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Pabouast mporpamMma y4eOHON MpakTHKU paccMoTpeHa Ha [leqarorunaeckom
coBeteKomnemxa Yenl'VY u pekoMeH10BaHa K YTBEPKACHUIO (TIPOTOKOJI 3aCeIaHUsI
oT «23» anpens 2026 . Ne 5)

[Ipencenarens [lemarornueckoro copera

Komnemxka Yenl Y Jf{- '#? S M.B. Haiin

Honnﬂ'{:L N.0 ®amuns

IIporpamma y4yeOHOII NMPAKTHUKH COCTaBIICHA B COOTBETCTBUU C TPEOOBAHUSIMU
denepanbHOTO TOCYAAPCTBEHHOTO O0pa3oBaTEIbHOTO CTaHAAPTA CPEAHEro
npodeccuoHanbHOrO0  00pa3oBaHMs,  YTBEPXKIEHHOIO  MUHHCTEPCTBOM
npocemienust Poccuiickoit ®@eneparun «27» oktadps 2023 r. Ne 798, no
cneruanbHocTr 40.02.04 OpucnpyneHus.
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1. ITacnopt paGoyeii mporpaMMbl y4eOHOM NMPAKTHKH

1.1. ObsnacTh NpUMeHEeHUsI POrPaAMMbI

Pabouast mporpamMma y4eOHOW MPAKTUKU SIBISETCA YaCThbIO MPOrPaMMBbl
MOJTOTOBKM CIHEIUATUCTOB cpeaHero 3BeHa B cooTBeTcTBUU ¢ PI'OC 1o
cnenuanbHocT 40.02.04 «HOpucnpyaeHius» B 4aCTU OCBOCHMS KBATM(DUKAIIUU
«¥Opuct» u ocHoBHOro Buaa mnpodeccuoHanbHON aAestenbHocTH (BIT/):
Opranu3almoHHO-TEXHUYECKOE oOecriedeHrne paboThl Cy/I0B.

Pabouass mporpamMma y4eOHOW MPAKTHUKU MOXET OBITh HCIIOJIb30BaHA B
JOTOJHUTENBHOM TMPOPECCUOHATBHOM O00pa30oBaHUUM U MPOQPECCHOHATBHON
MOATOTOBKE PAOOTHUKOB B OOJACTH IOPUCTIPYACHLIMH MPU HATMYUU CPETHETO
oOwero oopaszoBanusi. OnbIT pabOThI HE TPEOyeTCH.

1.2. leau u 321244 y4eOHOH NPAKTHUKH

[IpoBenenrie y4eOHOM MPAaKTHKK pearu3yeTcs B (opMe MPaKTUYECKOU
MOJATOTOBKH, IYTEM  HEMOCPEACTBEHHOTO  BBHIMOJHEHHS  OO0ydYarolIUMUCS
OMpeNeNeHHbIX BHUJIOB pabOT, CBsS3aHHBIX ¢ Oyayuied mnpodeccuoHaTbHON
JESTENbHOCThIO W HaNpaBlIeHHBIX Ha (OPMHUPOBAHUE, 3aKpETICHUE, Pa3BUTHE
NPAKTUYECKUX HAaBBIKOB M KOMIIETEHIMM MO MNpO(UII0 COOTBETCTBYIOLIEH
o00pa3oBaTeIbHOM MPOTPAMMBI.

Heab npakTuku: GopMupoBaHUEe OCHOBHBIX PO(HECCHOHATBFHBIX YMEHHH,
HaBBIKOB, OIbITA IMPABOOXPAHUTEIBHON JESITEIBHOCTH B COOTBETCTBUHM C
tpeboBanusiMu PI'OC CIIO u oBnaneHHE COOTBETCTBYIOIIMMH OOIIMMH U
npodecCHOHATbHBIMA KOMITETEHITHSIMH.

3axauyu NpaKTUKM:

1. ®opmupoBaHue 00IMX U MPOHEeCCUOHATBHBIX KOMIIETEHIIUH.

2. Bocniutanue npogeccuoHambHO 3HAYMMBIX Ka4eCTB JJMYHOCTH OYAYIIETO
IOpHUCTA.

3. BeipaboTka  TBOpYECKOro,  HCCIEAOBATENILCKOTO  MOAXola K
PO eCCUOHATIEHOM IESITEIIBHOCTH.

4. COop MarepuangoB, HEOOXOOUMBIX JJIsi COCTaBJIEHUS OTYEeTa O
MIPOXOXKIACHUU.

1.3. TpeOoBaHus K pe3yIbTaTAM OCBOCHHS Y4eOHOM NMPAKTUKH.

B  pesymbrare mpoXoKOeHWsS ~ YYCOHOW  TPAKTUKH TI0  BHJAM
npo¢eCCUOHATTBHON JEATEIbBHOCTH O0yJarONTUNACS TOKEH:
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HMETb HpaKTI/I‘IeCKI/Iﬁ OIbIT.

—BeJICHUsT paboThl ¢ OOpalIeHUSIMU TPaXkJaH, MOCTYMAIOIMIUMHA B CyIl B
AJIEKTPOHHOM BHUJIE U HA OYMa)KHOM HOCUTEJIE;

—BeJeHUsT TpuéMa KOPPECIOHACHIMU U Jel B COOTBETCTBUU C
MHCTPYKUHUSMU IO Cy1Ie0HOMY JI€TIOTIPOU3BOJICTBY;

— OCYILIECTBIICHUS] MEPONPUATUA TI0 TOATOTOBKE CYACOHBIX Jen K
pa30oupaTeIbCTBY;

— IOJTOTOBKM, BBIJIAYM W HANPABICHUS KOMHUI CyleOHbIX AaKTOB U
JIOKYMEHTOB U3 CyICOHBIX JET;

— IMOATrOTOBKH CYZEOHBIX aKTOB K ONyOJMKOBAHMIO HA caiiTe cyza;

— 00OparieHus cy1e0HBIX aKTOB K HCIIOJIHEHHUIO;

— OCYIIECTBJIIGHUA PAa0OTHl C CyneOHBIMH JeNaMHu, HapsjaamMu |
JOKyMEHTaMu apXMBHOIO (POHJA Cy/a;

— COCTaBJICHUS CIIY>KEOHBIX JOKYMEHTOB Cy/a,

yMeThb:

—BeCTU MpUEM TpakKIaH, KOPPECTIOHICHIIMH U Je1 B COOTBETCTBHH C
HOPMAaTUBHBIMH aKTaMU;

— OCYIIECTBJIATH pa0bOTy MO MpUEMY OOpaIeHHH, TOCTYMaOIIUX B Cy/ B
AJIEKTPOHHOM BUJIE;

— OCYUIECTBJIATh PETUCTPALMIO, YUET IBMKEHUS, 0OpMIICHHE CyAeOHBIX
zie;

— OCYILIECTBIIATh U3BEUICHUE YYACTHUKOB CYJE€OHOr0 pa30npaTebCTBa;

— OCYUIECTBJIATh OOpPMIIEHHE, HAIlpaBJICHWE U BbAAYy KONMUM CyneOHBIX
aKTOB M JOKyMEHTOB U3 CYJCOHBIX JEIT;

— OCYIIECTBIIATH OOpaIIeHne Cy1IeOHBIX aKTOB K HCIIOJIHEHUIO;

— OCYUIECTBJIATH MOJATOTOBKY TEKCTOB CyA€OHBIX aKTOB K Pa3MEIICHUIO Ha
CalTe cyla B CETU UHTEPHET;

— OCYHIECTBJIATh paboTy C CyIOeOHBIMH JelNaMd W JOKYMEHTaMH,
nepeaaBaeMbIMH Ha aQpXUBHOE XpaHEHUE M HaXOSAIIUMHUCS B apXUBE Cy/1a;

— COCTaBJIATDH CITYKEOHbIE TOKYMEHTHI CYa;

— OCYIIECTBJIATHh PadOTy MO OOPAIIEHUIO K UCTIOJHEHUIO CYJCOHBIX aKTOB,

3HATh:
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- COJCp’)KaHHE  TPABOBBIX  AaKTOB,  PErYJUPYIOIIUX  BOIMPOCHI
CyJ0YCTPOMCTBA U CyJAONPOU3BOJICTBA;

- IIPaBOBBIC AKThI 110 CYACOHOMY JIETIONPOU3BOJICTBY;

- HOPMATHBHO-METOJUYECKHE JTOKYMEHTHI MO OOCCIICYCHHIO pabdOThHI
cyna;

- KJ1acCU(UKAIIMIO CIY)KEOHBIX JTOKYMEHTOB M TpeOOBaHUSA, K HHUM
npenbsisiembie B cooTBeTcTBUU ¢ ['OCT 1 npaBOBBIMU aKTaMH;

- MH(POPMAITMOHHO-KOMMYHUKAIIUOHHBIE  CHUCTEMBI B  CyJeOHOMU
JIeSITEIHOCTH;

- OCHOBBI OXpaHbI TPyJa U TEXHUKH 0€30TIaCHOCTH;

- CHUCTEMY JOKYMEHTOO0O0pOTa B CYIE;

- MOHATHUE U BUJBI IOKYMEHTOB, TP€OOBAHUS, K HUM MPEAbSBIISIEMBIC;

- 0011I1e BOIIPOCHI OpraHu3alluy paboThI Cy1a: OCHOBHBIC HAIIPABIICHUS
NEATCIbBHOCTH  CTPYKTYPHBIX — TOApA3feieHUN  cyla,  OOCCIeYHBAIOIINX
CyIONPOU3BOJACTBO; TMpaBWjia TOBEJICHUS PpaOOTHUKOB ammapara Cyjaa;
JIOJDKHOCTHBIC PETJIaMEeHThl PaOOTHUKOB armapara Cyja; MpaBuiia BHYTPEHHETO
pacnopsiika cyJa u T.1;

- MOPSAAO0K y4€Ta MOCTYMUBIIUX B CyJl OOpalieHui, TOKYMEHTOB U JeJ
U PETHCTPAINH CyIeOHBIX ACI, MPUHATHIX K MPOU3BOICTBY;

- OpraHU3alldI0 U BEJICHHE CYACOHOro JeI0MpOrU3BOACTBA HA CTAJINH
MOATOTOBKHU Jieja K CyJae0HOMY pa30upaTeabCTBY: HalpaBlE€HUE WU3BEIICHUN U
BBI30BOB, 0(hOpMIICHUE CYICOHBIX JET;

- OpraHU3aIdI0 M MOPSI0K BEICHUS CYJIeOHOTO 3aceJaHts U BEJICHHE
IIPOTOKOJIA CYACOHOTO 3aceTIaHus;

- nopsiIok  opopMiieHusT CyAeOHBIX Jel B TEpUoJ U TOCIe UX
paccMOTpeHUsl: BblJadya M HaIpaBJICHUE KOMUU CyJeOHBIX aKTOB U JJOKYMEHTOB;
MOPSIZIOK O3HAKOMJICHUsI ¢ MaTepuajaMu Jielia, HalpaBlICHHE CYACOHBIX JeNl B
BBIIIECTOSIIIIME HHCTAHIIUM C aneUISIIMOHHBIMU, KaCCAallUOHHBIMU M HaJI30PHBIMU
»KaJ100aMHM, YaCTHBIMU KaJl00aMH;

- MOPSAZAOK OOpamieHuss K HCIOJIHCHUIO IIPUTOBOPOB, PEIICHUH,
OTIpE/ICJICHUI ¥ TOCTAaHOBJICHUH Cy/a;

- MOPSIZIOK MOJATOTOBKH U Tepeadynd CyACOHBIX AN U JOKYMEHTOB K
repegaye B apxuB Cya;
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— nopsAIoK oOecredeHust AOCTyNna K HMH(OpPMALUU O JEATEIbHOCTH
CYZIOB: TIOATOTOBKY CYZ€OHBIX aKTOB K pa3MeIIeHUIO Ha OHUIMATBHOM caiiTe cyna
B MH(QOPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOW CETH UHTEPHET;

- HOPSI0K OCYILECTBIICHUS! KOHTPOJISI Cy1e€0HOT0 J1eI0NpPOU3BOJICTBA U
KOHTPOJIb UCIIOJIHEHUS: LIEJN U 33]]a4d, CYOBEKThI KOHTPOJIS U UX MOJTHOMOYHSI.

1.4. Kosu4ecTBO 4YacoB Ha OCBOeHHMe padodeil mNporpaMMmbl y4eOHOM
NMPAKTHKH:

Bcero: yueOHas mpaktruka — 36 4acos.
[IpomexxyToUHast aTTecTanus — 3a4eT.

2. Pe3yabTarbl 0CBOCHHs pado4eil mporpaMMbl y4eOHOH MPAKTUKHU

Pe3ynbratom ocBoeHust pabouei mporpaMMbl y4eOHON MPAKTUKU SBISETCS
Cc()OPMHUPOBAHHOCTh Yy  OOyYarOUIUMXCSl  MEPBOHAYAJIBHBIX  MPAKTUYECKUX
npodeccuoHaibHbIX ymMeHud B pamkax monynei [ITICC3 no ocHoOBHOMY BHIY
npodeccuoHabHON NEATEIbHOCTH (BITLD): [IpaBonpuMeHUTENBHAS
NeSATEeIbHOCTh,  HEOOXOAUMOTO  JJIA  MOCJHEAYIOLIEro  OCBOEHUS  UMH
npodeccuonanbbIX (I1K) u 06mux (OK) koMneTeHuniA:

Koa HaumeHoBaHue pe3yJbrara 00y4eHus

OK 01 |BwiOupath ciocoObl petieHus 3a1a4 npohecCuoOHaIbHON AeSTENbHOCTU
MPUMEHUTENHHO K PA3IMYHBIM KOHTEKCTaM

OK 02 |Hcnonb3oBaTh COBPEMEHHBIE CpEACTBA  IIOMCKAa, aHaau3a W
uHTepHnpeTanuu uHboOpMaIMi U UHGOPMAITMOHHBIE TEXHOJOTHHU IS
BBITIOJIHEHUS 33724 MTPO(PECCHOHATILHON JACSITEIHHOCTH

OK 03 |[InanupoBaTh M peaqu30BbIBATH COOCTBEHHOE NpPO(EecCHOHAIbHOE U
JUYHOCTHOE PAa3BUTHE, TMPEANPUHUMATEIBCKYIO IeATEeIhHOCTh B
npodeccuoHabHON cdepe, HCMOb30BaTh 3HAHMS M0 TMPABOBOM U
(bUHAHCOBOW TPAMOTHOCTH B Pa3JIMYHBIX )KU3HEHHBIX CUTYAIIHSIX

OK 04 |DddexTrBHO B3aUMOICHCTBOBATH M pabOTaTh B KOJJISKTUBE U KOMAH/IC

OK 05 |OcymecTBisiTh YCTHYHO M IHCbMEHHYK0 KOMMYHHMKalHMIO Ha
rocyaapctseHHOM si3pike  Poccuiickon  ®depepauun ¢ ydeTtom
0COOCHHOCTEH COIMAIbHOTO M KYJIbTYPHOTO KOHTEKCTa

OK 06 |[IposBiATH IPaXJaHCKO-TTATPUOTUYECKYIO MO3ULIHIO,
JEMOHCTPUPOBATh OCO3HAHHOE IOBEJCHHUE HA OCHOBE TPaJAMIMOHHBIX
OOIIEYeIOBEYECKHUX LIEHHOCTEN, B TOM YUCJIE C YYETOM rapMOHU3AIUU
MEXHALMOHAIBHBIX W MEXPEJIUTMO3HbIX OTHOIICHHWM, NPUMEHSTh
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CTAaHAaPThl AHTUKOPPYIIIIHMOHHOI'O ITIOBCACHU

OK 09 |I[lons30BaThCs npodeccruoHanbHOMI JIOKYMEHTAaIEen Ha
rOCyAapCTBEHHOM U MHOCTPAHHOM SI3bIKaX

I1K 3.1. |Ocy1iecTBisSTh BeICHHE CY/IEOHOTO JIeTONPOU3BOJICTBA.

[1K 3.2. |Ocy1iecTBiATh ASHCTBUS MO TUIAHUPOBAHUIO U PeANIN3alUN
MEPOMPHUSITHIA 10 00ecTIeYeHIIO PabOTHI apXHBa CyJa.

[1K 3.3. |CocTaBiaTh MPOEKTHI MPOIIECCYATBHBIX U CITY>KEOHBIX JOKYMEHTOB
cyna

[1K 3.4. |OcymecTBasTh paboTy ¢ 00pallieHUsIMUA TPAKJIaH U OpraHu3alui

[IK 3.5. |OcymiecTBasTh pabOTy MO PErucTpaIuu, y4eTy U TEXHUUECKOMY
O0(QOPMIICHUIO UCTIOTHUTENIbHBIX JIOKYMEHTOB O CYZCOHBIM JIEJIaM.

3. TemaTu4yeckuii IVIaH U COAEP:KaHUE Y4eOHOM MPAKTUKHU

3.1. TemaTnyeckuii JIAaH y4eOHOM MPAKTUKHU

KosauuecTBo
Kon
K Buabi pador HaumenoBanue rem 4acoB 110
TEMaM
[TIK OpranuzaimoHHo- Nuctpykrax no Th 2
3.1-3.5 | Texauueckoe COop cBenenuii 0 MmecTe 4
oOecrnieueHre pabOThl | MPAKTUKH
CyZioB Cyne6Hoe 7
JIEJIOTTPOU3BOJICTBO
OGecrnieueHue
paccMoTpeHust Cy1IeOHbBIX 7
nen
OCHOBBI OpraHU3alMOHHO-
TEXHUYECKOTO 00eCIIeUeHUs 6
JIeSITeTbHOCTH CY/IOB
ApXUBHOE JIETIO B CyJi€ 6
Odopmiienne otuera
Bcero yacos 36

3.2. Copep:kanue y4eOHON NPAKTUKHU
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DY

Muno6puayku Poccun
denepanbHOE rocyapCcTBEHHOE OI0KETHOE
00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs

«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)

Komnemx Yenl'Y

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B

o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1 ‘ ctp. 9 ‘ IlepBslii 3x3eMILIAP | KOITHS Ne
HaumenoBanue
N . O0beM | YpoBeHb
TeM yueOHo 1 | Coaepxxanune yueOHOM NPAKTUKH
qyacoB | 0CBOCHUHA
INPAKTHKH

[IM.03. Opraan3aliuOHHO-TEXHUYECKOE 00ecTIeueHre padoThl CyI0B

MJIK.03.01. CynebHoe nenomnpon3BoACTBO
MJIK.03.02. O6ecrieueHre pacCMOTPEHHUSI CYJACOHBIX JEI

MJIK.03.03. OcHOBBI OpraHU3alMOHHO-TEXHUYECKOTO 00CCTICUCHUS IeATEIbHOCTH CYOB

MJIK 03.04. ApxuBHOE €0 B Cyzie

Bua padorei: OpraHu3aliOHHO-TEXHUYECKOE 00eCIIeUeHHE

paboThI CYJIOB

Nuctpykrax no Th

Conepxanue

1. IlpoxoxaeHue  HWHCTPYKTaxa  TIO
TEeXHHKE 0OE30MacHOCTH MpHU padoTe ¢
CETEeBBIM U JIPYTUM O0OpyAOBaHUEM
Ha MPEANPUATUH.

2 2,3
2. Uzyuenme HOpPMAaTUBHBIX
JIOKYMEHTOB.
3. OzHakoMmJIeHHE C JOJDKHOCTHBIMHU
UHCTPYKIUSIMU pabOTHUKOB
TIPEITPHUSTHSL.
COop cBeaenuii o Cojaep:xanue
MecTe TPaKTUKA 1. Omnpenenenue poiau TPEANPHITUS |
€ro MecTa BO BHEIIHEHN CpeJIE.
2. CtpykTypa
OopraHu3auu(TpeaIpUsTHS ).
[esaTenbHOCTh  MOApa3ieneHus, B
KOTOPOM TIPOXOSIT MPAKTUKY.
3. Csenenus 00 aBTOMAaTH3aIUN 4 23
;
JeSITeIbHOCTH COTPYJIHUKOB u
MPOrPAMMHOM obecrieueHU N
MPeINPHUATH/OpraHU3aIiH.
4. CocraB ¥ CTpyKTypa pabo4nx MecT.
5. OmmcaHue OCHOBHBIX HOPMAaTHBHO-
MIPABOBBIX JTIOKYMEHTOB,
UCTIONB3YEMBIX B OCYIIECTBICHUU
JIESATSIILHOCTH MPEAPHUSITHS.
CyneGHoe Cojaep:kaHue
JIeITOTIPOU3BOICTBO 1. CocraBieHne mnepevHss HOPMATHBHO-
METOJUYECKUX  JOKYMEHTOB IO
CyIeOHOMY JIeIOTIPOU3BOJICTBY.
2. XapakTepHucTuKa cnenuduku 7 2,3
MIPUMCHCHHUS HOPMAaTHUBHO-

METOJUYECKOW JOKYMEHTalluu 1O
Cy1eOHOMY JIETIOTIPOU3BOJICTBY

3. OrpaboTKa HaBBIKOB MPUMEHEHHUS
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Muno6puayku Poccun

denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE

00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs

«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)
Komnemx Yenl'Y

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1

ctp. 10 IlepBslii 3x3eMILIAP KOITHS Ne

HOpM, pEryjIHpylolIuX cyaeOHoe
JIEIONIPOU3BOICTRBO.

4, Paborta c perucTparMOHHBIMU
dbopMamMu CyneOHBIX JOKYMEHTOB C
MIPUCBOECHUEM Y4ETHOTO
PETUCTPALIMOHHOTO HOMeEpa U
3anmucel0 B (opMy  OCHOBHBIX
CBEJICHUI O JOKYMEHTE.

5. OsHakomileHHE c TUTIOBBIMU
dopmMamMu u OnaHKaMU JOKYMEHTOB
CyJla, MX 3aIlOJIHCHUE.

6. OsmakomiieHne ¢ 0a30i JaHHBIX
JIOKYMEHTOB CyZa JJIsI TTOCIIEAYIOMIETO
KOHTPOJISI ~ CPOKOB  HCIIOJIHEHUS
JIOKyMEHTOB, W CIIPaBOYHOU pPabOTHI
10 HEM.

7. O3HaKOMJICHHE C HOMEHKJIATYPOU Je
cyna.

8. Uzyuenme mpaBuin QopMupOBaHUS
HOMEHKJIATYpHhI JIe] cyJa U paboThI C

HEW.
O0ecrieuenue Conepxanue
paccMOTpeHHs 1. O3znakomiieHue ¢ paboToi cekpeTapeit

CyIeOHBIX JIeN

CyneOHOTOo 3aceTaHus U TOMOIIIHUKOB
Cyaen.

2. OtpaboTKka HaBBIKOB (OPMUPOBAHUS
Jena  Ha  CTQAMM  TIPUHATHA,
Ha3HayeHus Jena K  cylneOHoMy
PacCMOTPEHHIO, a T.JK. 10 3aBEPIIECHNUN
TaKOIro PaCCMOTPEHHUSI. 7

3. Osnakomyienue ¢  paboToit u
B3alMOJICCTBHEM HHBIX
noJpasJieNieHuil,  o0OecreynBaromux
paboTy MO PaCCMOTPEHHIO CYIEOHBIX
JeIL: ciyx6a HPUCTaBOB-
UCIIOJTHUTEIEH, nH(OPMaLMOHHO-
TEXHUUYECKUE noJipa3aeieHus,
aJMUHHCTPATUBHO-XO035IIICTBEHHbIE
110/1pa3IeJICHNU.

2,3

OCHOBEI
OpraHu3aIMOHHO-
TEXHUIECKOT'O
obecnieyeHus
JIESITEIIBHOCTH CYJ/IOB

Conep:kanue

1. HccnenoBanue cTaauyd IIOATOTOBKHU
pacnopsAaauTCIbHBIX JOKYMEHTOB 6
cyaa: IOoATOTOBKA IMPOCKTA
JOKYMCHTA, COrj1aCoBaHUC
AOKYMCHTA, oA CaHueC (,[[.TISI

2,3
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Muno6puayku Poccun
@\‘” denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE
00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs
«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)
Komnemx Yenl'Y

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1 ctp. 11 IlepBslii 3x3eMILIAP KOITHS Ne

MMOCTAHOBJICHUH u peleHuit
no0aBIsIeTCsl CTagusi OOCYXKIEHUS U
OPUHATUS 3TUX JIOKYMEHTOB Ha
3aceJaHuU KOJIJIETHaIbHOIO OpraHa).

2. OtpaboTka HaBBIKA COCTaBJICHHS,
penakThupoBaHus U odopmileHus
OpraHU3alMOHHO-PACIOPAIUTENBHBIX
JIOKyMEHTOB BCEX BU/IOB,
JICUCTBYIOILLUX B CYJE.

3. Os3HakoMJIeHHE C  IPUTOBOPaAMH,
pELICHUSIMU,  ONPENACICHUSMH U
MOCTaHOBJICHUSIMH CY/Ia.

4. HccnenoBaHue mopsiika 0OpaiieHus K
WCIIOJTHEHUIO TIPUTOBOPOB, PEILICHUH,
ONpPE/IETICHUN U IOCTAHOBIICHUH Cy1a.

ApXHBHOE JIETIO B Coaepixanue
cyne 1. OsHakomiieHHE c paboToii
apxuBapuyca cyaa.
2. O3HakoMIIeHUE c TOPSAKOM

MOJAITOTOBKH CYACOHBIX eI (HapsIIOB)
Y MaTepHaIoB IS CIaYU B apXUB.

3. Hzydenme  HOPMATHBHO-TIPABOBBIX 6 2,3
JOKYMEHTOB, PETYIHPYIOMINX
BOIIPOCHI ApXHUBHOTO
JIETIONPOMU3BOICTBA B CY/IaX.

4. O3HakoMIIeHHE c MOPSAIKOM

oopMIICHHS pe3yJIbTaTOB CAAYu JAei
Ha apXMBHOE XpaHEHHE.

Odopmiienne otuera | Comep:kaHue

Odopmiierre oryeTa MO MPOXOKICHHUIO 4 2,3
y4eOHOH MPaKTHKH
Bcero: 36

JUis  XapakTepUCTHKH  YpPOBHS ~ OCBOGHHMS  y4eOHOTo  marepuana
UCIIOJIb3YIOTCS CIEAYIONINE 0003HAUCHUS:

1 — 03HAaKOMUTENBHBIN (Y3HABaHUE paHee U3YyYEHHBIX 00BEKTOB, CBOMCTB);

2 — penpoAyKTHBHBIM (BBIIIOJIHEHHE JEATEILHOCTH TI0  00pasiy,
WHCTPYKLUU WIH [10JI PYKOBOJICTBOM);

3 — NpOAYKTHBHBIA (TUIAHUPOBAHME MU CAMOCTOATEIBHOE BBITIOJHEHHE
JesITeIbHOCTH, PelIeHUe MPOOIEMHBIX 3a/1a4).

4. YcaoBus peanusanusi padodeil nporpaMmbl Y4eOHOH NPAKTHKHA
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Muno6puayku Poccun
@\‘” denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE
00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs
«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)
Komnemx Yenl'Y

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1 ‘ cTp. 12 ‘ IlepBslii 3x3eMILIAP KOITHS Ne

4.1. Tpe6oBaHusiT K MHHHMMAJBLHOMY MATEePHAJIbHO-TEXHUYECKOMY
o0ecrneyeHHu 1o

1. Macrepckass «lOpucnpynenius» (kabuHeT mnpodeccuoHaIbHBIX
JUCIIATUINH))».

454119, Yensbuncka o061, r. Yensobunck, yn. Kponmraarckas, 1.10.

OcHoBHOE 000pyZ0BaHUE: paboYre MECTa MO KOJIMYECTBY OOyYarolmuXCs;
paboumne MeCTO MPeIoaaBaTes; CTEIIaXH.

Texaudeckue cpeacTBa 00ydeHUs: HOYTOYK MO KOJTUIECTBY OOYJArOITHXCS,
MoY.

[Iporpammuoe obGecneuenune: Windows 10 (cpox AEHCTBUS JIMIICH3UU:
OeccpoUHO)

2. Kabuner mpodeccHOoHaNbHBIX TUCHHUIUINH — — Y4eOHast ayIuTOpUsl IJis
MPOBEACHHUS  JICKITMOHHBIX W TMPAKTUYECKUX  3aHATHH, TPYNIOBBIX U
WHIUBUYTBHBIX KOHCYJBTAIMM, TEKYIIETO KOHTPOJSI W IMPOMEKYTOTHOU
arrectauuu Ne 404.

454001, Yensbunckas o6m., r. YensaOunck, yia. bpateer Kammpuneix, 1.
129.

OcHoBHOE 000pyOBaHHE: YUEOHBIE CTOJIBI, COBMEIICHHBIE CO CKaMEMKaMu
Ha 24 MOCaJoYHBIX MECT, CTOJI MpenoAaBaTrelis, CTyJ MpernojaBaTens, A0cKa 3
CTBOpUAaTas yYeHHWUYEcKass OObIYHAS HACTCHHAs, MYJbTHUMEIUWHBIA IPOCKTOP,
MIPOEKIIMOHHBIA dKpaH Ha TPEHOTE.

[TporpammHuoe obecnieueHue:

MS Windows 10 (cpok aeiictBus — 6eccpouno); MS Office 2016 (cpok
neuctBus — OeccpouHo); «AHTuBHpyC Kacmepckoro» (Cpok ACHCTBUS — TIO
norosopy); CIIC «["apanT» (cpok pmeiictBus — mo gorosopy) CIIC
«Koncynbrantlimtocy (cpok aeidcTBUSL IO 1OTOBOPY)

IMomemeHus ISl OPraHU3ANMHA CAMOCTOATEIbHOH M BOCTIMTATEIbHOM
padoThI:

1. bubnuoteka, ynTanbHbIN 3a1 Ne3 ¢ BbixojoM B UHTEpHET - moMelieHue
JUISl OpTraHU3aIiy CaMOCTOSITEIbHOM M BOCITUTATEILHON PaOOTHI.

OcHoBHOE 000py/IOBaHUE: CTEUIAXKW KHIDKHBIE, Kadeapa BblIauu
JTUTEPATYPhI, BBICTABOYHBIN CTEJUIAaX, MIKa(bl, CTOJBI, CTYJbs, KOHIUIIMOHED, 9
MEPCOHANIHBIX ~ KOMIBIOTEPOB C TMOAKIIOYEHWEM K HH(POPMAIMOHHO —
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Muno6puayku Poccun
@\‘” denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE
00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs
«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)
Komnemx Yenl'Y

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1 ‘ ctp. 13 ‘ IlepBslii 3x3eMILIAP | KOITHS Ne

TEJICKOMMYHUKAIMOHHOHN cetn « HTepHET»; yueOHas MeOenb, TPOSKTOpP, SKPaH,
KOHUITUOHED.

[Iporpammuoe obecneuenue: Microsoft Windows Professional 7 Russian
Academic OPEN No Level (Cpok aeiictBusi - mo noroBopy); Microsoft Office
Professional Plus 2010 Russian Academic OPEN 1 License No Level (cpoxk
JNEeUCcTBUA — 1O J0roBopy); AHTuBHpyc Kacmepckoro (Cpok IeHCTBHS — IO
noroBopy); Koncynbrantllmtoc (cpok neiictBus — mo goroBopy); HOB (cpok
NEUCTBUS — MO JIOTOBOPY).

HeorpannueHHuslif J0CTyn K 3JIEKTPOHHO-OMOIMOTEUHBIM CHCTEMaM
(37IEKTPOHHBIM oubmuoTeKam), B ANEKTPOHHYIO uH(OPMAITMOHHO-
oOpa3oBarenpHyl0 Ccpeay oOpa3oBaTeNbHON OpraHu3aluy; K COBPEMEHHBIM
npodeccoHanbHbIM  0a3aM  JAHHBIX U HMHQPOPMALMOHHBIM  CIPABOYHBIM
CHCTEMaM.

2. AxtoBbI 3an1 Ha 483 mecra Cc BBIXOJOM B ceThb MHTepHeT - s
MIPOBEICHMS HAYYHBIX KOH(EPEHINI, CECMUHAPOB - TTOMEIICHUE I OPTaHU3aIliN
BOCITUTATEIHHOU PabOTHI.

Texnuueckue  cpencrBa  oOydeHUs  JUIi  TIPOBENCHUS  3aHSATHUM:
MYJIbTUMEIUMHBIA KOMIUIEKC TOPTAaTUBHBIN (HOYTOYK, JE€MOHCTPAIIMOHHBIN
9KpaH, MPOEKTOP).

OcHoBHOE 00OpyIOBaHME: COBPEMEHHOE 3BYKOBOE, CBETOBOE W
BHJ1€0000pyOBaHUE

4.2. O01mme TpeOOBaAHUSA K OPraHU3alMU 00pa30BaTeJIbHOIO Mpolecca

VYyebHas mpakTUKa MPOBOJUTCS KOHIICHTPUPOBAHO IUTLIOMHUPOBAHHBIMU
CHeIUaINCTaMH — MPENOIaBaTeIIIMU MEXKIUCIUTLTHHAPHBIX KYPCOB U BEIYIIIUMU
crienuaiiucTaMu npopuiIbHBIX opranu3anuii. CTyIeHTHI MOTYT TMPOXOJIUTH
y4eOHYIO MPAKTHKy B CTOPOHHUX OpPraHU3alMIX WM B KaOMHETaX, MaCTEPCKHUX
Komnemxa, oOnamaroniux  HEOOXOAMMBIM  KaJpOBBIM W MaTepUalibHO-
TEXHUYECKUM TOTEHIIUAJIOM. ATTECTAIUS TI0 UTOTaM MPAKTUKN OCYIIECTBISICTCS
Ha OCHOBE OTYETa O MPOJACIaHHOW padoTe U MyOJIMYHON €ro 3alUTHI.

4.3. YcaoBusi peanusanuu padoueil mporpaMMsbl J1Jisi MHHBAJIUI0B U JIUIL
€ OrpAHNYEHHBIMHU BO3MOKHOCTSIMH 310POBbS
OO0y4yeHre MHBAJIU/IOB U JIUI] C OTPAaHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbS
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Muno6puayku Poccun
@\‘” denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE
00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs
«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)
Komnemx Yenl'Y

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1 ‘ cTp. 14 ‘ IlepBslii 3x3eMILIAP | KOITHS Ne

OpPraHU30BaHO COBMECTHO C JPYTMMH O0YYarOIIMMHUCH.

s ocBOGHMSI MporpamMMbl y4eOHOM TMpakTUKU B (OHJE OUOTUOTEKH W
AJIEKTPOHHO-OMOJIMOTEYHBIX CHCTEMax HMEETCS OCHOBHASI M JIOTIOJHHUTEIbHAsS
yueOHas TuTepaTypa B BUIC SJCKTPOHHBIX TOKYMEHTOB.

B Macrepckux u mabopaTopusx 00OpyIOBaHBI CIEIUAIBHBIE MecTa C
BO3MOXXHOCTBIO Pa3MEIIEHUSI CTYJCHTOB Ha Kpeclie-KOSICKE U MOIKIIOYCHHS K
AIEKTPUIECKON CETH TEXHUICCKUX CPEICTB O0YUCHUSI.

[Ipu mpoBeneHWUM MPOIEAYPHl OICHWBAHUS PE3YNbTATOB OOYUYCHUS
WHBAJIUJAOB M  JUIl C  OrPAaHUYECHHBIMH  BO3MOXKHOCTSIMH  37I0POBBS
IpeIyCMaTPUBACTCS UCIOJIb30BAHUE TEXHUYECKUX CPEJICTB, HEOOXOAUMBIX UM B
CBSI3U C X MHIUBHUAYATbHBIMU OCOOEHHOCTSIMU. [laHHBIE TEXHUUECKHE CPEICTBA
MOTYT OBITh TpeacTaBieHbl PecypcHbIM y4eOHO-METOJAMYECKHM IIEHTPOM 10
0OyYECHHIO WHBAJUIOB | JIUI] C OTPAHUYCHHBIMA BO3MOKHOCTSIMH 3I0POBBSI.

4.4. Kaagposoe o0ecrieueHrue 00pa3oBareibHOIO0 Mpouecca

TpebGoBanus k KBamu(pUKAIUU TIETArOTUYECKUX KaJIPOB, OCYIIECTBIISIFOIITUX
PYKOBOJICTBO TPAKTUKOW: TUIIJIOMUPOBAHHBIE CIEIHAINCTHI — MPEnoaaBaTeNn
MEXAUCIUIUIMHAPHBIX ~ KYPCOB M BEAYIIUME CHEIHUATUCTBl  MPOQPUIBHBIX
OpraHU3aIUH.

[IpemogaBatenu  mpoeCCHOHANBFHOTO  [HMKJIA,  OCYIIECTBISIOIINE
PYKOBOJCTBO Yy4€OHOW MPaKTUKON OO0y4arommxcs, MAODKHBI HMETh BBICIIEE
npohecCHOHABHOE 00pa3oBaHKe, COOTBETCTBYIOIIEro mpodmmo Momyms [IM.03
«Opranu3aiMoHHO-TEXHUYECKOe o0ecrieueHrne paboThl CY/IOB» M CIEIUATLHOCTH
40.02.04 FOpucnpyzaeH1us.

K mnemarormyeckoil AEATENHPHOCTH MOTYT TPHUBJICKAThCS  BEIYIINE
CHEIUATUCTBI MPOGUIBHBIX OpPTraHU3aINi, B TOM YHCJIE U3 YHCIa PYKOBOIUTEICH
1 paOOTHUKOB OpraHU3allii, HalpaBIeHUE ACSITEIbHOCTH KOTOPBIX COOTBETCTBYET
obOnactu npodeccruonanbHor aesitensbHocTH 09. FOpucnpynaeHiys U1 UMEIOIUX
CTa)x pabOThI B JaHHOW PO ECCUOHAIBHOM 00J1acTH HE MeHee 3 JIET U IPOXOAUTh
00s13aTENbHYIO CTAXXUPOBKY B TPODUIBHBIX OpraHU3aIMsIX He pexke 1-To pasa B 3
rona.
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denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE

00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs

«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)
Komnemx Yenl'Y

DY

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1 ‘ cTp. 15 ‘ IlepBslii 3x3eMILIAP | KOITHS Ne

45. YciaoBus peaqu3allud NPOrpaMMbl  Y4eOHOH NPAKTHKH C
HCIO0JIb30BaAHHEM JIEKTPOHHOIO 00y4YeHH sl

B ciuywae peanuzanuu  y4eOHOM MpPaKTUKH €
AJIEKTPOHHOTO OOYy4YEeHUs, AUCTAHIIMOHHBIX OOpa30BaTEIbHBIX TEXHOJOTUH

O6HICHI/I€ 06yqa}omnxcsi H IIperioaaBaTCIsl OCYIICCTBILACTCA B PCKUME PCAJIBHOTI'O

HUCIIOJIB30BaHHNCM

BpEMEHH OHJIAMH-TeKUMK (BEOMHApHI), YaThl, BHUICO-KOH(PEPEHIIUU WU
otnoxxeHHoro BpemeHu (Moodle, dhopyMmsbl, 35eKTpOHHAs MOYTa, COLIMAJIbHBIE
CETH, MECCEHKEPHI). BOBIIYI0 4acTh BPEMEHH O0Yy4arOLIUECs CAMOCTOSATEIBHO
paboTtatoT ¢ ydyeOHO-MeToAMYECKUMHU MarepuasamMd. CTyAeHTBl HMEIOT
BO3MOXHOCTh KOHCYJIBTUPOBATBCSI € MPENOAABaTeIeM II0 BCEM BOIPOCaM,
BO3HUKAIOIIMUM B XOJI€ CaMOCTOSTENIbHOM paboTel mocpeactsoM Moodle,
(OpyMOB, 3JEKTPOHHOW MOYTHI, COLMAIBHBIX ceTed, MecceHmxkepoB. [Joctyn
oOydaronuxcst K Yy4eOHbIM pecypcaM B pEXKUME OTIIO)KEHHOTO BPEMEHH,
CaMOCTOSITENIBHOM padOThI OCYIIECTBIISIETCS YEPE3 CETh MHTEPHET B yTOOHOM JIJIst

HETO MECTC, BPCMCHU M TCMIIC.

5. KoHTpoOJIb M OlleHKA Pe3yJIbTATOB OCBOCHHUSI MPOrpaMMbl y4eOHOM
NPAKTHKH

KoHnTpons u oOlleHKa pe3yJabTaTOB OCBOCHUS YYE€OHOW MPaKTUKU
OCYILIECTBIISIETCS PYKOBOJUTENIEM MPAKTUKU B MPOIIECCE MPOBEACHUSI YUEOHBIX
3aHSTUA, CAMOCTOSITEILHOTO BBIMOJHEHUS 00YYaIOIMUMUCS 33]JaHUNA, BBITIOJTHEHUS
MPaKTUYECKUX MPOBEPOUYHBIX paboT. B pe3ynbTare ocBOeHUS yueOHON MPAKTUKHU
B pamMKax  Mpo(ecCHOHATLHOTO oOyuaroluecs

MOJTYJIA MPOXOJISIT

IPOMEKYTOUHYIO aTTECTAIUIO B (popme 3aueTa.

Pe3yabTarhl
OcHOBHbBIE IOKA3aTeJIH OLEHKH ®opMbI U METOABI KOHTPOJISI U
(ocBOEHHBIE
MK u OK) pe3yJbTara OLICHKH
[IK 3.1. OcyuiecTBasTh | - IIOJITOTOBKA topuanyeckux | MHtepnperanus pe3yJIbTaTOB
BeJIeHUE Cy1eOHOTO JTOKYMEHTOB, B TOM 4YHCJ€ C | HAOJNIOACHUN 3a JI€ATeITbHOCTHIO
JIEJIONPOU3BO/ICTBA. WCIOJIb30BaHUEM MH(GOPMAIMOHHBIX | 00YYaroMIerocs B MpoIiecce
TEXHOJIOTUHU BBITIOJIHCHHST  33JlaHUi  y4eOHOU
MPaKTUKH.
3ammra OoT4eTa MO  y4eOHOM
MpPaKTHUKE.
I1K 3.2. OcymiectBriath | -hopMHUpOBaHHE OKYMEHTOB it | IHTepmperanus pE3yNbTaTOB
JIEHCTBHS 11O nepeadyd Ha apXWBHOE XpaHEHWE B | HAONIOACHUN 3a JIEATEIbHOCTHIO
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Bepcus noxymenra - 1 cTp. 16 IlepBslii 3x3eMILIAP KOIIUA Ne

IUTAHUPOBAHUIO U cyne; oOyuaromerocs B nporecce
peanu3anuu -IIPUMEHEHUE 3aKOHOJATENhCTBA B | BBHINIOJHEHUS 3aqaHUil  yd4eOHOI
MEPOIPUATHIA 110 o0jacTu cy/1eOHOr0 apXUBHOTIO JIeNia. | MPAKTHKU.
o0ecrieyeHnto padoThI 3ammra oT4era MO  y4eOHOH
apxuBa CcyJa. MIPAKTHKE.
IIK 3.3. CocTaBisth -MIOJIFOTOBKA TMPOEKTOB  pelienuit, | MaTepnperanus pE3yNbTaTOB
MIPOEKTHI MIOCTAHOBJICHUI W MPUTOBOPOB CyJa, | HAOMIOACHUNH 3a JeSTeNbHOCTHIO
MpolecCyaabHbIX U MIPOTOKOJIOB CYyIEOHBIX 3aceJaHuil U | 00yJaromerocs B rpoiiecce
CITy’>K€OHBIX CyIeOHBIX 3aIrpocoB, C | BBIMOJHEHUsS] 3aJaHUi  y4eOHOM
JIOKYMEHTOB CyJia WCIIOJIb30BAHUEM HMH(POPMAIIMOHHO- | MPAKTUKH.

KOMMYHHKAIIUOHHBIX TEXHOJIOTHH.

Hcnons3oBanue WHGOPMAIIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTUH B
XO/JI€ BBITIOJIHEHHUS 3a/IJaHUM.

3amura oT4era 1o y4eOHOM
MIPaKTHUKE.
IIK 3.4. OcyecTBasTh | - perucrpauus C Hcnojab3oBaHueM | MHTepnperanus pE3yNbTaTOB
paboTy ¢ o0paleHusIMHU | pETUCTPALTHOHHBIMU (POPM CyeOHBIX | HAOMIONEHUIA 32 JIEATEIIbHOCTBIO
rpaKJaH u JIOKYMEHTOB c MIPUCBOEHUEM | 00ydJaroIerocs B rpoiiecce
OpraHu3aluin YYETHOT'O PETUCTPAIIMOHHOTO HOMEPA | BBIMIOJIHEHUSI  3aJlaHuil  ydeOHOM
U 3anMcbi0 B (OpPMY OCHOBHBIX | IPAKTHUKH.
CBEJICHUH O IOKYMEHTE; 3amura oT4eTa MO  y4eOHOM
- HamnpaBJI€HUE JOKYMEHTOB IO | IPaKTHUKE.
UCIIOJIHUTENIM U OCYIIECTBIIEHUE
KOHTPOJISI CPOKOB HCIIOJIHEHUS.
IIK 3.5. OcymiecTBiaTh | - HOATOTOBKA IPOEKTOB JOKYMEHTOB | MIHTepnperanus pe3yabTaToOB

paboty 1o cyna; HaOMOJIeHU 3a JAeSITeIbHOCTHIO
perucrpanuu, yu€Ty 1 | - COCTaBJICHHE, PEAAKTHPOBAaHUE U | oOydarolerocs B rporecce
TEXHUYECKOMY odopmiieHue OpPTaHHW3aI[MOHHO- | BBIIOJIHEHUS 3a/laHuil  yuyeOHOMH
odopMmIIeHHIO pacnopsAUTENbHBIX JIOKYMEHTOB | MPAKTHKH.

WCTIOTHUTENbHBIX BCEX BUJIOB, ACHCTBYIOIIUX B CYJE. 3ammra oT4yera Mo  y4yeOHOH
JIOKYMEHTOB TI0 MpaKTHKE.

CyIneOHBIM JIeTIaMm.

OK 01 BsiOupats | - BBIOOp cmOCOO00OB BBITIONHEHHS | IHTEepmpeTarus pe3yJIbTaToOB
CIIOCOOBI pelieHus | 3alaHuil y4eOHOM MPaKTUKU HAOMOJIEHU 32 JeSITeTbHOCTHIO
3a1a4 oOyuatorerocs B rporecce
npodeccnoHanbHOMI BHITIOJTHEHUST  3aJaHUi  y4eOHOM
NeSITeIbHOCTH MIPaKTUKH.

MIPUMEHUTETBHO K Pelrenue cutyalimoHHBIX 3a1a4.
pa3IUYHBIM 3ammTa OoT4eTa MO  y4eOHOM
KOHTEKCTaM MIPaKTHKE.

OK 02 Hcnonp3oBaTh | -  IOUCK uHpopmanuu  ans | Uarepnperanus pe3yJIbTaToB
COBpEMEHHBIC CPEJCTBA | BBHIIOTHEHUS  3aJaHUl  y4yeOHOHW | HaOMIOJCHUH 3a JesSTeNbHOCTHIO
MOKCKa, aHaJIM3a | MPaKTUKU c UCIOJIb30BaHUEM | 00ydaroIerocs B rporecce
u WHTEPIIPETAINY | COBPEMEHHBIX  CPEJCTB  TOWCKA, | BBIMIOJIHEHUS 3aaHuil  yueOHOHU
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IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
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uHpopmanuu, aHanu3a u MHTEPIPETALNH | TPAKTUKH.
u  uHQOpMANMOHHBIC | HHPOPMAIIH Pelienue cutyalimoHHBIX 3a]1a4.
TEXHOJIOTUHU JUISL 3amuTa oT4era MO y4eOHOM
BBITIOJTHEHUS 3a/1a4 MpaKTHUKE.
npodeccnoHanbHOM
NESATEIbHOCTH
OK 03 IlranupoBaTh | - MIOHUMaHUE CYIIHOCTH, COllMaibHoM | MHTepnperamus pe3yJIbTaTOB
u peaM30BBIBaTh | 3HAYMMOCTH OyayIiei nmpodeccuu; HAOMIOACHUN 3a JIEATEIBHOCTHIO
COOCTBEHHOE - IUJIaHUpOBaHME U peanu3anus | oOydaromerocs B rpoiecce
npodeccnoHaTbHOE po(ecCHOHATLHOTO ¥ JIMYHOCTHOTO | BBITIOJHEHUST  3aJaHUil  ydeOHOI
u JUYHOCTHOE | pa3BUTHS; MPaKTUKHU.
pa3BuUTHE, - WCIOJBb30BaHHWE 3HAHUW 1O | PemeHune cuTyallMOHHBIX 3a/1a4.
MPEANPUHUMATENBCKYIO | IPABOBOU u ¢bunaHcoBOM | 3amuTa oT4eTa MO  y4eOHOM
NEeSTeIbHOCTh B | [PAMOTHOCTH  TPU  BBINIOJIHEHUH | IPAKTHUKE.
npodeccnoHanbHOM 3a/laHuil y4eOHOM MPaKTUKH.
chepe, UCHOIB30BATH
3HaHUS MO MPaBOBOU U
¢buHaHCOBOH
IrPAMOTHOCTH B
Pa3IUYHBIX KU3HEHHBIX
CUTYaLUSIX
OK 04 DddextuBHo | - B3aumMoaelicTBue ¢ obydaromumucs, | VIHTeprnperanus pe3yabTaToOB
B3alMO/IEICTBOBATH MPEenoaBaTesIsIMU B xoje | HaOmoaeHuil 3a JAeITeIbHOCTHIO
u pabortatb B | MPOXOX/JICHUS MPAKTHKH, yMeHHE | 00yJaroImerocs B nporecce
KOJUIEKTUBE U KOMaH/€ | paOoThl B KOJUIEKTHBE (COBMECTHAs | BBIIOJIHEHUS 3aJaHMH  yd4eOHOM

JEeSATEAbHOCTh TNPU  BBIINOJHEHUU | TIPAKTUKH.
TPYITIOBBIX 3aJaHUM)

OK 05 OcymecTBasTe | -  ocymiecTBiienne  ycTHo — u | OueHka JeATeTbHOCTH
YCTHYIO ¥ MIHCHbMEHHYIO | MUCbMEHHOM  KOMMYHUKAIlMM Ha | 00y4aronierocs B mporuecce
KOMMYHHUKAITHIO Ha | TOCYJIapCTBEHHOM SI3BIKE | OCBOCHUS MIPOTpaMMBbI "
roOCyAapCTBEHHOM Poccuiickoit denepanuu ¢ y4eTOM | BBIIIOJIHEHUH pabOT 1o y4deOHOU
SI3BIKE Poccuiickoii | ocoOeHHOCTEH ~ COLMANbHOIO U | MPAKTHKE.
Qdenepallu ¢ y4€TOM | KYJbTYPHOTO KOHTEKCTa npu
0COOEHHOCTEM BBINIOJTHEHUM  33JaHUN  yuyeOHOMU
COLIMAJILHOTO MIPaKTHUKH.
u KYJIbTYPHOTO
KOHTEKCTa
OK 06 [IlposaBnsats | - MPOSIBIICHUE rpaxxaaHcko- | OueHka JIESITETbHOCTH
IPaKJAHCKO- MaTPUOTHYECKOH  TO3UIMH  TIpH | 00ydJaromerocs B nporecce
MaTPUOTHYECKYIO BBITIOJTHEHUH  3aJIaHUi  Y4EOHOU | OCBOCHHS MPOTpaMMBbI "
MO3UIINIO, MPaKTHUKU; BBITIOTHEHUH PA0OT TO Y4eOHOM
JEMOHCTPUPOBATH - TPOSBJICHUE HETEPIIUMOCTH K | MPAKTHKE.
OCO3HAHHOE MOBEICHUE | KOPPYNIIMOHHOMY IIOBEJIEHUIO.
Ha OCHOBE
TpaJAUIIMOHHBIX
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Bepcus noxymenra - 1

ctp. 18

IlepBslii 3x3eMILIAP

KOITHS Ne

00111eYEeTOBEYECKUX
LIEHHOCTEH, B TOM YHCIIe
c Y4ETOM
rapMOHU3aLUN
ME)KHAIIMOHAIBHBIX |
MEXKPEIUTHO3HBIX
OTHOIIICHUH,
MPUMEHSTh CTaHIAPThI
AHTUKOPPYILIHOHHOTO
MOBEICHUS

OK 09 TIloap3oBarbes
npodeccnoHaTBEHOM
JOKYMEHTaleH
rocyJIapCTBEHHOM
Y UHOCTPAHHOM SI3bIKaX

Ha

- UCIIOJIb30BAHUE
npodecCHOHATLHON  TOKYMEHTAIIUN
Ha TOCYIapPCTBEHHOM U HHOCTPAHHOM
A3BIKAX.

Wutepnperanus pe3ysIbTaToB
HAOMIOACHUN 32 JIEATEIBHOCTHIO
oOyuarorierocs B nporecce
BBITIOJIHCHHST  33JlaHUi  y4eOHOM
MPaKTUKH.

[Tpu

HEO00XO0IUMOCTH

HHBaJIMJaM H

JunaM C

OIrpaHUYCHHBIMHU

BO3MOXHOCTAMHU 30POBbA IIPCAOCTABILCTCA AOIIOJIHUTCIBHOC BpEMS JIA
IMOATOTOBKHU OTBCTA IIPHU IMPOBCACHUHN ITPOMCIKYTOYHOT'O KOHTPOJIA.

6. Meronnyeckue pexkoMeHJalUM 10 OQOPMJICHHMI0O oOT4YeTa Yy4eOHOoH

NPaKTUKH

Conepxanue oTyeTa MO Y4eOHOW TMPaKTUKE JOJKHO TMOJTHOCTHIO
COOTBETCTBOBATh MpOrpaMMe MPAKTUKU C KPATKUM U3JIOKEHHUEM BCEX BOIPOCOB,
OTpaXaTh YMEHHME CTYACHTAa MPUMEHATh HAa MPAKTUKE TECOPETUUECKUE 3HAHMS,
nonydyeHHble B Komnemxe.

Onucanue TPOJACIAaHHOW padOThl MOXET COMPOBOXKIATHCS CXEMaMH,
o0OpasiaMu 3amoJIHEHHBIX JOKYMEHTOB, a TAK)K€ CChUIKAMHM Ha UCMOJIb30BAHHYIO
JUTEpaTypy U MaTepHaIbl IPEATPUATHUS.

Otyer 1o y4eOHOW TPAKTUKE MOJDKEH OBITh MOMAMHUCAH PYKOBOJIUTEIEM

MPaKTUKH.

OT4eT UMeET CIEAYIOUIYIO CTPYKTYPY:

— OTYET O MPOXOKJACHUH YICOHOU MPAKTUKH,

— JIMYHAas KapTOYKA UHCTPYKTAXKa;

— XapakTEepUCTHKA C MECTa MPAKTUKU

— JIHEBHUK MPOXOXKJIECHUS IPAKTUKH,

— 3aJ1aHU€ Ha NPAKTHUKY.

dopmMoil KOHTPOJISI YUeOHOW MPAKTUKHU SIBJISIETCS 3a4eT, OMpPEACIISIIOIINA
YPOBEHb OCBOEHHBIX MPO(PECCHOHATBLHBIX KOMIIETCHIIHA.

© ®I'BOY BO «Yenal'Y»




DY

Muno6puayku Poccun
denepanbHOE rocyapCcTBEHHOE OI0KETHOE
00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs

«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)
Komempx Yenl'yY

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1

ctp. 19 IlepBslii 3x3eMILIAP KOITHS Ne
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o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1 ctp. 20 IlepBslii 3x3eMILIAP KOITHS Ne

Ipunoowcenue 1
MUHOBPHAYKU POCCHUU

®denepalibHOE TOCYAAPCTBEHHOE OI0/KETHOE
00pa3oBaTebHOE YUPEKICHUE BBICIIETO 00Pa30BaHMS
«YeassOMHCKUI rocy1apCTBEHHbII YHUBEPCUTET»
(®T'BOY BO «Yeal'Vy»)
Konnemx Yenl'V

OTYET
YuebHas npakTHUKa

ITo Mmonyiiro
[IM.03. Opraau3aoHHO-TEXHAYECKOE oDeciieueHrue paboThl CYI0B
(vkazamv mooyav, M/K)

(HaMMEHOBaHWE OPTaHU3AIIIH )

CnenuansHocts 40.02.04 IOpucopyaeHmus
®.1.0. cryaenTa

I'pymnma
CpOKM MPaKTUKHA __ & » 20 .-« » 20 r.
PykoBonuTenb npakTUKU OT NPOPUILHOMN PykxoBoauTenb npakTUKu 0T 00pa3oBaTeNIbHOMN
OpraHu3aluu: OpraHu3aluu:
(pammutyst, nMs1, 0TIECTBO) (pammyst, ©Ms1, OTIECTBO)
(3aHHMaeMaH I[OJ'I)KHOCTB) (yquaﬂ CTENeHb U /Ui 3BaHUC, 3aHUMacMas )lOJ'DKHOCTB)
(moxmnucs )
« » 20 r.
M.IIL OneHka 3a IpakTHKY 110

pe3ynbpTaraM 3allruThl OTYETA

(moxnuck)

« » 20 r.

Uensbunck, 20 1.
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Bepcus noxymenra - 1 cTp. 21 IlepBslii 3x3eMILIAP | KOITHS Ne

JIMYHASA KAPTOYKA HHCTPYKTAXA
11O O3HAKOMJVIEHMIO C TPEBOBAHUAMM OXPAHBI TPY JIA,
TEXHUKHA BE3OITACHOCTH, IIOKAPHOM BE3OITACHOCTH, IIPABUJIAMHA
BHYTPEHHEI'O PACITIOPAIKA

Oo6yuarommiics Komemxa ®I'BOY BO «Henl'V»

Crnenunanpaocts_40.02.04 FOpucnpyneHus
I'pymma Cpoxu _«__ » 20 r.—«__ » 20 r.
MecTo npOoX0KIeHUS MPAKTUKU

(Ha3BaHWE OpPTAaHH3ALINH)

Buja uHCTpyKTaXKA HMHCTpyKTAaXK NPOBEAEH O3HakomJIeH
1o TpeOOBaHUSIM
OXpaHH prﬂa (0onxncnocny) MOJITHCH 06yYAIoIErocs
(H.0. ©amunus)
« » 20 r.
nata
(noonucse)
« » 20 r.
(oama)
110 TEXHHUKE
(Oonoxcrnocms)
6630HaCHOCTH MOANKCH 00yYaIOLIErocst
(M.0. @amunus)
« » 20 T.
(noonucn) nara
« » 20 T.

(0ama)

I10 TI0’KapHOMN

0€30IaCHOCTH (Gomeocmt)
TL.0. Darn) MOANKCH 00yYAIOLIErocst
(noonucy) « » 20 T
« » 20 T. nara
(oama)
IO MpaBUjIamM
(Oonxncrocms)
BHYTPEHHETO
pr}IOBOFO MOANKCH 00yYAIOLIErocst
(1.0. @amunus)
pacrnopsaaka
o « » 20 T.
nara
« » 20 T.
(oama)
PykoBouTENb MPAKTUKH OT MPOMUIBHON OpraHu3aIuu
MLIL /
Ioanuce PacumgpoBka
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Bepcus noxymenra - 1 cTp. 22 IlepBslii 3x3eMILIAP KOITHS Ne
XapakTepucruka
3a BpeMs IPOXOKJICHUS MPAKTUKUA C «__ » 20 T 110 « » 20 r

CryneHT (-ka)

(oTHOMIIEHNE K PaboTe, TUCIUIIMHAPOBAHHOCTD, 3HAHUE YISTHOTO IPOIIECCa, KAYeCTBO BHIIIOIHEHNS padoT, 3HAHHE U
BBITIOJTHCHUE TPEOOBAHMI OXpaHbI TPYa).

3a Bpemsi IMPOXOXKJIEHUS Y4eOHOW MPaKTUKU CTYIEHT (Ka) OCBOMJI (HE OCBOWJI) CIIEIYIOIINE
npodeccuonanbible KomnereHuu [IM.03 «OpraHu3alnOHHO-TEXHUYECKOe O0eCIIeueHHe
paboTHI CyIOB»

Kozp! u Ha3zBanue npodeccuonanbubix kommnereHmil (1K) OcBoun He ocBouni
[1K 3.1. OcymecTBisTh BeZileHHE CyAeOHOTO
JIEJIONPOU3BOJICTBA.
1K 3.2. OcyuiecTBasTh AEUCTBUS 110 TUIAHUPOBAHUIO U
peanu3anuyu MEepoIpHUATHIA 10 o0ecrieueHuIo paboThl apXuBa
cyna.
1K 3.3. CocTaBisTh MPOEKTHI MPOLIECCYATBHBIX U
CIIy’)K€OHBIX JOKYMEHTOB CyJia
1K 3.4. OcymiecTBasTh paboTy ¢ 00pallleHUsIMU TPAXKIaH U
Opra"u3aumn
1K 3.5. OcymiecTBasaTh pabOTy MO PErUCTpaLu, YIETY U
TEXHUYECKOMY O(hOPMIICHHIO UCTIOTHUTENIBHBIX JOKYMEHTOB
10 CyJeOHBIM JIeIaMm.

PYKOBO,[[I/ITGJ'IB MMPAaKTUKHU OT OpraHru3alun

(TOTKHOCTB)

Damunust, Umst, OTuecTBO

Jara « » 20 r. lloanuce

3a4er 1o NpaKkTUKE MPUHST

(pPyKOBOAUTEND IPAKTUKH OT Y4eOHOTO 3aBEICHN )

Jara « » 20 r. Iloamwmce

CryneHT ocBoun (HE OCBOWI) OCHOBHOW BHJI mpodeccuoHanbHoil aestenbHocTH (BIT/)
«Opranu3aioHHO-TEXHUYECKOoe o0ecrieueHne paboThl CYZ0B»

PYKOBO,Z[I/ITGJIB MMPAaKTUKHU OT 06pa3OBaTCJIBHOI71 OpraHu3aliun /
Toamuce Pacumgpopka
PYKOBO,Z[I/ITGJIB MMPAKTUKHU OT HpO(I)PIJIBHOfI OopraHu3anuun /
M.II Toamnuce Pacumgposka

© ®I'BOY BO «Yenal'Y»



Muno6puayku Poccun
@\‘” denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE
00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs
«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)
Komnemx Yenl'Y

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1 cTp. 23 IlepBslii 3x3eMILIAP KOITHS Ne

MMNHOBPHAYKH POCCHUHU
denepaabHOE TOCYIAPCTBEHHOE OOKETHOE
o0pa3oBaTeNbHOE YUPEXKICHUE BBICIIETO 00pa30BaHUs

«YenssOMHCKHUI rocy1apCTBEHHbI YHUBEPCUTET»
(PI'bOY BO «Yeal'Vy»)

Konneoowe Yenl'V

NHAUNBUAYAJBHOE 3AJIAHUE
Ha YYeOHYIO IPaKTUKY
(8b10pamo 6U0 NPAKmMuKu)
[To moxymio 1TM.03 «Opranu3aimoHHO-TeXHUYeckoe obecrieueHrne paboThl CYJI0BY»
(vkazamv mooyne, M/K)

Crynent

(®.1.0. nonHOCTHIO)

I'pymma
MecTo IpoX0XKACHUS IPAKTUKU

CpoKu IpOXOXKIEHUS MPAKTUKU _C «___ » 20 r.mo« __» 20 I.

[lepeuens 3ajaHMil 1 BOIPOCOB, MOAJIEKALTUX UCCIETOBAHUIO (B COOTBETCTBUU € IPOrpaMMOi
MIPaKTUKH):
1. Uucrpykrax no Th

2. COop cBelleHH 0 MeCTe MPAKTUKH
3. CynebHoe 1e10npon3BOJICTBO
4. OGecrnieyeHne pacCMOTPEHUS Cy1eOHbIX Jel
5. OCHOBBI OpPraHM3allMOHHO-TEXHUYECKOTI0 00eCTIeUeH s AEATeIbHOCTU CY0B
6. ApxXuBHOE J€II0 B CY/C
7. OdopmieHne JOKyMEHTaluu K OTYETY
PykoBogurens npaktuku ot Yenly /
Ioanuce Pacumpposka
CryneHt /
Ioanuce Pacumpposka
COI'JTACOBAHO:
PykoBonuTenb NpakTUKU OT NPOQPHUILHON OpraHu3alnun /
M.II Toamnuce Pactmdposka

© ®I'BOY BO «Yenal'Y»



Muno6puayku Poccun
denepanbHOE rocyapCcTBEHHOE OI0KETHOE
00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs

DY

Komnemx Yenl'Y

«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1 cTp. 24 IlepBslii 3x3eMILIAP

KOITHS Ne

MHWHOBPHAYKU POCCUA

®enepalibHOE rOCYIapCTBEHHOE OI0/KETHOE 00pa30BaTeIbHOE

YUpEXKICHUE BBICIIETO 00pa30BaHUS
«YenssOMHCKHUI rocy1apCTBEHHbI YHUBEPCUTET»
(®T'BOY BO «Yeal'Vy»)

Komnemx YensiOnHCKOTo rocyJapCTBEHHOTO YHUBEPCUTETA

IInan yyeOHOM NPaKTUKHU

®.1.0. crynenta

I'pynna
Cnenuansaocts 40.02.04 IOpucopyneHius

Cpox Oransl NpaKTUKU Buibl BbINONTHSAEMBIX pabOT ®opma
BBITIOJHEHUS OTYETHOCTH
O3nakomiieHHe ¢ TpeOoBaHUSAMHU 10 | JIHEBHUK 0
OXpaHe Tpy/la U TEXHUKE 0€30I1aCHOCTH | MIPOXOKICHUU
pu IIPOXOKICHUH IPAKTUKU. | y4eOHOM
[ 3ran IIpoxoxneHrne  MHCTPYKTAKEHW IO | IPAKTUKH.
OpraHu3alioOHHO- | OXpaHe Tpy/Ja, TEXHUKE 0€30MacHOCTH,
MOJITOTOBUTEIILHBINA | TOXKAPHOU 0€30MaCHOCTH.
O3HakomiieHue c IpaBUJIaMU
BHYTPEHHETO pacnopsaka
OpraHu3aluu
O3HakomiieHHe €O CTpPYKTypoll U | /lHeBHUK 0
11 sramn JIEJI0NIPOU3BOICTBOM OpraHH3allkH, | NPOXOXKICHHH
OCHOBHOI OCHOBHBIMH HalpaBlIeHUSIMU paboThl. | yueOHOM
BeimonHeHre MmporpaMMbl NPAKTUKH, | MPAKTUKH.
WHAMBUAYAJIbHOTO 33/1aHUS.
®opmupoBanue U npexacrasiaeHue | OT4ér 0
OTYETHOW JOKYMEHTAIIUHU IO MPAKTUKE | MPOXOKICHUU
11l 5ramn Hpa{(TI/IKI/I. Cnaua
3aKITFOUMTENbHBIN oraera 1o
IIPAKTHKE, a
TaKxe MHBIX
IIPUJIArArOIINX
JIOKYMEHTOB.
PykoBonuTens npakTUKu OT 00pa30BaTEIbHON OpraHU3aluu /
Toamnuce Pacimdposka
PykoBonuTenb NpakTUKU OT NPOQPHUILHON OpraHu3alnun /
M.IL Toamnuce Pacimdposka

WHAVMBUJTY AJTLHOE 3AJIAHUE

© ®I'BOY BO «Yenal'Y»




Muno6puayku Poccun
@” denepanbHOE rocyapCcTBEHHOE OI0KETHOE
00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs

«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)
Komempx Yenl'yY

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1 cTp. 25 IlepBslii 3x3eMILIAP I KOITHS Ne

(Bvinonnennoe uHOUBUOYANLHOE 3A0AHUE ... ... ... e eeevee e e o)

© ®I'BOY BO «Yenal'Y»



Muno6puayku Poccun
@\‘” denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE
00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs
«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)
Komnemx Yenl'Y

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1 cTp. 26 ‘ IlepBslii 3x3eMILIAP KOITHS Ne

. ATTECTAIIMOHHBINA JIUCT
I10 YYEBHOMU ITPAKTHUKE I10 MOAYJIIO «OPTAHU3AIIMOHHO-TEXHUYECKOE
OBECIIEUEHUME PABOTBI CY10B»

DHUO obyuarowezocs
OOyuatommiics (-asics) Ha Kypce B TIpyIle no crnenuansHoctn  40.02.04
IOpucnpynennus ycrneuHo npouten (-j1a) yueonyio npakmuxy no mooynio «OpraHu3aluoHHO-
TEXHUYECKOoe oOecriedeHrne padoThl CyI0BY 6 00beMe yacac «___ » 20 r.mo

« _» 20 r. B OpraHuszanuu

HauMeHO8aHIe OPeaHU3ayuU, IpUOUdecKuli aopec

Bupl 1 kauecTBO BBITIOJIHEHHS pabOT

Bunst paboT, BEIMOTHEHHBIX 00YUYaIOUIMMCS BO BpeMsi KauecTBo BbINONHEHUS paboOT B
MIPaKTUKU COOTBETCTBUH C TEXHOJIOTHEHN U
(wm) TpeOOBaHUAMU
OpraHM3aIiK, B KOTOPOIi
MIPOXOUIIA MTPaKTUKA
(cooTBeTcTBYET / HE
COOTBETCTBYET)
HyxHO€ TOAUEPKHYTE

—  Bemenus pabOTHI ¢ OOPAIIGHHSAMH TpaxiaH, | COOTBETCTBYET/ HE COOTBETCTBYET
MOCTYNAIOMIMMH B CyJ B JJIEKTPOHHOM BHJE U Ha
OyMa)kHOM HOCHUTEIIE;

— Benenus npuéma KOppecnoHIEHIMU U /€N B
COOTBETCTBUM C MHCTPYKUUSAMH MO0 CyJaeOHOMY
JIEJIONPOU3BO/ICTBY;

—  OcymecTBiIeHUs MEPONPUITHHA IO MOATOTOBKE
CyZeOHBIX J1e] K pa30oupareibCTBy;

— IloAroToBkHW, BBIIAYM M HANPABJICHUS KONMUN
CyIeOHBIX aKTOB U JJOKYMEHTOB U3 CY/€OHBIX Ae;

— Iloxarorosku CyAeOHBIX aKTOB K
oInyOJIMKOBaHUIO Ha caiiTe cyna;

— OOpamienus cyeOHbIX aKTOB K UCTIOJTHEHHUIO;

—  OcymecTBieHust paboTHI C Cy1IeOHBIMU JIeTIaMH,
HapsilaMu ¥ IOKYMEHTaMH apXUBHOTO (OH/Ia Cy/a;

— CocraBieHus ciyXeOHBIX JTOKYMEHTOB CyJa.

CdopmrpoBaHHOCTH OOUTMX KOMIETEHIMH 00yJaronierocs o pe3yinbTaraM MpakTUKU

Kon HaumeHnoBaHue koMIeTeHIINH YpoBeHb
c(hOpMUPOBAHHOCTH

© ®I'BOY BO «Yenal'Y»



Muno6puayku Poccun
@” denepanbHOE TOCYAaPCTBEHHOE OFOIKETHOE
00pa3oBaTeIbHOE YIPESIKICHUE BBICIIETO 00pa30BaHUs
«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)
Komnemx Yenl'Y
IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys
Bepcus noxymenra - 1 cTp. 27 IlepBslii 3x3eMILIAP | KOIIUA Ne
KOMITCTESHITUH
(HU3KUH, CpeTHUH,
BBICOKHI)*
HyxHoe
MOIYEePKHYTh
OK 01 | BeiOupath cmocoObl pemeHus 3aaad NpoPecCHOHATBHON | HHU3KHUH, CPEIHMIA,
JIEATEIIbHOCTH TPUMEHUTENIHLHO K PA3JIMYHBIM KOHTEKCTaM BBICOKHI
OK 02 | Ucnonp30BaTh COBPEMEHHBIE CpEACTBA IIOMCKA, aHalu3a | HU3KUW, CPEIHUH,
W UHTepHpeTanuu HHPOpMaHUH, W HH(POpPMAIMOHHBIC BBICOKHI
TEXHOJIOTUM IS BBIMIOJHEHUS 3a/1a4 MpodeCCHOHATHHON
JIeSITeIbHOCTH
OK 03 | [InanupoBaTh u peann30BbIBATh COOCTBEHHOE | HH3KHUU, CPEIHHM,
npodeccuoHaIbHOE u JIMYHOCTHOE pa3BUTHE, BBICOKHI
MPEIIPUHAMATEIBCKYIO ACSITEILHOCTh B MPOPECCHOHATHHON
chepe, UCMONB30BaTh 3HAHUS IO MPABOBOH W (DMHAHCOBOM
IPAMOTHOCTH B Pa3IUYHBIX )KU3HEHHBIX CUTYaIUsIX
OK 04. | DddexTuBHO B3auMOEHCTBOBaTh M pabOTaTh B KOJJICKTUBE | HU3KUM, CPEIHUH,
A KOMaHE BBICOKHI
OK 05. | OcywmecTBiATh YyCTHYIO M NHCBMEHHYK0 KOMMYHUKALIMIO HA | HU3KUH, CPEIHHUH,
rocynapcTBeHHOM si3blke Poccuiickoir denepanuu ¢ y4eToM BBICOKUI
0COOCHHOCTEH COIMANBHOTO M KYIBTYPHOTO KOHTEKCTA
OK 06. | ITposiBnsiTH IpaXXAaHCKO-TTaTPUOTHYECKYIO MO3ULMIO, | HU3KHH, CpeTHUH,
JEMOHCTPUPOBATh  OCO3HAHHOE IIOBEJEHHWE HAa OCHOBE BBICOKHI
TPAAUITHOHHBIX OOIICUYETTOBEYECKUX [IEHHOCTEH, B TOM YHCIIE C
y4EeTOM rapMOHM3aLUN MEKHAIIMOHAJIbHBIX i
MEXPEJIIUTUO3HBIX ~ OTHOIICHWM, TPUMEHATb  CTaHIAPTHI
AHTUKOPPYMIMOHHOTO MOBEIAEHUS
OK 09. | [Tonb3oBaTbes  MpOEecCHOHANBbHOM  JOKyMEHTalMed Ha | HU3KUM, CpeIHUH,
roCyJapCTBEHHOM M MHOCTPAHHOM SI3bIKax BBICOKH I
*
v Bricoknii YPOBCHb KOMHCTGHL[I/IﬁZ pa60TaeT ITIOJIHOCTBKO CaMOCTOSATCIIbHO,
v' Cpennuii ypoBEeHb KOMIIETEHIIUI: pabOTaeT CaMOCTOSTENLHO, HO MHOTIA 00pAIIAeTCs K HACTABHUKY 3a

MTOMOILBIO;
v' Huskuil ypoBeHb KOMIETEHLUIN: HYKIAETCS B TIOMOILM U (UIHM) KOHTPOJIE.

PykoBomuTeNnp MpakTUKu OT NMPOQHUILHON OpraHu3aluu /
M H IToamuce
Hara «  » 20 T.

© ®I'BOY BO «Yenal'Y»

Pacumgposka




Muno6puayku Poccun
@\‘” denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE
00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs
«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)
Komnemx Yenl'Y

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1 cTp. 28 IlepBslii 3x3eMILIAP KOITHS Ne

MHWHOBPHAYKU POCCUU
denepanbHOE rOCyIapCTBEHHOE OI0/PKETHOE
00pa3oBaTesbHOE YUpPEeXkKJACHHUE BhICIIEr0 00pa3oBaHuUs
«YHeasiOnHcKkMii rocy1apcTBeHHbI YHHBEPCHTET
(®I'bOY BO «Yeal'VYy)

JHEBHUK
Y4eOHo npakTuKu

Crynenra

Damunust, Umsi, OTyecTBO

['pymmsr Kypca

Cnemuansaocts  40.02.04 IOpucopyneHmus

Mecto MPOXOKIACHUA ITPAKTUKH

[Tepron mpakTUKH ¢ « » 20 1. Mo« » 20 T

OObem npakTuk _ 36  4acos

r. Yensbunck, 20

© ®I'BOY BO «Yenal'Y»



Muno6puayku Poccun
@” denepanbHOE rocyapCcTBEHHOE OI0KETHOE
00pa3oBaTeNnbHOE YIPEXKICHUE BHICIIIET0 00pa30BaHUs

«Yensbunckuii rocynapctBeHHbIH yHEBepcuTeT (PITBOY BO «Uenl'Vy)
Komnemx Yenl'Y

IIporpamma y4eOHOU MPAaKTHKU MPOPECCHOHATBHOTO MOIYIIS
[IM.03 Opranu3annoHHO-TEXHUYECKOEe oOecriedeHne paboThl CyI0B
o cnenuanbaocTy 40.02.04 FOpucnpyneHnys

Bepcus noxymenra - 1 cTp. 29 IlepBslii 3x3eMILIAP KOITHS Ne

Hata HaumenoBanue pabot Onenka

PykoBonuTenb npakTUKu OT NPOQHUILHON OpraHu3aluun /

M.II Toamnuce Pacimdposka

© ®I'BOY BO «Yenal'Y»



