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YueHbIM coBeTOM (hakynbTeTa ynpaBicHUs

ITpoToxomn 3acemannsa Nell ot 21.05.2021
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PaGouas mporpamMma aucuuminHb "J[okyMeHTaMoHHOe o0OecrieueHne ypaBieHns1" 10 HalpaBiIeHNIO TOATOTOBKH
(cenmanbHOCTH) "YTIpaBieHne TEPCOHATIOM" HalpaBIEHHOCTH (IPOQHIII0) Y IpaBieHe IepCOHANIOM B ctp. 3
opranmsanuu ®I'EOY BO «Yen['V»

Conep:xkanme

1. Ilenu ocBOEHUS AUCHMUILIMHBI

2. Mecro nucuumnuHsel B crpykrype OITOIT

3. Komnerenuuu oOydaromerocsi, GOpMHpyeMbIE B pE3yJIbTAaTe€ OCBOCHHSI TUCHUTIIIUHBI
(Momyist)

4. O0beM TUCHUTUTUHBI (MOTYIs)

5. CtpyKTypa u coziep>KaHue TUCUUTUTMHBL (MOIYIIS)

6. oHJ OLIEHOYHBIX CPEACTB

6.1. IlepeyeHb BUAOB OLIEHOYHBIX CPEJCTB

6.2. TunoBble KOHTPOJIbHBIE 33JJaHUS U UHBIE MATEPUAJIbI JJIsl TEKYIIEH aTTecTaluu
6.3. TunoBble KOHTPOJILHBIE BOMPOCH U 3aIaHUS IJIs1 TPOMEKYTOUHOU aTTeCTaIluU
6.4. Kputepuu olieHUBaHUS

7. YueOHo-MeToauueckoe U HHGOPMAITMOHHOE 00ecTIeueHUEe TUCIUTIITUHBI (MOTYIIS)
7.1. Pekomenayemas nureparypa

7.2. Ilepedyenn pecypcoB HH(POPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM cetr "MHTepHeT"
7.3. [lepeueb HHPOPMAITUOHHBIX TEXHOJIOTHIA

8. MarepualibHO-TEXHUYECKOE 00ECTICUeHUE TUCIIUTUTUHBI (MOTYIs1)

9. Meroauueckue ykazaHus JIJIsi 00y4arouxcsi M0 OCBOCHUIO TUCIUTUIMHBI (MOTYJIs1)
10. CneunanbHble YCIOBUS OCBOCHHMSI TUCHUIIIMHBI 00yJaroUMHUC C
WHBAJIMJIHOCTHIO U OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbS
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PaGouas mporpamMma aucuuminHb "J[okyMeHTaMoHHOe o0OecrieueHne ypaBieHns1" 10 HalpaBiIeHNIO TOATOTOBKH
(cenmanbHOCTH) "YTIpaBieHne TEPCOHATIOM" HalpaBIEHHOCTH (IPOQHIII0) Y IpaBieHe IepCOHANIOM B ctp. 4
opranmsanuu ®I'EOY BO «Yen['V»

1. HEJIX OCBOEHUA JUCHUATITMHBI

Lenp qucnuruinHbl — GopMHUPOBaHUE MPO(ECCHOHATBHBIX 3HAHHH B 00IaCTH OCHOB COBPEMEHHOTO JIEJIONPOHU3BOJICTBA H
JIOKYMEHTAIIMOHHOTO 00ECTIeYeHUS ISSITETBHOCTH TMPEIPUATHIA, O CIIOCO0aX Y€TKO U TPAMOTHO COCTaBJIAThH, 0()OPMIIATH,
COXpaHSTh U UCIIOJIB30BATh PA3IUYHbIC TOKYMEHTHI — HOCUTENH HHPOPMAIIMH B MIPOIECCE YIPABICHUS, C LIENbIO
cOOIOIEHHS] OCHOBHBIX MTPABUII U CTUJIA AETI0BOM U KOMMEPUYECKO KOPPECTIOHIEHIINH, KacaIOIUXCs TPYI0BOTO MOBEIECHUS
MePCOHANA B TESIX (POPMHUPOBAHUS KOHKYPEHTOCTIOCOOHOCTH MPEIIPUATHS.

2. MECTO JUCIHUITIJIMHBI B CTPYKTYPE OIIOII

uxn (paznmen) OIOIT: 51.0.04

2.1 TpeOoBaHus K NpeIBAPUTEILHOI MOAT0TOBKE 00yYal0IIerocs:

JucuuminHa JOTHYECKHU CBSI3aHa C PSAAOM MPEAIECTBYIONINX IUCIUIUIMHAM , OCBOCHUE KOTOPBIX (OPMHUPYET BXOAHBIE
3HaHMA 00 OCHOBAaX JOKYMEHTHPOBAHHUS M TEXHOJIOTHYECKHX IIPUEMOB COCTABICHHS U 0QOPMIICHHS Pa3IHYHBIX
yHI/I(i)I/IHI/IpOBaHHBIX (bOpM JAOKYMCHTOB C UCIIOJIb30BAHUEM COBPEMCHHBIX I/IH(i)OpMaI_[I/IOHHBIX TEXHOJIOTUH M TEXHHUYCCKHUX
cpenctB 06paboTku HHBOPMAIIH

OcHOBBI HH(POPMAITMOHHBIX TEXHOJIOTHH

CoBpeMeHHBIC TEXHOJIOTHH TI0MCKa 1 00paboTKH HH(OPMALIUH

2.2 JIucuMnJIMHbI M NPAKTUKH, VIS KOTOPHIX 0CBOCHHE JAHHON AMCUMIJIMHBI (MOAYJ/151) HE00X0AUMO KaK
npealIecTByIOLIEe:

B Iponecce OCBOCHNA NUCHUITIINHBL JOJKHBI OBITh HpHO6peTeHLI TCOPETUYCCKUC U MPAKTUYCCKUEC 3HAHNS U HABBIKM OCHOB
COBPEMCHHOTI'O ACIONPOU3BOACTBA U JOKYMCHTALIMUOHHOI'O obecrieueHus JACATCIBHOCTHU Hpe,Z[HpI/IHTI/Iﬁ KaK 1eJI0CTHOM
CHUCTCMbI OpraHu3alnn HpeZ[HpPIHHMaTeJ'[BCKOﬁ JCATCIIbHOCTHU

HCHOBLIGE KOMMYHHKAIIUU B OpraHu3aluunu

HudopmannoHHbIe TEXHOJIOTHH B YIIPABICHHH IIEPCOHAIOM

3. KOMIIETEHLIMH OBYYAIOILET OCS1, POPMHUPYEMBIE B PE3YJILTATE OCBOEHUSI JUCLATLINHBI
(MOZYJIs)

OIIK-4: Cnioco0eH NpuMeHSITh COBPpeMEHHbIE TEXHOJIOTHH H METO/IbI ONIEPATUBHOI0 YIPaBJIeHHUS MEPCOHAJIOM, BECTH
JOKYMEHTAIHOHHOE COMPOBOKIECHHE U YUeT;

3Harnb:

HeMOHCTppreT 3HAaHUC COBPCMCHHBIX TEXHOJIOTUH U METOJI0B OIICPATHUBHOTO YIIPAaBJICHHA IIEPCOHAJIOM, Tp€6OBaHHﬁ K UX
JOKYMCHTAITHOHHOMY COIIPOBOXIACHUIO

Ymerh:

Odopmirsger JOKyMEHTHI IO TIPOIeypaM OIIEpaTHBHOTO YIPABICHHUS IEPCOHATIOM U KaIpOBOMY ydeTy

Baanern:

PaBpa6aTLIBaCT MPOCKTHI JOKYMCHTOB I10 OTICPATHUBHOMY YIIPABJICHUIO IICPCOHATIOM

B pe3yjabTaTe 0OCBOCHUS TUCHUILINHBI oﬁyqamumﬁca JOJIKCH

3.1 |3uarhb:

3.1.1 | - Teoperndeckue 1 MHOOPMAHOHHBIC OCHOBBI JOKYMEHTAIIMOHHOTO 00ECIICUeHNUS yIPaBICHNUS;

3.1.2 | - HOpMAaTUBHO-METOAMYECKYIO 0a3y TOKYMEHTAIIMOHHOTO 00eCTIeUeH sl YIpaBICHUSI.

3.2 | YMeTh:

3.2.1 |- aHaIHM3UPOBATH PEUICHUS B YIIPABICHHU OIICPALMOHHOM (IIPON3BOJCTBEHHON) ACATEINEHOCTH OPTraHU3alInY;

322]- MPUMCHATH HOPMATUBHO-METOAUYICCKYIO 6a3y JAOKYMCHTAlTUOHHOTO obecreueHust YyrpaBJICHUS TTIPU
BHCAPCHUHN TEXHOJIOTHYCCKHUX, ITPOAYKTOBBIX I/IHHOBaLII/Iﬁ HJIK OPraHU3allnOHHBIX H3MCHCHUH.

3.3 | Bmagern:

3.3.1 | - oOumMu HaBbIKaMU PabOTHI C IOKYMEHTAMU,

3.3.2 | - npaBuiIa OpoLeayp coauu TOKYMEHTOB B apXMB U Ha YHUUYTOXKEHHUE

4. OFLEM JUCLUIIJINHBI (MOAY.JIST)

O6Lwas TpyaoemMKocTb 4 3ET
YacoB 1o y4eOHOMY IIaHy : 144 Bunbl koHTpONIS B cemecTpax:
B TOM YHUCIIE
ayAUTOPHBIE 3aHITHS : 12 9K3aMeHBI 2
caMocTosiTeNbHas paboTa : 96
4acoB Ha KOHTPOJIb : 36
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PaGouas mporpamMma aucuuminHb "J[okyMeHTaMoHHOe o0OecrieueHne ypaBieHns1" 10 HalpaBiIeHNIO TOATOTOBKH

(cenmanbHOCTH) "YTIpaBieHne TEPCOHATIOM" HalpaBIEHHOCTH (IPOQHIII0) Y IpaBieHe IepCOHANIOM B cTp. 5
opranmsanuu ®I'EOY BO «Yen['V»
5. CTPYKTYPA U COOEP KAHUE JUCIUIIJIMNHBI (MOLYJIST)
Kon HaunmeHnoBaHue pa3jiesioB U TeM /BU/ 3aHATHS/ Cemecr | Hacos Jlutepatypa
3aHATH p / Kvpc
Pasnea 1. YnpaBieHueckne JOKyMEHThI U UX 0011ast
XapaKTepUCTHKA
1.1 VYrpapneH4ecKre TOKYMEHTHI U X 0011ast Xxapakrepuctuka /JIex/ 2 0,5 JI.1J11.2 J11.3
JI1.4J12.1J13.1
€)!
1.2 YnpasineHdecKre TOKYMEHTHI B UX 00mras xapakrepucruka /I1p/ 2 1 J1.1J11.2 JI1.3
JI1.4J12.1J13.1
o1
1.3 YnpasieH4ueckue JOKYMEHTHI U UX 001mas xapakrepuctrka /Cp/ 2 12 JI.1J11.2 JI1.3
JI1.4J12.1J13.1
21
Paznen 2. [IpaBuia ogopMiieHnst ynpaBJjeH4YeCKUX JOKYMEHTOB
2.1 [IpaBuia opopmiieHHs yIpaBIeHUYECKUX TOKyMEHTOB /JIek/ 2 0,5 JI1.1J11.2 JI1.3
JI1.4J12.1J13.1
31
2.2 INpaBuma opopmieHus yrnpaBieHUIecKux gokymeHTos /I1p/ 2 1 JI1.1J11.2 JI1.3
JI1.4J12.1J13.1
91
2.3 [IpaBuia opopmileHHS yIpaBICHIECCKHX TOKyMeHTOB /Cp/ 2 12 JI.1J11.2 JI1.3
JI1.4J12.1J13.1
€)!
Pa3nen 3. TexHosioruu padorsl ¢ JOKYyMEHTAMHU
3.1 TexHonoruu paboThl ¢ JOKyMeHTaMu /JIek/ 2 1 JI1.1J11.2 JI1.3
JI1.4J12.1J13.1
31
32 Texnomornu pabots! ¢ gokymeHtamu /I1p/ 2 2 JI1.1J11.2 JI1.3
JI1.4J12.1J13.1
91
33 TexHomoruu paboThl ¢ fokyMeHTamMu /Cp/ 2 12 JI.1J11.2 JI1.3
JI1.4J12.1J13.1
€]
Pa3nen 4. [lonroroBka u nepeaaya jieJl B apXuB
4.1 IMonroToBka u mepenaya nen B apxus /Jlex/ 2 0,5 JI1.1 J11.2 J11.3
JI1.4J12.1J13.1
31
4.2 [MonroToBka u mepenada nen B apxus /I1p/ 2 1 JIT.1JI1.2 J11.3
JI1.4J12.1J13.1
21
4.3 IMoxroToBka u nepeaaya nen B apxus /Cp/ 2 12 JI1.1 J11.2 J11.3
JI1.4J12.1J13.1
31
Paznen S. Padora ¢ koHpUACHINATBHBIMHA JOKYMEHTAMHU
5.1 Pabora ¢ koHpHUIEHIIMATEHBIMU TOKyMeHTamH /JIek/ 2 0,5 JI1.1J11.2 JI1.3
JI1.4J12.1J13.1
91
5.2 Pabora ¢ koHpUIeHIIMATEHBIMU ToKyMeHTamu /TTp/ 2 1 JI.1J11.2 JI1.3
JI1.4J12.1J13.1
21
53 Pabota ¢ koHduaeHIHATEHBIMU ToKyMeHTamu /Cp/ 2 12 JI1.1 J11.2 J11.3
JI1.4J12.1J13.1
31
Pasnes 6. KoHTpoJb 32 MCIIOJIHEHHEM IOKYMEHTOB
6.1 Kontpois 3a ucronaeHneM JOKyMeHTOB /JIek/ 2 0,5 JI1.1 JI1.2 J11.3
JI1.4J12.1J13.1
91
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PaGouas mporpamMma aucuuminHb "J[okyMeHTaMoHHOe o0OecrieueHne ypaBieHns1" 10 HalpaBiIeHNIO TOATOTOBKH

(cenmanbHOCTH) "YTIpaBieHne TEPCOHATIOM" HalpaBIEHHOCTH (IPOQHIII0) Y IpaBieHe IepCOHANIOM B ctp. 6
opranmsanuu ®I'EOY BO «Yen['V»
6.2 KonTpois 3a ucronseHneM nokymeHToB /I1p/ 1 JI1.1J11.2 JI1.3
JI1.4J12.1J13.1
€
6.3 Kontpois 3a ucnoiaHeHneM 10KyMeHTOB /Cp/ 18 JI1.1J11.2 JI1.3
JI1.4J12.1J13.1
o1
Paznes 7. Opranusanus c/y:k0bl JOKYMEHTAIHOHHOI'0 00ecrieYeHus!
ynpasJieHusI
7.1 Opranuzanus ciaykObl JOKYMEHTaLMOHHOTO 00ecTieueH st 0,5 JI1.1 J11.2 J11.3
yrpasnenus /JIex/ JI1.4J12.1J13.1
o1
7.2 Opraauzanusi cayKObl JOKYMEHTAIIMOHHOTO 00eCTIeUeHMsI 1 JI1.1J11.2 JI11.3
ynpasienus /I1p/ JI1.4J12.1J13.1
91
7.3 Opranuzanus ciayKObl JOKYMEHTAIIMOHHOTO 00eCTICUCHUS 2 18 JI.1J11.2 JI1.3
ynpasnerns /Cp/ JI1.4J12.1J13.1
€

6. ®OH/I OIEHOYHbIX CPEJCTB

6.1. IlepeyeHb BH/I0B OLICHOYHBIX CPEACTB

Kpyrasiii cron - Koncnekr
PazpaboTtka Gi1ok-cxeMsbl - biiok-cxema
JHenosas urpa - Jlenosas curyauust
PaspaboTtka npoekrta - [Ipoekr
Bompocs! k 5K3aMeHy, TeCTHI

6.2. TunoBbie KOHTPOJIbHbIE 32JaHUS] U MHbIE MAaTePUAJIbI JISl TeKylIeil aTTecTaluu

3aganmne 1. CocTaBUTH KOHCIIEKT Ha TeMy "YIIpaBieHUecKne JOKyMEHTHI M X 00IIas XapakTepucTHKa"
Bonpocs! 3ananust:

1. Posb 1OKyMEHTAIMOHHOTO OOecleueHHs B YIPaBICHHUH.

2 VYnpasieHue u yrnpaBieHUecKass HHPOPMANUs. YTIPaBICHICCKHA TOKYMEHT.
3. YHuQUKanUs v CTaHIAPTH3AMNS YIIPABICHUECKHX TOKYMEHTOB.

4 HopMaTHBHO-METOJMYECKOE PErYIHPOBAHUE ACIOMPOU3BO/ICTRA.

3amanue 2. Pa3zpaboTrka 610k-cxembl Ha Temy "[IpaBuia odopMIiteHHSs yIpaBICHISCKUX JOKYMEHTOB"
Hcnonb3ys TeOpeTHKO-METOI0JIOTHIECKIE OCHOBEI TPEOOBAHUH K 0()OPMIICHHIO YIIPABIEHUECKUX TOKYMEHTOB, pa3padoTaTh
U MPEACTaBUTH OJIOK-CXEMY OCHOBHBIX PEKBU3UTOB JJIOKyMEHTa. PacCMOTPETh BUIIBI YIIPABICHUECKUAX JOKYMEHTOB.

3aganue 3. [IpoBeneHne nenoBoit urpsl Ha TeMy "TexHoIoTHHE PabOTHI ¢ TOKyMEHTaMNn'"
Hcnonb3ys TEOPETUKO-METOI0NIOTHYECKHE OCHOBBI OPTraHU3alud padoTHI ¢ JOKYMEHTaMH, pa3paboTaTs U MPEACTaBUTE
CLICHAPUH JIeNIOBOM CUTYAIIMH C YYETOM CIIELYIOIIUX aCIEKTOB!

1. JI0KyMEeHTOOOOPOT OpraHM3aIliK: TPATHIHOHHEIA W 3JICKTPOHHBIH;
2. JenoBas nepenucka;
3. JIOKyMEHTHPOBaHHE KaJPOBBIX ITPOLIECCOB.

3anmanue 4. PazpaboTka npoekra Ha TeMy "PaboTa ¢ KOHGUIEHIIHATHHBIMHA JOKYMEHTAMH"

I/ICI'[O.]'II)3y}I TCOPETUKO-METONOJIOTUIECKNE OCHOBBI TEXHOJIOTUH YU€Ta U pPACCMOTPEHUS MOCTYIMHUBIINX KOH(I)I/IHCHHI/IEUII)HLIX
JIOKYMEHTOB, pa3paboTaTh U MPEACTaBUTh NPOSKT «VIcronHeHne u 00paboTKa MOAr0TOBICHHBIX KOH(MHICHIIHATbHBIX
JAOKYMCHTOB)». BBIZ[CJ'II/ITB 1 0XapaKTEpU30BaTb MCTOAbI Q)OpMHpOBaHI/IH 1 XpaHCHHUE ACJI, YHUUTOXKCHUEC JOKYMCHTOB, ACT U
HOCHTeNeH HH(OPMAITHH.

3amanue 5. CocTaBUTh KOHCIIEKT Ha TeMy "KOHTposnb 3a MCIONHEHnEM T0KYyMEHTOB"
Bonpocs! 3ananust:

L. OCHOBHBIE MOHATHS, (PYHKIIMU KOHTPOJIS UCIOTHEHHS JOKYMEHTOB.

2 Hanpapnenust KoHTponbHOI festensHOCTU. CTPyKTYpa OopraHa KOHTpOJIS.

3. TunoBele CPOKU UCTIOJIHEHUS AOKYMEHTOB.

4 Opranu3anus HHGOPMAINOHHO-TIONCKOBOM CHCTEMBI Ha MPEANPUATHHN: (DYHKIMOHAIFHOS HAa3HAUCHUE.

3ananue 6. [IpoBenenue aenoBoii urpsl Ha Temy "IloaroToBka u nepegava Jiesn B apxus"

Hcrions3ys TeOpETHKO-METOI0IOTHYECKHE OCHOBEI apXUBHOTO XPaHEHNE IOKyMEHTOB, Pa3padoTaTh M MPEICTaBUTh
CLICHApUil IEJI0BOU CUTYallUH C Y4ETOM CIIEAYIOIUX aCIIEKTOB:

1. DKcrepTHasi KOMUCCUs. DKCIepTU3a HEHHOCTH JTI0KYMEHTOB;
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PaGouas mporpamMma aucuuminHb "J[okyMeHTaMoHHOe o0OecrieueHne ypaBieHns1" 10 HalpaBiIeHNIO TOATOTOBKH
(cenmanbHOCTH) "YTIpaBieHne TEPCOHATIOM" HalpaBIEHHOCTH (IPOQHIII0) Y IpaBieHe IepCOHANIOM B ctp. 7
opranmsanuu ®I'EOY BO «Yen['V»

2. HO}IFOTOBKa JAOKYMCHTOB UIs1 CAAa4U B apXHB;
3. Iopsinok nepenauu el B apXUB OpraHU3alMU.

3ananue 7. Pazpaborka 6iok-cxeMbl Ha TeMy "OpraHuzaims CirykK0bl JOKyMEHTallHOHHOTO 00eCIIeueHNs yrpaBaeHus"
Hcrionp3ys TeOpETHKO-METOA0IOTHYECKHE OCHOBBI OpPraHU3aNH CITY>KOBI JOKYMEHTAIIHOHHOTO 00eCIIeUeHHs YIIPABICHHU,
pa3paboTaTh U MPEACTABUTH OJIOK-CXEMy OCHOBHBIX 3aad, (DYHKIHH, IPaB M OTBETCTBEHHOCTH CITY)KOBI
JOKYMEHTAaLlMOHHOTO 00eCIeueH s yrpaBiaeHus. PaccMoTpeTs coBpeMeHHbIe TpeOOBaHUS K (JOPMUPOBAHUIO CITY)KOBI,
CTPYKTYpY CIIYKOBI JOKyMEHTAIHIOHHOTO 00ECTICUCHHS YIPaBICHHS.

6.3. TunoBble KOHTPOJIbHBIE BOIPOCHI U 3aJaHHS /I IPOMEKYTOYHOM aTTecTAluM

HCpC‘ICHB BOIIPOCOB AJIsd CAaMOIIOATOTOBKH K 5K3aMCHY

1. JHenonpounsBoacTBo B JlpeBHEpYCCKOM rocyaapcTBe.

2. IIpukaznoe pemonpousBonctso XV-XVII Ba.

3. Crcrema KOJUISKCKOTO JeTIONPONU3BOJICTBA.

4. Cucrema MuHHCTEpcKoro aenonpousBoiacTsa XIX - Hauamo XX BB.

5. CoBetckuil epuoj; pa3sBUTHA AENONPOU3BOACTBA.

6. CraHOBIJICHHE JEIOTPON3BOJCTBA U apXHBHOTO JIeNa.

7. Ponb mOKyMEHTAIIMOHHOTO 00ECIEYEHNS B YIIPABICHHH.

8. VYnpasieHue u yrnpasieHuecKas UHPOpMaLus.

9. Vnpasnenueckuil 1okyMeHT. OCHOBHBIE MOHATHS.

10. Knaccupukanms 10KyMEeHTOB.

11. VHupukanus U cTaHIapTU3aIMs YIPaBICHUYECKUX JOKYMEHTOB.

12. HopmaTiBHO-METOJMYECKOE PETYIHPOBAHUE AETONPOU3BOJICTBA.

13. ITonstue n BUIBI HOMEHKJIATYPHI JIe)l, €€ IpeHa3HaYEHHE.

14. OyHKIIK JOKYMEHTOB: OOIIHE U CTIelHU(UISCKHUE.

15. ®opMbl U TIpaBUiIa, BUJBl pErUCTpallui AOKYMEHTOB. Hepeructpupyemble JOKYMEHTHI.

16. bnaHkn JOKyMEHTOB: MOHSATHUS, BUJIbI, BAPUAHTHI PACIIOJIOKEHHS PEKBH3UTOB.

17. OpraHu3anoHHas JTOKYMEHTanus. PeKBU3UTEI OpraHU3aIllMOHHBIX JOKYMEHTOB.

18. PacniopsnuTensHble JOKyMEHTHL. BUOBI pacIOpSAUTENBHBIX JOKYMEHTOB: CYIIHOCTb M XapaKTePHUCTHKA.
19. WH(opManmoHHO-CIIPaBOYHBIE JOKYMEHTBI: OCOOCHHOCTH IIPUMEHEHHS M 0()OPMIICHUS.

20. JIoKyMeHTOOOOpOT OpraHU3aIMK: TPAJAUIUOHHBIA U 3JICKTPOHHBIM.

21. ®dopmbl opranuzanuu paboTel ¢ qokyMeHTamMu. OOmive TpeOoBaHHUS K CHCTEMATH3AIMN JOKYMEHTOB U
(hopMUpPOBaHHUIO JIET.

22. JlenoBas nepenucka.

23. JlokyMeHTHpOBaHHE KaJIpOBBIX IPOIECCOB.

24. OmnepaTHBHOE XpaHEHUE TOKYMEHTOB IPEAIPHATH.

25. Henu, cpoku 1 MOPsAAOK NPOBEAECHHUS KOHTPOIS UCIOTHEHHSI TOKYMEHTOB.

26. TexHONOTHSA ydeTa M PacCMOTPEHHS MOCTYNMHUBIINX KOH(QHICHIHATEHBIX TOKYMEHTOB.

27. Opraxu3anust paboTs! ¢ KOHQHUICHINAIEHBIMHA JOKYMCHTaMH.

28. DopMHUPOBaHUE U XPaHEHUE JIeN, YHUUTO)KEHHE JTOKYMEHTOB, JeNl U HOcUTedaed MHPOpMaluu.
29. OcHOBHBIE NMOHATHUS, (PYHKIMN KOHTPOJISI UCHOJIHEHHS IOKyMEHTOB.

30. HanpaBieHust KOHTpoJIbHOU JesitenbHOCTU. CTPYKTypa OpraHa KOHTPOJISL.

31. Tunosele CPOKU UCIOJIHEHUS JOKYMEHTOB.

32. Opranusanyst HHGOPMALMOHHO-TIONCKOBOM CHCTEMbI Ha NPENPUSITHH: (YHKIHOHAIBHOE Ha3HAUYCHUE.
33. Bunpl apXUBHBIX JOKYMEHTOB.

34. OkcrepTHasi KOMUCCUS. DKCIEPTU3a LIEHHOCTH TOKYMEHTOB.

35. [ToaroroBka NOKYMEHTOB JUIsl CJa4YX B apXUB.

36. INopsinok mepenaun e B apxXUB OpraHU3aLUM.

37. ApxuBHOE XpaHEHHE NOKYMEHTOB. CpencTBa XpaHEHUs apXUBHBIX TJOKYMEHTOB.

38. VYnpasneHue apXUBHBIM XPaHEHUEM JOKYMEHTOB.

39. Cnyx0bl TOKYMEHTALMOHHOTO 00eCIeYeHus ynpaBleHus: 3a7aui, GyHKIHUY, IPpaBa U OTBETCTBEHHOCTD.
40. CTpyKkTypa CITy>KOBI JTOKYMEHTAIlHOHHOTO OOecredeHHs yrnpapieHus. PopMUpoBaHUE CITYXKOBI.

TecToBble BOIPOCHI 11 TPOMEKYTOUHOM aTTECTALUH:

C noMoIIbIO TAHHOTO THIIA 33JIaHUS TIPOBEPSIFOTCS CIEAYIOIINE HJIEMEHTHI IOITOTOBKU CTYEHTOB IO TUCIUILINHE:
O 3HaHHE OCHOBHBIX MOHSATHHI U ONpEACICHU;
O 3HaHHe KOMIUIEKCA TOKYMCHTAMOHHOTO OOECIICUCHHUS YIIPaBICHHUS.

1. enonpou3BoACTBO — 3TO:

a) OTpacib JAESTENbHOCTH, KOTOpasi He 00ecreynBaeT JOKyMEHTUPOBAaHHE U OPraHU3aluio0 padoThl ¢ OPUCHBIMU
JIOKyMEHTaMH;

0) 0Tpacib JIeITENFHOCTH, KOTOpasi 00eCIeYrnBaeT JOKYMEHTHPOBAHIE U OPTaHU3AIHI0 Pa0OTHI ¢ OUCHBIMA
JIOKyMEHTaMH;
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B) cdepa DeATETBHOCTH IO 00ECIICUSHNIO OPTraHN3alii O(HUCHBIMA TOKYMCHTaMH.

2. Kakue QpyHKINU UMEIOT Bce OPULIUAIBHBIE TOKYMEHTHI:

a) o0II1ie U OCHOBHBIE;
0) olmrre U crienuaibHbIC;
B) MaTepUAIIbHBIC M HPOIECCYaIbHBIC.

3. CocraB JOKYMEHTOB B OpTaHU3allUU 3aBUCHUT OT:

a) MOpsAKA MIPUHATHS PEUICHUH (€MMHOHAYAINE WU KOJUIETHATBHOCTD);

0) o0bpeMa U xapakTepa B3aMMOCBS3el B OpraHU3alluy;

B) XapakTepa B3aMMOOTHOIICHHH C JPYTMMH OPTaHH3AILMsIMU U TOCYJapCTBEHHBIMH OpraHaMu;
T) BCE BBIIICIEPEUUCICHHOE.

4. YHudukanus JOKyMEHTOB — 3TO:

a) YCTaHOBJICHHE HE €INHOTO KOMIDIEKCa BHIOB M PA3HOBHIHOCTEH JTOKYMEHTOB JUIS aHAJIOTHYHBIX YIIPaBICHYECKHUX
CHUTYaIii, pa3paboTKa eIMHBIX (OPM U MPABIIT UX COCTABICHUS, O(POPMIICHHE U CO3/IaHue TpadapeTHBIX TEKCTOB,

0) YCTAHOBJICHHE €IMHOTO KOMIUIEKCAa BHIOB M Pa3HOBUAHOCTCH OTYETOB AJISI AHAJIOTUYHBIX YIIPABICHUCCKUX
CHTYaluii, pa3paboTKa eTUHBIX (OpM M IpaBIII UX COCTABICHUS, 0QOpMIICHHE U CO3aHue TpahapeTHBIX TEKCTOB,;

B) YCTaHOBJIEHHE €AMHOTO KOMIDIEKCa BHIOB M Pa3HOBHIHOCTEH JTOKYMEHTOB [UIS aHAJIOTHYHBIX YIIPABICHYECCKUX
CHTyalui, pa3paboTka eAUHBIX (OPM M IPaBHI UX COCTaBIICHNUS, 0popMIIeHHE U co31aHne TPadapeTHBIX TEKCTOB.

5. TonmoBo# 00beM TOKYyMEHTOOOOPOTA — ITO:

a) WCXOJIHASI BETMYMHA JJIsl pacueTa YHCIEHHOCTH COTPYAHHUKOB ciuyxObl JIOY, omnpeneneHus cTerneHu
3arpyKEHHOCTH CTPYKTYPHBIX ITOAPA3ACICHHUIA 1 OTJACIBHBIX PAOOTHUKOB, CPEICTBO OMPEICIICHUS MOTPEOHOCTEH B
OpraHM3aI[OHHOW ¥ BEIYHCIUTENEHON TeXHHUKE, BEIOOpa Hanbouee 3(pheKTHBHON CHCTEMBI PErUCTPAIlMU TOKYMEHTOB U
CIIPaBOYHOTO allapara;

0) HCXOJHAs BEIMYMHA AJI pacueTa YUCIECHHOCTH HACEICHUS, OIPEAEICHUS CTEICHU 3aIPYKEHHOCTH CTPYKTYPHBIX
HoJpa3feNeHnil U OTAeNbHBIX JIOIEH;
B) CPEIICTBO ONpEe/eiCHUs MOTPeOHOCTEH B OPraHW3aI[MOHHOW WM BBHIYHCIHTEIBHON TEXHUKE, BEIOOpa Hambosee

3¢ PeKTHBHON CHCTEMBI PETUCTPAIINH JOKYMEHTOB U CIIPAaBOYHOTO armapara.
6. IokyMeHTOO00POT — 3TO:

a) JIBI)KEHHE JTOKYMEHTOB B OPraHHM3aIlMHd C MOMEHTA WX CO3JaHHS WU MOJTYyYeHHUs! 10 3aBepIICHHs HCIIOJHEHUS I
OTITPABKH;

0) JIOKYMEHT, He TpeOyIomuii 0co00ro BHUMaHHS;

B) JIBI)KEHHE JOKYMEHTOB B OPTraHHM3aI[MHd C MOMEHTA MX MOJYYEHHUS JI0 3aBEPILICHUS UCIONHEHHs HIH OTIPABKU B

KOMMUTCT I10 A€JIaM HCCOBCPIICHHOJICTHUX.

7. OTMeTbTE OCHOBHBIE JTAIBI TIOATOTOBKH U 0(OPMIICHHS BHYTPEHHUX JTOKYMEHTOB B OHCe:

a) COCTaBJICHHE TPOCKTa M COIIACOBAHME;
0) MPOBEpKa MPABUIILHOCTH O(QOPMIICHHS;
B) MOJIIIMCAHNE U PETUCTPALLHSL,

T) BCE OTBETHI BEPHBI.

8. Perucrparms foKyMeHTa BKIIFOIaeT B ceOs:

a) [IPOCTaBJICHUE JaThl;

0) MIPOCTABJICHNE PETUCTPAIMOHHOTO HOMEPA;

B) 3aIUCh HEOOXOJUMBIX CBEICHHN O NOKYMEHTE B PETHCTPAIlMOHHON (opme;
T) BCE BBIICNIEPEUUCIICHHBIE.

9. Kakue TeXHOJIOTHYECKUE HETOCTATKH HMEET JKypHaJIbHast cbopMa perucrpaiuuru:

a) (opManbHBII XapaKTep 3aKpPEIUIeHNs TOKYMEHTa 3a BAJOBBIM IOPSIKOBEIM HOMEPOM;

6) CIIOKHOCTH BECHHMS IO JKypHAILy MOHCKOBOH, CIIPaBOYHOI M KOHTPOJIEHOM paboTHI;

B) CJIOHOCTH 00513aTeIbHON MHOTOKPATHOM PErHCTpalivi JOKYMEHTOB;

T) OTCYTCTBHE BO3MOKHOCTH OTPa3HTh IBIKECHHE JOKYMEHTa B IPOIECCE PACCMOTPEHHUS W MCIOIHCHNS,
) BCE BBIIICIECPEUHCIICHHBIC.

10. I'ne yxa3bpIBarOTCS HHANBHUYaJIbHBIC CPOKH UCTIOTHECHHS?

a) B TEKCTE JIOKYMEHTA HJIM B PE30JIOINH;
0) B PE3O0JIIOLHH;
B) B TEKCTE JICJIOBOTO JIOKYMEHTA.

11. OcHoBHBIe (hyHKIINH, KOTOpBIe 0OecneunBaer JJOY:
a) IUTAHUPOBAHHUE;
0) OPraHU3aLHOHHO-PACIOPSIUTENbHAS JICATENBHOCTD;
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B) y4eT ¥ OTYETHOCTh, (PMHAHCHPOBAHHUE U T.1I.;
T) BCE IEPEUHCICHHBIE.

12. biaHk 10KyMeHTa — 3TO:

a) HECTaHIAPTHHIN JHUCT OymMart, Ha KOTOPOM BOCIIPOM3BOAMTCS TOCTOSIHHASI HH(POPMAINS TOKYMEHTa M €CTh MECTO
JUIS TIEPEMEHHOH MH (hOpMaIliH;

0) CTAQHJAapTHBIA JHCT OyMard, Ha KOTOPOM BOCHPOU3BOAUTCS MOCTOSHHAS HH(POpPMAIs JOKYMEHTa M €CTh MECTO
JUTS TIEpEMEHHOH MH (hOpMaIliH;

B) HET IIPaBUJIBHOIO OTBETA.

13. PexBU3HUT — 0013aTENBHBIN 3JIEMEHT:

a) MIPUCYIINIT OIIpe/IeICHHOMY BHTy HOKYMEHTA;
6) IPUCYIIUIT 3JIEMEHTY;

B) MPUCYIIUI Kak OOIIni;

r) MIPaBIJIBHOTO OTBETA HeT.

14. ®opmynsap-obpaser — 3T0:

a) COBOKYITHOCTb HE PEKBU3HTOB, a ITOIINCEH;

0) COBOKYITHOCTB PacHOJIOKEHHBIX B ONPEENICHHOH MTOCIeA0BATEIFHOCTH PEKBU3UTOB, IPUCYIINX BCEM BHAaM JTIOKYMEHTOB;
B) KapTOTEKa, KOTOPasi HCIOJIB3YeTCS ATt KOHTPOJIS 33 TOCCITYKAI[IIMU.

15. B ueM 3axiiroqaercs 11eib PEruCTpauu JOKYMEHTOB?
a) obecneynTs yIerT;

6) o0OecneunTh KOHTPOJIB;

B) 00€CIeYnTh OBICTPHIH MOUCK;

T) BCe BEINICTICPEUHCIICHHBIE.

16. TpeboBaHus, NpeABABIIEMBIE K TOKYMEHTOOOOPOTY:

a) IPSIMO TOYHOCTB JBM)KCHHMS TOKYMEHTOB (JOKYMEHT KpaTYaiIINM IIyTeM HOagacT K HCIIOJTHUTEII0, BO3BPATHEIC
HepeMeIeHNUs JOKyMEHTOB HCKITIOUCHEI);

0) pacnpezneneHue JOKYMEHTOB MEXy PYKOBOAMUTEISIMHU U CIIEUATUCTAMH COTIIACHO UX (PYHKIIMOHAIBHBIM O0SI3aHHOCTSIM;
B) BBISIBJICHHE 3aBHCHMOCTH ITOBEJICHHS TTOKyNaTeleil 0T pa3iIMIHbIX (aKTOPOB;

T) BCe BEINICTICPEUHCIICHHBIE.

17. Yto Takoe «Ki1accubUKaLus TOKYMEHTOBY — 3TO:

a) He JeNeHHe JOKYMEHTOB Ha KJIAcChl 110 Hanbosiee oOIMM IIPU3HAKAM CXOACTBA M PasiIHyuus;

0) meneHne TOKyMEHTOB Ha KJIAacCHI IO Hanbosee o0mMM Npr3HaKaM CXOJICTBA U pa3JINyus;

B) ACJICHUEC TOKYMCHTOB Ha KJIACChI 110 Hauboee CYHICCTBCHHBIM IPU3HAKAM CXOJCTBA U PA3JIUYIUSL;
T') BCe BBILICIICPSUHCIICHHBIC.

18. K moxymeHTaM, MOANSKAIIUM 00sI3aTeIbHOMY KOHTPOJIIIO, OTHOCSITCSL:

a) TOKYMEHTBHI BBIIIECTOSIIINX OPTaHOB;

0) pacnopsAUTEeNbHBIC JOKYMEHTBI TAHHOM OpraHU3aIii;

B) Ba)KHBIE CrieIU()UIECKUE JOKYMEHTHI, CBOHCTBEHHBIE dTOW CHCTEME YIIPABIICHHUSI, C KOHKPETHBIMH CPOKaMH UCTIOTHEHYIS;
T) BCE BBILIETIEPEUHCICHHBIE.

19. Kakue Bus! OmankoB npennonarator [OCTwr?

a) oOmmii 6;maHk 171t Beex BunoB OP/l;

6) GJlaHK KOHKPETHOTO BHAA IOKyMEHTa, KPOME IHChMa;
B) OJTaHK JUIs IHChMa;

T) BCe NepeUHCICHHBIE.

20. YcraBsl — 370!

a) TOKYMEHTBI, CTPYKTYPY ¥ COJiep>KaHNe KOTOPBIX ONIPENENSIOT Ha MECTE;

0) cIoXHBIE JOKYMEHTHI, CTPYKTYPY U COJepKaHNE KOTOPBIX ONPEAENSIOT CaMH Pa3paboTInKy;
B) JOKYMEHTBI, COJIEPKaHNE KOTOPHIX UMEET CIIY)KEOHYIO TalfHY;

T) HeT NPaBHIIBHOTO OTBETA.

6.4. Kputepuu oneHuBaHUs

ITpu ycriemHOM (YMOBIETBOPUTEIFHOM) YCBOCHHH JUCIUIUIMHEI M TIOJTy9€HHH HTOTOBOM OIIEHKH - KPUTEPUATIBHBIN
[OKa3aTesb — K3aMEH.

KpI/ITepI/II/I OK3aMCHAIIMOHHBIX OLICHOK AJIsA HpOMC)KyTO‘IHOﬁ aTTeCTalu:
«OTanaHOY - CTYACHT O6Hapy)KI/IBaCT CUCTCMATHUYCCKHUC U I‘J'Iy60KI/IC 3HAHUA 110 TEMaM JUCHUIIIINHBI; BIaJICECT MaTE€pUaiaMnu

© ®I'BOY BO «Henl'V»




PaGouas mporpamMma aucuuminHb "J[okyMeHTaMoHHOe o0OecrieueHne ypaBieHns1" 10 HalpaBiIeHNIO TOATOTOBKH
(cenmanbHOCTH) "YTIpaBieHne TEPCOHATIOM" HalpaBIEHHOCTH (IPOQHIII0) Y IpaBieHe IepCOHANIOM B ctp. 10
opranmsanuu ®I'EOY BO «Yen['V»

OCHOBHOH W JIOTIOJTHUTENIFHO JIUTEpaTyphl, PEKOMEHIOBAHHOHN IPOTpaMMOii Kypca; IITyOOKO ITOHUMAaeT B3aUMOCBS3b
OCHOBHBIX TIOHSTHI JUCIMIUIMHBI B MX 3HAYCHHUH JUTS IPHOOpeTaeMoii MpodecCHi; yMeeT CBSI3aTh TEOPETHIECKUE OCHOBBI
METOJIOJIOTUH HaYKU C IPOLECCOM HUCCIEI0BaHMUS; IPOSBIISLET TBOPUECKHE CIOCOOHOCTH B TIOHUMAaHUH, U3JI0KEHUH U
UCIIOJIb30BaHNH YIEOHO-TIPOTPaMMHOTO MaTepHala.

«XopomIoy - CTYACHT 00HAPYKHUBAET TIOJIHOE 3HAHHE IT0 TeMaM JMCIUIUIMHBI 1 OCHOBHBIX KaTerophii Kypca; BiIaieeT
MaTepHualaMy OCHOBHOM JIMTEPATYpPbl, PEKOMEHJOBAHHOM IIPOTPaMMOM Kypca; IIOKa3bIBAET CUCTEMAaTHUECKHN XapaKTep
3HaHWH 110 AUCLUILUINHE U CHOCOOHOCTh K MX CAMOCTOSTEIEHOMY ITONIOJIHEHUIO U OOHOBIICHUIO B X0/I€ aJIbHEHIIICH y4eOHOH
paboTHI, HCCIETOBATENBCKOM U PO ECCHOHATBHON eI TEEHOCTH.

«Y IOBIICTBOPHUTEIIFHOY - CTYACHT OOHAPYKUBACT 3HAHHUS OCHOBHOTO yIeOHOTO MaTeprasa Imo TeMaM JHCIUILUINHEI,
HE00X0AUMOM IS NanbHeHmel yaeObl, HaydHO-UCCIe0BaTENbCKON AeATENFHOCTH U MPeACTOosel paboThl Mo
CMEHAaNbHOCTH; TTOHUMAET U YMEET ONPEENTUTh OCHOBHbIE KATErOPHHU Kypca; 3HaKOM C OCHOBHOM JINTEPaTypoii,
PEKOMEHI0BaHHOM ITporpaMMoil.

«HeynoBneTBOpPUTENBEHOY - CTYACHT 00HAPYKUBACT CYIIECTBCHHBIC TPOOEIBI B 3HAHUAX OCHOBHOTO y4eOHOTO MaTepHana,
JIOIyCKaeT NPHHININAIbHBIC OINOKU B TPAKTOBKE OCHOBHBIX KOHIICIIIMH M KaTETOPHH Kypca, He TOHUMAEeT CeHU(pUKY
KOJIMYECTBCHHBIX M KAYECTBEHHBIX METOJI0B, (PyHIaMEHTaIbHBIX U IPUKIIaHBIX HCCICIOBAHMUI.

OmnucaHue nokasaTeneit U KpUTEpHUEB OLIEHUBAHHUS KOMIETEHIIUH ATl TECTUPOBAHUS:

HeynosnerBopurensHo (0-2 6asmia) - % BBIMOTHEHHBIX 3aJaHAN MmeHee 61
VY nosnerBopuTenbHO(3-5 06atoB) - % BBITOJTHEHHBIX 3aIaHUMA 61-75
Xopomro (6-8 6amoB) - % BHINOTHEHHBIX 3aJaHUN 76-90
OtinaHO (9-10 6ansoB) - % BBHIMOTHEHHBIX 3aJaHUHA 91-100

[Toka3zarenu u KpUTEpUN OLIEHUBAHUS KOMIIETEHLIUHN /JIsl TEKYILEH aTTecTalllu:

Kpyrabiii cTon (quckyccus) - KpUTepUU OIICHKH:

- OIIEHKA «OTJIMYHO)» BBICTABIISIETCS CTYACHTY, €CIIM OH TIOJIHO YCBOWJI yIEOHBII MaTeprall; IPOSBIICT HABBIKH aHAJIN3A,
00001IeHNs, apTyMEHTAIIH, BEICHHUS AUCKYCCHHU U TIOJIEMHUKHU, KPUTHYECKOTO BOCIPHATHS HH(pOpMAaNNH; MaTepua
U3JI05KEH TPaMOTHO, B OIPeIeICHHOMN JIOTHYECKOH MOCIeN0BaTeIbHOCTH, TOYHO UCTIONb3YeTCsl TEPMUHOIIOTHS; TOKa3aHO
YMEHHE WILTIOCTPUPOBATh TEOPETUYECKHE MOJIOKEHHUI KOHKPETHBIMU NIPHMEPAMH, IPUMEHATh UX B HOBOH CHTYalLlUH;
BBICKa3BIBaTh CBOIO TOUKY 3PEHHUS; TPOAEMOHCTPHPOBAHO YCBOCHHE paHee N3ydeHHBIX COIYTCTBYIOMNX BOIIPOCOB,
c(OPMUPOBAHHOCTh U YCTOHYMUBOCTH KOMIETEHINH, YMEHUI U HaBBIKOB;

- OLICHKA «XOPOII0)» CTABUTCS, €CIIH: B YCBOCHUH y4eOHOIO MaTepHaa JIOMyLIeHbl HeOOobIIne IPOOeIIbl, He HCKa3HBILHE
coZiepKaHUe BBICTYIUICHU; JOIYIIEHB! OIWH — 1IBa HeZ04eTa B (OPMUPOBAHUH HABBIKOB ITyOIMYHON peyH, apryMEHTAIlHH,
BEJICHUS TUCKYCCUH U MOJIEMHUKH, KPUTHIECKOTO BOCIIPUSATHS HH(POPMAITHH;

- OIIEHKA «YJOBJIETBOPUTENBHO» CTABUTCS, €CIH: HEMOJIHO UM HETOCIEJ0BATENbHO PACKPBITO COAEPKAHIE MaTepHana, HO
MOKa3aHo 00Iee MOHUMAaHUE BONIPOCa U MPOJIEMOHCTPHPOBAHBI YMEHUS, JOCTATOUHBIE AJIs JAbHEHINIEro yCBOSHUS
MaTepuaa; IMEIHCh 3aTPyIHEHHUS WIN JIOMYIIEHBI OIINOKY B OTIPE/IeTICHUH OHATHH, HCIOIb30BaHUN TEPMHUHOIOTHH,
UCIIPaBJIEHHBIE ITOCTIE HECKOIBKHUX HABOAAIINX BOIIPOCOB; CTYAECHT HE MOXKET IPUMEHHUTh 3HaHHE TEOPUH B IpoLiecce
JUCKYCCHUH;

- OIIEHKA «HEYOBJIETBOPUTEIBHOY» CTABUTCS, €CIIH: HE PACKPBITO OCHOBHOE COZIEp)KaHUe yaeOHOTO MaTeprana; py OTBETe
Ha BOIIPOCH! 0OHAPYKEHO HE3HAHHE WM HEMOHMMaHKe OomblIel niiM Hanboiiee BaKHOI 9acTH yueOHOTO MaTepHana;
JIOMYIIEHb! OMIMOKY B ONPeAeIeHIH TOHITHI, IPH UCIIOIb30BAHUU TEPMHUHOJIOTUH, KOTOPBIE HE UCIIPABIIEHBI ITOCTIE
HECKOJIBKUX HAaBOJSIIUX BOIPOCOB; HE C(OOPMUPOBAHEI KOMIIETEHIINH, YMEHHUS U HaBBIKU ITyOIMYHOM pedur, apryMeHTalnH,
BEJICHNUS TUCKYCCHH U MTOJIEMHUKH, KPUTHIECKOTO BOCIIPUATHS HH(POPMAIIHH.

Pa3paboTka 07I0K-CXEMBI - KPUTEPHHU OLICHKU:

- OIIEHKA «OTJIMYHO)» BBICTABIISICTCS CTYACHTY, €CIIH OH CBOOOIHO BIIAJICET IIOHATHIHEIM aIlllapaToM, YMEeT UCIIOJIb30BaTh €ro
IIPU aHAJIU3€ 3asSBICHHON MPOOIEMBI; IEMOHCTPUPYET 3HAHHE U CBOOOIHOE BIaeHUE (JaKTHIECKUM MaTePHAIOM B 3aIUTE
MPE/ICTaBIEHHON OIOK-CXeMe; TOTHYHOCTD U MOCNIEeI0BATEIbHOCTD B IEMOHCTPAIIUN MaTEPUIIA;

- OIIEHKA «XOPOII0» CTABHUTCSA, €CIIU: BaJieeT NOHATUIHBIM anmnapaToM, HO NPH UCHOIb30BAHUH €0 AOIMYCKAeT HETOUHOCTH;
HEe3HAYNTETbHBIC HETOYHOCTH B M3JIOKEHUH (PaKTHIECKOTO MaTePHaa; UCIBITEIBACT OTACIBHBIC 3aTPYIHEHUS B JIOTHIHOCTH
U TIOCTIEA0BATEIFHOCTH IEMOHCTPALlUU MaTepuaa,

- OLICHKA «YIOBJIECTBOPUTEILHO» CTABUTCS, €CIIN: 3HACT COACP KaHUE TIOHATHH, HO JJOIYCKAEeT OMINOKY B MX HCIIOJIb30BaHUH;
HCIIBITHIBACT 3aTPYAHEHUS B U3II0KEHUH (PaKTHIECKOTO MaTEePHalIa; HCIIBITHIBACT 3HAYNTEIIFHBIC TPYJHOCTH ITPH aHAIN3E
(bakTHUIECKOTO MaTepHana i (OPMHUPOBAHUH PEIICHHS IPOOIeM; MaTepHal B 3HAYUTEIIFHON CTEIIEHH U3JIaTaeTCs
6eccuCTeMHO U ¢ HapyIIeHHEM JIOTHUECKUX CBA3EHl;

- OIICHKA «HEYJOBJIETBOPUTEIBHOY» CTABUTCS, €CIIH: HE BJIAJICET OCHOBHBIMU MOHATHAMU I10 MPEIMETY; OTCYTCTBUE JIOTHUKH B
JIEMOHCTpaNy MaTepuaa; (pakTHIeCKHi MaTepral He COOTBETCTBYET 3aaHHIO.

[enoBas curyanus (1e10Basi Urpa) - KPUTCPUU OLICHKU:

- OIICHKA «OTIMYHOY» BBICTABIIETCS CTYAEHTY, €CIIH CTYACHT JIETKO OPHEHTHPYETCS B COACPIKAHHH JIEIOBOI
CHTyallUl BEIOpPAaHHOM 110 TeMe y4eOHOTO MaTepHaia, CBOOOJHO MOIB3yeTCs OHIATHIHBIM alllapaToM, 00a1aeT yMCHUEM
CBSI3BIBATh TEOPUIO C MPAKTHKOMN, pelaTh MPaKTUYECKUE 3a/1aut, BEICKa3bIBaTh 1 0OOCHOBBIBATh CBOU CYXKICHHMS;
Hpe/IoaraeT rpaMOTHOE, JIOTHYECKOE U3JI0KEHUE CBOESH MO3UIINHM; TIOBE/ICHUE UTPOKA €CTECTBEHHOE, PEUb YBEPECHHAS, B
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XO0J€ UI'PbI UCTIOJIB3YCT HAIVIAAHBIC MaTCpHUAJIbL (peKBI/ISI/IT, CJ'IafIlILI);

- OIICHKA «XOPpOMIO» CTABUTCA, €CJIU CTYJACHT B XOH€ UI'PBI IEMOHCTPUPYET MOJHOE OCBOCHUE TCOPETUICCKOIO
MaTtepuasa, BilaJieeT NOHITUWHBIM anapaToM, OPUEHTUPYETCS B U3Yy4EHHOM MaTepuae, OCO3HaHHO MPUMEHSET 3HaHUA I
PELLICHHUS NPAKTHYSCKHUX 3aa4, IPAMOTHO M3JIaracT CBOIO MO3MLIMIO, HO CoZiepiKanne, hopMa OTBETOB U KOMMEHTAPUEB
HUMCIOT OTACIIbHBIC HCTOYHOCTH,

- OILICHKA «YAOBJICTBOPUTEIIBHO)» CTABUTCHA, €CIIN CTYACHT B XOA€ Y4aCTUA B ,HeHOBOﬁ urpe 06Hapy>1<1/IBaeT 3HAHHUC U
NOHUMaHHE OCHOBHBIX MOJIOXKEHHH y4eOHOTO MaTepraa, HO M3JIaraeT ero HeloJHO, HEMOCASA0BATENbHO, HOMYCKaeT
HETOYHOCTH B OIIPCACIICHNHN HOHﬂTHﬁ, B IPUMCHCHUHA 3HAHUHI JJI pCHICHUA MMPAaKTUYCCKUX 3a/ia4, HC YMECT NOKa3aTCIbHO
000CHOBAaTh CBOM CYXKIICHNS,;

- OILICHKAa «HCYAOBJICTBOPUTECIILHO» CTABUTCH, €CIIU CTYACHT UMECT pPa3pO3HCHHLIC, OeccrucTeMHEBIE 3HaHUA, HC
yMEeT BBIIEIATH [TIABHOE U BTOPOCTEHCHHOE, JOIYCKAeT OIIHOKH B OIPEACICHUH ITOHITHH, HCKaXKAIOLUEe UX CMBICT,
6CCHOpHIIO‘IHO 1 HCYBCPCHHO MU3JIaract MaTeprall, HC MOXCT NPUMCHATH 3HAHUA UIA PCIICHUS MTPAKTHICCKUX 3a1a4.

Pa3paboTka mpoekTa - KpUTEPUH OLIEHKH:

- OIICHKA «OTJIMYHO) - MPOEKTHAS pPab0OTa COOTBETCTBYET IIENIM M OTBEYACT Ha IPOOJIEMHBIE BOITPOCKT; POBEICHEI
KOJUIEKTHBHBIC OOCYXICHHUS B X0/1¢ pabOTHI HaJ MIPOEKTOM; pe3yAbTaThl Pa0OTHI, IPEACTAaBICHHBIE IPH TIOMOIIN
KOMITBIOTEPHBIX CPEACTB, OQOPMIICHBI B COOTBETCTBHE C IIPABUIAMH; YCTHOE BHICTYIUICHHE YIaCTHUKA JTOTUYHO;
BBICTYIUICHUE TTOKPEIICHO MIPe3eHTAlNel Hiln ITyOJIMKALEHl; B X0/1€ YCTHOTO BEICTYIUICHHS JaHBI OTBETHI Ha BCE
JIOTIOJIHUTEbHBIE BOIIPOCH] ayIUTOPUH;

- OIIEHKA «XOPOIIO» - MIPOEKTHAst pab0Ta COOTBETCTBYET IIEIH M OTBEUAET Ha HEKOTOPHIE MPOOIEMHBIE BOIIPOCH!; IIPOBEICHEI
KOJUIEKTHBHBIE OOCYXIICHUS B X01¢ pabOThI HaJl MPOEKTOM; pe3yAbTaThl pabOThI, MPEACTaBIEHHbIE IPU TOMOIIN
KOMITBIOTEPHBIX CPEICTB, COJICPKAaT He3HAUUTEIbHBIC OINOKN B 0(OPMIICHHH; YCTHOE BBICTYIUICHHE YIaCTHHKA JIOTUIHO,
MPUCYTCTBYIOT HE3HAUNTEIBHBIC IPAMMATHIECKHE U JISBKCHIECKHE OIMOKH, HE MEIIafollie TOHIMaHHIO MaTepraa,;
BBICTYILICHUE YaCTUYIHO MOJKPEIIIEHO Mpe3eHTaluel UK MyOIuKaluel; B X0Ae YCTHOTO BBICTYIIJICEHHS AaHBI OTBETHI HA
HEKOTOPbIE BOIMPOCH! ayJUTOPHU;

- OIIEHKA «YIOBJIETBOPUTENEHO) - ITPOEKTHAS pad0Ta HE COBCEM TOYHO OTpakaeT IeNIb MMPOESKTa M ero MPoOIeMHBIe
BOIIPOCHI; YIACTHHK IIPOEKTA MPOBEN KOJIEKTHBHOE 00CY)KIEHHE B X0/1¢ pabOTHI HaJ| IPOEKTOM; Pe3yIbTaThl paboTHI,
Ipe/ICTaBIEHHbIE IPU TIOMOIIN KOMIBIOTEPHBIX CPECTB, O(OPMIIEHBI C TPYOBIMH HapYIIEHUSIMU NIPABUIT; YCTHOE
BBICTYIUICHUE YJACTHHKA HE BCETZA JIOTUYHO, IPUCYTCTBYIOT IPAMMATHIECKHE U JIEKCHUECKUE OIINOKH, KOTOPBIE
3aTPYHAIOT IOHUMAHUE; BHICTYIUIEHHUE TIOAKPEIUIEHO HE JOCTATOUHOM NPe3eHTaluel; CTYJEHT 3aTPYAHACTCS 1aTh
MpaBIIbHbBIE OTBETHI HA JIOTOIHUTEIbHbBIE BOIPOCH! AyJUTOPHU;

- OLICHKA «HEYIOBIECTBOPUTEILHOY - IPOEKTHAst pad0Ta COBCEM HE OTPa)KaeT LeJIb IPOEKTa U €ro NPOOJIEMHBIE BOIIPOCH;
YJaCTHHUK IPOEKTa HEe IPOBEI KOJJICKTUBHOE 00CY)KIEHHE B X01€ pabOTHI HaJl TPOEKTOM; Pe3yIbTaThl paboTHI, HE
IIPEACTaBJIECHBI IIPU IOMOLIY KOMIIBIOTEPHBIX CPEACTB; YCTHOE BBICTYILUICHUE YYACTHUKA HE JIOTUYHO, IIPUCYTCTBYIOT
rpaMMaTHYIECKHE U JIEKCUYEeCKHe OMNOKH, KOTOPbIE 3aTPYJHAIOT IOHUMaHKE; BEICTYIUIEHHE IPOUCXOAUT Oe3 Mpe3eHTaIIH;
CTYAEHT HE OTBEYAET Ha JIOMOJHUTEIbHBIE BOIPOCH! AyAUTOPHH.

7. YYHEBHO-METOINYECKOE U TH®OPMALNIMOHHOE OBECIIEYHEHME JUCIUIIJIMHBI (MOAYJIST)

7.1. Pexomenayemasi iureparypa

7.1.1. OcHOBHAs JIMTEpPaTypa

ABTODHI, 3arnaBue UznarenscTBo, Pecypc
JI1.1 | bacako M.U. JIokyMeHTalMoHHOE o0OecIeueH e ynpaBieHus (C OCHOBaMH Mockaa : 9BbC
apXHUBOBEIEHNA): yaeOHOE TTocoOne KnoPyc, 2020
(https://www.book.ru/book/932044)
JI1.2 | Bapmynng B.B. JlokyMeHTalMOHHOE 00ecTieueHe ypaBieHHs: Y1eOHUK Mocksa : 9BC
(https://www.book.ru/book/932046) IOctumnus, 2020
JI1.3 | beixoBa T.A., mog, JIoOKyMEHTaMOHHOE 00eCTICUECHHE YIIPaBICHHS: YICOHNK Mockga : 9BC
pen. u ap. (https://www.book.ru/book/932895) KuoPyc, 2020
JI1.4 | beikoBa T. A, JlokyMeHTaIMOHHOE 00eCIIeYeHHE YIIPABICHHS Mocksa : OO0 OBC
Ky3nenosa T. B. (menonpon3BOACTBO): yueOHOE mocodue "Hayuno-
(http://znanium.com/catalog/document?id=352307) M3JaTeIbCKHI
uentp UHOPA-
M", 2020

7.1.2. lonoJHuTeIbHAS JUTEPATYypa

ABTOpBHI, | 3arnaBue W3naTenbCcTBO, Pecypc
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ABTOpBHI, 3ariaBue WznarensctBo, | Pecype
JI2.1 | Ky3uenos 1.H. Jlenonpoun3BoACTBO: yueOHOE ocoOre Mockga : 9bC
(http://znanium.com/catalog/document?id=358533) Jamkos u K,
2020
7.1.3. Metonuyeckue pa3padoTKu
ABTODBHIL, 3arnmaBue WzparensctBo, | Pecypc
JI3.1 |Kynses HH., JlokyMeHTOBeIeHHe: yueOHUK Mockaa : 3bC
VYpanos JI.H. (http://znanium.com/catalog/document?id=367362) W3narenbckas
rpynmna "Jloroc",
2020
7.2. llepeyens pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHHKAIMOHHOI ceTn "UHTepHeT"
o1 |1. Jlanp [DneKTpoHHBIH pecypc] : anekTpoHHO-0nbmmoreunas cucrema (OBC) / m3patenscrBo Jlans. — URL:
http://e.lanbook.com/.
2. VYHuBepcuTercKast OHONIMOTEKa OHNIANH [DJIEKTPOHHBIN pecypc] : 3JICKTPOHHO-OMOIHOTEYHAs CHCTEMa
(BBC) / 000 Hupexrmenualladmummnr. — URL: http://biblioclub.ru/.
3. IOpaiit [DnexTponHslii pecypc]: anekTponHo-0nOmMoTeynas cuctema (ObC) / uzaarensctBo FOpaiit. —
URL: https://biblio-online.ru.
4. Znanium.com [DJEKTPOHHBIN pecypc] : dneKTpoHHO-O0nbaroTeuHas cucrema (ObC) / Haydano-
nanarenbekuit nenTp MH®OPA-M. — URL: http://znanium.com/.
5. BOOK.ru [2nekTpoHHBIH pecype] : anekTpoHHO-O0ubanoTeyHas cucrema (ObC) / nznarensctBo KnoPyc. —
URL: https://www.book.ru/.
6. eLIBRARY.RU [DnekTponHbIi pecypc]| : anekTpoHHast oubnmoteka / Hayd. smektpon.6-ka. — URL:

http://elibrary.ru/defaultx.asp.

7.3 Ilepevyenb nHGOPMAITMOHHBIX TEXHOJIOT Wit

7.3.1 IIporpammHoOe o0ecrieyeHmne

Adobe Connect Acrobat

LMS Moodle

MS Office365

Adobe Reader

7.3.2 IIpodeccoHanbHbIe 6a3bl JAHHBIX H HH(OPMAIMOHHO-CIIPABOYHbIE CHCTEMBbI

1. DnexTpoHHBIH KaTajor HaydHoH onbmmorexn YenlY [DnexTpoHHSBIH pecypc] : 6a3a manHbIxX / Yensd. roc. yH-T. —
Yensabunck, 1992.

2. Koncynperast [Inroc [DeKTpoHHBIH pecypc] : CpaBOYHO-IIPABOBask CUCTEMa : 0a3a JaHHBIX / PernoH.neHTp npaBoBoi
uapopm. Mupopmnpaso.

8. MATEPHUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAY JISA)

Jis peanu3anuyl TUCIUIUIMHBI UCTIONB3YIOTCS YaeOHbIE ayAUTOPUH JUIS IPOBEICHUS 3aHATHI JISKITUOHHOTO THIIA, 3aHATHH
CEMHHApPCKOI'0 TUIA, TPYNIOBLIX U MHANBUYaJIbHBIX KOHCYJIBTALMMI, TEKYLLIETO KOHTPOJISA U MPOMEKYTOYHOU aTTECTalluH, a
TaK)Ke MOMEIICHHS TSI CAMOCTOSTEIIbHOM padoThI.

VY4eOHbIC ayJUTOPUH YKOMIUICKTOBAHbI CIICIUAaIN3UPOBAaHHON MEOENBIO M TEXHUYECKUMH CPEACTBAMU 00ydeHHS C
BO3MO’KHOCTBIO CITOI30BaHMS IIEPEHOCHOTO MYJIBTHMEINIHOTO 000pyI0oBaHuUS (3KpaH, HOYTOYK, TPOEKTOP, KOJIOHKN).

JIis poBeieHNs 3aHATHI JISKITAOHHOTO THITA TPEIararoTcsl HAOOPhI IEMOHCTPAIIMOHHOTO 000PYI0BaHUS U yaeOHO-
HATJISITHBIX TTOCOOUH JUTST IEMOHCTPAINH CIIAHIOBBIX Mpe3eHTanuii. MylbTUMEIHIHOE COMPOBOKICHHUE JIEKIIMOHHBIX
3aHATHI oOecrieunBaeTCs BUACONPE3CHTAIMAMY M BUACOKEHiCaMu U3 MEIMAaTEeKH METOANYECKOTO KaOnuHeTa aKyapTeTa
YIIpaBJICHUSI.

[Momerenust 11 cCaMOCTOSTENBHON pabOThl 00YJAIOUIMXCS OCHAIIEHBI KOMITBIOTEPHON TEXHUKOM € MOAKIIIOUEHUEM K CeTH
"UuTepHeT" M 00CCIICUCHUEM JIOCTYTA B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CPey YHUBEPCUTETA IS
MPOBEIEHHS TeCTHPOBaHuUs B iporpamMme Moodle.

Hammane cucrem Wi-Fi Bo 2-0M 1 4-0M y4eOHBIX KOPITycax ITO3BOJIIET UCITOIH30BAaTh HHTEPAKTHBHBIC METOIBI BEICHHS
3aHATUH ¢ UCNoab30BaHuEM VHTepHET-pecypcoB, IPOBOAUTH KOHCYNBTAUY C UCIIOIb30BAHUEM JIEKTPOHHOM IOUTHL.

C 1ernbIo MOBBIIIEHHS KadecTBa 00pa30BaATENBHBIX YCIYyT HEOOX0IUMas OpraHu3aIlMOHHAs U y9eOHO-MeTOoqHYecKast
uH(popManus, CONpoBOXKAAONIast yaeOHBII mporece, MoMeleHa Ha caifte dakynpTera ynpasnenus. KonpunenuaaisHOCTh
HHpOpMaIUK 00eCIICYNBACTCS HATMYHEM JINYHBIX KAOWHETOB CTYIECHTOB.

9. METOJUYECKHUE YKA3AHUS JJ151 OBYYAIOIINXCS 10 OCBOEHMIO JUCIUTIIMHBI (MOAY.JIST)

VYcnemrHoe ocBOeHHE AUCHUIIIUHEIL IPEIoaracT akTUBHYIO paboTy CTyeHTa Ha BCeX 3aHATHAX ayTUTOPHOH (GopMbl
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(JIeKMH, IPaKTHYECKHE 3aHATHS), BEITOTHEHHE KOHTPOIGHBIX MEPOIPHATHH, ITIAHOMEPHYIO CAMOCTOSITENTBHYIO paboTy. B
XOJIe OCBOCHHS TUCIUIIIMHBI CTYJICHT PAaCIINpPSET CBOH COIMATBHBIN ONBIT, pA3BUBACT TAKHE OOUICKYNBTYPHEIE U
npogeccuoHaIbHble KOMIIETEHIIMH KaK OBJIaJeHNe HABBIKAMHU MCCIIEIOBATEILCKON JIeITebHOCTH; IIeNenoaraHue,
IUIAaHUPOBaHUE, aHATN3 U pedpieKcus B polecce MO3HaHMs; ((OPMUPOBAHHUE IIEIOCTHOTO SKOHOMUYECKOTO MBIIUICHYS;
paccTaHOBKa IIPHOPUTETOB M HAXOXKICHUE ONTHMAIBHBIX PEIICHUH B Pa3IMYHBIX CHTYAIHAX; U JIp.

B xo011¢ 0CBOCHHSI AUCIUILTUHEI AEATEIBHOCTH CTYACHTA HAIIPaBJICHA HA PEIICHUE CISIYIOMIX 3a1a4:

- JIOTMYECKOE MBIIUICHUE, HAaBbIKK CO3J[aHHs HAYYHBIX PadOT MO BOMPOCaM NPO(EeCCHOHATBHOM AesITeIbHOCTH,
BEJICHUS HAYIHBIX TUCKYCCHUIT;

- pa3BHUTHE HABBIKOB PabOTHI ¢ pa3HOINIAHOBBIMH MCTOYHHKAMU,

- ocyuiecTBieHne YPPEKTUBHOTO MOUCKAa MHGOPMAIMKU U KPUTUKHA UCTOYHHKOB;

- HOJTy4eHHe, 00paboTKa U COXpaHEHHE NCTOYHHKOB HH(MOPMALUH;

- npeoOpa3oBaHUe HHPOPMAIMK B 3HAHHE, OCMBICIMBAHUE MIPOIIECCOB, COOBITHI W SBICHUIT B 00JIaCTH
npodeccHoHaNBHOM IeATeTbHOCTH B HX JUHAMUKE U B3aHMOCBSI3N;

- (bopMHUpOBaHKE U APTYMEHTHPOBAHHOE OTCTAMBAaHHE COOCTBEHHOH MO3WLHUHM IO Pa3IMYHBIM MpodiIeMaM
npohecCHOHANBHON NEeSTENbHOCTH.

B yae6HOI qucnmIuIMHe CTYIEHT JODKEH OPHEHTHPOBATHCSA HAa CAMOCTOSTENBHYIO TPOpaboTKy y4eOHOTO MaTepHara,
MOATOTOBKY K MPaKTUYECKHM 3aHSTHSIM, BBIIIOJIHEHHE UTOTOBOM HUCCIIEJOBATENBCKON PaOOTHI M KOMIIBIOTEPHOTO
TECTHPOBAHMS, CAMOCTOATENEHOE U3Y4EHUE Pa3/IeNIoB Kypca.

VYcrmemHoe 0cBOCHIE TUCIUILIMHEI IIPEIIoiaracT 00s3aTeIbHOE TTOCEIIeHNE TPAKTHYECKUX 3aHATHH, BBITOJTHEHIE
TBOPUYECKHX U ITOUCKOBBIX 33JaHUMH, 3aIIIIAHUPOBAHHON NCCIENOBATENLCKOM PabOTHI, a TAKXKE KOMIBIOTEPHOTO
TECTUPOBAHHMSI.

IToaroToBKa K NPaKTHYECKHM 3aHSATHSIM:

O CTYHEHT JOJDKEH BHHMATEIbHO O3HAKOMHUTHCS C MaTEPHUAJIOM, OTHOCSIIUMCS K JaHHOMY 3aHSTHIO 10 y4eOHUKY U
y4eOHBIM ITOCOOHSM;

0 BBIIIMCATh OCHOBHBIC TEPMHHbI;

O BBITIOJTHATH TBOPYECKOE MIIH ITOMCKOBOE 3amaHue, COPMYITHPOBATh BOHHUKIINE BOIPOCH! M OCTAPaThCS
MOJYIHUTh Ha HUX OTBET 3apaHee (10 IPaKTHIECKOTO 3aHATHS) BO BPeMsl TEKYIINX KOHCYIbTAIHH IPErogaBaTes;

0 pabouas mporpamMmMa AUCLUIUIMHBI B YacCTH LEJIeH, NepeyHs 3HaHUi, yMCHUH, TEPMUHOB U y4eOHBIX BOIIPOCOB

MO>KeT OBITH HCIIOJIb30BaHa CTYACHTAMH B KaUeCTBE OPUCHTUPA B OpPraHU3AINHU OOYICHHUS.

INonroToBka K NPOMEXKYTOUHON aTTECTALIUM:

K nmpomexxyrouHoii aTTectanu He0OXO0JUMO TOTOBHUTECA II€IE€HANIPABIEHHO, PETYISPHO, CHCTEMAaTHYECKH U C TIEPBBIX JHEI
00ydeHHs 110 JaHHON JUCHUILIMHE. B caMoM Havase ydeOHOro Kypca CTyACHT MOXKET II03HAKOMHTBCS CO CIIEAYIOIeH
y4e0HO-METOANIECKON TOKyMEHTalHeH:

IPOrpaMMOH JUCHUILIUHBI;

MepeyHeM 3HaHUH M YMEHUH, KOTOPBIMU CTYJEHT AOJIKEH BIaJETh;

KOHTPOJIbHBIMH MEPOTIPUATHAMH;

y4eOHUKOM, y4eOHBIMH MOCOOHMSIMH IO TUCIHUIUIMHE, a TakKe IEKTPOHHBIMH PECypCaMu;

IIEPEYHEM BOIIPOCOB JJIsl CAMOIOJATOTOBKH.

Iy

PeKOMeHJIaHI/II/I JJIsL OpraHu3anu pa6OTI)I CTyACHTA Ha JICKIHUH

Benymryro posis B opranu3anuy y4e0HOTO Mpoliecca UTParoT JIEKITUH, KOTOPEBIE OTNPENEISIOT COAep)KaHue U HAITPABICHHOCTh
paboTHI CTYIEHTOB B OCBOCHHH HaYYHBIX 3HAHUH, BBIIOIHIIOT 00pa30BaTeIbHYI0, BOCIIUTATENbHYIO U YUeOHO-
OpraHu3alHOHHYI0 QYHKIHMIO. CaMocTosTeNbHAs Pad0Ta CTYACHTOB C JICKLIMOHHBIM MaTEePHAJIOM, COCTOAIIAS U3 €ro
MOBTOPEHHS, CTPYKTYPUPOBaHMs, aHAIN3a, CIOCOOCTBYET OoJiee IITyOOKOMY YCBOCHHIO MOTyYeHHbBIX 3HAHUIH.

Ocoboe 3HaUeHNE B OPraHU3ALUH CAMOCTOSATEIbHON pabOTEl UMEET BBOAHAS JIEKIUS MIPpEroAaBaTens. PackpbiBas CymHOCTb
HpeaAMeTa U METOBl HCTOPHH KaK HayKH, IPEoAaBaTellb 3HAKOMHUT C OCHOBHBIMH (pOpMaMu OpraHu3aluy ydeOHOH
JICATENBHOCTH B By3e. B siekuun 06001IaroTes pe3yabTaThl HAYIHBIX HCCIACIOBAHHMN, Ta€TCsI PEICTABICHHE O COBPEMEHHON
ucroprorpapuueckoi cutyarun. Ha eknnu cTyaeHTsl BOOPYXaloTcs He0OX0AMMBIM MHHUMYMOM 3HAHUH IS
CaMOCTOSATENBHON pabOThI, PENoiaBaTeNb YKa3bIBAET €€ 1elb U OCHOBHbIE HANPaBJIECHUs, HAIENAeT UHCTPYMEHTapHeM B
BHJE paboyeil IporpaMMbl U METOAMYECKUX PEKOMEHIALNH, YTO MO3BOJISET BIOCICACTBUH aIeKBATHO OPraHH30BhIBATH
COOCTBEHHYIO CAMOCTOSTEILHYIO PaboTy.

TemaTtudeckue U 0030pHbIE JEKIUU TPEOYIOT OT CTYACHTA JOMOJHUTENBHOM MOArOTOBKU. Bo-TiepBBIX, HEOOXOIUMO 3HATDH
coJiep)KaHUe MPEILUICCTBYIOLICH JICKIIH, Oe3 4ero HEBO3MOXKHO CO3HATENIBHO YCBOUTH HOBBIH MaTepuan. OcobGoe 3HaueHHE
npeaBapuTeiibHas IMMOATOTOBKA Hpn06peTaeT B TCX ClIy4dasix, KOrja B JICKIUAX OCBCHIAIOTCA HE BCC BOIIPOCHI IMTPOTrpaMMBbl
Kypca U psii BOIIPOCOB, HE MPECTABISIOMNX O0JIBIION TPYJHOCTH, BRIHOCHTCSI HA CAMOCTOATENIbHOE H3ydeHue. Jlektop B
XO0/J¢€ JICKIIMH YKa3bIBACT, KAKWUE UMEHHO pa3Jiciibl TEMbI J1OJIKHBI OBITH CAMOCTOSITEILHOM N3YYCHBbI, IpEIaracTt CriuCokK
HCTOYHHUKOB ¥ JINTEPATYPBI, C KOTOPHIMH HEOOXOUMO O3HAKOMHTHCS, KOMMEHTHPYET ()OPMBI OTYETHOCTH 110
CaMOCTOSTENFHON padoTe.

BO-BTOpI)IX, HeO6XOﬂI/IMO CIIYHIATh JICKIUIO 1 OTHOBPEMEHHO €€ KOHCIIEKTUPOBATh. HpaBI/IHI)HO OpraHn30BaHHOC
KOHCIIEKTUPOBAHHE CIIOCOOCTBYET MOATOTOBKE K KOHTPOIBHON paboTe U TECTUPOBAHHIO.

Bectu 3ammch JICKIIUU IIpCAjIaracTcs B O6IlIeI7I TETpaau, IPOHYMCPOBAB €€ U OCTAaBUB IICPBBLIC CTPAHUIIBI JJIs OTJIaBJICHUS,
9TO J]aeT BO3MOXKHOCTH OBICTPO HAWTH HYXHYIO JICKIIHIO. B TeTpaau mpearaercs 3amiceIBaTh ATy, HOMEp JIEKIUH, TeMY H
TUIaH JIEKIMU; Ha3BaHNUE BOIIPOCOB BO BPEMs JICKIIUU MOYKHO HE 3alIUCBIBATh, a JINIIb 0003HAYUTH UX HOp}I,Z[KOBin/'[ HOMED
COIJIACHO IUIaHy.
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LlenecooOpa3HO B JISKIMOHHON TETpaan OCTABUTH IMPOKHE MOJISL, KOTOPBIE MOKHO UCIONIB30BaTh JUISl 3aITHCH CCHUIOK Ha
JUTEpaTypy ¥ ICTOYHUKHY, IIUTAT, a TAKOKe 3aTOTHATH UX JOMOJHUTEIBHBIM MaTePHAIOM IIPH CAMOCTOSITSTFHOM YTCHHH
PEKOMEHIOBaHHOW JIMTEPATYPhI U MPH HOATOTOBKE K KOHTPOJILHOM paboTe.

Jl0CII0BHO 3amMCHIBaTh COJIEpKaHKE JIEKIMU HeT HeoOxoauMocTu. KoHcnektupoBanue npeanonaraer GUKCHPOBaHUE JIMIIb
OCHOBHBIX TIOJIO’KSHUH, TIIaBHBIX MBICIIEH 1 BRIBOZOB. CaMocCTOsITeNbHAS paboTa CTy/IeHTa Ha JICKIIMH U 3aKIII0YaeTcs B
BBIJICTICHUHY TJIABHOTO MaTepHuaia. Jleknuio HeoOX0AuMO BOCIIPHHIMATH TBOPUYECKH, N30eraTb MEXaHIMYECKOTO 3aMUCHIBAHUS,
(uKcHpoBaTh paHee HeN3BEeCTHYIO HH(popManuio. CTYIEHTY PEKOMEHYeTCs B TOT JKe IeHb 00paboTaTh CBOH KOHCIIEKT:
MPOYECTh €ro, BIUCATh MPOITYIIEHHOE, HCTIPABUTH HETOYHBIC BRIPAKCHNUS, (DOPMYITHPOBKH, HCKAXKEHHNS, TOJUSPKHYTh
Ba)kHBIE MecTa. [1o HToraM JIEeKIIHOHHOTO Kypca KOHCHEKTHI JISKIIUI MOTYT OBITh IPOBEPEHHI ITPEMOAaBaTEIEM.

PexomeHanuu Juist opraHu3aliy paboThl CTYICHTA TIPH TTOJITOTOBKE K MPAKTHIECKOMY 3aHSTHIO (CEeMUHAPY)

[ Hanbonee 3¢ (EeKTHBHOTO AOCTIKEHUS Pe3yNbTaTa H3ydeHHs JaHHOW AUCIUIUTIHEI HOATOTOBKY K CEMHUHAPY CIIEIyeT
HAYMHATh CPa3y >Ke I0CIIe JEKIMHU 10 JaHHOW TeMe WM KOHCYAbTALUU [IPENOoiaBaTeNs.

B nporuecce yrimy0neHHOTo YTeHUsI TUTEPATyphl MOXKHO COCTaBIIATh KPaTKUE KOHCIIEKTHI, TE3UCHI CBOUX BBICTYILICHUI],
JieTIaTh HeOOXOJMMBIC BBIITHCKH, YTOOBI 3aTEM Ha CEMHHApE aKTHBHO YIaCTBOBATH B OOCY)KICHIH BCEX BOIIPOCOB.
KoHcnekTs! s1ydinie BeCTu B TOH ke TETpaau, B KOTOPOH KOHCIEKTUPYIOTCS JIEKIIUY 110 JAHHOH JUCLUILINHE.
CamocrosTenpHas paboTa CTyA€HTOB MO U3ydaeMOil TUCIHUIIIMHE IPOBOAUTCS B COOTBETCTBUU C NMPEIOKEHHBIMU TEMaMHU.
ITo xaxoit TeMe chOPMYIHPOBAHBI BUIBI U COJEPKAHUE CAMOCTOSTEIbHON PabOThI CTYJCHTOB.

CremyronmM 3TarnoM yaeOHOH eITeTbHOCTH CTYACHTOB SBJISETCS BBITOJHEHHE KOMITBIOTEPHOTO TECTUPOBAHUS 1O
JqucHumHe «JloKyMeHTaIMoOHHOE 00ecTIeueHre yIpaBIeHns. TecTHpOBaHKE TPOBEPSIET 3HAHUS CTYICHTOB II0 H3y4EHHBIM
TeMaM JUCHUILIHHBL. KOHTpOJIbHOE TECTUPOBAHKE BHIIOIHACTCSA B KOMIIBIOTEPHOM KJIacce B IPUCYTCTBUH MpeNoaBaTes.
CpoOKH BBINOJIHEHUS TECTUPOBAHHUS — COITIACOBBIBAIOTCS C IIPENOJaBATEIEM.

Tectossle 3amanus pa3menieHs! B cuicteMe MOODLE. UToOs! OTy4nTh B Hee JOCTYII, HEOOXOIMMO 3apPETUCTPUPOBATHCS.
s aToTO CedyeT 3aiiTH Ha TJIaBHYIO CTpaHUIy caiita http://moodle.uio.csu.ru.

B Teuenwne Bcero cemecTpa JiIsl CTYICHTOB MPOBOJAMUTCS KOHCYIbTANUs. Ha KOHCYIBTAIMIO PUTIIAIIIAIOTCS CTYJCHTHI, TT0
BOTIPOCaM CBSI3aHHBIM C OCBOSHHEM MaTepraia JUCHUILTHHBL. CPOKH IPOBENSHNST KOHCYITAI[MH B COOTBETCTBUU C
rpaduKoM, MOKHO YTOYHHTh Ha Kaepe MEHEPKMEHTA.

10. CHEHMAJIBHBIE YCJIOBUA OCBOEHUSA JUCIUIIVINHBI OBYYAKOIIIUMHUCH C
HHBAJIMTHOCTBIO U OI'PAHUYEHHBIMHU BO3MOXKHOCTAMMH 310POBbA

OcBoeHHE AUCUUILTHHBI MHBAIUAAMH U JULAMU C OTPAaHUYEHHBIMU BO3MOXKHOCTSMH 370POBbS OCYIIECTBIISETCS C
UCIIONIb30BAaHNEM  CIICHMANbHBIX TEXHHYECKHX CPEACTB M T0J0 HMHGOPMALMOHHBIX TEXHOJIOTHH, IPEelOCTaBIsIEMBbIX
PecypcHBIM y4eOHO-METOMYECKUM LEHTPOM IO OOYIEHHWIO MHBAIHIOB ¥ JIUIl C OTPAaHHYCHHBIMHA BO3MOXKHOCTSMH 310POBBS
Yenl'V mo 3ampocy 00yJaromerocs.

1. MoOunbHble creluanbHble TEXHUYECKUE CPEJCTBA IS JIUIL C HApYHICHUAMH 3pEHHs: MOPTATHBHBINA KOMIBIOTEP
¢ BBOJOM/BBIBOZIOM mpudToMm bpaiins c¢ cuaresatopom peun «ElBraile-W14] G2»; HOyrOykn ¢ mporpaMMHON 3KpaHHOTO
noctyna NVDA; 31ekTpoHHBIC YBEMTUUUTENN JUIS yAAIEHHOTO IPOCMOTPA; BUACOYBEIMUYHUTENN IOPTATHUBHEIC; TH(IIOIIEED;
uuppoBbIE TUKTO(DOHBL.

2. MoOunbHBIE CHENUaNbHbIE TEXHUYECKHE CPEACTBA Ui JIMIl C HApYIICHUSIMH CllyXa: CHCTeMa CBOOOIHOTO
3BYKOBOI'O IIOJISI CO BCTPOEHHOH coBMecTuMOCThi0 ¢ FM-ycrpoiictBamu; panuoxnaccel «Coner-PCM» ¢ nepenaTdukom,
3ayIIHBIM HMHIYKTOPOM M HHIYKIMOHHOHM IeTiel; cucreMa HMHGOPMAIMOHHAS U ClIa0oCHbIIAMUX HepeHocHas «Mcrox»
A2 co BCTPOEHHBIM ILIEEPOM — 3BYKOBBIM HH(OPMATOPOM; AOKYMEHT-KaMmepa; MpPOrpaMMHpYEMbIE CIyXOBbIE ammapaTbl
WH/IMBUAYAIBHOTO MOJIb30BAHUS.

3. AccuctuBHBIC HH()OPMAIMOHHBIE TEXHOJOTHWH: IPOTPAMMHOE OOECIICUeHHE 3KPAHHOTO JOCTYNAa C CHHTE30M
peun NVDA; mnporpamMMmbl 3KpaHHOTO YBEIMYEHHUS; MIPOTPaMMbl PEUYEBOTO CHUHTE3a Ui KOMIIBIOTEPOB M HOYTOYKOB;
HPOrpaMMBbl PEYEBOTO CHHTE3a JJIsi MOOMIILHBIX YCTPOMCTB; 9KpaHHAs KIaBHATYPa; SKPaHHAS JTyIa.

ITpn HEOOXOIMMOCTH JUTA OOYJAIOIIMXCS C HApYMICHHSMH 3pEHHS Ha padodnmx MecTaxX A IMPOBEACHHS NPAKTHYECKUX WIN
1a00paTOPHBIX 3aHATHH yCTAHABIMBACTCS CIENMANBbHOE IIPOrpaMMHOE obecredeHHne (IporpaMMa peueBOd HaBHTAIHU
NVDA, peueBbie CHHTE3aTOPbI, SKPAHHBIEC JIYIIbI).

B ydeOHBIe aymuTopmu oOecmedmBaeTcsi OCCHPENATCTBEHHBIH JOCTYN IS OOYJalONIMXCS WHBAJIHIOB M OOYJaIONIUXCS C
OTpaHWYICHHBIMH BO3MOJKHOCTSIMH 3JI0pPOBBSl. B Kaxmol ayauropum, rie oOy4aroTcsi MHBIMABI W JIMIA C OTPAaHWYCHHBIMH
BO3MOXKHOCTSAMH 3/I0POBBS, IIPEAyCMaTpUBAETCS COOTBETICTBYIOIIEE KOJNMYECTBO MeECT [ OOYJaIOIUXCS C y4eToM
HapYIIEHUH UX 310POBBS.

Jig ocBOEHUS NUCHUILIMHBI MHBAIMAAM U JIMLAM C OTPaHUYEHHBIMHM BO3MOXHOCTSMU 3JI0POBbsI IIPENOCTABISIETCSl JOCTYIl K
MEeYaTHBIM HCTOYHHMKAM, HUMEIOMIMMCS B HaydHOH Oubimmoreke Yenl'Y, ¢ MOMOIIBIO CHEHANBHBIX TEXHUYECKHX CPEICTB;
JOCTYIl K 3JIEKTPOHHBIM HCTOYHMKAaM, IPEJCTaBICHHBIM B (pOpMe SIIEKTPOHHOTO JOKyMEHTa B (hOHIEC HAYYHOW OMONMMOTEKH
Yenl'Y wnm 3MeKTpOHHO-OMONIMOTEYHBIX CHCTEMax, C IOMOIIBIO CIICIHANBHBIX TEXHHYECKHMX M IIPOTPAMMHBIX CPEICTB
(pabovee MecTO IS HE3PSUYETO IMOJIB30BATENS ¢ MPOTPAMMHBIM O00ECIIedeHHEeM SKPaHHOTO JIOCTYyma ¢ chHTe30M peun NVDA,
pabouyee MeCTO C KOMIBIOTEPHBIM poiiepoM U KiaaBuaTypoi Clevy c OONBIIMMU KHONKAMH U C pas3felsiomell KIaBHIIH
HaKJIAIKOM).

Y4eOHO-MEeTOUIECKHEe MaTepHaibl Uil OOydJaromuxcss W3 YHCIa HHBAIMAOB M JIMIl C OTPAHWYECHHBIMH BO3MOKHOCTSIMH
3J0POBBsI IPEIOCTABIIOTCA B (POPMAX, afalTUPOBAHHBIX K OTPAaHHMUCHUSAM UX 310POBbS U BOCTIPHATHS HH(pOpMaIUN:
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Jnist mvn ¢ HapyIIeHMsIMHA 3pSHUS:

- B IEYaTHOH (hopMe yBENMIECHHBIM HIPUPTOM,

- B (hopMe INIEKTPOHHOTO JOKYMEHTA,

- B hopmMme ayauodaiina,

- B meqatHo# popme mpudTom Bpaidis.

JUnist L ¢ HapyIIeHHsIMH CITyXa!

- B meyaTHou opme,

- B (hOpMe IIIEKTPOHHOTO JOKYMEHTA.

Jlnist v ¢ HapyIIeHHsSIMHE OTIOPHO-/IBUTATEIFHOTO amllapara;

- B Ie4aTHOH opme,

- B (popMe 3NIEKTPOHHOTO JOKYMEHTA,

- B opme ayauodaiina.

JlaHHBIH NIepedeHs MOXKET OBITh KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTHHI€HTA O0YIaIOMIIXCH.

Jlns MHBaNUAOB M JMI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSMM 3JOPOBbSl OCBOCHHE AUCLUILIMHBI MOXET ObITh YaCTUYHO WIH
TIOJTHOCTBIO OCYIIECTBICHO C HCIONB30BAHHEM AHMCTAHIIMOHHBIX 00pa3zoBaTenmbHEIX TexHOnorui (Moodle, Adobe Connect
Pro u mmp.).

B ocBoeHHMM [JUCHMIUIMHBI HMHBaIMAaMH M JIMIAMH C OTPAHHYCHHBIMH BO3MOXHOCTSIMU 3J0POBbS HCIIOIb3YeTcs
UHIMBHOyanbHas paborta. Ilon wHanmBHAyanbHOW pabGoTod moapasymeBaeTcss nABe  (OPMBI  B3aUMOJCHCTBHA C
IperoiaBaTeNeM: HWHAWBHAyanbHas ydeOHas pabora (KOHCYIbTalWH), T.€. JOIOJNHHUTENBHOE pa3bsiCHEHHE YIeOHOTO
MaTepuala M YIIyOJIeHHOe W3ydeHHe MaTepHana C TeMH OOydJalomuMucs, KOTOpPBIE B OSTOM 3aMHTEPECOBAHBL, U
UHIUBUIyalbHas BOCIUTaTeNnbHAs paboTa. MIHAMBUIyanbHbIE KOHCYIBTALlMM HATPABICHBl Ha MHAMBUAYaTH3aLUI0 OOYdEeHUs
U YCTAQHOBIICHHIO BOCIIHTAaTEIbHOTO KOHTAKTa MEXIy IperojaBaTeneM MU OOyJaloMMCS WHBAIMAOM HIM OOYJalomuMcs C
OTPaHWIEHHBIMU BO3MOXHOCTSIMHU 3{0POBBSI.

ITpu mpoBemeHHM NPOIEAYPH OLEHUBAHUS PE3YNbTATOB OOy4eHHS HHBAIHMAOB U JHI[ C OTPAaHUYEHHBIMHU BO3MOXHOCTSIMU
3710pOBbSl 110 AWCLMIUIMHE OOECIEUMBACTCS BBHINOJHEHHE CIEIYIONMX JOMOJHUTENbHBIX TPEOOBAHUH B 3aBUCUMOCTH OT
MHIVBHIYATBHBIX 0COOCHHOCTEH, 00YIaIOmIXCs:

a) MHCTPYKOMS MO0 TIOPAAKY IPOBEACHUS IPOIEAYPHl OICHUBAHUS MPENOCTAaBIsETCI B AOCTYmHOH ¢opme (ycTHO, B
nUCcbMEHHO# hopme, B mUCbMEHHO# (opme mpudrom Bpaiiis, ycTHO ¢ UCIIOIb30BaHUEM YCIYT CYpPIOIIEPEBOIIHKA);

6) mocrynHas (opMa IpeNOCTaBICHNUS 3aJaHUN OLCHOYHBIX CPEACTB (B IEYaTHOH QopMme, B NMEYaTHOH (HOpMe yBEIMUECHHBIM
mpudToM, B redaTHoH dopme mpudTom bpailind, B popMe 3IEKTPOHHOTO JTOKYMEHTa, 3aaHUS 3aUUTHIBAIOTCS ACCHCTEHTOM,
3aJaHUs MPEIOCTABIIIIOTCSA C HCIOIb30BaHUEM CypIONEPEBOA);

B) pmoctymHas (opMma IpEfOCTAaBICHUS OTBETOB HA 3anaHMsl (IMCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
MHCEMEHHO mpuQTOM Bpaiinns, ¢ HCIoNb30BaHNEM YCITYT ACCHCTEHTA, YCTHO).

ITpu mpoBemeHHM NPOIEAYPH OLEHUBAHUS PE3YNBTATOB OOy4eHHS HHBANHAOB U JHI[ C OTPAaHHYCHHBIMH BO3MOXHOCTSIMU
3J0pOBbsI MPEIyCMaTPUBAETCA MHCIIOJIB30BAHIE TEXHUYECKHX CPEACTB, HEOOXOMUMBIX MM B CBS3M C UX WHAUBHIYaJIbHBIMH
0COOCHHOCTAMH. DTH CpelcTBa MOTYT OBITH mpenocraBieHb! Yenl Y Wil MOTYT MCIIOIB30BaThCS COOCTBEHHBIE TEXHUUECKHE
cpencrBa. Ilpm HEoOXOAMMOCTH WHBAIMAAM W JIMIAM C OTPAaHWYCHHBIMH BO3MOXHOCTSIMH 370POBBSI IIPEIOCTABICTCS
JONOTHUTENBHOE BpeMs AN MOATOTOBKM OTBETa HAa 3aJaHus, NpoLeAypa OLEHMBAaHMS pe3yIbTaTOB OOydeHHs 10
JUCLUIUIMHE MOXKET IPOBOAUTHCS B HECKOJIBKO 3TaIoB.

IMpoBenenne mpouenypsl OIEHMBAHHUS pPE3yIbTaTOB OOY4EHHWS WHBATUIOB M JIMI[ C OTPAaHWYCHHBIMH BO3MOXHOCTSIMHU
3J0POBBSI JOIYCKAETCSI C UCTIOIB30BAaHIEM JUCTAHIIHOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.
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