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MIMHOBPHAYKHU POCCHU
@” DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
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®I'bOY BO «Henl ' V»

1. IEJIX OCBOEHUA N CHUITJINHBI

Iens MUCIMTUTMHEI — N3ydeHNe OOIIUX MPABMI COCTABJICHHS JOKYMEHTOB, OPTaHU3AINH PAOOTHI ¢ HUMH, XpaHEHHS
JIOKyMEHTOB Ha OCHOBE COBPEMEHHOI HOPMaTHBHO-METOJMIECKON 0a3bl, a TAKXKE METOJIOB M HAIIPABICHUN
COBEpIIEHCTBOBAHUS JOKYMEHTO00OPOTA.

3amaun:

D)

HU3yYUTH Tpe60BaHI/ISI COBPEMCHHBIX HOPMATUBHO-METOANYCCKUX AOKYMCHTOB, PCTIIAMCHTHUPYIOIINX BOIIPOCHI

CO3aHnd TOKYMEHTOB, OpraHu3aiiu pa6OTI>I C HUMU,

2) W3YYHTh KIACCU(UKAIMIO TOKYMEHTOB U OJaHKH OTICTHHBIX BHIOB JOKYMEHTOB;
3) W3YYHTH KAHPOBO-CTHIIMCTUICCKHE OCOOCHHOCTH OTACIBHBIX BHIIOB JOKYMCHTOB;
4) MMO3HAKOMHUTBCS C OpraHU3aIredl JOKyMEHTOO00POTa U €r0 OCHOBHBIMH 3TalaMH;
5) 0003HaYNTh COBPEMEHHBIC MPOOJIEMBbI 1 OCHOBHBIE HAIPAaBJICHUs COBEPIICHCTBOBAHUS JOKYMEHTOOOOPOTA.

Pe3yﬂbTaTbI O6y‘~IEHI/IH IO JUCHUIITIMHE HAITPABJICHBI HA JOCTUKECHUEC NHAUKATOPOB!

YK-2.1. leMoHCTpHpYeT 3HAHUE TEOPETHUESCKUX OCHOB NPHHATHS pEeNIeHHH B cepe YpaBIeHHs IPOSKTaMu.

VK-2.2. BbISBIISET U aHATM3UPYET PA3INYHbIEe CIOCOOBI PEIIeHHsI 33/1a4 B PAMKAX LIEJIH MPOEKTa U apTYMEHTHUPYET UX
BBIOOD.

VYK-2.3. JleMOHCTpUPYET CHOCOOHOCTH MMPOCKTUPOBATH PELICHHE KOHKPETHOW 3a/1a4 MPOEKTa, BEIOMPAas ONTHMATbHBIH
CII0Cco0 ee penIeHus, ICX0s U3 ACHCTBYIOIIIX ITPABOBBIX HOPM M MMEIOIMINXCS PECYPCOB U OTpaHIMYCHHUH.

YK-4.1. meer npeacraBieHue 0 MpaBujiax U MPUHIUIIAX JETOBOH YCTHOW W MMCbMEHHON KOMMYHHKAIIMH Ha
TOCYIapCTBEHHOM s3bIKe Poccniickoit @eneparii 1 ”HOCTpaHHOM(BIX) SI3BIKE(aX)

VYK-4.2. JleMOHCTpUPYET YMEHHE OCYIIECTBIATH ICIOBYI0 KOMMYHHUKAIIWIO B YCTHON M MUCbMEHHOH (popMax, UCIIOJIb30BaTh
METOJBI M HABBIKU JICTIOBOTO OOIICHHS

YK-4.3. ImeeT HaBBIKH AEIOBOTO OOIIEHMS HA TOCYJapCTBEHHOM s3bIke Poccuiickoit @enepaniy u ”HOCTpaHHOM(BIX)
sI3BIKE(ax)

ITK-1.1. lemoHCTpUpYeT 3HAHNE OCHOBHBIX NIPUHIIUIIOB CO3AAHUS, 10pabOTKN U 00pabOTKH pa3NUIHBIX THIIOB TEKCTOB.

ITK-1.2. [leMOHCTpUpYET YMEHUE CO3IaBaTh TEKCTHI PAa3INYHON TEMAaTHKH B COOTBETCTBHH C HOPMaMH PYCCKOTO
JIATEPaTypHOTO S3bIKA.

ITK-1.3. leMoHCTpHpYeT yMeHHE AOpadaTHIBaTh, 00padaThIBaTh M MOTU(PHUITMPOBATH TEKCTHI Pa3IMYHON TEMaTHKH.

I1K-4.1.

I[CMOHCTpI/IpyeT 3HAHHUC OCHOB I[OKyMeHTHOﬁ JIMHIBUCTHUKH, Tpe6OBaHHﬁ K 0pFaHI/I3aHI/IOHHO-paCHOpHIIHTeHLHOfI
JOKYMCHTAIIUU JJI1 PEIICHUA 3a1a4 HpO(I)eCCI/IOHaJIbHOI\/’I JCATCIIBHOCTH

I1K-4.2.

HeMOHCTpI/IpyeT YMCHUEC IPUMCHATH 3HAHUSA OCHOB ,I[OKyMeHTHOfI JIMHI'BUCTUKH U 3HAHUA TpeGOBaHHﬁ, MMPEABABIIACMBIX K
OpFaHI/I3aLII/IOHHO-paCHOpS[I[HTCJIBHOﬁ JAOKYMCHTALUH, AJI1 pCIICHUS 3aa4 HpO(beCCPIOHaJIBHOﬁ JACATCIIBHOCTHU

I1K-4.3.

Bnaneer naBrikamu

IIOATOTOBKHU U 0(1)OpMJ'IeHI/I$[ praBJTCH‘ICCKOI;‘I JAOKYMCHTAIIUH IPHU PCHICHUH 3aJa4 HpO(i)eCCHOHaJTBHOI)‘I JACATCIBbHOCTHU.

2. MECTO JUCIIUITIJINHBI B CTPYKTYPE OIIOII

Luki (pazzen) OIOI: | b1.B.JIB.01.01

2.1 TpeGoBaHus K NpeBAPUTEIbHOI MOATr0TOBKe 00y4alomerocs:

Penaxropckas npakTuka

JlutepatypHOe penakKTHPOBaHHUE

IMpuknagnas v GyHKIIMOHATBHAS CTHIMCTHKA

2.2 JIucuMnJIuHbI M NPAKTHUKH, IJIS KOTOPbIX OCBOEHUE TAHHOW JUCHMILIMHBI (MOAYJ/Is1) HEO0OX0OAUMO KAK
npeauecTpyomiee:

ITonroToBka K MpoIeaype 3alIUTHI M 3aIIATa BEITYCKHON KBAIH(DUKAIIMOHHONW pabOTEI

3. KOMIIETEHIINU OBYYAIOIIEI'OCs, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUA JUCHUTIINHbI

(MOJYJIS)
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YK-2: CnocoGen onpeaeasiTh KpYr 3aJa4 B paMKax MOCTABJIEHHOIi 1[eJIM M BbIOMPATh ONTUMAJIbHBIE CIIOCOOBI HX
pelleHusi, UCXOAs U3 el CTBYIONIUX MPABOBHIX HOPM, HMEIIIHNXCS PECYPCOB U OrPaHNYeHU

3HaTh:

HOPMaTHBHO-TIPaBOBYIO 0a3y TOKyMeHToo0opoTa B Poccum.

Ymers:

BLI6I/IpaTI> croco6 pCIICHUA MMOCTaBJICHHOM 3aJavuu, uCXoas u3 Z[eﬁCTByIOH.IPIX IMPaBOBBIX HOPM U UMCIOIINXCS PECYPCOB.

Baanern:

HaBBIKaMX 0(OPMIICHUSI JOKYMEHTOB B COOTBETCTBUH C IEHUCTBYIOMICH HOPMaTHBHO-IIPABOBOH 0a30i JOKYMEHTOO0OpOTA.

YK-4: Cnioco0eH ocyniecTBJISITh 1€JI0BYI0 KOMMYHHKALMIO B YCTHOI M NHCbMeHHOi ¢opMax Ha rocylapcTBEHHOM
s3bike Poccuiickoii @enepanum 1 HHOCTPaAHHOM(bIX) A3bIKE(aX)

3HaTh:

HOPMBI O(pHIHATEHO-AEIOBOTO CTHIIS.

Ymers:

OT6I/IpaTB SA3BIKOBBIC CPEACTBA, UCXOAS U3 3aJJaHHOM KOMMyHPIKaTPIBHOﬁ CHUTYyallUnu U (I)OpMLI 06H.ICHI/I${.

Baanernb:

HaBBIKAMH JISJIOBOTO OOIICHUS B YCTHOM M MUCEMEHHOH (hopme.

IIK-1: CniocodeH co3naBaTh U 00padaThIBATh Pa3JIMYHbIE THIILI TEKCTOB (B TOM 4YHcJle JIs1 pa3MelleHusl B
COLMAJBHBIX CeTHAX, HAa caliTax, popymMax, TeMATHYECKHX NIOPTAJIAX)

3HaTh:

’KaHPOBYIO CHCTEMY IICEMEHHO (hOPMEI IETTOBOTO OOIIEHMS.

YMeTh:

CO3/aBaTh U PEAaKTUPOBATh TEKCTHI PA3IMYHON KaHPOBOM NMPUHAJICKHOCTH, UCXOS U3 33/ITaHHOH KOMMYHHKATHBHON
CUTYaIHH.

Baanernb:

HaBBIKAMU CO3JIAHHS U 0OPaOOTKH TEKCTOB pa3IMYHON )KaHPOBOW MPUHAJIEKHOCTH B paMKaX JeJI0BOTO OOIICHUSI.

IIK-4: CnocofeH ocylecTBJISITh OPraHN3ALMOHHYIO 1esiITeJbHOCTh NPU pPellieHHH NpoeccHOHATbHBIX 32124

3HaTh:

JleMOHCTpHpPYET 3HaHHE OCHOB JOKYMEHTHOM JIMHIBUCTUKY, TPEOOBAHHUN K OpraHH3allMOHHO-PACIOPSIIUTEIBHOIM
JIOKYMEHTAIIUY JUTS PEIICHUs 3129 TPOo(ECCHOHATBHOM JIeITeIbHOCTH

Ymers:

I[eMOHCTpI/IpyeT YMEHUEC TPUMCHATH 3HAHUSA OCHOB I[OKyMeHTHOfI JIMHITBUCTUKH U 3HAHUA TpeGOBaHI/Iﬁ, MPEABABIACMBIX K
OpFaHI/BaI_[I/IOHHO-paCHOpﬂHHTeHLHOﬁ JOKYMCHTAIIUU, JId PCHICHUSA 3a/1a1 HpO(l)eCCHOHaJ'H:HOIZ JCATCIIBHOCTH

Baagernb:

Bnaneer HaBbIKamMu
MOJTOTOBKU M 0(OPMIICHHS YIPABICHYESCKONW JOKYMEHTAIMH TIPU PEIICHUH 33724 MPo(hecCHOHATLHON e TebHOCTH

B pe3yJbTaTe 0OCBOCHUSA TUCHUIIINHBI oﬁyqamumﬁm JOJIZKCH

3.1 |3narhb:

3.1.1 | HOpMaTHBHO-TIpaBOBYIO 6a3y MOKymMeHTooOopoTa B Poccum;

3.1.2 | HOpMBI 0pUIHATIBHO-IEJIOBOTO CTUIIS;

3.1.3 | ’kKaHPOBYIO CHCTEMY MMUCBMEHHOU ()OPMBI ICTTIOBOTO OOIICHMSI.

3.2 | YMeTh:

3.2.1 | BBIOHpPATh CHOCOO PEIICHNMS MOCTABICHHOMN 3a1a4H, UCXOs M3 JCHCTBYIOIINX IPABOBBIX HOPM M UMEIOLIHXCS
pecypcos;

3.2.2 | oTOUpAaTh A3BIKOBBIC CPEICTBA, HCXOI U3 3aJaHHOW KOMMYHUKATHBHON CHTYalluH U (OpMBI OOIICHHS;

3.2.3 | co3naBaTh U peIJaKTUPOBATH TEKCThI PA3IMUHON XKaHPOBOU IPUHANIECKHOCTH, UCXOs U3 3aJaHHOI
KOMMYHHKAaTHBHOM CUTYaIlUH.

3.3 | Bnagernb:
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33.1

JOKyMEHTOO00pPOTa;

HaBBIKaMH 0(h)OPMIICHHUS TOKYMEHTOB B COOTBETCTBHH C JICHCTBYIONIEH HOPMAaTHBHO-IIPABOBOH 06a30if

332

HaBBIKAMH JIEJIOBOTO OOIIEHUS B YCTHOU U MUCbMEHHOU (hopMe;

333

o0IeHus.

HaBBIKaMH CO3JIaHUA U O6pa60TKI/I TEKCTOB paSHI/I‘{HOﬁ )KaHpOBOﬁ NPUHAJJIC)KHOCTH B paMKax ACJI0OBOTO

4. OFLEM JUCLMILIMHBI (MOLYJI5T)

OOwas TpyaoeMKocTb

23ET

YacoB 1o y4eOHOMY IJIaHy : 72

ayAUTOPHBIE 3aHATHSA : 20
camocTosTeNnpHas pabora

KOHTaKTHas pabora: 22,1

B TOM YHCJIC

49,9

3a4eThl 7

Buast KOHTPOJIA B CEMECTpaAx:

UKP: 2,1
5. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIMHBI (MOIYJIST)
Kon HaunmeHnoBaHue pa3/iesioB U TeM /BUA 3aHATHS/ Cemecr | Hacos JlutepaTtypa
3aHATH p / Kvpc
Pasnen 1. HopmaTtuBHo-MeTonnuyeckas 6a3a COBpeMEHHOI0
aokymeHTOo000poTa B Poccuu
1.1 HopmaTuBHO-MeTOqMuecKas 6a3a COBPEMEHHOTO JOKyMEHT0000pOTa B 7 2 JI1.4
Poccun /J1ex/ 24
1.2 HopwmaTnBHO-MeToqu4ecKkas 6a3a COBpPEeMEHHOTO TOKyMEHTO000poTa B 7 12 JI1.4
Poccun /Cp/ 24
1.3 HopmaTtuBHO-MeTOqMUECKas 6a3a COBPEMEHHOTO JOKyMEHTO000POTAa B 7 2 J1.4
Poccuu /TC3 (TCY)/ 24
Paznen 2. Knaccupukanuu 10xkymMeHTOB. BiiaHkn 10KyMeHTOB
2.1 Knaccudukaruu 10kyMeHTOB. biaHku 1okymeHTOB /JIek/ 7 2 JI1.4J12.1 J12.2
31323354
2.2 Knaccugukanuu gokymentoB. bnanku nokymentos /Cp/ 7 18 JI1.4J12.1 J12.2
01323354
2.3 Knaccugpukanuu nokymentos. bnanku nokymentos /TC3 (TCY)/ 7 6 JI11.4J12.1 J12.2
21223324
Pazgen 3. 7KaHpoBo-cTHIMCTHYECKHE MOJEJH OTAeIbHbIX BUI0B
JTOKYMEHTOB
3.1 JKarpoBo-CTHIHCTIYECKHE MOJIETH OTACIBHBIX BUJOB TOKYMEHTOB /JIex/ 7 6 JI1.1 J11.2
JI1.3J12.1 J12.2
212233 24
32 JKaHpOBO-CTHIIMCTHYECKUE MOJICITH OTICIBHBIX BUIOB TOKyMEeHTOB /Cp/ 7 19.9 JIT.1J11.2
JI1.3J12.1 J12.2
212233 24
33 YKanpoBo-cTunucTuyeckue MOAEIH OTASIbHBIX BUAOB 10KyMeHToB /TC3 7 2 JIT.1J11.2
(TCY)/ JI1.3J12.1 J12.2
21323354
Pa3gen 4. Mnasi kOHTaKTHasA padora
4.1 Texymuii KOHTPOII, IpoMeKyTouHas arrectanus /MIKP/ 7 2,1

6. POH/I OUIEHOYHBIX CPEJACTB

6.1. Hepeqem, BU/I0B OLI€CHOYHBIX CPE/ICTB

YcTHBIH ompoc, TeCT, MUCbMEeHHas paboTa

6.2. TunoBblie KOHTPOJIbHBIC 3a1aHUSl U UHBIC MaTEpHUAJIbI 1 TeKyllleﬁ aTTeCTallui

© ®I'BOY BO «Yenl'V»
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IMpumepHsBIe 3agaHMS IS MNCEMEHHON paboTHI

1) CpaBaute 'OCT P 6.30-2003 u 'OCT P 7.0.97-2016. YkaxuTe OCHOBHBIE pa3nuuus (He MeHee TPEX).

2) Pacnpenenure qOKyMEHTHI B TPH IPYMIIbI O BHAaM (OpraHH3allMOHHO-PACIOPSAUTENbHAs JOKYMEHTAIHs, CIPABOYHO-
nH(pOpMaNNOHHAS JOKYMEHTAIHS, TOKYMEHTHI 110 JMYHOMY COCTaBY): PEIICHHs, TPYAOBBIC KHIDKKH, IPOTOKOJBL, INTaTHOE
pacmucaHue, peraMeHT, IIChMa, TeJIeTpaMMBI, TeIe(OHOTPAMMEIL, CIIPABKH, aKTHI, IPUKA3bL, IMYHEIC AEIA,
XapaKTEePUCTUKH, aHKETBI, PE3IOME, JOTOBOPBIL.

3) OOBSACHATE, YEM ONPENIENAETCS COCTAB M KOJIMYECTBO PEKBH3UTOB B KOHKPETHOM JTOKyMeHTe. CyIIeCTBYIOT JIH
B3aMMOUCKITIouaroue pekBu3uthl? [IpuBenure npumepsl.

6.3. TunoBblie KOHTPOJIbHbIEC BOIIPOCHI U 3aIaHUA JIA l'lpOMe)KyTO‘ll—[Oﬁ aTrecranmumu

Tect (mpuMepHBIe 3aJaHNS)

1. B HOopMmatuBHO-MeToanyeckyto 6a3y coBpemeHHoro JJOY He BXOIUT:

a) P 7.0.97-2016, 6) TOCT 6.10.4 — 84, B) TOCT 6.10.5 - 87, ) TOCT P 6.30 — 97.

2. JIOKyMEHTHI fensaTcs Ha BHEIIHHE M BHYTPEHHHE:

a) 10 MECTY POUCXOXKICHHUs, 0) MO MPOUCXOKACHUIO, B) IO (hOpMeE, T) IO COAEPIKAHUIO.

3. K opraHn3annoHHO-pacnopsSANTENbHON JOKYMEHTALMNA HE OTHOCHTCS:

a) TOJI0KeHwne, 0) ycTaB, B) IPOTOKOII, T) CITy)keOHAasI 3aIHCKa.

4. VYKakuTe ONepario ACIONPOU3BOCTBA, 00SI3aTENBHYIO IS BXOAAIINX JOKYMEHTOB:

a) cocTaBlIeHHE MPOEKTa JOKYMEHTa, 0) COTIacOBaHUE MPOEKTA CO CHELUAINCTAMH,
0) moanucaHne TOKYMEHTa PYKOBOIUTEIIEM, B) TEKYIIee XpaHEHHE U UCIIOIB30BaHHUE.
5. Bo BTOpYyIO (KOHCTAaTHPYIONIYIO) YacTh aKTa HE BKIIFOYACTCS:

a) oNucaHue IPOoJeTaHHOM paboTsl, 6) onucaHue COOBITHH, (PaKTOB,

B) HIEPEUHCIICHHUE JINLI, COCTaBHUBILNX aKT, T') M3JI0)KCHHUE BBIBOJIOB, NPEIOKEHHUH.

ITpumepHBIE BOIPOCH! JUIS YCTHOTO OIIpoca:

- Uro coctaBisieT 0CHOBY HH()OPMAIIMOHHON CpelIbl TI000H opranu3auuu?

- Yto He sABISIETCS OCHOBAaHUEM ISl IPHJAHUS TOKyMEHTaM I0pUANYECKON CHIIbI?
- Ha3oBuTe onpenencHne NOHATAS «PEKBH3HUTY.

- Kakue xnaccuukanuu GyHKOH TOKYMEHTOB CyIIECTBYIOT?

- Ckonbko pexkBuzutoB ycranasnusaer ['OCT P 7.0.97-2016?

6.4. Kputepuu oneHuBaHUA

OueHnBaHKE BHIOJIHEHHS IIMCBEMEHHBIX PadoT

OT1nr4HO - 9-8 6ayIOB - BEICOKHI YPOBEHB OCBOCHUS ITPOBEPSIEMBIX KOMIIETEHIIUH - 33 JaHUE BBITIOIHEHO B TIOJTHOM 00BeMe
U HE COJICPKHUT OIMINOOK.

Xopoo - 7-5 6aioB - cpeAHuil ypoBEHb OCBOSHHS IPOBEPSEMbIX KOMIIETEHIUH - 3alaHIe BBIIIOJHEHO B ITOJIHOM 00bEMeE,
HO JIOMYIIEHbI HETOUYHOCTH.

Y 1OBIETBOPHUTENBHO - 4-3 GayIoB - 6a30BEIH YPOBEHb OCBOCHHUS NMPOBEPSIEMBIX KOMIIETEHITNH - 3aJaHIE BBITIOIHEHO HE B
nosHOM o0beMe MJIN nomymieHs! OmmoKy.

HeynosnerBopurensHo - 2-0 6aioB - HEAOCTATOUHbIH ypOBEHb OCBOECHHS IPOBEPAEMbIX KOMIIETEHIIMH - 3a/1aHNe
BBITIOJTHEHO HE B TIOJHOM 00bEMe, COJIEPIKUT OO0JIBIIOE KOJTHMIECTBO OIIHOOK.

OueHnBaHKe BHINOJIHEHHS TECTOBBIX 3aJaHUH
HeynosnerBopurensHo - MeHee 60% NMpaBUIBHBIX OTBETOB
VY noaersoputenbHo- 60-75% MpaBUIbHBIX OTBETOB
Xopomio - 76-95%paBUIbHBIX OTBETOB

OminuHO - 86-100%paBUIBHBIX OTBETOB

Kpurepun orieHUBaHUSA OTBETA IPH YCTHOM OIPOCE

OTin4HO - 9-10 6ayI0B - BEICOKUI YPOBEHb OCBOSHHUS IIPOBEPSAEMBIX KOMIIETCHIUH - 00yJaromuiics 1an NoJHbIH, B
JIOTHYECKOI OCIIeI0BATENEHOCTH PAa3BEPHYTHIN OTBET Ha MTOCTABJICHHBIH BOIIPOC, I7I€ IIPOAEMOHCTPUPOBAII OTIMIHOE
3HaHHE NPEIMeTa B TOJTHOM 00BheMe yaeOHOH MPOTpaMMBbL, JOCTATOYHO TITyOOKO OCMBICIHBACT AUCIUILUINHY,
CaMOCTOSATENBHO, I HCUEPIIBIBAIOIIE OTBEUAET Ha JOMOIHUTEIbHBIC BOIIPOCH, IPUBOIUT IIPUMEPHI 110 POOIeMaTHKe
HocTaBJIeHHOTO Botpoca. [Ipu oTBeTe He NOIycKaeT OMHNOOK.

Xopomro - 7-8 6ayIoB - CpeAHUH YPOBEHb OCBOCHHS IIPOBEPSEMBIX KOMITCTCHIINIT - 00yJaIOMHICS Jal B IIEJIOM
Pa3BEepHYTHIM OTBET HA TIOCTABJICHHBIN BOIIPOC, T/Ie IPOJEMOHCTPUPOBAII 3HAHHUE IIpeMeTa, TPHOOpETeHHEBIE Ha
JIEKIIMOHHBIX U CEMUHAPCKUX 3aHATUSX, €T apryMEHTUPOBAaHHBIE OTBETHI, IPUBOIANUT NPHMEPBI, B OTBETE IIPUCYTCTBYET
cBOOO/JHOE BIIaJICHHE MOHOJIOTHYECKOH PEUbI0, IOTHYHOCTh U MOCIIEI0BATEIbHOCTh 0TBeTa. OJJHAKO IPH OTBETE JIOMYCKaeT
HEe3HAYNTEIbHBIC HETOYHOCTH B OTBETE.

Y IOBIETBOPHUTENBHO - 5-6 6a/IoB - 6a30BbI YPOBEHB - YPOBEHb OCBOCHHUS IIPOBEPSIEMBIX KOMIICTEHIUH - 00ydaromuiics
JlaJl OTBET, CBU/ICTEIILCTBYIOIINH B OCHOBHOM O 3HAHHMH MPOLECCOB U3Y4aeMON JTUCIUILIMHBI, HO IIPH 3TOM OTIMYAIOMIHNIicS

© ®I'BOY BO «Yenl'V»




MUMWHOBPHAYKHM POCCHUU

DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
y4peXaeHHe BBICIIEro 00pa3oBaHus

«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl V)

Y

Pa6ouas nporpamma aucturuinHbl "OCHOBBI JOKYMEHTOBEICHUS U JIOKYMEHTOO0O0POTA" 110 HAMIPABICHHIO
noarotoBkH (cnenuansHocti) 45.03.01 "®dunonorus" HanpasneHHocTH (npoduiio) OTedecTBeHHAs GUIIOIOTHS
®dI'bOY BO «Yenl'Y»

crp. 7

HEJOCTaTOYHOH TITyOMHOH W TIOJTHOTOH PacKPBITHS TEMBI, 3HAHHEM OCHOBHBIX BOIIPOCOB TEOPHH, C1a00 c(hOPMHUPOBAHHBIMH
HaBBIKAMHU aHANN3a SBICHHUMH, IPOIECCOB, HEJOCTATOYHBIM YMEHUEM J1aBaTh apTyMEHTUPOBAHHBIE OTBETHI U IPUBOJUTH
MpPUMEpPBI, HEAOCTATOYHO CBOOOIHBIM BIaJEHUEM MOHOJIOTHYECKON PEUbI0, TOTUYHOCTHIO U MOCEA0BATENbHOCTBIO OTBETA.
JlomyckaeT HeCKOIbKO (paKTHUECKUX ONIMOOK TpH oTBeTe. C 3aTpyJHEHHEM OTBEYAeT Ha JOTIOJHUTEIBHBIE BOIIPOCHL.
HeynosnerBopurensHo - 0-4 6ajna - HeJOCTaTOYHBINH YPOBEHb OCBOCHUS ITPOBEPSIEMBIX KOMIETEHITNH - 00yJaromuiics 1ain
OTBET, KOTOPBII COAEPKUT PsiJi CEPhE3HBIX HETOUHOCTEH, 0OHapyKMBarOMUil HE3HAHHE AUCHUIINHBL, OTIHYAIOIUicsa
HETTyOOKHM pacKphITHEM TeMBI, HE3HaHHEM OCHOBHBIX BOIIPOCOB TEOPHH, HEC(OPMUPOBAHHBIMH HABBIKAMH aHAIH3a
SIBJICHHH, TTPOIIECCOB, HEYMEHHUEM J]aBaTh apTYMEHTHPOBAaHHBIEC OTBETHI, CIA0BIM BIIaICHUEM MOHOJIOTHYECKOH PEUbIo,

OTCYTCTBUEM JIOTUYHOCTHU U MOCJICAOBATEIIBHOCTH. BLIBOZLLI TOBEPXHOCTHBI. CTy,ZleHT He CcIIocoOeH OTBETUTH Ha BOIIPOCHI
JaXE P AOIMOJIHUTEIbHBIX HABOAAIIHUX BOIIPOCAX MpErogaBaTeIsd

7. YHEBHO-METOJNYECKOE U HH®OPMALIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAY JISA)

7.1. Pexomenayemasi JinTeparypa

7.1.1. OcHoBHasi IUTEpPaTypa

ABTODBI, 3arnaBue UzpatensctBo, | Pecypc
JI1.1 | Paxmanun JI. B. CTunucTHKa JeI0BOM peuu U pedakTUPOBaHUE CITY)KEOHBIX Mocksa : 9BC
JIOKYMEHTOB: yaeOHOE rocoOune OJINHTA, 2015
(https://e.lanbook.com/book/106814)
JI1.2 | KobGsikosa T. . CTHIIHCTHKA PYCCKOTO sI3bIKA U KYNbTypa peun (chepa Yoa : Youmcknit 9BC
po¢ecCHOHANBHON KOMMYHUKAIUK): yueOHOE TocoOue rOCYIapCTBEHHBI
(https://biblioclub.ru/index.php?page=book&id=272456) 1l YHUBEPCHUTET
9KOHOMUKH H
cepsuca, 2013
JI1.3 | Ayckaesa JI. P., Crunucrruka oduimanbsHO-A€I0Boi peun: yuebHOe ocodue s Mocksa:
[Iporonomnosa O. B. | By30B Axanemus, 2012
JI1.4 | bapuxun A. b. Jlenonpon3BOICTBO U TOKYMEHTOOOOPOT: MPaKTHUECKOE Mocksa : 9BC
nocobue KuuxHbI#H Mup,
(https://biblioclub.ru/index.php?page=book&id=89671) 2008
7.1.2. JlonoiHUTEIbHAS JIUTEPATYPA
ABTODBI, 3arnaBue UznarensctBo, | Pecypc
JI2.1 | bonpmux B. . IpaBuna opopmienus nokymentoB B MS Office: mpakTuueckoe HoBocubupck : 9BC
nmocooue Cubupckoe
(https://biblioclub.ru/index.php?page=book&id=57386) YHUBEPCHTETCKOE
H3aTeNbCTBO,
2008
JI2.2 | I'mappriiea K. U. TpeboBanus kK 0POPMIICHUIO OPTraHU3AIHOHHO- Mockga : 9BC
PacHoOpSAUTENBHBIX TOKYMEHTOB JlaGopaTtopus
(https://biblioclub.ru/index.php?page=book&id=87845) kuury, 2010
7.2. llepeyenn pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHUKALMOHHOI ceT "UHTepHeT"
D1 |Jlanb [DnexkTpoHHBIH pecypce] : anekTpoHHO-O0ubaroTeunas cucrema (IbC) / m3natensctBo Jlanb. — URL:
http://e.lanbook.com/
32 | VHuBepcuTeTcKas OMOIMoTeKa OHIIAiH [ IIEeKTPOHHBIH pecypc] : aneKTpoHHO-0nOmoTeynas cucrema (95C) / OO0
Hupexrmenua [Ma6mumuar. — URL: http://biblioclub.ru/
33 | eLIBRARY.RU [3nekrpoHHbIH pecype] : anekTpoHHas oubnmoreka / Hayd. sanextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp
24 | MHOOPMUO [DnekTpoHHBIN pecypc] : 3IeKTpOHHBIH CIpaBOYHUK [0OecreyeHne BceX THIIOB 00pa30BaTeNbHbIX
YUIPESKICHUH HOPMAaTHBHBIMH, METOAMICCKIMH, HAYIHO-TIPAaKTHYeCKUMH MaTepraiamu]. — URL:
http://www.informio.ru/

7.3 Ilepedyenb HHGOPMALMOHHBIX TEXHOJIOT U

7.3.1 IlporpammHoe obecnieyeHmne

MS Office365

Adobe Reader

LMS Moodle
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7.3.2 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHbIE CUCTEMbI

DJeKTPOHHBIH KaTanor HayqHo# 6nbnmoTekn Yenl'Y [DnexTpoHHSIH pecype] : 6a3a manHbIX / Yens6. roc. yH-T. —
Yenstounck, 1992

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHbI (MOAYJIS)

Jnst peanuzanuu 00pa30BaTENbHOTO MPOLECCA ITO0 KYPCY UCTIONB3YIOTCS ayIUTOPHS ISl IPOBEICHHS 3aHATUI CEMHHAPCKOTO
TUIa, paccuuTanHas Ha 40 CTyAeHTOB, MyIbTUMEIUNHBIN KOMILIEKC, KOMIIBIOTED C BBIXOJOM B IHTEpHET.

9. METOAUWYECKHUE YKA3AHUS AJIS1 OBYYAIOIIUXCS 1O OCBOEHUIO JUCHUITIJIMHBI (MOAY JIST)

CaMocTosTenbHas IOATOTOBKA CTYAEHTA K JIEKLUAM 110 JUCLUIUIMHE B IIEPBYIO OUEPENb IIPEAIIOJIAaraeT OBTOPEHHE
3aKOHCIEKTHPOBAHHOTO MaTepHaa MpeAblaymIell TeKIui. DT0 OMOTraeT TydIlle HOHITh MaTepHal HOBOH JIEKIUHU, OTIUPAsCh
Ha npeuiecTBytomue 3Hanus. [IpenogaBaTens MOKET CTUMYIHPOBATh YTEHUE KOHCIIEKTA MPEIbIYILIEH JEKLUU ¢ TOMOIIBIO
IIPOBENIEHHS] YCTHOTO WJIM IIMCbMEHHO 3KCIPECC-OIIpOca CTYIEHTOB 10 €€ COAEPKAHUIO B Hayasle CIIEAYIOEH JeKInu.
BaxHbIM B IepuOJ NOATOTOBKH K JIEKLIMOHHBIM 3aHATHUSM SIBJISIETCSI HAYYUTHCA METO1aM CAMOCTOSITEIBHOTO YMCTBEHHOI'O
TpyJa, CO3HATEILHO Pa3BUBATH CBOM TBOPUYECKHE CIIOCOOHOCTHU U OBJIAJIEBATh HABBIKAMH TBOPUECKOH paboThl. s aTOTO
HE00X0AMMO CTPOTO COOIIOAATh JUCIHUILUINHY YIeObI U TIOBSCHUS.

BHumatenbHOE CilyllaHue 1 KOHCIEKTUPOBAHUE JIEKIUN NPENNOIaracT UHTEHCUBHYIO YMCTBEHHYIO JESITEIBHOCTD CTYAEHTA.
Kpatkue 3anmcu Tekiuii, X KOHCIEKTHPOBaHIE IIOMOTaeT YCBOUTH yueOHbIH MaTepual. KoHCIEKT 1omkeH ObITh
IPaMOTHBIM, T.€. BKJIIOYATh TOJIBKO CAMOE OCHOBHOE, C HCIOJIb30BAHUEM CHCTEMbI 3HAKOB, COKPALLIEHUH U BbIICICHUH.
V3yqeHne TeopeTHIeCKUX OCHOB IMCIUIUIMHEL M €€ PA3IeoB MPEAIoiaraeT OCMBICIICHNE yaeOHOTO MaTepraa,
IpeNBSIBIAEMOro Ha JIEKIUAX. VICTIONb3ys 2IEKTPOHHYI0 OMOIHOTEYHYIO 0a3y, CTyAEHTHI H3Y4aroT OCHOBHYIO JIUTEPaTypy.
Jlns 3akpenseHus 3HaHU| 0 KaXKJOMY pasziey IPOBOJISATCS YCTHBIE TPYIIIOBBIE ONPOCH, KOHTPOJIbHBIE paOOTHI C
3aJaHUSIMH TIEPBOTO M BTOPOTO YPOBHS CII0KHOCTH M TECTHpOBaHUE. TeopeTHIeCKHA MaTepHal Kypca CTAaHOBUTCS Ooliee
TIOHATHBIM, KOT/Ia TOTIOJTHUTEIIFHO N3yJaloTCsl HaydHBIE CTaThH, MOHOTpaduH 1 pod. Jlerde ocBONTH Kypc, IPHICPKUBASICH
OJHOTO y4eOHHKa U KOHCIIeKTa. PekoMeHayeTcs, KpoMe «3ayduBaHUM MaTepHaia, JOOUTHCS COCTOSHUS TIOHUMAaHUS
U3ydaeMoW TeMbl TUCHUIUTHHBL. C 3TOMH IENbI0 PEKOMEHIYEeTCs TIOCIIe U3YYeHHUs OUepeTHOTo naparpada BhIITOIHUT
HECKOJIbKO IIPOCTHIX YIIPAKHEHUI Ha JaHHYIO TEMY UJIM OTBETUTH Ha BOIIPOCHI JUIsl CAMOKOHTPOJIS, IIPEJIOKEHHBIE
IpernojaBaTelieM 110 KaKaA0i TeMe. B HeKOTOpBIX ciydasx Ha JIEKLIUAX MOXKET UCIOJIb30BaThCS YCTHBIN IPYNIIOBOM OMpocC,
BBISIBIISIFOLLMM CTETIEHb MOHUMAaHMS U YCBOCHUS TEOPETUIECKOTO MaTepHaa.

IMpakTHyeckue 3aHATHS UTPAIOT BAYKHYIO POJIb B BEIPAOOTKE y CTYZCHTOB HABBIKOB MIPUMEHEHHS MOTYIEHHBIX 3HAHIH I
pelIeHns IpaKTUIeCKHX 3a7ja4 COBMECTHO € TIperoaBareneM. [IpakTuueckue 3aHATUS IPU3BAHBI YIITyOISTh, PACIUpPATS,
JIeTalM3UPOBaTh 3HAHMUS, TIOJIydEHHBIE Ha JIEKIIMU B 0000IEHHOH (opMe, U coneiicTBOBATh BhIPaOOTKE HABBIKOB
npodeccroHansHoi nesTenpHoCcTH. OHU Pa3BUBAIOT HAYYHOE MBIIIJICHIE M PEYb, TO3BOJISTIOT TIPOBEPUTH 3HAHUS CTYACHTOB
1 BBICTYIIAIOT KaK CPE/ICTBA ONEPATUBHOM 0OpaTHOH CBs3H. [IJIs III0ZOTBOPHOI pabOTEI HEOOXOIUMO CKPYIYIE3HO U3YIUTh
COOTBETCTBYIOILIHE pa3/ieNibl PEKOMEHJOBAaHHON yueOHOI IuTepaTypsl, BHUMATEIbHO IPOUUTATh U MIPOAHATH3UPOBATh
HEPBOUCTOYHUKH, HAYIHYIO TUTEPaTypy (MOHOrpaduu 1 CTaThbH), 0OPaTUTHCS K SHIUKIONESANIECKUM H3JaHUSM.
Heo0xoanMo BeCcTH TIIATENBHBIN KOHCIIEKT H3y9aeMOT0 MaTepHaia, B KOTOPOM JOJDKHEI OBITh 3a(DMKCHPOBAHEI MaTepHAIIBI
HCTOYHMKOB, KPOME TOTO, CIeAyeT oOpamaTh BHUMaHUE HA CHOCKH Ha CTPAHUIIBI WIIM UHBIC YaCTH IPOU3BEICHU (T1aBa,
MyHKT, CTPOKA | JIp.).

Ha ocHoBe m3y4eHns yaeOHOM U HAyIHOI JTUTEPaTyphl CTYINEHTHI BBIIOIHSIOT pedepaThl, THIIYT 3CCe, TOTOBAT JTOKIIAIBI IS
BBICTYIJICHUSI HA CEMMHAPCKUX 3aHATHUSIX.

Pexomenganuu 1o pabote ¢ IUTEPATypOH.

CamocrosTensHas padoTa ¢ yaeOHIKaMH, yaeOHBIMH TIOCOONSIMH, HAyIHOH, CIIPABOYHOH M TIOIYJIAPHOH INTEPaTypOH,
MaTepuaraMy IepuoHIecKuX u3ganuii u IHTepHeTa, CTAaTUCTHUECKUMHU JaHHBIMU SIBIsieTca Hanbouee 3(hheKTHBHBIM
METOIOM II0JIydEHHMs 3HAHHUI1, IT03BOJISIET 3HAUMTEIBHO aKTUBU3UPOBATH IIPOLIECC OBJIaAeHNs nHOpMaLueH, criocoocTByeT
OoIree TITyOOKOMY YCBOSHHUIO H3y4aeMOro MaTepraa, GOpMHpPYET y CTYACHTOB CBOE OTHOIICHHE K KOHKPETHOI mpoObieme.
Bornee rmy0oxoMy pacKpBITHIO BOIIPOCOB CIIOCOOCTBYET 3HAKOMCTBO C JIOTIOJTHUTENFHON JINTEPATYPOH, peKOMEHTOBAHHOM
IpernojaBaTeNneM Mo Kaxa0il TeMe CeMUHAapCKOTO MITH MPAaKTHYECKOTO 3aHATHS, YTO IMO3BOJSIET CTYAEHTaM NPOSBUThH CBOIO
WHJUBHIYalbHOCTh B pAMKaX BBICTYIUIEHUS HA TaHHBIX 3aHATUSAX, BBISIBUTb MIMPOKHH CIIEKTP MHEHUI IO U3ydaeMOi
npoOieme.

IMTpu paboTe ¢ UCTOUHUKAMH U TUTEPATYPOIl CTYAEHTY HEOOXOIIMO:

1. OmpenenuTbest ¢ BHIOOPOM UCTOUHUKOB M TUTepaTypsl. [IpaBUIBHBIN BApHAHT PEKOMEHIYETCs PENoIaBaTeNeM,
YHUTAIONINM JICKIMOHHEIA Kypc. HeoOxommumas TuTepaTypa MOXKeT OBITh TaKKe yKa3aHa B BOIIPOCaX K CEMHHAPCKIM
3aHATHSAM, CAMOCTOSITENBHON padore.

2. Ilpu u3ydeHuH MaTepuaa clieayeT MepexoJuTh K CIeAYIOMeMy BOIIPOCy TOJIBKO MOCIe IPaBUIBHOTO YSICHEHHS
HPEIBIIYIIEro — T.€. B TAKOH CTENEHH, YTOObI CTYICHT MOT OOBSICHUTD U3y4CHHbIH MaTepHall CBOMMH CIOBaMHU.
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3. Ocoboe BHUMaHUE ceayeT OOpaTHTh HA OCHOBHEIE IIOHATHS Kypca U HOBBIE, HE3HAKOMBIE CIIOBA ¥ OTIPEICICHHS.

4. Heo0x0AMMO BECTH 3alUCH BO BpeMs U3Y4EeHHUsI HCTOUHUKOB U JTUTEPaTypBhI.

5. XKenarenbHO BBIUCHIBATH BHIXOAHBIE IAHHBIC IO H3y4aeMbIM KHUTAM (NP HAITMCAHUM KYPCOBBIX M AUIIOMHBIX paboT
3TO MO3BOJIUT OOJIETINTH 3a4ady M COKOHOMHTE BPEMS).

6. Eciiit kHUTA ABIsIeTCSA COOCTBEHHOCTBIO CTYJICHTA, TO JOITYCKAETCs eTaTh Ha IOJISX MIIH B KOHIE KHUTH KPATKHE IIOMETKH
C YKa3aHHEM CTPaHUI] B TEKCTE aBTOPA.

CamocrosTensHas paboTa ¢ ICTOYHUKAMH U JIUTEPATypOi MpeanoIaraeT ciueayromue (hopMbl BEICHHUS 3aIICeH:

1. ITnan — Haubonee kpaTkas popma. [ToxpazymeBaer nepedeHb BOIPOCOB, PACKPBIBAIOIMINX CTPYKTYPY MPOU3BEICHHUS,
JIOTUKY aBTOPa, CHOCOOCTBYET Tydllel OPUEHTALUH B coepKaHUU. MoxKeT ObITh KpaTKUM UM Pa3BEPHYTHIM, COJEPKaTh
CXEMBI, BBIHOCKH H T.II.

2. Te3ucsl — cxaTOE U3T0KEHNE OCHOBHBIX U1 IPOYNTAHHOTO IIPOM3BECHU, COAEPIKAIIIEe CAMOE TIIABHOE (BBIBOJBI U
000011IeHu ).

3. BBINHCKH — 3aIMCH TEKCTa U3 KHUTH: TEOPETHUYECKUX TTOJIOKCHHUH, CTATUCTHYECKNX JaHHBIX, U T1P., IMEIOIINX 3HaYCHHE
JUIS CTyZIeHTa. | TaBHOE IIPEeNMyYIIECTBO 3TOH (POPMBI COCTOUT B TOYHOCTH BOCHPOU3BEICHNS TEKCTa HCTOYHHKA, YI0OCTBE
MOJIB30BAHMUS 3aIIHCAMU MPH MOCTenyroel paboTe, B HAKOIUIEHUH 00001IeHnH 1 (haKTHUeCKOro MaTepuana. Beimucku
TIOJIC3HBI JUTS IOBTOPEHNUS], OCBEXXCHUS B ITAMATH IPOYUTAHHOTO, JUISl OBICTPOI MOOMIN3aLiK 3HAaHHUIH. MoryT OBbITh
JIOCIIOBHBIMH (ITUTAThI) ¥ CBOOOTHBIMH, KOTJ[a MBICIIH aBTOPA M3JIaraloTCs CIIOBAMH CTYCHTA.

4. ArHOTaIMA — KpaTKOe 0000IIeHne coaepkaHns HCTOYHHIKA MOCIIE €0 IOIHOTO npouTeHus. JlanHas ¢popma mosesHa s
CTPYKTYpUpPOBaHHs U 0000IeHNs B TAMATH IPOYHUTAHHOTO MaTepHana, s Hocaeyrommel ObICcTpoit MOOUIN3alUY 3HAHUH.
5. KoHcmnekt — Hanbouree omHasi, HOAPOOHas, OCIIeI0BaTeNbHAS U IPEIIOYTHTEIBHAS (hOpMa 3aIUCH, KOTOPAas BBICIACT
caMoe OCHOBHOE B M3y4aeMOM TEKCTE, COCPEJOTAYMBACT BHIMAHNE HA HaHOOJIee CYIIECTBEHHOM, B KPATKHUX U YSTKHX
(hopmynupoBkax 0060011aeT BasKHBIE MOJIOKEHHS. BaxkHOM 0COOEHHOCTHIO KOHCIIEKTA SIBJISIETCS] CUCTEMa CCHUIOK Ha
UCTOYHMKH, CTPAHUIIBI, PA3JIeNbl U T.11., a TAKXKE BBIACICHNE IBETOM, JIMHUSIMHU, TyHKTUPOM U T.J. KoHCHEKT norndecku
JIETIATCSI Ha YaCTH; JIOITYCKAIOTCS IIOMETKH, 3aIMCH ¥ IPUMEYaHHs Ha MOJISIX; HCIIOJIB30BaHIE CHCTEMbI 3HAKOB, YOOHBIX IS
CTyAEHTa U MOHATHBIX IJIS IPOBEPSIONIETO KOHCIIEKT; IPUMEHEHNE Ta0IuIl, pUCYHKOB, IpadukoB, cxeM u T.1. MoxeT ObITh
TeKCTyaJIbHBIM (3aIHCh BEAETCA B COOTBETCTBUU C PACIOIOKEHHEM MaTepuana B ICTOYHUKE) U TEMAaTUIECKHM (B
COOTBETCTBHH C 3aJJAaHHON TEMOI).

6. Pethepat — kpaTkoe H3TI0KEHHUE COJCPIKaHN KHATH, HAYIHOW pabOTHI MIIN JIOKJIAJ 33 3aJaHHYIO TeMy Ha OCHOBE
KPUTHUYECKOTO 00pa3a IUTepPaTypHBIX HCTOYHUKOB.

PexomeHanuu 1mo moAroToBKe K HAITMCAHUIO KOHTPOJIBHOM padoThl

[Tpu moaroTOBKE K KOHTPOJILHOW padoTe 1Mo TeMe/pa3aeny AUCHUILINHEI CTYIEHT JOJDKEH:

1. IToBTOpUTH U3Yy4YEHHBIH Ha JIEKUUAX U MPAKTUYECKUX 3aHATUSIX MaTepuai ¢ IOMOLIbIO MMEIOIUXCSl KOHCIIEKTOB, YIEOHBIX
mocoOui, HAyJIHBIX cTaTeld U MOHOTpaduil 1 1p.

2. BocmiosHUTG Mpo0eibl B 3HAHUSX (€CIH TI0 KaKUM-JTHOO0 PHYUHAM TAKOBBIE HMEFOTCS) TTYTEM ITePENIChIBAHMUS
KOHCTIEKTOB y OJJHOTPYIIITHUKOB, CAMOCTOSITEIILHOTO H3Yy4dEHUS pa3zesia/TeMbl/BONPOca/9acTi Bonpoca u T. 1.,
KOHCYABTUPOBAHUS C IIPENOAABATENIEM.

3. Ocoboe BHIMaHUE CIIETYeT YACIUThH IIOBTOPSHUIO OCHOBHBIX TIOHSATHHA U OMPEACTICHUI TUCIIUTUINHBI, 4 TAKXKE KITFOYEBbIM
MOMEHTaM HU3y4aeMbIX KOHLICMIHIL.

CoBeThI 110 MOATOTOBKE K MPOMEKYTOYHON aTTECTALIUH.

ITpu noAroTOBKE K MPOMEXYTOUHOH aTTECTallMU AUCLMIIIMHE CTYACHTY CIENyeT:

1. B monHO# Mepe UCIoIb30BaTh UMEIOIINECS MaTepHalibl KOHCIIEKTOB JIEKIIUI U CEMUHAPOB, yUeOHUKOB, CTaTEH,
MOHOTpa(uil U IEPBOMCTOUYHHUKOB.

2. Ocoboe BHUMaHHE YACTUTh TOHATHHHOMY allapaTy JUCIATUINHEL.

3. Hcnonb30BaTh BO3MOKHOCTb IOJy4€HHs KOHCY/IbTALUH Y IPENIOAAaBaTENLs.

4. HaunHaTh NOATOTOBKY CIEAYET C TEX BOIIPOCOB, Pa3AeIOB U T.J., KOTOPbIE CTYIEHT 3HaeT MEHBILIE BCETO.

5. Ilpu noAroTOBKE aKTHBHO NMPUMEHATH METO CAMOKOHTPOJIS (TIPOroBapHBaTh MaTepual BCIyX HIIH IIPo ceOsl, 1enaTh
JIOTIOJTHATEBHBIC 3aITICH, CXEeMBI, TAOJIHIBI U T.JT.).

10. CHEIIMAJIBHBIE YCJIOBUS OCBOEHUSA JUCIUIIJINHBI OBYYAIOIIUMHUCH C
HNHBAJIMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKHOCTAMM 310POBbA

OcBoeHnne JUCHUIUIMHBI UHBAJIUAAMU U JIMOAMU C OTPaHUYCHHBIMU BO3MOXKHOCTSAMU 3J0POBbA OCYHICCTBIISICTCA C
HCIIOJIB30BAHUEM  CIICHHUAJIBHBIX TEXHUYECKUX CpPCACTB W TOJIO I/IHC])OpMaI.II/IOHHbIX TeXHOHOFHﬁ, MPpEaO0CTaBIIAEMbIX
PecprHLIM y‘I€6HO-M€TO)II/ILIeCKI/IM LOEHTPOM IO O6y‘{€HI/IIO HWHBAJIMIAOB U JIWI C OTPAHNUYCHHBIMH BO3MOXXHOCTSAMU 310POBbS

Yenl'V mo 3ampocy 00y4aromerocs.

1. MoOunbHble creluaabHble TEXHUUECKUE CPEeJCTBA IS JIUIl C HAPYHICHUAMH 3pEHHs: MOPTATHBHBINA KOMIIBIOTEP
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¢ BBOJOM/BBIBOZIOM mpudToM Bpaiins c¢ cuaresaropom peun «ElBraile-W14J G2»; HOyrOykm ¢ mporpaMMHON 3KpaHHOTO
noctyna NVDA; sneKkTpoHHbIE YBEIHYUTENIH Ui YOAJIEHHOTO MPOCMOTpA; BUACOYBEIWUYHUTENN MOPTATUBHBIC; TH IOIMIIEED;
UPPOBBIC TUKTO(DOHBI.

2. MoOunbHEIE CHEIMaIbHBIE TEXHHYECKHE CPENCTBA UL JIMII C HApYIMICHHSAMH CIIyXa: CHCTeMa CBOOOIHOTO
3ByKOBOTO IIOJISI CO BCTPOCHHOH coBMecTHMOCTBIO ¢ FM-ycrpoiicTBamm; panuokiaccel «Coner-PCM» ¢ mepemaTdamkom,
3ayIIHBIM HMHIYKTOPOM M HHIYKLMOHHOHM MeTiei; cucreMa HMHGOPMAIMOHHAS Ul clabochbluamux nepeHocHas «Mcrox»
A2 cO BCTPOCHHBIM IUICEPOM — 3BYKOBBIM HH(OPMATOPOM; ITOKYMECHT-KaMepa; IPOTpaMMHpPYEMBIC CITyXOBBIC aIlnaparsl
WMHIBHIYATEHOTO ITOJI30BAHHUS.

3. AccuctuBHblE HMH(DOPMAIMOHHBIE TEXHOJIOTHH: NPOTpaMMHOE OOecleueHHe JKPaHHOTO JOCTylNa € CHHTE30M
peaun NVDA; mnporpaMmbl 3KpaHHOTO YBEIMYEHHMS; HPOrpaMMbl PEYEBOTO CHHTE3a [UIsI KOMIIBIOTEPOB M HOYTOYKOB;
MPOTpaMMBI PEUEBOTO CHHTE3a JJIsI MOOMIIBHBIX YCTPOMCTB; SKpaHHAs KJIABHATYpa; SKpaHHAs JIyTia.

IMpu HEoOXOaMMOCTH I OOYJAIOIMXCA C HApYIICHUSIMU 3pEHHS Ha pabodnmx MecTaxX AT HMPOBEACHHS MPAKTUYECKUX WIIN
1a00paTOPHBIX 3aHATHH yCTAHABIMBACTCS CIELUAlbHOE MPOrpaMMHOE obecredeHue (IporpaMMa peueBOd HaBHTaIlMU
NVDA, peueBble CUHTE3aTOPbI, SKPAHHBIE JIYIIbI).

B yueOuble aymuTopnmu oOecmedmBaeTcsi OCCIPENSTCTBEHHBIM MOCTYN IS OOYJAIONIMXCS WHBAIHIOB M OOYJAIONUXCA C
OTpaHUYEHHBIMU BO3MOXKHOCTSMH 3J0pOBbsl. B Kaxaoi ayguropuu, rie oOydaroTcsi HMHBAIUABI U JIMIA C OTPAaHUYEHHBIMHU
BO3MOXKHOCTSMH  3/I0POBbSI, IIPEAYCMAaTPUBAETCA COOTBETCTBYIOLIEE KONMYECTBO MeECT [ OOYJAIOIUXCA C y4eToM
HapYIIEHUH UX 310POBBS.

JUis OcBOEHHS MUCHUIIIMHBI WHBAJIHIAM H JIMIAM C OTPAHHYCHHBIMH BO3MOXKHOCTSIMH 30POBbSl IMIPENIOCTABISECTCS AOCTYI K
MEeYaTHBIM HCTOYHHMKAM, HUMEIOMMMCS B HayuHOH Oubmuoreke Uenl'Y, ¢ MOMOIIBIO CHEHHANIbHBIX TEXHUYECKHX CPEICTB;
JIOCTYH K 3JIEKTPOHHBIM HCTOYHHKAM, IPEJCTaBICHHBIM B (hOpMe IJIEKTPOHHOTO JOKYMEHTa B (hOHJAE HAydHOH OMONMOTEKH
Yenl'Y wmmm 3neKTpOHHO-OMONMOTEUHBIX CHCTEMax, C IMOMOIIBIO CIICIMANBHBIX TEXHHYECKHMX M IIPOTPAMMHBEIX CPEICTB
(paboyee MecTO I HE3PAYETO IMOJIB30BATENs ¢ MPOTPAMMHBIM OOeCIedeHHEeM SKPaHHOTO OCTYyMa ¢ cuHTe30M peun NVDA,
pabouee MECTO C KOMIBIOTEPHBIM pOJulepoM M KiaBuatypoil Clevy ¢ OONBIIMMM KHONKAaMH M C Pa3felSIOlIeH KIIaBHIIN
HaKJIaJIKOM).

Y4ebHO-MeTOAUYIECKHEe MaTepHanbl Ui OOyJaromuXxcs W3 YHCIa HHBAIMAOB WM JIMI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSMH
37I0pOBBSI IPEJOCTABIIIOTCS B (popMax, afalTUPOBAHHBIX K OTPAHMYECHHUSAM UX 310POBbS M BOCHPHUATHS HHPOPMALIH:

JList munL ¢ HapyIIeHUSIMA 3peHUST:

- B TIEYaTHOH (hopMe yBENMIECHHBIM HIPUPTOM,

- B (hopMe 3NIEKTPOHHOTO JOKYMEHTA,

- B hopmMme ayauodaiina,

- B meqatHo# popme mpudTom Bpaitis.

JUist UL ¢ HapYIIEHHSIMU CITyXa!

- B meuaTHou opme,

- B (hopMe 3NIEKTPOHHOTO JOKYMEHTA.

JUist I ¢ HapyIIeHUSIMA OTIOPHO-ABUTATENBHOTO alllapara;

- B Ie4aTHOH opme,

- B (popMe 3NEKTPOHHOTO JOKYMEHTA,

- B opme ayauodaiina.

JlaHHBII IIepeYeHb MOKET OBITh KOHKPETU3UPOBAH B 3aBHCUMOCTH OT KOHTHHI€HTA 00YJaIONIIXCS.

Jlns MHBaNUAOB M JHI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSIMM 3JOPOBbSl OCBOCHHE AUCLUILIMHBI MOXET ObITh YaCTUYHO HIH
TIOJTHOCTBIO OCYIIECTBIICHO C HCIIOJIb30BAHMEM [UCTAaHIHMOHHBIX 00pa3oBaTenbHbIX TexHonoruii (Moodle, Adobe Connect
Pro u mmp.).

B ocBoeHHMM JUCIMIUIMHBI WHBAaNMAaMH M JIMIAMH C OTPAHHYCHHBIMH BO3MOXHOCTSIMU 3J0POBbS HCIIOIB3YeTCs
UHIMBHOyanbHas paborta. Ilon wHanmBHAyanbHOW paboTod moapasymeBaeTcss nABE (GOPMBI  B3aUMOJCHCTBHA C
TperoiaBaTeNeM: HWHAWBHAyanbHas ydeOHas pabota (KOHCYIbTalWH), T.€. JIONOJNHHUTEIFHOE pa3biCHEHHE YIeOHOTO
MaTepuara M YIIyOJIeHHOE W3yd4eHHEe MaTepHana C TeMH OOydJalomuMucs, KOTOpPBIE B OSTOM 3aMHTEPECOBAHBL, U
UHIUBUIyalbHas BOCIUTaTeNbHAs paboTa. MHAMBUIyanbHbIE KOHCYIbTALUM HAIPAaBICHbl Ha MHAMBUAYATH3aLUI0 OOYdEeHUS
U YCTAQHOBIICHHIO BOCIIHTAaTEIbHOTO KOHTAKTa MEXIy IperojaBaTeneM MU OOyJalOMMCS WHBAIUAOM HIM OOYJaromuMcsl C
OTpaHWIEHHBIMH BO3MOXHOCTSIMHU 3{0POBBSI.

ITpu mpoBemeHHM NPOIEAYPH OLEHUBAHUS PE3YNbTATOB OOy4eHHsS HHBANIHMAOB U JHI[ C OTPAaHHMYEHHBIMU BO3MOXHOCTSIMU
370pOBbSl 110 AWCLMIUIMHE OOECIEYMBACTCS BBHIMOJHEHHE CIENYIONMX IOIOJHUTENBHBIX TPeOOBAHMN B 3aBUCUMOCTH OT
HMHIBHIYAITBHBIX 0COOCHHOCTEH, 00YIaIOmIXCs:

a) MHCTPYKOMS MO TOPAAKY IPOBEJCHUS IPOIEAYPHl OICHHUBAHUS MPENOCTAaBIsETCI B AOCTYmHOW ¢opme (ycTHO, B
MUCbMEHHOH Qopme, B MUCbMEHHOH Gopme mpudrom Bpaiins, yCTHO ¢ UCTIOIB30BaHUEM YCIYT CYpAOIEPEBOIUNKA);

6) mocrynHas (opMa IperOCTaBICHNUs 33aJaHUN OIEGHOYHBIX CPEACTB (B IEYaTHOH (opMe, B NMEYaTHOH (HOpMe yBEIMUECHHBIM
mpudToM, B redaTHoH dopme mpudTom bpailind, B popMe 3IEKTPOHHOTO JTOKYMEHTa, 3a/laHUS 3aUNTHIBAIOTCS ACCHCTEHTOM,
3aJaHUs MPEIOCTABIIIIOTCS C HCIOIb30BaHUEM CYpIONEPEBOIA);

B) mocTymHas (opMma IIPEefOCTAaBICHUS OTBETOB HAa 3anaHMs (IIMCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIBIOTEpE,
MHCEMEHHO mpuQTOM bpaiinns, ¢ HCIoNb30BaHNEM YCITYT ACCHCTEHTA, YCTHO).

© ®I'BOY BO «Yenl'V»




y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl V)

MIMHOBPHAYKHU POCCHU
@” dernepanbHOE rOCYIaAPCTBEHHOE OO/KETHOE 00pa30BaTeIbHOE

Pabouast nporpamma gucuiuinHbl "OCHOBEI JOKYMEHTOBEICHHS H JOKYMEHTOO00pOTa" 110 HAlIPaBICHHIO
noarotoBkH (cnenuansHocti) 45.03.01 "®dunonorus" HanpasneHHocTH (npoduiio) OTedecTBeHHAs GUIIOIOTHS crp. 11
OI'BOY BO «Henl'V»

ITpn mpoBemeHHM NPOIEAYPH! OLCHUBAHUS PE3YIBTATOB OOy4eHHS HHBAIHAOB M JIMI[ C OTPAaHHYCHHBIMH BO3MOXHOCTSIMHU
3J0pOBBsI NPEIyCMaTPUBACTCA MHCIIOJIB30BAHNE TEXHUYECKHX CPEACTB, HEOOXOIUMBIX MM B CBSA3M C UX HWHAUBHIYaJIbHBIMHU
0COOEHHOCTAMH. DTH cpelcTBa MOTYT ObITH mpenocraBieHbl Yenl Y milm MOryT MCIIOIB30BaThCsl COOCTBEHHBIE TEXHUUECKHE
cpernctBa. Ilpm HEoOXOAMMOCTH HWHBAIMAAM MW JIMIAM C OTPAaHWYCHHBIMH BO3MOXKHOCTSMH 3I0POBBS IIPETOCTaBIISETCS
JONMOTHUTENBHOE BpeMs AT MOATOTOBKM OTBETa HAa 3aJaHUs, NpOLEAypa OLCHWBAHMS pE3yIbTaTOB OOydeHHs IO
JUCLIUIUINHE MOKET IIPOBOIUTHCS B HECKOJIBKO JTAIlOB.

IMpoBeneHne npoenypsl OICHWBAaHHS pPE3yIbTaTOB OOY4EHHWS WHBATUIOB M JIMI[ C OTPAaHWYCHHBIMH BO3MOXHOCTSIMHU
3JI0POBBSI JOIYCKAETCSI C NCTIOJIB30BAHIEM JUCTAHIIMOHHBIX 00pa30BaTEIBHBIX TEXHOIOTHIH.
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