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Muno6prayku Poccun

@y denepanbHOe rocy1apCTBEHHOE OFOPKETHOE
00pa30BaTeIbHOE YUPEKICHHE BBICIICTO 00pa30BaHuUs
«HensaOuHckuii rocynapcTBeHHbIN yuusepcute» (OI'BOY BO «Uenl'Y»)
Komnemx Yenl'V

DOHJ| OLIEHOYHBIX CPEACTB AUCHUILIHHBI
OIIL.01. MudopmanmonHoe obecneueHre JOrHCTHYECKHUX POLIECCOB
Crnenunanpaocth 38.02.03 OnepannonHas AesITeIbHOCTh B IOTUCTHKE

Bepcus noxymenra - 1 ‘ cTp. 2 u3 26 | IlepBblii ax3eMILIAD ‘ KOITA Ne

@®oHJ OLIEHOYHBIX CpPEACTB pa3paboran Ha ocHoBe DenepanbHOTO
rOCyJJapCTBEHHOI0 00pa3oBaTesIbHOIO CTaHJApTa CPEIHEro MpodeccuoHaNIbHOro
oOpazoBanusg mno crneunanbHoctd 38.02.03 OmnepainmoHHas AESITENbHOCTh B
noructuke (yrB. [Ipukazom Munnpoceemenus Poccun ot 21.04.2022 Ne 257).

®doH/ OIECHOYHBIX CPEJCTB paccMOTpeH W ojo0pen Ilemarornueckum

copetoM Komnemka YensiOMHCKOro rocyapCTBEHHOTO YHUBEpCUTETa (IIPOTOKOI
3acenganus Ne 5 ot «24» aBrycra 2025 1.)
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Muno6prayku Poccun

@euepaﬂbﬂoe ToCy1apCTBEHHOC OI0/KETHOE

00pazoBarellbHOE yUpEeXKCHUE BHICIIEro 00pa3oBaHus
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Komnemx Yenl'V

DoHA OLIEHOYHBIX CPEICTB AUCIUIUINHBI
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Bepcus noxymenra - 1

‘ cTp. 4 u3 26 |

IlepBblii ax3eMILIAD

KOITA Ne

1. TACHOPT ®OHJJA OHEHOYHBLIX CPEJACTB

CneuuanbHocTth: 38.02.03 OnepanimoHHas A€STEIbHOCTh B JOTHCTUKE

Jucuumna: OINL.01. MUadopmanimonHoe obecriedeHre JOTUCTUIECKUX

IMponeccCoB

CemMmecTtp (cemecTpbl) u3ydeHus: 4 cemecTp

dopma npomexkyTouHOM arrectanuu: JJuddepenimpoannbiii 3aueT (4 cemectp)

2. IEPEYEHb ®OPMHUPYEMBIX KOMIIETEHITAM

2.1. KomnereHuum, 3aKpeniéHHbIE 32 TN CHUNIINHON

N3yyenne nOUCUMIUIMHBI HANpaBi€HO Ha (OPMHUPOBAHUE CIETYIOUIUX

KOMIICTEHIMM:
Konpr Coneprxanre KOMIETEHIUN [Iepeyens muIaHupyeMbIX
KOMIIETEHIIUH cornacao ®I'OC CIIO pe3ynbTaToB 00yUeHUs 10
(o ®I'OC CTIO) TACIUIUINHE
Br16upath ciocoOb! penieHus 3a1a4 | yMeTh:
OK 01 npo(ECCUOHANIBHOM EATENbHOCTH, | — paclo3HaBaTh 3a/1a4y WK
' IIPUMEHUTEIBHO K Pa3IMYHBIM npobieMy B MpodecCuOHATEHOM
KOHTEKCTaM. WJI COLMAJIBHOM KOHTEKCTE;
Hcnonb3oBaTh COBpEeMEHHBIE — QHAJIM3UPOBATH 3a7a4y WU
CpeacTBa IIOUCKa, aHalIn3a u poOJIeMy U BBIICTISTH €€
OK 02 UHTEpIpeTanuu HHHOPMAIIUN 1 COCTaBHBIC YaCTH;
I/IH(l)OpMaI_II/IOHHLIe TCXHOJOTHHN OJIA — OIPENENATh JTAllbl PEUICHUS
BBITIOJIHCHHUSA 3a1a4 3aJ1a4u;
PO ECCHOHATEHON JCATCIEHOCTH — BBIBIIATH M 9 (PEKTUBHO HCKATh
IlnanupoBate W peasn30BHIBATH HHPOPMALIHIO, HEOOXOIUMYIO IS
cobcTBeHHOE TIPO(heCCHOHAIBHOE U CIICHIS 3a1a4H 1/HITH ITPOGIEMbI:
JINYHOCTHOE Pa3BUTHE, p A p >
OK 03 NpeANPUHUMATEIILCKYIO JIESITEIbHOCTD B — BJIAJCTh aKTyaJlbHbBIMM MCTOJaMH
: npodeccHoHaNbHOM cepe, UCTIONB30BaTh paboTsl B ipohecCHOHAIBHOM U
3HaHMA 0 PaBOBOM U (PMHAHCOBOI CMEXKHBIX cq)epax;
TPaMOTHOCTHU B PA3JINYHBIX JKU3HCHHBIX
— OTpEeNeNATh 3aJa4u ISl TIOUCKa
CUTyalusax (1)
N nH(pOpMaIuy;
D¢ deKkTUBHO B3aUMOICHCTBOBATH U p ’
OK 04 — OMpeesITh He0OXOIUMBbIE
paboTarh B KOJUIEKTHBE U KOMaHJIE.
o WUCTOYHHUKHU HH(OPMAIIHH;
TBJIATh YCTHYIO U
cyiec YCTHYIO CTPYKTYPHUPOBATh MOJIy4aeMYO
MACHbMEHHYI0 KOMMYHUKAIIUIO Ha .
OK 05. Y y I WH(POPMAITHIO;

TOCYJIapCTBEHHOM SI3bIKE
Poccuiickoit deaepanuu ¢ y4eToM

— BBIIEIATH HANOOJIEE 3HAYNMOE B
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Komnemx Yenl'V

DoHA OLIEHOYHBIX CPEICTB AUCIUIUINHBI

OIIL.01. MudopmanmonHoe obecneueHre JOrHCTHYECKHUX POLIECCOB
Crnenunanpaocth 38.02.03 OnepannonHas AesITeIbHOCTh B IOTUCTHKE

Bepcus noxymenra - 1

crp. 5 u3 26

IlepBblii ax3eMILIAD

KOITA Ne

Konpr ConepxaHre KOMIETEHIUN [Tepedens mIaHUpPyEMBIX
KOMIIETCHLIUH cornacao ®I'OC CIIO pe3yabTaToOB 0OYUYEHUs 110
(o ®I'OC CTIO) TACUUILINHE

0COOEHHOCTEH COIMAIEHOTO U nepedHe uHpopMarm; onpeneniTh
KYJBTYPHOTO KOHTEKCTa aKTyaJbHOCTb HOPMaTUBHO-
TMonb30BaThest mpodeccuoHanbHoil | PABOBOH AOKyMCHTAI! B

OK 9. JOKyMeHTaLyel Ha npodeccuoHaNbHON AESITeTbHOCTH;
roCyAapCTBEHHOM U MHOCTPAaHHOM — 00pabarhIBaTh TEKCTOBYIO
SI3BIKAX. TaOINYHYIO HH(OPMALIUIO;
OcylecTBIATh COMPOBOXKICHUE, B — HCIIONB30BATH JICNOBYIO IPa(uKy

TIK 1.1. TOM YHUCJIE JOKYMEHTAalUOHHOE, ¥ MyJITUMENNA HHOPMALIHIO;
IPOIEYPHI 3aKYTIOK. — co3JaBarh MPE3eHTAIUY;
OCyIIECTBIIATH TOKYMEHTAIIMOHHOE | — YHTaTh (MHTEPIIPETUPOBATD)

IIK 1.3. COINPOBOKJICHUE CKIIAJICKUX MHTEPPENC CIIENNAaTU3HPOBAHHOTO
olepauui. IPOTPaMMHOTO 00eCTIeYeHHUH,
ConpoBoxaaTh JOTUCTHYECKUE HAaXOAUTh KOHTCKCTHYO IIOMOLIb,

K 2.1. TIpOLIECCH B TIPOM3BOJICTBE, CObITE M | PAOOTaTh C JOKyMEHTALUEH;
pacnpeiesieHUu. — T0JIb30BATHCS
HnaHHp()BaTL, IoATrOoTaBJINBATHE U ABTOMAaTU3UpPOBAaHHBIMU CUCTEMaMU

IIK 3.1. OCYIIECTBIIATH IPOIIECC MEPEBO3KHU JEJI0IIPOU3BOACTBA.
IPY30B. 3HATh:

— aKTyaJIbHbIN

poecCHOHANBHBIN U COITMATBHBII
KOHTEKCT, B KOTOPOM HEOOXOANMO
BECTH NMPO(HeCcCHOHATBHYIO
JESTEIbHOCTB;

— OCHOBHBIE€ UCTOYHHUKH
UHGOPMAITUHU B PECYPCHI JUIS
perieHus 3aaad u mpooiaem B
npohecCHOHANTBHOM H/WITH
COILIMAJIbHOM KOHTEKCTE;

— aJITOPUTMBI BBITIOJIHEHUS padoT B
poeCCUOHATBLHON M CMEKHBIX
o0macTsx; MeToabl paboThI B
poQeCCUOHATBLHON M CMEKHBIX
ctepax;

— OCHOBHBIE METOJIbI U CPEIICTBA
cbopa, 00paboTKH, XpaHEHUS,
nepeaayu 1 HaKOTUICHUS
UHpOpPMaLNY;

— TEXHOJIOTHIO TIOUCKA
uHpopMaiuu B cetu IHTEpHET;
— HOMEHKJIaTypy
1H(bOPMAIMOHHBIX HCTOYHHKOB,

© PTrBOY BO «Uenl V»
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Konpr ConepxaHre KOMIETEHIUN [Tepedens mIaHUpPyEMBIX

KOMIIETCHLIUH cornacao ®I'OC CIIO pe3yabTaToOB 0OYUYEHUs 110
(o ®I'OC CTIO) TACUUILINHE

PUMEHSIEMBIX B
poQeCCHOHAIBHON AESTENbHOCTH;
— MPUEMBI CTPYKTYPUPOBAHUS
UH(POPMALINH; CONIEpIKAHNE
aKTyaJIbHOM HOpMaTUBHO-IIPABOBON
JIOKYMEHTAIUH;

— OCHOBBI IIPOEKTHOM
JeSITeTIbHOCTH;

— mpaBuia opopMIICHHS
JIOKYMEHTOB U TIOCTPOEHUS YCTHBIX
COOOIIEHNH];

— Ha3HaueHHe, COCTaB, OCHOBHBIE
XapaKTepUCTUKU OPraHU3aMOHHON
Y KOMIIBIOTEPHOU TEXHUKH;

— OCHOBHBIE KOMIIOHEHTHI
KOMIBIOTEPHBIX CETEH, MPUHIUIIBI
MaKeTHOM mepeayu JaHHBIX,
OpraHU3alII0 MEXKCETEBOIO
B3aHMMOICHCTBUS,

— Ha3HAYCHHE U MPUHIIUIIBI
UCTIOJIb30BaHMsI CUCTEMHOTO U
MPUKIIAJHOTO IPOTPAMMHOTO
obecrneyeHus;

— HNPUHLUIIBI 3aIIUTHI
UH(POPMALIUU OT
HECaHKI[MOHUPOBAHHOIO JOCTYIIA;
— IIPABOBBIE ACMEKTHI
MCTIOJIb30BaHMsI HH(POPMAIIMOHHBIX
TEXHOJIOTMH U MPOrPaMMHOTO
obecreycHus;

— OCHOBHBIE TTOHSATHUS
aBTOMATU3UPOBAHHOW 00pabOTKH
UHpOpPMaLNY;

OCHOBHbIE YI'PO3bl U METObI
obecrieueHns NHHOPMALMOHHON
0€30MacHOCTH

© PTrBOY BO «Uenl V»
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@enepalbHOE OCY1aPCTBEHHOE OFODKETHOE
00pazoBarellbHOE yUpEeXKCHUE BHICIIEro 00pa3oBaHus

«HensaOuHckuii rocynapcTBeHHbIN yuusepcute» (OI'BOY BO «Uenl'Y»)
Komnemx Yenl'V

DoHA OLIEHOYHBIX CPEICTB AUCIUIUINHBI

OIIL.01. MudopmanmonHoe obecneueHre JOrHCTHYECKHUX POLIECCOB
Crnenunanpaocth 38.02.03 OnepannonHas AesITeIbHOCTh B IOTUCTHKE

Bepcus noxymenra - 1 ‘

ctp. 7 u3 26 |

IlepBblii ax3eMILIAD

‘ KOIIMS Ne

3. COOEP/ KAHUE OINEHOYHBIX CPEACTB 110 JUCHUIIJINHE

3.1 Buabl OLEHOYHBIX CPEACTB

No Kon xommerenmmn/ KonTponupyemsie HaumenoBanue HaumenoBanue
/1 | TUIAaHUPYEMBIE Pe3yJIbTaThl TEMBI, pa3Jenbl OLICHOYHOIO OLIEHOYHOTO CpENCTBA
O6ylleHI/I$I CpCAcCTBa AJid Ha HpOMC)KYTO‘{HOﬁ
TEKYILIETo arrecranun/Ne
KOHTPOJIA 3aaHUuA
1 OK 01. OK 02. OK 03. Pazpnen 1. Bomnpocer st |[IpakTuueckue 3aaanus
OK 04 OK 05. OK 9. IpumeHenne YCTHOTO OIpOca |JJisl BHIIIOJIHEHUS Ha
IIK 1.1. TIK 1.3. nHpoOpMaMOH- nmuddepeHITIpOBaHHOM
TIK 2.1. TIK 3.1. HBIX TeXHOJIOIMii [IpakTueckue |3adere,
yMeThb: B OTpaciu paboTsI BapuaHThl Ne 1-5
— pacmo3HaBaTh 3a7a4y | JOTHCTHKH
WK npobieMy B Tema 1.1.
npodeccronanbioM win | [lonarue u
COIIMATbHOM KOHTEKCTE; | CYLIHOCTh
— AHAJIM3UPOBATh MH(pOPMAIHOHHBIX
3a7aqy Wid npobiaeMy n | CHCTEM U
BBIJICNIATD €€ COCTaBHbIe | TEXHOIOTHIA
YacTH; Tema 1.2.
— OINPEENATH TAIIbI Texunueckoe
peIICHHS 331a4H; obecrieuenne
— BBISBIISITH B MH(POPMALMOHHBIX
3 PEeKTUBHO UCKATh TEXHOJIOTUI
I’IHq)OpMaI.H/IIO, Tema 1.3.
HEOOXOMUMYIO JIJIst IIporpammuoe
pEIICHUS 3a/1a4u U/WTH obecrieueHue
po0OJIEeMBI; HH(i)OpMaHI:IOHHBIX
— BrajeTh TEXHOJIOTHH.
aKTyaJIbHBIMU METOIAMH Tema 1.4.
paboThI B Komnprorepubie
podecCHOHATBHON U BHPYCBL.
CMEXHBIX cepax; AHTHBHPYCBI.
— ompenensTh sajaun | SALWTA
JJIsE TIOUCKA uH(opmaImK B
MHpOPMALIHK; MH(POPMALMOHHBIX
— ompenensTh CHCTEMax.
HEOOXO/IMBbIE Pazpen 2.
HCTOUHMKH TexHosornu
MH OPMATIHI CO31aHMs U
CTPYKTYpHPOBATE npeodpa3zoBaHus
TIONTYYaeMYI0 HH(pOpMaHOH-

© PTrBOY BO «Uenl V»
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Bepcus noxymenra - 1

crp. 8 u3 26

nHpopmaruio;

uHpopmaruu;
OIIpeNEIATh
aKTyaJIbHOCTb

JTOKyMEHTAINH B
npodeccuoHaNbHON
IeSITeTbHOCTH,

— obOpabartbIBaTh

nHpopmaruio;

— HUCTIONB30BaTh
TIeNOBYI0 rpauKy u
MYJIBTUMETNA
UHpOPMALHIO;

— co03/1aBaThb
Npe3eHTalunH;

— YHTaTh

unTepdeiic
IPOTrPaMMHOTO
paborars ¢
TOKyMEHTAIHeH;
— TIOJIB30BAThCA
CHCTEeMaMH
JeTTOTIPON3BOJICTBA.

3HATH:
— aKTyaJIbHbIN

BCCTHU

ACATCIIBHOCTD,

npo0iem B
podheCCHOHAIIEHOM

— BBIIEIIATH HanOoIee
3HAYMMOE B TICPEUHE

HOPMAaTHUBHO-IIPaBOBOM

TEKCTOBYIO TaOIMYHYIO

(MHTEPIIPETUPOBATD)
CHEIHAIN3UPOBAHHOTO

oOecrieueHusl, HAXOIUTh
KOHTEKCTHYIO ITOMOIIIb,

ABTOMAaTU3NWPOBAHHBIMHU

poQeCCUOHATBHBIN U
COIMAJIbHBIH KOHTEKCT, B
KOTOPOM HE00XO0IUMO

poheccuoHaNbHYIO
— OCHOBHBIE ICTOYHUKHI

HH(pOpMAIUU U PECYPCHI
Il pelIeHus 3a1a4 U

HBIX 00HEKTOB B
JIOTHCTHKE
Tema 2.1.
Texnonoruu
CcOo3aHus U
00paboTku
TEKCTOBOM
uHbOopMaIUN
Tema 2.1.
Texnonoruu
CO3JaHus U
00paboTku
YHCIIOBOH
uHbOopMaITUN
Tema 2.2.
Texnonoruu
co3JaHus U
00paboTku
rpaduieckoit
uHbOopMaIUn
Pa3znean 3.
TesrekoMMyHuKAa-
IHAOHHbIE
TE€XHOJIOTHH
Tema 3.1.
[IpencraBnenus o
TEXHHUYCCKHUX U
MIPOTPaMMHBIX
cpencTBax
TEJIEeKOMMYHHUKAIIH
OHHBIX
TEXHOJIOTHM.

© PTrBOY BO «Uenl V»
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W/WTH COITUATBHOM
KOHTEKCTE;

— aJITOPUTMBI
BBITIOJIHEHHSI pa0oT B
npodeccuoHaNbHON 1
CMEXXHBIX 00J1acTAX;
METOJbI padOTHI B
npo¢eCcCuOHaTBLHON 1
CMEXHBIX chepax;

— OCHOBHBIC METOIBI U
cpenctaa cbopa,
00paboTKu, XpaHEHUs,
nepesadu U HaKOTUICHUS
uHpOpMaLInY;

— TEXHOJIOTHIO TIOUCKA
nH(popmaIuu B ceTn
WNHurepHer;

— HOMEHKJIaTypy
MH(OPMAITMOHHBIX
HCTOYHHKOB,
MIPUMEHSIEMBIX B
npodeccruoHaNbHON
NesITeNIbHOCTH;

— MpUEMBI
CTPYKTYPHPOBAHUS
uH(popMaIuy;
COJIEP>)KAHME AKTYaJIbHON
HOPMaTHBHO-TIPABOBOM
JOKYMEHTAITNH;

— OCHOBBI IPOEKTHOMN
NeSITEIbHOCTH;

— npaBuia oGopMIICHHS
JTOKyMEHTOB U
MOCTPOEHUS YCTHBIX
COOOILIEHHI;

— Ha3HaueHHe, COCTaB,
OCHOBHBIE
XapaKTEePUCTUKU
OpraHu3alMOHHON U
KOMITBIOTEPHON TEXHUKHU;
— OCHOBHBIE
KOMITOHEHTHI
KOMITBIOTEPHBIX CETEH,
MPUHLUIBI TaKETHOU
nepesayn JaHHbIX,

© PTrBOY BO «Uenl V»
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Crnenunanpaocth 38.02.03 OnepannonHas AesITeIbHOCTh B IOTUCTHKE

Bepcus noxymenra - 1 ctp. 10 u3 26 IlepBblii ax3eMILIAD KOITA Ne

OpTraHHU3aIHIO
MEXCETEBOTO
B3aHMOCHUCTBHS,

— Ha3HAYCHUEC U
TIPUHIIAITBI
MCIIOJIb30BaHUS
CUCTEMHOTO U
MIPUKIIATHOTO
MPOrPaMMHOTO
oOecrieueHus;

— MPUHIUIBI 3aLTUTHI
uHpOpPMALIUU OT
HECaHKIIMOHUPOBAHHOTO
JOCTyTa;

— MPaBOBBIC ACTIEKTHI
MCIIOJIb30BaHUS
MH(POPMALIMOHHBIX
TEXHOJIOTHU U
MPOrPaMMHOTO
oOecrieueHus;

— OCHOBHBIE MTOHSTHS
ABTOMAaTU3UPOBAHHOMN
00paboTku
uHpOpMaLINY;
OCHOBHBIE YTPO3bI U
METOBI O0ECTICUeHUs
“H(pOpPMAITMOHHOM
0€30MacHOCTH

TunoBble 3aJaHusi, KPUTEPUM U I[IOKA3aTEJIM OLICHUBAaHUS B paMKax
TEKYILET0 KOHTPOJISI MPEJCTaBICHbl B pabodeil mporpamme IO JUCHUIUIAHE.
[IonHbIE KOMIUIEKTBI OLIEHOYHBIX CpPEACTB U KOHTPOJIbHO-U3MEPUTEIBHBIX
MaTepUajioB XpaHATCA B y4eOHOM 4YacTH U SBJISIOTCA Yy4€OHO-METOAMYECKUMU
MaTepuaiaMy OTpaHUYEHHOTO (KOH(PHUICHITUATHHOTO) TTOJIb30BAHMS .

3.2 Copep:kaHue OLEHOYHBIX CPEACTB

OueHOuHBbIE  CpEACTBA TMPOMEXKYTOUHOM M TEKYIIEW arTecTaluu
NpenCTaBIeHbl 0a30i TEOPETMYECKUX BOIMPOCOB Il CcOOECeNOBaHHUS U
IIPAKTUYECKUMU 3aJaHUSIMU.

3.2.1. ba3za KOMILIEKTOB 3a/IaHUii 1JIs1 TEKYIIero KOHTPOJIA
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3.2.1.1. ba3a npakTH4ecKNX 3aJaHUi JJIA TEKyIIero KOHTPOJIst

IIpakTnueckoe 3ansitue Nel. Ananu3 WHOOPMAIIMOHHBIX CHUCTEM U
TEXHOJIOTUI, TPUMEHSIEMBIX B JIOTUCTUYECKOU eI TEIbHOCTH.

IIpakTnueckoe 3ansaTme  Ne2. Ilpaktuyeckoe  3anstue  No2.
[IepcoHanpHBI KOMIIBIOTEP U €r0 COCTAaBHBIE YACTU. Te€CTUpOBaHUE YyCTPOMCTB
MEPCOHAIBHOTO KOMITBIOTEPA C ONTMCAHUEM MX HA3HAUYCHUS

IIpakTnyeckoe 3ansaTue Ne3. [IpukinagHoe nporpaMMHOe OOecriedeHue:
(aiioBble MEHEKEPDI, IPOTPAMMbBI-aPXUBATOPBI, YTHIIUTHI.

IIpakTnueckoe 3ansiTue Ned., OpranHuzanus 3amuThl MHOOpPMAIUM Ha
NEPCOHATBLHOM KOMIIBIOTEPE

IIpakTnueckoe 3ansaTue NeS. Co3naHue U PEJAKTUPOBAHHME CIIUCKOB.
OdopmieHne KOJIOHOK TEKCTa.

IpakTueckoe 3ansaTue Ne6. PaGora ¢ Tabaunamu
IpakTnueckoe 3anaTue Ne7. Co3naHne OIIaBICHHUS.

IIpakTnueckoe 3ansitue Ne§. OTHOCUTEbHAS M A0COJIIOTHAsS ajpecarius
B TaOnmuHOM nporieccope MS Excel. @unbrpsi.

IIpakTuyeckoe 3ansaTue Ne9. CranmaptHeie ¢GyHKIUU. Boluucienue
maremaruueckux Qynkiuii. [loctpoenue rpaduxos.

IpakTuyeckoe 3ansaTue Nel(). PaGora Cc HecKoIbKUMH paboOUnMH
muctamu. OyHKITUS aBTOMaTU3aIMKA PACUYE€TOB MOI00p TapameTpa.

IIpakTn4yeckoe 3ansaTue Ne 11. Mcnons3oBaHue 31€KTPOHHOM TaOIULIBI B
KauecTBE 0a3bl JaHHBIX.

IIpakTtuueckoe 3anaTue Nel2. Mcnone3oBanue nporpammel MS EXCEL
JUIS pellieHus1 OyXraJTepcKux 3a1ad

IIpakTuueckoe 3ausaTue Nel3. Co3nanne MyJIbTUMEIUUHBIX MPE3CHTALIN
B MS Power Point

IIpakTuyeckass padora Ne 14. PabGota C MNOHUCKOBBIMU CHCTEMaMH,
ANIEKTpOHHOM nouToi. Mcnonb3oBanue cepBucoB Google Docs ais coBMecTHOM
paboThI ¢ TOKYMEHTAMH.
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IIpakTnueckas pabora NelS. Co3manue caiTa-BU3UTKH CpEICTBaMU
OHJIalTH-pEAAKTOPA.

3.2.1.2. ba3a TeopeTHYeCKHX BONIPOCOB /IJIsl IPOBeIeHUs TEKYIero
KOHTPOJIA

1. [lonsiTus uH(popmanuu, UH(OPMALIMOHHON TEXHOJIOTUH,
MH(OPMALIMOHHON CUCTEMBI.
. [IpumeneHre nHOOPMAITMOHHBIX TEXHOJIOTHH B JIOTHCTHKE.
. Crnoco0On1 00pabOTKH, XpaHEHHUsI, IIEpe/Iadl U HAKOTUICHHUST HH(pOpMaIinH.
. Kimaccudukanus u coctaB uHQOpPMAITMOHHBIX CUCTEM.
. [lonsiTue kauecTBa MH(OPMAITMOHHBIX ITPOLIECCOB.
. )KuzHeHHBII UK HHPOPMAITMOHHBIX CUCTEM
. [IpuHIIUTIEI KTacCU(pUKAIIMA KOMITBIOTEPOB.

O N O O WM

. ApXUTEKTypa MepCOHATBFHOTO KOMITBIOTEPA.

9. OcHOBHBIE XapaKTEPUCTUKN CUCTEMHBIX OJIOKOB 1 MOHHTOPOB.

10. Knaccudukarus medaraomux ycrporctB. CocraB nepudepuitHbIX
YCTPOMCTB.

11. TlonsiTre muaThopMbI MPOrPAMMHOTO 00ECTICUEHUSI.

12. CpaBHuTENBbHAST ~ XapaKTEpPUCTHKAa  HCIONBb3YEeMBIX  Iiardopm
MIPOrPaMMHOTO 00€CIIeYEHHUS.

13. Ctpykrypa 6a30BOT0 IPOrpaMMHOTO 0OCCIICUCHHMSI.

14. Knaccupukanysi ¥  OCHOBHBIE  XapaKTEPUCTHUKU  ONEPALMOHHON
CUCTEMBI.

15. OcobennocTtu uHTEpPEiica onepauoHHON CUCTEMBI.

16. IIporpaMMbl — YTHUITUTHI.

17. Knaccupukauus ¢ HampaBiIeHHUs HUCHOJIb30BaHUS  MPHUKIATHOTO
IPOrpaMMHOTO OOECIEUeHHUsl AJS PEHICHHUs MPHUKIATHBIX 33734, MEPCIEKTHUBbI
€ro pa3BUTHUSA

18. [lonsiTHE  KOMMBIOTEPHOTO  BHpYycCa, 3alUThl WHGOpPMAIUU |
UH(OPMALIMOHHON 6€30MacHOCTH.

19. Ilpunuunsl U cnocoObl 3amuThl UHGOPMALUU B HUH(YOPMAIMOHHBIX
CUCTEMaX.
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20. XapakTtepucTuka yrpo3 6e€30nacHocTi UHGOpPMAaIIUU U UX UCTOYHUKOB.

21. Metonbl obecnieueHus: HHPOPMAITMOHHON 0€30TaCHOCTH.

22. llpyHiunbel  3a(UThl  MHPOPMALMM  OT  HECAHKIMOHUPOBAHHOIO
J0CTyma.

23. IIpaBoBoe obOecrieueHre MPUMEHEHHS] MH(GOPMAIIMOHHBIX TEXHOJOTUN
M 3aIIUTHI HHPOpPMALIUU

24. Crcku. ABTOMaTHYeCKOe co3aaHue chnuckoB. Co3maHue W ONHUCAHHE
HOBBIX CTHJICH CITHCKOB, (DOPMATUPOBAHUE CO3IAHHBIX CITHCKOB.

25. Co3nanue U ohopMIICHHE Ta3eTHHIX KOJOHOK. OdopMieHne KOJIOHOK
TEKCTa C TOMOIIBIO TAOYIISAIUH.

26. CriocoObl  co3manusi TabmuI, NpeoOpa3oBaHHE TEKCTa B TAOIHIIBL.
Crumu odopmiienue Ttabmuil. JlobaBnenune u ynajneHue (pparMEeHTOB TaOJIHIIBI,
PacIoIOKeHNEe U HAIIPABIICHUE TEKCTa

27. Hymepanusi CTpaHHWI], KOJOHTHUTYJBI, Pa3pbIBBI CTPAHUIl, Pa3CiiOB.
CruneBoe odopmIIeHHE 3arojoBKOB, pelakTUpoBaHue cruieil. Co3manue u
pPEIAKTUPOBAHHUE aBTOCOOUPAEMOTO OIJIaBICHUSI.

28. DKOHOMHMYECKHE pacuyeTbl U aHaiu3 (PUHAHCOBOTO COCTOSHUSA
PEIPUSATHUS.

29. Opranmzanusi pacyeToB B TabmuuHoM Tmporeccope MS  Excel.
OtHOcHTeNbHAs U a0CONTFOTHAS ajpecanus B TabauaHoM nporeccope MS Excel.

30. Cesi3u Mexny (aitmamu 1 koHCOTUAAMs JaHHBIX B MS Excel.

31. HakoruieHne cpeacTB M MHBECTHpPOBaHHe MPoekToB B MS Excel.

32. Ucrionnb30BaHWe  JJCKTPOHHBIX  TaOmuI, s (UHAHCOBBIX U
SKOHOMHUYECKHUX PACUETOB.

33. Ucnonb3oBaHue  CHEIUAIM3UPOBAHHBIX MpOTpaMM JUIsl  aHajIu3a
(bMHAHCOBOTO COCTOSTHUSI OpTaHU3AINH

34. KommbroTepHast rpaduka, ee BUIbI.

35. MynetuMenuiiHipie  TporpamMmbl.  Ha3sHadeHWe W OCHOBHBIC
BO3MOXKHOCTH MIPOrpaMMbl OATOTOBKH npe3eHTauuii MS Power Point.

36. OcHOBHBIE TPEOOBaHUS K JCIIOBBIM MPE3CHTALIUAM

37. NnTepHet-texHomorud. CrocoObl W CKOPOCTHBIC XapaKTePUCTUKH
MOJKJIIOYEHUS, IPOBAUAED.

38. [Touck nHpopManum ¢ UCTIOIb30BAaHUEM KOMITBIOTEPA.

39. Ilepemaua wHbOpManuu MeEXIy Kommblorepamu. [IpoBomHas wu
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OecrpoBOJIHAS CBSI3b.

40. MeTo/bl CO3/IaHUs U COTIPOBOXKJICHUS CaifTa.

41. OcymiecTBieHne moucka wuHpopManuu wiad  MHOOPMAIMOHHOTO
o0BbeKTa B TeKcTe, (haiyIoBBIX CTPYKTypax, 0a3zax JaHHBIX, ceTH VIHTepHeT.

42. CoumanbHble CETH. ITUYECKUE HOPMBI KOMMYHHUKaIii B luTepHere.

3.2.2. ba3a 3apaunuii 1is 1udQepeHIUPOBAHHOTO 3a4eTa

Bapuanr 1.

1. BoibepuTe cooTBeTcTBHE: (5 0a/U10B)

1. I[Tpuntep A. CocrosHHE 3allMIICHHOCTH OT YHUYTOXCHHUS U
HNCKaXXCHUHI.

2. DKOHOMUYECKast b. .CoBOKyMHOCTH MPHUEMOB M METOIOB IO COOPY, XpaHEHHIO,

UHpOpMAIUs o0paboTke u mepemade MHPOPMAIMH C HCIIOIH30BAHUEM
COBPEMEHHBIX TEXHUUYECKUX CPENICTB

3. Uudopmarmonnas B. Ilepeuens HeoOxomuMon nHbOpMAaIiu

TEXHOJIOI'UA

4. bezomacuocth uHpopmanuu | [. CoBOKymHOCTh HHPOPMAIIUH, OTPAXKAIOIIAs IEATSIbHOCTD
OpraHu3aluu

5. KoMnbroTrepHast ceTh J1. YerpoiicTBO st BBIBO/Ia MH(OpMAITMK Ha TIeYaTh.
E. CoBOKyNHOCTb KOMIBIOTEPOB, COECIUHEHHBIX MEXIY
co00i1 KaHaJIaMU CBSI3U Ui Nepeiaud HHGOpMAaIIH.

2. Boi0epure npaBuiIbLHBIN 0TBET: (6 02J1710B)

2.1. Pe3ynbrarom BeIuuciaeHul B siueiike C2 Oyaer:
A B C
1 |50 [=A1*2 |=Cymm(A1:B1)

1)5

2) 150

3) 15

4) 20

2.2. l11abm0oH TEKCTOBOTO JOKYMEHTA MPEACTABIISET COOOI:

1. JIokyMeHT, co3aaBaeMblii B TEKCTOBOM PEJIAKTOPE

2. TeKkcTOBBINM NJOKYMEHT, B KOTOPOM YXKE €CTh BCE DJIEMEHTBI, SBIISIOIINAECS
“o0mmMu” 1Sl BCeX JOKYMEHTOB JAHHOTO THIIA.

3. EnuHbIi cTaHAApT MJISI TUTIOBBIX IOKYMEHTOB B OpPTaHU3AIUU.
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4. TexkcTOBBIA JOKYMEHT, COIEPKAIINI BCTaBICHHbIE OOBEKTHI.

2.3. Kakoii Tun Hy>HO BbIOparh 1jis mons «Cymma 3apaOoTHOM TUIaTh» B
tabiue 0a3pl JaHHBIX

1. TexcToBBII

2. JleHeKHBIH

3. YUucnosoit

4. Jlornueckuii

2.4. Korga Heo0X0uMO BBOJIUTH B CIIPABOYHUKH TPYMIbI U AIEMEHTHI?

. mepen HadyasoM BBOJA ONEpalMid, NTPOBOJOK H JOKYMEHTOB,
COZIepKalIUX JIEMEHTBI CIIPABOYHUKOB;

2. HENOCPEACTBEHHO IPHU BBOJE OIlEpalui U JTIOKyMEHTOB, COAEPKALIUX
AIIEMEHTHI CIIPABOYHUKOB;

3. Tpynmbl JOKHBI OBITH BBEIAEHBI TONBKO K3 MEHIO «CHpaBOYHUKU
nepes; HayaJoM BBOJA OIEpaluii M JOKYMEHTOB, a JJIEMEHTH MOTYT OBITh
n00aBIIEHbI B X0/1€ pa0OTHI ¢ ONEPALUSIMHU U IOKYMEHTAMU;

4. CcIpaBOYHUMKM MOXHO 3allOJIHATh Kak [0, TaK M BO BpeMs BBOJIA
onepanui u JOKyMEHTOB.

2.5. ITluktorpamMma omepauudd B JKypHaje oOmepaluid mepedyepKHyTa
KpacHbIM KpecToM. UTo 3TO 03Ha4aeT?

1. onepauys noMedyeHa Ha yJ1aJeHUE;

2. omepanus BBeJeHA Ha 3Tare KOHQUTYpHUPOBAHUS;

3. onepanus COAEPKUT MPOBOAKHU, KOTOPHIE BHIKITIOUEHBI;

4. onepanusi HE UMEET MTPOBOAOK.

2.6. Kakum oOpa3omM mpu BBOJE€ HayaJbHBIX OCTaTKOB BbI BBEJETE
BXOJISILIIME OCTATKHU MO aHATUTUYECKUM cUeTaM?

1. cHauana BBEIUTE OCTATOK I10 CUETY, a TOTOM 0 CYOKOHTO K HEMY;

2. CcHayaJjia BBEIUTE OCTATKU IO CYOKOHTO, a IOTOM IO CYETY;

3. BBEIUTE OCTATKU IO CYOKOHTO, HE BBOJSl OCTAaTKa IO CUETY;

4. ucnionb3yere JOKYMEHT NMporpaMMbl « BBOJI OCTaTKOB 1O CyOKOHTOY.

3. Ilponosxuth onpenesienue: (4 6aniia)
3.1. MudopManiioHHbIe CUCTEMBI IPEACTABISAIOT COOOH

3.2. UHTepHeT-3TO
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4. TlpakTu4yeckoe 3aganue (10 6a10B)

4.1. 3anoaHuTh NpUXOIHBINA KaccoBbIM opaep Ne 126 ot 29 Tek. Mecsiia Ha
MOCTYIUICHUE BBIPYYKHM M3 Mara3vHa OT IPOJIaKH MPOU3BEICHHON MPOAYKIIUHU B
cymme 6000 py6., Bxkmrouas HIC. IlpoBectn MOKYMEHT W cliejaTh aHAIHA3 I10

cucTy
4.2.B CYB]JI «Access» co3nath (aits1 6a3bl TaHHBIX MO JAHHBIM TaOJIHUIIbL:

Bun TpaHCIIOPTHBIX CpEACTB MomHnocts neurarens | Hamorosas craBka,
J.C. py6.3a 1 J.c.
BA3 2107 97 20
MockBuu-412 78 337
['a3-1010 150 40
BA3-2106 80 245
Ford 120 40
Mocksnu-412 75 20

Coznarh 3anpoc, B KOTOPOM PAacCYyUTaTh CyMMY HaJlora IO Ka)XJA0My BUAY
TpaHCHOPTHBIX cpelacTB. Co3aarh OTYET IO 3alpocy, B KOTOPOM pacCUHUTATh
001IyI0 CyMMY Hajora no npeanpusiTHIO

Bapuanr 2.

1. BoiOepuTe cooTBeTcTBHE: (4 DasL1a)

1. bpaysep A. BpenoHocHas mporpaMma, crocooHas K
CaMOBOCIPOU3BEICHUIO.

2. DnexrpouHbIid nokymMeHT | b. CpenctBo, mpemaHasHadeHHOE I Tepenadyd HHPOpMaIuu ¢
OJTHOTO KOMITBIOTEpA Ha JPYTOi C IOMOIIBIO TeIe()OHHOM CETH.

3. Mongem B. JlokyMeHT Ha MAlIMHHOM HOCHTEJNE, PeAHA3HAYCHHBIA IJIsI
nepeayy 1Mo EKTPOHHOM mouTte

4. KoMnbroTepHBI BUpYC I'. Ilporpamma, 1 focTyna K rito0anbHOM cetn MHTepHET

J1. ITonckopas cuctema

2. BoiOparthb nmocjienoBarebHOCTD AeidcTBHii: (1 6a1)
2.1. B anexktpoHHOM Ta0IuIEe yAaTUTh CTPOKY:
Ha manenu MHCTpYMEHTOB BBIOpaTh yAaIUuTh
Briaenuts cTpoky
Bripesars
BcraButh
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3. BoiOpaTs npaBu/IbLHBbINA O0TBET: (6 02J1710B)
3.1. B onexktponHoii tabmuie Excel B sueiike D3 BBemena dopmyna
=B3*$C$1. Kak Oynet BeinIsiieTh (hopmyiia, ecliv ee CKOIMMPOBaTh B siuciiky D47

1. =B3*$C$3
2. =B4*$C$1
3. =B4*$C%4
4. =B3*$C$1

3.2. JlokasnbHast KOMIBIOTEPHAs ceTh — 3TO1. CeTh, K KOTOPOU MOAKIIFOYEHBI
BCE KOMITBIOTEPHI TOPOAA;

1. Cetb, K KOTOPO MOAKIIOUEHBI BCE KOMITBIOTEPHI CTPAHbI;

2. CeTb, K KOTOPOW TMOAKIIOUYEHBI KOMIBIOTEPHI Oduca, KaOWHETa WU
OJIHOTO 3/1aHMS;

3. DekTpuyecKas ceTh KaOMHeTa

3.3. MoxHo nu B OyXrajaTepckoil mporpaMme BBECTH B OJJUH CHPABOYHUK
HECKOJIBKO 3JIEMEHTOB C OJMHAKOBHIMU HAMMEHOBAHUSIMU ?

1. na;

2. HET;

3. MOKHO J1J11 KOHEYHBIX 3JIEMEHTOB;

4. MOXHO JUIsl TPYIIIOBBIX 3JIEMEHTOB.

3.4. Anpec siueliku B 3IEKTPOHHOM TaONIHIIE ONpeaeseTcs:

1) HOMepoMm JIHCTa U HOMEPOM CTPOKH

2) HOMEpPOM JINCTa U UMEHEM CTOJIOIa

3) Ha3BaHHEM CTOJIOIA U HOMEPOM CTPOKH

4) umenem (aitna

3.5. MoxeT 11 1oJib30BaTelh BBECTH B OMEPAIIMIO MTPOBOJKY 0€3 yKa3zaHus
HOMepa cyOcueTa?

a) na;

0) HeT;

B) J1a, €CJIU B IIJIaHE CYETOB JAHHBIN CUET HE UMEET CyOCUETOB;

T) J1a, €CJIA B TUIAHE CUETOB K TAKOMY CUETY HE MOJKIIFOUEHO CyOKOHTO.

3.6. ITon6op mapameTpoB B cpeae Excel mpenHa3zHaveH:

1. Ins u3MEHEHMs] 3HAYEHUsS] B OJHOM KOHKPETHOW sSUEUKEe 10 TeX TMop,
noka (opmyiia, 3aBUCHMast OT ITOM STUCHKH, HE BO3BpAIllaeT HYKHBIN pPe3yJbTar.

2. Inst m3amenenus Gpopmysbl B OHON U3 TUeeK TaOIHIIbI
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3. JIis u3MeHeHMs 3HaYCHUN B OHOM M3 KOJJIOHOK TaOJIHITEI

4. JInsg u3MEHEHHS COJIEPKUMOTO TaOITHIIBI.
4. Ilponoxuth onpenesienue (4 6aniia)

4.1 DneKTpOHHBIM JTOKYMEHTOOOOPOT — 3TO

4.2 UuopmarionHasi 6€30MacHOCTb — 3TO

S.IIpakTnueckoe 3aganue (10 6a110B)

5.1. Co3nmarb 6a3y laHHBIX CO CBOMM MMeHeM. B Tabmuiie mpemxycMoTperh

MoJIs: BHJ TOBapa, KOJWYECTBO, II€HA, CTOMMOCTH. 3alOJIHUTH TaOIUIy 5

3anucsiMu. Paccumrtath croumMocTh ToBapa. (Co3garb OT4YET, B KOTOPOM

OIIpPCACINTDb O6HIYIO CTOUMOCTS.

5.2. HauucauTh U BbIAATh 3apabOTHYIO 1Ty 3a anpenb. [IpensaputensHo,

no0aBuB B crnpaBoyHUK CoTpyaHUKH Tpex paboTHuKoB. McxomHblie aaHHBIE

BBI6paTB CaMOCTOATCIIBHO.

Bapuanr 3.

1. BeiOpaTh cooTBeTcTBHE (5 0as11a)

1. DnekTpoHHas mouTa

A. YcTpoiicTBO IS CUMTHIBAaHUS TrpaduvecKorl u
TEKCTOBOU

MHPOpPMALIMK B KOMIIBIOTEP C OyMaXKHBIX HOCHTENeH
nHbopmaruu.

2. Bugeoananrep

b. CocrosiHME 3aIIMIIIEHHOCTH HHPOPMAILIUU

3. Nadopmarmonnas
0€e3011aCHOCTh

B. Ynpasnset BbiBoioM HH(OpMAIMK Ha 3KpaH MOHUTOPA

4. Uudopmanus

I CepBuc wuHTEpHETa, OOECIEUMBAONINN Mepenady
COOOIICHUH M TOKYMEHTOB

5. Cxanep

J. CBeneHus o0 SBIEHHAX MarepUAJIbHOIO MHpa U
IPOTEKAOLINX MPOIECCaX, BOCIPUHUMAEMbIE YEJIOBEKOM
U CHELMAJIBHBIMH YCTPONCTBAMM.

E. Texnonorus o6padoTku nadopmarmu! |

2. BeiOparb npaBu/IbHBIN 0TBET: (4 0aJl1a)

2.1. Anpec sueliku B 2JIEKTPOHHON TaOIHIIE ONpeeseTCs:

1) HOMepOM JIMCTa U HOMEPOM CTPOKH
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2) Ha3BaHUEM CTOJIOIIA U HOMEPOM CTPOKHU
3) HOMEpOM JIMCTa U UMEHEM CTOJI011a
4) umeneMm (aiina
2.2. B oanexrponnoit Ttabnmune Excel B sueitke D3 BBemena dopmyna
=B2*$C$1. Kak Oymer BBIIAIETH GOPMYIIa, €CITH €€ CKOITMPOBAaTh B sSiUeiiky D4?
1. =B3*$C$1
2. =B4*$C$1
3. =B4*$C%$4
4. =B3*$C$1
2.3. B CYB/] Access cTpoka TaOIUIIbl Ha3bIBAETCS:
1. ITonem
2. 3anuchbro
3. 3anpocom
4. Cronbuom
2.4. J1ns yero npeHa3HAYCHBI SIPJIBIKA Ha paboueM CTOJeE:
1) s 3amycka NpUIoKEHU N
2) 1Sl KPacOThI
3) st uUHPOPMUPOBAHUH 00 UMEIOLTUXCS PUITOKEHUIX
4) Bce OTBETHI BEPHBI
3. BbiOpaTh ¥ IpOHYMEPOBaTh MOCJIE10BATEILHOCTSD JeiicTBHii: (2 0aJ1a)
3.1. [TocnenoBaTenbHOCTh BCTABKHA OPraHU3alMOHHBIX AUATPAMM:
Bceraska
Br10Oparh THI AuarpaMMbl
SmartArt
Tabnuia
3.2. Jlns oTpaxeHUs OIepanyy 110 BBIOBITHIO JCHEr W3 KacChl B
OyXTraiaTepcKoil mporpaMMe HEOOXOIMMO:
PacxonHbIil KacCOBBIN OpAEp
Kacca, 6ank
3anoJHUTh PACXOIHBIN KACCOBBIN OpJIep
JloOaBUTHL
3anucarb
[ToMeTUTh TOKYMEHT Ha ylalieHue
4. Ilponoxuthb onpenesienue (4 6ania)
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4.1. ABToMaTu3upoBaHHOE paboyee MECTO — 3TO

4.2. KoMnblOTEpHBIN BUPYC — 3TO

5. IlpakTnueckoe 3aganue (10 6as10B)

5.1. Co3nare TaONMYHBIN OTYET, B KOTOPOM PAaCCUUTATh 3apa0OTHYIO IJIaTy

Kax10ro pabotHuka: KonmruectBo pabouux nHeH B mecsiie -23.

Orpaorano, | Onan, 3aprutara 3a | [Ipemus Bcero
®.1.0. N oTpaboTaHHbIE Ha4YMCIIEHO,
THEH pyo 20%
TTHU pyo
AnToHOB S1.P. 23 22000
bapanoga C.I. 22 25000
Hpsimuna [1.B. 16 20000
Hocos IL.P. 19 16000
Cagenbes C.C. 23 28000
Coxomnona A.Il. 10 30000

5.2. B mnan cyetoB OyxraiaTepckoro yuera a00aBUTh HOBbIA cuer PC

«PacdyeTHBIM CYe€T 110 BHEIIHEAKOHOMHYECKOM ACATCIBHOCTU), B KOTOPOM

npeaycmorpers nBa cyOkoHTo: PC.01 «Pacuernniéi cuer B Bamote», PC.02

«PacueTHblil cueT B pyossax». Cuer 3a0anaHCOBBIN, aKTUBHBIH.

Bapuanr 4.

1. Boi0epute coorBeTrcTBHE: (4 0asL1)

1. «I"apanT»

A. [TIlporpamma s oOOHapyXeHHS U  YHHUTOKECHUS
KOMITBIOTEPHBIX BHPYCOB

2. AHTHBUpYCHas IporpaMmma

b. BuemHss mnaMATh IS JJIUTENBHOTO  XPaHEHUS
uHbOopMaIUN

3. Buwuemidee 3anoMHHAIOIIEE
YCTPOUCTBO

B. OcHoBHoO ynpapmnstomuid 1 oopadatsiBatomuii opras [TK

4. Tlpoueccop

I'. CripaBoyHO-TIpaBOBasi CUCTEMA

JI. CoBOKYITHOCTh yHpaBISIONIMX M 00padaThIBAIOIINX
porpaMm

2. Boi0epure npaBuiIbLHBINA 0TBET: (6 02J1710B)
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2.1. Ilpu mnepeMelleHUHM WM KOIMUPOBAHUU B DJIEKTPOHHOU Talnuie
OTHOCUTEIBHBIE CCHUIKU:

1) [IpeoOpa3zyroTcsi BHE 3aBUCMMOCTH OT HOBOTO TOJIOKEHUS (DOPMYJIBI;

2) [IpeoOpazytoTcs B 3aBUCUMOCTHU OT JITTUHBI (POPMYIIBI;

3) He usmenstorces;

4) IIpeobpasyroTcs B 3aBUCUMOCTH OT HOBOTO TTOJIOKEHUS (DOPMYITHL.

2.2. CoBokynHOCTb pabouux jauctoB MS-Excel cocrasnsior:

1) pabouee none

2) pabouyro KHUTY

3) Gi10KHOT

4) 3alIMCHYIO KHUTY

2.3. Ilog6op nmapametpoB B cpeae Excel mpennasHaueH:

1) Jlnst u3MeHeHus 3HaY€HUM B OJTHOM U3 KOJIOHOK TaOJIHIIbI

2) Jlns u3MeHeHus 3HAY€HUs B OJHOW KOHKPETHOM suelke 10 TeX Mop,
noka (opmysa, 3aBUCUMast OT 3TOM STYEHKH, HE BO3BpAILla€T HYKHBIN pPe3ybTarT.

3) dns usmeHeHus GopMyJibl B OTHOM U3 sSTueeK TaOIUIIbI

4) Inst u3MEHEHHUs COIEPKUMOTO TAOTHIIBI.

2.4. Kakoii tomeH BepxHero ypoBHs B Internet umeer Poccusi:

1) ru

2) su

3) us

4) ra

5) ss

2.5. C yero Bcerma HaYMHAETCS CO34aHue 0a3bl JaHHBIX?

1) ¢ pa3paboOTKH CTPYKTYPHI €€ TaOIuIL

2) ¢ 3amycka KOMIIbIOTE€pa M 3alycka MporpaMMbl IMPOCMOTpIIHMKA 0a3
JTAHHBIX

3) ¢ co3naHus MakeTa JIOKyMEHTa

4) ¢ cobecenoBanus U 0OCYXIEHUS MPOOJIEMbI MOCTPOCHUS 0a3bl JaHHBIX

2.6. XKypnain onepauuii B OyXraiarepckoil mporpaMMe CiIy>KuT:

1. ny1st pacyeTa UTOTOB IO cUeTaM OyXTaJITEPCKOro y4yeTa

2. st OTOOpaKeHUs MPOBOJIOK MO OTEePaIIUsIM.

3. miis oTOOpakeHUs BBEACHHBIX XO3WCTBEHHBIX OIepaIui

4. nnd ynaneHusi HENPaBUIIbHO 3all0JTHEHHBIX JOKYMEHTOB
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3. BoiOpaTh ¥ IPOHYMepPOBaTh MOCJIeA0BaTEJIbHOCTD AeiicTBUil (1 0aJwLr)
3.2. B TeKCTOBOM JOKYMEHTE HEOOXOAMMO MEPEMECTUTD (PparMeHT TeKCTa:
Breipesarb
YCTaHOBUTB KypCOpP B HY’KHOE MECTO
Boeinenuts Gpparment
Ynanute
Bcerasuth
Konmposars
4. Ilponosxuth onpenesienne: (4 6asa)
4.1. ndopmanmonHas 6aza OyXraiarepckoil MporpamMmbl MpEACTaBIISIET
coboii

4.2.CripaBO4HO-IPaBOBas CUCTEMA — ATO

S.IpakTnuyexoe 3axanue (10 6a110B)
5.1. Co3nmarp TaOMUYHBINM OTYET, pacCUUTaTh CyMMYy BBIPYYKH B pYyoO.,
yKa3zaB Kypc JoJijiapa.

MarepuanbHo-
Marepuais Cymma, $ CymmMa, py0 OTBETCTBCHHOE M1

I'Bo3u 250 Hsaunos C.U.

Ob6on 635 ITerposa C.II.
Kpacka 35 Cmupnos O.I1.
Kpacka 40 Wpanos C.H.

Jocku 780 Hpanos C.1.

I'Bo31u 57 [Terpora C.II.

IlonBecTM  NPOMEXKYTOYHBIE HWTOTH IO  KAKIOMY  MarepuajbHO-
OTBETCTBEHHOMY JIUILY

5.2. Hauncnute 3apaboTHyto mary 3a mai. [IpeaBaputenbHo, 100aBUTH B
CIPAaBOYHUK COTPYAHUKU 3-X (usmueckux nuil. VcxomHble TaHHBIE BBIOPATH
camocrosTesnbHo. OGOpMUTH BEIOMOCTh Ha BBIIIATY 3apa0OTHOM IUIAThl W3
KacChl U OTPa3UTh Bbllauy Ha CYETaX OyXraJTepCKOro yyeTa.
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Bapuaur 5.

1. BoiOoepuTe cooTBeTcTBHE: (S 0a/J10B)

1.MukpoQoH U HayIIHUKH

A. Crioco6 coenrHeHHsI KoMIbIoTepoB B JIBC

2. TakrtoBasg yacrTora

b. YcrpoiicTBa BBO/Ia U BbIBOZA 3BYKOBOW MH(OpMaIIUU

3. Tonosmorus cetu

B. Cucrema mnepenauu 3I€KTpOHHOH HH(pOpPMALUY,
MO3BOJISIIOINAs KaXIOMY IIOJIB30BATEI0 CETHU IMOJIYYUTh
JOCTYIl K MpOrpaMMaM M JIOKyMEHTaM, XpaHSIIIUMCS Ha
YAAJICHHOM KOMIIBIOTEpPE

4. DNeKTpOHHBIN JOKYMEHT

I'. YerpoiicTBo 00paboTku HHDOpPMALIUU

5. Ilepenaua daiino FTP

J. Wuadopmamuss Ha  DJICKTPOHHOM  HOCHTETE,
npeaHasHauCHHad JJIA nepcaadu 1o BHGKTPOHHOﬁ I104YTC

E. VYka3piBaeT CKOPOCTH BBIIOJHEHHS AJIEMEHTAPHBIX
omnepaluii BHYTPH MHKPOINPOIECCOpa, H3MEPSAETCS B
Merarepuax

2. Boi0epure npaBuiIbLHbIN 0TBET: (4 02J1710B)

2.1. Haznauenue nporpammsl Excel?

1) st co3nanus v penakTUPOBAHUS PUCYHKOB.

2) Jlnst co3panus mpe3eHTaui

3) s coznanus U GOpMaTUPOBAHUS TEKCTa

4) Jlns cozmanus oOpabOTKH JaHHBIX IIPEACTABICHHBIX B TAOJIHIIAX.

2.2. Kakas ¢unancoBas QyHKIUS OyJIeT MCIOIB30BATHCS B IJIEKTPOHHOM
Ta0yuLIe ISl BRIUKMCIEHUS Oyaylield CTOMMOCTH OaHKOBCKOTO BKJIaa?

1) IIC
2)HOPM,;
3)bC;

4) BCI

2.3. Kaxkoii Tum Hy»XKHO BBIOpaTh miist mojst «OTpaboTaHo NHEW» B TaOnwIle

0a3bl JAaHHBIX
1. TekcToBBIN
2. JleHeXHbIHN
3. YucnoBoi
4. Jlornueckuii

2.4. Korna HeoOX0IMMO BBOIUTH B CIIPABOYHHUKH TPYTIIBI U AJIEMEHTHI?
I. mepen Hawanom BBOJA OlEpanyid, MPOBOJOK MW JOKYMEHTOB,

coZIepKaIIUX IEMEHTBI CIPABOYHUKOB;
2. HEMOCPEACTBEHHO MPHU BBOJE ONEpalMil U JOKYMEHTOB, COAEPKALIUX
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AJIEMEHTHI CITPAaBOYHUKOB,;
3. rpynmbl JOJDKHBI OBITh BBEACHBI TONBKO M3 MeHI0 «CIpaBOYHUKI
nepel HavyalioM BBOAA OINepanuid U JTOKyMEHTOB, a 3JEMEHThl MOTYT OBbITh
n00aBIIeHbI B X0/1e pPaOOTHI C OTIEpALUSIMU U IOKYMEHTAMU;
4. crnpaBOYHUKM MOXHO 3alOJIHATh KakK [0, TaK M BO BpeMs BBOJa
onepanui U JOKyMEHTOB.
3. BbiOpaTb M IPOHYMEPOBATH MOCJICA0BATEILHOCTD ACCTBHUI (2 0asl1a)
3.1. ITocnenoBaTeIbHOCTh BCTABKY OPraHU3allMOHHBIX TAArpaMM:
Bceraska
BriOparb BUA U TUTT AMArpaMMBbl
Pucynox
OObexT SmartArt
Tabnuima
®dopwmar Aueiikn BeipaBauBanue OObeTHHUTH
3.2. B anexTpoHHOM Tabnuile 00beAUHUTD SUYCUKU TAOIUIIbI:
Brienuth nuamna3oH syeek
BrIpoBHATE IO LIEHTPY
®opmar Aueiiku BoipaBuuBanre OObeTMHUTD
BrIpoBHATH 10 MIMpPUHE
4. Ilponoxuth onpenesienue: (4 6ania)
4.1. ABToMaTu3upoBaHHOE paboyee MECTO — 3TO

4.2. NndopmaliioHHasi cuctreMa— 3TO

5. IlpakTuueckoe 3aganue (10 6an/10B)
5.1.ITo nanueM Tabmuibl B cpeae Excel paccunrarh CTPYKTYpy TOCEBHBIX
IJIOIIAJIEH U MOCTPOUTHh KPYTOBYIO Auarpammy. Jluarpamma JoiiKHa COAEPIKaTh,
yIEIbHBIN BEC MO KaXXJI0U KYIbType
[ToceBHas miIomaahL Mo KyJabTypam

Kynsrypsl [TImomane, ['a
ITmennma 527
Poxb 818
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SumeHp 168
OBec 218
Topox 65
Buka 535
Krnesep 274

5.2. 3anonHUTh NPUXOJIHBIE KaccoBbIe opaepa 29.04.Tek. roma moctynuia
BBIPYYKH M3 MarasmHa OT MPOAaKW MPOU3BEACHHON Npoaykiuu B cymme 6000
py6., Brkmowas HJIC. 29.04 Tek.
nonotdyeTHas cymma ot Ilerposa C.A. B cymme 570 pyo.

roaa BO3BpallCHa HCHU3PACXOAOBAHHAA

[IpoBecTu JOKYMEHTHI, C(hOPMHUPOBATh KACCOBYIO KHUT'Y U CAENaTh AHAJIN3
10 CYETy

4. MOPAAOK INPOBEAEHUSA U KPUTEPUN OHEHUBAHUSA
MPOMEXYTOYHOM ATTECTAIIUM U TEKYIIETO KOHTPOJIA

4.1 llopsigok MpoBeeHUS MPOMEKYTOUHOM aTTeCTAMHA
[Ipu noaBeneHNN UTOTOB YUUTHIBAKOTCS PE3YJIbTAThl TEKYIIEH ATTECTALUU.
[lonyueHHble 3a TEKYLIyIO aTTeCTallui0 Oajuibl CyMMHUPYIOTCS C Oaljiamu,
MTOJTYYEHHBIMH MPU TPOXOKICHUU MPOMEKYTOUYHOU ATTECTALUU.
[IpomexxyTouHas aTTecTanusi TPOBOAUTCS B BuAe AUGHEpeHITUPOBAHHOTO
3adeTta B (popMe KOHTPOJIBHON pabOThl MO BapuaHTaMm. Bpems Ha MOATOTOBKY
oTBeTa 60 MUHYT

4.2 Kputepuu ouneHMBAHHsI MPOMEXKYTOYHOH aTTecTalldM MO BHIAM
OLIEHOYHBIX CPeICTB

Kpurepun ouenku:

MaxkcuMaabHOE KOJIUYeCTBO 0amioB-25

[Tpouent BoinonHenus | KonuuectBo 6amio | OneHka
98-100% 23-25 OtmugHOo «5»
75-89% 19-22 Xopotio «4»
60-74% 14-18 VY 10BIE€TBOPUTEIBLHO «3»
Mmenee 60% MeHee 14 HeynoBiaeTBOpUTENBHO «2»
4.3 Pe3syabrarbl  NPOMEKYTOYHOH  ATTECTAUMHM W  YPOBHH
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Muno6prayku Poccun

@y denepanbHOe rocy1apCTBEHHOE OFOPKETHOE
00pa30BaTeIbHOE YUPEKICHHE BBICIICTO 00pa30BaHuUs
«HensaOuHckuii rocynapcTBeHHbIN yuusepcute» (OI'BOY BO «Uenl'Y»)
Komnemx Yenl'V

DOHJ| OLIEHOYHBIX CPEACTB AUCHUILIHHBI
OIIL.01. MudopmanmonHoe obecneueHre JOrHCTHYECKHUX POLIECCOB
Crnenunanpaocth 38.02.03 OnepannonHas AesITeIbHOCTh B IOTUCTHKE

Bepcus noxymenra - 1 cTp. 26 u3 26 IlepBblii ax3eMILIAD KOITA Ne

cpOpMHUPOBAHHOCTH KOMIIETEHIU

ITepeBon onenku u3 100-06aTbHON B 4YeTHIPEXOAUIBHYIO IPOU3BOAUTCS
CIICIYIOIINM 00pa3oM:

- oringHO — oT 90 mo 100 6amos;

- xopouio — ot 70 g0 89 6anos;

- YIIOBJIETBOPUTEILHO — OT 49 110 69 6aios;

- HEYJIOBJIETBOPUTEIILHO — MEHEe 45 0asIoB.

OcoOeHHOCTH  TPOBEJACHUHM  TPOLEAYpPHl  ONCHUBAHHS  PE3yJbTaToB
oOy4YeHHUs] WHBAIHMJIOB W JHI[ C OTPAHMYECHHBIMH BO3MOXKHOCTSIMH 30POBBS
0003Ha4YeHbI B paboyeil mporpaMMe JUCHUIIITUHBL (MOIYJIsS).

YpoBHU chHOPMHUPOBAHHOCTH KOMIIETEHIIUH OMpPEAETSeTCs CISAYIOIUM

obpazom:

1. Bricokwmii ypOBEHB c(hOpMUPOBAHHOCTH KOMTIETCHITHIA
COOTBETCTBYET OIEHKE OTIUYHO:

- npenanonaraeT GoOpMHUPOBAHUE KOMIETEHIIMH Ha BBICOKOM YPOBHE,
TOTOBHOCTH K CAMOCTOSITEIIbHON TIPO(ECCHOHAIBHOMN ACSTEIBHOCTH;

- CTYZICHT CITOCOOCH apryMEHTHPOBATh COOCTBEHHYIO TOUKY 3PEHUS T10
JUCKYCCHOHHBIM BOIIPOCaM AMCITUIUIMHBI, pemiaTh Mpo(ecCHoHAIbHBIC 3aJ1auH,
dbopmymHpoBaTh COOCTBEHHBIC BEIBOJIBI.

2. CpenHuii ypoBeHb COOTBETCTBYET OIIEHKE XOPOIIIO:

- npennonaraet (GopMUPOBAHUE KOMITETCHIIHH;

- CTYIEHT CHOCOOEH JaBaTh pa3BEpHYThIE OTBETHl HA BOMPOCHI
JTUCITUTUTMHBI HA YPOBHE HE HUXKE OIEHKH «YOBICTBOPUTEIBHOY.

3. ba3oBbIif YPOBEHH COOTBETCTBYET OIICHKE YIOBIECTBOPHUTEIBHO:

- npenanonaraeT (GOpMUPOBAHNE KOMIIETCHIINN Ha HAYAIbHOM YPOBHE;

- CTY[IEHT CIOCOOCH /JaBaTh OTBETHl Ha BOIPOCH TUCIUIUIMHBI Ha
YPOBHE OILIEHKH «YIOBICTBOPUTEIHHOY

4. Hu3zkuii ypoBeHb COOTBETCTBYET OIIEHKE HEYIOBIETBOPUTEIHHO.
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