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2025 rona nadopa, ounas popma o0yueHust
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Muno6pnayku Poccun
DeneparbHOE TOCYIAPCTBEHHOE OI0KETHOE
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Bepcus moxymenra - 1 ‘ ctp. 4 w3 15 ‘ IlepBelii 3x3eMILIAp KOITUA Ne

1. [TacopT pado4ei NPOrpaMmMbl AU CIUATLIHHBI
1.1. OOaacTh npuMeHeHUs padoyeil MPOrpaMMbl U MeCTO JUCHMILUIUHBI B
crpykrype OIIOII CIIO

PabGouas mporpamma muctuminHael «MHDOpMaIMoHHBIE TEXHOJOTHH B
npodecCuOHANbHON NIEATEIBHOCTY SIBIACTCA YacThIO MPOTPamMMbl MOATOTOBKU
CIEUMAJIUCTOB cpeAaHero 3BeHa B cooTBeTcTBUM ¢ PI'OC mo cnenuaibHOCTH
40.02.02 TIpaBooxpaHuUTEIbHASA NESITEIBHOCTh M OTHOCUTCA K 00s3aTeIbHOU
YacTH IUCLUILIMH 001enpodeccuoHanbHOIO UKIIA.

1.2. Ileab, 327244 U IVIAHMPYEMble Pe3yJabTAThl OCBOCHUS U CHUILIUHbI

Lenp nucuuriuHel: GOPMUPOBAHHE KOMIUJIEKCA 3HAHUHW O COBPEMEHHOM
IporpaMMHOM oOecreueHuH, 0a30BbIX CUCTEMHBIX MPOTPAMMHBIX MPOAYKTaX U
nakeTrax MPUKIAAHBIX [pOrpaMM; TEXHUYECKHX CpEACTBaX pealu3aliuu
MH(OPMAIIMOHHBIX MPOIECCOB; (HOPMUpPOBAHHE YMEHUN U HABBIKOB pabOTHI CO
CHeIUaTN3UPOBAHHBIMHA HH(POPMAITMOHHBIMH 0a3aMH JTaHHBIX;

3amayn JUCIUILINHEL:

— OCBOGHHUE COBPEMEHHOIO MPOrpaMMHOIO oOecreueHus, 0a30BbIX
CHUCTEMHBIX TIPOTPAMMHBIX TIPOAYKTOB M IIaKETOB MPHUKIATHBIX TIPOTPAMM;
TEXHHUYECKUX  CpPEACTB  peaiu3alud  UHGOPMAIMOHHBIX  MPOIIECCOB;
KOMITBIOTEPHBIX ~ TEXHOJOTUH ¥  WH(OpPMAIMOHHOW HMHPPACTPYKTyphl B
OpraHu3allNy;

— (QopMUpOBaHME YMEHHUS UCIOJIb30BaTh HOBBIE HMH(POPMAIMOHHBIC
TEXHOJIOTHUU I PEIICHUS IMOCTaBJIEHHBIX 3a/lad B CBOEH TpodeCcCHOHATBHON
JEATETBbHOCTH, padoTaTh CO CICIHAIM3UPOBAHHBIMU  HWH(GOPMAIIMOHHBIMHU
0a3aMH JTaHHBIX.

— (GopMUpOBaHHE TPAKTUICCKUX HABBIKOB ITOJH30BAHUS OICPAIMOHHON
CUCTEMOH, C TEKCTOBBIMH W TaOJWYHBIMH TMPOIECCOPAMHU, C CHCTEMaMH
yhnpaBiieHus 0Oa3aMu JaHHBIX, ¢ WH(OPMAIIMOHHO-TIOMCKOBBIMH CHCTEMaMU B
WNurtepuere; nepenauert nmpodeccuoHanbHoi uHGOpMaK B WH()OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX ~ CETSAX; HCIOIb30BAHUEM COBPEMEHHBIX CPEICTB
WH()OPMAITMOHHO KOMMYHUKAITHOHHBIX TEXHOJIOTHM.

[Imanupyembie pe3ysbTaTbl OCBOCHUS AUCHUILINHBIL:

Kon
Conepxanue
KOMIIETCHIIUH .
KOMIIeTeH U IlepeyeHb MUIaHUPYEMBbIX Pe3yJIbTATOB
COIJIACHO
corsracio ®IoC 0o0y4eHHUsI O AUCHMILIMHE
Proc (OIOII CIIO)
(OHoI1 C11O)
OK 01 Bribupars cnocoObl | 3HAHMA:
peLIeHus 3a/1ad | aKTyaJbHbIM MPOQECCHOHATBHBIN U COIMAJIbHBIM
npodeccuoHaIbHON KOHTEKCT, B KOTOPOM MPHUXOIUTCS paboTarh H
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Muno6pnayku Poccun

DenepanbHOE rocyJapcTBEHHOE OI0HKETHOE
@)} 00pa3oBaTenbHOE YUpEKACHHE BRICIIEro 00pa3oBaHus
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Komnemk Yeal'y

Pabouas nporpamMma JUCIUILTHHBL
On.01 NudopMannoHHbIe TEXHOIOTHH B PO ECCHOHAIBHON ISSITETbHOCTH
cnenuansHocTh 40.02.02 [paBooxpaHuTENbHAS ACATEILHOCTD

Bepcus nokymenTa - 1 ctp. 5m3 15

IlepBelii 3x3eMILIAp ‘ KOITUA Ne

JEATEIIbHOCTH
IIPUMEHUTEIIBHO K
pa3IM4YHBIM
KOHTEKCTaM

KUTh;, OCHOBHBIC WCTOYHUKUA HHPOPMAIMH U
pecypchl Juis peuieHHs 3aa4y W mpoliieM B
npodeccuoHaTbHOM u/vunm COLIMATTLHOM
KOHTEKCTE; aJTOPUTMBI BBIIIOJHEHHUS paldoT; B
npoeccHOHANBPHOW M CMEXHBIX  OOQJIACTSX;
MeTOIbl  paboThl B NPOPECCHOHATBHOU |
CMEXHBIX cdepax; CTPYKTypy IUIaHa ISt
peleHus 3a/1a4; TMOPSAIOK OICHKH pe3yJIbTaToB
perneHus 3a1a4y npodeccuoHaTbHON
JESTCIIbHOCTH

YMmenus:

pacmo3HaBaTh  3ajady W/Wid  [podlieMy B
poheCCHOHAITEHOM W/Wn COIMAIEHOM
KOHTEKCTe;  aHAIM3UPOBaTh 33134y  W/WIH
npoOjeMy ¥ BBIICIATh €€ COCTaBHBIC 4YacTu;
OTIPE/ICTISAT ATAIbl PEIICHUS 3a]a4M; BBISBISITh H
3¢ deKTUBHO UCKaTh HH(OPMAIUIO, HEOOXOIUMYIO
JUISE  pelIeHHs  3aJa4d /WM TPOOJIEMBI,
COCTaBJIATh  IUIAaH  JCWUCTBUS;  ONPEACISTh
HEOOXOTUMBIC PECYpCHI, BIIAJIETh AKTYyaJbHBIMH
METOlaMu  Pa0OThI; B MNPOPECCHOHAIBHOW |
CMEKHBIX cepax; peain30BhIBaTh COCTABICHHBIN
TJIaH; OLIEHUBATh PE3YIbTaT U MOCIEICTBUS CBOUX
NEUCTBUM (CaMOCTOSITEIPHO WJIM C TTOMOIIBIO
HACTaBHUKA)

OK 02 Hcnonb3oBars
COBPEMEHHBIE CPEACTBA
MOUCKa, aHauu3a W
UHTEpIpeTauu
uHpopmanuu nu
nH(OpMaIIMOHHBIE
TEXHOJIOTHHT TUTSt
BBITTOJIHEHUS 3a1a4
npogecCuoHAIBHON
NEeSATEIbHOCTH

3HaHusA:

HOMEHKJIaTypa HH()OPMAIIMOHHBIX HCTOYHHKOB,
MPUMEHSEMBIX B npodeccuoHaNbHOM
NEATEIBHOCTH;  TIPUEMBl  CTPYKTYPHUPOBAHHUS
uHpopmaruu; dpopmar opOpMIIEHUS PE3YIHTATOB
NoMcKa MH(pOpPMALIMU, COBPEMEHHBIE CPEJCTBA U
ycTpoiicTBa MH(pOpMaTH3alUi; MOPAJIOK  UX
NPUMEHEHUsT U TPOrpaMMHOE o0OecleyeHue B
npoeccruoHanbHON 1€ATENbHOCTH B TOM YHCIIE C
HCIOJIb30BaHUEM ITU(PPOBBIX CPEJCTB

YMmenus:.
OTIpEeIeNATh 3a/Ja4M I TMOWCKa HH(OPMAIIUU;
OTIPENENATh HEeO0OXOINMBIE UCTOYHWUKH

uHpOpMalLlMK; IUIAHUPOBATh MPOIECC IOMCKA;
CTPYKTYpHUpOBaTh MOJy4aeMyl0 HH(OPMAIHIO;
BBIIENATh HauOojiee 3HAUUMOE B  IEpeyHe
nHpopManuy; OLIEHUBATh MPAKTHYECKYIO
3HaUUMOCTh PE3YJIbTAaTOB IOUCKA; O(QOPMIIATH
pe3yabTaTthl  MOWCKA, NPHUMEHATh  CPEICTBa
WH(POPMALMOHHBIX TEXHOJIOTUH JUISl  peleHHs
npoeccruoHaNbHbBIX 3a/1ay; HCIIOJIb30BaTh
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Muno6pnayku Poccun
DeneparbHOE TOCYIAPCTBEHHOE OI0KETHOE
@)} 00pa3oBaTenbHOE YUpEKACHHE BRICIIEro 00pa3oBaHus
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Komnemx Yenl'V

Pabouas nporpamMma JUCIUILTHHBL
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cnenuansHocTh 40.02.02 [paBooxpaHuTENbHAS ACATEILHOCTD

Bepcus moxymenra - 1 ctp. 6 m3 15 IlepBelii 3x3eMILIAp ‘ KOITUA Ne

COBPEMEHHOE IIPOrPaMMHOE obecrieueHue;
UCIONb30BaTh pa3inyHble LU(POBBIE CPEACTBA
JUIsL pelIeHus: TpoeCCHOHATBHBIX 3a]1a4

2. CTpyKTypa H cofep:KaHue QM CHUIINHBI
2.1. O0beM TUCUMIVIMHBI U BUIbI Y4e0HO0i1 padoThI

Buja yueOHoii padoThl O0bem yacon

MaxkcumanpHas yueOHas Harpyska (BCero) 108
OO6s3aTenbHas ayIuTOpHas yueOHasi Harpyska (BCero) 84

B TOM YHCJIE:

Teopernueckue 3aHATUSA 28
[TpakTrueckue 3aHATHS 56
CamocTosTenpHas padora o0ydaromerocs (Bcero) 6
[TpomexyTouHas aTTecTanus — IK3aMeH 18

(3 cemectp)

2.2. TemaTuyeckni IUIAH U COAEPKAHNE TUCITUTIIHHBI

Koapl
O0bem, akajn. KOMIIeTeHI[N I
4./ B TOM ¥ JIMYHOCTHBIX
HanveHoBamme Conep:xanue y4eOHOro MarepuaJia yHcie B pe3yJbTaToB,
O —— u GopMbI OPpraHu3anuu popme ) (popmupoBanuio
AeATeJIbHOCTH 00y4aroIInXcst NPAKTHYeCKOH KOTOPBIX
NMOATOTOBKH, CIoco0CcTByeT
akaj. 4. 3J1eMEeHT
NPOrpamMMBbl
1 2 3 4
Pasnen 1. Un¢dopManiuoHHBbIEC TEXHOJOTHH U CHCTEMbI 4/8
Tema 1.1. | Conep:xkanue y4ueOHOr0 MaTepHuaJa 6 OK 01 OK 02
HNudopmanuonnsie | [lonstue «UH(POPMALIMOHHBIE
Npoueccsl U | TEXHOJIOTUN, BU/IBI
TeXHOJIOTHH. MH(POPMAIMOHHBIX TEXHOJIOTHUH,
po0IIeMbI 3¢ deKTUBHOTO
UCTOJIb30BaHUS  MH(POPMAITMOHHBIX 2
TexHosoruil.  IIpaBoBbIE  HOpPMBI,
oTHOcsAlMecs K  UHpOpMaIHuH,
IIpaBOHAPYLICHUS B
uHOPMaIMOHHOM cepe.
B TomM 4mcie nNpakTHYECKHX 4
3aHATHH
Pabora ¢ cucremMaMu cuuciaeHUs.
Brruncnenue KOJIMYECTBA 4
nH(pOpMaLINH. KonupoBanue
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Muno6pnayku Poccun
DenepanbHOE rocyJapcTBEHHOE OI0HKETHOE

00pa3oBaTenbHOE YUpEKACHHE BRICIIEro 00pa3oBaHus
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Komnemk Yeal'y

Pabouas nporpamMma JUCIUILTHHBL
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cnenuansHocTh 40.02.02 [paBooxpaHuTENbHAS ACATEILHOCTD

Bepcus moxymenra - 1

‘ ctp. 7 w3 15

IlepBelii 3x3eMILIAp

KOITUA Ne

uHpOpMaLnu.

Tema 1.2
AnmnaparHoe u
NporpaMMHoOe
o0ecrneyenme
UHGOPMALMOHHBIX
TEeXHOJOTHH

Conepxkanue y4eOHOro Mmarepuasia

ABTOMaTH3UPOBaHHBIE,
aBTOMAaTU4YeCKUEe U  YIpaBIsieMble
YeJIOBEKOM  cHCTeMElL.  lloHsTHe,
KJaccuukanus, oOmias
XapaKTepUCTUKA.

APM. Omnpenenenue, CBOICTBA,
CTPYKTYpa, byHKIIUN u
Kiaccudukanus (1o HampaBICHUSIM
ux npoQeCcCuoHaTBHOM
nesTeNbHOCTH ). OnpeneneHue
TpeboBanuii u QyHkmmii APM k
cnenuanucraM.  IpeGoBaHust K
TeXHUUYeCcKoMy obecrnieueHuo APM.
TpeboBanuss K  MOPOrpaMMHOMY
obecnieuenno APM.

B ToM umciae
3aHATHH

MPaKTHYECKUX

Opranuzanus 6e3onacHoi paboThI €
KOMITBIOTEPHOU TEXHUKOMU.
HccnenoBanue MPUHIUIIOB
MOCTPOCHHUS CUCTEMBI:
Co3anme manok UM SPJIBIKOB,
Hactpoiika mapamerpoB  paboThI
BujeokaHasna 1 Pabodero ctona

daiinoBoit

CamocTosiTeIbHAsA pa6ora
00y4aKIIMXCs

OK 01 OK 02

Paznen 2.
npogeccuoHaJIbHOMN

HNupopmanuoHHbIE

TEXHOJIOTHHA B
ACATCIbHOCTH

14/28

Tema 2.1.
TexHoJsiornu
0o0padoTkmn
uHpopmanuu B
TEeKCTOBBIX
npoueccopax

Conep:xkaHue y4eGHOro MaTepuaJia

12

Kommbrorepabie TEXHOJIOTHH
HOATOTOBKHM TEKCTOBBIX JIOKYMEHTOB.
[Tpuknagnoit XapakTep
UCTIOJIb30BaHMS YHUBEPCAIbHBIX
WH(POPMAITMOHHBIX TIPOAYKTOB.
bazoBble BO3MOXKHOCTH TEKCTOBBIX
npoueccopoB. (OCHOBHBIE MTPUEMBI
paboTBl C  TEKCTOM, CO3JaHHE,
dbopmarupoBanne u  odopmIIeHHE
Tabmun.  ABTOQUTrypbl,  OOBEKTHI
Word Art.

Crioco0bl co3aHMsl TOTOBBIX (OpM
(mabnoHOB, OIIAHKOB), YKPaHHBIX
OJIaHKOB.

B ToM 4mncie nNpakTHYeCKHX

OK 01 OK 02
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DenepanbHOE rocyJapcTBEHHOE OI0HKETHOE
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Komnemk Yeal'y

Pabouas nporpamMma JUCIUILTHHBL

On.01 NudopMannoHHbIe TEXHOIOTHH B PO ECCHOHAIBHON ISSITETbHOCTH
cnenuansHocTh 40.02.02 [paBooxpaHuTENbHAS ACATEILHOCTD

Bepcus moxymenra - 1

ctp. 8 m3 15 ‘ IlepBelii 3x3eMILIAp

KOITUA Ne

3aHATHH

dopmarupoBaHue TEKCTOBOTO
nokymenta. OdopmiieHne CIHCKOB.
CepBucHbIE (YHKIIMA TEKCTOBOTO
penakropa. Pabora ¢ Tabnuiamu.
Co3maHue TEKCTOBBIX JTOKYMEHTOB
Ha OCHOBe 11abnoHoB. OdopmiieHue
Tekcra. Pabora ¢ ¢opmynamu.
[ToaroroBka TOKYMEHTOB METOIOM
CIIUSTHUSL. OdopmieHue
ABTOMAaTU3UPOBAHHBIX JIOKYMEHTOB.
Co3nanue 1Ia0JIOHOB — TEKCTOBBIX
JIOKYMCHTOB.

Tema 2.2.
TexHoJI0ruun
MOATOTOBKH "
AEMOHCTPAIUU
npe3eHTanuin

Copep:kanne y4eOHOro MaTepHuaJia

OO6mue cBeneHUs: 00 ANEKTPOHHBIX
IIPE3EHTALMIX. Crpykrypa
npeseHTanuu. Craiapl 1 UX BUIBL
OcHOBHBIE ~ OOBEKTHI  CIIAI/I0B.
Pexxnmbl oToOpakeHus
npe3eHTanuu. AHUMAIUs OObEKTOB
cimaga.  IllabGmonsl  odopmieHHS
npe3eHTtauui. MHCTpyMeHTanbHbIE
CpeICTBa TOKIaUHKa.
KoHcTpynpoBaHue npe3eHTalui.

B ToM 4uciae mnpakTHYecKHUX
3aHATHH

TexHonorust paboThl ¢ MpOrpamMMoit
Microsoft PowerPoint.
Koncrpyuposanue MIpE3CHTAIIH.
Cosnmanue cliaiioB ¢
OpraHW3aIlMOHHBIMUA JTHATrPAMMaMHU.
VYhpaBieHue  MOKa3oM  CIanjoB.
Hcnonp3oBaHue KHOTIOK Hu
TUIEPCCBUIOK NI YIPaBJICHUS
nmokazom. Hacrtpolika aHumaruu
CIaliI0B U UX OOBEKTOB.

OK 01 OK 02

Tema 2.3.
TexHogoruu
00padoTkm
uHpopmanuu B
Ta0IMYHBIX
npoueccopax

Conep:xkaHue y4eOHOro MaTepuaJia

12

Wntepoeiic TaOJIMYHOTO
rpoueccopa. Tuner JTaHHBIX,
XpaHUMBIX B s4YE€HKax AIIEKTPOHHOMI
TaOIUIBI. dopmaTupoBaHHe
YHMCJIOBBIX U CHUMBOJIBHBIX JIaHHBIX.
Ucnonp3oBanue Gopmyn u QyHKITHIA.
Anpecanus. I'papuueckue
BO3MOXKHOCTH. Buapl  auarpamm.
CpenctBa aHanu3a  JTaHHBIX B

OK 01 OK 02

© OI'bOY BO «Uenl 'V»




DY
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DenepanbHOE rocyJapcTBEHHOE OI0HKETHOE
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cnenuansHocTh 40.02.02 [paBooxpaHuTENbHAS ACATEILHOCTD

Bepcus moxymenra - 1

ctp. 9m3 15 IlepBelii 3x3eMILIAp

KOITUA Ne

ANEKTPOHHBIX Tabnmumax. CBOIHBIC
TaOJINLIBI.

B TomM umcie mnpakTHYeCKHX
3aHATHNA

Coznianue 1 pefakTUpOBaHUE
TabnuIr: GopMyJ, HCTIOJIb30BaHUE
MaTEeMATHYECKUX, CTATUCTHICCKIX
1 (PMHAHCOBBIX (YHKITUH.
[Toctpoenue quarpamm. O6paboTKa
naHHbIX. CBs3U MeXay (ailinaMu.
Koncomumanmsa qagueix 8 MS
Excel.

Tema 2.4.
JKCIEepTHbIE
CHCTEMBI U
CHCTEMBI
NOIAEePKKH
NPUHATHS
pelieHui

Copep:xkanue yueOHOro MaTepHuaJia

ba3bl nmaHHBIX W 0a3bl 3HAHUU.
CucreMbl MPUHATHS pELICHUN WU
OKCTIEPTHBIC CUCTEMBI.

HNupopmanmonusie TEXHOJIOTUH
CO3JIaHHS CHCTEM TIPUHSATHS
penieHuii B TabJIMYIHOM MTPoIieccope.

B ToM 4mciae NpakTHYeCKHX
3aHATHI

Co3maHue  CHCTEMBl  TPUHSATHS
pellleHusl, UCHOIb3ysd TaOJIUYHBIN
nporeccop Microsoft Excel.

OK 01 OK 02

Tema 2.5.
HNudpopmannonHbie
TEXHOJIOTHMH IS
padorsl ¢ 0azamm
AAHHBIX

Coaep:kanne yueOHOro MaTepHuaJia

Wnpopmanmonnas cucreMa:
(GYHKIIMM ¥ OCHOBHOE Ha3Hau€HHE.
Knaccudukanus 6a3 nanueix. Bumbl
MoZIeNIel TaHHBIX - HepapXxHuueckas,

cereBasi, PEISIIMOHHASL.
O06o0011IeHHas TEXHOIOTUs paboThI C
0azamu JTAaHHBIX. WuTepdeiic

nporpaMmmbel - CYBJ MS  Access,
CBOWCTBA TMOJIEH W THIBI JaHHBIX
tabmunel. OOBeKkThl 0a3bl JaHHBIX
MS  Access, pexumbl paOOTHI.
CriocoObl  CTPYKTYpHpPOBAaHUS U
YCTaHOBIICHHE CBSI3U MEXTY
o0bekTaMu  00pabOTKM  JJaHHBIX.
Pa6ora c 3arpocamH.
DopMupOBaHUE OTYETOB

B TomM 4mcie nNpakTHYECKHX
3aHATHH

Pa3paboTka cTpykTypbl 0a3bl
naHHbIX. Hopmanuzanus tabiui.
PenaktupoBanne u MoauduKanus

OK 01 OK 02
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Bepcus moxymenra - 1

ctp. 10 m3 15 IlepBelii 3x3eMILIAp

KOITUA Ne

tabaui. Co3aHne CBA3aHHBIX
tabnun. Co3aHue OTYETOB.
Wmnopt ganneix. PazpaboTka 6a3el
JTAHHBIX OPraHU3aI[HH.

CamocrosiTesibHas padora
00y4alImmxcs

Pasnen 3. UntepHer
uHpopmManmnu

TEXHOJIOTHH H 3allIMTa

10/20

Tema 3.1.
Komnbrorepubie
ceTun

Copep:xkanne yueOHOro MaTepHuaJia

[Tonsitue u KJ1accu(UKaIus
KOMITbIOTEPHBIX ceTen.
Knaccudukanus cerent o
Tonosioruy. JIokanpHbIE CE€TH C
BbIJICJIEHHBIM CepBEPOM.
IIpeumyiecrna paboThI B
JoKajabHOM  cetd.  MHTerpanus
Pa3IMYHbIX BBIUMCIUTEIbHBIX CETEH.
Hoctyn K COBMECTHOMY
UCIIOJIb30BAaHUIO  JIOKYMEHTOB B
JIOKaJbHON CETH. JlokanbHble
(KOpIIOpaTUBHBIE), OTPACIEBHIC CETH.
CereBoe IIPOrpaMMHOE
oOecrieueHue. [TpuHIMIBI
opranuszanuu MurtepHet. IIpoTokosst
WUntepuer. OcHOBHbIE CIyXObl H
pecypcbl MHTEpHET.

B ToM 4uciae mnpakTHYecKHUX
3aHATHH

Texnonorus Internet.
Hcnons3oBanue Opay3epos,
OpraHu3aius IMoucka HHGOPMaIUH.
[Tonck 1O  KIOYEBOMY  CJIOBY.
Cucrema 3ampocoB.

OK 01 OK 02

Tema 3.2.
Opranusanus
padoThI €
3JIEKTPOHHOI
MOYTOM

Copep:kanne yueOHOro MaTepHuaJia

ONEeKTpPOHHBIA  IOYTOBBIM  aJpec.
OtmnpaBka ¥ TOTyYE€HUE COOOIICHUI
IIPU HOMOIIM 3JIEKTPOHHOW IIOYTHI.
[Tporpamma Microsoft Office
Outlook: wuHTEpdeiic mporpammsl,
OCHOBHBIE MPUEMBI pabOTHI

B ToM 4uciae mnpakTHYecKHuX
3aHATHH

PabGota ¢ 9JEKTPOHHOW IOYTOM.
Co3nmanne  sMKAa  DIIEKTPOHHOM
MIOYTHI U HACTPOIKa €ro napameTpoB.
Opranuzanys paboThl B MporpamMme

OK 01 OK 02
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DenepanbHOE rocyJapcTBEHHOE OI0HKETHOE
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cnenuansHocTh 40.02.02 [paBooxpaHuTENbHAS ACATEILHOCTD

Bepcus moxymenra - 1

ctp. 11 m3 15 IlepBelii 3x3eMILIAp

KOITUA Ne

Microsoft Office Outlook.

Tema 3.3.
CnpasouHo-
MONCKOBBIE
CHCTEeMBbI

Conepxkanue y4eOHOro Mmarepuasia

0630p KOMIBIOTEPHBIX CIIC:
JIOCTOMHCTBA, OrpaHHYeHUs,
COBpPEMEHHbBIEC TEHJICHIIUU B
pasButuu  CIIC.  OcoGeHHocTn
POCCUNCKHX CIIC:
«Koncynwsrantlirocy, «"apanTy,
«Kogekc». OCHOBBI ~ OpraHu3alu
MOKCKA JOKYyMEHTOB.

B TomM umcie mnpakTHYeCKHX
3aHATHNA

Opranu3zanus nomcka
HOPMAaTUBHBIX JOKYMEHTOB I10
pekBuzuTaM. Opranuzanus
HOJTHOTEKCTOBOTO Moucka. Pabora
co cimckoM B CIIC
«Koncynprantllnrocy». Pabora co
CIIMCKOM M TEKCTaMU HalI€HHbIX
JIOKYMEHTOB.

OK 01 OK 02

Tema 3.4.
TI'eoundopmanmon-
HbI€ TEXHOJIOTUH

Conep:xkanue yueOHOro MaTepHaJa

[eonHpOpMAIIIOHHBIE TEXHOJIOTHH,
MOHSITUE, BHUJIBI U  CIy)KeOHOe
UCIIONb30BaHUE B
poeCCHOHATBHON  JIeATETLHOCTH.
Cuctemsl ['monacc u GPS.

B ToM 4uciae mnpakTHYecKHX
3aHATHH

ITouck UHpOpMaIIH B
reonH(OpPMaIMOHHBIX CUCTEMAX

OK 01 OK 02

Tema 3.5.
TexHogorumn
3alIUThI
uHopmanuu u
o0ecnevyeHus
HH$opManOHHOI
0e3omacHocTH

Copep:kanne yueOHOro MaTepHuaJia

10

Nudopmarmonnas 0€30MacHOCTh
KOMITBIOTEPHBIX CUCTEM.
ONeKTpOHHas JOKYMEHTalus U ee
3anuTa. OCHOBHBIE XapaKTEPUCTUKH
u cpencTBa obecrieueHns
0€301acHOCTH. AHTUBHUPYCHBIE
cpencTBa 3amuThl MHGOPMAIUM |
MPOrPaMMHBIX TTPOAYKTOB.
ApXHBaTOPBI u apXuBaIysl.
Heob6xonumocTh ApPXUBHUPOBAHUS
¢daitioB W mamok. ApXHMBaTOPBI, UX
Ha3HaYCHUE,

B TomM 4mcie nNpaKkTHYECKHX
3aHATHH

METO/IMKA  CO3JaHUsI  apPXUBHBIX

OK 01 OK 02
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Muno6pnayku Poccun
DeneparbHOE TOCYIAPCTBEHHOE OI0KETHOE
@)} 00pa3oBaTenbHOE YUpEKACHHE BRICIIEro 00pa3oBaHus
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Pabouas nporpamMma JUCIUILTHHBL
On.01 NudopMannoHHbIe TEXHOIOTHH B PO ECCHOHAIBHON ISSITETbHOCTH
cnenuansHocTh 40.02.02 [paBooxpaHuTENbHAS ACATEILHOCTD

Bepcus moxymenra - 1 ‘ ctp. 12 m3 15 IlepBelii 3x3eMILIAp KOIMUANe

daitioB u  paboTBl C  HUMH.
[Iporpammer WinZip u  WinRar.
Pabora c AHTUBUPYCHBIMU
porpaMmMaMu
CamocTonaTeIbHAA pabora 5
o0yyarommxcst

IK3aMeH 18

Bcero: 108

3. YesioBus peaju3anuy JUCHUIIINHbBI
3.1. TpeOoBanuss K MHHHMAJIbHOMY MATEepPHAIbHO-TEXHUYECKOMY

o0ecneYeHUI0 TUCIHUTLITHHEI

Kabuner uHOpMAMOHHBIX  TEXHOJOTUH B  MpodecCHOHATBHOU
NEeSTENbHOCTH - YydeOHas ayAuTOpusi IS TPOBEJACHUS JICKIIMOHHBIX U
MPAaKTUYECKUX 3aHSATUM, TPYNMNOBBIX U WHAUBUIYAIbHBIX KOHCYJIbTAIUH,
TEKYILETO KOHTPOJISI U IPOMEKyTouHOM arrectanuu Ne 201.

454119, Yensbunckas o6ia., r. Yensbunck, yin. Kponmrranrckas, a.10
Hexuioe 3nanue (yueOHbIN KOPITC)

OcHoBHOe 00oOpyJoBaHME: yueOHass M CHElHUATM3UpOBaHHAs MeOeb,
y4yeOHasi J10CKa, KOMIBIOTEPHI OOyYaromuxcs, pabouee MecTo IMpernojaBaresis ¢
BBIXOJIOM B ceTh IHTEpHET.

Habop nemoHCTpaninoHHOTO 000pYAOBaHUS: MYJIbTUMEIUMHBIA KOMILJIEKC
MOPTAaTUBHBIN (HOYTOYK, TEMOHCTPAIIMOHHBIN YKpaH, MPOEKTOD).

VYyebHo-MeToAMUECKasT JTOKYMEHTAIMsl: TO0COOuSs, IIJIaKaThl, IJIAKaThI,
HarJISIHBIA U pa3aTOYHbIA MaTepHUall.

[Iporpammuoe obGecneuenne: Windows 10 (cpokx ACHCTBUS JIMIICH3UU:
OeccpouHo).

IToMemeHus1 ISl CAaMOCTOATEILHOM MOATOTOBKHU 00Y4a0IMXCS

bubnuoreka, untanbhbiid 3a1 Ne3 ¢ Beixogom B MHTepHET - momeleHue
JUISl CAMOCTOSITENTbHOM 1 BOCIIUTATEHHON paOOTHI.

OcHoBHOE 000pyJIOBaHME: CTEIaKW KHUKHBIE, Kadeapa Bblaauu
JUTEPaTyphl, BEICTABOYHBIN CTEIIaX, IIKA(bI, CTOJbBI, CTYJbs, KOHIUIUOHED, 9
MEePCOHAIBHBIX KOMIIBIOTEPOB € MOJKIIOUeHUEeM K ceTh «MHTepHeT»; yueOHas
MeOenb, TPOCKTOP, IKpaH, KOHIUIIUOHED.

[IporpammHuoe obecriedeHue:

— Microsoft Windows Professional 7 Russian Academic OPEN No Level
(dorosop Ne AD-19/15);

— Microsoft Office Professional Plus 2010 Russian Academic OPEN 1
License No Level (JTorosop Ne AD-23/12, Homep nurien3un 60411804);
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DeneparbHOE TOCYIAPCTBEHHOE OI0KETHOE
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Bepcus moxymenra - 1 ‘ ctp. 13 3 15 ‘ IlepBelii 3x3eMILIAp ‘ KOITUA Ne

— AntuBupyc Kacnepckoro» Jlunensuonunsiii norosop Ne K-0054-P ot
19.12.22;

— Kouncynprantllmtoc (Cornamenue o corpyanudyectBe Ne 31 ot
20.05.2023 r. ¢ pernoHadbHBIM HH(GOPMAIMOHHBIM IIEHTPOM OOIIEPOCCUUCKOM
CETH paCTpPOCTPaHEHUsI PABOBOM MH(MOPMAIINN);

— H3Bb (Jorosop Ne 101/H2B/2810 ot 20.02.2018).

HeorpannueHHslif J0CTYyHn K 3JIEKTPOHHO-OMOIMOTEUHBIM CHCTEMAaM
(27IEKTPOHHBIM onbmmoTexam), B AIEKTPOHHYIO UH(OPMAIIMOHHO-
o0pa3oBaTeNIbHYI0 Ccpelly 00pa3oBaTeNbHOM OpraHu3alii; K COBPEMEHHBIM
MpoeCCHOHATBHEIM ~ 0a3aM JTaHHBIX H  HWHPOPMAINHUOHHBIM  CHPABOYHBIM
cUcCTeMaM

3.2. HudopmannoHHoe odecneyeHne peajn3auuu NporpaMmmbl
OcHosHas numepamypa:

1. ®enoros, I. B. UndopmarmonHsie TEXHOIOTUH B MPOGheCCUOHATHHOM
nesrenbHocTH / . B. ®enoto. — Cankr-IletepOypr : Jlanp, 2024. — 136 ¢c. —
ISBN 978-5-507-48045-6. — Tekcr : amektpoHHBIN // JIaHB : 3JEKTPOHHO-
oubanoreunas cucrema. — URL: https://e.lanbook.com/book/362837. — Pexum
JNOCTYIIA: ISl aBTOPU3. MOJIb30BATEIICH. .

2. ®umumonoBa, E. B., HHopmanmoHHBIE  TEXHONIOTHH B
npodeccruonanbHON nearenbHocTy : yueOHuk / E. B. ®unumonoBa. — Mocksa :
KunoPyc, 2023. — 482 c¢. — ISBN 978-5-406-11493-3. — URL:
https://book.ru/book/948895. — TekcT : 3MEKTPOHHBII..

3. Cunaropos, C. B. Nudopmarmonnsie TEXHOJIOTUU B
npodecCuoHaIBHON JeaTeNbHOCTH : yueOHoe nocobue / C.B. Cunartopos, O.B.
[Tukymuk. — MockBa : HMH®PA-M, 2022. — 277 c¢. — (Cpennee
npodeccroHanbHoe odpasopanue). — DOI 10.12737/1092991. - ISBN 978-5-16-
016278-2. - Tekct : AIIEKTPOHHBIH. - URL:

https://znanium.ru/catalog/product/1092991. — Pexxum gocTyma: o moAmucKe.
Jononnumenvuas numepamypa
1. 1 3yb6oga, E. [I. UndopmarmorHbie TEXHOIOTUH B TTPOQPECCHOHATBHON

nestensbHocT / E. JI. 3yboBa. — 2-e usn., crep. — Caunkr-IlerepOypr : Jlanb,
2023. — 212 c¢. — ISBN 978-5-507-47097-6. — TexcT : anekTpoHHslii // JlaHs :
ANEKTPOHHO-OUOIMOTEUHAS cucrema. — URL:
https://e.lanbook.com/book/328523. — Pexum pocTyma: g aBTOpUS.
MOJIB30BATENEH.
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2 IlnotnuxkoBa, H. I. HWnadopmarnka u  uHOpPMAIIMOHHO-
koMMyHUKalmoHHble TexHosoruu (MKT) [OnekTponHslid pecypc] : ydeOHOE
nocobue / H. I'. ITnotaukoBa. — Mocksa : PUOP : UHDPA-M, 2014. — 124 c.
— JUTSI YYAIIUXCsl ITy U CTYICHTOB CPEIHUX CIEIUATBHBIX YUYeOHBIX 3aBEICHUM.

—URL.: http://znanium.com/go.php?id=433676.
3 Kypaenes, A. E. Undpopmatuka. [Ipaktukym B cpene Microsoft Office

2016 : yuebnoe mocobue / A. E. XKypaBneB. — 2-e¢ uszn., crep. — CaHKT-
[TerepOypr : Jlanp, 2020. — 96 c. — ISBN 978-5-8114-4965-1. — Tekcr :
MEeKTpOHHBIN // JlaHb : »1eKkTpoHHO-OuMOnuMoreyHas cucrema. — URL:
https://e.lanbook.com/book/129228. — Pexxum nmoctyma: mjisi  aBTOpH3.
ITOJIb30BATEIIEN.

4 Kynp, T. II. HWudbopmauMOHHBIE  TEXHOJOTMM U  OCHOBBI
BeruuciauTeapHoi Texauku / T. I1. Kyns. — 2-e uzn., crep. — Cankr-IletepOypr :
Jlanb, 2023. — 264 c. — ISBN 978-5-507-47035-8. — TekcT : 1eKTpOHHBIH //

Jlanp : AIIEKTPOHHO-OUOIHOTEHAS cucrema. — URL:
https://e.lanbook.com/book/322484. — Pexum pmoctyma: sl aBTOpH3.
ITOJIB30BAaTEIIEN.

5 JlaxoBuu, B. ®. OcHoBbl uH(pOpPMATUKH [DNEKTPOHHBIN pecypce]| :
yueOHuk / B. @. Jlaxouu, B. A. Monoauos, H. b. PeokukoBa. — Mocksa :
KnoPyc, 2016. — 347 ¢. — CI1IO.— URL.: https://www.book.ru/book/919275

6 Cepreesa, 1. . Undpopmaruka [DnekTpoHHBIN pecypc] : yaeOnuk / W.
. Cepreepa, A. A. My3zanesckasi, H. B. TapacoBa. — 2-e u3n., nepepab. u 1or.
— MockBa : ®OPYM : HH®PA-M, 2017. — 384 c¢. — URL:
http://znanium.com/go.php?id=768749.

4. KOHTPOJIb U OLIeHKA Pe3y/IbTATOB 0CBOCHUS IUCHMILIMHBI

KonTponb u olleHKa pe3ynbTaToOB OCYIIECTBISETCS MpernojaBareiieM B
MpOIIeCCe MPOBEICHUS TEOPETUICCKUX U MPAKTUYECKUX 3aHATUHN, HAITPABICHHBIX
Ha (¢QopmupoBaHue OOmMUX © NPOPEeCCHOHAIBHBIX KOMIETeHIHH. s
dbopMUpOBaHUS, KOHTPOJS UM OILEHKH pPEe3YyJIbTaTOB OCBOCHUS JTUCIUTIINHBI
ucnosb3yercs POC no JUCHUIIIIMHE.

O6mas/mpodeccuoHanbHasi KOMIIETCHITHS Tun OLIEHOYHBIX CPEJICTB

OK 01. Bribupars cnoco0bl pemieHust 3aaa4 | TeKymuil KOHTPOJIb:
npodeccruoHanbHON JesaTeNbHOCTH | - TECTHPOBAHUE,
NPUMEHUTENBHO K Pa3IMYHBIM KOHTEKCTAM - YCTHBIN OTIPOC;

- OIICHKA MOATOTOBIEHHBIX OOYYarOIIUMUCS
COOOIEHUH, JIOKJIAJI0B, MYJIbTUMEIUINHBIX

OK 02. MHcnonp3oBaTb  COBpEMEHHbBIE
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CpelcTBa TOWCKA, aHaM3a U MHTEPIIPETAIllMU | MPe3eHTaIIH.
nHpopmauu u uH(pOpMaITMOHHBIC
TEXHOJIOTUH I BBIIOJIHEHUS 3aymay | [IpOMexXyTOUHAs aTTeCTalus:

npodeCcCHOHATBHOMN NeITeTbHOCTH “TECTUPOBAHUE;
-BOMPOCHI MO TEMaM JTUCLHUTLIUHBI;

-pPCIICHHUE CUTYallMOHHBIX 3a1a4

HpI/I HGO6XOI[I/IMOCTI/I HHBAJIMAaM W JMOaM C  OrpaHU4YCHHBIMUA
BO3MOXHOCTAMHU 30POBbA IIPCAOCTABILCTCA AOIIOJIHUTCIBHOC BpEMS JIA
IMIOATOTOBKH OTBCTA ITIPH ITPOBCACHUU HpOMG)KYTO‘-IHOﬁ aTTcCralnu.
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