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MUMWHOBPHAYKHN POCCHUU
\,’} denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
@ y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

Pa6ouas nmporpamma auctHILIAHBI "JJOKYyMEHTAIIMOHHOE 00ECIICUCHHE YIIPABICHUS " TI0 HAITPABJICHUIO MTOATOTOBKH
(cmermanbrocTH) 38.03.03 "VhpapneHue nepcoHanoM” HampaBIeHHOCTH (TIpoduiiro) YpaBiieHHE MEPCOHATIOM B crp. 2
opraumzauuu ®I'6OY BO «Yenl'V»

Conep:xanue

1. Llenn ocBOEHUS TUCITUTUTNHBI

2. Mecrto nucuuminsbl B ctpykType OITOIT

3. Kommnerennuu o6ydaromierocsi, GopMupyeMbIe B pe3yJbTaTe OCBOCHUSI TUCIIUATIITUHBI
(Momyst)

4. O0beM AUCIUTIUIAHBI (MOTYJIs)

5. CTpykTypa u cojiepKaHue TUCUUTUIUHBI (MO )

6. ®OHI OLICHOYHBIX CPEACTB

6.1. IlepeueHb BUOB OLIEHOYHBIX CPEACTB

6.2. TUnoBbIe KOHTPOJIHHBIC 3aJJaHUSI U UHBIE MaTepHaIbl JJIsl TEKYILEeH aTTeCTalluu
6.3. TunoBbIe KOHTPOJIBHBIE BOMPOCHI U 3aJaHUs JUIsl TPOMEXKYTOUHON aTTeCTalluU
6.4. Kputepuu onieHuBaHUA

7. YuebHo-MeToAn4YecKoe U HH(OOpMAIIMOHHOE 00€CIIeueHUEe TUCIUTUTUHBI (MOTYIIs)
7.1. PexomenayeMas aureparypa

7.2. Ilepedenn pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOM ceTu "MuTepHeT"
7.3. Ilepeuernr nHGOPMAITMOHHBIX TEXHOJIOTHI

8. MaTepuanbHO-TEXHHUECKOE 00eCIIeYeHHE TUCITUTUTMHBI (MOTYIIS)

9. Meroaunueckue ykazaHus JUIsl 00yJaromMuXCsl 0 OCBOCHUIO AUCIIUTUIUHBI (MOTYJIs)
10. CrennanpHble yCI0BUS OCBOCHHMSI TUCHUIIIIMHBI 00yJarOIUMHUCS C
WHBAJIUJIHOCTHIO U OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI
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y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pa6ouas nmporpamma auctHILIAHBI "JJOKYyMEHTAIIMOHHOE 00ECIICUCHHE YIIPABICHUS " TI0 HAITPABJICHUIO MTOATOTOBKH
(cmermanbrocTH) 38.03.03 "VhpapneHue nepcoHanoM” HampaBIeHHOCTH (TIpoduiiro) YpaBiieHHE MEPCOHATIOM B crp. 3
opraumzauuu ®I'6OY BO «Yenl'V»

1. IEJIX OCBOEHUA N CHUIIJINHBI

Iens qucnuIuIIHET — opMHUpoBaHKE MPO(ECCHOHATBHBIX 3HAHIH B 00IaCTH OCHOB COBPEMEHHOTO JIETIONPONU3BOJICTBA H
JIOKyMEHTAIIHOHHOTO 00eCHeYeHHs eSTENbHOCTH PEANPHATHH, O CIOCO0axX YeTKO U TPAMOTHO COCTaBIIATh, OhOPMIIATH,
COXPaHATb U UCIONB30BATh Pa3INUHbIE JOKYMEHThI — HOCUTEIH HH(OpMaLUH B IIPOLECCE YIIPABIEHHUS, C LIENbIO
COOITIONICHISI OCHOBHBIX IIPABHII M CTHIIS JCTTOBOH M KOMMEPUECKOH KOPPECIIOHICHIINH, KACAIOMIIXC S TPYIOBOTO TIOBEICHHUS
MepCcoHaNa B IEJIAX (POPMUPOBAHUS KOHKYPEHTOCTIOCOOHOCTH TIPEATIPHSATHS.

2. MECTO JUCHMUIIVIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: b51.0.02

2.1 TpeOoBaHus K NpeIBaPUTEIbHOI MOATOTOBKE 00y4aI0LIerocs:

JlMcruIuInHa JTIOTHYECKH CBsI3aHa C PAIOM PEIIISCTBYIOIIUX TUCIUIDIHHAM , OCBOCHHE KOTOPBIX (DOpMHpPYET BXOIHBIE
3HaHUS 00 OCHOBAX JOKYMEHTUPOBAHHS U TEXHOJIOTUICCKUX TIPUEMOB COCTABJICHUS U OPOPMIICHUS Pa3THIHBIX
YHUPHUIHUPOBAHHBIX (HOPM TOKYMEHTOB C HCIOIH30BAHUEM COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTHH U TEXHUIECKUX
cpencTB 00paboTKH HHOOPMAITUH

BBC,HEHI/IC B CIICIIUAJIBHOCTH

2.2 JIucuMnJuHbI M MPAKTHKH, 1JIS KOTOPbIX OCBOEHUE JAHHOU JUCHHUILIMHBI (MOAYJ/Is1) HEO0OX0AUMO KAK
npeauiecTByouiee:

B IIPOICCCE€ OCBOCHUA NUCITUITIINHBI JTOJKHBI OBITH an06peTeH1)1 TCOPETUYCCKUEC U MPAKTUYCCKUEC 3HAHNUSA 1 HABBIKM OCHOB
COBPEMCHHOTO ACJIONPOU3BOACTBA U JOKYMCHTAIIMUOHHOTO obecreueHus JACATCIBHOCTHU HpeﬂHpI/IHTHﬁ KakK IEJI0CTHOM
CHUCTEMbI OpraHu3alu HpeﬂHpHHHMaTCHBCKOﬁ JACATCIBHOCTHU

Teopus ynpasneHus

OKOHOMHKA OpPTaHU3aINH (TIPEIIPHSTH)

3. KOMIETEHIIMHA OBYYAIOIETOCSI, ®OPMHUPYEMBIE B PE3YJIBTATE OCBOEHUSI JUCIIATIINHBI
(MOJYJIS)

OIIK-4: Cniocoden NPUMEHATH COBPEMEHHDbIC TEXHOJIOI'MU MU METOAbI OIIEPATUBHOI'O YIIPABJICHUA MEPCOHATIOM, BECTH
JOKYMCHTAIIMOHHOC CONMPOBOKACHUEC M YUCT;

3HaTh:

JIOKYMEHTAILlHOHHOE COIPOBOXKIEHHE U yUeT IepCoHaIa.

YMmers:

BECTU JOKYMCHTAIMOHHOC COMPOBOXKACHUEC U YUET IEpCOHAIA.

Buaanernb:

COBPEMCHHBIMU TEXHOJIOTUAMU BEACHUA TOKYMCHTAIITMOHHOTO COMPOBOXKACHUSA U YU€TA IIEPCOHAIIA.

B pe3ynbTaTe ocBOeHHSI THCHUILTHHBI 00YIAIOIIUTCS TOKEH

3.1 |3narn:

3.1.1 | - IOKyMEHTaIMOHHOE COPOBOXKAECHHUE U YUIET IIepcoHana.

3.2 | YMmeTh:

3.2.1 |- BecTH IOKYMEHTALIMOHHOE CONIPOBOXKICHUE U YUET IIEPCOHAIA.

3.3 | Bmagern:

3.3.1 BJIaJCHUA COBPEMCHHBIMH TCXHOJIOTUAMU BCACHUA JOKYMCHTALIMOHHOI'O COIMPOBOXKIACHHUA U YUCTa II€PCOHAJIA.

© ®I'BOY BO «Henl'V»
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MUMWHOBPHAYKHN POCCHUU

denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
y4pekaeHHe BBICIIEro 00pa30oBaHus

«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

PaGouas IporpamMma IUCHUIUINHBI ",HOKyMeHTaL[I/IOHHOG obecricucHue yl'[paBJ'IeHI/Iﬂ" T10 HarmpaBJICHUIO IMTOATOTOBKHU

(cmermanbrocTH) 38.03.03 "VhpapneHue nepcoHanoM” HampaBIeHHOCTH (TIpoduiiro) YpaBiieHHE MEPCOHATIOM B crp. 4
opraumzauuu ®I'6OY BO «Yenl'V»
4. OFbEM JUCIHUIIJIMHBI (MOAY JIsT)
OOwas TpyaoeMKocTb 43ET
YacoB 1o y4eOHOMY IIaHy : 144 Bunb koHTpONIS B cemecTpax:
B TOM YHUCIIe
ayAUTOPHBIC 3aHITHS 10 3a4eTsl 2
caMocCTosiTeNbHas paboTa 132,25
KOHTaKkTHas pabora: 11,75
UKP: 1,75
5. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIUHBI (MOAY JIST)
Kon HaumeHoBaHue pa3/iesioB U TeM /BU/1 3aHATHUS/ Cemecrt | Hacos JlutepaTtypa
3aHATH p / Kype
Paznein 1. YnpapieHyecKue JOKYMEHTbI H HX 001Las
XapaKTepUCTHKA
1.1 YnpasieH4eckue JOKYMEHTBI U X 00Ias xapakrepuctuka /Jlex/ 2 0,5 JIT.1
JI1.2J12.1J13.1
€]
1.2 VYmpasneHdeckue JOKyMEHTHI U X 00mmas xapaktepuctuka /IIp/ 2 1 JI1.1
JI1.2J12.1J13.1
€)!
1.3 VYnpasieHueckue JOKYMEHTHI U UX o01mas xapakrepuctuka /Cp/ 2 10 JIT.1
JI1.2J12.1J13.1
21
Paznen 2. [IpaBuiia opopmiieHUs1 yIPaBJIeHYECKHUX JIOKYMEHTOB
2.1 IIpaBuia ohopmileHHs yIpaBICHYESCKUX TOKyMEHTOB /JIek/ 2 0,5 JI1.1
JI1.2J12.1J13.1
€)!
2.2 IMpaBuna opopmieHus yrpaBieHUecKux 0KyMeHTos /I1p/ 2 1 J1.1
JI1.2J12.1J13.1
31
2.3 [IpaBuia opopmIIeHHS yIpaBIEHIECCKIX TOKyMeHTOB /Cp/ 2 28 JI1.1
JI1.2J12.1J13.1
21
2.4 IIpaBuia obopmiieHHs yIpaBieHUYecKuXx 1okymenTos /MKP/ 2 0,75 JI1.1
JI1.2J12.1J13.1
€]
Pa3nen 3. Texnosoruu padoTsl ¢ JAOKYyMEHTAMH
3.1 Texnonoruu paboTs! ¢ foKyMeHTamH /JIex/ 2 1 J1.1
JI1.2J12.1J13.1
91
3.2 TexHonoruu paboThl ¢ Jokymentamu /IIp/ 2 0,5 JI1.1
JI1.2J12.1J13.1
21
33 TexHonoruu paboTsl ¢ fokymentamu /Cp/ 2 8,25 .1
JI1.2J12.1J13.1
31
34 Texnonoruu paboTs! ¢ fokymentamu /MKP/ 2 1 J1.1
JI1.2J12.1J13.1
21
Pasnen 4. [loaroroBka u nepejgava jieji B apXus
4.1 IMonroToBka u mepeaada jien B apxus /Jlex/ 2 0,5 JIT.1
JI1.2J12.1J13.1
€)!

© ®I'BOY BO «Henl'V»




y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pa6ouas nmporpamma auctHILIAHBI "JJOKYyMEHTAIIMOHHOE 00ECIICUCHHE YIIPABICHUS " TI0 HAITPABJICHUIO MTOATOTOBKH
(cmermanbrocTH) 38.03.03 "VhpapneHue nepcoHanoM” HampaBIeHHOCTH (TIpoduiiro) YpaBiieHHE MEPCOHATIOM B crp. 5
opraumzauuu ®I'6OY BO «Yenl'V»

4.2 [MonroToBka u mepenaya nen B apxus /I1p/ 2 1 J1.1
JI1.2J12.1J13.1
21
43 IMonroToBka u nepeaaya nen B apxus /Cp/ 2 12 JIT.1
JI1.2J12.1J13.1
€)!
Pa3nen 5. Padora ¢ koHUAEHIUATBHBIME JOKYMEHTAMU
5.1 Pabora ¢ koHpUIEHINATEHBIMU TOKyMeHTamH /JIex/ 2 0,5 JI1.1
JI1.2J12.1J13.1
31
5.2 Pabota ¢ koH(UAEHIMATFHEIMI TOKyMeHTaMH /I1p/ 2 1 JI1.1
JI1.2J12.1J13.1
21
53 Pabora ¢ xoHpHACHIHATEHBIMU ToKyMeHTamu /Cp/ 2 28 JI1.1
JI1.2J12.1J13.1
€)!
Pa3aen 6. KouTpoJb 3a ucnojiHeHHeM J0KYMEHTOB
6.1 Kontpous 3a ucronHeHneM JOKyMeHTOB /JIex/ 2 0,5 J1.1
JI1.2J12.1J13.1
31
6.2 KonTpois 3a ucnoiaaenueM gokymentos /I1p/ 2 1 JI1.1
JI1.2J12.1J13.1
21
6.3 KonTpos 3a ucrnoigHenrneM aokymenTos /Cp/ 2 18 JI1.1
JI1.2J12.1J13.1
€)!
Paznes 7. Opranusanus ciy:k0bl JOKYMEHTAIlHOHHOI 0 o0ecrevyeHust
ynpasJieHHsI
7.1 Opranu3anus CayKObl JOKYMEHTAIIHOHHOTO 00eCTIeYeHHS 2 0,5 JI1.1
ynpasieans /Jlex/ JI1.2J12.1J13.1
€)!
7.2 OpraHu3anus CIryk0bl JOKyMEHTAI[HOHHOTO 00eCIIedeH s 2 0,5 J1.1
ynpasnenus /Ip/ JI1.2J12.1J13.1
31
7.3 Opraauzanus ciayKObl JOKYMEHTAIIMOHHOTO 00eCTICUESHHS 2 28 JI1.1
ynpasienus /Cp/ JI1.2J12.1J13.1
21

6. DOHJ] OLIEHOYHBIX CPEJCTB

6.1. IlepeyeHb BH/1I0B OLICHOYHBIX CPEACTB

Kpyrislii cron - Koncnekr
PazpaboTtka Gok-cxeMsl - biiok-cxema
Henosas urpa - JlenoBas cutyauus
PaspaboTtka mpoekra - [Ipoekr
Bonpocs! k 3k3aMeHy, TECTbI

6.2. TunoBbie KOHTPOJIbHbIE 32JaHUSI U MHbIEe MaTepUAJIbI /ISl TEKYLeH aTTecTalul

3aganme 1. CocTaBUTH KOHCIIEKT Ha TeMy "YIIpaBieHUecKne JOKYMEHTHI M X 00IIas XapaKTepHuCcTHKa"
Bonpocs! 3ananust:

Ponb nokymMeHTalIMOHHOTO OO€cCHeYeHHsl B YIIPAaBICHHH.

VYupapneHue U ynpasieHIecKas HHOOPMAIL. YIpaBICHISCKHHA JOKYMEHT.

YHupukanus U cTaHIapTU3aAINs YIPABICHIECKUX JTOKYMEHTOB.
HopmaTHBHO-METOJUYECKOE PETYIHPOBAHUE AETONPOU3BOJICTBA.

Ealh

3anganue 2. Pa3paboTka Omok-cxemsl Ha Temy "IIpaBuia oopMIIeHHS yIpaBIeHIECKIX TOKYMEHTOB"
Hcnonp3ys TeOpETUKO-METOI0IOTHYECKHE OCHOBBI TPEOOBaHUI K 0(OPMIICHHIO YIPABICHIECKUX JOKyMEHTOB, pa3padoTaTh

© ®I'BOY BO «Henl'V»




y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE rOCYIaPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE

Pa6ouas nmporpamma auctHILIAHBI "JJOKYyMEHTAIIMOHHOE 00ECIICUCHHE YIIPABICHUS " TI0 HAITPABJICHUIO MTOATOTOBKH
(cmermanbrocTH) 38.03.03 "VhpapneHue nepcoHanoM” HampaBIeHHOCTH (TIpoduiiro) YpaBiieHHE MEPCOHATIOM B cTp. 6
opraumzauuu ®I'6OY BO «Yenl'V»

1 IPE€JICTaBUTH 6HOK-CX€MY OCHOBHBIX PEKBU3UTOB JOKYMCHTA. PaCCMOTpeTB BUbI YIIPABJICHYCCKUX JOKYMEHTOB.

3anmanue 3. [IpoBeneHue nenoBoi Urpsl Ha TeMy "TeXHOJIOTHH pabOThI C JOKYMEHTaMu'"
Hcrions3ys TeOpETHKO-METOI0IOTHYECKHE OCHOBBI OpPTraHU3aui PadOTHI ¢ TIOKYMEHTaMH, pa3paboTaTh U MPEACTaBUTD
CLICHApUi IeJI0BOM CUTYallUH C Y4€TOM CIIEAYIOIUX aCIIEKTOB:

L. JI0OKyMEHTOOOOPOT OpraHU3allK: TPATUIHUOHHBIA 1 3JICKTPOHHBIN;
2. JlenoBas mepernucka;
3. JIOKYMEHTHPOBaHUE KaAPOBLIX IPOLIECCOB.

3anmanue 4. PazpaboTka npoekta Ha TeMy "PaboTa ¢ KoHGHUACHIIMATbHBIMHA JOKYMEHTaMH"

Hcnonb3ys TeOpeTHKO-METOI0JIOTUIECKIE OCHOBBI TEXHOJIOTHH y4€Ta U PACCMOTPEHHS MOCTYIMABIINX KOHQUICHIIMATHHBIX
JIOKYMEHTOB, pa3padoTaTh U MPEACTaBUTh NPOeKT «VcnomHenue n 00paboTKa MOATOTOBIECHHBIX KOH(QUICHIINATBHBIX
JIOKYMEHTOBY. BBIIETUTE 1 0XapaKTepru30BaTh METOABI (POPMUPOBAHUS U XPAaHCHUE JIC], YHUYTOXKCHUE JOKYMEHTOB, JCN U
HOCHUTENCH HHPOPMALIUY.

3anmanue 5. CocTaBUTh KOHCIIEKT Ha TeMy "KOHTpOJb 3a UCIOJHEHHEM JOKYMEHTOB"
Bormpocs! 3ananus:

1. OCHOBHBIE TTOHATHS, (PYHKIIMH KOHTPOJIS UCIIOTHEHHS JTOKYMEHTOB.

2. Hamnpapnenust KOHTpOJIBHOI! fesiTrensHOCTH. CTpyKTypa OpraHa KOHTPOIIS.

3. TunoBble CPOKU UCTIONHEHUS JOKYMEHTOB.

4. Opranu3anus HHGOPMAIMOHHO-TIONCKOBOI CHCTEMBI Ha MPEANPUATHH: (HYyHKIHOHAIFHOS Ha3HAuYCHHUE.

3ananue 6. [IpoBenenue nenoBoi urpel Ha TeMy "[loAroToBKa U Hepenaya Aei B apxXuB"
Hcnonb3ys TeOpETHKO-METOI0JIOTHIECKHE OCHOBBI apXUBHOTO XpaHEHUE TOKYMEHTOB, pa3paboTaTh U MPEICTaBUTh
CIICHAPHI JICTIOBOW CUTYAIH C YIETOM CIICIYIOIIUX aCIIEKTOB:

1. DKcrepTHasi KOMUCCHS. DKCIepTU3a EHHOCTH TOKYMEHTOB;
2. IMoaroroBka TOKYMEHTOB JJIsl CAAYU B APXHB;
3. [Topsinok mepenayu en B apXvB OpraHU3aIUy.

3aganue 7. Pa3pabotka Onok-cxemsl Ha TeMy "OpraHu3anus cIykO0bl JOKYMEHTaIlUOHHOTO 0OecIIeueHus ynpaBIeHus"
Hcnone3ys TEOpETHKO-METOI0TIOTHIECKAE OCHOBBI OPTraHU3aIMH CIIYKOBI JOKYMEHTALIOHHOTO 00ECIICUeHHS YIpaBIeHH,
pa3paboTaTh U MPEACTaBUTH OJIOK-CXEMY OCHOBHBIX 3a1ad, (D)YHKIIHH, TPaB M OTBETCTBEHHOCTH CITY)KOBI
JOKyMEHTaIHOHHOTO 00eCHedeHNs yIpaBiIeHust. PaccMOTpeTs coBpeMeHHBIE TPpeOOBaHNS K ()OPMUPOBAHUIO CIYXKOBI,
CTPYKTYpY CIIYKOBI JOKYMEHTALHIOHHOTO 00ECIICUEHHS YIPaBIICHHUSI.

6.3. TunmoBbIe KOHTPOJIBLHBIE BOMPOCHI H 3aaHUS IJIsI IPOMEKYTOYHOI aTTeCTANA

HepequL BOIIPOCOB JI1 CaMOIIOATOTOBKHU K 3K3aMCHY

1. JenonpounsBoacTBo B JIpeBHEPYCCKOM TrocyaapcTBe.

2. [Ipukasnoe nenonpounsoacrso XV-XVII Bs.

3. Cucrema KOJUIEKCKOTO JEIO0NPOU3BOJICTBA.

4. CucremMa MHHUCTEpCKOro aenonpousBoicrsa XIX - Hauano XX BB.

5. CoBeTckuii Iepruoj] pa3BUTHS ACIONPON3BOACTBA.

6. CraHoBIIeHUE [ENONPOU3BOJACTBA U APXUBHOTO JIENa.

7. Pons moxymeHTaInmOHHOTO 00eCIeYEeHNsI B YIIPABICHHH.

8. VYrpasneHnue U ynpasieHIecKass MHOOPMAIHSL.

9. VYnpaBneHueckuil 1okyMeHT. OCHOBHbIE MOHATHSL.

10. Krnaccugukanust TOKyMEHTOB.

11. YHupUKannsa U CTaHIAPTU3AIMS YIPABICHIECKUX JTOKYMEHTOB.

12. HopMmaTuBHO-METOAMUYECKOE PETYIUPOBAHUE JIEIONPOU3BOICTBA.

13. IlonsTHEe 1 BUOBI HOMEHKIATYPHI J€M, €€ MpeJHa3HaueHHUE.

14. OyHKIIMKA JOKYMEHTOB: OOIINE M CIIelH(HISCKHUE.

15. DopMbl U IIpaBUIIa, BUIBlI PETUCTPALUU JOKyMEHTOB. Heperucrpupyemble TOKYMEHTBI.
16. bnaHKu JOKyMEHTOB: HOHSTHUS, BUJbI, BAPUAHTHI PACIONIOKEHHUS PEKBH3UTOB.

17. OpraHu3aloHHas JOKyMEHTalus. PEeKBU3UTEI OpraHU3allMOHHBIX JOKYMEHTOB.

18. PacriopsinTensHble TOKyMEHTHL. BHIBI pacopsauTeNbHBIX JOKYMEHTOB: CYIIHOCTD M XapaKTePHCTHKA.
19. WudopmannoHHO-CIIpaBOYHbIE JOKYMEHTHI: OCOOCHHOCTH IIPUMEHEHUS U 0(OPMIICHUS.
20. JIoKyMEeHTOOO0POT OpraHM3alK: TPAJULUOHHBIA U 3IEKTPOHHBIN.

21. ®DopMBI OpraHm3anuy padoTHl ¢ JoKyMeHTaMu. O0mme TpeOOBaHUSA K CHCTEMAaTH3alud JOKYMEHTOB U
(hopMHPOBAHUIO eI
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22. JlenoBas nepenucka.

23. JlokyMeHTHpOBaHUE KAAPOBBIX IPOLIECCOB.

24. OnepaTHBHOE XpaHEHUE NOKYMEHTOB MPEANPHATHS.

25. Ienw, cpokn M MOPSAIOK MPOBEACHHUS KOHTPOIIS MCIOTHEHHS TOKYMEHTOB.

26. TexHonorMs ydera M pacCMOTPEHHS MOCTYNMHUBIINX KOH(HUICHIMAIBHBIX JOKYMEHTOB.

27. Opranusanys paboThl ¢ KOHGHICHINAIBHBIMHA JOKYMEHTAMH.

28. ®dopMupoBaHNe W XpaHEHHUE JeN, YHHUTOKCHHE JOKYMEHTOB, NIeJ U HOCHUTENeH HWHpOopMaIuy.

29. OCHOBHBIE TTOHATHSA, (PYHKIIMH KOHTPOIIS UCIIOTHEHHS TOKYMEHTOB.

30. HanpaBieHnust KOHTPOJIbHOU JesiTenbHOCTH. CTPYKTypa OpraHa KOHTPOJISL.

31. TunoBele CPOKU UCTIONHEHUS JOKYMEHTOB.

32. Opranu3anus HHGOPMAIMOHHO-TIONCKOBOI CHCTEMBI Ha MPEANPUATHH: (PyHKIHOHAIFHOS HAa3HAYCHHUE.
33. Buabl apXuBHBIX JOKYMEHTOB.

34. OkcnepTHast KOMHCCUS. DKCIepTU3a LIEHHOCTH JOKYMEHTOB.

35. IloaroToBKa NOKYMEHTOB JJIs CAAYU B apXUB.

36. Ilopsinok mepenauu el B apXUB OpraHU3alMU.

37. ApxuBHOE XpaHEHHE HJOKYMEHTOB. CpeAcTBa XpaHEHHs apXUBHBIX JOKYMEHTOB.

38. VYnpasneHue apXUBHBIM XpaHEHHEM JOKYMEHTOB.

39. Cryx0Bl TOKyMEHTAI[MOHHOTO OOECIIeUeHNs YIpaBICHNS: 3a1a4d, (PyHKINH, ITpaBa U OTBETCTBEHHOCTS.
40. CrpykTypa CIIy’KOBI TOKYMEHTaIlHOHHOTO o0ecredeHus ynpapieHus. POopMUPOBAHUE CITYXKOBI.

TecToBbIe BOIIPOCHI 1A HpOMe)KyTO‘IHOﬁ aTTeCTallu:

C noMobIo JaHHOTO TUTIA 3aJaHUsI TPOBEPSIOTCS CIAESIYIOUINE JIEMEHTHI IIOATOTOBKH CTYASHTOB MO TUCHUTUINHE:
0 3HaHMe OCHOBHBIX MOHATUN M OMpPECIICHUN;
O 3HaHHE KOMIUIEKCA JTOKYMEHTAIIMOHHOTO OOECTICUCHUS YIIPaBICHUSL.

1. Jlenonpou3BoACTBO — 3TO:

a) 0Tpacib JeITENFHOCTH, KOTOpas He 00eCIeunBacT JOKYMEHTHPOBAHIE U OPTaHH3alHI0 PA0OTHI ¢ O(HCHBIMA
JIOKyMEHTaMU;

0) OTpacib AeSITeNbHOCTH, KOTopas oOecreunBaeT TOKYMEHTHPOBAHUE U OPTaHU3aIUI0 paboThl ¢ O(UCHBIMH
JOKYMEHTaMH;

B) cdepa DeATETBHOCTH 1O 00ECTICUeHNIO OPTaHN3alii O(UCHBIMA TOKYMCHTaMH.

2. Kakue QpyHKINU UMEIOT Bce OpULIMAIbHBIE TOKYMEHTHI:

a) oOuIre U OCHOBHEIC,
0) o0mIre U crienuaibHbIe;
B) MaTepHabHbIE U MPOLECCYAbHBIE.

3. CocraB JOKYMEHTOB B OpTaHU3allMU 3aBUCUT OT:

a) HOpsIIKa MPUHATUS PEIeHNnH (€IMHOHAYAINE UIN KOJJIETHAIBHOCTB);

0) o0beMa 1 XapakTepa B3aNMOCBs3eil B OpraHu3aluH;

B) XapakTepa B3aMMOOTHOIICHUH C JPYTUMH OPTaHU3ALMAMH M TOCYIapCTBEHHBIMU OpPTraHaMU;
T) BCE BBIIICIEPEUUCICHHOE.

4. YHu¢uKanus 10KyMEHTOB — 3TO:

a) YCTaHOBJIEHHE HE €MHOTO KOMIDIEKCa BHIOB M Pa3HOBHIHOCTEH JTOKYMEHTOB JUIS aHAJIIOTHYHBIX YIPaBICHYECKUX
CHTyallui, pa3paboTKa eIUHBIX (OpM M IPaBUI UX COCTABICHUS, OhOpMIICHIE U CO3/aHNe TpahapeTHBIX TEKCTOB,;

0) YCTaHOBJIEHHE E€IMHOTO KOMIUIEKCAa BUAOB M PAa3HOBHAHOCTEH OTYETOB ISl aHAJIOTHYHBIX YIPABICHYECKHUX
CHUTYalMii, pa3paboTKa eqUHBIX (GOPM U MPaBMII UX COCTABIECHMS, OQOPMIICHNE U CO31aHne Tpa(apeTHBIX TEKCTOB;

B) YCTaHOBJIEHHE €AMHOTO KOMIDIEKCa BHUIOB M PA3HOBHIHOCTEH JTOKYMEHTOB UIS AHAJIIOTHYHBIX YIPABICHYECKUX
CUTYaIii, pa3paboTka eANHBIX (GOPM U MPABHI UX COCTABICHUS, OPOPMIICHHE U CO3aHIE TpadapeTHBIX TEKCTOB.

5. TonmoBo# 00beM TOKyMEHTOOO0POTa — ITO:

a) WCXOJHAs BeIMYMHA JJISl pacueTa YHCIEHHOCTH COTPYAHHKOB ciayxObl JIOY, omnpeneneHus creneHu
3arpy)KEHHOCTH CTPYKTYPHBIX ITOIPA3ICICHHUIA 1 OTJACIBHBIX PAOOTHUKOB, CPEACTBO OMpPEICIICHUs MOTPEOHOCTEH B
OpTaHM3AI[OHHOW ¥ BEYHCIUTENEHON TeXHUKE, BEIOOpa Hanbouee 3 ek THBHON CHCTEMBI PEruCTpaIlii TOKYMEHTOB U
CIIPaBOYHOTO alIIapara,

6) UCXOJHAsl BEIMYMHA AT pacuera YUCICHHOCTH HACEIEHHs, OIPEeNeNICHUs] CTETICHN 3aTrPyKeHHOCTH CTPYKTYPHBIX
NOJpa3feNeHnil U OTAENbHBIX JIIOIEH;
B) CpPEICTBO ONpeseNieHUs MOTpeOHOCTEeH B OPraHW3aI[MOHHON M BBRIYHCIHTENIFHOW TEXHUKE, BEIOOpa Hambosee
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3¢ PeKTHBHON CHCTEMBI PETUCTPAIINH JOKYMEHTOB U CIIPAaBOYHOTO armapara.
6. IokyMeHTOO00POT — 3TO:

a) JIBH)KEHHE JOKYMEHTOB B OPraHHM3al[Md C MOMEHTA WX CO3JaHHs WU MOJTyYeHHUs! 10 3aBepIICHHs MCIIOJHEHUS I
OTIIPABKH;

0) JIOKYMEHT, He TpeOyIomuii 0co00ro BHUMaHHS;

B) JIBI)KEHHE JTOKYMEHTOB B OPTraHHM3al[MHd C MOMEHTA MX MOJYYEHHUS 10 3aBEPILICHUS UCIONHEHHs HIH OTIPABKU B

KOMMUTCT I10 AC€JIaM HCCOBCPIICHHOJICTHUX.

7. OTMeTbTe OCHOBHBIE 3TaIbl HOATOTOBKU U 0(hOPMIIEHHUS BHYTPEHHUX JOKYMEHTOB B o(uce:

a) COCTaBIICHHE MPOEKTa M COTIIACOBAHUE;
0) MpOBEpKa MPABUIILHOCTH O(OPMIICHHS,
B) MO/IIIMCAHNE U PETUCTPALLHSL,

r) BCE OTBETHI BEPHBI.

8. Perucrparms moxyMeHTa BKITFOIaeT B ceOs:

a) MIPOCTABJICHUE NIATHI;

0) MIPOCTABJICHUE PETUCTPAIMOHHOTO HOMEPA;

B) 3aIUCh HEOOXOJUMBIX CBEIICHHN O JOKYMEHTE B PETHCTPAIlMOHHON (opme;
T) BCE BBIICNIEPEUUCIICHHBIE.

9. Kakuie TeXHOJIOTHUCCKHE HEOOCTAaTKH UMCCT XXypHaJIbHas (bOpMa perucrpanunu:

a) (opManbHBII XapaKTep 3aKpPEIUICHHS JOKYMEHTa 3a BAJOBBIM IOPSIKOBEIM HOMEPOM;

0) CII0’)KHOCTH BEJCHUS MO JKypHAIy MOHMCKOBOMW, CHPAaBOYHOW M KOHTPOJBHON padOTHI;

B) CIIO)KHOCTH 00513aTeIbHON MHOTOKPATHOM PErHCTpalvi JOKYMEHTOB;

T) OTCYTCTBHE BO3MOKHOCTH OTPa3WTh IBIXKECHHE JOKYMEHTa B IPOIIECCE PACCMOTPEHHUS W MCIOIHCHNS,
) BCE BBIIICICPEUHCIICHHBIC.

10. I'ie yka3bIBalOTCS MHAMBUYAJIbHbBIE CPOKU UCIIOTHEHUS?

a) B TEKCTE JIOKyMEHTa WM B PE30JTIOIUH;
0) B PE3O0JIIOLHH;
B) B TEKCTE JICIOBOTO JOKYyMEHTA.

11. OcHoBHBIe (pyHKIINH, KOTOpBIE 0OecneunBaer JJOVY:

a) IUIAaHUPOBAHUE;

0) OpraHM3aI[IOHHO-PACTIOPAUTEIbHAS ACATEIEHOCTD;
B) y4eT ¥ OTYEeTHOCTh, (PMHAHCHPOBAHUE U T.1I.;

T) BCE MEpeYHCICHHBIE.

12. biaHk 10KyMeHTa — 3TO:

a) HECTaHIAPTHBIN THUCT Oymar, Ha KOTOPOM BOCIIPOM3BOAMTCS IOCTOSIHHASI HH(GOPMAIS JTOKYMEHTa M €CTh MECTO
JUISL IEpEMEHHON MH (hopManu;

0) CTAaHJAapTHBINA JIHCT OyMard, Ha KOTOPOM BOCHPOU3BOAUTCS IOCTOSTHHAS MH(POPMAI JOKYMEHTa M €CTh MECTO
JUTS TIEPEMEHHOH MH (hOpMAaITiH;

B) HET IIPaBHJIBHOTO OTBETA.

13. PexBU3uT — 0013aTENBHEIN DIIEMEHT:

a) IPUCYIMHUil OIIPEAeICHHOMY BUIy HOKYMEHTA;
0) MIPUCYILUI DIIEMEHTY,

B) MPUCYIIUH Kak OOIINH;

T) IIPaBUIBHOIO OTBETA HET.

14. ®opmynsip-oOpaser — 3To:

a) COBOKYITHOCTh HE PEKBU3UTOB, a MOJIITUCEH;

0) COBOKYIMHOCTb PACIOJIOKEHHBIX B OTPENEICHHOHN MOCIeI0BATENbHOCTH PEKBU3UTOB, IPUCYIINX BCEM BUAaM JOKYMEHTOB,
B) KapTOTEKa, KOTOPAsi UCIOJIB3YETCS AJIsi KOHTPOJIS 38 TOCCITYKAIHMHU.

15. B ueM 3axiirogaercs 11eJ1b PErUCTPALMU JOKYMEHTOB?
a) 00ecreynThb yuerT;

6) oOecrevnTh KOHTPOJIB;

B) o0OecreynTh OBICTPHINA TOHCK;
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I‘) BCC BBILICTICPECYNCIICHHBIC.

16. TpeboBanus, MpeabIBISEMBIC K JOKYyMEHTOO00POTY:

a) MPSIMO TOYHOCTD JIBHXKCHUS IOKYMEHTOB (JIOKYMEHT KpaTJ4alIIuM ITyTeM TOTaJIaeT K HCIIOTHUTEIIO, BO3BPATHBIC
MepeMENIeHHUS TOKYMEHTOB UCKITIOUEHb);

0) pacmpeneneHre JOKyMEHTOB MEKIY PYKOBOTUTEISIMH U CHCIHATUCTAMH COTTIACHO MX (DYHKIIMOHATBEHBIM 00sS3aHHOCTSIM;
B) BBISIBJICHHE 3aBUCHMOCTH TIOBEICHUS ITOKYIATENICH OT Pa3InIHbIX (haKTOPOB;

T) BCE BBIIETIEPEUHCIICHHBIE.

17. Yro Takoe «xy1accu(pUKAMS JOKyMEHTOBY — 3TO:

a) He JeNeHrne JOKYMEHTOB Ha KJIACCHI 0 HanboJee 0OIIMM NpH3HaKaM CXOJICTBA W Pa3Inyus;

0) meneHne TOKyMEHTOB Ha KJIACCHI ITO Hanbosee 00mMM Mpu3HaKaM CXOJCTBA U pa3JInyus;

B) JieJIeHHE JOKYMEHTOB Ha KJIacChl O HanOoJee CyIeCTBEHHBIM IIPU3HAKAM CXOJCTBA U pa3IUuus;
T) BCE BBILIETIEPEUHUCIICHHBIE.

18. K moxymeHTaM, MOANSKAIIUM 00s3aTEIbHOMY KOHTPOJIIIO, OTHOCSTCSL:

a) TOKYMEHTHI BBILIECTOSIINX OPraHOB;

0) pacriopsTUTeNbHBIE JOKYMEHTHI JaHHOI OpraHW3aIlig;

B) Ba)XKHBIC CTIeU(UIECKre JOKYMEHTHI, CBOICTBEHHBIE ATOH CHCTEME YIIPABICHHS, C KOHKPETHBIMU CPOKaMH HCIOTHEHNS;
T) BCE BBILICTIEPEUHCIICHHBIE.

19. Kakue Bus! OmankoB npemnonarator ['OCTer?

a) oOmwmii 6ytank s Beex BumoB OPJI;

6) OJlaHK KOHKPETHOTO BHAA JIOKyMEHTa, KPOME IIHChbMa;
B) OJIaHK JIJIS THCEMa;

T) BCe NIePEUHCICHHBIE.

20. YcraBbl — 3T0:

a) TOKYMEHTEHI, CTPYKTYPY U COJep>KaHNe KOTOPHIX ONIPEAEISIOT Ha MECTE;

0) ClIOKHBIE TOKYMEHTHI, CTPYKTYPY U COAEp:KaHNE KOTOPBIX ONMPEENSIOT caMu pa3paboTuuKy;
B) JOKYMEHTBI, COJIEPKaHNEe KOTOPHIX UMEET CIIY)KEOHYIO TaliHY;

T) HeT IIPaBHIIBHOTO OTBETA.

6.4. Kputepuu oueHUBaHUSs

IMpu ycremHOM (YIOBIETBOPUTEIPHOM) YCBOCHUH JUCIUILUIMHEI U TIOJIy4€HUH UTOTOBOI OIIEHKH - KPHTEPHATIbHBIN
[IOKa3aTesb — 3K3aMEH.

Kpurepuu 3x3aMeHalIMOHHBIX OLICHOK JUIS IPOMEKYTOUHOM aTTeCTALUU:

«OTIUYHOY - CTYAEHT OOHAPYXUBAET CUCTEMaTHUECKUe U ITyOOKUe 3HAHUS 110 TeMaM JUCIUILUINHEL, BIajgeeT MaTepuagaMu
OCHOBHOH U JIOTIOJIHUTENBHON JTUTEPATYphl, PEKOMEHI0BAHHON MPOrpaMMoil Kypca; ITyOOKO TOHUMAaEeT B3aUMOCBA3b
OCHOBHBIX TIOHATHI JUCIMIUIMHEI B MX 3HAYCHHUH JUTS IPHOOpeTaeMoit MpodecCHi; yMeeT CBSI3aTh TEOPETHUESCKUE OCHOBBI
METOJIOJIOTUH HaYKH C IPOLECCOM HCCIEAOBAHMUS; IPOSBIILET TBOPUECKHE CIOCOOHOCTH B IOHUMAaHUH, U3JI0KEHUH 1
UCIIONIb30BaHUU YIEOHO-IIPOrPaMMHOTO MaTepHana.

«XopomIoy - CTYACHT 00HAPYKHUBAET TIOJIHOE 3HAHKE IT0 TeMaM JUCIUIUINHBI 1 OCHOBHBIX KaTEeropuil Kypca; BiaieeT
MaTepHualaMi OCHOBHOM JIUTEPATYpPbL, PEKOMEHJOBAHHOM IIPOTPaMMOM Kypca; IOKa3bIBAET CUCTEMAaTHUECKUN XapaKTep
3HAHUH MO JUCHUILTUHE U CIOCOOHOCTH K UX CAMOCTOATENIEHOMY IIOMOJHEHUIO 1 OOHOBJIEHUIO B X0/1€ NabHeiel yaeOHoit
PaboTHI, HCCIIEI0BATENBCKON 1 TPOECCHOHANBHOM AESTELHOCTH.

«Y IOBIIETBOPHUTEIIFHOY - CTYACHT OOHAPY)KUBACT 3HAHHUS OCHOBHOTO yIeOHOTO MaTeprasa 110 TeMaM JHCIUILUINHEI,
HEOOXO0ANMOM JUIsl JaNbHEeHIIeH yaeOnl, HaydHO-HCCIEA0BATEIbCKOM eITeIPHOCTH U MPEACTOAIIEH paboTHI 1Mo
CIEIUAaNbHOCTH; TIOHUMAET U YMEET ONpeeTUTh OCHOBHbIE KATErOPUHU Kypca; 3HaKOM C OCHOBHOM JIUTEpaTypoil,
PEKOMEHI0OBaHHO ITpOrpaMMoil.

«HeynoBieTBOpHUTENBEHOY - CTYACHT 00HAPYKUBACT CYIIECTBCHHBIC TPOOEITHI B 3HAHUAX OCHOBHOTO y4eOHOTO MaTepHana,
JIOITycKaeT IPHHIUNUANIBHBIE OIIMOKY B TPAKTOBKE OCHOBHBIX KOHIIENIINI U KaTeropuit Kypca, He IOHUMAeT CIeU(UKY
KOJIMYECTBEHHBIX U KAUECTBEHHBIX METOJI0B, (DYHAaMEHTAJIBHBIX U MPHUKJIaJHBIX HCCICIOBAHHUH.

Omnwcanue moxasarenacii u KPUTEPUEB OLICHUBAHUSA KOMHCTCHHI/Iﬁ JUI TECTUPOBAHUA:

HeynosnerBopurensHo (0-2 6anna) - % BbINOJIHEHHBIX 3aAaHUI MmeHee 61
VY noBierBopuTenbHO(3-5 6aII0B) - % BBHIOJHEHHBIX 33 JaHHN 61-75
Xopomo (6-8 6ai0B) - % BEIMOTHEHHBIX 3aaHUH 76-90
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Otimano (9-10 6amoB) - % BBHITOIHEHHBIX 3aIaHUHA 91-100
IMokasaTenu M KPUTEPHH OLICHUBAHUS KOMITCTCHIIMH JUTS TEKYIEH aTTeCTALIUH:

Kpyrieiii cTon (IucKyccust) - KpUTEPHU OLIEHKU:

- OIICHKA «OTJIMYHOY BBICTABIISICTCS CTYJCHTY, €CIIH OH IOJIHO YCBOWJ y4eOHBII MaTepuall; MPOSBIIACT HABBIKK aHAIN3A,
00001ICHNS, apTYMEHTAIINH, BEJCHUS TUCKYCCUH U TIOJIEMUKH, KPUTHYESCKOTO BOCTIPHSITUS HH(DOpMAITUH; MaTepHall
W3JI0KEH TPaMOTHO, B OTIPEIETICHHON JIOTHYECKOM MOCIEeJ0BATENILHOCTH, TOYHO HCIOIB3YeTCsl TEPMUHOJIOTHS; TOKa3aHO
YMEHHUE WILTIOCTPUPOBATH TEOPETUICCKHE MOJIOKECHHUS KOHKPETHRIMU IIPHMEPaMH, IPUMEHATh UX B HOBO CHTYallUH;
BBICKa3bIBaTh CBOIO TOUKY 3PCHUS; MPOAEMOHCTPUPOBAHO YCBOCHHE paHee U3yUYCHHBIX COMYTCTBYIOMINX BOIIPOCOB,
c(hOPMHUPOBAHHOCTh M YCTOMUUBOCTH KOMITETECHIIHI, YMEHHI U HaBBIKOB;

- OIIEHKA «XOPOIIOY» CTABUTCS, €CIIU: B YCBOCHUH YI€OHOTO MaTepralia AOMYLICHbI HeOObIINe MPOOeNbl, He HCKAa3UBIIHE
COJIep)KaHUE BBICTYILICHUS, JOMYLICHBI OIMH — JIBa HEJ04eTa B (POPMUPOBAHUU HABBIKOB MTyOIMYHON peyH, apryMEHTAIHH,
BEJICHUS TUCKYCCHH U TTOJIEMUKH, KPUTHIESCKOTO BOCTIPUSTHS HHOOPMAITUH;

- OIIEHKA «YJOBJIECTBOPUTEIFHOY» CTABHUTCS, €CITM: HEMOJIHO MIIM HETIOCIIE0BAaTENFHO PACKPBITO COJIEpIKaHIe MaTepraia, HO
MOKa3aHo 00Ilee TOHUMAHUE BOMIPOCA U MIPOJIEMOHCTPHUPOBAHBI YMECHHUSI, TOCTATOUHbIE IS JabHEHIIEr0 YCBOCHUS
Martepuaa; UMEIHCh 3aTPYIHCHUS WIN TOMYIICHBI OIMOKH B OIPECICHUH OHATHI, HCIIOIb30BAaHUH TEPMHUHOIOTHH,
WCTIpaBJICHHBIE MTOCIIC HECKOJIBKUX HABOJSIIMX BOMPOCOB; CTYJICHT HE MOYKET IPUMEHUTh 3HAHHE TEOPUH B TIpOIIecce
JTUCKYCCHH;

- OIICHKA «HEYOBJIETBOPUTEIBHOY» CTABUTCS, €CIIH: HE PACKPBITO OCHOBHOE COZIEPIKaHUE yueOHOTO MaTepuana; mpu OTBETE
Ha BOTIPOCHI 0OHAPY)KEHO HE3HAHHE WM HEMOHMMaHue OoJbIIeH HiTH HanboJiee BayKHOM 9acTH yaeOHOTO MaTepHaa;
JIOTIYIIEHB! OMHOKY B ONIPEACTICHUH MMOHITUH, IPH UCTIOJIb30BAaHUN TEPMHHOIIOTHH, KOTOPBIE HE UCTIPABIICHBI TTOCIIE
HECKOJIBKHX HABOISIIMX BOIPOCOB; HE ¢(HOPMUPOBAHBI KOMIICTCHIIMH, YMCHUS U HABBIKU ITyOJIHMYHON PEYH, ApryMECHTALIUH,
BEJICHUS TUCKYCCUH U MOJICMHUKH, KPUTHIESCKOTO BOCIIPUATHS HH(POPMAIIHH.

Pa3paboTka 6II0K-CXEMBI - KPUTEPHUU OIICHKH:

- OLICHKA «OTJIMYHO» BBICTABISIETCS CTYICHTY, €CIIM OH CBOOOIHO BJIaJIceT HOHATHIHHBIM alllapaToM, yMeeT HCII0JIb30BaTh €ro
TIPY aHAJTU3E 3asBICHHON MIPOOJIEMBI; IEMOHCTPUPYET 3HAHHUE M CBOOOIHOE BIaJJeHUE (haKTHICCKUM MaTePHAIOM B 3aIITe
MPE/ICTaBICHHON OJIOK-CXEME; JTOTHYHOCTh M MOCIIEIOBATEIFHOCTD B IEMOHCTPAIINN MaTePHIIa;

- OLICHKA «XOPOILI0Y» CTABUTCSI, €CIIH: BIIaJIEeT IIOHATHHHBIM allapaToM, HO IIPH MCIIOJIb30BAHUHU €r0 JOMYCKaeT HETOYHOCTH;
HE3HaYMUTEIbHbIC HETOYHOCTH B U3JIOXKEHNH (haKTHUECKOTO MaTepralla; UCIBIThIBACT OTACIBHBIC 3aTPYJHCHUS B IOTHIHOCTH
U MIOCIIEZI0BATEIBHOCTH JEMOHCTPALMY MaTepHaa;

- OIIEHKA «YJOBIECTBOPUTENBHO)» CTaBUTCS, €CIH: 3HAET COJACPKaHNE MOHATHI, HO TOIyCKAaeT OIIMOKHM B UX HCIOIb30BAHUM;
UCIBITHIBACT 3aTPYJHCHUS B M3JI0KEHUN (DAKTHUECKOTO MaTepHala; UCIIBITHIBACT 3HAUYUTEIbHBIC TPYHOCTH IIPU aHAIHM3E
(hakTHYECKOTO MaTepHana i (OPMHUPOBAHUH PEIICHHS IIPOOIIEM; MaTepHal B 3HAYUTEIILHON CTEIICHH H3JIaracTcst
6€eCcCHCTEMHO U C HAPYIIEHUEM JJOTHIECKHX CBA3CH;

- OLICHKA «HEYIOBJIETBOPUTEIILHOY» CTABUTCS, €CIIN: HE BJIa/IC€T OCHOBHBIMM IIOHSATHUSIMH T10 IIPEJIMETY; OTCYTCTBUE JIOTHKH B
JEMOHCTpalK MaTepuana; (akTHIECKHI MaTepHal He COOTBETCTBYET 3aJJaHHIO.

JlenoBast cutyanus (AenoBas Urpa) - KPUTEPUU OIICHKH:

- OLICHKA «OTJIMYHO» BBICTABIISIETCS CTYJCHTY, €CIM CTYACHT JIETKO OPHEHTHPYETCSI B COACPKaHUH AEIOBOH
CHUTYallMU BBIOPaHHOM 110 TeMe y4eOHOTro MaTepualia, CBOOOIHO MOJIb3yeTCs IOHATHHHBIM aNnapaToM, 00afacT yMEHHEM
CBSI3BIBATH TEOPHIO C MPAKTUKOHN, PeIIaTh MPAaKTHIECKUE 3a/1a4H, BEICKA3bIBaTh 1 000CHOBEIBATH CBOH CYXK/ICHNS;
Hpe/IoaraeT rpaMoOTHOE, JIOTHYECKOE U3JI0KEHUE CBOEH MO3UIIMH; TOBE/ICHUE UIPOKA €CTECTBEHHOE, PeUb YBEpEHHAs, B
XOJI€ UTPBI HCTIOJIb3YeT HANISAHBIE MaTepHaibl (DEKBU3HT, CIIal/IbI);

- OLICHKA «XOPOIIO» CTAaBUTCS, €CIIU CTYACHT B XOJE€ UTPHI JIEMOHCTPUPYET IOJHOE OCBOCHHE TEOPETHUECKOTO
MaTtepuana, BlageeT IOHITHITHBIM annapaToM, OPHEHTHPYETCS B H3y4eHHOM MaTepHaje, OCOSHAHHO MPUMEHSET 3HAHUS IS
pEIICHUsI IPaKTHYECKHUX 3a/1a4, PAMOTHO HM3J1araeT CBOIO MO3HUIHUIO, HO coJiepXkaHue, (popMa OTBETOB U KOMMEHTapUEB
HMEIOT OTAENIbHBIC HETOYHOCTH;

- OIICHKA «yHOBIICTBOPHTEIHHO» CTABHUTCA, €CIIM CTYJACHT B XOJ€ yJacTHs B IETOBON HTpe OOHApYXKHBaeT 3HaHHE U
MOHMMaHHEe OCHOBHBIX IOJIOKEHHH yueOHOTo MaTepuaa, HO U3JIaraeT ero HeroJiHo, HeloCIeA0BaTeNbHO, OIYCKaeT
HETOYHOCTH B ONPEIEICHUY TIOHATHH, B IPUMEHCHUH 3HAHUHN [UIS PEICHHS IPAKTHYECKHX 3a/lay, He yMEeT 10Ka3aTelIbHO
000CHOBAaTh CBOM CYXKIICHHS,

- OIICHKA «HEYIOBICTBOPUTENBHO)» CTAaBHTCS, CCIIM CTYICHT MMEET pa3pO3HEHHBIE, OECCUCTEMHBIC 3HAHHUS, HE
yMeeT BBIJENISATH IJIaBHOE M BTOPOCTEIICHHOE, JOIYCKAeT OLIMOKHU B OIPEEICHUH TIOHATHH, HCKaXKaIOLIUEe UX CMBICI,
6ecropsI0UHO U HEYBEPEHHO U3IIaraeT MaTepual, He MOXET IPUMEHSTh 3HaHUS ISl PEIeHHs TPaKTHIECKUX 3a4ad.

Pa3paboTka npoekTa - KpUTEPUH OLIEHKH:
- OLICHKA «OTJIMYHO» - IPOEKTHask paboTa COOTBETCTBYET LIEIH M OTBEYACT HA MPOOIIEMHBIE BOIIPOCHL; IIPOBEACHEI
KOJUIEKTHBHBIE OOCYXKIICHHUS B X0/1¢ paOOTHI HaJ MPOEKTOM; pe3yAbTaThl Pa0OTHI, PEICTaBICHHBIE IIPH TIOMOIIN

© ®I'BOY BO «Henl'V»




B

MIMHOBPHAYKHU POCCHU
denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
yUpeXKICHHE BBICIIET0 00pa30BaHuUs

«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuuuinHel "' JloKyMeHTaInOHHOE 00ecIieueHUe YIpaBJIeHUs " 110 HaIlIPaBJICHUIO IT0ITOTOBKI
(cnermansHocth) 38.03.03 "Vpasienue nepcoHanoM" HanpapieHHOCTH (poduinio) YipasieHHe NepcoHaioM B

opraumzauuu ®I'6OY BO «Yenl'V»

crp. 11

KOMITBIOTEPHBIX CPEACTB, OQOPMIICHBI B COOTBETCTBHE C IIPABHIIAMH; YCTHOE BEICTYIUICHHE YIaCTHUKA JTJOTHYHO;

BBICTYILICHUE MOJKPEITICHO Mpe3eHTaliel WK MyOIuKaluel; B X01¢ YCTHOTO BBICTYIIIIGHHS AaHBI OTBETHI HA BCE
JIOTIOJIHUTENBHBIE BOIIPOCHI ayIUTOPHH;
- OIIEHKA «XOPOIIO» - MMPOEKTHAst pab0Ta COOTBETCTBYET IIEIH M OTBEUAET Ha HEKOTOPHIE MPOOIEMHBIEC BOIIPOCH!; TIPOBEICHBI
KOJUIEKTHBHBIE OOCYXICHHUS B X0/1¢ pabOTHI HaJ MPOEKTOM; Pe3yAbTaThl Pa0OTHI, IPEACTABICHHBIE IPH IIOMOIIN
KOMIIBIOTEPHBIX CPEACTB, COAEPIKAT HE3HAUUTEIbHbIE OIIUOKU B 0()OPMIIEHUH; YCTHOE BBICTYIIEHHE YJaCTHUKA JIOTUYHO,
[IPUCYTCTBYIOT HE3HAUUTENbHbIE IPAMMATHUYECKUE U JIEKCUUECKHE OLIMOKH, HE MEIIAOIUe TOHUMAaHUIO MaTepUaa;

BBICTYIUICHNUEC YaCTUYHO IMOAKPCIIIICHO Hpe3eHTaHHeﬁ nim Hy6HI/IKaHI/IeI71; B XOJZI€ YCTHOTO BBICTYIUICHUA JAHBI OTBETHI HA

HEKOTOpPbIE BOIIPOCHI ayAUTOPHH;
- OLICHKA «YIOBJIECTBOPUTEILHOY - IPOEKTHAsi pab0Ta HE COBCEM TOYHO OTPaXkaeT LEJIb IIPOEKTa U €ro NpoOIeMHbIe

BOIIPOCHI; YHaCTHUK IIPOCKTA IIPOBEIT KOJUICKTUBHOC O6CY)KZ[CHI/IC B X0JI€ pa60T1)1 Haa IPOCKTOM; PE3YJIbTAaThl pa6OTLI,

HpECTaBICHHbIE TP IIOMOIIN KOMIBIOTEPHBIX CPEICTB, O(OPMIIEHBI C TPYOBIMH HAPYIICHUSIMU IIPABUIT; YCTHOE
BBICTYILUICHUE yYaCTHHKA HE BCETIa JIOTHYHO, IPUCYTCTBYIOT IPaMMaTHYECKHE U JIEKCUYECKHE OIIUOKU, KOTOpbIE
3aTPYIHSAIOT IOHUMAHUE; BHICTYIUIEHUE TIOAKPEIUIEHO HE JOCTATOUHOM Npe3eHTaluel; CTyJeHT 3aTPYyAHACTCS 1aTh
IIPaBUJIbHBIE OTBETHI HA JONOJHUTENIBHBIE BOIIPOCH! AyIUTOPUH;
- OIIEHKA «HEYOBJIETBOPUTEIBHOY - IPOEKTHAs paboTa COBCEM HE OTpakaeT LieNIb IPOEKTa U €ro MpoOIeMHbIE BOIIPOCHI;
YYaCTHHK IIPOEKTa He NPOBEN KOJIEKTUBHOE 00CYKIeHHE B X0/ie pabOTHI HaJl IIPOEKTOM; PE3yNIbTaThl PabOTHI, HE
[IPECTaBIEHBI IIPU IOMOLIY KOMIIBIOTEPHBIX CPEACTB; YCTHOE BBICTYIUIEHUE YUACTHUKA HE JIOTUYHO, IIPUCYTCTBYIOT
TpaMMaTHIECKHE U JIEKCHIECKHIE OMMOKH, KOTOPHIE 3aTPYAHAIOT IOHIMaHKE; BEICTYIUICHHE IIPOMCXOAUT Oe3 IIpe3eHTallHH;
CTYAEHT He OTBEYaeT Ha JIOMOIHUTEIbHbIE BOIPOCH! AyAUTOPHU.

7. YHEBHO-METOJNYECKOE U HH®OPMALIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAY JISA)

7.1. Pexomenayemasi JinTeparypa

7.1.1. OcHoBHasi IUTEpPaTypa

ABTOpBHI, 3arnaBue WznarensctBo, | Pecype
JI1.1 | Tronenera T.A. JlokymeHTalmoHHOE 00ecTieueHe YpaBieHHs ¢ MPaKTHKYMOM: Mocksa : 9BC
ydaeOHOe mocooue KuoPyc, 2025
(https://book.ru/book/955652)
JI1.2 | IllyBanosa H. H. JlokyMeHTanmoHHOE 00ecTieueHNe YIpaBIeHHs: yIeOHUK ISt Mocksa : FOpaiir, 9BC
Ccro 2025
(https://urait.ru/bcode/561049)
7.1.2. Jlono/iHUTEeIbHAS JIUTEPATYPA
ABTOpBHI, 3ariaBue WznarensctBo, | Pecype
JI2.1 | Ky3uenos 1. H. JloxymeHTanMoHHOE 0OecreueHue yIpaBiIeHUs IEPCOHATIOM: Mocksa : FOpaiir, 9BC
Y4eOHHUK W TIPAKTHKYM IJISI By30B 2025
(https://urait.ru/bcode/560482)
7.1.3. MeTtoanueckue pazpaboTku
ABTOpBI, 3arnmaBue W3narenscTBo, Pecypc
JI3.1 | Kynses HH., JlokyMeHTOBeIeHHe: yaeOHUK Mocksa : OBC
VYpanos .H., (https://znanium.com/catalog/document?id=367362) Wznarenbckas
®dabdpuunoB A.T. rpynna "Jloroc",
2020

7.2. Ilepeuensb pecypcoB HHGOPMALHOHHO-Te1eKOMMYHHKAIIUOHHOI ceTu "UHTepHeT"
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o1 |1. Jlaub [DneKTpoHHBIH pecypc] : amekTpoHHO-0nbmorteunas cucrema (9BC) / m3patenscrBo Jlans. — URL:
http://e.lanbook.com/.
2. YHuBepcuTeTcKas OMOMMOTEKa OHJIAWH [DICKTPOHHBINA pecype] : AJIEKTPOHHO-OUOIHOTEUHAs CHCTeMa
(BBC) / 000 Hupexrtmenualladmummnr. — URL: http://biblioclub.ru/.
3. IOpaiit [DnexTponHslii pecypc]: anekTponHo-OnOmmoTeynas cuctema (ObC) / m3garensctBo FOpaiit. —
URL: https://biblio-online.ru.
4. Znanium.com [DJEKTPOHHBIN pecypc] : dIeKTpoHHO-O0ubIroTeuHast cucrema (ObC) / Haydano-
nznarenbekuit nenTp MHOPA-M. — URL: http://znanium.com/.
5. BOOK.ru [DnekTpoHHBIN pecype] : anekTpoHHO-OubanoTeyHas cucrema (ObC) / nznarensctBo KnoPyc. —
URL: https://www.book.ru/.
6. eLIBRARY.RU [DnekTpoHHBIN pecypc]| : anekTpoHHast oubimoteka / Hayd. amektpon.6-ka. — URL:
http://elibrary.ru/defaultx.asp.

7.3 Ilepevyenb nHGOPMAIHOHHBIX TEXHOJIOT Ui

7.3.1 IlporpammHoOe obecrieyeHmne

Adobe Connect Acrobat

LMS Moodle

Adobe Reader

7.3.2 IIpodeccoHaNbHBIE 6a3bI JAHHBIX H HH(OPMAILIMOHHO-CIPABOYHbIE CHCTEMbI

1. DnekTpoHHBIH KaTanor HaydHoU Oubmmorekn Uenl'Y [DnekTpoHHBIH pecype] : 6a3a nannbix / Yens6. roc. yH-T. —
Yensounck, 1992.

2. Koncynperast [Inroc [DeKTpoHHBIH pecypc] : ClpaBOYHO-IIPABOBask CUCTEMa : 0a3a JaHHBIX / PernoH.neHTp npaBoBoi
uapopm. Mapopmnpaso.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHMUE JUCIUIIJINHBI (MOJY JISA)

Jis peanu3anuyl TUCIUIUIMHBI UCIIONB3YIOTCS YIeOHbIE ayAUTOPUH JUIS IPOBEICHHUS 3aHATHI JISKITUOHHOTO THIIA, 3aHATHH
CEMHHApPCKOI'0 TUIA, TPYNIOBLIX U MHANBUIYaJIbHBIX KOHCYJIBTALMM, TEKYLLIETO KOHTPOJISA M MPOMEKYTOYHOM aTTECTAllUH, &
TaK¥Ke MTOMEIICHHS JJTI CAMOCTOSTEIIBHOM padoThI.

VY4eOHbIe ayJUTOPUH YKOMILUICKTOBAHbI CIICIUAaIN3UPOBAaHHON MEOENBIO M TEXHHIECKUMH CPEACTBAMU 00ydeHHUS C
BO3MO’KHOCTBIO HCITOIF30BaHMS IIEPEHOCHOTO MYJIBTHMEINITHOTO 000pyI0oBaHuUS (3KpaH, HOYTOYK, TPOEKTOP, KOJIOHKN).

Jnst npoBeieHNs 3aHATHI JICKIMOHHOTO THITA PEJIaraloTcs Habophl JEMOHCTPALIOHHOTO 000PYyIOBaHUS U y4eOHO-
HAIJIAHBIX TOCOOMH IS IEMOHCTPALNH CIIAMIOBBIX Mpe3eHTannil. MynbTHMEINITHOE COPOBOKICHNE JTEKIIMOHHBIX
3aHATUI oOecreunBaeTcs BUACONPE3CHTAIMAME U BUACOKeHCaMH U3 MEANAaTeKH METOANYEcKoro kabuHera (hakynpTera
yHpaBJIeHHUS.

[Momerenust 11 cCaMOCTOSTENBHON pabOTHl 00YJAIOUIMXCS OCHAIIEHBI KOMITBIOTEPHOIN TEXHUKOM € MOAKIIIOUEHUEM K CeTH
"UuTepHeT" M 00CCIICUCHUEM JIOCTYIA B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CPey YHUBEPCUTETA IS
MPOBEIEHNS TeCTHPOBaHMUS B porpamMme Moodle.

Hammane cucrem Wi-Fi Bo 2-0oM 1 4-0M y4eOHBIX KOPITycax ITO3BOJIIET UCITOIH30BAaTh HHTEPAKTHBHBIE METOIBI BEICHHS
3aHATHH ¢ UCNOab30BaHuEM VHTEpHET-pecypcoB, IPOBOJUTE KOHCYNBTALUH C UCIIOIb30BAHUEM MIEKTPOHHOH MOUTHL.

C 1enbIo MOBBIIIEHHS KadecTBa 00pa30BaATENBHBIX YCIyT HE0OXO0IUMas OpraHu3aIllMOHHAs U yaeOHO-MeTOoqHIecKast
uH(popManus, CONpoBOXKAAONIast yaeOHBII mpouece, MoMeleHa Ha caifte dakynpTera ynpasnenus. KoHpunenuaaisHOCTh
nHpOpMaIUK 00eCIIeYNBACTCS HATMYHEM JINYHBIX KAOUHETOB CTYICHTOB.

9. METOAUWYECKHUE YKA3AHUSA 1JIAA OBYYAIOIINXCA 1O OCBOEHUIO JUCHUITIJIMHBI (MOAY JIS)

VYecnemHoe 0CBOCHUE NUCLMILTHHBI TPEIIoIaraeT akTUBHYIO pabOTy CTy[eHTa Ha BCEX 3aHATUSX ayIUTOPHOU GopMBI
(JIeKIun, NpaKTUYECKHE 3aHTHU), BBITTOIHEHHE KOHTPOJIBHBIX MEPOTIPUATHH, IITAaHOMEPHYIO CAMOCTOSATENIBHYIO padoTy. B
XOJIe OCBOCHHMS TUCIUIIMHBI CTYICHT PacIINpsET CBOI COIMAIBHBIN ONBIT, pA3BHBACT TAKHE OOUICKYIETYPHEIE U
npodeccroHanbHbIe KOMIETEHIINH KaK OBIaJCHIE HABBIKAMH HUCCIIEA0BATENBCKOI NeATeIbHOCTH; IIeeN0IaraHue,
IUIAaHUPOBaHUE, aHATN3 U pedpieKcus B Ipoliecce MOo3HaHMs; (OPMUPOBAHHUE IIEIOCTHOTO SKOHOMUYECKOTO MBIIUICHYS;
paccTaHOBKa IIPHOPUTETOB M HAXOXKICHUE ONTHMAIIBHBIX PEIICHUH B Pa3IMYHBIX CHTYAIHAX; U JIP.

B xo011e 0cBOCHHS ANCINIUTHEL AATEIBHOCTH CTY/ACHTA HAIIPaBJICHA HA PEIICHUE CISTYIOMIX 3a/1a4:

- JIOTMYECKOE MBIIUICHUE, HAaBbIKKM CO3/[aHKsl HAY4HBIX PadoT M0 BOMPOCaM NPOQEeCCHOHATBHO AesITeIbHOCTH,
BEJICHHSI HAYYHBIX AUCKYCCHH;

- pa3BHUTHE HABBIKOB PabOTHI ¢ pa3HOIUIAHOBBIMH MCTOYHHKAMH;

- ocymecTBiIeHne 3(PPEKTUBHOTO MONCKA HH(GOPMAINN U KPUTUKH HCTOYHHKOB,
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- HoJydeHrne, 00paboTKa U COXpaHEHHE NCTOYHUKOB MH(OPMAITIH;

- npeobpa3oBaHue HHPOPMALIMU B 3HAHHE, OCMBICIUBAaHHUE MPOLIECCOB, COOBITUN U SIBIEHUH B 001acTH
npogecCHoHaIbHOMN JEeATEIFHOCTH B NX JMHAMUKE M B3aMMOCBSI3H;

- (bopMHpoBaHHE W apryMEHTHPOBAHHOE OTCTaMBaHME COOCTBEHHOI IO3MIMNH IO PA3IMYHEIM IIPoOIeMamM
npodeccHoHaTBHOMN IS TETbHOCTH.

B y4e0HO# aucuUIInHe CTYAEHT JOJKEH OPUEHTHPOBATHCS HA CAMOCTOSATENBHYIO IPOPabOTKy yueOHOTO MaTepHana,
MOJITOTOBKY K IMTPaKTHYECKUM 3aHSATHAM, BBIIOIHEHAE HTOTOBO HCCIIET0BATENBECKOI PaOOTH M KOMITBIOTEPHOTO
TECTHPOBAHUS, CAMOCTOSITEIIFHOE N3ydeHUE Pa3eIoB Kypca.

VYecnemHoe 0CBOGHUE TUCLMILTHHBI TPEAIIoaraeT 00s3aTeNbHOe MOCEIEHHE TPAKTHYECKUX 3aHSATHH, BBIIOITHEHHE
TBOPYECKHX M IIOMCKOBBIX 3aJlaHUMH, 3aINIaHUPOBAHHOM HCCIIEOBATENbCKON PaOOTHL, a TAK)KE KOMIIBIOTEPHOTO
TECTHPOBAHHUS.

IMoaroToBKa K MPAKTUYECKUM 3aHATHAM:

0 CTYZICHT JOJDKEH BHHMATEIIbHO O3HAKOMUTHCS C MaTEepUalioM, OTHOCSIINMCS K JJaHHOMY 3aHSATHIO 10 Y4eOHHKY M
YIEOHBIM ITOCOOHSIM;

O BBIITICATh OCHOBHBIC TEPMUHEI,

| BBITIIOJIHMTH TBOPUYECKOE MIJIM NOMCKOBOE 3a7aHKe, CHOPMYIHPOBATh BO3HUKILKE BONPOCH! U MOCTAPATHCS
MIOJIyYUTh Ha HUX OTBET 3apaHee (0 MPaKTHIECKOTO 3aHATHS) BO BPeMs TEKYIINX KOHCYIbTallli IPeroaaBaTels;

0 pabouast mporpaMmMa AUCHUIUTHHEI B YacTH IieJiel, epeyHs 3HaHWH, YMEHNH, TepPMHUHOB U YIeOHBIX BOIPOCOB
MOXeET OBITh UCIIONIH30BaHA CTYICHTAMH B KA4ECTBE OPUEHTHPA B OPTAHU3AINU 00yICHHSI.

IToaroroBka K MPOMEXYTOYHOH aTTECTalNH:

K mpomMexyrouHoit aTTecTany HeoOX0JMMO TOTOBHUTECS IIEIEHANIPABICHHO, PETYISIPHO, CHCTEMAaTHYESCKH U C TIEPBBIX THEH
00ydeHus 1Mo TaHHOH nucnuIuiiHe. B caMom Havane yaeOHOTo Kypca CTYJICHT MOXET IIO3HAKOMHTHCS CO CIIEYIOMIeH
y4eOHO-METOIMYECKON JOKyMEHTAIHEH:

MpOrpaMMON JTUCIUIIIMHEI,

TIepeyHeM 3HAaHUH M YMEHHH, KOTOPBIMH CTYICHT JOJDKEH BIIAJICTh;

KOHTPOJIbHBIMH MEpPOTIPUATHAMI;

y4eOHUKOM, y4eOHBIMU TOCOOHMSMM IO JUCLMIUIMHE, a TAKXKE IICKTPOHHBIMHU PECypCaMH;

MIEPEYHEM BOIIPOCOB JUISI CaMOIIOITOTOBKH.

Ooo4ooOog

PexomeHmanun At opraHu3auy paboThl CTyAEHTA Ha JICKIIUU

Benymryto ponb B opranuzanuy yaeOGHOTO IpoLiecca UrpatoT JIEKIHH, KOTOPbIE ONPEACIISIOT COIep)KaHNe U HallpaBIEHHOCTh
paboTHI CTYIEHTOB B OCBOCHUH HAYYHBIX 3HAHMI, BRITIOIHSAIOT 00pa30BaTENbHYI0, BOCIHTATEIEHYIO H YIeOHO-
OpraHM3aIHOHHYIO QYHKII0. CaMOoCTOsTeNbHAs Pab0oTa CTyACHTOB C JIEKIIHOHHBIM MaTEepHaIOM, COCTOSIIAs U3 €T0
MOBTOPEHHS, CTPYKTYPHPOBaHNUS, aHATIH3a, CIOCOOCTBYET 6oee ITy0OKOMY YCBOSHUIO IOTy4E€HHBIX 3HAHUH.

Oco0oe 3HaYCHUE B OpPraHU3AUH CAMOCTOSATEIBHON pabOTEl MIMeEeT BBOAHAS JICKIUS ITPEroAaBaTels. PackpbiBas CylHOCTE
IpeaMeTa ¥ MEeTOIbI HCTOPHH KaK HAYKH, IIPEToJaBaTellb 3HAKOMUT ¢ OCHOBHBIMH ()OPMaMH OpraHU3AINH YIeOHOIH
JIeATEIPHOCTH B By3e. B sekiun 060011aoTcs pe3ynbTaThl HAyIHBIX UCCIEN0BAHUM, 1AaeTCsI MPEeICTaBICHHE O COBPEMEHHON
ucropuorpapuIeckoi cutyanny. Ha Jexiuu cTyneHTsl BOOPYXKaloTcs HeOOX0IMMBIM MHHIUMYMOM 3HAHMI 1715t
CaMOCTOSATENBHOM pabOTHI, TIPETIOIaBaTENb YKA3BIBACT €€ IIeJIb M OCHOBHBIC HAIIPABJICHUS, HAACIIeT HHCTPYMEHTapHeM B
BUJIe pabodeii MporpaMMbl I METOANIECKUX PEKOMEH/IAINA, 9YTO MO3BOJISET BIIOCIEACTBIHN a/IeKBATHO OPTraHU30BEIBATH
COOCTBEHHYIO CAMOCTOSTENBHYIO PaOOTY.

TemaTnueckue 1 0030pHbIC JICKIIHH TPEOYIOT OT CTYACHTA AONOJIHUTEILHON MMOATOTOBKH. Bo-1iepBEIX, HEOOXOIMMO 3HATH
CoZIepKaHUe TPE/IIISCTBYIOMEH JICKINH, 6e3 4ero HeBO3MOKHO CO3HATEIILHO YCBOUTH HOBBIH MaTepuai. Ocoboe 3HaUeHHE
IpeBapUTeNbHas HOATOTOBKA MPHOOPETAaeT B TeX CIydasix, KOT/a B JEKIUSIX OCBEIIAIOTCS HE BCE BOIPOCH! IIPOrPAMMBI
Kypca | psii BOIIPOCOB, HE MPECTAaBIAIONINX OOJIBIION TPYAHOCTH, BHIHOCUTCS HA CAMOCTOSITENbHOE H3ydeHue. JIeKTop B
XOJIe JISKIINHY YKa3bIBaeT, KaKHe MMEHHO Pa3IeNbl TEMBI IOJDKHBI OBITh CAMOCTOSTEIBHON M3YUEHBI, IPe/IaraeT CIuCcoK
HCTOYHHKOB U JIUTEPATYPHI, C KOTOPBIMH HEOOXOANMO 03HAKOMHUTHCS, KOMMEHTHPYET (DOPMBI OTUYETHOCTH T10
CaMOCTOSATENbHON paboTe.

Bo-BTOpBIX, HEOOXOANMO CITYIIATh JIEKINIO U OJHOBPEMEHHO €€ KOHCIIEKTUpOoBaTh. [IpaBUiIbHO opraHn3oBaHHOE
KOHCIEKTHPOBAHHE CIIOCOOCTBYET MTOJTOTOBKE K KOHTPOJIBHOH paboTe U TECTHPOBAHHIO.

Bectu 3amuch neknuu mpeanaraercs B o0Iel TeTpaau, IPOHyMEpOBaB €€ U OCTaBHB IEPBbIe CTPAHUIIBI A OTJIABICHUS,
YTO Ia€T BO3MOXKHOCTB OBICTPO HAWTH HY)KHYIO JICKLIMIO. B TeTpany npeiaraercs 3anchiBaTh 1aTy, HOMEP JICKIHH, TEMY 1
TUTAH JIEKIIH; Ha3BaHHE BOMPOCOB BO BPEMsI JIEKITIH MOYKHO HE 3aIHCHIBATE, a JIUIITh 0003HAYUTh UX TOPSIKOBBIN HOMEp
COIJIACHO ILIAaHYy.

IlenecooOpa3HO B IEKIIMOHHOM TETPpaay OCTABUTh HIMPOKHUE MO, KOTOPbIe MOXKHO HCHOIb30BaTh JUI 3aIIUCH CChIIOK Ha
JUTEPATYPy U UICTOYHUKH, LIUTAT, a TAKIKE 3aIOIHATH UX JOMOJHUTEIBHBIM MaTEPHATIOM IPU CAMOCTOSTEILHOM YTEHUU
PEKOMEHIOBAHHO JIUTEPaTyphl U IIPH IIOATOTOBKE K KOHTPOJIBHOH padoTe.

JI0CIIOBHO 3aIMCHIBATh COAEPIKAHHE JICKINU HeT HeoOxoauMocTi. KoHcnekTupoBaHue mpeanonaaraeT GUKCHPOBaHUE IHIIIb
OCHOBHBIX IIOJIOXEHHUH, INIaBHBIX MBICIIEH 1 BEIBOJOB. CaMoCTOsITENIbHAS paboTa CTyACHTA Ha JICKIUH 1 3aKJII04aeTCs B
BBIJICTICHUH TJIABHOTO MaTepHaia. JIeKInio HeoOX0AnMO BOCIPHHIMATE TBOPUYECKH, N30eraTb MEXaHNYECKOTO 3aIMCHIBAHNS,
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(uKCHpOBaTh paHee HEM3BECTHYIO HHpopManuio. CTyIeHTY peKOMEHIYeTCs B TOT XKe IeHb 00paboTaTh CBOI KOHCIIEKT:
MPOYECTh €ro, BIHUCATh NPOMYIIEHHOE, HCIIPABUTH HETOYHBIC BBIPKEHHS, GOPMYITHPOBKH, HCKAXKEHUSI, TI0{YCPKHYTh
BakHbIE MecTa. [1o uToraM JICKHMOHHOTO Kypca KOHCHEKTHI JIEKIMI MOTYT OBITh IIPOBEPEHBI IIPENIOAaBATEIIEM.

PexoMeHaanuu st OpraHu3aniy paboThl CTYACHTA MPH MOATOTOBKE K MPAKTHYCCKOMY 3aHSITHIO (CEMHUHAPY)

st Haubosee 3G HEeKTUBHOTO TOCTIKEHUS PE3YIbTaTa U3ydeHHS JAaHHOMN JUCIHUIUIAHBI HOATOTOBKY K CEMHUHAPY CIIELyeT
HAYUHATH CPa3y XKe IOCIe JICKIMH 110 JaHHOW TeMe WJIM KOHCY/IbTAIMHU TIPEToaBaTeIs.

B miporiecce yriy0iIeHHOTO YTEHUsSI TUTEPATYPBI MOYKHO COCTaBIISITh KPATKHUE KOHCIIEKTHI, TE3UCh CBOUX BBICTYILICHUIA,
JIeaTh HeOOXOAUMBIE BBIITHCKH, YTOOBI 3aTEM HA CEMHHAPE aKTUBHO YJaCTBOBATH B 0OCY)KICHUH BCEX BOPOCOB.
KoHCeKThI Jydiiie BECTH B TOM XK€ TETPajd, B KOTOPOil KOHCIIEKTUPYIOTCS JIEKIIUH 110 JAHHOW JUCIHILTHHE.
CamocrositenbHast paboTa CTYIECHTOB 0 H3y4aeMOi TUCIUIUIMHE IPOBOJUTCSA B COOTBETCTBHH C MPEIOKEHHBIMUA TEMaMHU.
Mo xaxmoit TemMe chOpPMYITUPOBAHBI BH/IBI M COJICPKAHIE CAMOCTOSTEILHON PabOThI CTYICHTOB.

CrieiyrolmM 3TanoM yaeGHOM eI TeTbHOCTH CTYICHTOB SBIISIETCS BBIMOJIHEHUE KOMITBIOTEPHOTO TECTUPOBAHUSI IO
JTUCHUIUIAHE «JIOKyMEHTAIIMOHHOE 00eCcIeueHre yIpaBieHus». TeCTHpOBaHNE IPOBEPSET 3HAHUS CTYACHTOB 110 W3yYEHHBIM
TeMaM JUCHHUILTHHBL. KOHTPOJIbHOE TECTHPOBAHKE BBITOIHSIETCS B KOMITBIOTCPHOM KJIACCE B MPUCYTCTBUH MPEIIO1aBATEIS.
CpoKH BBIMOJIHEHUSI TECTUPOBAHUS — COTIIACOBBIBAIOTCS C [TPEMO/IaBATENEM.

TecroBsie 3amanust pasmeiersl B cucreMe MOODLE. UTo6bl MOTyYUTh B Hee AOCTYII, HEOOXOAUMO 3aPErHCTPUPOBATHCSL.
JIyis 3TOTO ClieyeT 3aiTH Ha TJIIaBHYIO CTpaHUIly caiita http://moodle.uio.csu.ru.

B Tedenue Bcero cemecTpa 1S CTYACHTOB MPOBOJUTCS KOHCYIbTAIMS. Ha KOHCYIBTAIMIO MPUIIAIIAIOTCS CTYACHTBI, 110
BOTIPOCaM CBSI3aHHBIM C OCBOSHHEM MaTepraia JUCIHUILTHHEL. CPOKH POBEICHNS KOHCYIBTAIIMA B COOTBETCTBUU C
rpad)uKOM, MOXKHO YTOUHUTPH Ha Kadeape MEHEKMEHTA.

10. CHEIIUAJIBHBIE YCJIOBUSI OCBOEHUSA JUCIUITIJINHBI OBYYAIOIIUMUCS C
HHBAJIMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKHOCTAMM 310POBbSA

OcBoeHHE IUCIUIUIMHBI HWHBAIHAAMH W JIMIAMH C OTPAaHWYCHHBIMH BO3MOXKHOCTSMH 3IOPOBBSl OCYIIECTBIAETCA C
UCIIONIb30BAaHUEM CIEHHATbHBIX TEXHWYECKHX CPEICTB U WH(POPMAIMOHHBIX TEXHOJOTHH, IPEeJOCTaBIIEeMBIX PecypcHBIM
y4e0HO-METOJUUYECKUM ILIEHTPOM IO OOYYEHHIO MHBAIUIOB M JIUI C OTPaHUYEHHBIMHU BO3MOXHOCTSIMH 310poBbs Yenl'V mo
3ampocy oOydaromerocst (MOOWIBHBIC CHEIMAJbHBIE TEXHWYECKHE CPEICTBA IS JIMI C HApYMICHUSMH 3pEHHI H C
HapyIIEHUEM CIIyXa, ACCHCTUBHBIC MH()OPMAITMOHHbBIC TEXHOJIOTHH).

ITpu HeoOXoaMMOCTH I OOYJAIOIIUXCA C HApYIIEHUSMU 3pEHHs Ha pabodnmx MecTaxX AN HMPOBEAEHHS MPAKTUYECKUX WU
7Ta00PaTOPHBIX 3aHATUI yCTaHABIMBAaeTCsA CIELMAIBLHOE IPOrpaMMHOE obecredeHHe (IIporpaMMma pedeBOH HaBHIaIWy,
pedeBbIe CHHTE3aTOPH, SKPAHHbIE JIYITH).

B yueOHbple ayguTopuu obecrednBaeTcs OECHPENSATCTBEHHBIH JOCTYm Ui OOYJaroIUXCs C HMHBAIUAHOCTBIO K C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMH 3J0pOBbsl. B Kaxaoi ayguropuu, rie oOydaroTcsi HMHBAIUABl U JIUIA C OTPAaHUYEHHBIMU
BO3MOXKHOCTSIMH  3/IOPOBBSI, IIPEAYyCMAaTPUBACTCA COOTBETCTBYIONIEE KOJWYECTBO MECT JUI OOYJAIOIUXCS C yIeToM
HapyILICHUH UX 3J0POBbS.

Jlis ocBOeHHs MUCHUIIIMHBI MHBAIHIAM M JIHLAM C OTPAHHYEHHBIMH BO3MOJKHOCTSMH 3[0pPOBbSl MPENOCTABISETCS AOCTYI K
MEeYaTHBIM HCTOYHHMKAM, MMEIOMMMCcS B HaydyHoW OmOimoreke Yenl'Y, ¢ mMOMOIIBIO CHEIMANbHBIX TEXHHYECKUX CPEACTB;
JIOCTYI C TIOMOIIBIO CIICIMANBHBIX TEXHHYECKHX W MPOTPAMMHBIX CPENCTB K 3JEKTPOHHBIM HCTOYHHKAM, NPEICTABICHHBIM B
(hopMe d1eKTpOHHOTO TOKyMEHTa B (hoHIe HayaHOU OnbnmroTeku Yenl'Y win 21eKTpoHHO-ONOIMOTEUHBIX CUCTEMAX.
Y4ebHO-MeToAUYEeCKHEe MaTepHanbl Uil OOydaromMXCs U3 4YUCIa HHBAIUAOB M JHMI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSMHU
3II0POBBSI TIPEIOCTABIAIOTCS B (hOpMax, aJanTHPOBAHHBIX K OTPAHWYCHHSAM HX 3I0POBbS M OCOOCHHOCTSM BOCIIPHATHS
nHpOopMann.

Jlns MHBaNMUAOB M JHIl C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 3JOPOBbSI OCBOCHHE AUCLUILIMHBI MOXET OBITh YaCTUYHO HIIH
MOJTHOCTBIO OCYIIECTBIEHO C UCMOIb30BaHUEM AUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTH.

IMpm mpoBemeHMM TPOMEXYTOYHOH AaTTECTAIlMH IO JUCIHUIUIMHE OOYJAIONMMCS C HHBAINAHOCTBIO W C OTPaHWYCHHBIMH
BO3MOXKHOCTSIMH 37I0POBBSI 00ECHEIMBACTCS 110 WX 3asABICHUIO NPEIOCTABICHHE B JOCTYHHOH (opMe B 3aBHCHMOCTH OT HX
UHIUBUIYalbHBIX OCOOCHHOCTEH HHCTPYKIMHU O MOPSIKE MPOBEINECHHUs MIPOMEXKYTOUHON aTTECTallUd, OLIEHOYHBIX CPEICTB U
BO3MOKHOCTH OTBETOB Ha 33/1aHHA (ITMCEMEHHO Ha Oymare, Ha0Op OTBETOB Ha KOMIIbIOTEpE, MHChMEHHO mpudToMm bpairs, ¢
HCIIONIb30BaHUEM YCIIYT aCCHCTEHTA, YCTHO).

ITpu mpoBemeHHM NPOLEAYPH OLEHUBAHUS PE3YNbTATOB OOy4eHHsS HHBAIHUAOB U JHI[ C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
37I0pOBbSI TIPEAYCMAaTPUBACTCSl HCIIOJIB30BaHUE IpefocTaBieHHbIX Yen['Y mnm  COOCTBEHHBIX TEXHHUYECKHX CPEICTB,
HEOOXOAMMBIX MM B CBS3M C WX WHAWBUIYaJbHEIMH OCOOCHHOCTAMH. [Ipm HE0OXOIMMOCTH HWHBAIMIAAM H JIHIAM C
OTPaHWYIEHHBIMU BO3MOXHOCTSIMU 3I0POBBSI IPENOCTABISECTCS JOMOIHUTENBFHOE BpeMsl IS MOJATOTOBKHM OTBETa Ha 3aJaHUS,
IpoLeaypa OLEHNBAHUS PE3ybTaTOB O0YUEHHUsI O AUCHUILTHHE MOKET IPOBOJUTHCS B HECKOJIBKO JTAMOB.
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