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1. IEJIX OCBOEHUA N CHUIIJINHBI

OcBoecHue KOMHCTCHHHP‘I, HCO6XOI[I/IMI)IX JJIL TOATOTOBKU YITPABJICHYCCKUX KaJAPOB, BJIAJCIOIINX Teopneﬁ u HpaKTPIKOﬁ
Opranu3an JOKYMEHTAIITMOHHOTO obecmeueHus YIIpaBJICHUA Ha OCHOBC PAllMOHAJIBHBIX, HAYTHO 000CHOBaHHBIX
IMPUHOUIIOB U METOAOB €TI0 COBCPIICHCTBOBAHUA.

3amayaMu IUCIMIUTMHEL «/JoOKyMeHTallmoHHOE 00ecTieueHe YpaBIeHUECKON A TEIbHOCTI SIBIISIOTCS:

1) OCBOCHHE COBPEMEHHBIX METOMOB M TEXHOJIOTHH 00pabOTKM JOKyMEHTOB HAa OCHOBE HCIOIB30BaHUS CPEACTB
OpPraHU3alMOHHON ¥ BBIYUCIUTENBHON TEXHUKHY;

2) BBISIBJICHHE CBOEOOPa3usi OpraHU3aluy paboThl C JOKyMEHTaMH B 3aBUCUMOCTU OT Pa3BUTHS TOCYJapCTBEHHOTO
anmnapara ynpaBlICHUs;

3) COCTaBJIEHHE MTPOEKTOB OCHOBHBIX JOKYMEHTOB YIIPABJIEHUSI B COOTBETCTBHU C TPEOOBAHUSAMH K UX O(OPMIIEHUIO;
4) YMEHHE OPraHH30BaTh CIYKOy MOKYMEHTaIlHOHHOTO OOECTedeHMs YIpaBICHUS U paboTy ee COTPYIHHKOB B

YUPECKACHUHN, OpraHUu3allvii U Ha NPCATIPUATUHA.

2. MECTO JUCIIUITIJIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: K.M.03.06

2.1 TpeOoBaHus K NPEABAPUTEIbLHOI IOAT0TOBKE 00y4al01erocs:

WHocTpaHHBIN SI3BIK

[IpaBoBeneHue

2.2 IMCHMILTHHBI M PAKTUKH, 11 KOTOPBIX OCBOECHUE TAHHOI JUCHHILITMHBI (MOYJIs1) HEOOXOIHMO KaK
NpealIecTByIoee:

Wzydenune AUCHUILTHHEI SBISETCS OCHOBOM JalbHeHIIero u3ydeHus Kypea "busnec-koMMyHUKauu'", a Takxke
copMHPOBaHHBIC KOMIIETEHIUH OYIYT 3aKPEIUIATHCS HA IIPAKTHUKE 0 MOIY4EHUIO TPOPECCHOHANBHBIX YMEHUH U OIIbITa
npoecCHOHANBHON NESTENbHOCTH

JIGJ'IOBBIC KOMMYHHKaIIUH

YnpaBieHue 4eoBeYeCKUMH pecypcamMmu

VYipapieHue npoeKkTaMu

HpCH,E[I/IHJ'IOMHaﬂ IIpaKTUKa

Texnonorngeckas (IPOEKTHO-TEXHOJIOTHYECKAsT) PAKTHKA 2

[IpaBoBenenue

3. KOMIIETEHIIMY OBYYAIOILIETOCSl, ®OPMHUPYEMBIE B PE3YJIETATE OCBOEHUSI JMCLIIMILINHBI
(MOAY.JIS)

YK-4: CniocodeH ocylmecTB/IATH Je10BYI0 KOMMYHMKALIMIO B YCTHOH U NHCbMEHHOH (pOpMax Ha rocy1apCcTBEeHHOM
si3bIKe Poccuiickoii @enepanum 1 HHOCTPAHHOM(bBIX) A3bIKE(aX)

3HaTh:

Nmeer npencrapnenre o MpaBuiiaX U MPUHINTIAX JETOBOW YCTHOW U MIUChbMEHHOW KOMMYHHUKAIUH HA TOCYIapCTBEHHOM
si3pIke Poccuiickoii @enepanyy 1 nHOCTPaHHOM(BIX) sI3bIKE(axX)

YMmers:

JleMOHCTpUpYyeT yMEHHE OCYIIECTBIATH JET0BYI0O KOMMYHHKAIIUIO B YCTHON M MMCHbMEHHOM (hopMax, HCIONb30BaTh METOMBI
U HaBBIKU JIEIOBOTO OOLIEHUS

Baanernb:

Vmeer HaBBIKH JEITOBOTO OOIICHUS Ha TOCYIapCTBEHHOM s3bIke Poccuiickoit denepanny 1 mHOCTpaHHOM(BIX) sI3bIKE(aX)

ITK-6: CnnocodeH pyKkoOBOAUTH NOATOTOBKOIl NPOEKTOB TEKYIHUX IJIAHOB CTPYKTYPHBIX MOAPAa3AeJIeHuH,
OCYIIeCTBJIATh TEKYIIHIi U HTOrOBbI KOHTPOJIb, FTOTOBHTh 0TYETHI 0 MPO/IeJIAHHOI padoTe

3HaTh:

JleMOHCTpHpYeT 3HaHHUS O MOPSIKE COCTABICHHUS U MPaBMUiIaX 0(pOPMIICHHS MPOSKTOB TEKYIIHNX INIAHOB CTPYKTYPHBIX
HOJpa3ACNICHN, OCYIECTBIATh TEKYIIUH 1 HTOTOBBIH KOHTPOJIb, TOTOBUTH OTUYETHI O MIPOJAEIAaHHON paboTe

YMmers:

OCYHICCTBJIATH KOHTPOJIb, YMECT UCHOJIb30BATh HOPMATUBHO-IPABOBBIC TOKYMCEHTHI 110 JOKYMECHTUPOBAHUIO
ynpaBnquecxoﬁ ACATCIIbHOCTU, COCTABJIATL OCHOBHBIC YIIPABJICHYCCKUE JOKYMEHTDI, COCTABJIATH OTYETHI
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Baanernb:

OCHOBHBIMH TEXHOJIOTHSAMH, METOAAaMH, CITIOCO0aMH M CPEICTBAMHU TIOTyICHHS, XpaHEHHS, ITepepaboTKn
JIOKyMEHTHPOBaHHOW MH(OpMALIUH

IIK-8: CnocodeH pery,inpoBaTh U KOHTPOJHPOBATH Mpoinecc GopMUPOBAHNS HOPMATHBHO-METOANYECKOI 0a3bI U
JAOKYMEHTOB B chepe IVIAHUPOBAHUS, HCII0Ib30BATh HH()OPMaLMOHHbIE TEXHOJIOTHH /151 00padoTKH pe3y/1bTaTOB
MJIAHOBOI IeSITeTbHOCTH, 00ecieunBaTh (POPMHUPOBAHME U 00palleHle J0KYMEHTOB

3HaTh:

HOPMaTHBHO-METOAMYECKYIO 0a3y M JOKYMEHTOB B cepe ITaHNPOBaHUsI, HHPOPMAIMOHHBIE TEXHOJIOTHH JIJIs1 00paboTKU
pe3ynbTaToB IIAHOBOM 1€ TENIbHOCTH

YMmers:

perynupoBaTh ¥ KOHTPOJIUPOBATH Hpoliece GOpMHUPOBAHUS HOPMATHBHO-METOINYECKOM 0a3bl U TOKYMEHTOB B cdepe
[UIAHUPOBAHUSI, UCIIOIb30BaTh HH()OPMAIIMOHHbIE TEXHOJIOTHH JUIsi 06pabOTKH PE3yJIbTATOB IJIAHOBOM JEATENLHOCTH,
obecrieunBaTh OPMHUPOBAHUE U OOpAIICHUE JOKYMEHTOB

Baanern:

HaBBIKAMU pa0OTHI ¢ THHOPMAIIMOHHBIMH TEXHOJIOTHUSAMHE JUIT 00pabOTKH pe3ylIbTaTOB TUIAHOBOH NIESITETBHOCTH, HAaBBIKAMH
(hopMupoBaHHs U 0OpalIeHNs] JOKYMEHTOB

oOuIMMy HaBBIKAMH PabOoTHI ¢ JOKyMEHTaMH;

- HaBbIKAaMH O(OPMJICHUST KOHKPETHBIX BHJIOB JOKYMEHTOB.

HaBBIKAMHU pa0OTHI C KOMIIBIOTEPOM KaK CPEICTBOM YIPABICHUS JOKYMEHTHPOBaHHBIMU IMMOTOKaMHU HH(OpPMAIHH, pabOThI C
JIOKYMEHTHPOBaHHOW MH(OpMaLUeil B TI00aJbHBIX KOMITBIOTEPHBIX CETSAX, padOTH C AaBTOMAaTH3UPOBAHHBIMU CHCTEMaMHU
VIIPABJICHHUS TOKYMEHTHPOBAHHOM HH(pOPMALIEH T IPUHITHS OTIEPATUBHBIX YIPABICHUYCCKUX PEIICHUH U MPEACTABICHHUS
HX YKOHOMHUYECKHUX 000CHOBAHUIMA

B pe3yjibTaTe 0OCBOCHUS TUCHUILINHBI oﬁyqamumﬁcn JOJIKCH

3.1 |3narn:

3.1.1 | - Mmeer npencrapiaeHue o npaBuilax U MPUHLIUIAX AENOBOM YCTHOM U MMCbMEHHONM KOMMYHUKAIUK Ha
rocynapcTBeHHOM si3bike Poccuiickoiit denepannu 1 ”HOCTpaHHOM(BIX) sI3bIKE(aX)

3.1.2 |- leMOHCTpHpYeT 3HAHUS O MOPSIKE COCTABICHUS U MPaBmIaX 0()OPMIICHHUS IPOEKTOB TEKYIIUX IIIAHOB
CTPYKTYPHBIX [10Jpa3/ieJIeHHH, OCYIIECTBISITh TEKYIHHA M UTOTOBBIN KOHTPOJIb, TOTOBUTH OTYETHI O
HpOJIENaHHOH paboTe
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3.14

3.2 | YMmeTh:

3.2.1 | -deMOHCTpUpYET YMEHHE OCYILECTBIATH ACIOBYI0 KOMMYHHUKAIIMIO B YCTHON M MUCbMEHHOH popmax,
UCIOJIL30BaTh METOIbI U HaBBIKM JIETIOBOTO OOLICHHUS:

3.2.2 | -oCyIIEeCTBIATh KOHTPOJIb, YMEET UCIIOIb30BaTh HOPMATUBHO-TIPABOBBIE JOKYMEHTHI O TOKYMEHTHPOBAHHIO
YIPABJICHYECKOH AEATEIBHOCTH, COCTABIIATS OCHOBHBIE YIIPABICHYECKUE JOKYMEHTBI, COCTaBJIATh OTYETHI ;

3.2.3 | perynupoBaTh U KOHTPOIMPOBATH Tpoliecc GOpMUPOBAHUS HOPMATUBHO-METOAUUYECKOH Oa3bl M JOKYMEHTOB B
cdepe MIaHUPOBAHS, HCIOIB30BaTh HH(POPMAIIMOHHBIE -TEXHOJIOTHH [UI 00pabOTKH Pe3ylbTaToOB IUNITAHOBOH
JeATeIbHOCTH, 00ecIeunBaTh (JOPMUPOBAHUE U OOpaIieHne JOKyMEHTOB

3.3 | Baagern:

3.3.1 | ImMeeT HaBBIKM JIEJIOBOTO OOIIEHNMS HA TOCYIapCTBEHHOM s3bIke Poccniickoit @enepariiiv 1 ”HOCTpaHHOM(BIX)
SI3BIKE(aX):

3.3.2 | - OCHOBHBIMH TEXHOJIOTHSAMH, METOAAMH, CITIOCOOAMH H CPEJICTBAMH TIOTyIeHHUS, XPAaHEHHS, TepepaboTKn
JOKyMEHTHPOBaHHON HH(OPMAIIH;

3.3.3 | - oOmuMu HaBEIKAMHU PabOTHI C JOKYMEHTAMH;

3.3.4 | - HaBBIKaMH 0()OPMIICHHSI KOHKPETHBIX BHJOB JIOKYMEHTOB.

3.3.5 | HaBbIKaMHu pabOTHI C KOMITBIOTEPOM KaK CPEIICTBOM YIIPABICHHS JOKYMEHTHPOBAHHBIMH IIOTOKAMH
uH(popManuy, paboTHl ¢ JOKYyMEHTHPOBAaHHON HH(pOPMAITHEH B II100aNbHBIX KOMIBIOTEPHBIX CETAX, pabOTHI C
ABTOMaTHU3MPOBAHHBIMU CHCTEMaMH YIPaBJICHHs JOKyMEHTHPOBAHHOH MH(pOpManUeit 1JIst HPUHSTHS
OIIEpPATHBHBIX YIPABICHUECKUX PEIICHUHN 1 IIPEICTaBICHHUS HX S KOHOMUYECKUX 000CHOBaHUI
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4. OFBbEM JUCLUIIVIMHBI (MO Y JIsI)
OOwas TpyaoeMKocTb 43ET
YacoB 1o y4eOHOMY IIaHy : 144 Bunbl koHTpONIS B cemecTpax:
B TOM YHCIIE
ayAUTOPHBIE 3aHATHS : 48 9K3aMeHbI |
caMocTosiTeNbHas paboTa : 56,7
4acoB Ha KOHTPOJIb : 36
KOHTaKkTHas pabora: 51,3
UKP: 3,3
5. CTPYKTYPA U COAEPKAHUME JUCLHHUIIIMHbBI (MOAY.JIST)
Kon HaunmeHoBaHue pa3/1e/ioB U TeM /BU/A 3aHATHA/ Cemecrt | Hacos Jluteparypa
3aHATH p / Kype
Pa3znen 1. /lesionpon3BoACTBO — OCHOBA TeXHOJOTHHU YIPABJICHHS
1.1 Crayx6a TOKyMEHTAI[HOHHOTO 00eCedeH s YIIPaBIeHH: 3a/1a4H, 1 2 JI1.1J11.2
GbyHKUIUH, cTpyKTYpa. /JIek/ JI1.3J12.1
J12.2J13.1
313233
1.2 Ananu3 1 BBIBICHHE TIpoOiieM B pabote ciryx0s1 IOV ; mpumeHeHue 1 2 JI1.1 JI11.2
COBpPEMEHHBIX TEXHOJIOTUH U METOAMK Il COBEPLICHCTBOBAHUS pabOThI JI1.3J12.1
cyx0b1 JIOY B opraHu3amisix, yIpeKACHUIX U Ha npennpuatusx /T1p/ JI2.2J13.1
31035
1.3 JEJIOITPONU3BO/ICTBO, ET'O 3AKOHOATEJIBHOE 1 1 23,7 JI1.1J11.2
HOPMATMBHO-METOJWYECKOE PEI'YJINPOBAHUE JI1.3J12.1
OPI'AHU3ALIMA AEJIOITPOU3BOACTBEHHOI'O JI2.2J13.1
OBCIJIYKBAHU A 313233 54 35
IMOJIOXKEHUE O CIIYXKXBE OEJIOITPOU3BOJCTBA
JOJDKHOCTHBIE MHCTPYKIINN WHCTPYKIUA 11O
JEJIOITPOU3BO/CTBY OPTAHM3ALINA PABOUYUX MECT
/Cp/
1.4 Texymwmii konTpoas /MKP/ 1 0,9 JIT.1JI1.2
JI1.3J12.1
J12.2J13.1
3132335435
Pa3gen 2. OcHOBHBIC JOKYMEHTHI ynpaBjieHusi. TpeGopanus k
o¢opMIIEHHIO0, TEXHOJIOTHSA CO3JAHUS JOKYMEHTOB
2.1 YrpapneH4eckuil TOKyMeHT: GyHKIuY, ropuandeckas cuna. Y C/I /Jlex/ 1 2 JI1.1 J11.2
JI1.3J12.1
J12.2J13.1
013233
2.2 Krnaccudpukanus, yauduxanus 1 CTaHIAPTH3ALMS YIPABICHYCCKUX 1 2 JI1.1J11.2
TIOKYMeHTOB /JIex/ JI1.3712.1
J12.2J13.1
013233
23 [IpaBuia opopmiieHHs PEKBU3UTOB JOKYMEHTOB /JIek/ 1 4 JI.1J11.2
JI1.3J12.1
J12.2J13.1
0135
2.4 Nzydenune peKBU3UTOB JOKYMEHTOB M COCTaBIIEHHE OJAHKOB 1 2 JI1.1J11.2
nokymenToB /IIp/ JI1.3712.1
J12.2J13.1
D4 35
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2.5 OcobenHocTy 0(hOpMIIEHHSI CIPABOYHO - HHHOPMAITHOHHBIX 1 2 JI.1J11.2
noxymenToB /ITp/ JI1.3J12.1
J12.2J13.1
34 35
2.6 OcobenHOCTH 0POPMIICHHS IPOTOKOJIOB TIOTHON M KPaTKOH (OPMEI 1 4 JI1.1J11.2
(menmoBas urpa) /Ilp/ JI1.3J12.1
J12.2J13.1
34 35
2.7 OcobeHHocTH 0(hOPMIIEHHSI OPTaHU3AIMOHHO - PACTIOPSUTEIEHBIX 1 4 JIT.1JI1.2
nokymenToB /IIp/ JI1.3712.1
J12.2J13.1
34 35
2.8 Oco6eHHOCTH 0(hOPMIIEHHSI KOMMEPYECKOH JOKYMEHTAITUH IO 1 2 JIL.1J11.2
3aKITIOYEHHIO U UCTIOJIHEHHIO ToroBopa /IIp/ JI1.3J12.1
J12.2J13.1
34 35
2.9 OCOOCHHOCTH perucTpanuu TokymeHToB /T1p/ 1 2 JIT.1JI1.2
JI1.3712.1
J12.2J13.1
34 35
2.10 | OcobenHocTH 0pOpMIICHHUS JOKYMEHTOB IO JHYHOMY coctaBy /IIp/ 1 6 JI.1J11.2
JI1.3712.1
J12.2J13.1
34 35
2.11 |TPEBOBAHIA K O®POPMJIEHUIO JOKYMEHTOB 1 15 JI1.1J11.2
BJIAHK JOKYMEHTA JI1.3712.1
MNOPAAOK AAPECOBAHUA J12.2J13.1
COI'JTACOBAHUE, IIOAITMCAHUE U YTBEPXXKIEHUE 313233 54 55
JOKYMEHTA
OTMETKU HA JOKYMEHTE
/Cp/
2.12 | Texyumii kouTpois /UKP/ 1 0,2 JI1.1J11.2
JI1.3J12.1
JI2.2713.1
Pa3gen 3. O0mue npuHUMIBI 1 METOAUYECKHE OCHOBBI OPraHU3ALMH
JOKYMEHT0000poTa
3.1 Opranu3anus paboTh ¢ JoKkyMeHTamH /JIex/ 1 2 JI1.1 J11.2
JI1.3J12.1
JI2.2713.1 J13.2
212233
32 Asroput™ 00paboTKu goKyMeHTarmu /JIex/ 1 2 JI.1J11.2
JI1.3J12.1
JI2.2713.1
21
33 PETUCTPALIMS JOKYMEHTOB 1 2 JI1.1J11.2
KOHTPO/JIb 3A UCTIOJIHEHMEM JJOKYMEHTOB JI1.3J12.1
NHOOPMAILIMOHHO-CITIPABOYHAS PABOTA JI2.2713.1
OTIIPABKA IOKYMEHTOB 21
/JTex/
34 O06paboTKa, CHCTEMATH3aIUs U XpaHEHHE TOKYMEHTOB (SKCKYPCHS B 1 4 JI1.1 J11.2
apxus) /IIp/ JI1.3J12.1
JI2.2713.1
35
35 [IpaBuna BeneHus U XpaHEHHUS TPYAOBBIX KHUKEK, H3TOTOBJICHHSI OJIAHKOB 1 4 JI1.1 J11.2
TPYAOBOH KHIKKH U obecniedeHust UMK pabotonateneit /I1p/ JI1.3J12.1
JI2.2713.1
21323335
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3.6 O6paboTka, cucremMaTu3anus U XpaneHue JokyMmeHToB /Cp/ 1 18 JI.1J11.2
JI1.3712.1
J12.2713.1

51523354055

3.7 Texymwmii koHTpOIH /MKP/ 1 0,2 JIT.1JI1.2
JI1.3J12.1
J12.2J13.1

3.8 Koncynpramus /MKP/ 1 2 JIL.1 J11.2
JI1.3J12.1
J12.2J13.1

6. POHJ]I OIEHOYHbBIX CPEJCTB

6.1. IlepeueHb BU/IOB OLEHOYHBIX CPEACTB

CeMHHap
TecT

mpakTHyeckas pabora
TPEHUHT

6.2. TunmoBbIe KOHTPOJBbHBIC 3aIaHUA U HHBIC MaTECpUAJIbI AJIS TeKymeﬁ aTTeCTallun

Moayis 1. JIenonpou3BoICTBO — OCHOBA TEXHOJIOTHH YIIPABICHHS
Tema. Cemunapckoe 3ausaTue: «Ciayxoa JOY»

Lenu: popMupoBaHUe CIIOCOOHOCTU OCYIIECTBIATH MOUCK HH(POPMAIIHUH 10 MTOIYYCHHOMY 3aJaHUIO, CIIOCOOHOCTH
HaXOJHUTh ONTHMAaJIbHEIC OPraHM3alNOHHO-YIIPABICHYECKHE PEIICHNS, OCYIIECTBIATE COOp M aHAIN3 HH(POPMAIIHOHHBIX
JTAHHBIX YMEHHE OPTaHH30BaTh CIyXK0y JOKyMEHTAIHOHHOTO 00ECIEYEHH YIIPABICHH U PabOTy €€ COTPYIHUKOB B
YIPEXICHUH, OPraHU3alMK U Ha TIPEANPUATHH, IPOBECTH aHAIN3 U BBISIBIEHHE po0ieM B paboTe CITyKObl
JIOKYMEHTaIIMOHHOTO 00eCIICUCHHSI YIIPAaBIICHIUS B OPraHU3aIiH; IPUMEHEHHE COBPEMEHHBIX TEXHOIOTHH M METOIUK IS
COBEPIICHCTBOBAHMUS pabOTHI CIyKOBI TOKYMEHTAIIMOHHOTO 00ECIICUeHNUS YIPABICHUS B OPTAaHN3AINAX, YIPSKICHNAX U Ha
OPEANPHUITUSX.

3aganue 1. 3yants cTpykTypsI ciayx6 JJOY

3aganue 2. OnucaTs CTPYKTYpy ciry:k0b61 IOY B KOHKPETHOH OpraHu3auu

3ananue 3. O3HAKOMUTBCA C TUTIOBOM TOHKHOCTHON MHCTPYKLUEH CeKpeTapsi

3ananue 4. [IpuBecty nmpuMep JOIHKHOCTHOIM MHCTPYKIMHU paboTHHKA cirykOb! JIOY KOHKpETHOH opraHu3aniu
3amanue 5. O3HAKOMHUTHCS C TUTIOBBIM TOJIOKeHUEM ciryxO0b1 JJOY

3anmanue 6. Omucatsh 3agauun ciayk0b1 [IOY B KOHKPETHOH OpraHu3aIliuH

3amanue 7. Onucath paboty ciaykx0bl IOY B KOHKPETHOM OpraHU3aIiH

3anganue 8. JIaTb peKOMEHIANH 110 COBEPIICHCTBOBAHUIO paboTHI ciykObI JIOY B KOHKPETHOH OpraHU3anuu

TpeHnunr
AHanm3 KOHKPETHBIX CHTYallUi 10 COCTaBIEHUIO OCHOBHBIX JOKYMEHTOB YIIPaBICHHs

B pamkax TaHHOTO TPEHHHIA CTYICHTaM OMUCHIBACTCS CUTYAIlMsl, HApuMep: «Bam HE00X0AUMO T0BECTH HH(POPMALIHIO 10
PYKOBOJCTBA, YTO B LIEJIIX BHIIIOJHEHHUS pabOTHI B CPOK BO3HHKAET HEOOXOANMOCTE IOTIOTHUTEIBHOTO 00CCIIeUeHH S
TEXHUYICCKUMH CpeIcTBAaMI» Jlasiee CTYICHTHI OTIPENEIISIOT: KaKOHW BUJ JOKYMEHTa HEOOXOIUMO COCTABHUTH B TAHHOH
CHUTYaIllH, Kakue TpeOOBaHUS MPEIbSIBISIOTCS K 0()OPMIICHHIO JaHHOTO BUIa TOKyMeHTa. B pe3ynbraTte cocTaBisieTcs
MPOEKT KOHKPETHOTO BHJA JOKYMEHTa, HEOOXO0MMOTO B JAHHOMN MPOM3BOACTBEHHOI CHTYallUH.

Joxymentoo6opor

TpeHUHT 0 COCTaBICHUIO CXEMBI JOKYMEHT0000poTa

B paMkax TaHHOTO TPEHUHTA CTYJACHTAM IpeIIaracTcsl BRIOpaTh KOHKPETHBIH BHJ TOKYMEHTA, a TAK)Ke KPaTKO OIHCATh
KOHKPETHYIO Opranu3anuio. Jlanee HeoOXOAMMO COCTAaBUTh OMTUMAIIBHYIO CXEMY JOKYMEHTOO00POTA sl JAHHOTO BUIA
JIOKYMEHTa B OTIMCAHHOM OpraHu3aIiy, TaK ke He00X0AUMO, 0003HAYUTD ATAIBl JOKYMEHTOO00POTa, UX HEOOXO0AUMOCTD,
omnucaTh 0COOCHHOCTH padoThI ciyxObl JIOY Ha kaxaom sTarme. CBOIO MO3HIUIO HEOOXO0IUMO OOCYIUTh U TOKa3aTh Ha
o0mieM 00CyXIeHHUH, B X0JIe KOTOPOTO CTYACHTHI 33/Ia0T JAPYT IPYry BOMPOCHL. PaboTa MOXKET MPOBOJAUTHCS B MAITBIX
TPYIIax Wik KOJICKTUBHO.
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TeMsl pe3eHTalUil:

1.3Ha4yeHne nenonpon3BoacTBa B 3p(heKTHBHOM ynpasieHnu opranuzanueil 2.CTpykTypa 1 0cOOCHHOCTH pabOoThI CIIy:KObI
JOVY B paznuunbIx opranm3aiysx 3.CoBpeMeHHass HOpMaTHBHO-IIpaBoBast 0aza fokymMeHTHpoBaHUSA B PO 4.0cHOBHEIC
JIOKYMEHTHI YIPaBJICHUS U TPEOOBAaHUS K UX O(OPMIICHHIO

5. KagpoBble TOKyMEHTBI M TpeOOBaHMS K UX 0(QOPMIICHHIO

6. OcOOCHHOCTH COCTaBIICHHUS ITHCEM (JIeNTOBBIE MMChMA Ha PYCCKOM M MHOCTPAHHBIX S3bIKaX, JJICKTPOHHbIC IIMCHMA)

7. Oprann3amms paboTHI ¢ JOKyMEHTaMH C IPUMEHEHHEM COBpPEeMEHHBIX [T

8. OcobeHHOCTH PabOTHI C apXUBHBIMU ToKyMeHTaMU. Co3aHue 3JeKTPOHHBIX apXHUBOB.

9. Cpencta obecriedeHns 3aIUThl HHPOPMAIMHU ITPU padboTe ¢ KOH(UICHIMAILHBIMH JOKYMEHTAMU

ITpumepHBIii TECT:

1 CocTraBHOI 9acThIO IEITOTPON3BOJICTBA SIBISICTCS:

A) Bce OTBETHI BEPHBI

B) noxymeHTHpOBaHKE KaK MPOLIECC COCTABICHUS U 0(OPMIICHHS JOKYMEHTOB

B) peructpauust 10KyMEHTOB

I') mepepaboTka TOKyMEHTHPOBAHHOH HH(DOpMALTIH

2. OCHOBHBIM 00BEKTOM H3y4EHHS B JETIOMPOU3BOICTBE SIBISETCS!

A) mo00i TOKyMEHT, a TakXke Ipolecc paboThl ¢ HUM

B) OpranusannoHHO-pacopsITUTENBHBIA JOKYMEHT

B) 1OKyMEHTBI TOCTOSTHHOTO XPAaHCHUS

I') Bce oTBETHI BEpHBI

3. Yro Takoe qOKyMeHT?

A) nHpopMmanys, 3ahpUKCHPOBaHHAs Ha MaTepPHAIEHOM HOCHTENE

B) pe3ynbrat oToOpakeHus (pakToB U COOBITHIA

B) pesynbTaT 0TOOpaXkeHUs ABICHUI 0OBEKTUBHOM NEHCTBUTENBHOCTH

I') pe3ynbTaT 0TOOpaKEeHNST MBICITUTEIEHOHN eI TETHHOCTH

4. 3agauamMu AETIONPOU3BOJICTBA SABJISIOTCS:

A) Bce OTBETHI BEPHBI

B) orpaxkeHue ynpaBiaeHYeCKOM, IPOU3BOACTBEHHON U HHOM ESTEIbHOCTH B COOTBETCTBYIOLIMX JOKYMEHTAX
B) obecrieueHne parioHaIBHOTO HCIOIB30BAHUS JOKYMEHTOB B JAETOBO MPAKTHUKE NPESIIPHSITHL

5. ITo KaKMM NPUHIMIAM CIIEyeT OPraHH30BbIBATH JACIONPOU3BOACTBO HA MPEATIPUSTHN?
A) Bce OTBETHI BEPHBI

B) omepaTHBHOCTE - OBICTpas 1 YeTKast paboTa ¢ JOKYMEHTaMHU

B) Texandeckoe coBpeMeHHOE OCHaIeHne, obJeryaroniee padoTy ¢ JOKyMEHTaMH

I') nenecooOpa3HOCTh BCEX EMONPOU3BOICTBEHHBIX ONepaliii

6. CmemmanHast popMa OpraHH3aIHH ACITOTIPON3BOCTBA IPUMEHSIETCS:

A) B KpyIHBIX IIPEATPUATHIX

B) B HEOONBIINX MPENTPHUITHIX

B) B MaubIX opraHmM3anumsx, GpupmMax

I') Bce OTBETHI BEpHEI

7. Kem ocymectsnsgercs JIOY Ha npeanpustin?

A) cayxooit I0Y

B) pykoBoauTenem

B) otnenom xaapos

I') 6yxrantepueit

8. Uto Takoe perucrpamnus J0KyMEHTOB?

A) ukcanus akTa CO3TAHUS WK MTOCTYIUICHHUS JOKYMEHTA M 3aIIMCh HEOOXOANMBIX CBEICHHI O IOKYMEHTAaX C
HOCJIEAYIOIUM IIPOCTaBJICHUEM Ha HUX JIEJI0NPOM3BOJICTBEHHOTO HHJIEKCA U JIaThl PErucTpaLiu
b) yuer nmocTynuBIIMX JOKYMEHTOB

B) mpocrasieHne perucTpaiioHHOTO MTaMIa

I') Bce OTBETHI BEpHBI

9. Perucrpauus HeoOxoquma 1S

A) noncka, ydera ¥ KOHTPOJISL IOKyMEHTOB

b) ydgera u nmepeaun Ha apXUBHOE XpaHEHHUE JOKYMEHTOB

B) xoHTpONS JOKYMEHTOB

I') GvicTpOTO MOKCKA TOKYMEHTOB

10. PeructparmioHHbIe CBEIEHHUS O(QOPMIISIOTCS:
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A) apabcknmu IpaMu B JICBOM HIDKHEM YTy
B) pumckumu 1idpamu B IpaBOM BEPXHEM YTy
B) apabckumu nndpaMu B IpaBoOM HIDKHEM YIITy
I') mro6pIMu i pamu B 1F000M MecTe

IMPAKTUYECKASA PABOTA 2

1. CocraBbte mpuka3 mo OO0 «Cuntes» r. YenssOMHCKa 0 peskuMepabOTHI IPEAIPHATHS B TIpa3HAYHbIEC THH 7 U § MapTa
2016T.

B xoHcTaTupytomien yactu ykaxure ocHoBanue — cT. 112 TpynoBoro koaekca PO.

B pacnopsanTensHoi yacta onpenenute 7 1 § Mapta 2016 1. HepaOoOUNMH THAMH JUTS COTPYIHUKOB IIPEATIPUSATHS.
OtMennTe B Hepabounenau 7 u 8 MapTa Bce BUABI paboT. JlaiiTe mopydeHne 3aMeCTHTENIO JUPEKTOPa 110 XO3HCTBCHHON
pabote A. I1. CunopoBy o0ecrieunuTh B STUIHH JeKYPHBIH PEKUM pabOThI SKCILUTyaTallMOHHBIX CIYXKO0, OXpaHy CITy)KeOHBIX
TIOMETICHUH, a TaKkKe BHIIOJHEHNE TpeOOBaHUH NokapHOU Oe30macHoCcTH. KOHTPOIIB 32 HCTIOTHEHNEM ITPHKa3a BO3JIOXKUTE
Ha [IEPBOTO

3amecturens qupekropa C. /1. Kosanesa.

[Tpukas moanucan qupekropll. K. ®enopos.

2. Cocrasbte akT o OAO «PocrenecucreMsl» 0 mpoBepke padoTHI ¢ fokyMeHTaMH. OCHOBaHHE — MpPUKa3 JUPEKTOpa OT
24.03.2016 r. Ne 23 «O pabote ¢ foKyMeHTaMu». B akTe mpoBepkH AOKHBI OBITh 3a(UKCUPOBAHBI CIIEAYIOINE HETOCTATKH:
0(pOpPMIICHHBIC B CTPYKTYPHBIX MMOAPA3ACICHUSIX JOKYMEHTBI HE COOTBETCTBYIOT TpeOoBaHusiM [ OCToB; nMeroTCs citydan
yTEpH IOKYMEHTOB B OT/EIaxX; KOHTPOJIb 32 UCIIOJHEHNEM JJOKYMEHTOB BeJleTCsl cl1ab0; He IPUMEHSIOTCST CPEICTBA
BBIYHCIIUTEIFHON TEXHUKH JJIsl aBTOMATU3ALNH KOHTPOJIS 38 UCIIOJHEHHEM JOKYMEHTOB M MX y4eTa. AKT YTBEpKICH
reHepabHBIM JUPEKTOPOM mpeanpusaTus A. B. Po3oBbiM. J[pyrue peKBU3NUTHI YKaKUTE CAMOCTOSTEIBHO.

3. VYka3arb, Kakue peKBU3UTHI UCIOIB30BaHBI JAJISl COCTABJICHUS TOKYMEHTa (CM. JOKyMEHT)

6.3. TunoBbIe KOHTPOJIBLHBIE BOMPOCHI H 3aaHUSI IJIs1 IIPOMEKYTOYHOI aTTeCTANA

Bompocs! k 3x3aMeHy
. IToHATHS «TOKYMEHTAIIMOHHOE 00ECTICUeHUE YIPABICHUS» U «IETOTPONU3BOJICTBO
. Cmyx6a IOY — GyHKINH U CTPYKTYpA, IIpaBa U OTBETCTBEHHOCTD
. HopmaTuBHO-TIpaBoBast 6a3a JOKYMEHTHUPOBAHUS
. IloHsATHEe «yHHUKAIMS JOKYMEHTOB) H €r0 3HaYCHHE B COBPEMEHHOM JIETIOIIPOM3BOJICTBE
. Crarmaptuzamus noxymenTos. Tpedosanus OCT P.6-30-2003
. PexBu3ut. PacrnonoxeHue u pazmep peKBU3UTOB
. Ilonstue «10kyMeHT». OYHKIMU JOKYMEHTOB
. Kimaccnguxanus nokymeHTOB
. CucrteMbl JOKyMEHTOB

10. Opranu3ainOHHO-PACTIOPAAUTENbHAS CUCTEMA TOKYMEHTAlUU

11. PacniopsiautenbHble TOKYMEHThI

12. Opranu3aIioHHO-IIPaBOBEIE TOKYMEHTHI

13. NaopManmOHHO-CIIPaBOYHBIE JOKYMEHTHI

14. IoKyMeHTBHI 110 TUYHOMY COCTaBY

15. TexHOMOTHS PabOTHI C TOKYMEHTaAMU

16. OnpeneneHne MOHATHS «JOKyMEHTOO00POTay, OOIIE IPHHITUITEI T METOIMYECKHE OCHOBBI OPTaHU3aINU
JIOKYMEHTO000poTa

17. CtpykTypa 1 001mas XapakTepucTHKa JJOKyMEHTOIIOTOKOB

18. Perucrpanus kak cocraBHast 4acTb TexHosoruu 10Y

19. DTansl TPOX0XKICHHUS U UCIIONHEHHUS UCXOAAIINX U BHYTPEHHHUX TOKyMeHTOB 20. PerucTpanus 10KyMeHTOB. 3aauul 1
HIPUHLUIBI PETUCTPALUU
21. OcHOBHBIE NIpaBUJIa UHIEKCALUU JOKYMEHTOB
22. ®opMHUpOBAHUE U XPAHEHUE €] B JIETIOIPOU3BOICTBE
23. OmpezeneHue MOHIATUS HOMEHKIATYPHI Ael. Buabl HOMEHKIATyp e

24. TpeGoBaHus K (GOPMYIUPOBKE 3aT0JIOBKOB JIe/I B HOMEHKIIATYpe
25. Obpa3zoBaHMe HHJEKCA Jlella B HOMEHKIIAType
26. Cpoku XpaHEHHS A
27. XpaHeHHe TOKYMEHTOB B CTPYKTYPHBIX HOApa3/IeCHUSIX OpraHU3alul
28. IloaroToBka U nepegayda A€l B BEIOMCTBEHHBIN apXuB
29. TpeboBanns K 0OPMIICHHIO JET

O 001N N kW —
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30. OnpeneneHuie U COCTaBICHNUE ONUCEH

[MPAKTUYECKAS YACTD (nipumep)
CocraBbTe NIpUKa3 10 PEMOHTHO-3KCIUTyaTallMOHHOMY MyHULIUIIAIbHOMY yripasiieHuto Ne 15.ITpuka3 nu3nan Ha OCHOBaHUU
nocraHosneHus [IpaBurensctBa MoCkBBI OT 8 ceHTIOps Tekymero roga Ne 908 «O roToBHOCTH CIIyx0 TOpPOACKOTO
XO34HCTBa K yOOpKe TeppuTOpHit MOCKBBI B 3UMHUI IEPHOI.
JlMpekTop peMOHTHO-IKCIDTYaTAIHOHHOTO MyHHUIIMNAIBHOTO yripaBieHus Ne 15 3otoB U.T. 5 okTa0ps Tekymiero rojia u3gain
MPUKa3 O MMOATOTOBKE K YOOPKE TEPPUTOPHH B 3UMHHMIA IIEPHOJ TEKYIIIETO Toa.
I'naBHbIil uHkeHep HukonaeB B.B. k 15 oKTA0ps JOKEH MPOBECTH 3aKpeIlieHHe YOUpaeMbIX TEPPUTOPHA 38 TEXHUKAMU-
CMOTPUTEJISIMU U IBOPHUKAMH, COCTaBUTh IPaMK ABYXCMEHHOW paboThI 10 YOOPKE TPOTYapOB M ABOPOBBIX TEPPUTOPHUIA,
pa3padoTaTh M COTIACOBATH B MpedeKType OKpYTra IUIaH YOOPKH TEPPUTOPHIL C IPUBIICUCHUEM JTIOCH U TEXHUKN
BEJIOMCTBEHHBIX IIPEANIPUATUH, PACIIOIOKEHHBIX HA TEPPUTOPUU OKpYTa.
OpraHu3anyio KOHTPOJIS 3a MCIOJNHEHUWEM IIpUKa3za MOpYdIHTh 3aMmectuTemnto aupektopa C. P. Bunoxyposy. Iloxmucan

npukas3 aupexkrop 3otoB U.T.

Busel cornmacoBanus: ropuckoncynsT AIl.KepH.

C npuKa3oM 03HaKOMIICHBI:

6.4. Kpurepun oueHuBaHus

Tect

OreHka

4.2.2 TpenuHr
Kpurepun oniennBanus 3aianuit
MaxkcnManbHOE KOJTHIECTBO 0ajuIOB TPH IPaBHIBHOM BEIOJHEHHH 3agaHui — 30 Gaymios.
O060CHOBAaHHOCTB BBIOOPA aNrOpUTMa AEHCTBHUSA WM MYTH pelleHus cuTyaruu — 20 6amnos
INonnota oTtBeTa — 10 Ganos

L.
2.

4.2.3. Ilpaktudeckast paboTa

HeynosneTBoputensHO
Habpannas cymma 6amnoB (% BEITOTHEHHBIX 3agaHuii) (Max — 100)

VYnosnerBoputenbHo Xopomnio OTINYHO
Menee 60 60-75

a) Kpurepuii o1leHUBaHU: BHIIIOJHEHHE MPABUIILHBIX BAPHAHTOB 3aJaHUI.

0) IlIxana ouennBanms (MakcuMyM 20 06aIOB): 3a KaXKI0€ MPaBIIILHO 0(OPMIICHHOE 3a1aHHe Hauncisercs | 6am, Ha

76-95

86-100

Ka)X/IbIi IPaBIIIBHBIA OTBET HA BOIPOC M3 OTKPHITOTO CIIMCKA HaYHCIIeTcs 2 Oaiia, MpaBIIIbHO 0(OPMIICHHBIH JOKYMEHT
oneHuBaercs B 5 6aysioB. PaboTta BKiIroyaeT 2 TeOpeTHYECKUX 3aJaHus, 3 BOPOca U3 OTKPHITOTO CHHCKa, | 3a1a4y mo
oopMIIEHHIO TOKYMEHTA C HCTIOIb30BaHHEM HEOOXOANMBIX PEKBH3UTOB.

7. YYAEBHO-METOIUYECKOE U THO®OPMAIIMOHHOE OBECIIEYEHUE JUCIIUIIJIMHBI (MOZY JIS1)

7.1. Pexomenayemasi 1uTepaTypa

7.1.1. OcHoBHas1 IMTepaTypa

ABTOpBHI, 3ariaBue WznarensctBo, | Pecype
JI1.1 | beixoBa T.A., JIOKyMEHTAalMOHHOE 00ECTICUCHUE YIPABICHUS Mocksa : OO0 9bC
Kyznenosa T. B., (1emonpon3BOCTBO): yIeOHOE mocooue "Hay4no-
Canknna JI. B. (https://znanium.com/catalog/document?id=437674) M3JaTeIbCKUI
nentp MHOPA-
M", 2024
JI1.2 |Ka6amos C.I1O. DNEKTPOHHOE PABUTEIHCTBO. DJIEKTPOHHBIN TOKYMEHTO000poT. | Mocksa : OO0 9BbC
TepMuHbI U onpeaencHus: yueOHoe mocodue "Hay4no-
(https://znanium.com/catalog/document?id=435317) M3aTeIbCKUI
uentp MHOPA-
M", 2024
JI1.3 | Ky3nenos U. H. JloKyMeHTaIMOHHOE 00eCIeYeHNE YIPABICHHUS. Mockaa : FOpaitr, 3bC
JIokyMeHTOO0OpOT U IENIONPOU3BOACTBO: YIEOHUK U MPpakTUKyM | 2025
JUTS BY30B
(https://urait.ru/bcode/581143)
7.1.2. JlonoJHHUTENbHAS JTUTEPATYpPa
ABTOpBI, 3ariaBue WznarensctBo, | Pecype
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ABTOpBI, 3araBue WznarensctBo, | Pecype
JI2.1 | bacakos M. . JlokyMeHTanmoHHOE obecrieueHre ypaBieHus (C OCHOBaMH Mockaa:
apXHUBOBEIEHH): yaeOHOe Tocodue KnoPyc, 2013
JI2.2 [ Mopry=noB A.B. DJIeKTPOHHBIE CHCTEMBI IOKYMEHTO000pOTa: yaeOHOe mocobue HoBocubupck : 9BC
(https://znanium.com/catalog/document?id=398049) HoBocubupckuit
TOCYIapCTBEHHBI
1 TEXHUYECKUU
YHUBEPCHUTET

(HI'TY), 2020

7.1.3. Metoguueckue pa3padoTku

ABTOpBI, 3arnaBue WznarensctBo, | Pecypc
JI3.1 | Apacnanosa B. A. JlokyMeHTanmoHHOE 00ecTieueH e ypaBIeHus: yIeOHO- Mocksa : Jlupexr 9BC
MpaKkTUIecKoe nocobue: yaedbHoe nmocodue -Menua, 2013
(https://biblioclub.ru/index.php?page=book&id=137706)
JI3.2 | Abpamos B. 1O. [Mudporoe npaBo: MpaKTUKA TPUMEHEHHSI SJIEKTPOHHOTO Mocksa : Cratyr, 9bC
JIOKYMEHTO000pOTa B pa3IMIHBIX Chepax 00IMIeCTBEHHBIX 2022

KOMMYHHKAI[HIA: IPAKTUYECKOE OCO0He
(https://biblioclub.ru/index.php?page=book&id=720819)

7.2. Ilepeuensb pecypcoB HHGOPMAIHOHHO-TETEKOMMYHHKAIIMOHHOI ceTH "UHTepHeT"

21 1. Jlanp [DnexkTpoHHBIH pecypc] : aaekTponHo-0nbmoteunas cucrema (OBC) / u3narenscrBo Jlanb. — URL:
http://e.lanbook.com/.

D2 | YHuBepcuTeTckas OHMOIMoTeKa OHJIAWH [ DIEKTPOHHBINH pecypc] : aiekTpoHHo-0nbmoteunas cuctema (OBC) / OO0
Hupextmenua [Tabmumuar. —
URL: http://biblioclub.ru/.

93 | IOpaiT [DnekTpoHHbIH pecypc] : anekTpoHHO-0nbaroTeuHas cucrema (ObC) / u3matensctBo IOpaiit. — URL:
https://biblio-online.ru.

94 | eLIBRARY.RU [3nekrpoHHBIH pecype] : anekTpoHHas oubnmoreka / Hayd. sanextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp.

95 |MHO®OPMUO [OnexTpoHHBIII pecypc] : 3IeKTPOHHBIN CIIPaBOYHUK [oOecleueHne BceX TUIIOB 00pa3oBaTeIbHBIX
YUIPEXKACHUH HOPMATHUBHBIMHU, METOANYECKHMY, HAYYHO-TIPAaKTHUECKMMH MaTepruanamu]. — URL:
http://www.informio.ru/.

7.3 llepeyenb HHGOPMAIMOHHBIX TEXHOJIOT Ui

7.3.1 IlporpammHoOe obecnieyenmne

LMS Moodle

Adobe Reader

7.3.2 lIpodeccuonasibHbIe 6a3bl JAHHBIX U HHPOPMAIHOHHO-CIIPABOYHbIE CHCTEMBI

1. Brepolis [Qnexktponnsiii pecype] : [caiiT] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (aata obparienus
28.08.2016)

2. East View Information Services [DnekrponHslii pecypc] : [caiit] . — URL:
http://online.eastview.com/stat_login/index.jsp?enc=eng (nata obpamenus 28.08.2016)

3. Cambridge University Press [Dnektponnsiii pecypc] : [caiit] . — URL: http://journals.cambridge.org/action/login
(mata oOpamenus 28.08.2016)

4. OnektpoHHas oubnmmoTeynas cucreMa «Jlaub» [dnekTpoHHBIN pecype] : [caiiT] . — URL: http://e.lanbook.com/
(mata obpammenus 28.08.2016)

5. YHuBepcuterckas O0nOmmoTeka oHJaiH [DnekTpoHHBIN pecype] : [caiT] . — URL: http://biblioclub.ru/ (mata
obpamenus 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Onekrponnsiit pecype] : [caiit] . — URL: http://www.nber.org/
(nara oOpamenus 28.08.2016)

7. VHCTHTYT 3KOHOMMKH IIEPEXOHOTO Iepuoja [DneKTpoHHsIH pecype] : [caiit] . — URL: http://www.iet.ru/ (gata
obpamenus 28.08.2016)

8. Karanor cceiiok Ha Jydiive SKOHOMHYECKHE pecypchl [DneKTpoHHbIN pecype] : [caiiT] . — URL:

http://www.econline.h1.ru/ (nata obparienus 28.08.2016)
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9. MupkuH.Py. ®unaHcoBast dleKTpoHHAs OMOIHOTEKa [DNeKTpoHHbBIN pecype] : [caiT] . — URL:
http://mirkin.eufn.ru/ (nata obpamenus 28.08.2016)

10. IIpoekT nHCTUTYTa «DKOHOMUYECKAs LIKOJIA» [DIeKTpOoHHBIN pecype] : [caiT] . — URL:
http://www.economicus.ru/ (nata obpamenus 28.08.2016)

11. ®DenepanbHblii 00pa30BaTENbHBIN MOPTal. JKOHOMHUKA, COLMOIOTHS, MEHEIKMEHT [DIeKTPOHHBIN pecypc] :
[caitt] . — URL: http://www.ecsocman.edu.ru/ (mata ooparuenus 28.08.2016)

12. LeHTp dKOHOMHUYECKUX M (PUHAHCOBBIX MCCIEJOBAaHUI U Pa3paboTOK B PoCCHICKON IKOHOMHYECKOH LIKOJIE
[DnexTponnsIii pecype] : [caiit] . — URL: http://www.cefir.ru/ (gara obpamienus 28.08.2016)

CpencTBoM JOCTyHa K CUCTeMe COOCTBEHHBIX IEKTPOHHBIX PECypCOB SIBIISieTCS calT 6ubnuotexkn www.lib.csu.ru.
DJIEeKTPOHHBIH KaTaJor 00eCeurBaeT MOJIHOE U OIIEPATUBHOE NPE/CTABICHIE O OMOIMOTEYHOM (JOH[E, OBBIIIAET KAYECTBO
1 3¢ GEeKTUBHOCTE MTOKCKa HHpOpMAIH — 6ojee 1,5 MITH. 3amucei.

1. DeKTPOHHBINA KaTanor. bubmuorpaduueckue 6a3bl TaHHBIX.

KHury, 31eKTpoHHBIE PeCypChl, TUCCepPTAIUU U aBTOpedepaTsl.

2. OnexkTpoHHas OHOIHOTEKA.

Wznanus Yenl'Y, YMK; nucceprauuu, 3amuineHssie B coBetax Yenl'V,

pe3epBHBIE KOJUIEKITNH, (POH]T pEIKUX KHHT.

3. PedepaTuBHbIe
Baser ganneix MHUOH PAH, 6a3el nanasix BUHUTH.
4. IToHOTEKCTOBBIE

bazer nannbIx quccepramnuit PI'b, cnpaBouno-mpaBoBast cuctema KoncynsranTllnroc, HaydHas 21eKTpOHHAs OUOIHOTEKa
elibrari.ru, moANucKa Ha MOJHOTEKCTOBYIO KOJUIEKIINIO POCCHHCKUX HaydHbBIX xypHaIoB (2011-2012, 133 HanMeHOBaHUS),
KoJutekIus 6a3pr qaHHbIX Kommanun EBSCO (12 rematuueckux b/1); xyprans u3natensets: Taylor&Francis, Sage

5. DIeKTPOHHO-OMOINOTEYHBIC CHCTEMBI

YHuUBepCcUTETCKas ONOIUOTEKa OHJIaliH, aliOyKC.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI (MOJY JISA)

JI1s1 yCIIemHoro 0CBOCH!SI AUCIAIUIMHEl HEOOXOIMMBI ayTUTOPHH JJISI IPOBEACHUS 3aHATHH JISKITMOHHOTO THUIIA,
CEMUHAPCKUX 3aHATUH, TPYIIOBLIX U UHAUBUAYAIbHBIX KOHCYIbTALMN, TEKYILEr0 KOHTPOJIA ¥ IPOMEKYTOUHOM aTTeCTalUY,
a TakXKe MOMEIEHHUS I CaMOCTOATENbHOI paboThl. Bee ykazaHHbIE ayIMTOPUU U TIOMEIIEHHS MEIOTCS B HAIUYUH B
JIOCTaTOYHOM ITOJTHOM 00BbEME ( B COOTBETCTBHH CO CTAHAAPTOM).

Jnist mpoBeeHNs 3aHATHI JIEKIIMOHHOTO THITA UMEIOTCS ayTUTOPUH C MYITBTHMETHIHBIM 000pynoBaHHeM. TakOBBIX B
HHcTuTyTe 5KOHOMUKH OTpaciei, Ou3Heca u aaMuHUcTprpoBanus Yenl'Y umeercs Tpu B 4-oM yaeOHOM Kopiryce (212, 205,
111) u nats B 8-om yuebHOM Kopryce (203, 310, 405, 407, 406). Otu ayautopun cHaGXeHbI BCEMH HEOOXOAUMBIMH
HaboOpaMu IEMOHCTPAIIMOHHOTO 000PYI0BaHUS U yIeOHO-HATJISIIHBIMU TOCOOUSIMH, 00ECIIEYMBAIOIIMMHU TEMaTHYECKHE
WITIOCTPALUH.

Mmeercst 1OCTaTOYHOE KOJMUYECTBO MOMEILEHUH U CAMOCTOSITENIbHOM paboThl CTyAeHTOB. Aynutopui (ayn.217 4-oro
yaebHoro koprryca Yenl'Y, a Taxke ayn.207, 303 8-oro ygeOHOTO KOpITyca ¥ POY.) CHaOXKEHBI KOMITBIOTEpaMH M BEIXOIOM B
cets «HTEpHET». KaXkaplil CTyIEeHT HMeeT BO3MOXKHOCTD BBIXO/IA B IEKTPOHHYIO OHMOIHOTEKY, IPUYEM HE TOIBKO U3 CTEH
BVY3a, HO U B 1OMAIIHUX YCTIOBHSIX.

B cnyuae npuMeHneHus Ipu 00y4eHUH AUCIUILTHHEI AIEKTPOHHOTO 00Y4YEHHs, JUCTaHIIMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHH Y IPENoiaBaTels ¥ CTYICHTOB €CTh BBIXOJ B IMYHOM Kabunere BY3a u nocpenctBom cucremsl MS Teams
JIVICTaHITMOHHBIA ()OpPMAT CBSI3H SIBIISIETCS BO3MOJKHBIM.

OCBOCHHE TUCITUIUIMHBI HHBAJHUIAMH U JTUIIAMH C OTpaHNUYCHHBIMU BO3MOKHOCTAMH 340POBbS OCYLICCTBIISICTCS C
HCIIOJIB30BAHUEM CPEIICTB 06y‘ICHI/I$I 06H16F0 1 CIICOHUAJIbHOTO Ha3HAYCHMA !

— JICKIIMOHHBIC ayIUTOPHH (yKaSaHHLIC BI)IH_IC) — MyJII)TI/IMCI[PIfIHOC O60pyJIOBaHI/Ie,; HWCTOYHHUKH ITUTAHUA I
WHIAUBUAYAIBHBIX TEXHUYCCKUX CPEIICTB,

— ydeOHas ayAUTOPHSA JUTA IPAKTHICCKHUX 3aHATHH (CEMHHAPOB) — MYIBTHMEINITHOE 000pyAOBaHNE;
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— ydeOHas ayIuTOPHSA U CaMOCTOSITENBHOH paboTH — CTaHIapTHEIE paboUre MecTa ¢ IIepCOHATFHBIMUA KOMIIBIOTEPaMH;
pabouee MecTO ¢ MEePCOHATBHBIM KOMIBIOTEPOM, C IPOIPAMMOI 3KPAHHOTO JOCTYIA, IPOrPaMMOIi SKPAHHOTO YBEITHUCHUS U
OpaiieBCKUM AUCIIIeeM AJs CTYIEHTOB C HApyIIEHUIMH 3pEHHS.

B xaxxnoit aynuropun, rae 00y4aroTcst ”HBAIKUABI U JIHLA C OTPAHUYEHHBIMH BO3MOXKHOCTSAMH 3[J0POBbSI, IIPEIYCMOTPEHO
COOTBETCTBYIOIIEE KOINYECTBO MECT JUIsl OOYJarOIIMXCSl C Y4€TOM OIPaHWYCHUH MX 370POBBSI.

B y‘{66HHC ayauTOpun obecneueH 6CCHp€HHTCTB€HHBIﬁ JAOCTYyIl 111 06yqa}0Luch>1 HWHBAJINI0B 1 o6yqa10u11/1xc;1 C
OTPpaHNYCHHBIMHU BO3MOXKXHOCTAMH 30POBbBA.

ITepeueHs cienManbHBIX TEXHUYECKUX CPEACTB 00YUCHHS JUIs MHBAJINUAOB U JINI C OTPAHMYECHHBIMH BO3MOXKHOCTSIMU
3I0POBBS], UMEIONIUXCA B PernoHansHOM yaeOHO-HAYTHOM LIEHTPE HHKITIO3NBHOTO 0Opa3oBanms Yenl'Y:

— TudnorexHuueckas ayAuTOpys: TUPIOTEXHUIECKHE CPENCTBA: OpaliiIeBCKUI KOMITBIOTEp C ANUCIUIEEM U IIPUHTEPOM,
TH(ITOKOMITIEKC «UnTaromas MarmnHay, TeIEBU3HOHHOE YBEININBAIOIIEe YCTPOUCTBO, TH()IOMATHUTONEI KACCETHBIE 1
1uQpoBsIe JUKTO(YOHBI; CHEHATbHOE IPOrPaMMHOE 00ecIIedeHHe: IporpaMma pedeBoit Hasuranun JAWS, pedessle
CHHTE3aTOPbI («rOBOPSILAs MBILIbY), SKPaHHbIC JIYIIBI.

— CypaoTtexHuueckas aynuTopus: paguokiacc “Coner-P”, mporpamMmmupyeMble CIyXOBbIE anapaTsl HHAUBHIYaJIbHOTO
0JIb30BAHMUS C YCTPOHCTBOM 3a1aHMs pPeXXUMa paboThl Ha KOMIIBIOTEpE, MHTEPAaKTHBHAsA ocka ActiveBoard ¢ cucremoit
TOJIOCOBAHUS, aKyCTHUECKUH YCIIIUTENb W KOJIOHKH, MYIbTUMEIUHHBIA IPOEKTOP, TENEBH30D, BUICOMAaTHUTO(OH.

9. METOAUYECKHUE YKA3AHUA 1JIAA OBYYAIOIIUXCA 110 OCBOEHUIO JUCHUITIJIMHBI (MOAY JIS)

ITpakTryeckas paboTa SIBJASIOTCS CBUAETEILCTBOM TOTO, UTO CIIYLIATENb OBJIA/E] MAaTEPHAIIOM U YMEET KPaTKO U
JIOXOAYHMBO aHAM3UPOBATh M M3J1araTh BEIOpaHHYIO TeMy. [Iporiecc HOATOTOBKY M BBITIOIHEHHUS ITPAKTHYECKOH PabOTHI
SBJISIETCS OJHUM U3 TIIABHBIX CHOCOOOB pa3BUTHUS B yUeOHOI MPaKTHKE Y CTyACHTOB JICMEHTOB yIPaBICHIECKOH
JIeSITENbHOCTH; CYIIECTBEHHO BJIMSAET Ha CAMOBOCHHUTAHUE CTYICHTOB KaK CIELIMaIMCTOB B SKOHOMHYECKOI 00J1aCcTH, TaK Kak
9TO SIBJIAETCS BaXKHBIM BUJIOM CaMOCTOSATEIILHOW MHTENIEKTYalbHOM JeaTebHOCTH. OCHOBHOM 1IEIbIO IPAKTUYECKUX
3aHATHI 110 KypCy «JloKyMEHTHPOBAaHHUE YIIPABICHIECKOH NEATEIHOCTIY SBIISCTCS 3aKpEIUICHNE, YCBOCHHUE, YITyOJIeHHE
pacupeHye 3HaHui, IPUBUTHE HABBIKOB CAMOCTOSITENBHOM paboThl, IPaMOTHOTO 0(OPMIIEHHS JOKYMEHTOB, IPUHSATH
pelIeHui 1o BEIOOPY BApHaHTOB OpraHU3anuy 3(pQEeKTHBHOTO JJOKYMEHTO000pOTa Ha PEANpPUATHH. B pakTHKyme
OPTaHWYIECKH COYETAIOTCS MAaTePHAIbl CEMHHAPCKUX U MPAKTHIECKUX 3aHATHH. B yueOHO-MeToandeckoe mocodue 1mo
MPOBEICHUIO MPAKTUUCCKUX 3aHATHH BKITIOUCHBI 00Pa3Ibl JOKYMEHTOB, YTO MTO3BOJIUT HAYIUTHCA CTYIEHTaM IPaMOTHO
COCTaBJIATh OCHOBHBIC JOKYMCHTHI yIIpaBlieHUs Ha npeAnpusTiuu. OCHOBHOE TpeOOBaHKE K MPAKTHYECKON paboTe - IOJIHOTa
1 KOMITIEKCHOCTB OCBEIICHHS TIOCTABICHHOTO Bompoca. PaboTa 1oymkHa OBITH BBITOJIHEHA aKKYPaTHO, C MIPHJICKAHUEM,
JIOJDKEH OBITH COOITIONICH HAayJHBIH alapaT, TO €CTh HaJIIYHe OTTIaBICHHS, 3aTOIOBKOB B pa3/iefiaX, IPaBIIBHOCTh CHOCOK,
Ha3BaHUH TabJHL, pUCYHKOB, IPABUILHOCTD BHINOJHEHUS PACUETOB U OTBETOB Ha MOCTABIICHHBIE BOMPOCHI, YKa3aHUs
JIUTEPATypPHBIX UCTOYHUKOB U T.J. [IpakTHUeCcKHe 3aJaHusI COCTABICHBI B COOTBETCTBUH C Y4€OHBIM ITaHOM. O0s3aTeIbHBIM
YCJIOBUEM YCIIEIIHOTO BBIIIOJHEHUS 3a/1aHUS SIBIISIETCS U3YUEHUE OTHOCSIIUXCS K TEME 3aKOHOIATENbHBIX U HHBIX
HOPMAaTHUBHBIX [IPABOBBIX OCHOB, PEMIAMEHTUPYIOIIUX PA3JIMUHbIC ACIIEKThl YKOHOMUKU OPraHU3alluy, a TAKKE MaTEpUalIOB
COOTBETCTBYIOILIEH MPAKTUKHU OTEUECTBEHHBIX MPEANPHUATUN 1 OpraHu3aiuii. BeIoop BapuaHTa 1151 CTYAEHTa OIpeessieTcs
npernoaBareneM. [Ipy BEITOTHEHNH MPaKTHUSCKUX 3a/IaHUH CTYICHTaM IIeIeco00pa3HO IPHICPKUBATECS CIICIYIOMIETO
HOpSIIKA: - TO00P M MpeIBapUTENbHOE TPOpaboTKa PEeKOMEHIYeMOl yaeOHO! TNTepaTyphl; - H3y9eHHEe COOTBETCTBYIOMINX
pas3znenoB paboyeil MpOrpaMMBl; - BBIMOJIHEHHE COOTBETCTBYIONINX 3aAaHuil. [IpakTudeckas paboTa BBIIOIHSACTCS
CTYAEHTaMH HWHAMBUAYaIbHO UM HA MPAKTUUECKUX 3aHATUAX JJIS 3aKPEIUIEHUs [T0JIydeHHbIX TEOPEeTHUECKUX 3HaHuil. B
KaXJ0if TeMe NpeCTaBIIeH IepeueHb pacCMaTPUBAEMBIX BOTIPOCOB, IPUBECHBI 3aIaHUS TSI HHIUBHAYAIEHOH paboTH,
KOTOPBIE JOIDKHBI OBITH BHITIOTHEHBL.

B mporecce caMocTOATENbHON OATOTOBKY K 3aHATHUSIM CTYIEHTHI JOJDKHBI HAWTH U U3Yy4UTHh HEOOXOAUMYIO
CIELUAJIbHYIO JINTEPATYPY, 3aKOHOJATENbHbIE aKThl M CAMOCTOSTENLHO BBIIOJHUTD 3aaHUS.

CortacHO yueOHOMY TUTAHY CTY/IEHT JOJDKEH BBITIOIHUTE KOHKPETHBIE 3a/IaHUS 110 KaXIOH TeMe i OTBETUTH Ha
COOTBETCTBYIOIINE BONPOCHL. {115t oOecnieueHrs OTHO3HAYHOCTH TOJIKOBAHUS PE3yJbTATOB BHIIIOJHEHHBIX 3aJaHH O
KaX10i1 TeMe, a 3HaYMT, yMEHbILIECHHUS BEPOSITHOCTH OIIMOKH ITPU IPOBEPKE PE3yJIbTATOB NPeIaraloTcs eAnHbIe IpaBuiia
odopMITeHHs pe3yAbTaTOB. Pe3yabpTaThl BEITOTHEHHBIX 3aJaHUH ClieyeT 0(OpMIIATE B TUCBbMEHHOM Bute. Texymmit
KOHTPOJIb OCYLIECTBIIAETCS IPENOJaBaTEIeM B Hayalle 3aHATUS B TEUECHHE OTBEJICHHOIO BPEMEHU U CTABUT CBOEH LIEIIBIO
OTIpEeNeNIUTh TOTOBHOCTh CTYAEHTA K BBIMOJIHEHUIO MPAKTHUECKUX 3a1aHuil. KOHTpOIb TeKyIMX 3HaHUN IPOBOAUTCS Ha
3aHATHAX B POpME YCTHOTO WIIM MUCEMEHHOTO ompoca. O0bEeKTaMH TEKYIIEro KOHTPOIIS IIPH U3ydeHUH
«JlokyMeHTaIMOHHOE 00eCIIeYeHHE YIIPABICHIECKOH AESTENFHOCTIY SBIISIOTCS: TIOCEIIeHHE JIEKIIUI; TOATOTOBKA
KayecTBO BBIMOJIHEHHS MPAKTUIECKUX U CAMOCTOATENBHBIX 3aJaHHi. Pe3yabTaThl TEKYIIETO KOHTPOJISI BIHSIIOT Ha PEHTHHT
cTyaeHTa. PyOexHBIH KOHTPOJIb IPOBOJUTCS TOCIIE U3YYSHUS KaXKIOTO MOJIYIIS TUCIUIUIMHBL: TECTHPOBAHHE, IPOBEACHHE
CEMUHApOB U TPEHUHIOB, IOATOTOBKA [IPE3EHTALIMH, BBIIIOJIHEHUE TEM, BHIHECCHHBIX Ha CAaMOCTOSITENbHOE U3ydeHue. Ilpu
3TOM HCIIOJIB3YIOTCS HHPOPMAIIMOHHBIE TEXHOJIOTHH. L{eTh - BEISIBUTH ypOBEHb 3HAHUI CTYACHTOB 110 MaTepUaITy
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M3ydeHHOTO MOJYIS QUCIUIUINHEL Pe3yapTaTel pyOeKHOTO KOHTPOJIS BIMSIOT HA HTOTOBBIM PEHTHHT CTYACHTA.

B cinyuae npuMeHeHHs IpH pealn3aluil JUCIUIUINHBI JIeKTPOHHOTO 00yueHus], AUCTaHIIMOHHBIX 00Pa30BaTEIbHBIX
TEXHOJIOTHH 00IIeHne 00yJaIoUXCs ¥ TIPEHoAaBaTeNst OCYIIECTBILIETCS B PEXKUME PEalbHOTO BPEMEHH (OHIIaHH-JICKIIHN
(BeOMHApHI), YaTHI, BUICO-KOH(MEPESHIINN | Ap.) WIN OTJIOKEHHOTO BpeMEHH (CHCTeMa ANCTaHIMOHHOTO 00ydeHns Moodle,
MSOffice365, popymsl, FMEKTPOHHAS TIOYTA U JIP.).

Bonbiiryro yacTh BpeMEHU 00y4daloLIHecs CaMOCTOSATENBHO PaboTaloT ¢ yueOHO-METOANYEeCKMMU MaTepuanamMu. CTyaeHThI
MMEIOT BOBMOXKHOCTh KOHCYITBTHPOBATECS € MIPEHOAaBaTeIeM IT0 BCEM BOIIPOCaM, BOSHUKAOIINM B XOJIE€ CAMOCTOSATECIHHON
paboTHI TOCPEICTBOM IEKTPOHHOM MOYTHI, CONMATBHBIX CETeH U T.II.

Joctyn oOyuarorerocst K y4eOHBIM pecypcaM B pexXuMe OTJIOKEHHOTO BPEMEHH, CAMOCTOSATENbHON paboThI
OCyIIECTBIIsIeTCs Yepe3 ceTh VIHTepHeT B yOOHOM ULl HETO MECTE, BPEMEHH U TEMIIE.

ITpn 0OydeHny NHIL C OTPaHNIEHHBIMHI BO3MOXKHOCTSMH 3[JOPOBBS JJIEKTPOHHOE 00ydeHNE, TUCTAaHIIHOHHEIE
o0pa3oBaTenbHbIE TEXHOJIOTUH MPEIyCMaTPUBAIOT BOSMOXHOCTG IIpHeMa-Tepeiaui HH(OPMAIUX B JOCTYHBIX IS HUX
dbopmax.

Peanmsanust qUCIMIUIMHEI ¢ TPUMEHEHHEM 3JICKTPOHHOTO 00YJIeHHS, TUCTAaHIIMOHHBIX 00pa30BaTebHBIX TEXHOJIOTHH (aree
— 30, JOT) ocymiecTBusieTcs Ha OCHOBaHHHU «I10JIOKEHUS 0 peann3alii OCHOBHBIX U IOTIOJTHUTEIBHBIX 00pa30BaTEIbHBIX
IporpaMM ¢ IpUMEHEHHEM 3JIeKTPOHHOTO 00yueHUs U AUCTaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTUII B heepaabHOM
roCyJapCTBEHHOM OIO/XKETHOM 00pa30BaTeIbHOM YUPEXKACHNUH BbICIIEro 00pazoBaHus «UenssOMHCKHI rocyapCTBEHHBIH
yHHEBepcHuTeTY, «I10705KeHNs 0 TTopsAAKe 3aUeTa 00YyJIAONIIMICS TI0 OCHOBHBIM IIPO(ECCHOHATIBHBIM 00pa30BaTeIbHBIM
nporpamMmMam Beiciero oopasosanus B ®I'bOY BO «Uenl'¥» pe3ynpTaToB OCBOCHHUS B OPTAaHU3AIMAK, OCYIIECTBIISIOMIIX
00pa3oBaTeNbHYIO AEATENBHOCTD, YIEOHBIX IPEAMETOB, KypCOB, AUCIUILTHH (MOIYNeH), MPaKTHUK, JOTOTHUTEIBHBIX
00pa30BaTeNLHBIX MPOTPAMM) MTOCPEICTBOM JIEKTPOHHON HH(POpMaImoHHo-00pa3oBaTenbHOl cpensl T BOY BO
«Uenl'Y». B nckimoanTenbHBIX cirydasx (Gopc-Maxkop U T.I1.) IPH peann3aiy 00pa30BaTeNbHON IS TETFHOCTH C
npumeHenueM D0, JIOT MoryT npuMeHSTh KOMIIOHEHTHI, HE BXOAAIINE B IIEPEUeHb dIEKTPOHHON HH(OPMALIUOHHO-
00pa3oBaTebHON Cpesibl.

10. CIIEHUAJIBHBIE YCJI0OBUSA OCBOEHUS JUCHHUITIJIMHBI OBYYAIOIIIUMHUCS C
HHBAJIMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKHOCTAMMU 310POBbSA

OcBOCHHE IUCIUIDIMHBI HHBAIMAAMH W JIMIAMH C OTPAaHWYCHHBIMH BO3MOXKHOCTSMH 3IOPOBBSI OCYIIECTBIACTCA C
WCIIONIb30BAaHUEM CIIEIHATBHBIX TEXHWYECKHX CPEICTB M WH(POPMAIMOHHBIX TEXHOJOTHH, IPEJOCTaBIIEMBIX PecypcHBIM
y4eOHO-METOANYECKUM LIEHTPOM MO OOY4EHHMIO MHBAJIHMJOB U JIMIl C OIPaHMYEHHBIMH BO3MOKHOCTSAMH 3710poBbs Yenl'V 1o
3anpocy oOydaromerocsi (MOOHIBHBIE CIIEIMANbHBIC TEXHWYECKUE CPEACTBA M JMI[ C HAapyIICHUSIMH 3pEeHHS U C
HapyIIeHHEM CIIyXa, aCCHCTHBHBIC MH()OPMAITMOHHBIC TEXHOJIOTHH).

ITpu HeoOXoaMMOCTH I OOYJAIONIIMXCA C HApYIICHUSMU 3pEHHS Ha pabodnmx MecTaxX AT IPOBEACHHS MPAKTUYECKUX WU
JTa00PaTOPHBIX 3aHATHI yCTaHABIMBAaeTCsA CIELMAILHOE INPOrpaMMHOE obecreyeHue (IporpaMMma pedeBOW HaBHIalWW,
pedeBbIe CHHTE3aTOPH, SKPAaHHEIC JIYIIb).

B yueOHple ayauropmu obecrednmBaeTcs OCCTIPENSATCTBEHHBIH JOCTYN Ui OOYJalomUXCSl C WMHBAJIUAHOCTBIO U C
OTpaHMYECHHBIMH BO3MOXKHOCTSIMH 370pOBbsl. B Kaknoi aymuropuu, riae oOydaroTcsi MHBAJIMABI M JIMLA C OIPAaHUYEHHBIMU
BO3MOXHOCTSIMH  37I0POBbs, IPELyCMAaTPUBACTCSI COOTBETCTBYIOIIEE KOJIMYECTBO MeECT JUIi OOydarolUXcs C y4eToM
HapYIIEHUH UX 310POBBS.

Jlis ocBOEHHS MUCHUIIIMHBI MHBAJIHIAM M JHLIAM C OTPAHHYCHHBIMH BO3MOXKHOCTSIMH 3[0POBbSl IPENOCTABISECTCS JAOCTYI K
MEYaTHBIM HCTOYHHMKAM, MMEIONMMCS B HaydyHoW OmOimoreke Yenl'Y, ¢ MOMOIIBIO CEIMATIbHBIX TEXHHYECKUX CPEACTB;
JIOCTYI C TIOMOIIBIO CIICIMANBHBIX TEXHHYECKHX W IPOTPAMMHBIX CPEICTB K 3JIEKTPOHHBIM HCTOYHHKAM, IPEICTABICHHBIM B
(hopMe 21eKTpOHHOTO TOKYyMEHTa B (hoHe HayaHOU OnbmmoTekn Yenl'Y win 21eKTpOHHO-ONOIMOTEIHBIX CHCTEMAX.
YueOHO-METOANUECKIE MaTepHaibl A OOYy4alomMXCsl M3 YMCIa WHBAIWAOB W JIMI C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH
37I0pOBbSI TIPEAOCTABIAIOTCS B (POPMAX, aJaNTHPOBAHHBIX K OTPAaHUYCHUSM HX 3/I0POBbS M OCOOCHHOCTSIM BOCHPHSTHS
nHpOpManHHL.

Jlns MHBaNMMAOB M JIHI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3JOPOBBSl OCBOCHHE AWUCLUILIMHBI MOXET OBITh YaCTUYHO HIH
MOJIHOCTBIO OCYIIECTBIIEHO C UCIIOIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH.

IMpn mpoBeseHWH MPOMEXYTOYHOH AaTTECTAIlMM I10 JTUCIHHUIUIMHE OOYJAIOIMMCS C HHBAIMAHOCTBIO W C OTPaHHYCHHBIMH
BO3MOXKHOCTSIMH 37I0POBBSI 00ECHEINBACTCS 110 UX 3asABICHUIO NPEIOCTABICHHE B JOCTYHHOH (opMe B 3aBHCHMOCTH OT HX
WHJIMBUIYaJIbHBIX OCOOCHHOCTEH MHCTPYKIMH O IMOPSAKE IMPOBEIACHMS NPOMEXYTOYHON aTTECTALMH, OLEHOYHBIX CPEICTB M
BO3MOXXHOCTH OTBETOB Ha 3a7aHMs (IIMCbMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMITbIOTEpE, MUCbMEHHO Impudrom bpaitns, ¢
HCIIONIF30BAaHUEM YCIIYT aCCHCTEHTA, YCTHO).

ITpu mpoBemeHHM NPOIEAYPH OLEHUBAHUS PE3YNbTATOB OOy4eHHS HHBAIHMAOB U JHI[ C OTPAaHHYCHHBIMHU BO3MOXHOCTSIMU
37I0pOBbSI TIPEAYCMAaTpUBACTCSl MCIOJIB30BaHUE IpenocTaBieHHbIX Yen['Y mim  COOCTBEHHBIX TEXHHYECKHX CPEICTB,
HEOOXOAMMBIX MM B CBS3M C WX WHAWBUIYaJbHBIMH OCOOCHHOCTSMH. [Ipum HEoOXOIMMOCTH HWHBAIMIAAM H JIHIAM C
OTPaHWYIEHHBIMH BO3MOXHOCTSIMU 3JIOPOBBS IIPENIOCTABISAETCS IOMOJHUTENBFHOE BpeMs IS MOJTOTOBKHM OTBETa Ha 3aJaHMUS,
NpoLEypa OLICHUBAHUS PE3YIETATOB 00YUESHUS 110 JUCHUIUIMHE MOXKET POBOJMUTHCS B HECKOJIBKO ITATIOB.

© ®I'BOY BO «Henl'V»




38 03 02 Menexxment (ITYubC) o0 2026 JlokymeHTaunoHHOE 00ecneyeHne ynpaBiaeHYeCKOH
AesATeJbHOCTH

PaGouass nporpaMmma qucuMnJIMHBI (MO1YJ1s1) 0100peHa U peKOMEHI0BaHa:

ITpopekTop mo ydeOHOM padoTe yTBepxkaeHo 27.02.26 A.A. CanamatoB
Y4eHBIM COBETOM MHCTUTYTa SKOHOMHKH OTpaciiei, On3Heca v aJIMHHICTPHPOBAHHUS
ITporoxon 3aceqanust Ne 7 ot 16.02.2026

[Ipencenarens YdeHoro coBera

WHCTHUTYTa YKOHOMHKH OTpPAaCIEH,
Ou3Heca ¥ aJMUHUCTPUPOBAHUS COIJIaCOBAHO 1O. III. Kankaes

3acenanuem kadeapbl IKOHOMUKH OTPAC/Ieil U PHIHKOB
ITporoxon 3aceqanust Ne 7 ot 16.02.2026
3aBenyromui kapenpoi CcOIIacOBaHO J.C. benn

ABTOD (COCTaBUTEIIH) JL.B. CrankeBu4

CTpykrypa pa6oueii mporpaMmbl c00TBeTCTBYeT mpukasy pekropa ®I'bOY BO «Ueal'¥» ot «13»
anpeas 2021 r. Ne 274-1



