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MUMWHOBPHAYKHM POCCHUU
@\’) DenepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE
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1. IEJIX OCBOEHUA N CHUIIJINHBI

OcBoecHue KOMHCTCHHHP‘I, HCO6XOI[I/IMI)IX JJIL TOATOTOBKU YITPABJICHYCCKUX KaJAPOB, BJIAJCIOIINX Teopneﬁ u HpaKTPIKOﬁ
Opranm3an JOKYMEHTAIITMOHHOTO obecmeueHus YIIpaBJICHUA Ha OCHOBC PAallMOHAJIBHBIX, HAYTHO 000CHOBaHHBIX
MPUHOUIIOB U METOOOB €TI0 COBECPIUICHCTBOBAHUA.

3amayaMu IUCIMIUTMHEL «/JoKyMeHTallmoHHOE 00ecTieueHe YpaBIeHUeCKON A TEIbHOCTI SABIISIOTCS:

1) OCBOCHHE COBPEMEHHBIX METOMOB U TEXHOJIOTHH 00pabOTKM JOKyMEHTOB HAa OCHOBE HCIOIB30BaHUS CPEACTB
OPraHU3alMOHHON ¥ BBIYUCIUTENBHON TEXHUKH;

2) BBISIBJIEHHE CBOEOOPa3usi OpraHU3aluy paboOThl C JOKyMEHTaMH B 3aBUCUMOCTU OT Pa3BUTHS TOCYJapCTBEHHOTO
anmnapara ynpaBlICHUS;

3) COCTaBJICHHE MTPOEKTOB OCHOBHBIX JJOKYMEHTOB YIIPaBJIECHUS B COOTBETCTBHU C TPEOOBAaHUSAMH K UX O(OPMIIEHUIO;
4) YMEHHE OPraHU30BaTh CIYKOy MOKYMEHTaIlMOHHOTO OOECTedeHMs YIpaBIeHUs U paboTy ee COTPYIHHKOB B

YUPESKACHUH, OpraHUu3allvii U Ha NPCATIPUATUHA.

2. MECTO JUCIIUITIJIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: K.M.03.06

2.1 TpeOoBaHus K NPEABAPUTEIbLHOI IOAT0TOBKE 00y4al01erocs:

WHocTpaHHBIN SI3bIK

2.2 JIucuunJuHbl M MPAKTHKH, JISI KOTOPbIX OCBOEHUE TAHHOW AUCHHUILIMHBI (MOIYJIs1) HEOOXOTUMO KAK
npeanIecTBYIOIIEe:

W3yueHne qUCHMIIITUHBI SBJISETCS OCHOBOM JajbHeHero n3ydeHus Kypca "buznec-koMMyHuKanuu'", a Takxe
c(hOopMHUPOBAHHBIE KOMITETEHIIH OYIYT 3aKPETUIATHCS Ha MPAKTHUKE 110 TOIYYSHHUIO MPO(ECCHOHATBHBIX YMEHHH U OMBITa
o EeCCHOHANTBHON IeITeIbHOCTH

busnec-koMMyHuKanuu

HpaKTI/IKa 110 TTOJTYYCHU IO IICPBUIHBIX l'lpO(beCCI/IOHaJ'[BHBIX yMeHI/Iﬁ 1 HAaBBIKOB, B TOM YHCJIC ICPBUYHBIX yMeHI/Iﬁ 1 HaBbIKOB
Hay‘IHO-HCCHeI[OBaTeHLCKOﬁ JCATCIIBHOCTH

HpaKTI/IKa 10 TTOJIY4CHUIO HpO(I)CCCI/IOHaHLHBIX yMeHI/Iﬁ H OIIbITa HpO(l)eCCI/IOHaHLHOI\/‘I JACATCIIbHOCTH

HpOI/ISBO,I[CTBeHHa}I IIpaKTUKa

KopnopaTtusHoe ynpasieHue

yl'[paBJ'ICHI/Ie nepcoHaIoM

,Z[GJ'IOBLIG KOMMYHUKAIINA

MapkeTusr

DKOHOMUYECKHI aHAIN3

VIpaBlieHHE YETOBEUECKUMHU PECYpPCaMu

YrnpasneHnue npoexTaMu

Hayuno-nccnenoBarensckas pabota 2

IToaroroBka K MpoIeaype 3alUThI U 3aIlliTa BBITYCKHON KBaIH()UKAIIMOHHON pabOTHI

Hpe,ZII[I/IHJ'IOMHaSI IMpaKTUKa

TexHomornueckas (MpOEKTHO-TEXHOJIOTHYECKasT) IPAKTHKA 2

3. KOMIETEHLIMHA OBYYAIOIIETOCSI, ®OPMHPYEMBIE B PE3YJIETATE OCBOEHUSI JUCIIATIINHBI
(MOJY.JIsT)

YK-4: CniocodeH ocylmecTBIATH Je10BYI0 KOMMYHMKALIMIO B YCTHOH U NHCbMEHHOH (pOpMax Ha rocy1apCTBEeHHOM
si3bIKe Poccniickoii @egepanum 1 HHOCTPAHHOM(bBIX) A3bIKE(aX)

3HaTh:

Nmeer npencrapnenre o mpaBuiiaX U MPUHIXNAX AETOBOW YCTHOW M MUChMEHHOW KOMMYHUKAIIUH HA TOCYIapCTBEHHOM
s3bIke Poccuiickoii @enepanuy 1 HHOCTPaHHOM(BIX) sI3bIKe(axX)

YMmers:

JleMOHCTpUpYyeT yMEHHE OCYIIECTBIATH JEI0BYI0 KOMMYHHKAILIUIO B YCTHON M MMChbMEHHOMH (hopMax, HCIONIb30BaTh METOMBI
Y HaBBIKU JIEIOBOTO OOLIEHUS
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B pesyibTaTe 0CBOCHHS JUCHMILIUHBI 00yYaI0IUICS J0JKEH

3.1

3HaTh:

3.1.1

- Nimeer npencraBiieHne o MpaBMiIax ¥ MPUHIAIIAX AETOBOH YCTHOH M MICHMEHHOW KOMMYHHKAIIN Ha
roCcymapcTBEHHOM s13bIke Poccuiickoit deneparun 1 MHOCTpaHHOM(BIX) SI3bIKe(ax)

3.1.2

- I[eMOHCTpI/IpyeT 3HaHUA O MMOPSAAKE COCTABJICHUS U IIpaBUJIax O(bOpMJIeHI/ISI (1)I/IHaHCOBOI>‘I JOKYMCHTAIlUU B
OpraHu3amunu, HOpMaTI/IBHLIC 1 METOANYCCKUE TOKYMEHTDI, PETIIAMEHTUPYIOIINE BOTIPOCHL Hoz[60pa
KPE€AUTHBIX IPOAYKTOB; BOIIPOCHI O(bOpMJ'IeHI/ISI 0OaHKOBCKHUX JCIIO3UTOB, 00€3IMYECHHBIX METAINIMYCCKUX
CUYCTOB; HOPMATHBHBIC 1 MECTOANYCCKUEC JOKYMCHTBI, PCTIIAMCHTHPYIOIIHE BOIIPOCHI O(I)OpMJ'IeHI/Iﬂ CTpaxOBbIX
MIPOAYKTOB, MHBECTUIIMOHHBIX IMTPOAYKTOB, MHBCCTUIITMOHHO-HAKOTIUTEIIbHBIX IIPOAYKTOB,

313

3.14

3.2

YMmeThb:

3.2.1

JIeMOHCTpHpPYET YMEHHE OCYIIECTBIIATH ICIOBYI0O KOMMYHHKALIUIO B YCTHON M IIMChbMEHHOM (hopMax,
HCTOJIh30BaTh METOJIBI U HABBIKH JICIOBOTO OOIICHUS:

322

CucremaTti3upyeT GHMHAHCOBYIO U FOPUANYECKYIO HHpopManuio; [1o1p3yercss TeXHHISCKHMHU CPEACTBAMHU
MIPOBEPKH MOIHHOCTH JTOKYMEHTOB; CIOIb3YyeT OaHKOMATHI, IUIaTeKHBIC TEPMHUHAIIB; IPOBEPSIET
MIPaBIIIBHOCTB 3aIIOJHEHNUS KJIMEHTOM JOKYMEHTOB; 0(hopMIIsSeT JOKYMEHTAIHIO 0 (PHHAHCOBBIM CIIEIIKaM B
COOTBETCTBHH C JICHCTBYIOIIMMH TPEOOBAHUSIMH ITOCTABIIMKOB (PMHAHCOBBIX YCIIYT; Pa3bsCHICT KIIMCHTAM
cofiepkaHue (PMHAHCOBBIX M IOPHIMYCCKUX TOKYMEHTOB B IIpe/iesiaX CBOeH KOMICTCHITHN

33

Baanernb:

3.3.1

Vmeer HaBBIKK JIEOBOTO OOIICHHS HA FOCYIAPCTBEHHOM si3bike Poccuiickoii Deepanni U HHOCTPAHHOM(BIX)
SI3BIKE(ax):

332

- OCHOBHBIMH TE€XHOJIOTUSIMU, METO/IaMH, CIIOCOOAMH ¥ CPEICTBAMH IIOJIYdEHHMs, XPaHEHHs, IepepabOTKH
JOKyMEHTHPOBaHHOW HH(OPMAIIIH;

333

- O6U.II/IMI/I HaBBIKaMH pa6OTBI C TOKYMCHTaMH,

334

- HaBbIKaMH O(I)OpMJ'IeHI/Iﬂ KOHKPCTHBIX BUIOB JOKYMCHTOB.

33.5

HaBBIKAMH PAaOOTHI C KOMIIBIOTEPOM KaK CPEACTBOM yIPaBICHUS JOKyMEHTHPOBAHHBIMH MOTOKaMHU
nHpOpMaIHH, paboTHI ¢ TOKYMEHTHPOBAaHHOH MH(OpManuel B III00aIbHBIX KOMITBIOTEPHBIX CETSAX, pAOOTHI ¢
ABTOMATHU3MPOBAHHBIMU CHCTEMaMH YIIPABICHUS JOKYMEHTHPOBAHHON HH(pOPMAIHEH I MPUHATHSL
OTIePaTHBHBIX YIIPABIEHUECKUX PEIICHU U MPeACTaBICHHs X SdKOHOMUYIECKHX 000CHOBAaHHH

3.3.6

- BemomnasteT TpeOoBaHUS K COAEPKAHHUIO JOKYMEHTOB, 00ECIICUHBAIONIIX IIPOBEACHUE CAECTIOK

33.7

- VIMeeT HaBBIKK TIOATOTOBKH CAEIKH MO (PUHAHCOBBIM YCITyraM

4. OFbEM JUCUMILIMHBI (MOLY.JI5T)

O6Lwasa TpyaoemKocTb 43ET

YacoB 1o yueOHOMY IJIaHy : 144 Bunpl KOHTpOIS B cemecTpax:

B TOM 4YHUCIIC

AyIUTOPHBIE 3aHATHS : 10 9K3aMEHBbI 2

caMocTosATenbHas paboTta : 96,4
4acoB Ha KOHTPOJIb : 36
KOHTaKTHas pabora: 11,6

HKP: 1,6

5. CTPYKTYPA U COAEPKAHHUE JUCIHUITIJINHBI (MOJY JIA)

Kon
3aHATH

HaumeHoBaHue pa3/1e/i0B U TeM /BU/A 3aHATHS/ Cemecr | Hacos JlutepaTtypa
p / Kype

Pazgen 1. le10npon3BoACTBO — OCHOBA TEXHOJIOTHHU yNIPABJICHUS

© ®I'BOY BO «Henl'V»
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1.1 JEJIOITPOU3BOJCTBO, ETO 3AKOHOAATEJIbBHOE 1 2 34,4 JI1.1 J11.2J12.1
HOPMATHMBHO-METOAMYECKOE PEI'YJIMPOBAHUE JI2.2J13.1
OPI'AHU3ALIMA AEJIOITPONU3BOACTBEHHOI'O 2122233435
OBCJIYKUBAHU A
MOJIOXEHHUE O CIIYXBE AEJIOIMPOU3BOACTBA
JOJDKHOCTHBIE MHCTPYKIINN UHCTPYKIUA 11O
JEJIOITPOU3BO/ICTBY OPT'AHU3ALIMA PABOUNX MECT
/Cp/
Pazgen 2. OcHOBHBIE JOKYMEHTHI ynpaBjieHusi. Tpebopanus k
o¢opMIIEHHIO0, TEXHOJIOTHSA CO3JAHUS JOKYMEHTOB
2.1 YnpasieHueckuit ToKyMeHT: QyHKIUH, fopuandeckas cuna. Y CJI /Jlex/ 2 1 JIT.1JI1.2J12.1
JI2.2713.1
012233
2.2 [paBuma opopmileHHsS PEKBU3UTOB JOKYMEHTOB /JIek/ 2 1 JIT.1 JI1.2J12.1
JI2.2J13.1
2105
2.3 V3ydeHne pekBU3UTOB JOKYMEHTOB 1 COCTaBIICHHE OJIAHKOB 2 2 JI1.1 J11.2J12.1
noxkymentoB /Ilp/ J12.2J13.1
2425
2.4 OcobenHocty 0(hopMIIEHUSI KOMMEPUECKOH JOKYMEHTAIUH IO 2 4 JI1.1 J11.2J12.1
3aKITIOYCHHIO M UCTIOJIHEHHIO ToroBopa /I1p/ JI2.2J13.1
24 95
2.5 TPEBOBAHHSA K O®OPMJIEHNIO JOKYMEHTOB 2 36 JI1.1 J11.2J12.1
BJIAHK JOKYMEHTA JI2.2J13.1
I[NOPAAOK AAPECOBAHN A 21022233435
COI'JTACOBAHUE, ITIOATIMCAHUE U YTBEPXKJIEHUE
JOKYMEHTA
OTMETKU HA JIOKYMEHTE
/Cp/
Pazgen 3. O61mue npuHUMIBI 1 MeTOAUYECKHE OCHOBbI OPraHU3ALMH
JAOKYMEHT0000poTa
3.1 Opranusanus paboTs ¢ foKyMeHTamu /JIex/ 2 2 JI1.1 J11.2J12.1
JI2.2J13.1
0109233
3.2 O06paboTka, cucreMaTu3aius 1 XpaneHue JokyMmeHToB /Cp/ 2 26 JIL.1 J11.2J12.1
JI2.2J13.1
2122233435
33 Texymwmii koHTpOabL /MKP/ 2 1,6 JI1.2

6. DOHJ] OLIEHOYHBIX CPEJCTB

6.1. ITepeyeHb BH/I0B OLICHOYHBIX CPEACTB

CEeMHUHAp
TeCT

npakTudeckas padora
TPEHUHT

6.2. TunoBbie KOHTPOJIbHBIE 32IaHUS M MHbIE MATEPHAJIBI I TEKYIIeil aTTecTauuu

Monyns 1. [lenonpon3BoAcTBO — OCHOBA TEXHOJIOTUH YIIPABICHUS
Tema. Cemunapckoe 3ansarue: «Ciayx6a JOY»

Llemn: popMupoBaHUE CIIOCOOHOCTH OCYIIECTBIIATE MTOUCK MH(OPMAIINH MO MOTyICHHOMY 3a/laHUIO, CIIOCOOHOCTH
HAXOJHUTh ONTUMAJIbHbIE OPraHN3aNOHHO-YIIPABICHYECKUE PEIICHNUS, OCYIIECTBIIATE COOP U aHAIN3 HH(POPMAITHOHHBIX
JIAaHHBIX YMEHHE OPraHU30BaTh CIyXk0y JOKyMEHTAlHOHHOTO 00eCIedeH s YIIPaBIeHHs U pabOoTy ee COTPYIHUKOB B
YUPEXICHUH, OpPraHU3aLUH U Ha IIPEANPHUATHH, IPOBECTH aHAIN3 U BBISBICHHE IIPOOIIEM B paboTe CITyKObI
JIOKYMEHTaIIMOHHOTO 00eCIIeUEeHIS YIIPABIICHUS B OPTaHU3aNH; IPUMEHEHHE COBPEMEHHBIX TEXHOIOTHH M METOIUK IS
COBEPIICHCTBOBAHUS pabOTHI CIyKOBI JOKYMEHTAIIUOHHOTO 0OECIICUCHNUS YIPaBICHUS B OPTAaHU3AIMAXK, YUPEKACHUAX U HA

© ®I'BOY BO «Henl'V»
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OPEANPUITUSX.

3amanue 1. U3yuuts cTpykTypsl cnyx6 JOY

3amanue 2. Omucath CTPYKTYpY cyx0b1 JJIOY B KOHKpPETHON OpraHU3aiuu

3aganue 3. O3HAKOMUTHCS C TUIOBOH TODKHOCTHOW HHCTPYKIUEH CeKpeTaps

3aganue 4. [IpuBect mpuMep JOKHOCTHOMN MHCTPYKIMU paboTHHKA ciyk0b! JJOY KOHKpeTHOI opranu3anuu
3amanuie 5. O3HAKOMHUTHCS C TUIIOBBIM MOJIOXKEHUEM CITyO0b1 JJIOY

3aganmue 6. OmucaTs 3agaqn cayxk0s! JJOY B KOHKpETHOH OpraHM3aluH

3aganue 7. OmucaTs paboTy ciayx0b1 JJOY B KOHKpETHOH OpraHu3anuu

3ananue 8. /laTh peKOMEHaMK 10 COBEPIICHCTBOBAHUIO PaOOTHI ciyk0b1 JJOY B KOHKPETHOI OpraHu3auu

Tpenunr
AHanmn3 KOHKPETHBIX CUTYallUH 0 COCTaBICHUIO OCHOBHBIX JOKYMEHTOB YIIPaBIECHHs

B pamkax 1aHHOTO TPEHHHTA CTY/ICHTaM OITHCHIBACTCS CHUTYaIlHs, HalmpuMep: «Bam HeoOxoanMo 1oBecTr HHGOPMAIIHIO 10
PYKOBOJICTBA, YTO B LIEJISIX BHIOJIHEHHS pabOTHI B CPOK BO3HUKAET HEOOXOANMOCTh JOTIOJHUTENBHOTO 00ecieYeH s
TEXHUYECKUMH CpelicTBaMm» Jlajiee CTyAEHTHI ONIPEAEIISIOT: KaKOHW BH JOKYMEHTa HEOOXOIMMO COCTaBUTh B JaHHOW
CHUTYalllH, KaKue TPeOOBaHMS IIPEIBABISIOTCS K 0hOpMIICHIIO JaHHOTO BUIA IOKYMEHTa. B pesynbrare cocraBisercs
MPOEKT KOHKPETHOTO BH/JA JOKyMEHTa, HEOOXOIUMOTO B JAHHOH MPOM3BOACTBEHHOH CHTYaIlHH.

JoxymeHnToo0opoT

TpeHHHT IO COCTABICHUIO CXEMBI JOKYMEHTOO00pOTa

B paMkax TaHHOTO TPEHUHTA CTYACHTAM MpPEAaracTcsi BeIOpaTh KOHKPETHBIN BUI TOKYMEHTA, a TAK)KEe KPaTKO OMHUCATh
KOHKPETHYIO OpraHu3anuio. Jlanee HeoOX0AMMO COCTAaBUTh ONITUMAIBHYIO CXEMY JOKYMEHTOO00pOTa ISl JAHHOTO BUA
JIOKYMEHTa B OTIMCAHHOM OpraHU3aIlNH, TaK K€ He00X0AUMO, 0003HAYUTH ITAIBI JOKYMEHTOO00POTa, UX HEOOXOAUMOCTH,
onucaTh ocobeHHOCTH padoThl cayxObl IOY Ha kaxaom sTane. CBOIO MO3ULMIO HEOOXO0AUMO OOCYIUTH U 10Ka3aTh Ha
o0mieM 00CYXKIEHHH, B X0JI¢ KOTOPOTO CTYACHTHI 331aI0T JAPYT IPYry BOMPOCHL. PaboTa MOXKET MPOBOJAUTHCS B MAITBIX
TPYNIax WA KOJJIEKTUBHO.

Tembl Ipe3eHTalniA:

1.3HaueHne neT0npON3BOICTBA B 3((PEeKTHBHOM YIIpaBiIeHHH opranu3anuei 2.CTpykTypa 1 0cOOeHHOCTH pabOThI CIIyKOBI
JOVY B paznnuHbIX oprann3anusx 3.CoBpeMeHHass HOpMAaTHBHO-IIpaBoOBas 0a3a JoKyMeHTHpoBaHHs B PD 4.0cHOBHbIE
JOKYMEHTBI yIpaBJIeHUs U TpeOOBaHNUS K UX 0(hopMIIeHHIO

5. KagpoBbie TOKyMeHTHI B TpeOOBaHHS K X 0(OPMIIEHHIO

6. OcoOEHHOCTH COCTaBICHUS MUCEM (JIeTOBbIE MMCbMA HA PYCCKOM M MHOCTPAHHBIX S3bIKaX, JIEKTPOHHbIE THCHMA)

7. Opraunzanust paboThI ¢ JOKyMEHTaMHU ¢ TPUMEHEHNEM COBPEeMEHHBIX [T

8. OcobeHHOCTH PabOTHI C apXUBHBIMA TOKyMeHTaMH. Co31aHue 3JeKTPOHHBIX apXHBOB.

9. CpencrBa obecrieueHns 3alUTHI HHYOPMAIIH TP paboTe ¢ KOH(PUACHINATFHBIMU JOKYMEHTaAMI

ITpumepHBIii TecT:

1 CocTaBHO# 4acThIO AETOMPOU3BOJICTBA SBISIETCSI:

A) Bce OTBETHI BEPHBI

B) noxymeHTHpOBaHME KaK MPOIIECC COCTABIICHUS U 0(OPMIICHHS JOKYMEHTOB
B) perucrpanust JOKyMEeHTOB

I') nepepaboTka JOKYMEHTHPOBAaHHON HH(OPMAITUH

2. OCHOBHBIM 00BEKTOM HN3Y4EHHS B AEIONPON3BOACTBE SBIISECTCS:

A) 110601 TOKYMEHT, a Taxke mporecc paboTh C HUM

b) Opranu3annoHHO-pacHOpsITUTENbHbBIA JOKYMEHT

B) 1OKYMEHTBI TOCTOSTHHOTO XPaHEHHS

I') Bce 0TBETHI BEpHEI

3. Uro Takoe JOKyMEHT?

A) undopmarnysi, 3ahuKCUpOBaHHAs HA MAaTepHUATIbHOM HOCHUTENE

B) pesynbTaT 0TOOpaskeHus HaKTOB U COOBITHIA

B) pesynbrar oToOpaXkeHns SIBICHIH 00bEKTHBHOM IEHCTBUTEIBHOCTH
I') pe3ynbrat 0TOOpaXeHUsI MBICIUTEILHON e TENbHOCTH

4. 3amauaMu EMONPOU3BOICTBA SBIISIOTCS:

A) Bce OTBETHI BEPHbI
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B) oTpakenue ynpaBieHUECKO, IPON3BOICTBEHHOH M HHOW AESATEIFHOCTH B COOTBETCTBYIOIIUX JOKYMEHTAX
B) obecnieueHue paioHaIBHOTO HCHOIb30BAHUS JOKYMEHTOB B JEIOBOM MPAKTUKE MPEIIPUITUL

5. TTo kakuM IpUHIMIAM CIIEIYeT OPTaHU30BHIBATH JIEJIOMPOU3BOICTBO Ha MPEATIPUATHN?
A) Bce OTBETHI BEPHEI

b) onepatuBHOCTS - ObICTpast U 4eTKast paboTa C JOKYMEHTAMHU

B) TexHMYeckoe coBpeMeHHOE OCHAIIICHHE, O0JIerJaromiee padoTy ¢ JOKyMEHTaMH
I') nenecooOpazHOCTh BCeX JAETOMPOU3BOICTBEHHBIX OTIEpaIUit

6. CMemanHast hopMa OpraHM3aluH JeTONPOU3BOACTBA IPUMEHSIETCS:

A) B KpYIHBIX NPEATIPUATHIIX

b) B HEOOMBIINX MPEIIPUATHIX

B) B manbIx opraru3anusx, Gpupmax

I') Bce OTBETHI BEpHBI

7. Kem ocymectisgerca JIOY Ha npeanpustuu?

A) ciryxb60it IOY

B) pykoBoautenem

B) otznenom kanpos

I') Oyxranrepueit

8. Uro Taxoe peructparus J0KyMeHTOB?

A) duxcanus paxra CO3AaHHUS WIN MOCTYIIEHHS JOKYMEHTA U 3aIIMCh HEOOXOANMBIX CBEICHUH O JIOKyMEHTax ¢
TIOCJIETYFOIINM ITPOCTABICHUEM Ha HHUX JEIOTPON3BOICTBCHHOTO HH/IEKCA M JATHI PETHCTPAInN
b) y4eT mocTynmBIIMX JOKyMEHTOB

B) npocraBnenye perucTpaMoHHOTO MITaMIIa

I') Bce OTBETHI BEpHBI

9. Perncrpamus HeoOXoanma IS

A) moncka, yuera ¥ KOHTPOJIS JOKyMEHTOB

b) yuera n nepeaaun Ha apxXUBHOE XpaHEHUE JOKYMEHTOB

B) koHTpOIIs TOKyMEHTOB

I') 6BICcTpOTO MOMCKA JOKYMEHTOB

10. PeructpanuoHHsle cBeeHHUS 0(OPMIISIOTCS:

A) apaOcknmy nuQpaMu B JIEBOM HIDKHEM YIIIy

B) puMckiMy nmudpamu B IpaBoOM BEpXHEM YIITY

B) apaGckumu mudpaMu B IpaBOM HIDKHEM YLy

I') mo0bIMH 1IHIpaMu B JTFOOOM MecCTe

IMPAKTUYECKAS PABOTA 2

1. CocraBbte mpuka3 mo OO0 «Cunte3» I. YensaOuHCKa 0 pexXxuMepaboThl IPEANPHUATHS B MPA3IHUYHBIC THH 7 U 8 MapTa
2016T.

B koHCTaTHpyOLIel 4acTH yKaxxuTe ocHoBaHue — CT. 112 Tpynosoro xonekca PO.

B pacnopsautensHoi yactu onpenenute 7 u 8 mapta 2016 r. HepabounMu THAMH U1 COTPYAHUKOB IPEIIPUSTHSL.
OTtMenuTe B Hepabouueau 7 u 8 MapTa Bce BUABI padoT. JlaiiTe mopydeHne 3aMECTHTEIIO TUPEKTOPA 10 XO3HCTBEHHON
pabore A. I1. CumpopoBy 00€CIIeunTs B STHIHH ASKYPHBIH PEXXUM PaOOTHI SKCINTYaTAIMOHHBIX CIYX0, OXpaHy CIIyKEeOHBIX
MOMEIIEHNH, a TaKKe BBIIOTHEHNE TpeOoBaHUH moxkapHOoH Oe3omacHocTH. KOHTpOb 3a HCTIOTHEHNEM ITPHUKa3a BO3I0XKUTE
Ha I1epBOro

3amecturens aupekropa C. J. Kopanesa.

ITpuka3 noanucan gupexropll. K. denopos.

2. Cocrasbte akT o OAO «PocrenecucTeMbl» 0 IpOBepKe pabOTHI ¢ JOKyMeHTaMH. OCHOBaHHE — MPHKA3 TUPEKTOPa OT
24.03.2016 r. Ne 23 «O pabore ¢ ToOKyMeHTaMn». B akTe mpoBepkH TOIDKHBI OBITH 3a()MKCHPOBAHBI CIICIYIONINE HEAOCTATKH:
oopMIIeHHBIE B CTPYKTYPHBIX MOAPa3eIeHHIX JOKyMEHTHI He COOTBETCTBYIOT TpeboBanusaM ['OCToB; umerorcs ciydau
yTepH JOKYMEHTOB B OTZeNaX; KOHTPOJb 3a HCIIOJIHEHUEM JOKYMEHTOB BeJETCs c1a00; He IPUMEHSIOTCS CPEACTBA
BBIYHUCIIUTENEHON TeXHUKH /TSI aBTOMATH3aINI KOHTPOJIS 33 NCTIOTHEHHEM JJOKYMEHTOB M MX y4eTa. AKT YTBep)KIeH
reHepanbHbIM AUPEKTOpoM npeanpustus A. B. Po3oBbiM. JIpyrue peKBU3UTBL YKAKUTE CAMOCTOSTEIBHO.

3. YKa3aTB, KaKn¢€ pCKBU3UTHI UCIIOJIb30BAHBI AJII COCTABJICHUA JOKYMCHTA (CM. Z[OKyMeHT)

6.3. TunoBblie KOHTPOJIbHBbIC BOIIPOCHI M 3aIaHUA JJIsA l'[pOMe)KyTO‘ll—[Oﬁ aTTrecTalumn

Bomnpocsl k 5k3aMeny
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. IToHATHS «TOKYMEHTaIIMOHHOE 00ECTICUCHUE YIPABICHIS U «IEIOTPOU3BOJICTBOY
. Cnyx6a IOY — GbyHKIUM U CTPYKTYpa, IpaBa U OTBETCTBEHHOCTD
. HopmatuBHO-1IpaBoBas 06a3a JOKYMEHTHPOBAHHUS
. INonsatne «yHIUUKAIMSI TOKYMEHTOBY» 1 €T0 3HAYCHHE B COBPEMEHHOM JIETOTPON3BOJICTBE
. Crargaptusamus noxymerntos. Tpedosanust [OCT P.6-30-2003
. PexBu3uT. PacnionoxeHue u pasmep peKBU3UTOB
. [TonsTne «10KyMeHT». OYHKIMH TOKYMEHTOB
. Kimaccnguxanms nokymeHTOB
. CucteMbl JOKYMEHTOB

10. Opranu3aliioHHO-PAaCIOPAAUTENBHAS CUCTEMA JOKYMEHTALUU

11. PacnopsiauTtenbHble JOKYMEHTHI

12. OpraHu3aIioHHO-IIPaBOBEIE JOKYMEHTHI

13. NndopmMaiioHHO-CIIPaBOYHbIE JOKYMEHTHI

14. JIoKyMEeHTBHI 110 IMUHOMY COCTaBY

15. TexHoMOTHSI PabOTHI C TOKYMEHTAMHI

16. Onpeznenenue MOHATUS «TOKYMEHTOO0OPOTay, OOIIME IPUHIUIIE U METOANYECKUE OCHOBBI OpTaHU3aIUU
JOKyMEHTO000pOTa

17. CtpykTypa 1 00IIast XapaKTepPUCTHKA TOKYMEHTOIIOTOKOB

18. Peructpanms kak coctaBHast yacts Texnonorun J10Y

19. DTanel NpOX0XKIEHHUS U UCTIONHEHHS UCXOAAIINX U BHYTPEHHUX HOKyMeHTOB 20. PerucTpanus 10KyMeHTOB. 3aauu U
TIPUHIAIIBI PETUCTPAIIH
21. OcHOBHBIE IpaBUJIa UHEKCALUU JOKYMEHTOB
22. ®opMHUpOBaHUE U XpaHEHHUE JeT B JeTOMPOU3BOICTBE
23. OnpeneneHue NOHATUS HOMEHKIIATYpBI Aell. BUabl HOMEHKIATyp Aen

24. TpeboBanns K (GOpMyIHPOBKE 3aTOJIOBKOB JIeTl B HOMEHKJIAType
25. Obpa3zoBaHMe HHEKCA Jiella B HOMEHKJIAType
26. Cpoku XpaHEHUs Aei
27. XpaHeHHe TOKYMEHTOB B CTPYKTYPHBIX TIOAPA3/IeICHUSX OpraHU3anu
28. IloaroroBka u nepejgayda A€l B BEIOMCTBEHHBIN apXuB
29. TpeboBanust K 0(OPMIICHHIO JIEIT
30. OnpeneneHre U COCTaBICHUE OMUCEH

O 001N DN K~ Wi —

IMPAKTUYECKASA YACTD (mpumep)

CocraBbTe IIPUKa3 10 PEMOHTHO-IKCILTyaTallHOHHOMY MyHULIUTIaIbHOMY yipaBieHuto Ne 15.ITpuka3 u3gan Ha OCHOBaHUU
nocraHoBJeHus [IpaButenbcTBa MOCKBBI OT 8 ceHTsIOps Tekymiero roaa Ne 908 «O ToTOBHOCTH CITY»0 TOpPOICKOTO
XO034HCTBa K yOOpKe TeppuTopuii MOCKBBI B 3UMHHIT IEPHOI».

JIMpeKkTop peMOHTHO-IKCILTYaTAllHOHHOTO MyHUIIUNAIbHOTO yrpasieHus Ne 15 3otoB U.T. 5 oxTa6ps Tekyiiero roaa u3gan
MPHKa3 O TOJrOTOBKE K YOOPKE TEPPUTOPHI B 3MMHHI NIEPHO]] TEKYILETO roJa.

I'maBHsIi nHxeHep HukomaeB B.B. k 15 okTa0pst JomKEeH MPOBECTH 3aKpeIUIeHHe YOMPaeMBIX TEPPUTOPHH 32 TEXHUKaMU-
CMOTPHTEIISIMH U JBOPHUKAMU, COCTaBUTh TPaiK JBYXCMEHHON pabOTEI IO YOOpKE TPOTYapoB U ABOPOBBIX TEPPUTOPHIA,
pa3paboTaTh M corlacoBaTh B pedeKType OKpyra IulaH YOOPKH TEpPUTOPHUIl C IPUBICUCHUEM JTIONCH M TEXHUKU
BEIOMCTBEHHBIX MTPEANPUATHH, PACIIOIOKEHHBIX HA TEPPUTOPHUU OKPYTa.

OpraHu3anuio KOHTpOJS 3a HMCIOJIHEHUEM IIpUKa3a MOpPY4UTh 3amecTurennto qupexkropa C. P. Bunokyposy. INonmucan
npuka3 gupekrop 3otos U.T.

Busel cornmacoBanus: 1opuckoHcynasT A.ILKeph.

C nprkKa3oM 03HaKOMIJIEHBI:

6.4. Kputepuu oneHUBaHUA

Tect

Onenka HeynonerBopuTensHO YnosnersopurensHo Xopomo OTIHIHO

Habpannas cymma 6aimnoB (% BBINOTHEHHBIX 3anaHuil) (Max — 100) Menee 60 60-75 76-95 86-100
4.2.2 TpeHunr

Kpurepun onenrnBanus 3a1anuit

MakcuManbpHOe KOJIMYECTBO 0ayuIoB IPU NMPaBUIBHOM BBIIOJIHCHUH 3agaHui — 30 Oayos.
1. O060CHOBaHHOCTH BEIOOPA alTOPUTMA ACHCTBHS WM MYTH peIleHns cutyarmn — 20 6amios
2. INonnoTta oTtBeTa — 10 6anoB

4.2.3. IlpakTHdeckas padota
a) Kpurepuii orieHUBaHUS: BEIIIOJTHEHHUE TPABIIIFHBIX BAPHAHTOB 3aJaHMUI.
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6) IlIxana onennBanus (MakcuMyM 20 6aIOB): 3a KaXKA0€ MPaBIIIBHO 0(OPMIICHHOE 3alaHNe Hauncisercs | 6am, Ha
Ka)K/IBIH ITPaBHIIBHBIA OTBET Ha BOIIPOC U3 OTKPBITOTO CIUCKA HauKcsiercs 2 6aiuia, paBUiIbHO O(OPMIICHHBIH JOKYMEHT
olLeHuBaeTcs B 5 6amioB. PaboTa BKirouaeT 2 TEOPETHYECKHX 3aJlaHusl, 3 BOIIpOCca U3 OTKPBITOTO CIHUCKa, | 3a1ady Mo
0(OPMIIEHHIO TOKYMEHTa C UCIIOIh30BaHHEM HEOOXOANMBIX PEKBH3HUTOB.

7. YHEBHO-METOAUYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHHUE JUCIUIIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi 1uTepaTypa

7.1.1. OcHoBHas1 IMTEpaTypa

ABTOpBI, 3araBue WznarensctBo, | Pecype
JI1.1 | ITanacenko 1O. A. JIOKyMEHTHpOBaHUE YIPABICHYCCKON AEATENFHOCTH: yIeOHOe Mockga : 9BbC
nocobue W3narensckuit
(https://znanium.com/catalog/document?id=309085) Ientp PUOP,
2018
JI1.2 |Kynses H.H., KonpnaennnansHoe IeTOTPON3BOICTBO U 3aIIHIICHHBIH Mocksa : 9BC
Hemymxua A.C., AJIEKTPOHHBIA JOKYMEHTOOOOPOT: YueOHUK W3narenbckas
Konppamosa T.B., (https://znanium.com/catalog/document?id=367431) rpymma "Jloroc",
®abpuuHOB AT 2020
7.1.2. lonoJHHUTEIbHAS TUTEPATYpPa
ABTOpBHI, 3ariaBue WznarensctBo, | Pecype
JI2.1 | CniuBak B. A. JloxymeHTHpOBaHME yIPABICHYECKOHN JIEATEIBHOCTH CaHKT-
(Hemonpon3BoacTBo): [yaeOHOE mocoome] [etepOypr [u
np.]: Iurep,
2010
JI2.2 | Murens JloOKyMEHTHUpPOBAHUE YIIPABICHYECKOHN AESITENBHOCTU: KypC M.: ®nunTa :
JIeKIHi : yaeOHOE TTocodne MIICH, 2006

7.1.3. MeTtoan4eckue pazpadoTku

ABTOpBHI, 3arnaBue W3naTenbCcTBO, Pecypc
JI3.1 | bapuxun A. b. Jlenonpon3BOICTBO U JOKYMEHTOOOOPOT: MPAKTHIECKOE Mocksa : 3bC
nocobue KurkHbIl MUp,
(https://biblioclub.ru/index.php?page=book&id=89671) 2008

7.2. IlepeueHsb pecypcoB HHGOPMAIHOHHO-Te1eKOMMYHHKAIIUOHHOI ceTu "UHTepHeT"

21 1. Jlanp [DnekTpoHHBIH pecypc] : anekTpoHHOo-OnOmoTeuHas cucrema (OBC) / m3narenscrBo Jlans. — URL:
http://e.lanbook.com/.

32 | YHuBepcuTeTckas OubianoTeka oHIaiH [DIeKTPOHHBIM pecype] : aeKTpoHHO-0nbmoTeynas cucrema (ObC) / OO0
Hupextmenua [Tabmumunr. —
URL: http://biblioclub.ru/.

93 | IOpaiiT [DnekTpoHHbIH pecypce] : anekTporHo-0nbaroTeunas cucrema (ObC) / m3matenscrBo IOpaiit. — URL:
https://biblio-online.ru.

94 |eLIBRARY.RU [OnexTpoHHSIH pecypc] : anekTpoHHas 6ubmuortexa / Haya. anexrpon. 6-xa. — URL:
http://elibrary.ru/defaultx.asp.

25 |MHO®OPMMUO [DneKkTpoHHBIN pecypc] : MeKTPOHHBIN ClIPaBOYHUK [00eceyeHne BceX THITOB 00pa30BaTebHBIX
YVIpEXKICHUH HOPMATHBHBIMH, METOTUICCKIMH, HAYIHO-TIPAKTHYECKUMHU MaTepranaMu]. — URL:
http://www.informio.ru/.

7.3 Ilepevyennb MHGOPMALMOHHBIX TEXHOIOT Wi

7.3.1 IlporpammHoe o0ecnieyeHune

MS Office365

LMS Moodle

Adobe Reader

7.3.2 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHbBIE CHCTEMbI

1. Brepolis [QnekrponnbIit pecype] : [caiiT] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (aata o6parienus
28.08.2016)
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2. East View Information Services [OnekrponHslit pecypc] : [caiit] . — URL:
http://online.eastview.com/stat_login/index.jsp?enc=eng (nata obparmenus 28.08.2016)

3. Cambridge University Press [DnexTponnsiii pecypc] : [caiir] . — URL: http://journals.cambridge.org/action/login
(mata obpamenus 28.08.2016)

4. DnexTpoHHas OubnaroTeuHas cucrema «Jlaub» [DnexTponHsIi pecype] : [caiit] . — URL: http://e.lanbook.com/
(nara oopamenus 28.08.2016)

5. VYHuBepcuterckas O0HONIMOTeKa OHNAiH [DIeKkTpoHHBIH pecype] : [caift] . — URL: http://biblioclub.ru/ (nata
obpamenus 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Qnekrponnsiit pecype] : [caiit] . — URL: http://www.nber.org/
(mata obparenus 28.08.2016)

7. WHCTUTYT 3KOHOMHUKH MEPEXOHOT0 nepuoja [DaekTpoHHslid pecype] : [cait] . — URL: http://www.iet.ru/ (nata
obparmmenns 28.08.2016)

8. Karanor ccbutok Ha Jrydime SKOHOMHYECKHE pecypchl [DieKTpoHHBIN pecype] : [caiit] . — URL:

http://www.econline.h1.ru/ (nata o6parenus 28.08.2016)

9. MupkuH.Py. ®uHaHcoBast dNIeKTpOHHAsT OMOIHOTEKa [DNeKTpoHHBIN pecype] : [caiT] . — URL:
http://mirkin.eufn.ru/ (mata obpamenus 28.08.2016)

10. IIpoekT nHCTUTYTa «DKOHOMUYECKAs LIKOJa» [DIeKTpoHHBIH pecype] : [caiiT] . — URL:
http://www.economicus.ru/ (mata obpamenus 28.08.2016)

11. ®DenepanbHBI 00pa30BaTENbHBIN TOpTal. DKOHOMHKA, COIIMOJIOTHS, MEHEDKMEHT [DIEKTPOHHEIN pecypc] :
[caiit] . — URL: http://www.ecsocman.edu.ru/ (mata oopamenus 28.08.2016)

12. IeHTp 3KOHOMHYECKNX W (PMHAHCOBBIX HUCCIEAOBAHUI U pa3paboTok B Poccuiickoi 3KOHOMHYECKOH MIKOTIE
[Onextponnslii pecype] : [caiit] . — URL: http://www.cefir.ru/ (mata odparuenus 28.08.2016)

CpencTBoM JOCTyHa K CHCTeME COOCTBEHHBIX JIEKTPOHHBIX PECypCOB SIBIISIETCS CalT Onbimotexkn www.lib.csu.ru.
DJIeKTPOHHBIN KaTaor 00ecreyrBaeT MOJHOE U ONIEPAaTUBHOE MPEACTABICHHE O OMOIMOTEYHOM (POH/IE, TTOBBIIIACT KAYECTBO
1 3¢ dexTuBHOCTH MOKCKa HHPOpMaUH — 6osiee 1,5 MITH. 3amucei.

1. DneKTpOHHBIN KaTanor. bubnuorpaguueckue 6a3bl TaHHBIX.

KHuruy, 31eKTpoHHBIC PeCypChl, TUCCEPTAIIUU U aBTOpedepaTsl.

2. OnexkTpoHHas 6HOIHOTEKA.

Wznanus Yenl'Y, YMK; nucceprauuu, 3ammiieHssie B coBetax Yenl'Y,

pe3epBHBIE KOJUIEKITNH, (OH]T PEIKIX KHHT.

3. PedepaTuBHbIC
Baswr nannsix MTHWMOH PAH, 6a3s1 ganasix BUHWTH.
4. ITonmHOTEKCTOBBIE

bazer mannbix quccepranuit PI'B, cnpaBouno-mpaBoBast cuctema Koncynsrantllnroc, HaydHas 31eKTpoHHAsS OnOIHOTEKa
elibrari.ru, moanucka Ha MOJHOTEKCTOBYHO KOJUICKIIMIO POCCHICKIX HAYYHBIX sKypHaioB (2011-2012, 133 nHanmeHoBaHus),
Kosuiekims 6a3pl nanHbix kommannu EBSCO (12 tematndeckux bJ1); sxypHans! m3natensct: Taylor&Francis, Sage

5. DJIEKTPOHHO-OUOIMOTEYHBIC CHCTEMBI

‘YHuBepcurerckas 6uOInoTeKa oHJaiiH, aiidyKc.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUITIJIMHbI (MOAY JISA)

J11s1 yerenmHoro 0CBOCH!SI AUCIATUIMHEl HEOOXOIMMEI ayTUTOPHH JJIS IPOBEACHUS 3aHATHH JISKIMOHHOTO THIIA,
CEMUHAPCKUX 3aHATHH, TPYIIIOBLIX U UHAUBUAYAIbHBIX KOHCYIbTALUN, TEKYILEr0 KOHTPOJIA U IPOMEKYTOUHOM aTTeCTalluy,
a TaKxkKe MOMEIEHHUS I CaMOCTOSATeNbHOI paboThl. Bee ykazaHHbBIE ayIMTOPUU U TIOMEIIEHHUS IMEIOTCSA B HAIUYUH B
JIOCTaTOYHOM ITOJTHOM 00beMe ( B COOTBETCTBHH CO CTAHAAPTOM).

g npoBesieHNs 3aHATUH JIGKHMOHHOTO THIIA UMEIOTCSl ayTUTOPUU C MYJIBTUMEAUHHBIM 000pynoBaHueM. TakoBbIX B
HHCcTUTyTE 95KOHOMUKH OTpaciel, OusHeca u aaMuHucTprpoBanus Yenl'Y umeercs Tpu B 4-oM yaeOHOM Kopiryce (212, 205,
111) u s B 8-om yuebHOM Kopryce (203, 310, 405, 407, 406). Otn ayauropun cHa0XeHBI BCEMH HEOOXOAUMBIMH
HabOpaMu IEMOHCTPAIIMOHHOTO 000PYIOBaHUS U yIeOHO-HATIISIIHBIMU MTOCOOUAMH, 00ECIIEUHBAIOIIMMHU TEMAaTHYECKIE
WITIOCTPALIUH.
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Vmeercst OCTaTOYHOE KOJMYECTBO MIOMEIIEHHUH I CAMOCTOSTENIFHOM paboTHI cTyIeHTOB. Aynutopui (aya.217 4-oro
yaebHoro xopiryca HUenl'Y, a Taxxke ayn.207, 303 8-oro ygeOHOTO KOpITyca U MpoY.) CHaOXKeHbI KOMITBIOTEpaMH M BBIXOJ0M B
cetb «MHTepHEeTY. KaXkaplil CTyIEeHT HMeeT BO3MOKHOCTD BBIXO/A B AJICKTPOHHYIO OHOIMOTEKY, TPUYEM HE TOJIBKO U3 CTCH
BVY3a, HO ¥ B JOMAIIIHUX YCIOBHUSX.

B ciiydae mpuMeHeHHs IpY 00Y4eHUH TUCIMILTHHBI QJIEKTPOHHOTO OOYUIEHHS, TUCTAHIIMOHHBIX 00pa30BaTeIbHBIX
TEXHOJIOTHH y MPEToIaBaTellsl ¥ CTYJCHTOB €CTh BBIXOJ] B JIMYHOM KabuHere BY3a u mocpencrsom cucremsl MS Teams
JUCTAHIIMOHHBIN (popMaT CBS3H SBIISIETCS BO3MOXKHBIM.

OcBoeHHE AUCUUIUIMHBI HWHBAJIUAAMHU U JINLIAMU C OTPAHUYEHHBIMH BO3MOXHOCTSIMU 37I0POBbSI OCYIIECTBIISIETCS C
WCIIOJIb30BaHUEM CPEICTB 0OYUIEHUS OOIIEro U CleMaIbHOTO Ha3HAUCHUS:

— JICKIIMOHHBIC ayTUTOPUH (YKa3aHHbIE BBIIIC) — MyIbTHMEIUHHOE 000PyIOBaHNUE,; HICTOYHUKH MUTaHUS JUIS
HUHIMBUAYaIbHBIX TEXHUYECKUX CPELICTB;

— ydeOHas ayAUTOPHS JUIA IPAKTUIECKHUX 3aHATHH (CEMHHAPOB) — MyIbTHMEAUITHOE 000pyAOBaHNUE;

— yaeOHas ayIUTOPHS JUII CAMOCTOSTENBHOM paboTH — CTaHAapTHBIE paboUre MecTa ¢ IIePCOHAIBHBIMUA KOMIIBIOTEPaMH;
pabouee MeCTO ¢ MEPCOHATBHBIM KOMIMBIOTEPOM, C IPOrPAMMON KPAHHOTO JOCTYMA, IPOrPaMMOii SKPAHHOTO YBETHUYEHUS U
OpaiiIeBCKMM JIHCIIIEEM JUISl CTYACHTOB C HAPYIICHUSMH 3PCHHUSL.

B xaxnoit ayauTopuu, rac o6y!{a10r(:ﬂ HWHBaJIUABI M JIMLJa C OTPAaHUYCHHBIMH BO3MOXKHOCTAMU 310POBbs, IIPECAYCMOTPEHO
COOTBETCTBYIOLICC KOJIMYCCTBO MECT IJIsd 06yqa}0umxcs[ C y4€TOM Ol"paHI/I‘-IeHI/Iﬁ HX 310pOBbA.

B ydaebHbIe aynuTopun obecriedeH OecrpensITCTBEHHBIH JOCTYIT st 00yJaronXcsl HHBAJIHIOB M 00YJarOIIUXCs C
OTPaHUYECHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI.

IMepeyens crenMaIbHBIX TEXHUHIECKHX CPENCTB 00YIEHHS ISl MHBAIHIOB M JIUI C OTPAaHHYCHHBIMHA BO3MOXXHOCTSIMA
3JI0pPOBBS, IMEIOIINXCS B PernoHansHOM ydeOHO-HAYIHOM IIEHTpe MHKIIIO3UBHOTO 00pazoBanus Yenl'V:

— TudnorexHuyeckas aymuTOpHs: TAPIOTEXHUIICSCKUE CPECTBA: OPaIeBCKUN KOMITBIOTEP C TUCIIIEEM W TPUHTEPOM,
TU(IOKOMITIEKC «UHTalomas MallnHay, TeIEBU3HOHHOE YBEIINIHUBAIOIIEEe YCTPOUCTBO, TU(IIOMATHUTOJIBI KACCETHBIE U
QG poBbIe TUKTOPOHBI; CIEHAIBHOE IPOrPAMMHOE 00eCIIeYeHHE: MPorpaMMa pedeBoil HaBuranun JAWS, pedeBble
CHHTE3aTOPBI («TOBOPSIIIAS MBIIIbY ), SKPAHHBIC JIYITHI.

— CypnotexHudeckas aynuropust: paguoknacc “Coner-P”, mporpaMMupyeMsle ClIyXOBbIE annapaThl UHAUBHYaIbHOTO
TIOJIB30BAHMS C YCTPOWCTBOM 3a/IaHHS PeKMMa pabOTHI Ha KOMITBIOTEpe, MHTepaKTUBHAS Hocka ActiveBoard ¢ cucremoit
TOJIOCOBAHUS, aKyCTHUECCKUH YCIIIUTENb U KOJIOHKHU, MYIbTUMEIUIHHBIA IPOEKTOP, TENEBH30D, BUICOMATHUTO(OH.

9. METOAUMYECKHUE YKA3AHUA J1JI51 OBYYAIOIUXCSA IO OCBOEHUIO JUCHUITIMHBI (MOAY JI5T)

ITpakTrdeckas padoTa SBIAIOTCS CBUIIETEIECTBOM TOTO, YTO CIYIIATETh OBJIAIEN MATEPHAIOM U YMEeT KPaTKo U
JIOXOAYHMBO aHAJIM3UPOBATh U U3JIaraTh BEIOpaHHYIO TeMy. [Iporiecc HOATOTOBKY M BBITIOIHEHHUS ITPAKTHUECKOH PabOTHI
SBJISIETCS OJHUM U3 TNIABHBIX CHOCOOOB pa3BUTHUS B yUeOHOI MPaKTHKE Y CTyAEHTOB 3JIEMEHTOB yIPaBIEHYECKOMH
JIeATENIBHOCTH; CYIIECTBEHHO BIIMSET HAa CAMOBOCIIUTAHHE CTYACHTOB KaK CHELHAINCTOB B 5)KOHOMUUYECKOH 00JIaCTH, TaK KaK
9TO SIBJIAETCS BaXKHBIM BUJIOM CaMOCTOSATEIIbHOW HHTENIEKTYalbHOU JeaTebHOCTH. OCHOBHOM 1IEIbIO IIPAKTUUECKUX
3aHATHi 0 KypCy «JloKyMEHTUPOBAaHUE YIIPABICHUECKOH IeATEIbHOCTIY ABIIACTCS 3aKpeIIeHNE, YCBOCHHUE, YITyOJIeHHe
paciMpeHne 3HaHU|, IPUBUTHE HABBIKOB CAMOCTOSITENBHOM pabOThI, PaMOTHOTO 0(OPMIIEHUS JOKYMEHTOB, IIPHHSTHS
pelIeHni 1o BEIOOPY BapHaHTOB OpraHU3anny 3 QEeKTHBHOTO JTOKYMEHT0000pOoTa Ha IPEANpUATHH. B mpakTukyme
OPTaHWYECKH COYETAIOTCS MAaTePHANIbl CEMHHAPCKUX U MPAaKTHIECKUX 3aHATHH. B yueOHO-MeToandeckoe mocodue mo
MPOBEICHUIO MPAKTUUECKUX 3aHATHH BKIIOUEHBI 00Pa3Ibl JOKYMEHTOB, YTO MO3BOJIUT HAYIUThCA CTYIEHTaM IPaMOTHO
COCTaBJIISITh OCHOBHBIC JJOKYMEHTBI YIIPABICHUs Ha IpeAnpusiTHd. OCHOBHOE TPeOOBaHKE K IIPAKTHYECKOI paboTe - MOIHOTA
1 KOMITIEKCHOCTB OCBEIIEHHS IIOCTABJICHHOTO Bompoca. PaboTta 1oyrkHa OBITH BBITOJIHEHA aKKypPaTHO, C IPHICKAHUEM,
JIOJDKeH OBITh COOIIO[IEH HAayYHBIH anmapaT, TO €CTh HaJIYHe OTTIaBIeHHs, 3aT0JIOBKOB B pa3/iefiaX, IPaBUIBHOCTh CHOCOK,
Ha3BaHMH TaOJINL, PUCYHKOB, IPABUIILHOCTD BBINOJIHEHUS PACUETOB U OTBETOB Ha IIOCTABJICHHBIC BOIPOCHI, YKa3aHUS
JIATEPaTypHBIX UCTOYHUKOB U T.J. [IpakTHUeckne 3a1aHusI COCTABICHBI B COOTBETCTBUH C Y4€OHBIM ITaHOM. O0s3aTeIbHBIM
YCIIOBHEM YCIIEIIHOTO BBIIOJHEHUS 3a1aHUS SIBILETCSA U3YUCHUE OTHOCSINUXCSA K TEME 3aKOHOIATENbHBIX U HHBIX
HOPMAaTHUBHBIX [IPABOBBIX OCHOB, PEMIAMEHTUPYIOIIUX PA3JIMUHbIC ACIIEKThl YKOHOMUKU OPraHU3alluy, a TAKKE MaTEpUalIoB
COOTBETCTBYIOIIEH IPAKTHKN OTEUECTBEHHBIX NPEANPUATHI M Opranu3anuii. Beibop BapuaHTa 11t CTY/IEHTa OIIpENENseTCs
npenofaBareneM. [Ipy BEIIOTHEHUH TPAaKTHUECKUX 3aIaHUH CTYICHTaM IIeI1eCO00pa3HO IPHUICPKIUBATECS CIICIYIOMIETO
HOpsIIKA: - TOA00P U MpeIBapUTENbHOE IPOpaboTKa PeKOMEHIyeMOol yaeOHO! TUTepaTyphl; - H3ydeHNEe COOTBETCTBYIOIINX
paszenoB paboueil mporpaMMBl; - BBIIOTHEHNE COOTBETCTBYIOMMX 3aqanHuil. [IpakTudeckas paboTa BBIIONHAETCS
CTYAEHTaMH UHAMBUAYaIbHO UM HA MPAKTUUECKUX 3aHATUAX IS 3aKPEIUIEHUs [10JIy4EHHbIX TEOPETUUECKUX 3HaHull. B
KaXJ0if TeMe MPEeCTaBIIeH IePEUeHb PaCCMaTPUBACMBIX BOIIPOCOB, IPUBECHBI 3aJaHUS I HHAUBUIYAIbHOH paboTHl,
KOTOPBIE JOIKHBI OBITH BBITIOTHEHBI.

B npounecce caMocTOSATEIBHOM TOTOTOBKY K 3aHATUSIM CTYJCHTHI IOJDKHBI HAHTH U N3Y4UTh HEOOXOANMYIO
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CTIEIMATBHYIO IUTEPaTypy, 3aKOHOAATETIBHBIC AKTHI 1 CAMOCTOSTEIIHHO BRITTOJHATH 33 aHU.
CornacHo yueOHOMY IUIaHy CTYIEHT JOJKEH BBITIONIHUTE KOHKPETHBIE 3aJaHUs 110 KaX0i TeMe U OTBEeTUTh Ha
COOTBETCTBYIOLIHME BONPOCHI. sl 0OecrieyeHus 0THO3HAYHOCTU TOJIKOBAHUS PE3y/IbTaTOB BBIOIHEHHBIX 3aJaHHUH 10
KaXJ0i TeMe, a 3HAYNUT, yMEHBIICHHU BEPOITHOCTH OIIMOKHU IIPH IMPOBEPKE PE3YIIbTAaTOB IIPEATAraloTCs eANHEIE TIpaBHiIa
oopmIIeHHs pe3yAbTaTOB. Pe3yabpTaThl BEITOTHEHHBIX 3aJaHUH ClieyeT 0pOpMIIATh B TUChbMEHHOM Bue. Texymmit
KOHTPOJIb OCYIIECTBIIAETCS MPENoaBaTe]eM B Hauale 3aHATUS B TeUeHHE OTBEIEHHOTO BPEMEHH U CTaBUT CBOEH 1eTbI0
OTIPEIEITUTH TOTOBHOCTH CTYJCHTA K BBITIOJIHCHHUIO IIPAKTHYCCKHUX 3adaHui. KOHTPOIb TeKymuX 3HaHUH IPOBOIUTCS Ha
3aHATHAX B (popMe YCTHOTO MITH MTUCBMEHHOTO onpoca. OObeKTaMHt TEKYIEro KOHTPOIIS TP H3YdeHUH
«JlokyMeHTaIMOHHOE 00eCIIeYeHHE YIIPaBIeHUECKOH AeSTeNbHOCTIY SBIISIOTCS: TOCEIIEeHHe JIeKLUH; TOATOTOBKA U
Ka4eCTBO BBIITOJHEHHs TPAKTUYECKHX U CAMOCTOSITENBHBIX 3aJaHUi. Pe3yabTaThl TEKyIIEro KOHTPOIIS BIMAIOT HA PeHTHHT
cTymeHTa. PyOexHBIH KOHTPOIIB MPOBOJUTCS MOCIIE N3YUSHNUS KaXKIOTO MOJIYIIS TUCIUIUIMHBL: TECTHPOBAHHE, IPOBEICHIE
CEeMHHAPOB M TPEHUHTOB, OJATOTOBKA IIPE3EHTAIINH, BEIITOJIHEHNE TE€M, BRIHECEHHBIX Ha CAMOCTOSTENbHOE n3ydeHue. [1pu
9TOM HCIOJIB3YIOTCS HH(POPMALMOHHBIE TEXHOJIOTHH. L{enb - BBIIBUTH YPOBEHb 3HAHUH CTYJEHTOB 110 MaTepHAITy
W3ydeHHOTO MOJYIIS TUCHUIUTHHEL. Pe3yapTaThl pyOeKHOTO KOHTPOJIS BIUSIOT HA HTOTOBBIM PEHTHHT CTYICHTA.

B ciysae nmpuMeHeHHS IPH peasTi3ainyl JUCIUIUINHEI JIEKTPOHHOTO 00y4eHNs, AUCTaHIIMOHHBIX 00Pa30BaTEIIBHBIX
TEXHOJIOTHH OOILIeHHe 00YJarOIMUXCsI U IPENoAaBaTeNsl OCYIIECTBISIETCS B PEKUME PEaIbHOTO BpeMeHH (OHNalH-IeKIUn
(BeOMHAPBI), YaThl, BUICO-KOH(EPEHINH U Ap.) WK OTJIOKEHHOTO BpeMEHH (CucTeMa IMCTaHIMOHHOTO 00y4eHns Moodle,
MSOffice365, popymsl, HIEKTPOHHAS TT0YTA U JIP.).

Bosbiryro uacTs BpeMEHH 00yJalonIuecs CaMOCTOSATENbHO Pab0TAIOT ¢ yaeOHO-METOANIECKIMH MaTepruanaMu. CTyaeHTHI
UMEIOT BO3MOXHOCTh KOHCYIIbTHPOBATHCS € MIPENoAaBaTeIeM 110 BCEM BOIPOCaM, BOSHUKAIOIIUM B X0J€ CAMOCTOSATEIbHON
paboTHI TOCPECTBOM IJIEKTPOHHOHN ITOYTHI, COITHATBHBIX CETeH H T.1I.

Joctyn oOydaromierocst K y4eOHBIM pecypcaM B peXXUMe OTJIOKEHHOTO BPEMEHH, CAMOCTOSATEIBHON pabOoThI
OCYILECTBIISIETCS Yepe3 ceTb IHTepHeT B yTOOHOM IJIst HEro MeCTe, BpEMEHH U TeMIIE.

ITpu 0OyveHnu auL ¢ OTpaHUYEHHBIMU BO3MOKHOCTAMH 3[J0POBbsI JJIEKTPOHHOE 00YUEHUE, TUCTAHLIUOHHbIE
00pazoBaTebHBIE TEXHOJIOTHH MPEIyCMaTPHBAIOT BOSMOXXHOCTH ITpHeMa-Tiepeiaui HHPOPMAIUX B JOCTYITHBIX JUIST HUX
(opmax.

Peanmu3anust qUCHUILUIMHBI C TPUMEHEHUEM 3JIEKTPOHHOTO 00ydeHH s, TUCTaHIIMOHHBIX 00pa30BaTeNbHbIX TEXHOIOTHUI (1anee
— 30, 0T) ocymiecTBnsieTcss HA OCHOBaHUU «[10JI0KEHNUS O pean3alui OCHOBHBIX U JIOTIOJTHUTEIBLHBIX 00pa30BaTebHBIX
MpOrpaMM C IPUMEHEHHEM 3JIeKTPOHHOTO 00ydeHNS M IUCTaHIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHII B (herepaaIbHOM
TOCYIapCTBEHHOM OIOPKETHOM 00pa30BaTENbHOM YUPEKAESHUH BhICHIEro 00pa3zoBanus «UensOMHCKUN rocynapCcTBEHHbIH
yHHBepcHUTET», «[1o10KeHNs 0 TTopsiKe 3aueTa 00YIaIOMUMHUCS TI0 OCHOBHBIM ITPO]EeCCHOHAIBHBIM 00pa30BaTeIbHBIM
nporpamMMam Beiciero oopa3osanus B PI'BOY BO «Uenl'V» pe3ynpTaToB OCBOSHHUS B OPTaHNU3AIMAK, OCYIIECTBIISIONIIX
00pa3oBaTeNbHYIO AESTEIBHOCTD, YIEOHBIX IIPEAMETOB, KYpPCOB, AUCIUILIIH (MOIYNIeH), IPaKTHK, JOTOIHUTEIBHBIX
00pa30BaTENbHBIX MPOIPAMM» MMOCPEICTBOM IEKTPOHHON HH(POpMaIMOHHO-00pa3oBaTenbHOi cpeasl PTBOY BO
«Uenl'V». B HCKITFOUHTENBHBIX CiTydasx ((hopc-Maxop U T.I1.) IPU pealin3aii 00pa3oBaTeIbHON ACATSILHOCTH C
npumeHernueM D0, JIOT Moryr mpuMeHSTh KOMIIOHSHTHI, HE BXOAIINE B IIEPEUCHb AJICKTPOHHON MH()OPMAITHOHHO-
00pa3oBaTeNbHON CPEIBL.

10. CHEIIMAJIBHBIE YCJIOBHUS OCBOEHUSA JUCIUITIJINHBI OBYYAIOINIUMHUCH C
HNHBAJINJIHOCTBIO U OT'PAHUYEHHBIMU BO3SMOXHOCTSAMU 31IOPOBbS

OcBoeHHE AUCHUILUIMHBI WHBAIUJAMHU M JIMLIAMH C OTPaHUYCHHBIMH BO3MOXKHOCTSIMU 30POBBSI OCYIIECTBIISIETCS C
WCIIONIb30BAaHMEM  CIICIIMANBHBIX TEXHHYECKHX CPEACTB M TOJO WHGOPMAIMOHHBIX TEXHOJOTHH, TPETOCTaBIIEMBIX
PecypcHBIM y4eOHO-METOMYECKUM LEHTPOM IO OOYYEHHIO WHBAIHUAOB ¥ JIUIl C OTPAaHHICHHBIMH BO3MOXKHOCTSMH 30POBBS
UYenl'V mo 3ampocy o0yJarommerocs.

1. MoOunbHbIe crienuanbHble TEXHHYECKHE CPEACTBA ISl JIMI ¢ HAPYIICHUSMH 3pPCHHS: HOPTaTHBHBIA KOMIIBIOTED
¢ BBOJOM/BBIBOZIOM mpudToMm Bpaiins c¢ cunaresatopom peun «ElBraile-W14J G2»; HOyrOykm ¢ mporpaMMHON 3KpaHHOTO
npoctyna NVDA; 31eKTpOHHBIC YBETUUUTENH JUIS yAAIEHHOTO IPOCMOTPA; BUACOYBEIMUYHUTENN IMOPTATUBHEIE; THU(IIOIIEED;
UGPOBBIE TUKTO(DOHBI.

2. MoOunbHEIE CHEIUaIbHBIC TEXHHYCCKHE CPENCTBA UL JIMII C HApYyIMICHHSAMH CIIyXa: CHCTeMa CBOOOJHOTO
3BYKOBOIO MOJII CO BCTPOCHHOM COBMeCTUMOCTBIO ¢ FM-ycrpoiictBamu; paguoknaccel «Coner-PCM» ¢ mepenaTuukom,
3ayLIHBIM WHIYKTOPOM M MHIYKIMOHHOW IeTNel; cucreMa MHGOPMALMOHHAs A CladoCiblalmX rnepeHocHas «Vcrok»
A2 co BCTPOGHHBIM IUICEPOM — 3BYKOBBIM HMH(OPMAaTOPOM; JOKYMEHT-KaMmepa; HpOrpaMMHUpYeMbIe CIIyXOBbIC arIaparsl
WMHIMBHIYATEHOTO ITOJIH30BAHMS.

3. AccuctuBHBIC HH()OPMALMOHHBIE TEXHOJOTWH: IPOrPAMMHOE OOECICUCHHE 3KPAHHOTO JOCTYNAa C CHHTE30M
peun NVDA; mnporpaMMmbl 3KpaHHOTO YBEIMYEHHMS; HPOrPaMMbl PEYEBOTO CHHTE3a [JIsI KOMIIBIOTEPOB M HOYTOYKOB;
MPOTpaMMBI PEUEBOTO CHHTE3a ISl MOOMIIBHBIX YCTPOMCTB; SKpaHHAs KIIAaBHATYpa; SKpaHHAs JIyTia.

ITpu HEOOXOAMMOCTH JUIA OOYJAIOMIMXCS C HApYIICHUSMH 3pEHHS Ha pabodnmx MecTaxX A IMPOBEACHHS MPAKTHYECKUX WIN
JTa00PaTOPHBIX 3aHATHH YCTAHABIMBACTCS CIELMAIBLHOE MNPOrpaMMHOE obecredeHne (MporpaMma pedeBOi HaBHIalUH
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HarpasieHHocTH (npo¢uio) ['ocynapcTBenHas 1 MynununansHas ciayx6a ®I'b0Y BO «Uenl'Y»

NVDA, peueBsle CHHTE3aTOPEI, 3KPaHHBIC JTYITHI).

B yueOHble aymutopuu obecneduBaeTcsi OCECHpPENSTCTBEHHBIM OOCTYN i OOydalomuxcs WHBANIMAIOB U OOydaromuxcs ¢
OTpaHMYECHHBIMH BO3MOXHOCTSIMH 370pOBbs. B Kaxknoi aymuropuu, riae oOydaroTcss MHBAJIMABI M JIMLA C OTPAaHUYECHHBIMU
BO3MOXKHOCTSIMH  3/IOPOBBSI, IIPEAYCMATPUBACTCA COOTBETCTBYIONIEE KOJNWYECTBO MeECT I OOYJalOmMXCS C YyIeToM
HapyLICHUH UX 3J0POBbSL.

Jnst ocBOEHMS IMCLIMIUIMHBI MHBAJIMAAM M JIMIAM C OTPaHMYEHHBIMHM BO3MOKHOCTSMH 3JI0POBbSI IPEIOCTABISIETCS. JOCTYI K
MeYaTHBIM HCTOYHHMKAM, HUMEIOMIMMCS B HaydHOH OmOnmoreke Yenl'Y, ¢ MOMOIIBIO CHENHUANIBHBIX TEXHUYECKHX CPEICTB;
JIOCTYH K 3JIEKTPOHHBIM MCTOYHHKAM, IPEJCTaBICHHBIM B ()OpME 3JIEKTPOHHOTO JOKyMEHTa B (hOHAE HAyIHOH OMONMOTEKH
Yen'Y waM 310€KTPOHHO-OMOJIMOTEYHBIX CHCTEMax, C IOMOLIBIO CHEHHAIBHBIX TEXHUYECKHMX M IPOIPAMMHBIX CPEACTB
(pabodee MecTO ISl HE3PAUEro IOJIB30BATENsS C MPOrPAMMHBIM O0ecCIIeYeHHEM SKPaHHOTO JOCTyma ¢ cHMHTe30M peun NVDA,
pabodee MecTO ¢ KOMIBIOTEPHBIM pojuiepoM M KiaBHaTypod Clevy ¢ OONBIIMMH KHOIIKAMH WM C pa3Jelsiomeil KJIaBHIIH
HaKJIAKOM).

Y4ueOHO-MEeTOANUECKIE MaTepHanbl A OOYydJalomMXCsl M3 YMCIa WHBAIWAOB M JIMIl C OTPaHUYCHHBIMH BO3MOXKHOCTSIMH
3II0POBBS MTPEAOCTABIIIOTCS B (popMax, aTalTHPOBAHHBIX K OTPAHUYCHUAM X 3A0POBBS M BOCHPHUATHS HH(POPMAIIHH:

Jlnist v ¢ HapyIIeHMSIMH 3pSHUS:

- B [Ie4aTHOH opMe YBETHUSHHBIM MIPHPTOM,

- B (popMe 3NEKTPOHHOTO JOKYMEHTA,

- B hopme ayauoddaiina,

- B meqatHo# opme mpudTom Bpaitms.

Jst uig ¢ HapyIeHUsIME CITyXa:

- B Ie9aTHO opme,

- B (hOpMe 3IIEKTPOHHOTO JOKYMEHTA.

Jlst ui ¢ HapyIeHUIMH ONOPHO-JIBUTATEIBHOTO alapaTa:

- B Ie4aTHOH Gopme,

- B (hopMe IIIEKTPOHHOTO JOKYMEHTA,

- B popme ayaunodaiina.

JlaHHEBI TepeyeHb MOKeT ObITh KOHKPETH3UPOBAH B 3aBUCHMOCTH OT KOHTHHI€HTa 00YJaIOMINXCSL.

Jlns MHBANWAOB W JIMIl C OTPAaHWYCHHBIMH BO3MOJKHOCTSIMH 3JIOPOBBSI OCBOCHHE JWUCIUIUIMHBI MOXKET OBITH YaCTHYHO WIIH
MOJTHOCTBIO OCYIIECTBICHO C KCIOJB30BAHMEM JWCTAHIIMOHHBIX 00pa3zoBaTenbHbIX TexHonoruét (Moodle, Adobe Connect
Pro u mp.).

B ocBoeHMHM [AMCHMIUIMHBI HHBalMJaMH W JIMIOAMH C OTPAaHMYEHHBIMA BO3MOXKHOCTSIMH  3JIOPOBBS  HCIIOJIBb3YeTCS
WHIUBHOyanbHass paborta. [lom wWHAMBHOyadpHOW paboToif TompasymeBaeTcs 1Be (OPMBI  B3aWMOICHCTBUS C
IperoiaBaTeNeM: HWHAWBHAyalbHas ydeOHast pabora (KOHCYIbTanuu), T.€. MONOJHHUTEIBHOE pa3biCHEHHE Y4eOHOTO
MarepHara W YIIyOJI€HHOE H3ydeHHE MaTepuaja C TeMH OOyJalomMMHCS, KOTOpble B O3TOM 3aMHTEPECOBAaHBI, U
WHIVBHIyalTbHass BOCIUTATeNbHAs pabora. VIHAWBUIyalbHBIE KOHCYIBTALMHM HAIPABICHBl Ha MHAWBUIYaTH3alHI0 OOYdCHUS
W YCTaHOBJICHHIO BOCITUTATEIIFHOTO KOHTaKTa MEXIy IperojaBaTelieM M OOydJaromuMcs WHBAIMAOM WIH OOydarommmcs ¢
OrpaHUYEHHBIMH BO3MOXKHOCTSIMHU 3/I0POBBSI.

IIpn mpoBexeHNMH NPOLEAYPH OLECHUBAHMS PE3YITATOB OOY4EHHS WHBAIMAOB M JHI] C OIPaHHYCHHBIMH BO3MOXKHOCTAMHU
3I0POBBSI IO JIUCIHUIUIMHE OOECIICYMBACTCS BBINOJIHEHHE CIEAYIOMNX OMOTHHUTENBHBIX TPEOOBAaHHWH B 3aBHCHMOCTH OT
WHIBHIYAIbHBIX 0COOCHHOCTEH, 00YJaOnIXCs:

a) MHCTPYKLIHUsS [0 TIOPSJIKY IPOBEICHUS NPOIEAYphl OLCHUBAHMS IIPENOCTaBIseTCs B AOCTYMHOH (opme (ycTHO, B
MHUCBMEHHOI (hopMme, B TMCbMEHHOM (opMe mprdTom bpaiiist, ycTHO ¢ HCIOIB30BaHUEM YCIIYT CYpIOTIEPEBOAUHKA);

0) mocrymHas (opma NMpesoCTaBICHNS 3aTaHUH OIEHOYHBIX CPEACTB (B IMeYaTHOH (opme, B medaTHOH opMe yBETHIEHHBIM
mpudTom, B meyatHoi Gopme mpudrom bpaiins, B popme 2MEKTPOHHOTO JOKYMEHTA, 3aJaHHs 3aYHTHIBAIOTCS ACCUCTEHTOM,
3a/1aHMs TIPEIOCTABIISIOTCS C UCIIONB30BaHUEM CYpIOTIEPEBOIA);

B) JocTymHas (opMma TpeIoCTaBIeHWS OTBETOB HAa 3agaHus (IMCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
HOHChMEHHO mpudToM bpaiins, ¢ HCIoNb30BaHNEM YCIIYT ACCUCTEHTA, YCTHO).

IIpn mpoBexeHNMHM NPOLEAYPHI OLEHHBAHMS PE3YIbTATOB OOY4EHHS WHBAJIMAOB M JIMI] C OIPAaHMYEHHBIMH BO3MOXKHOCTAMHU
3[0pOBbSl TIPEAYCMATPUBAETCS HCIOJIB30BAHUE TEXHUUECKHX CPEACTB, HECOOXOOUMBIX MM B CBS3U C MX HMHAWNBHAYaJIbHBIMH
0COOCHHOCTSIMU. DTH CpPEICTBAa MOTYT OBITH mpemocTaBiieHbl YenlY wiam MOTYT HCIIONB30BaThCS COOCTBEHHBIC TEXHHUECKHE
cpeacra. Ilpy HEOOXOIMMOCTH MHBANMIaM M JIMIAM C OIPAaHWYEHHBIMH BO3MOXHOCTSIMH 37I0POBbSI IIPEIOCTABIISETCS
JOTIOJIHUTENBEHOE BpeMs Ul HOATOTOBKM OTBETa Ha 3aJlaHusl, INpPOLEIypa OLICHWBAHHSA PpE3yIbTaTOB OOY4EHHS IO
JUICITUTUIAHE MOYKET MPOBOINUTHCS B HECKOJIBKO 3TAIOB.

IMpoBeneHne mpouenypsl OIEHHBAHHUS pPE3yIbTaTOB OOy4EeHHWS WHBAINIOB U JHI[ C OTPAHWYECHHBIMH BO3MOXHOCTSIMU
37I0pOBBSI JIOITYCKACTCsI C MCIOJIb30BAaHUEM JUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHH.
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