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1. IEJIX OCBOEHUA N CHUITJINHBI

3aKJII049acTCs B HpI/IO6peTeHI/II/I 1 YCBOCHHHU CTYACHTAMH 3HAHUH B 001aCTH COBPEMCHHOI'O KaJIpOBOT0 ACIIONPONU3BOACTBA U
OpI‘aHI/I3aI_II/IOHHO-praBﬂeH‘IeCKOﬁ JCATCIIBHOCTH KaHpOBOﬁ CJ'Iy)K6I)I, CUCTEMBI €€ TOKYMEHTAlUOHHOTO O6CCHC‘~IGHI/IH,
O3HAKOMIJICHUE C JOKYMEHTAMU, UCIIOJIb3YEMbIMHU B YIIPABJICHUHN IEPCOHAJIOM OpraHU3alvuu, 4YTO MMO3BOJIUT COCHHUATIUCTY
HCIIOJIB30BATh HA INPAKTHKC HABBIKU 11O CO3TaHHIO U 06pa60T1<e KaApOBbIX JOKYMCHTOB.

2. MECTO JUCIIUITIJIMHBI B CTPYKTYPE OIIOII

uxn (paznen) OIIOIT: b1.0.14

2.1 TpeOGoBaHus K NpeABAPUTEILHOI MOAT0TOBKE 00y4YaloIerocs:

JloKyMEeHTaIIMOHHOE 00ecreyeHe yIpaBiIeHNs

Tpynosoe npaso

OCHOBEI YIpaBJICHUA IEPCOHATIOM OpraHru3alnu

2.2 IucuMILUIMHBI M NIPAKTHKH, JJIs1 KOTOPBIX OCBOCHHE JAHHOH JUCHMILINHBI (MO1YJIs1) HE00X0AUMO KaK
npeLIecTBYIOIIEE:

ITpaBoBoe obecneueHne KagpoBoil paboTH!

3. KOMIETEHIIMY OBYYAIOIIETOCSI, ©OPMUPYEMBIE B PE3Y.JILTATE OCBOEHHUS TUCIANIAHBI
(MOZY.JIs)

OIIK-4: Ciocoden NPUMEHATDHb COBPEMECHHDbIEC TEXHOJIOIMM H METOADbI OIIEPATHBHOI0 YIIPABJCHHUA NMEPCOHAIOM, BECTH
JOKYMCHTAIIUOHHOEC CONMPOBOKIACHUEC M YUET;

3HaTh:

TEOPETHYECKIE OCHOBHI pa3pabOTKK KaJpOBOH TOKYMEHTALUH, IPHHIHITE 3()(HEKTUBHON OpraHU3aliH JOKYMEHTO000poTa,
TIOPSITIOK Pa3pabOTKHU W BHEAPEHHS IPOLEIYp PETYINPOBAHNS TPYAOBBIX OTHOIICHUH U COPOBOYKIATOMIEH TOKyMEHTAITIH;

Ymers:

O(i)OpMIISITI) JAOKYMCHTEI IO IponeaypaM ONCpaTUBHOIO YIIPABJICHUA IICPCOHATIOM U KaJPOBOMY YUCTY

Baanern:

HaBbIKaMH O(bOpMJ'IeHI/ISI JAOKYMCHTOB I10 ITpoeaypam OICPaTUBHOTO YIIPABJIICHUS IIEPCOHAIOM U KaAPOBOMY YUCTY

IIK-5: CnocobeH obecneyuTh OPraHu3alMOHHOE CONPOBOXKAEHUE 00yUeHHsI NEePCOHAJIA, AANTAIUM U CTAXKMPOBKHU

3HaTh:

TEOpeTHYeCKHe 1 HOPMAaTUBHO-TIIPABOBBIE OCHOBHI JOKYMEHTUPOBAHUS OOYdEeHUs U aJanTalliy MepcoHana

YMmers:

pa3pabaThIBaTh MIAHBI H MPOEKTHI IOKATBHBIX aKTOB 110 00Y4EHHUIO, alalTal[ui U CTAXKUPOBKE IIEpCOHANIA

Baanernb:

HaBBIKAMH Pa3pabO0TKH NPOEKTOB JOKAIBHBIX aKTOB 110 00YUCHUIO, aJaNTalliy U CTAXKHPOBKE ITePCoHAaa

B pe3ynbTaTe 0CBOeHHS AUCHHILUIMHBI 00YIAIOIIMICS T0KEeH

3.1 |3narn:

3.1.1 | Teopernyeckue 1 HOPMATUBHO-IPABOBBIE OCHOBBI JOKYMEHTUPOBaHHS 00y4eHUs U alaNTalllu;
TEOPETHUYECKHE OCHOBBI Pa3paOdOTKU KaIpOBOM JOKYMEHTALIMN, IPUHINIEI 3Q(YEKTHBHON OpraHu3aLin
JIOKYMEHTO000pOTa, TOPSAOK pa3pabOTKH U BHEIPEHHUS IIPOIIEAYP PETYITHPOBAHUS TPYIOBBIX OTHOIICHUH U
COIIPOBOXKIAOMIEH TOKYMEHTALIUU;

3.2 | YMmeTh:

3.2.1 | pa3pabaThIBaTh TUIAHBI U IIPOSKTHI JTOKAIBHBIX aKTOB IT0 00YICHHIO, aJaNTAllH U CTAKHUPOBKE ITEpCOHAIa,
0opMIIATE JOKYMEHTAIIHIO, CBSI3aHHYIO C PETYIHPOBAHUEM TPYAOBBIX OTHOIICHHH;

3.3 | Baagers:

3.3.1 | HaBBIKaMH pa3pabOTKH MPOEKTOB JIOKATBHBIX HOPMATHBHBIX aKTOB, KACAIOMUXCS OOYIEeHUS, alalTAI[iN 1
CTKHPOBKH [IEPCOHANA, IPOESKTOB TOKYMEHTOB MO OTIEPATUBHOMY YIIPABICHUIO IEPCOHATIOM
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4. OFbEM JUCIHUIIJIMHBI (MOAY JIS)
OOwas TpyaoeMKocTb 43ET
YacoB 1o y4eOHOMY IIaHy : 144 Bunbl koHTpONIS B cemecTpax:
B TOM YHUCIIe
ayAUTOPHBIE 3aHITHS : 50 9K3aMeHbI 6
caMocTosiTeNbHas paboTa : 30,8
4acoB Ha KOHTPOJIb : 54
KOHTaKTHas pabora: 59,2
UKP: 9,2
5. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIUHBI (MOAY JIsT)
Kon HaumeHoBaHue pa3/1e/ioB U TeM /BUA 3aHATHSA/ Cemecrt | Hacos Jluteparypa
3aHATH p / Kype
Pa3nen 1. BBenenue B KaJipoBoe /1eJIONPOU3BOACTBO COBPEMEHHOM
OpraHu3alum
1.1 CucTeMa ympaBiieHHUs TIepcoHaioM opranusaiyu /JIex/ 6 2 JIT.1JI1.2J12.1
2.2
01222333435
1.2 Cucrema ympaBiieHHs TepcoHanoM opranusanun /I1p/ 6 2 JI1.1 J11.2J12.1
2.2
313233 54 35
1.3 CucreMa yrpapieHus epcoHanoM opranuzammu /Cp/ 6 2 JI1.1 J11.2J12.1
2.2
21223324
1.4 OpraHu3alnOHHO-TIPABOBBIE JJOKYMEHTHI COBPEMEHHOM 6 2 JIT.1JIT.2J12.1
opranuzanuu /JIex/ 2.2
313233
1.5 OpraHu3anuoHHO-IIPABOBBIE TOKYMEHTHI COBPEMEHHON 6 4 JI1.1 J11.2J12.1
opranuszaiuu /TIp/ 2.2
3233 24
1.6 OpraHu3alnOHHO-IIPABOBBIE JJOKYMEHTHI COBPEMEHHOM 6 2 JIT.1JI1.2J12.1
opranu3zanyu /Cp/ 2.2
0202354
Pa3gen 2. OcHOBHBIE KaIPOBbIe JOKYMEHThHl 1 HOPMATHBHO-
npaBoBoe obecrneyeHne padoThbl ¢ IEPCOHAIOM
2.1 Kanpossre moxymenTs! /JIex/ 6 2 JI1.1 J11.2J12.1
2.2
2.2 Kanpossie noxymenTs! /I1p/ 6 2 JI1.1 J11.2J12.1
2.2
313354
2.3 Kanpossie nokyments /Cp/ 6 2 JI1.1 J11.2J12.1
2.2
2202354
2.4 Tpynosoii gorosop /Jlex/ 6 2 JI1.1 J11.2J12.1
2.2
2.5 Tpynosoii gorosop /IIp/ 6 2 JI1.1 J11.2J12.1
2.2
33 D4
2.6 Tpynosoii norosop /Cp/ 6 2 JI1.1 J11.2J12.1
2.2
222354
2.7 Odopmnenne npuema Ha paboTy, nepeMenieHnii paboTHUKA U 6 4 JI1.1 J11.2J12.1
YBOJIbHEHHH, THYHOTO jaena /Jlex/ J12.2
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2.8 Odopmiienne npuema Ha paboTy, mepeMenieHnii pabOTHHKA U 6 6 JI1.1 J11.2J12.1
yBOJIbHEHUH, TuyHOTro nena /Ilp/ 2.2
2202354
2.9 OdopmiieHre npuemMa Ha paboTy, mepeMeneHnid pabOTHHKA U 6 6 JIT.1JI1.2J12.1
YBOJIbHEHHH, TmaHOTO Nena /Cp/ J12.2
01323354
2.10 | JoxymeHTansHOE oOecrieueHne NpoLeayp OLeHKH U 00ydeHus 6 2 JI1.1 J11.2J12.1
nepconana /Jlex/ J2.2
2.11 | JlokyMeHTalbHOE 00ecTieueHHEe MPOLECAYP OIICHKHA U O0ydICHUS 6 6 JIT.1JI1.2J12.1
nepconana /TIp/ 2.2
33
2.12 | JoxymeHTansHOE o0ecnieueHne NpoLeayp OLeHKH U 00ydeHus 6 6 JI1.1 J11.2J12.1
nepconana /Cp/ J12.2
31
2.13 | KagpoBoe TOKYMEHTHPOBaHUE MOOMIPEHNH, OTITYCKOB, CITy)KEOHBIX 6 1 JIT.1JI1.2J12.1
KOMaHIUPOBOK. YueT pabouero Bpemenu /Jlex/ 2.2
2.14 | KagpoBoe JOKYMEHTHPOBAaHHUE MOOIIPEHUH, OTIIYCKOB, CIIY)>KEOHBIX 6 6 JI1.1 J11.2J12.1
KOMaHIUPOBOK. YueT padodero Bpemenu /I1p/ 2.2
3354
2.15 | KaapoBoe TOKYMEHTHPOBaHHUE MOOMIPEHNH, OTITYCKOB, CITy’>KEOHBIX 6 8,8 JIT.1JI1.2J12.1
KOMaHIUPOBOK. YueT pabouero Bpemenu /Cp/ 2.2
212354
2.16 | CucremaTtn3anus v XpaHSHUE KaJIpOBBIX TOKYMEHTOB /JIek/ 6 1 JIT.1JI1.2J12.1
J12.2
2.17 | CucremaTH3aus U XpaHEHHE KaJpOBBIX HoKyMeHToB /I1p/ 6 6 JI1.1 JI1.2J12.1
2.2
92 93
2.18 | Cucremarnzanus u XpaHEHUE KaIpOBBIX TOKYyMEHTOB /Cp/ 6 2 JIT.1 JI1.2J12.1
2.2
2202354
Pa3nen 3. Unast KoHTaKkTHas padora
3.1 WnpuBuayanbHble KOHCYTbTALMH, TEKYLIMNA KOHTpoJs /KP/ 6 9,2 JI1.1 J11.2J12.1
2.2

6. POH/I OIEHOYHBIX CPEJCTB

6.1. IlepeyeHb BH/I0B OLICHOYHBIX CPEACTB

Jl1st Tekymedt arrecranuu:
TECTOBBIE U PAKTUUECKUE 3aJaHUS
Jl71s1 MpOMEXKyTOUHOM aTTeCTalH:

3a7aHus IS TECTHPOBAHMS, TEOPETHUIECKIE BOMPOCHI JIsI YCTHOTO orpoca (coOecetoBaHs) U IPAKTHIECKHE 3aIaHus.

6.2. TunoBbie KOHTPOJIbHbIE 32JaHUS M MHbIE MATEPHAJIbI VIl TeKYyLIeil aTTecTauuu

THnoBBIE TECTOBBIE 3aJaHNUS.

1. CxonbKO pa3 B FOJ MOXKHO BHOCHTH U3MEHEHHS B IITATHOE paclucaHue?
- OJINH;

- iBa;

- OTPAaHWYCHUS Ha TOT CUET 3aKOHOJATEIECTBOM HE YCTAHOBIICHEI;

- He Oouee Tpex pas;

- He DoJIee mecTH pas;

- I3MEHATH €ro B TEUSHUE T0/1a HeJIb34l.

2. HyxHO 11 BHOCUTB B TPYAOBYIO KHUKKY 3alIUCh O IEPEUMEHOBAaHUU OpraHU3aLun?

- HY)XHO;

- HE HYXXHO;

- Ha YCMOTpeHHUe paboToAaTeNs;

- HYXHO TOJIBKO €CIIM OpraHM3alus IPH 3TOM CMEHMIIA OpraHN3alMOHHO-TIPABOBYIO (hopMmy;
- HY’KHO TOJIBKO TeM pabOTHHKaM, KOTOPbIEe YBOJIBHSIOTCS U3 OPTaHN3aIlNy;
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- Hy)KHO KpOMe CITydasi, KOTJla OpTaHu3aIlisl CMEHHJIA OPTaHU3allHOHHO-TIPABOBYIO (GOPMY.

3. [pu 3aKIIF0YEHUH TPYIOBOTO JOTOBOPA rPpaXKTaHKUH, TIOCTYMAIONIHA Ha paboTy, HEe JOJDKSH MPEABIBIATH pAa0OTOATEIIO:
- CBUJICTEITLCTBO O POKICHUU peOeHKa,

- MacnopT;

- CTPaxoBOE CBHUIECTEIBCTBO rOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS;

- TPYIOBYIO KHHIKKY;

- BOCHHBII OUIIET;

- TOKyMeHT 00 00pa30BaHuM, KBaIH(PUKALNY, HATUINU CIIEUATbHBIX 3HAHUH.

4. CkomnpKo Tpad B pasjene TpynoBoi KHIDKKU «CBeIeHuUs 0 paboTen?

5. B yau¢unupoBanHoi Gpopme muaHOM KapToduku paboTHnka (Ne T-2) Her rpadsr:
- «TPaXIAHCTBOY;

- «COCTaB CEMbM»;

- «COCTOSTHHE B Opakey;

- «3HAHWE MHOCTPAHHOTO S3bIKa»;

- KHaIMOHAJBHOCTHY;

- «MECTO POXKITECHHSD».

6. I'pahux OTIYCKOB MONUCHIBACT:

- PYKOBOJHMTEIh OpraHU3aIlHH;

- PYKOBOJMTENH KaIpOBOH CITYKOBI;

- HaYaJbHUK IOPUANYECKOTO OT/ALNA;

- PYKOBOJUTENb KaJPOBOH CITY)KOBI  PYKOBOAUTEIHN HOAPA3ACICHUMH;
- 3aMECTHUTENh PYKOBOIHUTEIS OpraHU3aIlHH;

- pabOTHHK KaAPOBOH CITYXKOBI.

7. CoTpynHUIIa MOMEHsUTA (haMIITHIO B CBSI3H C BCTYIUICHHAEM B Opak. Kak M3MeHUTh HaMWINIO HA TUTYIILHOM JIUCTE
TPYIOBOM KHUKKH?

- (paMIIIHIO HCTIPABIIATH HE HAZIO;

- BEIJATh COTPYIHHUIIC BKIAIBINI K TPYIOBOI KHIKKE U BIIUCATH Tyla HOBYIO (haMILIHIO;

- 3aIITPUXOBATH MPEKHIO0 (PaMIUTHIO KOPPEKTUPYIOIIEH KUAKOCTHIO H HAIIMCATH HOBYIO,

- B34Th MIPEXKHIOI ()aMHJIHIO B CKOOKH, a PSAOM HAIMCATh HOBYIO;

- psiIoM ¢ TpexHei (haMuiIHeil HamucaTh HOBYIO B CKOOKax;

- 3a4EePKHYTH NPESKHIOK (haMUIIHIO OJHOM 9epTOH, a pAIOM HAIUCATh HOBYIO.

8. Kak cnenyer mpuKpenuTh BKIAABII K TPYAOBOH KHIKKE?

- IPUKJICUTE;

- BIIUTh HUTKaMU;

- HPUKOJIOTh CTEIIEPOM;

- IPUKOJIOTh KAHIEISIPCKAMH CKPEIKaMHU;

- BJIOKUTP B CEPEIUHY KHIDKKH 0€3 IPHKPEIUICHHAS;

- MO’KHO HCTIOJIB30BaTh JIIO0O0H M3 TIEPEUHCICHHBIX CIIOCO0OB.

9. Ilepedenp MaTepuaIoB, MTOMEIIEHHBIX B JIEMI0, HA3bIBAETCS:
- INCT-3aBEPUTEND [€TIA;

- HOMEHKJIATypa Jel;

- BHYTPEHHsIs OIIHCH;

- IIO/IIMBKA;

- UTOroBas 3aINUCh;

- OIJIaBJICHUE.

10. Cornamenne padoToaTens U paOOTHHKOB, KOTOPOE YCTaHABJINBALT JIOMOJHUTEIBHbIC TAPAHTHH JJIsl COTPYIHUKOB U UX
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OTBETHBIE 0053aTENBCTBA 110 OTHOIIEHHIO K pa0OTOAATEINIO0, HA3BIBACTCS:
- TPYAOBOH 10r0BOD;

- Tpa’k1aHCKO-IIPaBOBOI1 J0roOBOD;

- KOHBEHIIUS;

- IOJDKHOCTHAsI UHCTPYKLIMS,

- KOJIJIEKTHBHBIN JOTOBOD;

- JONOJHUTENBHOE COTTIAIIEHUE K TPYJOBOMY I0TOBODY.

TumnoBsle MpakTUYECKUE 3aJaHUS:

1.Kakue mOKyMEeHTBHI OyOyT BHECEHBI BO BHYTPCHHIOIO OIHCH JOKYMEHTOB, BKJIFOUCHHBIX B IMYHOE N0 pabOTHHKA?
PaboTHUK KaapoBOi CIyKOBI MOJMYYHII 33JaHHE PYKOBOIWTENS KaJAPOBOW CIYKOBI Ha 3aBEJICHHE M 0(OPMIICHHE JIMIHOTO
Jiesia BHOBB IIPHHATOTO PaOOTHHKA.

BHOBb TpHUHATHII pabOTHUK —3TO PYKOBOIAIIUA pabOTHHK C BBICHIMM MPO(ECCHOHATIBHBIM 00pa30BaHUCM,
MPOMIEAIINHA MPOPECCHOHANBHYIO MEePErorOTOBKY,

TOBBIIIEHNE KBATH(HUKAIINN, NMEIONIIH YICHYO CTEIICHb, TOCYAapCTBEHHBIE HArpa bl

2.IToAroTOBUTH IIPOEKT NPHKa3a PYKOBOIUTENSI OPTAHU3AIMH O BBIILIATE IPEMHUN Ha3BAaHHOMY PaOOTHHKY, UCIIONB3YS
yrBepkaeHHyro ['ockomcraTtom Poccnn dopmy.

CucreMHbIii anMuHHECTpaTOp HHPOpManoHHO-TexHnYeckoro otaena OO0 «Tenekom» CongaroB Bragumup BanoBud
a¢dexTuBHO paboTas B MHTEpecaX Ha3BaHHOM OpraHU3aI|u.

ITo nToram paboThI 3a IEPBBIN KBapTal HadaIbHUK oTAerna MaitopoB W.1. 5 anpens 2015 r. manpasun  qupextopy OO0
«Tenexom» I'enepanoBy B.B. mpeicraBieHue o IOOIPEHUH

Conpartoa B.U. nmpemueii B pazmepe 5 ThIC. py0. 3a J0OOPOCOBECTHOE UCIIOIHEHUE PAOOTHUKOM TPYIOBBIX 00s3aHHOCTEH (32
JOCTIIKEHHE BBICOKHX MOKa3aTeleH B Tpyae).

THnoBEIE BOIIPOCH! [Tl YCTHOTO OIpoca (CoOeceoBaHMs):

1. ITpocTynku u3-3a KOTOPBIX MOXKET OBITH YBOJICH COTPYIHHUK.

2. Tlopsinox nelictBuii pu 0pOpMIIEHHH COTPYAHUKA HA PadoTYy.

3. CocTaB JIMYHOTO Jiea pabOTHHKA.

6.3. TunoBble KOHTPOJIbHBIE BONPOCHI U 3aJaHUSI IJIsl IPOMEKYTOYHOMH aTTeCTALUM

TuroBble BONPOCHI [T yCTHOTO orpoca (codece0BaHus):

. Ilonatue xagpoBOH NOJIUTUKH.

.Mecto cmyxOBblI yripaBieHHs IEPCOHAIOM B CTPYKTYPE YIPaBJICHUs OpraHU3alueH.
. OyHKIMK CITyXOBI YIIPaBICHHUS EPCOHAIIOM.

[ToHsATHE KaIPOBOTO AEITOMPON3BOJICTRA.

HopmatusHOe oOecrieueHre KaapoBOTO JEIOIPOU3BOACTBA.

. Tlonstne n QyHKIMK KaZPOBOTO OKyMEHTA.

. Buner kanpoBoii JOKyMEeHTaLIWH.

. TpeboBanns kK 0OPMIIEHHIO KaJPOBOTO JOKYMEHTA.

. DNEKTPOHHBIN TOKYMEHT (CaMOCTOSTEIbHOE U3YUCHHUE).

10. TpeGoBaHUs K CO3JaHUIO JJOKAJIbBHOTO HOPMATHBHOTO aKTa.

11. Opranu3aIioHHO-IIPABOBEIE JJOKYMEHTHI OpTaHHU3aIlHH.

12. KonneKTUBHBIN JOTOBOP.

13. IlpaBuna BHYTPEHHETO TPYAOBOTO pacHoOpsKa.

15. UlTaTHOE pacnucanue.

16. ITosoxeHue O CTPYKTYPHOM NOAPA3ACICHUY.

17. JomKxHOCTHAst UHCTPYKUHUS paOOTHHKA.

18. Obmas xapakTepucTUKa KaJIpOBBIX JOKYMEHTOB.

19. Kiaccudukarys KaApoBEIX JOKYMEHTOB.

20. IIpukassl, KaK pacnopsiuTeabHas JOKyMEHTALMs 10 KaIPOBbIM BOIIPOCAM.
21. TpynoBast KHU>KKA - OCHOBHOI JOKyMEHT O TPYIOBOM CTa)ke pabOTHHKA.
22. O0mye mpaBuiIa 3al0THEHHS TPYIOBBIX KHIDKEK.

23. OdopmiieHne TpynoBoil KHIKKH ITPH YBOJIBHEHHH.

24. IyOnukaThl ¥ BKIAABIIN TPYOOBBIX KHIDKEK.

25. Yd4er u XpaHEHUE TPYIOBBIX KHIKEK.

26. TpynoBoii JOroBOp — OCHOBHOM KaJIpOBBIN JIOKYMEHT.

27. OdopmieHre TOKyMEHTOB H TIpHeMa Ha padoTy.

28. [lepeBoasl Ha Apyryto padoty. OdopmieHIe TOKYMEHTOB.

29. OdopmIiTeHHE OTITYCKOB.

30. Odbopmienne TpUMEHEHUS JUCITUTLUTUHAPHBIX B3BICKAHUH.

O 0NN AW~
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31. OdopmieHne moOOMpeHUH pabOTHUKOB.

32. KampoBoe JOKyMEHTUPOBaHHE MOOIIPEHUI paOOTHUKOB.

33. AKTHI B KaJpOBOM JIEIOMPOU3BOJICTBE.

34. JlokyMeHTHpOBaHHE MPEKPAIICHIUS TPYIOBOTO JOTOBOpa ¢ pabOTHHKAMHU.
35. Tlopsmok MOATOTOBKH H O(OpMIICHHMS IIPHUKa3a O MPEKpaIleHu (PacTOpKEHUN) TPYIOBOTO JOTOBOPA.
36. [IpaBuna ¢popmupoBanus 1 0(hOPMIICHHUS JIMYHOTO Jiesia pabOTHHKA.

37. Odbopmienue Tabens ydera pabovero BpEMEHH.

38. JIoKkyMEHTBI-OCHOBaHUS 3aKJIFOYEHUS TPYJOBOTO JOTOBOpA.

39. JloxymeHTanbHOE 0(hopMIIEHHE TPOBEACHUS KOHKYPCA Ha TOJIKHOCTb.
40. OdopmieHre TOKYMEHTOB sl W30paHusi HAa JOJHKHOCTB.

41. Iopsmox opopMIIeHHS ¥ IPOBEACHHS aTTECTAIIUH.

42. OdopmieHne TOKYMEHTOB Ha CIYKEOHYI0O KOMaHIMPOBKY PaOOTHHKA.
43. OdopmieHue cBepXypouHoi paboTHI.

44. JKypHaibl ¥ KHUIH IO y4€TY KaJpOB.

45. CnpaBku. JKypHai yuera CipaBoK.

46. HomeHknaTypa e OTAena KaapoB.

47. IIpaBuna TeKylero XpaHeHUs KaJpOBBIX JOKYMEHTOB.

48. JloKyMeHTHI, Ha KOTOPBIC CTaBUTCS MeYaTh OpraHu3amni.

49. OCHOBBI cHCTEMAaTH3AINH U epeaadn KaAPOBBIX JOKYMEHTOB B apXHB.
50. 3amnura nepcoHaNbHBIX JaHHBIX.

Tunossle NPaKTUYECKUE 3a1aHUSL.

1. Nnxenep Ilerpos Oner CepreeBud 3a JOOPOCOBECTHYIO paOOTY HarpaskA€H [[BETHBIM TEIEBU30POM «Sony». bein nzgan
npukas o noompenuu [lerposa O.C., moanucanseiil reaepanbHbIM qupekropoM OO0 «Komurent» Macnosbim JI.T. 21 mast
2016 r. Ne 75-x. D10 6b1I0 TIEpBOE MOoMIpeHue 3a Tpya [lerposa O.C. MHcIeKkTOp OT/AENa KaApOB HA OCHOBaHUH MTPHKa3a
Clienaia CIEAYIOIYIO 3alHCh B TPYIOBYIO KHIDKKY B pa3zen «CBeneHus o HarpaxaeHusx». Haiinure omubku u opopmure
3aIlUCh MPABUIBLHO.

01 21 \Y 2016 HarpaxneH nBeTHbIM TeneBU30pOM [Ipuka3 Ne75-x ot
3a 10OPOCOBECTHBII TPYA 21.05.2016

2. OxoHomuct [Mandumosa 20 ceHTIOps Mmoaa 3asBieHue 00 YBOJIbHEHUH 10 cOOCTBEHHOMY skenaHuro. Uepes 10 nHelt ona
nepeayMalia M IOIpOCHiIa BepHYTh 3asBieHue. [landunosoit otkasamu B 3tom. [Ipas mu pabotomarens? Ha kakom
OCHOBaHHHU pabOTONATENb MOXKET OTKA3aTh PaOOTHUKY B OT3BIBE 3asBJICHHS Ha YBOJBLHCHHUE IO COOCTBEHHOMY JKEIaHUIO.

TunoBbIe TECTOBBIE 3a/1aHUSA:

1. Yrto moctaBuTh B Tabene yuera pabodero BpeMeH! BHYTPEHHEMY COBMECTHUTEIIO, €CTIH OH 3a0oen?

- 1 TI0 OCHOBHOW JIOJDKHOCTH, U TI0 COBMECTHTEINILCTBY OYKBEHHBIH Ko «b» mmn mudpoBoit «19»;

- 0 OCHOBHOM J0KHOCTH KO «b» («19»), a o coBMecTUTenbeTBY — Kot «I1P» («24»);

- IO OCHOBHOM JOKHOCTH KO «IIP» («24»), a Mo coBMeCTHTENbCTBY — KO «b» («19»);

- 10 OCHOBHO# noypkHOCTH Ko «JIO» («16»), a mo coBMecTUTENbCTBY - Ko «by (19);

2. PaboTHHK mepeBOIUTCS B APYroif oTaen. MHUInaTrBa rnepeBojia HCXOIUT OT HaYaJbHUKA OT/ENa, B KOTOPOM COTPYIHHK
paborai npexye. Beroepnte Hanboee MOTHBIN CIHCOK 0)OPMIIIEMBIX JOKyMEHTOB!

- 3asiBJIHHE OT paOOTHHKA C MPOCKOOH O TIEpeBOE, TOTOIHUTEIBHOE COTIIANIEHUE K TPYA0OBOMY AOTOBOPY, IPUKa3 1o (popme
Ne T-5, TpynoBasi KHIKKa, JIMUHAS KapTOUKa;

- IpeATIoKeHNe PabOTHHKY O TIepeBOJIe, TPEACTAaBICHIE O IIEPEBOIC B aJ[pec PYKOBOIUTEIS OPraHU3aINH OT
HETIOCPEACTBEHHOTO PyKOBOAUTENS PAaOOTHHKA, JOTIOJIHUTEIFHOE COTTIANIEHHE K TPYAOBOMY JOTOBOPY, IpHKa3 1o ¢popme Ne
T-5, TpynoBas KHUXKKA, TMYHAsI KApTOUKa,

- TOTIOJTHUTEIBHOE COTJIAIICHHE K TPYIOBOMY IOTOBOPY, MpHKa3 1o Gopme Ne T-5A, TpymoBast KHIKKA, TMYHAS KapTOUKa;
- 3asBJICHHE OT PA0OTHHKA C COTIIACHEM Ha IIEPEeBOJI, IOMOIHUTEIRHOE COTIAIICHNE K TPYIOBOMY JIOTOBOPY, IIPHKa3 IO
topme Ne T-5A, TpymoBast KHIKKA, TUYHAS KAPTOUKA;

3. PabGoroaarens He 00s13aH MPO/IJIEBATh SXKETOAHBII OIIAYMBAEMBIi OTITYCK, €CJIH BO BPEMsI OTITyCKa paOOTHUK:

- 3a00J1€11 U JIe3Kaa B OOJILHHUIIE,

- yXa)XuBall 3a 3a00JICBIIIM YJIEHOM CEMBbH;

- y4acTBOBAJI B Cy/I€ B KQU€CTBE MPHUCSIKHOTO 3aCeAATelIs;

- 3200J1eJT ¥ JICUHIICS aMOYIaTOPHO.

4. IonOJIHUTENBHBIN OIIAUYUBAEMBIH OTITYCK MOXKET IIPEJOCTABIIATHCS:

- TOJIKO B KaJICHOAPHBIX THSX;

- TOJIBKO B pabOYHX ITHSX;

- B KQJICHIApHBIX U Pab0YnX JHSX;
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- B MeCsIax;

5. CkoJIbKO HCIIPaBJICHUH NOMyCKaeTcsl Ha OJaHKe JIMCTKA HETPYAOCHOCOOHOCTH?:
- He OoJtee Tpex;

- HCTIPABJICHUS B JINCTOK HETPYTOCIIOCOOHOCTH BHOCHTD HENb3S;

- TaKUX OTPAaHUUYCHUH 3aKOHOJATEIBCTBO HE COJCPIKHT;

- He Oouiee OBYX.

6.4. Kputepun oueHuBaHus

ITpu onenke hopMHUpOBaHUSA KOMIIETEHIUH Yy CTYIEHTOB OYHOTO OTAENEHHS B paMKaxX AUCLUILUIUHBI IPUMEHseTCs OalabHO-
pENTHHIOBask CUCTEMA OLEHKH.

B Tedenne cemecTpa CTymeHT TOJDKEH HaOpaTh He MeHee 21 0amia, MaKCHMaTbHO BO3MOKHOE KOJIMUECTBO OAJIOB IpH
YCIIOBUH Ka4eCTBEHHOTO M CBOCBPEMEHHOTO BHINOTHEHHS 3aaHuH — 60.

HToru paboTsl CTYJIEHTOB 110 OCBOCHUIO IUCLHUIIMHBI MOJBOJATCS Ha dK3aMeHe. MaKkCHMallbHOE KOJIMUECTBO OaoB,
KOTOPOE€ MOXKHO II0JIy4UTh Ha 3k3ameHe — 40.

Hroroas onenka:

MeHee 61 Gana — HeyJOBIETBOPUTENBHO

61-75 — yIOBIETBOPUTEIHHO

76-90 — xopomro

91-100 — oTuyHO.

Kpurepunu oneHuBaHus Bopoca Ajsl yCTHOTO onpoca (cobecenoBaHus):

BeIcoknii ypoBeHb OCBOEHHS TPOBEPSAEMBIX KoMIreTeHIui - 9-10 6amroB - OTinmgHo - OOyJaronuiics riIyooKo 3HaeT
BOIIPOC, TIOHUMAET CYITHOCTU M B3aHMMOCBS3H YIPABICHIECKIX IIPOIECCOB U SIBICHHH, yMEET IPAMOTHO OIIEPHPOBATH
KaTerOpUsIMU, apTyMEHTHPOBAHHO U Pa3BEPHYTO U3I0KUTH CBOIO TOUKY 3PEHHMS, IPUMEHHUTH IOJIyYCHHBIC 3HAHUS, CBOOOIHO
HPUBOJS IPUMEPEI, TAET MOJHbIE OTBETHl HA OCHOBHBIE U JOMOJIHHUTENBHBIE BOIPOCHL.

CpenHuii ypoBEeHb OCBOSHHS TIPOBEPSIEMBIX KOMITETSHIIHI - 6-8 6aioB - Xopomio - OOyJaromuicst XOpomio 3HaeT
MaTepual, yMeeT ONepHUPOBaTh YIPABICHIECKIMHU KaTETOPUAMH, HO JOITYCKAeT HECYIIECTBEHHbBIE HETOUHOCTH, U3JI0XKUTh
CBOIO TOYKY 3pPEHHMS, IPUMEHUTD TOTyd€HHbIE 3HAHUS, IPUBOJIS IPUMEPBI, JaeT HEMOIHbIE OTBETH HA OCHOBHBIE U
JIOTIOJTHATEIBHBIE BOTIPOCHI.

Ba3oBblif ypoBEeHb OCBOCHUS MPOBEPSIEMBIX KOMIETCHINH - 3-5 OayioB - YosnerBoputenbHO - OOydaronmiics
YAOBIIETBOPUTENILHO 3HAET MaTepuall, H3/araeT ero He B MONHON oObeMe 100 ¢ omHOKaMu, yMeeT OIepUpoBaTh
KaTErOpUsIMHU, HO JOIYCKA€ET CYIECTBEHHbIE HETOYHOCTH, 3aTPYJHAETCS apryMEHTHPOBATh CBOIO TOUKY 3pEHHMs, TPUMEHUTD
MOJydeHHbIC 3HAHHA, IPUBOJIS NIPUMEpHI, HE TAaeT OTBETH Ha JOMOJIHHUTEIBHBIC BOIIPOCH.

Huskuii ypoBeHb OCBOSHHUS IPOBEPsieMbIX koMIleTeHnuil - 0-2 6amna - HeynosnersoputensHo - Obydaronuiics He
pa3obpacs ¢ OCHOBHBIMH KaTErOpUsIMHU, 0OHapyKHBaeT MpoOebl B 3HAHUSAX OCHOBHOTO yueOHO-NIPOrpaMMHOTO MaTepHana,
JIOITyCKaeT IPHHIIUITHAIBHEIC OIIHOKH.

Kputepru OleHUBaHUS IPAKTHYECKOTO 3aIaHHUS:

15-20 6amioB (BBICOKHIT YPOBEHb OCBOSHHS MPOBEPSEMBIX KOMITETCHITH) BBICTABIISICTCS 00YUJAIOMIEMYCsl, €CITH
MIPENIOKEHHOE pellieHne 000CHOBAHO M apryMEHTHPOBAHO; CTYIEHT YETKO CleAyeT akTyanbHbIX HITA 1 moHATHAM H
JIOTHYHO M3JIaraeT CBOM MBICIIN; BEPHO ONPEENICHBI MMOCASICTBHUS IPUHAITOTO PEIICHNUS;

10-14 6annoB (cpenHuil ypoBeHb OCBOSHHS MPOBEPSAEMBIX KOMIIETEHIIUI) BBICTABISIETCS CTYACHTY, €CJIM OH MpeAsiaraer
pelIeHne, Ho He JOCTaTOYHO TIOJTHO €T0 apTyMEHTHPYET; He IT0 BCEM ITO3UINAM HaXOJUT 00OCHOBAHUE; IOITyCKaeT He
ToYHOE yroTpebnenne aktyanbHbix HITA u moHATHIA, HE BCeT/ia JOXOYMBO U3JIaraeT CBOM MBICIIH; HE OUY€Hb YETKO
MPEICTABISCT MOCIEACTBHUS MIPEATI0KESHHOTO PEIICHUS;

4-9 6amnoB (6a30BEIN YPOBEHb OCBOCHUS NMIPOBEPSIEMBIX KOMIICTSHIINI) BEICTABIISICTCS CTY/ICHTY, CIH NPETIOKEHHOE UM
pellieHre He apryMEHTUPOBAHO, HE OCHOBaHO Ha akTyaJbHbIX HITA, momynieHsl MPUHIMITAATBHBIC ONTHOKN; HE 000CHOBAHO
MPUHATOE PEIICHUE U €ro MOCIECACTBUS;

0-3 6anna (HU3KUIT ypOBEHb OCBOCHUSI IPOBEPSIECMBIX KOMIICTCHIIMI) CTABUTCS CTYACHTY, €CITH OH HE CIIOCOOCH MPEUIOKHUTh
peleHne u 00BSICHATH €ro.

Omnucanue noKa3zaTesaeld 1 KPUTEPHUEB OLICHUBAHKS KOMIICTCHIIUH ISl TECTUPOBAHUS:
HeynosnerBopurensHo (0-2 6asmia) - % BBITOTHEHHBIX 3a1aHU MeHee 61

Y nosaerBoputenbHo(3-5 6anoB) - % BBINIOJIHEHHBIX 3aaHui 61-75
Xopomro (6-8 6amnoB) - % BBIMIOJIHEHHBIX 33/IaHUI 76-90

OtinuHo (9-10 6amoB) - % BbINOIHEHHBIX 3afaHuit 91-100.

YpoBHU cHOPMUPOBAHHOCTH KOMITETSHITUH OTIPENIENSIETCS CIIEAYIONIM 00pa3oM:
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1. BrIcoknit ypoBeHs CHOPMUPOBAHHOCTH KOMIICTEHIIMI COOTBETCTBYET OICHKE OTIMYHO:

npenmnoiaraeT (opMHUPOBaHUE KOMIIETEHLIUH Ha BEICOKOM YPOBHE, TOTOBHOCTh K CAMOCTOATENBHON Mpo(ecCHOHaIbHOM
JEeATENbHOCTH: (POPMUPYIOTCSI CHCTEMHBIC 3HAHHS KaJPOBOTO JIEIONPOU3BO/ICTBA, HEOOXOJUMBIE JUISl CAMOCTOSTEIILHON
pa3pabOTKM KaIpOBBIX PENICHHH, CIOCOO0B HX peau3anni, B COOTBETCTBIH ¢ akTyanbHeIME HITA. CTyneHT criocoOeH
apryMEHTHPOBATh COOCTBEHHYIO TOUKY 3PEHHUS IT0 JUCKYCCHOHHBIM BOIPOCAM JHUCIHILUINHEI, CBOOOIHO pemarThb
IMpaKkTHUYECKUE 3aJaui,

2. CpenHuil ypoBeHb COOTBETCTBYET OLIEHKE XOPOILIO:

- npenanonaraeT GopMHpOBaHHE KOMIETCHIUH Ha CpeIHEM ypoBHeE: (opMHpYyeTcsl o0liee TOHMMaHHUE Hporecca
KaJpOBOTO IEIONPON3BOACTBA, HEOOXOJUMBIE JUI CAMOCTOSTENBHON pa3paboTKU KaJApOBBIX PELIeHHH, CHOCOO0B UX
peanu3aiyu, B COOTBETCTBUH ¢ akTyanbHbIMU HITA, cTyneHT ciocobeH JaBaTh pa3BepHYTHIE OTBETHI HA TEOPETUUECKUE
BOIIPOCH! JUCLHUILIUHBI C OTJEIbHBIMY HETOUHOCTSIMY, PELIATh IIPAKTUUECKUE 3a/a4yl C OTAEIbHBIMU 3aTPyAHEHUSIMU.

3. ba30Bbli YpOBEHb COOTBETCTBYET OLEHKE YNOBIETBOPUTEIIBHO:

- npenrnonaraeT GopMHpOBaHUE KOMIIETEHIMH Ha HayaJlbHOM YpOBHE: (OpMHpYeTCs oOlee NMpeACTaBIeHHE O
KaJpOBOM JEJI0NPOU3BOJCTBE, 0CHOBHBIX HITA perynupyronux ero, Haxox1eHue He BIIOJIHE PAaLMOHAIbHBIX PEIICHUH.

4. Hu3zkuil ypoBeHb COOTBETCTBYET OLEHKE HEYJOBIETBOPUTEIBHO.

- mpeanonaraeT HechOPMUPOBAHHOCTh KOMIETEHINH: He c(hOPMHUPOBAHO MPEICTaBICHHE O KaJPOBOM
JIeTI0NPOU3BOACTBE, 0cHOBHBIX HITA perynupyromux ero, yMeHue HaXoQUTh PallMOHANIbHbIE PEIICHUS MPAaKTHYECKUX 3a1a4.

7. YHEBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi 1uTepaTypa

7.1.1. OcHoBHas1 JMTEpaTypa

ABTOpBI, 3araBue WznarensctBo, | Pecype
JI1.1 | Aoynamze JI. T., JlokyMeHTanmoHHOE 00OecTieueH e yIpaBIeHHs TEPCOHATIOM: Mocksa : FOpaiir, 9BbC
Bempsoxkuaa U. b., | ydeOHUK U IPaKTUKYM IS By30B 2023
Macnora B. M. (https://urait.ru/bcode/511693)
JI1.2 |IlaBnosa P. C. JIoKyMeHTalMOHHOE 00OecTeueHre pPaboThl KaAPOBOH CITY)KOBI: CaHKT- 9BC
ygebHOe mocodne 11 By30B Ierepbypr :
(https://e.lanbook.com/book/310172) Jlans, 2023
7.1.2. lonoJHUTEIbHAS JIHTEpaTypa
ABTOpBHI, 3arnaBue W3naTenbCcTBO, Pecypc
JI2.1 | OlyBanosa H. H. OpraHu3aiys ¥ TeXHOIOTHS JOKYMEHTAI[HOHHOTO 00eCTIeueH s Mockaa : FOpaitr, 3bC
YIIpaBIeHUs: YUeOHUK U MIPAKTUKYM JJIsl By30B 2023
(https://urait.ru/bcode/511962)
JI2.2 | Maptiomes 1. A. CrasgapTH3alys JOKYMEHTAI[HOHHOTO 00eCcIIeYeHH s CBIKTBIBKAp : 9BC
yIpaBIeHUs U apxuBHoro nena B Poccuiickoit @enepanuu: CBIKTBIBKapCKUI
ydaebHOe mocodue rOCYapCTBEHHBI
(https://biblioclub.ru/index.php?page=book&id=699708) 1 YHUBEPCHUTET
NMEHH
[Mutupuma
CopoxkuHa, 2022
7.2. Ilepeuens pecypcoB nHGOPMAIHOHHO-TEIEKOMMYHHKAIIMOHHOI ceTH "UHTepHeT"
21 |1. Hr-portal.ru [Dnektponnsiii pecypc] : coobmectBo HR-Menemkepos. —Mocksa, 2004 r. http://www.hr-
portal.ru
32 |eLIBRARY.RU : Hay4nas snmexTpoHHas OnbianoTeka : caT. — Mocksa, 2000. — URL: https://elibrary.ru — Pexxim
JIOCTYyHA: JJISl 3aPETUCTPH. TIOJIb30BATENCH.
— Texer : anekrponnsiii. URL: https://elibrary.ru
93 | Znanium.com [DaeKTPOHHBIN pecypc] : anekTpoHHo-0nbnoteunas cucteMa (ObC) / HayuaHo-u31aTenbCKUit IEHTP
NH®PA-M. — URL:
http://znanium.com/. URL: http://znanium.com/.
24 YHuBepcuterckas O0HOIMOTEeKa OHJAMH [DIEKTPOHHBINA pecype] : AIEKTPOHHO-OUOIHOTeYHas cCHCTeMa
(BBC) / OO0 HMupextmenua [TaObaumuHr.
— URL: http://biblioclub.ru/. URL: http://biblioclub.ru/.
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25 |Moodle: cucrema ynpasieHust o0yaeHueM : [6a3a naHHbpIx | / YensOnHckuit

rocylapcTBEeHHbIH yHUBepcuTeT. — YemstOuHcK, [6. r.]. — URL: http://moodle.uio.csu.ru/login/index.
php. — PexxuM noctyna: myis 3apeructpup. nonb3oBatenei Henl'Y. —TekcT : aeKTpOHHBIH.
http://moodle.uio.csu.ru/login/index.php

7.3 llepeyenb HHGOPMAIMOHHBIX TEXHOJIOT Ml

7.3.1 IlporpammHoe obecnieyeHune

Adobe Reader

MS Office365

LMS Moodle

7.3.2 lIpodeccuonanbubie 62361 JAHHBIX U HH(OPMALMOHHO-CIIPABOYHBIE CHCTEMbI

CrpaBouHo-mipaBoBas cucrema «KoncymprantlImtocy (http://www.consultant.ru/)

Koncynbrantllnioc : cripaBo4HO-IIpaBoBasi cucTeMa : 0a3a JaHHBIX / PeTHOHANBHBIN LEHTP NpaBOBOM HHGOPMAIH
Nudpopmnpaso. — Mocksa, 1992 — . — Pexxum JocTyna: U3 YUTaIbHBIX 3aJ0B OMOIHOTEKH. — TEKCT : SIEeKTPOHHBIH.

CrpaBouHo-mipaBoBas cucrema «['apant» (http:/www.garant.ru/)

'APAHT.PY : undopmarmorso-mpaBosoii mopran / OO0 «HIIO TAPAHT-CEPBUC». — Mocksa, 1990 — . — Pexxum
JIOCTYTIA: U3 YATAIBHBIX 3aJI0B OMOMnoTeku 1-ro kopmyca (dutanbHbid 3a Ne 3 — aya. 205, meauaneHtp — aya. 206,
OuOIMOTEKA IOPHIMIECKON TUTEpaTyphl — ayn. 215). — TeKkcT : 3MeKTpOHHBIH. .

Hayunas snexkrponnas 6uonnoteka eLIBRARY.RU (https://elibrary.ru/defaultx.asp?)

eLIBRARY.RU : Hay4unas snekTpoHHas oubmuoreka : caiit. — Mocksa, 2000 — . — URL: https://elibrary.ru (nata obparieHus:
09.01.2019). — Pexxum mocTyna: uist 3aperucTpup. Mojib3oBaTenei. — TEeKCT : 3IeKTPOHHBIH.

8. MATEPHAJIBHO-TEXHMYECKOE OBECIIEYEHME JUCIIMITJINHBI (MOJIY JIA)

I[J'If[ peajim3alii JUCHUIITIMHBI UCITIOJIB3YIOTCA y‘{e6HbIe AYAUTOPHHU IJIs1 IPOBCACHUS 3aHSITUH JIEKITUOHHOTO THIIA, 3aHATUH
CCMHUHAPCKOro THIla, rpynmnoBbIX U HHAUBUAYAJIbHBIX KOHCYHBTaHHﬁ, TCKYIICTO KOHTPOJIS U HpOMe)I(yTOFIHOfI arTreCraluuu, a
TAKXKC IIOMCIICHUA 1JIA CaMOCTOSITCILHOM pa6OTLI.

Y4eOHBIC ayTUTOPUH YKOMIUICKTOBAHBI CTICIIHAIN3NPOBAHHON MeOETbI0 M TEXHUYECKUMH CPEICTBAMHA
00yJeHU: MyIbTHMEUIHBIE Kaeaphl, 3KpaH, HOYTOYK, IPOEKTOP, KOJIOHKH.

Jlns mpoBeeHns 3aHATHIA JIGKIIMOHHOTO THITA TIPEIararoTcsi HAOOPHI IEMOHCTPAIIMOHHOTO 000PYIOBaHUS U yaeOHO-
HAIJBIIHBIX TocoOuil. TemaTuyeckre WILTIOCTPALUY 3aHATUH JIEKIIMOHHOTO THUIIA 00ECTIEYMBAIOTCS OATOTOBICHHBIME CIal
-IIPE3EHTAlUAMU 10 JUCLHIIIMHE C UCIIOIb30BAaHUEM HAIVIAAHBIX MaTEPUANIOB. B paMKax u3y4eHus JUCLUTIINHBI
pa3paboTaH JIEKTPOHHBIN BAPUAHT JICKIIUH, KOTOPBIH COJEPKUT CIETYIONIHE TEMAaTHIECKHE HIUTIOCTPAIINN: CXEMBI,
JUarpaMMbl, TaOJIUIBI A7 TYYIIEro YCBOCHUS y9eOHOTO MaTepraia 1 GOpMUPOBAHHS TBOPUYECKOTO MBIIIJICHUS Y

CTY/IEHTOB.

[TomereHust 1y CaMOCTOSTENBHON pabOTHl 00YJAIOUIMXCSI OCHAIIEHBI KOMITBIOTEPHON TEXHUKOM € MOAKIIIOUEHUEM K CeTH
"UuTepHeT" M 00ECIICUCHUEM TOCTYIA B 3JICKTPOHHYIO HHPOPMAIIHOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCHUTETA.

9. METOAMUECKUE YKA3AHMNS JJI51 OBYUAIOIIMXCS IO OCBOEHMIO AMCLIUILINHBI (MOIY.JI5)

OO0y4eHue 1Mo JUCLUIUIMHE MPEATNoIaraeT U3ydeHue Kypca Ha ayAUTOPHBIX 3aHATHSX (JEKLHUH, CEMHUHAPCKUE U
MPAaKTHYECKUE 3aHATHS) H CAMOCTOSATEIBHON pabOTHI CTyAeHTOB. CeMUHAPCKUE 3aHATHS TUCIUILIHHBL IPEIIONIaraloT HX
MPOBEIEHNE B PA3TIMIHBIX (JOpMax ¢ IENbI0 BEISBICHHS ITOJTyICHHBIX 3HAHUI, YMEHHNH, HABBIKOB M KOMITCTEHIINH C
MPOBEIEHIEM KOHTPOIBHBIX MEPOMPUSTHIHA.

W3yueHne kypca 6akagaBpaMu OCYIIECTBIISICTCS HA OCHOBE IIPOBE/ICHUS B3aNMOCBSI3aHHBIX MKy 000 BUIOB y4eOHBIX
3aHATHH B GOPM 00YUIEHHS, K YHCITy KOTOPBIX OTHOCATCS MHTEPAKTHBHBIC JICKI[HOHHBIC 3aHATHS 1 CEMHHAPCKUE 3aHATHS C
HpeBapUTENEHON MOATOTOBKOM CIYIIATENIIMH BBICTYIICHHUS IO TEME 3aHITHUS, CAMOCTOSATEIbHASL.

OCHOBHOM yMop JenaeTcsi Ha CaMOCTOSITEIbHYIO paboTy CTyAeHTOB. B Xo/1e 00ydeHus CTyAEHTHI TOJKHBI BBITIOJIHUTD
CEpPUI0 NPAKTUYECKUX 33JaHUH (JOMAIIHUX U ayJUTOPHBIX) U K OKOHUAHHIO Kypca IPOJEMOHCTPUPOBAThL KaK TEOPETHUECKUE
3HAHUS COCTOSIHUS TOCYAapCTBEHHOIO CEKTOpAa SKOHOMHUKH, TaK MU YMEHUE UCIOJIb30BaTh HA IIPAKTUKE PA3IUYHbIE METOMABL
aHaJIM3a C UCTIOJIb30BaHMUEM COBPEMEHHBIX METOIOB 00pabOTKM JaHHBIX M MH(POPMAIMOHHBIX TeXHONoTuil. IIpemnonaBaTtens
KOHTPOJIUPYET BBIIOJHEHUE 3THX 3a1aHUll U JaeT HHANBUIYaJIbHbIE PEKOMEHJAIMHU 110 paboTe ¢ METOJaMH aHAJIN3a.

Pabota B aymnTOpUH JONONHACTCS KOJUIGKTHBHBIMHI KOHCYIBTAIINSIMH (B paMKaX CEMHHAPOB M MAacTep-KIIacCOB), KOTOPEIE
OCYIIECTBIISIOTCS IPEUMYIIIECTBEHHO B PEKUME KOHTPOJIS HaJl BBIOTHIEMBIMH CTYICHTAMH IIPAKTUICCKUMH 3aJaHUSMU
pEeKOMEeHIaIMil Ha pa3HbIX dTanax paboThl ¢ HHCTPYMEHTapUeM UCCieIoBaHus. JJoOIHUTENBHO B paMKaX OCBOCHUS
Martepuaa Kypca, CTyACHTH IPHOOPETaroT IepBIYHBIC HABBIKH IIPEIIOIaBaTEILCKOI U KOHCYIETAMOHHOM paboTH (depes3
CaMOCTOSTENbHYIO IOATOTOBKY IIPE3EHTALUY 110 OJHOMY U3 U3y4aeMbIX B pAMKaxX Kypca METO0B HCCIIEA0BATENbCKOM
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pabOTHI M MOCIIETYIOIIET0 03HAKOMIICHHS C HUM APYIUX CTYACHTOB B TPYIIIE).

C 11e11610 00eCTIeYeHHS YCIIEITHOTO 00YYeHUS CTYACHT JOJDKEH TOTOBHUTHCS K JICKIIMH, IOCKOJIBKY OHA SBIISACTCS Ba)KHEHIIEH
(hopmoit opranmzaIy yaeOHOTO TIpoIiecca, TOCKOIBKY:

U 3HAKOMHUT C HOBBIM Y4€OHBIM MaTepUalIOM;

0 Pa3bsCHSCT ydeOHbIC dIEMEHTHI, TPYIHbIC IS IOHUMAaHHUS;
U CHCTEMaTH3UPYyeT Y4eOHBIH MaTepHa;

O OpPHEHTHpPYET B y4eOHOM Iporecce.

IToAroToBKa K JIEKLMH 3aKJII0YAETCs B CIIELYIOIEM:

BHMMATEIIBHO MPOYUTAiTe MaTepyal NPEabIIyIIeH JIeKIHH;

y3HalTe TeMy TpeacTosmeil Jeknuu (II0 TeMaTHIeCKOMY IUIaHy, 0 HHQOPMAIHH JIEKTOPa);
03HAKOMBTECH C YIEOHBIM MATEPHAIOM IO yIeOHHKY U YIeOHBIM IOCOOMSM;

HOCTapalTech YICHUTh MECTO W3Y4aeMOH TEMbI B CBOEH MPO(eCCHOHAIBHOM IOATOTOBKE;
3aIUIIATE BO3MOKHBIE BOITPOCHI, KOTOPHIC BB 3aaJUTE JEKTOPY Ha JEKIIUH.

IMoaroToBka K CeMHHAPCKUM W MPAKTHIECKUM 3aHATHSIM:!

Ooo4oog

0 BHUMATEJIBHO MPOYHUTANTE MATEPUAT JIEKIIUI OTHOCAIIMXCSA K JAHHOMY CEMHHAPCKOMY 3aHSATHIO, 03HAKOMBTECH C
y4eOHBIM MATEPUATIOM IO Y4eOHHUKY U YIeOHBIM TOCOOHSIM;

0 BBIITUIIIITE OCHOBHBIC TEPMHHBL;

0 OTBETHTE HA KOHTPOJIBHBIC BOIPOCHI 110 CEMHHAPCKUM 3aHSTHSAM, TOTOBBTECH IATh PA3BEPHYTHIA OTBET HA KAXKIBIA
U3 BOMIPOCOB;

N VACHUTE, KaKue yudeOHBIC 3JIEMEHTHI OCTAJIHMCh IS BAC HESICHBIMU M MOCTAPalTeCh MOJIYIUTh HA HUX OTBET
3apaHee (0 CEMHHAPCKOTO 3aHSTHS) BO BPEMsI TEKYIIINX KOHCY/IbTAIMI MTPEOIaBaTeIIs;

0 TOTOBUTHCS. MOKHO UHJUBH/YAIBHO, APAMH WM B COCTABE MAJION TPYIIIBI, MOCIEIHUE SBISIFOTCS

3¢ GeKTUBHBIMU (hOpMaMH PabOTHI;

0 pabouast mporpaMma JUCHUILIHHBL B YaCTH IeJIeH, TEPeUHI0 3HAHWMH, YMEHHN, TEPMUHOB U YIEOHBIX BOIIPOCOB

MOJKET OBITh UCIOIF30BaHA BAMU B KQ4E€CTBE OPUEHTHPA B OPraHNU3aUHN 00yIeHUSI.

IMoaroroBka k 3k3ameny. K 3k3aMeHy HEOOXOJMMO TOTOBHUTHCS IIEICHANIPABICHHO, PETYIISPHO, CHCTEMAaTHYCCKH U C TIEPBBIX
JIHEH 00ydeHns 110 JaHHO! TUCIUITIMHE. B caMoM Hadane y4eOHOTO Kypca IT03HaKOMBTECh CO CIIEAYIONIei yaeOHo-
METOJINYECKON JOKYMEHTalMe:

MPOrpaMMO¥i AUCHHUILIHHBL,

MepeYHEM 3HAHUH M YMEHHH, KOTOPBHIMH CTYIACHT JOJDKCH BIIaJCTh;

KOHTPOJILHBIMU MEPOTIPHSITUIMUY;

Y4eOHHKOM, y4eOHBIMH TOCOOHMSIMH 110 TUCIHUIUIMHE, & TAKXKE DJIEKTPOHHBIMH PECYpCaMH;

MePEYHEM JK3aMCHAIIMOHHBIX BOIPOCOB.

IMocrre 3TOTO Y Bac MODKHO C(HOPMUPOBATHCS YETKOE MPEICTaBICHHE 00 00beMe B XapaKTepe 3HAaHWH U YMEHHUH, KOTOPBIMH
Hasio OyleT OBIaNeTh Mo AUCHUILTHHE. CHCTEMAaTHIECKOE BBITOTHEHNE YIeOHOH paboThl Ha JIEKIUAX U CEMHHAPCKIX
3aHSTUSX TO3BOJIMT YCICIIHO OCBOUTH AUCIUILUIUHY M CO3[aTh XOPOIIYIO 0a3y /Ui CAa4Yu YK3aMeHa.

Ha camocrosrensHO# paboTe CTyneHTaM MPUBHBACTCS MIPAKTHKA Pa0OTH ¢ HOPMATUBHOM, CIICIIMANBEHOMN JIUTEPaTypoii, a
TaK)Ke HaBBIKA CAMOCTOSITEIIHHOTO HAYIHOTO TIONCKA M UCCIISIOBATEIILCKOM PaboThl. Takue 3aHsTHSI TOMOTal0T
OCYIIECTBIISITH OOPATHYIO CBSA3b M OKA3aTh MPAKTHUECKYIO IIOMOIIb CTYICHTaM IPH ITOATOTOBKE K CEMUHAPCKUM 3aHSATHUSIM,
HAIKCAHUIO KOHTPOJIBHBIX, KYPCOBBIX U IPYTHX BUIOB HAYYHBIX paboT.

Iy

B cnysae npuMeHeHus Tpu 00ydeHUH AUCIUATUTMHEL SJIEKTPOHHOTO 00Y4IEHHs, JUCTaHIIMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHI 001IeHre 00yJaromuXcsl ¥ MPenojaBaTessi OCYLIECTBISIETCS B PEKUME PEATBHOTO BpeMeHH (OHIaiH-JEeKIH
(BeOMHApBI), YaTHI, BUICO-KOH(PEPCHINU | JP.) WIXA OTIOKEHHOTO BPEMEHH (CHCTEMa AUCTaHIIMOHHOTO 00yderus Moodle,
MS Office365, hopyMmsl, 2IeKTpOHHAS TI0YTA U JIP.).

Bosnbryro uacTs BpeMeHN 00yJatONnIuecst CaMOCTOSATETBHO PA0OTAIOT € yIeOHO-METOAMIECKIMI MaTepHaTaMHu.
CTyaeHTbl UMEIOT BO3MOXHOCTh KOHCYIBTUPOBATHCS C IPENoJaBaTesieM 110 BCEM BOIIPOCaM, BO3HUKAIOIIUM B X0
CaMOCTOSATEIBHOM PaOOTHI TOCPEICTBOM AIIEKTPOHHOH MOYTHI, CONUANBHBIX CETeH U T.1I.

Joctyn oOydaromerocst K y4eOHBIM pecypcaM B pexXUMe OTIIOKEHHOTO BPEMEHH, CAMOCTOSATEIBHON pabOTHI
OCYIIECTBIISICTCS Uepe3 ceTh MIHTepHeT B yT0OHOM /JIsl HEro MecTe, BpeMEHH U TEMIIe

ITpu oOyueHun U1 ¢ OTPaHUYEHHBIMU BO3MOXHOCTSAMU 310POBbSI 2JIEKTPOHHOE 00ydeHHE, TUCTaHIIMOHHbIE
00pazoBaTenbHBIE TEXHOJIOTHH MPEyCMaTPHBAIOT BOSMOXXHOCTE ITpHeMa-Tiepeiaui HHGOPMAIUX B JOCTYITHBIX JUIS HUX
(opmax.

Peanuzanust IMCUMIUIMHBL C TPUMEHEHUEM JIEKTPOHHOTO 00yUIeHUs, TUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTUI
(manee — 30, JIOT) ocymectBnsiercst Ha ocHOBaHUU «I1010XKeHHs 0 peanu3alii OCHOBHBIX U JIOTIOJIHUTEIBHBIX
00pa3zoBaTENBHBIX IPOTPAMM C IPUMEHEHHEM 3JIEKTPOHHOTO 00yJeHHs ¥ AUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA B
(hemepanbHOM rocynapcTBEHHOM OIOKETHOM 00pa30BaTeIbHOM YUPEKACHUH BhICIIEro 00pa3oBaHus «HemsiOnHCKuii
TOCYIapCTBEHHBIH YHUBEPCUTET», «[10JI0KEeHHSI 0 OpsIIKe 3a4eTa 00yJaroIUMHUCS IT0 OCHOBHBIM MPO(eCCHOHANEHBIM
o0Opa3zoBaTelbHBIM porpaMmam Beictiero oopasoBanus B DI'BOY BO «Yenl'Y» pe3yapTaToB OCBOSHHS B OpTaHU3AIINAX,
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OCYIIECTBIISOIINX 00Pa30BaTEIBHYIO IESITENBHOCTD, YICOHBIX TPEAMETOB, KYpCOB, JUCIHUILIMH (MOIYJEH), MPAKTHK,
JIOTIOJTHUTETBHBIX 00pa30BaTeIbHBIX IPOTrPaMM» MOCPEIACTBOM AIEKTPOHHON HH(OPMAIIMOHHO-00pa30BaTeIbHOMN cpebl
®I'BOY BO «Uenl Vy». B HCkIr0UUTENBHBIX CiTydasx (Gopc-Maxop U T.I1.) IPU pealTi3aliii 00pa3oBaTeIbHON AATEILHOCTH
¢ mpumenerreM D0, JIOT MoryT IpuMeHsTh KOMITOHEHTBI, HE BXOJISIINE B MTEPEUEHb AIEKTPOHHON HHOOPMAITHOHHO-
00pa3oBaTeNbHOMN CpesbL.

10. CHEIIMAJIBHBIE YCJIOBUS OCBOEHUSA JUCIUITIJINHBI OBYYAIOIIUMHUCH C
HHBAJIMJTHOCTBIO U OT'PAHUYEHHBIMHU BO3MOKHOCTAMMU 310POBbA

OcBoeHHE AUCUUILTHHBI MHBAIUAAMH U JULAMU C OTPAaHUYEHHBIMU BO3MOXKHOCTSMH 370POBbS OCYIIECTBIISETCS C
UCIIOJIb30BAaHUEM  CIICHUANBHBIX TEXHHYECKHX CPEACTB W T0J0 HMHGOPMALMOHHBIX TEXHOJIOTHH, IPElOCTaBIEMBbIX
PecypcHBIM y4eOHO-METOIMYECKUM LEHTPOM IO OOYYEHHWIO WHBAIHIOB ¥ JIUIl C OTPAaHHYCHHBIMHA BO3MOXKHOCTSMH 3T0POBBS
Yenl'V mo 3ampocy 00y4aromerocs.

1. MoOunbHble crenuagbHble TEXHUYECKUE CPEJCTBA IS JIULL C HApyHIEHUAMH 3pPEHHS: MOPTATHBHBINA KOMIBIOTED
¢ BBOJOM/BBIBOZIOM mpudtom bpaiins c¢ cuaresatopom peun «ElBraile-W14J G2»; HOyrOykn ¢ mporpaMMHON 3KpaHHOTO
noctyna NVDA; snekTpoHHBIE YBETUUUTENN JUIS yAAIEHHOTO IPOCMOTPA; BUACOYBEIMUYHUTENN IOPTATHUBHEIC; TH(IIOMIEED;
uuppOBBIE TUKTO(DOHBI.

2. MoOuibHBIE cHeNUaNbHble TEXHUYECKHE CPEACTBA Ul JIMIl C HAapYMICHWSIMH CllyXa: CHCTeMa CBOOOIHOTO
3BYKOBOI'O IIOJISI CO BCTPOEHHOH coBMecTuMoOcThi0 ¢ FM-ycrpoiictBamu; panuoxnaccsl «Coner-PCM» ¢ nepenaTdukom,
3ayIIHBIM HMHIYKTOPOM M HHIYKIMOHHOHM IeTielf; cucreMa HMHGOPMAIMOHHAS U ClIa0OCHBIIAIUX HepeHocHas «Mcrox»
A2 co BCTPOEHHBIM ILIEEPOM — 3BYKOBBIM HH(OPMATOPOM; AOKYMEHT-KaMepa; MpPOrpaMMHPYEMbIE CIyXOBbIE ammapaTbl
WHIMBHIYATEHOTO ITOJIH30BAHHS.

3. AccuctuBHBIC HH()OPMAIMOHHBIE TEXHOJOTHWH: IPOTPAMMHOE OOECIICUeHHE 3KPAHHOTO JOCTYNa C CHHTE30M
peun NVDA; mnporpamMMmbl 3KpaHHOTO YBEIMYEHHS; MIPOTpaMMBl PEUYEBOTO CHUHTE3a Ui KOMIIBIOTEPOB M HOYTOYKOB;
IporpaMMbl PEU4EBOT0 CHHTE3A 7Sl MOOMIIBHBIX YCTPOICTB; SKpaHHas KJIaBHaTypa; SKpaHHas JIyma.

ITpn HEOOXOMMMOCTH JUTA OOYJAIOIIMXCS C HApYIICHHSIMH 3pEHHS Ha pabodnmx MecTaxX A IPOBEACHHS IPAKTHYECKUX WIN
1a00paTOPHBIX 3aHATHH YCTAHABIMBACTCS CIENMANbHOE IPOrpaMMHOE obecredeHue (IporpaMMa peueBOH HaBHUTAIHU
NVDA, peueBbie CHHTE3aTOPbI, SKPAHHBIEC JIYIIBI).

B yueOHbIe aymuTopnu oOecmedmBaeTcsi OCCTIPENATCTBEHHBIH JOCTYN IS OOYJalONIMXCsS WHBAJIHIOB M OOYJaIONIUXCS C
OTpaHWYICHHBIMH BO3MOJKHOCTSIMH 3JI0POBBSl. B Kaxmol ayauropmm, rie oOy4aroTcsi MHBAIMABI W JIMIA C OTPAaHWYCHHBIMH
BO3MOXKHOCTSMH 3/I0POBBS, IIPEAyCMaTPUBAETCA COOTBETICTBYIOIIEE KOJNMYECTBO MeECT I OOYJaIOIUXCS C y4eToM
HapYIIEHUH UX 310POBBS.

Jlns ocBOEHWS MUCIUITIMHBI WHBAJIHIAM M JIMIAM C OTPAHHYCHHBIMH BO3MOJKHOCTSIMH 3/I0POBBS MPENTOCTABIACTCS JOCTYI K
MEeYaTHBIM HCTOYHHMKAM, HUMEIOMIMMCS B HaydHOH Oubmmoreke Yenl'Y, ¢ MOMOIIBIO CHEHUATBHBIX TEXHUYECKHX CPEICTB;
JOCTYIl K 3JIEKTPOHHBIM HCTOYHMKAaM, IPEJCTaBICHHBIM B (popMe SJIEKTPOHHOTO JOKyMEHTa B (hOHIEC HAYYHOW OMONMMOTEKH
Yenl'Y wmm 3neKTpOHHO-OMONMHOTEYHBIX CHCTEMax, C IOMOIIBIO CIICIHANBHBIX TEXHHYSCKHMX M IIPOTPAMMHBIX CPEICTB
(paboyee MecTO IS HE3PSUYETO IMOJIB30BATENS C MPOTPAMMHBIM O00OeCIiedeHHeM SKPaHHOTO JIOCTYIMa ¢ cHHTe30M peun NVDA,
pabodee MecTO ¢ KOMIBIOTEPHBIM pojuiepoM H KiaBuaTypoil Clevy c¢ OONbIIMMH KHONKAMHU U C pa3fessiomedl KIaBHIIN
HaKJIAKOM).

Y4eOHO-MEeTOAUYECKHEe MaTepHaibl Uil OOydJaromuxcss W3 YHCIa HHBAINAOB WM JIMIl C OTPAHWYECHHBIMH BO3MOKHOCTSIMH
3J0pOBBsI IPEIOCTABIIOTCA B (POPMAx, afalTUPOBAHHBIX K OTPAHHUCHUSAM UX 310POBbS U BOCIPHATHS HH(pOpMaIUN:

Jlns mui ¢ HapyLIeHHSIMU 3pEHUSL:

- B IEYaTHOH hopMe yBENHIECHHBIM MIPUPTOM,

- B (hopMe 3NIEeKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina,

- B meyaTHo Gopme mpudrom Bpaitns.

Ji nun ¢ HapyIIeHUsIMU ClTyXa!

- B IIe4aTHOH opme,

- B (hopMe 3NIEKTPOHHOT'O JOKYMEHTA.

Jli nun ¢ HapyIeHUsIMU OTIOPHO-ABUIATENIBHOIO alapara:

- B IIe4aTHOH gopme,

- B (hopMe INEeKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina.

JlaHHBIH nIepedeHs MOKET OBITh KOHKPETH3MPOBAH B 3aBHCHMOCTH OT KOHTHHTEHTA 00yJatONIXCs.

Jlns MHBaNMMAOB W JIMIl C OTPAHWYEHHBIMH BO3MOXKHOCTSIMH 3J0POBBSI OCBOCHHE AWUCHUILIMHBI MOXET OBITh YaCTHYHO HIH
TIOJIHOCTBIO OCYIIECTBJICHO C MCIIOJIb30BaHMEM UCTAHLIMOHHBIX 00pa3oBaTenbHbIX TexHonoruii (Moodle, Adobe Connect
Pro u mp.).

B ocBoeHMM OUCIMIUIMHBI WHBANMAAMH W JIMIAMH C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 3I0POBBS HCIIOJB3YeTCs
WHAWBUAYyanbHas pabota. Ilog wuwHAMBMAYanbHOW paboToil moapazymeBaeTcs JABe (OPMBI  B3aUMOJCHCTBHS  C
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y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl V)

MIMHOBPHAYKHU POCCHU
@” dernepanbHOE rOCYIaAPCTBEHHOE OO/KETHOE 00pa30BaTeIbHOE

Pa6ouas nporpaMma aucuurninHe! "JIoKyMeHTallMOHHOE M HOPMaTHBHO-IIPAaBOBOE obecriedeHrne padoThl ¢
nepcoHaioM" Mo HAPaBJICHHIO MOArOTOBKY (creruaibiocti) 38.03.03 "Ynparienue nepcoHaniom" crp. 14
HaIpaBJieHHOCTH (Ipoduiro) Yipasienue nepcoHanom B opranuszanun ®IBOY BO «Uenl'Y»

IperoaBaTeNeM: HWHAUBHAyalbHas ydeOHas pabora (KOHCYIbTanWH), T.€. JONOJHHUTEIBHOE pa3biCHEHHE YIeOHOTO
MaTepuana M YIIyOJIeHHOe W3ydyeHHe MaTepHana C TeMH OOydalonluMHcs, KOTOpbIE B OSTOM 3aMHTEPECOBAaHbI, U
WHJMBHyaJbHas BOCIUTATENbHAs paboTa. MHIMBHyaIbHbIE KOHCYJIbTAMM HANPaBJICHBl HA WHAWBHIYAJIH3ALHUIO OOYIEHHS
W YCTaHOBJICHHIO BOCITUTATEILHOTO KOHTAaKTa MEXTYy IIperojaBaTelieM M OOydJaromiMcs WHBAIAAOM WIH OOydarommMmcs ¢
OTpaHUIEHHBIMU BO3MOXXHOCTSIMU 3{0POBBSI.

ITpu mpoBemeHHM NpOLENYpPHl OLEHUBAHUS PE3YNbTATOB OOy4eHHsS HHBAIKUAOB U JHI[ C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
3I0POBBSl IO JUCHUIUIMHE OOECIICYMBACTCS BBINOJHEHHE CICAYIOMNX OMOTHHUTEIBHBIX TPEOOBAHHWH B 3aBHCHMOCTH OT
WHIIBHIYAIBHBIX 0COOCHHOCTEH, 00YIaONIIXCs:

a) UHCTPYKIUS MO TOPAOKY IpPOBEJEHUs IPOLEAYPbl OIEHUBAHUS MpPENOCTaBIseTcd B AOCTYNHOH ¢opme (YcTHO, B
NHUCBMEHHOI (hopMme, B TMCbMEHHOM (opMe mprdToM bpaiiis, ycTHO ¢ HCIIOIb30BaHIEM YCIIYT CYpIOIEPEBOAUNKA);

0) nocrymHas Qopma NpesoCTaBICHNS 3aJaHUH OIEHOYHBIX CPEACTB (B IMedaTHOH (opme, B meyaTHOH (opMe yBETHIECHHBIM
mpudToM, B nedatHor dopme mpudTom bpailird, B popMe IMEKTPOHHOTO JTOKYMEHTa, 3aJaHHS 3a4UTHIBAIOTCS ACCHCTEHTOM,
3aJlaHusl MPEIOCTABISIIOTCS C HCIOIb30BaHUEM CypIONEPEBOA);

B) OocTymHas (opMma TpeIoCTaBIeHHS OTBETOB HAa 3agaHus (IHCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
nucbMeHHO mmpudrom bpaiins, ¢ NCcmoIb30BaHUEM YCIIYT aCCUCTEHTA, YCTHO).

ITpu mpoBemeHHM NPOLEAYPH OLEHUBAHUS PE3YNbTATOB OOy4eHHsS HHBANHUAOB U JHI[ C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
37I0pOBBS NPELYCMATPUBACTCSI HCIIOJIb30BAHME TEXHHYECKHX CPEICTB, HEOOXOIMMBIX MM B CBS3M C MX WHIMBUIYaJbHBIMU
0COOCHHOCTSIMU. DTH CpPEeCTBA MOTYT OBITH mpemocTaBiieHbl YenlY WM MOTYT MCIIONB30BaThCS COOCTBEHHBIC TEXHHUECKHE
cpencrBa. Ilpm HeoOXOAMMOCTH HWHBANHAAM U JIMIAM C OTPAaHWYCHHBIMU BO3MOXKHOCTSIMH 3I0POBBS IIPETOCTaBIISCTCS
JONOTHUTENBHOE BpeMs AN MOATOTOBKM OTBETa HAa 3aJaHus, NpoLeAypa OLEHHMBaHMS pe3yIbTaTOB OOydeHHs 0o
JICITUTUTAHE MOYKET IPOBOIUTHCS B HECKOJIBKO 3TAIIOB.

IMpoBeneHnne npouenypsl OIEHUBAHHUS pPE3yIbTaTOB OOY4EeHWS WHBAIUIOB M JHMI[ C OTPAHWYECHHBIMH BO3MOXHOCTSIMU
3J0POBBsI JOIYCKAETCSI C UCTIOIB30BaHHEM JHCTAHIIHOHHBIX 00pa30BaTENIbHBIX TEXHOIOTHH.
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38.03.03 npo¢ub " YnpapieHue nepcoHaJoM B OpraHu3auuu'’', HanpapjaeHue
noaAroroBku "'YunpasJijenue nepcornanom", PII/[ " lokymeHTallMOHHOE 1
HOPMAaTHBHO-NIPaBoOBOe o0ecneyeHHe padoThl ¢ mepcoHanom", 2023 r.H., ouHass ¢opma
00y4yeHus

[IpopexTop o yueOHoii pabote yTBepxkeHo 24.04.2023  B.E. ®egopos

Y4eHbIM COBETOM (paKynbTeTa YIPABICHHS

[Iporokon 3aceqanus Ne 8 ot 23.03.2023

[Ipencenarens YueHoro coBera

dakynpTeTa yrpaBaeHUs COITIACOBAHO C. A. T'onoBuxun

33C€I[3HI/ICM Ka(l)e}lpbl rocyrapCTB€HHOIro 1 MYHMIUIIAJBbHOIO YIIPpABJICHUSA

[Iporokon 3aceqanus Ne 7 ot 17.03.2023

3aBenyromuii kadeapoi COITIaCOBaHO N./J. Konmakosa

ABTOp (COCTaBUTEID) T.A. Kopkuna

CrpykTypa padoueii mporpaMMsbl COOTBETCTBYeT npukasy pexkropa @®I'bOY BO
«Heal'¥» ot «13» anpeast 2021 . Ne 247-1



