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y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Uenl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pabouast nporpamma gucuuinHel "' JloKyMeHTanOHHOE 00ecIieueH!e YIpaBJIeHUs "' 110 HaIlIPaBICHUIO TT0ITOTOBKI
(cnenmanbHocTn) 38.03.02 "Menemxment" HanpasiaeHHocTH (ipodumo) LHudposoii mapkernnr ®T'BOY BO crp. 3
«Henl'Y»

1. IEJIX OCBOEHUA N CHHUIIJINHBI

Iens qucnuIuIIHET — GopMHUpoBaHKE MPO(ECCHOHATBHBIX 3HAHIH B 00IaCTH OCHOB COBPEMEHHOTO JIETIONPOU3BOJICTBA H
JIOKyMEHTAIIHOHHOTO 00eCHeYeHNs AeSTENbHOCTH IPEANPHATHH, O CIOC00ax YeTKO U TPAMOTHO COCTaBIIATh, O(hOPMIIATH,
COXPaHATb U UCIONB30BATh Pa3INUHbIE JOKYMEHThI — HOCUTEIH HH(OpMALUK B IPOLECCE YIIPABIEHHUS, C LIENbI0
COOITIOZICHISI OCHOBHBIX IIPABHJI M CTHIIS JCTOBOH M KOMMEPUECKOH KOPPECTIOHICHIINH, KACAIOMIIXCS TPYIOBOTO TIOBEICHUS
MepCcoHaNa B IENIAX (POPMUPOBAHUS KOHKYPEHTOCTIOCOOHOCTH TIPEATIPHATHS.

2. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII

Iuxor (pazmen) OITOIT: b51.0.05

2.1 TpeOoBaHus K NpeIBapPUTEIbHOIH MOATOTOBKE 00y4aI0LIErocs:

JlMcruIuinHa JTIOTHYECKH CBsI3aHa C PAIOM HPEIIISCTBYIOIUX TUCIUIDIHHAM , OCBOCHHE KOTOPBIX (DOpMHpPYET BXOIHBIE
3HAHUS 00 OCHOBaX JOKYMEHTUPOBAHHS U TEXHOJIOTUICCKUX TIPUEMOB COCTABIICHUS U OPOPMIICHUS Pa3THIHBIX
YHUPHUIHUPOBAHHBIX (HOPM JTOKYMEHTOB C HCIOIH30BAHUEM COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTHH U TEXHUIECKUX
cpencTB 00paboTKH HHOOPMAITUH

BBenenne B MEHEIXKMEHT

2.2 JIucuMnJuHbI M MPAKTHKH, 1JISI KOTOPbIX OCBOEHUE JTAHHOW JUCHHMILIMHBI (MOAYJ/Is1) HEO0OX0AUMO KAK
npeauiecTByouiee:

B IIPOICCCE OCBOCHUA NUCITUITIINHBI JTOJKHBI OBITH an06peTeH1)1 TCOPETUYCCKUEC U MPAKTUYCCKUEC 3HAHNUSA 1 HABBIKM OCHOB
COBPEMCHHOTO ACIONPOU3BOACTBA U JOKYMEHTAIIMUOHHOTO obecreueHus JACATCIBHOCTHU Hpezmpmmdﬁ KakK IeJI0CTHOM
CHUCTEMbI OpraHUu3aluu HpeﬂHpHHHMaTCHBCKOﬁ JACATCIBHOCTHU

OcHOBEI OH3HECA

YnpaneHue coOCTBEHHOCTHIO

DOKOHOMHMKA U YIIPABICHUE TPEIIPHITHEM

3. KOMIIETEHIIMU OBYYAIOILETOCSl, ®OPMHUPYEMBIE B PE3YJIETATE OCBOEHUSI TMCLIIMTLINHBI
(MOAY.JIS)

YK-2: Cnioco0eH onpeaesiTe Kpyr 3a1ay B paMKax MOCTaBJIeHHOM LeJIM ¥ BLIOUPATH ONTHUMAJIbHbIE CIIOCO0bI UX
peleHusi, UCXOAs U3 el CTBYIOUIUX MPABOBHIX HOPM, HMEIIHNXCS PECYPCOB U OrPaHNYeHU

3HaTh:

ONITHMAJIbHBIC CIIOCOOBI PEIICHNS 3a1a4, HCXO U3 ISHCTBYIONIUX MIPABOBBIX HOPM, MMEIOIINXCS PECYPCOB U OTpaHMYCHUH;

Ymers:

BBIOMPATH ONTHMAJIBHEIC CIIOCOOBI pelieHHs 3a7]a4, HCXOs U3 JICHCTBYIONINX MPAaBOBBIX HOPM, UMEIOIINXCS PECYPCOB H
OTrpaHHYEHUI.

Buaanernb:

ONTHMAJIBHBIMH CIIOCOOAMHU PEIICHUS 334, UCXOAS U3 JeHCTBYIOMNX MPABOBBIX HOPM, HMEIOIIUXCS PECYPCOB U
OrpaHUyEHul;

OIIK-5: Crioco6eH ucnoib30BaTh NMPH pelieHun MpodecCHOHATBHBIX 32/1a4 COBpeMeHHbIe HH(OPMALIMOHHbIE
TEXHOJIO0I'Md U NMporpaMmMHbI€ CPeICTBA, BKJIIOYas yIPpaBJ€eHUE KPYNHLIMUA MaCCUBaAaMU IaHHBIX U UX
HHTEJIEKTYAJIbHBII aHAIN3.

3HaTh:

COBpeMEHHbIe HH()OPMALMOHHbIE TEXHOJIOTUH U IPOTPaMMHBIE CPEACTBA AT PEIICHHS IPO(ECCHOHAIBHBIX 3a1ad.

Ymers:

HCIIOJIB30BAaTh TPU PEIICHUN HpO(l)eCCI/IOHEUIBHBIX 3a/1a4 COBPEMCHHBIC I/IH(I)OpMaHI/IOHHI)Ie TEXHOJIOTUN U TPOTPaMMHBIC
CpEACTBa..

Baagern:

COBPEMEHHBIMU HH(OPMAIIHOHHBIMU TEXHOIOTHSIMH U IIPOrPAMMHBIMU CPEACTBAMH IIPU PELICHUH TPO(HECCHOHATBHBIX
3aja4.

B pe3yjbTaTe 0OCBOCHUSA TUCHUIIINHDBI oﬁyqamumﬁm JOJIZKCH

31 | 3HaTh:
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3.1.1 | - onTUMaIBHBIE CIOCOOBI PEIICHNS 3a/1ad, HCXOS U3 ICHCTBYIONINX IIPABOBEIX HOPM, IMEIOIINXCSI PECYPCOB U
OTPaHUYEHUH.
3.1.2 | - coBpeMeHHBIE HH(OPMANMOHHBIE TEXHOJIOTHH 1 IIPOTPAMMHBIE CPEZICTBA IS pEHICHHS TPO(ECCHOHATIBHBIX
3ajad;
3.2 | Ymern:
3.2.1 | - BEIOMpATH ONTUMAJIBHBIE CIIOCOOBI PEIIEHNS 3a/1a4, HCXOIS U3 ACHCTBYIOMINX TPABOBBIX HOPM, UMEIOIIUXCS
pecypcoB U OTpaHUYEHHM.
3.2.2 | - ucionp30BaTh NPH PeHIeHUN NPOGECCHOHANBHBIX 331a4 COBPEMEHHbIE HH(OPMAIIOHHbIE TEXHOJIOTHH U
IporpaMMHBIE CPEICTBA.
3.3 | Baagers:
3.3.1| - B1ageHre onTUMaIbHBIMU CIIOCOOAMHU PEIICHHS 33124, HCXOIs U3 AEHCTBYIOIIUX MPABOBBIX HOPM,
UMEIOLIMXCS PECYPCOB M OTPaHUYEHNU];
3.3.2| - B1ageHust COBpeMEHHBIMU HH()OPMAIIMOHHBIMU TEXHOJIOTHSMH M IPOIPAMMHBIMH CPECTBAMH P PELLIEHUU

HpO(I)eCCI/IOHaJ'ILHBIX 3aaa4.

4. OFLEM JUCUMILIMHBI (MOLY.JI5T)

O6wwasn TpyaoemKocTb

4 3ET

YacoB 1o yueOHOMY IJIaHy

AyIUTOPHBIE 3aHSITHS
caMocTosATenbHas paboTta
4acoB Ha KOHTPOJIb
KOHTaKTHas pabora: 18,5

144 Bunsl KOHTpOIS B cemecTpax:
B TOM YHCIIE

14 9K3aMEHBI 2

89,5

36

HKP: 4,5
5. CTPYKTYPA U COAEP)KAHUE JUCHUIIJINHBI (MOAYJIST)
Kon HaumeHoBanue pa3/iesioB U TeM /BUA 3aHATHS/ Cemect | YacoB Jlutepartypa
3aHATH p / Kype
Pazgen 1. UcTokH M CTaHOBJIEHHE CHCTEMbI JOKYMEHTALIUOHHOTO
obecne4yeHHs! ypaBJaeHHUs
1.1 HcToku 1 cTaHOBJIEHUE CHCTEMBI TOKYMEHTAIIMOHHOTO 00ecTieueH st 2 6 JI1.1J11.2
ynpasienus /Cp/ JI1.3J12.1
J12.2J13.1
€)!
Paznen 2. YnpaBiieHYecKHe JOKYMEHTBI H UX 0011ast
XapaKTePUCTHKA
2.1 YnpaBieH4ecKkue JOKYMEHTBI U UX 00Ias XxapakrepucTuka /JIex/ 2 1 JIT.1J11.2
JI1.3J12.1J13.1
€)!
2.2 YnpaBneHdecKre JOKYMEHTHI B UX o0mias xapakrepucruka /I1p/ 2 1 JI1.1J11.2
JI1.3J12.1J13.1
€]
2.3 YnpasieH4ueckue JOKYMEHTHI U UX 001mas xapakrepuctrka /Cp/ 2 7,5 JIT.1J11.2
JI1.3J12.1J13.1
21
Paznen 3. IIpaBuiia opopmieHus1 ynpaBjieHYeCKHX JOKYMEHTOB
3.1 [paBuna opopmMiieHHs yIIpaBIeHUYSCKUX JOKYMEHTOB /JIek/ 2 1 JIT.1J11.2
JI1.3J12.1J13.1
31
3.2 IMpaBuna opopmineHns yrpaBieHuIecKux gokyMeHTos /I1p/ 2 1 JI1.1 JI1.2
JI1.3J12.1J13.1
91
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33 [paBuia opopmileHHs yIpaBIeHIECKHX TOKyMEeHTOB /Cp/ 10 JIT.1J11.2
JI1.3J12.1J13.1
91
34 [IpaBuia opopmiieHHs yrpaBieHUYeCKUX JokyMmeHToB /MKP/ 2 JI.1J11.2
JI1.3J12.1J13.1
€
Pa3gen 4. OcHoBHbIE BUABI OPraHU3aALHOHHO-PACTIOPSIANTE/IbHOM
AOKYMeHTaluu
4.1 OCHOBHBIE BU/IBI OPTaHNU3aLIMOHHO-PACTIOPSIIUTENBHON 1 JIT.1J11.2
nokymeHTanuu /JIex/ JI1.3J12.1J13.1
€
4.2 OCHOBHBIE BH/IbI OPTaHU3ALMOHHO-PACTIOPSIUTENbHOM 1 JIL.1J11.2
nokymenTanuu /IIp/ JI1.3J12.1J13.1
31
43 OCHOBHBIE BU/IbI OPTaHN3alIMOHHO-PACTIOPSIAUTEIbHON 10 JIT.1J11.2
nokymeHTauuu /Cp/ JI1.3J12.1J13.1
21
Paznen S. Texnosioruu padoTsl ¢ J0KyMeHTaMU
5.1 TexHonoruu paboThI ¢ JoKyMeHTamu /JIek/ 2 JIT.1J11.2
JI1.3J12.1J13.1
€}
5.2 Texunonoruu paboTsl ¢ fokymentamu /IIp/ 2 JIL.1J11.2
JI1.3J12.1J13.1
31
53 TexHonornu padboTsl ¢ fokymeHTamu /Cp/ 12 JI.1J11.2
JI1.3J12.1J13.1
21
5.4 Texunonoruu padboThl ¢ fokymentamu /MKP/ 2,5 JIT.1J11.2
JI1.3J12.1J13.1
€)!
Pa3gen 6. PaGora ¢ koHpuAEeHIHATHHBIMH J0OKYMEHTAMHU
6.1 Pabota ¢ xoH(bUAECHIHATBHEIMU JOKyMeHTaMu /Cp/ 12 JI1.1J11.2
JI1.3J12.1J13.1
31
Pazgen 7. KonTpoJb 3a HCIIOIHEHUEM I0OKYMEHTOB
7.1 Kontpois 3a ucronsenneM nokymeHToB /I1p/ 1 JI1.1 J11.2
JI1.3J12.1J13.1
21
7.2 KouTtpous 3a ucroigHenneM 1okymenTos /Cp/ 10 JIT.1J11.2
JI1.3J12.1J13.1
€)!
Pa3nen 8. IloaroroBka u nepejaaya e B apxuB
8.1 [MonroToBka u mepenaya nen B apxus /I1p/ 1 JIT.1J11.2
JI1.3J12.1J13.1
91
8.2 IMonroToBka u nepeaaya nen B apxus /Cp/ 10 JIT.1J11.2
JI1.3J12.1J13.1
€
Pa3gen 9. Opranuzanus ciiy:k0bl JOKYMEHTALMOHHOT0 00ecreyeHust
ynpasJieHHsI
9.1 Opranuzanus ciayKObl JOKYMEHTAIIMOHHOTO 00eCTICUEeHUS 1 JIT.1J11.2
ynpasienns /Jlex/ JI1.3J12.1J13.1
€
9.2 Opranuzanus ciayKObl JOKYMEHTallMOHHOTO 00ecTieueH st 1 JI1.1 J11.2
yrpasnenus /TIp/ JI1.3J12.1J13.1
31
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9.3 Opraauzanusi cayKObl JOKYMEHTAIIMOHHOTO 00eCTIeUeHHsI 2 12 JIT.1J11.2
ynpasienus /Cp/ JI1.3J12.1J13.1
21

6. POH/I OIEHOYHBIX CPEJCTB

6.1. IlepeyeHb BH/I0B OLICHOYHBIX CPEACTB

Kpyrasiit cron - Koncnekr
PazpaboTtka Giok-cxemsl - biiok-cxema
JenoBas urpa - JlenoBas cutyauust
Pa3paboTka nmpoekra - [Ipoexr
Bonpocsl k 3k3aMeHy, TECTbI

6.2. Tunoskie KOHTPOJ/IbHBIC 3a1aHUSl U UHBIEC MATEPHUAJIbI 11 TeKy[lleﬁ aTTeCTallui

3aganue 1. CocTaBUTH KOHCIEKT Ha TeMy "MICTOKM M CTaHOBJIEHHE CHCTEMBI JOKYMEHTAI[HOHHOTO 00eCIIeueHUs
yrpasieHus"

Bomnpocs! 3aganus:

JenomnpounsBoacTBo B JIpeBHEPYCCKOM TrocyaapcTBe.

IIpukasnoe penonpoussonctso B XV-XVII B.B.

Cucrema KOJUIEKCKOTO JEIONPOU3BOJICTBA.

CucremMa MHHHUCTEpCKOro aenonpousBoicrsa B XIX — Hagane XX B.

CoBeTckuii Iepruoj] pa3BUTHS ACIONPON3BOACTBA.

Dk v

3amanue 2. CocTaBUTh KOHCIIEKT Ha TeMy "YTIpaBIeHUYCCKHE JOKYMEHTHI U X 00Ias XapaKTepucTHKa"
Bomnpocs! 3ananust:

1. Ponb DOKyMEHTAIIHOHHOTO O0ECHEeYEHNs B YIIPABICHHH.

2. VYrpasieHue 1 ynpasieHuecKass HHGoOpManus. YIpaBIeHUYSCKUH JOKYMEHT.
3. YHupUKanus U CTaHIAPTH3AIMS YIPABICHYECKUX TOKYMEHTOB.

4. HopMmaTuBHO-METOAMUYECKOE PETYIUPOBAHUE JIEIONPOU3BOICTBA.

3anmanue 3. Pa3zpaboTka 610k-cxembl Ha Temy "[IpaBuia odopMIileHHSs yIpaBICHISCKUX JOKYMCHTOB"
Hcrions3ys TeOpETHKO-METOI0IOTHYECKHE OCHOBEI TPEOOBaHU K 0(OPMIICHHIO YIIPABICHIECKUX JOKyMEHTOB, pa3padoTaTh
Y TIPEICTaBUTh OJOK-CXEMY OCHOBHBIX PEKBU3UTOB JOKyMEHTa. PacCMOTpeTh BUBI YIIPaBICHYECKUX JOKYMEHTOB.

3ananue 4. CoctaBUTh KOHCIIEKT Ha TeMy "OCHOBHBIE BUJIbI OPTaHU3aLIMOHHO-PACIIOPSAUTEILHON JOKyMEHTau"
Bonpocs! 3ananus:

1. OpraHu3anoHHas JOKyMeHTaluus. PeKBU3UTBI OpraHU3allMOHHBIX JTOKYMEHTOB.
2. PacniopsiauTensHble JOKYMEHTBI. BUbl paciopsiiuTeNbHBIX TOKYMEHTOB: CYIIHOCTh M XapaKTepHCTHKA.
3. HHadopMannoHHO-CIIpaBOYHbIE JOKYMEHTHI: OCOOEHHOCTH IIPUMEHEHUS U 0(OPMIICHU

3anmanue 5. [IpoBeneHue aemoBoi UIpsl Ha TeMy ""TeXHOIOTHH pabOThI ¢ JOKYMEHTaMuU"
Hcrons3ys TeOpETHKO-METOI0IOTHYECKHE OCHOBBI OpPTraHU3aui PadoOTH ¢ TOKYMEHTaMH, pa3paboTaTh U MPEACTaBUTD
CLIEHApUil IeJIOBOU CUTYallUH C Y4€TOM CIIEAYIOIUX aCIIEKTOB:

1. JlokyMeHTOOOOpOT OpraHU3alMK: TPAAULMOHHBIA U dJIEKTPOHHBIMH;
2. [lenoBas nepenucka;
3. JIOKyMEHTHpOBaHUE KaAPOBBIX IPOLIECCOB.

3amanue 6. PazpaboTka npoekta Ha TeMy "PaboTa ¢ KoHGHUACHIIMATbHBIMHA JOKYMEHTaMH"

Hcronb3ys TeOpeTHKO-METOI0JIOTUIECKIE OCHOBBI TEXHOJIOTHH y4€Ta H PACCMOTPEHHS MOCTYIMABIINX KOH(QUICHITMATHHBIX
JIOKYMEHTOB, pa3paboTaTh U MPEACTaBUTh NPOeKT «VcnomHenue n 00paboTKa MOATOTOBICHHBIX KOHQUICHIINATBHBIX
JIOKYMEHTOBY. BBIICUTE 1 0XapaKTepru30BaTh METOAbI (JOPMUPOBAHUS U XPAHCHUE JIC], YHUUYTOXKCHUE JOKYMEHTOB, JCN U
HOcHTeNeH HH)OPMAITHH.

3aganue 7. COCTaBUTH KOHCIEKT Ha TeMy "KOHTpOIb 3a HCIOIHEHUEM JOKYMEHTOB"
Bormpocs! 3ananus:

l. OCHOBHBIC TTOHATHS, (QYHKIIMM KOHTPOJIS UCIIOTHEHHS JTOKYMEHTOB.

2 Hamnpasnenust KOHTpOIBHOI! fesirensHOCTH. CTpyKTypa OpraHa KOHTPOJIS.

3. TuUnoBble CPOKU UCTIONHEHUS JOKYMEHTOB.

4 Opranusanys HHGOPMALMOHHO-TIONCKOBOH CHCTEMbI Ha NPENpPUSITHH: (yHKIHOHAJIBHOE Ha3HAUYCHUE.
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3ananue 8. IlpoBeneHue nenoBoit urpel Ha TeMy "Iloaroroska u nepenaya aei B apxus'
Hcnonb3ys TeOpeTHKO-METOA0IOTHIECKHE OCHOBBI apXUBHOTO XpaHEHUE JOKYMEHTOB, pa3padoTaTh U MPEACTaBUTh
CLICHAPUH IeNIOBOM CUTYAIIMH C YIETOM CIIELYIOIIUX acCIeKTOB!

1. OKcrepTHas KOMUCCHS. DKCIIepTH3a [EHHOCTH JTOKYMEHTOB;
2. INoaroroBka TOKyMEHTOB /ISl CAAYU B APXUB;
3. [opsimok mepenauu el B apXUB OpraHU3alMU.

3amganmue 9. Pa3pabotka Omok-cxemsl Ha TeMy "OpraHu3amus cIyKObI JOKYMEHTaIIHOHHOTO 00eCIICUeHNUs yIpaBIeHUs"
Hcnonb3ys TeOpeTHKO-METOA0IOTHIECKIE OCHOBBI OPTaHU3aLUH CIYKObI JOKYMEHTAIIHOHHOTO O0ecrieueH s yIpaBiIeHusl,
pa3paboTaTh ¥ NPEICTaBUTH OJIOK-CXEMY OCHOBHBIX 3a1a4, (PyHKIMH, IpaB X OTBETCTBEHHOCTH CITY)KOBI
JIOKYMEHTaIIMOHHOTO 00ecnedeH s yIpaBieHus. PaccMOTpeTs coBpeMeHHBIe TpeOOBaHMs K ()OPMUPOBAHHUIO CIYXKOHI,
CTPYKTYPY CITyKOBI JOKYMEHTAIIHOHHOTO O0ECTICUEHHS yIPaBICHHSL.

6.3. TunoBbie KOHTPOJIbHBbIE€ BOIIPOCHI M 3aIaHUA I l'lpOMe)KyTO‘lHOﬁ aTTrecTalumn

Hepel{eHL BOIIPOCOB JI1 CaMOIIOATOTOBKHU K OK3aMCHY

1. Jlenonpon3BoncTBo B JIpeBHEPYCCKOM TOCYIapcTBe.

2. IIpukasnoe penonpoussoactso XV-XVII BB.

3. CucreMa KOJUIEKCKOTO JIETONpPOU3BOCTBA.

4. Cucrema MUHHCTEPCKOTO Jienonpou3BojicTBa XIX - Hayano XX BB.

S. CoBeTckuil IIepHo, pa3BUTUS AENONPOU3BOJICTBA.

6. CraHOBIICHHE JENONPOU3BOJACTBA U APXHBHOTO JIENa.

7. Ponb moxyMeHTalIMOHHOTO OOECHEeYeHHsl B YIIPABICHHH.

8. VYrpasneHue U ynpasieHIecKass MHHOPMAIIHSL.

9. VYnpasneHueckuil 10kyMeHT. OCHOBHBIE OHATUSL.

10. Knaccugukamnust JTOKyMeHTOB.

11. VYHU(UKauus ¥ CTaHAApTH3ALUs YIPABICHYECKHX JOKYMEHTOB.

12. HopmartuBHO-MeToaMUECKOE PETYIMPOBaHKUE AEIONPOU3BO/ICTBA.

13. INonsTrHe 1 BUABI HOMEHKIIATYPHI JeM, €€ IMpeJHAa3HAuCHHE.

14. OyHKIMK JOKYMEHTOB: OOIIUE U Crielu(UUCCKUE.

15. ®DopMBI U TIpaBWIiIa, BUABI PETUCTPAIlMN JOKYMEHTOB. Heperncrpupyemble TOKYMEHTHI.

16. BnaHkn TOKyMEHTOB: HOHSTHS, BUJIBI, BAPHAHTHI PACIIONIOKEHHUS PEKBH3HUTOB.

17. OpraHu3anuoHHas JOKyMEHTauus. PeKBU3UTEl OpraHU3allMOHHBIX JOKYMEHTOB.

18. PacniopsinuTensHble JOKyMEHTHI. BUabl pacnopsaUTENbHBIX JOKYMEHTOB: CYIIHOCTb M XapaKTEPHCTHKA.
19. WudopmannoHHO-CIIpaBOYHbBIE JOKYMEHTHI: OCOOEHHOCTH MIPUMEHEHUS W 0(OPMIICHUS.

20. JIOKyMEHTOO0OPOT OpraHM3aIiK: TPAJUIUOHHBIA U 3JIEKTPOHHBIH.

21. ®opMbl opranuzanuy paboTel ¢ JokyMeHTamu. OOuue TpeOoBaHUs K CUCTEMAaTH3alMKd JOKYMEHTOB U
(hopMUpOBAHHIO JIEIT.

22. JlenoBas nepenucka.

23. JloKyMeHTHpOBaHUE KAAPOBBIX IPOLIECCOB.

24. OnepaTHBHOE XpaHEHUE NOKYMEHTOB MPEIPHATHS.

25. Ienw, cpokn M MOPSAIOK MPOBEACHHUS KOHTPOIIS MCIOTHEHHS TOKYMEHTOB.

26. TexHonorus ydera M pacCMOTPEHHS MOCTYNMHBIINX KOH(HUICHIMANIBHBIX JOKYMEHTOB.

27. Opranusanys paboThl ¢ KOHGHICHINAIBHBIMA JOKYMEHTAMH.

28. dopMupoBaHNe W XpaHEHHUE JIeN, YHHYTOKCHHE JOKYMEHTOB, NeJ U HOCHUTENeH WHpOopMaIuy.
29. OCHOBHBIE TTOHATHS, (PYHKIIMH KOHTPOJIS UCIOTHEHHS TOKYMEHTOB.

30. Hamnpasnenust KOHTpoNIbHOI! festtensHOCTUH. CTpyKTYpa OpraHa KOHTpOJIS.

31. TunoBble CPOKU UCTIONHEHUS JOKYMEHTOB.

32. Opranu3anus HHGOPMAIMOHHO-TIONCKOBOIM CHCTEMBI Ha MPEANpPUATHH: (PyHKIHOHAIFHOS HAa3HAYCHHUE.
33. Bupnpl apXuBHBIX JOKYMEHTOB.

34. DKcrepTHasi KOMUCCHUS. DKCIepTU3a LIEHHOCTH TOKYMEHTOB.

35. IToaroToBKa NOKyMEHTOB JJs CAAYU B apXUB.

36. Ilopsinok mepenauu el B apXUB OpraHU3alMU.

37. ApxuBHOE XpaHeHHE HJOKyMEHTOB. CpeAcTBa XpaHEHHs apXUBHBIX JOKYMEHTOB.

38. VYnpasneHue apXUBHBIM XpaHEHHEM JOKYMEHTOB.

39. Cryx0Bl TOKyMEHTAIIMOHHOTO OOECIIeUeHNs YIpaBIeHNS: 3a1a4d, (PYHKINH, 1TpaBa U OTBETCTBEHHOCTS.
40. CrpykTypa CIIy’kKOBI TOKYMEHTaIlHOHHOTO O0ecredeHHs yrnpapieHus. PopMUPOBAHUE CIyXKOBI.

TecToBEIe BOIIPOCHI 1A npOMemyrquoﬁ aTTeCTalluu:
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C noMOIIIBIO TAHHOTO THIIA 33JIaHUS IPOBEPSIFOTCS CIEAYIOIINE HIEMEHTHI IOITOTOBKU CTYACHTOB IO TUCIUILINHE!
O 3HaHUE OCHOBHBIX MOHSATHHI U ONpEAEIeHUI;
0 3HaHHEe KOMIUIEKCA JOKYMEHTAIIMOHHOTO OOECTICUCHHUS YIPaBICHHS.

1. IenonpousBoACTBO — 3TO:

a) 0Tpacib JeTeIbHOCTH, KOTOpas He obecreunBaeT JOKYMEHTHPOBAaHHE M OpraHM3aluIo paboThl ¢ OQUCHBIMU
JAOKYMCHTAMM;

6) OTpacib JIeITEPHOCTH, KOTOpasi 00eCIeYnBaeT JOKYMEHTHPOBAHIE U OPTaHU3AHUI0 PAOOTHI ¢ OUCHBIMA
JOKyMEHTaMU;

B) cdepa JEATENBHOCTH 1O 00ECIICUCHHUIO OPTraHU3aMU O(QUCHBIMU JOKYMEHTAMH.

2. Kaxue QyHKIIMN IMEIOT BCe O(UIMANbHBIC TOKYMEHTHIL:

a) 0o0II[e U OCHOBHEIC;
0) o0mIre M CrenuaIbHbIC;
B) MaTepuallbHbIE W MPOIIECCYaTbHEIE.

3. CocraB JOKYMCHTOB B OpraHMU3alluy 3aBUCHUT OT:

a) MOPSAIKA MPUHATHS PEIICHUH (eIMHOHAYAINE WUITH KOJICTHAIbHOCTB);

0) o0BeMa U XapakTepa B3aUMOCBS3€l B OpraHM3alIuy;

B) XapakTepa B3aMMOOTHOIICHUH C JPYTUMH OpPTaHU3aLMsIMH M TOCYAapCTBEHHBIMU OpTraHaMy;
T) BCE BBIIIEIEPEYHCICHHOE.

4. Yaudukauus J0KyMEHTOB — 9TO:

a) YCTaHOBJICHHE HE €AMHOTO KOMIUIEKCA BU/IOB M Pa3sHOBUAHOCTEH OKYMEHTOB JJIS aHAJIOTUYHBIX YIIPaBICHYECKUX
CHUTYallli, pa3paboTKa eIUHBIX (OpM M IPpaBIII UX COCTaBICHHUS, 0OpMIICHNE U CO3/laHNe TpahapeTHBIX TEKCTOB,;

0) YCTaHOBJIEHHE €AMHOTO KOMIDIEKCa BHIOB U PA3HOBHIHOCTEH OTUETOB IJISI AHAJIOTUYHBIX YIIPABIEHUCCKUX
CHTYalMii, pa3paboTKa eqUHBIX (GOPM M IPaBMII UX COCTAaBIECHMS, 0QOPMIIEHNE U CO3/1aHne TpadapeTHBIX TEKCTOB;

B) YCTaHOBJICHHE €AMHOTO KOMIDIEKCa BHIOB M Pa3HOBHIHOCTEH TOKYMEHTOB JUIS aHAJIOTHMYHBIX YIIPABICHYCCKHUX
CHUTyalli, pa3paboTKka eIMHbBIX (GOPM M IIPaBHI UX COCTaBIICHNUS, opopMIIeHne U co31aHne TpadapeTHBIX TEKCTOB.

5. TomoBoii 06beM TOKYMEHTOO00POTA — ITO:

a) MCXOJHAS BEIMYMHA JUIS pacueTa YUCIEHHOCTH COTPYAHUKOB ciyxObl JIOY, onpeneneHus cTeneHn
3arpyKEHHOCTH CTPYKTYPHBIX ITOAPA3AeICHIHA 1 OTACTBHBIX PAOOTHUKOB, CPEACTBO OMpEIeNICHUS TOTPEOHOCTEH B
OpraHM3al[MOHHON M BBIYMCIUTENBHOMN TeXHHUKe, BbIOOpa Hanbonee 23pheKkTUBHON CHCTEMBI PErUCTPaIMU JOKYMEHTOB U
CIIPaBOYHOTO allapara;

0) WCXOJHAs BEJIMYMHA JUI pacyeTa YUCIEHHOCTH HaceNIeHHs, OIPEJIeIeHUsI CTEIIEHN 3arpyKEHHOCTH CTPYKTYPHBIX
MO/Apa3IeJIEHUI U OTAEIbHBIX JIIONEH;
B) CPEICTBO OMpeACieHHUs MOTPEOHOCTEH B OpraHU3allMOHHON U BBIYHUCINTEILHON TEXHUKE, BBIOOpa Hanboee

3(1)(1)CKTI/IBHOI>‘I CHUCTEMbI PETUCTPAIU JOKYMCHTOB U CIIPABOYHOIO arlrapara.
6. IokyMeHTOO00POT — 3TO:

a) JIBI)KEHUE JTOKYMEHTOB B OPraHHM3aIlMHd C MOMEHTA UX CO3JAHHS WU MOJTYyYEHHUs! 10 3aBEPIICHHs MCIIOTHEHUS UIH
OTIPAaBKHY;

0) JIOKYMEHT, He TpeOyIonuii 0co00ro BHUMAHHS,

B) JIBHDKEHUE JIOKYMEHTOB B OPTraHHM3aI[MHd C MOMEHTA UX MOJYYEHHUS JI0 3aBEPILICHUs UCIOIHEHHS HIH OTIPABKH B

KOMMUTCET I10 A€JIaM HECCOBEPIICHHOJICTHUX.

7. OTMETbTE OCHOBHBIE 3TAIBI HOATOTOBKHU U 0()OPMIICHUS BHYTPEHHUX JOKYMEHTOB B O(uce:

a) COCTaBJICHHE MPOEKTa M COTIACOBAHUE;
0) MPOBEpKa MPABUIIBHOCTH O(POPMIICHHS;
B) MOJTIACAaHNE U PETUCTPALHS;

T) BCE OTBETHI BEPHBI.

8. Perucrparms moKyMeHTa BKIIFOYaeT B ceOs:

a) [IPOCTaBJICHUE JAThI;

0) MIPOCTABJICHNUE PETHUCTPALMOHHOTO HOMEPA;

B) 3aIMCh HEOOXOANMBIX CBEICHUH O JIOKyMEHTE B PETrHCTPALMOHHOI (hopme;
T) BCE BBIIICIEPECUUCIICHHBIE.

9. Kakue TeXHOJIOTHYEeCKHE HEOOCTAaTKHU UMCCT XXypHaJIbHas cbopMa perucTpaiuuu:
a) q)OpMaHBHLIﬁ XApPAaKTECp 3aKPCIVICHUA JOKYMCHTA 3a BAJIOBBIM IMOPAAKOBBIM HOMCPOM;
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0) CIIOKHOCTH BEACHHMS IO JKypHAIIy IOMCKOBOH, CIIPaBOYHOI M KOHTPOJIEHOH paboTsI;
B) CII0)KHOCTH 00s13aTeIbHOI MHOTOKPATHOM perucTpanuu JOKYMEHTOB,;
r) OTCYTCTBHE BO3MOKHOCTH OTPa3UTh JBHKEHUE TOKYMEHTA B IMPOIIECCE PACCMOTPEHUS U UCIOJIHEHUS,
1) BCE BBIIICNEPEYHCIICHHBIE.

10. 'ne yka3bIBalOTCS MHANBHIYaJIbHBIC CPOKH UCTIOTHEHUS?

a) B TEKCTE JIOKYMEHTa HJIH B PE30JIOLHH;
0) B PE3O0JTIOINH;
B) B TEKCTE JIENIOBOTO JOKYMEHTA.

11. OcHoBHBIe hyHKTINH, KOTOpBIe oOecneunBaet JJOY:

a) IUIAHUPOBAHUE;

0) OpraHU3aLHOHHO-PACIOPSIUTENbHAS ICITEINEHOCTD;
B) y4eT ¥ OTYETHOCTh, (PMHAHCHPOBAHUE U T.1I.;

T) BCE IEPEUHCICHHBIE.

12. biaHk 10KyMeHTa — 3TO:

a) HECTaHIAPTHHIN JHUCT Oymart, Ha KOTOPOM BOCIIPOM3BOIMTCS TOCTOSIHHAsI HH(MOPMAIS TOKYMEHTa M €CTh MECTO
JUIS TIEPEMEHHOM UH (hOpMaITiH;

0) CTAQHJAapTHBIHA JHCT OyMard, Ha KOTOPOM BOCHPOU3BOAUTCS MOCTOSIHHAS MH(POpPMAIs JOKYMEHTa M €CTh MECTO
JUTS TIEpEMEHHOM MH (hOpMaIliH;

B) HET IIPaBUJIBHOIO OTBETA.

13. PexBU3HUT — 003aTENBHBIN JIEMEHT:

a) MIPUCYIINIT OIIpe/IeICHHOMY BUTy HOKYMEHTA;
0) IPUCYIUIT 3JIEMEHTY;

B) MPUCYIIUI Kak OOIIni;

r) MIPaBIJIBHOTO OTBETA HeT.

14. ®opmynsap-obpaser — 3T0:

a) COBOKYITHOCTb HE PEKBU3HTOB, a ITOIINCEH;

0) COBOKYITHOCTB PacHOJIOKEHHBIX B OIPEIENICHHOH MOCIeA0BATEIFHOCTH PEKBU3UTOB, IPUCYIIINX BCEM BHAaM TIOKYMEHTOB;
B) KapTOTEKa, KOTOPAsi HCIOJIB3YeTCs ATt KOHTPOJIS 33 TOCCITYKAI[FIMU.

15. B uem 3axiiro4aercs 11e1b PEruCTpauy JOKYMEHTOB?
a) obecneynTs y4erT;

6) o0OecneunTh KOHTPOJIB;

B) 00€CIIeUUTh OBICTPHIH MOUCK;

T) BCe BEINICTICPEUHCIICHHBIE.

16. TpeboBaHus, NpeaAbIBIIEMbIE K TOKYMEHTOO00POTY:

a) IPSIMO TOYHOCTP JABMYKCHHMS TOKYMEHTOB (JOKYMEHT KpaTYalIINM IyTeM OIaaacT K HCIIOTHHUTEII0, BO3BPATHEIC
MepeMENeHHUs TOKYMEHTOB UCKITIOUEHB);

0) pacmpeneneHre JOKyMEHTOB MEKIY PYKOBOIUTEISIMH U CHCIHATMCTAMU COTTIACHO MX (DYHKIIMOHAIBHBIM 00S3aHHOCTSIM;
B) BBIBJICHHE 3aBHUCHMOCTH IIOBE/ICHHUS MOKYIIATENEH OT pa3In4HBIX (haKTOPOB;

T) BCE BBINICTICPESUHCIICHHBIC.

17. Yto Takoe «kiraccubUKauus JOKYMEHTOBY — 3TO:

a) He JeNeHHe JOKYMEHTOB Ha KJIAcChl 10 Hanbosiee oOIMM IIPU3HAKaM CXOACTBA M PasiIHyus;

0) meneHne TOKyMEHTOB Ha KJIAcCHI 10 Hanbosee 00muM Ipr3HaKaM CXOJICTBA U pa3JINyus;

B) ACJICHUEC TOKYMCHTOB Ha KJIACChI 10 Hauboee CYHICCTBCHHBIM MPU3HAKAM CXOJCTBA U PA3IUYUSL;
T') BCe BBILICIICPCUHCIICHHBIC.

18. K moxymeHTaM, MOANSKAIIUM 00sI3aTEIbHOMY KOHTPOJIIIO, OTHOCSITCSL:

a) TOKYMEHTBHI BBIIIECTOSIINX OPTaHOB;

0) pacnopsaAUTeNbHBIC JOKYMEHThI TAHHOM OpraHU3aIliH;

B) Ba)KHBIE CrieIU()UIECKUE JOKYMEHTHI, CBOHCTBEHHBIE dTOW CHCTEME YIIPABIICHHUSI, C KOHKPETHBIMH CPOKaMU UCTIOTHEHYIS;
T) BCE BBILIETIEPEUHCICHHBIE.

19. Kakue Bus! OmankoB npermnonaraior ['OCTe1?
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a) oOmmii 6;maHk st Beex BunoB OP/l;

6) 6;aHK KOHKPETHOTO BUAA JOKYMEHTa, KpOME MHChMa;
B) OJIaHK JUIsl TUChMa;

T) BCe MepeyrCIeHHBIE.

20. YcTaBbl — 3T0:

a) TOKYMEHTEHI, CTPYKTYPY ¥ COJep>KaHNe KOTOPBIX ONIPEACISIOT Ha MECTE;

0) CIIOKHBIE TOKYMEHTHI, CTPYKTYPY U COJIepKaHNe KOTOPBIX ONMPEEISIOT CaMU pa3paboTuuKH;
B) IOKYMEHTBI, COJIEpKaHNE KOTOPBIX UMEET CIY>KeOHYIO TaiiHy;

T) HeT IPaBHJIBHOTO OTBETA.

6.4. Kputepuu oneHUBaHUA

ITpu yerremrHOM (YMOBIIETBOPHTENIFHOM) YCBOCHHH THCIIUIUIMHEI M TIOJTy9€HHH HTOTOBOI OIIEHKH - KPHTEPUATIbHBIN
[OKa3aTesb — K3aMEH.

Kpurepunu 3x3aMeHalIMOHHBIX OLIEHOK JUIsSl IPOMEKYTOUHOM aTTeCTalUu:

«OTINYHO» - CTYAEHT OOHAPYXHUBAET CHCTEMAaTHIECKHE U TTTyOOKHe 3HAHMS 110 TeMaM JUCIUILINHEI, BIaJeeT MaTeprualaMy
OCHOBHOH U JJOMIOJHUTENBbHON JUTEPATYphl, PEKOMEHA0BAaHHOHN MPOrpaMMOi Kypca; IITy0OKO MOHUMAEeT B3auMOCBSI3b
OCHOBHBIX IIOHATHH JUCHUIIMHBI B MX 3HAYEHUH A1 IproOpeTaeMoii npodeccuu; yMeeT CBA3aTh TEOPETUUECKUE OCHOBBI
METOJIOJIOTUH HAYKH C TIPOIIECCOM HCCIIEAOBAHMUS; IPOSBIIET TBOPUYECKHE CIOCOOHOCTH B TIOHUMaHNH, U3JIOKEHUH 1
UCIIONIb30BaHUU YIEOHO-IIPOTPaMMHOTO MaTepHana.

«XopouIoy - CTyIeHT OOHapyKUBA€eT IIOJHOE 3HAHUE [0 TeMaM AUCLUILUTHHBI U OCHOBHBIX KaTETOPUil Kypca; BlajeeT
MaTepHuajlaMi OCHOBHOH JIMTEPATypbl, PEKOMEHJOBAHHOM IIPOTpaMMOi Kypca; IOKa3bIBa€T CUCTEMAaTHUECKUN XapaKTep
3HaHMH 110 JUCIUILUIMHE U CIIOCOOHOCTB K UX CAMOCTOSTEIIFHOMY ITOTIOJTHEHUIO 1 OOHOBIICHHIO B X0/I¢ AaJbHEeHIel yaeOHoH
paboThl, HCCIeI0BATENbCKON U TPodeccHOHaNbHON NeSITeIbHOCTH.

«Y 1OBJIETBOPHUTENBHOY - CTYJIEHT OOHApYXNBAET 3HAHHMS OCHOBHOTO Y4EOHOTO MaTepHaa 1o TeMaM JHUCIUIIINHEI,
HEoOXO0ANMOM JUTs TanbHEeHIIeH yaeObl, HayqHO-HCCIEI0BATEIECKOH EITETFHOCTH U MPEACTOAIIEH paboTHI 1Mo
CIELUAIBHOCTY; IOHUMAET U YMEET ONPENENIUTh OCHOBHBIE KATETOPUH KypCa; 3HAKOM ¢ OCHOBHOM JIMTEPaTypOH,
PEKOMEHI0BAaHHOU MPOTPaMMOH.

«HeynoBIeTBOpPUTENEHOY - CTYACHT 00HAPY)KUBAET CYIIECTBEHHBIE TPOOEITH B 3HAHUAX OCHOBHOTO y4eOHOTO MaTepHana,
JIOITyCKaeT IPHHITNITHAIBHBIC OIMOKY B TPAKTOBKE OCHOBHBIX KOHIIENIINI U KaTEropuii Kypca, He MOHUMAET CIEeIU(UKY
KOJIMUECTBEHHBIX 1 KAUeCTBEHHBIX METO/IOB, (DyHIaMEHTANbHBIX U IPUKIATHBIX UCCIEAOBAHUIL.

OmnucaHne oka3arelie u KPUTEPUEB OLICHUBAHUA KOMHeTeHHI/Iﬁ JUTA TECTUPOBAHUA:

HeynosnersopurensHo (0-2 6amna) - % BBIIOTHEHHBIX 3aJaHAIN MeHee 61
Y noBnerBoputenbHo(3-5 6amnoB) - % BBIMOJHEHHBIX 3a1aHUM 61-75
Xopomro (6-8 6amtoB) - % BEHITOTHEHHBIX 3aJaHUI 76-90
OtimaaO (9-10 6amoB) - % BBHIMTOIHEHHBIX 3aIaHUA 91-100

[Toka3zarenu u KPUTCPHUU OLICHUBAHUA KOMITETCHITUN JIJ1s1 TCI(yLI.leﬁ aTTCCTalluu:

Kpyrietiii cTon (IuCKyccust) - KpUTEPHU OLIEHKU:

- OIICHKA «OTJIMYHOY BBICTABIISICTCS CTYJCHTY, €CIIH OH IOJIHO YCBOMJI y4eOHBII MaTepuall; MPOSsBIIACT HABBIKK aHAJIN3A,
00001ICHNS, apTYMEHTAIINH, BEJCHUS TUCKYCCUH U TIOJIEMUKH, KPUTHYESCKOTO BOCIIPHSITHS HH(DOPMAITUH; MaTepHall
W3JI0KEH TPaMOTHO, B OTIPEIETICHHOM JIOTHYECKOM MOCIEeJ0BATENILHOCTH, TOYHO HCIOIB3YeTCsl TEPMUHOJIOTHS; TOKa3aHO
YMEHHUE WILTIOCTPUPOBATH TCOPETUYCCKHE MOJIOKCHHSI KOHKPETHRIMU IIPHMEPaMH, IPUMEHATh UX B HOBOM CHTYallUH;
BBICKa3bIBaTh CBOIO TOUKY 3PEHUS; TPOAEMOHCTPUPOBAHO YCBOCHHE paHee N3yUYCHHBIX COIYTCTBYIOMINX BOIIPOCOB,
c(hOPMHUPOBAHHOCTh M YCTOMUUBOCTH KOMITETEHITHIA, YMEHHI U HaBBIKOB;

- OIIEHKA «XOPOIIOY» CTABUTCS, €CIIU: B YCBOCHUH YI€OHOTO MaTepralia AOMYLICHbI HeOObIINe MPOOesbl, He NCKAa3UBIIHE
COJIep)KaHUE BBICTYILICHU, JOMYLICHBI OIUH — JIBa HEJ04eTa B OPMUPOBAHUU HABBIKOB ITyOIMYHON peyH, apryMEHTAIHH,
BEJICHUS TUCKYCCHH U TTOJIEMUKH, KPUTHIESCKOTO BOCTIPUSTHS HH)OPMAITUH;

- OIIEHKA «YJOBJIECTBOPUTEIFHOY» CTABHUTCS, €CITM: HEMOJIHO MIIM HEMOCIE0BaTENIFHO PACKPBITO COJIEpIKaHIe MaTepraia, HO
MOKa3aHo 00Ilee MIOHUMAHUE BOMIPOCA U MIPOIEMOHCTPHUPOBAHBI YMECHHUSI, JOCTATOUHbIE IS JAbHEHIIIEr0 YCBOCHUS
Martepuala; UMEJIHCh 3aTPYIHEHUS WIN TOMYIICHBI OIMOKH B OIPECICHUH HOHATHI, HCIIOJIb30BAHUH TEPMHUHOIOTHH,
WCTIpaBJICHHBIE TTOCIIC HECKOJIEKUX HABOJSIIMX BOIPOCOB; CTYJICHT HE MOXKET IPUMEHUTh 3HAHHE TEOPUH B TIpOIIecce
JTIUCKYCCHH;

- OIICHKA «HEYJOBJIETBOPUTEIBHOY» CTABUTCS, €CIIH: HE PACKPBITO OCHOBHOE COJIEpP)KaHUE yueOHOTO MaTepuana; pu OTBETe
Ha BOTIPOCHI 0OHAPY)KEHO HE3HAHHE WM HEMOHMMaHue OoJbIIe HiTH Hanboliee BayKHOM 9acTH yaeOHOTO MaTepHaa;
JIOTTYIIEHBI OHOKY B ONIPEACTICHUH MMOHITUH, TPH UCIIOJIb30BAaHUH TEPMHHOIIOTHH, KOTOPbIE HE UCTIPABIICHBI TTOCIIE
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HECKOJIBKIX HaBOJSIIUX BOIIPOCOB; HE C()OPMHUPOBAHBI KOMIICTCHIINH, YMCHUS U HABBIKU ITyOJTHIHON pedn, apryMeHTAIINH,
BEJICHUS TUCKYCCUH U MOJIEMHUKH, KPUTUIECKOTO BOCIIPUATUS HH(POPMAIIHH.

Pa3paboTka GII0K-CXEMBI - KPUTEPHUHU OIICHKH:

- OLICHKA «OTJIMYHO» BBICTABISIETCS CTYICHTY, €CJIM OH CBOOOIHO BJIaJIeeT HOHATHHHBIM allapaToM, yMeeT HCI0JIb30BaTh €ro
IpH aHaJIN3e 3asBICHHON NPOOIeMbl; AEMOHCTPUPYET 3HAHUE M CBOOOIHOE BiageHue (GaKTHYECKUM MaTEPHAIIOM B 3allHTe
HPEACTaBICHHO OJIOK-CXeMe; JIOTHYHOCTb ¥ II0CNISJ0BATEILHOCTh B IEMOHCTPALMH MaTepUIIa;

- OLICHKA «XOPOIII0Y» CTABUTCSI, €CIIH: BIIAJECT IIOHATHHHBIM allapaToM, HO TIPH MCIIOJIb30BAHUHU €r0 JOMYCKAeT HETOYHOCTH;
He3HAYUTEIbHbIC HETOYHOCTH B M3II0KEHHU (DaKTHIECKOTO MaTepHalia; HCIBITBIBACT OTACIBHBIC 3aTPYIHCHHS B IOTHYHOCTH
Y TIOCJIeIOBATENBFHOCTH IEMOHCTPALIU MaTepuaa;

- OLICHKA «YIOBJIECTBOPUTEIILHO)» CTABUTCS, €CIIN: 3HACT COICPIKAHUE TIOHSATHH, HO JOIYCKAET OMIUOKH B MX HCIIOJIb30BAHUH;
UCIBITBIBACT 3aTPYJHEHHUSI B M3JI0KEHUH (DAaKTHYECKOTO MaTepHala; NCIIbITHIBACT 3HAUUTEIbHBIE TPYHOCTH MU aHAIHM3e
(bakTHIeckoro MaTeprana 1 (GOpMUPOBAHHUH PELICHUs POGIIeM; MaTepHal B 3HAUHTEILHOM CTENICHH H3J1aracTcst
0ECCHCTEMHO U C HapYIICHHEM JIOTHYECKUX CBA3CH;

- OLICHKA «HEYJOBJIETBOPUTEIILHOY» CTABUTCS, €CIIN: HE BIIA/ICET OCHOBHBIMH TIOHSATHUSIMH T10 IIPEJMETY; OTCYTCTBUE JIOTHKH B
JIEMOHCTpaLiy MaTepraia; GakTHICCKUI MaTeprual He COOTBETCTBYET 3aIaHHUIO.

JenoBas cutyanus (nenoBas Urpa) - KpUTEPHN OIICHKH:

- OIIEHKA «OTIMYHO» BBICTABISIETCSA CTYAEHTY, €CIIH CTY[ACHT JIETKO OPHEHTHPYETCS B COACPKAHHH ACIOBOI
CHUTYAIMU BBIOPAHHOM 110 TeMe y4eOHOTo MaTepualia, CBOOOIHO MOJIb3YeTCsl IOHATHIHHBIM annapaToM, 00aaeT yMEeHHeM
CBSI3BIBATH TEOPHIO C MPAKTUKOHN, PeIIaTh MPAKTHYCCKUE 33/1a4H, BEICKA3BIBATh M 000CHOBBIBATH CBOH CY)K/ICHNS;
IpEIoaraeT rpaMoOTHOE, JIOTHYECKOE U3JI0KEHUE CBOCH MO3UIINHY; ITIOBEICHUE HTPOKA ECTECTBEHHOE, PEUb YBEPCHHAS, B
XOJI€ UTPBI HCIIOJIb3YET HANISIHbIE MaTepUaibl (DEKBU3HT, CIaii/ibl);

- OLICHKA «XOPOIIO» CTaBUTCS, €CIU CTYACHT B XOJE UTPHI JICMOHCTPUPYET IOJHOE OCBOCHHE TEOPETHYECKOTO
MaTepuaa, BlageeT IOHATHITHEIM anapaToM, OPHEHTHPYETCS B H3y4eHHOM MaTepHajie, OCOSHAHHO MPUMEHSET 3HAHUS IS
pelIeHns TPaKTUIEeCKHX 3a7a4, TPAMOTHO H3JIaraeT CBOIO MO3MIINIO, HO COAEpKaHNe, JopMa OTBETOB 1 KOMMEHTAPHEB
MMEIOT OTAENIbHBIC HETOYHOCTH;

- OLICHKA «yHOBIECTBOPHUTEIHHO)» CTABUTCS, €CIIH CTYICHT B XOJI€ YYacCTUsI B IEIOBOH MIrpe OOHAapYKHUBAET 3HAHUE U
MOHMMAaHHE OCHOBHBIX MOJIOKEHHUH ydeOHOTO MaTepHaia, HO H3JaraeT ero HeMoJIHO, HEMOCIEA0BATENbHO, JOITYCKAET
HETOYHOCTH B OIPE/IEICHUH TIOHATHH, B IPUMEHEHNUH 3HAHUHN JUIs PEIIeHHs PAKTHYECKHX 3a/1ay, He YMEeT J0Ka3aTelIbHO
000CHOBATb CBOU CYXKIICHHS;

- OLICHKA (HEYHOBIECTBOPHTEIBHO)» CTABUTCS, €CIIM CTYICHT MMEET Pa3poO3HEHHBIC, OECCUCTEMHbIEC 3HAHUS, HE
yMeeT BBIIETATh ITIABHOE M BTOPOCTEIIEHHOE, OMYCKAeT OIIIOKY B OIIPEACICHUH MOHATHH, NCKAXKAOMIUE X CMBICT,
6ecropsI09HO U HEYBEPEHHO U3JIaraeT MaTepual, He MOXKET IPUMEHSTh 3HAHUS ISl PEILICHHs TPAaKTHYECKNX 3a1ad.

Pa3paboTka mpoekTa - KpUTEPUH OIECHKH:

- OLICHKA «OTJIINYHOY» - IPOCKTHAsI pabOTa COOTBETCTBYET LIEIU U OTBEYACT Ha MPOOIEMHBIE BOIIPOCHI; TIPOBEICHBI
KOJIJIGKTUBHbIEC 0OCY)KICHHS B X01¢ pabOTHI HAJl MPOSKTOM; Pe3ylIbTaThl pabOThI, PEACTABICHHBIC IIPH MOMOLIH
KOMITBKOTCPHBIX CPEICTB, Oq)OpMJIeHLI B COOTBCTCTBHUC C MPABUIIAMHU; YCTHOC BBICTYIUICHUC YHaCTHUKA JIOTHIHO,
BBICTYILUICHNE MOJKPEIICHO pe3eHTAIUeH K MyOIHKaLiel; B X0/1¢ YCTHOTO BBICTYIIICHHS JaHBI OTBETHI HA BCE
JOTIOJIHUTENBHBIC BOIIPOCHI ayIHTOPHU;

- OLICHKA «XOPOIIO» - MPOSKTHAs pab0Ta COOTBETCTBYET LICJIM M OTBEYACT Ha HEKOTOPBIE MPOOIEMHBIE BOIIPOCHL; TPOBEICHEI
KOJUIEKTHBHBIE OOCYXIICHHUS B X0/1¢ paOOTHI HAJ MPOEKTOM; pe3yAbTaThl pa0OTHI, MPEICTAaBICHHBIE IPH TTOMOIIN
KOMIIBIOTEPHBIX CPEACTB, COJIEPKAT HE3HAYUTENbHBIE OIIMOKU B 0()OPMIIEHHH; YCTHOE BBICTYIUIEHUE YYaCTHUKA JOTUYHO,
HPHCYTCTBYIOT HE3HAYUTENBHBIC IPAMMAaTHYCCKUE U JIGKCHYECKUE OIIMOKH, He MEIIAOIINe TOHUMAaHHIO MaTepHana;
BBICTYIIJICHHUC YaCTUYHO IMOAKPCIIIICHO HpeSCHTaHHeﬁ N ny6nm<aunef/'1; B XOAC YCTHOT'O BBICTYIIVICHUS JaHbI OTBETHI HA
HEKOTOPEIE BONPOCHI ayIUTOPHH;

- OLICHKA «YIOBJICTBOPUTEIBLHOY - MPOSKTHAS pabOTa HE COBCEM TOYHO OTPaXKAeT LENb MPOCKTA H ero MpoGIeMHBIC
BOIPOCHI; YIaCTHHUK IIPOEKTA MPOBEN KOJUICKTHBHOE 00CY)KIeHHE B X0/1e pabOTHI HaJl IPOSKTOM; Pe3yIbTaThl paboTE,
TPEe/ICTaBICHHBIE IPH TIOMOIIN KOMIBIOTEPHBIX CPEICTB, 0(OPMIIEHEI ¢ TPYOBIMH HapYIICHUSIMHU TIPABUIT; YCTHOE
BBICTYIJICHHE YYaCTHHKA HE BCETrJa JIOTHYHO, MPUCYTCTBYIOT TPAMMATHYECKHE 1 JIEKCUYECKUE OIINOKH, KOTOPbIE
3aTPYyIHSIOT IOHUMAaHUE; BRICTYIICHUE MOJKPEIUICHO He IOCTATOYHOU MPE3CHTALMEH; CTYCHT 3aTPyAHSACTCS IaTh
MpaBUJIbHBIC OTBETHI HA JOIOJHUTECIIbHBIC BOIIPOCHI ayAUTOPUH,

- OLICHKA «HCYNOBJICTBOPUTEIILHO» - IIPOCKTHAA pa60Ta COBCEM HE OTpaXKaCT 1UECJIb IPOCKTA U €TO HpO6J’IeMHI)IG BOIIPOCHI;
YYACTHHK MIPOEKTA HE MPOBEJ KOJUIEKTUBHOE 0OCY)KIACHHE B X01¢ pabOTHI HA/l MPOSKTOM; Pe3yIbTaThl paboThI, HE
HPEACTaBIICHBI TPY OMOIIHM KOMITBIOTCPHBIX CPEICTB; YCTHOE BBICTYIUICHHE Y4ACTHUKA HE JIOTUYHO, IIPHCYTCTBYIOT
TPaMMATUICCKUEC U JICKCUICCKUE OHII/I6KI/I, KOTOPBIC 3aTPYAHAIOT TIOHUMAHHNEC,; BBICTYIIIICHUE IIPOUCXOIUT 0e3 TIPE3CHTAlNH,
CTYACHT HC OTBE€YACT HA AOIIOJIHUTCIBHBIC BOIIPOCHI ayAUTOPHUH.
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7. YHEBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJIMHBI (MO 1Y JIS)

7.1. Pexomenayemasi JuTepaTypa

7.1.1. OcHoBHad JIMTepaTypa

ABTOpBI, 3arnmaBue W3narenscTBo, Pecypc
JI1.1 | bacakos M.H. JlokyMeHTaIlMOHHOE 00ecIedeHHe YIIPaBIeHHs (C OCHOBAMHU Mocksa : OBC
apXUBOBeCHUS): yueOHOE mocodre KnoPyc, 2020
(https://book.ru/book/932044)
JI1.2 | Eropos B. I1., JlokyMeHTOBeIeHHE M TOKyMEHTAI[MOHHOE 00eCIICYeHIe CaHKT- 9BC
CiunbkoB A. B. YIPaBJICHUS B YCIOBUSX U(PPOBOH IKOHOMUKH: yI€OHHUK IS Ierepbypr :
BY30B Jlanb, 2023
(https://e.lanbook.com/book/279827)
JI1.3 | Ky3nenos 1. H. JIOKyMEHTalMOHHOE 00ECTICUCHHE YITPaBICHHSI. Mockaa : FOpaiir, 9bC
JIoKyMEeHTOOOOPOT U IETIONPOU3BOJICTBO: YICOHHK 1 MPakTHKYM [ 2023
JUTS BY30B
(https://urait.ru/bcode/523612)
7.1.2. JlonoiHUTEIbHAS JIUTEPATYPA
ABTOpBHI, 3arnaBue WznarensctBo, | Pecype
JI2.1 | Bapmynn B.B. JloxymeHTalMoHHOE 0OecrieueHUe yIpaBIeHUs: y9eOHIK Mockga : 9BC
(https://book.ru/book/932046) HOcrumus, 2020
JI2.2 |Paiiuenko A. B. OOmuit MEHEHKMEHT: YIeOHHK Mocksa : OO0 9BC
(https://znanium.com/catalog/document?id=431091) "Haywso-
HU30aTEIbCKUNA
uentp MHOPA-
M", 2024
7.1.3. Metoquueckue pa3padoTku
ABTOpBI, 3arnaBue WznarensctBo, | Pecype
JI3.1 | Kynsies H.H., JlokyMeHTOBeIeHHe: YaeOHUK Mockga : 9BC
VYpanos I.H., (https://znanium.com/catalog/document?id=367362) W3narenbckas
®dabpuunoB A.T. rpynmna "Jloroc",
2020
7.2. Ilepeuennb pecypcoB HHGOPMALHOHHO-Te1eKOMMYHHKAIIUOHHOI ceTu "UHTepHeT"
21 1. Jlanb [DnekTpoHHBIH pecypc] : anekTpoHHOo-OnOmoTeuHas cucrema (OBC) / m3narenscrBo Jlans. — URL:

http://e.lanbook.com/.

http://elibrary.ru/defaultx.asp.

2. YHuBepcuterckas 0MOIMOTeKa OHJaH [DIEKTPOHHBINA pecype] : ANIEKTPOHHO-OMOIHOTeYHas cucTeMa
(BBC) / 000 dupextmenuallabmummmnr. — URL: http://biblioclub.ru/.

3. IOpaiit [DnexTponHsIii pecypc]: anekTpoHHO-OnOmMoTeyHas cuctema (OBC) / m3narensctBo FOpaiit. —
URL.: https://biblio-online.ru.

4. Znanium.com [DJEKTPOHHBIN pecypc] : deKTpoHHO-0ubaroTeuHas cuctema (3bC) / Haydmo-
nm3parenseknit neaTp MHOPA-M. — URL: http://znanium.com/.

5. BOOK.ru [OnexTpoHHSIH pecypc] : amekTponHO-Oubmmoreunas cucrema (OBC) / m3garensctBo KaHoPyc. —
URL: https://www.book.ru/.

6. eLIBRARY.RU [DnekTpoHHBIN pecypc]| : anekTpoHHass oubnmoreka / Hayd. smektpon.6-ka. — URL:

7.3 llepevyens uHGOPMALMOHHBIX TEXHOJIOT U

7.3.1 IlporpaMMHoOe o0ecrnieueHue

Adobe Connect Acrobat

LMS Moodle

MS Office365

Adobe Reader

7.3.2 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHbBIE CHCTEMbI
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1. DnekTpoHHBIH KaTanor HaydHoU oubimorekn Yenl'Y [DnekTpoHHbIH pecype] : 6a3a nannbix / Yens6. roc. yH-T. —
Yenssounck, 1992.

2. Koncymnprast [Inroc [DneKTpoHHBIH pecypc] : ClipaBOYHO-IIPABOBas CUCTEMa : 0a3a JaHHBIX / PernoH.neHTp npaBoBoH
unpopm. Madopmmpaso.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHMWE JUCIIUITIJIMHBI (MOJY JISA)

Jiis peanu3anuy TUCIUTUIMHBI UCIIONB3YIOTCS YAeOHbBIE ayAUTOPUH JUIS TIPOBENICHUS 3aHATHI JISKITMOHHOTO THIIA, 3aHATHH
CEMHUHApPCKOI0 TUIA, TPYIIOBLIX U MHAWBUIYaJIbHBIX KOHCYIBTALUM, TEKYLIETO KOHTPOJISA U MPOMEKYTOUYHOU aTTeCTalluu, a
TaKKe IOMEUICHUS Il CAMOCTOSITENIbHOM paOoTHI.

Y4eOHbIe ayTUTOPUH YKOMIUICKTOBAHBI CIICHIAAN3NPOBAHHON MEOCIIBIO U TEXHUYECKUMH CPECTBAMU O0YUICHHUS C
BO3MO’KHOCTBIO UCITOI30BaHMS IIEPEHOCHOTO MYJIETHMEINITHOTO 000pyI0oBaHuUs (3KpaH, HOYTOYK, TPOEKTOP, KOJIOHKN).

Jnst npoBeieHNst 3aHATHI JICKIMOHHOTO THITA MPEIIaralorcs Habophl JEMOHCTPALHOHHOTO 000PYyIOBaHUS U y4eOHO-
HAIJIAHBIX TOCOOMH TSl IEMOHCTPALNH CIIAMIOBBIX MTpe3eHTannil. MynbTHMEeINITHOE COPOBOKICHNE JTEKITMOHHBIX
3aHATHI 0OecreunBaeTCsl BUACONPE3CHTAIIMAME U BUACOKEHCaMH U3 MEANATEKH METOANIECKOTo kKabuHeTa (hakynpTera
YIIPABJICHUS.

IMomemeHust 47151 CaMOCTOATENBHOM PabOTHI 00yJAIONIUXCS OCHAIIEHBI KOMIIBIOTEPHOI TEXHUKOH ¢ MOJKIIOUCHUEM K CEeTH
"NHTepHeT" 1 00ecrieyeHreM 0CTYyIa B JJICKTPOHHYIO HH(POPMAaMOHHO-00Pa30BaTENbHYIO CPEy YHHBEPCUTETA IS
MPOBEIEHHS TeCTHPOBaHMUs B porpamMme Moodle.

Hanunuwne cucrem Wi-Fi Bo 2-oM u 4-om y‘Ie6HLIX KOpITyCax IMO3BOJIACT UCIIOJIB30BATh MHTCPAKTUBHBIC METOAbI BCACHUSA
3aHATUH C UCIIOJIE30BAHUEM I/IHTepHeT—peCprOB, IIPOBOANUTH KOHCYJIbTAlIUU C UCITOJIb30BAHUEM 3H€KTp0HHOI>'I TIOYTBHI.

C 11e71610 MTOBHINIEHHS Ka4ecTBa 00pa30BaTEbHBIX YCIyT HEOOXO0JMMas OpraHU3aHOHHAs B yaeOHO-MeTOAnIecKast
nH(popManus, CONpoBOXKAAONMast yaeOHBIH mporece, oMeIeHa Ha caifte ¢akynprera ynpasnenus. KoHpunenmamsHOCTh
nHpopManuu obecrneyuBaeTcsl HaTMYMEM JINYHBIX KAOUHETOB CTY/IEHTOB.

9. METOAUWYECKHUE YKA3AHUSA JJIAA OBYYAIOIINXCSA IO OCBOEHUIO JUCHUIIJIMHBI (MOAY JIS)

YcnemHoe 0cBOGHHE AUCIUIIIMHEL IIPEIIoaracT akTUBHYIO paboTy CTyIeHTa Ha BCEX 3aHATHAX ayTUTOPHOM (GopMbI
(JIeKuHn, NpaKTUYECKHE 3aHTH), BBITOIHEHNE KOHTPOJIBHBIX MEPOTIPUATHI, IITAaHOMEPHYIO CAMOCTOSATENbHYIO padoty. B
XOJIe OCBOCHHMS TUCIUILIHHBI CTYICHT PacIIUpseT CBOI COIMAIBHBIN ONBIT, pA3BHBACT TAKHE OOUICKYIETYPHEIC H
npodeccnoHaIbHbIe KOMIETEHITNH KaK OBIaJCHIE HaBBIKAMH HUCCIIEI0BATENBCKOI NeATEIbHOCTH; TIeeNoIaraHue,
IUIAaHUPOBAHUE, aHAJM3 U pediiekcus B Ipoliecce Mo3HaHMs; (OPMUPOBAHHUE LIEIOCTHOTO SKOHOMUYECKOTO MBIIIUICHYS;
paccTaHOBKa MPUOPUTETOB M HAX0XKACHNUE ONTUMAJIBHBIX PEIICHUH B Pa3INYHbBIX CUTYAIUsX; U JIp.

B xo11e 0cBOCHNS ANCIMIUTHEL AEATEIEHOCTD CTY/ACHTA HAIIPaBJICHA Ha PEIIeHUE CIIeIYIOMIX 3a/1a4:

- JIOTWYECKOE MBIIIICHHE, HABBIKK CO3aHMs HAyYHBIX PabOT MO BOIpocaM Hpo(ecCHOHATbHOH AESTENbHOCTH,
BEJICHHSI HAYYHBIX AUCKYCCHH;

- pa3BHUTHE HABBIKOB pabOTHI ¢ pa3HOIUIAHOBBIMH HCTOYHHKAMHU;

- ocymecTBiIeHHe 3(PPEKTUBHOTO MOMCKAa HH(GOPMAINH U KPUTUKH HCTOYHHKOB,;

- nosyuaeHue, oopaboTka U COXpaHEHHE UCTOYHUKOB MH(OpMAIUH;

- npeoOpa3zoBaHne MHPOPMALMK B 3HAHNUE, OCMBICIMBAHUE TPOLIECCOB, COOBITHH M SBICHUH B 00JacTH
npodeccHoHaNBHOM IeATeTHHOCTH B HX JTHHAMUKE W B3aHMOCBSI3M;

- (opMupoBaHUE U apryMEHTUPOBAHHOE OTCTAaMBAHUE COOCTBEHHOI MO3MIMNH IO PA3IHYHBIM IPoOIeMamM
npoecCHOHaNbHON NeSTENbHOCTH.

B yae6HOI nquctMIUIMHE CTYIEHT TOIDKEH OPUSHTHPOBATHCSA Ha CAaMOCTOSTENBHYIO TPOpaboTKy y4eOHOTO MaTepHaa,
MOJTOTOBKY K MTPAKTHUECKUM 3aHSATHAM, BHIIOITHECHHE NTOTOBO MCCIIEA0BATENBCKOI Pa0OTH M KOMITBIOTEPHOTO
TECTHPOBAHMS, CAMOCTOSATENEHOE U3Y4EHUE PA3/IeNIOB Kypca.

YcnemHoe 0cBOSHHE JUCHUILIMHBI MPE/IIoIaraeT 00s3aTelIbHOE TOCCIIEHNE NPAKTHUECKUX 3aHATHH, BHITIOJTHEHHE
TBOPUYECKHX U ITOUCKOBBIX 3aJaHUM, 3aIIIaHUPOBAHHOM HCCIIETOBATEECKOI PabOTHI, a TaKXKe KOMIBIOTEPHOTO
TECTHPOBAHMUS.

IToaroroBka K NPaKTHYECKHM 3aHSATHSIM:

0 CTYHEHT JIOJDKEH BHUMATEIBbHO O3HAKOMHUTHCS C MaTEPHAJIOM, OTHOCSIIUMCS K JaHHOMY 3aHSTHIO 10 y4eOHHUKY U
YIeOHBIM ITOCOOHSM;

| BBIIIMCATh OCHOBHBIC TEPMHHBI;

0 BBITIOJIHUTH TBOPUYECKOE WJIM MOMCKOBOE 3a7aHKe, ChOPMYIMPOBATh BOZHUKILIHE BOIPOCH U ITOCTAPATHCS
TIOJYIHUTh Ha HUX OTBET 3apaHee (10 MPaKTHIECKOTO 3aHATHS) BO BPeMs TEKYIINX KOHCYIBTAIMH IIPEToaBaTes;

O pabouast mporpaMma AUCHUILIMHEI B YacTH IeJel, epeyHs 3HaHMM, YMEHNH, TEPMIUHOB U YI€OHBIX BOIPOCOB
MO>KET OBITh HCIIOJIb30BaHa CTYACHTAMH B KA4eCTBE OPUEHTHPA B OpPraHU3aINU OOYIEHHUSI.

IToaroToBka K MPOMEXYTOYHOH aTTECTAIINH:
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K mpomexxyTouHo# aTTecTanuu HeoOXOAMMO TOTOBHTHCS LIEJIEHATIPABIEHHO, PETYSPHO, CHCTEMAaTHIECKH U C TIEPBBIX JTHEH
00ydeHus 1o TaHHOM nucuuIuinHe. B camom Havane yaeGHOro Kypca CTYASHT MOXKET IIO3HAKOMHTHCS CO CIeAyommeit
y4e0HO-METOINIECKON JOKYMEHTAIHEH:

O MIPOrPaMMO¥ JUCITUTLTHEI,

MepevHeM 3HAHUN M YMEHU, KOTOPBIMU CTYIEHT JOJDKEH BIIAJETh;

KOHTPOJBHBIMU MEPOTIPUSATHAMU;

Y4EOHUKOM, YIeOHBIMH TOCOOHMSIMH 110 TUCIUIUIMHE, & TaKKe JIEKTPOHHBIMH PECYpCaMH;

MepevHeM BOIPOCOB JIJIsI CAMOIIOITOTOBKH.

Ooo4od

PexoMeHaanuu st OpraHu3aliy paboThl CTYJICHTA HA JICKIIUU

Benymryro poisis B opraHu3aiuy y4e0HOTO MMpoIecca HTParoT JISKITUH, KOTOPBIE OTPENEIISIOT COJIep)KaHUue U HAITPABICHHOCTh
paboTHI CTYIEHTOB B OCBOCHHH HAYYHBIX 3HAHUH, BBIITOTHSIIOT 00pa30BaTEIbHYI0, BOCIIUTATENBHYIO U YdeOHO-
OpraHM3aloOHHYI0 YHKIHI. CaMoCcTosTeNbHas paboTa CTYACHTOB C JICKIUOHHBIM MaTepHaioM, COCTOSIIAs U3 €r0
MOBTOPEHYSI, CTPYKTYPHPOBAHUS, aHAJIN3a, CIIOCOOCTBYET 00Jiee TITyOOKOMY YCBOCHHIO MOJTYICHHbBIX 3HAHHH.

Oco0oe 3HaueHHEe B OpTraHU3allii CAMOCTOATENILHONW pabOTHI UMEET BBOHAS JICKIIUS TPETo1aBaTelisi. PackpbiBasi CYIIIHOCTh
mpeaMeTa U METOIbI HCTOPHH KaK HAYKH, IPEoJaBaTellb 3HAKOMUT C OCHOBHBIMH ()OPMaMH OpraHU3aIiK YI4eOHOI
NIESITENIBHOCTH B By3e. B nekiuu 0000111at0Test pe3ybTaThl HAYIHBIX HCCIICAOBAaHHUN, TaeTCs TPEACTABICHUE O COBPEMEHHOM
nucropruorpadudeckoit cutryanuu. Ha JeKuu cTyIeHThl BOOPYKaIOTCs HEOOX0JMMBIM MUHIUMYMOM 3HAHUH ISt
CaMOCTOSTENFHON pabOTHI, MPENo1aBaTeNlb YKa3bIBAET €€ 1eNb M OCHOBHBIE HATIPABJICHUS, HA/IENAET HHCTPYMEHTapUEM B
BHUIe paboYel MporpaMMBbl U METOIMUYECKUX PEKOMEH/IAINH, YTO MO3BOJISET BIIOCIEACTBUH aJcKBATHO OPraHU30BBIBATH
COOCTBEHHYIO CAMOCTOSITEIBHYIO PaboTYy.

TemaTrueckue 1 0030pHBIE JIEKIIUH TPEOYIOT OT CTY/IEHTa JOTIOJHUTELHON TIOJrOTOBKHU. Bo-11epBhIX, HEOOXOMMO 3HATH
coJiepKaHue MPEIECTBYIONIeH JIeKIUH, 03 Yero HEBO3MOKHO CO3HATEIBHO YCBOUTH HOBBINM MaTepuai. Ocoboe 3HaueHne
TpeBapUTeIbHAS TIOTOTOBKA MPUOOPETAET B TEX CIydasx, KOTAa B JISKIIUIX OCBEIIAIOTCS HE BCE BOMPOCHI MPOTPaMMBI
Kypca ¥ psiji BOTIPOCOB, HE MPECTABISIONINX OOJIBIION TPYTHOCTH, BRIHOCHTCSI HA CAMOCTOSTENbHOE H3ydeHue. JIlektop B
XOJIe JIEKIINU YKa3bIBAeT, KaKhe MMEHHO Pa3/Ielibl TEMBI JOJDKHBI OBITh CAMOCTOSITEIbHOM H3YdEHBI, IPEAIaraeT CIIMCOK
HCTOYHHKOB U JIUTEPATYPBI, C KOTOPBIMH HEOOXOAUMO O3HAKOMHUTHCS, KOMMEHTHPYET (DOPMBI OTYETHOCTH T10
CaMOCTOSITENILHOM padoTe.

Bo-BTOpBIX, HEOOXOAUMO CITYIIATH JIEKITUIO U OJJHOBPEMEHHO €€ KOHCIIEKTUPOBaTh. [[paBUIIbEHO OpPraHW30BaHHOE
KOHCIIEKTUPOBAHKE CIIOCOOCTBYET [TOITOTOBKE K KOHTPOJILHON paboTe U TECTUPOBAHHUIO.

BecTH 3amuch JIEKIUU MpeiaraeTcs B 00IIei TeTpaan, MPOHYMEPOBAaB €€ U OCTaBHB MEPBbIe CTPAHUIIBI JJIS OTJIaBICHHUS,
9TO JaeT BO3MOKHOCTh OBICTPO HAWTH HYKHYIO JISKITHIO. B TeTpaau npeiaraercs 3amuceiBaTh ATy, HOMED JICKITUH, TEMY H
TUTaH JISKIIUH;, Ha3BaHUE BOIPOCOB BO BpeMs JIEKIIMH MOXXHO HE 3aIMChIBATh, & JIUIIH 0003HAYUTH UX MOPSIKOBEII HOMEP
COTIJIACHO ILIaHYy.

[enecooOpa3HO B JEKIIMOHHOMN TETPaJH OCTABUTH IMIMPOKUE MOJIS, KOTOPHIC MOXHO MCIIOJIB30BATH JIJIS 3AIUCH CCHUIOK Ha
JUTEPATYPY U UCTOYHUKH, IIUTAT, & TAKXKE 3aMOJHATh UX JOMOJHUTEIFHBIM MaTEPHUAIOM TPH CAMOCTOSATEILHOM YTEHHU
PEKOMEHIOBAaHHOM JIUTEPATyPhI U [IPU IOATOTOBKE K KOHTPOJIBbHOH padoTe.

JI0COBHO 3aIUCHIBATh COJIEPIKaHUE JIEKIIMH HET HeoOXoauMocTi. KoHcekTupoBaHue npennoaraetT GUKCUPOBAHUE JHIITh
OCHOBHBIX TIOJIOXKCHUH, TJIABHBIX MBICIICH U BBIBOJIOB. CaMOCTOSITENbHAS pa0doTa CTY/IeHTa Ha JICKIIMU M 3aKITI0UaeTCs B
BBIJICIEHUH TIIABHOTO MaTepuaia. JIEKInio Heo0X0AMMO BOCTIPHHAMATh TBOPYECKH, N30eraTh MEXaHHIECKOTO 3alMChIBAaHHUS,
(uKcHpoBaTh paHee HEM3BECTHYIO HHPopMaluio. CTYICHTY pEKOMEHIYETCs B TOT XKe IeHb 00padoTaTh CBOM KOHCIICKT:
MPOYECTh €ro, BIMCATH MPOIYIICHHOE, UCTIPABUTh HETOYHBIC BRIPAXKEHUS, (HOPMYITUPOBKH, HCKAKEHHSI, IO TICPKHYThH
BaxkHble MecTa. [0 UToraM JIEKIMOHHOTO Kypca KOHCIEKTHI JIEKITHI MOTYT OBITh TIPOBEPEHBI MIPENOIaBATEIIEM.

PexomeHaanuu Juist opraHu3aniy paboThl CTYICHTA TIPH TTOJrOTOBKE K MPAKTHYECKOMY 3aHSTHIO (CEeMUHAPY)

Jns Hanbonee 3¢ (EeKTHBHOTO JOCTIKEHUS Pe3yNbTaTa H3ydeHHs JTaHHOW AUCIUILUTIHEI HOATOTOBKY K CEMHUHAPY CIIEIyeT
HA4MHATh CPa3y >Ke I0CIIe JEKIMHU 110 JaHHOW TeMe UM KOHCYAbTAaLUU IIPENOo1aBaTeNs.

B nporecce yrimyOneHHOTo YTeHUsI TUTEPATyphl MOXKHO COCTaBIIATh KPaTKUE KOHCIIEKTHI, TE3UCHI CBOUX BBICTYILICHUI],
JeaTh HeOOXOANMBIE BBIITHCKH, YTOOBI 3aTEM Ha CEMHHApE aKTUBHO yJacTBOBATh B OOCY)KAECHNH BCEX BOIIPOCOB.
KoHcnekTs! s1ydiiie BeCTU B TOH ke TETpaiu, B KOTOPOH KOHCIEKTUPYIOTCS JIEKIIUY 110 JAHHOHN JUCLUILINHE.
CamocrosTenpHas paboTa CTyA€HTOB MO U3ydaeMOi TUCIHUIIIMHE IPOBOAUTCS B COOTBETCTBUU C NMPEIOKEHHBIMU TEMaMHU.
ITo xaxaoit TeMe chOPMYIHPOBAHBI BUIBI U COJEPKAHUE CAMOCTOSITEIbHON PabOThI CTYJICHTOB.

CremyronmM 3TarnoM yaeOHOH eITeTbHOCTH CTYACHTOB SBJISIETCS BBITOJHEHNE KOMITBIOTEPHOTO TECTUPOBAHUS MO
JqucHuHe «JloKyMEeHTaI[MOHHOE 00ecIIeueHne yIpaBieHus». TecCTupoBaHNE IPOBEPSET 3HAHUS CTYJCHTOB II0 N3y4CHHBIM
TeMaM JUCHUILIHHBL. KOHTPOJIbHOE TECTUPOBAHUE BHIIOIHACTCSA B KOMIIBIOTEPHOM KJIacCe B IPUCYTCTBUH MPENoAaBaTes.
CpOoKu BBINOJTHEHHS TECTUPOBAHUS — COITIACOBBIBAIOTCS € MPENOAaBaTENEM.

Tecrossle 3amanus pasmenieHs! B cucteMe MOODLE. UtoOBI TOTyqnTh B Hee JOCTYII, HEOOXOMMO 3apPETUCTPUPOBATHCS.
s aTOTO CeAyeT 3aiiTH Ha TJIaBHYIO CTpaHUIy caiita http://moodle.uio.csu.ru.

B Teuenue Bcero ceMeCTpa It CTYACHTOB IPOBOAUTCSA KOHCYJIbTAallHs. Ha KOHCYJIbTAIIUIO MPUTTIAIIAKOTCA CTYACHTHI, 110
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BOIIPOCAM CBSI3aHHBIM C OCBOCHHEM MaTepuaa JUCHUILTNHEL. CpOKH IIPOBEICHIS KOHCYIBTAIINN B COOTBETCTBHH C
rpaduKOM, MOXXHO YTOUHHUTD Ha Kadeape MeHEIKMEHTA.

10. CHEIIMAJIBHBIE YCJIOBUS OCBOEHUSA JTUCIUITIJINHBI OBYYAIOIIUMHUCH C
HHBAJIMJTHOCTBIO U OT'PAHUYEHHBIMHU BO3MOXHOCTAMMU 310POBbA

OcBoeHHE AUCHUILTHHBI MHBAIUAAMH U JHIAMH C OTPAaHUYEHHBIMU BO3MOXKHOCTSMH 370POBBS OCYIIECTBIISICTCS C
UCIIONIb30BAaHUEM CIEHUANbHBIX TEXHHUYECKHX CPEACTB M T0Jl0 HMHGOOPMALMOHHBIX TEXHOJIOTHH, MNpPEeZOCTaBIseMbIX
PecypcHBIM y4eOHO-METOIMYECKUM [EHTPOM IO OOYYEHHIO MHBAIHIOB ¥ JIUIl C OTPAaHHYCHHBIMHA BO3MOXKHOCTSMH 30POBBS
Yenl'V mo 3ampocy 00yJarommerocs.

1. MoOwiibHBIE CrieUalbHble TEXHUYECKHE CPEACTBA Ul JMIl C HApyIIEHUSAMHU 3PEHUs: MOPTaTUBHBIN KOMIBIOTED
¢ BBOAOM/BBIBOJIOM IpudTom Bpaiins ¢ cuntesaropom peun «ElBraile-W14J G2»; HOyrOykH ¢ HpOTrpaMMHON 3KPaHHOTO
noctyna NVDA; 31ekTpoHHBIE YBETUUUTENN JUIS YAAIEHHOTO IPOCMOTPA; BHUACOYBEIMUYHUTENN ITOPTATHUBHEIE; TH(IIOIIIEED;
U(POBBIE TUKTOPOHEL.

2. MoOunbHble creuuanbHble TEXHHYECKHE CpeCcTBa JIs JIMI C HapYyLIEHUS MM cilyXa: cHcTeMa CBOOOIHOIO
3BYKOBOI'O IIOJISI CO BCTPOEHHOH coBMecTuMoOcThi0 ¢ FM-ycrpoiictBamu; paauoxnaccsl «Coner-PCM» ¢ nepenaTdukom,
3ayIIHBIM HMHIYKTOPOM M HHIYKIMOHHOHM TeTiel; cucreMa WHGOPMAIMOHHAS U Cla0oChblmamux nepeHocHas «Mcrox»
A2 co BCTPOEHHBIM IIIEEPOM — 3BYKOBBIM HH(OPMATOPOM; AOKYMEHT-KamMepa; HpOorpaMMHUpyeMble CIYXOBBIE amlaparhbl
WH/IMBUAYAIBHOTO MOJIb30BAHUS.

3. AccuctuBHBIC HH()OPMAIMOHHBIE TEXHOJOTWH: IIPOTPaMMHOE OOECIIeUeHHEe 3KPAHHOTO JOCTYNa C CHHTE30M
pean NVDA; mporpaMMbl SKpaHHOTO YBEIHUYCHHUS; IMPOTPaMMbI PEUYEBOrO CHUHTE3a Ui KOMIBIOTEPOB U HOYTOYKOB;
MIPOrpaMMBbl PEYEBOTO CHHTE3a AJIsl MOOUJIBHBIX YCTPOICTB; SKpaHHasl KJIaBUATypa; SKpaHHas JIyna.

ITpn HEOOXOAMMOCTH JUTA OOYJAIOIIMXCS C HApYMICHHSIMH 3pEHHS Ha padodnx MecTaxX A HMPOBEACHHS IPAKTHYECKUX WIN
7a00paTOPHBIX 3aHATHH YCTAHABIMBACTCS CIENMANBHOE IIPOrpaMMHOE obecredeHne (ImporpaMMa pPEdeBOH HaBHTAIHH
NVDA, peueBble CHHTE3aTOPBI, SKPaHHbIE JIYIIbI).

B ydeOHBIe aymuTopuu oOecnedymBaeTcsi OCCHPENSTCTBEHHBIH JOCTYI A OOYYalONIMXCS WHBAJIHIOB M OOYYAIONIUXCS C
OTpaHWYECHHBIMH BO3MOJKHOCTSIMH 3JI0pPOBBSl. B Kaxmol ayauropuu, rie oOy4aroTcsi MHBAIMABI W JIMIA C OTPAaHWYCHHBIMH
BO3MOXKHOCTSMH  3/I0POBBS, IIPEAYyCMAaTPUBAETCA COOTBETICTBYIOIIEE KONMYECTBO MeECT I OOYJAIOMUXCS C y4eToM
HapYIIEHUH UX 37J0POBBS.

Jlns ocBOEHHS MUCHUILIMHBI WHBAJIHIAM H JIMIAM C OTPAaHHYCHHBIMH BO3MOKHOCTSIMH 3/I0POBBS MPEIOCTABIACTCS JOCTYI K
MEeYaTHBIM HCTOYHHMKAM, MMEIOMIMMCS B HaydHOH OmbOimoreke Yenl'Y, ¢ MOMOIIBIO CHENUATBHBIX TEXHUYECKHX CPEICTB;
JIOCTYI K DJEKTPOHHBIM HCTOYHHKAM, IPEICTABICHHBIM B (OpME DJIEKTPOHHOTO NOKYMEHTa B (poHIE HaydHOH OMOIMOTEKH
Yenl'V uiam 3IeKTPOHHO-OMONMOTEYHBIX CHCTEMaxX, C MOMOIIBIO CIICIHANBHBIX TEXHWYCCKHMX M IIPOrPAMMHBIX CPEICTB
(pabouee MecTO U HE3psUETO IOJIB30BATENS C MPOTPAMMHBIM 00ECIIeYeHHEM 3KPaHHOTO JIOCTyHa ¢ cuHTe30M pedd NVDA,
pabouee MeCTO ¢ KOMIBIOTEPHBIM poiiepoM U KiaaBuaTypod Clevy c OOMBIIMMU KHONKAMH U C pa3felsiomell KIaBHIIH
HaKJIAKOM).

VY4eOHO-MeTOANYECKHe MaTepHaNBl Ul OOYJaroIMXCsl W3 YHCIa WHBAJIHIOB W JIAI] C OTPAaHHYCHHBIMH BO3MOXHOCTSIMHU
3J0POBBSI IPEIOCTABIIIOTCA B (POPMAX, afalITHPOBAHHBIX K OTPAaHMUCHUSAM UX 30POBbS M BOCTIPHATHS HH(pOpMannu:

Jns nun ¢ HapyIIeHUsIMU 3pEHUST:

- B ICYaTHOH (hopMe yBEIUICHHBIM IIPUPTOM,

- B (hOpMe IIIEKTPOHHOTO JOKYMEHTA,

- B hopme ayauoddaiina,

- B meyaTHo# Gopme mpudrom Bpaitns.

Jist I ¢ HapymIeHUsIMH CITyXa:

- B Ie4aTHOH opme,

- B (hopMe 3JIEKTPOHHOTO JOKyMEHTA.

Jli nun ¢ HapyIeHUsIMU OTTIOPHO-ABUIAaTENIbHOIO amapara:

- B Ie4aTHOH Gopme,

- B (hopMe INIEKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina.

JlaHHBIH MIepedeHb MOKET OBITh KOHKPETH3UPOBAH B 3aBHCHMOCTH OT KOHTHHICHTA 00YJIatOIIIXCS.

Jlns MHBaNMMAOB W JIMIl C OTPAHWYECHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI OCBOCHHE AWCHIUIUIMHBI MOXKET OBITH YaCTHYHO WIIH
MOJTHOCTBIO OCYILECTBICHO C HCIOJb30BAHMEM JAHUCTAHLUOHHBIX 00pa3zoBaTenbHbIX TexHoiorud (Moodle, Adobe Connect
Pro u mip.).

B ocBoeHMM OUCIMIUIMHBI WHBANIWAAMH W JIMIAMH C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 370POBBS  HCITONB3YeTCs
UHIUBHOyanbHass pabora. Ilox wHAuMBHAyanpHOM paboToif mompasymeBaeTcs 1Be (OPMBI  B3aUMOJCHCTBUS C
mpenojaBaTeraeM: HWHIUBUAyanbHas ydeOHas paboTa (KOHCYIbTAaLMH), T.€. JAONOJHUTENILHOE pa3zbsiCHEHHE Y4eOHOTO
MaTepuana W YyIIyOJeHHOe HW3ydeHHe MaTepHanta ¢ TEeMH OOydJalomuMUCs, KOTOpBIE B OSTOM 3aWHTEPECOBAHBL, W
WHIVBHIyalbHas BOCIUTATeNbHAS pabora. VIHAMBUIyaTbHBIE KOHCYIBTAIIMHM HAIPABICHBl HA MHAWBHIYATH3alNI0 OOYdCHUS
U YCTaHOBJICHHUIO BOCIUTATEIBHOTO KOHTAaKTa MEXAY MpenojaBaTeleM U OOyJaromMMCS WHBAIUAOM HIU OOYdYaIOIUMCS C
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OTpaHWIEHHBIMI BO3MOXHOCTSIMHU 3{0POBBSI.
IIpy mpoBexeHWH NPOLEAYPHl OLEHUBAHUS PE3YILTATOB OOY4YEHHS HMHBAJIMWAOB M JIMI] C OIPAaHMYEHHBIMH BO3MOXKHOCTAMHU
30pOBbSl MO JUCLUILIMHE OOECHeYMBAaeTCs BBINOJIHEHUE CIEAYIOMMX JIONOJHUTEIBHBIX TPEOOBaHUH B 3aBUCHMOCTH OT
MHIMBHIYAIBHBIX 0COOCHHOCTEH, 00YIaIOmIXCs:

a) MHCTPYKOHS [0 TOPAAKY IPOBEACHUS IPOIEAYPHl OICHUBAHUS MPENOCTAaBIsETCI B AOCTYmHOH ¢opme (ycTHO, B
MHUCBMEHHOIT (hopMme, B TMCbMEHHOH opme mprdTom bpaiiist, ycTHO ¢ HCIOIB30BaHUEM YCIIYT CYpIONIEPEBOAYHKA);

0) nocrymHas Qopma NMpeaoCTaBIICHNS 3aIaHUA OIEHOYHBIX CPEACTB (B IMeYaTHOH (opme, B meyaTHOH (opMe YBETHICHHBIM
mpudToM, B redaTHoH dopme mpudTom bpailind, B popMe 3IEKTPOHHOTO JTOKYMEHTA, 3a/laHUS 3aUUTHIBAIOTCS ACCHCTEHTOM,
3a/1aHHMs TIPEIOCTABIISIFOTCS C UCIIONB30BaHUEM CYpOTIEPEBO/IA);

B) mocTymHas (opMma IpEefOCTAaBICHUS OTBETOB HAa 3anaHMs (IIMCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIBIOTEpE,
MICEMEHHO mpuQTOM Bpaiins, ¢ HCIoNb30BaHNEM YCITYT ACCHCTEHTA, YCTHO).

IMpu mpoBemeHHM NPOIEAYPH! OLEHUBAHUS PE3YNBTATOB OOy4eHHS HHBANHAOB U JHI[ C OTPAaHHYCHHBIMH BO3MOXHOCTSIMU
37I0pOBBS MPELYCMAaTPUBACTCSI HMCIIOJIb30BAHHE TEXHHYECKHX CPEACTB, HEOOXOIMMBIX MM B CBS3M C MX HMHIMBHIYaJbHBIMU
0COOCHHOCTSIMU. DTH CpPEICTBAa MOTYT OBITH mpemoctaBiieHBl YenlY WM MOTYT MCIIONB30BAThCS COOCTBEHHBIC TEXHHYECKHE
cpencrBa. Ilpm HEoOXOAMMOCTH WHBAIMAAM U JIMIAM C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 370POBBS IIPEIOCTABIISCTCS
JOIIOJIHMTENbEHOE BpeMsl [UIsl MOATOTOBKM OTBETa Ha 3a/laHusl, IpOLENypa OLICHWBAHHS PpE3YIbTaTOB OOY4EHHS 110
JUCLUIIMHE MOKET POBOJHUTHCS B HECKOJIBKO TAIIOB.

IIpoBenenne nponenypsl OIEHWBAHHUS pPE3yIbTaTOB OOY4EHHWS WHBAIUIOB M JIMI[ C OTPAaHWYCHHBIMH BO3MOXHOCTSIMHU
3J0POBBSI JOIYCKAETCSI C UCTIOIB30BAaHIEM JUCTAHIIOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.
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