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DoHA OLIEHOUHBIX CPECTB M0 AUCHUIUIMHE «/[0OKyMEeHTanOHHOE 00ecnedeHUE yPaBIeHIECKON A TEIbHOCTI
110 HarpapjeHuto moaroroBku 38.03.02 «MeHeKMeHT»
®dI'BOY BO «Yenl'V»

Bepcus noxymenra - 1 ctp. 2 u3 27 IepBelii 3x3eMILLIP KOIIMA Ne
1. HTACHOPT ®OHJIA OIIEHOYHBIX CPEJACTB
Hanpasnenne noarorosku: 38.03.02 MeHe»KMEHT
I[I/ICHI/IHJ'H/IHEIZ «ﬂoxymeﬁmauuomtoe obecneyenue ynpaeﬂeﬂuecmﬁ
0esimeIbHOCIU»

Kypc uzyuenus: 1(2 cemecmp — ouno-3ao0unas gpopma obyuenus)
dopma IpOMEKYTOUHOM aTTeCTalluu: IK3AMEH
CucremMa OICHUBAHUS: OALIbHO-PEUMUH208As.

2. MEPEYEHb ®OPMUPYEMBIX KOMIIETEHIIUI
2.1. KomnereH MU, 3aKpenJIéHHbIE 32 TUCUUILIIMHOMN
N3yuenne JVCLIUIITIMHBI «JloKyMeHTaumoHHOE obecrieueHue

YIpaBICHYECKON JIEATEIIbHOCTUY» HAaIMpaBleHO Ha (OPMUPOBAHUE CIIETYIOUIUX
KOMIIETCHITNH:

Kozsr Pesynbprater ocBoenus Ol
. [TepeueHs TUTAHUPYEMBIX PE3YILTATOB
KOMITCTCHIUH Conepanue KoMneTeHIMi (MHAUKATOPBI JOCTHXKEHUS KOMITETEHITHH )
(mo ®I'0C) corigacHo ®I'OC P
YK-4: CnocoOeH OCyIIECTBISITh 3nartb: meeT npeacraBieHne o mpaBuiiax u

JACJIOBYIO KOMMYHUKAIIUIO B IpUHIHUIIaAX JIETIOBOM YCTHOﬁ U TTMCbMEHHOM

YCTHOW U MUCbMEHHOMN
dbopmax Ha
rOCYJIapCTBEHHOM SI3bIKE
Poccuiickoit deneparuu u
MHOCTPaHHOM(BIX)
SI3BIKE(ax)

KOMMYHUKAIMHA Ha TOCYIaPCTBEHHOM SI3BIKE
Poccutickoit deneparniuu 1 ”HOCTPAHHOM(BIX )
A3bIKe(ax)

Ymern: /[eMoHCTpUpYET yMEHHE
OCYIIECTBIISATh JAEOBYI0O KOMMYHUKALIHIO B
YCTHOHM M MUCbMEHHOH (popMax, UCTIOTB30BATh
METO/Ibl ¥ HABBIKH JIEJIOBOI'O OOLICHUS
Baapers: lmeer HaBBIKK A€TOBOTO OOIIEHUS
Ha rOCYIapCTBEHHOM sI3bIKe Poccuiickoin
denepanu U UHOCTPAHHOM(BIX ) A3bIKE(axX):

- OCHOBHBIMU TEXHOJIOTHUSMH, METOJIAMH,
croco0aMu U CpeACTBaMU MOTYYEHUS,
XpaHeHus, epepaboTKU TOKYMEHTUPOBaHHON
uH(pOpMaInK;

- 00IIMMU HaBBIKaMH pabOTHI C JOKYMEHTAMH;
- HaBbIKaMU 0()OPMIICHHUSI KOHKPETHBIX BUIOB
JTOKYMEHTOB.
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[1K-6: CIOCOOEH PYKOBOIWTH 3HaeT TeopeTHueckue U MHGOPMAIMOHHBIE
MIOATOTOBKOM MIPOEKTOB OCHOBBI IOKYMEHTUPOBAHUS YIIPABIEHYECKOM
TEKYIIUX MJIaHOB JIeATETbHOCTH; - HOPMATUBHO-METOIMYECKYIO
CTPYKTYPHBIX 0a3y JOKYMEHTUPOBAHUS yIPaBICHYECKON
[0/Ipa3IeJICHUH, JESITEIIbHOCTH; - YHU(DUIIMPOBAHHBIC CHCTEMBI
OCYILECTBISATH TEKYIIUN U JIOKYMEHTAIIMU U MPAKTUYECKUE MPUEMBI
WUTOTOBBIA KOHTPOJIb, 0(OPMIICHHUSI KOHKPETHBIX JIOKYMECHTOB;
TOTOBUTH OTYETHI O YMeet cucTeMaTu3upoBaTh HHPOPMAIHIO 1O
MIPOJIEJIaHHOM padboTe OpraHu3aIy yIpaBIeHYECKON AeATEIHbHOCTH;
MCIIOJIb30BaTh HOPMATHUBHO-TIPABOBBIE
JIOKYMEHTBI 110 JJOKYMEHTHUPOBAHHIO
yIpaBIeHYECKON AESITENbHOCTH, COCTABIIATh
OCHOBHBIE YIIPABJICHUYECKUE JOKYMEHTHI
BiajgeeT OCHOBHBIMH TEXHOJOTHUSIMH,
METOaMH, CITIOCOOAMU M CPEICTBAMHU
MOJTyYeHUsl, XpaHEHHU s, TepepadoTKu
JIOKYMEHTHPOBAHHOH HH(DOpMarmm
[IK-8 Crnoco0eH peryiaupoBaTh 1 | 3HaTh: HOPMAaTUBHO-METOAMUYECKYIO 0a3y U

KOHTPOJIHPOBATH IMPOIIECC
hopMupoBaHHS
HOPMaTHBHO-METOAUYECKON
0a3bl U JOKYMEHTOB B c(hepe
TUTAHUPOBAHMS,
HCIIOJIb30BAaTh
nH(pOpMaLIOHHbIE
TEXHOJIOTHH JIsl 00padOTKH
pe3yJIbTaTOB IIJIAHOBOW
JeSITeNIbHOCTH,
o0ecreunBaTh
hopMupoOBaHHE U
oOpallieHue T0KyMEHTOB

JIOKYMEHTOB B cpepe IIaHUpOBaHUS,
MH(GOPMALIMOHHbIE TEXHOJIOTHH IS
00pabOTKHU Pe3yJbTaTOB IJIAHOBOM
JESATEIBHOCTH

YMeTh: peryaupoBaTh U KOHTPOJIUPOBATH
npoiiecc GopMHPOBAHNS HOPMATUBHO-
METOJINYECKON 0a3bl U JOKYMEHTOB B cepe
IUTAHUPOBAHMSL, UCTIOJIb30BaATh
MH(OPMaLIMOHHBIE TEXHOJIOTUH IS
00pabOTKM pe3yNbTaTOB MIAHOBON
JeSITeNIbHOCTH, 00ecrieunBaTh (OPMUPOBAHUE
U oOpalleHue JOKYMEeHT

Baanersb: OCHOBHBIMU TEXHOJIOTHSIMH,
METOAaMH, CII0COOaMU U CPEeICTBAMU
MOJIyYEHUs1, XpaHEHUs], TepepadoTKH
JIOKYMEHTHPOBaHHOH MH(opMaIuuy;

- 001IMMU HaBBIKaMH pabOTHI C JOKYMEHTAMH;
- HaBBIKaMU 0(hOpMIIEHHSI KOHKPETHBIX BUJIOB
JIOKYMEHTOB.

HaBBIKAMHU pabOThI C KOMIIBIOTEPOM KaK
CPEIICTBOM YIPaBIICHUS
JIOKYMEHTHPOBAaHHBIMHU MOTOKAMU
uH(popMalnu, paboThl ¢ JOKYMEHTUPOBAHHOMN
uHpopManrei B ro0aIbHbIX KOMIIBIOTEPHBIX
ceTsiX, paboThl C aBTOMaTU3UPOBAHHBIMU
CHCTEMaMH yIpaBJICHUS
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AOKYMEHTHPOBAHHOI HH(popManmen 11
NPUHATHSA ONIEPATHBHBIX YIIPABJICHYECCKHX
pelIeHHii ¥ NIPeJICTABICHU HX
IKOHOMHMYECKHX 000CHOBAHM I

2.2. CBenenusi 00 MHBIX JNUCIMIUIMHAX, YYACTBYIOMIMX B (POPMUPOBAHUM JTAHHBIX
KOMIIETEHIIUN

Kowmnemenyuss  VK-4: ¢opmupyemca 6 npoyecce u3zyuenus OUCYUNIUH
(npoxooxcoenusi npaxmux): VIHOCTpaHHBIN s3bIK, JleOBbIE KOMMYHHUKAIIWU,
VYnpasnenue YEJIOBEYECKUMU pecypcamu, VYnpasnenue MPOEKTaMH,
[IpegaumnioMHas mpakTUka,

Komnemenyus  IIK-6:  ¢opmupyemcs 6 npoyecce uzyuenusi OUCYUNIUH
(npoxoxcoenusi  npakmuk):  YIOpaBiIeHHE  MPOEKTaMH, TEeXHOJOTHYecKas
(IpOEKTHO-TEXHOJIOTUYECKas) TpakTka 2, [IpenumiomHas npakTuka
Komnerenuuss TIK-8: dopmupyercs B mporecce H3yYCHHS —JIUCIUIUIMH
(mpoxoxaeHnuss mnpaktuk): IlpaBoBenenune, TexHomornueckas (IMPOEKTHO-
TEXHOJIOTMYECKas ) npakTuka 2, [Ipegauniomuas npakTuka

3. COAEP’KAHHUE OINEHOYHbBIX CPEJACTB 11O JUCIHHUIIJIMHE

3.1 Buabl oleHOYHBIX CPEICTB

Kon HaumeHnoBanue o11eHOUHOTO
HaumenoBanue .
KOMTICTCHITIH/ CpEJICTBa Ha MIPOMEKYTOUHOU
Ne i/mt KonTponupyemsie TeMbl OILIGHOYHOTO CPECTBA
Mupukaropsl arTecTaluuu
JUIS TEKYIIEro KOHTPOJIS
JOCTHIKEHUS
HenonpousBoacTeo - | YK-4, TIK- | [Ipaktuxym TECTOBOE 3a/IaHH1e
1 OCHOBa TexHouoruu | 6 [1K-8 Tect BOTIPOCHI K 3K3aMEHY
yIpaBIICHUS Pabora B  Paboueit
TeTpaan
OcHOBHBIE nokymentsl | YK-4, TIK- IIpakTukym TECTOBOE 3alaHUE
2 ynpasienus. TpeGosanus K | 6 [TK-8 Tect BOIPOCHI K 9K3aMEHY
0(OPMIICHHIO, TEXHOJIOTHS TPEHUHT
CO3/1aHMsI JOKYMEHTOB
Obmme  npunnunel ¥ | YK-4, TTK- IpaxTuxkym TECTOBOE 3alaHUE
METOANYECKHE OCHOBBI | 6 JTK-8 Tect BOIIPOCHI K 3K3aMEHY
3 OopraHu3anuu TPEHUHT
JOKyMEHTO00OpoTa pabora B Paboueit
TeTpagn

Tunosvle 3a0anus, Kpumepuu U NOKA3AmMenu OYeHU8aHus 6 pamKax
meKywe2o0 KOHMpOAs Npeocmasienvl 6 paboueti npozpamme HO

© ®I'bOY BO «Uenl 'V»
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ducuunﬂuHe. Ilonuvie xomnnexkmol OYECHOYHbIX cpedcme U KOHMPOJbHO-
USMEPUMETIBHBIX Mamepualos XpAaHAmca HaA Kaqbe0pe u A6JIAInCcA

VUEOHO-MemOoOUYeCKUMU

(KOHGUOEHYUATbHO20) NOb30BAHUS.

3.2 Conep:kaHue OLEHOYHBIX CPEACTB

3.2.1 ba3a TecTOBBIX BONIPOCOB

mamepuaiamu OZcPpAHUYEHRHO20

Ne

n/n

Tema

Dopmynuposka eonpoca ¢ eapuaHmamu
omeemos

1. /lokymenmooobopom — osusricenue
OOKYMEHMO8 8 OP2AHU3AUUU C
MOMEHMA UX cO30aHus 00:

A) nepedauu nHa ucnonnerue

b) noowusku 6 oeno

B) 3a6epuienun ucnonnenusn unu omnpagKu
I') ynuumoorcenus

2. Mozym 6vtmb HomenKaamypol 0e

A) konkpemmnas

b) npumepnasn

B) munosasn

I') 6ce svtuienepeuucnennvle

3. Ilpasgunvho oghopmnen pexeusum
«Aopecamy ¢ cnedyrouwiem ciyuae

A) Aupexmopy wikonvt Ne269
Mameeeesoii Tamape [lempoene

) Jupexmopy wixonvr Ne 269
Mameeesou T'11.

B) 129128, Mockea, yn. Pocmonunckas, 7
Jlupexmopy wikonvr Ne 269

2-oice Mameeesou T 11.

2) Hupexmopy Mockoeckoti wikonvt Ne 269
T.11. Mameeesoti

/Jlenonpouszeoocmeo — ymo:

A) cucmema xpaneHus OOKyMeHmMO8

b) cocmasnenue ooxymenmos

B) ookymenmupoeanue u opzanuzayusn
pabdomul ¢ 00OKymenmamu

I') cucmema ookymenmoobopoma

Jlna 0oKymenm, noOJTUHHUK KOMOPO20
ocmaemcs 6 Op2aHu3ayuu, 6U3bl
npocmaegnawomcea:

A) Hudice noonucu pykogooumens,
noonucasuie20 OOKyMeHm

b) 6 nusicneit yacmu 060pommnoii cmoponsl
nocieonezo 1ucma nOONUHHUKA 0OKYMeEeHma
B) na nepeom nucme ooxymenma na e2o
060pOMHOU cMOpOHe

I') nepeo noonucwvio pykoeooumens
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Jlamoii npomokona KonnecuaibHo20
MEPONPUAMUA ABTACHCA:

A) 0ama noonucanus npomokona
b) oama 3aceoanusn

6.
B) oama pecucmpayuu npomoxona
I') oama ogpopmnenus
Cnocoonocmop 0okymenma 0vtmo A) ungpopmayuonnasn ghynxkyus
7 uHpopmamueHvim cpeocmeom b) kommynuxkamuenas gpynkuyus
* | nepedauu, oomena, Kommynuxayuu, B) kymynamusnas ¢hynxyus
00uwenus, npeemMcmeeHHoCmu — Mo I') koenumuenas gynxyus
Iloonunnuk 0oKymenma — 3mo: A). Ilepeblit unu eOuncmeeHHblil IKIEMNIAD
8 00OKymMenma.
) b) Dxzemnnap ooxymenma, ¢ komopozo cuama
KONUsL.
Kaxoit 0okymenm mpeodyem
) peoy A) Honoxcenue o oyxeanmepuu.
ymeepicoeHusn pyKkosooumeiem
9 b) Cnpaska o 3a0onsicennocmu npeonpusmus.
Op2anHU3aAUUU !
9. B) Iucvomo-3anpoc o npedocmasnenuu
ungopmayuu.
I') Ilpomokon 3acedanusi cosema Oupexmopos.
Ha kakom 3K3emnape 0e106020
P A) Ha noonunnuxe,
nucoma, N0020MoGIAEHHOM 014 .
10. b) Ha xonuu, nomewaemoti  deno
omnpaeéKu adpecamy no noume,
> opeanuzayui.
NPOCMABIAIOMCA BU3DL!
Kak oonsrcna ovimo ogpopmnena A) T'enepanvmwiii oupexmop
ROORUCH, ec/lu 3aMeCmUmenb Ioonuce  JIL.U. Caouxos
11 PYKOBOOUmMens opeanu3ayuu umeem b) 3am. zenepanvnozo oupekmopa
| npaeo noonucwvieams 0OKyMeHmbl Iloonucwe O.11. Pemu3soe
émecmo pyKogooumens é ciyuae e2o B) U.o. 2enepanvroco oupexmopa
épemMeHH020 omcymcmeusn? Iloonuce  O.1l. Pemu3zos
Kakoe nucomo 3aeepsiemci neuamoio? A) Fapaﬂmuﬁnoe RUCOMO.
12. b) Kommepueckoe npeonoswcenue.
B) Iucomo-npocwvoa.
Kaxkout ¢apuanm oghpopmnenusn O 5 ;
7 OMMEMKU 0 HANUYUU RPUTIONHCEHUS 8 B) Hp unooicenue. ynomanymoe H‘; - ‘; IR
3. | conposooumensnom nucsme sensemes | 2 punodicenue: no mexcmy na 3 1. 6 1 oKs.
npasunbvim? B) Ilpunoscenue: na 3 n. ¢ 1 7k3.
Kaxkoit 0okymenm om?Hocumc;l K A) Mucemo-3anpoc.
14 Hepecucmpupyemoim: B) JKanoba epascoanuna.

B) Conposooumenvnoe nucomo.
I') Pexnamnuoe nucomo.
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Kakoii 0okymenm cocmagnaemcea npu
HeoOx00umocmu 3aguxcuposams A) Ipomoron.
15. b) Cnpaska.
CILOHCUBULYIOCA CUMYAUUIO UIU
oonapyycennvle hakmot? B) Axm.
CKonbKo IK3EMRAAPOE NPUKA3Q A) Heckonvko.
16. | noonucweieaem pykosooumeinn? B) Jlsa.
B) Ooun.
Kmo ymeepicoaem nomenxknamypy oen | A) Ikcnepmuan KOMUccus Opeanu3ayuu.
17, | opeanusayuu, onucu O0OKYyMEHmos u b) Pykogooumens opeanuzayuu.
" | akmol 0 8blOeIeHUU OOKYMEHMO08 K B) Apxus, npunumarowuti 0okymenmuol OaHHOU
YHUUmMOodMcenuio? Op2anu3ayuu Ha XpaHeHue.
Ilpu pecucmpayuu emecme c A) npuxasve
NOPAOKOGBIM PecUCmPAUUOHHBIM B) npomoxousi
18. | Homepom npocmaenaemcsa Homep Oena, B) axmo
6 KOmopom XpaHumcsa Konus I) nucoma
0OKYMeHmaA 6 C1e0yIouiuxX 0OKYMEeHmax
Pexeuszum ookymenma — mo: A) e20 omoenvHbiii 31eMenm
19 b) uacmo cnyscebnozco nucoma
) B) ¢pupmennwiii branx
I') cnyoicebnas ommemka
B nomenknamype oen 0oxymenmal A) no eudam doxymenmos
20 CUCMeMamu3upyomcs: EB) no codepoicanuio
) B) no cpoxam xpanenus
TI') éce sviuenepeuucnennoie
IHocnenoBarejbHOCTH 1) ncrnoTHeHne TOKYMEHTA;
TEXHOJIOTHYeCKOi 1[enoYKH 00padoTKH | 2) perucTparus;
U ABHM/KEHHMS BXOASIIIUX IOKYMEHTOB: 3) oTmpaBka;
21. 4) npuem u nepBuyHas o0padoTKa;
5) KOHTPOJIb UCTIONHEHUS;
6) mpeaBapUTeIHLHOE PACCMOTPEHUE U
pacnpezeneHue.
«OTMeTKa 0 MOCTYILUIEHUW» He 1) mpeTeH3MOHHOM TUCHME;
NPoCTaBJsIeTCs HA: 2) IpHUIIOKEHUH K TIHCHMY;
2 3) pexjiaMHOM OyKJieTe;
4) rapaHTUITHOM TTUCHME;
5) karaJjore;
6) nHPOPMALMOHHOM NHCBME.
IMocsienoBaTeIbHOCTH PACHOJIOKeHUsT | 1) HAMMEHOBaHME OpraHU3alUY;
371eMeHTOB pexBu3uTa «I'pud 2) nara;
53 | corIacoBanus: 3) cioBo «CoriacoBaHo»;
4) HauMeHOBaHUeE, aTa U HOMEP JOKYMEHTA, B
KOTOpOM 0()OPMIIEHO COITIaCOBaHUE.
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24.

CooTBeTCTBHE MECTa PACHOJI0KEHUS
BU/Y PeKBU3HTA:

1) oTMeTKa 0 MOCTYIUIEHUH; 2) OTMETKA O
KOHTpOJIE; 3) pe30IIoIus;

4) BU3a comacoBaHus; 5) Tpud COracOBaHUS;
6) oTMeTKa 00 UCTIOTHECHUH

Y HaMpaBJICHUH B JIEIIO.

A) m0060e cBOOOIHOE OT TEKCTAa MECTO
JIOKYMEHTA;

B) cneBa, Huxe pexBusuta «lloanucey;

C) npaBasi HYKHSS 9acTh JOKyMEHTA;

D) Bepxnee crnyxebHOE TIOTIE;

E) neBoe ciry>xe0HOE 10JIe Ha YPOBHE 3arojoBKa
K TEKCTY;

F) neBast HIKHSISL 4acTh IOKYMEHTA.

25.

O0s3aTeIbHON perucTpauuy cIy:K00MH
JOY noajexar:

1) npuxa3 pykoBoauTeJsi BbILIEeCTOSIIIEH
OpraHu3anuu;

2) NpUJIOKEHUE;

3) MUCHMO C TTIOMETKOM «JTHYHOY;

4) noxyagHas 3alUCKa B ajpec
BbILIECTOSIIIEl OPraHu3alnu;

5) :xanoba;

6) aKT cCMCaHUs MaTepUATIOB.

26.

IIpaBuJia pacnoJiokeHUs1 OTTHCKA
nevyaTu:

1) Ha crienaNTbHO OTBEICHHOM MECTE;
2) 3axBarbIBas YacTh JIMYHOMN TIOJIITUCH;
3) 3axBarbIBasi YaCTh HAMMEHOBAHUS
JOJDKHOCTH M 9acTh JIMYHOM

TTOJIICH;

4) 3axBaTbIBasi 4aCTh HAUMEHOBAHUS
JOJIKHOCTH.

27.

O0s3aTeIbHOMY YTBEPKICHHIO
MOJJIeXKAT:

1) npukas;

2) aKT;

3) muceMo;

4) otuer;

S) ycras;

6) MoKIaHAs 3aIUCKa.

28.

®Dopma perucTpauum 10KyMeHTOB,
HauOosee yn1o0HAasl 1J1s1 OPraHU3aNNH
KOHTpOJIH MCIIOJITHCHUA .

1) ’KypHanbpHasi;

2) kapTO4Has;

3) B mamstu [1K;

4) B maMATH ceKpeTaps.
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C pyxoBoauTejieM CTPYKTYPHOIO 1) npuka3s o mpueme Ha paboTYy;
noapasaeaeHus1 10IKHbI 2) aKkT CIIMCaHMs MaTepUasoB;
COIVIACOBBIBATHCS: 3) 3asiBJIeHMe O NIPEeJOCTABICHUH OTILYyCKA;
29. 4) mokJaaHas 3arMcKa;
5) pacnopsiKeHUE 110 OCHOBHOM J1€ATENbHOCTH;
6) HOMEHKJIaTypa Jiel.
Pemenne pyxkoBoaureJisi o 1) Bu30M;
HCIIOJIHEHUIO TIOKYMEHTAa 2) TpudoM yTBEpKICHHS,
30 oopmuisiercsi: 3) pe3oJonueii;
4) OTMETKOM 0 MOCTYIJICHUHY;
5) OTMETKOM O KOHTpOJIC.
[IpuHOMN, M0 KOTOPOMY 03aryIaBJeHo | 1) conepKaHUIO JOKYMEHTOB;
aeo «IIpuka3pl o 0CHOBHOM 2) HA3BaHMIO BU/J0B JOKYMEHTOB;
NesiTeJIbHOCTHY T0: 3) oObexTam, NpeaAnpusaTHsIM, hpupmam;
31 4) koppecnOHJEHTaM, C KOTOPbIMU BEAETCS
NEepenucKa;
5) rpudam orpaHUUEHUS 1OCTYyNA K
JIOKYMEHTaM.
[IpuHIUn, 10 KOTOPOMY 03arjiaBjaeHo | 1) comep:KaHuIO JOKYMEHTOB;
aeno «Ilepenucka ¢ OO0 2) Ha3BaHMIO BUJOB JJOKYMEHTOB;
“Me0beabTopr’» no: 3) oObexTam, NpeanpusITHsIM, pupmam;
37 4) KOppPEeCIOHAECHTAaM, ¢ KOTOPLIMH BeIeTCs
nepenucKa;
5) rpudam orpaHUUEHUs 10CTyNA K
JIOKyMEHTaM.
IpuHIMN, MO KOTOPOMY 03arjaBjeHo | 1) conepkKaHUIO TOKYMEHTOB;
aes10 «JJoKyMeHTBI 110 COBMeCTHOM 2) Ha3BaHUIO BUJIOB IOKYMEHTOB;
aeaTeabHOCTH ¢ 3A0 “X71€0”» mo: 3) oObexTam, NpeanpusATHIM, GUpMaM;
33 4) KOppPEeCIOHACHTaM, ¢ KOTOPBbIMH BeeTCs
nepenucKa;
5) rpudam orpaHUUEHUS 10CTYyNA K
JIOKYMEHTaM.
IIpuHIHUN, 10 KOTOPOMY 03arjaBjieHo | 1) colepKaHUIO TOKYMEHTOB;
Ae10 «JJoOKyMeHThI 10 3aKJIH4YCeHHI0 2) Ha3BaHMIO BUJIOB JJOKYMEHTOB;
JA0r0BOPA HA MOCTABKY KOHAMTEPCKUX | 3) 00beKTaM, NpPeANPUATHAM, (pUpMaMm;
34 U3aeJui» no: 4) KOppecHoHAECHTaM, ¢ KOTOPBIMH BeeTCs
MepeTncKa;
5) rpudam orpaHUUEHUS 1OCTYyMA K
JIOKyMEHTaM.
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PexBHU3UTHI HOMEHRJIATYPbI J€JI

1) HaumeHOBaHKE OpraHU3ally;

2) cipaBOYHbIE JJaHHbIE 00 OpraHu3alNMY;
3) HauMeHOBaHNe BU/AA IOKYMEHTA;

4) nara u perucTpalMOHHbIN HOMED;

5) 3aroJI0BOK K TEKCTY;

35 | opraHu3anmu: 6) anpecar;
7) rpu¢ yTBepxKIeHUS;
8) Tekcr;
9) monmnuce;
10) rpuc cornacoBaHus;
11) otMeTka 00 O3HAKOMJICHUH.
Tun knaccupukaropa 10KyMeHTALUH
HA NpeANPUATHH, €CJIH 1) CrpyKTYpHBIii;
«HoMeHkJ1aTypa JeJ1 opranu3auumn 2) HPOU3BOICTBEHHO-OTPACIICBOI:
36 | umeer ciaenywuryio cTpykrypy: 01 — 3) cMemanHbiii ’
cekperapuar; 02 — oyxraarepus; 03 '
— KOMMepPYeCKHii 0Tae;
04 — oTaes KagpoB M T.1.
OnTuManbHBIA CPOK HCNOJIb30BAHUSA 1) 1 rox;
JAOKYMEHTOB B /1eJIONPOM3BO/ICTBE: 2) 3 roma;
37 3) 10 et
4) 15 ner

3.2.2. Ilpaxmuueckas paboma (

Ne | IIpakmukym 1
n/n
1 | Cocmasbme u ogpopmume npukazvl HO OCHOGHOU OeAMeNbHOCMU, U OpYy2Ue

CUMYayusix.

pacnopsoumenvhble OOKYMeHmMbl, He0OX00uMbvle 8 OAHHBIX YNPABIEHUeCKUX

Jupexmop pemonmHo-3KCnIyamayuoHH020 MyHUYUNAILHO20 ynpasieHus No
15 3omos U.T. 5 okmsabps mekyueco 200a uz0an npuxkas 0 n0020MmMosKe K
ybopke meppumopuii 8 3UMHUL Nepuood mexkyuje2o 2ooa. 1 nasnwiil undcenep
Huxonaes B.B. k 15 okmsabps 0ondicen npogecmu 3aKpenjieHue youpaemvix
meppumoputl 34 MexXHUKAMU-CMOMPUMENIMU U OBOPHUKAMU, COCNABUMD
epaghux 08yxXcMeHHoU pabomul no Yoopke mpomyapos u 080pOoBbIX
meppumoputl, paspabomams u co2nacosamns 8 npegexmype okpyea niam
YOOpKU meppumoputi ¢ npusieyeHuem Jooel U MmexHuUKU 6e00MCMBEEHHbIX
npeonpusmuil, pacnolONCeHHbIX Ha Meppumopuu oKpyed.

Ipuxa3z uzoan na ocnosanuu nocmarosienus Ilpasumenscmsea Mockevt om
8 cenmsabps mexywezo 200a Ne 908 «O eomoenocmu cysxcd 20po0cKo2o
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xo3siicmea k yoopke meppumopuii 2.Mockevl 8 3umMHULL Nepuooy.\

Ipakmuxym 2

Cocmagumu u ogpopmume npuKaz no GUAUALY 0 NPOBeOeHUU ammecmayuu
cneyuanucmos. Hauanonuxy omoena xaopos Egpumosoii U. C. cocmasumo
epaghux. Pexeuzumol yxazamo camocmosamensHo.

IIpakmuxym 3

Cocmasumo pewienue obwe2o coopanus akyuonepos OAO "Axyenm" 6
CeA3U ¢ nepepezucmpayueli akyuoHepHo2o oouiecmsa. B pacnopsioumenvHotl
yacmu ymeepoums HOBYI0 pe0aKyuro Ycmaea ¢ nepeuucieHHblMu
UBMEHEeHUAMU, UCNOTHUMENbHOMY Op2aHy obujecmea nopy4ums
3apecucmpuposamvb OAO "Axyenm" 6 coomeemcmeuu ¢ epaxicOaHCKum
3akonooamenvcmeom 0o 15.02.200 e.

IIpakmuxym 4

Onpedenums cocmas u oghopmums omoenvhvie peKeU3Umovl OOKYMEeHMA.:
1. Aemop ookymenma (adpecanm,).

2. Adpec opeanuzayuu u 6AHKOBCKUE PEKGUIUMBL.
3. Aopecam.

4. Jlama.

5. 3azonosox k mexcmy .

6. Busbl.

7. I pugh ymeeporcoenus.

8. lloonuceo.

4.2

Cocmasumb 1uyHbIll OOKYMEHM - 3as6]leHue 0 npueme Ha pabomy,
nepesooe U y801bHeHUU

Pexeuzum Codeporcanue pexeuzuma

Asmop 1  Damunus Umsa Omuecmeo u adpec nporcusaHusl

Aemop 2, 3 [onxcnocms, @amunus U.O., cmpykmyproe noopaszoeieHue
Aopecam OAO “Aepo-nntoc” [lupexmop [lempos B.C.

Texcm:

1.Ilpowy npuname mens na pabomy c 00.00.00 6 omoen menedrcmeHma Ha
00IAHCHOCb MeHeddicepa.

2.Ilpowy nepesecmu mems 8 PuHaAHCOBbILL 0OMOeEL HA OONHCHOCHIb
akonomucma ¢ 00.00.00.

3.Ilpowy ysonums mens no coocmseennomy sucenaruio ¢ 00.00.00.

Ipaxmukym 5

Cocmasvme npoexm npuxaza no J1eKmposaxyymMHOMY 3a800y 00
YCMAHOBIEHUU eOUHO20 PedCUMA PAOOMbl YEHMPAIbHLIX CKA1A008. B
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KoHcmamupyloujel 4acmu ommemsme, 4mo OmnycK yexam mMamepuaios co
CKIA008 npeonpusamusl 8 meyenue paboue20 OHs Hapyuiaem HOPMAlbHYIO
pabomy cKk1aocko2o xo3aucmed. B pacnopsaoumenvHou yacmu yKajxcume
KOHKpemHble 4acbl OMNnyCcKa Mamepuaios co cKiaoos, Hazosume
KOHKPEmMHbIX OOJIHCHOCMHBIX IUY (8 OUPeKyuU U yexax), Komopbwie
omeeuarom 3a nepesoo CKIa008 Ha Dolee pAYUOHATbHBII PeXNcUM padbomal.
OcmanvHoble NYHKMbL 8 pACNOPSOUMENbHOU Yacmu, U Opy2ue peKeu3umbl
YKadicume CamoCmosimenbHo.

5.2 | Hanuwume npoexm npuxasza no o6 umozax npoeeodeHHol peau3uu Ha
npeonpusmuu ¢ 01.02.200 no 01.09.200 . B akme pesusuu 3aghuxcuposarsi
credyroujue HeOOCMamKu. y 3a8edyouieco ckiadom memainos Illemposa JI.
H. oxazanuce uznuwxu nucmosou cmanu (320 k2) u nedocmava cmaibHoOU
nenmol (185 ke); donyckaemcsi HeOOOCHOBAHHOE CNUCAHUE YNAKOBOYHOU
bymaeu, 26030€il U 3aNAcHbLX Yacmell 0 peMOHmMa 060py008aHUsL;
3asedyrowmum ckaaockum xozsaucmeom 1. U. SHkosnesvim necsoespemenno
OmepyHceHa NOCMABUWUKAM B038PAMHAS MAPA, 34 YUMO 3A8000M YNIAYEH
wmpadgh 6 cymme 1,5 muic. py6. /[pyeue pexsusumoi ykaxcume
CaMOCMOSIMENbHO.

3.2.3. TpeHuHr

Tpenunr 1 AHaIM3 KOHKPETHBIX CUTYaLlUi 110 COCTABJICHHUIO OCHOBHBIX
JOKYMEHTOB YIIPaBJICHUSA

B pamkax 1aHHOTO TPEHHHTA CTYJICHTAM ONKMCHIBACTCS CHTYyaIlHs,
HarnpuMmep: «Bam HeoOxoaumo qoBecTr HH(OPMAITUIO 0 PYKOBOJICTBA, YTO B
IEJISIX BBITIOJTHEHUS Pa0OTHI B CPOK BO3HUKAET HEOOXOAUMOCTH JIOTIOJTHUTEILHOTO
oOecrieueHust TEXHUICCKUMU CpeAicTBaMmuy» Jlanee CTyACHTHI ONPENesoT: Kakoh
BUJ] IOKyMEHTa HEOOXOMMO COCTaBUTh B IAHHOM CHUTyaIllt, KaKue TPeOOBAHHSI
IPEIBIBISIOTCS K 0(DOPMIICHHUIO JTAHHOTO BHJIa JOKYMEHTa. B pesynbrare
COCTABIISICTCS MPOSKT KOHKPETHOTO BHJIA JIOKYyMEHTa, HEOOXOIMMOTO B JIAHHOM
IIPOM3BOJICTBEHHON CHTYAIIHH.

JlokymeHTO000pOT

Tpenunr 2 CocraBiieHHe CXeMbl JOKYMEHTO000pPOTA

B paMkax JjaHHOTO TPEHUHTa CTYJIEHTaM IpeajiaraeTcsi BbIOpaTh
KOHKPETHBIM BHJI IOKYMEHTA, a TAKXKE KPATKO ONKCATh KOHKPETHYIO
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opranuzanuio. Jlaiee HEOOXOAMMO COCTaBUTh ONTHMAJIBHYIO CXEMY
JOKYMEHTOO0OpOTA JIJIsl TaHHOTO BHJIA IOKYMEHTA B OMMCAHHON OpTaHU3alllH,
TaK k€ He00X0MMMO, 0003HAYUTH ITAIBI JOKYMEHTOO00pOTa, NX HEOOXOMUMOCTD,
ormucarbh 0COOCHHOCTH PaboThI ciykObI JIOY Ha kaxxmom 3tare. CBOIO MO3HITHIO
HEOOXOAMMO OOCYIHTh U I0Ka3aTh Ha 00IIeM 00CYXICHHUH, B X0JIe KOTOPOTO
CTYACHTHI 33JJaI0T IPYT IPYTY BOMPOCHL. PaboTa MOXKET MPOBOAUTHCS B MAJIBIX
TpyIIax Wik KOJUIEKTUBHO.

3.2.4.Pa6ora B PaGoueii Terpagu (115l 04HO-3204HOI (PpopMbI 00yUeHH)

Monayas 1. YnpasieHueckuil 10KyMeHT. OCHOBHbIE OHATHS
HDaKTI/I‘leCRaﬂ 4acThb.

3ananmue 1. [loab3ysich yueOHOM JIUTEPATYPOM M HHTEPHET-PeCypPCaMu, HAAUTe
omnpeeJeHus1 CaeAyOMUX NOHATHI

AKT-

ApxuB —

ApXxuBHas ONUCH —

ApxuBHas CIipaBKa -

bnank nokymeHra —

JIBMKE€HHE TOKYMEHTOB -

Heno —

Jlenonpon3BOACTBO WM JOKYMEHTAI[MOHHOE 00ecTieueHNe YIIpaBJIeHUs —
JoknagHas (cinyxeOHas ) 3anucka —
JIOKyMeHT —

JoxymeHTHpOBaHUE —
JlokyMmeHTO000pOT —

WNHcTpykuus —

Howmenknatypa nen -
OObsicHUTETbHAS 3AITUCKA -

JlenoBoe MUCbMO —

[Tonoxenus —

[Ipukasz —
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IIporokou -

Pacnopsixenne —

Perucrpanus 10KyMeHTOB —

PexBusut —

Cucrema JOKyMEHTaLUH —

Cnyx0a TOKyMEHTallMOHHOT'O 00€CIIeUeHUsI YIIPaBICHUS —
CrnpaBka—

Cranpapruzanus JOKyMEHTOB -

Tenerpamma (Tenerainorpamma) —

Tenedponorpamma -

Tenedaxkc (dhakc) —

TpynoBoil KOHTPAKT —

YHubuKanms J0KyMeHTOB —

VYeraB —

3ananue 2. KakoBo 3Ha4eHHE JOKYMEHTA ISl IPEAIpUITHSA?
3ananue 3. YTo Takoe 10pUaMUecKas cuiia JOKyMEHTa, FOpUINUYECKU 3HAaUUMble PEKBU3HUTHI?
3ananue 4. [lepeuncnure GyHKIMHN TOKYMEHTA.

3amanue 5. UTo Takoe yHUPHUITUPOBAHHBIC CUCTEMBI IOKYMEHTAIIUH?
3ananue 6. KakoBbl Npu3HaKkK Ki1accuuKauyu JOKYMEHTOB?

3ananue 7. KakoBsl 3a1aun yHU(PUKAIUKA JOKYMEHTOB?

Monyab 2. OcHOBHBIE JOKYMEHTHI ynipaBJjieHusi. TpeOGoBaHus K UX
o(popMIIEHHIO

3aganue 1. KakoBbl Ha3HaYE€HHUE U BUbI OPraHU3ALMOHHBIX JOKYMEHTOB?
3ananue 2. Kakue BUIbl JOKYMEHTOB OTHOCSITCS K paCIOPSAUTEIbHBIM?
3ananue 3. KakoBo Ha3HaueHUE MH(OPMALIMOHHO-CITPABOYHBIX JOKYMEHTOB?
3aganue 4.PaccMorpeTh 0CHOBHBIE peKBU3UTHI OP/I.

O3HaKOMUTBCS C PEKBU3UTAMHU YIIPABIEHYECKUX TOKYMEHTOB U MPABUIAMU UX
odopmiienus B coorBeTcTBUM ¢ TpeboBanusimu I'OCT P 7.0.97-2016 (BcTymnui B
cuiry ¢ 01.07.2018) ..
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CocTaB peKBU3UTOB OPraHU3aIMOHHO-PACTIOPSAIUTEIIBHBIX JOKYMEHTOB
01 - T'ocynapctennsiit rep0 Poccuiickoit denepannu;

02 - rep6 cyonekra Poccutickoit denepariy;

03 - ambema opranmu3aiyy Wik TOBAPHBINA 3HAK (3HAK OOCTYKUBAHUSA);
04 - xox opra"nuzanuu;

05 - ocHOBHOW rocynapcTBeHHBIN peructpainoHubiii Homep (OI'PH)
FOPUIMYECKOTO JINILIA;

06 - naeHTUPUKAIMOHHBIM HOMEDP HAJIOTOILIATEIBIINKA/KOJ] TPUUHUHBI TOCTAaHOBKU
Ha yuet (MHH/KIIII);

07 - xox hopMBI TOKYMEHTA;

08 - HaMMEHOBAaHNE OPTAHU3ALINH;

09 - cripaBoYHbBIC TaHHBIE 00 OpraHU3aIUY;

10 - HauMeHOBaHME BUIA TOKYMEHTA;

11 - nara nokyMeHTa;

12 - perucTpanmOHHBIN HOMEDP TOKYMEHTA,

13 - ccpuIKa HAa pEeruCTPaMOHHBIN HOMEDP U JaTy IOKYMEHTA;

14 - mecTo cocTaBneHUS WIW U3AAHUS JOKYMEHTA;

15 - anpecar;

16 - rpud yTBEpKICHUS TOKYMEHTA,

17 - pe3ontonusi;

18 - 3arooBOK K TEKCTY;

19 - oTMETKa O KOHTpPOJIE;

20 - TeKCT TOKyMEHTa

21 - OTMETKA O HAJTMYUU TTPUIIOKEHNS;

22 - IOJNHUCH;

23 - rpu coriacoBaHUs JOKYMEHTA;

24 - BU3BI COMNIACOBAHUS JOKYMEHTA;

25 - OTTHUCK IICUATH;

26 - OTMETKa O 3aBEPEHUU KOTIHH;

27 - oTMETKa 00 UCIIOITHUTEJIE;

28 - oTMeTKa 00 MCTIOJTHEHUH JTOKYMEHTA U HAlpaBJICHUU €T0 B JIEJIO;
29 - oTMETKA 0 NOCTYIJIEHUH JOKYMEHTa B OpraHu3aluio;

30 - uaeHTUPUKATOP AMEKTPOHHON KOMUH TOKYMEHTA.

CocraButh Ta0nny «CocTaB peKBU3UTOB OPraHM3aLMOHHO-PACIIOPSAUTEIbHBIX
JOKYMEHTOB OPIraHOB CHCTEMBbI FOCYIapCTBEHHOI0 U MYHUIIMIIAJBHOIO YIIPABJICHHU»

IHPUMEP:

‘ Ne pexkBu3zurTa ‘ HanmeHnoBaHue ‘ TpedoBanus k opopmiieHHIO
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B peKBH3HUTA

COOTBETCTBHH

¢ TOCT P

7.0.97-2016

(BcTynui B

CHIIY c

01.07.2018) .

01 T'ocynapcTBeHHbIN N3o0pakaeTcst TOJBKO B CIIy4asX, MPeaTyCMOTPEHHBIX
rep0 Poccuiickont | @enepanbHBIM KOHCTUTYLIHOHHBIM 3aKOHOM
®enepanun «O T'ocynapcteennoM repOe Poccuiickoi

Qdenepanun», Ha  JOKYMEHTaX  MHUHHUCTEPCTB,
BEJOMCTB, a TaKXe OpraHoB BJACTHU: CyAa,
MPOKYpAaTypsl, apOUTpaka; OpraHOB HAPOJOBIACTHS,
BBICIIMX OPTraHOB YIPABICHUS U JIP.

02

Moayab 3. Opranusanusi padoTsl ¢ JOKYyMEHTAMH

1.IlpuBecTu cxemy qOKyMeHTOOOOpoTa B Bareit opranu3zanuu o MecTy
MIPOXOXKACHUSI IPAKTUKH.

2.Kakue cmy»0bl 3aHUMAIOTCs 00pabOTKOM JOKYMEHTAIIUU.

3.IlpuBecTr KOHKPETHBIM aITOPUTM 00OPAOOTKH BXOJSIICH, UCXOAAIIEH 1
BHYTPEHHEH JTOKYMEHTAIIUU B BUJIE OJIOK-CXEMBI.

4.IlpeacTaBUTh TEXHOJIOTHUIO KOHTPOJISI UCIIOIHEHUS TOKYMEHTOB B Bamei
OpraHu3alyy 10 MECTY MPOXOXKIACHUS MPAKTUKH.

Monyas 4. OdopmiieHHe TPYIOBbIX OTHOLICHUM

3aganue 1.B yeM 3akimroyaeTcsi COMaNbHOE 3HAYEHNE KaAPOBOU JOKYMEHTALINU ?
3amanue 2.HazoBuTe 0CHOBHBIC YHU(DUIIMPOBAHHBIE (POPMBI 110 YUETY KaJIPOB.
3aganue 3.1IpuBeaute onpeneneHue TpyaoBoro Aorosopa. Packpoiite
COJIEP’KaHHE TPYIOBOro AoroBopa. HazoBure ero peKBU3MUTHI.

3amanue 4.KaxkoB opsok ohopMiieHUs TPyI0BOI KHIKKH? Kakue naHHbIe
pabOTHUKA YKa3bIBAIOTCS B TPYIOBOM KHMKKE?

3amanue 5. KakoBsl npaBuiia o(popMIICHHUS TIPUKA30B MO JIMYHOMY COCTaBy?
Hanummre npukas 06 yBonbHeHun Hukonas UBanosnuya CunopoBa, MEHeKepa
o coriTy OOO «Tapay, mo coocTBeHHOMY *)enaHuto ¢ 10 anmpesnst 2017 1.
3ananue 6.KakoBO Ha3HauUEHUE U OPAIOK OQOPMIIEHUS TUYHON KapTOUKH (HOPMBbI
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T2?0Oxapakrepu3yilTe OCHOBHBIE Pa3/1€JIbl IMYHON KapTOUKH.
3ananue 7.Hazo0BUTE JOKYMEHTHI, BKIIOUAEMbIE B IMYHOE JIEJI0 COTPYIHUKA.
KakoB mopsiiok opopmiieHrs: U XpaHSHHsI TUYHBIX Je1?

3.2.5. Bonpochl 4 3aIaHUs K IK3aMeHY

1. [ToHsATHSA «1OKYMEHTAlMUOHHOE O0ECIICUCHHE YITPABICHUS» U
«JIETIOTIPOU3BOICTBO»
2. Ciyx6a 10Y — pyHKUIMYU U CTPYKTYpa, IpaBa U OTBETCTBEHHOCTh
3. HopmaruBHO-1IpaBoBas 6a3a 10KyMEHTUPOBaHUS
4. Tlonarue «yHU(pUKALKS TOKYMEHTOB» U €r0 3HaY€HHE B COBPEMEHHOM
JIEJIONPOU3BOICTBE
5. Crangaptuzanus gokymeHToB. Tpedoanus 'OCT P.6-30-2003
6. PexBusut. Pacnionoxenue u pazmMep peKBU3UTOB
7. IlonsaTHe «10KyMeHT». OyHKIIMU JOKYMEHTOB
8. Knmaccugukanusi JOKyMEHTOB
9. CucreMsl JOKyMEHTOB
10. Oprann3aiinoOHHO-pacnopsAUTENbHAs CUCTEMA TOKYMEHTALUN
11. PaciopsiauTenbHble JOKYMEHTBI
12. OpranuzanmoHHO-IIPABOBBIE JOKYMEHTHI
13. MudopmaiimioHHO-CIIPaBOYHBIE TOKYMEHTHI
14. IokyMEHTBI MO IMYHOMY COCTaBYy
15. TexHomorus paboThI C TOKyMEHTaMHU
16. Onpenenenue NOHATUS «TOKyMEHTOOOOPOTa», OOUIME MPUHIIMIIBI U
METOJMYECKHE OCHOBBI OPraHU3aluu JOKYMEHTO000pOTa
17. CtpykTypa u o0l1as XapakTepUCTUKa JOKYMEHTOIIOTOKOB
18. Perucrpanus kak coctaBHas 4acTe TexHosoruu JOY

19. Dramnsl MPOXOXKACHUS U UCITOJIHCHUS UCXOAANIUX 1 BHYTPCHHUX JOKYMCHTOB

20. Peructpanust 10KyMeHTOB. 3aJa4i U NPUHIIMIIBI PETUCTPALIUU

21. OcHOBHBIE NIpaBUJIa UHAEKCAIIUU JOKYMEHTOB

22. ®opMupoBaHUE U XpaHEHUE Je1 B JEIOMPOU3BOJICTBE

23. Onpenenenue NOHATUS HOMEHKJIATYpbI A€l BUIbl HOMEHKIIATYp Je
24. TpeGoBanus K GOPMYITUPOBKE 3aT0JIOBKOB JIE]I B HOMEHKIIAType

25. Obpa3oBaHMe HHIEKCA JieJla B HOMEHKIIAType

26. Cpoku XpaHeHus e

277. XpaHeHHUE JOKYMEHTOB B CTPYKTYPHBIX MOAPA3IEICHUSX OPraHUu3alun
28. IloarotoBka u nepeaaya /1ej1 B BEIOMCTBEHHbBIN apXUB

29. TpeboBanus kK 0(hOPMIICHUIO €T
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30. OnpeneneHue U COCTaBICHUE OMUCEN
BAPUAHT 1

CocraBpTe mpukaz 10 l[oCygapCTBEHHOMY YHUTApHOMY  IPEINPHUSITHIO
«Coro3Boponpoekt» (MockBa) 0 co3maHuM pabodeil TPymHIbl MO IMPOCKTY
«PomHuxy.

B  KkoHcTarupyromeid 4YacTH  YKaXUTE€ OCHOBAaHME —  IIOCTAaHOBJICHUE
[IpaButenbctBa MockBel oT 08.02.2019 No 27-III1 u 1npOU3BOACTBEHHYIO
HEO0OXOIUMOCTb.

B pacnopsautensHOl 4YacTH yTBEPAMTE COCTaB OObEIMHEHHOM pabouei
TpyInbl MO0 TPoeKTy «POIHHUK» MO KOOpAMHAIMHU, pa3padOTKEe M BHEAPECHUIO
HOBOM TEXHOJIOTMYECKOM CHUCTEMbl OUYHMCTKH BOAOMPOBOAHOUN BOAbl. Ha3zHaubTe
npencenaresieM OObEIMHEHHOM padodyeil  Ipynmbl  HEPBOTO  3aMECTHUTENA
nupekropa  «CorozBogonpoekra» A. M. bormanoBa. Hasnausre Cpok
npeAcTaBiaeHuss Ha paccMoTpeHue [lpaButensctBa MOCKBBI IIaH pa3pabOTKu
U DKCIIEPUMEHTAIbHBIX HCHBITAHUM TEXHUYECKOM cucteMbl «PomuHuk» mo 1
anpens 2019 .

Opranuzanuio KOHTpPOJSL 3a UCIOJIHEHUWEM IpHKa3a MOPYYUTh [JIABHOMY
uwxkenepy C. P. BunokypoBy. Iloanucan mnpuka3 reHepalibHblid aupexktop I
K. JIuTBUHOB.

Busbl cormacoBanusi: opuckoHcynsT A. U. [lnak.

C npuka3zoM 03HaAKOMJICHBI:

BAPUAHT 2

CocraBbTe TIpUMKa3 MO PEMOHTHO-IKCIUTYaTAIIMOHHOMY  MYHHLMIAJIBHOMY
ynpasieHuto Ne 15.1Ipuka3 u3nan Ha OoCHOBaHMM NoOcTaHOBiIEeHUs [IpaBurenbcTBa
MockBbl 0T 8 ceHTs10ps Tekymiero roga Ne 908 «O TroTOBHOCTH CITY»KO TOPOJCKOTO
XO03sICTBA K yOOpKe TeppUTOpHii MOCKBBI B 3MMHHUIA TIEPUOT.

JIMpeKkTop pEeMOHTHO-3KCILUTYaTallMOHHOTO MYHULMNAIBHOTO YyrpaBieHuss Ne 15
3otoB W.T. 5 okta0psi Tekyimiero roga u3aal MPHKa3 O TMOATOTOBKE K YOOpKe
TEPPUTOPUNA B 3UMHHUM NIEPUOJ TEKYLIETO ro1a.

['maBubiii nHX)eHep HukomaeB b.B. x 15 okTs0pst 10MKeH MPOBECTU 3aKPETUICHHUE
yOHpaeMbIX TEPPUTOPHUI 3a TEXHUKAMHU-CMOTPUTEISIMU U JBOPHUKAMH, COCTAaBUTh
rpaduk JBYXCMEHHOW palboThl MO yOOpKEe TPOTyapOB M JABOPOBBIX TEPPUTOPHIA,
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pa3paboTarh W coriiacoBaTh B MpedeKType OKpyra IiaH yOOpKH TEpPUTOPHUH C
NPUBJICYEHUEM  JIIOAEd U TEXHUKM  BEJOMCTBEHHBIX  MPEANPHUSITHIM,
PAaCIOJIOKEHHBIX Ha TEPPUTOPUH OKPYTa.

OpraHu3anuioo KOHTPOJISI 32 MCIOJHEHHWEM IIpUKa3a IOPYYUTh 3aMECTUTEIIO
nupekropa C. P. Bunokyposy. Iloanucan npuka3 aupektop 3otoB W.T.

Busbl cormacoBanusi: opuckoHCynbsT A.ILKepH.

C npuka3zoM 03HAKOMJIEHBI:

3.2.6 HroroBmlii TecT Mo aucHumInHe «/lokyMeHTanmuoHHOe obOecreyeHHe
YIpaBJeHYECKOM AeATeIbHOCTID)

Bapuanr 1
OTBeTHI HA TECTOBBIE 32IaHUSI JOJIKHBI OBITH BbIIeJIEHbI dKUPHBIM IIPpH(TOM

1 CocTaBHOM 4aCTBHIO ACJTOIIPOU3BOACTBA ABJIACTCH:

A) BCe 0TBeThI BEPHbI

b) noxymeHTHpOBaHUE KaK MPOIECC COCTABICHUS U 0(hOPMIICHUS JJOKYMEHTOB
B) peructpanust 10OKyMEHTOB

') nepepaboTka JOKyMEHTUPOBAHHOW HHGMOPMAITUU

2. OCHOBHBIM 00bEKTOM U3Y4YCHHUS B /1€JIONPOU3BOACTBE SABJISECTCS:
A) 1100011 JOKYMEHT, a TaK)Ke Mpouecc padboThl ¢ HUM

b) OpranuzaimoHHO-paciopsANTEIbHBIA JOKYMEHT

B) n10KyMEeHTBI TOCTOSSHHOTO XpaHEHUSI

I') Bce oTBeTHI BEpHBI

3. Urto Takoe 10KyMeHT?

A) undopmanuus, 3a@PUKCUPOBAHHAS HA MAaTEPUAJTbHOM HOCHUTeEJIE
b) pesynbrar oto6pakeHus: HakToB U COOBITUI

B) pesynbrar oToOpakeHus ABICHUN 00BEKTUBHOM JTEHCTBUTEILHOCTH

') pe3ynbrar 0TOOpaKeHUsT MBICTUTEIBLHOM JIESTEILHOCTH

4. 3ajauyamMu 1eJIONPOU3BOACTBA SABJISIIOTCS:
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A) BCe 0TBETHI BEPHbI

b) orpaxkenue ymnpaBiieHUY€CKOM, MPOU3BOJACTBEHHON U WHOW NIESITEILHOCTH B
COOTBETCTBYIOIINX IOKYMEHTAX

B) oOecnedeHne palMoHANIBHOTO HCIIONb30BaHHUS JOKYMEHTOB B JEJIOBOU
IIPAKTHUKE TPEANPUATHS

5. Ilo kaKMM NPHUHIUIIAM cJieyeT OPraHu30BbIBATH /1€J10NPOU3BOACTBO HA
npeanpuATun’?

A) BCe 0TBeTHI BEPHbI

b) onepatuBHOCTH - ObICTpas U YeTKasi paboTa ¢ JOKyMEHTaMu

B) TexHuueckoe COBpEMEHHOE OCHalleHue, objieryaromee paboTy ¢
JTIOKyMEHTaMH

') nenecooO6pa3HOCTh BCEX ACIOMPOU3BOACTBEHHBIX ONepaIui

6. Cmemnannast ¢gopma opraHu3auuu JAeJIONPOU3BOJACTBA IPUMEHAETCH:

A) B KPYIIHBIX NPeANPUATHAX

b) B HEOOIBIIINX MPEATPUATUIX

B) B manbix opranuzanusix, hpupmax
[') Bce OTBETHI BEPHBI

7. Kem ocymectBasiercs JJOY na npexnpusatun?

A) cayxoo0ii 1OY
b) pykoBoauTenem
B) otnenom kanpos
') Oyxranrepueit

8. Uto Takoe perucrpauus 10KyMeHTOB?

A) ¢uxkcanus ¢axkra CO3AaHUA UM MOCTYIUICHUS JOKYMEHTAa U 3alUCh
HEeOOXOIMMBIX CBeJCHHUIl 0 JOKYMEHTAaX ¢ MOCJeAYIOIUM NPOCTABIEHNEM Ha
HHUX 1eJIONMPOU3BOJACTBEHHOI0 HHAEKCA U 1aThl perucTpanuu

b) yuer nocTynuBIINX TOKYMEHTOB

B) nmpocraBieHue perucTpalimoOHHOTO MITaMma

') Bce oTBETHI BEPHBI
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9. Perucrpanus HeoOXoauma J1Jid:

A) moucka, yuyera u KOHTPOJIs IOKYMEHTOB

b) ydeTa u mepenaun Ha apXUBHOE XpaHEHUE JOKYMEHTOB
B) KOHTpOJISI TOKyMEHTOB

") 6p1cTpOro MoMCKa IOKYMEHTOB

10. PerucTtpanuoHHbie cBeeHUs 0(popMIIAIIOTCA:

A) apabckumu 1udpaMu B JICBOM HIXKHEM YTITY
b) puMckuMu nudpamu B IpaBOM BEPXHEM YTy
B) apaGckumu nudpamu B mpaBOM HUKHEM YTIIY
') moObiMu U pamu B 1000M MecTe

Bapuanrt 2

1. I'ne perucTpupyroTcsi IPOTOKOJIbI M PelIeHHs KOJLIeruu?
A) B cekperapuare

b) B miianoBoM oTaene

B) B oTnene xaapos

I') B Oyxrantepuu

2. Hymepauuio nucem, Tejgerpamm, pakcorpamMMm BeAeT B Mpeaeiax:
A) KaJICHJApPHOIO0 oA

b) nByx ner

B) nsitu net

I') nocTostHHO

3. B cocTaB/IeHMH HOMEHKJIATYPBI [1eJ1 y4aCTBYIOT:

A) pyKOBOAUTENU CTPYKTYPHBIX NOAPA3ACICHUM

b) coTpynHuK apxuBa yupeKIeHUs

B) oTBeTCTBEHHBIN 32 JE€TONPOU3BOJICTBO

') rocynapcTBeHHBIN apXuUB

4. Kakue 10KyMEHTbI COCTABJISAIOT HOMEHKJIATYPY AeJa?
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MUMHOBPHAYKI POCCHUN
@w denepanbHOE rocynapcTBEHHOE OIOKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs
«Yenabunckuii rocynapcreenslii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell Ou3Heca 1 aIMUHUCTPUPOBAHUS
Kagenpa sxoHOMUKH OTpacieid 1 pIHKOB

DoHA OLIEHOUHBIX CPECTB M0 AUCHUIUIMHE «/[0OKyMEeHTanOHHOE 00ecnedeHUE yPaBIeHIECKON A TEIbHOCTI
110 HarpapjeHuto moaroroBku 38.03.02 «MeHeKMeHT»
®dI'BOY BO «Yenl'V»

Bepcus noxymenra - 1 crp. 22 u3 27 IepBelii 3x3eMILLIP KOITA Ne

A) nonoxxeHue (ycTaB) OpraHU3aIuU U €€ CTPYKTYpPHBIC TOJIpa3ieieHus
b) nmimaHoBbIE U OTYETHBIC JOKYMEHTHI

B) m0o/bKHOCTHBIE HHCTPYKIIMH COTPYTHUKOB

') mena oOmIeCTBEHHBIX OpraHU3aIui

J1) onucu NOCTOSTHHOTO U I0JATOBPEMEHHOTO XpaHEHUS

5. YTBep:KaeHHAss HOMEHKJIATYpa JeJl OPraHu3auuu JeUcTByeT B TeYCHUH

A) ogHoTO TOIA
b) natu net

B) necatu ner
I') 75 net

J1) OCTOSIHHO

6. K kakoi KaTeropuu paﬁoTHlflKOB OTHOCATCH CEKpeTapu, IMOMOIIHUKH
PYKOBOAUTEJIA opranmaunn?

A) TexHH4YeCKHe PA0OTHUKH
b) pyxoBoguTenu

B) cnienuanuctsl

') pabGouue

7. K10 cocTaBisieT NpOeKT J0OKyMeHTa?

A) pa00THHMK, HA3HAYECHHBIA PYKOBOAMTEIEM OPraHU3all il
b) pykoBoguTenb

B) cexperapn

I') ropHCKOHCYIIBT

8. Kakue JOKyMEHTBI OAJIEKAT perucTpaumuu?

A) Bce JOKYMEHTHI, TpeOylollhe ydeTa, HCIOIHEHHS M HCIOJIb30BaHUS B
CIPaBOYHBIX LIENSAX

b) tonpko OPJ]

B) ucxoasinue u Bxoasimue

[') moKyMEeHTBI IEPUOIUYECKOMN TTeYaTH, TOKYMEHTHI ¢ TpUdoM «JInaHOY

9. K opranu3anMOHHbBIM TOKYMEHTAM OTHOCHATCS:
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MHMHOBPHAYKU POCCUN
@w denepanbHOE TOCYIAPCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOES
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs

«Yenabunckuii rocynapcreenslii yausepcurer» (PI'EOY BO «Uenl Yy)

NHCTUTYT SKOHOMHKH OTpaciiell Ou3Heca 1 aIMUHUCTPUPOBAHUS
Kagenpa sxoHOMUKH OTpacieid 1 pIHKOB

DoHA OLIEHOUHBIX CPECTB M0 AUCHUIUIMHE «/[0OKyMEeHTanOHHOE 00ecnedeHUE yPaBIeHIECKON A TEIbHOCTI

110 HarpapjeHuto moaroroBku 38.03.02 «MeHeKMeHT»
®dI'BOY BO «Yenl'V»

Bepcus noxymenra - 1 crp. 23 u3 27 IepBelii 3x3eMILLIP

KOITA Ne

A) 10J10:KeHUA
B) uHCcTpYyKUMHU
B) pacnopsixenus
I') akThI

10. K pacnopsiiuTebHbIM JOKYMEHTAM OTHOCSITCSI:

A) npuka3s

b) nomxHOCTHBIC HHCTPYKITUU
B) ycraBbl

I') nokmamgHbIE 3aIIUCKH

Bapuanr 3
1. K undopMaiuOHHO-CIIPABOYHBIM JOKYMEHTAM OTHOCSATCSH:

A) aKTBI

b) nucpma

B) nonoxenus
I') uncTpyKIIMUK

2. JIOKyMEeHT MOKeT YTBEPKIAAThCH:

A) crienManbHO U3AaBAEMbIM JOKYMEHTOM
b) puznueckum numom
B) Bce oTBeTHI HEBEPHBbIE

3. U3 kakux yacrtei coctout Teker [IPUKA3A?

A) KOHCTATUPYKOILLIEH U PACHIOPATUTEIBHOMN
b) BCcTynuTenbHON U KOHCTATUPYIOIIEH

B) xoHCTaTupytomieit

') pacnopsiAUTENHbHON U pacueTHOM

4. TexcT yHU(PUMIMPOBAHHOIO JOKYMEHTA MOXKeT ObITh 0OpPMJICH B BH/€:

A) CBSI3HOTO TEKCTa
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MUMHOBPHAYKI POCCHUN
@w denepanbHOE rocynapcTBEHHOE OIOKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs
«Yenabunckuii rocynapcreenslii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell Ou3Heca 1 aIMUHUCTPUPOBAHUS
Kagenpa sxoHOMUKH OTpacieid 1 pIHKOB

DoHA OLIEHOUHBIX CPECTB M0 AUCHUIUIMHE «/[0OKyMEeHTanOHHOE 00ecnedeHUE yPaBIeHIECKON A TEIbHOCTI
110 HarpapjeHuto moaroroBku 38.03.02 «MeHeKMeHT»
®dI'BOY BO «Yenl'V»

Bepcus noxymenra - 1 crp. 24 u3z 27 IepBelii 3x3eMILLIP KOITA Ne

b) Tabnuiisl
B) coennHeHus1 nepeyucjieHHbIX Gopm

5. Uro Takoe pekBU3UT?

A) o0s13aTeJIbHBIN 3JIEMEHT ONpeeJIEHHOT0 BU/IA TOKYMEHTA
b) npaBuna opopmiieHuss JOKYMEHTOB
B) meTon cranmapTusanyuu 10KyMEHTOB

6. B coorBercTtBUM ¢ 'OCT P6. 30-2003 ycTaHOBJIEHO cjieayloiee YucJI0
PEKBHU3HUTOB:

A) 30
B) 29
B) 28
T) 31

7. PekBu3ut « HammMeHoBaHue BU/1Aa JOKYMEHTA» MPOCTABISETCH:

A) Ha BceX JOKYMEHTax KpoMe nuceM u Gpakcos
b) Ha nucemax u dakcax
B) Ha Bcex TOKyMeHTax

8. PekBu3ur «Ileuars» npocrasisiercs:

A) Ha cipaBKax, HANPABJsIEeMbIX B BbIIIECTOA LM E OPraHN3AI MU
b) Ha Bcex noKyMeHTax
B) Ha mpuka3zax 1no JU4HOMY COCTaBy

9. JlomycTumbl cJeaywomue npumepbl odopmienuss pexBusura «/lara
JOKYMEHTa»

A) 05.09.2019

B) 5 cenTs0ps 2019 1.
B) 05.09.2019 1.

') Bce OTBETHI BEPHBI

10. B cocraB pexBu3ura «llogmuch» Ha JOKymMeHTe, 0()OPMIIEHHOM He Ha
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MUMHOBPHAYKI POCCHUN
@w denepanbHOE rocynapcTBEHHOE OIOKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs
«Yenabunckuii rocynapcreenslii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell Ou3Heca 1 aIMUHUCTPUPOBAHUS
Kagenpa sxoHOMUKH OTpacieid 1 pIHKOB

DoHA OLIEHOUHBIX CPECTB M0 AUCHUIUIMHE «/[0OKyMEeHTanOHHOE 00ecnedeHUE yPaBIeHIECKON A TEIbHOCTI
110 HarpapjeHuto moaroroBku 38.03.02 «MeHeKMeHT»
®dI'BOY BO «Yenl'V»

Bepcus noxymenra - 1 ctp. 25 u3 27 IepBelii 3x3eMILLIP KOITA Ne

0JIaHKe JOKYMEHTa BXOASIT

A) moJIHOe HAUMEHOBAHHUE [OJKHOCTH JIMIA, MOAMUCABIIEr0 JOKYMEHT;
JUYHAS MOANNCH; pacmudpoBKa

NOANUCH (MHUIHAJBI U PaMUJIUA)

0) cokpallleHHO€ HAaMMEHOBAHHWE OHKHOCTH JIMIIA, MOMAMKMCABIIErO JOKYMEHT;
JUYHAas MOJTHKCH;

pacmmdpoBKa MOANUCH (MHUITAAIIBI U (paMUIIus)

B) JIUYHAs MOJANKCH; paciIupOBKa MOANUCH (MHULIUAIIBI U (haMIIIHS)

I') COKpAaIllEeHHOE€ HAMMEHOBAaHUE JOJDKHOCTH JIMIA, TMOJAMKMCABIIETO JOKYMEHT;
JUYHAas OANKUCH

1) TAYHAsS MOJIMUCH

4. KPUTEPUM OLIEHUBAHMUSI IIPOMEXYTOYHOM ATTECTALIAA

4.1.11opsaaok npoBeaeHUsi MPOMEKYTOYHOMH aTTeCTAIUN

IIpomesicymounasa ammecmayus npogooumcs 6 hopme 3avema 6 06a
smana.

Ha nepsom smane cmyoenm ewvinonrnsiem mecm u3 10 eonpocos.
IIpooonsicumenvrocmo — 20 munym.

Ha emopom smane cmyoemm evlnonnsem npakmuieckoe 3adauue.
Bpems noocomosku — 30 munym.

Oyenounvie  cpeocmea  ONsL  NPOMENCYMOYHOU  ammecmayuu
npeocmasienvl 6a3ou NPAKmMu4ecKux 3a0anull U mecmossblx 3a0aHuUll.

4.2. Kpurepum onenuBanusi Padoueii Terpaau

Brimonnenue Bcex 3aganuii Moayneit 1-4 — 5 6amnoB

Brimonnenue 3aganuii B HemojiHOM oobeMe moxyiei 1-4 (85 %) — 4 6anna
Ommbku ohopmiieHNs , BBITIOTHEHUE 3a/IaHU B HETIOJTHOM oObeme ( Menee 50%)
— 3 Oamna

4.3 Kputepum olleHUBaHUSA TeCTa
Kpumepuu ouenusanun mecma: Kax;cowlii npaguibHulil omeem — 5 06annos.
Maxcumanovnoe Konuuecmeo 0anioe — 75.

Ouenka OTnraHO Xopowo | YnosnerBoput | HeynoBneTBopureb
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MUMHOBPHAYKI POCCHUN
@w denepanbHOE rocynapcTBEHHOE OIOKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs
«Yenabunckuii rocynapcreenslii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell Ou3Heca 1 aIMUHUCTPUPOBAHUS
Kagenpa sxoHOMUKH OTpacieid 1 pIHKOB

DoHA OLIEHOUHBIX CPECTB M0 AUCHUIUIMHE «/[0OKyMEeHTanOHHOE 00ecnedeHUE yPaBIeHIECKON A TEIbHOCTI
110 HarpapjeHuto moaroroBku 38.03.02 «MeHeKMeHT»
®dI'BOY BO «Yenl'V»

Bepcus noxymenra - 1 cTp. 26 u3 27 IepBelii 3x3eMILLIP KOITA Ne
€JIbHO HO
bamiel 50 — 40 GamoB 35-30 25-20 Gamn 15-0 6ayuioB
Oaj10B
YpoBeHb BBICOKHU CpeIHUM 0a30BBIi HEIO0CTAaTOYHBIN
OCBOCHHUSI
MPOBEPSIEMBIX
KOMIIETCHITUH

4.3. Kputepuu onieHUBAHUSI TPEHUHTa:

Cobmofgenne 00X HOPM U MpaBuil OPOPMIIECHHS TOKYMEHTOB:
Bce o6uie HopMbI 1 ITpaBuiia coONIOAeHkI - 3 Oaia;

OO611ue HOpMBI U MpaBUIIa COOMIONEHBI YACTUYHO - 2 0aia;
OO611ue HOpMBI U MPaBUIIA MPAKTUYECKU HE COOMIOAEHHI - 1 6ar;
OO61ue HOpMBI U MpaBuUIIa HE COOMIOACHBI - 0 OaILIOB.

4.4. Kpurepum onileHUBAHUA MPAKTUYECKOTO 3aaHMS:

1) CoGnronenue o01ux HOPM | paBil 0OPMIIEHUS JOKYMEHTOB:
Bce o6mre HopMbI 1 TipaBuiIa COONIONEHBI - 3 Oaia;

OO611e HOPMBI U TIPaBUIIa COOJIOEHBI YACTUYHO - 2 0asia;
OO011e HOPMBI U TIPaBWIIA MPAKTUYECKU HE COOMIONEHHI - 1 Oan;
OO61mre HOpMBI U TIpaBUIIa HE cOOMOAeHBI - 0 GasIoB.

2) Hannumne HE0OXOAUMBIX PEKBU3UTOB:

Bce HeoOxoauMble peKBU3UTHI MPUCYTCTBYIOT - 3 Oasa;

OTCyTCTBYIOT OJIMH-/[BA PEKBU3UTA - 2 OaJla;

OtcyTtctByeT Oosiee 2 peKBU3UTOB - 1 Oa;

OtcyTcTBYIOT Oo0Jiee 2 PEKBU3HMTOB, OTCYTCTBYIOT OCHOBHBIE PEKBU3UTHI - 0
0aJoB.

3) [IpencraBnenue qoKyMeHTa B hopMe m1abaoHa:

JIoKyMeHT npeacTaBieH B popMe 1mabaoHa ¢ MoJIsIMH - 3 6asa;

JlokyMeHT He mpeacTaBieH B (opme madiioHa WX TOJs OTCYTCTBYIOT - 0
OaJoB.
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MUMHOBPHAYKI POCCHUN
@w denepanbHOE rocynapcTBEHHOE OIOKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs
«Yenabunckuii rocynapcreenslii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell Ou3Heca 1 aIMUHUCTPUPOBAHUS
Kagenpa sxoHOMUKH OTpacieid 1 pIHKOB

DoHA OLIEHOUHBIX CPECTB M0 AUCHUIUIMHE «/[0OKyMEeHTanOHHOE 00ecnedeHUE yPaBIeHIECKON A TEIbHOCTI
110 HarpapjeHuto moaroroBku 38.03.02 «MeHeKMeHT»
®dI'BOY BO «Yenl'V»

Bepcus noxymenra - 1 crp. 27 u3 27 IepBelii 3x3eMILLIP KOITA Ne

4) ConeprkaHre KOHTPOJIBHOTO IpUMEpa:

KoHTponbHBIN TPUMEP COOTBETCTBYET COJIEPKAHUIO JOKYMEHTa - 3 Oasia;
KOHTpOJIBHBIA NPUMEDP COOTBETCTBYET COAEPKAHUIO JOKYMEHTA YACTUYHO - 2
Oaa;

KoHTponbpHBIN TpUMEp HE COOTBETCTBYET COAECPKAHUIO TOKyMeHTa - 0 6aioB.

12 6aoB - OTIIMYHO

10-8 6amioB - XOpoI1o

6-4 6aIIOB — YAOBIETBOPUTEILHO
2-0 - HEeyOBIIETBOPUTEIIBHO
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