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1. Llean ocBOEHUS TUCITUTUTNHBI
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5. CTpykTypa u cojiepKaHue TUCUUTUIUHBI (MOTYIIs)
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6.3. TunoBbIe KOHTPOJILHBIE BOMPOCHI U 3aIaHUs JUIsl TPOMEXKYTOUHON aTTeCTalluu
6.4. Kputepuu onieHUBaHUS

7. YuebHo-MeToAn4YecKoe U MHOOpMAIIMOHHOE 00eCIIeueHue TUCIUTUIUHBI (MOTYIIs)
7.1. PexomenayeMas aureparypa

7.2. Ilepedenn pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOH ceTu "MuTepHet"
7.3. Ilepeuernr nHGOPMAITMOHHBIX TEXHOJIOTHI

8. MaTepuanbHO-TEXHHUECKOE 00eCTIeYeHHE TUCITUTUTNHBI (MOTYIIS)

9. Meroaunueckue ykazaHus JUIsl 00yJarommXcsl 0 OCBOCHUIO AUCIIUTUIUHBI (MOTYJIs)
10. CriennanpHble yCI0BUS OCBOCHHMS TUCUUIIIIMHBI O0yJarOIUMHUCA C
WHBAJIUJIHOCTHIO U OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI

© ®I'BOY BO «Yenl'V»




y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl V)

MIMHOBPHAYKHU POCCHU
@” DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pa6ouas nporpamma aucturuinHbl "OCHOBBI JOKYMEHTOBEICHUS U JIOKYMEHTOO0O0POTA" 110 HAMIPABICHHIO
noarotoBku (crermaibiocti) 47.03.03 "PenurnoseneHue” HanpasneHHocTH (podutto) Mctopust u Teopust crp. 3
mupoBeIx penuruii ®I'BOY BO «Uenl'Y»

1. IEJIX OCBOEHUA N CHUITJINHBI

Iens MUCIMTUTMHEI — N3ydeHNe OOIIUX MPABMI COCTABJICHHS JOKYMEHTOB, OPTaHU3AINH PAOOTHI ¢ HUMH, XpaHEHHS
JIOKyMEHTOB Ha OCHOBE COBPEMEHHOI HOPMaTHBHO-METOJMIECKON 0a3bl, a TAKXKE METOJIOB M HAIIPABICHUN
COBEpIIEHCTBOBAHUS JOKYMEHTO00OPOTA.

Bagauu:

1) M3y4YHUTh TPeOOBAaHUS COBPEMEHHBIX HOPMATHBHO-METOJMUECKHX JTOKYMEHTOB, PErJIaMEHTHPYIOIIUX BOMPOCHI
CO3JaHUs JOKYMECHTOB, OpPraHU3al[iK PaOOThHI C HUMH;

2) M3YYHUTH KIACCU(UKAIMIO JOKYMEHTOB U OJaHKH OTAETbHBIX BHIOB JOKYMEHTOB;

3) M3YYHUTH KAHPOBO-CTHIIMCTUIECKHE OCOOSHHOCTH OTAEIBHBIX BHIOB JOKYMEHTOB;

4) MMO3HAKOMHUTHCS C OpraHU3aIell JOKyMEeHTOO00pOTa U €ro OCHOBHBIMH JTallaMu;

5) 0003HaYUTH COBPEMEHHBIC MPOOJIEMBI i OCHOBHBIC HATPABJICHHS COBEPIICHCTBOBAHUS JOKYMEHTOO0OPOTA.

PCSyﬂLTaTH 06y‘~I€HI/IH 0 JMCUUINUIMHE HAITpaBJICHbI HA JOCTHKCHUC NHAUKATOPOB!:

VYK-4.1 Umeer npencrapieHre o NpaBuiiaX U NPUHLIKNAX ATOBOH YCTHOM U MUCbMEHHOM KOMMYHHUKAIIUH Ha
rocyaapcTBeHHOM si3blke Poccuiickoit denepanyu 1 HHOCTPaHHOM(BIX) A3bIKe(axX)

YK-4.2 JleMOHCTpHPYET yMEHHE OCYIIECTBIATh JEIOBYFO KOMMYHHUKALIUIO B YCTHOW M MICBMEHHO# (hopMax, UCIOIb30BaTh
METOJIBI M HABBIKH JCIOBOTO OOIICHNUS

VK-4.3 Vimeet HaBBIKH AEIOBOTO OOIICHHUS HA TOCYJapCTBEHHOM s3bIke Poccutiickoit @enepanun U ”HOCTPaHHOM(BIX) S3BIKE

(ax)

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII

Ik (paznen) OITOIT: | OTH.B.01

2.1 TpeGoBaHusl K NpeIBAPUTEIbHOI MOATOTOBKE 00y4aIOIIErocs:

Pycckuii s3bIK M KynbTypa pedn

Pycckuii 13pIK U KyJIbTYypa peuu

2.2 JIucuunJuHbl M MPAKTHKH, JJISI KOTOPbIX OCBOEHUE TAHHOW JUCHHUILIMHBI (MOIYJIs1) HEOOXOTUMO KAK
NpeauIecTBYIONIEe:

3. KOMIETEHIIMY OBYYAIOIIETOCSI, ©OPMUPYEMBIE B PE3Y.JILTATE OCBOEHHUS TUCIANIAHBI
(MOZY.JIsA)

YK-4: Cnioco6eH ocyliecTBJIATH 1€JI0BYI) KOMMYHHKAIMIO B YCTHOW U MHCbMEHHOMH ¢opMax Ha rocy1apcTBeHHOM
s3bIke Poccuiickoii @enepanun 1 HHOCTPaAHHOM(bIX) A3bIKE(AX)

3HaTh:

NpaBUJIa U MPUHIMIIBL JIETIOBOI YCTHOH M IMMCEMEHHOW KOMMYHMKAIMK Ha TOCYAapCTBEHHOM si3bIke Poccuiickoit deneparn
1 HHOCTPaHHOM(BIX) SI3BIKe(aX)

Ymers:

OCYIIECTRIIATH JETOBYI0 KOMMYHHKAIHIO B YCTHOM U IIUCHbMEHHOM (hOpMax, MCI0JIb30BATH METO/IbI M HABBIKH JICJIOBOTO
o0IIIeHNs

Baanernb:

HaBBIKAMH JICJIOBOTO OOILCHHUS Ha TOCYIapCTBEHHOM si3bike Poccuiickoit @enepanuu 1 HHOCTpaHHOM(BIX) s3bIKE(aX)

B pe3ysbTaTe 0cBOCHHS JUCHMILINHBI 00yYaIOLIUICS J0JKEH

3.1 |3narn:

3.1.1 | cymiecTByroIIME METOUKH TOPAOOTKH U 00pabOTKH TEKCTOB (KOPPEKTYypa, pelakTHpOBaHKe, peeprupoBaHuE);

3.1.2 | cTpyKTYpy ¥ OCOOEHHOCTH U3JI0KEeHUSI MH(POPMAIIUK B JOKYMEHTAX Pa3HbIX )KaHPOB.

3.2 | YMmeTh:

3.2.1 | cobupaTh U HHTEPIPETHPOBATH MH(HOPMAIIUIO;

3.2.2 | popMyaHpOBAaTh M apTYMEHTHPOBATH CBOIO TOUKY 3PCHYIS;

3.2.3 | ucrionp30BaTh U pedeprpoBaTh Pa3THIHBIC HCTOYHUKH HH()OPMAILIUH;
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mupoBeIx penuruii ®I'BOY BO «Uenl'Y»
3.2.4 | nonb30BaThCs Pa3HBIMU THUIIAMU CIOBapEH;
3.2.5 | uIeHTHUIMPOBATE PA3TMYHBIC XKAHPBI M CTHIIH U3JI0KESHUS HHOOPMAITHH.
3.3 | Baagers:
3.3.1 | co3ganust Ha OCHOBE CTAHJAPTHBIX METOAMK U IEHCTBYIONINX HOPMAaTHBOB PA3IUYHBIX TUIIOB TEKCTOB,;
3.3.2 | penakTupoBaHMs PA3IMYHBIX TUIIOB TEKCTOB;
3.3.3 | 00paboTKu 1 1OPabOTKH PA3TUIHBIX TUTIOB TEKCTOB
4. OFBEM JUCIIUIIJIMHBI (MO Y JIS)
O6Lwasa TpyaoemKocTb 23ET
YacoB 1o yueOHOMY IJIaHy 72 Bunpl KOHTpOIS B ceMecTpax:
B TOM YHCJIE
AyIUTOPHBIE 3aHATUS 36 3a4eThl 6
caMocTosATenbHas paboTa 32,3
KOHTaKTHas pabora: 39,7
HKP: 3,7
5. CTPYKTYPA U COAEP)KAHUE JUCLHUIIJIMHBI (MOAYJIST)
Kon HaumeHoBaHMe pa3/iesioB U TeM /BUA 3aHATHS/ Cemect | YacoB Jlutepartypa
3aHATH p / Kypc
Pazgen 1. HopmaTuBHO-MeToMYeckast 6a3a COBPeMEHHOT0
AokymeHTO0000poTa B Poccun
1.1 HopmaTtuBHO-MeToH4YecKas 6a3a COBPEMEHHOTO JOKyMEHTO000poTa B 6 4 JI1.2 J11.5J12.1
Poccun /J1ex/ 24
1.2 HopmaTtuBHO-MeTOqMUeCcKast 6a3a COBPEMEHHOTO JOKYMEHTO000POTa B 6 8 JIT.2 JI1.5J12.1
Poccun /Cp/ 24
Pazgen 2. Kinaccupukanumu 10KkyMeHTOB. BilaHkH 10KyMeHTOB
2.1 Knaccupukannm nokymenToB. biaankn nokymenTos /JIex/ 6 6 JI1.2 J11.5J12.2
J2.1
21024
2.2 Knaccudukanuu nokymeHToB. baanku qokymeHToB /Cp/ 6 10 JI1.2 JI1.5J12.2
J12.1
01 24
Pa3nen 3. 7JKaHpOBO-CTHIHCTHYECKHE MOIEJIH OTAeIbHbIX BUI0B
JAOKYMEHTOB
3.1 JKaHpOBO-CTUIHCTHYECKHE MOJETH OTACIBHBIX BUIOB JOKyMEHTOB /JIek/ 6 18 JI1.3J11.4 J11.1
JI1.5J12.2 J12.1
01323354
3.2 JKanpoBo-cTunucTuyeckne MOAEIH OTASIBHBIX BUAOB TOKyMeHTOB /Cp/ 6 10,3 JJ1.3J11.4 J11.1
JI1.5J12.2 J12.1
21323354
Paznen 4. Opranusauus 10KyMeHTO000poTa
4.1 Opraauzanus TokymeHToodopota /Jlek/ 6 8 JI1.5
01 24
4.2 Opranusanus qokymeHToobopora /Cp/ 6 4 J1.5
21024
Pa3nen 5. Unast koHTakTHas padora
5.1 Tekyiuii KOHTPOJIb, poMexyTouHas artectarus /MIKP/ 6 3,7

6. POH/JI OIEHOYHBIX CPEJCTB

6.1. IlepeyeHb BH/1I0B OLICHOYHBIX CPEACTB

Y CTHBIN OTpocC, TeCT, MUChbMEHHAas paboTa, yaeOHas 3a1a4a

© ®I'BOY BO «Yenl'V»
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6.2. TunoBble KOHTPOJILHBIEC 32JaHUA H HHbIC MATEPHAJIbI /I TEKYyLIel aTTecTaluu

ITpumepHBIE BOIIPOCH! TS YCTHOTO OIpoca:

UYro cocTaBiseT OCHOBY HH()OPMAIIMOHHON Cpeabl TI000H opranu3anuu?

Yro He sABIISIETCS OCHOBAHUEM JUIS IPUJIAHUSL JOKYMEHTAM IOPHANYECKON CHIIBI?
HasoBute onperneneHue TOHATHSI «PEKBH3NTY.

Kaxkne xnaccupukanuu QyHKOnil JOKyMEHTOB CYIIECTBYIOT?

Ckonbko pekBuzutos ycranasiusaer [OCT P 7.0.97-2016?

6.3. TunoBbIe KOHTPOJIbHBIEC BOIIPOCHI M 3alaHUsA NJIA IIpOMe)KyTO‘-IHOfI aTTreCcTalumn

[TpumepHbIe 3a1aHUs 17151 TUCBMEHHOM paboThI

1) CpaBaute 'OCT P 6.30-2003 u TOCT P 7.0.97-2016. YkaxxuTe OCHOBHBIC pa3inius (He MeHee TPEX).

2) Pacnpenenure TOKyMEHTHI B TPH TPYIIIEI IO BHaM (OpraHM3alHOHHO-PACIOPSIIUTENIBHAS JOKYMEHTAIHS, CIIPABOYHO-
uH(pOpMaNMOHHAS JOKYMEHTAIHA, JOKYMEHTHI 110 TUYHOMY COCTaBY): PEIICHHs, TPYAOBbIC KHIDKKH, TPOTOKOJIBL, INTATHOE
pacmucaHue, periaMeHT, THChMa, TellerpaMMBI, TeIe(OHOTPAMMBI, CIIPABKH, aKThI, IPUKA3bL, IHYHBIC A,
XapaKTEePUCTHKH, aHKETHI, Pe3IOMe, JOTOBOPHI.

3) OObsAcHUTE, YeM OIpEeNAEeTCS COCTAaB U KOJIMYECTBO PEKBH3UTOB B KOHKPETHOM JOKyMeHTe. CyIIeCTBYIOT JIH
B3aMMOMCKJIIOYAroIne peKBu3uThI? [IpuBeaure npuMepsl.

Tect (mpuMepHBIe 3aJaHN)

1. B HOpMaTHBHO-MeTOAMYECKYIO0 a3y coBpeMenHoro JJOY He BXOOWT:

a) P 7.0.97-2016, 6) 'OCT 6.10.4 — 84, B) 'OCT 6.10.5 - 87, ) TOCT P 6.30 — 97.

2. JIOKyMEHTHI ensATcs Ha BHEIIHHE M BHYTPECHHHUE:

a) 0 MECTy IPOUCXOXKIEHH, 0) 0 MPOUCXOKICHHUIO, B) IO (hOpMe, T) 10 COACPIKAHUIO.

3. K opraHn3anmoHHO-pacnopsSANTENbHON JOKYMEHTALMNA HE OTHOCHTCS:

a) ToJIoXKeHue, 0) ycTaB, B) IPOTOKOJ, T) CITy)KCOHAs! 3aIIHCKa.

4. VYKakuTe ONepaIiio ACITOIPOU3BOCTBA, 00S3aTENBHYIO IS BXOAAIINX JTOKYMEHTOB:

a) COCTaBJIEHHE NIPOEKTa JOKYMEHTa, 0) COTIacOBaHUE MPOEKTA CO CIEHUATNCTaM,
0) moanucaHue JOKYMEHTa PYKOBOIHUTEIIEM, B) TEKYIlee XpaHEHHUE U UCIIOIB30BaHHME.
5. Bo BTOpYyIO (KOHCTAaTHPYIONIYIO) YacTh aKTa HE BKIIFOYACTCS:

a) omucaHue MPOACITaHHON PaboThI, 0) onmucanne coObITHi, (HaKTOB,

B) HIEPEUMCIICHHUE JIULI, COCTABHBILNX aKT, T') M3JI0)KEHHUE BBIBOJIOB, PEIOKEHUH.

6.4. Kputepuu onieHuBaHUA

Kpurepuu orneHuBaHuUs TeCTa

Omin4HO

Beicokuil ypoBeHb OCBOEHHUS IIPOBEPSEMBIX KOMIIETCHIIUI
TecToBbI€ 3a0aHKS BBITTOJIHEHBI O0€3 OIMOOK.

Xopouio

CpenHuii ypoBEeHb OCBOCHHUS IIPOBEPSIEMBIX KOMIIETEHIUIH
B TecToBBIX 3a1aHMAX gomymieHa | ommoOKa.

Y 10BIIETBOPUTENBHO

bazoBbli ypoBEHb OCBOEHHS IPOBEPSAEMBIX KOMIIETEHIIUI
B TecToBBIX 3a1aHMAX TOMYIIEHO 2-3 OIHOKH.
HeynosnersopurenbHo

HenocTraTounslif ypoBEeHb OCBOEHHUS IPOBEPSIEMBIX KOMIIETEHIIUH
B TecToBBIX 3aaHUAX JOMYIIEHO OOJIbIIe 3 OMUO0K

Kpurepuu onieHMBaHuUSI MUCbMEHHON PabOTHI

Omin4HO

BrIcokuil ypoBeHb OCBOEHHMS IIPOBEPSEMBIX KOMIIETCHIIUI

3a1aHus BBINOJHEHEI B ITOJTHOM 00beMe Oe3 OIHMOOK.

Xopouio

CpenHuil ypoBeHb OCBOCHHS IPOBEPSEMBIX KOMITCTCHIINH

3amaHusl BBIMOJHEHBI B TOJTHOM 00BbEMe U COAEPKUT He Ooliee 2 OmnOOoK.
Y 10BNE€TBOPUTENHEHO

ba30Bblii ypoBEHb OCBOECHUS IPOBEPSIEMBIX KOMIIETEHIIUN

3amaHus BEIITOJTHEHH! B IOJTHOM 00BEMe B COAEPXKHUT He Ooee 4 onmnOoK.
HeynosnersopurenbHo

HenocraTounslil ypoBeHb OCBOEHUS IPOBEPSIEMbIX KOMITETECHIUIA

B 3amanusx pormymieHo 00sbie 4 ommooK

© ®I'BOY BO «Yenl'V»
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Kpurepun orieHuBaHNS yaeOHON 3a1a4n

OTin4yHO

BrIcokuii ypoBeHb OCBOCHHSI IPOBEPAEMBIX KOMITCTEHITHI

3anmaHus BEITOJTHEHHI B IOJTHOM 00beMe 0e3 OIHOOK.

Xopouio

CpenHuil ypOBEHb OCBOCHHS IIPOBEPSIEMBIX KOMIIETCHIINH

3aaHus BEIITOJTHEHHBI B IOJTHOM 00beMe, HO COIepKAT OMMOKH, HETOYHOCTH B OTIPEICIICHHH KaHpa fokymeHTa MJIN
JIOKYMEHT HEeBEepHO 0(opMIIeH.

Y 10BIE€TBOPUTENBHO

ba30BbIil ypOBEHL OCBOCHUS NPOBEPSIEMBIX KOMIIETCHINH

3amaHus BEITOJIHEHH! He B TIOTHOM o0beMe MJIM conepkaT omMOKH, HETOYHOCTH B ONPEIeNICHUH KaHpa JokymMeHTa U
JIOKyMEHT HEBEPHO O0(opMIICH.

HeynosnersopurensHo

HenocraTo4yHEIH YPOBEHb OCBOSHHS ITPOBEPSIEMBIX KOMITCTEHITHH

3anaHus BEINTOJTHEHHB! HE B IOTHOM 00beMe 1 comepxaT omuoOKH, HETOYHOCTH B ONIPEAEIeHHH JKaHpa JoKyMeHTa 1
JIOKYMEHT HEBEpHO 0(pOpMIICH.

7. YHEBHO-METOAUYECKOE 1 THO®OPMAIIMOHHOE OBECIIEYEHHUE JUCIIUIIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi JuTepaTypa

7.1.1. OcHoBHad JIMTepaTypa

ABTOpBI, 3arnmaBue W3narenscTBo, Pecypc
J1.1 | Ayckaesa JL. P., Crumcruka oduImanbHO-AEI0BOI peun: yaeOHOe ocodue s Mocksa:
[Ipotomonosa O. B. | By30B Axanemus, 2012
JI1.2 |Kynses H. H., JlokymMeHTOBeieHne: yaeOHHK Mockaa : Jloroc, 9BC
VYpanos 1. H., (https://biblioclub.ru/index.php?page=book&id=84880) 2011
®abpuynoB A. T'.
JI1.3 | Paxmanun JI. B. CTunucTHKa JeJI0BOM peuu U peIakTUPOBaHUE CITY)KEOHBIX Mocksa : 9BC
JIOKYMEHTOB: yaeOHOE TTocoOne OJINHTA, 2015
(https://e.lanbook.com/book/106814)
JI1.4 |Kobsxosa T. . CTHicTHKA PYCCKOTO SI3BIKa M KYIbTypa peun (chepa Yoa : Ydumcknit OBC
npo¢ecCHOHANTBHON KOMMYHUKAIUK): yueOHOe ocoOue rOCYIapCTBEHHBI
(https://biblioclub.ru/index.php?page=book&id=272456) 1l YHUBEPCHUTET

OKOHOMUKHU U
cepBuca, 2013

JI1.5 |Hapymesuu A. T'., JoxymenToBenenue. JJokyMeHTHAs TMHIBUCTHUKA: TECTHL: Taranpor : 3bC
Mupropoackas B. B. | npaktukym Taranporckuit
(https://biblioclub.ru/index.php?page=book&id=615012) WHCTUTYT UMEHU
A.TI. Yexona,
2014
7.1.2. JlonoiHUTEIbHAS JIUTEPATYPA
ABTODBI, 3arnaBue UsnatenscTBo, | Pecypc
JI2.1 |I'napeimesa K. U. TpeboBanus K 0POPMIICHUIO OPraHU3AIOHHO- Mocksa : 9BC
PacHopsAUTENBHBIX TOKYMEHTOB Jlaboparopus
(https://biblioclub.ru/index.php?page=book&id=87845) kauTH, 2010
JI2.2 | boasmux B. U. IMpaBuna opopmnenns noxymentos B MS Office: mpaxTuaeckoe HoBocubnpcek : OBC
nocobue Cubupckoe
(https://biblioclub.ru/index.php?page=book&id=57386) YHUBEPCUTETCKOE
N31aTeNBCTBO,
2008

7.2. Ilepeyenn pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHHKALMOHHOI ceTn "UHTepHeT"

O1 |Jlanb [DnexTpoHHEIH pecypc] : anekTponHO-Oubmmoreunas cucrema (3bC) / u3garenscrBo Jlans. — URL:
http://e.lanbook.com/

D2 | YHuBepcuTeTckas 0MOInoTeKa OHIaiH [ DIeKTPOHHBIH pecypc] : aaekTpoHHo-0ubnmmoteunas cuctema (OBC) / 000
Hupexrtmenua [Maomummar. — URL: http://biblioclub.ru/
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33 |eLIBRARY.RU [OnexTpoHHSIH pecypce] : anekTpoHHas bubmnorteka / Hayd. anexrpon. 6-xa. — URL:
http://elibrary.ru/defaultx.asp

24 | MHOOPMUO [DnekTpoHHBIN pecypc] : 31eKTpOHHBIH ClIpaBOYHUK [0OecreyeHne BceX TUIIOB 00pa30BaTeNbHbIX
YUIPEXACHUH HOPMAaTHBHBIMHU, METOIUUECKIMHY, HAYJHO-TIPAaKTHYECKUMH MaTepuanamu]. — URL:
http://www.informio.ru/

7.3 Ilepevyenb HHGOPMALMOHHBIX TEXHOJIOT I

7.3.1 IlporpammHoe obecnieyenune

MS Office365

Adobe Reader

LMS Moodle

7.3.2 lIpodeccuonanbHbie 6a3bl AAHHBIX U HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

YHUBepCUTETCKas ONOIHUOTEKa OHTaliH [ DJIEKTPOHHBIN pecype] : AMeKTpoHHO-0nbauoTeuHas cucrema (O6C) / OO0
Hupextmenua [Taomummar. — URL: http://biblioclub.ru/.

8. MATEPHAJIBHO-TEXHUMYECKOE OBECIIEYEHHME JUCIIMITJINHBI (MOJY JIA)

Jst peanuzanuu 06pa3oBaTeNIbHOTO MPOLECCa 10 KYPCY UCIIONB3YIOTCS ayJUTOPUS IUIsl IPOBEACHHS 3aHATHH CEMUHAPCKOTO
TUna, paccunTaHHas Ha 40 cTyaeHTOB, MyabTUMenniHbIN KoMIuleke Epson EMP-8300, axkyctuueckas cucrema JDM CO-
110w, pagromukpodoH, mukmep-ycunutens JDM TA-1060, HoyrOyk Aspire 5673 WLMi Intel Core Duo T2400,
a3MeHHbI TeneBu3op «Sumsung PS-50C91HR», a Takke KOMIIBIOTEpPHAs CETh C BRIXOOM B MIHTEpHET, pa3BepHyTas B
y4eOHOM J1abopaTopuu.

9. METOAUYECKHE YKA3AHUA JJIAA OBYYAIOIINXCA 110 OCBOEHUIO JUCHUITIJIMHBI (MO Y JIS)

Ycnemnoe 0cBOSHHE JUCUUILIMHBI MPE/II0IaracT akTHBHYIO pabdoTy CTyAEHTa Ha BCEX 3aHATHSX ayJUTOPHOI (GOpMBI
(JIeKMH, IpaKTHYECKHe 3aHATHA), BEITOTHEHHE KOHTPOIBGHBIX MEPOIPHATHIHA, ITIAHOMEPHYIO CAMOCTOSTEITFHYIO PaboTy.
Kaxnoe 3aHsTHE CTPOUTCSA IO OTpEeIeHHOMY IUIaHy, BKIIOYAIOMIEMy BOIIPOCHI IS 0OCYKACHHUS, 3aJaHUS TS
CaMOCTOSATEIBHOTO HIIH ayTUTOPHOTO BBIMOIHEHHUS, TUTEPATypy Ul CaMOCTOSTENbHOM paboTsl. CTyneHTaM
MPEIOCTABISIETCA BO3MOKHOCTD TO3HAKOMUTBCS C CHCTEMOH 3aJjaHuil, 4TO MO3BOJMT YJallUMCs INIaHUPOBATh CBOIO paboTy
1 OTHOCHTBCS K HeW co3HaTenbHO. CTyIeHTaM IpeyIararoTcs 3alaHus pa3HOH CTEIICHH CIOKHOCTH. BEIOOP KOHKpETHBIX
3aJaHUi AT JOMAaIIHEeH U ayAuTOpHOU paboThl OyaeT MOTUBHPOBATHCS HHAUBHIYaIbHON paboueil mporpaMMoi, ypOBHEM
S3bIKOBOM M PEUEBOMN IOrOTOBICHHOCTH OT/ACIBHOTO CTY/ICHTA, €0 3alpocaMy ¥ MHAUBHIAYaIbHBIMH LIEISIMU O0YdCHHUSI.
YCIICITHOTO OCBOCHUSI AVCIHIUIMHEI CTYAEHT JOJDKEH PEryIsipHO MOCEIIaTh MPAKTHYECKUE 3aHATHS, 3HAKOMHUTHCS C
COZIepKaHUEM JICKIINH, TIIATEIFHO BBITOJIHATE 3a{aHUs JUI CAMOCTOSTENBHON pabOThI 1 TOTOBUTHCS K ayJUTOPHBIM
3aHATHAM. B mporiecce 00yueHHs CTyEHTOM JOJDKHO OBITH BRIIIOJIHEHO He MeHee 50% MpaKkTHUecKHX 3a1aHuil
(caMOCTOSITENIBHBIX ¥ aYJUTOPHBIX ), BBIIIOJHEHBI TECT M KOHTPOJIbHASL paboTa.

B cnyuae npuMeHneHus Ipu 00y4eHUH AUCIUTUTHHEI AIEKTPOHHOTO 00Y4eHUs, AUCTaHIIMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHH 00IIeHne 00yJaIoUXCs ¥ TPEHOAaBATENsI OCYIIECTBILIETCS B PEXKUME PEabHOTO BPEMEHH (OHIaHH-JICKIIHN
(BeOMHAPBI), YaTHI, BUICO-KOH(MEPESHINN | Ap.) WIHA OTJIOKEHHOTO BpeMEHH (CHCTeMa AUCTaHIMOHHOTO 00yderns Moodle,
MS Office365, hopymsl, 2IeKTpOHHAS TIOYTA U JIP.).

Bonburyro yacts BpeMeHH 00ydaromuecs caMoCTOSITENbHO paboTatoT ¢ yueOHO-METOAMYECKUMHU MaTepuanaMu. CTyIeHThl
HMEIOT BO3MOXKHOCTh KOHCYJIBTHPOBATBCS € ITPEI0IaBaTeNeM 10 BCEM BOIIPOCaM, BO3HUKAIOIIUM B X0JI€ CAMOCTOSTEIILHOM
paboTHI TOCPENCTBOM IEKTPOHHOM MOYTHI, CONMATBHBIX CETeH U T.1I.

Joctyn obydaromierocst K y4eOHBIM pecypcaM B pexXUMe OTJIOKEHHOTO BPEMEHH, CAMOCTOSTENbHON paboTEI
ocCylIecTBIIsieTcsl yepe3 ceTh VIHTepHeT B yOOHOM JUISl HETO MECTE, BPEMEHH U TEMIIE.

ITpu 0Oydenny nHI C OTPAaHNYEHHBIMI BO3MOXKHOCTSMH 3JJOPOBBSI JJICKTPOHHOE 00ydCHHUE, TUCTAaHIIHOHHEIC
o0Opa3oBaTenbHbIE TEXHOIOTUH MpPeTycMaTPUBAIOT BOSMOXKHOCTH IIpUeMa-Tepeiaui HHGOPMAIUY B JOCTYIMHBIX IS HUX
dbopmax.

Peanmsanust qUCIUIUIMHEI ¢ TPUMEHSHHEM 3JIEKTPOHHOTO 00YJIeHHs, TUCTAaHIIMOHHBIX 00pa30BaTebHBIX TEXHOJIOTHI (aree
— 30, JOT) ocymecTBnsiercs Ha ocHOBaHUU «I100KEeHUS 0 peann3alui OCHOBHBIX U TOTIOTHUTEIBHBIX 00pa30BaTeIbHBIX
HPOrpamMM C IPUMEHEHHEM DIIEKTPOHHOTO 00y4eHHS U AUCTaHIIMOHHBIX 00pa30BaTe/IbHBIX TEXHOJIOTHIT B (eepaabHOM
TOCYIapCTBEHHOM OIOIPKETHOM 00pa30BaTeFHOM YIPEKICHUH BRICIIETO 00pa3oBaHus «esIOMHCKUH rocynapCcTBEHHbIA
yHHEBepcHUTeT», «I1o107keHNs 0 MopsAAKe 3aUeTa 0OYJAONIMHUCS TI0 OCHOBHBIM IIPO(ECCHOHATIBHBIM 00pa30BaTEeNbHBIM
nporpamMMam Beiciiero oopasosanus B ®I'60Y BO «Yenl V» pe3ynbTaToB OCBOSHHUS B OPraHU3aLUX, OCYIIECTBISIOMINX
00pa30BaTeNbHYIO NEATEILHOCTD, YI€OHbIX IIPEIMETOB, KYPCOB, JUCUUILINH (MOJy/Ieil), IPaKTHK, JOTOIHUTEIbHBIX
00pa30BaTeNLHBIX MPOTPAMM) ITOCPEIICTBOM JIEKTPOHHON MH(POopMaImoHHo-00pa3oBatensHOl cpenst DT BOY BO

© ®I'BOY BO «Yenl'V»




y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl V)

MIMHOBPHAYKHU POCCHU
@” dernepanbHOE rOCYIaAPCTBEHHOE OO/KETHOE 00pa30BaTeIbHOE

Pabouast nporpamma gucuiuinHbl "OCHOBEI JOKYMEHTOBEICHHS H JOKYMEHTOO00pOTa" 110 HAlIPaBICHHIO
noarotoBku (crermaibiocti) 47.03.03 "PenurnoseneHue” HanpasneHHocTH (podutto) Mctopust u Teopust crp. 8
mupoBeIx penuruii ®I'BOY BO «Uenl'Y»

«Uenl'Y». B nckmoanTenbHbIX cirydasx ((hopc-Maxkop U T.I1.) IPH peann3aiui 00pa30BaTeNbHON IS TEIFHOCTH C
npumerenueM D0, IOT MoryT npuMeHsATh KOMIOHEHTHI, He BXOSIIUE B IEPeUeHb AIIEKTPOHHOI HH(POPMAIIMOHHO-
00pa30oBaTeNbHON Cpesibl.

10. CHEIIMAJIBHBIE YCJIOBHUS OCBOEHUSA JUCIIMITJINHBI OBYYAIOHIUMHUCH C
NHBAJINJIHOCTBIO 1 O'PAHUYEHHBIMU BO3SMOXHOCTAMU 31OPOBbS

OcBoeHue AUCLUILTHHBI MHBAIUAAMH U JULIAMU C OTPAaHMYEHHBIMU BO3MOXKHOCTSMH 370POBbs OCYILECTBIISETCS C
WCIIONIb30BAaHUEM  CIICIMANBHBIX TEXHHYECKHX CPEJACTB M TOJO HHGOPMAIMOHHBIX TEXHOJOTHH, IPEIOCTaBIIEMBIX
PecypcHBIM y4eOHO-METOIMYECKUM LEHTPOM IO OOYYEHHIO MHBAIHIOB ¥ JIUIl C OTPAaHWICHHBIMH BO3MOXKHOCTSMH 3I0POBBS
Yenl'V mo 3ampocy oOydarommerocs.

1. MoOunbHbIe crienuanbHble TEXHHYECKHE CPEACTBA ISl JIMI ¢ HApYyIICHUSMH 3pPCHHS: HOPTaTHBHBIA KOMIIBIOTED
¢ BBOJOM/BBIBOZIOM mpudToMm bpaiins c¢ cuaresaropom peun «ElBraile-W14J G2»; HOyrOykm ¢ mporpaMMHON 3KpaHHOTO
npoctyna NVDA; snekTpoHHBIC YBETUUUTENN IS yAAIEHHOTO IPOCMOTPA; BUACOYBEIHUYHTENIN IMOPTATUBHEIE; THU(IIOIIEED;
UGPOBBIE TUKTODOHBI.

2. MoOunbHEIE CHEIUaIbHBIE TEXHHYCCKHE CPENCTBA UL JIMII C HApYyIMICHHSAMH CIIyXa: CHCTeMa CBOOOIHOTO
3BYKOBOIO MOJII CO BCTPOCHHOM COBMeCTUMOCTBIO ¢ FM-ycrpoiictBamu; paguokiaccel «Corer-PCM» ¢ mepenaTuukom,
3ayIIHBIM HMHIYKTOPOM U HHIYKIMOHHOHM meTineif; cucreMa HMHGOPMAIMOHHAS Ul clabochblamux nepeHocHas «Mcrox»
A2 co BCTPOGHHBIM IUICEPOM — 3BYKOBBIM HMH(OPMAaTOPOM; MOKYMEHT-KaMmepa; HpOrpaMMHUpYeMbIe CIIyXOBbIC arIaparsl
WHIMBHIYAIEHOTO ITOJIH30BAHHUS.

3. AccuctuBHBIC HH()OPMALMOHHBIE TEXHOJOTWH: IPOrPaMMHOE OOECIICUCHHE 3KPAHHOTO HOCTYNAa C CHHTE30M
peun NVDA; mporpamMMbl SKpaHHOTO YBEJIMUYEHHUS; IMPOTpaMMbl PEUYEBOrO CHUHTE3a Ui KOMIBIOTEPOB U HOYTOYKOB;
MpOTpaMMBI PEIEBOTO CHHTE3a JJIsI MOOMIIBHBIX YCTPOMCTB; SKpaHHAs KIIABHATYpa; SKpaHHAs JIyTia.

ITpu HEoOXomMMOCTH I OOYJAIOIIMXCS C HApYIICHUSMH 3pEHHS Ha pabodnmx MecTaxX AT HMPOBEACHHS IPAKTHYECKUX WIN
1na0OpaTOpPHBIX 3aHATHH yCTAHABIMBACTCS CIELMAlbHOE IPOrpaMMHOE obecredeHue (IporpaMMa peueBOd HaBHUTAIHU
NVDA, peueBbie CHHTE3aTOPbI, SKPAHHBIE JIYIIbI).

B yueOuble aymuTopnu oOecnedmBaeTcsi OECTPENATCTBEHHBIM JOCTYN A OOYJalOmMXCS WHBAJIHIOB M OOYJaIONUXCS C
OTpaHWYECHHBIMU BO3MOXKHOCTSIMH 3J0pOBbsl. B kaxmoi ayguropuu, rie oOydaroTcsi MHBAIMABI U JIMIA C OTPAaHUYEHHBIMHU
BO3MOXKHOCTSMH  3/I0POBbSI, IIPEAyCMaTpUBAETCS COOTBETCTBYIOLIEE KONMYECTBO MeECT [ OOYJaIOIUXCSd C y4eToM
HapYIICHUH UX 310POBBS.

JUis ocBOEHHS MUCIUIIIMHBI WHBAJIHIAM M JIMIAM C OTPAHHYCHHBIMH BO3MOJKHOCTSIMH 30OPOBBS IPENOCTABISECTCS AOCTYI K
MEYaTHBIM HMCTOYHHMKAM, MMEIOIMMC B HaydHol Oubnmorexke Yenl'Y, ¢ MOMOIIBIO ClENMAJIbHBIX TEXHHYECKUX CPEICTB;
JOCTYIl K 3JIEKTPOHHBIM HCTOYHMKAaM, IPEJCTaBICHHBIM B (pOpME IIEKTPOHHOTO JOKyMEHTa B (hOHIE HAY4HOW OMONMMOTEKH
Yenl'Y wmnm 3meKTpOHHO-OMONMOTEYHBIX CHCTEMax, C IOMOIIBIO CIICIMANBHBIX TEXHHYECKHMX M IIPOTPAMMHBIX CPEICTB
(pabouee MecTO I HE3psUETO IMOJB30BATENS C MPOTPAMMHBIM 00ECIIeUeHHEM 3KPAHHOTO JOCTyHa ¢ CHHTe30M pedd NVDA,
pabouee MECTO C KOMIIBIOTEPHBIM poJulepoM M kiaBuatypoit Clevy ¢ OONbIIMMM KHONKAMH M C Pa3felSIOMIeH KIIaBHIIN
HaKJIaJIKOM).

Y4eOHO-MEeTOAUIECKHNEe MaTepHanbl Uil OOydJaromuxcss W3 YHCIa WHBAIMAOB WM JIMI[ C OTPAHWYEHHBIMH BO3MOXKHOCTSMH
3J0pOBBsI IPEIOCTABIIOTCA B (POPMax, alalTUPOBAHHBIX K OTPAaHHUCHUSAM UX 310POBbS U BOCTIPHATHS HH(DOpMaUH:

Jlist UL ¢ HapyIEHUsIMU 3pEHUST:

- B IEYaTHOH hopMe yBENMIECHHBIM MIPUPTOM,

- B (hopMe INIEKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina,

- B meqatHo# popme mpudTom Bpaitis.

Ji nui ¢ HapyIIeHUsIMH CITyXa:

- B Ie4aTHOH opme,

- B (hopMe 3NIEKTPOHHOTO JOKYMEHTA.

JUist un ¢ HapyIIeHUSIMA OTIOPHO-ABHTATENBHOTO alllapara:

- B Ie4aTHOH opme,

- B (hopMe 3NIEKTPOHHOTO JOKYMEHTA,

- B opme ayauodaiina.

JlaHHBIH ITepedeHs MOKET OBITh KOHKPETU3UPOBAH B 3aBICHMOCTH OT KOHTHHI€HTA 00YJIaIONIIXCS.

JUis MHBaNMUAOB M JIHMI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3JOPOBbSl OCBOCHHE AUCLUILIHMHBI MOXET OBITh YaCTUYHO HIIH
MIOJIHOCTBIO OCYIIECTBIICHO C HCIIOJIb30BAHMEM [UCTAHIMOHHBIX 00pa3oBarenbHbIX TexHosoruii (Moodle, Adobe Connect
Pro u mmp.).

B ocBoeHHMM [OUCIMIUIMHBI HWHBAaNMAaMH M JIMIAMH C OTPAHHYCHHBIMH BO3MOXHOCTSIMU 3I0POBbS HCIIOIB3YeTcs
UHIMBHOyanbHas paborta. Ilon wHanmBHAyansHOW paboTOM mojpasymeBaeTcss nABE (OPMBI  B3aUMOJCHCTBHA C
Tpero/iaBaTeeM: HWHIAWBHAyalbHas ydeOHas pabora (KOHCYIbTalWH), T.€. JIOTOJNHHUTENIBHOEC pa3bsiCHEHHE Y4eOHOTO
MaTepuara W YIIyOJeHHOe W3y4eHHe MaTepHana C TeMH OOydJalomuMucs, KOTOpPBIE B OSTOM 3aWHTEPECOBAHBL, W
UHIUBUIyalbHas BOCIUTATeNbHAs paboTa. MIHAMBUIyanbHBIE KOHCYIBTALMM HAIPABICHBl Ha MHAMBUAYaTH3aLUI0 OOYdEHUS
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U YCTaHOBJICHHIO BOCITUTATEIBHOTO KOHTAaKTa MEXTy IperojaBaTelieM M OOydJaromuMcs WHBATHAOM WM oOydarommMmcs ¢
OTpaHUYEHHBIMU BO3MOXHOCTSIMU 310POBBSI.

ITpu mpoBeneHHM NpoLENYpbl OLEHUBAHUS PE3YNbTATOB OOy4YEHHsS HHBANKMAOB U JHI[ C OTPaHUYEHHBIMU BO3MOXHOCTSIMU
3I0POBBSI IO JUCHHUIUIMHE OOECIICYMBACTCSA BBINOJIHEHHE CIEAYIOMINX ONMOTHHUTEIBHBIX TPEOOBAaHHWH B 3aBHCHMOCTH OT
VHIIBHIYAIbHBIX 0COOCHHOCTEH, 00yIaOmIXCs:

a) UHCTPYKLIUS MO TOPAOKY IpPOBEJEHHUs IPOLEAYpbl OLEHUBAHUS MpeNOCTaBIseTcs B AOCTYNHOH ¢opme (YcTHO, B
MICEMEHHOH (hopMe, B MICEMEHHOI (opme mpudTom bpaiins, ycTHO ¢ NCITOIB30BaHUEM YCIIYT CYpIOTIEpEBOTINKA);

6) nocrymHas (opma NMpesOCTaBICHNS 3aTaHUH OIEHOYHBIX CPEACTB (B IMeJaTHOH (opme, B medaTHOH dopMe yBETHIECHHBIM
mpudToM, B nmeyatHoi popme mpudrom bpaiins, B popme 3MEKTPOHHOTO AOKYMEHTA, 3aJaHHs 3aYHTHIBAIOTCS ACCUCTEHTOM,
3aJ]aHus] MPEIOCTABISIOTCS C HCIOIb30BAaHUEM CypONEPEBOIA);

B) JocTymHas (opMma TpeqoCTaBIeHHS OTBETOB HAa 3agaHus (IHChMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
HHChMEHHO mpudToM bpaiins, ¢ HCIoNb30BaHUEM YCIIYT ACCUCTEHTA, YCTHO).

ITpu mpoBemeHHM NpOLEAYpPHl OLEHUBAHUS PE3YNbTATOB OOy4eHHsS HHBAIMAOB U JHI[ C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
3II0POBBSI TIPEIYCMATPHUBACTCS HCIOJIB30BAHNE TEXHHUYECKHMX CPEACTB, HEOOXOMMUMBIX MM B CBS3M C WX WHAWBHIYaJIbHBIMH
0COOCHHOCTSIMU. DTH CpPEICTBAa MOTYT OBITH mpemocTaBieHbl YenlY wiam MOTYT HCIONIB30BaThCS COOCTBEHHBIC TEXHHYECKHE
cperncrBa. Ilpu HeoOXOAMMOCTH HHBANMAAM U JIHIAM C OTPAaHUYEHHBIMU BO3MOXKHOCTSMH 3I0POBbS IPENOCTaBIISETCS
JOIOJIHUTENEHOE BpeMs [UIsl MOATOTOBKM OTBETa Ha 3a/laHusl, INpOLENypa OLCHWBAHHUS PpE3YIbTaTOB OOYdEHHS II0
JICITUTUIAHE MOYKET MPOBOANTHCS B HECKOJIBKO 3TAIlOB.

IMpoBeneHne npouenypsl OIEHHBAHHUS pPE3yIbTaTOB OOY4EeHHS WHBATUIOB U JHI[ C OTPAHWYEHHBIMH BO3MOXHOCTSIMU
3J0pOBbsI JOIYCKAETCsI C UCTIOIB30BaHHEM JHCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTH.
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