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MUHOBPHAYKHM POCCHUU

@) DenepanabHOE FOCYIapCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE

yUpexIEeHHE BbICLIEr0 00pa3oBaHUs
«YenssOunackuit rocyapctBeHHbi yHuBepeuret» (PI'bOY BO «Henl'V»)

Pabouas nporpamMma aucuuminabl "OCHOBEI JOKYMEHTOBEICHUS M JOKyMEHTOO00pOTa" 1O HANIPaBJICHHUIO MTOATOTOBKU
(crermmanbHOCTH)  41.03.05 "MesxayHapoHbIE OTHOIICHNS" HalpaBIeHHOCTH (Tpodmiro) ['modanbHbie cTp. 3
LMBUJIN3AIMOHHBIE BBI30BEI H HallmoHalbHas 0e3omacHocTs PI'BOY BO «Uenl'Vy»

1. HEJIM OCBOEHUMA JUCHUTIJINHBI

Lenp qUCHUIUINHEBI — U3y4YeHHe OOLINX MPABHII COCTABICHHS JOKYMEHTOB, OpTaHU3aIlMU paboThl ¢ HUMH, XpaHEHHs JOKYMEHTOB Ha
OCHOBE COBPEMEHHOH HOPMAaTHBHO-METOANYECKOM 0a3bl, a TAKIKE METOJIOB M HAIPaBJICHHH COBEPIICHCTBOBAHUS JOKYMEHTO000pOTA.

3agaun:

1) u3yunTh TpeOOBaHUS COBPEMEHHBIX HOPMAaTUBHO-METOANYECKUX JJOKYMEHTOB, PErjaMEeHTHPYIOIMX BOIPOCHI CO3IaHHS
JOKYMEHTOB, OpraHU3aIK pabOTHl C HUMH;

2) M3y4UTh KIACCU(BHUKALIIO JOKYMEHTOB H OJJaHKH OTHEIBbHBIX BHJIOB TOKYMEHTOB;

3) U3yYHTH KaHPOBO-CTHIMCTHIECKUE OCOOCHHOCTH OTIEIBHBIX BUIOB JOKYMEHTOB,;

4) MO3HAKOMUTLCS C OpraHU3aluel JOKyMEHTO000pOTa U €r0 OCHOBHBIMHU 3TallaMH;

5) 0003HAYHTh COBpPEMCHHBIC np06neM1>1 1 OCHOBHBIC HAITPABJICHUS COBEPIICHCTBOBAHUS ,Z[OKyMeHTOOGOpOTa.

Pe3yJILTaTI>I 06yqu1/1;1 10 TUCHOUITTIMHEC HAalIPABJICHBI HA JOCTHKCHUC NHANKATOPOB!:

ITK-1.1 Pa3bupaercsi B OCHOBaX pOCCHIICKOTO M MEKAYHAPOJHOTO 3aKOHOJATEIbCTBA

[IK-1.2 3Haet conepkaHnue OCHOBHBIX HOPMATHBHBIX JIOKYMEHTOB, PETJIAMEHTUPYIOIINX ACATEILHOCTD B cepe MEAHaIliy, TIpaBuiia
JOKYMEHTHUPOBAHUS

ITIK-1.3 CriocobeH cocTaBIsTh JOKYMEHTHI, HEOOXOUMBIE ISl OCYIIECTBICHUS MTPOIEAYPHl MeTAAITIN

2. MECTO JUCHHHUIIJIMHBI B CTPYKTYPE OIIOII

Llukn (paszen) OITOLT: [oT1.B.03

2.1 TpeGoBaHus K NPeABAPHUTEIbHON MOAT0TOBKe 00y4Yal01erocs:

Pycckuii 361K U KyJbTypa peun

Pyccknit 361k ¥ KyIbTypa pedn

2.2 IucuMmIMHbl U NPAKTHKH, 118 KOTOPBIX OCBOEHHE JAHHOW JTMCHMIIMHBI (MOAY.JIs1) HEOOX0AMMO KaK NMpeAllecTBYoLee:

IIpousBoacTBEHHAs IPAKTHUKA

JMrutoMaTH4ecKuii JOKyMEHTO000pOT

BrimonHenue u 3amura BBIHYCKHOﬁ KBaJ’IH(bPIKaL[PIOHHOfI pa6OTI>I

HpOI/I?:BOI[CTBeHHafI IIpaKTUKa (HpaKTI/IKa 110 NOJIY4YCHHIO HpO(beCCI/IOHaJ'ILHLIX yMeHI/Iﬁ " OIlbITa HpO(beCCI/IOHaJ'II)HOI‘/II Z[ef[TeJ'II)HOCTI/I)

IIpousBoacTBeHHAs MPAKTUKA (HAYYHO-HCCIICA0BATEIbCKast paboTa (110 TeMe BBITYCKHON KBATM(UKAIIMOHHOW PaboThI))

3. KOMIIETEHLIY OBYYAIOILIETOCSl, POPMUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCLAILIAHBI
(MOJY.JIST)

ITK-1: Cnioco0eHn opranu3oBbIBaTh H 00eceYnBATH JOKYMEHTAPHOH 0a30ii eperoBOpPHbIii Mpolecc NpU Npoueaype
Mearanuu

3HaTh:

MIPUHIMIIBI COCTABICHUS AUTIOMATHUECKUX JOKYMEHTOB, IPOSKTOB COTIIAILICHUH, IPOrpaMM B paMKax MeperoBOPHOTO /
MeIMaTUBHOTO Mpoliecca

YMerh:

COOUpaTh U HHTEPIPETUPOBATH HHPOPMALHIO;
($OopMyIHPOBaTh M apTyMEHTHPOBATh CBOIO TOUKY 3PCHUSI.

Baagern:

OCTaBJICHUA JUIIOMAaTUYCCKUX JOKYMCHTOB, IIPOCKTOB COFHamCHHﬁ, IporpaMm B paMKax NeperoBOpHOTO /MGZ[I/IaTI/IBHOFO Ipomnecca

B pe3yabTaTre 0OCBOCHUA IUCHUIIIMHBI 06yl|aloumﬁcn JOJIZKEH

3.1{3naTn:

3.1.1|IpHHIUITEI COCTABICHUS TUIUIOMATHYESCKUX TOKYMEHTOB, IPOSKTOB COTIIANICHUI, POrPaMM B paMKax
[EePEroBOPHOTO / MEAUATHBHOTO TIPOLIECCa;
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3.1.2|ocHOBHBIE MCETOJAMKH HaAllMCaHUA TEKCTOB PA3HBIX JXaHPOB U THIIOB;

3.1.3|cymecTByromue METOIUKH J0pabOTKH U 00pabOTKH TEKCTOB (KOPPEKTYpa, pelaKTHpOBaHUe, pedeprupoBaHue);

3.1.4|cTpyKTYypy ¥ 0COOEHHOCTH M3N0KEHHS HHYOPMAIIHU B TOKYMEHTaX Pa3HBIX KaHPOB.

3.2|Ymerh:

3.2.1|coOupath 1 HHTEPIIPETUPOBATH UHPOPMAIIHIO;

3.2.2|bopmynaupoBaTh U apryMEHTHPOBATh CBOIO TOUKY 3PEHUS;

3.2.3|ucnonb30Bath U pedepupoBaTh pa3INyHble HCTOYHUKY UH(OpMALIH;

3.2.4|monp30BaTbCs pa3HBIMU TUIIAMU CIIOBAPEH;

3.2.5|unerTndUIMpoBaTh pa3INIHbIE )KaHPBl H CTHIIN U3JI0KEHUS HHPOPMALIUHL.

3.3|Baanern:

3.3.1 CO31aHus Ha OCHOBC CTaHAAPTHBIX METOANK U ,HGIZCTByIOHIHX HOPMATHUBOB PA3JIMYHBIX TUIIOB TCKCTOB;

3.3.2|penakTupoBaHus pa3IMYHbIX THIIOB TEKCTOB;

3.3.3|o6paboTku U [0pabOTKU pa3IHMYHBIX THIIOB TEKCTOB;

/MeIMaTUBHOIO IpolLecca

3.3.4|cocTaBneHus TUIUIOMAaTHYECKUX IOKYMEHTOB, IPOEKTOB COTJIAIICHHUH, IPOTPaMM B paMKax IeperoBOPHOTO

4. OFbEM JUCHUILINHBI (MOIY.JIST)

OOwas TpyaoemMKoCTb 13ET

YacoB no yueOHOMY Tuiany : 36 Buner koHTpOIST B cemecTpax:
B TOM YHCIIE :

ayIUTOpHBIC 3aHATHS : 16 3a4yeTsl 6

camocrosTenbHas padora : 18,3

KOHTaKTHas pabora: 17,7

UKP: 1,7
5. CTPYKTYPA U COAEPKAHUE JUCHUIIJIUHbBI (MOAY JIs)
Kon HaumeHoBaHMe pa3/ieJioB U TeM /BUJ 3aHATHS/ Cemectp | Yacos Jlutepatypa
| 3AHATUSA LKvnc
Paznen 1. HopmaTuBHO-MeToAMYecKas 6a3a COBPEeMEHHOI0
AoKkymeHToo0o0poTa B Poccun
1.1 HopmartuBHo-MeTonn4eckas 6a3a COBpEMEHHOTO JJOKyMEHTO000pOTa B 6 2 JI1.2 JI1.5J12.2
Poccuu /Jlex/ 24
1.2 HopmaTuBHO-MeTOANYECKas 0a3a COBPEMEHHOIO JOKyMEHTO000pOTa B 6 4 JI1.2 J11.5J12.2
Poccun /Cp/ 24
Pa3nen 2. Knnaccuduxanuu 10kyMeHTOB. BiIaHKH 10KYMEHTOB
2.1 Knaccugukanuu nokymenToB. bianku nokymeHnToB /Jlex/ 6 4 JI1.2 JI1.5J12.1 J12.2
2154
2.2 Knaccupukanuu nokymenToB. bianku nokymenrtos /Cp/ 6 6 JI1.2 JI1.5J12.1 J12.2
31 D4
Pa3nen 3. ’KaHpoBo-cTHiMcTHYECKHE MOJEIH OTAEIbHBIX BUAOB
JOKYMEHTOB
3.1 YKaHpoBo-cTHIIMCTHYECKHE MOZCTH OTJCIbHBIX BUIOB TOKYMEHTOB /JIek/ 6 6 JIT.1J11.3 JI1.4
JI1.5J12.1 J12.2
31 32 33 54
3.2 YKaHpoBO-CTHIIMCTHYECKHE MOETH OTACIbHBIX BUIOB TOKyMeHTOB /Cp/ 6 43 JI1.1 JI1.3 JI1.4
JI1.5J12.1 J12.2
31 32 33 54
Pa3nen 4. Opranusanus 10KyMeHT0000pOTa
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4.1 Opranuzanus [okymMmenrtoobopora  /Jlex/ 6 4 JI1.5
D1 D54

4.2 Opranu3zaius 1okymMmentoodopora /Cp/ 6 4 JI1.5
31 54

Pa3nes 5. Unas koHTaKTHasi padoTa

5.1 Texymuii KOHTPOJIb, IpOoMexyTodHas arTectanus /KP/ 6 1,7

6. ®OHJ OHEHOYHBIX CPEACTB

6.1. IlepeyeHb BUIOB OLCHOYHBIX CPEICTB

VYcrTHBI ompoc, TecT, MUCEMeHHas paboTa, ydeOHas 3agada

6.2. TunoBble KOHTPOJIbHBIC 3aIaHUA U HHBIC MaTepHaJbI AJs TeKyl.lIeﬁ aTrecrauuu

ITpumepHBIe BONPOCH! ISl YCTHOT'O OIIpoca:

Yro cocTaBiseT OCHOBY HH(DOPMAIIMOHHOH Cpeibl JI000# opraHn3aiumn?

Uro He ABIIAETCS OCHOBAHUEM JJIs IPUAAHUS JOKYMEHTaM I0PUANYECKON CUIIBI?
HasoBure onpeneneHne MOHATUS «PEKBH3HTY.

Kakue knaccupukanuu GyHKIUNA JOKyMEHTOB CYILECTBYIOT?

Cxonpko pexBm3uToB ycranasnusaer [ OCT P 7.0.97-2016?

6.3. TunoBbie KOHTPOJILHbIE BONPOCHI U 3aJaHUSA 115 IPOMEKYTOUYHOM aTTecTalun

IIpumMepHBbIe 3a1aHUs I TUCbMEHHOM PabOThI

1) CpaBaute 'OCT P 6.30-2003 u TOCT P 7.0.97-2016. Ykaxxute OCHOBHbIEC pa3nuuus (HE MeHee TPEX).

2) Pacnpenenure TOKyMEHTHI B TPY TPYIIIBI 110 BUAAM (OpraHH3alHOHHO-PACTIOPSIUTENbHAS JOKYMEHTAIHS, CIIPABOYHO-
MH(OPMAITMOHHAS TOKYMEHTAIINs, JOKYMEHTBI [0 JINYHOMY COCTaBY): PEIICHHUS, TPYIOBbIC KHUKKH, TPOTOKOJIBI, IITATHOE
pacmucaHue, periJaMenT, MIChMa, TeJIerpaMMBbl, TelIe(hOHOTPaMMBI, CIIPABKHU, aKThI, IPUKA3bl, INIHBIE JeJ1a, XapaKTePUCTHKH,
AHKETBI, PE3IOME, IOTOBOPEI.

3) OOBsicHUTE, YeM ONPENEISIETCS] COCTAaB M KOJTMIECTBO PEKBU3UTOB B KOHKPETHOM JAOKyMeHTe. CyIIECTBYIOT JIH
B3aMMOMCKITIOYAIOIINE PEKBU3UTHI? [IpHBeNTE IPHUMEPHI.

Tect (mpuMepHbIE 3a1aHKs)

1. B HOpMaTHBHO-MeTOAMYECKYIO 0a3y coBpeMeHHoro JJOY He BXOIUT:

a) P 7.0.97-2016, 6) 'OCT 6.10.4 — 84, 8) TOCT 6.10.5 - 87, 1) TOCT P 6.30 — 97.

2. JIOKyMEHTHI AeATCS Ha BHELIHUE U BHYTPEHHHUE:

a) 10 MeCTy IPOUCXOXKJIEHUs, 0) 10 IPOUCXOXKICHUIO, B) IO (hopMe, I') IO COAEPIKAHUIO.
3. K opraam3aniioHHO-pacTiopsSINTEIEHON JOKYMEHTAIIH HE OTHOCHUTCS:

a) MoJIoXkKeHue, 0) ycTaB, B) IPOTOKOJI, I') CIIy)KeOHas 3arucKa.

4. YKaXuTe olepanuio JeJ0NpOU3BOICTBA, 003aTENbHYIO IS BXOIIIINX JOKYMEHTOB:
a) COCTaBJICHUE TIPOCKTA JOKYMEHTa, 0) COITIACOBaHUE IIPOEKTA CO CIICIUATINCTAMHY,

0) moanucanue JOKyMEHTa PyKOBOJHTENEM, B) TEKyIlee XpaHEHHE H HCIIOIb30BaHUE.

5. Bo BTOpY!0 (KOHCTAaTHPYIOIIYIO) YaCTh aKTa HE BKIIIOYACTCS:

a) OMHUCaHKE MPOJICIAaHHON PaboThI, 0) omKcaHue COOBITHH, (PAaKTOB,

B) TNEPCUNCIICHUEC JIUL, COCTaBUBIINX aKT, F) H3J10KCHUEC BbIBOJOB, HpCﬂHOH(CHHﬁ.

6.4. Kputepuu ouneHuBaHus

Kpurepun orieHuBaHuUs TecTa

OT1nuaHO

Bricokuit ypoBeHb OCBOEHHS MPOBEPSEMBIX KOMIIETEHIIUI
TecToBble 3a/1aHHs BBIIIOIHEHBI O€3 OINOOK.

Xoporro

CpenHuii ypoBEeHb OCBOSHHS MPOBEPSEMbIX KOMIETESHIIHHA
B TecToBbIX 3a1aHuAX AonylieHa 1 ommoka.

Y 10BIETBOPUTENBHO

ba3oBrIit ypoBeHb OCBOCHUS IPOBEPSIEMBIX KOMIIETSHITUNA
B TecToBBIX 3aaHUAX AOMYIIEHO 2-3 OIIHOKH.
HeynosnerBopurensao

HenocraTo4nblil ypoBeHb OCBOCHHUSI ITPOBEPSAEMBIX KOMITETEHIIUI
B TecTOBBIX 33JaHUAX AOMYIICHO OOJbIIe 3 OMUO0K

Kputepun onieHMBaHUS TUCbMEHHOW PaOOThHI

© ®I'BOY BO «Yenl'V»




Y

MMHOBPHA VYK POCCHUUA

denepanpHOE rocy JapcTBEHHOE OI0DKETHOE 00pa30BaTeIbHOe
YUpEXIEHUE BbICIIETro 00pa3oBaHus

«Yensbunckuii rocynapcrBeHsblid yausepeuret» (PI'BOY BO «Henl'Vy»)

Pabouas mporpamma mucuumuinHbl "OCHOBBI JOKYMEHTOBEICHHS M JOKYMEHTOO0O0POTAa" 10 HANPaBJICHUIO TOATOTOBKU
(crermanbHOCTH)  41.03.05 "MexayHapoaHbIe OTHOIICHHS" HaNpaBIeHHOCTH (poduiiro) [modansHbie

LMBUIIM3AIMOHHBIE BEI30BEI M HalMoHainbHas 0e3omacHocts PI'BOY BO «Uenl'V»

cTp. 6

OTIMYHO

Bricokuit ypoBeHb OCBOEHUS MMPOBEPSEMBIX KOMIIETEHITUI
3aaHus BIIIOJHEHBI B IOJTHOM 00beMe 6e3 OIHOoK.

Xoporro

CpenHuii ypoBeHb OCBOSHHS POBEPSAEMbIX KOMIETESHIHH
3a/iaHus BHIOIHEHBI B IOJTHOM 00BEMe U COJIEPXKHUT He Oosee 2 OImboK.

Y 10BIETBOPUTENBHO

ba3oBrIit ypoBeHb OCBOCHUS IPOBEPSIEMBIX KOMIIETSHITHN
3aJaHusl BRIIOIHEHBI B IIOJTHOM 00beMe U COAEPKUT He Oonee 4 ommboK.

HeynosnerBoputensHo

HenocraTo4nblil ypoBEeHb OCBOEHHUSI IPOBEPSEMBIX KOMIIETECHLIUHI
B 3aganmsax pomymeHo 6ombie 4 omHook

Kputepun olieHrBaHus y4eOHOH 3a1auu

OTJIHYHO

Bricokuit ypoBeHb OCBOEHUS MPOBEPSEMBIX KOMITETEHITUI
3aaHus BBIIIOJIHEHBI B IOJTHOM 00beMe 6e3 OlIHOoK.

Xoportro

CpenHuii ypoBeHb OCBOSHHS MPOBEPSAEMBIX KOMIETESHIIHHA
3aiaHus BHIOIHEHBI B IOJTHOM 00beMe, HO COJIepKaT OIMOKH, HETOYHOCTH B OTpe/IeeHun xaHupa fokymenTa NI nokymeHT

HEBEpHO 0(OPMIICH.
Y IOBIIETBOPUTEIBHO

ba3oBelii ypoBEeHb OCBOEHHS IPOBEPSIEMBIX KOMIETEHIUH
3aJaHus BBIIONHEHH] He B T0JIHOM 00beme MJIM comepaxaT omKOKY, HETOUHOCTH B ONPEEICHUHN jKaHpa JoKyMeHTa 1 jokyMeHT

HEBEpHO O0(hopMIIEH.
HeynosnerBopurensHo

HenocraTo4nblil ypoBeHb OCBOEHUSI IPOBEPSAEMBIX KOMIIETEHIIUH
3amaHns BHIIOIHEHHI HE B OJMHOM 00BbeMe 1 conepikat ommOKy, HETOYHOCTH B OIpeIeTIeHHH XKaHpa JoKyMeHTa [l tokyMeHT

HEBEpHO O0(opMIICH.

7. YAEBHO-METOAUYECKOE 1 HH®OPMAINIMOHHOE OBECHEYEHUE JUCHUIIJIMHBI (MOAY JISA)

7.1. PekoMeHiyeMas JiuTepaTrypa

7.1.1. OcHoBHas1 TUTEpaTypa

ABTOPBI, COCTaBUTETHN 3arnaBue WznarensctBo, ron| Pecypc

JI1.1 |Paxmanun JI. B. CTunucTHKa JIeIOBOH peuy U peJaKTUPOBAHUE CIy>KEOHBIX Mockaa : 9bC
JIOKYMEHTOB: y4eOHOe rmocobwme OJIMHTA, 2015
(https://e.lanbook.com/book/106814)

JI1.2 |Kynsie H. H., YpanoB |[JokymMeHTOBeACHHUE: yUCOHUK Mockaa : Jloroc, 9BC

. H., ®abpuunoB A. |(https://biblioclub.ru/index.php?page=book&id=84880) 2011
T.

JI1.3 |Kobskosa T. 1. CTHIIMCTHKA PYCCKOTO SI3bIKa M KyJbTypa peun (cdepa Yoa : Ypumckuit 3BC
1po¢eCCHOHANBHON KOMMYHHKAIUH): ydeOHOe mocodue roCy/1apCTBEHHBII
(https://biblioclub.ru/index.php?page=book&id=272456) YHHBEPCHUTET

SKOHOMHKH U
cepsuca, 2013
JI1.4 |dyckaera JI. P., Crunctrka opuIHaIbHO-IEI0OBOM peun: yueOHoe mocooue Juis Mockaa:
IIporonomnosa O. B. BY30B Axanemus, 2012
JI1.5 |Hapymesuu A. T'., HoxymenToBeneHue. JJokyMeHTHas TMHIBUCTUKA: TECTBI: MpakTUKyM | Taranpor : 9BC
Mupropoackas B. B.  [(https://biblioclub.ru/index.php?page=book&id=615012) Taranporckuii
UHCTHTYT HMEHU
A. TI. Uexona,
2014
7.1.2. [lononHuTeLHAS JUTEPATypa
ABTOpBI, COCTaBUTENH 3ariaBue WsnarensctBo, ron| Pecypc
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ABTOPBI, COCTaBUTEIN 3arnaBue M3parensctBo, ron| Pecypc
JI2.1 |bompmux B. U. IIpaBuia opopmienus mokymentos B MS Office: mpakTuyeckoe Horocubupck : 9BC
nocobue Cubupckoe
(https://biblioclub.ru/index.php?page=book&id=57386) YHHBEPCUTETCKOE
U31aTeIbCTBO,
2008
J12.2 |I'mapprimea K. U TpeGoBanus kK 0hOPMIICHHIO OPraHU3aIHOHHO- PACIOPSANTENbHBIX |MoOCKBa : 9BC
JOKYMEHTOB: Hay4Has JIUTeparypa JlabopaTopust
(https://biblioclub.ru/index.php?page=book&id=87845) kuuru, 2010

7.2. Ilepeyennb pecypcoB uHGOPMAaMOHHO-TeJIEKOMMYHUKAUMOHHOI ceTn "UHTepHeT"

D1 |Jlanb [DnexTpoHHbIi pecypc] : anekTpoHHO-0nbMoTeuHas cucreMa (ObC) / u3natensctBo Jlanb. — URL:
http://e.lanbook.com/

D2 |VuuBepcuterckas OnOIMOTEKa OHJIAMH [DNEKTPOHHBIN pecypc] : AneKTpoHHO-0ubmnoTeynas cucrema (ObC) / 000
Jupextmenua [Madmummur. — URL: http://biblioclub.ru/

93 |eLIBRARY.RU [3nekrpoHHbIil pecypc] : anekTponHas 6ubnuoreka / Hayud. snekrpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp

24 |MHO®OPMMUO [DnexTpoHHBIN pecypc] : AIEeKTPOHHBIH CIPaBOYHUK [00ecieueHHe BCeX THIIOB 00pa30BaTeIbHBIX
yUpeXIeHHH HOPMaTUBHBIMHU, METOIMIECKUMH, HAy9IHO-TIpakTHYeckuMu Matepuanamu|. — URL: http://www.informio.ru/

7.3 Ilepeyenb MH(POPMAIMOHHBIX TEXHOJIOT U

7.3.1 TIporpammHoe oGecneyeHue

Adobe Reader

LMS Moodle

7.3.2 TIpodeccuonasibHble 6a3bl JAHHBIX H HHPOPMALIMOHHO-CIIPABOYHbIE CHCTEMBbI

YHuBepcureTckas 6u6a1oTeKa OHIalH [ DIIeKTPOHHBIN pecypc] : aeKTpoHHO-0ubauoTeunas cuctema (ObC) / OO0 dupextMenua
MMa6nummar. — URL: http://biblioclub.ru/.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIUIIJIMHBI (MOYJIS)

Js peanuzanuy 00pa3zoBaTeIbHOIO MIPOLIECCa 10 KypCy UCIIONB3YIOTCS ay AUTOPUsL IS [IPOBEICHUS 3aHATUH CEMUHAPCKOTO TUIIA,
paccuntanHas Ha 40 cTyaeHTOB, MyabTEMeauitHBIN Komruieke Epson EMP-8300, akyctuaeckas cuctema JDM CO- 110w,
panuomMukpodoH, mukiiep-ycunurens JDM TA-1060, HoytOyk Aspire 5673WLMi Intel Core Duo T2400, nna3MeHHbL TeIEBU30D
«Sumsung PS-50C91HR», a Taxxe KOMIBIOTEpHAS CETh C BBIXOIOM B IHTEpHET, pa3BepHyTas B y4eOHOI 1abopaTopuu.

9. METOAUYECKHUE YKA3ZAHUA JJIAA OBYYAIOIIIUXCA 11O OCBOEHUIO JUCHUIIVIMHBI (MO/LY JIS)

YcenemHoe 0cBOeHHE TUCIUIIIMHBI IPEANoaraeT akTHBHYI0 paboTy CTyeHTa Ha BCEX 3aHATUAIX ayIUTOPHOH (HOPMBI (JIEKLIUH,
MIPAKTUYECKUE 3aHATHUS ), BBIIIOJHEHHE KOHTPOIBHBIX MEPOIPUSATHH, ITIAHOMEPHYIO CAMOCTOATENIFHYIO PadoTYy.

Kaxknoe 3aHsTHE CTPOUTCS 1O OIIPEACICHHOMY IUIaHy, BKIIOYAIOIIEMY BOTIPOCHI ISl 00CY)KIEHHS, 3aJaHus ISl CAMOCTOSATEIIBHOTO
WM ayJJUTOPHOTO BBIIIOJIHEHUSL, JINTEPATYPY Ul CAMOCTOSTEIbHOM paboThl. CTyI€HTaM Hpe0CTaBIsIeTCs] BO3MOYKHOCTb
IIO3HAKOMHTBCSI C CUCTEMOM 3aIaHMH, YTO MO3BOJIUT YYALMMCS IUIAHUPOBATH CBOIO pabOTy M OTHOCHTECS K HEH CO3HATENBHO.
CryaeHTaM MpeJyiaratoTcs 3a/laHus Pa3sHOM CTETIEHH CII0KHOCTH. BbIOOp KOHKPETHBIX 3aJaHni U1 JOMAITHEeW U ay TMTOPHOU
paboThl OyIeT MOTHBHPOBATHLCSI MHAWBUAYAILHON paboueii mporpaMMoii, ypoBHEM S3bIKOBOM U PEUEBOW MOATOTOBICHHOCTH
OTIENIBHOTO CTYJICHTA, €r0 3allpOCaMH U MHIMBHUYaIbHBIMU LEISIMUA O0YYEHUSI.

YCIIEIITHOTO OCBOSHHMS TUCLUIUIMHBI CTYACHT AOJDKEH PEryJIIpHO MOCEIATh IPAKTHIECKHE 3aHATHSI, 3HAKOMUTECS C COJEPIKaHNEM
JISKIMH, TIATEIBHO BBIMOJIHATH 3aJaHUs IJIsl CAMOCTOSITENIbHOM paboThl M TOTOBUTHCS K ayIMTOPHBIM 3aHATHAM. B mponecce
00y4eHHsI CTyJeHTOM JIOJDKHO OBITh BHINTOJHEHO He MeHee 50% MpakTHUeCKuX 3a/IaHNi (CaMOCTOSTENBHBIX H Ay ANTOPHBIX),
BBITIOJIHEHBI TECT U KOHTPOJIbHAst paboTa.

B ciyuae npuMeHeHHs U 00YUCHUH UCIMILTHHBI JJICKTPOHHOTO 00y4eHHUs, JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOT Uit
o0rieHre 00yJaroIMXCsl U MPENoaBaTelis OCYIIECTBISIETCS B PEKUME PEaIbHOTO BpeMeHH (OHJIAH-IeKIIMU (BeOUHAPHI), YaThl,
BU/I€0-KOH(EPEHIUU U JIp.) WIU OTI0XKEHHOI0 BpEMEHH (cUcTeMa JucTaHoHHoro o0yuenus Moodle, MS Office365, dopymsl,
AJIEKTPOHHAS TI0YTa | JP.).

BoJIbIIyIo yacTh BpeMEHH 00y4arOIUecs CAMOCTOSATEIEHO PaboTaloT ¢ y4eOHO-METOJMYECKUMH MaTepuaiaMu. CTyICHTHl HMCIOT
BO3MOYKHOCTb KOHCYJIbTHPOBAThCS C IIPEIIO/iaBaTelieM 10 BCeM BOIPOCaM, BOSHUKAIOIIMM B XO/I€ CAMOCTOSITEILHON paboTh
IIOCPEICTBOM 3JIEKTPOHHOI MOUTHI, COLHAIBHEIX CeTel U T.II.
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Pabouas nmporpamma mucuumuinHb! "OCHOBBI JOKYMEHTOBEICHHS M JOKYMEHTO00O0POTAa" 10 HANPaBICHUIO TIOATOTOBKU
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JocTyn obyuarorierocst K yueOHbIM pecypcaM B peKUME OTIIOKEHHOTO BPEMEHH, CAMOCTOSTEIbHONW pabOThl OCYIIECTBIISICTCS Yepe3
ceTh MIHTEpHET B yI0OHOM IJIsl HETO MECTEe, BPEMEHHU H TEMIIE.

IMpu 06yueHnn U1 ¢ OTPaHUYEHHBIMH BO3MOKHOCTSIMH 3710POBbBS 2I€KTPOHHOE 00yUeHHe, TMCTaHI[MOHHbIE 00pa3oBaTeIbHbIE
TEXHOJIOTHH IIPEyCMATPHUBAIOT BO3MOXKHOCTH MpHEMa-Tiepejadn HHGOPMauy B JOCTYIHBIX Ul HUX (popMax.

Peanuzanus AUCIHUILTHHBI C IPUMEHEHHEM 3JIEKTPOHHOTO 00yUYeHH s, JUCTAaHI[MOHHBIX 00pa30BaTeNbHbIX TeXHONOrHH (Hanee — 30,
JOT) ocymectBisercs Ha ocHOBaHUU «Ilo103KeHUs 0 pealu3alui OCHOBHBIX U JAONOJHUTEIbHBIX 00pa30BaTENbHbIX IIPOrPAMM C
MPIMEHEHHEM JIIEKTPOHHOTO 00yIeHHNs U JUCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOIOTHI B (heaepaTbHOM rocyJapCTBEHHOM
010PKETHOM 00pa30BaTENbHOM YUPEXKICHUU BBICIIEr0 00pa3oBaHus «HensO0MHCKUI rocyJapcTBEHHbL yHUBEpcUuTeT», «llomoxenus
0 TIOpsIAKE 3a4eTa 00yJarOIIIMICS II0 OCHOBHEIM NTPO(ECCHOHAIBHBIM 00pPa30BaTeIbHBIM IPOrPaMMaM BBICIIETO 00pa30BaHUS B
OI'BOY BO «Henl'Y» pe3ynbTaToB OCBOSHUS B OPraHU3aALUIX, OCYLIECTBILIIONIMX 00pa30BaTENbHYIO IeSTEIbHOCTD, YUEOHbBIX
IpeIMEeTOB, KypCOB, TUCIHILTHH (MOIYNIeH), IPaKTHK, JOTIOTHATEIBHBIX 00pa30BaTENBHBIX IPOTPAMM» MOCPEIACTBOM IEKTPOHHOI
nH(popManuoHHO-00pa3oBarenbHoil cpeasl PI'BOY BO «Uenl V». B uckintounTenbHbIx citydasx (Gopc-Maxop U T.I1.) IpH
peanu3zaiuu 00pa3zoBareNbHON AesTenbHOCTH ¢ npuMeHerreM D0, JIOT MOryT NpUMEeHsATh KOMIIOHEHTBI, HE BXO/SIINE B IIEPCYCHD
IEKTPOHHOM UH(OPMAIIMOHHO- 00pa30BaTEIbHON CPEIbL.

10. CHEIIMAJIBHBIE YCJIOBUS OCBOEHMUS JUCHHUIIJIMHBI OBYYAIOIIMMUCSH C HUHBAJIMJTHOCTBIO U
OI'PAHUYEHHBIMUW BO3MOKXHOCTAMMU 310POBbS

OcBoeHMe AMCIMIUIMHBI MHBAJIMIAMHU U JIMIIAMH C OTPAaHMYCHHBIMU BO3MOKHOCTSIMU 3/10POBbsI OCYIIECTBIISIETCS C MCIOIb30BaHUEM
CHCLIUAIBHBIX TEXHUYECKUX CPEICTB M HMH()OPMALMOHHBIX TEXHOJIOTH, MPENOCTaBIsieMbIX PecypCHBIM Yy4eOHO-METOAMYECKUM
LEHTPOM 10 OOYYEeHHIO WHBAIWAOB W JIMI C OTPAaHWYEHHBIMH BO3MOXKHOCTSAMH 370poBbsi Yenl'yY mo 3ampocy oOydaromerocs
(MOOMIIBHBIE CHEIUANbHBIE TEXHUYECKUE CPEACTBAa JUIL JIMI C HapyHIEHUSMH 3pEHUS U C HapylleHHeM ClIyXa, aCCUCTUBHBIC
MHQOPMAIMOHHBIE TEXHOIOTHH).

ITpu HeoOxomuMocTH Uil OOYYAaIOIIMXCSl C HApyLIEHUSIMH 3peHHMs Ha pabouyux MecTax Ui IPOBEACHMS MPAKTUYECKUX HIIU
1a00paTOPHBIX 3aHATHH YCTAaHABIMBACTCS CIIEIMAJbHOE MPOrpaMMHOE obecredyeHue (IporpaMMa peueBOW HABUTAIMH, pEueBbIC
CHHTE3aTOPbI, SKPAHHBIE JIYTIbI).

B yueOHBIe aymuTopuu oOecrieuuBaeTCs OSCHPEIATCTBEHHBIN JOCTYN s 00y4YaromMXCcsl ¢ MHBAIUAHOCTBIO U C OTPaHUYECHHBIMHU
BO3MOXKHOCTSIMH 370pOBbs. B KaxI0l ayaAuTOpHH, T1Ie 00YYarOTCsl MHBAJIHIBI U JIMLA C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3/10POBbSI,
MIpeyCMaTPUBAETCS] COOTBETCTBYIOIIEE KOJMUECTBO MECT JUIs 00YYAIOLINXCS ¢ YYETOM HapyIIeHU UX 310POBbSL.

Jyis OCBOCHMSI MUCLMIUIMHBI WHBAJIUAAM M JIMIAM C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbsI MPENOCTABIACTCS JOCTYN K
Ie4aTHBIM HCTOYHUKAM, UMEIOIIUMCS B Hay4yHOW O6ubimorexe YenlV, ¢ MOMOIIBIO CIENUATBHBIX TEXHUUECKHX CPENCTB; JIOCTYII C
MOMOIIBIO  CICIUATBHBIX TEXHUYECKUX W TPOTPAMMHBIX CPEICTB K O3JCKTPOHHBIM HCTOYHHKAM, MNpPEACTaBICHHBIM B (opme
JNIEKTPOHHOTO JOKYMEHTa B poHIe HaydHOH OnbmroTexy Yenl 'Y mim 21eKTpOHHO-OHOIMOTEIHBIX CHCTEMAX.
YueOHO-MeToANYECKHEe MaTepHaibl Ul 00yYaIOIUXCsS U3 YHCIIa MHBAJIUIOB U JIUIl C OTPAaHUYEHHBIMH BO3MO)KHOCTSMH 310POBBS
MIPEIOCTABISIFOTCS B (JOpMax, aIaliTUPOBAHHBIX K OTPAHUYCHHSIM HUX 30POBbS H OCOOCHHOCTSIM BOCHIPHUSITHS HH)OPMALUH.

Jnst THBAJIMIOB M JIUI C OTPAaHMYEHHBIMU BO3MOKHOCTSIMH 3I0POBBSI OCBOCHHE TUCLUIIMHBI MOKET OBITh YACTHYHO WJIU TTOJTHOCTBHIO
OCYIIECTBIIEHO C MCIIOJIB30BAHNEM JUCTAaHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOIOTHIL.

[Ipn npoBeneHMH NPOMEKYTOUHOH arTeCTalyM MO IUCHMIUIMHE OOYYAaIOIIMMCS C WHBAJMJHOCTBIO M C OIpaHUYEHHBIMHU
BO3MOXKHOCTSIMH 3/I0POBbsl 00ECIIEUMBAETCSl IO HUX 3asABJICHUIO IPENOCTABIEHUE B JOCTYNHOH (opMme B 3aBUCHUMOCTH OT HX
MHIUBHIYAIbHBIX OCOOCHHOCTEH HMHCTPYKIMH O TIOPSAKE NPOBENCHHS NPOMEXYTOUHOH aTTeCTalMd, OLEHOYHBIX CPEINCTB M
BO3MOXKHOCTH OTBETOB Ha 3ajaHus (MMCbMEHHO Ha Oymare, HabOp OTBETOB Ha KOMIIbIOTEpe, MUChbMeHHO wmpuprTom bpaiins, c
HCIOJIb30BaHUEM YCIIyT aCCUCTEHTA, YCTHO).

[Ipu npoBeneHNH MpoLEeyphl OLICHUBAHUS PE3yJIbTaTOB O0OYUYCHHUS! NHBAJIMAOB U JIUI] C OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 370POBbBS
IIpeLyCcMaTPUBAETCs HCIOJIb30BaHUE NpeocTaBiIeHHbIX YenlY nim coOCTBEHHBIX TEXHUUECKHUX CPEACTB, HEOOXOAUMBIX MM B CBSI3H
C UX MHIUBHIYaIbHBIMU 0COOeHHOCTSIMU. [Tpr HE0OX0AMMOCTH MHBAIMIAM M JIMIAM C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbS
MIPEIOCTABISETCS AOTIOIHUTEIBHOE BPEMsI JUIs TOJrOTOBKH OTBETa Ha 3aJIaHMs, MPOLEeNypa OLECHUBAHUS PE3yIbTATOB 00YUIEHHS 110
JUCHUIUINHE MOXKET IPOBOJUTLCS B HECKOJIBKO JTAIOB.
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