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MUMWHOBPHAYKHN POCCHUU
\‘)} DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
@ y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl'Y»)

Pa6ouas nporpamma aucrumuinasl "IIpaBoBoe obecreueHre KapoBoi padoThl" IO HANIPABICHUIO OATOTOBKH
(cieranbroCTH) 38.03.03 "YnpasieHue nepcoHanoM" HampaBIeHHOCTH (MPpoGIT) YpaBieHHe MepcoOHaIoM B
opraumzauuu ®I'6OY BO «Yenl'V»

crp. 1

PaGouast nporpaMmMa qucHUNJIMHBI (MOXYJIfA)*
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MUMWHOBPHAYKHN POCCHUU
\‘)} DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
@ y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuii rocynapcrBennsiii yausepeute» (PI'BOY BO «Uenl V)

Pabouas nporpamma mucruuinasl "[IpaBoBoe obecniedeHne KaapoBoii paboTHI'" 110 HANIPABICHUIO TIOATOTOBKH
(cmermanbrocTr) 38.03.03 "VhpapneHnue nepcoHanoM” HampaBieHHOCTH (Tipoduiiro) YpasiieHrue MEPCOHATIOM B crp. 2
opranmzauuu ®I'6OY BO «Yenl'V»

Conep:xanue

1. Llenn ocBOEHUS TUCITUTUTMHBI

2. Mecrto nucuuminsbl B cTpykType OITOIT

3. Kommnerenuuu o6ydaromierocsi, GopMupyeMbIe B pe3yJIbTaTe OCBOCHUSI TUCIUATITUHBI
(Momyist)

4. O0beM AUCIHUTUIAHBI (MOTYJIs)

5. CTpykTypa u cojiepKaHUe TUCUUTUIUHBI (MOTYIIs)

6. ®OHI OLICHOYHBIX CPEACTB

6.1. IlepeueHb BUOB OLIEHOYHBIX CPEACTB

6.2. TUnoBbIEe KOHTPOJIbHBIC 3aJJaHUSI U UHBIE MaTepHabl JJIsl TEKYILEeH aTTecTalluu
6.3. TunoBbIe KOHTPOJIHLHBIE BOMPOCHI U 3aIaHUs JUIsl TPOMEXYTOUHON aTTeCTalluU
6.4. Kputepuu olieHUBaHUSA

7. YuebHo-MeToAn4YecKoe U MHOOpMAIIMOHHOE 00eCTIeueHUEe TUCIUTUIUHBI (MOTYIIs)
7.1. PexomenayeMas auteparypa

7.2. Ilepedenn pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOH ceTu "MuTepHeT"
7.3. Ilepeuernr nHGOPMAITMOHHBIX TEXHOIOTHI

8. MaTepuanbHO-TEXHHUECKOE 00eCIIeYeHHE TUCITUTUTMHBI (MOTYIIS)

9. Meronunueckue ykazaHus ISl 00yJaromMuXCsl 0 OCBOCHUIO AUCIIUTUIMHBI (MOTYJIs)
10. CriennanpHble yCI0BUS OCBOCHHS TUCUUIIIIMHBI O0yJYarOIUMHUCA C
WHBAJIUJIHOCTHIO U OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI
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y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl'Y»)

MHMHOBPHAYKHU POCCHU
@” DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pa6ouas nporpamma auctuuruinHbl "TIpaBoBoe obecrieucHre KaqpoBoil paboThI" 10 HANIPABICHHIO MTOATOTOBKU
(cmermanbrocTr) 38.03.03 "VhpapneHnue nepcoHanoM” HampaBieHHOCTH (Tipoduiiro) YpasiieHrue MEPCOHATIOM B crp. 3
opranmzauuu ®I'6OY BO «Yenl'V»

1. IEJIX OCBOEHUA N CHHUIIJINHBI

CII0cO0CTBOBATH IOArOTOBKE KOMIICTCHTHBIX

CIICIUAJINCTOB B obmacTu OpUCTIPYACHIIMH, KOTOPBIC JOJIKHBI HAYIUTHCA HE TOJIBKO

HaWTH HY)KHYIO HOPMY IIpaBa H pa3o0paThcs B HEW, HO U COCTABUTH HA OCHOBE TOM

HOPMBI HEOOXOAUMBIH JOKYMEHT, 110 CTPYKType U 0()OPMIIEHHIO MTOJTHOCTBIO COOTBETCTBYIOLIUN TPeOOBaHUAM
JEHCTBYIOIIETO 3aKOHOIATeNbCTBA B 00JIaCTH 00ecedeHNs KaPOBOi PabOTEL

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OIIOII

ukn (paznen) OIIOIT: b1.0.17

2.1 TpeOoBaHusl K NpeABAPUTEILHOI MOAT0OTOBKE 00y4Yaloerocs:

JIOKyMEHTAIMOHHOE ¥ HOPMATUBHO-IIPABOBOE 00ecrieyeHne paboThl C IEPCOHATIOM

Tpynosoe npaso

PrIHOK Tpyza U IIpUBIICUEHHE NIEPCOHATIA

KanpoBslil KOHTPOJUIUHT U ayIUT

2.2 JIucuunJuHbl M MPAKTHKH, JJIsI KOTOPbIX OCBOEHUE TAHHOW JUCHHUILIMHBI (MOIYJIs1) HEOOXOIUMO KAK
npeanIecTBYIOIIEe:

DKOHOMUKA yirpaBJICHHA IIEPCOHAIOM

3. KOMIETEHIMY OBYYAIOIIETOCSI, ©OPMUPYEMBIE B PE3Y.JIbTATE OCBOEHHUS JUCLUATLIAHBI
(MOZY.JIS)

YK-11: CnocobeH (popMupOBATH HETEPIUMOE OTHOLICHHE K NPOSIBJICHHAM IKCTPEeMH3Ma, Teppopu3Ma,
KOPPYNIIHOHHOMY NOBEIeHHIO H MPOTHBO/AEHICTBOBATH UM B NPodecCHOHANILHOI AesITeIbHOCTH

3HaTh:

- KOPPYIIIMOHHOE 3aKOHOIATEECTBO BIPO(HECCHOHATBHON ASSTENEHOCTH, UMETh ITPEACTABICHIE O COACP KAHUN ITOHATHH
«IKCTPEMU3M», KTEPPOPU3M», OCHOBHBIX (POPMax HX MPOSBICHUS U MOCIEACTBUAX

YMmerb:

- UCIIOJIB30BATh 3HAHMSI POCCHICKOTO 3aKOHOIATENILCTBA B YACTH PaOOTHI C IIEPCOHANIOM;(hOPMHUPOBATH HETEPITUMOE
OTHOILCHHE K MPOSIBICHUAM SKCTPEMU3Ma, TEPPOPU3MA, KOPPYIILIMOHHOMY ITOBEJICHHIO U IIPOTHBOJICHCTBOBATh UM B
KaJIpoBOH paboTe ¢ mepCcoOHAIOM

Baanern:

. MOHATHAMH KOPPYIIIHOHHOTO MTOBEACHUS, OCHOBHBIMH (DOPMAMH €T0 IPOSBICHHUS M MOCIESICTBUSIMU. HaBBIKAMH
03HAKOMJICHUS COTPYAHUKOB OPraHU3aluy ¢ KaAPOBOU JOKYMEHTALUEH U AEHCTBYIOIUMH JIOKAJIbHBIMA HOPMATUBHBIMU
aKTaMH B 4YaCTH KOPPYILIHOHHOIO 3aKOHOIATEIIbCTBA;

OIIK-1: Cnoco0eH nNpuMeHsITh 3HAHUSI (HA IPOMEKYTOYHOM YPOBHE) 3KOHOMHYECKOM, OPraHM3allMOHHOI,
YNpaBJIeHYECKOii, COLHOI0rHYeCKOil U MCHXO0JOTHYeCcKOoil Teopuii, poccuiickoro 3aKOHOAATEILCTBA B YaCTH PadoTHI ¢
MEPCOHAIOM NPH pelleHuH NPog)eCcCHOHANBHBIX 32/124;

3HaTh:

. oOurre mpaBuiia pacCCMOTPEHUS! TPYIOBBIX CIIOPOB; * OTBETCTBEHHOCTh PabOTOAATElNs 32 HECOOTIONeHNE
TpeOOBaHUI1 K BEJICHHIO KaJPOBOH TOKYMEHTAIMU M HapYLICHHE TPYAOBOTO 3aKOHOJATENILCTBA; * HpaBHIa M HOPMBI OXPaHBI
Tpy/a;- HOPMATUBHO-CIPABOYHYIO JJOKYMEHTAIIHIO IT0 BOITPOCAM BEICHUS KaJIpOBOTO JCIOMPOU3BOJICTBA; - MMOPSIOK ydeTa
KaJpOB; - OPSIOK COCTABJICHUSI OTYETHOCTH IO KaJpaM.

Ymers:

- paboTaTh ¢ yHH(HUINPOBAHHBIMH (POPMaMH KaAPOBBIX JOKYMEHTOB, a TAKXK€ OCHOBHBIMH JJOKyMEHTaMH MeXTyHapOIHOTO
TPYAOBOTO IIPaBa; - FPaMOTHO BBIIOIHATH OCHOBHBIE OIEPALH IO 00pabOTKe U XPaHEHHUIO JOKYMEHTOB C yUe€TOM
HOPMAaTHBHBIX TPeOOBaHHUEM; - aJAlITHPOBATH CYIIECTBYIOIINE IPABHIIA M TEXHOIOTHH COCTaBICHHS 1 O(OPMIICHUS
KaJpOBBIX JOKYMEHTOB K KOHKPETHBIM OTpacisM cepsl On3Heca U MPeaNpHsTHS.

Baanern:

- HaBBIKaMH KOHTPOJIS 32 FICHOJIb30BaHNEM paboyuero BpeMeHH; - HaBBIKaMU (pOPMHUPOBaHMS JINYHBIX JIE)I COTPYIHHUKOB; -
HaBBIKAMU 0(OPMIICHUSI JOKYMEHTOB IIPU MPUHATUU pabOTHHUKA HAa PabOTy.- HABBIKAMHU PAOOTHI IO BEIECHHIO TPYHAOBBIX
KHIDKEK; - HaBbIKaMH 0()OPMIICHHUSI OPTraHU3alIMOHHO-PACIIOPSIUTEIbHOM TOKYMEHTALUEH; - HaBBIKaMU 0hOpMIICHHS
JIOKYMEHTOB IIPH IIpHeMe Ha padoTy, IIepeBoie, MPEAOCTaBICHUH OTITYCKOB U YBOJIBHEHHH paOOTHUKA.

© ®I'BOY BO «Henl'V»




MHMHOBPHAYKHU POCCHU
\‘) DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
yUpeXKICHHE BBICIIET0 00pa30BaHuUs

«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl'Y»)

Pa6ouas nporpamma auctuuruinHbl "TIpaBoBoe obecrieucHre KaqpoBoil paboThI" 10 HANIPABICHHIO MTOATOTOBKU

(cmermanbrocTr) 38.03.03 "VhpapneHnue nepcoHanoM” HampaBieHHOCTH (Tipoduiiro) YpasiieHrue MEPCOHATIOM B

opranmzauuu ®I'6OY BO «Yenl'V»

crp. 4

B pe3yjabTaTe 0CBOCHUA JUCHUIIJIHHBI 06y‘{2l0ll.llfll7[Cﬂ JOJIKEH

3.1 |3narn:

3.1.1 |- ocuoBHble monoxerus u HOpMbl TK P®, KoAIl PO, YK P®, 'K PD u ap. 3akoHBHI *

o01ue npaBusn

PacCMOTPEHHUS TPYAOBBIX CIIOPOB; * OTBETCTBEHHOCTb paboTojaTelst 3a HecoOtoeHne TpeOoBaHUMN K
BEJICHUIO KaJpOBOM JOKyMEHTAlMM M HapylIeHHE TPYIOBOIO 3aKOHOJATENbCTBA; *
OXpaHbl TPY/a;- HOPMATUBHO-CIIPAaBOYHYIO JTOKYMEHTALIMIO [10 BOIIPOCAM BEIEHHS KaJpOBOTO
JIEJIONPOU3BOICTBA; - IOPSIOK Y4eTa KaJpOB; - IOPIOK COCTAaBIEHUS OTYETHOCTH 110 Kaapam;
KOPPYIIMOHHOE 3aKOHO/ATENIBCTBO BIIPO(ECCHOHAIBHON JIEATENEHOCTH, MIMETh IIPEJICTABICHUE O
COJIepKaHUH MOHATHH «3KCTPEMU3M», «TePPOPU3M», OCHOBHBIX (POPMax MX IIPOSBICHAS U TOCIESICTBUIX

npaBujia © HOPMBI

3.2 | YMmeTh:

3.2.1| - uCIOIB30BaTh 3HAHMS pOCCHﬁCKOFO 3aKOHOAATECJIbCTBA B HaCTHU pa60TLI C HepCOHaJ'IOM;q)OpMI/IpOBaTL

JAOKYMCHTOB C YICTOM HOPMATUBHBIX Tpe60BaHI/IeM;

JOKYMEHTAIIMIO B COOTBETCTBHHU C TpeboBaHMAMH TK PO; °
JOKYMEHTAIIUIO B COOTBETCTBHU C HOPMAaTHBHO-TIPABOBBIMH aKTaMU.- pab0TaTh C yHH(OUINPOBAHHBIMH
(hopmMaMu KaJpoOBbBIX JOKYMEHTOB; - IPAMOTHO BBIIIOJIHATH OCHOBHBIC OIIEPALIMH 110 00pabOTKe U XPaHEHUIO

HETEPIIUMOE OTHOILEHUE K IPOSIBICHUSM 3KCTPEMU3MA, TEPPOPU3MA, KOPPYILIMOHHOMY ITOBEICHUIO U
MIPOTUBOJCHCTBOBATh UM B KaJIpOBOH paboOTe ¢ MEPCOHAIOM;
00paboTKe MpodeccHOHaNBHBIX JaHHBIX PAOOTHUKA U FAPaHTUH UX 3alHUTHI; ®

coOmonate obmme TpeGoBaHUs IPH
0(pOpPMIIATH KaIPOBYIO

COCTaBJIATh U 0(1)OPMH$ITL ACIOBYIO

3.3 | Bmagern:

331 HUMETH NPCACTABICHUE O COACPKAHWU TMOHATUA KKOPPYINIIMOHHOC MMOBEACHHUE)», OCHOBHBIX (bopMax

€ro TIPOSIBIICHHS ¥ TIOCIIE/ICTBUSX. HABBIKAMH 03HAKOMJICHHSI COTPYIHUKOB OPTaHH3aIUH C KaJpOBOH
JOKyMEHTaIMeH M JeHCTBYIOMUMHE JIOKAJTbHBIMH HOPMATHBHBIMH AKTaMH; *
JOKYMEHTOB O TOOLIPEHUSIX U B3BICKAHUSIX; * HaBBIKAMHU Pa3pabOTKU JOKAIbHBIX HOPMATHBHBIX aKTOB,
KacaloMXCs OpraHu3aluy TPY/a.- HABBIKAaMU KOHTPOJIS 38 UCHOJIb30BaHNEM pab0vero BpeMeHH; - HaBBIKAMHU
(hopMHPOBAHMUS TMYHBIX JIe7 COTPYAHUKOB; - HABBIKAMH O(QOPMIICHHS TOKYMEHTOB IIPH MIPUHATHH PaOOTHHKA

Ha paboTy.- HaBBIKAMH PaOOTHI 10 BEICHUIO TPYIOBBIX KHIDKEK; - HABBIKAMH O()OpMIICHUS OPraHH3aHOHHO-
pacropsIIUTeIbHON JOKYMEHTALMEH; - HaBBIKaMU 0(OpMIICHHS IOKyMEHTOB IIpU ITpueMe Ha paboTy,

TIepeBo/Ie, MPEIOCTABIICHNH OTIIYCKOB U YBOJIHbHEHHH pabOTHHKA.

HaBBIKaAMH COCTAaBJICHUSA

4. OFbEM JUCUMILIMHBI (MOLY.JI5T)

O6Lwaa TpyaoemMKocTb

4 3ET

YacoB 1o yueOHOMY IJIaHy : 144
B TOM YHCIIC :
ayIUTOPHBIC 3AHATHSI : 14
camocTosTeNnpHas pabora : 80,5
4acoB Ha KOHTPOIb : 45
KOHTaKTHas pabora: 18,5
HKP: 4,5

Buasr KOHTPOJIA B CEMECTpax:

9K3aMEHBI 8

5. CTPYKTYPA U COJAEPKAHUE JUCIUIIJINHBI (MOJXY JIA)

Kon HaunmeHoBaHue pa3/iesioB M TeM /BU/I 3aHATHS/ Cemecr | Hacos JlutepaTtypa
3aHATH p / Kypc
Pazpgen 1. 1. OcHOBHBIC IOHSITHE B IPABOBOM 00ecIIeYeHUH KA/IPOBOii
padoThI

1.1 HcTtounnky npaBoBOro odecneyeHus: KaapoBoi paboTHI. 8 4 JI.1J12.1
JIoKyMeHTaIMOHHOE 00ecIeueHre KaJpoBOi pabOoThI JI2.2J13.1 JI3.2
Meroaudeckoe obecrieueHne KaapoBoi paboTHI. 31
Jlenonpon3BoICTBEHHOE 0OecTIeueHre KaJpoBOH paboTEL.

/JTex/

1.2 VIcTOYHUKY TIPaBOBOTO OOECIeUeHUsT KaAPOBOH pabOTHI. 8 4 JIT.1JI2.1
JlokymMeHTaImoHHOE obecnedeHne KaapoBoii paboTel. Metomiaeckoe J12.2J13.2 J13.1
obecriedeHue KaapoBoil pabOTHL. 21
Jenonpon3BoacTBeHHOE o0OecrieueHre KaapoBoil paboThI

Mp/

© ®I'BOY BO «Henl'V»




MUMWHOBPHAYKHN POCCHUU

DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
y4peXaeHHe BBICIIEro 00pa3oBaHus

«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl'Y»)

P

Pa6ouas nporpamma auctuuruinHbl "TIpaBoBoe obecrieucHre KaqpoBoil paboThI" 10 HANIPABICHHIO MTOATOTOBKU

(cmermanbrocTr) 38.03.03 "VhpapneHnue nepcoHanoM” HampaBieHHOCTH (Tipoduiiro) YpasiieHrue MEPCOHATIOM B crp. 5

opranmzauuu ®I'6OY BO «Yenl'V»

1.3 Vcrounnky npaBoBOro oOecredeHust KaapoBOH pabOTHI. 8 18 JI1.1J12.1
JloxymeHTanmoHHOe obOecreueHne KagpoBoi paboTel. MeToauueckoe J12.2J13.2 JI3.1
oOecrieyeHne KaapoBOi pabOTHI. 21
Jlenonpon3BoICTBEHHOE 00ecTIedeHre KaJpoBOi paboTHI

/Cp/
Paznen 2. 2. [lopsagok BeieHUs] TPYAOBbIX KHHKEK

2.1 3anoaHeHNe TPYAOBBIX KHIDKEK. IHCTPYKIUS MO 3aII0JIHCHUIO. 3aluCH B 8 2 JI.1J12.1
TPYIOBOM KHIKKE. JI12.2J13.2 JI3.1
BHecenne n3aMeHeHHUI B TPYIOBYIO KHIKKY. /JIek/ 21

2.2 3anosHeHHE TPYAOBBIX KHIDKEK. HCTPYyKIIKS 1O 3aMOJHEHHIO. 3aIuCcH B 8 1 JIT.1J12.1
TPYOBOM KHIKKE. JI2.2713.2 J13.1
BHecenue n3MeHeHuil B TpYAOBYIO KHUXKKY. 21

Mp/

2.3 3anosHeHHE TPYAOBBIX KHIDKEK. HCTPYyKIIKS 1O 3aM0JHEHUIO. 3aIicH B 8 10 JIT.1J12.1
TPYOBO KHUKKE. JI2.2J713.2 J13.1
BHecenue n3MeHeHu B TPYAOBYIO KHUXKKY. 21

/Cp/

2.4 JloKyMeHTBI KOTOpBIE BXOIAT B KOMILIEKC KaJpOBOI OpraHM3allmOHHO- 8 2 JIT.1JI2.1
IIPaBOBOM JOKyMEHTALUHU. JI2.2713.2 J13.1
Kakue pasnens! Bkiaroyarorcs B IIpaBuia BHyTpEeHHETO TPyAOBOIO €
pacnopsiaKa opraHuzanuu?

Mp/
Pazpen 3. 3. Ilopsigok npuema rpakiaH Ha paGoTy M YBOJIbHEHHE

3.1 JIOKYMEHTHI peIbsIBIIIEMbIE ITPH TIpUeMe Ha padoTy 8 1 JIT.1J12.1
Odopmienne TpyaoBoro goroBopa. Tunuunslie ommoKy. JImanas JI2.2J13.2 J13.1
KapToyka paboTHHUKA 21
Mp/

32 JIOKYMEHTHI pebsIBIIIEMbIC TTPH TIpUeMe Ha padoTy 8 40 JIT.1J12.1
OdopmiteHre TpynoBoro gorosopa. Tunuunslie ommoKku. JlmaHas JI2.2J13.2 J13.1
KapTo4ka paboTHHUKA 21
/Cp/

33 Iennas uadopManus 1 KOHPHUICHIUATEHBIC TOKYMECHTHI. 8 12,5 JIT.1J12.1
PermamenTarust cocraBa KOH(QHICHIIMANIBHBIX TOKYMEHTOB. JI2.2713.2 J13.1
JlokymeHTHpOBaHUE KOHPHUICHINATbHBIX CBEACHUH. 21
IMopsimok paboTHI ¢ KOH(PHUICHIHAIBHBIMI JOKYMEHTAMH.

TexHomoTH4ECKas cUCTeMa 00paOdOTKH KOH(MUICHITNATBHBIX JOKYMEHTOB.
XpaHeHue Aeln, colep Kalux KOHGHACHIHATbHbIE JOKyMeHTHI. /Cp/
Pa3nen 4. 4. KonrakTHasi paGora
4.1 WunuBunyansHble KoHCynbTarmu /MKP/ 8 4,5 JI2.1J13.1
21

6. DOHJ] OLIEHOYHBIX CPEJCTB

6.1. IlepeyeHb BH/I0B OLICHOYHBIX CPEACTB

Jmst Texymieit arrecranuu

TecT

BOTIPOCHI ISl YCTHOTO ompoca (cobeceqoBaHus)
JIOKNaz

MPaKTHYIECKOE 3a/1aHNe

Jl7st mpoMeKyTOYHOM aTTecTaluu
Teopernueckue BOMPOCH K 3a4€Ty
TecT

[IpakTuyeckue 3agaHus

6.2. TunmoBbIe KOHTPOJBbHBIC 32/ITAaHUAA U HHbIC MaTEPHAJIbI AJI TeKy].IIeﬁ aTrecTalumn

Tect
1. Hammaue ycTaBa sSIBISIETCS 00SI3aTENBHBIM JJIS1 PETHCTPALMN OPTaHU3aIUH, YIPESKICHHS:

© ®I'BOY BO «Henl'V»




y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl'Y»)

MHMHOBPHAYKHU POCCHU
@” denepalbpHOE rOCYIaPCTBEHHOE OOKETHOE 00pa30BaTeIbHOE

Pa6ouas nporpamma qucrtumuinasl "I[IpaBoBoe obecreueHre KapoBoi paboThl" IO HANIPABICHUIO OATOTOBKH
(cmermanbrocTr) 38.03.03 "VhpapneHnue nepcoHanoM” HampaBieHHOCTH (Tipoduiiro) YpasiieHrue MEPCOHATIOM B cTp. 6
opranmzauuu ®I'6OY BO «Yenl'V»

a) 1a;

0) Her.

2. B xakoM JJOKyMEHTE MOTYT ObITh OTOBOPEHBI YCIIOBHUS PEOPraHU3aluy ¥ JIMKBUIALMN OpraHU3aluH:
a) B TIOJIOKEHUH O CTPYKTYPHOM ITOIpa3ieeHNH;

0) B ycTaBe OpraHU3aINH;

B) B JOJDKHOCTHOI MHCTPYKIIMH.

3. Ilpu mOCTYIUICHUH TpaXkIaH Ha pabOTy B OPraHU3ANNIO X TOJDKHEI TO3HAKOMHUTH CO CICAYIONIMMH JOKYMEHTAMU:
a) yCTaB OpraHU3aIlIH;

0) MOJIOKEHUE O CTPYKTYPHOM MOJIpa3/ieieHHH, Ky/ia OCTYNaeT Ha paboTy rpakIaHuH;
B) JOJDKHOCTHAS! HHCTPYKLIHS;

T) CO BCEMH ITEePEUHNCICHHBIMH BEIIIE JOKYMEHTaMH.

4. PexBH3HUT JOKyMEHTA — 3TO:

a) ero OTACNIBHBIN JICMEHT;

0) 9acTh CIy)KEOHOTO MHChMa,

B) (hMpMeHHBII OJaHK.

5.I1pu anpecoBaHUM MHULIMAJIBI CTABST:

a) nepexn ammueit anpecata;

0) mocyne daMmmm agpecara.

6. B xaxom cirydae mpaBmIbHO oopmireH pekBu3uT «Iloanmuce» Ha OnaHKe JOKyMEHTA!
a) Pextop akanemuu B.A. [letrpoBa

0) Pextop akanemuu Ilerpoa B.A.

B) Pextop Cubmpckoit akagemmn B.A. Tlerposa

7. C IOMOLIBIO KAKOTO PEKBU3UTA O(OPMIISIETCS] BHEIIHEE COITIACOBAHUE JJOKYMEHTA:

a) BU3bI COTJIACOBAHMUS JJOKYMEHTA;

0) rpud cornmacoBaHus JOKYMEHTA.

8. C moMoIIpI0 KaKOTO PEKBU3HUTA 0(OPMIISIETCS BHYTPEHHEE COTNIACOBAHUE JOKYMEHTA!
a) BU3bI COTIACOBAHMUS JJOKYMEHTA;

0) rpud cornacoBaHus JOKYMEHTA.

9. Kaxue opraHn3anioHHbIE JOKYMEHTHI YTBEP KIAIOTCS PYKOBOJUTENIEM OpPTaHU3aINN:
a) JIOJDKHOCTHBIE UHCTPYKLIMY;

0) MOJOXKEHHS O CTPYKTYPHBIX MOPA3ACIICHYS;

B) IUTATHOE PACIIMCAHUE;

T) IpaBUIIa BHYTPEHHETO PaclopsIIKa,;

) Bce MIEpEUHCIIsIeMbIC BBIIIE JOKYMEHTBI.

10. Kakue pacriopsAnTenbHbIe JOKYMEHTHI H31al0TCsl Ha OCHOBE CIMHOHAYANHUS:

a) peIIeHns;

0) mpuKassbl.

11. Yro o3HayaeT BU3a IOpUCTA Ha IIPUKa3e:

a) BHyTpEHHee COIIacoBaHMeE, MOATBEPIKIATONIee, YTO TPHUKA3 He IIPOTHBOPEUHUT 3aKOHY;
6) 00s13aTenbHBIA PEKBU3UT NIPHUKA3a, MPUAAONIIN eMy IOpUITUECKYIO CHITY.

12. Yto sBNSETCS NATOM MpUKa3a:

a) J1aTa IIOIIMCaHMs IIPUKa3a;

0) mara M3MaHus MPUKa3a;

B) JlaTa PETHCTpAIlH MTPUKa3a.

13. 3akoHuHTE HaYaTOE MPEATIOKEeHHE: «/JOKyMEHTOO00POT — 3TO ABM)KCHHUE JIOKYMEHTOB B OPTraHU3aIMU C MOMEHTa HX
CO3JaHUA 0. ..»:

a) Mmepeayy Ha UCIIOTHEHHE,

0) MOAIIMBKH B JIEJI0;

B) 3aBEpIICHNUS UCIIOIHEHHS WM OTIIPaBKH.

14. B xaKkux JOKyMEHTaxX PsIOM C PErHCTPAIllMOHHBIM HOMEPOM yKa3bIBaeTcs OykBa «K»:
a) aKThI;

0) IOK/IaHBIE 3aMUCKY;

B) IIPUKA3BI TI0 OCHOBHOM AESTENEHOCTH;

T) IPUKA3bI [0 JITYHOMY COCTaBY;

1) COpaBKU

3amaua 1.

B TpynoBoit noroBop cemHanuaTtuiaeTHero E. ObuT BHECEH ITyHKT, 00S3bIBAIOIINI €TO BBIXOJUTH Ha paboTy B BHIXOAHBIE U
Mpa3IHUYHBIC THHU, €CIH aAMHUHUCTPAIMS COUYTET 3TO HEOOXOUMBIM.

Byner i 06s1agath I0pUINIECKON CHIION paccMaTpUBaeMOe YCIIOBUE TPYIOBOTO JoroBopa? B uem 0coOeHHOCTD
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MPUBJICUCHNS] HECOBEPIIEHHOJICTHUX K paboTe B BRIXOHEIC U MIPA3AHUYHBIC THA? APIyMEHTHPYHTE CBOH OTBET.

HpI/IMepHBIe TEMBI TOKJIa/I0B

1. CB000/1a TPYIOBOTO JIOTOBOPA.

2. TpynoBoii moroBop kak (opma peanu3anuy npaBa Ha TPYA.

3. JloroBopsl (cornamieHusi) o Tpyze.

4, ITpuém Ha padory.

5. 3aKOHO/ATENLCTBO O 3aHATOCTH HACEICHUS.

6. [epeBopl, mepeMelieHrs, U3MEHEHUE CYIIECTBEHHBIX YCIOBHH Tpyna.
7. VYBonbHeHUE (TIpeKpanieHne TPYIoBOro norosopa). OCHOBaHHMS W MOPSAAOK YBOJIBHEHHUS C PaOOTHI.
8. PacTopxeHre TpymoOBOTO JOTOBOpA IO WHHUIMATHBE PaOOTHUKA.

9. VYBoNbHEHHE 0 HHUNUATUBE PaOOTHHKA.

10. Oco0eHHOCTH YBOJIBHEHUS! OTACIBHBIX KATErOpuii pabOTHHUKOB.

11. BpemeHHBIE U ce30HHBIC PaOOTHUKH.

12. TpynoBeIe KHIDKKH pabOYHX M CITyKaIluX.

13. PaGouee Bpemsl.

14. Bpewms otnbixa.

15. Otnycka pabounx M CITyXKaIluX.

16. JucnumniuHa Tpyaa.

17. JucuumuinHapHasi OTBETCTBEHHOCTh pab0UMX U CIyXKalluX.

18. MarepuanbHas OTBETCTBEHHOCTh PaOOTHUKOB.

19. Oxpana Tpyza.

6.3. TunoBbie KOHTPOJIbLHBIE BONPOCHI U 32/1aHNUS VIS MPOMEKYTOUHOI aTTecTAlNU

KoHTposibHBIE BOITPOCHI K 3K3aMEHY
. Kax onpenenstorcs nepcoHansHble JaHHBIE M KAKHE CBEJICHUS OHU B CE0sI BKIIFOYAIOT?
. [TogeMy nepcoHanbHBIC JaHHBIE OTHOCITCS K KOH(UACHIHATBHOM nHpopManuu?
. Ko sBnsieTcst coGCTBEHHUKOM MEPCOHANBHBIX JaHHBIX?
. Koro Mo>xHO Ha3BaTh JepikaTesieM MepCOHATBHBIX TaHHBIX?
Koro moxHO Ha3BaTh moTpeduTeneM (M0IH30BATENIEM) IEPCOHATBHBIX TAHHBIX?
. Uto monumaercs noa 06paboTKoN MepcoHaTbHBIX JaHHBIX ?
. Kaxue tpeboBanust noymkeH cobironats paboTonaTens mpu 00paboTKe NepCOHATBHBIX JaHHbIX?
. Kaxumn npaBamu o6agaer paOOTHHK IO OTHOIICHHIO K CBOMM ITEPCOHATBHBIM JTaHHBIM?
. Kakue xoMIuIekchl JOKyMEHTAIMH BKIIIOYAeT B ce0sl KaapoBasi HH(POPMAIHOHHO-TOKyMEHTAI[OHHAS cucTeMa?

10. Kakue 3ajaun pemaer kaapoBas ciryx0a opraHuzaru?

11. Kakoif koMIuIekc (yHKIIUHA IpU3BaHA BBITIOJIHATE 3Ta CITyx0a?

12. Kakue 3aKOHOIaTENbHBIE aKTHI PETTIAMEHTHPYIOT TPYAOBBIE IPAaBOOTHOIIEHHUS paboToAaTeNsI U pabOTHHKA?

13. Kakue 7OKyMEHTHI BXOST B KOMILJIEKC KaJpOBOH HOPMAaTUBHON M HOPMATHBHO-CIPABOYHON JOKYMEHTAIH?

14. Kakue 1OKyMEHTBI BXOJAT B KOMILIEKC KaJpOBOM MIaHOBOM NOKyMEHTaIK?

15. Kakue 1OKyMEHTBI BXOAAT B KOMIUIEKC KaJApOBOM OpPraHU3alluOHHO-IIPABOBOM JOKyMEHTa K ?

16. Kakue pasaensl BkIrodarorcst B [IpaBuia BHYTPEHHETO TPYJOBOTO paclopsiika OpraHu3anuu?

17. Kakue rpynmnsl JOKyMEHTOB BXOAAT B KOMILIEKC EPCOHATBHON JOKYMEHTaIUU?

18. Kakue 10KyMEHTBI BXOAST B KOMILIEKC KapOBOM 1OTOBOPHOM JOKyMeHTaluu?

19. Kaxk cocrasnsercst ¥ 0opMIIseTcss KOJUIEKTUBHBIA T0TOBOp paboToaresns u pabOTHUKOB OPTaHU3aIAN?
20. Kakue 10KyMEHTHI BXOST B KOMILJIEKC KaIpOBON pacoOpsSIIUTEIbHON JOKYMEHTauu?
21. Kakue 10KyMEHTBI BXOJAT B KOMIUIEKC KaJPOBON YdeTHOH NOKyMEHTaH?
22. Kaxue 10KyMEHTBI BXOST B KOMILIEKC KaJJpOBOM OTYETHON U OTUETHO-CIIPABOYHOM gokyMeHTaruu? 23. B yem
3aKJTI09AeTCsl HOOXOAUMOCTh OATOTOBUTENIBHOM paboTh! Ipu noabope nepcorana? Kakue moaroToBUTENbHBIC ITAIIBI
HpeIIECTBYIOT MPOLEeCCy KOMIIJIEKTOBAaHHS OPTraHU3alUHU NIepCoHaIoM?
24. Kakue MOXXHO Ha3BaTh OCHOBHBIC aKTHBHBIE CITOCOOHBI ITOMCKA KaHIUIATOB Ha BAKAHTHYIO TOJDKHOCTE? [ToueMy nMeHHO
9TH ciocoOb1? Kakoii u3 3TuX croco0oB mpeacTaBisieTcs Hanboee pe3ynbraTuBHbIM? [Touemy?
25. Yem xapaktepusyeTcs KaxIplid n3 criocoboB? KakoBbl HX MOJIOKUTETbHBIE U OTpULIATEIbHbBIE CBOHCTBA?
26. Kakue CymiecTBYIOT TEXHOJIOTHYECKUE [IEMTOYKH MPOLIEAYp OPTraHU3alui U JOKYMEHTHPOBaHUS Mpolecca IprueMa
rpakJaH Ha padoTy?

27. Kak OCHOBHBIE IIPOIEYPHI BKIIOYAIOTCS B TEXHOJIOTHIECKYIO IEIOYKY JOKYMEHTHPOBAHHS IpHeMa Ha paboTy pabounx
U cayxamux?

28. Kakne 0CHOBHBIE IPOLEAYPHI BKIFOYAIOTCS B TEXHOJIOTHYECKYIO LIETIOYKY JOKYMEHTHPOBaHUS IIpHeMa Ha paboTy
PYKOBOAMTEINIEH U CIEUATUCTOB?

OO AW —
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29. B xakux ciydasx paboTomaTeIs UMEET IIPaBo 3aMpalInBaTh MEJUIIMHCKYIO HH(OPMAITHIO O KaHIUAATE Ha JOJDKHOCTE?

2. Tect

1. C moMoIIBI0 KaKOTO PEKBU3UTA 0(hOPMIISETCS BHEIITHEE COTIIACOBAHNE JOKyMEHTA:

a) BU3BI COTJIACOBAHMUS JOKYMEHTA;

6) rpu¢ cornmacoBaHus JOKYMEHTA.

2. C moMOIIIBIO KaKOTO PEKBU3NTA 0(hOPMIISETCSI BHYTPEHHEE COTIIaCOBAaHHE JOKYMCHTA:
a) BU3BI COTJIACOBAHMUS JIOKYMEHTA;

6) rpud cornmacoBaHus JOKYMEHTA.

3. Kakue opranu3aliluOHHBIE TOKYMEHTBI YTBEPKAAIOTCS PYKOBOIUTENEM OpraHU3aluu:
a) IOJDKHOCTHBIE HHCTPYKIINH;

0) TOJIOKEHUSI O CTPYKTYPHBIX TTOAPA3ICTICHUS;

B) LUTATHOE PACIHCaHUE;

T) IpaBHJIa BHYTPEHHETO PacIopsiIKa;

JT) BCE TIEPEUNCIISIEMBIC BBIIIE JOKYMCHTHI.

4. Kakue pacnopsiiuTenbHble JOKYMEHTBI H3AI0TCsl HA OCHOBE €IMHOHAYAIHS:

a) pelIeHus;

0) mpuKas3kl.

5. UTo 03HayaeT BU3a IOPUCTA HA NIPUKA3E:

a) BHyTpEHHEE COINIacOBaHUE, MOATBEPKIAIOIIEE, YTO MPUKA3 HE IPOTUBOPEUUT 3aKOHY;
0) 00sI3aTeBPHBIA PEKBU3HUT MPHUKa3a, MPUAAIONIHN eMy IOpPHITYECKYIO CHITY.

6. Uto sBisiercs AaToi nmpukasa:

a) JaTa MOJMUCAaHUs MPHUKa3a,;

0) maTa U3gaHus MPUKaA3a;

B) JlaTa pErHCTpaLY [IPUKa3a.

7. 3axOoHYNTE HaYaTOE MPEIOKeHHE: «JJOKyMEHTOOOOPOT — 3TO IBIDKCHHE JOKYMEHTOB B OPTaHU3AINHU C MOMEHTA HX
CO3JaHMs J10...»:

a) Tepeayy Ha UCTIOTHEHHE;

0) MOANINBKH B JICJIO;

B) 3aBEpILEHHS UCTIOHEHHS WX OTIPABKH.

8. B kakux JOKyMEHTaX psIOM C PErUCTPaLlMOHHBIM HOMEPOM yKa3biBaeTcsl OykBa «K»:
a) aKTH;

0) TOKJIaIHbIC 3aMUCKH;

B) MPHUKAa3bl IO OCHOBHOM NIESTENBHOCTH;

T) IPUKA3kI [0 JINYHOMY COCTaBY;

JT) CTIPaBKH

3. IlpakTHyeckue 3aIaHus

3anaua 2.

[atHannatunerHuii Y., yqammiics: IIKOJIbI, pemwt nopaboTats B cBOOOAHOE OT yueOn! Bpems. [Ipu mpueme Ha paboTy eMy
Pa3bACHUIN, YTO ISl HEro Oy/eT YCTAaHOBIICHO COKpAICHHOE pabodee BpeMsi, OIUTaYMBAThCS OHO OyIeT IPOIOPIHOHANIBEHO
0TpabOTaHHOMY BPEMEHH.

ITpaBoMepHBI 1 KaHHBIE pa3bsicHeHN? Kak perynmupyercst mpoIoiDKUTEIFHOCTE paboyero BpeMEeHH! | €T0 OIuIaTa st
yJammxcs B Bozpacte 10 18 ner? AprymMeHTUpyiTe CBOI OTBET.

6.4. Kputepuu oneHuBaHUA

1 — Kpurepuu onieHUBaHUS TeCTa
Habpannas cymma 6amnoB (% BBITOTHEHHBIX 3a1aHuii)(Max — 100)

OreHka
HeynosnerBopurensHo VY 10BIETBOPUTENBHO  XOPOILLIO Otiin4yHO

Menee 60 60-75 76-89 90-100
2 — Kputepun ans oneHnBaHus coOecea0BaHUS

Kpurepuun
YpoBeHb 3HAaHUM U yMeHUH

OTtnruHo: 3HaHUE U CBOOOAHOE BIajcHNE (HaKTHIECKUM MaTepHaioM o Teme.CBOOOAHO BiIafeeT MOHITHHHBIM

© ®I'BOY BO «Henl'V»




y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl'Y»)

MHMHOBPHAYKHU POCCHU
@” denepalbpHOE rOCYIaPCTBEHHOE OOKETHOE 00pa30BaTeIbHOE

Pa6ouas nporpamma auctuuruinHbl "TIpaBoBoe obecrieucHre KaqpoBoil paboThI" 10 HANIPABICHHIO MTOATOTOBKU
(cmermanbrocTr) 38.03.03 "VhpapneHnue nepcoHanoM” HampaBieHHOCTH (Tipoduiiro) YpasiieHrue MEPCOHATIOM B crp. 9
opranmzauuu ®I'6OY BO «Yenl'V»

ammapaToM, yMeeT UCIIOIB30BaTh ero. JJoCTaTOYHO MOTHO 3HAeT METOMOJIOTHIO i METOAUKY ITPOBECHUS HAYIHOTO
HCCIIeZIOBaHMs. YMEET BECTH MIOMCK U aHaIU3 HHPOPMALMK U3 Pa3HBIX HCTOYHUKOB. CBOOOIHOE BIIaJIEHHE PEUbIo,
JIOTHYHOCTb ¥ IIOCJIEA0BATENFHOCTD B H3JI0KEHUN MaTepHaa.

Xopomro: Brameer moHATHIHBIM anIiapaToM, HO TP UCTIOJIB30BAHHUH €T0 JOIMycKaeT HeTo9HoCTH. HesHaunTenbHbIe
HETOYHOCTH B U3JIOKECHUH (haKTUIECKOTo MaTepuaa./lomyckaeT He3HaYNTEeNIbHbBIC OMIMOKY IPH ONPEIEIeHHN OCHOBHBIX
TIOJIO’KEHHH METOZOJIOTUH ¥ METOAMKH HAayJHbIX UCCIIeOBaHUN.JJonycKaeT oTenbHbIC HETOUHOCTH U 3aTPYHCHUS IIPH
MIONCKE ¥ aHAJH3¢ MH(OPMAIIHH.

VcrieITBIBaET OT/ICIBHBIC 3aTPYAHEHHS B JOTHYHOCTH M TIOCIIEIOBATETIFHOCTH U3JIOKEHHUS MaTepraa.

Y 10B1E€TBOPUTEIBLHO: B OCHOBHOM 3HaeT cojiepkaHue NOHATHH, HO IOMYCKaeT OLIMOKY B MX UCHOJIBb30BaHUH. VICIIBITHIBaET
3aTPYAHCHUS B N3JIOKEHUH (PaKTHUECKOTO MaTepralia. McbIThIBaeT 3HAUNTENbHbIE 3aTPYIHEHUS IPH OIIpe/IeICHUN
OCHOBHBIX TEOPETHUECKHX MOJIOKEHUH nccnenoBaHus. CIIBITRIBAET 3HAUNTEIBHBIC TPYAHOCTH TIPH MTONCKE M aHAJIH3E
MaTtepuana 1mo teMe. Martepruan B 3HAYUTEIBHON CTEIIEHH U3JIaraeTcst 0ECCUCTEMHO U C HapyIICHHEM JIOTHYECKUX CBSA3CH.
HeynosnersopurensHo: He Bazeer OCHOBHBIMM MOHATHAMU 110 ipeamery.He Brnaneer akTuuaeckum
MatepranoM.OTCYTCTBYIOT 3HAHHUS OCHOBHBIX TEOPETHUYCCKUX ITOJIOKECHIH HAYIHOTO HCCIICIOBAHMS.

Onucanue noxaszaTesnaeld 1 KpUTEPHEB OLIEHUBAHUS KOMIIETCHIIUH 111 TECTUPOBAHUSI:
HeynosnerBopurensHo (0-2 6asia) - % BEINOTHEHHBIX 3aaHui MeHee 60

Y nosnerBoputenbHo(3-4 Oana) - % BBITIOJIHEHHBIX 3aAaHuii 60-75
Xopomo (5-6 6anna) - % BBHITOJHEHHBIX 3a1aHUH 76-95

OtinuHo (7-8 6anna) - % BBINONTHEHHBIX 3a1aHui 86-100

OmnmcaHne KpUTEPHUEB U TOKa3aTeNnell OleHNBaHUS KOMIETCHITHH JUTs KOHTPOJIBHOM paboTHI:

"3a4TeHO" BBICTABIISIETCS CTYICHTY, €CIIM BCE 33/IaHUS BBITIOJIHEHBI B MMOJHOM 00beMe 6e3 OO0k MO0 TOMyIIEeHBI
HECYIIIECTBEHHbBIE OIMOKH He 0oJiee, YeM B IBYX 3aJaHUSIX;

"He 3a4TCHO" BBICTABIISETCS CTYACHTY, €CIIH TTOJHOCTHIO HE BBITIOJHEHO OJIHO M3 3aJ[aHui, MO0 JOIMyIIeHbl ONIHOKH Ootee,
94eM B JIBYX 3aJJaHUSX.

Onucanue KPUTEPHUEB U MTOKa3aTesel ONCHUBAHUS KOMITETCHIHH Il YCTHOTO COOECeIOBAHUS MPH TEKYIIECH aTTeCTalluu:
MaxkcuMasbHas OIIeHKa OTBETOB Ha TEOPETHUECKHE BOMIPOCH! (5 0aIIOB, «OTIUYHOY») TPEAIOoIaraeT rimyooKoe 3HaHHE
BoTpoca, rpaMmoTHO onepupoBath HITA. OTBeT cTyneHTa A0KEeH ObITh Pa3BEPHYTHIM, YBEPEHHBIM, TPOAEMOHCTPUPOBATD
3HaHHE MaTepualia JICKIUi, 6a30BOTo yaeOHHKA U JOMOTHUTEIBHON TUTEPATYPHI.

OreHKa «XOpOIIoy» WK 3-4 OaJiia CTaBUTCS CTYIEHTY 3a MPAaBHIBHBIN OTBET Ha BOIPOC MPU HECYIIECTBEHHBIX HETOYHOCTSIX.
Ha nomonHuTenpHBIE BONPOCH JaHBI BEPHBIE, HO HEJOCTATOYHO MCUEPIIBIBAOIINE OTBETHL. O0s3aTeIbHO TOHUMAaHKE
CYILIHOCTH YIPABICHYECKUX KaTCTOPUIl U HX B3aUMOCBSI3U.

Or1eHKa «yIOBJICTBOPUTEINBHOY» WK 1-2 OaJuta 3aciry)kUBaeT CTYACHT, OTBET KOTOPOTO He AOCTAaTO4HO HoyioH. Kak mpasmuito,
TaKo# OTBET KPaTOK, MPUBOANMBIEC (POPMYIHPOBKH SBISIOTCS HEAOCTATOYHO YeTKUMHU. [10JI0KHUTENbHAS OIIEHKA MOYKET OBITh
MOCTABJICHA [IPU YCIIOBUHU MOHUMAHUSI CTYACHTOM CYLIIHOCTH OCHOBHBIX KaTETOPHIi 10 pACCMATPUBACMOMY U
JIOTIOJTHATEIBHBIM BOIIPOCAM.

OreHKa «HEYIOBIETBOPHUTETHHOY (0 6aiioB) mpeanoIaraeT, 9To CTYICHT He pa300palics C OCHOBHBIMH KaTETOPHSIMH,
JIOTTYCKAeT MPUHIMITHAIEHBIC OIIHOKH.

OmnwcaHne KPUTEPHEB U TIOKa3aTeNell OlleHHBAaHHUS KOMIIETSHITHH sl COOeCeIOBaHMS Ha IIPOMEKYTOYHOH aTTECTalluH:
MaxkcuManbHas OlleHKa OTBETOB Ha TeOopeTHIecKre Bompock (15-20 6amioB win "oTIudHO'") TpearnoaraeT rirybokoe
3HAHKE BOMPOCA, TOHUMAHUE CYITHOCTH U B3aUMOCBSI3H YIIPABICHYECKHUX [IPOLIECCOB U SBJICHUN, YMEHHE TPAMOTHO
omepupoBats HITA. OTBer cTyneHTa JOKEH OBITh Pa3BEPHYTHIM, YBEPCHHBIM, HE 3aUUTHIBATHCS TOCIOBHO, COACPIKATH
JIOCTaTOYHO YeTKHE (hOPMYITHPOBKH, IIOATBEPKAATHCS (PaKTHISCKUMH IpUMepaMi. Takol OTBET TOJKEH
MPOJAEMOHCTPUPOBATH 3HAHUE MaTepHala JeKIuid, 6a30BOro yueOHUKA U JOMOJHUTENBHON TUTEpaTYphl. MakcuManbHas
OLICHKA BBICTABJISACTCS TOJIBKO HPH MOJTHBIX OTBETaX HA BCE OCHOBHBIC U IOTIOJIHUTEIBHBIC BOIIPOCHI.

Bounee 10, Ho MeHee 15 6amoB (1y "X0opoIIo') cTaBUTCSA CTYACHTY 32 TPABUIIbHBINA OTBET Ha BOIIPOC MPH HECYIIECTBEHHBIX
HETOYHOCTSX. Ha omosHuTe I HBIE BOIPOCH TaHBI BEPHBIE, HO HEIOCTATOYHO HCYEPIBIBAIOMINE OTBETEL. CTyNEHT TOKeH
POIEMOHCTPHPOBATh 3HAHUE OCHOBHBIX XapPAKTEPUCTHK PACKPHIBAEMBIX KATETOPHI B PAMKaX PEKOMEHJOBAHHOTO YUCOHUKA
U TIOJIOXKCHHH, TAHHBIX Ha JIeKIHX. O0s13aTeNbHO TOHUMaHKE CYITHOCTH YIPABICHYSCKUX KATETOPHUI M MX B3aHMOCBSI3H.
Bounee 5, Ho menee 10 6aymioB (vim "yIOBIETBOPUTEIHHO") 3aCTY)KUBAET CTYACHT OTBET KOTOPOTO HE IOCTATOYHO ITOJIOH.
Kak mpaBuiio, Takoi OTBET KPaToK, MPUBOAUMEIE (POPMYITUPOBKH SIBIISTIOTCS HEAOCTATOUYHO YETKAMH, B rpa)uuecKux
n300pakeHUs X 1 HopMyiax DOMYCKAOTCS HETOYHOCTH. [Ipy 3TOM cTymeHT 06JaiaeT He0OXOJUMBIMU 3HAHUSAMHE JJISI KX
YCTpaHEeHU O]l PYKOBOJICTBOM TIperoaBatens. [1ookuTensHast OlleHKa MOKET OBITh IIOCTaBJICHA IPH YCIOBUH
MOHNMAHHS CTYAEHTOM CYIITHOCTH OCHOBHBIX KaTErOpHii II0 pacCMaTPUBAEMOMY U JOMIOJTHUTEIBHBIM BOTIPOCAM.

Omenka 0-5 6amna (WiH "HEYJOBIETBOPUTENBHO'" ) IPEAIIONATAET, YTO CTYJCHT HEe Pa300paics ¢ OCHOBHBIMU KaTETOPHUAMH,
00OHapyXHBaeT MPOOEIbI B 3HAHUAX OCHOBHOTO Y4eOHO-IIPOrPaMMHOTO MaTepHaa, IOMyCKaeT NPUHIUITAAIBHBIC OITHOKH.
Kaxk mpaBuiio, Takas OleHKa CTaBHTCS CTyAECHTaM, KOTOPBIE HE MOTYT ITPOJOIDKUTE OOYUIEHHE FIIH IPUCTYITUTH K
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Mo eCCHOHATBHOM JIeITEIbHOCTH 110 OKOHYAHHUH By3a 0€3 JIOTIOJTHUTEHBIX 3aHATHIHA.

OnucaHue KpUTEPHEB U TIOKa3aTenell olleHMBaHUA KOMIETEHIUH A7 MPaKTUYECKOTO 3aJaHus TP IIPOMEKYTOUHOIM
aTTECTalHH.

15-20 GannoB BEICTAaBISIETCS 00YJAOMEMYCs, €CITH MPEAT0KECHHOE pelIeHIe 000CHOBAHO U apTYMEHTHPOBAHO; CTYICHT
YeTKO CIeAyeT MOHATHSAM U JIOTHYHO U3/1araeT CBOM MBICIIH; BEPHO OIpeeNIeHbl NOCIEeCTBUS IPUHITOTO pelleHus, 6e3
OIIMOOK;

10-14 GannoB BBICTABIIACTCS CTYACHTY, €CIIH OH IpeJyIaraeT pelieHne, Ho He JOCTaTOYHO MOJTHO €ro apryMEeHTHPYeT; He 110
BCEM IO3HLUAM HaXOJUT 000CHOBAHUE; NOMyCKaeT He TOYHOE YIIOTpeOIeHHe U MOHATHI; He OUeHb YeTKO MPEeACTaBIsIeT
MOCIIEACTBUS MPEIOKESHHOTO PEIICHHs], HO PE3yNIbTAT MOJyYCHHBIX OTBETOB CTYICHT 3aTPYAHSETCS OOBSICHUTD;

4-9 6anIoB BEICTABISACTCS CTYIACHTY, €CITH MIPEUIOKSHHOE MM pellIeH e He apTyMEHTHPOBAaHO, HE OCHOBAHO Ha aKTyaIbHBIX
HITA, nomymieHs! IpHHIUITHATBHBIE OMINOKH; He 000CHOBAHO MPUHSATOE PEIICHHE U €T0 IOCIEACTBHS, C OIIMOKaMU;

0-3 Gana cTaBUTCS CTYIEHTY, €CIIH OH HE CIOCOOEH MPEIOKUTh PELIeHHE U OOBSCHUTD €ro ¢ IPUMEHEHHEM OCHOBHBIX
aktyasnpHbix HITA.

7. YHEBHO-METOAUYECKOE 1 THO®OPMAIIMOHHOE OBECIIEYEHUE JUCIIUIIJIMHBI (MO 1Y JIS)

7.1. Pexomenayemasi JuTepaTypa

7.1.1. OcHoBHad JIMTepaTypa

ABTODBI, 3arnaBue W3naTenbCcTBO, Pecypc
J1.1 | beikoBa T. A., JlokyMeHTaIMOHHOE 00eCIIeYeHHE YIIPABICHHS Mocksa : OO0 OBC
Kyznenosa T. B., (menonpou3BOACTBO): yueOHOE mocodue "Hayuno-
Cankuna JI. B. (https://znanium.com/catalog/document?id=419112) M3JaTeIbCKHI
uentp UHOPA-
M", 2023
7.1.2. lonoJHUTeIbHAS TUTEPATypa
ABTOpBHI, 3arnasue W3naTenbCcTBO, Pecypc
JI2.1 |I'motoBa 1. A. OpraHuzaiys KaapoBoi paboThI B OpraHax roCyJapCTBEHHON YensaOUHCK :
BJIACTH: y4eOHOE TOcoOme W3natenpcTBO
YensOuHCKOTO
TOCYyHapCTBEHHOT
0 YHHBEPCHTETA,
2019
JI2.2 | CmupHoBa A. A. Icuxomorus KaagpoBOro MEHEIKMEHTa: yIeOHOe mocoone Mockga : 9bC
(https://e.lanbook.com/book/183033) OJINHTA, 2021
7.1.3. MeTtonuyeckue paspadoTku
ABTOpBI, 3ariaBue WznarensctBo, | Pecype
JI3.1 | ®okun K. b. YopapieHue KaJpoBbIM PE3€pPBOM: TEOPHSI U IPAKTUKA! Mocksa : OO0 9BC
MoHOTpadus "Hayuno-
(https://znanium.com/catalog/document?id=350668) M3aTeIbCKHUI
uentp UHOPA-
M", 2020
JI3.2 |3aboposckas C. I KanpoBblil MEHEIKMEHT Ha FOCYAapCTBEHHOM IPaXkJaHCKON U Mockaa : FOpaitr, 3BC
MYHULIMIAIBEHON ciyx0e: yuebHoe mocodue s By30B 2021

(https://urait.ru/bcode/481959)

7.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-Te1eKOMMYHHKAIIUOHHOI ceTu "UHTepHeT"
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o1 |1. Jlaub [DneKTpOHHBIH pecypc]: 31eKTpoHHO-OnbIHoTeuHas cucteMa (ObC) /m3matenscrBo Jlans.- URL:
http://e.lanbook.com/

2. YHuBepcuTeTcKas OHOIMOTEKa OHJAWH [DNEKTPOHHBIN pecypc]: MEeKTPOHHO-OMOIUOTEUHAsT CUCTEMa
(BBC) / 000 dupexrmenua [Madmummnr.- URL: http://biblioclub.ru/

3. OnexkTpoHHas OMOIHOTEKa IuccepTanuid [DIeKTPOHHBIN pecypc| : odurmanbHbiil cat / Poccuiickas
rocynapcTBeHHas Oubnanoreka. — Mocksa : Poc. roc. 6-kxa, 2003 — . — JIoCTyn K MOJHBIM TEKCTaM U3 YUTAJIbHBIX 3aJI0B
oubmmorexku Yenl'Y: http:/diss.rsl.ru/ (Jlata odpamenus: 25.01.2016).

4. eLIBRARY.RU [OnexTpoHHEIH pecypc] : HaydHAas 3JIEKTpOHHAs OMONMOTEeKa [HaydHOH NMepHOIuKH Ha
pycckoM s3bike]. — MockBa, [1999 — ]. — [locTyn k MOJIHBIM TeKcTaM Tocie peructparuu u3 cetu Yenl'Y. — URL:
http://elibrary.ru/defaultx.asp ([ata oopamenus: 25.01.2016).

7.3 llepeyenb HHGOPMAIMOHHBIX TEXHOJIOT Ml

7.3.1 IIporpammHoe obecnieyenune

Adobe Connect Acrobat

LMS Moodle

MS Office365

Adobe Reader

7.3.2 lIpodeccuonanbHupie 62361 JTAHHBIX H HHPOPMAIHOHHO-CIIPABOYHbIE CHCTEMBI

1.UHOOPMMHO [DnekTpoHHBIH pecype] : 2JIeKTPOHHBIHN ClpaBOYHUK [0OecredeHue Bcex TUIIOB

00pa3oBaTENbHBIX YIPEKICHUI HOPMATUBHBIMH, METOANIECKIMH, HAYIHO-IIPAKTHUECKUMU

Mmarepuanamu]. — URL: http://www.informio.ru/ (gata obpamenust: 01.09.2018). locTyn 1o 10THHY H

HapoIo

KoncynpranT [Tinroc [DneKTpOHHBIN pecypc] : CipaBOYHO-TIPaBOBas cUCTeMa : 0a3a TaHHbBIX /

Pernon. nentp npasooit uadopm. Mudopmmpapo. J{ocTyrr TONEKO U3 YUTAIBHBIX 3aJI0B

OMOJMOTEKH.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHME JUCIUIIJINHBI (MOY JISA)

Jns peanu3zanuyl TUCIUIUIMHBI UCIIONB3YIOTCS YdeOHbIE ayAUTOPUH JUIS IPOBEISHUS 3aHATHI JIGKIIUOHHOTO THIIA, 3aHATHH
CEMHHApPCKOI'0 TUIIA, TPYNIOBLIX U MHANBUIYaJIbHBIX KOHCYJIBTALMM, TEKYLLIETO KOHTPOJISA U MPOMEKYTOYHOU aTTECTalluu, a
TaK¥Ke MOMEIICHHSI TSI CAMOCTOSTEIbHOM padoThI.

VY4eOHbIe ayJUTOPUH YKOMIUICKTOBAHbI CTICHUATIN3UPOBAaHHON MEOENBIO M TEXHUIECKUMH CPEICTBAMU
00ydeHN S MyITbTHMEINITHBIE Kadenphl, 3KpaH, HOYTOYK, TPOSKTOP, KOJOHKH.

JIns poBeieHNs 3aHATHI JISKITMOHHOTO THITA TPEIIararoTcsl HAOOPhI IEMOHCTPAIIMOHHOTO 000PYI0OBaHUS U yIeOHO-
HaATJSITHBIX TocoOuit. TemaTHyeckre HILTIOCTPAIINY 3aHATHH JIEKITMOHHOTO THUTIA 00ECTICYMBAIOTCS TIOITOTOBICHHBIMHE CITal]]
-TIPE3EHTALMSAMHE [0 AUCHUILUTHHE C HCIOIb30BAHUEM HATTLSITHBIX MAaTepHAIOB. B paMKkax M3ydeHus: TUCIUILTHHBI
pa3paboTaH JIEKTPOHHBINA BApUAHT JICKIIUI, KOTOPBIH COMEPHKHUT CIACTYIONINE TEMAaTHUSCKHE WIUTIOCTPAIIUN: CXEMBI,
JUarpaMMBbl, TaOJIUIBI JIJISI IYYIIEr0 YCBOGHUS yIeOHOTO MaTepraia i GOpMUPOBAHHS TBOPUYECKOTO MBIIIICHUS Y

CTYJCHTOB.

ITomemeHus 17151 caMOCTOATENFHOM PabOTHI 00yJAIONIUXCSl OCHAIIEHBI KOMITBIOTEPHOH TEXHUKOH ¢ IMTOIKITIOUCHHEM K CeTH
"NaTepHeT" 1 00eceueHneM JOCTyIa B IIEKTPOHHYIO HHYOPMALMOHHO-00pa30BaTEIbHYIO Cpely YHHBEPCHTETA.

9. METOAUWYECKHUE YKA3AHUSA NJISA OBYYAIOIIUXCSA IO OCBOEHUIO JUCHUIIJIMHBI (MOAY JIS)

OO0ydeHne 1Mo AUCIUIUINHE NPEAToaraeT H3ydeHne Kypca Ha ayAUTOPHBIX 3aHATUAX (JEKIIUNH, CEMUHAPCKHE U
MPAKTUIECKUE 3aHATHUS) U CAMOCTOSITENIbHOM PaboThl CTyAeHTOB. CeMHUHAapCKHe 3aHATHS AUCHUIUIMHBL  PEINOoaraor ux
IPOBEJICHHE B Pa3JIMYHBIX ()OPMax C LEIbIO BHISBICHHS ITOJIY4E€HHBIX 3HAaHUH, YMCHUH, HABBIKOB M KOMIECTECHIIUH C
IIPOBEIEHUEM KOHTPOJIBHBIX MEPOIIPUSTHIH.

N3yuenue kypca 6akagaBpaMu OCYIIECTBIIICTCS HA OCHOBE IIPOBEICHUS B3aUMOCBSI3aHHBIX MEX Ty C000il BUIOB ydeOHBIX
3aHATHH U GopM 00ydEHHS, K YUCITY KOTOPBIX OTHOCSTCSI HHTEPAKTHBHBIC JICKLIMOHHBIC 3aHATHS U CEMUHAPCKHE 3aHITHS C
Hpe,Z[BapI/ITCHBHOfl HOZ[FOTOBKOﬁ CIIyIIaTCJIsAIMHU BBICTYIIJICHHS 110 TEMC 3aHATUA, CAMOCTOATCIIbHAS.

OCHOBHO yIIOp JIefIaeTcs Ha CaMOCTOSATEIBHYIO paboTy CTyeHTOB. B xo1e 00ydeHns CTyIeHTHI JOIDKHEI BBIITOJIHUTD
CEepUIo MPAKTHYECKUX 3aJaHUH (JOMAIIHHUX M ayUTOPHBIX) U K OKOHYaHUIO Kypca NPOJAEMOHCTPUPOBATh KaK TEOPETHYECKHE
3HaHUS COCTOSIHUS TOCYJapCTBEHHOTO CEKTOPA SKOHOMHKH, TaK M YMEHHE HCIIOIb30BaTh HA MIPAKTHKE PA3IMIHBIC METO/IBI
aHaJIM3a C UCTIOJIHF30BAaHUEM COBPEMEHHBIX METOIOB 00paOOTKH JaHHBIX 1 HHPOPMAMOHHBIX TexHOoNorni. [IpemomaBatens
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KOHTPOJIUPYET BHIIOJIHEHHE 3TUX 3aJaHNH 1 JaeT HHAWBUIyalIbHbIE PEKOMEHAAINH 110 paboTe ¢ METOAaMH aHaJIH3a.
Pabota B ayauTOpun JONONHACTCS KOJIEKTHBHBIMHU KOHCYIBTAIMSMH (B paMKaX CEMHHAPOB U MacTep-KIaccoB), KOTOPbIE
OCYULIECTBIIAIOTCS IPEUMYILIECTBEHHO B PEKUME KOHTPOJIS HaJ| BBIIIOIHAEMBIMU CTYIEHTaMHU NPAKTUYECKMMU 3aIaHUSIMU U
peKOMEeHAIi Ha pa3HbIX dTanax paboThl ¢ HHCTPYMEHTAapHEM HCCIIeIOBaHM. JJOTTOTHUTEIBEHO B pAMKaX OCBOCHUS
MaTtepuana Kypca, CTyA€HThI IPHOOPETaroT IepBUYHbBIC HABBIKH IPEIOIaBaTeNLCKOI U KOHCYNBTAMOHHOM paboTHI (depes3
CaMOCTOATENBHYIO IOATOTOBKY IIPE3EHTALUY 110 OJHOMY U3 U3y4aeMbIX B PAMKaxX Kypca METON0B HCCIIEN0BATENbCKOM
paboTHI M OCIIETYIOIIEr0 03HAKOMIICHHS C HUM JAPYIUX CTY/ICHTOB B TPYIIIE).

C uenplio obecreueHus yCIeuHOro 00ydeHus CTYAEHT JOJKEH TOTOBUTHCA K JIEKLIUH, TOCKOJIBKY OHA SIBISETCS BayKHEHIIEH
(hopMoii opraHu3aIK yIeOHOTO MpoIiecca, MOCKOIbKY:

0 3HAKOMHUT C HOBBIM Y4€OHBIM MaTepHalloM;

O pa3bsACHSACT ydeOHBIC 3IIEMEHTHI, TPYAHBIC IUISi MOHUMAHUS;
O CHCTEMAaTHU3UpPYyeT Y4eOHBIH MaTepua;

0 OPHEHTHpPYeT B y4eOHOM IIpoIiecce.

IToaroToBka K JICKIIMH 3aKII0YACTCS B CIICAYIOIEM !

O BHUMATEIbHO MPOYNTAiiTe MaTepualn MpeablIylell JeKIuy;

O y3HalTe TeMy MpPEeICTOSIIEeH JICKIUH (10 TeMaTHYECKOMY IUIaHy, 110 MH(GOPMALUH JEKTOpa);

0 03HAKOMBTECH C YUCOHBIM MAaTECPHAIOM 10 YIEOHUKY W YIeOHBIM ITOCOOMSIM;

U MOCTApPaWTECh YCHUTH MECTO M3ydaeMOH TeMBI B CBOEH MPOQeccCHOHAIBHON MOATOTOBKE;

O 3aIUIIUTE BO3MOXKHBIE BOIIPOCHI, KOTOPHIE BBI 3a7jaJUTe JEKTOPY Ha JEKIUH.

IMoaroToBka K ceMHHAPCKUM M PAKTHICCKAM 3aHATHSIM:

O BHIMATEIBHO IPOYHUTANTE MaTepHall JEKIINH OTHOCSIINXCA K JAHHOMY CEMHHApCKOMY 3aHSATHIO, 03HAKOMBTECH C
Y4eOHBIM MaTEpUAJIOM IO YIEOHUKY U Y4eOHBIM TOCOOHSIM;

O BBIITUIIINTE OCHOBHBIE TEPMHHBI;

0 OTBETHTE Ha KOHTPOJIFHBIC BOIPOCH! 110 CEMHHAPCKUM 3aHSATHAM, TOTOBETECH JIaTh Pa3BEPHYTHIA OTBET HA KaXIIBIH
U3 BOIIPOCOB;

O YSCHUTE, KaKkue yudeOHbIe 3JEMEHTHI OCTAIUCh AJS BAC HEACHBIMU M IOCTapaiTech MOTYy4UTh HA HUX OTBET
3apaHee (10 CEMHHAPCKOTO 3aHATHS) BO BPeMsI TEKYIIMX KOHCYIBTAIMH TIPEIo1aBaTes;

O TOTOBHUTHCS MOXHO MHIWBUAYAJIFHO, TapaMH MM B COCTaBE MaJIOi TPYMIIBI, ITOCIEAHHE SBIISIOTCS

s dexTrBHBIME (OopMamMu padOTHI;

O pabouas mporpaMMa AWUCLHUIUIMHBI B YacTH LEJeH, NepeyHIo 3HAHM, YMEHHIH, TEPMUHOB U y4EOHBIX BOIIPOCOB

MOXeT OBITh MCIIOJIb30BaHA BAMH B Ka9eCTBE OPHEHTHPA B OpPraHU3alnuy 00ydeHus.

IMoaroroBka k 3k3ameny. K 3x3aMeHy HEOOXOMMO FOTOBHTECS IETIEHANIPABICHHO, PETYIISIPHO, CHCTEMAaTHYECKH U C IEPBBIX
JHel 0OydeHus 1o JaHHOU TUCHUIIMHE. B caMoM Hadane ydeOHOTo Kypca IT03HaKOMBTECh CO CleAyromielt yaeOHo-
METOAMYECKON TOKYMEHTaLUeH:

MIPOTPaMMOM TUCIUIIINHBL,

MepeyHeM 3HAHUH M YMEHHH, KOTOPBIMH CTYJEHT JOJIKEH BIAJETh;

KOHTPOJIbHBIMH MEpPOTIPUATHAMH;

Y4eOHUKOM, y4eOHBIMH MTOCOOHMSIMH IO JTUCIHUIUIMHE, a Takke IEKTPOHHBIMH PECypcaMu;

HepeYHEeM 3K3aMEHAIMOHHBIX BOIIPOCOB.

ITocne sTOT0 Y Bac NOIMKHO C(hOPMHUPOBATHCS YETKOE IIpeicTaBiIeHne 00 00beMe U XapaKkTepe 3HaHUI U yMEHNUI, KOTOPBIMU
Hajo Oyner oBIajeTh o qucnuininHe. CHCTEMaTHYECKOE BHITIOJHEHNE yIeOHOH pabOoThI Ha JIEKIUSIX U CeMHHAPCKUX
3aHATHAX MO3BOJIUT YCHENTHO OCBOUTH JUCIUILIMHY M CO3JaTh XOPOIIIyIo 06a3y I cady SK3aMeHa.

Ha camocrosiTenbHO# paboTe cTyaeHTaM MPUBUBAETCS MPAKTHKA pabOThl ¢ HOPMATUBHOM, CIICIMATBHOM TUTEPaTypoil, a
TaKKe HaBBIKK CAMOCTOSATEIEHOTO HAyJHOTO ITONCKA U HCCIEA0BATENBCKOM paboThl. Takue 3aHATHS ITOMOTaIOT
OCYIIECTBIIATH OOPATHYIO CBA3b M OKa3aTh MMPAKTHYECKYIO IOMOIIb CTYIEHTaM MPH MOJITOTOBKE K CEMUHAPCKHUM 3aHATHAM,
HAIMCAHUIO KOHTPOJIBHBIX, KYPCOBBIX U IPYTHX BUIOB HAYIHBIX paboT.

I o

B ciydae npumeHeHus 1pu 00ydeHUN TMCIUTUIMHBI JICKTPOHHOTO 00y4eHHs], IUCTAHIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH OOIIeHHE 00YIarOIMUXCSI U TPEHOAaBaTENsI OCYIIECTBIISIETCS B PEXKUME PEATEHOTO BPEMEHH (OHIAHH-IEKIN
(BeOMHApHI), YaThl, BUACO-KOH(PEPEHLINHU U AP.) WIN OTI0KEHHOTO BPEMEHH (CHCTeMa JUCTaHIMOHHOTO 00y4yenus Moodle,
MS Office365, hopymbl, SIEKTpOHHAS TTOYTA U JP.).

Bospryro gacTs BpeMeHH 00yJatoNniecst CaMOCTOSATETRHO PadOTAIOT ¢ Y4eOHO-METOJMIESCKUMI MaTepHaIaMHu.
CTyIeHTH! IMEIOT BO3MOXKHOCTE KOHCYABTHPOBATHCS C IPETo[aBaTeNIeM 0 BCEM BOIIPOCAM, BO3HHUKAIOIINM B X0O/1€
CaMOCTOSATENBHON pabOThI IOCPEACTBOM DIIEKTPOHHOM MOUTHI, COLIMAIbHBIX CETEH U T.I1.

Jocrym oOyuaromerocst K yaeOHBIM pecypcaM B PeXNME OTI0KECHHOTO BPEMEHH, CAMOCTOSITENIbHON paOOThI
OCYIIECTBIISIETCS Yepe3 ceTh IHTepHeT B yI0OHOM IJIs HETO MECTe, BpPEMEHH U TeMIIe

ITpu 0Oy4enny IHI ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSMH 3[J0POBBSI JJIEKTPOHHOE 00ydeHHUE, TUCTAaHIIUOHHbIE
00pa3oBaTeNbHBIC TEXHOIOTHH MPEyCMaTPHBAIOT BO3MOXKHOCTB IIpHUEMa-Tepeiadl HHOPMALUH B JOCTYIHBIX AL HUX
dbopmax.

© ®I'BOY BO «Henl'V»




y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl'Y»)

MHMHOBPHAYKHU POCCHU
@” DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pa6ouas nporpamma auctuuruinHbl "TIpaBoBoe obecrieucHre KaqpoBoil paboThI" 10 HANIPABICHHIO MTOATOTOBKU
(cmermanbrocTr) 38.03.03 "VhpapneHnue nepcoHanoM” HampaBieHHOCTH (Tipoduiiro) YpasiieHrue MEPCOHATIOM B crp. 13
opranmzauuu ®I'6OY BO «Yenl'V»

Peanu3anus TUCIUIIIMHBI ¢ TPAMEHEHHEM ICKTPOHHOTO 00YIEeHUS, AUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI
(manee — 30, AOT) ocymectBnsiercss Ha ocHoBaHUU «[lom0KeHus 0 peanu3aluil OCHOBHBIX U TIOTIOJTHUTEIbHBIX
00pa3zoBaTeNBHBIX IPOTPAMM C IPUMEHEHHEM JIEKTPOHHOTO 00yYEHHs M AUCTaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH B
(henepabHOM TrOCYAapCTBEHHOM OIOKETHOM 00pa30BaTEIFHOM YUPEXKICHUH BICIIET0 00pa3oBaHus «YemssOnHCKuiA
TOCYIAapCTBEHHBIH YHUBEPCUTETY, «I10I0KeHNUs 0 mopsiIKe 3adeTa 00yJaromUMICS IT0 OCHOBHBIM IMPO(ECCHOHANTBHBIM
obpa3zoBaTenbHBIM Nporpammam Beiciiero oopaszoanus B PI'BOY BO «YHenl'¥» pe3yabTaToB 0CBOEHHS B OpraHU3aLUsX,
OCYIIECTBIIIOMNX 00pa30BaTEIBHYIO ICITEINFHOCTD, YICOHBIX MIPEIMETOB, KYPCOB, TUCIUILTHH (MOIYNeH), TPaKTHK,
JIOTIOTTHATEIBHBIX 00pa30BaTENBHBIX MIPOTPAMM» OCPEACTBOM AIEKTPOHHOH HH(POPMAOHHO-00pa30BaTENbHOMN Cpeb
OI'BOY BO «Henl V». B uckirountensHbIX cnydasx (Gopc-mMaxop U T.I1.) IpU pean3aiu 00pa3oBaTebHON AeSTETbHOCTH
¢ npumenerneM D0, JIOT MOryT NIpUMeHATh KOMIIOHEHTHI, HE BXOSIINE B IIEPEYCHb ICKTPOHHOM HH(pOpManOHHO-
00pazoBaTeNbHOM CpebL.

10. CHEIIMAJIBHBIE YCJIOBUS OCBOEHUSA JUCIUITIJINHBI OBYYAIOIIUMHUCH C
HHBAJIMJTHOCTBIO U OT'PAHUYEHHBIMHU BO3SMOKHOCTAMMU 310POBbA

OcBoeHUE AUCUUILTMHBI MHBAIUAAMH U JULAMU C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 370POBbS OCYIIECTBIISETCS C
UCIIOJIb30BAaHNEM  CIICHUANBHBIX TEXHHYECKHX CPEACTB W T0J0 HMHGOPMALMOHHBIX TEXHOJIOTHH, IPElOCTaBIAEMBIX
PecypcHBIM y4eOHO-METOIMYECKUM LEHTPOM IO OOYYEHHWIO WHBAIHIOB ¥ JIUIl C OTPAaHHYCHHBIMHA BO3MOXKHOCTSMH 3IO0POBBS
Yenl'V mo 3ampocy 00yJarommerocs.

1. MoOunbHble crenuagbHble TEXHUUECKUE CPEJCTBA IS JIUIL C HApYHMICHUAMH 3pEHHs: MOPTATHBHBINA KOMIBIOTEP
¢ BBOJOM/BBIBOZIOM mpudToMm bpaiins c¢ cuaresatopom peun «ElBraile-W14J G2»; HOyrOykn ¢ mporpaMMHON 3KpaHHOTO
noctyna NVDA; 31eKkTpoHHBIC YBEITUUUTENN JUIS YAAIEHHOTO IPOCMOTPA; BUACOYBEIMUYHUTENN ITOPTATHUBHEIE; TH(IIOMIEED;
uuppOBBIE TUKTO(DOHBI.

2. MoOunbHBIE cHeNUaNbHbIe TEXHUYECKHE CPEACTBA Ui JIMIl C HApYIICHUSIMH CllyXa: CHCTeMa CBOOOIHOTO
3BYKOBOIO IIOJISI CO BCTPOEHHOH coBMecTUMOCThi0 ¢ FM-ycrpoiictBamu; panuoxnaccsl «CoHer-PCM» ¢ nepemaTdukom,
3ayIIHBIM HMHIYKTOPOM M HHIYKIUMOHHOHM IeTiel; cucreMa HMHGOPMAIMOHHAS U ClIa0oCHbIIAIuX IHepeHocHas «Mcrox»
A2 co BCTPOEHHBIM ILIEEPOM — 3BYKOBBIM HH(OPMATOPOM; AOKYMEHT-KaMmepa; MpPOrpaMMHpYEMbIE CIyXOBbIE ammapaTbl
WMHIMBHIYATEHOTO ITOJIH30BAHMS.

3. AccuctuBHBIC HH()OPMAIMOHHBIE TEXHOJOTHWH: IPOTPAMMHOE OOECIICUeHHE 3KPAHHOTO JOCTYNa C CHHTE30M
peun NVDA; mnporpamMmbl 3KpaHHOTO YBEJIMUYEHHUS; MIPOTpaMMbl PEUYEBOTO CHHTE3a Ui KOMIIBIOTEPOB M HOYTOYKOB;
IMporpaMMBbl PEUYEBOT0 CHHTE3a AJIsl MOOMIIBHBIX YCTPOICTB; SKpaHHAs KJIaBHATypa; SKpaHHas JIyma.

ITpn HEOOXOAMMOCTH JUTA OOYJAIOMMXCS C HApYMICHHSIMH 3pEHHS Ha padodnmx MecTaxX A HMPOBEACHHS IPAKTHYECKUX WIH
71a00paTOPHBIX 3aHATHH YCTAHABIMBACTCS CIENMANbHOE IPOrpaMMHOE obecredeHHe (IporpaMMa pedeBOd HaBHTAIHH
NVDA, peueBbie CHHTE3aTOPbI, SKPAHHBIEC JIYIIbI).

B yueOHBIe aymuTopnu oOecmedmBaeTcsi OCCIPENATCTBEHHBIH JOCTYN AU OOYJalONIMXCS WHBAJIHIOB M OOYJAIONIUXCS C
OTpaHWYICHHBIMH BO3MOJKHOCTSIMH 3JI0pPOBBSl. B kaxmol ayguropmm, rie oOy4aroTcsi MHBAIMABI W JIMIA C OTPAaHWYCHHBIMH
BO3MOXKHOCTSAMH 3/I0POBBS, IIPEAyCMaTPUBAETCA COOTBETICTBYIOLIEE KONMYECTBO MeCT I OOYJaIOIUXCS C y4eToM
HapYIIEHUH UX 310POBBSI.

Jlns ocBOEHHS MUCHUIDIMHBI WHBAJTHIAM W JIMIAM C OTPAHHYCHHBIMH BO3MOJKHOCTSIMH 3/I0POBBS MPEIOCTABIACTCS JOCTYI K
MEeYaTHBIM HCTOYHHMKAM, MMEIONIMMCS B HaydHOU OubmmoTreke Yenl'VY, ¢ MOMOIIBIO CHEHANBHBIX TEXHUYECKHX CPEICTB;
JOCTYIl K 3JIEKTPOHHBIM HCTOYHMKAM, IPEJCTaBICHHBIM B (pOpMe JICKTPOHHOTO JOKyMEHTa B (hOHIEC HAy4HOW OMONMMOTEeKH
Yenl'Y wmnm 3neKTpOHHO-OMONIMOTEYHBIX CHCTEMax, C IOMOIIBIO CIICIHANBHBIX TEXHHYECKHMX W IIPOTPAMMHBIX CPEICTB
(paboyee MecTO IS HE3PSUYETO IMOJIB30BATENS ¢ MPOTPAMMHBIM OOecIiedeHHeM SKPaHHOTO JIOCTYya ¢ cuHTe30M peun NVDA,
pabodee MecTO ¢ KOMIBIOTEPHBIM poiuiepoM H KiaBuaTypoil Clevy ¢ OONbIIMMHM KHONKAMHU M C pa3fessiomedl KIaBHIIH
HaKJIAIKOM).

Y4eOHO-MEeTOAUYECKHEe MaTepHaibl Uil OOydJaromuxcss W3 YHCIa HHBAIMAOB WM JIMIl C OTPAHWYECHHBIMH BO3MOKHOCTSIMH
3J0POBBsSI PEIOCTABIIOTCA B (POPMAX, afallTUPOBAHHBIX K OTPAHHUCHUSAM UX 310POBbS U BOCTIPHATHUS HH(pOpMaIUN:

Jlns mun ¢ HapyLIeHHSIMU 3pEHUSL:

- B IEYaTHOH hopMe yBETHICHHBIM IIPUPTOM,

- B (hOpMe 3IIEKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina,

- B meyaTHo# Gopme mpudrom Bpaitns.

Jlnist v ¢ HapymIeHMsIMH CITyXa:

- B Ile4aTHOH opme,

- B (hopMe 3NIEKTPOHHOTO JOKYMEHTA.

Jnist v ¢ HapyIIeHHsSIMH OTIOPHO-/IBUTaTEIFHOTO amiapara;

- B Ile4aTHOH opme,

- B (hopMe 3NIEKTPOHHOTO JOKYMEHTA,
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- B popme ayamodaiina.

JlaHHBIH epedeHb MOXKET OBITh KOHKPETU3HPOBAH B 3aBUCUMOCTH OT KOHTHHIE€HTa 00yJarOIIUXCS.

Jlnst MHBaNMIOB M JIMI[ C OTPaHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS OCBOCHHE AMCLUIUIMHBI MOXET OBITh YAaCTHYHO WU
TIOJTHOCTBIO OCYIIECTBIEHO C HCIONB30BAHHEM AHNCTAHIIMOHHBIX 00pa3zoBaTenbHEIX TexHonorui (Moodle, Adobe Connect
Pro u mmp.).

B ocBoeHHMM [JUCHMIUIMHBI HHBalIuAaMH M JHMIAMH C OTPAaHHYEHHBIMH BO3MOXHOCTSIMU 370POBbS HCIOIb3YeTCs
WHIUBHIyanbHas paborta. [lox wWHAMBHIOyadpHOW paboTOi ToapasymeBaeTcss IBe (OPMBI  B3aWMOJICHCTBUS C
IperoaBaTeNeM: HWHAWBHAyalbHas ydeOHast pabora (KOHCYIbTanWH), T.€. JONOJHHUTEIBHOE pa3biCHEHHE YIeOHOTO
MaTepuana M YIIyOJIeHHOE W3ydeHHe MaTepHana C TeMH OOydalonuMucs, KOTOpbIE B OSTOM 3aMHTEPECOBAaHbI, U
WHIMBHUIyalbHas BOCIHUTATENbHAs padoTa. MHIMBHAYyalbHbIE KOHCYIbTAlMM HANPaBJICHBl HAa MHAWBHIYAIIH3ALHIO OOYIEHHUS
W YCTaHOBJICHHIO BOCITUTATEIFHOTO KOHTAaKTa MEXIYy IIperofaBaTelieM M OOydJarompMcs WHBAIHAOM WM OO0ydarommMmcs ¢
OTpaHUIEHHBIMU BO3MOXHOCTSIMU 3{0POBBSI.

ITpu mpoBemeHHM NpoOLENYpHl OLEHUBAHUS PE3YNbTATOB OOy4eHHsS HHBAIMAOB U JHI[ C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
3I0POBBSl IO JIUCHUIUIMHE OOECIICYMBACTCSA BBINOJIHEHHE CICAYIOMNX OMOTHHUTEIBHBIX TPEOOBAHHWH B 3aBHCHMOCTH OT
WMHIMBHIYAIBHBIX 0COOCHHOCTEH, 00YyIaOIIXCs:

a) UHCTPYKIUS MO TOPAOKY IpPOBEJEHUS IPOLEAYpbl OILEHUBAHUS MpPENOCTaBIseTcs B AOCTYNHOH ¢opme (ycTHO, B
MHUCBMEHHOI (hopMme, B TMCbMEHHOH (opMe mprdToM bpaiiins, ycTHO ¢ HCIIOIb30BaHUEM YCIIYT CYpAOIEPEBOAUNKA);

0) nocrymHas Qopma NMpesocTaBICHNS 3aaHUH OIEHOYHBIX CPEACTB (B IMedaTHOH Qopme, B medaTHOH (GopMe yBETHIECHHBIM
mpudToM, B nmedaTHor dopme mpudTom bpailind, B popMe IEKTPOHHOTO JOKYMEHTa, 3aaHHS 3a4UUTHIBAIOTCS ACCHCTEHTOM,
3aJlaHusl MPEIOCTABIIOTCS C HCHIOIb30BaHUEM CypIONEPEBOIA);

B) HocTymHas (opMma TpeIOCTaBICHHS OTBETOB HAa 3agaHus (IHCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
nucbMeHHO mmpudrom bpaiins, ¢ NCImoNb30BaHHEM YCIIYT aCCUCTEHTA, YCTHO).

ITpu mpoBemeHHM NPOIEAYPH OLCHUBAHUS PE3YNbTATOB OOy4eHHs HHBAIHMAOB U JHI[ C OTPAaHHMYEHHBIMH BO3MOXHOCTSIMU
37I0pOBBSI NPELYCMATPUBACTCSI HCIOJIb30BAHME TEXHHYECKHX CPEICTB, HEOOXOIMMBIX MM B CBS3M C MX WHIMBUIYaJIbHBIMU
0COOCHHOCTSIMU. DTH CpPEICTBAa MOTYT OBITH mpemoctaBiieHbl YenlY WM MOTYT MCIIONB30BaThCS COOCTBEHHBIC TEXHHYECKHE
cperncrBa. Ilpm HeoOXOAMMOCTM HWHBANHAAM U JIMIAM C OTPAaHWYCHHBIMHU BO3MOXKHOCTSMH 3I0POBBS IIPETOCTaBIISCTCS
JONMOTHUTENBHOE BpeMs AN MOATOTOBKM OTBETa HAa 3aJaHus, NOpoLeaypa OLEHMBAaHMSA pe3yIbTaTOB OOydeHHs 10
JUICITUTUTAHE MOYKET MPOBOINUTHCS B HECKOJIBKO 3TAIOB.

ITpoBenenne nponenypsl OIEHUBAHHUS pPE3yIbTaTOB OOYYEeHHWS WHBAIUIOB M JIMI[ C OTPAaHWYCHHBIMH BO3MOXHOCTSIMHU
3J0POBBsI JOIYCKAETCsI C UCTIOIB30BaHHEM JHCTAHIIHOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHH.
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