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PaGouas mporpamMma aucuuminHb "J{okyMeHTamoHHOe obecrieueHne ypasieH s 10 HapaBiIeHNIO TOATOTOBKH
(cnenmansHOCcTH) "MenemkMeHT" HanpapiaeHHOCTH (mpoduiio) Yupasnenue uudposoii sxkonomukoit ®I'BOY BO ctp. 3
«Yenl'V»

Conep:xkanme

1. llenu ocBOEHUS AUCHMUILIMHBI

2. Mecro nucuuruHsel B ctpykrype OITOIT

3. Komnerenuuu oOydaromerocsi, QOpMHUpPyeMbIE B pE3yJIbTaTe€ OCBOCHHSI TUCLHUTIIIUHBI
(Momyrist)

4. O0beM TUCHUTUTUHBI (MOTYIs)

5. CtpyKkTypa u cojiep>KaHue TUCUUTUTMHBI (MOIYIIS)

6. oH/ OIIEHOYHBIX CPEACTB

6.1. IlepeyeHb BUAOB OLIEGHOYHBIX CPEJCTB

6.2. TunoBble KOHTPOJIbHBIE 33JJaHUS U UHBIE MATEPUAJIbI JJIsl TEKYIIEH aTTecTaluu
6.3. TunoBbie KOHTPOJILHBIE BOMPOCH U 3aIaHUS IJIs1 TPOMEKYTOUHOU aTTeCTaIlluu
6.4. Kputepuu olieHUBaHUSA

7. YueObHo-MeToauueckoe U HHPOPMAITMOHHOE 00ecTIeYeHUE TUCIUTIITUHBI (MOTYISI)
7.1. Pekomenayemas nureparypa

7.2. Ilepedyenn pecypcoB HH(POPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM cetr "MHTepHeT"
7.3. [lepeueHb HHPOPMAITUOHHBIX TEXHOJIOTHIA

8. MarepuaibHO-TEXHUYECKOE 00ECTICUeHUE TUCIIUTUTUHBI (MOTYJIs1)

9. Meroauueckue ykazaHus JIJIsi 00y4aromuxcsi M0 OCBOCHUIO TUCIUTIUIMHBI (MOTYJIs1)
10. CneunanbHble YCIOBUS OCBOCHHMS TUCHUIIIMHBI 00yJaroIUMHUCS C
WHBAJIMJHOCTHIO M OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbS
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PaGouas mporpamMma aucuuminHb "J{okyMeHTamoHHOe obecrieueHne ypasieH s 10 HapaBiIeHNIO TOATOTOBKH
(cienmanpHOCTH) "MeHepkMeHT" HampaBieHHOCTH (poduitio) Ypasienue 1undpooii skonomukoir ®I'BOY BO ctp. 4
«Yenl'V»

1. HEJIX OCBOEHUA JUCHUTITUHBI

Lenp qucnuIuinHbL — GopMHUPOBaHUE MPO(ECCHOHATBHBIX 3HAHHH B 00IaCTH OCHOB COBPEMEHHOTO JIETIONPOU3BOJICTBA H
JIOKYMEHTAIIMOHHOTO 00ECIIeUeHUS ISSITETBHOCTH TMPENIPUATHIA, O CIIOCO0aX Y€TKO U TPAMOTHO COCTaBJIAThH, 0()OPMIIATH,
COXpaHSTh U UCIIOJIB30BATh PA3UIHbIC TOKYMEHTHI — HOCUTEIH HHPOPMAIIUH B MIPOIECCE YIPABICHUS, C LIENbIO
cOOIOEHUS] OCHOBHBIX MIPABUII U CTUJIA AEJI0BOM U KOMMEPUYECKO KOPPECTIOHIEHIINH, KacaIOIUXCS TPYI0BOTO MOBEIECHUS
MEPCOHAA B IESIX (POPMHUPOBAHUS KOHKYPEHTOCTIOCOOHOCTH MPEIIPUATHS.

2. MECTO JUCIHUITIJIMHBI B CTPYKTYPE OIIOII

uxn (paznen) OIIOIT: b1.0.06

2.1 TpeOoBaHusl K NpeIBAPUTEILHOI MOAT0TOBKE 00yYal0IIerocs:

JucuumuinHa JOTHYECKHU CBSI3aHa C PSAAOM MPEAIIECTBYIONINX IUCIUIUIMHAM , 0CBOCHUE KOTOPBIX (OPMHUPYET BXOAHBIE
3HaHHS 00 OCHOBAaX JOKYMEHTHPOBAHHUS M TEXHOJIOTHYECKHUX IIPUEMOB COCTABICHHS U 0QOPMIICHHS Pa3IHYHBIX
yHI/I(i)I/IHI/IpOBaHHBIX (bOpM JAOKYMCHTOB C UCIIOJIb30BAHUEM COBPEMCHHBIX I/IH(i)OpMaI_[I/IOHHBIX TCXHOJIOTUH M TEXHHYCCKHUX
cpenctB 06paboTku HHPOPMAIIH

BBenenne B MeHEKMEHT

2.2 JIucuunJuHbl M MPAKTHKH, IS KOTOPBIX 0CBOEHHE TAaHHOW AMCUHUIIMHBI (MOAYJIs1) HEO0X0AUMO KAK
npeanIecTBYIOIIee:

B mpoHecce OCBOCHUA AUCHUIIMHBI JOJKHBI OBITh l'IpI/IO6peTeHI>I TCOPCTUYCCKUC U NMPAKTUYCCKUEC 3HAHNUA U HABBIKH OCHOB
COBPEMCHHOTO ACIONIPOU3BOACTBA U TOKYMCHTAIIMOHHOTO obecrieuenust JCATCIBHOCTH HpeIIHpI/IilTI/Iﬁ KakK IEIOCTHOM
CUCTEMBI OpraHn3alun HpeHHpHHHMaTGHLCKOﬁ JCATCIBHOCTHU

OcHOBEI OM3HECA

3. KOMIIETEHIINY OBYYAIOIIET OCSI, ®OPMUPYEMBIE B PE3YJILTATE OCBOEHUSI JUCLIUILINHBI
(MOJY.JIST)

YK-2: CriocoGeH onpee/siTe KPyr 3aJa4 B paMKaX MOCTABJCHHOM 1eJIM H BRIOUPATh ONTHMAJbHBIE CIOCOObI HX
peLieHMs], HCX0AS U3 JeliCTBYIOIIUX NPABOBLIX HOPM, MMEIOLLMXCH PecypcoB H OrpaHMYeHu i

3HarTnb:

TCOPETUYCCKUC U I/IH(I)OpMaI.II/IOHHLIC OCHOBBI JOKYMCHTALIUOHHOI'O obecrieueHus YHOpaBJICHUA

YMmeThb:

IPUMEHSITh HOPMAaTUBHO-METOANYECKYIO 6a3y JOKYMEHTAIlHOHHOTO 0OecTieueHus ynpaBlIeHus IpU BHEAPEHUH
TEXHOJIOTHYECKUX, TPOAYKTOBBIX HHHOBALMH MM OPraHU3aIl[HOHHBIX U3MEHEHUIA.

Baanern:

06H.II/IMI/I HaBBIKaMH paGOTLI C JIOKYMCHTAaMMH;,

OIIK-5: Cnioco0eH ucnonb30BaTh NMPH pelieHu NpogecCHOHATBHBIX 32/1a4 COBpeMeHHbIe HH(OPMAaIlHOHHbIE
TeXHOJIOTMU ¥ MPOrpaMMHBbI€e CPEACTBA, BKIIOYasi ypaBjieHNe KPYNHbIMHA MACCMBAMM JAHHBIX H UX
HHTe/UIEKTYAJIbHBIIH aHAIn3.

3HaThb:

TEopeTHdecKHe 1 MpaKTHIeCKHe OCHOBBI Hcmonb3oBanust Word, Excel mms oopmieHust ne1oBoit JOKyMEHTaNH.

YMmerhb:

paboTaTh C MPOrpaMMHBIMHU CPEICTBAMH OOIIEro Ha3HAUYEHUS It O(QOPMIICHUS IENOBON TOKyMEHTAIIHH.

Baanern:

COBPEMCHHBIMHU HHq)OpMaHI/IOHHO-KOMMyHI/IKaHI/IOHHI)IMI/I TEXHOJIOTUAMHU TIPU PEHICHUN HpO(I)CCCI/IOHaHI)HLIX 3ama4.

B pe3yjabTaTe 0CBOCHUS TUCHUILINHDBI Oﬁy‘[amﬂlﬂﬁCﬂ JOJIKCH

3.1 |3narn:

3.1.1 | - Teoperndeckue 1 MHOOPMALUOHHBIE OCHOBBI JOKYMCHTAIIMOHHOTO 00ECIICUCHNUS yIPaBICHNUS;

3.1.2 | - TeopeTHUecKue U MpaKTHIECKHE OCHOBHI Hcrosib3oBanust Word, Excel mmst oopmienus neixosoit
JIOKYMEHTALlUH.

3.2 | YMmeTh:

3.2.1 | - mpUMEHATh HOPMATHBHO-METOANIECKYIO 023y TOKYMEHTAaIIHOHHOTO 00ECIICUCHNUS yIPaBICHUS TIPH
BHEJIPEHUU TE€XHOJIOTHYECKUX, IPOAYKTOBBIX HHHOBALUH WM OPraHU3ALMOHHBIX U3MEHEHHH.

3.2.2 | - paboTaTh ¢ IPOrpaMMHBIMHU CPEACTBAMU OOIIET0 HA3HAYCHUS A1 O(OPMIICHHS 1eI0BOHM JOKYMEHTAIIHH.

3.3 | Bnagern:

3.3.1 |- paboOTHI C TOKYMEHTAMH;
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3.3.2 | - pabOTHI C COBpEMEHHBIMH HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIMH TEXHOJIOTHSAMHE TP PEIICHUN
TpodecCHOHANBHBIX 3a/1a.
4. OFBEM M CHUIIJIMHBI (MOAYJIS)
OOwas TpyaoeMKoCcTb 4 3ET
YacoB 1o yueOHOMY IUIaHy : 144 Bunsl koHTpONIsS B cemecTpax:
B TOM YHCIIC
ayJUTOPHBIC 3AHATHS : 14 9K3aMEHBbI 2
caMoCToOsITeNbHAs paboTa : 94
4acOB Ha KOHTPOJIb : 36
5. CTPYKTYPA U COOEP)KAHUE JUCIHHUIIJINHBI (MOIYJIS)
Kon HaumeHoBaHMe pa3eioB U TeM /BUJA 3aHATHA/ Cemect | YacoB Jlutepatypa
3aHATH p / Kypc
Paznen 1. UcToku M cTAaHOBJIEHHE CHCTEMbI JOKYMEHTALIUOHHOTO
obecrieyeHHs1 ynpaBJieHUst
1.1 Victoxu 1 CTaHOBIEHHE CUCTEMbI JOKYMEHTAI[IOHHOTO 00eCIedeH s 2 8 JI1.1 JI1.2 J11.3
ynpasnenust /Cp/ JI1.4J12.1J13.1
31
Paznen 2. YnpapieHueckne JOKYMEHThI M X 0011 ast
XapaKTepUCTHKA
2.1 YnpaBrneHdecKre JOKYMEHTHI H UX 0011as xapakTepucTuka /JIex/ 2 1 JI1.1 JI1.2 J11.3
JI1.4J12.1J13.1
€]
2.2 VYmpapneH4eckre JOKYMEHTHI M X 001mmas xapakrepuctuka /I1p/ 2 1 JI1.1J11.2 JI1.3
JI1.4J12.1J13.1
21
2.3 YnpasieH4uecKkue JOKYMEHTHI U UX 001mas xapakrepuctuka /Cp/ 2 10 JI.1J11.2 J11.3
JI1.4J12.1J13.1
€)!
Pa3nen 3. [IpaBuiia ogopMiieHnst ynpaBJjieH4YeCKUX JOKYMEHTOB
3.1 IMpaBuna opopmireHHs yrIpaBIeHUISCKUX JOKYMEHTOB /JIex/ 2 1 J1.1J11.2 JI1.3
JI1.4J12.1J13.1
91
32 IpaBuna opopmireHns yrpaBieHuecKuX JoKymeHToB /I1p/ 2 1 JI1.1JI1.2 JI1.3
JI1.4J12.1J13.1
21
33 [paBuna opopmiieHHs yIpaBIeHUYECKUX JOKYMEHTOB /Cp/ 2 10 JI.1J11.2 J11.3
JI1.4J12.1J13.1
31
Pasnes 4. OcHOBHbIE BH/IbI OPTaHU3AIIHOHHO-PACTIOPSAUTEIbLHO
AOKYMEHTAlUU
4.1 OCHOBHBIC BUJIBI OPTaHU3aLIMOHHO-PACTIOPSIIUTEIBHON 2 1 JI.1J11.2 J11.3
nokymeHTanuu /JIex/ JI1.4J12.1J13.1
31
42 OCHOBHBIE BH/IBI OPTAaHU3AMMOHHO-PACTIOPSIUTEIEHOM 2 1 JI1.1J11.2 JI11.3
nokymentanuu /I1p/ JI1.4J12.1J13.1
91
43 OCHOBHBIE BU/IBI OPTaHU3alIMOHHO-PACTIOPSIUTENBHON 2 10 JIT.1JI1.2 J11.3
noxymernTanuu /Cp/ JI1.4J12.1J13.1
21
Pa3nen 5. TexHosoruu padorsl ¢ JOKYyMEHTAMHU
5.1 TexHonoruu paboThl ¢ JoKyMeHTaMu /JIex/ 2 2 J1.1J11.2 JI1.3
JI1.4J12.1J13.1
31
5.2 TexHonoruu paboTh! ¢ MokyMeHTamu /I1p/ 2 2 JI1.1J11.2 JI1.3
JI1.4J12.1J13.1
21
53 TexHomoruu paboThl ¢ fokyMeHTamMu /Cp/ 2 12 JI1.1J11.2 J11.3
JI1.4J12.1J13.1
€)!
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Pa3nen 6. Padora ¢ koHpHACHINATBHBIMHE JOKYMEHTAMHU
6.1 Pabora ¢ xoHpHUICHINATEHBIMU ToKyMeHTamu /Cp/ 12 JI1.1J11.2 J11.3
JI1.4J12.1J13.1
€)!
Pasned 7. KoHTpOJb 32 HCIIOJIHEHHEM IOKYMEHTOB
7.1 KonTtpons 3a ucnoiaaenuem gokymentos /I1p/ 1 JI1.1J11.2 JI1.3
JI1.4J12.1J13.1
31
7.2 KonTpois 3a ucrionaeHneM 10KyMeHTOB /Cp/ 10 JI1.1 JI1.2 J11.3
JI1.4J12.1J13.1
21
Pasnex 8. [loaroroBka u nepemaya jej B apxXuB
8.1 IToxroToBka u nepenaya aen B apxus /I1p/ 1 JI.1J11.2 J11.3
JI1.4J12.1J13.1
€}
8.2 [MonroToBka u nepeaaya nen B apxus /Cp/ 10 JI1.1J11.2 JI1.3
JI1.4J12.1J13.1
31
Paznen 9. Opranu3anus cjyk0bl JOKYMEHTALMOHHOI0 o0ecrneyeHus
ynpaBJieHuUst
9.1 Opraauzanusi cayKObl JOKYMEHTallMOHHOTO 00ecTieueH st 1 JI1.1J11.2 JI1.3
ynpasienus /Jlex/ JI1.4J12.1J13.1
€]
9.2 Opraauzanus ciayKObl JOKYMEHTAIIMOHHOTO 00eCTICHEeHHS 1 JI1.1J11.2 JI1.3
ynpasierus /IIp/ JI1.4J12.1J13.1
21
9.3 Opranu3anus CayKObl JOKYMEHTAIIMOHHOTO 00eCTIeYeHHS 12 JI.1J11.2 J11.3
ynpasnernns /Cp/ JI1.4J12.1J13.1
€)!

6. ®OH/1 OHEHOYHbIX CPEJCTB

6.1. IlepevyeHb BU/I0B OLEHOYHBIX CPEACTB

Kpyrasiii cron - Koncnekr
PaspaboTka Gi10K-cxeMsbl - biiok-cxema
JHenoBas urpa - JlenoBasi cutyanus
PazpaboTka mpoekTa - [Ipoekr
Bonpocsl k 5K3aMeHy, TeCTb

6.2. TunoBbie KOHTPOJIbHBIE 32JaHUSI U MHbIE MAaTEePUAJIBI LISl TEKYIIell aTTecTaluu

3ananue 1. CoctaBUTh KOHCHEKT Ha TeMy "MCTOKH U CTaHOBIICHHE CHCTEMbI JOKYMEHTAILIMOHHOTO 00ecTieyeH s
yrpasieHus"
Bonpocs! 3ananust:

Nk v =

JlenomnpounsBoacTBo B J[peBHEPYCCKOM rocyaapCTBe.

IIpukasnoe nenonpounsBoactso B XV-XVII B.B.

CucreMa KOJUISKCKOTO JeTOTPOU3BOCTBA.

CucreMa MHUHHCTEPCKOTO JAenonpou3BoacTBa B XIX — Hayane XX B.
CoBeTckuil Nepuo pa3BUTHUS JEIONPOU3BOJICTBA.

3aganue 2. COCTaBUTh KOHCIIEKT Ha TeMy "YIIpaBleHuecKue JOKYMEHTHI M UX 00IIas XapaKTepUCcTHKa"
Bormpocs! 3ananus:

1

2.
3,
4,

3aganue 3. Pa3pabotka Onok-cxemsl Ha TeMmy "lIpaBuia oopMiieHHS yIpaBIeHIECKHX JOKYMEHTOB"

Ponb JAOKYMCHTAIIMOHHOT'O obecrieueHus B YHpaBJICHUU.

VYmpasnenue u ynpasieHIecKas HHOOPMAIUL. YTIPaBICHISCKHHA TOKYMEHT.

VHuukanus U cTaHAapTU3alMs YIPaBIeHUYECKUX JOKYMEHTOB.
HopmaTHBHO-METOAMYECKOE PETYIUMPOBAHUE JIEJIONPOU3BOICTBA.

I/ICHOJ'ILSyH TCOPETUKO-MCTOJOJIOTMYECKNE OCHOBBI TpC6OBaHHfI K O(I)OpMJ'IGHI/IIO YIIpaBJICHUYCCKUX JOKYMEHTOB, pa3pa60TaTL
U NIPCACTaBUTH 6J'IOK-CXGMy OCHOBHBIX PCKBU3UTOB JOKYMCHTA. PaCCMOTpGTL BUIBI YIIPABJICHYCCKUX JOKYMCHTOB.

3ananue 4. CocTaBUTh KOHCIIEKT Ha TeMy "OCHOBHBIE BUJIbI OPTaHU3aLMOHHO-PACTIOPSAUTEIEHON JOKyMEHTAH"
Bonpockl 3amanust:

© ®I'BOY BO «Henl'V»
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J—

OpraHu3anuoHHAas TOKYMEHTANUs. PEeKBU3UTEI OpraHU3aIlliOHHBIX JOKYMEHTOB.
PacriopsmnTensHble TOKyMEHTHL. BHOBI pacIopsAUTENbHBIX JOKYMEHTOB: CYIIHOCTh M XapaKTEPHCTHKA.
3. HNudopmannoHHO-CIIpaBOYHbBIE JOKYMEHTBI: 0COOEHHOCTH IMPUMEHEHHS U 0(hOpMIIEHUS

N

3anmanue 5. [IpoBeneHue enoBoi Urpsl Ha TeMy "TeXHOIOTHH PabOThI C TOKYMEHTaMu"
Hcnonb3ys TeOpeTHKO-METOI0IOTUIECKIE OCHOBBI OPTaHU3auU paboThI ¢ JOKYMEHTaMH, Pa3padoTaTh U MPEICTaBUTh
CIICHAPHI ICIOBOI CHTYallUH C YIETOM CIICIYIOIINX aCIICKTOB:

1. JIoKyMeHTOOOOpOT OpraHU3aIMH: TPAAUIUOHHBIA U dJICKTPOHHBIMH;
2. JlenoBas mepemnucka;
3. JIOKyMEHTHPOBaHUE KaIPOBBIX MPOIECCOB.

3anmanue 6. PazpaboTka npoekra Ha TeMy "PaboTa ¢ KOHGUICHIIHATHHBIMHA JOKYMEHTAMH"

Hcnonb3ys TeOpeTHKO-METOI0JIOTUIECKIE OCHOBBI TEXHOJIOTHH y4eTa U PACCMOTPEHHS MOCTYMUBIINX KOH(QUACHIINATHHBIX
JIOKYMEHTOB, pa3paboTaTh U MPEACTaBUTh NPOeKT «VIcronHeHne U 00paboTKa MOArOTOBICHHBIX KOH(MHICHIIHATbHBIX
JIOKYMEHTOBY. BBIIeTUTE 1 0XapakTepr30BaTh METOABI (POPMUPOBAHUS U XpaHEHUE JIeN, YHUUTOKCHUE JOKYMEHTOB, JEI ’
HOCHTeNeH HH(OPMAITHH.

3amanue 7. CocTaBUTh KOHCIIEKT Ha TeMy "KOHTposb 3a MCIONHEHnEM T0KYyMEHTOB"
Bomnpocs! 3ananust:

1. OCHOBHBIE TOHATHSA, (PYHKIIMH KOHTPOJIS UCIIOTHEHHS JOKYMEHTOB.

2 Hanpasnenust KoHTponbHOI! festensHOCTU. CTPyKTYpa OpraHa KOHTpOJIS.

3. TunoBele CPOKU UCTIOJIHEHUS AOKYMEHTOB.

4 Opranm3anus HHGOPMAIMOHHO-TIONCKOBOM CHCTEMBI Ha MPEANPUSATHHN: (DyHKIHMOHAIFHOS HAa3HAUCHUE.

3ananue 8. [IpoBenenue aenoBoii urpsl Ha Temy "IloaroToBka u nepegava Jenn B apxus"
Hcrons3ys TeOpEeTHKO-METOI0IOTHYECKHE OCHOBEI apXUBHOTO XPaHEHNE JOKyMEHTOB, pa3padoTaTh M MPEICTaBUTh
CLICHApUi IeJI0BOM CUTYallUH C Y4€TOM CIIEAYIOIUX aCIIEKTOB:

1. DKcrepTHast KOMHUCCHS. DKCIIEPTH3a [IEHHOCTH JIOKyMEHTOB;
2. IToaroroBka MOKYMEHTOB JUISl CJAYM B apXUB;
3. Iopsinok mepenauu el B apXUB OpraHU3alMU.

3anmanue 9. PazpaboTka 0J0K-cxeMbl Ha TeMy "OpraHu3anus CayKObl TOKYMEHTAIIMOHHOTO 00ecIeYeHus yrpaBacHus"
Hcrons3ys TeOpETHKO-METOI0IOTHYECKHE OCHOBBI OpPTraHU3aNH CITY>KOBI JOKYMEHTAIIHOHHOTO 00ECIIeUeHHUs YIIPABICHHU,
pa3paboTaTh U MPEACTABUTH OJIOK-CXEMy OCHOBHBIX 3aad, (DYHKIHH, IPaB M OTBETCTBEHHOCTH CITY)KOBI
JIOKYMEHTaLIMOHHOTO 00eCIIeUCHHsI YIIpaBIeHuUs. PaccMOTpeTh cOBpeMeHHbIE TPeOOBaHus K (POPMUPOBAHUIO CIYXKOBI,
CTPYKTYPY CITY’KOBbI JOKyMEHTAI[HOHHOTO 00CCIICYCHHS YITPABICHHS.

6.3. TunoBble KOHTPOJIbLHBIE BOIPOCHI U 33JaHHS /I8 IPOMEKYTOYHOMH aTTecTAlUH

HepequL BOIIPOCOB AJId CaMOIIOATOTOBKH K 5K3aMCHY

1. JenonpounsBoacTBo B JlpeBHEpYCCKOM rocynapcTBe.

2. [Ipukaznoe pemonpousBonctso XV-XVII Ba.

3. CucreMa KOJIIEXKCKOIO IEN0INpPOU3BOJCTBA.

4. Cucrema MuHHCTEpCcKOTO Aenonpon3BoiacTsa XIX - Hauamo XX BB.

5. CoBetckuil Iepuoj pa3BUTHA AENONPOU3BOACTBA.

6. CraHOBIIEHHE J1EJIONPOU3BOJCTBA U apXUBHOIO Jeia.

7. Ponb mOKyMeHTAIIMOHHOTO 00ECHEeYEHNS B YIIPABICHHH.

8. VYnpasieHue u yrnpasieHueckas UHPOpMaLus.

9. VYnpasnenueckuil 1okyMeHT. OCHOBHBIE MOHATHS.

10. Knaccupukanms 1OKyMEeHTOB.

11. VHnupukanus U cTaHAApTU3AIMS YIPABICHUSCKUX JOKYMEHTOB.

12. HopmaTuBHO-METOJUYECKOE PETYIHPOBAHUE AETONPOU3BOJICTBA.

13. ITonstue n BUIBI HOMEHKJIATYPHI JI€)l, €€ IpeiHa3HaYeHHE.

14. OyHKINH JOKYMEHTOB: OOIIHE M CTIeIH(UICCKHUE.

15. ®opMbl U TpaBUiIa, BUJBl PETUCTpAallui AOKYMEHTOB. Hepeructpupyemble JOKYMEHTHI.
16. bnaHku JOKyMEHTOB: MOHSATHUSA, BUJbI, BAPUAHTHI PACIIONIOKEHHS PEKBU3UTOB.

17. Oprasu3anuoHHas JOKYMEHTalus. PeKBU3UTBI OpraHU3allMOHHBIX TOKYMEHTOB.

18. PacnopsinutensHble JOKYMEHTBL. Buabl pacnopsaauTenbHbIX JOKYMEHTOB: CYLIHOCTb M XapaKTEPUCTUKA.
19. WH(popManmoHHO-CIIPaBOYHBIE JOKYMEHTBI: OCOOCHHOCTH IIPUMEHEHHS M 0()OPMIICHUS.
20. JIoKyMEeHTOO0OpOT OpraHU3aIMK: TPAJAUIIUOHHBIA U 3JICKTPOHHBIM.

21. ®dopmbl opranuzanuu paboTel ¢ JokyMeHTaMu. OOmre TpeOoBaHHUS K CHCTEMATH3AIMN JOKYMEHTOB U
(hopMUpOBaHHUIO JIET.

22. JlenoBas nepenucka.

23. JlokymMeHTHpOBaHHE KaJIpOBBIX MPOIECCOB.

24. OmnepaTHBHOE XpaHCHUE TOKYMEHTOB IPEAIPHATHL.

© ®I'BOY BO «Henl'V»




PaGouas mporpamMma aucuuminHb "J{okyMeHTamoHHOe obecrieueHne ypasieH s 10 HapaBiIeHNIO TOATOTOBKH

(cienmanpHOCTH) "MeHepkMeHT" HampaBieHHOCTH (poduitio) Ypasienue 1undpooii skonomukoir ®I'BOY BO ctp. 8

«Henl'Y»

25. Lenw, cpoku ¥ MOPSIOK MPOBEACHHUS KOHTPOIIS UCIOTHEHHS TOKYMEHTOB.

26. TexHOMOTHSA ydeTa M PacCMOTPEHHS MOCTYNMHUBIINX KOH(HUICHIIMANEHBIX JOKYMEHTOB.

27. Opranuzanusi paboTsl ¢ KOHPUICHIUAIEHBIMU JOKYMEHTAMHU.

28. ®dopmupoBaHKe U XpaHEHHE JIeN, YHHYTOXKEHUE JOKYMEHTOB, JIe]l U HOCHTENeH MH(pOpMaLuH.

29. OCHOBHBIE TTOHATHS, (PYHKIIMH KOHTPOJIS UCIIOTHEHHS JTOKYMEHTOB.

30. Hamnpasnenust KOHTpOIbHOI! fesiTensHOCTH. CTpyKTypa OpraHa KOHTPOJIS.

31. Tunosble CPOKU UCIONHEHUS JOKYMEHTOB.

32. Oprasu3anus HHGOPMAIMOHHO-TIONCKOBOI CHCTEMBI Ha MPEANPUATHH: (DYyHKIHOHAIFHOS Ha3HAUCHHUE.

33. Bupabl apXUBHBIX JOKYMEHTOB.

34. DKcrepTHasi KOMUCCHUS. DKCIEPTU3a [IEHHOCTH TOKYMEHTOB.

35. INoaroroBka TOKYMEHTOB [JISl CAA4M B apXHB.

36. Ilopsinok mepenauu el B apXxUB OpraHU3alMU.

37. ApxuBHOE XpaHEHHE NOKYMEHTOB. CpelcTBa XpaHEHHs apXUBHBIX JOKYMEHTOB.

38. VYnpasneHue apXUBHBIM XpaHEHHUEM JOKYMEHTOB.

39. Crayx0Bl TOKyMEHTAIIMOHHOTO OOECIICUCHUs YIPABJICHUS: 3a7a4d, (YYHKINH, ITpaBa U OTBETCTBCHHOCTS.

40. CrpyKkTypa CIIy’KOBI TOKYMEHTaIlHOHHOTO O0ecredeHHs yrnpapieHus. PopMUPOBAHUE CITYXKOBI.

TectoBbie BOIIPOCHI 1A HpOMemyrquoﬁ aTTeCTalluu:

C TIOMOMIBIO JAHHOTO THUIIA 3aJaHUS TPOBEPAIOTCA CIACAYIOIIUE 3JIEMEHTHI TOATOTOBKU CTYAJE€HTOB 1O AUCHUIIIINHE!
0 3HaHWe OCHOBHBIX IMOHATUH U onpeﬂeneﬂnﬁ;
O 3HaHUEe KOMILIEKca JOKYMCHTAIIUOHHOT'O obecrieueHus YrpaBJICHHA.

1. lenonpou3BOACTBO — 3TO:

a) 0Tpacib JeATeIbHOCTH, KOTOpasi He obecrieunBaeT JOKYMEHTHPOBAaHHE M OpraHM3alUIo paboThl ¢ OQUCHBIMU
JIOKYyMEHTaMH;

0) 0Tpacib JEATEIPHOCTH, KOTOpasi 00eCIeYnBaeT JOKYMEHTUPOBAHIE U OPTaHH3ALHUI0 PAOOTHI ¢ OUCHBIMU
JOKYMEHTaMH;

B) cdepa DeATETBHOCTH MO 00ECIICUSHNI0 OPTraHN3allii O(UCHBIMA TOKYMCHTaMH.

2. Kakue QpyHKINU UMEIOT BCe OPULIMAIBHBIEC TOKYMEHTHI:

a) o0IIiie U OCHOBHBIE;
0) olmrre U CrienuaibHbIC;
B) MaTepHAIIbHBIC M HPOLECCYaIbHBIC.

3. CocraB JOKYMEHTOB B OPTaHU3allUU 3aBUCHUT OT:

a) MOpsIKA IPUHATHS PEUICHUH (€MMHOHAYAIINE WU KOJUIETHATBHOCTD);

0) o0peMa U xapakTepa B3aMMOCBS3el B OpraHHU3aluy;

B) XapakTepa B3aMMOOTHOIICHHUH C JPYTMMH OPTaHU3ALMsIMU U TOCYJapCTBCHHBIMH OpraHaMu;
T) BCE BBIIICIEPEUUCIEHHOE.

4. YHubukanus JOKyMEHTOB — 3TO:

a) YCTaHOBJICHHE HE €INHOTO KOMIDIEKCa BHIOB M Pa3HOBHIHOCTEH JTOKYMEHTOB JUIS aHAJIOTHYHBIX YIIPaBICHYECKHUX
CHUTYaIiA, pa3paboTKa eIMHBIX GOPM U MPABIIT KX COCTABICHUS, O(POPMIICHHE U CO3/IaHue TpadapeTHBIX TEKCTOB,

0) YCTAHOBJICHHUE €IMHOTO KOMIUIEKCAa BHIOB M PAa3HOBUAHOCTECH OTYETOB JAJISI AHAJOTMYHBIX YIIPABICHUCCKUX
CHTyaluii, pa3paboTKa eTUHBIX (OpM M IPaBIII UX COCTABICHU, 0QOpMIICHHE U CO3aHue TpahapeTHBIX TEKCTOB,;

B) YCTaHOBJIEHHE €AMHOTO KOMIDIEKCa BHIOB M Pa3HOBHIHOCTEH JTOKYMEHTOB [UIS aHAJIOTHYHBIX YIPAaBICHYECKUX
CHTyanui, pa3paboTka eAUHBIX (GOPM M IPaBHI UX COCTaBIICHNUS, oopMIIeHne U co31aHne TPadapeTHBIX TEKCTOB.

5. TomoBo# 00beM TOKYMEHTOO00POTA — ITO:

a) HCXOJHAS BEIMYMHA IS pacueTa YHCIEHHOCTH COTPYAHUKOB ciyxObl JIOY, onpeneneHus cTeneHn
3arpy>KEHHOCTH CTPYKTYPHBIX HO/pa3ACNICHUH U OT/IeIbHBIX paOOTHUKOB, CPEACTBO OIpeielieHHs oTpeOHOCTEH B
OPraHU3alMOHHON U BEIYUCIUTENBHOM TEXHUKE, BBIOOpa Hanboee 3(p(heKTHBHON CHCTEMBI PETHCTPALMU JOKYMEHTOB 1
CIIPaBOYHOTO alIapara;

0) WCXOJIHAs BEJIMYMHA JJISl pacueTa YHCICHHOCTH HACEJICHUS, ONPEAETICHHUs CTEIEHH 3arPYKEHHOCTH CTPYKTYPHBIX
NOJIpa3iesIeHU U OTAENbHBIX JIIONEH;
B) CpPEICTBO ONpEeeicHUs MOTpeOHOCTEH B OPTaHW3AI[MOHHOW M BBIYHCIHTEIBHON TEXHUKE, BEIOOpa Hambolee

3¢ PeKTHBHON CHCTEMBI PETUCTPAINH JOKYMEHTOB U CIIPAaBOYHOTO anmapara.
6. IokyMeHTOO00POT — 3TO:

a) JBI)KEHUE JTOKYMEHTOB B OPraHHM3allMd C MOMEHTA WX CO3JAHHS WU MOJTYyYeHHUs! [0 3aBepIICHHs HCIIOTHEHUS I
OTIIPABKH;

0) JIOKYMEHT, He TpeOyIomuii 0co00ro BHUMaHHUS;

B) JIBH)KEHHE JIOKYMEHTOB B OPTraHHM3al[Md C MOMEHTA MX MOJYYEHHUS JI0 3aBEPILICHUS UCIOIHEHHs MM OTIPABKU B

KOMMUTCT I10 ACJIaM HCCOBCPIICHHOJICTHUX.
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7. OTMeThTE OCHOBHBIE 3TAIbl HOATOTOBKY M O()OPMIICHHUS BHYTPEHHHX JOKYMEHTOB B O(Hce:

a) COCTaBJICHHE MPOEKTa U COIIACOBAHUE;
0) MPOBEpKa IPABUIIBHOCTH O(QOPMIICHHS;
B) TIOJIIACAaHNE M PETUCTPALIHS;

T) BCE OTBETbI BEPHBL.

8. Perucrpamms moxyMeHTa BKIIFO9aeT B ceOs:

a) MIPOCTABJICHUE NIATHI;

0) MIPOCTABJICHNE PETHUCTPALMOHHOTO HOMEPA;

B) 3aIMCh HEOOXOANMBIX CBEJICHUH O JIOKyMEHTE B PErHCTPALMOHHOI (opme;
T) BCE BBIIICIICPEUNCIICHHBIC.

9. Kakue TeXHOJIOTHYEeCKHE HEAOCTATKHU UMECT JXypHaJIbHas (bopMa perucTpaiunu:

a) (bopMaNbHBII XapakTep 3aKpEIUICHHs TOKYMEHTa 3a BAJOBBIM MOPSIKOBEIM HOMEPOM;

0) CIIO’KHOCTH BEACHHMS IO XKypHAIIy IOMCKOBOH, CIIPaBOYHOI M KOHTPOJIEHOH paboTsI;

B) CJIOKHOCTH 00513aTeIbHONH MHOTOKPATHOM PeruCcTpaluy JOKYMEHTOB;

r) OTCYTCTBHE BO3MOXKHOCTH OTpa3HTh JBIKEHHE JOKYMEHTa B IIPOIECCE PACCMOTPEHMS M MCIIOJIHEHUS;
) BCE BBIIICIICPEUNCIICHHBIC.

10. 'ne yka3bpIBalOTCS MHANBHIYAJIbHBIC CPOKH UCTIOTHEHUS?

a) B TEKCTE JIOKYMEHTa HJIH B PE30JIOLHH;
0) B PE3O0JTIOINH;
B) B TEKCTE JIENIOBOTO JOKYMEHTA.

11. OcHoBHBIe hyHKINH, KOTOpBIe 0OecneunBaer JJOY:

a) IUIAHUPOBAHUE;

0) OpraHU3aLHOHHO-PACIIOPSIUTENbHAS IEATEIEHOCTD;
B) y4eT ¥ OTYETHOCTh, (PMHAHCHPOBAHUE U T.1I.;

T) BCE IEPEUYHCIICHHBIE.

12. biaHk 10KyMeHTa — 3TO:

a) HEeCTaHIAPTHHIN JHUCT Oymart, Ha KOTOPOM BOCIIPOM3BOIMTCS TOCTOSIHHAsI HH(MOPMAINS TOKYMEHTa M €CTh MECTO
JUIS TIEPEMEHHOH MH (hOpMaIliH;

0) CTAQHJAapTHBIHA JIUCT OyMard, Ha KOTOPOM BOCHPOU3BOAUTCS MOCTOSHHAS MH(POpPMAIVs JOKYMEHTa U €CTh MECTO
JUTS TIEpEMEHHOM UH (hOpMaITiH;

B) HET IPaBUJIBHOIO OTBETA.

13. PexBU3HUT — 003aTENBHBIN JIEMEHT:

a) MIPUCYIINIT OIIpe/IeICHHOMY BUTy HOKYMEHTA;
6) IPUCYIIUIT 3JIEMEHTY;

B) MPUCYIIUI Kak OOIINi;

r) MIPaBIJIBHOTO OTBETA HeT.

14. ®opmynsap-obpasern — 3T0:

a) COBOKYITHOCTb HE PEKBU3HUTOB, a ITOIINCEH;

0) COBOKYITHOCTB PacHOJIOKEHHBIX B ONPEIENICHHOH MTOCIeA0BATEIFHOCTH PEKBU3UTOB, IPUCYIIINX BCEM BHAAM JIOKYMEHTOB;
B) KapTOTEKa, KOTOPasi HCIOIB3YeTCs ATt KOHTPOJIS 33 TOCCITYKaIl[FIMU.

15. B uem 3axiitoqaercs 11eJ1b PErUCTPAMU JOKYMEHTOB?
a) obecneynTs y4erT;

6) o0ecneunTh KOHTPOJIB;

B) 00€CIICYUTh OBICTPHIH MOUCK;

T) BCe BEINICTICPEUHCIICHHBIE.

16. TpeboBanus, NpeAbABIIEMbIE K JOKYMEHTOOO0POTY:

a) TIPSIMO TOYHOCTH JABVDKEHHS JIOKYMEHTOB (TOKYMEHT KpaTJalIliM ITyTeM ITOIaAaeT K UCIIOIHHUTENIO, BO3BPATHBIC
HepeMEIeHNUs] JOKyMEHTOB HCKITIOUCHEI);

0) pacnpezneneHue JOKYMEHTOB MEXIy PYKOBOAMTEISIMHU U CIIEUATUCTAMH COTIIACHO UX (PYHKIIMOHAIBHBIM O0SI3aHHOCTSIM;
B) BBISIBJICHHE 3aBHCHMOCTH ITOBEJICHHS ITOKyNaTeleil 0T pa3iIMIHbIX (PAKTOPOB;

T) BCe BEINICTICPEUHCICHHBIE.

17. Yro Takoe «xnaccuukanus TOKyMEHTOB» — 3TO:
a) He JieNIeHre JOKYMEHTOB Ha KJIACCHI 10 HanboJjiee 00IUM MPU3HAKaM CXOJICTBA U Pas3IHdus;
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6) ACJICHUC JOKYMCHTOB Ha KJIaCChbI 11O Hanbosee 06HII/IM MpU3HaKaM CXOJCTBA U pas3jinvius;
B) ACJIICHUE TOKYMCHTOB Ha KJIACChI 110 Hanbosee CYHICCTBCHHBIM ITPU3HAKAM CXOJICTBA U PA3JINYINS;
I‘) BCC BBILICTICPECYUCIICHHBIC.

18. K moxymeHTaMm, IoajexamuM 00s13aTeTbHOMY KOHTPOITIO, OTHOCSITCS:

a) IOKYMEHTHI BBIIIECTOSIIINX OPTaHOB,

0) pacriopsUTENbHBIC JOKYMEHTHI JaHHOI OpraHH3aIliH;

B) Ba)KHBIE CrIel(UIecKre TOKYMEHTHI, CBOHCTBEHHBIE ATOH CHCTEME YIIPABICHH, C KOHKPETHBIMU CPOKaMH MICIIOTHCHNS;
T) BCE BBIIICTICPEUHCICHHBIE.

19. Kakue Buapl 6mankoB npeanosnaraor [OCTwi?

a) oOmmii 6;aHk Ji1st Beex BumoB OP/I;

6) 61aHK KOHKPETHOTO BHJa JOKYMEHTA, KPOME ITHCHMa,
B) OJIaHK IS MTUChMAa;

T) BCE NIEPEUUCIICHHBIE.

20. YcTaBel — 3T0:

a) TOKYMEHTBI, CTPYKTYPY M COJIep)KaHHE KOTOPBIX ONPEIEIAIOT Ha MECTE;

0) CITOKHBIE TOKYMEHTBI, CTPYKTYPY U COJIEpIKaHHe KOTOPBIX ONMPEEISIOT CaMU pa3paboTIuKHy;
B) IOKYMEHTBI, COJIEpKAaHNE KOTOPBIX UMEET CIYKeOHYIO TaiiHy;

T) HeT IMPaBUIILHOTO OTBETA.

6.4. Kputepuu oneHuBaHus

[Tpu ycrremrHOM (YOBIIETBOPHTEIFHOM) YCBOCHHUH JUCIUIUIMHEI M TIOJTyI€HUH HTOTOBO OIICHKH - KPHTEPHATIbHBIN
MOKa3aTelb — DK3aMEH.

Kpurepun sx3aMeHalIIOHHBIX OLIEHOK /I IPOMEKYTOUHOH aTTecTaluu:

«OTINYHOY - CTYAEHT OOHAPYXXHBAET CHCTEMaTHYECKHE U TITyOOKHe 3HAHMS 110 TeMaM JUCIUILINHEI; BIaJeeT MaTeprualaMy
OCHOBHOH W JIOTIOJIHUTENILHOH JTUTepaTyphl, pEKOMEHA0BAHHOMN MPOTpaMMOil Kypca; ITyOOKO TOHUMAaeT B3aUMOCBA3b
OCHOBHBIX HOHATUI JUCIMILUIUHBI B MX 3HAaYE€HUU JUI IpHoOpeTaeMoii podeccuu; yMeeT CBSI3aTh TEOPETHUECKUE OCHOBBI
METOJIOJIOTUH HAYKH C TIPOIIECCOM HCCICAOBAHMUS; IPOSBIIET TBOPUYECKHE CIOCOOHOCTH B TIOHUMaHNH, U3JI0KCHUH 1
HCIIOIb30BAaHUHN YIEOHO-IIPOTPaMMHOTO MaTepHana.

«XopouIoy - CTyIeHT OOHapyKUBaeT [IOJHOE 3HAHUE [0 TeMaM AUCIUILUTHHBI U OCHOBHBIX KaTETOPHIl Kypca; Blageer
MaTepuanaMi OCHOBHOMH JHUTEpaTyphl, pEKOMEHI0BAHHOM MPOrpaMMOil Kypca; MOKa3bIBaeT CHCTEMATUUECKUI XapaKTep
3HAHWUH 110 JUCIUIUIMHE ¥ CIIOCOOHOCTH K MIX CAMOCTOSITEIFHOMY IIOIOJTHEHHIO M OOHOBJIEHHIO B X0/1¢ NalbHelmel yaeOHoH
paboTHI, HCCAETOBATEIBCKOM U MPO(ECCHOHATBHON IESTEIFHOCTH.

«Y IOBIETBOPHUTENBHOY - CTYAEHT OOHAPYKUBAET 3HAHHS OCHOBHOTO y4eOHOTO MaTepuana 1o TeMaM JUCIUILUINHEI,
HEo0XO0MMOM IS AaJIbHEHIIeH yaeObl, HayqHO-MCCIEA0BATENBCKOM AESITENBHOCTU 1 IIPEACTOAIIEH paboThI 1O
CIELUAIBHOCTY; IOHUMAET U YMEET OIPEIENIUTh OCHOBHBIE KATETOPUH KypCa; 3HAKOM C OCHOBHOM JIMTEpaTypOH,
PEKOMEHI0BAaHHOM ITpOrpaMMOii.

«HeynoBieTBopHUTEIBbHO» - CTYICHT OOHAPYKHMBAET CYIIECTBEHHBIC IPOOEIIBI B 3HAHUIX OCHOBHOTO y4eOHOTO MaTepHaia,
JIOITyCKaeT IPHHITNITHAIBHEIC OIIMOKY B TPAKTOBKE OCHOBHBIX KOHIIEIIINI 1 KaTeropuii Kypca, He MOHUMAeT CIIeIH(UKY
KOJIMYECTBEHHBIX M KAUECTBEHHBIX METOJIOB, (DyHIaMEHTANbHBIX U IPUKIIAHBIX UCCICTOBAHUII.

OnucaHne noka3arelie u KPUTCPUECB OLICHUBAHUA KOMHCTGHHHI:I JJIsL TCCTUPOBAHUS:

HeynosnersopurensHo (0-2 6amta) - % BEITOTHEHHBIX 3aJaHAH MeHee 61
YaoaerBoputenbHO(3-5 6a1noB) - % BBIMOJTHEHHBIX 3a1aHUH 61-75
Xopoiuo (6-8 6annoB) - % BHIIOIHEHHbBIX 3aJaHUN 76-90
OTyruso (9-10 6a1710B) - % BBIOTHEHHBIX 33JaHUH 91-100

ITokazartenu u KPUTCPHUHU OLICHUBAHUS KOMITETCHITUN JJIs TeKyH_lCﬁ aTTCCTAalluu:

Kpyristii croi (AUCKyccHs) - KpUTEPUH OLCHKH:

- OLICHKA «OTJIMYHO» BBICTABISIETCS CTY/ICHTY, €CJIM OH IIOJIHO YCBOMJI YUeOHBII MaTepHal; MposiBiIseT HaBbIKK aHAJIN3a,
0000111eHNs, apTYMEHTALMH, BEACHNS JUCKYCCUH M TIOJIEMUKH, KDUTHIECKOTO BOCIIPUSATHS HH(POPMAINH; MaTepHa
U3JI0)KEH TPaMOTHO, B OTIPEIEIICHHOH JIOTHIECKOH TT0CIeI0BAaTEIbHOCTH, TOYHO HCIIOJIB3YeTCsl TEPMHUHOJIOTHS; TOKA3aHO
YMEHHE WLTIOCTPUPOBATh TEOPETUIECKHE IOJIOKEHIS KOHKPETHBIMY IIPIMEPaMH, IPUMEHATH UX B HOBOM CHTYaIlUH;
BBICKA3bIBaTh CBOIO TOUKY 3PEHHS; IPOJEMOHCTPHPOBAHO YCBOCHHE PaHEee H3yUEHHBIX COIYTCTBYIOIIMX BOIIPOCOB,
c(OpPMHPOBAHHOCTE M YCTOHYMBOCTD KOMIICTEHITNH, YMCHUI 1 HaBBIKOB;

- OIIEHKA «XOPOIII0» CTABHUTCA, €CIIH: B YCBOCHUH YIeOHOTO MaTepHaja JOMyIIEHb! HeOObIIHe IPOOENbl, He HCKa3UBIIHE
CO/Iep)KaHUE BBICTYIUICHHS; IOMYLIEHBI OJIMH — IBa HeJj04eTa B ()OPMHUPOBAHMU HABBIKOB ITYOJIMYHON pedH, apryMEHTaLUH,
BEJICHUSI IUCKYCCHH U MOJIEMUKH, KPUTHYECKOTO BOCIIPUATHS HHPOPMALIUH;

- OLICHKA «yHOBIECTBOPUTEIIBHOY» CTABUTCS, €CIIN: HETIOJHO MM HETIOCIEI0BATEILHO PACKPBITO COEP)KaHUE MaTepuala, HO
MOKa3aHO 00Iee MIOHUMAaHNE BOIIPOCa U IIPOIEMOHCTPHPOBAHBI YMEHUS, JOCTATOUHBIC IS JATbHEHIIEr0 YCBOCHUS
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MaTepuraa; IMEIHCh 3aTPyITHEHHUS WK JIOIYIICHBI OIIMOKY B OTIPEICIICHUH OHATHI, MICIIOIb30BaHUH TEPMHUHOIOTHH,
HCIIPaBJICHHBIE TTOCTIE HECKOIBKUX HABOAAIINX BOIIPOCOB; CTYACHT HE MOXKET IPUMEHHUTH 3HAHHUE TEOPHH B IIpoIiecce
JIMCKYCCUH;

- OLICHKA «HEYIOBIJIECTBOPUTEIILHOY» CTABUTCS, €CIIN: HE PACKPHITO OCHOBHOE COZIEpKaHNE yUEOHOTO MaTepyaa; py OTBETE
Ha BOTIPOCH! 0OHApY)KEHO HE3HAHHE WM HeMOHMMaHue OoJbIiei Hiin Hanboliee BayKHOI 9acTH yaeOHOTO MaTepHaa;
JIOIYIIIEHBI OMIMOKY B OTPEeTICHIH TOHITHH, IIPH UCIIOIb30BaHUN TEPMHHOJIOTUH, KOTOPBIE HE UCIIPABIICHBI TOCIIE
HECKOJIBKMX HaBOJIIUX BOIPOCOB; HE CHOPMUPOBAHEI KOMIIETEHIIMH, YMEHHUS U HaBBIKM ITyOINYHOM peyuH, apryMeHTaluH,
BEJICHUS TUCKYCCHH U MTOJIEMHUKH, KPUTHIECKOTO BOCIIPUSATHS HH(POPMAIIHH.

PazpaboTka GI0K-CXEMBI - KPUTEPUH OLIEHKH:

- OLICHKA «OTJIMYHO» BBICTABISIETCS CTYICHTY, €CIIM OH CBOOOIHO BJIaJIceT HOHATHIHHBIM allapaToM, yMeeT HCII0JIb30BaTh €ro
TIPY aHAJIU3E 3asSBICHHON IIPOOJIEMBI; IEMOHCTPUPYET 3HAHUE M CBOOOIHOE BIaJeHHE (haKTHIECKUM MaTePHAIOM B 3aIITe
MPE/ICTaBIEHHON OJIOK-CXEeME; TOTHYHOCTh M MOCIIEI0BATEIBHOCTD B AEMOHCTPAIINN MaTePHIIa;

- OLICHKA «XOPOII0Y» CTABUTCSI, €CIIH: BIIaJCeT IIOHATHIHHBIM alnapaToM, HO TIPH MCIIOJIb30BAHUH €r0 JOIYCKaeT HETOYHOCTH;
HE3HAYNTEIBHBIC HETOYHOCTH B U3JIOKCHUH (DaKTHIECKOTO MaTEepHala; HCIBITEIBACT OTACNBHBIC 3aTPYIHEHUS B JIOTHIHOCTH
1 TIOCIIEA0BATEIFHOCTH JIEMOHCTPAINY MaTepHaa,;

- OLICHKA «YIOBJIETBOPUTEIBLHOY» CTABUTCS, €CIIN: 3HACT COACP)KAaHUE TIOHATHI, HO JJOIYCKAET OMINOKY B MX HCIIOJIb30BaHUH;
UCIBITHIBACT 3aTPYJHCHUS B H3JI0KEHUN (DAKTUUECKOTO MaTepHala; NCIIBITEHIBACT 3HAUUTEIbHBIC TPYIHOCTH IIPU aHATIH3E
(hakTHYECKOTO MaTepHana u (OPMHUPOBAHNH PEIICHHS IIPOOIIeM; MaTepHal B 3HAYUTEIILHON CTEIIEHH U3JIaraeTCs
6eccUCTEeMHO U ¢ HapyIICHHEM JIOTHIECKUX CBA3EH;

- OLICHKA «HEYIOBJIECTBOPUTEIBHOY» CTABUTCS, €CIIN: HE BJIaJICET OCHOBHBIMH IIOHATHSIMH T10 TIPEIIMETY; OTCYTCTBUE JIOTHKH B
JIEMOHCTpaNny MaTepuaia; (pakTHIeCKHui MaTepra He COOTBETCTBYET 3aaHHIO.

JenoBas cutyanus (Ae10Basi Urpa) - KPUTEPUH OLIEHKU:

- OLICHKA «OTJIMYHO» BBICTABIISIETCS CTYJCHTY, €CIM CTYICHT JIETKO OPHEHTHPYETCSI B COACP)KaHUH JEIOBON
CHTYyallll BEIOpaHHOM 110 TeMe y4eOHOTO MaTepHaia, CBOOOHO IMOIB3yeTCs IIOHATHIHBIM aIllapaToM, 00J1afaeT yMeHHEM
CBSI3BIBATH TEOPHIO C MPAKTUKOH, PEIIaTh MPAaKTHUECKUE 3a/1a4H, BEICKA3bIBATh 1 000CHOBBIBATH CBOU CYXK/ICHNS;
Hpe/IoaraeT rpaMoOTHOE, JIOTHYECKOE U3JI0KEHUE CBOECH MO3UIIUH; TIOBE/ICHUE UTPOKA €CTECTBEHHOE, PeYb YBEpPEHHAs, B
XOJIe UTPHI HCTIOJIB3YeT HATJIJHBIC MaTepHaibl (DEKBH3HT, CIIAHIB);

- OIIEHKA «XOPOIIO» CTAaBHUTCS, €CIU CTYICHT B XOJI€ UTPHI AEMOHCTPUPYET IOJHOE OCBOCHHE TEOPETHIECKOTO
Martepuala, BilaJieeT HOHATHHHBIM alapaToM, OPUEHTUPYETCs B M3yYeHHOM MaTepualie, OCO3HAHHO NPUMEHSET 3HaHUs JUTs
pEIICHUsI IPaKTHYECKHUX 3a/1a4, PAMOTHO HM3J1araeT CBOIO MO3HUIHIO, HO coJiepXKaHue, popMa OTBETOB U KOMMEHTapUEB
MMEIOT OT/IeNIbHBIC HETOYHOCTH;

- OIIEHKA «yHOBIICTBOPHUTEIHFHO» CTABUTCA, €CIIU CTY[ACHT B XOJ€ YJacTHsS B JEIOBON UTpe OOHAPYXKMBAaeT 3HAHHE U
MOHMMaHHEe OCHOBHBIX IOJIO’KEHHH ydeOHOTO MaTepHuaia, HO U3JaraeT ero HeroJiHo, HeOCIeA0BaTeNbHO, JOITYCKaeT
HETOYHOCTH B OTIPEACICHUH MTOHATHH, B IPUMEHEHIH 3HAHUH IS PEIICHNS IPaKTHIECKHUX 3a1ad, He YMeeT JI0Ka3aTeJIbHO
000CHOBAaTh CBOM CYXKJICHNS,

- OLICHKA «HEYIOBJIETBOPUTEIBHO)» CTaBUTCS, €CIIM CTYICHT UMEET Pa3po3HEHHbIE, OECCUCTEMHbIE 3HAHUS, HE
yMeeT BBIJENATH IJIaBHOE M BTOPOCTEIICHHOE, JOIMYCKAeT OMINOKH B OIPEIEICHUH IIOHATHH, HCKa)KaIOIIUe UX CMBIC,
0ecropsAI0YHO M HEYBEPEHHO M3JIaracT MaTepHal, He MOXKET IIPUMEHATH 3HAHMS JUTS PEIIeHHUS IPAaKTHIECKUX 3a/1ad.

Pa3paboTka mpoekTa - KpUTEPUH OLIEHKH:

- OIICHKA «OTJIMYHO) - MPOEKTHAs pab0OTa COOTBETCTBYET IIENM M OTBEYACT HA IPOOJIEMHBIE BOITPOCKT; POBEICHEI
KOJUIEKTHBHBIC OOCYXIICHHUS B X0/1¢ paOOTHI HaJ MPOEKTOM; pe3yAbTaThl pa0OTHI, MPEACTAaBICHHBIE IPH TIOMOIIN
KOMITBIOTEPHBIX CPEACTB, OQOPMIICHBI B COOTBETCTBHE C IIPABUIAMH; YCTHOE BHICTYIUICHHE YIaCTHUKA JTOTUYHO;
BBICTYIUICHUE TTOIKPEIICHO MPE3eHTaMel HIN ITyOJINKALMEH; B X0/l YCTHOTO BEICTYIICHHS JaHBI OTBETHI HA BCE
JIOTIOJIHUTEbHBIE BOIIPOCH] ayIUTOPUH;

- OIIEHKA «XOPOIIO» - MIPOEKTHAst pab0Ta COOTBETCTBYET IIEIH M OTBEUAET Ha HEKOTOPHIE POOIEMHBIE BOIIPOCH!; IIPOBEICHEI
KOJUIEKTHBHBIE OOCYXIEHUS B X0J€ pabOThI HaJl MPOEKTOM; pe3yAbTaThl pabOThI, MPEACTaBIECHHbIE IPU TOMOIIN
KOMIBIOTEPHBIX CPEICTB, COAEPKAT HE3HAYUTENBHbIC OIIMOKH B 0OPMIICHHH; YCTHOE BBICTYIUICHHE yIaCTHUKA JIOTHIHO,
MPUCYTCTBYIOT HE3HAUNTEIbHBIC IPAMMATHYECKHE U JISBKCHIECKHE OIIMOKH, HE MEIIafollie TOHIMAaHHIO MaTepraa;
BBICTYILUICHUE YACTUYIHO MOJKPEIIICHO Mpe3eHTaluel WK MyOIHKaluel; B X01€ YCTHOTO BBICTYIIJICHHS JaHBI OTBETHI HA
HEKOTOPBIE BOIIPOCHI AYAUTOPUH;

- OIIEHKA «YJOBIETBOPUTENEHOY - IPOEKTHAs pab0Ta HE COBCEM TOYHO OTpakaeT IeJIb MIPOESKTa M ero IMPoOIeMHBIe
BOIIPOCHI; YIACTHHUK IIPOEKTA MIPOBEN KOJIEKTHBHOE 00CY)KIEHHE B X0/1¢ pabOTHI HAJ| IPOEKTOM; Pe3yIbTaThl PabOTHI,
Ipe/CTaBIEHHbIE IPU TOMOIIN KOMIBIOTEPHBIX CPEICTB, O(OPMIIEHBI C TPYOBIMH HapYIIEHUSIMU NIPABUIT; YCTHOE
BBICTYIUICHUE YJaCTHHKA HE BCETZA JIOTHYHO, IPUCYTCTBYIOT TPAMMATHIECKHE U JIEKCHUECKUE OIHOKH, KOTOPBIE
3aTPYHAIOT IOHUMAHUE; BHICTYILUIEHHUE TIOAKPEIUIEHO HE JOCTATOUHOM NPe3eHTaluel; CTYJEHT 3aTPYAHACTCS 1aTh
IIPaBUJIbHBIE OTBETHI HA JONOJHUTENIBHBIE BOIIPOCH! AYIUTOPUH;

- OLICHKA «HEYIOBIECTBOPUTEILHOY - IPOEKTHAst pab0Ta COBCEM HE OTPa)kaeT Leb MPOEKTa U €ro NPOOJIEMHBIE BOIIPOCH;
YJaCTHHUK NPOEKTa HEe MPOBEI KOJJICKTUBHOE 00CY)KIEHHE B X01€ pabOTHI Ha I TPOEKTOM; Pe3yIbTaThl pabOTHI, HE
IIPEACTaBJICHBI IIPU IOMOLIY KOMIIBIOTEPHBIX CPEACTB; YCTHOE BBICTYILUICHUE YYACTHUKA HE JIOTUYHO, IPUCYTCTBYIOT
rpaMMaTHYeCKHe U JIEKCHYEeCKHEe OMNOKH, KOTOPbIE 3aTPYJHAIOT IOHNMaHKeE; BEICTYIUIEHHE TPOUCXOAUT Oe3 IMpe3eHTaINH;
CTYJCHT HE OTBEYAET Ha JOIIOJIHUTENILHBIE BOIIPOCHI ayJJUTOPUH.
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7. YHEBHO-METOANYECKOE U HH®OPMAIIMOHHOE OBECIIEYHEHUE JUCHUIIJIMHBI (MOLY JISA)

7.1. Pexomenayemasi iureparypa

7.1.1. OcHoBHasi IUTEpATYpa

ABTODBI, 3arnaBue UznatensctBo, | Pecypc
JI1.1 | bacakos M.U. JloxymeHTalmoHHOE o0ecreueHue ynpasieHus (C OCHOBaMH Mocksa : 9BC
apXUBOBEICHU ): yIeOHOE mocoore KuoPyc, 2020
(https://www.book.ru/book/932044)
JI1.2 | Bapmynn B.B. JlokyMeHTaIMoOHHOE 00ecIIeYeHHe YIIPaBICHHS: YICOHNK Mocksa : 9BC
(https://www.book.ru/book/932046) IOctunus, 2020
JI1.3 |beixoBa T.A., nox JlokymeHTalmoHHOE 00ecTieueHre ynpaBieHHs: y4eOHUK Mocksa : 9BC
pen. u ap. (https://www.book.ru/book/932895) KuoPyc, 2020
JI1.4 | beixoBa T. A, JIOKyMEHTAIMOHHOE 00ECTICUCHUE YIPABICHUS Mocksa : OO0 9bC
Ky3uenosa T. B. (1enonpon3BOACTBO): yIeOHOE mocooue "Hay4Ho-
(http://znanium.com/catalog/document?id=352307) M3aTeIbCKUN
uentp MHOPA-
M", 2020
7.1.2. lonoJHHUTEIbHASA JUTEPATYPa
ABTOpBHI, 3araBue WznarensctBo, | Pecype
JI2.1 |Ky3nenos U.H. Jenonpon3BoacTBO: yaeOHOE ocodne Mocksa : 9BC
(http://znanium.com/catalog/document?id=358533) Jamkos u K,
2020
7.1.3. MeToanueckue pa3zpadoTku
ABTODBI, 3arnaBue UznatensctBo, | Pecypc
JI3.1 |Kynses H.H., JloxymeHTOBeieHHE: YUeOHUK Mocksa : 9BC
VYpanos JI.H. (http://znanium.com/catalog/document?id=367362) Wznarenbckas
rpynmna "Jloroc",
2020

7.2. llepeyens pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHMKAIMOHHOI ceTH "UHTepHeT"

91 (L Jlans [OnexTpoHHBIH pecype] : anekTpoHHO-O0ubmMoTeunas cucrema (ObC) / uzgarenscrso Jlans. — URL:
http://e.lanbook.com/.
2. YHuBepcuteTckas OMOIHOTEKa OHJAWH [DISKTPOHHBINA pecype] : AIIEKTPOHHO-OMOIMOTeYHAs cCCTeMa
(BBC) / 000 Hupexrtmenuallabmummnr. — URL: http://biblioclub.ru/.
3. IOpaiiT [DnekTpoHHBIN pecypc]: 3meKkTpoHHO-O0ubnoTeuHas cucrema (OBC) / nznarenbcrBo FOpaiit. —
URL: https://biblio-online.ru.
4, Znanium.com [DJEKTPOHHBIN pecypc] : dneKkTpoHHO-OnbImoTeuHas cucrema (ObC) / Haydano-
nznarenbekuid nentp MH®PA-M. — URL: http://znanium.com/.
5. BOOK.ru [2nekTpoHHbIH pecype] : anekTpoHHO-0nbaroTeuHas cuctema (OBbC) / n3narensctBo KHoPyc. —
URL: https://www.book.ru/.
6. eLIBRARY .RU [OnextpoHHEIH pecypc] : anmexTporHas 6ubmmoreka / Hayd. anexrpon.6-ka. — URL:

http://elibrary.ru/defaultx.asp.

7.3 Ilepevyenb nHGOPMAIMOHHBIX TEXHOJIOT Wil

7.3.1 IIporpammHoOe obecnieyenmne

Adobe Connect Acrobat

LMS Moodle

MS Office365

Adobe Reader

7.3.2 lIpodeccuonanbHble 6a3bl JAHHBIX 1 HHPOPMAIIMOHHO-CIIPABOYHBIE CHCTEMBbI

1. DnexTpoHHBIH KaTajor HaydHo# 6nbnuorexnu YenlY [DnexTpoHHSBIH pecypc] : 6a3a ganHbIX / Yensd. roc. yH-T. —

Yensabunck, 1992.

2. Koncynprant [lmroc [D1eKTpOHHBIN pecype] : CHpaBOYHO-IPaBOBasi cucTeMa : 0a3a JaHHbBIX / PErHOH.LIEHTp MpaBoOBOi

nHpopm. Muadpopmmpago.
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8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOZXY JISA)

I[J'If{ peajim3aii JUCHUIIIIMHBI UCIIOJIB3YIOTCA y‘{C6HLIC AYAUTOPHHU IJIs1 IPOBCACHUSA 3aHATUH JEKITUOHHOTO THIIA, 3aHATUH
CCMHUHAPCKOIo THIla, IPyNIOBbIX 1 HHAUBUAYAJIbHBIX KOHchTBTaHI/Iﬁ, TCKYIICTO KOHTPOJISA U HpOMemyrquoﬁ arrecranuu, a
TAKXKC IIOMCIICHUA 1JIA CaMOCTOSITCIILHOM pa6OTI:-I.

Y4eOHbIC ayTUTOPUH YKOMIUIEKTOBAHBI CIICIIHAIN3NPOBAHHON MeOETBI0 M TEXHUYECKUMH CPEJICTBAMU O0YIEHHS C
BO3MO>KHOCTBIO HCIIOJIb30BaHUS IIEPEHOCHOTO MYIETHMEAUIHOTO 000pynoBaHuUs (3KpaH, HOYTOYK, IPOEKTOP, KOJIOHKN).

JIns mpoBeieHNs 3aHATHIA JIGKITMOHHOTO THITA TIPEIJIararoTcsi HAOOPHI IEMOHCTPAIIMOHHOTO 000pYI0BaHUS U yaeOHO-
HAIJBITHBIX TOCOOUH U1 AEMOHCTPALMH CIIAHI0BBIX Mpe3eHTaunid. MylnbTUMEIHIHOE COMPOBOKACHUE JTEKLIMOHHBIX
3aHATUI 00eCTIeYMBACTCS BUACOTPE3CHTAIMSIMU Y BUJICOKEHCaMHU M3 MEIUATEKH METOIMYECKOTO KabruHeTa (paKyibTeTa
YIIpaBJICHUSI.

ITomemeHust 1151 CaMOCTOATENBHOM PadOTHI 00yJAIONINXCsl OCHAIIECHBI KOMITEIOTEPHOH TEXHHUKOH C IMTOIKITIOUYCHHEM K CeTH
"UaTepHeT" 1 00ecreueHneM JIOCTYIA B IIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTENbHYIO CPey YHUBEPCUTETA IS
MpOBeIEHHs TECTUPOBaHus B mporpamme Moodle.

Hammune cucrem Wi-Fi Bo 2-oM 1 4-0M ydeOGHBIX KOpPITycaX HO3BOJISET HCIOIB30BAThH HHTEPAKTHBHBIE METOBI BE/ICHUS
3aHATUI ¢ UCTIONB30BaHNEM MHTEpHET-pecypcoB, MPOBOAUTH KOHCYIBTALUH C UCTIOIb30BAHUEM JIIEKTPOHHO MOYTHL

C 11e71b10 MOBBIIIEHHS Ka4ecTBa 00pa30BaTEIbHBIX YCIYT HEOOXOJMMas OpraHU3aHOHHAs B yueOHO-MeTOANYecKas
uH(pOpManus, CONPOBOKAAOIast yUeOHBIH MpolLece, TOMENIEHa Ha caiiTe (akyibTera ynpasieHus. KonpuaeHmaisHOCTh
nH(popManuyu odecreyrBaeTcsl HATNYHEM JINYHBIX KaOMHETOB CTYICHTOB.

9. METOINYECKHE YKA3AHUA V1A OBYYAIOIIIUXCA ITIO OCBOEHHIO U CITUITJIMHBI (MOIY JIS)

YcnemHoe 0cBOSHHE JUCIUILIMHBI PE/II0araeT akTUBHYIO pab0Ty CTyAEHTa Ha BCEX 3aHATHX ayIUTOPHON (GOpMBI
(JIeKMH, IPaKTHIECKIe 3aHATHA), BEIITOTHEHHE KOHTPOJIBGHBIX MEPOIPHATHH, ITIAHOMEPHYIO CAMOCTOSITENIFHYIO paboTy. B
XO0/i¢ OCBOCHUS JUCIUIUINHEI CTYACHT PACIIUPSIET CBOH COIMMANBHBII OIBIT, pa3BUBACT TaKKE OOIMIEKYIbTYpPHBIC U
npogeccuoHaIbHble KOMIIETEHIINH KaK OBJIaeHNE HABBIKAMHU HCCIIEIOBATEIILCKON JICITEEHOCTH; TIeNenoaraHue,
TUTAHUPOBAaHKE, aHAIN3 U pehIIeKCHs B ITpoIiecce MO3HAHMS; (POPMHUPOBAHHUE IIETTOCTHOTO SKOHOMHUYECKOTO MBIIIIICHHST;
paccTaHOBKa IIPHOPUTETOB M HAXO0XK/CHUE ONTHMAIBHBIX PEIICHUH B Pa3INYHBIX CUTYAIHAX; U JIp.

B Xoze ocBoeHMs NUCUUIIMHBI IESTEILHOCTD CTY/ICHTA HAlPABJICHA Ha PEIICHUE CIIEIYFOIHX 3a/1a4:

- JIOTMYECKOE MBIIUICHUE, HAaBBIKK CO3/IaHHs HAYYHBIX PadOT 10 BOMPOCaM IPOQECCHOHATIBHOM AesITeIbHOCTH,
BEJICHNS HAyIHBIX TUCKYCCHIT;

- pa3BUTHE HABBIKOB PabOTHI ¢ pa3HOINIAHOBBIMH HCTOYHHKAMU;

- ocymiecTBiieHHe 3()GEKTUBHOTO MOMCKa MHGOPMALMH U KPUTHKH UCTOYHHKOB;

- MoJydeHune, o0paboTKa U COXpaHEHHE MCTOYHUKOB MH(OPMAIIHIH;

- nmpeoOpa3oBaHUe HHPOPMAIMU B 3HAHUE, OCMBICIMBAHUE MIPOLIECCOB, COOBITHH U SBJICHUIT B 00JIaCTH
npo¢ecCHoHaIbHOM JEATENIBHOCTH B NX JMHAMUKE M B3aMMOCBSI3H;

- (dbopMHUpOBaHNE U aPTyMEHTHPOBAHHOE OTCTaUBaHHE COOCTBEHHOH MO3UIMM 110 PA3JIMYHBIM IIpoOiIeMaM
podeccHOHATBHOM IeATeTbHOCTH.

B yue6HOII qucHMIUINHE CTYIEHT JODKEH OPUEHTHPOBATHCSA HAa CAMOCTOSTENBHYIO IPOpaboTKy yueOHOTO MaTepHuaa,
MOATOTOBKY K MPaKTUYECKHM 3aHSTHSIM, BBIIIOJIHEHHE UTOTOBOM HCCIIEJOBATEIBCKON PAOOTHI M KOMIIBIOTEPHOTO
TECTUPOBAHMS, CAMOCTOATENBHOE U3Y4EHUE PA3/IeNIOB Kypca.

YcnemHoe 0CBOEHIE NUCIUIIIMHEI IIPEIIoaracT 00s3aTeIbHOE OCEIIEHHE TPAKTHUECKUX 3aHATHH, BBITOJIHEHNUE
TBOPYECKHX M IIOMCKOBBIX 3aJIlaHUMH, 3aIJIAHUPOBAHHOM MCCIIEJOBATENBCKON PaOOThI, a TAK)KE KOMIIbIOTEPHOTO
TECTUPOBAHHSI.

IToaroToBKa K MPaKTHYECKUM 3aHATHAM:

O CTYHEHT AOJDKEH BHHMATENbHO O3HAKOMHUTHCS C MaTEPUAJIOM, OTHOCSIIUMCS K JaHHOMY 3aHSTHIO 10 yUeOHHUKY U
Y4EeOHBIM ITOCOOUSIM;

0 BBIITICATh OCHOBHBIC TEPMUHEI,

O BBIITOJIHATH TBOPYECKOE WIIH ITOMCKOBOE 3afaHue, cOPMYyITHPOBATh BOSHHUKIINE BOIPOCH! M OCTAPAThCS
MOJIyYUTh HA HUX OTBET 3apaHee (10 MPaKTHYECKOTo 3aHATHS) BO BpeMsI TEKYILIUX KOHCY/IbTAllMi IpenoaaBaTens;

0 paboyast mporpaMma JAUCHUIUIMHEI B YacTH IeJIeH, epeyHs 3HAHWH, YMEHUH, TEPMUHOB U Y4EOHBIX BOIPOCOB

MOXeET OBITh HCIIOJIF30BaHA CTYICHTAMH B Ka4ECTBE OPUEHTHPA B OPTaHNU3AINN 00yICHHSI.

IToaroToBka Kk NPOMEXKYTOUHON aTTECTALUM:

K npomesxyrouHoil aTTectanu He06X0JUMO FOTOBUTHCS II€NE€HANPABIEHHO, PETYISPHO, CHCTEMAaTHYECKH U C TIEPBBIX JHEI
00ydeHus 110 JaHHON JUCHUILIMHE. B caMoM Havase yaeOHOTo Kypca CTyAEHT MOXKET II03HAKOMHTBCS CO CIEAYIOIIeH
y4e0HO-METOJMIECKON TOKYMCHTAIINCH:

MPOrpaMMOM AUCHIUIIIHHBL

MEepeYHEM 3HaHUH M YMEHUH, KOTOPBIMU CTYJEHT JOJIKEH BIaJETh;

KOHTPOJIEHBIMH MEpPOTIPUATHAMI;

y4eOHUKOM, y4eOHBIMU MOCOOHMSIMU IO AUCLUIIIMHE, a TakKe IEKTPOHHBIMU PECypcaMu;

MEepeYHEM BOIPOCOB JJIsl CAMOIIOTOTOBKH.

ooooo
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PexoMeHTanuu s opraHu3aIiy paboThl CTyACHTA Ha JICKIIHN

Bemynryro pois B OpraHu3anuy yaeOHOTO IMPoIiecca UIParoT JEKIHH, KOTOPbIE OMPENEIISIOT COoepikaHNne U HAIIPaBICHHOCTD
paboTHI CTYIEHTOB B OCBOCHUH HAyIHBIX 3HAHUH, BRIOIHSIOT 00pa30BaTENbHYI0, BOCHIHTATENbHYIO U yUeOHO-
OpraHu3aMOHHYIO0 (YHKIHI0. CaMoCTOsATENbHAs pad0Ta CTYJEHTOB C JICKIMOHHBIM MaTe€pHAJIOM, COCTOSIIAs U3 €ro
MOBTOPEHHS, CTPYKTYPHPOBAHNS, aHAJIM3a, CIOCOOCTBYET OoJree ITy0OKOMY YCBOSHHUIO TIOTyIEeHHBIX 3HAHHH.

Ocoboe 3HaUCHNE B OPraHU3AIIH CAMOCTOSATEIbHON pabOTEl MMEET BBOAHAS JICKIUS MIPEIOoAaBaTeNs. PackpbiBas cymHOCTE
IpeaMeTa M METOJIbl HCTOPUH KaK HayKH, IPEroAaBaTellb 3HAKOMUT C OCHOBHBIMH ()OpPMaMH OpPraHU3aIMHU yueOHOM
JIEITeIIFHOCTH B By3e. B stekiun 0600mmatorcest pe3ynbTaThl HAYIHBIX UCCIICTOBAHUM, TaeTCsI MPEICTAaBICHIE O COBPEMEHHON
ucroprorpapuaeckoi cutyaruy. Ha eKknnu cTyaeHThl BOOPY)XatoTcs He0OX0MMBIM MEHUMYMOM 3HAHUH TS
CaMOCTOATENIBHON PabOTHI, IIPEToaBaTeNlb YKa3bIBAeT €€ LIe/Ib U OCHOBHBIE HAaIIPaBJICHHs, HAeNsseT HHCTPYMEHTapueM B
BHJIe paboyell mporpaMMbl B METOANYECKIX PEKOMEH/IAINH, YTO MO3BOJISET BIIOCIEICTBUU aJIeKBATHO OPraHN30BBIBATh
COOCTBEHHYIO CAMOCTOSTEITLHYIO Pa0oTy.

TemaTtnueckue 1 0030pHBIE KUK TPEOYIOT OT CTyAEHTA JOMOIHUTEIBHON IIOATOTOBKH. Bo-IIepBhIX, HEOOXOANMO 3HATH
coJiepKaHue NpeIIeCTBYIOMEH JIeKIMH, 6e3 4ero HeBO3MOKHO CO3HATENbHO YCBOUTh HOBBII MaTepuan. Ocoboe 3HaueHUE
npeBapuTeNbHast MOATOTOBKA IIPHOOPETaeT B TEX CIydasx, KOT/Ia B JEKIMIX OCBEIIAIOTCS HE BCE BOIPOCH! IIPOTPAMMBI
Kypca U psit BOIIPOCOB, HE MPEJCTABISIOMNX OOJIBIION TPYJHOCTH, BRIHOCHTCSI HA CAMOCTOATENIbHOE M3ydeHue. Jlektop B
XOJIe JIEKIIUU YKa3bIBaeT, Kakie UMEHHO Pa3fenbl TEMbI JOJKHBI OBITh CAMOCTOATEIBHON H3YdEHBI, IPeAIaraeT CIucoK
HCTOYHHKOB U JIUTEPATYpPHI, C KOTOPHIMU HEOOXOJUMO 03HAKOMUTECS, KOMMEHTHPYET (POPMBI OTYETHOCTH T10
CaMOoCTOSATEIBHON paborTe.

Bo-BTOpPBIX, HEOOXOAUMO CIIYIIATh JEKIUIO H OJHOBPEMEHHO €€ KOHCIEKTUPOBaTh. [IpaBUIBHO OpraHM30BaHHOE
KOHCIIEKTUPOBaHHUE CIIOCOOCTBYET MOATOTOBKE K KOHTPOJILHOM paboTe M TECTUPOBAHUIO.

Becru 3amuce neknnu mpeaaraeTcs B o0IIei TeTpaan, IPOHyMEpOBaB e M OCTaBHB IIEPBBIC CTPAHHIIBI I OTIABICHUS,
YTO JTaeT BO3MOXKHOCTH OBICTPO HAWTH HYKHYIO JIEKIHIO. B TeTpaan npeasaraercs 3anmchIBaTh 1aTy, HOMEp JIEKINH, TEMY U
IUIaH JEKIUH; Ha3BaHHE BOIMPOCOB BO BpPeMsI JIEKI[H MOKHO He 3alIHUCHIBATS, a JIUIIh 0003HAYUTh UX HOPAIKOBBI HOMEP
COITIACHO IJIaHy.

IlenecooOpa3HO B IEKINOHHOH TETPaIl OCTABUTH MIMPOKHUE OIS, KOTOPhIE MOXKHO MICIOJIB30BATH JUTS 3aIIHCH CCHIJIOK Ha
JIUTEPATypy U UCTOYHUKU, LIUTAT, @ TAKXKE 3all0JHATh UX JONOJHUTEIbHBIM MATEPUAIOM IIPH CAMOCTOSATEILHOM YTEHUU
PEKOMEHI0BAaHHOM JTUTEpaTyphl U IIPU MOATOTOBKE K KOHTPOJIBHOH paboTe.

JI0CITOBHO 3alMCHIBATh CO/IepIKaHMe JICKIIMU HeT HeoOxomuMocT. KoHcnekTnpoBaHue mpearoaraeT GUKCHPOBaHUE JIHIIIb
OCHOBHBIX TI0JIO’KCHUH, TIIaBHBIX MBICIIEH 1 BEIBOZOB. CaMoCTOsITeNbHAS Pab0oTa CTy/CHTa Ha JICKIINH U 3aKIII0YaeTCs B
BBIJIETICHUH TJIABHOTO MaTepuana. Jlekuuto Heo0X0IUMO BOCIIPUHIMATh TBOPUYECKH, H30€raTb MEXaHHYECKOTO 3aMUChIBAHUS,
(uKcHpoBaTh paHee Hen3BeCTHYIO HH(popManuio. CTyIEeHTy PEeKOMEHYeTcs B TOT JKe IeHb 00paboTaTh CBOH KOHCIIEKT:
MIPOYECTh €ro, BIUCATH MPOITYIIEHHOE, HCTIPABUTH HETOYHBIE BRIPAKSHNUS, (DOPMYITHPOBKH, HCKAKEHHNS, IO JUSPKHYTh
Ba)kHBIE MecTa. [To HToram JeKIIHOHHOTO Kypca KOHCIEKTHI JISKIIUI MOTYT OBITh IPOBEPEHH! IPEMOAaBaTEIEM.

PexoMeHITanuu Ay opraHu3aIiy paboThl CTyAEHTA IIPH MOATOTOBKE K MPAKTHYSCKOMY 3aHATHIO (CEMHHApY)

Jlns Hanbonee 3¢ (eKTUBHOTO HOCTIKEHUS Pe3yNbTaTa H3ydeHHs JaHHOW AUCIUILTIHEI HOATOTOBKY K CEeMHUHAPY CIIEIYyeT
HAYUHATH CPa3y XKe IMOCIIC JICKIMH 10 JAHHON TeMEe WM KOHCYJIbTAI[MHU MPETOIaBaTeIs.

B nponecce yriy0eHHOTO YTSHUS JTUTEPATYPhl MOKHO COCTaBIISATh KPATKUE KOHCIIEKTHI, TE3UCH CBOUX BBICTYILICHUIA,
JieTIaTh He0OXOJMMBIE BBINTHCKH, YTOOBI 3aTEM Ha CEMHHApE aKTHBHO yIaCTBOBATH B OOCYKICHIH BCEX BOIIPOCOB.
KoHcnekTs! s1ydine BecTu B TOH ke TeTpaiu, B KOTOPOH KOHCIEKTUPYIOTCS JIEKIUY 110 JAHHOH JUCLUILIUHE.
CamocrosTensHas paboTa CTyACHTOB MO H3y4aeMOi TUCIHUIUIMHE IPOBOJUTCS B COOTBETCTBHH C MPEJIOKCHHBIMUA TEMaMHU.
Mo xaxxmoit TeMe chOpMyITUPOBAHBI BHIBI H CO/ICPKaHIE CAMOCTOSTEIFHOM paboTHI CTYICHTOB.

CremyronmM 3TarnoM yaeOHOH eITeTbHOCTH CTYACHTOB SBIISIETCS BBITOJIHEHNE KOMIIBIOTEPHOTO TECTUPOBAHUS TTO
JqucHuuInHe «JJOKyMEHTAHOHHOE 00eCcIeueHre ypaBieHus». TecTUpOBaHKE IPOBEPSICT 3HAHKS CTYICHTOB T10 H3Y4EHHBIM
TeMaM TUCHUILTHHBI. KOHTPOJIFHOE TECTHPOBaHKE BHIITOJIHACTCS B KOMITBIOTEPHOM KJIacCE B IPUCYTCTBUH MPEIIOIaBaTels.
CpOoKH BEIITOTHEHHS TECTHPOBAHUS — COTIIACOBBIBAIOTCS C ITPENOIaBaTEIEM.

TecroBele 3aganus pa3menieHsl B cucteMe MOODLE. UToObI HOTYYUTh B HEE TOCTYM, HEOOXOIUMO 3apETUCTPUPOBATHCS.
JInst 3TOTO ClleMyeT 3aliTH Ha TJIaBHYIO CTpaHHMILy caiita http://moodle.uio.csu.ru.

B Teuenwne Bcero cemectpa sl CTYICHTOB MPOBOAUTCS KOHCYAbTANWs. Ha KOHCYIBTAIMIO PUTIIAIIIAIOTCS CTYJACHTHI, 110
BOIPOCaM CBSI3aHHBIM C OCBOCHHEM MaTepuaa JUCHUIUTHHBL. CPOKH MIPOBEICHHS KOHCYIbTAIIMN B COOTBETCTBHU C
rpad)ukoM, MOKHO YTOYHUTP Ha Kadenpe MCHEIKMEHTA.

10. CHEHMAJIBHBIE YCJIOBUA OCBOEHUSA JUCIUIIVINHBI OBYYAIOIIIUMHUCH C
HNHBAJINIHOCTBIO U OT'PAHUYEHHBIMHY BO3MOXKHOCTSIMMU 3/10POBbS1

OcBoeHHE AUCIUIUIMHBI WHBAIUJAMU M JIMLIAMH C OTPaHUYCHHBIMH BO3MOXKHOCTSIMU 30POBBSI OCYIIECTBIISICTCS C
WCIIONIb30BAaHUEM  CIICIIMANBHBIX TEXHHYECKHX CPEACTB M TOJO WHGOPMAIMOHHBIX TEXHOJOTHH, TPETOCTaBIIEMBIX
PecypcHBIM y4eOHO-METOIMYECKUM LEHTPOM IO OOYIEHHWIO WHBAIHIOB ¥ JIUIl C OTPAaHHICHHBIMHA BO3MOXKHOCTSMH 3T0POBBS
Yenl'V mo 3ampocy 00ydarommerocs.

1. MoOunbHbIe crienuanbHble TEXHHYECKUE CPEACTBA IS JIMI ¢ HAPYIICHUSMM 3PEHHS: HOPTATHBHBIA KOMIIBIOTEP
¢ BBOJOM/BBIBOZIOM mpudToMm bpaiins c¢ cuaresaropom peun «ElBraile-W14J G2»; HOyrOykm ¢ mporpaMMHON 3KpaHHOTO
npoctyna NVDA; s1exTpoHHBIC YBETUUUTENN JUIS yAAIEHHOTO IPOCMOTPA; BUACOYBEIHUYHTENIN IMOPTATUBHEIE; TH(IIOMIEED;
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I POBBIE TUKTODOHEI.

2. MoOunbHEIE CHEIUATbHBIE TEXHUYECKHE CPENCTBA U JIMIl C HApYIMICHHSAMH CIIyXa: CHCTeMa CBOOOIHOTO
3BYKOBOTO TMIOJII CO BCTPOCHHOW COBMECTUMOCTBbIO ¢ FM-ycrpoiictBamu; paguokiaccel «CoHer-PCM» ¢ mepemaTuukoM,
3ayIIHBIM HMHIYKTOPOM M HMHAYKIMOHHOW Ierieil; cucrema WMH(GOpPManMOHHAS [UIS CIa0OCIbIIAIINX IepeHocHas «lIcTok»
A2 co BCTPOCHHBIM ILTEEPOM — 3BYKOBEIM HH(OPMATOPOM; MOKYMEHT-KaMmepa; IpOrpaMMHpYEeMBIC CIyXOBBIC aIiapaThl
UHIIBHUIYaIbHOTO [TOJIb30BaHHUS.

3. AccuctuBHbIE WH(DOPMALMOHHBIE TEXHOJOTHM: IPOrpaMMHOE OOECIICUeHHE SKPaHHOTO AOCTYHNa C CHHTE30M
pean NVDA; mporpaMMBl 3KpaHHOTO YBEJMUCHHS; IPOTPAMMBI PEUYEBOrO CHHTE3a JUII KOMIIBIOTEPOB M HOYTOYKOB;
MPOTpaMMBI PEUEBOTO CHHTE3a AJISI MOOMIIBHBIX YCTPOMCTB; SKpaHHAS KJIABHATYpa; SKpaHHAs JIyIa.

ITpn HeoOxoamMocTH Ul OOYYAIOMIMXCSl C HAPYIICHUSIMH 3pEHHsS Ha pabodMX MecTax Ul IPOBEICHUs IPAKTHYECKHX HWIIH
7Ta00paTOPHBIX 3aHATHH YCTAHABIMBACTCS CIELMAIBHOE MNpPOrpaMMHOE obecredeHne (TMporpaMma pedeBOid HaBHTaIUH
NVDA, peueBbie CHHTE3aTOPHI, SKPAHHBIE JIYIIHI).

B yueOuble aymuTopum oOecmedmBaeTcsi OCCIPENSTCTBEHHBIM AOCTYN OIS OOYJAIONIMXCS WHBATHAOB M OOYJAIOmUXCA C
OTpaHMYCHHBIMH BO3MOXHOCTSIMH 370pOBbsl. B Kaknoi aymuropuu, riae oOydaroTcss MHBAJIMABI M JIMLA C OTPAaHUYEHHBIMU
BO3MOXKHOCTSIMH  3/IOPOBBSI, IIPEAYyCMAaTPUBACTCA COOTBETCTBYIONIEE KOJMYECTBO MECT JUI OOYJAIOIUXCS C yIeToM
HapyILIEHUH UX 3J0POBbSL.

Jlnst ocBOEHMSI IMCLMIUIMHBI MHBAJIMAAM M JIMI[AM C OIPaHMYEHHBIMHM BO3MOKHOCTSMH 3JI0POBbsSI IPEIOCTABISIETCS. JOCTYI K
MEYaTHBIM HCTOYHHMKAM, MMEIOMMMCS B HaydyHOW OmOimoreke Yenl'Y, ¢ mMOMOIIBIO CrIEIMAlIbHBIX TEXHHYECKUX CPEACTB;
JIOCTYH K 3JIEKTPOHHBIM MCTOYHHWKAM, IPEJCTABICHHBIM B (hOpME IJIEKTPOHHOTO JNOKyMEHTa B (hOHAE HaydHOH OMONMOTeKH
YenlY wmam 3neKTpOHHO-OMONMOTEYHBIX CHCTEMAx, C IMOMOIIBIO CIICIHANBHBIX TEXHHYECKHX M IIPOTPAMMHBIX CPEICTB
(pabouee MecTO ISl HE3PAYEro IOJIB30BATENsl ¢ MPOrPaMMHBIM OOecIieYeHHEM SKPaHHOTO AOCTyHa ¢ cHHTe30M peun NVDA,
paboyee MecTO ¢ KOMIBIOTEPHBIM poJuiepoM M KiaBuatypoid Clevy ¢ OONBIINMH KHOIKAMH WM C pa3Jelisioieil KJIaBHIIH
HaKJIaJIKOM).

YueOHO-METOANYEeCKIe MaTepHaibl A OOYy4alomMXCsl M3 YMCIa WHBAIWAOB W JIMI C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH
37I0pOBBSI IPEJOCTAaBIIIOTCS B (popMax, afalTHUPOBAHHBIX K OTPAHMYECHHUSAM HX 30POBbS M BOCHPHUATHS HHPOPMALIH:

Jlnst min ¢ HapyIIeHHsIMH 3pSHUS:

- B IEYaTHOH (hopMe yBENUIEHHBIM HIPUPTOM,

- B (popMe 3NIEKTPOHHOTO JOKYMEHTA,

- B hopme ayauoddaiina,

- B meqatHo# popme mpudTom Bpaitis.

Jlst uit ¢ HapyIIeHUsIMH CITyXa:

- B Ie4aTHOH Gopme,

- B (hopMe 3IIEKTPOHHOTO JJOKYMEHTA.

Jlnist v ¢ HapyIIeHHSIMHE OTIOPHO-/ABUTATEIFHOTO alapara;

- B meyaTHoi opme,

- B (hopMe IIIEKTPOHHOTO JOKYMEHTA,

- B popme ayamodaiina.

JlaHHBIN NepeyeHb MOKeT ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTUHI'CHTA 00YJaIOIINXCSL.

Jnst MHBaNMMIOB M JIMI[ C OTPaHWYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS OCBOCHHE AMCLUIUIMHBI MOXET OBITh YAaCTHYHO WU
TIOJTHOCTBIO OCYIIECTBIEHO C HCIONB30BAHHEM AHMCTAaHIIMOHHBIX 00pa3zoBaTenbHEIX TexHonorui (Moodle, Adobe Connect
Pro u mmp.).

B ocBoeHMHM JAMCHMIUIMHBI HMHBaJHJaMH W JIMLOAMH C OTrPAaHMYEHHBIMA BO3MOXKHOCTSIMH  3JI0POBbSI  HCIIOJIBb3YETCS
WHIUBHIyanbHass paborta. [lox wWHAMBHIOyanpHOW paboTOM ToapasymeBaeTcs IBe (OPMBI  B3aWMOJICHCTBUS C
mpernojiaBaTeyeM: WHIWBUAyanbHash ydeOHas paboTa (KOHCYIbTAallMH), T.€. JONOJHHUTENFHOE pa3bsCHEHHE Yy4eOHOTO
MarepHaia W YIIyOJ€HHOE H3ydeHHE MaTepuaja C TeMH OOy4alolMMHCS, KOTOpble B O3TOM 3aMHTEPECOBAaHBI, U
WHIMBHIyalbHas BOCIHUTATENbHAs paboTa. MHIMBHAYyaIbHbIE KOHCYJIbTAlMM HANPaBJICHBl HA WHAWBHIYAJIM3ALHIO OOYIEHHS
W YCTaHOBJICHHIO BOCITUTATEIHLHOTO KOHTAaKTa MEXIYy IIperojaBaTelieM M OOydJaromuMcs WHBAIAAOM WIH OOydarommMmcs ¢
OTpaHUYIEHHBIMU BO3MOXHOCTSIMU 3{0POBBSI.

IIpn mpoBexeHNMHM NPOLEAYPHI OLEHUBAHMS PE3YITATOB OOY4EHHS WHBAJIMUAOB M JIMI] C OIPAaHHYEHHBIMH BO3MOXKHOCTAMHU
30pOBbSl MO IUCLUIUIMHE OOECIeYMBAETCs BBINOJIHEHHE CIEAYIOMNX JIOMOJHHUTEIBHBIX TPEOOBAaHUH B 3aBUCHMOCTH OT
WHIBHIYAIBHBIX 0COOCHHOCTEH, 00YyIaIONIXCs:

a) MHCTPYKLMsS 10 TIOPSIKY IPOBEACHUs MPOLEAYpbl OLCHUBAHMS IPEIOCTABISIETCS B AOCTYNHOH (opme (ycTHO, B
HMHUCBMEHHOI (hopMme, B TMCbMEHHOM (opMe mprdTom bpaiinst, ycTHO ¢ HCIIOIB30BaHUEM YCIIYT CYpIOTIEPEBOAUHKA);

0) nocrymHas Qopma IpesocTaBICHNS 3aJaHUH OIEHOYHBIX CPEACTB (B IMeJaTHOH Qopme, B meyaTHOH GopMe yBETHIESHHBIM
mpudToM, B nedaTHor dopme mpudTom bpailind, B popMe IEKTPOHHOTO JTOKYMEHTa, 3aJaHHS 3a4UUTHIBAIOTCS ACCHCTEHTOM,
3a/1aHMs TIPEIOCTABIISIOTCS C UCIIONB30BAaHUEM CYpOTIEPEBOIA);

B) mocTymHas (opMma IIPEefOCTAaBICHUS OTBETOB HAa 3anaHMs (IIMCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
nmucbMeHHO mmpudrom bpaiins, ¢ HcmoIp30BaHUEM YCIIYT aCCUCTEHTA, YCTHO).

IIpy mpoBeaeHNMH NPOLEAYPHl OLEHUBAHMS PE3Y/ILTATOB OOY4EHHS MHBAJIMAOB M JIMI[ C OIPAaHMYEHHBIMH BO3MOXKHOCTAMH
37I0pOBBSI NPELYCMATPUBACTCSI HCIIOJIb30BAHME TEXHHYECKHX CPEICTB, HEOOXOIMMBIX MM B CBS3M C MX WHIMBUIYaJIbHBIMU
0COOCHHOCTSMHU. DTH CpPEeICTBAa MOTYT OBITH mpemoctaBieHbl YenlY WM MOTYT MCIIONB30BaThCS COOCTBEHHBIC TEXHHYECKHE
cpenctBa. Ilpm HEoOXOAMMOCTM HHBANMAAM U JIMIAM C OTPAaHMYCHHBIMH BO3MOXHOCTSIMU 3[0POBBSI IIPEIOCTABIIACTCS
JOIIOJIHMTENBEHOE BpeMsl [UIsl HOATOTOBKM OTBETa Ha 3a/laHusl, IMPOLEAYypa OLICHWBAHHUS PpE3YIbTaTOB OOY4EHHS 110
JUCHUIIMHE MOKET POBOJUTHCS B HECKOIIBKO TATIOB.
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HpOBCI[GHI/Ie npoueaypbl OLCHUBAHHUA PC3YJIbLTATOB 06yqel-m;[ HWHBAJIMAOB W JIMII C OrpaHUYCHHBIMU BO3MOKHOCTAMU
310POBbA TOITYCKACTCA C UCTIOJIB30BAHUEM JTUCTAHIIUOHHBIX O6p330BaTeJ'H>HLIX TEXHOJIOTHH.
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