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1. IEJIX OCBOEHUA N CHUIIJINHBI

OcBoecHue KOMHCTCHHHP‘I, HCO6XOI[I/IMI)IX JJIL TOATOTOBKU YITPABJICHYCCKUX KaJAPOB, BJIAJCIOIINX Teopneﬁ u HpaKTPIKOﬁ
Opranm3an JOKYMEHTAIITMOHHOTO obecmeueHus YIIpaBJICHUA Ha OCHOBC PAallMOHAJIBHBIX, HAYTHO 000CHOBaHHBIX
MPUHOUIIOB U METOOOB €TI0 COBECPIUICHCTBOBAHUA.

3amayaMu IUCIMIUTMHEL «/JoKyMeHTallmoHHOE 00ecTieueHe YpaBIeHUeCKON A TEIbHOCTI SABIISIOTCS:

1) OCBOCHHE COBPEMEHHBIX METOMOB U TEXHOJIOTHH 00pabOTKM JOKyMEHTOB HAa OCHOBE HCIOIB30BaHUS CPEACTB
OPraHU3alMOHHON ¥ BBIYUCIUTENBHON TEXHUKH;

2) BBISIBJIEHHE CBOEOOPa3usi OpraHU3aluy paboOThl C JOKyMEHTaMH B 3aBUCUMOCTU OT Pa3BUTHS TOCYJapCTBEHHOTO
anmnapara ynpaBlICHUS;

3) COCTaBJICHHE MTPOEKTOB OCHOBHBIX JJOKYMEHTOB YIIPaBJIECHUS B COOTBETCTBHU C TPEOOBAaHUSAMH K UX O(OPMIIEHUIO;
4) YMEHHE OPraHU30BaTh CIYKOy MOKYMEHTaIlMOHHOTO OOECTedeHMs YIpaBIeHUs U paboTy ee COTPYIHHKOB B

YUPESKACHUH, OpraHUu3allvii U Ha NPCATIPUATUHA.

2. MECTO JUCIIUITIJIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: K.M.03.06

2.1 TpeOoBaHus K NPEABAPUTEIbLHOI IOAT0TOBKE 00y4al01erocs:

WHocTpaHHBIN SI3bIK

[IpaBoBenenue

2.2 IMCHMILTHHBI M PAKTUKH, 11 KOTOPBIX OCBOECHUE TAHHOI JUCHHILITMHBI (MOYJIs1) HEOOXOIHMO KaK
NpealIecTByIoee:

Wzydenune AUCIUILTHHEI SBISETCS OCHOBOM JalbHeHIIero u3ydeHus Kypea "busnec-koMMyHUKauu'", a Takke
copMHUPOBaHHBIC KOMIIETEHINH OYIYT 3aKPEILIATHCS HA IIPAKTHUKE 0 MOIY4CHUIO TPOPECCHOHANBHBIX YMEHUH U OIIbITa
npoecCHOHaNBHON JESTENbHOCTH

JIGJ'IOBBIC KOMMYHHKaIIUH

YnpaBieHue 4eNoBeYeCKUMH pecypcamMmu

VYipapieHue npoeKTaMu

HpCH,E[I/IHJ'IOMHaﬂ IIpaKTUKa

Texnonorngeckas (IPOEKTHO-TEXHOJIOTHYECKasT) MPAKTHKA 2

[IpaBoBenenue

3. KOMIIETEHIIMY OBYYAIOILIETOCSl, ®OPMHUPYEMBIE B PE3YJIETATE OCBOEHUSI JMCLIIMILINHBI
(MOAY.JIS)

YK-4: CniocodeH ocylmecTB/IATH Je10BYI0 KOMMYHMKALIMIO B YCTHOH U NHCbMEHHOH (pOpMax Ha rocy1apCcTBEeHHOM
si3bIKe Poccuiickoii @enepanum 1 HHOCTPAHHOM(bBIX) A3bIKE(aX)

3HaTh:

Nmeer npencrapnenre o MpaBuiiaX U MPUHINTIAX JETOBOW YCTHOW U MIUChMEHHOW KOMMYHHUKAITUH HA TOCYIapCTBEHHOM
si3bIke Poccuiickoii @enepanuy 1 HHOCTPaHHOM(BIX) sI3bIKE(axX)

YMmers:

JleMOHCTpUpYyeT yMEHHE OCYIIECTBIATH JET0BYI0 KOMMYHHKAIIUIO B YCTHON M MMCHhbMEHHOM (hopMax, HCIONIb30BaTh METOMBI
U HaBBIKU JIEIOBOTO OOLIEHUS

Baanernb:

Vmeer HaBBIKH JENTOBOTO OOIICHMS Ha TOCYIapCTBEHHOM s3bIke Poccuiickoit denepanny n mHOCTpaHHOM(BIX) SI3bIKe(aX)

ITK-6: CnnocodeH pyKkoOBOAUTH NOATOTOBKOIl NPOEKTOB TEKYIHUX IJIAHOB CTPYKTYPHBIX MOAPAa3AeJIeHuH,
OCYIIeCTBJIATh TEKYIIHIi U HTOrOBbI KOHTPOJIb, FTOTOBHTh 0TYETHI 0 MPO/IeJIAHHOI padoTe

3HaTh:

JleMOHCTpHpYeT 3HaHHUS O MOPSIKE COCTABICHHUS U MPaBUIIaX 0(pOPMIICHHS MPOSKTOB TEKYIIHNX INIAHOB CTPYKTYPHBIX
HOJPa3ACNICHN, OCYIECTBIATh TEKYIUH U HTOTOBBIH KOHTPOJIb, TOTOBUTH OTUYETHI O MIPOAEIAaHHOI paboTe

YMmers:

OCYHICCTBJIATH KOHTPOJIb, YMECT UCHOJIb30BATh HOPMATUBHO-IPABOBBIC TOKYMCHTHI 10 JOKYMECHTUPOBAHUIO
ynpaBnquecxoﬁ ACATCIIbHOCTU, COCTABJIATHL OCHOBHBLIC YIIPABJICHYCCKUE JOKYMEHTDI, COCTABJIATH OTYETHI
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Baanernb:

OCHOBHBIMH TEXHOJIOTHSAMH, METOTAaMH, CITIOCO0aMH M CPEICTBAMH TIOTyIeHHS, XpaHEHHS, ITepepaboTKu
JIOKyMEHTHPOBaHHOW MH(OpMALIUH

IIK-8: CnocodeH pery,inpoBaTh U KOHTPOJHPOBATH Mpoinecc GopMUPOBAHNS HOPMATHBHO-METOANYECKOI 0a3bI U
JAOKYMEHTOB B chepe IVIAHUPOBAHUS, HCII0Ib30BATh HH()OPMaLMOHHbIE TEXHOJIOTHH /151 00padoTKH pe3y/1bTaTOB
MJIAHOBOI IeSITeTbHOCTH, 00ecieunBaTh (POPMHUPOBAHME U 00palleHle J0KYMEHTOB

3HaTh:

HOPMaTHBHO-METOAMYECKYIO 0a3y M JOKYMEHTOB B cepe ITaHNPOBaHUsI, HHPOPMAIMOHHBIE TEXHOJIOTHH JIJIs1 00pabOTKU
pe3ynbTaToB IIAHOBOM 1€ TENIbHOCTH

YMmers:

PerynupoBaTh ¥ KOHTPOJIHPOBATH Hpoliece GOpMHUPOBaHUS HOPMATHBHO-METOINYECKOM 0a3bl U IOKYMEHTOB B cdepe
[UIAHUPOBAHUSI, CIIOJIb30BATh HH()OPMAIIMOHHbIE TEXHOJIOTHH JUIsi 06pabOTKH PE3yIbTaTOB IJIAHOBOM JEATENLHOCTH,
obecrieunBaTh OPMHUPOBAHUE U OOpAIICHUE JOKYMEHTOB

Baanern:

HaBBIKAMU pa0OTHI ¢ THPOPMAIIMOHHBIMH TEXHOJIOTHUSAMHE U 00pabOTKH pe3ylIbTaTOB TUIAHOBOH NIESITETBHOCTH, HAaBBIKAMH
(hopMupoBaHHs U 0OpalIeHNs] JOKYMEHTOB

oOuIMMy HaBBIKAMH pabOTHI ¢ JOKyMEHTaMH;

- HaBbIKAaMH O(OPMJIICHUST KOHKPETHBIX BHJIOB JOKYMEHTOB.

HaBBIKAMHU pa0OTHI C KOMIIBIOTEPOM KaK CPEICTBOM YIPABICHUS TOKYMEHTHPOBAHHBIMU IMMOTOKaMHU WH(OpPMAIHH, pabOThI C
JIOKYMEHTHPOBaHHOW MH(OpMaIKeil B TI00aJbHBIX KOMIBIOTEPHBIX CETSAX, padOTH C aBTOMAaTH3UPOBAHHBIMU CHCTEMaMHU
VIIPABJICHHUS TOKYMEHTHPOBAHHOM HH(pOPMALIUEH T IPUHITHS OTIEPATUBHBIX YIPABICHUYCCKUX PEIICHUH U MPEACTABICHHUS
HX YKOHOMHUYECKHUX 000CHOBAHUIMA

B pe3yjibTaTe 0OCBOCHUS TUCHUILINHBI oﬁyqamumﬁcn JOJIKCH

3.1 |3narn:

3.1.1 | - Mmeer npencrapiaeHue o npaBuilax U NPUHLIUIAX AENOBOM YCTHOW U NMCbMEHHOM KOMMYHUKAIUK Ha
rocynapcTBeHHOM si3bike Poccuiickoit denepannu 1 ”HOCTpaHHOM(BIX) sI3bIKE(ax)

3.1.2 |- leMOHCTpHpYeT 3HAHUS O MOPSIKE COCTABICHUS U MPaBmIaX 0()OPMIICHHUS IPOEKTOB TEKYIIUX IIIAHOB
CTPYKTYPHBIX [OJpa3/ielIeHHH, OCYIIECTBISTh TEKYIHHA M UTOTOBBIN KOHTPOJIb, TOTOBUTH OTYETHI O
HpOJIENaHHON paboTe

313

3.14

3.2 | YMmeTh:

3.2.1 | -dAeMOHCTpUpPYET YMEHHE OCYILECTBIATH ACIOBYI0 KOMMYHHUKAIIMIO B YCTHON M MUCbMEHHOH hopmax,
UCIOJIL30BaTh METOIbI U HaBBIKM JIETIOBOTO OOLICHHUS:

3.2.2 | -oCyIIEeCTBIATh KOHTPOJIb, yMEET UCIIOIb30BaTh HOPMATHBHO-TIPABOBBIE JOKYMEHTHI O TOKYMEHTHPOBAHHIO
YIPABJICHYECKOH NEATEIBHOCTH, COCTABIIATS OCHOBHBIE YIIPABICHYECKUE JOKYMEHTBI, COCTaBJIATh OTYETHI ;

3.2.3 | perynmupoBaTh U KOHTPOIMPOBATH poliecc GOpMUPOBAHUS HOPMATUBHO-METOAUUYECKOM Oa3bl 1 JOKYMEHTOB B
cdepe MIaHUPOBAHS, HCIOIB30BaTh HH(POPMAIIMOHHBIE -TEXHOJIOTHH [UI 00pabOTKH Pe3yNnbTaToOB IUIAHOBOH
JeATeIbHOCTH, 00eceunBaTh (JOPMUPOBAHUE U OOpaIieHne JOKyMEHTOB

3.3 | Baagern:

3.3.1 | IMeeT HaBBIKM JIEJIOBOTO OOIIEHNMS HA TOCYAapCTBEHHOM s3bIke Poccniickoit @enepariiii 1 ”HOCTpaHHOM(BIX)
SI3BIKE(aX):

3.3.2 | - OCHOBHBIMH TEXHOJIOTHSAMH, METOAAMH, CITIOCOOAMH ¥ CPEJICTBAMH TIOTyIeHHUS, XpPaHEHHS, TepepaboTKn
JOKyMEHTHPOBaHHON HH(OPMAIIH;

3.3.3 | - oOmuMu HaBEIKAMHU PabOTHI C JOKYMEHTAMH;

3.3.4 | - HaBBIKaMH 0()OPMIICHHSI KOHKPETHBIX BHJOB JIOKYMEHTOB.

3.3.5 | HaBbIKaMHu pabOTHI C KOMITBIOTEPOM KaK CPEIICTBOM YIIPABICHHS JOKYMEHTHPOBAHHBIMH IIOTOKAMH
uH(popManuy, paboTHl ¢ JOKYyMEHTHPOBAaHHON HH(pOPMAITHEH B II100aNEHBIX KOMIBIOTEPHBIX CETAX, pabOTHI C
ABTOMaTH3MPOBAHHBIMU CHCTEMaMH YIPaBJICHHs JOKyMEHTHPOBAHHOMH MH(pOpMaLUeit 1JIst HPUHSTHS
OIIEpPATHBHBIX YIPABICHUECKUX PEIICHUH 1 IIPEICTaBICHHUS UX S KOHOMUYECKUX 000CHOBaHUI
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4. OFbEM JUCIHUIIJIMHBI (MO Y JIs)
OOwas TpyaoeMKocTb 43ET
YacoB 1o y4eOHOMY IIaHy : 144 Bunb koHTpONIS B cemecTpax:
B TOM YHUCIIE
ayAUTOPHBIE 3aHATHS : 48 9K3aMeHbI |
caMocTosiTeNbHas paboTa : 51
4acoB Ha KOHTPOJIb : 36
KOHTaKTHas pabora: 57
HKP: 9
5. CTPYKTYPA U COAEP)KAHUE JUCHUITJIUMHBI (MOAY JIsT)
Kon HaunmeHoBaHue pa3/1e/ioB U TeM /BU/A 3aHATHA/ Cemecrt | Hacos Jluteparypa
3aHATH p / Kype
Pa3znen 1. /lesionpon3BOACTBO — OCHOBA T€XHOJOTHHU YIPABJICHHSA
1.1 Cayx6a TOKyMEHTAI[HOHHOTO 00eCedeH s YIIPaBIeHH: 3a/1a4H, 1 2 JI1.1J11.2
¢byHKUIUH, CcTPYKTYpa. /JIek/ JI1.3J12.1 J12.2
J12.3 J12.4J13.1
J3.2
212233
1.2 AHanu3s u BbIsIBIEHHE IPpobieM B paboTe ciyx6bl JJOY; npuMeHeHne 1 2 JI.1J11.2
COBPEMEHHBIX TEXHOJOTHI ¥ METOAMK TS COBEPIICHCTBOBAHHS PaOOThI JI1.3J12.1 J12.2
ciryx061 JIOY B opraHu3anusax, yIpexaeHusIX 1 Ha npenpustusx /IIp/ J12.3 J12.4J13.1
JI3.2
2195
1.3 JEJIOITPON3BOJCTBO, ET'O 3AKOHOAATEJIBHOE 1 1 18 JI1.1J11.2
HOPMATHBHO-METOAMYECKOE PEI'YJIMPOBAHUE JI1.3J12.1 J12.2
OPTI'AHU3ALIMA OEJIONPOU3BOACTBEHHOI'O J12.3 J12.4J13.1
OBCJIY>KUBAHU A JI3.2
I[NOJIOXKEHUE O CJIIYXXBE AEJIOITPOU3BO/ICTBA 313233 54 35
JOJDKHOCTHBIE MHCTPYKINN NHCTPYKOUA 1O
JAEJIOITPON3BOACTBY OPI'AHM3ALIMA PABOUNX MECT
/Cp/
1.4 Texymwmii koHTpoas /MKP/ 1 2 JI1.2 J11.3J12.1
J12.2 J12.4713.1
JI3.2
2122233435
Pa3nen 2. OcHoBHBIE TOKYMEHTHI ynipaBJjenus. TpeboBanus k
oopmIeHHnI0, TEXHOJIOTHS CO3AAHMS JOKYMEHTOB
2.1 YnpasneHueckuit TOKyMeHT: QyHKIH, fopunudeckas cuna. Y CJI /Jlex/ 1 2 JIT.1JI1.2
JI1.3J12.1 J12.2
J12.3 J12.4J13.1
JI3.2
313233
2.2 Knaccudukanus, yaupuxanus 1 cTaHIapTH3AIMS YIPABICHIECKUX 1 2 JI1.1J11.2
JIOKyMeHTOB /JIex/ JI1.3712.1 J12.2
J12.3 J12.4J13.1
J3.2
212233
2.3 IIpaBuna opopMiIeHHs PEKBH3UTOB JOKYMEHTOB /JIek/ 1 4 JIT.1JI1.2
JI1.3J12.1 J12.2
J12.3 J12.4J13.1
JI3.2
2105
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2.4 Nzydenune peKBU3UTOB TOKYMEHTOB M COCTaBIICHHE OJJAHKOB 2 JIT.1JI11.2
nokymenToB /IIp/ JI1.3J12.1 J12.2
J12.3 J12.4J13.1
JI3.2
24 35
2.5 OcobenHocTH 0pOPMIICHUS CIIPABOYHO - HHPOPMAIIMOHHBIX 2 JI.1J11.2
nokymenToB /T1p/ JI1.3J12.1 J12.2
J12.3 J12.4J13.1
J3.2
2425
2.6 OcobenHocTr 0pOPMIICHHUS TPOTOKOJIOB TIOJHOM U KPATKOH (OPMBI 4 JIT.1JI1.2
(memosas urpa) /Tp/ JI1.3712.1 J12.2
J12.3 J12.4J13.1
JI3.2
24 35
2.7 Oco6eHHOCTH 0(hOPMIICHHSI OPTaHU3AIMOHHO - PACTIOPSAIUTEIBHBIX 4 JIT.1JI1.2
nokymenToB /IIp/ JI1.3712.1 J12.2
J12.3 J12.4J13.1
JI3.2
34 35
2.8 OcobeHHocTy 0hopMIIEHHSI KOMMEPYECKOH JOKYMEHTAITUH IO 2 JIT.1JI1.2
3aKITIOUEHHIO U UCTIOJIHEHHUIO ToroBopa /IIp/ JI1.3712.1 J12.2
J12.3 J12.4J13.1
JI3.2
34 35
2.9 OcobenHocTy peructpannu 1okymeHToB /I1p/ 2 JIL.1J11.2
JI1.3J12.1 J12.2
J12.3 J12.4J13.1
JI3.2
D4 35
2.10 | OcobennocTr 0hOpMIIEHUS JOKYMEHTOB 10 THYHOMY cocTaBy /ITp/ 6 JI1.1J11.2
JI1.3J12.1 J12.2
J12.3 J12.4J13.1
J3.2
2425
2.11 | TPEBOBAHUA K O®OPMJIEHUIO JOKYMEHTOB 15 JI1.1J11.2
BJIAHK JOKYMEHTA JI1.3J12.1 J12.2
MNOPAOOK AAPECOBAHUA J12.3 J12.4J13.1
COI'JTACOBAHUE, TIOATIMCAHUE U YTBEPXXJAEHUE JI3.2
JOKYMEHTA 21022233435
OTMETKU HA JOKYMEHTE
/Cp/
2.12 | Texymwuii koutposs /MKP/ 3 JI1.2 JI1.3J12.1
J12.2 J12.4J13.1
JI3.2
Paznen 3. O01mue NpUHIUIBI U METOAUYECKHE OCHOBBI OPraHU3aLMU
JAOKYMEHT0000poTa
3.1 Opranuzanus paboTsl ¢ JoKymeHTamu /Jlex/ 2 JI1.1J11.2
JI1.3J12.1 J12.2
J12.3 J12.4J13.1
JI3.2
2102233
3.2 Anroput™ 00paboTKH AOKyMeHTaIH /JIex/ 2 JI.1J11.2
JI1.3J12.1 J12.2
J12.3 J12.4J13.1
JI3.2
31
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33 PETUCTPALIMS JOKYMEHTOB 1 2 JI.1J11.2
KOHTPO/JIb 3A UCITIOJIHEHMEM JOKYMEHTOB JI1.3J12.1 J12.2
NHOOPMAILIMOHHO-CIIPABOUYHAS PABOTA J12.3 J12.4J13.1
OTITPABKA TOKYMEHTOB JI3.2
/JTex/ €)!

34 O06paboTka, cucTeMaTu3alys 1 XpaHeHne JOKyMEHTOB (IKCKypCHs B 1 4 JI1.1J11.2
apxuB) /IIp/ JI1.3J12.1 J12.2

J12.3 J12.4J13.1
J3.2
25
3.5 [IpaBuia BegeHUs U XpaHEHUS TPYAOBBIX KHH)KEK, U3TOTOBIICHUS OJIAHKOB 1 4 JIT.1JI1.2
TPYAOBOH KHIKKH U obecniedeHust UMK padotomateneit /I1p/ JI1.3J12.1 J12.2
J12.3 J12.4J13.1
JI3.2
21223335
3.6 O06paboTka, CUCTeMaTU3aIus U XpaHeHue JokyMeHToB /Cp/ 1 18 JIL.1J11.2
JI1.3J12.1 J12.2
J12.3 J12.4J13.1
JI3.2
313233 54 35
3.7 Texymwmii koHTpOoIH /MKP/ 1 2 JI1.2 J11.3J12.1
J12.2 J12.4J13.1
JI3.2
3.8 Koncynpramus /MKP/ 1 2 JI1.2 JI1.3J12.1
J12.2 J12.4J13.1
J3.2

6. POHJ]I OIEHOYHBIX CPEJACTB

6.1. IlepeueHb BU/IOB OLEHOYHBIX CPEACTB

ceMHHap

TecT

mpakTH4yeckas pabora
TPEHUHT

6.2. TunoBkIe KOHTPOJBbHBIC 3aIaHUA U HHBIC MaTCpPpUAJIbI AJIS TeKymeﬁ aTTeCTallui

Monyns 1. JIenonpor3BoACTBO — OCHOBA TEXHOJIOTHH YIPABICHUS
Tema. Cemunapckoe 3ausaTue: «Cioyxoa JOY»

Lenu: popMupoBaHue CIOCOOHOCTU OCYLIECTBIATH MOUCK HH(POPMAIIHMH 10 MTOJYYCHHOMY 3aJaHUIO, CIIOCOOHOCTH
HaXOJHUTh ONTHMAaJIbHBIC OPraHM3alMOHHO-YIIPABICHYECKHE PEIICHNUS, OCYIIECTBIATE COOP U aHAIIN3 HH(POPMAIIHOHHBIX
JAHHBIX yMEHHE OPTaHM30BaTh CIyK0y TOKyMEHTAIMOHHOTO 00ECIIEYeHHs YIIPABICHHI U PabOTy e COTPYIHUKOB B
YIPEKICHUH, OPraHU3alMY U Ha TIPEANPUATHH, TPOBECTH aHAIN3 U BBISIBIEHHE IPo0iIeM B paboTe CITyKObl
JIOKYMEHTaIIMOHHOTO 00eCIICUCHHSI YIIPABIICHUS B OPraHU3aIiH; IPUMEHEHHE COBPEMEHHBIX TEXHOIOTHH  METOIUK IS
COBEPIIICHCTBOBAHMUS pabOTHI CIyKOBI TOKYMEHTAIIMOHHOTO 00ECIICUeHNUS YIPABICHUS B OPTaHN3AINAX, YIPSKICHNAX U Ha
HpPeAIPUSITUSAX.

3angarue 1. U3yants cTpykTypHI ciayx6 JJOY

3aganue 2. OnucaTs CTPYKTYpY Ciryk0b1 JIOY B KOHKPETHOH OpraHMU3auu

3ananue 3. O3HAKOMUTBCA C TUTIOBOH TOHKHOCTHON MHCTPYKLUEH ceKpeTapst

3ananue 4. [IpuBectu npuMep JOIHKHOCTHOM MHCTPYKIMHU paboTHHKA ciryxObl JIOY KOHKpETHOH opraHu3aniu
3amanue 5. O3HAKOMHUTHCS C TUTIOBBIM TOJIOKeHUEM cityxOb1 JJOY

3aganue 6. OnucaTs 3aga4n ciayx0s! JJOY B KOHKpETHON OpraHU3aluH

3amanue 7. Onucarb padboty cinyx0n1 IOY B KOHKpETHOM OpraHU3aIiu

3ananue 8. JlaTb peKOMEHIANH 110 COBEPIICHCTBOBAHUIO paboTHI CiyKOBI JIOY B KOHKPETHOW OpraHU3anuu

TpeHunr
AHanm3 KOHKPETHBIX CHTYalli 110 COCTaBIEHUIO OCHOBHBIX IOKYMEHTOB YIIPaBICHHs
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B pamkax JaHHOTO TPEHHHIa CTYACHTAM OIMCHIBACTCS CUTYALMs, Hanpumep: «BaM He0OX0AUMO TOBECTH HH(POPMALIHIO 10
PYKOBOJZCTBA, YTO B LIEJISIX BBIMOJIHEHHS PaOOTHI B CPOK BOSHHKAET HEOOXOJUMOCTb JOHOJIHUTEIBHOTO 00eCIeYeHIU s
TEXHUYECKHUMH CpeicTBaMm» Jlasiee CTyACHTHI OTIPEACIISIOT: KaKOW BH JOKYMEHTa HEOOXOIMMO COCTABUTD B JaHHOM
CHUTYALMH, KaKKue TpeOOBaHUs IPEABSIBISIOTCS K 0(OPMIICHHIO JaHHOTO BU/IA JOKyMEeHTa. B pesynbrare cocrapisercs
HPOEKT KOHKPETHOTO BHAA JOKYMEHTA, HEOOXOAMMOI0 B JAHHOM POU3BOACTBEHHO CUTYALHH.

JlokyMeHTO000pOT

TpeHMHT IO COCTABJICHUIO CXEMBI IOKyMEHT0000poTa

B pamkax 1aHHOTO TpEeHHHTa CTYIEHTaM IpearaeTcsi BEIOpaTh KOHKPETHBIHM BHUJT TIOKYMEHTA, a Takke KPaTKo OMHCaTh
KOHKPETHYIO OopraHm3aiuio. Jlamee He0OXOANMO COCTABUTh ONTUMATBHYIO CXEMY JOKYMEHTO000pOoTa I JaHHOTO BUA
JOKYMEHTa B ONIMCAaHHOW OpraHM3aliH, TaK e He00X0JMMO, 0003HAYHUTh HTAMbI JOKYMEHTO000POTa, HX HEOOXOAUMOCTD,
omucatb 0cOOEHHOCTH padoTsl cinyx0b! JIOY Ha kaxknoM stane. CBOIO MO3UINIO HEOOXOANMO OOCYAUTH M I0Ka3aTh HA
o01mmeM 00CYKICHNH, B X0/1¢ KOTOPOTO CTYAEHTHI 33/1af0T IPYT APYry BOIPOCH. PaboTa MOKET MPOBOIUTHCS B MAJIBIX
TpyNIIax UK KOJUIEKTUBHO.

TeMbl pe3eHTaLuil:

1.3HaueHHe NeTONPOU3BOICTBA B 3 (PEKTHBHOM YIpaBieHHH opranu3anueii 2.CTpyKTypa 1 0COOCHHOCTH pabOThI CIIYKOBI
JOY B paznuysbIX opranmsaiysx 3.CoBpeMeHHass HOpMaTHBHO-ITpaBoBas 0aza nokyMeHTHpoBaHHSA B PO 4.0cHOBHEIC
JIOKYMEHTHI YIPaBJICHNS U TPEOOBAaHUS K UX 0(OPMIICHHIO

5. KagpoBble JOKyMeHTHI U TpeOOBaHUs K UX 0(POPMIICHUIO

6. OcOOCHHOCTH COCTaBIICHUS MUCEM (JIeNTOBBIC MMChMa HA PYCCKOM M MHOCTPAHHBIX SI3bIKaX, JJICKTPOHHBIC IIACHMA)

7. Oprannzamms paboThl ¢ JOKyMEHTaMH ¢ IPUMEHEHHEM COBpeMeHHBIX [T

8. OcobeHHOCTH PabOTHI C apXUBHBIMHU JOKyMeHTaMH. COo31aHue 3JIeKTPOHHBIX apXHUBOB.

9. CpencrBa obecriedeHrs 3alHThl HHHOPMAIUH IPH PadoTe ¢ KOH(PUACHINATFHBIMU TOKYMEHTAMA

ITpumepHBIii TECT:

1 CocraBHOM YacThIO IENOMPONU3BOICTBA SIBISICTCS:

A) Bce OTBETHI BEPHbI

B) noxyMeHTHpOBaHHE KaK MPOLIECC COCTaBICHHs 1 0(OPMIICHUS! JOKYMEHTOB

B) perucrpanus 10KyMeHTOB

I') nepepaboTka TOKYMEHTHPOBaHHOW HH()OPMAITUH

2. OCHOBHBIM 00BEKTOM H3Y4CHHS B ACIOMPOU3BOACTBE SBIISETCS:

A) 1106011 TOKYMEHT, a Taxke mporecc paboThl C HUIM

b) Opranu3anoHHO-paciopsAUTENbHBII TOKYMEHT

B) IOKYMEHTBI IOCTOSTHHOTO XPAaHECHHS

I') Bce 0TBETHI BEpHEI

3. Yto Takoe JOKyMEHT?

A) napopmanus, 3aQUKCHpOBaHHAs Ha MAaTEPHUaIbHOM HOCHTENE

B) pesynbrat oToOpakeHns pakTOB U COOBITHIA

B) pesynbTaT 0TOOpaXkeHUs SBICHUI 0OBEKTUBHOM NEHCTBUTEIBHOCTH

I') pe3ynbrat 0TOOpaKeHUS MBICITUTEILHON e TENbHOCTH

4. 3amagaMu JeITOIPON3BOJCTBA SABJIIOTCS:

A) Bce OTBETHI BEpHEI

b) orpaxxenue ynpapiaeHUECKOH, TPOM3BOICTBEHHOW 1 HHON JEATENFHOCTH B COOTBETCTBYIOLINX IOKyMEHTaxX
B) oGecrieuenne panioHaNbHOTO HCIIOIb30BaHMUS JOKYMEHTOB B [ICTIOBOM IPAKTHKE MPEAIPHATHS

5. ITo KaKMM NPUHIMIAM CIIELyeT OPraHM30BbIBATH JACIONPOU3BOACTBO HA MPEAIIPUSTHN?
A) Bce OTBETHI BEPHBI

b) onepatiBHOCTS - OBICTpast M 9eTKast padoTa ¢ JOKyMEHTaMHU

B) TexHHYIeCKOE COBpEMEHHOE OCHAIIICHNE, O0JIerdaromee paboTy ¢ JOKyMEHTaMH

I') nenecooOpazHoOCTh Bcex AETOMPOU3BOICTBEHHBIX ONepaui

6. CmenranHas (hopMa OpraHU3aLUK JIeTIOIPON3BOICTBA IPHMEHSIETCS:

A) B KpyIHBIX MIPEATIPUATHIX

B) B HeOONMBIINX MPENTPUATHSIIX

B) B MaubIX opranuzanusx, pupmax

I') Bce 0TBETHI BEpHEI
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7. Kem ocymectsiserca IOY Ha npeanpustuun?

A) cayxo6oit 1I0Y

B) pykoBogutenem

B) otnenom xangpos

I') GyxranTepueit

8. Yto Takoe perucrpamnus J0KyMEeHTOB?

A) ¢uxcarys axTa Co3TaHMS WM MTOCTYIUICHAS TOKYMEHTA U 3aITMCh HEOOXOIUMBIX CBEIICHUH 0 JOKyMEHTaX C
MOCJICTYFOIINM IIPOCTAaBICHNEM Ha HUX JEIOIPON3BOCTBEHHOTO HH/ICKCA M JATHI PETHCTPAINU
B) yuer nocTynuBIIMX JOKYMEHTOB

B) npocraBneHue perucTpaiioHHOTO MITaMIIa

I') Bce 0TBETHI BEpHEI

9. Peructpanus HeoOXoquMa IS

A) noricka, ydera ¥ KOHTPOJISI IOKyMEHTOB

b) ydera u mepeauu Ha apXHMBHOE XpaHEHHUE JTOKYMEHTOB
B) KOHTpOIS TOKYMEHTOB

I') ©bicTporo moucka JOKYMEHTOB

10. Perucrparionnsle cBeieHuUs 0(OPMIISIOTCS:

A) apabcknmu EdpaMu B JICBOM HIDKHEM YIITy

b) pumMckiMu nudpamu B IpaBOM BEPXHEM YLy

B) apaOckumu nudpaMu B IpaBoM HIKHEM YIITy

I') mro0bIMu M pamMu B TFOOOM MecTe

IMPAKTUYECKASA PABOTA 2

1. CocraBbte mprka3 mo OO0 «CunTes» T. Yenss0MHCKa 0 pesKuMepabOTHI IPEINPHATHS B TIpa3IHAYHbIC THH 7 U § MapTa
2016T.

B koHcTaTHpytomiel yacTu ykaxxute ocHoBaHue — cT. 112 TpynoBoro xonekca PO.

B pacnopsauTensHoi yacta onpenenute 7 1 § Mapta 2016 1. HepaOOYNUMH THAMH JUTS COTPYIHUKOB MIPEATIPUSLTHS.
OtmenuTe B Hepabouuennu 7 v 8 Mapra Bce BHIBI padoT. JlaiiTe mopydeHne 3aMEeCTUTEITIO TUPEKTOPA MO XO3SIHCTBEHHOM
pa6ote A. I1. CunopoBy 06ecrieuuTs B THIHH AKYPHBIH PEXKUM PaOOTHI SKCILTyaTALIMOHHBIX CIyX0, OXpaHy CIyXKeOHBIX
MIOMEILCHUH, a TAK)Ke BBITIOJHEHNE TPEOOBaHUH MOXKapHOH Oe3omacHOCTH. KOHTPOIIb 32 HCIIOTHEHUEM IIPHKa3a BO3JIOKUTE
Ha I1epBOro

3amectutens nupekropa C. 1. Koanesa.

[Tpuxkas noanucan qupekropll. K. ®enopos.

2. Cocrasbte akT 1o OAO «PocrenecncreMbl» 0 IpoBepKe padoTHI ¢ foKyMeHTaMH. OCHOBaHUE — MpPUKa3 JUPEKTOpa OT
24.03.2016 r. Ne 23 «O pabore ¢ ToKyMeHTaMm». B akTe mpoBepky TODKHBI OBITH 3a(hMKCUPOBAHBI CIEIYIONIHE HEAOCTATKH:
oopMIIEHHBIC B CTPYKTYPHBIX ITOJIpa3/ieNICHHSIX JOKYMEHTHI He COOTBETCTBYIOT TpeboBanusaM ['OCToB; nMerorcst cirydan
yTE€pH JOKYMEHTOB B OT/IEIaX; KOHTPOIIb 32 HCIIOJHEHUEM JJOKYMEHTOB BEJIETCA CI1a00; He IIPUMEHSIOTCSI CPEACTBA
BBIYHUCIIUTENBHON TeXHUKH IS aBTOMATU3aIUI KOHTPOJIS 38 UCTIOMHEHHEM JOKYMEHTOB H UX y4eTa. AKT yTBepKIeH
TeHepaJIbHBIM JUPEKTOPOM IpennpusaTus A. B. Po3oBbIM. [[pyriie peKBU3HTHI yKasKHTE CAMOCTOSTENIBHO.

3. Yka3aTb, KaKue pEeKBH3UTHI HCIIOJIB30BAHBI IS COCTaBICHUS JOKYMEHTA (CM. JOKYMEHT)

6.3. TunoBbIe KOHTPOJIbHBbIE€ BOIIPOCHI M 3a/IaHUA I HpOME)l(yTO‘IHOﬁ aTrrecTalnumn

Bormpocsl k 3x3aMeny

. IToHATHS «IOKyMEHTalMOHHOE 0OeCIIeUeHNE YITPABICHHUSD U «IEIONPOU3BOICTBO»
. Cmyx6a IOY — GyHKINH U CTPYKTYpA, IIpaBa U OTBETCTBEHHOCTD

. HopmaTtuBHO-TIpaBoBast 6a3a JOKYMEHTHPOBAHUS

. IloHsATHE «yHHUKAIMS JOKYMEHTOBY M €r0 3HaYCHHE B COBPEMEHHOM JIETIOTPOM3BOJICTBE
. Cranpaptuzanus nokymenToB. Tpebosanus 'OCT P.6-30-2003

. PexBu3sut. PacrnonoxeHue u pazmep peKBU3UTOB

. [lonsTne «1okymMeHT». OYHKIIMU JTOKYMEHTOB

. Kimaccugukanus 1okymMeHToB

. CucrteMbl JOKyMEHTOB

10. OpraHu3aoHHO-PACIOPAAUTENbHAS CHCTEMA JOKYMCHTAIINT

11. PacnopsiautenbHble JOKYMEHTHI

12. OpraHu3anioHHO-ITPaBOBEIE TOKYMEHTHI

13. NadopManmoHHO-CIIPaBOYHBIE TOKYMEHTHI

O 001N DNk~ W —
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14. IOKyMEHTSI 110 IMYHOMY COCTaBY

15. TexHomnorust paboOTHI C JOKYMEHTaMHU

16. OnpezienieHne MOHATHS «IOKYMEHTOO00POTa, OOIIHE MPUHITUITB K METOANIECKHAE OCHOBBI OpraHU3AIMN
JIOKYMEHTO000pOoTa

17. CtpykTypa 1 00mmas XxapakTepuCTUKa JOKyMEHTOIOTOKOB

18. Peructpaius Kak cocraBHas 4acTh TexHomoruu JJOY

19. Dransl MPOXOXKACHUS U UCIIOIHEHUS UCXOISIINX U BHYTPEHHUX NOoKyMeHTOB 20. Perucrparust 10KyMeHTOB. 3a1auu 1
MIPUHIHITBI PETHCTPAIIH

21. OcHOBHBIE TIpaBWJIa MHAEKCALIUU TOKYMEHTOB

22. ®opMHUpOBaHUE U XPAHEHHUE JIEN B JEIOTPOU3BOICTBE

23. OmpezeneHre MOHITHS HOMEHKIIATYPHI JIeN. BUIbl HOMEHKIATYp Jem

24. TpeboBanus K (POPMYIHPOBKE 3aTOJIOBKOB JIe]l B HOMEHKIIAType

25. O6pazoBaHue UHICKCA Jeja B HOMEHKIAType

26. Cpoku XpaHeHUs A€l

27. XpaHeHue JOKyMEHTOB B CTPYKTYPHBIX IIOJPa3/ICICHUAX OpPraHu3alul

28. IloaroToBKa U mepegaya Aei B BEIOMCTBEHHBIH apXUB

29. TpeboBaHust K 0OPMICHHIO eI

30. OnpeneneHnie U COCTaBICHNUE ONUCEH

[MPAKTUYECKAS YACTD (npumep)

CocraBbTe NIpHUKa3 110 PEMOHTHO-3KCIUTyaTallMOHHOMY MyHULIMIIAIbHOMY yripasiieHHto Ne 15.ITpuka3 nu3nan Ha OCHOBaHUU
nocraHosieHus [IpaBurensctBa MOCKBBI OT 8 ceHTSIOps Tekymero roga Ne 908 «O roToBHOCTH CIIyx0 TOpPOACKOTO
X03s1iicTBa K YOOpKe TeppuTOprii MOCKBBI B 3UMHHIA IEPUOI.

JIMpeKkTop peMOHTHO-IKCIITyaTallHOHHOTO MyHUIIMNAIbHOTO yrpasieHus Ne 15 3otoB W.T. 5 okTa6ps Tekyiiero rojaa usaain
MpUKa3 O TMOATOTOBKE K YOOPKE TEPPUTOPHH B 3UMHHIA TTEPHOJ TEKYIIIETOo Toa.

I'maBHsIit nmxenep Hukomaes B.B. x 15 oxTa0pst JomKeH MpoBECTH 3aKpeIIeHHe YONPaeMBIX TEPPUTOPHHA 3a TEXHUKAMU-
CMOTPHTENSIMU U JBOPHUKAMU, COCTaBUTh IpaiK JBYXCMEHHON pabOThI IO YOOpKe TPOTYapoB U ABOPOBBIX TEPPUTOPUIA,
pa3padoTaTh M COTIacOBaTh B MpedeKType OKPYra IIaH YOOPKH TEPPUTOPHIL C TPUBIICUCHUEM JTIONCH U TEXHUKU
BEIOMCTBEHHBIX IIPEANPUATHI, PACIIOIOKEHHBIX HA TEPPUTOPHN OKpyTa.

OpraHu3anuio KOHTPOJIS 332 MCIOJHEHHEM IIpHKa3za MOpYdIHTh 3amectHTento aupektopa C. P. Bunoxyposy. IToxmmcan
npuka3 aupekrop 3otoB M.T.

Bussl cornmacoBanus: ropuckoncynsT ATl Keph.

C nmprKa3oM 03HaKOMIICHBI:

6.4. Kputepuu oneHUBaHUSs

Tecr

Ouenka HeynoBierBopHTEnbHO Y nosnersopurensHo Xopomo OTIM4HO

Habpannas cymma 6amnoB (% BEITOTHEHHBIX 3a1aHuii) (Max — 100) Menee 60 60-75 76-95 86-100
4.2.2 TpeHuHr

Kputepuu onjeHuBaHus 3a1aHAN

MaxkcnmaabHOE KOJTHYIECTBO 0ajuIOB TPH IPaBHIBHOM BEHITOJIHEHHH 3amaHui — 30 Gaymios.
1. O060CHOBAaHHOCTB BEIOOPA aNTOPUTMA ACHCTBHSA WIH IMyTH pelleHus cutyarmu — 20 6amios
2. Ilonnota oTtBeta — 10 Gannos

4.2.3. Ilpaktdeckast paboTa

a) Kputepuii oieHHBaHuUs: BHIIOJHEHUE TPABUIIBHBIX BAPUAHTOB 3a/1aHUM.

0) [lIkana onenuBanus (Makcumym 20 0aJUIoOB): 3a KaXkJ0€ MPaBUIILHO 0POPMIICHHOE 3aJjaHne Haducisiercs 1 6an, Ha
Ka)XXIbIi IPABIIIBHBIA OTBET HA BOIPOC M3 OTKPHITOTO CIMCKA HaYHCIIeTcs 2 6aia, MpaBIIIbHO 0(OPMIICHHBIH JOKYMEHT
oneHuBaercs B 5 6amnoB. PaboTa BItOUaeT 2 TEOPETHIECKHUX 3aJaHus, 3 BOIIPOCA M3 OTKPBITOTO CIIHCKa, | 3amady 1o
0(opMIIEHHIO TOKYMEHTA C HCTIOIb30BAHHEM HEOOXOANMBIX PEKBH3UTOB.

7. YHEBHO-METOJNYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHHUE JUCHUIIJIMHBI (MOAY JISA)

7.1. Pexomenayemasi Jinteparypa

7.1.1. OcHoBHasi uTEpaTypa

ABTODBHIL, | 3arnaBue | W3znatenbcTBoO, | Pecypc
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ABTOpBI, 3araBue WznarensctBo, | Pecype
JI1.1 [ Moprynos A.B. DNEeKTPOHHBIE CUCTEMBI JOKYMEHTOO00pOTa: ydeOHOe TToco0me HoBocubupck : 9BC
(https://znanium.com/catalog/document?id=398049) HoBocubupckuii
rOCyJapCTBEHHBI
¥ TEXHUYECKUU
YHUBEPCHUTET
(HI'TY), 2020
JI1.2 | breixoBa T.A., JlokymeHTalmoHHOE 00OecTieueHue yIpaBIeHHUs Mocksa : OO0 9BC
Kysnenosa T. B., (1eonpOU3BOJICTBO): YIEOHOE MOCOOHe "HayuHo-
Cankuna JI. B. (https://znanium.com/catalog/document?id=437674) M3JaTeTbCKUI
uentp MHOPA-
M", 2024
JI1.3 | KazakeBuu T. A, JIoKyMeHTaMOHHOE 00eCTICUEeHHE YIPaBICHHS: YICOHUK U Mockaa : FOpaiir, 9bC
Txanuu A. W. MIPaKTUKYM JJIS CIIO 2024
(https://urait.ru/bcode/538470)
7.1.2. lonoJHUTeAbHAS TUTEPATypa
ABTODEI, 3arnmaBue WznarensctBo, | Pecypc
JI2.1 | Coxonora O. H., JlokyMeHTaIMOHHOE 00ecIedeHNe YIIPaBICHUs B OpraHU3aIlHHU: Mocksa:
Axumoukuna T. A. yueOHOe 1mocoOue /1 By30B KuoPyc, 2010
JI2.2 | Tlanacenko 1O. A. Jlenonpon3BoACTBO: JOKYMEHTAITMOHHOE 00eCTIeueHIe Mocksa: Puop,
yIpaBiieHus: yaeObHoe mocooue [2013]
JI2.3 | CnuBak B. A. JloxymeHTHpOBaHUE yIPABICHYECKOHN JCATEIBHOCTH CaHkKT-
(emompon3BocTBO): [yaeOHOE mocodue] [etepOypr [u
np.]: Tutep,
2010
JI2.4 | Bacakos M. U. JlokymeHTaLmoHHOE o0ecreueHne ynpasieHus (C OCHOBaMH Mockaa:
apXUBOBECHUS ): yIeOHOE mocoone KuoPyc, 2013
7.1.3. Metoguueckue pa3padoTku
ABTOpBI, 3arnaBue WznarensctBo, | Pecypc
JI3.1 | bapuxun A. b. Jlenonpon3BoICTBO U IOKYMEHTOOOOPOT: MPAKTUIECKOE Mockaa : 9BC
nocobue KunxHb1ii Mup,
(https://biblioclub.ru/index.php?page=book&id=89671) 2008
JI3.2 | Apacnanosa B. A. JIokyMeHTaMOHHOE 00eCTIeUeHHIE YIpaBICHHs: yIeOHO- Mocksa : Jlupexr 9BbC
MpakTUIecKoe mocobue: yaedHoe mocoodme -Menua, 2013
(https://biblioclub.ru/index.php?page=book&id=137706)
7.2. llepeyenn pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHHKALMOHHOI ceTn "UHTepHeT"

21 (1. Jlanb [DnexTpoHHBIH pecypc] : anekTpoHHO-Onbnmoteunas cucrema (OBC) / m3marenscrBo Jlanp. — URL:
http://e.lanbook.com/.

32 | VHuBepcuTeTcKas OMOIHoTEeKa OHIIAiH [ IIEeKTPOHHBIH pecype] : aneKTpoHHO-0nOmoTeynas cucrema (96C) / OO0
Jupexrmenua [TaGmummHT. —

URL.: http://biblioclub.ru/.

393 |IOpaiit [DnexTpoHHEIH pecypc] : anekTpoHHO-0nOnmoreunas cucrema (9BC) / m3garenscrso FOpaiit. — URL:
https://biblio-online.ru.

94 | eLIBRARY.RU [3nekTpoHHbIi pecype] : anekTpoHHas oubnmoreka / Hayd. anextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp.

25 |MHO®OPMUO [DnekTpoHHBIN pecypc] : IMeKTPOHHbIH CIIPaBOYHUK [00ecredeHrne BceX THIIOB 00pa30BaTEIbHBIX
YIpexICHUH HOPMAaTUBHBIMH, METOANIECKUMH, HAydHO-IPaKTUIeCKUMHU MaTepuanamu]. — URL:
http://www.informio.ru/.

7.3 Ilepevyenb nHGOPMAIHOHHBIX TEXHOJIOT Ui
7.3.1 IIporpammHoOe oGecrieyeHmne
LMS Moodle
Adobe Reader
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7.3.2 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHbBIE CUCTEMbI

1. Brepolis [DnexTponnslii pecypce] : [caiit] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (nata oOpareHus
28.08.2016)

2. East View Information Services [OnektponHsIit pecypc] : [caiiT] . — URL:
http://online.eastview.com/stat_login/index.jsp?enc=eng (nata obparmenus 28.08.2016)

3. Cambridge University Press [Dnextponnsrii pecypc] : [caiit] . — URL: http://journals.cambridge.org/action/login
(mata obpammenus 28.08.2016)

4. DnexkTpoHHas OubnanoTeuHast cucrtema «JlaHp» [DnexTponHbIl pecype] : [caiiT] . — URL: http://e.lanbook.com/
(mata o6parienus 28.08.2016)

5. VYHuBepcuterckas 6HONMOTeKa OHNaiH [D1eKkTpoHHBIH pecype] : [caift] . — URL: http://biblioclub.ru/ (nata
obpamenus 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Qnexrponnsrii pecype] : [caiit] . — URL: http://www.nber.org/
(mata obparenus 28.08.2016)

7. WHCTUTYT 3KOHOMHUKH MEPEXOHOT0 mepuona [DnekTpoHHsld pecype] : [caiT] . — URL: http://www.iet.ru/ (mata
obpammenns 28.08.2016)

8. Karanor ccbutok Ha Jrydiine SKOHOMHYECKHE pecypchl [DIeKTpoHHBIN pecypce] : [caiit] . — URL:

http://www.econline.h1.ru/ (mata o6parenus 28.08.2016)

9. MupkuH.Py. ®uHaHcOBas dNIEKTPOHHAsT OMOMHOTEKa [ DNeKTpoHHBIN pecype] : [caiT] . — URL:
http://mirkin.eufn.ru/ (nata obpamenus 28.08.2016)

10. IIpoekT nHCTUTYTa «DKOHOMUYECKAs LIKOJa» [DIeKTpoHHBIN pecype] : [caiT] . — URL:
http://www.economicus.ru/ (mata obpamenus 28.08.2016)

11. ®DenepanbHbI 00pa30BaTENbHBIN MOPTal. JKOHOMHUKA, COLMOIIOTHS, MEHEIKMEHT [DIeKTPOHHBIN pecypc] :
[caiit] . — URL: http://www.ecsocman.edu.ru/ (nata oopamenus 28.08.2016)

12. IeHTp 3KOHOMHYECKUX U (PMHAHCOBBIX UCCIENOBAHUI U pa3paboTok B Poccuiickoi 3KOHOMHUYECKOH HIKOTE
[DnexTponnslii pecype] : [caiit] . — URL: http://www.cefir.ru/ (gara obpamienus 28.08.2016)

CpencTBoM JOCTyHa K CUCTeMe COOCTBEHHBIX 3JIEKTPOHHBIX PECypCOB SIBIISieTCS calT Oubnuotexkn www.lib.csu.ru.
DJEKTPOHHBIH KaTaor 00eCIeyrBaeT MOJTHOE U OIIEPATHBHOE NPEACTABICHIE O OMOIMOTEYHOM (JOH/E, OBBIIIACT KaYECTBO
1 3¢ HEKTUBHOCTH MTOKCKa HHpOpMAIHH — 6osee 1,5 MITH. 3amucei.

1. DeKTPOHHBINA KaTasor. bubmuorpaduueckue 6a3pl TaHHBIX.

KHury, 31eKTpoHHBIE PeCypChl, TUCCEPTAIIUU U aBTOpedepaTsl.

2. OnexTpoHHas OHOIHOTEKA.

Wznanus Yenl'Y, YMK; nucceprauuu, 3ammiieHasie B coBeTax Yenl'Y,

pe3epBHBIE KOJUIEKITNH, (OH/T pEIKIX KHHAT.

3. PedepaTtuBHbIe
Baser nanneix MTHWUOH PAH, 6a3s1 nanasix BUHUTU.
4. ITonHOTEKCTOBBIE

bazer nannbIx quccepramnuit PI'B, cnpaBouno-npaBoBast cuctema Koncynsrantllnroc, HaydHast 31eKTpOoHHAs OnOIHOTEKa
elibrari.ru, moamucka Ha IOJHOTEKCTOBYIO KOJUICKIIUIO POCCHICKUX HAYIHBIX sKypHaioB (2011-2012, 133 HanmeHOBaHuUS),
Kosuiekims 6a3pl nanHbix kommannu EBSCO (12 tematndeckux bJ1); sxypHans! m3natenscts: Taylor&Francis, Sage

5. DJIEKTPOHHO-ONOIHOTEYHBIC CHCTEMBI

‘YHuBepcureTckas 6uMOInoTeKa oHJaiiH, aifdykc.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAYJISA)

JI1s1 yCIIenmHoro 0CBOCH!SI AUCIATUIMHEl HEOOXOIMMBI ayTUTOPHH IS IPOBEACHUS 3aHATHH JISKIMOHHOTO THUIIA,
CEMUHAPCKUX 3aHATUH, TPYIIIOBLIX U UHAUBUAYAIbHBIX KOHCYIbTALMN, TEKYIIEr0 KOHTPOJIA U IPOMEKYTOUHOM aTTeCTalluy,
a TakXKe MOMEIIEHHUS I CaMOCTOSATENbHOI paboThl. Bee ykazaHHbIE ayIUTOPUU U TIOMEIIEHHS IMEIOTCSA B HAIUYUH B
JIOCTaTOYHOM ITOJTHOM 00BbeMe ( B COOTBETCTBHH CO CTAHAAPTOM).
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Jlns ipoBeieHus 3aHATHI JTEKIIMOHHOTO THITA HMEIOTCS ayTNTOPHH C MYITBTHMETMHHBIM 000pyIoBaHHEM. TakOBEIX B
HucTuTyTe SKOHOMUKH OTpaciel, busHeca u anmuHucTpupoBanust Yenl'Y numeercs Tpu B 4-oM yueGHOM kopiryce (212, 205,
111) u ath B 8-om yuebHOM Kopryce (203, 310, 405, 407, 406). DT ayauTOPUH CHAOXKEHBI BCEMH HEOOXOMMbIMH
HabopaMH IEMOHCTPAIMOHHOTO 000PYIOBaHHS M yIeOHO-HATILSTHBIMA ITOCOOMSIMH, 00SCTICUNBAOIMMHI TEMAaTHYSCKUE
WIDTIOCTPATIHH.

Vmeercst OCTaTOYHOE KOJMYECTBO MIOMEIIEHHUH [T CAMOCTOSTENIFHOM paboTHI CTyIeHTOB. Aynutopui (ayn.217 4-oro
yaebHoro Kopiryca Uenl'Y, a Taxxke aya.207, 303 8-oro ygeOHOTO KOpITyca U MpodU.) CHaOXKEHBI KOMITBIOTEpaMH M BBIXO0M B
ceTh «HTepHET». Kaxkaplil CTyeHT MMeeT BO3MOXKHOCTD BBIXO/A B AJIEKTPOHHYIO OMOIHOTEKY, IPUYEM HE TOIBKO U3 CTEH
BVY3a, HO ¥ B JOMAIIIHUX YCIOBHUSX.

B ciiydae mpuMeHeHHs IpY 00YUeHUH TUCIMIUTHHBI QJIEKTPOHHOTO O0YUIEHHS, TUCTAHIIMOHHBIX 00pa30BaTeIbHBIX
TEXHOJIOTHH y MPEToIaBaTellsl ¥ CTYJCHTOB €CTh BBIXOJ] B JIMYHOM KabuHere BY3a u mocpencrsom cucremsl MS Teams
JUCTAHIIMOHHBIN (popMaT CBS3H SBIISIETCS BO3MOXKHBIM.

OcBoeHHe JUACHUTUIMHBI HWHBAJIAJIaMHU U JTUAMA C OTPaHUYCHHBIMU BO3MOKHOCTAMM 300POBbA OCYIIECTBIIACTCA C
HCIIOJIB30BAHUEM CPELICTB 06y‘~IeHI/IH O6IIICFO U CIICIUAJIbHOI'O Ha3HAYCHUA:

— JICKIIMOHHBIC ayIUTOPUN (yKa3aHHI>Ie anue) — MyHBTHMeﬂHﬁHOG O60pyI[OBaHI/Ie,; HUCTOYHUKHU IIUTAHUA TJIA
WHAUBUAYAJIBbHBIX TEXHUYCCKUX CPEICTB,

— ydeOHas ayAUTOPHS JUIA IPAKTUIECKHUX 3aHATHH (CEMHHAPOB) — MyIbTHMEAUITHOE 000pyAOBaHNE;

— ydeOHas ayIUTOPHS JUII CAMOCTOSITENbHOH paboTH — CTaHJapTHEIE pabovre MecTa ¢ IePCOHAIBHBIMUA KOMIIBIOTEPaMI;
pabouee MecTO ¢ MEPCOHATBHBIM KOMIBIOTEPOM, C IPOIPAMMOM 3KPAHHOTO JOCTYIA, IPOrPaMMOii SKPAHHOTO YBETHUYEHUS U
OpaiiJIeBCKIM JIHCIIIIEEM JUIsl CTYACHTOB C HApYIICHUSMH 3PCHHUSL.

B xaxnoit ayaAuTopuu, rac o6yqaforc;1 HWHBaJIUABI M JIMLa C OTPaAaHUYCHHBIMH BO3MOXKHOCTAMU 310POBbs, IIPECAYCMOTPEHO
COOTBETCTBYIOLICC KOJIMYCCTBO MECT IJIsd 06yanOHJHXCﬂ C y4€TOM Or’paHI/IquI/Iﬁ HX 310pOBbA.

B ydaebHbIe ayauTopun obecriedeH 0ecpensITCTBEHHbIH JOCTYII ATt 00yJaroInuXcsl HHBAJIHIOB M 00YJarOIIUXCS C
OTPaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI.

IepeueHs ciennanbHBIX TEXHHIECKUX CPEICTB OOYUCHHS JUT HHBAJINAOB U JIUI C OTPAHMYCHHBIMHA BO3MOXKHOCTSIMU
3/I0POBBS], UMEIONUXCS B PernoHaIsHOM yaeOHO-HAYTHOM LIEHTPE HHKIIIO3UBHOTO 0Opa3oBanus Uenl'Y:

— TudnoTexanveckas ayquTopus: THHIOTEXHIYECKUE CPENICTBA: OpaiiIeBCKUI KOMITBIOTED C TUCIUICEM B IPHHTEPOM,
TU(IOKOMITIEKC «UHTaromas MayHay, TeIEBU3HOHHOE YBEINIHBAIOIIEe YCTPOUCTBO, TH()IOMATHUTONBI KACCETHBIC U
urQpoBbIe TUKTOPOHBI; CIEHATIBHOE IPOrPAMMHOE 00eCIIeYeHHe: MporpaMma pedeBoil HaBurauun JAWS, pedesbie
CHHTE3aTOPHI («TOBOPSIIIAs MBIIIbY ), SKPAHHBIC JTYIHL.

— CypaoTtexHudeckas ayqutopus: paguokiacce “Coner-P”, mporpaMMupyeMsle CITyXOBbIE annapaTbl HHAUBHUIYaIbHOTO
TIOJB30BAHMS C YCTPOUCTBOM 33IaHHS PeKUMa pabOTHI Ha KOMITBIOTEpe, MHTepaKTUBHAS gocka ActiveBoard ¢ cucremoit
TOJIOCOBAHUS, aKYCTHUECCKUH YCIIIUTENb U KOJIOHKHU, MyIbTUMEIUHHBIA IPOEKTOP, TENEBH30D, BUICOMATHUTO(OH.

9. METOIUYECKHE YKA3AHUA JJIAA OBYYAIOIIUXCA 110 OCBOEHUIO JUCHUIIJIMHBI (MO Y JIS)

ITpakTHyeckas padoTa SBIAIOTCS CBUJICTEIIECTBOM TOTO, YTO CIYIIATETh OBJIAIEN MATEPHAIOM U YMEET KPaTKo U
JIOXOAYHMBO aHAJM3UPOBATh U U3JIaraTh BEIOpaHHYIO TeMy. [Iporiecc HOATOTOBKY M BBITIOIHEHHUS IIPAKTHUECKOH PabOTHI
SBJISIETCS OJHUM U3 TNIaBHBIX CHOCOOOB pa3BUTHUS B yUeOHOI MPaKTHKE Y CTyAEHTOB JIEMEHTOB yIpaBIEHYECKOMH
JIeATEILHOCTH; CYIIECTBCHHO BIIMSET HAa CAMOBOCIIUTAHHE CTYACHTOB KaK CHELHAINCTOB B 5)KOHOMUUYECKOH 00JIaCTH, TaK KaK
9TO SIBJIAETCS BaXKHBIM BUJIOM CaMOCTOSATEIIbHOW UHTENIEKTYalbHON JedaTelbHOCTH. OCHOBHOM 1IEIbIO IIPAKTUUECKUX
3aHATHi 0 KypCy «loKyMEHTUPOBAaHUE YIIPABICHUECKOH NeATEIbHOCTIY ABIACTCS 3aKpeIIeHHE, YCBOCHUE, YITyOJIeHHe
paciIMpeHye 3HaH||, IPUBUTHE HABBIKOB CAMOCTOSTENBHOM pabOThI, IPaMOTHOTO 0(OPMIIEHUS JOKYMEHTOB, IPHHSTHS
pelIeHni 1o BEI0OPY BapHaHTOB OpraHU3anuy 3 QEeKTHBHOTO JTOKYMEHT0000pOoTa Ha IPEANpUATHH. B mpakTukyme
OPTaHWYECKH COYETAIOTCS MAaTePHANIbl CEMHHAPCKUX U MPAKTHIECKUX 3aHATHH. B yueOHO-MeToandeckoe mocodue mo
MPOBEIECHUIO IPAKTUUECKUX 3aHATHH BKIIOUEHBI 00pa3Ibl JOKYMEHTOB, YTO MTO3BOJIUT HAYIUThCA CTYIEHTaM IPaMOTHO
COCTaBIISITh OCHOBHBIE JJOKYMEHTBI YIIPABJICHUSI Ha IpeArpusiTid. OCHOBHOE TpeOOBaHKE K NPAKTHYECKOIl paboTe - MOIHOTA
1 KOMITIEKCHOCTB OCBEIIEHHS IIOCTABJICHHOTO Bompoca. PaboTta 1oymkHa OBITH BBITOJIHEHA aKKypPaTHO, C IPHICKAHUEM,
JIOJDKEH OBITh COOIIONEH HAaydHBIH almnapaT, TO €CTh HaJI4YHe OITIaBIeHHs, 3aT0JIOBKOB B pa3/efiaX, IPaBUIBHOCTh CHOCOK,
Ha3BaHMH TaOJINL, PUCYHKOB, IPABUIILHOCTD BBINOJIHEHHUS PACUETOB U OTBETOB Ha IIOCTABJICHHBIC BONPOCHI, YKa3aHUS
JIUTEPaTypHBIX UICTOYHUKOB U T.J. [IpakTHUeckne 3a1aHusI COCTABICHBI B COOTBETCTBUH C Y4€OHBIM ITaHOM. O0s3aTeIbHBIM
YCJIOBUEM YCIIEIIHOTO BBIIOJHEHUS 3a1aHUS SIBILETCSA U3YUCHHUE OTHOCSINUXCSA K TEME 3aKOHOIATENbHbBIX U HHBIX
HOPMAaTHUBHBIX [IPABOBBIX OCHOB, PEMIAMEHTUPYIOIIUX PA3JIMUHbIC ACIIEKThl YKOHOMUKU OPraHU3alluy, a TAKKE MaTEpUalloB
COOTBETCTBYIOIIEH IIPAKTHKN OTEUECTBEHHBIX NPEANPUATHI U Oprann3annii. Beibop BapuaHTa 11t CTy/IeHTa ONpenensieTcs
npernoaBateneM. [Ipy BEIOTHEHNH TPaKTHUSCKUX 3aIaHUH CTYICHTaM IIeI1eco00pa3HO IPHICPKUBATECS CIICIYIOMIETO
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HOpSIIKA: - TOX00P M MpeIBapUTENEHOE TPOpaboTKa PEKOMEHIYeMOH yaeOHO! TNTEpaTyphl; - H3y9eHHE COOTBETCTBYIOMINX
pa3znenoB paboyei MpOorpaMMBl; - BBIMOJIHEHHE COOTBETCTBYIONINX 3aAaHuil. [IpakTudeckas paboTa BBIIOIHSAETCS
CTYAEHTaMH HHAMBUAYaIbHO UM HA MPAKTUUECKUX 3aHATUAX JJIS 3aKPEIUIEHUs [T0JIydeHHbIX TEOPETHUECKUX 3HaHuil. B
KaXJ0if TeMe NpeCTaBIIeH IIepeueHb pacCMaTPUBACMBIX BOTIPOCOB, IPUBECHBI 3aIaHHS TSI HHINBAAYAIEHOH paboTH,
KOTOPBIE TOJDKHBI OBITH BBITIOTHECHBL.

B mpornecce caMocTOATEN HON OATOTOBKY K 3aHATHUSM CTYIEHTHI JOJDKHBI HAWTH U U3Yy4YUTh HEOOXOAUMYIO
CIICIMATBHYIO IUTEPaTypy, 3aKOHOAATEIBHBIC aKTHI 1 CAMOCTOSTEIIFHO BHITTOJTHATH 33 aHUS.
CortacHO yueOHOMY IUTAHY CTY/ICHT JIOJDKEH BBITIOHUTE KOHKPETHBIC 3a/IaHUS 110 KaXIOH TeMe i OTBETUTH Ha
COOTBETCTBYIOIINE BONPOCHL. {115t oOecnieueHrs OJHO3HAYHOCTH TOJIKOBAHUS PE3yNIbTATOB BHIIIOJHEHHBIX 3aJaHH O
K0l TeMe, a 3HaYUT, yMEHbILIECHHUS BEPOSITHOCTH OIIMOKH ITPU IPOBEPKE PE3yNIbTATOB NPEIaraloTcs eAnHbIE IpaBuia
odopMITeHns pe3yabTaTOB. Pe3yabTaThl BEITOTHEHHBIX 3aJaHUH ClleyeT o(OpMIIATE B TUCHbMEHHOM Bue. Texymmit
KOHTPOJIb OCYIIECTBIICTCS MIPEHOoAaBaTeIeM B Hayasle 3aHATUS B TEICHIE OTBEICHHOTO BPEMEHH U CTABUT CBOCH IETBI0
OTpeNeNIUTh TOTOBHOCTh CTYAEHTA K BBIMOJIHEHHIO MPAKTHUECKUX 3a1aHuil. KOHTpOIb TeKyIMX 3HaHUH TPOBOAMUTCS Ha
3aHATHAX B pOpME YCTHOTO WIIM MUCEMEHHOTO ompoca. O0BEeKTaMH TEKYIIEro KOHTPOIIS TIPH U3ydeHUH
«/lokyMeHTaIMOHHOE 00eCIICYEeHHE YIIPABICHIECKOH AESTENEHOCTIY SBIISIOTCS: TIOCEIICHHE JICKIIUH; TOATOTOBKA
Ka4yecTBO BBIMOJIHEHHS MPAKTUIECKUX U CAMOCTOATENBHBIX 3aJaHui. Pe3yabTaThl TEKYIIETO KOHTPOJISI BIHSIIOT Ha PEHTHHT
cTyaeHTa. PyOesxHBIH KOHTPOJIb MPOBOJUTCS OCIIE N3YYSHHUS KaXKIOTO MOIYIS TUCIHUIUIAHBL: TECTHPOBAHHE, TPOBEACHIE
CEMHHAPOB M TPEHUHTOB, OJTOTOBKA IIPE3EHTAIIHH, BEIITOJTHEHHUE TEM, BRIHECECHHBIX Ha CAaMOCTOSTENbHOE n3ydeHune. [1pn
3TOM HCIIOB3YIOTCS HHPOPMAIIMOHHBIE TEXHOJIOTHH. L{eTh - BEISIBUTH ypOBEHb 3HAHUI CTYACHTOB I10 MaTepUaITy
W3Yy4EeHHOT'0 MOY/ISl JUCLUIUIMHBL. Pe3ynbTaThl pyOeKHOTO KOHTPOJIS BIUSIOT HAa UTOTOBBIM PEUTHHT CTYIEHTA.
B ciyuae nprMeHeHHs TIpH peaTi3anyy JUCIHIUIAHEI JIEKTPOHHOTO 00ydeHNs, AUCTaHIIMOHHBIX 00pa30BaTEeIbHBIX
TEXHOJIOTHH OOIIeHHE 00YIArOIMXCSI ¥ TPEHOAAaBATENS OCYIIECTBIISIETCS B PEKUME PEATEHOTO BPEMEHH (OHIANH-IEeKIUN
(BeOuHApBI), 4aThI, BUACO-KOH(GEPEHINU U Ap.) WX OTJIOKEHHOTO BpeMEHH (CUCTeMa AUCTaHIMOHHOTO oOyueHus Moodle,
MSOffice365, hopymbl, 37eKTpOHHAS ITOYTA H AP.).
Borbiryro gacTs BpeMeHH 00yJalonIuecs CaMoCTOSATENbHO PaboTAaIOT ¢ yaeOHO-METOANIECKIMH MaTepraiaMu. CTyIeHTHI
MMEIOT BO3MOXXHOCTh KOHCYJIBTHPOBATHCS C IIPEHOAaBaTENIEM II0 BCEM BOIIPOCAM, BOSHUKAOIIUM B X0/I€ CAMOCTOSATEIBHON
paboThI MOCPEICTBOM JIEKTPOHHOM MOYTHI, COLUANBHBIX CeTel U T.II.
Joctyn oOydarorierocst K y4eOHBIM pecypcaM B peXKUMe OTIIOKEHHOTO BPEMEHH, CAMOCTOSATEIIBHON paboTHI
OCYIIECTBIISETCS Yepe3 ceTh IHTepHeT B yIOOHOM IS HEro MecTe, BpeMEHH U TeMITe.
[Tpu oOyueHnn U1 C OTPaHUYEHHBIMHA BO3MOXXHOCTSAMU 310POBBS 2JIEKTPOHHOE O0ydeHHE, TUCTAHIIMOHHbBIE
00pazoBaTeNbHBIC TEXHOJIOTHH MPEIyCMaTPHBAIOT BOBMOXKHOCTH IIpUeMa-Tiepeiayi HH(POPMAIUY B JOCTYITHBIX JUIS HUX
dbopmax.
Peanmsanust qUCIUIUIMHGI ¢ TPUMEHEHHUEM 3JIEKTPOHHOTO 00yJeHHs, TUCTAaHIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH (aee
— 20, I0T) ocymectBisiercss Ha ocHOBaHUH «Il0J0XKeHuUs 0 pealn3ali OCHOBHBIX U JOTIOJHUTEIBHBIX 00pa30BaTeIbHbBIX
MporpamMM C IPUMEHEHHEM JJIEKTPOHHOTO 00yJeHHUS M INCTAaHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHI B (heepaTIbHOM
TOCYIapCTBEHHOM OIOIPKETHOM 00pa30BaTEIbHOM YUPEXKICHUH BRICIIETO 00pa3oBaHms «UesIOMHCKUH rocynapCcTBEHHbIH
yHUBEpCHUTETY», «I10710kKEHUs 0 MOpsIKe 3aueTa 00yJIalomUMHICS IO OCHOBHBIM MTPO(HeCCHOHATIbHBIM 00pa30BaTeIbHBIM
mporpaMMam Bhiciiero oopasoBanus B ®I'6OY BO «HUenl V» pe3ynbTaToB OCBOCHHUS B OPTraHU3AIUAX, OCYIIECTBISIONINX
00pa3zoBaTENBHYIO AEATEILHOCTD, YICOHBIX ITPEIMETOB, KYPCOB, AUCIUIUTHH (MOIYIeH), IPaKTHK, TOTTOITHUTEIBHBIX
00pa3zoBaTeNbHBIX IPOTPAMM» IIOCPEACTBOM IEKTPOHHOI HHPOPMaMOHHO-00pa3oBaTensHON cpensl PI'BOY BO
«Henl'V». B uckirouuTeNnbHbIX cinydasx (hopc-Maxop U T.I.) IpU pealn3au 00pa3oBaTeNbHON AITETLHOCTH C
npumeHeHueM D0, JIOT Moryr mpuMeHATh KOMITIOHSHTHI, He BXOJIAIINE B TIEPEUCHB HJICKTPOHHON MH()OPMATHOHHO-
00pa3oBaTeNBHOM CpeIbL.

10. CHEIIMAJIBHBIE YCJIOBUS OCBOEHUSA JTUCIUITIJINHBI OBYYAIOIIUMHUCH C
HHBAJIMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKHOCTAMMU 310POBbA

OcBoenne JUCHUIUIMHBL HWHBAJIWAAMU W JIMOAMU C OIPAaHUYCHHBIMHM BO3MOXHOCTSAMU 3J0POBbS  OCYIIECTBIIACTCA C
UCIIONIb30BAaHNEM CIELHMAIBHBIX TEXHHYECKHX CPEICTB M HMH(OPMALMOHHBIX TEXHOJIOTHH, NpeIocTaBiseMblX PecypcHbIM
y‘IC6HO-M€TO}II/I‘{€CKI/IM HEHTPOM I10 06yqum0 HWHBAJIMAOB U JIHMI C OTPAHUYCHHBIMHU BO3MOKHOCTAMU 300POBbBSI YenlV 1o
3ampocy oOydatomierocs (MOOWIIBHBIC CIICIMANBHBIC TEXHHYECKHE CPEACTBAa JUIS JIMIl C HApYIICHUSIMH 3pEHHA H C
HapyIIeHHEM CITyXa, aCCUCTUBHbIE HH(POPMALIMOHHBIE TEXHOIOTUH ).

ITpn HeoOXoaMMoOcCTH Ul OOYJAIOMIMXCS C HAPYIICHUSIMH 3pEHHS Ha pabOdMX MecTax Ul MPOBEICHUS IPAKTHUECKUX HWIIH
JTa00paTOPHBIX 3aHATHI YCTaHABIMBACTCS CIELMAIBHOE MpOrpaMMHOe obOecredeHune (IporpaMma pedeBOl HaBHTalHH,
pedeBble CHHTE3aTOPHI, SKPAHHbIE JIYIIb).

B yueOHble aymuropuu obecreunBaeTCs OCCHPENSATCTBEHHBIH JOCTYNm A OOYJalOmMXCS € WHBAJIMJHOCTBIO U C
OTPaAaHUYCHHBIMH BO3MOKHOCTSAMHU 3O0POBbBA. B Ka){caoﬁ ayauTopuu, ruac O6yan0TCH HWHBAJIMABI U JiMlla C OrpaHWUYCHHBIMU
BO3MOXXHOCTSIMH ~ 3/I0POBbs, IPEIYyCMATPUBACTCSI COOTBETCTBYIOLIEE KOJMYECTBO MeECT JUisi OOydarolMXcs C y4eToM
HapyLEeHUH UX 340pPOBbsl.

© ®I'BOY BO «Henl'V»




YUIPECKACHUE BBICIICTO O6pa30BaHHﬂ

MUMWHOBPHAYKHM POCCHUU
@) DenepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHel " JloKyMEeHTaIMOHHOE 00eCTIeUeHNEe YIPaBICHIECKOH AesITeIbHOCTH 110
HaIpaBJICHUIO MOATOTOBKH (crenuanbrocti) 38.03.02 "Menemkment" HanpanieHHOCTH (ipoduio) [IpoekTHOE crp. 15
ynpasienue u 6uznec-crparerud @I'bOY BO «Uenl'Y»

Jis OCBOGHUS JVCIUIUTUHBI WHBANIUIAM W JIMIAM C OTPaHUYEHHBIMH BO3MOXXHOCTSMH 3JIOPOBbBS MPENOCTABISIETCST TOCTYI K
MEYaTHBIM HMCTOYHHMKAM, MMEIOIMMCs B HaydHol Oubinmorexke YenlV, ¢ mOMOIIBIO ClENMAJIbHBIX TEXHHUYECKUX CPEICTB;
JIOCTYIT C MOMOIIBIO CHEHAIBHBIX TEXHUYECKUX W MPOTPAMMHBIX CPEIICTB K AJIEKTPOHHBIM HMCTOYHUKAM, MPEJCTABICHHBIM B
(hopMe 21eKTpOHHOTO TOKyMEHTa B (hoH e HayaHOU OnbmmoTekn Yenl'Y win 21eKTpOHHO-ONOIMOTEIHBIX CUCTEMAX.
Y4eOHO-MeTOIMYeCKue MaTepHaibl Uil OOYJaroMIMXCS M3 YHCIa WHBAIHIOB WM JIUI] C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMH
3I0pPOBbsl MPEOCTABISAOTCS B (opMax, aZanTUPOBAHHBIX K OTPAaHUYCHUSM HUX 3I0POBbSI U OCOOCHHOCTSIM BOCIIPHUSITHS
nHpOpMannH.

Jis MHBANHMIOB W JIUII C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBBSI OCBOCHWE JHMCIUILIMHBI MOXET OBITh YaCTUYHO WU
MOJTHOCTBIO OCYIIECTBIICHO C MCIIOIB30BAHUEM TUCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTHH.

[Ipr mpoBeAeHUH MPOMEKYTOUHOW ATTECTAllMU IO JUCIMIUIMHE OOYJArOMIMMCS C WHBAIMAHOCTBIO M C OrpaHHMYCHHBIMHU
BO3MOYKHOCTSIMH 37I0POBBsI 00ECIIEUMBACTCS MO WX 3asBJICHUIO TPEIOCTABICHUE B JIOCTYMHON (hopMe B 3aBHCHMOCTH OT HX
WHIWBUAYATbHBIX OCOOCHHOCTEH HMHCTPYKIMH O TMOPSAKE MPOBENEHHS MPOMEXKYTOYHOH aTTECTAllMH, OLEHOYHBIX CPEICTB H
BO3MOKHOCTH OTBETOB Ha 3a/aHusl (IMCbMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIbIOTEpEe, MUCbMEHHO Ipudrom bpaiins, ¢
WCIIOJIb30BaHNEM YCIIYT aCCUCTEHTa, YCTHO).

[Ipu mpoBeneHNU TPOLEAYPHI OIEHUBAHUS PE3YIHTATOB OOYUEHUS WHBAIUIOB W JIUI C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH
3M0pOBbS TPEAYCMATPUBAETCS HCIONb30BaHUE MpeAocTaBleHHBIX YenlY wuiau coOCTBEHHBIX TEXHHYECKHX CpPEACTB,
HEOOXOJUMBIX WM B CBfA3M C WX WHAMBUAYAJIbHBIMH OCOOCHHOCTAMH. I[IpH HEOOXOMUMOCTH HWHBAIUAAM M JIHIAM C
OTPaHUYCHHBIMA BO3MOXKHOCTSIMH 37I0POBbSI TIPEIOCTABIISCTCS OTOJHUTEIBHOS BPEMs JJIsl IMOJATOTOBKM OTBETA Ha 3aJIaHUs,
MpoIneaypa OLEHUBAHUS PE3YIbTATOB O0YUSHHUS IO AUCIHUIIIMHE MOXKET MPOBOAUTHCS B HECKOJIBKO ITATOB.
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