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y4peXaeHHe BBICIIEro 00pa3oBaHus
«YensOunckuii rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Uenl V)

MIMHOBPHAYKHU POCCHU
@” DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pabouast nporpamma gucuuuinHel "' JloKyMeHTaInOHHOE 00ecIieueH!e YIpaBJIeHUs "' 110 HaIIPaBJICHUIO TT0ITOTOBKI
(cnenmansHocTh) 38.03.04 "T'ocynapcTBeHHOE M MyHHUIMITAIBEHOE yIIpaBiIeHHe" HAapaBiIeHHOCTH (TIpoduITio) crp. 3
Cucrema rocyapcTBeHHOro U MyHuuunaabHoro ynpasienus ®I'bOY BO «Henl 'V»

1. IEJIX OCBOEHUA N CHUIIJINHBI

Iens qucnuIuIIHE — GopMHUpoBaHKE MPO(ECCHOHATBHBIX 3HAHIH B 00JIACTH OCHOB COBPEMEHHOTO JIETIONPONU3BOJICTBA H
JIOKyMEHTAIIHOHHOTO 00eCHeYeHHs eATENbHOCTH PEANPHATHH, O CIOC00axX YeTKO U TPAMOTHO COCTaBIIATh, OhOPMIIATH,
COXPaHATh U UCIONB30BATh PA3INUHbIE JOKYMEHTBI — HOCUTEIH HH(OpMALUH B IIPOLECCE YIIPABIEHHUS, C LIENbIO
COOITIOZICHISI OCHOBHBIX IIPABHJI M CTHIIS JCTTOBOH M KOMMEPUECKOH KOPPECIIOHICHIINH, KACAIOMIIXCS TPYIOBOTO TIOBEICHUS
MepCcoHaNa B IENIAX (POPMUPOBAHUS KOHKYPEHTOCTIOCOOHOCTH TIPEATIPHATHS.

2. MECTO JUCHMUIIVIMHBI B CTPYKTYPE OIIOII

Iuxor (pazmen) OITOIT: b51.0.05

2.1 TpeOoBaHus K NpeIBaPUTEIbHOI MOATOTOBKE 00y4aI0LIerocs:

JlMcruIuInHA JTIOTHYECKH CBsI3aHa C PAIOM HPEIIISCTBYIOIUX TUCIUIDIHHAM , OCBOCHHE KOTOPBIX (DOpMHpPYET BXOIHBIE
3HAHUS 00 OCHOBAX JOKYMEHTUPOBAHHS U TEXHOJIOTUICCKUX TIPUEMOB COCTABIICHUS U OPOPMIICHUS Pa3THIHBIX
YHUPHUIHUPOBAHHBIX (HOPM TOKYMEHTOB C HCIOIH30BAHUEM COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTHH U TEXHUIECKUX
cpencTB 00paboTKH HHOOPMAITUH

BBC,HEHI/IC B CIICIIUAJIBHOCTD

2.2 JIucuMnJuHbI M MPAKTHKH, 1JIS KOTOPbIX OCBOEHUE JAHHOU JUCHHUILIMHBI (MOAYJ/Is1) HEO0OX0AUMO KAK
npeauiecTByouiee:

B IIPOICCCE OCBOCHUA NUCITUITIINHBI JTOJKHBI OBITH an06peTeH1)1 TCOPETUYCCKUEC U MPAKTUYCCKUEC 3HAHNA 1 HABBIKM OCHOB
COBPEMCHHOTO ACJIONPOU3BOACTBA U JOKYMCHTAIIMUOHHOTO obecreueHus JACATCIBHOCTHU Hpezmpmmdﬁ KakK IeJI0CTHOM
CHUCTEMbI OpraHUu3aluu HpeﬂHpHHHMaTCHBCKOﬁ JACATCIBHOCTHU

DAEKTPOHHBIN T0KyMEeHT0000poT B ITMY

YHpaBHeHI/Ie TOCyHapCTBEHHBIMU U MYHUITUTIAJIBHBIMU 3aKYITKaMU

Opl"aHI/ISaL[I/Iﬂ TropoaCKoro XO035HCTBa

3. KOMIIETEHIIMY OBYYAIOILETOCSl, ®OPMHUPYEMBIE B PE3YJIETATE OCBOEHUSI TUCLIMTLINHBI
(MOAY.JIS)

OIIK-4: Cnoco0eH pa3padaTbIBaTh NPOEKThI HOPMATHBHBIX IPABOBLIX AKTOB B cepe NpodeccuoHATbHOM
AeATeIbHOCTH, OCYLIECTB/IATH UX IPABOBYI0O H AHTHKOPPYNIHOHHYIO KCIIEPTH3Y, OLEHKY PeryJMpyloLero
BO3/IeHCTBHA H NMOCTeCTBHIl HX IPHMEHEHHS;

3HaTh:

OCHOBBI Pa3pabOTKH IPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB B MpodeccHoHaIbHOII chepe.

YMmers:

pa3pabaThIBaTh MPOSKTHI HOPMATHBHBIX IIPAaBOBBIX aKTOB B chepe MPo(hecCHOHATBHON A TENEHOCTH

Baagern:

CHOCOOHOCTHIO pa3pabaThIBaTh MPOEKTHl HOPMATUBHBIX MIPABOBBIX aKTOB B cdepe npodheccnoHaIbHOM NesITeNbHOCTH.

B pe3ysbTaTe 0cBOCHHS JUCHMILINHBI 00yYaIOLUICS J0JKEeH

3.1 |3narn:

3.1.1 [ ocHOBBI Pa3pabOTKH MPOCKTOB HOPMATHBHBIX IIPABOBBIX aKTOB B MPO(ECCHOHANBHOI chepe.

3.2 | YMeTh:

3.2.1| - pa3pabaTrIBaTh MPOEKTH HOPMATHUBHBIX MIPABOBBIX aKTOB B chepe mpodeccuoHanbHON A TeIbHOCTH

3.3 | Bnagern:

3.3.1| pa3paboTKu IPOEKTOB HOPMATHUBHBIX IIPABOBHBIX AKTOB B c(hepe MpodhecCHOHAIBHON NeITeTbHOCTH.

© ®I'BOY BO «Henl'V»
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PaGouas IporpamMma JUCHUIUINHBI "I[OKyMeHTaL[I/IOHHOG obecricucHue yl'[paBJ'IeHI/Iﬂ" T10 HarmpaBJICHUIO IMTOATOTOBKHU
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Cucrema rocyapcTBeHHOro U MyHuuunaabHoro ynpasienus ®I'bOY BO «Henl 'V»
4. OFbEM JUCIHUIIJIMHBI (MOAY JIs)
OOwas TpyaoeMKocTb 33ET
YacoB 1o y4eOHOMY IIaHy : 108 Bunb koHTpONIS B cemecTpax:
B TOM YHCIIE
ayAUTOPHBIE 3aHITHSA : 68 3a4eTsl 2
caMocCTosiTeNbHas paboTa : 33,1
KOHTaKkTHas pabora: 74,9
UKP: 6,9
5. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIMHBI (MOAY JIsI)
Kon HaumeHoBaHue pa3/1e/ioB U TeM /BUJA 3aHATHSA/ Cemecrt | Hacos JlutepaTtypa
3aHATH p / Kvypc
Pa3gen 1. UcTokM M cTaHOBJIEHHE CUCTEMBI JOKYMEHTALHOHHOTO
o0ecrieyeHHs ynpaBJieHUst
1.1 HcToku v cTaHOBIIEHUE CUCTEMBI JIOKYMEHTAIIHOHHOTO 00ecTieYeHus 2 2 JI1.1 JI11.2J12.1
ynpasienns /Jlex/ J12.2J13.1
21
1.2 HcToku 1 cTaHOBJIEHUE CHCTEMBI TOKYMEHTAIIMOHHOTO 00ecTieueH st 2 2 JI1.1
yrpasnenus /TIp/ JI1.2J12.1J13.1
21
1.3 HcToky 1 cTaHOBJIEHUE CHCTEMBI JOKYMEHTAIIMOHHOTO 00eCTIeYeHUs 2 4 JIT.1
ynpasnenus /Cp/ JI1.2J12.113.1
€|
Pa3nen 2. YnpaBieH4eckue JOKYMEHTHI U X 00111ast
XapaKTepUCTHKA
2.1 VYnpasieHueckue JOKYMEHTHI U MX 001Ias xapakrepuctuka /JIek/ 2 4 JIT.1
JI1.2J12.1J13.1
€|
2.2 YnpasieH4eckue JOKYMEHTBI U X 001as xapakrepuctuka /IIp/ 2 4 JIT.1
JI1.2J12.1J13.1
21
23 VYmpasneHdeckue JOKyMEHTHI U HX o0mmas xapaktepucruka /Cp/ 2 3 J1.1
JI1.2J12.1J13.1
21
Pazgen 3. IIpaBuiia opopmiieHust ynpapjieH4eCKUX JOKYMEHTOB
3.1 [IpaBuia odopmiteHHS yIpaBICHYESCKUX JJOKyMEHTOB /JIek/ 2 4 JIT.1
JI1.2J12.1J13.1
€|
32 [IpaBuia ohopmiieHHs yIpaBIeHYeCKUX T0KyMeHTOB /TIp/ 2 4 JI1.1
JI1.2J12.1J13.1
21
33 ITpaBuna opopmiieHus yrpaBiIeHIECKUX JOKyMeHTOB /Cp/ 2 2,1 J1.1
JI1.2J12.1J13.1
21
Pazgen 4. OcHOBHbIE BUbI OPTaHU3ALUOHHO-PACIIOPSIANTE/IbHOM
JAOKYMEeHTAIUU
4.1 OCHOBHBIE BH/IBI OPTaHU3AINOHHO-PACTIOPSAUTENbHOM 2 4 JIT.1J12.1J13.1
nokymeHTanuu /Jlex/ 21
4.2 OCHOBHBIE BU/IBI OPTaHU3aLIMOHHO-PACTIOPSIAUTEIBHON 2 4 JI1.1J12.1J13.1
nokymenTanuu /I1p/ 21
43 OcCHOBHBIE BU/IBI OPTaHN3aLIMOHHO-PACTIOPSIAUTEINBHON 2 4 JIT.1J12.1J13.1
nokymeHTauuu /Cp/ 91
Pa3gen 5. Texnosiorun padoTsl ¢ AOKYMeHTaAMU

© ®I'BOY BO «Henl'V»
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5.1 TexHomoruu paboThI ¢ JokyMeHTamu /JIek/ 2 4 J1.1
JI1.2J12.1J13.1
€|
5.2 TexHonornu paboThl ¢ fokymeHTamu /I1p/ 2 4 JIT.1
JI1.2J12.1J13.1
21
53 Texnonoruu paboTsl ¢ fokymentamu /Cp/ 2 4 JI1.1
JI1.2J12.1J13.1
21
5.4 Texuonoruu padoTs! ¢ jokymentamu /MKP/ 2 2 J1.1
JI1.2J12.1J13.1
€|
Paznen 6. PaGora ¢ koH(puaeHINAIBHBIMA JOKYMEHTAMHU
6.1 Pabora ¢ koHpHICHINATEHBIMU TOKyMeHTamMH /JIex/ 2 4 JI1.1
JI1.2J12.1J13.1
21
6.2 Pabota ¢ koH(UACHIHATFHEIMU JOKyMeHTaMu /IIp/ 2 4 J1.1
JI1.2J12.1J13.1
21
6.3 Pabora ¢ koHpuIeHIIMATEHBIMU ToKyMeHTamu /Cp/ 2 4 JI1.1
JI1.2J12.1J13.1
€|
6.4 Pabora ¢ xoHpHICHIHATEHBIMU ToKyMeHTamu /VIKP/ 2 2 JI1.1
JI1.2J12.1J13.1
21
Pasnen 7. KonTpoJnb 3a ncnojHeHHeM 10KYMEHTOB
7.1 Kontpoins 3a ucronaeHneM JoKyMeHTOB /JIex/ 2 4 J1.1
JI1.2J12.1J13.1
21
7.2 Kontpois 3a ncronaenneM nokymeHToB /I1p/ 2 4 JI1.1
JI1.2J12.1J13.1
31
7.3 KouTpons 3a ucroaHenrneM gokymenTos /Cp/ 2 4 JI1.1
JI1.2J12.1J13.1
21
7.4 Kontpoins 3a ucnonaennem goxkymeHTos /MIKP/ 2 2,9 J1.1
JI1.2J12.1J13.1
€|
Pazgen 8. IloaroroBka u nepeaaua aej B apxus
8.1 ITonroToBKa u mepeaaya nen B apxus /Jlex/ 2 4 JIT.1
JI1.2J12.1J13.1
21
8.2 [MoxnroTtoBka u nepenaua nen B apxus /I1p/ 2 4 JI1.1
JI1.2J12.1J13.1
21
8.3 [MonroToBka u mepeaaya nen B apxus /Cp/ 2 4 J1.1
JI1.2J12.1J13.1
€|
Paznen 9. Opranuzauus cjry:k0bl JOKYyMEHTALMOHHOTO 00ecneyeHunst
ynpasJieHust
9.1 Opraauzanusi cayKObl JOKYMEHTAlMOHHOTO 00eCTIeueH s 2 4 J1.1
ynpasienus /Jlex/ JI1.2J12.1J13.1
€|
9.2 OpraHuzanus ciayKObl JOKYMEHTAIMOHHOTO 00eCTICUECHUS 2 4 JIT.1
ynpasierns /IIp/ JI1.2J12.1J13.1
21
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9.3 Opraauzanusi cayKObl JOKYMEHTAIIMOHHOTO 00eCTIeUeHHsI 2 4 J1.1
ynpasienus /Cp/ JI1.2J12.1J13.1
31

6. POH/I OIEHOYHBIX CPEJCTB

6.1. IlepeyeHb BH/I0B OLICHOYHBIX CPEACTB

Kpyrasiit cron - Koncnekr
PazpaboTtka Giok-cxemsl - biiok-cxema
JenoBas urpa - JlenoBas cutyauust
Pa3paboTka nmpoekra - [Ipoexr
Bonpocs! k 3auery, TeCTbl

6.2. Tunoskie KOHTPOJ/IbHBIC 3a1aHUSl U UHBIEC MAaTEPHUAJIbI 11 TeKy[lleﬁ aTTeCTallun

3aganue 1. CocTaBUTH KOHCIEKT Ha TeMy "MICTOKH M CTaHOBJIEHHE CHCTEMBI JOKYMEHTAI[MOHHOTO 00eCIIeueHUs
yrpasieHus"

Bomnpocs! 3aganus:

JenomnpounsBoacTBo B JIpeBHEPYCCKOM rocynaapcTBe.

IIpukasnoe penonpoussonctso B XV-XVII B.B.

Cucrema KOJUIEKCKOTO JEIO0MPOU3BOJICTBA.

CucremMa MHHHCTEpCKOro aenonpousBoicTtsa B XIX — Hagane XX B.

CoBeTckuii Iepuoj pa3BUTHS ACIONPON3BOACTBA.

Dk v

3amanue 2. CocTaBUTh KOHCIIEKT Ha TeMy "YTIpaBIeHUYECCKHE JOKYMEHTHI U X 00Ias XapaKTepucTHKa"
Bomnpocs! 3ananust:

1. Ponb DOKyMEHTAIIHOHHOTO O0ECHEYEHHs B YIIPABICHHH.

2. VYrpasieHue U ynpasieHuecKass HHGopManus. YIpaBIeHUYSCKUH JOKYMEHT.
3. YHuUKanusa U CTaHIAPTU3AIMS YIPABICHYECKUX TOKYMEHTOB.

4. HopMmaTuBHO-METOAMUYECKOE PETYIUPOBAHUE JIEIONPOU3BOICTBA.

3anmanue 3. Pa3zpaboTka 610k-cxembl Ha Temy "[IpaBuia odopMIileHHs yIpaBICHISCKUX JOKYMCHTOB"
Hcrions3ys TeOpETHKO-METOI0IOTHYECKHE OCHOBEI TPEOOBaHU K 0(OPMIICHHIO YIPABICHIECKUX TOKyMEHTOB, pa3padoTaTh
Y TPENICTaBUTh OJIOK-CXEMY OCHOBHBIX PEKBU3UTOB JOKyMEHTa. PacCMOTpeTh BUBI YIIPaBICHYECKUX JOKYMEHTOB.

3ananue 4. CoctaBUTh KOHCIIEKT Ha TeMy "OCHOBHBIE BUJIbl OPTaHU3aLIMOHHO-PACIIOPSAUTEILHOW JOKyMEHTaH"
Bonpocs! 3ananus:

1. OpraHu3anoHHast JOKyMeHTaluus. PeKBU3UTBI OpraHU3allMOHHBIX JTOKYMEHTOB.
2. PacniopsiauTensHble JOKYMEHTBI. BUIBl pacniopsiuTeNnbHBIX JOKYMEHTOB: CYIIHOCTh M XapaKTepHCTHKA.
3. HHadopMannoHHO-CIIpaBOYHbIE JOKYMEHTHI: OCOOEHHOCTH IIPUMEHEHUS W 0(OPMIICHU

3anmanue 5. [IpoBeneHue aenoBoi UIpsl Ha TeMy ""TeXHOIOTHH pabOThI C JOKYMEHTaMu"
Hcrions3ys TeOpETHKO-METOI0IOTHYECKHE OCHOBBI OPTraHU3ani PadOTHI ¢ TOKYMEHTaMH, pa3paboTaTh U MPEACTaBUTD
CLIEHAapUil IEJI0BOU CUTYallUH C Y4ETOM CIIEAYIOIUX aCIIEKTOB:

1. JlokyMeHTOOOOpOT OpraHU3alMK: TPAAULMOHHBIA U 3JIEKTPOHHBIN;
2. JlenoBas nepenucka;
3. JIOKyMEHTHpOBaHUE KaApPOBBIX IPOLIECCOB.

3amanue 6. PazpaboTka npoekta Ha TeMy "PaboTa ¢ KoHGHUAESHIIMATbHBIMHA JOKYMEHTAMH"

Hcronb3ys TeOpeTHKO-METOI0JIOTUIECKIE OCHOBBI TEXHOJIOTHH y4€Ta H PACCMOTPEHHS MOCTYIMABIINX KOHQUICHIIMATHHBIX
JIOKYMEHTOB, pa3paboTaTh M MPEACTaBUTh NPoeKT «VcnoaHenue n 00paboTKa MOATOTOBICHHBIX KOHQUICHIINATBHBIX
JIOKYMEHTOBY. BBIIETUTE 1 0XapaKTepru30BaTh METOAbI (JOPMUPOBAHUS U XPAHCHUE JIC], YHUUYTOXKCHUE JOKYMEHTOB, I U
HOcHTeNeH HH)OPMAITHH.

3aganue 7. COCTaBUTH KOHCIEKT Ha TeMy "KOHTpOIb 3a UCIOIHEHUEM JOKYMEHTOB"
Bormpocs! 3ananus:

l. OCHOBHBIC TTOHATHS, (QYHKIIMH KOHTPOIIS UCIIOTHEHHS JTOKYMEHTOB.

2 Hamnpasnenust KOHTpOJIBHOI! festensHOCTH. CTPyKTypa OpraHa KOHTPOJIS.

3. TunoBble CPOKU UCTIONHEHUS JOKYMEHTOB.

4 Opranusanyst HHGOPMALMOHHO-TIONCKOBOM CHCTEMbI Ha NPEINpPUSITHH: (yHKIHOHAIBHOE Ha3HAUYCHHE.
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3ananue 8. IlpoBeneHue nenoBoi urpel Ha TeMy "I[loaroroska u nepenaya aei B apxus'
Hcnonb3ys TeOpeTHKO-METOI0IOTHIECKIE OCHOBBI apXUBHOTO XpaHEHUE JOKYMEHTOB, pa3padoTaTh U MPEACTaBUTh
CLICHAPUH IENIOBOM CUTYAIIMH C YIETOM CIIELYIOIIUX acCIeKTOB!

1. OKcriepTHAsT KOMUCCHS. DKCIIEPTH3a [EHHOCTH JOKYMEHTOB;
2. INoaroroBka TOKyMEHTOB /ISl CAAYU B APXHB;
3. [opsimok mepenauu el B apXUB OpraHU3alMU.

3amganme 9. Pa3pabotka Omok-cxemsl Ha TeMy "OpraHu3amus CIyXObI JOKYMEHTaIIHOHHOTO 00eCIICUeHNs yIpaBIeHUs"
Hcnonb3ys TeOpeTHKO-METOA0IOTHIECKIE OCHOBBI OPraHU3aLUH CIYKObI JOKYMEHTAIIHOHHOTO O0ecieueH s yIpaBiIeHus,
pa3paboTaTh ¥ NPEICTaBUTH OJIOK-CXEMY OCHOBHBIX 331a4, (PyHKIMH, IpaB X OTBETCTBEHHOCTH CITY)KOBI
JIOKYyMEHTaIIMOHHOTO 00ecnedeH s yIpaBieHus. PaccMOTpeTs coBpeMeHHBIe TpeOoBaHMs K ()OPMUPOBAHUIO CIYXKOHI,
CTPYKTYPY CITyXKOBI JOKYMEHTAIIMOHHOTO O0ECTICUEHHS YIPaBICHHUSL.

6.3. TunoBbie KOHTPOJIbHBbIE€ BOIIPOCHI M 3aIaHUA I l'lpOMe)KyTO‘lHOﬁ aTTrecTalumn

Hepel{eHL BOIIPOCOB JI1 CAaMOITIOATOTOBKHU K 3a4€Ty

1. Jlenonpon3BoacTBo B JIpeBHEpYCCKOM TOCYIapcTBe.

2. IIpukasnoe penonpoussoactso XV-XVII BB.

3. CucreMa KOJUIEKCKOTO JIENONpPOU3BO/CTBA.

4. Cucrema MUHHCTEPCKOTO Jienornpou3BojicTBa XIX - Hayano XX BB.

S. CoBeTckuil IepHo, pa3BUTUS AEIOIPOU3BOJCTBA.

6. CraHOBIICHHE JENONPOU3BOACTBA U APXUBHOTO JIENa.

7. Ponb mokyMeHTalIMOHHOTO OOECHEeYeHHsl B YIIPABICHHH.

8. VYrpasieHue U ynpasieHIecKass HHOOPMAIIHSL.

9. VYnpasneHueckuil 10kyMeHT. OCHOBHBIE OHATUSL.

10. Knaccugukamnust JTOKyMEHTOB.

11. VYHU(UKauus ¥ CTaHAAPTH3ALUs YIPABICHYECKUX JTOKYMEHTOB.

12. HopmartuBHO-MeToAMUECKOE PETYIIMPOBaHUE JAEIONPOU3BO/ICTBA.

13. INonsTrHe 1 BUABI HOMEHKIIATYPHI JeM, €€ IMpeJHAa3HAuCHHE.

14. OyHKIMK JOKYMEHTOB: OOIIUE U Crielu(UUCCKUE.

15. ®DopMEBI 1 TIpaBmIIa, BUABI PETUCTPAIMN JOKYMEHTOB. Heperncrpupyemble JOKYMEHTEHI.

16. BnaHkn TOKyMEHTOB: HOHSTHS, BUJIBI, BAPHAHTHI PACIIONIOKEHHUS PEKBH3HUTOB.

17. OpraHu3anuoHHas JOKyMEHTaUus. PeKBU3UTEI OpraHU3allMOHHBIX JOKYMEHTOB.

18. PacniopsauTensHble JOKyMEHTHI. BUIbI pacnopsaUTENbHBIX JOKYMEHTOB: CYIIHOCTh M XapaKTEpHCTHKA.
19. WudopmannoHHO-CIIpaBOYHbBIE JOKYMEHTHI: OCOOEHHOCTH MIPUMEHEHUSI U 0(OPMIICHUS.

20. JIOKyMEHTOO0OPOT OpraHM3aINX: TPAJUIIUOHHBIA U 3IEKTPOHHBII.

21. ®opMbl opranuzanuy paboTel ¢ JokyMeHTamu. OOuiue TpeOoBaHU K CUCTEMATH3alMKd JOKYMEHTOB U
(hopMUpOBAHHIO JIEIT.

22. JlenoBas nepenucka.

23. JloKyMeHTHpOBaHUE KAAPOBHIX MPOLIECCOB.

24. OnepaTHBHOE XpaHEHUE NOKYMEHTOB MPEATPHATHS.

25. Ienw, cpoku M MOPSAIOK MPOBEACHHUS KOHTPOIIS MCIOTHEHHS TOKYMEHTOB.

26. TexHonorus ydera M pacCMOTPEHHS IMOCTYNMHUBIINX KOH(HUICHIMANEHBIX JOKYMEHTOB.

27. Opranusanys paboThl ¢ KOHGHICHINAIBHBIMA JOKYMCHTAMH.

28. ®dopMupoBaHNe W XpaHEHHUE JIeN, YHHYTOKCHHE JOKYMEHTOB, NeJ U HOCHUTENeH WHpopMaIuu.
29. OCHOBHBIE TTOHATHS, (PYHKIIMH KOHTPOIIS UCIOTHEHHS TOKYMEHTOB.

30. Hamnpasnenust KOHTpOIbHOI! festensHOCTUH. CTPyKTYpa OopraHa KOHTpOJIS.

31. TunoBble CPOKU UCTIONHEHUS JOKYMEHTOB.

32. Opranu3anus HHGOPMAMOHHO-TIONCKOBOI CHCTEMBI Ha MPEANPUATHH: (DYHKIHOHAIFHOS HAa3HAuYCHHUE.
33. Bupnpl apXuBHBIX JOKYMEHTOB.

34. DKcrnepTHast KOMUCCHUS. DKCIEepTU3a LIEHHOCTH TOKYMEHTOB.

35. IToaroToBKa NOKyMEHTOB AJIs CAAYH B apXUB.

36. Ilopsimok mepenauu el B apXUB OpraHU3alMU.

37. ApxuBHOE XpaHeHHE HOKyMEHTOB. CpeacTBa XpaHEHHs apXUBHBIX JOKYMEHTOB.

38. VYnpasneHue apXUBHBIM XpaHEHHEM JOKYMEHTOB.

39. Cryx0Bl TOKyMEHTAI[MOHHOTO OOeCIeUeHNs YIpaBICHNS: 3a1a4d, (PyHKINH, 1TpaBa U OTBETCTBEHHOCTb.
40. CrpyKkTypa CIIy’kKOBI TOKYMEHTaIlHOHHOTO O0ecredeHHs ynpapieHus. POopMUPOBAHUE CITYXKOBI.

TecToBEIe BOIIPOCHI 1A npOMemyrquoﬁ aTTeCTalluu:
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C MoMOIIIBIO JTAHHOTO THIIA 33JIaHUS TIPOBEPSIFOTCS CIEAYIOIINE HIEMEHTHI IIOTOTOBKH CTYICHTOB IO JUCLHILINHE:
O 3HaHUE OCHOBHBIX MOHSATHHI U ONpEAEIeHU;
O 3HaHHEe KOMIUIEKCA TOKYMEHTAIMOHHOTO OOECTICUCHHUS YIPaBICHHS.

1. IenonpousBoACTBO — 3TO:

a) 0Tpacib JeATeIbHOCTH, KOTOpas He oOecreunBaeT JOKYMEHTHPOBAHHE M OPraHU3alUIo paboThl ¢ OQUCHBIMU
JAOKYMCHTAMM;

6) OTpacib JIeITETPHOCTH, KOTOpasi 00EeCIeYnBaeT JOKYMEHTHPOBAHIE U OPTaHU3AHUI0 PAaOOTHI ¢ OUCHBIMA
JOKyMEHTaMU;

B) cdepa JeATENBHOCTH IO 00ECIICUCHHUIO OPTraHU3alMy O(QUCHBIMU JOKYMEHTAMH.

2. Kaxue QyHKIIMM IMEIOT BCe O(UIMANbHBIC JOKYMEHTHIL:

a) 00IIie U OCHOBHEIC;
0) o0mrre M CrenuaIbHbIC;
B) MaTepHallbHbIE W MPOIIECCYaTbHEIE.

3. CocraB JAOKYMCHTOB B OpraHMU3alluy 3aBUCHUT OT:

a) MOPSAKA MPUHATHS PEICHUH (eIMHOHAYAINE WUITH KOJJICTHAaIbHOCTB);

0) o0BeMa U XapakTepa B3aUMOCBS3€l B OpraHM3alIuy;

B) XapakTepa B3aMMOOTHOIICHUH C JPYTUMH OpPTaHU3aLMsIMH M TOCYAapCTBEHHBIMU OpraHaMy;
T) BCE BBIIIEIEPEYHCICHHOE.

4. Yaudukauus 10KyMeHTOB — 3TO:

a) YCTaHOBJICHHE HE €AMHOTO KOMIUIEKCA BU/IOB M Pa3sHOBUAHOCTEH OKYMEHTOB JJIS aHAJIOTUYHBIX YIIPaBICHYECKUX
CHUTYallli, pa3paboTKa eIUHBIX (OpM M IPpaBIII UX COCTaBICHHUS, 0QOpMIICHIE U CO3/IaHNe TpahapeTHBIX TEKCTOB,;

0) YCTaHOBJIEHHE €AMHOTO KOMIDIEKCa BHIOB U PA3HOBHIHOCTEH OTUETOB IJISI AHAJIOTUYHBIX YIIPABIEHUCCKUX
CHTYalMii, pa3paboTKa eqUHBIX (GOPM M IPaBMII UX COCTAaBIEHMS, 0QOPMIICHNE U CO3/1aHne TpadapeTHBIX TEKCTOB;

B) YCTaHOBJICHHE €AMHOTO KOMIDIEKCa BHIOB M Pa3HOBHIHOCTEH TOKYMCHTOB JUIS aHAJIOTHMYHBIX YIIPABICHYCCKHUX
CHUTyalllii, pa3paboTKka eIuHbBIX (GOPM M IPaBHII UX COCTaBIICHNUS, opopMIIeHne U co3/laHne TpadapeTHBIX TEKCTOB.

5. T'omoBo#i 06beM TOKyMEHTO000POTa — 3TO:

a) MCXOJHAS BEIMYMHA JUIS pacueTa YUCIEHHOCTH COTPYAHUKOB ciyxObl JIOY, onpeneneHus cTeneHn
3arpyKEHHOCTH CTPYKTYPHBIX ITOAPA3AeICHIH 1 OTACTBHBIX PAOOTHUKOB, CPEACTBO OMpEIeNICHUS TOTPeOHOCTEH B
OPraHU3aLMOHHOI U BEIYUCIUTENBHOM TEXHUKE, BBIOOpa Hanbosee 3(p(heKTHBHOI CHCTEMBI PETHCTPAM JOKYMEHTOB U
CIIPaBOYHOTO allapara;

0) WCXOJHAs BEJIMYMHA JUI pacyeTa YUCIEHHOCTH HaceNIeHHs, OIPEJIeIeHUsI CTETIEHN 3arpyKEHHOCTH CTPYKTYPHBIX
MO/Apa3IeJIEHUI U OTAEIbHBIX JIIONEH;
B) CPEICTBO OMpeACIeHHUs MOTPEOHOCTEH B OpraHU3aIllMOHHON W BBIYHUCINTEILHON TEXHUKE, BBIOOpa Hanboee

3(1)(1)6KTI/IBHOI>1 CHUCTCMBI PETUCTPAIIMH JOKYMCHTOB U CIIPABOYHOTI'O allrapara.
6. IokyMeHTOO00POT — 3TO:

a) JIBI)KEHUE JTOKYMEHTOB B OPTraHHM3aIlMHd C MOMEHTA WX CO3aHHS WU MOJTYyYEHHUs! 10 3aBepIICHHs MCIIOTHEHUS I
OTIPAaBKHY;

0) JIOKYMEHT, He TpeOyIonuii 0co00ro BHUMAHHS,

B) JIBH)KEHUE JIOKYMEHTOB B OPTraHHM3al[MHd C MOMEHTA WX MOJYYEHHUS JI0 3aBEPILICHUS UCIOJHEHHS HIH OTIPABKH B

KOMMUTCET I10 A€JIaM HECCOBEPIICHHOJICTHUX.

7. OTMEThTE OCHOBHBIE 3TAITBI IIOATOTOBKH U 0(hOPMIICHHS BHYTPEHHUX JOKYMEHTOB B OHce:

a) COCTaBJICHHE MPOEKTa M COTIACOBAHUE;
0) MPOBEpKa IPABUIIBHOCTH O(POPMIICHHS;
B) MOJIIACAaHNE U PETUCTPALHS;

T) BCE OTBETHI BEPHBI.

8. Perucrparms moKyMeHTa BKIFOYaeT B ceOs:

a) [IPOCTaBJICHUE JAThI;

0) MIPOCTABJICHNUE PETHUCTPALMOHHOTO HOMEPA;

B) 3aIMCh HEOOXOANMBIX CBEIICHUH O JIOKyMEHTE B PETHCTPALMOHHOI (opme;
T) BCE BBIIICIEPCUUCIICHHBIE.

9. Kakue TeXHOJIOTHYEeCKHE HEOOCTAaTKHU UMCCT XXypHaJIbHas cbopMa perucTpanru:
a) q)OpMaHBHLIﬁ XAPAKTCP 3aKPCIVICHUA JOKYMCHTA 3a BAaJIOBBIM IMMOPAAKOBBIM HOMCPOM;
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0) CIIOKHOCTH BEACHHMS IO JKypHAITy IOMCKOBOH, CIIPaBOYHOI M KOHTPOJIEHOH paboTsI;

B) CJIOHOCTH 00513aTeIbHON MHOTOKPATHOM PEruCcTpaluy JOKYMEHTOB;

r) OTCYTCTBHE BO3MOXKHOCTH OTpa3HTh JBIDKEHHE JOKYMEHTa B IIPOIECCE PACCMOTPEHMS M MCIIOJIHEHUS;
) BCE BBIIICIICPEUNCIICHHBIE.

10. 'ne yka3bIBalOTCS MHANBUIYAJIbHBIC CPOKH UCTIOTHEHUS?

a) B TEKCTE JIOKYMEHTa HJIH B PE30JIOLIHH;
0) B PE3O0JTIOINH;
B) B TEKCTE JIENIOBOTO JOKYMEHTA.

11. OcHoBHBIe hyHKTINH, KOTOpBIe oOecneunBaet JJOY:

a) IUIAHUPOBAHUE;

0) OpraHU3aLHOHHO-PACIOPSIUTENbHAS IEITEIEHOCTD;
B) y4eT ¥ OTYETHOCTh, (PMHAHCHPOBAHHUE U T.1I.;

T) BCE IEPEUHCICHHBIE.

12. binaHk 10KyMeHTa — 3TO:

a) HECTaHIAPTHHIN JHUCT OymMart, Ha KOTOPOM BOCIIPOM3BOAMTCS IOCTOSIHHASI HH(MOPMAIHS TOKYMEHTa M €CTh MECTO
JUIS TIEPEMEHHOM UH (hOpMaITiH;

0) CTAQHJAapPTHBIA JHCT OyMard, Ha KOTOPOM BOCHPOU3BOAUTCS MOCTOSHHAS MH(POpPMAIYs JOKYMEHTa U €CTh MECTO
JUTS TIEpEMEHHOM MH (hOpMaIliH;

B) HET IIPaBUJIBHOTO OTBETA.

13. PexBU3HUT — 003aTENBHBIN 3JIEMEHT:

a) MIPUCYIINIT OIIpe/IeICHHOMY BHy HOKYMEHTA;
0) IPUCYIIUIT AIIEMEHTY;

B) MPUCYIIUI Kak OOIINi;

r) MIPaBIJIBHOTO OTBETA HeT.

14. ®opmynsp-oOpaser — 310:

a) COBOKYITHOCTb HE PEKBU3HTOB, a ITOIINCEH;

0) COBOKYITHOCTB PacHOJIOKEHHBIX B OIPEIENICHHOH MTOCIeA0BATEIFHOCTH PEKBU3UTOB, IPUCYIIINX BCEM BHAaM JIOKYMEHTOB;
B) KapTOTEKa, KOTOPasi HCIOJIB3YeTCs ATt KOHTPOJIS 33 TOCCITYKaI[IIMU.

15. B uem 3axiiro4aercs 11e1b PEruCTpauy JOKYMEHTOB?
a) obecneynTs y4erT;

6) o0OecneunTh KOHTPOJIB;

B) 00€CIIeUUTh OBICTPHIH MOUCK;

T) BCe BEINICTICPEUHCIICHHBIE.

16. TpeboBaHus, NpeaAbIBIIEMbIE K TOKYMEHTOOO0POTY:

a) IPSIMO TOYHOCTP JABM)KCHHMS TOKYMEHTOB (JOKYMEHT KpaTYaiIINM IyTeM MONaaacT K HCIIOTHHUTEII0, BO3BPATHEIC
MepeMENeHHUs TOKYMEHTOB UCKITIOUEHB);

0) pacmpeneneHre JOKyMEHTOB MEKIY PYKOBOIUTEIISIME U CHCIHATHCTAMH COTTIACHO MX (DYHKIIMOHATBHBIM 00S3aHHOCTSIM;
B) BBIBJICHHE 3aBHUCHMOCTH IOBE/ICHHUS MOKYIATENEH OT pa3In4HBIX (haKTOPOB;

T) BCE BBINICTICPESUHCIICHHBIC.

17. Yto Takoe «kiraccubrKauus JOKYMEHTOBY — 3TO:

a) He JeNeHHe JOKYMEHTOB Ha KJIAcChl 10 Hanbosiee oOIMM IIPU3HAKAM CXOACTBA M PasiIHyuus;

0) meneHne TOKyMEHTOB Ha KJIAcCHI IT0 Hanbojee 00muM Ipr3HaKaM CXOJICTBA U pa3JINyus;

B) ACJICHUEC TOKYMCHTOB Ha KJIACChI 110 Hauboee CYHICCTBCHHBIM IPU3HAKAM CXOJCTBA U PA3JIUYUSL;
T') BCe BBILICIICPCUHCIICHHBIC.

18. K moxymeHTaM, MOANSKAIIUM 00sI3aTEIbHOMY KOHTPOJIIIO, OTHOCSITCSL:

a) TOKYMEHTBHI BBIIIECTOSIINX OPTaHOB;

0) pacnopsaAUTENbHBIC JOKYMEHThI TAHHOM OpraHU3aIliH;

B) Ba)KHBIE crieIU()UIECKUE JJOKYMEHTHI, CBOHCTBEHHBIE dTOH CUCTEME YIIPABJICHHUS, C KOHKPETHBIMUA CPOKAMH UCTIOJHEHHST,
T) BCE BBILIETIEPEUHCICHHBIE.

19. Kakue Bus! OmankoB npermnonaraior ['OCTe1?
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a) oOmmii 6;maHk st Beex BunoB OP/l;

6) 6aHK KOHKPETHOTO BUAA JOKYMEHTa, KpOME MHChMa;
B) OJIaHK JUIsl TUChMa;

T) BCe MepeyrCIeHHBIE.

20. YcTaBbl — 3T0:

a) TOKYMEHTEHI, CTPYKTYPY ¥ COJIep>KaHNe KOTOPBIX OTIPEACISIOT Ha MECTE;

0) CIIOKHBIE TOKYMEHTHI, CTPYKTYPY U COJIepKaHNe KOTOPBIX ONMPEEISIOT CaMU pa3paboTuuKH;
B) IOKYMEHTBI, COJIEpKaHNE KOTOPBIX UMEET CIYKeOHYIO TaiiHy;

T) HeT IPaBHJIBHOTO OTBETA.

6.4. Kputepuu oneHUBaHUS

IMpu ycremHOM (YIOBIETBOPUTEIFHOM) YCBOCHUH JUCIUILUIMHEI U TIOJIy4€HUH UTOTOBOI OIIEHKH - KPHTEPHATIbHBIN
MOKa3aTelb — 3a4TEHO.

Kpurepun uToroBoit oleHKu

«3auTeHO» - CTYACHT OOHAPYKHUBACT CHCTEMATHYECKUE U IIyOOKHE 3HAHHS 110 TeMaM JUCIUITIIMHEL; BIaIeeT MaTepHaIaMu
OCHOBHOH H JOMOJHUTENBbHON JUTEPATYphl, PEKOMEHAOBAaHHOHN MPOrpaMMOi Kypca; IITy0OKO MOHUMAET B3auMOCBSI3b
OCHOBHBIX IIOHATHI JUCHUILIMHBI B MX 3HAYESHUH A1 TproOpeTaeMoii npodeccuu; yMeeT CBA3aTh TEOPETHUECKUE OCHOBBI
METOJIOJIOTUH HAYKH C TIPOIIECCOM HCCIIEIOBAHMUS; IPOSBIIET TBOPUYECKHE CIOCOOHOCTH B TIOHUMAaHNH, U3JIOKCHUH 1
UCIIONIb30BaHUU YIEOHO-IIPOTPaMMHOTO MaTepHana.

«He3auTeHO» - CTy[IEHT 00OHAPYKUBAET CYIECTBEHHbIE IPOOEIBI B 3HAHUAX OCHOBHOTO yueOHOTO MaTepuana, JoMycKaeT
NPUHINTHATEHBIC OITHOKH B TPAKTOBKE OCHOBHBIX KOHIICTIIIMI M KaTETOPHHA Kypca, He IIOHUMAEeT CHeu(uKy
KOJIMYECTBEHHBIX M KAYECTBEHHBIX METOJIOB, (DyHIaMEHTAIbHBIX U IPUKIAHBIX HCCICTOBAHMUI.

OrnrcaHue rnokasaresei 1 KpUTEPUEB OLIEHUBAHUS KOMIIETCHIIUH JIJIs1 TECTUPOBAHUS:
HE 3a4TeHO - % BBINIOJHEHHBIX 3aJaHUH Mmenee 61
3a4TEHO - % BBIIMOIHEHHBIX 3aJaHUH 6oiee 61

[Toka3zarenu u KpuTEpUM OLIEHUBAHUS KOMIICTCHLINHN JIsl TEKYILEH aTTeCTalllu:

Kpyrasiii cTon (quckyccus) - KpUTepUn OIICHKH:

- OIIEHKA «OTJIMYHO) BBICTABIISETCS CTYACHTY, €CIIM OH IIOJIHO YCBOWJ yIeOHBII MaTepHall; IPOSBIIACT HABBIKH aHAJIN3A,
00001IeHNs, apTryMEHTAIIH, BEICHHUS AUCKYCCHHU U TIOJIEMHUKHU, KPHTHUECKOTO BOCIPHATHS MH(pOpMaNny; MaTepua
U3JI0KEH TPAMOTHO, B ONpPeIeICHHOMN JIOTHYECKOH MOCIeN0BaTeIbHOCTH, TOYHO UCTIONb3YeTCsl TEPMUHOJIOTHS; TOKa3aHO
YMEHHE WLTIOCTPHUPOBATh TCOPETHIECKHE ITOJIOKECHISI KOHKPETHRIMH TIPHMEpaMH, TPUMEHATH UX B HOBOH CHTYaIlUH;
BBICKa3BIBaTh CBOIO TOUKY 3PCHHS; TPOAEMOHCTPHUPOBAHO YCBOCHHE paHee N3ydCHHBIX COIYTCTBYIOMINX BOIIPOCOB,
c(OpPMHUPOBAHHOCTD M YCTOMUMUBOCTh KOMIIETEHIIN, YMEHHI U HaBBIKOB;

- OLICHKA «XOPOIII0)» CTABUTCS, €CIIH: B YCBOCHHH y4eOHOTO MaTepHaa JIOMyIeHbl HeOOobIIne IPoOelIbl, He NCKa3HBILIHE
coJiepKaHUe BBICTYIUICHUS;, JOIYIIEHB! OINH — JIBa HeJ04eTa B (JOPMUPOBAHUH HABBIKOB ITyOIIMYHON peyH, apryMEHTAIlHH,
BEJICHUS TUCKYCCUH U MTOJIEMHUKH, KPUTHIECKOTO BOCIIPUATHS HH(POPMAITHH;

- OIIEHKA «YJOBJIETBOPUTENBHO» CTaBUTCS, €CIH: HEMOJIHO UM HEMOCIE0BATENbHO PACKPBITO COAEPKAHIE MaTepHana, HO
MOKa3aHo 00IIee IIOHMMaHNE BOIIPOCa M IIPOIEMOHCTPHPOBAHBI YMEHUS, TOCTATOUHBIE IS JalTbHEHINEr0 YCBOCHHUS
MaTepuaa; IMEIHCh 3aTPyIHEHHUS WIN JIOYIICHBI OIMIMOKY B OTIPE/IeTICHUH OHATHI, HCIOIb30BAaHUN TEPMHUHOIOTHH,
UCIIPaBJIEHHBIE NTOCTIE HECKOIBKHUX HABOAAIINX BOIIPOCOB; CTYAECHT HE MOXKET IPUMEHHUTh 3HaHHE TEOPUH B IpoLecce
JHUCKYCCHUH;

- OIIEHKA «HEYJIOBJIETBOPUTEIBHOY» CTABUTCS, €CIIH: HE PACKPBITO OCHOBHOE COZIEpKaHUe yaeOHOTO MaTepraa; pr OTBETe
Ha BOIIPOCH! 0OHAPYKEHO HE3HAHME WM HEMOHMMaHKe OoMblIell niin Hanboiee BaKHOI 9acTH yueOHOTO MaTepHaa;
JIOMYIIEHb! OMIMOKY B ONpeAeIeHNH TOHITUI, IPH UCTIOIb30BaHUU TEPMHUHOJIOTUH, KOTOPBIE HE UCIIPABIIEHBI ITOCHIEe
HECKOJIBKMX HABOJSIIUX BOIIPOCOB; He c(hOPMHUPOBAHEI KOMIICTEHITNH, YMCHUS U HaBBIKU ITyOJMYHON pedH, apryMEHTAIINH,
BEJICHUS TUCKYCCHH U MOJIEMHUKH, KPUTHIECKOTO BOCIIPUSATHS HH(POPMATIHH.

Pa3paboTka OI0K-CXEMBI - KPUTEPHHU OLICHKU:

- OIIEHKA «OTJIMYHO)» BBICTABIISIETCS CTYICHTY, €CIIH OH CBOOOHO BJIAJICET IIOHATHIHEIM aIlliapaToM, YMEeT HCIIOJIb30BaTh €ro
IPU aHAJIU3€ 3asSBICHHON MPOOIEMBI; IEMOHCTPUPYET 3HAHHE U CBOOOIHOE BIaJeHUE (JaKTHIECKUM MaTePHAIOM B 3aIUTe
IpPe/ICTaBIEHHON OI0K-CXeMe; TOTUYHOCTD U MOCNIEeI0BaTENbHOCTD B IEMOHCTPAIIUN MaTEPUIIa;

- OLIEHKA «XOPOLLIO» CTaBUTCS, €CIIU: BIIAZIEET MOHITUHHBIM aNlapaToM, HO IIPU MCIOJIb30BAHUU €TI0 OIYCKAET HETOYHOCTH;
HE3HAUYNTETbHBIC HETOYHOCTH B M3JIOKEHUH (PaKTHIECKOTO MAaTEPHaIa; UCIBITEIBACT OTAENBHBIC 3aTPYIHEHHUS B IOTHIHOCTH
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U TOCJIEI0BATENbHOCTU AEMOHCTPAIUY MaTepHaIa;

- OIIEHKA «YJOBJIETBOPUTENBHO» CTaBUTCS, €CIH: 3HAET COJepKaHue MOHATUH, HO IOIyCKaeT OIINOKY B UX HCIONb30BAHUH;
UCIBITHIBACT 3aTPYJHCHUS B H3JI0KEHUN (DAaKTHUECKOTO MaTepHala; NCIIBITHIBACT 3HAUUTEIbHBIC TPYHOCTH IIPU aHATIHM3E
(bakTHYECKOTO MaTepHana u (GOPMHUPOBAHNH PEIICHHS IIPOOIIeM; MaTepHal B 3HAYUTEIILHON CTEIIEHH H3JIaraeTCs
6eccruCTEeMHO U ¢ HapyIICHHEM JIOTHYECKUX CBA3EH;

- OIIEHKA «HEYOBJIETBOPUTEIBHOY» CTABUTCS, €CIIH: HE BIIaIe€T OCHOBHBIMU MOHATHIMU I10 MPEIMETY; OTCYTCTBUE JIOTHKH B
JIEMOHCTpanny MaTepuaia; (pakTHIeCKHUi MaTepra He COOTBETCTBYET 3aaHHIO.

JenoBas cutyanust (1e10Basi Urpa) - KPUTEPUH OLIEHKU:

- OLICHKA (OTJIMYHO» BBICTABIISIETCS CTY[CHTY, €CIH CTYICHT JIETKO OPHEHTHPYETCSI B COACP)KaHUH JEIOBON
CHTYyallll BEIOpaHHOM 110 TeMe y4eOHOTO MaTepHaia, CBOOOTHO MOIB3yeTCs IOHATHIHBIM aIlapaToM, 00J1afaeT yMeHHEM
CBSI3BIBATH TEOPHIO C MPAKTUKOHN, PEIIaTh MPAaKTHIECKUE 3a/1a4H1, BEICKA3bIBATh 1 000CHOBBIBATH CBOU CYXK/ICHNS;
Hpe/IoaraeT rpaMoOTHOE, JIOTHYECKOE U3JI0KEHUE CBOECH MO3UIIMH; TOBE/ICHUE UTPOKA ECTECTBEHHOE, Pe4b YBEpEHHAs, B
XOJIe UTPHI HCTIONIB3YET HATJIJHBIC MaTepHaiIbl (DEKBH3HT, CIIAHIB);

- OIIEHKA «XOPOIIO» CTaBHUTCS, €CIU CTYICHT B XOJI€ UTPHI AEMOHCTPUPYET IOJHOE OCBOCHHE TEOPETHIECKOTO
MartepHala, BiaJieeT HOHATHHHBIM allapaToM, OPHEHTHUPYETCs B M3yYeHHOM MaTepualie, OCO3HAHHO NPUMEHSET 3HaHUs TS
pEIICHUsI IPaKTHYECKHUX 3a/1a4, PaMOTHO HM3J1araeT CBOIO MO3HUIHUIO, HO coJiepXKaHue, popMa OTBETOB U KOMMEHTApUEB
MMEIOT OT/IeNIbHBIC HETOYHOCTH;

- OIIEHKA «yHOBIICTBOPHUTEIHFHO» CTABUTCA, €CIIU CTYJACHT B XOJ€ YJacTHs B IEIOBON UTpe OOHAPYXKMBAaeT 3HAHHE U
MOHMMaHHEe OCHOBHBIX IOJIO’KEHHUH ydeOHOTO MaTepHuaia, HO U3JIaraeT ero HeroJiHO, HeOCIEeA0BaTeNbHO, JOITYCKaeT
HETOYHOCTH B OTIPEACICHUH MTOHATHH, B IPUMEHEHIH 3HAHUH IS PEIICHNs IPaKTHIECKHUX 3a1ad, He YMeeT JI0Ka3aTeIIbHO
000CHOBAaTh CBOM CYXKJICHNS,

- OLICHKA «HEYNOBJIETBOPUTEIBHO)» CTaBUTCS, €CIIM CTYICHT MMEET Pa3po3HEHHbIE, OECCUCTEMHbIE 3HAHUS, HE
yMeeT BBIJENATH IJIaBHOE M BTOPOCTEIICHHOE, JOMYCKAET OMINOKH B OIPEIEICHUH TIOHATHH, HCKa)KaIOIINe UX CMBICH,
0ecropsAI0YHO M HEYBEPEHHO HM3JIaracT MaTepHal, He MOXKET IPUMEHATH 3HAHMS JUTS PEIIeHHUS IPAaKTHIECKUX 3a1ad.

Pa3paboTka mpoekTa - KpUTEPUH OLIEHKH:

- OIICHKA «OTJIMYHO) - MPOEKTHAs pPab0OTa COOTBETCTBYET IIENIM M OTBEYACT Ha MIPOOJIEMHBIE BOITPOCKT; POBEICHBI
KOJUIEKTHBHBIC OOCYXIICHHUS B X0/1¢ paOOTHI HaJ MPOEKTOM; pe3yAbTaThl pa0OTHI, PEACTaBICHHBIE IPH TIOMOIIN
KOMITBIOTEPHBIX CPEACTB, OQOPMIICHBI B COOTBETCTBHE C IIPABUIAMH; YCTHOE BHICTYIUICHHE YIaCTHUKA JTOTHYHO;
BBICTYIUICHUE TTOIKPEIICHO MPE3eHTaNel HIN ITyOJIMKAIMEH; B X0/l YCTHOTO BBICTYIICHHS JaHBI OTBETHI HA BCE
JIOTIOJIHUTEbHBIE BOIIPOCH] ayIUTOPUH;

- OIIEHKA «XOPOIIO» - MIPOEKTHAst pab0Ta COOTBETCTBYET IIEIH M OTBEUAET Ha HEKOTOPHIE MPOOIEMHBIE BOIIPOCH!; IIPOBEICHEI
KOJUIEKTHBHBIE OOCYXICHUS B X0J€ pabOThI HaJl MPOEKTOM; pe3yAbTaThl pabOThI, IPEACTaBIECHHbIE IPU TOMOIIN
KOMITBIOTEPHBIX CPEICTB, COJICPIKAaT He3HAUUTEIIbHBIC OINOKN B 0(pOPMIICHHH; YCTHOE BBICTYIUICHHE YIaCTHHKA JIOTUIHO,
MPUCYTCTBYIOT HE3HAUNTEIbHBIC IPAMMATHYECKHE W JISBKCHIECKHE OIMOKH, HE MEIIafollie TOHIMAaHHIO MaTepraa;
BBICTYILUICHNE YACTUYIHO MOJKPEIICHO Mpe3eHTaluel WK MyOIHKaluel; B X01e YCTHOTO BBICTYIIIICHHS AaHBI OTBETHI HA
HEKOTOPbIE BONPOCH! ayJUTOPHU;

- OIIEHKA «YIOBJIETBOPUTENEHO» - TPOEKTHAS pab0Ta HE COBCEM TOYHO OTpakaeT IeJIb MIPOESKTa M ero IMPoOIeMHBIe
BOIIPOCHI; YIACTHHK IIPOEKTA MPOBEN KOJIEKTHBHOE 00CY)KIEHHE B X0/1¢ pabOTHI HAJ| TPOEKTOM; Pe3yIbTaThl pabOTHI,
Ipe/ICTaBIEHHbIE IPU IOMOIIN KOMIBIOTEPHBIX CPEICTB, O(OPMIIEHBI C TPYOBIMH HapYIIEHUSIMU NIPABUIT; YCTHOE
BBICTYIUICHHE YJACTHHKA HE BCETZA JIOTHYHO, IPUCYTCTBYIOT IPAMMATHIECKHE U JIEKCHUECKUE OIIHUOKH, KOTOPBIE
3aTPYHAIOT IOHUMAHUE; BHICTYILUIEHUE TIOAKPEIUIEHO HE JOCTATOUHOM Npe3eHTaluel; CTyJEHT 3aTPYAHACTCS 1aTh
MpaBUIbHbBIE OTBETHI HA JIOMOIHUTEIbHbBIE BOIPOCH! AyJUTOPHU;

- OLICHKA «HEYIOBIECTBOPUTEILHOY - IPOEKTHAst pa0d0Ta COBCEM HE OTPa)kaeT LeJb MPOEKTa U €ro NPOOJIEMHBIE BOIIPOCH;
YJaCTHHUK IPOEKTa HE MPOBEI KOJJICKTUBHOE 00CY)KIEHHE B X01€ pabOTHI HaJl TPOEKTOM; Pe3yIbTaThl paboTHI, HE
IIPEACTaBJICHBI IIPU IOMOLIY KOMIIBIOTEPHBIX CPEACTB; YCTHOE BBICTYILUICHUE YYACTHUKA HE JIOTUYHO, IPUCYTCTBYIOT
rpaMMaTHYeCKHe U JIEKCUYeCKHe OMNOKH, KOTOPbIE 3aTPYAHAIOT IOHNMaHKE; BEICTYIUIEHHE TPOUCXOAUT Oe3 Ipe3eHTaIIH;
CTYAEHT He OTBEYAET Ha JIOMOJHUTEIBHBIE BOIPOCH! AyAUTOPHH.

7. YHEBHO-METOAUWYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi JinTeparypa

7.1.1. OcHoBHas1 IMTepaTypa

ABTOpBHI, 3arnaBue WznarensctBo, | Pecype
JI1.1 | bacakos M.U. JlokyMeHTanmoHHOE oOecIieueH e ynpaBieHus (C OCHOBaMH Mockaa : 9bC
apXHUBOBEIEHNA): yaeOHOE TTocoone KnoPyc, 2020
(https://book.ru/book/932044)
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ABTOpBI, 3arnaBue WznarensctBo, | Pecype

JI1.2 | Eropos B. IL., JIokyMeHTOBe/IeHHEe ¥ TOKYMEHTAIIMOHHOE 00ecTieueHue CaHkT- 9bC
CnunbkoB A. B. YHpaBIICHUS B YCIOBUIX HU(PPOBOH IKOHOMHUKH: YUCOHUK TS Ierepbypr :
BY30B Jlans, 2023

(https://e.lanbook.com/book/279827)

7.1.2. Jlono/iHUTeAbHAA JIUTEPATYpPa

ABTOpBHI, 3arnaBue WznarensctBo, | Pecype
JI2.1 | Bapmysn B.B. JIoKyMeHTalMOHHOE 00eCTICUCHIE YIIPaBICHHS: yICOHNK Mockga : OBC
(https://book.ru/book/932046) HOctumus, 2020
JI2.2 |Paituenko A. B. OOmuit MEHEeKMEHT: YIeOHUK Mocksa : OO0 3BC
(https://znanium.com/catalog/document?id=431091) "Hay4mo-
W3/1aTEeNIbCKHHA
uentp UHOPA-
M", 2024
7.1.3. Metoauueckue pa3padoTKu
ABTODBI, 3arnaBue WznarensctBo, | Pecypc
JI3.1 |Kynses H.H., JlokyMeHTOBeIeHHe: yueOHUK Mocksa : 3BC
VYpanos I.H., (https://znanium.com/catalog/document?id=367362) W3narenbckas
®dabpuunoB A.T. rpynmna "Jloroc",
2020
7.2. llepeyens pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHHKANMOHHOI ceTn "UHTepHeT"
31 | L Jlaub [DnekTpoHHEIHA pecypc] : anekTpoHHO-OnOmoTeunas cucrema (ObC) / m3patensctBo Jlans. — URL:
http://e.lanbook.com/.
2. VYHuBepcuTeTcKast OMONMOTeKa OHNAMH [ DNEeKTPOHHBIN pecypc] : 3IeKTPOHHO-OMOIHOTEYHas CHCTeMa
(OBC) / OO0 HOuperxtmenualladmummar. — URL: http://biblioclub.ru/.
3. IOpaiit [DnexTponHsIil pecypc]: anekTpoHHO-OuOMoTeunas cuctema (OBC) / mzgarenscTBo FOpaiit. —
URL: https://biblio-online.ru.
4. Znanium.com [DNEeKTpOHHBIN pecypc] : aneKTpoHHO-0MOMHoTeunas cucrema (ObC) / Haydano-
nznarenbekuit nenTp MH®PA-M. — URL: http://znanium.com/.
5. BOOK.ru [DnekTpoHHBIi pecypc] : nmekTpoHHO-0ubnmuoreunas cucrema (OBC) / nznarensctBo KHoPyc. —
URL: https://www.book.ru/.
6. eLIBRARY.RU [DnextponHsIiii pecypc]| : anektpoHHas oubnmoreka / Hayd. snektpon.6-ka. — URL:

http://elibrary.ru/defaultx.asp.

7.3 Ilepevyenb nHGOPMAIHOHHBIX TEXHOJIOT Ui

7.3.1 IlporpammHoOe ob0ecrieyeHmne

Adobe Connect Acrobat

LMS Moodle

MS Office365

Adobe Reader

7.3.2 IIpodeccronabHbIe 6a3bI JAHHBIX U HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMBbI

1. DnexTpoHHEIH KaTanor HaydHo# 6nbmmorexu YenlY [DnekTpoHHBIH pecypc] : 6a3a manHbIxX / Yensd. roc. yH-T. —
Yensabunck, 1992.

2. Koncynprast IInroc [DneKTpoHHSBIN pecypc] : CpaBOYHO-IIPaBOBasi cUCTeMa : 0a3a JaHHBIX / PernoH.1eHTp npaBoBOi
uapopm. Mapopmnpaso.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHME JUCIUIIJINHBI (MOJY JISA)

Jns peanu3zanuyl TUCIUTUIMHBI HCTIONB3YIOTCS YdeOHbIE ayAUTOPUH JUIS IPOBEISHUS 3aHATHI JISKITUOHHOTO THIIA, 3aHATHH
CEMHHApPCKOT'0 TUIA, TPYNIOBLIX U MHANBUYaJIbHBIX KOHCYJIBTALMMI, TEKYLLIETO KOHTPOJISA U MPOMEKYTOYHOM aTTECTAlluH, a
TaK)Ke MMOMEIICHHS TSI CAMOCTOSTEIBHOM padoThI.

VYyeOHble AYAUTOPHUHU YKOMIIJICKTOBAHBI CHeHHaHHSHpOBaHHOﬁ MeOeIbI0 M TEXHHYECKUMHU CpeacTBaMu O6y‘{€HI/IH C
BO3MOXXHOCTBIO UCTIOJIb30BaHUSA IICPECHOCHOTO MyHBTHMeHHﬁHOI‘O 060pyz[03aHI/151 (BKpaH, H0yT6yK, IIPOCKTOP, KOJIOHKI/I).
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JIis ipoBeieHNsT 3aHATHIA JISKITMOHHOTO THITA TIPEIIararoTcsi HAOOPHI IEMOHCTPAIIMOHHOTO 000pYI0BaHUS U yaeOHO-
HATJSITHBIX TOCOOUH UIsl AEMOHCTPAIMH CIIAHI0BBIX Mpe3eHTannid. MylnbTUMEIHIHOE COMPOBOKACHUE JTEKIIMOHHBIX
3aHATHIH 00eCIeYrBaeTCs BUACONPE3CHTAIIMSAMHY M BUICOKEHCaMU M3 MENATEKH METOAMYECKOTO KabruHeTa (paKyabTeTa
YIIpaBJICHUSI.

[ToMenieHus IS CAMOCTOSITEIBHOM pabOThl 00YIAIOMIMXCS OCHALLCHBI KOMIIBIOTEPHOM TEXHUKOH C MOIKIIOYCHHUEM K CETH
"HaTepHeT" M 00ecIedeHHeM OCTYIIA B ICKTPOHHYIO HH(POPMAIHOHHO-00pa30BaTEIbHYIO CPElly YHHBEPCHTETA UL
IpOBEIEHHS TECTUPOBaHuUS B IporpamMme Moodle.

Hasmane cucrem Wi-Fi Bo 2-0oM 1 4-0M y4eOHBIX KOPITycax IMO3BOJIIET UCIIOIH30BaTh HHTEPAKTHBHEIE METOIBI BEICHUS
3aHATHUII ¢ UCTIONB30BaHUEM MIHTEepHET-pecypcoB, IPOBOAUTH KOHCYIBTALUH C UCIIOIb30BAaHUEM IEKTPOHHOM HOYTHL.

C 11e71610 OBBIIIEHHS Ka4eCTBA 00Pa30BaTEIbHBIX YCIYT HEOOXOJMMas OpraHI3aMOHHAS B yIeOHO-METOANIeCcKas
uH(pOpMaLKs, CONPOBOKAAOIIas yUeOHBIH MpolLece, TOMELIeHa Ha caiiTe GakyibTera ynpasieHus. KonpuaeHmaisHOCTh
uH(pOpManuK 00ecTIeYNBacTCs HAIMYMEM JINYHBIX KAOMHETOB CTYJICHTOB.

B cnyyae npuMeHeHHs pu 00Y4CHUH AUCHUTUTHHBL SJICKTPOHHOTO 00Y4eHHS, TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHI 00TIeHUe 00yJaIOIINXCs ¥ MPENoIaBaTel sl OCYIISCTBIISETCS B PEXKUME PEaTbHOTO BPEMEHH (YaThl.) WIH
OTJIOKEHHOTO BPEMEHH (CUCTeMa TUCTaHIIMOHHOTO 00ydeHus Moodle, anekTpoHHas moura).

Bounbmryro uacts BpeMeHH 00ydaronuecs CaMOCTOSTEIbHO paboTaroT ¢ yaeOHO-METOAMIECKUMHU MaTepruaiaMu. CTyIeHThI
HUMEIOT BO3BMOKHOCTb KOHCYJIbTUPOBATLCA € IPENOJaBaATECIEM IO BCEM BOIIPOCAM, BO3HUKAIOIIUM B XOJ€ CaMOCTOSITEIbHOH
PaboThl OCPEACTBOM IIEKTPOHHOM MOYTHI, COIMATBHBIX CETEH.

Jocrym oOyuaromerocsi K ydeOHBIM pecypcaM B peXUMe OTI0KEHHOTO BPEMEHH, CAMOCTOSITENIbHON padoThI
OCyIIECTBIIsIETCs Yepe3 ceTh VIHTepHeT B yIOOHOM JUISl HETO MECTE, BPEMEHH U TEMIIE.

9. METOAMUECKUE YKA3AHMUS /151 OBYUAIOIIMXCS IO OCBOEHMIO IMCLIUILINHBI (MOIY.JI5)

VYecnemHoe 0CBOCHUE TUCLMILTHHBI ITPEIIoJIaraeT akTUBHYIO pabOTy CTy[EHTa Ha BCEX 3aHATUSX ayIUTOPHON GopMBI
(JIeKMy, IPaKTHIECKHE 3aHATHS), BEITOJHEHHE KOHTPOIBGHBIX MEPOIPHATHH, ITITAHOMEPHYIO CAMOCTOSITENTFHYIO paboTy. B
XOJIe OCBOCHHS TUCIUIIIMHBI CTYJICHT PAaCIINpPSET CBOI COIMABHBIN ONBIT, pPa3BUBACT TAKHE OOUICKYIBbTYPHEIE H
npogeccuoHaIbHble KOMIIETEHIIMH KaK OBJIaJeHNE HABBIKAMHU MCCIIEI0BATEIILCKOM JIeITENbHOCTH; TIeNenoiaraHue,
IUIAaHUPOBaHUE, aHATM3 U pepiIeKcHs B IIpoliecce O3HaHUs; HOPMUPOBAHHUE IIEITOCTHOTO SKOHOMUYECKOTO MBIIIUICHUS;
paccTaHOBKa IIPHOPUTETOB M HAXO0XK/CHUE ONTHMABHBIX PEIICHUH B Pa3INUHBIX CHTYAIHAX; U JIp.

B xo011¢ 0cBOCHHSI AUCIUILTHHEL AEATEIBHOCTH CTYACHTA HAIIPABJICHA HA PEIICHUE CICIYIOMIX 3a1a4:

- JIOTMYECKOE MBIIUICHUE, HAaBbIKH CO3JaHHs HAYYHBIX PadOT MO BOMPOCaM NPO(EeCCHOHATBHOM AesITeIbHOCTH,
BEJICHUS HAYIHBIX TUCKYCCHUIA;

- pa3BHUTHE HABBIKOB PabOTHI ¢ pa3HOINIAHOBBIMH MCTOYHHKAMH,

- ocyuiecTBieHne 3(pQekTuBHOro norcka UHGOpMAIMKU U KPUTUKA HCTOYHHKOB;

- HOJTy4eHue, 00paboTKa U COXpaHEHHEe NCTOYHHKOB HH(OPMALUH;

- npeoOpa3oBaHUe HHPOPMAIMK B 3HAHHE, OCMBICIMBAHUE MIPOIIECCOB, COOBITHH W SBICHUIT B 00JIaCTH
npodeccHoHaNbHOHN IeATeTHOCTH B HX JUHAMUKE U B3aHMOCBSI3N;

- (bopMHUpOBaHKE U APTYMEHTHPOBAHHOE OTCTAMBAaHHE COOCTBEHHOH MO3ULHUM IO Pa3IMYHBIM HpodiIeMaM
npoecCHOHANBHON NEeSTENbHOCTH.

B yae6HOI qucnuIuIMHE CTYICHT JODKEH OPHEHTHPOBATHCSA HAa CAMOCTOSTENBHYIO TPOPaboTKy ya4eOHOTO MaTepHaa,
MOATOTOBKY K MPaKTUYECKUM 3aHSATHSIM, BBIIIOJIHEHHE UTOTOBOI MCCIIEOBATENbCKON Pa0OTHI M KOMIIBIOTEPHOTO
TECTUPOBAHMS, CAMOCTOSATENEHOE U3Y4EHUE Pa3/IeNIoB Kypca.

VYcrmemHoe 0CBOEHHE NUCIUILIMHEI TIPEIIoIaraeT 00s3aTeIbHOE TTOCEIIeHNE TPAKTHUECKNX 3aHATHH, BBITTOJTHEHHE
TBOPUYECKHX U MIOUCKOBBIX 33aHUMH, 3aIIIIAHUPOBAHHON NCCIEAOBATEILCKOM PaOOTHI, a TAKXKE KOMIBIOTEPHOTO
TECTUPOBAHHMSI.

IMoaroToBka K MPaKTHIECKUM 3aHATHSM:

O CTYHEHT MOJDKEH BHHMATEIbHO O3HAKOMHUTHCS C MaTEPHUAJIOM, OTHOCSIIUMCS K JaHHOMY 3aHSTHIO 10 y4eOHHUKY U
Y4eOHBIM TOCOOUSM;

0 BBIIIMCATh OCHOBHBIC TEPMHHBI;

0 BBITTOJTHATH TBOPYECKOE WIIH IOMCKOBOE 3amaHue, cOPMYITHPOBATh BOHHUKIINE BOIPOCH! M IOCTAPaThCS
MOJYIHUTh Ha HUX OTBET 3apaHee (10 IPaKTHIECKOTO 3aHATHS) BO BpeMsl TEKYIINX KOHCYIbTAIHH IPErogaBaTes;

0 pabouas mporpaMMa AUCLHIUIMHBI B YacTH LeJIeH, MepeyHs 3HaHUi, yMCHUH, TEPMUHOB U y4eOHBIX BOIIPOCOB

MOXeT OBITh UCIIOJIb30BaHAa CTYICHTAaMH B KaYECTBE OPUEHTHPA B OPTaHU3AINN 00yICHHSI.

INonroToBka Kk NPOMEXKYTOUHON aTTECTALIUM:

K npomexxyrouHoil aTTectanuu He0OX0JUMO FOTOBUTHCS II€NE€HANIPABIEHHO, PETYISPHO, CHCTEMAaTHYECKH U C TIEPBBIX JHE
00ydeHHs 110 JAaHHON JUCHUIUIMHE. B caMoM Havase yaeOHOTo Kypca CTyASHT MOXKET II03HAKOMHTBCS CO CIEAYIOIeH
y4e0HO-METOANIECKON TIOKyMEHTalNeH:

O IPOrpaMMO# JUCHUILIUHBI;
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HepevyHeM 3HAHUU U YMEHU, KOTOPBIMU CTYIEHT JOJIKEH BIIAJETh;

KOHTPOJIbHBIMU MEPOINPUATUAMY;

y4eOHHKOM, Y4eOHBIMU MOCOOHMSIMH 110 AWUCLHIUIMHE, a TAKXKE ICKTPOHHBIMU PECypCaMu;
MEPEYHEM BOIPOCOB JUII CAMOIIOATOTOBKH.

Ooo4dodg

PexomeHaanuu Juist opraHu3aniy paboThI CTYACHTA Ha JICKIIUH

Benymryto ponb B opranuzanuy yaeOGHOTO IIpoLiecca UIpatoT JIEKIHH, KOTOPbIE ONPEACIISIOT CO/Iep)KaHNE M HallPaBICHHOCTb
paboTHI CTYICHTOB B OCBOCHUH HAYYHBIX 3HAHMI, BRIIOIHAIOT 00pa30BaTENbHY0, BOCIHTATEIbHYIO H YIeOHO-
OpraHu3aHOHHYI0 (YyHKIHI0. CaMOCTOsATENbHAs pad0Ta CTYJEHTOB C JICKIMOHHBIM MaTepHaJIOM, COCTOSIIAs U3 €ro
HOBTOPEHHUS, CTPYKTYPUPOBaHMS, aHAJIN3a, CIOCOOCTBYET OoJiee IITyOOKOMY YCBOCHHIO MOTy4CHHbIX 3HAHUH.

Oco6oe 3HaYeHNE B OPraHU3AIIH CAMOCTOSATEIBHON paOOTEl MIMeEeT BBOAHAS JISKINS ITPpENoAaBaTeNs. PackpbiBas CymHOCTb
IpeaMeTa ¥ METOIbI HCTOPHH KaK HAyKH, IIPEToJaBaTellb 3HAKOMUT C OCHOBHBIMH ()OPMaMU OpraHU3AIIH YIeOHOH
JIeATENbHOCTH B By3e. B siekuun 06001marorest pe3yabTaThl HAydHBIX HCCISIO0BAHUMN, 1aeTCsl IPEICTABICHNE O COBPEMEHHON
ucroprorpaduueckoi CUTyaluy. Ha JIeKnu CTyaeHThl BOOPY)XatoTCs He0OX0IMMBIM MIHUMYMOM 3HaHHUH JITS
CaMOCTOSATETBHOM PabOTHI, IIPETIOIaBaTENb YKA3BIBACT €€ IIeJIb M OCHOBHEBIE HAIIPABJICHUS, HAEACT HHCTPYMEHTapHeM B
BHJIe paboyeil mporpaMMbl B METOANYECKHX PEKOMEHAINI, YTO MO3BOJISET BIIOCIEICTBUU aJIeKBATHO OPraHN30BbIBATh
COOCTBEHHYIO CaMOCTOSITENBHYIO paboTy.

Tematndaeckne n 0030pHBIE JEKIIUH TPEOYIOT OT CTY/IEHTa JOMOIHUTEIBHON IIOATOTOBKH. Bo-TIepBhIX, HEOOXOANMO 3HATH
coJiepKaHUe IPEIIECTBYOMEH JIEKIINH, 6e3 4ero HeBO3MOKHO CO3HATEIIFHO YCBOUTH HOBBII MaTepualn. Ocoboe 3HaueHUE
HpeaBapUTENbHAs MTOJrOTOBKA IIPHOOPETAET B TEX CIIydasX, KOTAA B JICKIUSIX OCBEILIAIOTCS HE BCE BOIIPOCHI IIPOTPaMMbl
Kypca U psiji BOIIPOCOB, HE MPEICTABIISIOMNX OOJBIION TPYAHOCTH, BEIHOCHTCS Ha CAMOCTOSTETIbHOE H3ydeHHe. JIekTop B
XOJI€ JICKIINH YKa3bIBACT, KAKHe IMEHHO Pa3eNbl TEMBI TOJDKHBI OBITh CAMOCTOSTEIIFHON M3YIEHBI, IIPEAIaraeT CIIMCOK
HCTOYHHKOB U JIUTEPATYpPBI, C KOTOPHIMU HEOOXOJMMO 03HAKOMUTHCS, KOMMEHTHPYET (POPMBI OTYETHOCTH T10
CaMOCTOATEIBHO pabore.

Bo-BTOpPBIX, HEOOXOANMO CITYIIATH JICKIIHIO I OTHOBPEMEHHO €€ KOHCIEKTHPOBaTh. [IpaBHIbHO OpraHH30BaHHOE
KOHCIEKTHPOBAHHE CIIOCOOCTBYET MOATOTOBKE K KOHTPOIBHOH paboTe U TECTUPOBAHHIO.

Bectu 3amuch Jekiuy npeiaraercs B o0IeH TeTpaan, IpOHYMEPOBAB €€ U OCTaBUB MEPBBIC CTPAHULIBI IS OTVIABIICHNUS,
YTO JTaeT BO3MOKHOCTH OBICTPO HAWTH HYKHYIO JIEKIHIO. B TeTpaau npeaaraercs 3anceIBaTh 1aTy, HOMEp JICKIUH, TeMY U
IUTAH JIEKIINH; Ha3BaHUE BOMPOCOB BO BPEMsI JIEKITIH MOYKHO HE 3aIIHCHIBATS, a JIUIITh 0003HAYUTh UX TOPSIKOBEIN HOMEP
COIJIACHO IIJIaHy.

LlenecooOpa3HO B JISKIMOHHOW TETpaan OCTaBUTh IIMPOKHE MOJISI, KOTOPBIE MOKHO UCIOIB30BATh JUISl 3aITHCH CCHUIOK Ha
JUTEpaTypy ¥ ICTOYHUKH, IIUTAT, a TAKOKe 3aII0JTHATH UX JOMOJHUTEIHHBIM MaTepPHAIOM IIPH CAMOCTOSITETFHOM YTEHUH
PEKOMEHIOBAHHOM JIUTEPaTyphl U IIPU IIOATOTOBKE K KOHTPOJIBHOH padoTe.

JloCII0BHO 3amMChIBaTh COJEpKaHKUE JEKIMU HeT HeoOxoauMocTu. KoHcnektiupoBanue npeanonaraer GUKCHPOBaHUE JIHIIb
OCHOBHBIX TIOJIOKCHUH, TITAaBHBIX MBICIIEH 1 BRIBOZOB. CaMOCTOsTENFHAS pab0Ta CTy/ICHTa Ha JICKIIMH U 3aKJII0YaeTcs B
BBIJICTICHUH TJIABHOTO MaTtepHuaia. JIeKnio HeoOX0AnMO BOCIPHHIMATE TBOPUECKH, N30€raTb MEXaHNUECKOTO 3aIACHIBAHNUS,
(buKCcHpOBaTh paHee HEU3BECTHYIO HHpopManuio. CTyIeHTy peKOMEHIYeTCs B TOT XKe eHb 00paboTaTh CBOI KOHCIEKT:
HPOYECTh €r0, BIHUCATh NPOMYIIIEHHOE, HCIIPABUTH HETOYHBIC BBIPAXKEHHS, (POPMYITHPOBKH, HCKAXKEHUS, TI0{YCPKHYTh
BakHBIE MecTa. [1o HToraM JIEKIMOHHOTO Kypca KOHCIEKTHI JISKIIUI MOTYT OBITh IPOBEPEHHI ITPEogaBaTeIeM.

PexomeHmanuu A opraHu3anuy paboThl CTyAEHTa P MOATOTOBKE K MPAaKTUYECKOMY 3aHATHUIO (CEMHHApY)

Jnst HanOonee 3 (HeKTHBHOTO HOCTHKEHUS pe3yIbTaTa N3ydeHHs JaHHOI ANCLUILUIMHEI II0JTOTOBKY K CEMUHAPY CIICIyeT
HA4MHATh CPa3y ke I0CIIe JEKIHUHU 10 JaHHOW TeMe WIIM KOHCYIbTALUH [IPENoiaBaTes.

B nporecce yrimy0neHHOTO YTEHUs TUTEPATyphl MOXKHO COCTaBIISATh KPAaTKHE KOHCIIEKTHI, TE3UCHI CBOUX BBICTYILICHUI],
JieTIaTh HE0OXOJUMBIE BBINUCKH, YTOOBI 3aTEM Ha CEMHHApE aKTHBHO y4aCTBOBATh B 0OCYXKIEHHH BCEX BOIIPOCOB.
KoHcrnekTs! s1ydiiie BeCTU B TOH ke TeTpaiu, B KOTOPOH KOHCIEKTUPYIOTCS JIEKLIUH 110 JaHHOH JUCLUILINHE.
CamocrosTensHas paboTa CTyA€HTOB MO U3ydaeMOi TUCIHUIUIMHE IPOBOAUTCS B COOTBETCTBHU C MPEJIOKEHHBIMU TEMaMH.
ITo xaxoit TeMe cHOpPMYIHPOBAHBI BUIBI U COJEPKAHUE CAMOCTOSITEIbHON PabOThI CTYJCHTOB.

CreLyronmM 3TanoM ydeOHO! NeATEeNbHOCTH CTYCHTOB SIBJISIETCS BBIIIOIHEHHE KOMITBIOTEPHOTO TECTHPOBAHHUS 10
JucruuiHe «JloKyMEeHTaI[MoOHHOE 00ecIieueHne ynpaBiIeHns». TecTHpoBaHNe IPOBEPSeT 3HAHUS CTYACHTOB IT0 N3y4CeHHBIM
TeMaM JUCHUILIUHBL. KOHTPOJIbHOE TECTUPOBAHKE BEIIIOIHACTCSA B KOMIIBIOTEPHOM KJIacCe B IPUCYTCTBUH MPEIoAaBaTes.
CpOoKu BBINOJTHEHHS TECTUPOBAHUS — COITIACOBBIBAIOTCS € MIPENOaBaTeNEM.

Tecrossle 3amanus pasmenieHs! B cucteMe MOODLE. UToOBI TOTyqnTh B HEe JOCTYII, HEOOXOIMMO 3apETUCTPUPOBATHCS.
Jlnst aTOTO CreyeT 3aiiTH HA TIIaBHYIO CTpaHHUITy caiTa http://moodle.uio.csu.ru.

B teuenue Bcero cemecTpa Juist CTYAEHTOB IPOBOAUTCS. KOHCYNIbTAIMS. Ha KOHCYIIBTAINIO IPUITIAIIAIOTCS CTYICHTHI, 110
BOIIPOCAM CBSI3aHHBIM C OCBOCHHEM MaTepuaia JUCIHUILTNHEL. CpOKH MIPOBEICHIS KOHCYIBTAI[NN B COOTBETCTBHH C
rpauKOM, MOYKHO YTOUHHUTDH Ha Kadeape MeHEIKMEHTA.
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10. CHEIIUAJIBHBIE YCJIOBUSI OCBOEHUSA JUCIUITIJIMHBI OBYYAIOINIUMUCH C
HNHBAJIMJHOCTBIO U OTPAHUYEHHBIMUA BO3MOXKXHOCTAMM 310POBbA

OcBoeHHE AMCHUIUIMHBI WHBAIHIAMH W JHIAMH C OTPAaHWYEHHBIMH BO3MOXKHOCTSMH 370POBBS OCYIIECTBIISICTCS C
UCIIONIB30BAaHUEM  CIICIMANBHBIX TEXHHYECKMX CPEACTB M TOJO0 HHGOPMAIMOHHBIX TEXHOJOTHH, IPEeIOCTaBIIEeMbIX
PecypcHbIM y4eOHO-METOANYECKUM IIEHTPOM O OOY4EHHIO MHBAIWIOB U JIMIl C OrPAaHUYEHHBIMUH BO3MOXXHOCTSIMU 30POBBS
YenlV mo 3ampocy o0ydaromerocs.

1. MoOunbHBIe cHelraIbHbIe TEXHUYECKHE CPENICTBA IS JIMII ¢ HAPYIMICHUSMH 3pEHHS: MOPTATHBHBINA KOMIIBIOTEP
¢ BBOAOM/BBIBOIOM ImIpudrom bBpaiing c¢ cuntesaropom peun «ElBraile-W14J G2»; HOoyrOyku C IporpaMMHON SKPaHHOTO
ngoctyna NVDA; 3/1eKTpOHHBIC YBEIMYUTENIN ISl yAAJICHHOTO IIPOCMOTpA; BHJICOYBEIMYMTENIN IOPTAaTUBHBIC, TH IOMmIEED;
(G POBEIE TUKTODOHEI.

2. MoOunbHbIe CHEHHaTbHBIE TEXHUYECKHE CPEICTBA U JIHIl C HApyIICHUSMH CIIyXa: CHCTeMa CBOOOJHOTO
3BYKOBOTO IIOJISI CO BCTPOEHHOH CcoBMecTHMOCThIO ¢ FM-ycrpolictBamu; paguokiaccel «Coner-PCM» ¢ mepenatdmkom,
3ayIIHBIM HMHAYKTOPOM W WHIYKIIMOHHOW TIeTNeW; cucreMa MH(GOPMAIMOHHAS A CIa0OCHBIIAKX IepeHocHas «lcTok»
A2 co BCTPOCHHBIM ILTEEPOM — 3BYKOBBIM HH(OPMATOPOM; MOKYMEHT-KaMepa; IPOrpaMMHPYEMBIC CIyXOBBIC AaImlapaThl
WH/IMBHUYaJIbHOTO ITOJIb30BAHHS.

3. AccuctuBHbIE WH(DOPMAIMOHHBIE TEXHOJOTHM: IPOTpaMMHOE OOECIICUCHHE SKPAHHOTO HOCTYHNa C CHHTE30M
pean NVDA; mporpaMMBI 3KpaHHOTO YBEIHUYCHHS; IPOTPAMMBI PEYEBOTO CHHTE3a JUII KOMIBIOTEPOB M HOYTOYKOB;
IpOrpaMMBI PEUEBOTO CHHTE3a Al MOOUIBHBIX YCTPOMCTB; SKpaHHAs KIIaBUATypa; SKpaHHas Jyma.

ITpn HeoOXoaMMoOCTH Ul OOYYAIOMIMXCS C HAPYIICHUSIMH 3pEHHS Ha pabOdMX MecTax Ul NPOBEICHUS IPAKTHYECKHX HWIIH
mab0paTOPHBIX 3aHATHH YCTAHABIMBACTCS CIICNHANBHOE TPOrpaMMHOE obecriedyeHrne (ImporpaMMa pPEdeBOH HaBHTAIHH
NVDA, peueBbie CHHTE3aTOPHI, SKPAHHBIE JIYITE).

B yueOGHble aymuTtopuu obecneyuBaeTcsl OCCHPENSATCTBEHHBIM OOCTYN Ui OOyJalomuXcs WHBAIMIOB U OOydaromuxcs ¢
OTpaHMYCHHBIMH BO3MOXHOCTSIMH 3I0pOBbsl. B Kaxknoi aymuropuu, riae oOydaroTcss MHBAJIMABI M JIMIA C OTPAaHUYECHHBIMU
BO3MOXKHOCTSIMH  3/IOPOBBSI, IIPEAYCMAaTPUBAETCA COOTBETCTBYIONIEE KOJIMYECTBO MECT I OOYJaIOmUXCS C yIeToM
HapyLICHUH UX 3J0POBbSL.

Jnst ocBOEHMSI IMCUMIUIMHBI MHBAJIMAAM M JIMI[AM C OTPaHUYEHHBIMHM BO3MOKHOCTSMH 3JI0POBbSI IPEIOCTABISIETCS. AOCTYI K
MeYaTHBIM HCTOYHHWKAM, UMEIOMIMMCS B HaydHOH OmOnmoreke Yenl'Y, ¢ MOMOIIBIO CHENHMAIBHBIX TEXHUYECKHX CPEICTB;
JIOCTYH K 3JIEKTPOHHBIM MCTOYHHMKAM, IPEJCTaBICHHBIM B ()OpME IEKTPOHHOTO JOKyMEHTa B (hOHAE HAyIHOH OMONMOTEKH
Yen'Y waM 3IEKTPOHHO-OMONIMOTEUHBIX CHCTEMax, C IOMOLIBIO CHEHHAIBHBIX TEXHHYECKHMX M IPOIPAMMHBIX CPEACTB
(pabouee MecTO ISt HE3PAUEro IOJNB30BATENS ¢ MPOTPaMMHBIM OOEcIieYeHHEM SKPaHHOTO AOCTyHa ¢ cuHTe30M peun NVDA,
pabodee MecTO ¢ KOMIBIOTEPHBIM pojuiepoM M KiaBuaTypod Clevy ¢ OONBIIMMH KHOIIKAMH W C pa3/elsiomiell KJIaBHIIH
HAKJIAKOM).

Y4ueOHO-METOANUECKIE MaTepHanbl A OOYJalomMXCsl M3 YMCIa WHBAIWAOB W JIMIl C OTPaHUYCHHBIMH BO3MOXKHOCTSIMH
3I0POBBS MTPEAOCTABIIIOTCS B (popMax, aTallTHPOBAHHBIX K OTPAHUYCHUSAM X 3A0POBBS M BOCHPHUATHS HH(POPMAIIHH:

Jlnist vn ¢ HapyIIeHMSIMH 3pEHUS:

- B [Ie4YaTHOH opMe YBETHUSHHBIM MIPHPTOM,

- B (popMe NEKTPOHHOTO JTOKYMEHTA,

- B hopme ayauodaiina,

- B meqatHo# (opme mpudTom Bpaitms.

Jst uit ¢ HapyIeHUsIME CITyXa:

- B Ie9aTHO opme,

- B (hopMe ITEKTPOHHOTO JOKYMEHTA.

Jst ui ¢ HapyIeHUsIMH ONIOPHO-JIBUTATEIBHOTO alapaTa:

- B IeYaTHOH opme,

- B (hopMe ITEKTPOHHOTO TOKYMEHTa,

- B hopme ayamodaiina.

JlaHHBI TepeyeHb MOKeT ObITh KOHKPETH3HUPOBAH B 3aBUCHMOCTH OT KOHTHHI€HTa 00YJaIOMINXCSL.

Jlns MHBANMWAOB W JIMIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3JIOPOBBSI OCBOCHHE JWUCHUIUIMHBI MOXKET OBITH YaCTHYHO WIIH
MOJTHOCTBIO OCYIIECTBICHO C KCIOJB30BAHUEM JHCTAHIIMOHHBIX 0O0pa3zoBaTenbHbIX TexHonoruit (Moodle, Adobe Connect
Pro u mp.).

B ocBoeHMHM [AMCIMIUIMHBI HHBaJMJaMH W JIMIOAMH C OTPAaHMYEHHBIMA BO3MOXKHOCTSIMH  3JIOPOBBS  HCIIOJIBb3YeTCS
WHIUBHOyanbHass pabora. [lom wWHAMBHOyadpHOW paboToif ToapasymeBaeTcss 1B (OPMBI  B3aWMOICHCTBUS C
Ipero/iaBaTeNeM: HWHAWBHAyalbHas ydeOHas pabora (KOHCYIbTanMH), T.€. JMONIOJHHUTEIBHOE pa3biCHEHHE YIeOHOTO
MarepHara W YIIyOJI€HHOE H3ydeHHE MaTephaja C TeMH OOy4JalomMMHCS, KOTOpble B O3TOM 3aMHTEPECOBAaHBI, U
WHIVBHIyalbHass BOCIUTATeNbHAs pabora. VIHAWBUIyalbHBIE KOHCYIBTALMHM HAIPABICHBl Ha WHIWBUIYATH3alHI0 OOYdCHUS
U YCTaHOBJICHHIO BOCITUTATEIFHOTO KOHTAaKTa MEXAY IperojaBaTelieM M OOydJaromMMcs WHBATHAOM WM OOydarommMmcs ¢
OrpaHHYECHHBIMH BO3MOXKHOCTSIMHU 3/I0POBBSI.

IIpn mpoBexeHNMH NPOLEAYPH OLECHUBAHMS PE3YIBTATOB OOYYEHMS WHBAJIMAOB M JIMI] C OIPaHUYCHHBIMH BO3MOKHOCTAMHU
3I0POBBSI IO IUCIHUIUIMHE OOECIICYMBACTCS BBINOJTHEHHE CIEAYIOMINX ONMOTHHUTEIBHBIX TPEOOBAaHHWH B 3aBHCHMOCTH OT
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WHIVBHIYAIBHBIX 0COOCHHOCTEH, 00yIaONIIXCs:

a) UHCTPYKIUS MO TOPAOKY IPOBEJEHHUS IPOLEAYpbl OILEHUBAHUS MpPENOCTaBIseTcd B AOCTYNHOH ¢opme (YcTHO, B
MHUCBMEHHOI (hopMme, B TMCbMEHHOM (opMe mprdTom bpaiinst, ycTHO ¢ HCIIOIB30BaHUEM YCIIYT CYp/IONIEPEBOAUHKA);

0) nocrymHas Qopma NpesoCcTaBIICHNS 3aaHUH OIEHOYHBIX CPEACTB (B IMedaTHOH (opme, B medaTHOH (GopMe yBETHIEHHBIM
mpudToM, B nedaTHor dopme mpudTom bpailind, B popMe MeKTPOHHOTO JTOKYMEHTa, 3aJaHHS 3a4UTHIBAIOTCS ACCHCTEHTOM,
3a7]aHusl MPEIOCTABISIIOTCS C HCHIOIb30BaHUEM CypIONEPEBOIA);

B) HocTymHas (opMma TpeIOCTaBICHHS OTBETOB HAa 3agaHus (IHCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
HMHCEMEHHO mpudTOoM bpaiins, ¢ HCIoNb30BaHNEM YCIIYT ACCHCTEHTA, YCTHO).

ITpu mpoBemeHHM NPOLEAYPH OLEHUBAHUS PE3YNbTATOB OOy4eHHS HHBANHUAOB U JHI[ C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
37I0pOBBS NPEILYCMATPUBACTCSI HCIOJIb30BAHME TEXHHYECKHX CPEICTB, HEOOXOIMMBIX MM B CBS3M C MX WHIMBUIYaJbHBIMU
0COOCHHOCTSIMH. DTH CpPEeICTBA MOTYT OBITH mpemoctaBieHbl YenlY wiam MOTYT HCIIONB30BaThCS COOCTBEHHBIC TEXHHYECKHE
cpernctBa. Ilpm HEoOXOAMMOCTM HWHBAIMAAM WU JIMIAM C OTPAaHMYCHHBIMH BO3MOXHOCTSIMU 3[0POBBSI IIPEIOCTABIIACTCS
JONMOTHUTENBHOE BpeMs AN MOATOTOBKM OTBETa HAa 3aJaHus, NpoLeaypa OLEHMBAaHMSA pe3yIbTaTOB OOydeHus 0
JICIIUTUTAHE MOYKET POBOIUTHCS B HECKOJIBKO 3TAIOB.

ITpoBeneHne mpoLenypsl OIEHUBAHHUS pPE3yIbTaTOB OOYy4EeHHWS WHBAIUIOB M JHMI[ C OTPAHWYECHHBIMH BO3MOXHOCTSIMU
3J0POBbsI JOIIYCKAETCsI C UCTIOIB30BaHHEM JHCTAHIIMOHHBIX 00pa30BaTebHBIX TEXHOIOTHH.
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