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@) DdenepanbHOE rOCyIapCTBEHHOE OI0/KETHOE 00pa3oBaTenbHOE
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Pabouas nporpamma nucuuruinasl "Time-MeHEIKMEHT" 10 HAIIPaBIEHUIO NOATrOTOBKH (crienuaibHoctH) 38.03.04
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1. HEJIX OCBOEHUMSA JUCHUTIINHBI

JucuumuinHa "TaiiM-MeHeDKMEHT" HalpaBjieHa Ha MOBBIIICHUE YPOBHS 3G (GEKTHBHOTO yIPaBISHUs BPEMEHEM CIICLUAIIICTOB,
KOTOPBIE aKTHBHO B3aMMOAEHCTBYIOT C OKPY’KAIOIIMMHU IS BEITOJTHEHHSI CBOMX Pad0oYnX 3a/1ad

2. MECTO JUCHUIIITUMHBI B CTPYKTYPE OIIOII

uxn (pa3gen) OITOIT: |CDTI[.01

2.1 TpeOGoBaHus K MpeIBAPUTEIbLHOI MOATOTOBKE 00y4Yalomerocs:

MeHempKMEHT

2.2 JIncuuMnIuHbI U MPAKTUKH, JJIs1 KOTOPBIX 0CBOeHHE TAHHOM TUCHUILIMHBI (MOAY 1) HE0OXO0AUMO KaK NMpeliecTByIoIee:

Komannoobpa3soBaHue

VYnpasnenue npoekTaMu

[MoaroToBka K mpoLexype 3allUThl ¥ 3aIIUTa BBITYCKHON KBaTH()UKAIMOHHOH pabOTHI

[IpenaumioMHas npakTuka

3. KOMIIETEHL{Y OBYYAIOILIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCLIAIITAHBI
(MOZY.JIST)

YK-6: Cnioco6eH ynpapjisiTb CBOMM BpeMeHeM, BHICTPAUBATH U PEAJM30BbIBATH TPAEKTOPHIO CAMOPA3BUTHS HA OCHOBE
NPUHIUIOB 00pa30BaHus B TeYeHHe Beeil :KU3HI

3HaTh:

00IIy10 KOHIIENIINIO TaiiM-MeHeDKMEeHTA, TIPHHIIMITB OpraHU3aliul padodero BpeMeHH JIMIHOCTH | TPYIIIIBL;

YMmers:

TBOPYECKU IIPUMEHATH B PELIEHUH NIPAKTUYECKUX 3a[a4 MHCTPYMEHTHI LIEJENoIaraHis U pacCTaHOBKU IPHOPUTETOB;
OCYILECTBIATH yueT paboyero BpeMeHH;
METOJIUUYECKU NIPABWIILHO IIAHUPOBATh JIMUHOE U pabouee BpeMs;

Baanern:

IUIAaHUPOBATh JIMYHOE U pabouee BpeMms,
CTaBUTB LIEJIU U 33]ja4H, PACCTAHABIIMBATH IIPUOPHUTETHI;
METOJAMU BEICHUS XPOHOMETpaXKa.

IIK-4: Cnoco6en 3(pdeKTHBHO yIPABJSITH COOCTBEHHBIM BpeMeHeM, B3aMO/IeiiCTBOBATH € OKPY KAIOIIMMH MPHU BbINMOJTHEHUH
npogecCHOHATBHBIX 32/1a4 B OTPaHUYEHHOE BpeMsl

3HaTh:

MIPOUECCCHI INTAaHUPOBAHUS BPEMCHU Ha JINYHOM, KOMaHAHOM 1 KOPIIOPAaTUBHOM YPOBHC,
METOABI EJICTIONIaranus, MpUHIUIIbI 1 METOAbL caM006pa303aHI/m U caMOOpraHu3anuu

YMmern:

PAacCTaBIsITh IIPUOPUTETHI B TAM-MEHEPKMEHTE,
pacnpeaessiTe pabouyro HarpysKy,
HCIIOJIB30BATh HHCTPYMEHTBI ONITHMH3AIIMH UCIIOIB30BAHMS BPEMCHH.

Baagern:

BJIaICTh HABbIKaMH YIIPpaBJICHUA COOCTBEHHBIM BPEMECHEM, HaBbIKaAMU IIJIAHUPOBAaHWA BPEMEHU IJIA BBIIIOJTHCHUA KOMaHI[HOPII pa6OTI)I B
YCJIOBUAX OTPAHUYCHHOTO BPEMEHU

B pe3yabTaTte 0ocBOCHMS AMCHUIIJIMHBI 00yYarOIIUiics 10/KeH

3.1{3narn:

3.1.1|o0mu1yIo KOHIENIHUIO TalM-MeHEPKMEHTA, IPUHIUIIBI OpraHU3aliK paboyero BpeMeH! JINYHOCTU U TPYTIIIHL;

3.1.2|mporuecchl IIaHMPOBAaHUS BPEMEHHU Ha JINYHOM, KOMaHIHOM U KOPIIOPaTUBHOM YpPOBHE,

3.1.3 METOABI LECJICTIOIaranus, NPpUHIUIIBI 1 METOAbI CaMOO6pa3OBaHI/I$[ " caMOOpraHu3aluu

3.2(Ymerh:

3.2.1|TBOpYECKH IPUMEHATH B PELICHUH NTPAKTUYECKUX 3a]jad MHCTPYMEHTBHI LieJIeNolaraHts ¥ pacCTaHOBKHU NIPHOPUTETOB,

© OI'bOY BO «Henl 'Y»




MHWHOBPHAYKHU POCCUUA
\)} ®denepanbHOE TOCYIAPCTBEHHOE OIOKETHOE 00pa30BaTeIIbHOE
@ YUpEXKACHHE BHICIIEr0 00pa30BaHHs

«YensOunckuit rocynapcrseHnsiil yausepeurer» (PI'bOY BO «Uenl'Vy»)

Pabouas nporpamma aucuuruimasl "Time-MeHeKMEHT" IO HAIIPaBJICHHUIO MOATOTOBKH (crenuanpHocth) 38.03.04
"T'ocynapcTBEeHHOE M MYHHUIMIIAIIBHOE YIIpaBiieHue" HanpaBieHHOCTH (mpodo) ['ocynapcTBeHHas 1 MyHHUIUITIATbHAS cTp. 4
ciryx6a @TBOY BO «Uen['V»

3.2.2|ocymecTBaATh yueT pabouero BpeMeHH;

3.2.3|MeToauuecky MpaBUIbHO INIAHUPOBATH JTUYHOE U pabouee BpeMs;

3.2.4|paccTaBnsATh NIPUOPUTETHI B TaliM-MEHEKMEHTE,

3.2.5|pacnpenensath pabouyro HarpysKy,

3.2.6|ucnonp30BaTh HHCTPYMEHTHI ONITUMHU3ALINN HCTIOIH30BAHHUS BPEMEHH.

3.3|Baaners:

3.3.1|nnanupoBaTh 1uuHOE U pabouee BpeMs,

3.3.2|cTaBuTh LENH U 33291, paCCTAaHABINBATH IPUOPUTETHI;

3.3.3|meTomamu BeieHUSI XpOHOMETpaXKa.

3.3.4|BnaieTh HaBBIKAMH YIPABJICHUS COOCTBEHHBIM BPEMEHEM, HABBIKAMU TNIAHMPOBAHHS BPEMEHH JJIs1 BHITIOJTHEHUS
KOMaHJTHOH pabOTHI B YCIOBHUIX OIPaHHYSHHOTO BPEMEHU

4. OFbEM JUCIHUILIMHBI (MOIY.JIsT)

Obwasn TpynoemMKocTb 23ET

Yacos mo yuebHOMY TUTaHy @ 72 Buasl koHTpOJIL B cemecTpax:
B TOM YHCIIE :

ayIUTOPHBIC 3aHATUS © 6 3a4eThl 2

caMocCTosTeNIbHAs padora : 64,85

KOHTakTHas pabora: 7,15

UKP: 1,15
5. CTPYKTYPA U COAEP KAHUE JUCIHUIIJIMHBI (MOAYJISA)
Kon HaumenoBanue pa3jiejioB U TeM /BUJ 3aHATHS/ Cemectp | Yacos Jlutepatypa
| 3aHATUS [ Kvpc
Pa3nen 1. OcHOBHBIE MOHATHS, 321241 U QYHKIIMU TaliM- MeHeIKMEHTA.
Henenonaranue
1.1 OCHOBHBIC NTOHATHS, 337341 U QYHKIIUU TaiiM-MeHeKMeHTa. Llenenonaranue 2 1 JI1.1 J11.2J12.1
/JTex/ 9192 33
1.2 OCHOBHBIC NTOHATHS, 337a41 U QYHKIMU TaiiM-MeHepKMeHTa. Llenenonaranue 2 12,85 JI1.1 J11.2J12.1
/Cp/ 21092 33
1.3 BBenenne B TUCHUIUIMHY, OCHOBHBIE TOHsTHS /TIp/ 2 1 JIT.1 J11.2J12.1
213233
1.4 Koncynpramus /UKP/ 2 1,15 JI1.1 J11.2J12.1
Pa3nen 2. Cucrema yuera Bpemenu [lnanupoBanune BpemMeHu.
2.1 Cucrema ydera BpeMeHu. [InanupoBanue BpeMeHH. 2 1 JIT.1 J11.2J12.1
/J1ex/ 213233
2.2 Cucrema yueta BpemeHu. [lmanupoBanne BpeMeHH. 2 22 JIT.1 J11.2J12.1
/Cp/ 2109233
2.3 Cucrema ydera BpeMeHu. [InanupoBanue BpeMeHH. 2 1 JIT.1 J11.2J12.1
Mp/ 213233
Pazgen 3. OnTumMuzanus pacxog0B BpeMeHHU
3.1 Onrumusanus pacxonoB Bpemenu /Cp/ 2 10 JIT.1 J11.2J12.1
2109233
32 Onrumu3anys pacxoaos Bpemenu /I1p/ 2 1 JI1.1J11.2J12.1
213233
Pa3nen 4. MoTuBanusi 4 caMOMOTHBALHS
4.1 MortuBanus u camomortusarus /TIp/ 2 1 JI1.1 J11.2J12.1
0192 33
4.2 MortuBauus u camomortusanus /Cp/ 2 10 JI1.1 J11.2J12.1
0109233
Paznea 5. Taiim-MeHe’)KMeHT B OpraHU3alUuu

© ®I'bOY BO «Uenl'V»
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5.1 TaiiM-MeHeKMeHT B opranuzaiuu /Cp/ 2 10 JI1.1 J11.2J12.1
213233

6. POHJ1 OHEHOYHBIX CPEJICTB

6.1. IlepeyeHb BU/IOB OLIEHOYHBIX CPeICTB

acce
BOIIPOCHI K 3a4€Ty

6.2. TunoBbie KOHTPOJIbHBIC 3a/IaHUA U UHBIC MaTepHUaJIbl 1Js Telcymeii aTrecranuu

[TpumepHoe 3aanue 11 BBIIOJIHEHUS Dcce, MPOBOJMMOTO B MHCbMEHHOI (hopme:

Occe JOIKHO COJep KaTh OTBETHI HA TPH BOIIPOCa:

* Uro npencraisieT co0oit TaiiM-MeHePKMEHT?

* Most mu4Has cucrteMa TaiM-MeHEPKMEeHTa BKIIIOYAeT. . .

* Moii m1aH 1o pa3BUTHIO HABBIKOB B 00JIACTH YIIPABJICHUS BPEMEHEM.

[pu HammcaHUM dcce CTYASHT TOJDKEH POAEMOHCTPUPOBATh aHATUTHIECKUE CIIOCOOHOCTH B TIOMCKE M aHAIN3€ HEOOX0ANMOit
WHOPMALUH 10 33JaHHOU TeMe; JIOTHYHO ¥ CTPYKTYPHUPOBAHO BBICTPOUTH paboty. PaboTa noimkHa HOCUTE CAMOCTOSITEIbHBIN
XapakTep, He J0JDKHA COCTOSTh U3 CKOMMPOBAHHON HHPOPMALUK U3 IPYTHX HCTOYHHUKOB. PaboTa JomKHA OTpaXkaTh MBICIH aBTOpa,
TEKCT JIOJDKEH OBITh c(HOPMYITHPOBAH CAMOCTOSTENIEHO.

CrtpykTypa 3cce:

1. - BBeneHue (CyTb 1 0O0OCHOBaHHE BEIOOpA BEIOPAHHOH TEMBI, KPAaTKHE OTPEIeTICHHUsI KITIOUEBBIX TEPMUHOB);

2. - OCHOBHAs 4acCTh (ApryMEHTUPOBAHHOE PACKPHITHE TEMbI HA OCHOBE COOPaHHOTO MaTepualia);

3. - 3akiroueHue (0000IICHHUS 1 BHIBOIBI).

3Occe OLIEHUBAIOTCS 110 HECKOJIBKUM HANPABJICHUSM: COJIEPKAHUE, CTHIIb, CIIOCOOHOCTD U3JI0KUTH CBOM MBICIIH.

OcHOBHBIE TpeOOBaHUS K HATHCAHHIO 3CCe.

— O0o3Ha4yeHue Kpyra MOHATHI U TEOpHUil, HEOOXOJMMBIX JIUIsl OTBETA Ha BOIPOC.

— IloHMMaHue U IpaBUIbHOE UCIIOIb30BAaHHE TEPMUHOB U IOHATHH.

— Hcnonp3oBaHre OCHOBHBIX KaTErOpHUi aHAIN3A.

— Brinenenne npuuMHHO-CIIEICTBEHHBIX CBSI3EH.

— IIpuMmeHeHue annaparta CpaBHUTEIBHBIX XapaKTEPUCTHK.

— ApryMeHTanusi OCHOBHBIX MOJIOXKEHUI Jcce.

— Hanmnuue MMPOMEKYTOYHBIX U KOHCYHBIX BBIBOJOB.

— Jlnynas cyObeKTHBHAS OLIEHKA 110 TAHHOH mpobiieme.

6.3. Tunoswnie KOHTPOJIbHBbIC BOIIPOCHI U 3aJaHUA NJIsA l'lpOMe)KyTO‘IHOﬁ aTrrecranuu

[TpumepHBIe BOIIPOCHI K 3a4eTy:

3aKoHBI ¥ IPUHIIHIIBI TAiiM- MEHEIXKMEHTA.

VYmpasrneHue BpeMeHeM B CHUTyallH ""OT XOPOMIEeTOo K Iydmiemy'.

[TnaHupoBaHue BpEMEHU U IieJIETIONIaraHue: ONpeieieHUe ICHHOCTEH, MOCTaHOBKA 3a/1a4,PaCcCTaHOBKA TPUOPUTETOB.
[TpuHIUIEL ¥ TpaBUIIa PAOHAIBHOTO UIAHUPOBAHUS BPEMEHU.

VYcnoBus XopoIio chopMyIHPOBaHHOTO Pe3yIbTara.

Mognens SMART.

Marpuua Jitzenxayspa: "Cpounocts" u "BaxHocts".

CoOTHOLICHHE BPEMEHHBIX 3aTPaT U MOJIy4aeMbIX pe3ysibTaToB (npuHiumi [lapero).
Opranuzanus pabodero JHs.

WNupuBuayansHble 0COOCHHOCTH BOCTIPHATHUS BpPEMEHH; UX B3aMMOCBSI3b C IPUMECHSEMBIMU TEXHUKAMH TUTAHUPOBAHUSI.
WnnuBuayansHbIi pUTM pabOTOCIIOCOOHOCTH.

CaMOMEHEKMEHT Ha OCHOBE OMopHTMa (ITOIBEMBI U CIAJIbl, CAMOPA3rPy3Ka).

Kak HaunHAaTh 1 3aKaHYUBATh PaOOYHi ICHB.

Kak 5KOHOMHUTB BpeMsl B TeUCHHE pabovero JIHs.

CocraBieHue paMo4HOro IiaHa JHs1. KoHTposb 1 caMOKOHTPOJIb.

AHaIu3 NpoLIe/IIero THs, OLICHKA Pe3yIbTaTOB.

BrisiBIIeHHE U yCTpaHEHHE IPUYHH MOTEPh pabovero BpeMeHH .

HeparnrionanbHoe pacripeesicHie BpeMeHH KakK OTeHIMAIbHBI HCTOYHUK CTpecca.
JlenoBble KOMMYHUKALIUK B pa3pe3e TaiM-MeHePKMEHTA.

Opranu3zanus AeJI0BBIX COBEIIaHUH.

[Ipuem nocerurenei.

Benenue nenoBoit KOppecroHICHIIUN.

JenoBoe obuieHue 1o tenedony.

Opranu3zaius pabouyero mecra.

© ®I'bOY BO «Henl'V»
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WHCTpYMEHTBI TPUOPUTET3AINH.
KakoB 0CHOBHOI1 IPUHIHIT pacCTaHOBKU MPUOPUTETOB?
WHCTpyMEHTHI CaMOMOTHBALIT

6.4. Kputepnu oneHuBaHUS

Kpurepun ouenok scce

5 6amtoB — OGnecTsmas pabora, KOTOpas OTBEYAET BCEM NPEIbIBISIEMBIM TPEOOBAHUSM, a TAK)KE OTIIMYAETCS HAyYHOH HOBU3HOI 1
SIBISIETCS BKJIQJIOM B Pa3BHUTHE HAyKH, CTPYKTypa BBICTPOSHA COTJIACHO JIOTHKE, TPOaHATM3HPOBaH 00O 00beM MaTeprala, TeMa
PacKphbITa IMOJIHOCThIO, paboTa aKKypaTHO M IpaMOTHO oopMIIeHa.

4 6ana — TeMa cce packpbITa MOJHOCTHIO; IPOCIEKUBACTCS aBTOPCKas MO3ULU, ChopMyIUPOBaHbI HEOOXOUMBbIE 00OCHOBAHHBIE
BBIBOJIBI; HCTIOJIb30BaHA HEOOXOIMMAsl 1JIsl PACKPBITHS BOIIPOCa OCHOBHAS U IONIOJHUTENbHAS TuTeparypa. [ pamotHoe odopmieHue.

3 Gayta — B LIEJIOM TeMa 3CCe PACKPBITA; BBIBOIBI C(HOPMYITHUPOBAHBI, HO HEJOCTATOYHO OOOCHOBAHHBI, HEIOCTATOYHO YETKO
MIPOSIBJIICTCS aBTOPCKast mo3uius. ViMeroTes: HerocTaTku 1o ohopMIIeHHO.

2 Ganya — TeMa dcce He pacKphITa; MaTepHal H3J0KeH 0e3 COOCTBEHHOH OLIEHKH M BBIBOJIOB; OTCYTCTBYIOT CCBIIKH Ha HOPMAaTHBHBIE
IIPABOBBIC HCTOYHUKU. VIMEIOTCS HEIOCTAaTKH 110 OPOPMIICHUIO PaOOTHI.

Ha 3adeTe CTyIeHTY MPEIOCTABIAETCS 1Ba BOIIPOCA, HA KOTOPBIC OH OTBEYAET MHUCHMEHHO B TedeHue 30 MUHYT

Kpurepun ouenkn

3a4TEHO - TCOPETHUECKOE COACPKAHUE Kypca OCBOCHO, CTYICHT BIaJeeT TCOPETUUCCKUM MATEPHAIIOM, aeT MOJIHBIC OTBETHI Ha
BOITPOCEI

HE3a4YTEHO - TEOPETUUECKOE COIEPIKAHUE Kypca He OCBOCHO, HEOOXOIMMbIE MIPAKTUIECKHE HaBBIKU paboThl He cHOPMUPOBAHBI,
BBINOJIHEHHBIC YUeOHbBIC 3aIaHKsI COJICPIKAT IPyObIe OMIHOKH.

7. YHEBHO-METOJNYECKOE H HTHOOPMAIIMOHHOE OBECIIEYHEHUWE JTUCHUIIJIUHbBI (MOAY JIST)

7.1. Pexomenayemasi iuTeparypa

7.1.1. OcHoBHas IUTEpaTypa

ABTODBI, COCTaBUTENIN 3ariaBue W3narensctBo, ron| Pecypc
JI1.1 |Ps6ukosa H. E., TaiiM-MEeHeIKMEHT: IPAaKTHKYM Mocksa : /Iupexr- 3BC
[TecrakoBa E. B., (https://biblioclub.ru/index.php?page=book&id=685832) Menwma, 2022
IIpsiTKOB P. M.
JI1.2 |CaBuna H. B., TaiiM-MeHeIKMEHT B 00pa30BaHuM: yueOHOE TOCOOHE AJIsl By30B Mockaa : IOpaiir, 3BC
Jlomanosa E. B. (https://urait.ru/bcode/518978) 2023
7.1.2. lonoJHUTEIbHAS JIUTEPATypa
ABTODEBI, COCTAaBHTEIH 3arnaBue WznatenscTBO, Tox| Pecype
JI2.1 |UBanoga C. TaiiM-MEeHEHKMEHTA HET: IICUXOJIOTHS PYKOBI CO BPEMEHEM: Mockaa : OO0 9BC
MIpaKTH4eCcKoe nocodue " AnpriuHa
(http://znanium.com/catalog/document?id=387200) Mabaumep", 2021

7.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-TEJIeKOMMYHMKAIIMOHHOM ceTH "UHTepHeT"

31 |Opranuszanus Bpemenu http://www.improvement.ru/

32 |Keiice o TaitM-MeHemxMeHTY https://hr-portal.ru/article/taym-menedzhment-rabote-taym

33  [Pecypc no Taiim-menemxMeHTy https://www.psychologos.ru/articles/view/taym-menedzhment

7.3 llepeyenb nHGOPMAIIMOHHBIX TEXHOJIOTHIH

7.3.1 IIporpammHoe oGecneyeHue

MS Office365

LMS Moodle

7.3.2 TIpodeccnonaybHble 6a3bl JaHHBIX U HHPOPMALMOHHO-CIIPABOYHBIE CHCTEMBI

1. www.rae.ru — caiitT Mex1yHapoJHOTI'0 >KypHaa PUKIAIHbIX U (yHJaMEHTAIbHbIX UCCIECJOBaHUI.

2. www.ligis.ru — caiit 6ubnumoreunoii cucremsl «Mccnenosarensy. Anan [1u3 - SI3bIK Ten0BIKEHHUH.

3. elibrary.ru - caiir Poccuiickoit HayuHO#1 6HMOIHOTEKN
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8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHE JUCHUIIJIMHBI (MOYJIS)

Jns peanu3anyy JUCHUIUIAHBI HCTIONB3YIOTCS YUeOHBIE ay TUTOPHH ISl IPOBEACHUS 3aHATHI JIEKIIHOHHOTO TUIIA, 3aHATHI
CEMHHAPCKOTO TUIIA, TPYNIOBBIX U UHIUBHUYaIbHBIX KOHCYJIBTAIMH, TEKYIIEro KOHTPOJIS U IPOMEXYTOUYHOI aTTecTaliy, a TaKkxkKe
MIOMEIICHUS AJISI CAMOCTOSTEIbHON padoTHI.

YueOHbIe ayAUTOPUH YKOMIUIEKTOBAHbI CIICIHATN3UPOBAHHON MEOEIbI0 M TEXHUIECKHMU CPEACTBAMHU 00yUIEHHS (MyIbTUMEIUHHOES
000pyI0BaHHUE, TIPOCKTOP).

Jlnst mpoBeeHus 3aHATHHI JIEKI[HOHHOTO TUIIA IIPeUIaraloTcss HabOphI IEMOHCTPAIMOHHOTO 000PYIOBAaHNS U yUeOHO- HATIIATHBIX
ocoOUH (TEKCTHI JEKLUH U IPe3eHTalluy K HUM)

[TomernieHust Ui CAaMOCTOSITENBHOM PabOThI 00YUAFOIIMXCS OCHAIICHBI KOMITBIOTEPHON TEXHUKOM C MOAKIFOUCHHEM K CETH
"NuTepHeT" U 00ecnieyeHneM JIOCTYIa B AIEKTPOHHYI0 HH(OPMALMOHHO-00pa30BaTeIbHYIO CPELy YHUBEPCUTETA.

JUTSL CAMOCTOSITENIBHOM paOOTHI CTYIEHTOB MOTYT IIPUMEHSTHCS YATAIBHBIE 326l OnOnmmnoTekn Yenry

Hayunas 6ubnuoreka Yenl'Y u Oudbnanoreka HCTUTYTa SKOHOMHKH OTpaciei, Ou3Heca 1 aIMUHHUCTPUPOBAHUSI C YHTATIbHBIMH
3aJaMH, KHWO)KHBIA )OH/I KOTOPBIX MPEACTaBIEH TOMUMO OyMa)XHBIX BEPCHI, SJIEKTPOHHBIMH Y4eOHO- METOAMYECKUMH MaTepHaIaMu,
HAaYYHBIMH JKypHAJIAMH, a TAKXKe 3JIeKTPOHHBIMH YUeOHO-METOANIECKHE pECypCaMHt, JOCTYIIOM K 0a3aM JaHHBIX, B ToM uucie FiraPro,
JIEKTPOHHAs poccuiickas HaydHas 6ubauoTeka www.elibrary.ru, 371eKTpOHHBIE KOHCAJITUHIOBBIE CUCTEMBI WWW.consultant.ru,
www.garant.ru, IepruoOINIecKui JOCTYII K 3apyOeKHBIM pecypcaM (WWWw. scopus.com).

Jlnst opranu3zanuyu o0y4eHHst ¢ TOMOUIBIO JUCTAaHIIMOHHBIX TEXHOJIOTHH HEOOXO0MMO HAJIMYMeE TIOMELICHUH Y CTyIeHTa JIJIst
CaMOCTOATEIILHOIN pabOThl C KOMIIBIOTEPHOM TEXHUKON U ¢ BO3MOKHOCTBIO TIOAKIIOUYCHUS K ceTH "MHTepHeT" 1 oOecrieueHueM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMALIMOHHO-00pa30BaTEIbHYIO CPElly OpraHu3alyu. 3aHATHs B CIIydae HEOOX0IUMOCTH IPUMEHEHUS
JOT mposogstcs B MS Teams, LMS yHuBepcurera.

9. METOAUYECKHUE YKA3AHUS JJIS1 OBYYAIOIIIUXCS IO OCBOEHUIO JUCHTUTIIMHBI (MO Y JIST)

H3ydenne yueOHOH AUCIUILTHHBI CTYACHTAMH TIPEIyCMaTPHBACT J[Ba BUIA PadOT:

- paboTa ¢ mpemnojaBaTesnem;

- caMOCToATeNbHas padoTa.

Pabora ¢ npenogaBaTeneM 0XBaTbIBACT JIEKIIMOHHBIE 3aHATHS. [loceleHne JaHHBIX 3aHATUI ABISETCS 003aTENbHBIM IS BCEX
CTYJICHTOB.

B xo/1¢ TEKIIMOHHBIX 3aHATUH HEOOXOIMMO BECTH KOHCIIEKTUPOBaHKE yueOHOro MaTepuaa, o0paaTh BHUIMaHUE Ha KaTeTOPUH,
(OpMyITHPOBKH, PaCKPHIBAIONINE COAEPKAHNE TeX MM HHBIX SBJICHUH H IPOIIECCOB, HAyYHBIC BBIBOIBI U IIPAKTHUECKIE
PEKOMEHIAIMY, 33/1aBaTh IPENOJaBaTeNI0 YTOUHSIOIUE BOIIPOCH C LENbIO YICHEHHS TEOPETUUECKUX MOJIOKEHUH, pa3peIeHus
CIIOPHBIX CHTYAIHI.

BTopbIM BUIOM pabOTHI CTYAEHTA, BBIIOIHAEMBIM UM IIPU U3YUYEHUH Kypca, SIBISIETCS CaMOCTOsATeNbHAs paboTa, KOTopasi HOMUMO
MOATOTOBKH K MPAaKTHIECKAM 3aHATHAM IIPETyCMaTPUBAET H3ydIeHHEe PEKOMEHIOBAaHHOH OCHOBHOI! U TOTIOTHUTENBHOI TUTEPaTypHI.
Iens caMocTOATENbHON PabOTHI - 3aKPETIUTD MOJTyYSHHBIE 3HAHUS Ha JICKLUSX, YIIIyOUTh U paCUIMPUTH UX, CHOPMUPOBATH YMEHUS U
HaBBIKH 10 PEIIEHUIO BOIIPOCOB, COCTABIIAIONINX COJEPKaHHe Kypca.

ITpr HEOOXOAUMOCTH B IPOIIECCE CAMOCTOSATENBFHON PabOTEI CTYAEHT MOXET HOJYIUTh HHIUBUIYAIbHYIO KOHCYJIBTAINIO Y
TpernoaaBaTes.

B citydae npuMeHeHus P peau3anyi TUCIUIUIAHBI 3JIEKTPOHHOTO 00YYeHHs, TUCTAaHIIMOHHBIX 00pa30BaTeNbHBIX TEX HOJIOTHIA
oOuieHue 00yJaroIuXcs ¥ MPernoiaBaresis OCYIECTBISCTCS B PEXKUME PeabHOTO BpeMeHH (OHIaiH-JIeKIH (BeOUHApPBI), YaThI,
BUJIC0-KOH(EPEHIINH U JIP.) WK OTIOKESHHOTO BPEMEHH (CHCTeMa UCcTaHoHHOTo 00y4denust Moodle, MS Office365, dbopymsl,
AJIEKTPOHHAS 10YTA U JIP.).

Bonburyto yacts BpeMeHH 00yHaromuecs cCaMoCTOsTEIbHO paboTaloT ¢ yueOHO-MeToAnYecKuMi MaTepraiamMu. CTyI€HThl UMEIOT
BO3MOXHOCTh KOHCYJIbTHPOBAThCS C MPENOIaBaTeieM M0 BCEM BOIPOCaM, BO3HUKAIOUIMM B X0JI€ CAMOCTOATEIILHON paO0ThI
IIOCPEJICTBOM 3JIEKTPOHHOI ITOYTHI, COLUAIBHBIX CETeH U T.I1.

Joctyn o0y4aromerocst K y4eOHbIM pecypcaM B PeXKHUME OTIOKEHHOTO BPEMEHH, CAMOCTOSITENBHON PadOoThI OCYIIECTBISECTCS Yepes3
ceTh VIHTEpHET B yI00HOM JIJIsl HETO MECTE, BPEMEHHU M TEMIIC).

[Tpu 0Oy4YeHuH JIUII ¢ OTPaHHICHHBIMU BO3MOYKHOCTSIMH 3[J0POBBS 3JICKTPOHHOE 00yUeHHE, IUCTaHIMOHHbIE 00pa30BaTe/IbHbIC
TEXHOJIOTHH NIPENYCMaTPUBAIOT BO3MOXKHOCTD IpHeMa-niepeadyl NHGOPMAIK B JOCTYIHBIX A1 HUX (opMax.

Peanu3zanust JUCIUIUIMHBI ¢ HPUMEHEHUEM IIEKTPOHHOro 00y4YeHusl, TUCTaHIIMOHHBIX 00pa30BaTeNIbHBIX TEXHOJIOTUH (nasee
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—00, 10T) ocymectpisercsa Ha ocHoBaHUU «[1o10)kxeHUs 0 peau3alii OCHOBHBIX U JIONOIHUTEIbHBIX 00Pa30BaTeNIbHbIX IPOrpaMM
C IPUMEHEHHEM DIIEKTPOHHOTO 00YUSHHUS 1 TUCTAaHIOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH B (heZiepaIbHOM rOCyIapCTBEHHOM
610/DKETHOM 00pa30BaTENIbHOM YUPEKAESHUNU BhICIIEro 00pazoBanus «HYensi0uHCKul rocy1apcTBeHHBIN yHUBEpCUTET», «[lonoxkeHus
0 MOpS/IKE 3a4eTa 00Yy4aIOIIMMHUCS [0 OCHOBHBIM MPO(ECCHOHAIBLHBIM 00pa30BaTelIbHBIM NMPOrPAMMAaM BBICIIIETO 00pa30BaHUs B
OI'BOY BO «YHenl'Y» pe3ylbTaToB OCBOCHUS B OPraHU3aLUsX, OCYLIECTBILIIONIMX 00Pa30BaTEIbHYIO AEATEIbHOCTD, YUEOHBIX
IPEAMETOB, KYPCOB, JUCLHUILINH (MOAYJIeH), IPAKTUK, JOIOIHUTEIbHBIX 00pa30BaTeIbHbIX IPOrPaMM» IIOCPEICTBOM 3JIEKTPOHHOM
uHpOopMaIMoHHo-00pa3oBarenbHol cpeibl PTBOY BO «Uenl'Vy». B uckimountenbHbIx ciaydasx (popc-Maxkop U T.11.) IPH
peanuzanuu oOpazoBaTenbHON AesTenbHOCTU ¢ npuMeHeHreM D0, IOT MoryT NpUMeHsTh KOMIIOHEHTBI, HE BXOASINUE B IEpPEeUEHb
3JIEKTPOHHOM HHPOPMAITHOHHO- 00pa30BATEIILHON CPEIIBL.

10. CHEIIMAJIBHBIE YCJIOBUS OCBOEHUA JUCHUIIIMHBI OBYYAIONIUMUCHA C UHBAJIMJHOCTBIO U
OI'PAHUYEHHBIMHA BO3MOXHOCTSIMHU 31I0POBbs

OcBoeHHE TUCIUILIMHBI HHBAJIHIAMH U JIUIIAMH C OTPAaHUYSHHBIMHI BO3MOXXHOCTSIMU 3[JOPOBBSI OCYIIECTBISIETCS C UCTIOIH30BAHUEM
CICIMABHBIX TEXHHYECKHUX CPEJICTB M ToJI0 HH(POPMAIOHHBIX TEXHOJIOTHHA, IIPEAOCTABIIEMBIX PecypCHBIM y4eOHO -METOIHISCKIM
LEHTPOM 110 00YUESHHUIO HHBATMJIOB U JIUI] C OTPaHUYSHHBIMH BO3MOYKHOCTSIMH 310poBbs Yenl'Y 1mo 3ampocy obydaronierocs.

1. MoOWJIBHBIE CHEIMAIBHBIC TEXHHYECKHE CPECTRA UL JIUIL C HAPYIICHUSIMH 3pSHHS: TOPTaTHBHBIH KOMIBIOTEP C BBOJJOM/BBIBOZIOM
uipudTom Bpaiins ¢ cunresaropom peun «ElBraile-W14J G2»; HOyTOyKH ¢ TporpaMMHO#i 3kparHoro noctyna NVDA; anekTpoHHbIe
YBCJIMUYMTENH [UIs yJAJICHHOTO IPOCMOTPA; BUACOYBEIHYUTEIN TOPTATUBHBIE; TH(IIOIIIEEeP; HHU(POBEIC TUKTO(OHBI.

2. MoOuipHBIe CrelraNibHble TEXHUYECKHE CPEACTBa JUIA JIMIl ¢ HapyIIEHHSIMH CIIyXa: CHCTeMa CBOOOIHOTO 3BYKOBOTO MOJS CO
BCTPOCHHOH coBMecTUMOCTBI0 ¢ FM-ycrpoiictBamu; pamuokiaccel «CoHer-PCM» ¢ mepemaTdMkoM, 3ayIIHBIM HHIYKTOPOM U
WHIYKIHOHHOU TIeTNel; cucteMa MH(OpPMAaIMOHHAs Al cradocibimamux nepeHocHas «Mctok» A2 co BCTPOSHHBIM ILIEEPOM —
3BYKOBBIM HH(OPMATOPOM; TIOKyMEHT-KaMepa; IIPorpaMMHUpyeMbIe CITyXOBBIC alapaThl HHANBHAYAIEHOTO ITOJIb30BAHMUS.

3. AccuctuBHble HH()OpMAIIMOHHBIC TEXHOJIOTHH: MPOTPAMMHOE OOECIHECUCHHE SKPAaHHOTO JOCTyma ¢ CHHTe30M peud NVDA;
HPOrPaMMBI 3KPAHHOTO YBEJIMYCHHS; IIPOrPaMMBI PEYEBOTO CHHTE3a ISl KOMIIBIOTEPOB M HOYTOYKOB; IIPOrpaMMbl PEUYCBOTO CHHTE3a
JUTSt MOOHITBHBIX YCTPOWCTB; DKpaHHas KIaBUATypa; SKpaHHas JIyTa.

IMpu HeoOxomuMocTH Ui OOY4YAIOIIUXCS C HapyIIEHMAMH 3peHUs Ha pabounmx MecTax Al NPOBEJNCHUS NPAKTUYECKUX WM
abOpaTOPHBIX 3aHATHH yCTaHABIMBAETCS CIELHaJbHOE NPOrpaMMHOE obecnedeHue (mporpamMma pedeBoil HaBurammu NVDA,
peueBble CUHTE3aTOPbI, SKPAHHBIE JIYIIBI).

B yueGHble ayaumTopum oOecrieunBaeTCs OECTPENSATCTBEHHBIH HOCTYN M OOyYalomuXcsi HWHBAIHIOB M 0Oydarommxcs C
OIrpaHUYCHHBIMU BO3MOXXHOCTSMU 300POBbBA. B Ka)x;[oﬁ ayaguTopuu, rac O6y‘la}OTC$I HWHBAJIWAbl W JHUla € OrpaHU4YCHHBIMH
BO3MOKHOCTSIMH 30POBBSI, IPETyCMaTPUBAETCSI COOTBETCTBYIONIEE KOIMIECTBO MECT Ul OOYYArOUIUXCS C YIeTOM HapylIeHHH HX
3JI0POBBSL.

JIn1st ocCBOGHHMS AMCIMIUTMHBI HHBAJIMIAM U JIUIaM C OTPAaHUYSHHBIMH BO3MOKHOCTSIMH 37I0POBbSI IPEIOCTABIISIETCS JOCTYII K IIEYaTHBIM
HCTOYHUKAM, UIMEIOLIMMCS B Hay4qHOi1 Oubimorexe Yenl'Y, ¢ mOMOLIBIO CIEHUANIBHBIX TEXHUYECKUX CPEZCTB; IOCTYII K AJIEKTPOHHBIM
WCTOYHMKAM, TMPEACTaBICHHBIM B (OpMe DJIEKTPOHHOTO JOKyYMEeHTa B (QoHme Hay4yHoi Oubimorekn Yenl'Y wm
3HCKTpOHHO-6I/I6HI/IOTC‘lelX CHUCTEMAX, C MOMOLIBIO CICHUAIBHBIX TEXHUYCCKHUX H IMPOrpaMMHBIX CPEACTB (pa60qee MECTO IJid
HE3pSAYEero TI0JIb30BaTeIs C HPOrpaMMHBIM O0ECIeYeHHeM SKpaHHOrO NocTyma ¢ cuHTe3oM peun NVDA, pabGodee Mmecto ¢
KOMITBIOTEPHBIM POJUIEPOM U KiaBuatypoit Clevy ¢ O0IbpIIMMI KHOIIKAMH H C Pa3IessIonIeil KIaBUIN HAKIAJAKOM).
y‘{e6HO-MCTO,Z[I/I‘iCCKI/IC MaTepualibl AJs 06yqa}0umxcs[ U3 YucJia UHBAJIMAOB U JIML C OIpaHUYCHHBIMU BO3MOXHOCTAMH 3J0POBbs
MPEIOCTABISIIOTCS B )OpMax, alaliTHPOBAHHBIX K OTPAHUYCHUSM UX 30POBbS U BOCIIPHATHS HH( OPMALIHH:

JLi1st U1t ¢ HApYIIEHUSIMU 3PEHMUSL:

- B IEYaTHO (hopMe yBETMYCHHBIM MIPHGDTOM,

- B (hOpMe NIEKTPOHHOTO AOKYMEHTA,

- B opme ayauodaiina,

- B eyatHoil popme mpudrom bpaiins.

JInist i ¢ HapyIIeHUsIMH CITyXa:

- B IeYaTHOI opme,

- B (hOpMe INIEKTPOHHOTO JOKYMEHTA.

Jlnis a1 ¢ HapyIIeHUs MU OTOPHO-ABUTaTENbHOIO amnapara:

- B mevaTHoit opme,

- B (hOpMe NIEKTPOHHOTO AOKYMEHTA,

- B hopme ayauodaiina.

llaHHbIﬁ MEPEYCHb MOXKET 6bITB KOHKPETHU3UPOBAH B 3aBUCUMOCTH OT KOHTUHI'CHTA o6yl{a10111nxc;1.

J1J1s1 MHBAJIMIOB M JIUII C OTPAaHHYSHHBIMUA BO3MOXKHOCTSIMH 3I0POBBSI OCBOCHHE TUCHHUIUTAHBI MOXKET OBITh YaCTHIHO WITH
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MOJIHOCTHIO OCYIIECTBIICHO C UCTIOJIh30BAaHUEM JUCTAHIIMOHHBIX 00pa3oBaTenbHbIX TexHomorui (Moodle, Adobe Connect Pro u mip.).

B ocBOGHMM AMCUUILIMHBI WHBAJIMIAMH M JIMIAMH C OTPAaHMYCHHBIMUA BO3MOYKHOCTSIMU 3/I0POBbsI MCIIOJIB3YETCSl WHAWBUAyabHAS
pabora. Ilog wHmMBHUAyanpbHOUW pabOTON Tonpa3symeBaeTcs 1Be (OPMBI B3aUMOJCHCTBHS C TMPENOJaBaTeJIeM: WHIMBUIYaTbHAS
yueOHasi paboTa (KOHCYJbTAIIUH), T.€. JOIOJHHUTEILHOE pa3bsCHEHHE yueOHOTO MaTepHaia U yriyOJIeHHOEe W3yueHHe MaTepuana
TeMH OOy4alolIMMUCS, KOTOpBIE B OSTOM 3aMHTEPECOBaHBl, M WHIMBHUIYyajbHAs BOCHHUTaTedbHas pabora. MHouBHIyanbHbIC
KOHCYJIbTAIIMK HATPaBJICHBI HA WHIMBH Y JTU3AIIUI0 O0yUEHHS U YCTAHOBJICHUIO BOCITUTATEIILHOTO KOHTAKTa MEXTy MTPEIoaBaTeieM
1 00YYarOUIMMCSl HHBAIHIOM HITH 00yYaroIUMCs C OTPAaHUYCHHBIMH BO3MOYKHOCTSIMH 37I0POBBSI.

[Ipu npoBeeHUM IPOTIE Ty P OLICHUBAHUS PE3yJILTATOB 00YUCHHSI MHBAIHMIOB U JIUI] C OTPaHHYCHHBIMU BO3MOXHOCTSIMU 3JI0POBBS 110
JUCHUTUIMHE O00ECIICUYMBACTCS BBIMOJHEHUE CICIYIONMX JOTOJHUTEIbHBIX TPeOOBaHWNH B 3aBUCHMOCTH OT WHIMBH/YaJTbHBIX
0COOCHHOCTEH, 00YyJarOIIUXCSI:

a) MHCTPYKLUS 1O TOPSIIKY MPOBEICHHS MPOILEAYPhl OIICHHUBAHUS MPEIOCTABIISAETCS B IOCTYNMHOW (Gopme (YCTHO, B MHUCHMEHHOM
(dopme, B muceMeHHOU Gopme mprdTom Bpaiiis, yeTHO ¢ HCIONB30BaHUEM YCIIYT CYPIOIIEPEBOIUHKA);

0) nocrtynHas (GopMma TMpeNOCTaBICHUs 3alaHUil OICHOYHBIX CPEIACTB (B me4yaTtHoW (opme, B meyaTHOW (opMe YBETHMYCHHBIM
mpudrom, B nevyatHoi popme mpudToM bpaiins, B hopMe 3JIeKTPOHHOTO TOKYMEHTA, 3aJJaHUs 3aUUTHIBAIOTCSI ACCUCTEHTOM, 33 JaHUs
MPEIOCTABISIOTCS C UCIOIB30BaHHUEM CYPIOTIEPEBOJIA);

B) JOCTyIHas opMa MpeJOCTaBICHUs OTBETOB Ha 3ajJaHMs (MMCHbMEHHO Ha Oymare, Ha0Op OTBETOB Ha KOMIIBIOTEPE, MHCbMEHHO
uipudToM Bpaiins, ¢ Hcmoab30BaHUEM yCIYT aCCHCTEHTa, YCTHO).

[Ipu mpoBeneHUH NPOIETYPhl OIICHUBAHUS PE3YJIbTATOB O0YUCHUS MHBAJIMIOB U JIUI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU 370POBBS
MIPelyCMaTPUBACTCSI UCTIOJIb30BAaHUE TEXHUYECKUX CPEJCTB, HEOOXOAUMBIX UM B CBSI3U C MX WHAUBUAYATBHBIMH OCOOCHHOCTSIMHU. DTH
cpeacTBa MOTYT OBITh IpetocTaBiieHbl Uenl Y Hilh MOTYT UCTIONIb30BATHCS COOCTBEHHBIE TEXHHYECKHE cpencTBa. [Ipn HeoOXoauMocTH
MHBAJIU/IaM U JIIaM C OTPAaHUYCHHBIMH BO3MOXKHOCTSAMHE 37I0POBBSI IPEAOCTABIISICTCS TOTIOJTHUTEIBHOE BPEMSI /IS TOJITOTOBKH OTBETa
Ha 3aJlaHus, IPOLe/ypa OLEHUBAHUS PE3YJIbTaTOB OOYUYCHUS 10 TUCHUILUIMHE MOXKET MPOBOJUTHCS B HECKOJIBKO 3TAIOB.

[IpoBeneHre mpoleaypsbl OICHUBAHHS PE3yJbTATOB OOYUYCHHS WHBAIWIOB W JIMIl C OTPAHMYCHHBIMH BO3MOXXHOCTSMH 3710 POBBS
JIOITYCKAETCS C MCIIOJIb30BAHUEM JUCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOIOTHH.
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