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1. IEJIX OCBOEHUA N CHUITJINHBI

Iens MUCIMTUTMHEI — N3ydeHNe OOIIUX MPABMI COCTABJICHHS JOKYMEHTOB, OPTaHU3AINH PAOOTHI ¢ HUMH, XpaHEHHS
JIOKyMEHTOB Ha OCHOBE COBPEMEHHOI HOPMaTHBHO-METOJMIECKON 0a3bl, a TAKXKE METOJIOB M HAIIPABICHUN
COBEpIIEHCTBOBAHUS JOKYMEHTO00OPOTA.

Bagauu:

1) U3y4UTh TPEOOBAHUS COBPEMEHHBIX HOPMATHBHO-METOANYECKHX TOKYMEHTOB, PETIAMEHTHUPYIOIINX BOIPOCHI
CO3JaHUS JOKYMEHTOB, OpraHU3al[iK PaOOThI C HUMU;

2) H3YYUTh KIACCH(DUKAIMIO JOKYMEHTOB M OJaHKH OTICIBHBIX BHIOB JOKYMEHTOB;

3) U3YYUTh JKAHPOBO-CTHIHCTHYECCKUE OCOOCHHOCTH OTACIBHBIX BHIOB ITOKYMCHTOB;

4) [TO3HAKOMHUTHCS C OpraHu3aliell TOKYMEHTO000pOTa U €r0 OCHOBHBIMH 3TaIlaMU;

5) 0003HAYNTH COBPEMEHHBIE IIPOOJIEMbI 1 OCHOBHBIC HAlPaBJIEHHs COBEPIICHCTBOBAHUS JOKYMEHTOOOOPOTA.

Pe3yﬂbTaTbI O6y‘~IEHI/IH IO JUCHUIITIMHE HAITPABJICHBI HA JOCTUKECHUEC NHAUKATOPOB!

ITK-1.1 Pazbupaercs B 0CHOBaX POCCHHICKOTO M MEXIYHAPOTHOTO 3aKOHOIATEIbCTBA

[IK-1.2 3naer COACPKaHNEC OCHOBHBIX HOPMATUBHBIX JOKYMEHTOB, PECTIIAMEHTUPYIOIUX ACATCIBHOCTL B C(bepe Mcauanuu,
IpaBujia JOKYMECHTUPOBaHUA

ITK-1.3 CriocoOeH cocTaBsTh JOKYMEHTBI, HEOOXOUMBIC TS OCYIIECTBICHHUS MPOLEAYPHl MEAHAITUH

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OIIOII

[uxa (pa3aen) OIOIL | ®T/1.B.03

2.1 TpeOoBaHus K NPeABAPUTEIbLHOI IIOAT0TOBKE 00y4ar0Ierocs:

Pycckuii s13bIK U KyJIbTypa peuu

Pycckuit s3bIK M KynbTypa pedn

2.2 JIncuMnJIuHbI M NPAKTHKH, 1JI KOTOPbIX OCBOCHUE JTAHHOU AUCHHMILIMHBI (MOAYJ/Is1) HEO0OX0AUMO KAK
npeauIecTByioLIee:

HpOI/I?;BOI[CTBCHHaS[ TMpaKTUKa

JumiomaTinaeckuii JOKyMEHTOO000pOT

ITpodeccnoHanbHast NPaKkTHKA

BrimonHeHue 1 3amuTa BEITYCKHOM KBaTH(UKaINOHHOH paboThI

3. KOMIETEHLIMHA OBYYAIOIETOCSI, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUSI JUCIUTIINHBI
(MOJIY.JIsT)

IK-1: CnocodeH opraHu3oBbIBATH U 00eceYUBAaTh JOKYMEHTapHOii 06a30ii meperoBOpHbIii Mpouecc NpH Mpoueaype
Meauanuu

3HaTh:

MPUHIUIIBI COCTABIECHHS AUINIOMAaTHIECKHX JOKYMEHTOB, IPOEKTOB COINAIICHHH, IPOrpaMM B paMKax MeperoBOPHOTO /
MeIMaTHBHOTO IIpoLecca

YMmernb:

cOOHpAaTh M HHTEPIPETHPOBATH HHOOPMALIHIO;
(hopMyITMpoOBaTh U APTYMEHTUPOBATH CBOIO TOUKY 3PCHUSI.

Baanern:

OCTaBJICHUA JUIUIOMATUYCCKUX JTOKYMCHTOB, ITIPOCKTOB COI‘JIaH.ICHHfI, IIporpaMm B paMKax E€pEroBOpHOTO /MCIII/IaTI/IBHOI'O
npolecca

B pe3ysbTaTe 0cBOeHUS JUCUMILIMHBI 00y4aI0OLIHIICS 10/KeH

3.1 |3narn:

3.1.1 MPUHLOHUIIBI COCTABJICHUA JUITTIOMATUYCCKHUX JOKYMEHTOB, IIPOCKTOB COFHaIHeHI/Iﬁ, nmporpamMm B paMKax
TIIEPErOBOPHOTO / MCOHUATHBHOTI'O ITponecca,

3.1.2 | ocHOBHBIE MCTOAWUKH HAIIMCAHUA TCKCTOB pa3HbIX )KaHPOB U TUIIOB;

3.1.3 | cymiecTByIOIKE METOJUKH JOPAOOTKH U 00pabOTKU TEKCTOB (KOPPEKTYypa, pelakTUpOoBaHKe, peeprupoBaHue);

3.1.4 | cTpyKTYpy 1 OCOOEHHOCTH M3JI0KCHUS HHPOPMAIUN B JOKYMEHTAX Pa3HBIX KAHPOB.
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3.2 | YMmeTh:

3.2.1 | cobupaTh U HHTEPIPETHPOBATH MH(HOPMAIIHIO;

3.2.2 | bopMynupoOBaTh U ApPryMEHTUPOBATH CBOKO TOUKY 3PCHUS,

3.2.3 | ucrionp30BaTh U pedeprpoBaTh Pa3THIHBIC HCTOYHIKH HH()OPMAIIIH;

3.2.4 | monp30BaThCA pa3HBIMU TUIIAMU CIIOBApEH;

3.2.5 | uneHTUUIPOBATH PA3TUIHEIC )KAHPHI U CTIIIN U3JI0KCHUS HHPOPMAIIHH.

3.3 | Bmagern:

3.3.1 CO3JaHUs Ha OCHOBC CTaHAAPTHBIX MCTOAUK U HeﬁCTBylomHX HOPMATUBOB PA3JIMYHBIX TUIIOB TCKCTOB;

3.3.2 | penakTupoBaHMs PA3JIMYHBIX TUIIOB TEKCTOB;

3.3.3 | 06paboTKH M TOPaOOTKH Pa3THIHBIX THIIOB TEKCTOB;

3.3.4 | cocTaBieHuUs TUINIOMAaTUIECKUX JOKYMEHTOB, TPOEKTOB COTJIAILICHUH, TPOTPaMM B paMKax

IEPEroBOPHOIO / MCIUATUBHOTO ITpoLcCca

4. OFLEM JUCUMILINHBI (MOLY.JIST)

O6wasn TpyaoemKocTb 13ET
YacoB 1o yueOHOMY MJIaHy : 36 Bunel koHTpONsS B cemecTpax:
B TOM YHCJIC
ayJIUTOPHBIC 3aHITHS : 16 3a4eTHl 6
caMocCToATeNnbHas paboTa : 18,3

KOHTaKTHas pabora: 17,7

UKP: 1,7
5. CTPYKTYPA U COAEP) KAHUE JUCIUIIJIMHbI (MOAYJIS)
Kon HaumeHoBanue pa3jiejioB U TeM /BUJ 3aHATHS/ Cemect | YacoB Jlutepartypa
3aHATH p / Kypc

Pa3gen 1. HopmaTuBHO-MeTonMYeckasi 6a3a COBPeMeHHOI0
J0KyMeHTooGopoTa B Poccun

1.1 HopmaTtuBHO-MeToqIYecKas 6a3a COBPEMEHHOTO JOKyMEHTO000poTa B 6 2 JI1.1 J11.4J12.1
Poccun /Jlex/ 24
1.2 HopmaTuBHO-MeTOqMUecKast 6a3a COBPEMEHHOTO TJOKYyMEHTO000POTa B 6 4 JIT.1JI1.4J12.1
Poccuu /Cp/ 24
Pazgen 2. Kinaccupukanum 10okymMeHTOB. BiiaHku 1o0kyMeHTOB
2.1 Knaccugukanu 1okyMmeHTOB. branku nokymeHToB /JIek/ 6 4 JIT.1 J11.4J12.2
J2.1
D1 24
2.2 Knaccudukaruu 1okymeHtoB. biaanku qokymeHtoB /Cp/ 6 6 JIT.1 JI1.4J12.2
J12.1
3154
Pa3nen 3. 7JKaHpoBo-cTHIHCTHYECKHE MOJIEJIH OTAeIbHbIX BHI0B
JOKYMEHTOB
3.1 JKaHpOBO-CTUIHCTHYECKHE MOJETH OTACIbHBIX BUIOB JOKyMEHTOB /JIek/ 6 6 JI1.5 J11.3 J11.2
J11.4J12.2 J12.1
01323354
3.2 “KarpoBo-cTunucTiaeckiue MOJEIH OTACIBHBIX BUIOB ToKyMeHTOB /Cp/ 6 4,3 JI1.5J11.3 J11.2
JM1.4J12.2 J12.1
31323354
Paznen 4. Opranusanusi J0KyMeHT0000poTa
4.1 Opranuzanus TokymeHToodopota /Jlek/ 6 4 J1.4
01 24
4.2 Opranmsanus qokymeHToobopora /Cp/ 6 4 J1.4
D1 24

© ®I'BOY BO «Yenl'V»




DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl V)

‘ ) MUMWHOBPHAYKHM POCCHUU

Pa6ouas nporpamma aucturuinHbl "OCHOBBI JOKYMEHTOBEICHUS U JIOKYMEHTOO0O0POTA" 110 HAMIPABICHHIO
noarotoBkH (crermanbHocti) 41.03.05 "MexmyHapoHbIe OTHOIICHHS " HanpaBieHHOCTH (podmio) Muposas crp. 5
HOJMTHKA U MexayHapoaHsle otHoueHust @I'bOY BO «Yenl'V»

Pasnen 5. Unas koHTakTHasA padora

5.1 Texymuii KOHTPOII, IpoMeKyTouHas arrectanus /VIKP/ 6 1,7

6. POHJI ONEHOYHBIX CPEJCTB

6.1. Hepeqem, BU/I0B OLI€CHOYHBIX CPE/ICTB

YcrHBI onpoc, TecT, NHCbMeHHas paboTa, yueOHas 3a1ada

6.2. TunoBblie KOHTPOJIbHBIC 3a1aHUS U MHbIC MaTepUaJIbI 1/ TeKyllleﬁ aTrrecranmu

ITpumepHBIE BOIPOCH! IS YCTHOTO OIpoca:

Uro cocraBisieT OCHOBY HH()OPMAIIMOHHON Cpelibl TI000H OpraHu3auuu?

YTo He ABISIETCS OCHOBAaHUEM ISl IPHAHNS JTOKYMEHTaM I0pUANYCCKON CHIIbI?
HasoBute onperneneHue TOHATHS «PEKBH3NATY.

Kaxkue xnaccupukanuu QyHKnuil JOKyMEHTOB CYIIECTBYIOT?

Cxoubko pekBusnuToB ycranasiuaer OCT P 7.0.97-2016?

6.3. TunmoBbIe KOHTPOJIBLHBIE BOMPOCHI H 3aJaHHS /IS MPOMEKYTOYHOH aTTeCTAUN

ITpumepHBbIe 3aJaHUs U1 TMCBMEHHOW paboThI

1) CpaBaute 'OCT P 6.30-2003 u TOCT P 7.0.97-2016. YkaxkuTe OCHOBHBIC pa3inyius (He MeHee TPEX).

2) PacripenenuTe JOKyMEHTHI B TPH TPYIIIHI 110 BUAAM (OpTaHH3AIMOHHO-PACTIOPIUTENbHAS JOKYMEHTAIHS, CIIPABOYHO-
uH(pOpMaMOHHAS JOKYMEHTAIHS, TOKYMEHTHI 110 JMYHOMY COCTABY): PELICHHS, TPYAOBbIC KHIKKH, IPOTOKOJBL, IITATHOE
pacrucanue, periaMeHT, THChMa, TelleTpaMMBI, TeIe(OHOTPAMMBI, CIIPABKH, aKThI, IPUKA3bL, INYHBIC A,
XapaKTEePUCTHKH, aHKETHI, PE3IOME, JIOTOBOPEI.

3) OOBsicHUTE, YeM OMPEAETSIETCS] COCTAB M KOJIMYECTBO PEKBU3UTOB B KOHKPETHOM NOKyMeHTe. CyIIecTBYIOT JIn
B3aUMOMCKJIFOYAIONINE PEKBU3UTHI? [IpHBeaANTE IPHMEPHI.

Tect (mpuMepHBIe 3aJaHNS)

1. B HopmatuBHO-MeToanyeckyto 6a3y coBpemeHHoro JIOY He BXOIUT:

a) P 7.0.97-2016, 6) 'OCT 6.10.4 — 84, B) TOCT 6.10.5 - 87, 1) TOCT P 6.30 — 97.

2. JIOKyMEHTHI fensATcs Ha BHEIIHHE M BHYTPEHHHUE:

a) 10 MECTY POUCXOXKICHHUs, 0) MO MPOUCXOKACHUIO, B) IO (hOpMeE, T) IO COAEPIKAHUIO.

3. K opraHu3anroHHO-paCTIOPSAUTENEHON JOKYMEHTAIH HE OTHOCHTCS:

a) OJI0KeHwne, 0) ycTaB, B) IPOTOKOII, T) CITy)keOHAasI 3aIHCKa.

4. VYKakuTe ONepaIyio ACIONPOU3BOCTBA, 00SI3aTENBHYIO IS BXOAAIINX JOKYMEHTOB:

a) cocTaBJIeHHE MPOEKTa JOKYMEHTa, 0) COTJIaCOBaHUE MPOEKTA CO CHELUAINCTAMH,
0) moanucaHue TOKYMEHTa PYKOBOIUTEIIEM, B) TEKYIIlee XpaHEHHE U UCIIOIB30BaHHUE.
5. Bo BTOpYyIO (KOHCTAaTHPYIONIYIO) YacTh aKTa HE BKIIFOYACTCS:

a) OoNucaHue IPOJeTaHHOM paboTsl, 6) onucaHue COOBITHH, (PaKTOB,

B) HIEPEUNCIICHUE JINLI, COCTaBHUBILNX aKT, T') H3JI0)KEHHUE BBIBOJIOB, NPEIOKEHHUH.

6.4. Kputepuu oneHuBaHUA

Kpurepuu oneHuBaHus Tecta

OTnuyHO

BeIicokuil ypoBeHb OCBOEHHMS ITPOBEPSEMBIX KOMIIETCHIIUI
TecroBble 3a1aHNs BBIIIOIHEHEI O€3 OILINOOK.

Xopomo

CpenHnii ypoBeHb OCBOCHHS IIPOBEPSEMBIX KOMITCTEHIINH
B TecToBbIX 3aaHMAX HomymieHa | ommoOKa.

VY 10BIETBOPUTENBLHO

Ba3oBblif ypoBEH OCBOCHHS IIPOBEPSEMBIX KOMITCTCHIINT
B TecToBBIX 3a1aHHAX HOMYIIEHO 2-3 OmHOKH.
HeynosnerBopurenbHo

HenocTraTo4Hbli ypoBEHb OCBOEHHUS MIPOBEPSIEMBIX KOMIIETEHLIUH
B TecToBBIX 3aaHUAX JOIMYIIEHO OoJIbIIe 3 OMUO0K

Kpurepuu onieHMBaHuUS MUCbMEHHOM PabOTHI

OTnuyHO

BrIcokuil ypoBeHb OCBOEHHMS IIPOBEPSEMBIX KOMIIETCHIIUI
3amaHus BBIIIOJIHEHEI B [IOJIHOM 00beME 0€3 OIINOO0K.
Xopomo

CpenHuii ypoBEHb OCBOCHHUS IIPOBEPSIEMBIX KOMITETCHITHIA
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3agaHus BEIITOJHEHH! B IOJTHOM 00BEMe B COAEPXKUT He Ooee 2 onmoOoK.
Y 10BIETBOPUTENBHO

ba30BbIil ypOBEHb OCBOSHUS IPOBEPSIEMBIX KOMIETCHINH

3a1aHus BBITIOJIHEHBI B TIOJTHOM 00BEME M COZICPIKHT He Oosiee 4 ommooK.
HeynosnersopurenbHo

HenocraTto4Hsblil ypoBEeHb OCBOCHHUS IPOBEPSIEMbBIX KOMIIETEHIINH

B 3aganusx pormymieHo 60sbiie 4 ommooK

Kpurepun ouenuBanus yueOHON 3a1a4u

OTtnnuHO

BeIicokuil ypoBeHb OCBOEHMS IIPOBEPSEMBIX KOMIIETCHIIUI

3a1aHus BBIIOJHEHEI B IIOJTHOM 00beMe Oe3 OImMOOK.

Xopomuio

CpenHuii ypoBEeHb OCBOCHHUS IIPOBEPSIEMBIX KOMITETEHIUIH

3aaHus BEINIOJTHEHH! B IOJTHOM 00beMe, HO COIEpKaT OMMOKH, HSTOYHOCTH B ONIPEEIeHHIH KaHpa qokymeHTa MJIN
JIOKYMEHT HEBEpHO 0(pOpMIICH.

VY 10BIETBOPUTENBHO

ba30Bblii ypOBEHb OCBOECHUS IPOBEPSIEMBIX KOMIIETEHIIUN

3agaHus BEINIOJIHEHH! HE B TOMHOM o0beMe MJIN conmepkaT ommOKY, HETOYHOCTH B OMpPEIeNICHUH XKaHpa JokymenTa U
JOKYMEHT HEBEPHO 0(opMIIeH.

HeynosnersopurensHo

HenocraTounslil ypoBeHb OCBOEHUS IIPOBEPSIEMBIX KOMIIETCHIIUIH

3agaHus BEINOIHEHHBI HE B IOIHOM 00beMe 1 comepxaT omuOKM, HETOYHOCTHU B ONIPEeNeHHH KaHpa JoKyMeHTa 1
JOKYMEHT HEBEPHO OpOpMIICH.

7. YHEBHO-METOJNYECKOE U HH®OPMALIMOHHOE OBECIIEYEHHUE JUCHUIIJIMHBI (MOAY JISA)

7.1. Pexomenayemasi JinTeparypa

7.1.1. OcHoBHasi IUTEpPaTypa

ABTODBI, 3arnaBue UznarensctBo, | Pecypc
JI1.1 |Kynses H. H., JlokymeHTOBeieHHE: YUeOHUK Mockaa : Jloroc, 9BC
VYpanos . H., (https://biblioclub.ru/index.php?page=book&id=84880) 2011
®abpuuHoB A. T
JI1.2 | Ayckaesa JI. P., CrunucTrka 0pUIHATBHO-ENOBON peun: yaeOHOe TTOCOo0He ISt Mocksa:
[Ipotomonosa O. B. | By30B Axanemus, 2012
JI1.3 |Kobsxosa T. 1. CTHIIHCTHKA PYCCKOTO sA3bIKa M KYNbTypa peun (chepa Yoa : Youmckuii 9BC
po¢eCCHOHATBHON KOMMYHHUKAITUH): yaeOHOe TocoOue TOCYIapCTBEHHBI
(https://biblioclub.ru/index.php?page=book&id=272456) 11 YHUBEPCUTET

9KOHOMUKH U
cepsuca, 2013

JI1.4 |Hapymesuu A. T"., JloxymeHnToBesneHue. JIoOKyMEeHTHas JIMHIBUCTUKA: TECTBIL: Taranpor : 9BC
Mupropoackas B. B. | npakTukym Taranporckuii
(https://biblioclub.ru/index.php?page=book&id=615012) MHCTUTYT UMEHHU
A. TI. Yexona,
2014
JI1.5 | Paxmanus JI. B. CTHIICTHKA AENOBOM Pedr M PeAaKTUPOBAHIE CIYKEOHBIX Mocksa : 3bC
JIOKYMEHTOB: yueOHoe rocodue OJIMHTA, 2015

(https://e.lanbook.com/book/106814)

7.1.2. JlonoJHHUTEeAbHAS TUTEPATypa

ABTODHI, 3arnaBue WznarenscTBoO, Pecypc
JI2.1 | I'mappriiea K. U. TpeboBanus kK 0POPMIICHUIO OPTaHU3AIHOHHO- Mockga : 9bC
PacHOPSAUTENBHBIX TOKYMEHTOB Jlaboparopus
(https://biblioclub.ru/index.php?page=book&id=87845) kuury, 2010
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ABTOpBI, 3arnaBue WznarensctBo, | Pecype
JI2.2 | Bompmmx B. U. IMTpaBuna opopmnenns noxymentos B MS Office: mpaktndeckoe | HoBocnOupek : 3bC
nocobue Cubupckoe
(https://biblioclub.ru/index.php?page=book&id=57386) YHHUBEPCHUTETCKOE
M3/1aTENbCTRO,
2008

7.2. llepeyenn pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHHKAMOHHOI ceT "UHTepHeT"

D1 |Jlans [DnexTpoHHEIH pecypc] : anekTponHO-0nbmmoreunas cucrema (ObC) / m3garenscrBo Jlans. — URL:
http://e.lanbook.com/

D2 | YHuBepcuTeTckas 6MOInoTeka oHIaiH [ DIeKTPOHHBIH pecypc] : aaekTpoHHo-0ubnmmoteunas cuctema (O6C) / 000
Hupextmenua [Maomumunr. — URL: http:/biblioclub.ru/

93 | eLIBRARY.RU [3nekrpoHHbIH pecype] : anekTpoHHas oubnmoreka / Hayd. sanextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp

94 |MHOOPMUO [OnexTpoHHBII pecypc] : 3IeKTpOHHBIN CIIPaBOYHUK [oOecleueHne BCceX TUIIOB 00pa30BaTeIbHBIX
YUPEKICHUH HOPMAaTHBHBIMH, METOIMYECKUMH, HAydHO-TIPaKTHYecKuMH Matepuanamu]. — URL:
http://www.informio.ru/

7.3 Ilepeyenb HHGOPMAIMOHHBIX TEXHOJIOT Ml

7.3.1 IlporpammHoOe obecnieyenune

MS Office365

Adobe Reader

LMS Moodle

7.3.2 lIpodeccunonanbHupie 02361 JAHHBIX U HH(OPMALHOHHO-CIIPABOYHBIE CHCTEMbI

YHuBepcuterckas OMOIHOTEKa OHIAH [ DIeKTPOHHBIN pecypc] : AneKTpoHHO-0ubmmoreunas cucrema (35C) / OO0
Jupextmenua [Taomumuar. — URL: http:/biblioclub.ru/.

8. MATEPHAJIBHO-TEXHUMYECKOE OBECIIEYEHME JUCIUITIJINHBI (MOJY JIA)

st peanuzanuu 06pa3oBaTENbHOIO MPOIIECCa IO KypPCy UCMOIB3YIOTCS ayAUTOPHS LIS IIPOBEICHHUS 3aHATHI CEMHHAPCKOTO
TUMa, paccuntanHas Ha 40 cTyaeHToB, MynbTUMenniHbIH KoMIieke Epson EMP-8300, akycruueckas cuctema JDM CO-
110w, pagromukpodoH, mukmep-ycunutens JDM TA-1060, HoyrOyk Aspire 5673WLMi Intel Core Duo T2400,
1a3MeHHbI TeneBu3op «Sumsung PS-50C91HRy, a Taxske KOMITbIOTEpHAs CETh C BEIXOAOM B MIHTepHeT, pa3BepHyTas B
y4aeOHOM J1abopaTopuu.

9. METOAMUECKUE YKA3AHMUS /151 OBYUAIOIINXCS 10 OCBOEHMIO MCLOUILINHBI (MOIY.JI5)

YcnemnrHoe 0cBOEHHE AUCHUIIIMHBIL IPE/IoaraeT akTUBHYIO paboTy CTyIeHTa Ha BCeX 3aHATHAX ayTUTOPHOMN (GopMbl
(JIeKIHHn, NPaKTUYECKHUE 3aHSTH), BBITOJHEHHE KOHTPOJIBHBIX MEPOTIPUATHH, IIITAHOMEPHYIO CAMOCTOSTEIBHYIO PadoTy.
Kasxmoe 3aHATHE CTPOUTCSI IO OMPEAEICHHOMY IUTaHy, BKIIOYAIOMIEMY BOIPOCHI AT OOCYKICHHS, 3a0aHus UL
CaMOCTOSATEIBHOTO HIIH ayTUTOPHOTO BEIIOTHEHHUS, TUTEPATypy Ul CaMOCTOSTENbHOH paboTel. CTyneHTaM
MpPeI0CTABISIETCA BO3MOKHOCTD MTO3HAKOMUTBCS C CUCTEMOM 3aJaHuil, 4TO MO3BOJIHT YJall[UMCsl INIaHUPOBATh CBOIO paboTy
1 OTHOCHTBCS K HeW co3HaTenbHO. CTyIeHTaM Ipe yIararoTcs 3aIaHus pa3HOH CTEIICHH CIIOKHOCTH. BEIOOP KOHKpETHBIX
3aJaHUH AT JOMAITHEH 1 ayAnTOpHON paboThl OyAeT MOTHBHPOBATHCS HHANBHIYAIbHON pabouel mporpaMMoi, ypOBHEM
SI3bIKOBOM M pe4eBOi MOATOTOBICHHOCTH OTAENBHOIO CTYAEHTA, €ro 3aIpocaMy U MHIUBHUIYANIbHBIMU IETIMHU 00ydeHHUS.
YCIIEIIHOTO OCBOEHUSI AUCIUILUIUHBI CTYAEHT JAOJIKEH PErYIPHO MOCEaTh MPAKTHYECKUE 3aHATHUS, 3HAKOMHUTBCS C
CoZIepKaHUEM JICKIIHH, TIATEIFHO BBITOJIHATE 3aIaHUs JUIT CAMOCTOSTENBHON pabOTHI 1 TOTOBUTHCS K ayUTOPHBIM
3aHATUAM. B mporiecce 00y4eHus CTyIeHTOM JOJKHO OBITH BEITOTHEHO He MeHee 50% MpaKkTHUeCcKuX 3aaHuit
(caMOCTOSITENBHBIX U ayTUTOPHBIX ), BBIIOIHEHBI TECT U KOHTPOJIbHAs paboTa.

B cinysae npuMeneHus Tpu 00ydeHUH AUCIUTUTMHEI AICKTPOHHOTO 00Y4EHUS, AUCTaHIMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHH 00IIeHNe 00yJaIOIMXCs M TIPEHoIaBaTelsl OCYLIECTBILIETCS B PEXKUME PeabHOTO BPEMEHH (OHIaHH-JIEKLIHN
(BeOMHAPEI), YaThl, BUICO-KOH(EPEHINH U Ap.) WK OTJIOKEHHOTO BPeMEHH (CHcTeMa JMCTaHIMOHHOTO 00y4enus Moodle,
MS Office365, hopymsl, 2IeKTpOHHAS TI0YTA U JIP.).

Bornbiryro uacTs BpeMEeHH 00ydaroIuecs CaMOCTOSATENbHO PaboTAIOT ¢ yueOHO-MEeTOANIECKIMH MaTepruanamMu. CTyaeHThI
MMEIOT BO3MOXKHOCTh KOHCYJIBTHPOBATBCS € ITPEI0JIaBaTeleM 10 BCEM BOIIPOCaM, BO3HUKAIOIIMM B X0OJIE CAMOCTOSTEIILHOM
paboOTHI TOCPECTBOM 3JIEKTPOHHOM ITOYTHI, COITMATBHBIX CETEH H T.II.

Joctyn oOydarormerocst K y4€OHBIM pecypcaM B peXXUMe OTJIOKEHHOTO BPEMEHH, CAMOCTOSATEIBHON pabOThI
OCyIIecTBIIsieTcsl yepe3 ceTh VIHTepHeT B yOOHOM JUISl HETO MECTE, BPEMEHH U TEMIIE.
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[Tpu oOyueHnH UL ¢ OTPaHUYEHHBIMHA BO3MOXHOCTSAMU 30POBBS 2JIEKTPOHHOE 00yUeHHE, TUCTAHIIMOHHBIE
00pazoBaTeNbHbIC TEXHOJIOTHH MPEyCMaTPHBAIOT BOBMOXKHOCTH ITpHUeMa-Tiepeiayi HH(POPMAIUU B JOCTYITHBIX JUIS HUX
dbopmax.

Peanuzanus MTUCHUIUIMHBI C TPUMEHEHUEM JIIEKTPOHHOTO 00YUIEHUs, JUCTAaHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTUH (Hanee
— 20, [I0T) ocymectBisiercss Ha ocHOBaHUH «Il0J0XKeHuUs 0 pealn3ali OCHOBHBIX U TOTIOJHUTEIBHBIX 00pa30BaTeIbHbBIX
MPOTPaMM C MIPUMEHEHUEM DJICKTPOHHOTO OOYJICHUS U JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH B (eliepaibHOM
TOCYIapCTBEHHOM OIOPKETHOM 00pa30BaTEINEHOM YIPEKICHUH BICIIEro 00pa3zoBanus «UenssOMHCKUI ToCynapCTBEHHBIH
yHUBEpCHUTET», «I1070kKeHUs 0 mopsIKe 3aueTa 00yJIaroUMHUCS IO OCHOBHBIM MPO(}eCCHOHaIbHBIM 00pa30BaTeIbHBIM
mporpamMMam Boiciero oopasosanus B ®I'6OY BO «Uenl V» pe3ynbTaToB 0CBOCHHUS B OPTraHU3AIUAX, OCYIIECTBISIONINX
00pa30BaTeNLHYIO ACATEIHLHOCTD, YUCOHBIX IPEIMETOB, KYPCOB, JUCITUTLTUH (MOIYIICH ), MPAKTHK, JOTIOTHATEIEHBIX
00pa3zoBaTeNbHBIX IPOTPAMM» TOCPEACTBOM UIEKTPOHHOI HHPOPMaMOHHO-00pa3oBaTensHOM cpeast PI'BOY BO
«Henl'V». B uckinrouutensHbIX cinydasx (hopc-Maxop U T.I.) IpU pealn3aiud 00pa3oBaTeNbHON AeITEILHOCTH C
npumerenueM D0, JIOT MoryT npruMeHSITh KOMIIOHSHTBI, HE BXOJISIIIE B TIEPSUCHB dJICKTPOHHOW HHPOPMAIIMOHHO-
00pa3oBaTeNBHOM CPeIbL.

10. CHEIIUAJIBHBIE YCJIOBUSI OCBOEHUSA JUCIUITIJIMHBI OBYYAIOIIUMUCH C
HHBAJIMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKHOCTAMM 310POBbSA

OcBOeHHE NUCHUIUTMHBI WHBAIHIAMH W JHIAMH C OTPAaHWYEHHBIMH BO3MOXKHOCTSMH 30POBBS OCYIIECTBIISICTCS C
UCIIONIb30BAaHUEM  CIICIMANBHBIX TEXHHYECKMX CPEACTB M TOJO0 HHGOPMAIMOHHBIX TEXHOJOTHH, IPEeIoCTaBIIEeMbIX
PecypcHbIM y4eOHO-METOJUYECKUM LEHTPOM MO OOYy4EeHHIO MHBAIUIOB U JIUIl C OTPaHUYEHHBIMU BO3MOXKHOCTSMH 310pPOBbS
YenlV mo 3ampocy o0yJaromierocs.

1. MoOunbsHBIe cHelraIbHbIe TEXHUYECKHE CPENICTBA JUIS JIMIl ¢ HAPYIICHUSAMH 3PEHHS: MMOPTATHBHBIN KOMIBIOTEP
¢ BBOAOM/BBIBOIOM Ipudrom bpaiing c¢ cuntesaropom peun «ElBraile-W14J G2»; HoyrOyku c IporpaMMHON SKPaHHOTO
pgoctyna NVDA; 31eKTpOHHBIC YBEIMYUTENIN ISl yAAJICHHOTO IIPOCMOTpA; BHUJICOYBEIMYMTENIN IOPTAaTUBHBIC, TH IOMIEEp;
(G POBBIE TUKTODOHEI.

2. MoOunbHble CHENHaIbHBIE TEXHUYECKHE CPEJICTBA U JIHIl C HApyIMICHUAMH CIIyXa: CHCTeMa CBOOOIHOTO
3ByKOBOTO IOl CO BCTPOEHHON coBMecTHMOCTbIO ¢ FM-ycrpoiictBamu; panuokiaccsl «ConeT-PCM» ¢ mepenaTd4umkoM,
3ayIIHBIM HMHAYKTOPOM W WHIYKIIMOHHOW TeTNel; cucreMa MH(MOPMAIMOHHAS A CIa0OCHBIIaMKX IepeHocHas «lcTok»
A2 co BCTPOCHHBIM ILTEEPOM — 3BYKOBEIM HH(OPMATOPOM; MOKYMEHT-KaMepa; IPOrpaMMHpYEMBIC CIyXOBBIC aIIapaThl
UHIUBUIYalIbHOTO MTOJIb30BaHMUS.

3. AccuctuBHbIE WH(OPMAIMOHHBIE TEXHOJOTHM: IPOTPaMMHOE OOECIIEUCHHE SKPaHHOTO IOCTyHNa C CHHTE30M
pean NVDA; mporpaMMBI 3KpaHHOTO YBEIHYCHHS; IPOTPAMMBI PEYEBOTO CHHTE3a JUII KOMIBIOTEPOB M HOYTOYKOB;
IpOrpaMMBbI PEUEBOTO CHHTE3a ATl MOOMIBHBIX YCTPOICTB; SKpaHHAs KJIaBHATypa; SKpaHHas JIyTa.

ITpu HeoOXoaMMOCTH Ui OOYJAIOIIUXCA C HApYIIEHUSMU 3pEeHHs Ha pabodumx MecTaxX A MPOBEAEHHS MPAKTUYECKUX WU
a00paTOPHBIX 3aHATHH YCTAHABIMBACTCS CIICNHANBHOE TPOrpaMMHOE obecredeHrne (ImporpaMMa pPEdeBOH HaBHTAIHH
NVDA, peueBble CHHTE3aTOPHI, SKPAHHBIE JIYIIHI).

B yueOHble aymutopun obecneuuBaeTcsi OCECHpPENSTCTBEHHBIM OOCTYN Ui OOyJalolMXCs WMHBAIUIOB U OOyJaIOMUXCS C
OrpaHMYEHHBIMU BO3MOKHOCTSIMH 3J0pOBbsl. B Kaxaol ayquropuu, rie oOydaloTcsi MHBAJIUABI U JIMIA C OTPAaHUYEHHBIMU
BO3MOXKHOCTSIMH  3/IOPOBBSI, IIPEAYCMAaTPUBACTCA COOTBETCTBYIONIEE KOJIMYECTBO MECT I OOYJaIOMUXCI C yIeTOM
HapyLICHUH UX 3J0POBbSL.

Jlns ocBOeHHs MUCHUIIIMHBI MHBAIHIAM M JHLAM C OTPAaHUYEHHBIMH BO3MOMKHOCTSMH 30pPOBbsl MPENOCTABISETC AOCTYI K
MEeYaTHBIM HCTOYHHWKAM, UMEIOMIMMCS B HaydHOH OmOimoTeke Yenl'Y, ¢ MOMOIIBIO CHENHUAIBHBIX TEXHUYECKHX CPEICTB;
JIOCTYH K 3JIEKTPOHHBIM MCTOYHHMKAM, IPEJCTaBICHHBIM B ()OpME 3JIEKTPOHHOTO JOKyMEHTa B (hOHAE HAyIHOH OMONMOTEKH
Yenl'Y unm 5neKTpOHHO-OMONMOTEUHBIX CHCTEMAax, C MOMOIIBIO CIEIHANbHBIX TEXHMYECKHX M IIPOrPaMMHBIX CPEICTB
(pabodee MecTO ISt HE3PAUEro IMOJNB30BATENs C MPOrPaMMHBIM OOecIieYeHHeM SKPaHHOTO AOCTyHa ¢ cHHTe30M peun NVDA,
pabodee MecTO ¢ KOMIBIOTEPHBIM pojuiepoM M KiaBuaTypod Clevy ¢ OONBIIMMH KHOIIKAMH W C pa3/elsioiell KJIaBHIIH
HaKJIAKOM).

Y4ebHO-MeToAUYEeCKHEe MaTepHanbl Uil OOydaromMXCs U3 4YWCIa HHBAIKAOB M JHMI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSAMHU
3II0POBBS ITPEAOCTABIIIOTCS B (popMax, aTallTHPOBAHHBIX K OTPAHUYCHUAM HUX 3A0POBBS M BOCHPHUATHS HH(POPMAIIHH:

Jlnst mun ¢ HapyIIeHMSIMH 3pSHUST:

- B [Ie4aTHOH opMe YyBETHUEHHBIM MIPHUPTOM,

- B (popMe 3NIEKTPOHHOTO JOKYMEHTA,

- B Gopme ayauoddaiina,

- B meqatHo# (opme mpudTom Bpaitms.

Jlns i ¢ HapyIIeHHsIMU CiTyXa!

- B Ie9aTHO# opme,

- B (hOpMe 3IIEKTPOHHOTO JOKYMEHTA.

Jlns UL ¢ HapyLIeHHSIMU OTIOPHO-ABUTATENIBbHOTO anmapara:
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- B Ie4aTHOH gopme,

- B (hopMe INIEKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina.

JlaHHBII IepedeHb MOKET OBITh KOHKPETH3MPOBAH B 3aBHCHMOCTH OT KOHTHHTEHTA 00yJatONIXCs.

Jlns MHBaNMMAOB W JIMIl C OTPAHWYEHHBIMH BO3MOXKHOCTSIMH 3J0POBBSI OCBOCHHE AWUCHUILIMHBI MOXET OBITh YaCTHYHO HIIH
MIOJIHOCTBIO OCYIIECTBIICHO C MCIIOJIb30BAHMEM [HUCTAHLIMOHHBIX 0Opa3oBaTenbHbIX TexHonoruii (Moodle, Adobe Connect
Pro u mp.).

B ocBoeHHMM OUCIMIUIMHBI WHBANMAAMH W JIMIAMH C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 370POBBS HCIIONB3YeTCs
WHAWBUAYyanbHas pabota. Ilog wuwHAWBMAYanbHOW paboToil moapazymeBaeTcs JABe (OPMBI  B3aUMOJEHUCTBHS C
IperofiaBaTeNieM: HWHIMBHIyalbHas ydeOHas pabora (KOHCYNbTAlMM), T.€. IONOJHUTEIBHOE pPa3bsICHEHHE Y4eOHOTO
MaTepuara W YIIyOJeHHOe W3ydeHHe MaTepHana C TeMH OOydJalomuMucs, KOTOpHIE B OSTOM 3aWHTEPECOBAHBL, N
UHIVBHIyalbHass BOCIUTATeNbHAs pabora. VIHAMBUIyambHBIE KOHCYIBTALMHM HAIPABICHBl HA MHAWBUAYATH3alUI0 OOYdCHU
U YCTaHOBICHUIO BOCIIUTATEIBHOTO KOHTaKTa MEXAy INpernojaBaTelieM M OOydarollUMCs HHBAIUAOM MM OOydaromumcs ¢
OTpaHWYEHHBIMH BO3MOKHOCTSIMHU 3I0POBBSI.

IMpn mpoBemeHUM TPOIEAYPH! OLCHMUBAHUS PE3YIBTATOB OOydeHHsS HHBAIHAOB M JIMI[ C OTPAaHWYCHHBIMH BO3MOXHOCTSIMHU
3J0pPOBbsl IO TUCHUIUIMHE OOECHEeYMBAeTCsl BBIOJIHEHUE CIEIYIOIUX JOIONHUTENbHBIX TpeOOBaHUI B 3aBUCHMOCTH OT
WHIMBHUIYaIbHBIX 0COOCHHOCTEH, 00yJaromuxcs:

a) WHCTPYKOHSA M0 TIOPAAKY TPOBEINCHHUS IIPOIEAYPHl OICHHMBAHUS IPENOCTAaBIsAeTCS B JAOCTYMHOH ¢opme (YcTHO, B
HMHCBMEHHOH (hopMe, B MICBMEHHOI (hopme mpudTom bpaiins, ycTHO ¢ HCTIONB30BaHUEM YCIYT CypIONIEPEBOIINKA);

6) mocrynHas (opMa NperOCTaBICHUs 3aJaHUH OLEHOYHBIX CPEACTB (B IeYaTHOM Qopme, B NMeYaTHOH (hopMe yBEIMUECHHBIM
mpudToM, B rmedaTHOH popme mpudTom Bpailinsd, B popMe 3IEKTPOHHOTO JTOKYMEHTa, 3a/laHHs 3aUYUTHIBAIOTCS aCCHCTEHTOM,
3aJaHuUs MPEIOCTABIIIIOTCS C MCIOIb30BaHUEM CYpIONIePEBOIA);

B) mocTynHas ¢opMma MpedoCTaBICHHUS OTBETOB Ha 3afaHus (MMCbMEHHO Ha Oymare, HabOp OTBETOB Ha KOMIIBIOTEE,
NUCbMEHHO mpHudTOM bpaiiis, ¢ HCroabp30BaHIEM YCIIyT aCCHCTEHTA, YCTHO).

ITpn mpoBemeHWH TPOIEAYPH! OLCHMWBAHUS PE3YNBTATOB OOyYeHHsS HHBAIMAOB W JIMI[ C OTPAaHWYCHHBIMHA BO3MOXHOCTSIMHU
3J0POBBS NPEIYCMATPUBACTCA HCIIOJIB30BAHNE TEXHHYECKUX CPEACTB, HEOOXOIUMBIX MM B CBS3M C UX HWHAWBHIYaJIbHBIMHU
0COOCHHOCTSIMU. DTU CPEeACTBAa MOTYT OBbITh mpepocTaBieHbl YenlY uaM MOTyT HCIOIB30BaThCS COOCTBEHHBIE TEXHUUYECKHE
cpernctBa. Ilpm HE0OXOAMMOCTH HWHBAIMAAM M JIMIAM C OTPAaHWYCHHBIMH BO3MOXKHOCTSMH 3I0POBBS IPETOCTaBIIAETCS
JIOTIOTHATEIBHOE BpeMs M MOATOTOBKM OTBETa HAa 3aJaHUs, NpOLeAypa OLEHWBAaHMS pE3YIbTATOB OOYyJeHHS IO
JUCILHIUIMHE MOXET IPOBOAUTHCS B HECKOJIBKO 3TAIoB.

ITpoBeneHne mnpouexypsl OLIEHMBAaHHsS pPe3yIbTaTOB OOy4eHHMs WHBAIUIOB M JHI C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU
3II0POBBSI IOITYCKACTCS C MCTIOJIB30BAHUEM TUCTAaHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTHI.

© ®I'BOY BO «Yenl'V»
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