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MUMWHOBPHAYKHM POCCHUU
\’)} DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeNIbHOE
@ y4peXaAeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHel " JloKyMEeHTaIMOHHOE 00eCTIeUeHNEe YIPaBICHIECKOH AesITeIbHOCTH 110
HaTPaBIICHUIO MOAr0TOBKH (criermanbaocti) 38.05.02 "TaMoskeHHOE J1esio" HapaBICHHOCTH (ITPOQIITIO) crp. 2
Opranusaiys BHeIHeIKOHOMUYecKko# aestenibHoctn ®T'BOY BO «Yenl'Yy»

Conep:xanue

1. Llean ocBOEHUS TUCITUTUTMHBI

2. Mecrto nucuuminsbl B ctpykType OITOIT

3. Kommnerennuu o6ydaromierocsi, GopMupyeMbIe B pe3yJbTaTe OCBOCHHUSI TUCIUATIITUHBI
(Momyst)

4. O0beM AUCIUTUIAHBI (MOTYJIs)

5. CTpykTypa u cojiepKaHue TUCUUILIUHBI (MO )

6. ®OHT OLICHOYHBIX CPEACTB

6.1. IlepeueHb BUOB OLIEHOYHBIX CPEACTB

6.2. TunoBbIe KOHTPOJIBHBIC 3aJJaHUSI M MHBIE MaTEpHUabl JIJIsl TEKYIIIEH aTTecTaluu
6.3. TunoBbIe KOHTPOJILHBIE BOMPOCHI U 3aIaHUs JUIsl TPOMEXKYTOUHON aTTeCTAlluU
6.4. Kputepuu olieHUBaHUA

7. YuebHo-MeToAn4YecKoe U HHOOpMAITMOHHOE 00eCIIeueHUEe TUCIUTUIUHBI (MOTYIIs)
7.1. PexomenayeMas aureparypa

7.2. Ilepedenn pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOH ceTn "MuTepHeT"
7.3. Ilepeuernr nHGOPMAITMOHHBIX TEXHOIOTHI

8. MaTepuanbHO-TEXHHUECKOe 00eCIIeYeHHNE TUCITUTUITMHBI (MOTYIIS)

9. MeTronunueckue ykazaHus sl 00yJaromMuXCsl 0 OCBOCHUIO AUCIIUTUIMHBI (MOTYJIs)
10. CriennanpHble yCI0BUS OCBOCHHMSI TUCHUILIIMHBI O0yJYarOIUMHUCS C
WHBAJIUJIHOCTHIO U OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI
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YUIPECKACHUE BBICIICTO O6p330BaHHﬂ

MUMWHOBPHAYKHM POCCHUU
@\’) DenepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHel " JloKyMEeHTaIMOHHOE 00eCTIeUeHNEe YIPaBICHIECKOH AesITeIbHOCTH 110
HaTPaBIICHUIO MOAr0TOBKH (criermanbaocti) 38.05.02 "TaMoskeHHOE J1esio" HapaBICHHOCTH (ITPOQIITIO) crp. 3
Opranusaiys BHeIHeIKOHOMUYecKko# aestenibHoctn ®T'BOY BO «Yenl'Yy»

1. IEJIX OCBOEHUA N CHUIIJINHBI

OcBoecHue KOMHCTCHHHP‘I, HCO6XOI[I/IMI)IX JJIL TOATOTOBKU YITPABJICHYCCKUX KaJAPOB, BJIAJCIOIINX Teopneﬁ u HpaKTPIKOﬁ
Opranm3an JOKYMEHTAIITMOHHOTO obecmeueHus YIIpaBJICHUA Ha OCHOBC PAallMOHAJIBHBIX, HAYTHO 000CHOBaHHBIX
MPUHOUIIOB U METOOOB €TI0 COBECPIUICHCTBOBAHUA.

3amayaMu IUCIMIUTMHEL «/JoKyMeHTallmoHHOE 00ecTieueHe YpaBIeHUeCKON A TEIbHOCTI SABIISIOTCS:

1) OCBOCHHE COBPEMEHHBIX METOMOB U TEXHOJIOTHH 00pabOTKM JOKyMEHTOB HAa OCHOBE HCIOIB30BaHUS CPEACTB
OPraHU3alMOHHON ¥ BBIYUCIUTENBHON TEXHUKH;

2) BBISIBJIEHHE CBOEOOPa3usi OpraHU3aluy paboOThl C JOKyMEHTaMH B 3aBUCUMOCTU OT Pa3BUTHS TOCYJapCTBEHHOTO
anmnapara ynpaBlICHUS;

3) COCTaBJICHHE MTPOEKTOB OCHOBHBIX JJOKYMEHTOB YIIPaBJIECHUS B COOTBETCTBHU C TPEOOBAaHUSAMH K UX O(OPMIIEHUIO;
4) YMEHHE OPraHU30BaTh CIYKOy MOKYMEHTaIlMOHHOTO OOECTedeHMs YIpaBIeHUs U paboTy ee COTPYIHHKOB B

YUPESKACHUH, OpraHUu3allvii U Ha NPCATIPUATUHA.

2. MECTO JUCIIUITIJIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: K.M.03.03

2.1 TpeOoBaHus K NPEABAPUTEIbLHOI IOAT0TOBKE 00y4al01erocs:

WHocTpaHHBIN SI3bIK

IleJ'IOBLIe KOMMYHHKaIlUH

2.2 IMCHMILTHHBI M PAKTUKH, 11 KOTOPBIX OCBOECHUE TAHHOI JUCHHILITMHBI (MOYJIs1) HEOOXOIHMO KaK
NpealIecTByIoee:

Wzydenune AUCIUILTHHEI SBISETCS OCHOBOM JalbHeHIIero u3ydeHus Kypea "busnec-koMMyHUKauu'", a Takke
copMHUPOBaHHBIC KOMIIETEHINH OYIYT 3aKPEILIATHCS HA IIPAKTHUKE 0 MOIY4CHUIO TPOPECCHOHANBHBIX YMEHUH U OIIbITa
npoecCHOHaNBHON JESTENbHOCTH

JIGJ'IOBBIC KOMMYHHKaIIUH

YnpasneHue npoeKkTaMu

HOIIFOTOBKa K IpoUCaAype 3alllUThI U 3alllUTa BBIHYCKHOﬁ KBaHI/I(l)I/IKaLlI/IOHHoﬁ pa6OTLI

ITpou3BoACTBEHHAs MPAKTHKA (HAy4HO-HCCIIENOBATEIbCKas paboTa)

3. KOMIIETEHIIMU OBYYAIOILETOCSl, ®OPMHUPYEMBIE B PE3YJILTATE OCBOEHUSI TMCLMTLINHBI
(MOAY.JIA)

OIIK-5: Cnoco6eH K ocylecTBJIeHHI0 BHYTPHOPTraHU3AIMOHHBIX U MEKBeJOMCTBEHHbIX KOMMYHHMKAIUIA.

3HaTh:

3HaTh: 0COOCHHOCTH (POPMHUPOBAHUS CTPYKTYPHI, GYHKIMH, INTATHOTO COCTaBa JEJIOMPOU3BOICTBEHHBIX MOIPA3ICICHINA U
00513aHHOCTH X CIYXalllNX; CBOeoOpa3ye opranu3aniy paboThl ¢ JOKYMEHTaMH

YMmern:

OpraHHM30BaTh CITY)KOY JOKYMEHTAI[HOHHOTO O0ECIICUeHNs YIIPABICHNS H PA0OTY €€ COTPYAHUKOB B YIPESIKICHUH,
OpraHU3aIMH U Ha TIPEANPHUITHH; BBISBIISATH 3aKOHOMEPHOCTH U3MEHEHHs 00beMa JJOKYMEHTO000pOoTa

Baanernb:

HaBBIKAMH pabOTHI C KOMITBIOTEPOM KaK CPEACTBOM YIPABICHUS JOKyMEHTHPOBAHHBIMH OTOKaMH HH(pOpManH, paboTHI ¢
JIOKYMEHTHPOBaHHOW MH(OpMAaIKeil B TI00aIbHBIX KOMITBIOTEPHBIX CETSAX, pa0OTH C AaBTOMAaTU3UPOBAHHBIMU CHCTEMaMHU
YIpaBJICHUS TOKYMEHTHPOBAHHOW MH()OPMALIUEH ISl IPHHATHS ONICPATUBHBIX YIIPABICHYCCKUX PELICHUHA U MPEICTaBICHHS
MX SKOHOMHYECKHUX 000CHOBaHUH

YK-4: Cnioco6eH NnpuMeHsSITh COBpeMeHHble KOMMYHMKATHBHbIE TEXHOJIOTMH, B TOM YK c/Ie HA HHOCTPAHHOM(BIX)
si3bIKke(ax), I/ aKaJ1eMHYeCKOro 1 NpodeccuoHaIbHOr0 B3auMoAeiicTBUS

3HaTh:

Nmeer npencrapnenre o mpaBuiiax U MPUHIMIAX AETOBOW YCTHOW U MUChMEHHOW KOMMYHUKAIIUH HA TOCYIaPCTBEHHOM
si3pike Poccuiickoit @enepannu 1 THOCTPaHHOM(BIX) si3bIKe(ax)

YMmerb:

I[eMOHCTpI/IpyeT YMEHHUE OCYHICCTBIIATH ACT0OBYIO KOMMYHUKAIIMIO B yCTHOﬁ U MUCbMEHHOM (bopMax, HCII0JIB30BAaTh MCTOIbI
" HaBBIKH JICJIOBOIO 06IH€HI/IH

© ®I'BOY BO «Henl'V»
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MUMWHOBPHAYKHM POCCHUU
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«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHel " JloKyMEeHTaIMOHHOE 00eCTIeUeHNEe YIPaBICHIECKOH AesITeIbHOCTH 110
HaTPaBIICHUIO MOAr0TOBKH (criermanbaocti) 38.05.02 "TaMoskeHHOE J1esio" HapaBICHHOCTH (ITPOQIITIO)
Opranusaiys BHeIHeIKOHOMUYecKko# aestenibHoctn ®T'BOY BO «Yenl'Yy»

crp. 4

B pesyibTaTe 0CBOCHHS JUCHMILIUHBI 00yYaI0IUICS J0JKEH

3.1

3HaTh:

3.1.1

- 3HaTh: 0OCOOEHHOCTH (l)OpMI/IpOBaHI/Iﬂ CTPYKTYPHI, (byHKIIPIﬁ, MITAaTHOI'O COCTaBa ACJIIOIIPOU3BOACTBCHHBIX
MoApa3JIeIeHuit 1

3.1.2

00513aHHOCTH X CIyXaIllUX; CBOcOOpa3ie opranu3aniy paboTsl ¢ JOKYMEHTAMH

3.13

3.14

3.2

YMeThb:

3.2.1

JleMoHCTpUpPYET YMEHHE OCYIIECTBISTh AETOBYI0 KOMMYHUKAIMIO B YCTHOM M TUCbMEHHOH (opmax,
HCIOJIL30BaTh METO/IbI U HaBBIKU JIETIOBOTO OOLICHHUS:

322

OpraHM30BaTh CITYKOY JTOKYMCHTAIIMOHHOTO 00ECIICUCHHUS YIPaBIICHUS U paboTy ee COTPYAHUKOB B
YIPEKICHUH,

323

OpraHu3aliu U Ha NpEANPUATHN; BbIABIATH 3aKOHOMEPHOCTH NU3MCHCHUA o0beMa ,Z[OKyMeHTOO60p0Ta

3.3 | Baax

€Th:

3.3.1

MMeer HaBBIKM 1€I0BOTO OOIIEHHSI HA TOCYIapPCTBEHHOM s3bIke Poccuiickoii denepanyuu 1 HHOCTPaHHOM(BIX)
sI3bIKe(ax):

332

- OCHOBHBIMH TEXHOJIOTHAMU, METOIaMHU, crocobamu u CpeaCTBaMu IOJTY4YCHH, XpaHCHU, nepepa60TK14
I[OKyMeHTPIpOBaHHOﬁ I/IH(i)OpMa]_II/II/I;

333

-HaBBIKAMH PabOTHI C KOMITBIOTEPOM KaK CPEJCTBOM YIIPABIICHHS JOKYMEHTHPOBAaHHBIMU TOTOKAMHU
nHpOpMaHH, paboTHI ¢

334

I[OKyMCHTPIpOBaHHOﬁ HH(i)OpMaHPIeﬁ B MI00AJBHBIX KOMIIBKOTCPHBIX CCTAX, pa6OTBI C aBTOMATU3UPOBAHHBIMHA
CUCTCMaMu

335

YrpaBJICHUA I[OKyMeHTPIpOBaHHOﬁ I/IH(i)OpM&I.[PIGﬁ JUTS IPUHATHSA OTICPATUBHBIX YIIPABJICHYCCKUX peIHeHI/Iﬁ u
IpeaACTaBICHUA

33.6

HMX DKOHOMHUYECKHUX 000CHOBAHMI

4. OFbEM JUCUMILIMHBI (MOLY.JI5T)

O6Lwasn TpyaoemMKocTb

4 3ET

YacoB 1o yueOHOMY IJIaHy 144
B TOM 4HCIIE
ayIUTOPHBIC 3AHATHS 10
camocTosTenpHas pabora 121,1
9acoB Ha KOHTPOIb 9

KOHTaKTHas paboTa
HKP: 3,9

1 13,9

Buasr KOHTPOJIA Ha Kypcax:

9K3aMEHBI 2

5. CTPYKTYPA U COAEPKAHUE JUCIHUIIJINHBI (MOJXY JIA)

Kon HaumeHoBaHue pa3/1e/ioB U TeM /BU/ 3aHATHS/ Cemecr | Hacos JlutepaTtypa
3aHATH p / Kvypc
Pazgen 1. /le10npon3BoACTBO — OCHOBA TEXHOJIOTHHU yIIPABJICHUS
1.1 JEJIOITPOU3BO/ICTBO, EI'O 3AKOHOAATEJIBHOE U 1 46 JI1.1J11.2
HOPMATUBHO-METOAWYECKOE PEI'YJIMPOBAHUE JI1.3J12.1 J12.2
OPTAHU3ALIMA AEJIOITPON3BOJCTBEHHOI'O J12.3712.4
OBCJIYKBAHUA JI2.5J13.1 J13.2
IMMOJIO’KEHUE O CIIYKBE OEJIOITPOU3BOJICTBA 3132335435
JOJDKHOCTHBIE MHCTPYKINU WHCTPYKLYA 1O
JEJIOITPOU3BOICTBY OPTAHUBALIA PABOUYUX MECT
/Cp/
1.2 Texymmii korTposs /IKP/ 2 1,3 JI1.1 J11.2
JI1.3J12.1 J12.2
J12.3712.4
JI2.5J13.1 J13.2
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MUMWHOBPHAYKHM POCCHUU

DenepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE
y4peXaAeHHe BBICIIEro 00pa3oBaHus

«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouas nporpamma aucuuIninee! " JJOKyMeHTaIMOHHOE 00ecIIeueHne aBJICHYECKOM JEATECILHOCTH" 110
porp pas YM I ynp

HaTPaBIICHUIO MOAr0TOBKH (criermanbaocti) 38.05.02 "TaMoskeHHOE J1esio" HapaBICHHOCTH (ITPOQIITIO) crp. 5
Opranusaiys BHeIHeIKOHOMUYecKko# aestenibHoctn ®T'BOY BO «Yenl'Yy»
Pa3gen 2. OcHOBHBIE JOKYMEHTHI ynpaBjieHusi. TpeGopanus k
o¢opMIIEHHIO0, TEXHOJIOTHS CO3JAHUS JOKYMEHTOB
2.1 VYrpapneH4eckuil TOKyMeHT: QyHKuuY, ropuaundeckas cuna. Y CJI /Jlex/ 1 1 JI1.1J11.2
JI1.3J12.1 JI2.2
J12.3 J12.4
JI2.5J13.1 J13.2
2102233
2.2 IIpaBuia odopmileHHsS PEKBU3UTOB JOKYMEHTOB /JIek/ 1 1 JI.1 J11.2
JI1.3J12.1 J12.2
J12.3J12.4
JI2.5J13.1 JI3.2
21 95
2.3 V3ydeHne pekBU3UTOB JOKYMEHTOB 1 COCTaBIICHHE OJIAHKOB 1 2 JI1.1J11.2
noxymenToB /IIp/ JI1.3J12.1 J12.2
J2.3J12.4
JI2.5J13.1 JI3.2
24 25
2.4 OcobenHocTy 0(hopMIIEHHSI KOMMEPYECKOW JOKYMEHTAITUH IO 1 4 JIT.1J11.2
3aKIIIOUEHHIO U UCTIOJIHEHHUIO ToroBopa /IIp/ JI1.3J12.1 J12.2
JI2.3J12.4
JI2.5J13.1 JI3.2
D4 35
2.5 TPEBOBAHHUSA K O®OPMJIEHNIO JOKYMEHTOB 1 43 JIL.1J11.2
BJIAHK JOKYMEHTA JI1.3J12.1 JI12.2
IMMOPAJOK AJIPECOBAHUA J12.3712.4
COI'TACOBAHUE, ITOAITMCAHUE U YTBEPXXJIEHUE JI2.5]13.1 J13.2

JOKYMEHTA 313233 5455
OTMETKU HA TIOKYMEHTE
/Cp/
2.6 Texymwmii koHTpOIHL /MKP/ 2 0,6 JI1.2 J11.3J12.1
J22712.3712.4
JI2.5J13.1 J13.2
Paznen 3. O01ue NPUHIUIBI U METOAUYECKHE OCHOBBI OPraHU3alNHU
AOKYMEHT0000poTa
3.1 Opranauzanus paboTsl ¢ JoKyMeHTamu /Jlex/ 1 2 JIT.1J11.2
JI1.3J12.1 J12.2
J12.3712.4
JI2.5J13.1 J13.2
313233
32 O06paboTka, cucTeMaTU3alys U XpaHeHue JoKyMeHToB /Cp/ 2 23,1 JIL.1J11.2
JI1.3J12.1 J12.2
J12.3712.4
JI2.5J13.1 J13.2
313233 54 55
33 Koncynpranus /MKP/ 2 2 JI1.1 J11.2
JI1.3J12.1 J12.2
J12.3J12.4
JI2.5J13.1 J13.2
6. POH/J1 OIEHOYHBIX CPEJICTB
6.1. IlepeyeHb BH/1I0B OLICHOYHBIX CPEACTB
CEeMHUHAp
TecT
MpakTudeckas padora
TPEHHUHT

6.2. TunoBbIe KOHTPOJILHBIE 3aAAHAA M HHbIE MATEPHAIBI /I TEKYIIeld aTTecTalnn

© ®I'BOY BO «Henl'V»




YUIPECKACHUE BBICIICTO O6pa30BaHHﬂ

MUMWHOBPHAYKHM POCCHUU
@) DenepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHel " JloKyMEeHTaIMOHHOE 00eCTIeUeHNEe YIPaBICHIECKOH AesITeIbHOCTH 110
HaTPaBIICHUIO MOAr0TOBKH (criermanbaocti) 38.05.02 "TaMoskeHHOE J1esio" HapaBICHHOCTH (ITPOQIITIO) cTp. 6
Opranusaiys BHeIHeIKOHOMUYecKko# aestenibHoctn ®T'BOY BO «Yenl'Yy»

Mopyns 1. Jlenonpou3BoACcTBO — OCHOBA TEXHOJIOTUY YIIPABICHUS
Tema. Cemunapckoe 3austue: «Ciayxoa I0Y»

Lenn: dopMupoBanue CIocCOOHOCTH OCYIIECTBIATE MOUCK HH(OPMAIIUH 110 MOIYICHHOMY 3aaHUIO, CIIOCOOHOCTH
HaxOAUTh ONTHMAJILHBIEC OPTaHU3ALOHHO-YIPaBICHYECKHE PEIICHUSI, OCYILECTBIATH COOp M aHAIN3 HH()OPMALIMOHHBIX
JTAHHBIX YMEHHE OPTaHM30BaTh CIYKO0y TOKyMEHTAIIHOHHOTO 00ECIICYCHHS YIIPABICHHUS U PabOTy e COTPYIHHKOB B
YUIpEXICHUH, OPTAHU3ANNH U HA TIPESINPHUATHH, IPOBECTH aHAIN3 M BRIIBICHHE TPOOIEM B paboTe CIIyKOBI
JIOKYMEHTALlMOHHOTO 00ECIICUEeHHS YIIPaBICHHS B OPraHU3al11; IPUMEHEHUE COBPEMEHHBIX TEXHOJIOTHI U METOMK JUIs
COBEPLICHCTBOBAHMS PaOOTHI CITYKOBbI TOKYMEHTAI[IOHHOTO 00€CTICUeH s YIIPaBICHHs B OPraHU3aIMAX, yIPEKICHUIX U Ha
TPeAPUATHAX.

3ananue 1. U3yuuts cTpyKTyphl ciyx6 10Y

3amanue 2. Onucath CTPYKTYpY cryx0b1 JJIOY B KOHKPETHOW OpraHU3aiuu

3ananue 3. O3HAKOMUTBCA ¢ TUIIOBOH JOJDKHOCTHOM MHCTPYKLUEH CeKpeTapst

3aganue 4. [IpuBecty mpuMep JOKHOCTHOHN MHCTPYKIMU paboTHHKA cIIyk0b1 JJOY KOHKpeTHOI opranu3anuu
3ananue 5. O3HAKOMUTECS C THIIOBBIM ITOJIOXKEHUEM CIryk0b1 IOY

3aganrmne 6. OmucaTs 3aga4n cyxk0b! JJOY B KOHKpETHOH OpraHM3annH

3aganue 7. Omucats paboTy ciayx0s1 JJOY B KOHKPETHOH OpraHU3anuu

3ananue 8. /laTh pekOMeHalNK 10 COBEPIICHCTBOBAHUIO PaObOTHI ciyk0bl JJOY B KOHKPETHOI OpraHu3aIuu

Tpenunr
AHanmu3 KOHKPETHBIX CUTYAIlUH 0 COCTaBICHUIO OCHOBHBIX JIOKYMEHTOB YIIPaBICHHS

B pamkax 1aHHOTO TPEHHHTa CTY/ICHTaM OIMCHIBACTCS CHTYAIlHs, HampuMep: «Bam HeoOXoanMo 10BeCTH HH(OPMAIIHIO 10
PYKOBOJICTBA, YTO B LIEJISIX BBIIIOIHEHUS pabOTHI B CPOK BO3HUKAET HEOOXOANMOCTD JOTIOTHUTEIBHOTO 00ECIIeUeHH S
TEXHUUYECKUMH CpelicTBaMm» Jlasiee CTyACHTHI OTIPEACIISIOT: KaKOHW BHA JOKYMEHTa HEOOXOIMMO COCTaBUTD B JaHHOW
CHUTYalllH, KaKue TPeOOBaHMS IPESIBABIIIOTCS K 0hOpMIICHHIO JTaHHOTO BUIA TIOKYMEHTa. B pesynbrare cocraBisercs
MPOEKT KOHKPETHOTO BU/JA JOKyMEHTa, HEOOXOIUMOTO B JAHHOH NMTPOM3BOACTBEHHOM CHTYaIlHH.

JoxymeHToo0opoT

TpeHHHT IO COCTABICHUIO CXEMBI JOKYMEHTOO00pOTa

B pamkax TaHHOTO TPEHUHIA CTYICHTaM MpeiaracTcs BEIOpaTh KOHKPETHBIH BUI TOKYMEHTA, a TAK)Ke KPaTKO OIHCATh
KOHKPETHYIO Opranu3anuio. Jlanee HeoOX0AMMO COCTAaBUTh ONITUMANIBHYIO CXEMY JOKYMEHTOO00pOTA JIIsl JAHHOTO BUA
JIOKYMEHTa B OTIMCAHHOM OpraHU3aIliH, TaK K& He00X0AUMO, 0003HAYUTH ITAITBI JOKYMEHTO000POTa, HX HEOOXOAUMOCTH,
onucaTh 0cobeHHOCTH padoThl cnyxObl IOY Ha kaxaom sTarne. CBOIO MO3HULUIO HEOOXO0AUMO OOCYIUTH U I0Ka3aTh Ha
o011eM 00CYXKIEHHH, B X0JI¢ KOTOPOTO CTYACHTHI 3a1a10T APYT APYry BOMPOCHL. PaboTa MOXeT MPOBOAUTHCS B MAJTBIX
TPYIMIax WA KOJJICKTUBHO.

Tembl Ipe3eHTaLNiA:

1.3HaueHne NeT0npON3BOJICTBA B 3((PEKTHBHOM YIpaBieHHH opranu3anuei 2.CTpykTypa 1 0cOOEHHOCTH pabOTHI CIIyKOBI
JOYVY B paznuusbIx opranu3ainusx 3.CoBpeMeHHass HOpMaTUBHO-IIPaBoBast 0aza JoxymeHTHpoBaHUA B PO 4.0OcHOBHEIE
JOKYMEHTBI yIPaBJICHUs U TpeOOBaHNUS K UX 0hopMIIeHHIO

5. KagpoBble TOKyMeHTHI ¥ TpeOOBaHUS K X 0(OPMIICHHIO

6. OcoOEHHOCTH COCTaBICHUS MTUCEM (JIETOBBIE MMChMA HA PYCCKOM M MHOCTPAHHBIX S3bIKaX, YJICKTPOHHbIE THCHMA)

7. Opraunuzauust paboThl ¢ JOKyMEHTaMH ¢ TPUMEHEHNEM COBpeMEHHBIX [T

8. OcobeHHOCTH pabOTHI ¢ ApXMBHBIMHU JOKYMeHTaMH. CO3/1aHNE 3JIEKTPOHHBIX apXHBOB.

9. CpencrBa obecriedeHns 3aUTH HHOPMAINH TP padoTe ¢ KOH(GUACHINATEHBIMU JOKYMEHTaMI

[IpumepHBIit TECT:

1 CocTraBHOI 4aCThIO AEIOIPON3BOCTBA ABISICTCS:

A) Bce OTBETHI BEPHbI

b) noxymeHTHpOBaHHE KaK IPOLECC COCTaBICHUS 1 O(OPMIICHHUSI JOKYMEHTOB
B) perncrpanust JOKyMEeHTOB

I') nepepaboTka JOKyMEHTHPOBAaHHON HH(OPMAITUH

2. OCHOBHBIM 0OBEKTOM HU3Y4EHHS B AEIONPONU3BOACTBE SBIISECTCS:

A) 110001 TOKYMEHT, a Taxke Mmporecc paboTh ¢ HUM
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b) Opranu3annoHHO-pacoOPsSITUTENBHBIA JOKYMEHT

B) 10KyMEHTBI TOCTOSTHHOTO XPAaHEHUS

I') Bce 0TBETHI BEpHBI

3. Yro Takoe JOKyMEHT?

A) nadopmanus, 3apUKCHPOBAHHAS HA MATEPHAIEHOM HOCHUTENE

B) pesynbrat 0TOoOpakeHus HaKkTOB U COOBITHIA

B) pesynbrar oToOpaskeHns SIBICHIH 00BbEKTHBHOMN JIEHCTBUTEIBHOCTH

I') pe3ynbTaT 0TOOpa’KEeHNST MBICIIUTENBHOHN JIEITETHHOCTH

4. 3amayaMu J1eIONPOU3BOICTBA SIBIISIOTCS:

A) Bce OTBETHI BEPHBI

B) oTpakenue ynpapieHIECcKOil, TPON3BOCTBEHHON W MHOM AEATEIEHOCTH B COOTBETCTBYIOMINX JOKYMEHTAX
B) obecnieueHne parioHAIBHOTO HCIOIB30BAHUS JOKYMEHTOB B AETOBOM MPAKTUKE MPEIIPUSITUSL

5. Tlo KakuM IpUHIMIAM CJIEIYeT OPTaHU30BHIBATH JIEJIOMIPOU3BOICTBO HA MPEATIPUATHN?
A) Bce OTBETHI BEPHEI

B) onmepaTHBHOCTD - ObICTpast 1 YeTkas paboTa ¢ JOKYyMEHTaMHU

B) TexHm4eckoe coBpeMEHHOE OCHAIIEHHE, o0JIerdatomniee paboTy ¢ JOKYMEHTaMH
I') menecoo6pa3HOCTE BCEX JIETIOMPOU3BOICTBEHHBIX OTIEpaIHid

6. CmemmanHas popMa OpraHH3aLUH ACIONPOU3BOICTBA TPUMEHSIETCS:

A) B KpYIHBIX IPEANPUATHIX

B) B HEOONMBIIMX TPEIIPUATHSIX

B) B manbIx opraru3anusx, Gpupmax

I') Bce oTBETHI BEpHBI

7. Kem ocymectsnsiercs JJOY Ha npeanpusitiun?

A) ciryxb60it I0Y

b) pyxoBoaurenem

B) otmenom kanpos

I') OyxranTtepueit

8. Uto Takoe perucrpanus 10KyMeHTOB?

A) puxcanus GaxTa co3IaHHUs WIM TOCTYIJICHUS TOKYMEHTA U 3alICh HEOOXOIUMBIX CBEJICHUH O JOKyMEHTaX C
MOCIEAYIOMNM IIPOCTaBJICHHEM Ha HUX JIETIOIPOM3BOJICTBEHHOTO HHJIEKCA U IaThl PErCTPaLlin
B) ydeT mocTynuBIIMX TOKyMEHTOB

B) mpocraBieHne perucTparoHHOrO MTaMIa

I') Bce OTBETHI BEpHBI

9. Peructpanus HeoOXoquMa JIs:

A) moncka, ygera ¥ KOHTPOJIS JOKyMEHTOB

b) ydera u nepegaun Ha apXHUBHOE XpaHEHHUE JOKYMEHTOB

B) KOHTpOIIS TOKyMEHTOB

I') GrIcTpOTO MOMCKA TOKYMEHTOB

10. PeructpanoHHbIe CBENEHHUS O(POPMIISIOTCS:

A) apabckumu nndpaMu B IEBOM HIKHEM YTy

b) pumckumMu 1 pamu B IpaBoM BEPXHEM YIITy

B) apabckumu mudpaMu B IpaBOM HIDKHEM YTy

I') mobbiMu 1idpamu B M060M MecTe

IMPAKTUYECKAS PABOTA 2

1. CocraBbte npukas no OO0 «Cunres» r. UenssOMHCKA 0 peXUMepadOThI MPEINPHUITHS B TIPa3AHUYHBIC JHA 7 U § MapTa
2016r.

B koHcTaTHpyromel 4acTu yKaxxuTe ocHoBaHue — CT. 112 Tpynosoro xonekca PO.

B pacnopsautensHoi yactu onpenenute 7 1 § mapta 2016 1. HepabouuMu THSIMU IS COTPYJHUKOB IMIPEATPULTHS.
OtMmeHuTe B Hepabounennu 7 u 8 MapTa Bce BUABI paboT. JlaliTe mopydeHne 3aMEeCTHTEII0 JUPEKTOPa MO X03IHCTBEHHON
pabote A. I1. CumopoBy 00€CTIeunTh B STHIHH ASKYPHBIH PEXKUM paOOTHI SKCIUIYaTAIMOHHBIX CIYX0, OXpaHy CIYKEOHBIX
MOMEIIEHNH, a TaK)Ke BRIIOTHEHNE TpeOoBaHMH noxapHOoH Oe3omacHocTH. KOHTPOIb 32 HCTIOTHEHNEM ITPHUKa3a BO3IOXKUTE
Ha MEepBOTo

3amecturens qupekropa C. JI. Koanesa.

[puxkas noanucan gupexropll. K. ®enopos.

2. Cocrasbte akT o OAO «PocrenecucTeMbl» 0 IpoBepKe pabOTHI ¢ JOKyMeHTaMu. OCHOBaHHE — MPHKA3 TUPEKTOPaA OT
24.03.2016 1. Ne 23 «O pabore ¢ ToOKyMeHTaMn». B akTe mpoBepky TOIDKHBI OBITH 3a(MKCHPOBAHBI CIICIYIONINE HEAOCTATKH:
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0(pOpMIICHHBIE B CTPYKTYPHBIX MOAPa3AEICHUSIX JOKYMEHTHI He COOTBETCTBYIOT TpeboBauMsiM [ OCToB; nMeroTcs cirydan
yTepHU TOKYMEHTOB B OTAEIax; KOHTPOJIb 32 UCIIOJHEHNEM JOKYMEHTOB BeleTcs c1abo; He MPUMEHSIOTCS CPeICTBa
BBIUUCIIUTENBHON TEXHUKH JUI aBTOMATH3allMK KOHTPOJIS 32 UCTIOJIHEHUEM IOKYMEHTOB U UX ydeTa. AKT YTBEPKIEH
TeHEepaJIbHBIM TUpeKTOpoM mpentpusitus A. B. Po3oBsiM. J[pyrue pekBU3UTHI YKaKUTE CAMOCTOSATENBHO.

3. YKa3aTb, KaKn€ pCKBU3UTHI UCIIOJIb30BAHBI AJIs1 COCTaBJICHUA JOKYMCHTA (CM. ,I[OKyMeHT)

6.3. TunoBble KOHTPOJIbHBIE BOIIPOCHI U 3aJaHUSI LISl IPOMEKYTOYHOH aTTeCTALUM

Bompocs! k sx3ameHy
. IToHATHS «TOKYMEHTaIIMOHHOE 00ECTICUCHUE YIPABICHIS U «IEIOTPOU3BOJICTBOY
. Ciyx6a IOY — GpyHKUUU U CTPYKTYpa, IpaBa U OTBETCTBEHHOCTh
. HopmatuBHO-1IpaBoBast 06a3a JOKYMEHTHPOBAHHUS
. IlonsTne «yHIUKAIMSI TOKYMEHTOBY» 1 €T0 3HAYCHHE B COBPEMEHHOM JEIOTPON3BOJICTBE
. Crargaptuzamus noxymernTtos. Tpedosanust [OCT P.6-30-2003
. PexBu3ut. PacnonoxeHue u pasmep peKBU3UTOB
. [TonsTne «10KyMeHT». OYHKIMH TOKYMEHTOB
. Kimaccnguxanms nokymeHTOB
. CucteMbl JOKYMEHTOB

10. Opranu3aliOHHO-PAaCHOPAAUTENBHAS CUCTEMA TOKYMEHTALIUU

11. PacnopsiauTenbHble JOKYMEHTBI

12. OpraHu3aIiOHHO-IIPABOBEIE JOKYMEHTHI

13. NndopmaiioHHO-CIIPaBOYHbIE JOKYMEHTHI

14. JIokyMEHTBI 11O IMYHOMY COCTaBY

15. TexHOMOTHS PabOTHI C JOKYMEHTaAMHI

16. Onpenenenue MOHATUS «TOKYMEHTOO0OPOTay, OOIIME IPUHIIUIIB U METOANYECKUE OCHOBBI OpraHU3aIUN
JOKyMEHTO000pOTa

17. CtpykTypa 1 00Iast XapaKTepPUCTHKA TOKYMEHTOIIOTOKOB

18. Peructpanus kak coctaBHast yactb Texnosnorun J0Y

19. DTanel NpOX0XKIEHHUS U UCTIONHEHHS UCXOAAIINX U BHYTPEHHUX NOKyMeHTOB 20. Peructpanus 10kyMeHTOB. 3aJauu U
TPUHIUIIBI PETUCTPAIIH
21. OcHOBHBIE IIpaBUJIa UHIEKCALUU JOKYMEHTOB
22. ®opMHUpOBaHUE U XpaHEHHUE JeT B JeTOPOU3BOICTBE
23. OnpeneneHye NOHATUS HOMEHKIIATYpBI Aell. BUabl HOMEHKIATyp Aeln

24. TpeboBaHns K (GOPMYIHPOBKE 3aTOJIOBKOB JIeTl B HOMEHKJIAType
25. Obpa3zoBaHME HHEKCA JIeTla B HOMEHKJIAType
26. Cpoku XpaHEHUs Aei
27. XpaHeHHe TOKYMEHTOB B CTPYKTYPHBIX TIOAPA3/IEICHUSX OpraHU3ani
28. IloaroToBka u nepegayda A€l B BEIOMCTBEHHBIN apXuB
29. TpeboBaHus K 0(OPMIICHHIO JIEIT
30. OnpeneneHyie U COCTaBICHUE OMUCEH

O 001N DN A~ Wi —

IMPAKTUYECKASA YACTD (mpumep)

CocraBbTe IIPUKa3 10 PEMOHTHO-IKCILTyaTallHOHHOMY MyHULIUIIanbHOMY yipaBieHuto Ne 15 ITpuka3s u3gan Ha OCHOBaHHU
nocraHoBieHus [IpaButenbeTBa MockBbI OT 8 ceHTsIOps Tekymero rona Ne 908 «O ToTOBHOCTH CITY0 TOpPOICKOTO
XO034HCTBa K yOOpKe TeppuTopuii MOCKBBI B 3UMHHIT IEPHOI».

JIMpeKkTop peMOHTHO-IKCILTYaTallHOHHOTO MyHUIIMNAIbHOTO yrpasiaeHus Ne 15 3otoB U.T. 5 oxTa6ps Tekyiiero roaa usgan
IPHKa3 O TOJrOTOBKE K YOOPKE TEPPUTOPHI B 3MMHHI IIEPHO]] TEKYILETO roJia.

I'maBHsIit nHxeHep HukomaeB B.B. k 15 okTa0pst JODKEH MPOBECTH 3aKpeIieHHe YONPaeMBIX TEPPUTOPHH 32 TEXHUKAMU-
CMOTPHTEIISIMH U IBOPHUKAMU, COCTaBUTh TPpaiK JBYXCMEHHON pabOTHI IO YOOpKE TPOTYapoB U ABOPOBBIX TEPPUTOPHIA,
pa3paboTaTh M corlacoBaTh B ped)eKType OKpyra IulaH YOOPKH TEpPUTOPHUil C NPUBICUCHUEM JTIONCH M TEXHUKH
BEIOMCTBEHHBIX IIPEANIPUATHI, PACIIOIOKEHHBIX Ha TEPPUTOPHHU OKpyra.

OpraHu3anuio KOHTPOJsS 3a HUCIOJIHEHUEM IIpUKa3a MOpY4UTh 3amecTurennto qupexkropa C. P. Bunokyposy. INonmucan
npuka3 gupekrop 3otos WU.T.

Busbl cornmacoBanus: 1opuckoHcynsT A.IT.Keph.

C mpuka3oM 03HaKOMIJIECHBI:

6.4. Kputepnu oneHUBaHUA

Tect
Onenka HeynomerBopuTensHO YnosnerBopurensHo Xopomo OTIHIHO
Habpannas cymma 6aimnoB (% BBINOTHEHHBIX 3aqaHuil) (Max — 100) Menee 60 60-75 76-95 86-100
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4.2.2 TpeHuHr

Kputepuu oneHuBaHus 3a1aHAi

MakcnMabHOE KOJTHYIECTBO 0ajuIOB TIPH IPaBHIBHOM BEHITOJIHEHHH 3amaHui — 30 Gaymios.
1. O00CHOBAaHHOCTB BEIOOPA aNTOPUTMA ACHCTBHSA WM IMyTH pemeHus cutyarmu — 20 6amios
2. Ilonnota oTtBeta — 10 Gannos

4.2.3. IlpaktHdeckast paboTa

a) Kputepuii oleHHBaHUs: BBIOJHEHUE TPABUIIBHBIX BAPUAHTOB 3a/1aHUM.
0) [lIxana onenuBanus (Makcumym 20 0aJuIoB): 3a Kak0€ MPaBUIILHO 0POPMIICHHOE 3ajaHne Hauucisiercs 1 6an, Ha
Ka)XX[IbIi IPaBIIIBHBIA OTBET HA BOIPOC M3 OTKPHITOTO CIMCKA HaYHCIseTcs 2 6ama, MpaBIIIbHO 0(OPMIICHHBIH JOKYMEHT

oneHuBaercs B 5 6amioB. PaboTa BItOUaeT 2 TEOPETHIECKHUX 3aJaHNUs, 3 BOIIPOCA M3 OTKPBITOTO CIIHCKa, | 3amady 1o

O(bOpMJ'ICHI/IIO JOKYMCHTA € UCIIOJIb30BAHUEM HCO6XO,I[I/IMLIX PCKBU3UTOB.

7. YHEBHO-METOIUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHHME JUCIUIIJIMHBI (MO Y JIs)

7.1. Pexomenayemasi Jinteparypa

7.1.1. OcHoBHasi IuTEpaTypa

ABTODBHIL, 3arnaBue UznarensctBo, | Pecypc
JI1.1 | Moprynos A.B. DIIEKTPOHHBIE CUCTEMBI IOKyMEHTOO00pOTa: yueOHOE Tocooue HoBocubupck : 9BC
(https://znanium.com/catalog/document?id=398049) HoBocubupckuit
TOCyHapCTBEHHEI
1 TEeXHUYECKUH
YHHBEPCHUTET
(HT'TY), 2020
JI1.2 | beixoBa T.A., JIokyMeHTanmoHHOE 00OecTIieueHIe yIpaBICHUs Mocksa : OO0 9BC
Kyznenosa T. B., (menonpon3BOACTBO): yueOHOE mocodue "Hayuno-
Cankuna JI. B. (https://znanium.com/catalog/document?id=437674) M3aTeIbCKUI
uentp UHOPA-
M", 2024
JI1.3 [KazakeBuu T. A,, JlokyMeHTaIlMOHHOE 00eCIeYeHNe YIIPaBICHUsA: YICOHUK U Mockaa : FOpaitr, 3bC
Tramuu A. 1. MPAKTUKYM JIJIS CIIO 2024
(https://urait.ru/bcode/538470)
7.1.2. JlonoJiHUTeIbHAA JIUTEPATYpPa
ABTOpBHI, 3araBue WznarensctBo, | Pecype
JI2.1 | Cokonosa O. H., JIoKyMeHTaMOHHOE 00eCTIeUeHNE YITPABJICHHS B OpraHU3aIIHH: Mockaa:
AxumouxuHa T. A. yaebHOe mocodue IS By30B KnoPyc, 2010
JI12.2 | ITanacenko 1O. A. Jlenonpon3BoACTBO: JOKYMEHTAUOHHOE O0ecieueHre Mocksa: Puop,
VIIpaBICHUS: yaeOHOE TTOCOOHE [2013]
JI2.3 | CnuBak B. A. JIOKyMEHTHPOBaHUE yIPABICHYECKOH NEATEIbHOCTH CaHkT-
(denonpousBoactso): [yuedHOe mocodue] [etepOypr [u
np.]: [urep,
2010
JI2.4 | bacakos M. . JlokyMeHTanmoHHOE obOecrieueHre ynpasieHus (C OCHOBaMH Mockga:
apXUBOBEACHUS): yueOHOE mocodre KunoPyc, 2013
JI2.5 | Murens JlOKyMEHTHUPOBAHUE YIIPABICHYECKOHN ACSITENBHOCTU: KypC Mocksa :
JIeKIui : yaeOHOE TTocobne OnuHTa :
MIICH, 2006
7.1.3. MeTtonuueckue pa3padoTKu
ABTOpBHI, 3arnaBue W3naTenbCcTBO, Pecypc
JI3.1 | bapuxun A. b. Jlenonpon3BOICTBO U JOKYMEHTOOOOPOT: MPAaKTHIECKOE Mockaa : 3bC
nocobue KurkHbiid Mup,
(https://biblioclub.ru/index.php?page=book&id=89671) 2008
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ABTOpBI, 3araBue WznarensctBo, | Pecype
JI3.2 | Apacnanosa B. A. JlokyMeHTanmoHHOE 00ecTieueH e ypaBIeHHs: yIeOHO- Mocksa : Jlupext 9bC
IpakTHYecKoe mocodue: yuebHoe mocodue -Menua, 2013
(https://biblioclub.ru/index.php?page=book&id=137706)

7.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-TETeKOMMYHHKAIIMOHHOI ceTH "UHTepHeT"

21 1. Jlanb [DnexTpoHHBIH pecypc] : aaekTpoHHOo-OnOmoTeunas cucrema (OBC) / uznarensctBo Jlanb. — URL:
http://e.lanbook.com/.

D2 | YHuBepcuTeTckas OMONIMoTeKa OHJAWH [ DIEKTPOHHBINH pecypc] : aiekTpoHHo-0nbmmoteunas cuctema (OBC) / OO0
Hupextmenua [Tabmumuar. —
URL: http://biblioclub.ru/.

93 | IOpaiT [DnekTpoHHbIH pecypc] : anekTpoHHO-0nbaroTeuHas cucrema (ObC) / u3matensctBo IOpaiit. — URL:
https://biblio-online.ru.

94 | eLIBRARY.RU [3nektpoHHBIH pecype] : anekTpoHHas oubnmoteka / Hayd. sanextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp.

35 |MHO®OPMUO [OnexTpoHHBII pecypc] : 3IeKTPOHHBIN CIIPaBOYHUK [o0OecleueHne BceX TUIIOB 00pa30BaTeIbHBIX
YUPEXACHUH HOPMATUBHBIMHU, METOANYECKHMHY, HAYIHO-TIPaKTHUeCKUMH Matepruanamu]. — URL:
http://www.informio.ru/.

7.3 Ilepeyenb HHGOPMAMOHHBIX TEXHOJIOT I

7.3.1 IIporpammHoOe obecnieyeHune

LMS Moodle

Adobe Reader

7.3.2 lIpodeccuonanbHbie 6a3bl AAHHBIX U HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

1. Brepolis [QnexktponnbIii pecype] : [caiT] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (aata o6parenus
28.08.2016)

2. East View Information Services [OnektponHslit pecypc] : [caiiT] . — URL:
http://online.eastview.com/stat_login/index.jsp?enc=eng (nata obpamenus 28.08.2016)

3. Cambridge University Press [DnekTponnsiii pecypc] : [caiit] . — URL: http://journals.cambridge.org/action/login
(mata oOpamenus 28.08.2016)

4. OnektpoHHas OubnmmoTednas cucteMa «Jlaub» [DnekTpoHHBIH pecype] : [caiiT] . — URL: http://e.lanbook.com/
(mata oOpammenus 28.08.2016)

5. YHuBepcurerckas O0nbOnmmoTeka oHJaiH [DneKTpoHHBIN pecype] : [caiT] . — URL: http://biblioclub.ru/ (mata
obpamenus 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Qnexrponnstit pecype] : [caiit] . — URL: http://www.nber.org/
(nara oOpamenus 28.08.2016)

7. VHCTUTYT KOHOMMKH IEPEXOHOTO Ieproja [DneKTpoHHbIH pecypce] : [caitt] . — URL: http://www.iet.ru/ (gata
obpamenus 28.08.2016)

8. Karanor cceliok Ha Jaydiive SKOHOMHYECKHE pecypchl [DneKTpoHHBIH pecype] : [caifT] . — URL:
http://www.econline.h1.ru/ (nata obparenus 28.08.2016)

9. MupkuH.Py. ®uHaHCcOBas dJIEKTPOHHAs OMOIHOTEKa [DNeKTpoHHbIN pecype] : [caiiT] . — URL:
http://mirkin.eufn.ru/ (mata obpamenus 28.08.2016)

10. [Ipoext nHCTHTYTa «DKOHOMHUYECKAs MIKOJa» [DNeKTpoHHBIH pecype] : [caiT] . — URL:

http://www.economicus.ru/ (mata obpamenuns 28.08.2016)

11. OenepanbHBIN 00pa30BaTeNbHBIN TOpTal. DJKOHOMHKA, COIIMOJIOTHS, MEHEIDKMEHT [ DJIEKTPOHHBIN pecypc] :
[caiit] . — URL: http://www.ecsocman.edu.ru/ (mata oopamenus 28.08.2016)

12. IeHTp 3KOHOMHYECKNX W (PMHAHCOBBIX MCCIENOBAHUI 1 pa3paboTok B Poccuiickoi 3KOHOMHYECKOW IIKOJIE
[DnexTponnsiii pecype] : [caiit] . — URL: http://www.cefir.ru/ (gara o6pamenus 28.08.2016)

CpencTBoM JIoCTyma K CHCTEME COOCTBEHHBIX 3JIEKTPOHHBIX PECYPCOB SIBISIETCS calT OnbnuoTekn www.lib.csu.ru.
DOJIeKTPOHHBIHN KaTalor o0ecreunBaeT MOIHOE U ONIepaTUBHOE MIPEACTaBICHHE 0 OMOIMOTeuHOM (POHIE, TTOBBIIACT KaueCTBO
1 3¢ (HEKTUBHOCTH MOKCKa HHpOpMaIu — 6osee 1,5 MITH. 3amuceid.

1. OnexkTpoHHBIN Kartanor. bubnuorpadudeckue 6a3pl TaHHBIX.
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KHurH, 271eKTpOHHBIE PECYPCHI, TUCCEPTAIIH U aBTOpedepaThl.

2. DnexTpoHHas OMOINOTEKA.

Wznanus Yenl'V, YMK; nuccepranuu, 3amuiieHHbie B coBeTax Yenl'Y,

PE3EPBHBIC KOJIJIICKIIUH, (1)0]—1,[[ PCAKHUX KHUT.

3. PedepaTtuBubie
Baser nannsix MTHWUOH PAH, 6a3er ganasix BUHUTH.
4, IlomHOTEKCTOBBIE

bazer mannbIx muccepranmii PI'B, cnpaBouno-mpaBoBast cuctema Koncynsrantllnroc, HaydHas 2eKTpoHHAsS OHOIHOTEKA
elibrari.ru, moxmnucka Ha IOJHOTEKCTOBYIO KOJUIEKIIMIO POCCHHMCKIX HAYIHBIX JKypHAIoB (2011-2012, 133 HanmeHOBaHUS),
kosuekims 6a3bl nanHbiX kKomnanuu EBSCO (12 rematnueckux B); sxypuans! usnatenscts: Taylor&Francis, Sage

5. DNEeKTPOHHO-OMOINOTEYHBIE CHCTEMBI

YHuBepcuTeTcKas OMOIMoTeKa OHIAlH, alOyKce.

8. MATEPHAJIBHO-TEXHUMYECKOE OBECIIEYEHHME JUCIUITIJINHBI (MOJXY JIA)

JI7is yCIeImHoro 0CBOSHUS TUCIMIUTMHBI HEOOXOIMMbI ayJAUTOPUH JUTS TIPOBECHHUS 3aHATHI JIEKITHOHHOTO THIIA,
CEeMHUHAPCKUX 3aHATHH, TPYIMIOBBIX ¥ WHAWBUAYATbHBIX KOHCYITbTAIMN, TEKYIIIEr0 KOHTPOJIS ¥ TPOMEKYTOTHOM aTTECTAIINH,
a TaxoKe MOMENICHUS TSl CAMOCTOSTENNFHON paOboThl. Bee ykazaHHbBIE ayTUTOPHH U TIOMENCHUS] IMEIOTCSl B HATMYHNH B
JIOCTATOYHOM TIOJIHOM 00BbeMe ( B COOTBETCTBUH CO CTAHIAPTOM).

Jlns mpoBeeHust 3aHATUI TEKIIHOHHOTO THIIA UMEIOTCS ayIUTOPUH C MYITbTUMETHHHBIM 000pyIoBaHHeM. TakOBBIX B
WHcTuTyTE 5KOHOMUKH OTpaciei, Ou3Heca 1 aaMuHucTpupoBanus Yenl YV umeercs Tpu B 4-oM yuebHOM Kopmyce (212, 205,
111) u s B 8-oM yuedbHOM Koprryce (203, 310, 405, 407, 406). Otn ayauTopun cHa0XeHBI BCEMH HEOOXOANMBIMH
HabOpaMu IEMOHCTPAIIMOHHOTO 000PYI0OBaHUS U yIeOHO-HATIISIIHBIMU ITOCOOHSIMH, 00ECTICUMBAIOIIMMHI TEMATHIECKIE
WIUTIOCTPAIUH.

Vmeercs 1OCTaTOYHOE KOIMYECTBO MOMEIIEHUH I CAMOCTOSITENIFHOI paboThI cTyeHTOB. Aynutopui (ayn.217 4-oro
ydae6Horo kopmyca Yenl'V, a taxoke ayn.207, 303 8-oro yueOHOro Kopiryca U mpoy.) CHa0KeHbI KOMITBIOTEPaMH U BBIXOJOM B
cethb «/HTEpHET». Ka)kABIi CTYIEeHT MMeeT BO3MOKHOCTD BBIXO/Ia B QJIEKTPOHHYIO OHOIHOTEKY, ITPUYEM HE TOIBKO U3 CTCH
BVY3a, HO ¥ B JOMAIIIHUX YCIOBHUSX.

B ciygae npuMeneHus Tpu 00ydeHHH AUCIUTUTHHEL SJIEKTPOHHOTO 00YUYEHS, TUCTAaHIMOHHBIX 00pa30BaTeNbHBIX
TEXHOJIOTHH Yy MPEIoiaBaTells i CTyACHTOB €CTh BEIX0J B THYHOM kabuHere BY3a u nocpencrsom cucremst MS Teams
JUCTAHIMOHHBIN (JOpPMAT CBS3M SIBIISETCSI BOSMOXKHBIM.

OcBoeHue JUCHUIUIMHBI HUHBAJIMAAMHU U JTUAMU C OTPAHUYCHHBIMU BO3MOKHOCTAMM 310POBbS OCYIIECTBIIACTCA C
HCIIOJIb30BAHHUEM CPEACTB 06y1{€HI/IH O6IJ.[CI"0 " CIICHUAJIbHOI'O Ha3HAYCHUA:

— JIEKLIUOHHbIE ayJUTOPHUHU (yKa3aHHBIE BhIIIE) — MyIbTUMEHIHOE 000pyI0BaHHE,; NICTOUHUKU MUTAHUS IS
HH/IMBUYaIbHBIX TEXHUYECKUX CPEJICTB;

— y4eOHas ayTUTOpPUs JUIS IPAKTUYCCKUX 3aHATUI (CEMHHAPOB) — MyITBTHMEIHUIHOE 000pYyIOBaHUE;

— ydeOHas ayIUTOPHUS Ul CaMOCTOSTENbHOM paboThl — CTaHAapTHBIE pabouKe MecTa ¢ IePCOHAIBHBIMU KOMIBIOTEPaMH;
pabouee MecTo ¢ IEPCOHAIBHBIM KOMITBIOTEPOM, € IPOIPAMMOM 3KPaHHOTO JOCTYIA, IPOrPaMMON SKPaHHOTO yBEIUUCHUS U
OpaiJIeBCKIM ANCITIEEM JJISI CTYAEHTOB C HAPYIICHUSAMH 3pEHHUS.

B xaxxmoit aymuropuw, e 00yJaroTcst HHBIHABI U JIMIA C OTPAHUIECHHBIMHI BO3MOXKHOCTSIMH 3JJ0POBBSI, IIPEIYCMOTPEHO
COOTBETCTBYIOIIEE KOIMIECTBO MECT ISl OOYJAIOMIUXCS C YIETOM OTPAHUYCHUH UX 3T0POBBS.

B y‘le6HLIe AyaAuTOpUN obecneuex 6CCHpeHHTCTBeHHBIﬁ AOCTYII Jisd 06y‘IaIOHII/IXC$I HWHBAJIMA0B U O6y‘-IaIOIlII/IXC$I C
OIrpaHUYCHHBIMU BO3MOXXHOCTSAMU 3J0POBBAL.

IMepedens crenuaIbHBIX TEXHHIECKUX CPEICTB O0YIEHHS ISl MHBAIMIOB M JIUI] C OTPAHMYCHHBIMH BO3MOXHOCTSIMA
3J0pOBbsI, HIMEIOINXCS B PernoHanbHOM ydeOHO-HAYIHOM IIEHTpPE MHKIIIO3UBHOTO 00pazoBanus Yenl'V:

— Tudnorexandeckas ayquTopus: THHIOTEXHIUECKUE CPENICTBA: OpaiiIeBCKUI KOMITBIOTED C JUCIUIEEM H IPUHTEPOM,
TU(IOKOMITIEKC «HnTaromas MalnHay, TeJICBU3HOHHOS YBEITUYMBAIOIICE YCTPOMCTBO, TH()IOMATHUTONBI KACCETHBIC U
QG poBEIe TUKTOYOHBI; CHEHAIBHOE IIPOrPaMMHOE 00eCIIeYeHHe: TPorpaMMa pedeBoii HaBuranun JAWS, pedesrle
CHHTE3aTOPHI («TOBOPSAIIAs MBIIIEY ), SKPAHHBIE JTYIIHL.

— CypaorexHuueckas ayauropusi: paaunoknacc “CoHer-P”, nporpaMMupyeMble CIIyXOBBIE allllapaThl HHAUBUYaJIbHOTO
MOJB30BAHMS C YCTPOUCTBOM 3aIaHHS PEKUMa pabOTHI Ha KOMITBIOTEpE, HHTepaKTUBHASA focka ActiveBoard ¢ cucremoit
TOJIOCOBAHUS, aKYCTHYECKUH YCUIIUTENb U KOIOHKHU, MYIbTUMEIUNHHBIA IPOEKTOP, TENEBU30P, BUIEOMAarHUTO(OH.
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9. METOAUWYECKHUE YKA3AHUA 1JIAA OBYYAIOIINXCA 1O OCBOEHUIO JUCHUITIJIMHBI (MOAY JIS)

IIpakTiueckas paboTa SBISIOTCS CBUAETEIBECTBOM TOTO, UTO CIyIIATEIb OBIAIE] MaTEPUAIOM U yMeeT KPaTKo U
JIOXOJIYMBO aHAJIN3UPOBATh U M3JIaraTh BEIOpaHHYIO TeMy. [Iporiece moroToBKY U BBIIOJIHEHHS TPAKTHYECKOH paboThI
SIBISIETCS OJTHUM W3 TJIABHBIX CIIOCOOOB pa3BUTHSA B y4eOHOH MPAKTHKE Y CTYACHTOB JICMEHTOB YIIPaBICHIECKOH
JIeATeIIbHOCTH; CYIIECTBEHHO BIIMSACT HA CAMOBOCIIUTAHHE CTY/ICHTOB KaK CHEI[UATIICTOB B YKOHOMHUYECKOH 00J1acTH, TaK KaKk
9TO SIBIISIETCS Ba’KHBIM BUJIOM CAMOCTOSTENBHON MHTEIIEKTYaIbHOH AesTenbHOCTH. OCHOBHOI 1ETbI0 MPAKTUUECKUX
3aHATHH 110 Kypcy «/l0KyMEHTHpOBaHHE YIPaBICHUECKOH AESTEILHOCTI SIBISETCS 3aKpeIIeHNE, YCBOCHHE, YIITyOJIeHHE
pacmmpeHre 3HaHUH, TPUBUTHE HABBIKOB CAMOCTOSTENEHOH pabOTHI, IPaMOTHOTO 0(OPMIICHUS JOKYMEHTOB, IPHHSATHS
pelIeHni Mo BEIOOPY BApHAHTOB OpraHu3anuy 3G QEeKTUBHOTO JOKYMEHT0000pOoTa Ha NpeAnpuaTiu. B npaktukyme
OPraHMYECKH COYETAIOTCSl MaTepHaIbl CCMUHAPCKHX M IIPAKTHUECKHUX 3aHATHH. B yueOHO-MeToan4eckoe nocodue no
MIPOBEICHHIO MPAKTHUECKUX 3aHATHH BKITIOUYSHBI 00pa3Ilbl TOKYMEHTOB, YTO MTO3BOJIUT HAYIUTHCS CTYIEHTaM I'PaMOTHO
COCTaBJIATh OCHOBHBIE JOKYMEHTHI yIpaBIeHUS Ha npeanpustuu. OCHOBHOE TpeOOBaHKE K MPAKTHIECKOH paboTe - IOJIHOTa
U KOMIIJIEKCHOCTb OCBEIIEHHs IIOCTaBIEHHOTO Bompoca. PaboTa 1o/mkHa ObITH BBIMOJIHEHA aKKypaTHO, C IPUIIEKAHUEM,
JIOJDKEH OBITH COOJIONICH Hay4HBIH almapar, To €CTh HaJIMYKe OTJIABJICHNUS, 3ar0JIOBKOB B pas/ienax, MPaBHIbHOCTh CHOCOK,
Ha3BaHWH TaONUI], PUCYHKOB, IPABUIIEHOCTD BBITIOTHEHHUS PACIETOB M OTBETOB Ha MTOCTABIICHHBIC BOIIPOCHI, YKa3aHH
JUTEPaTypHBIX UCTOYHUKOB U T.J. [IpakTHuecKue 3aJaHusI COCTABIEHBI B COOTBETCTBUH C YI€OHBIM MTaHOM. O0S3aTeIbHBIM
YCIIOBUEM YCHELIHOTO BBITIOJIHEHUS 3aJJaHUs BIAETCSA U3yd€HHE OTHOCAIIUXCS K TEME 3aKOHOJATENbHBIX U HHBIX
HOPMAaTHBHBIX PAaBOBBIX OCHOB, PETYIAMEHTHPYIOIMINX PA3IMIHBIC ACTIEKTHl SKOHOMUKH OpTaHU3aIlNH, a TAK)KE MaTepHaJIOB
COOTBETCTBYIOIIEH MPAKTUKY OTEUECTBCHHBIX IPEANPHATHH 1 opraHu3aiuii. Beibop BapuaHTa I CTyeHTa OIpeemnsieTcs
npenojaBateneM. IIpy BBIMOTHEHUH IPAKTHUECKUX 3alaHUH CTYIEHTaM Ie1eCo00pa3HO MPHUAEPKUBATECA CIETYIOIIETO
HopsiAKa: - og0op U NpeaBapuTENIbHOE IPOpaboTKa PEKOMEH/IyeMOil yueOHON JTUTEPATYpPhL; - H3Y4E€HUE COOTBETCTBYOIINX
pa3zenoB pabodeil mporpaMMEI; - BEIOJTHEHHE COOTBETCTBYIONNX 3aqaHnil. [IpakTndeckas paboTa BEIOIHACTCS
CTyAE€HTaMH UHIUBUIYAIbHO MM Ha MPAKTHYECKUX 3aHATHAX IS 3aKPEIUICHHs TIOJTyYeHHBIX TEOPETHUECKUX 3HaHuil. B
Ka)J0l TeMe MpeCTaBIIeH NepeueHb pacCMaTPUBAEMbIX BOIIPOCOB, IPUBEACHBI 3a1aHHs A1 HHIMBUAYaIbHON paboTHl,
KOTOPBIE TOJDKHEI OBITH BBITIOTHEHEL.

B nponecce caMoCTOATETBHON TOATOTOBKY K 3aHATUSAM CTYACHTHI JOJDKHBI HAWTH M U3yIUTh HEOOXOIIMYIO
CIEIUAaNbHYIO TUTEPaTypy, 3aKOHOAATEIbHbIE KTl M CAMOCTOSATEIBHO BBITOIHUTD 3aJaHUs.

CornacHo yueOHOMY IUIaHY CTYACHT JJOJKEH BBINOJIHUTH KOHKPETHBIE 331aHUS 110 KaXK/IOH TeMe U OTBETHTh Ha
COOTBETCTBYIOITHE BOIIPOCH. 7151 0OecieyeH s 0THO3HAYHOCTH TOJIKOBAHUS PE3y/IbTATOB BHITIOJHEHHBIX 33JaHIH 110
KaX/0H TeMe, a 3HAYNUT, yMEHBIICHUS BEPOATHOCTU OIIMOKHU IPH MPOBEPKE Pe3yNbTaTOB MIPEATATAIOTCS eANHbBIE IPaBHUIa
odopmiteHns pe3ynbTaToB. Pe3ynbraThl BEINOIHEHHBIX 3a1aHUH clieyeT 0(OpMIITh B TUCbMEHHOM BuJe. Tekymmit
KOHTPOJIb OCYIIIECTBIISIETCS MTPENoAaBaTeIeM B Hayasle 3aHATHS B TEICHHE OTBEICHHOTO BPEMEHH U CTABUT CBOCH IIETBI0
OTIPEIEIHUTH TOTOBHOCTh CTYJCHTA K BBITIOJIHCHHUIO IIPAKTHYECKUX 3aMaHui. KOHTpOIb TeKymux 3HaHUH IPOBOIUTCS Ha
3aHATUSAX B (POpMe YCTHOTO MM MHUCBMEHHOTO0 onpoca. OObeKTaMu TEKYLIEro KOHTPOJIS MPH U3Yy4eHUH
«JloKyMEHTaIIMOHHOE 00ECIIeUeHHE YIPABIEHYECKO AESTEIbHOCTNY SIBIISIOTCS: IOCEIICHNE JIEKINIT; TOATOTOBKA 1
Ka4ecTBO BBIITOJTHEHHS IIPAKTHICCKUX U CAMOCTOSTENBHBIX 3alaHnil. Pe3yIbpTaThl TEKyIero KOHTPOJIS BIHSIOT Ha PEHTHHT
cTyfeHTa. PyOexHBII KOHTPOIIb IPOBOJUTCS MOCIIE U3YUSHUS KaXIOTO MOIYIS JUCHHUIUIMHBL: TECTHPOBAHHE, IPOBEACHHE
CEMUHAPOB U TPEHUHIOB, OATOTOBKA MPE3EHTAINi, BBIOIHEHHE TEM, BBIHECEHHBIX Ha CAMOCTOSITENbHOE U3ydeHue. I1pu
3TOM HCITOJIB3YIOTCS HH(POPMAIIHOHHBIE TeXHOJIOTHH. L{eTh - BEISIBUTH YpOBEHb 3HAHUI CTYACHTOB [0 MaTepHalTy
M3y4eHHOTO MOJYIIS QUCIUIUINHEL. Pe3yapTaThl pyOeKHOTO KOHTPOJIS BIMSIOT HA HTOTOBBIM PEHTHHT CTYICHTA.

B cimyuae npuMeHeHHs IPH peann3aluyl JUCIHUIUINHBI JIeKTPOHHOTO 00yueHus, AUCTaHIIMOHHBIX 00Pa30BaTEIbHBIX
TEXHOJIOTHH 00IIeHNe 00yJaIOINXCs ¥ TIPEHOaBATENsI OCYILIECTBILIETCS B PEXKUME PEaIbHOTO BPEMEHH (OHIaHH-JICKIIHN
(BeOMHAPHI), YaTHI, BUICO-KOH(MEPESHINN | Ap.) WIN OTJIOKEHHOTO BpeMeHH (CHCTeMa ANCTaHIMOHHOTO 00ydeHns Moodle,
MSOffice365, popymsl, FMEKTPOHHAS TTOYTA U JIP.).

Bonburyto yacTb BpeMeHH 00y4aIOMINECs] CAMOCTOSTEIBHO paboTalOT ¢ y4eOHO-METOJUIeCKUMH MaTepuaiaMu. CTyIeHTHI
MMEIOT BOBMOXKHOCTh KOHCYJIBTHPOBATECS € MIPENOAaBaTeIEeM IT0 BCEM BOIIPOCaM, BOSHUKAOIINM B XOJIE€ CAMOCTOSATCIHHON
paboTHI TOCPECTBOM 3JIEKTPOHHOHN IOYTHI, COITMATBHBIX CETeH U T.II.

Joctyn oOyuarorierocst K yaeOHbIM pecypcaM B pexKUMe OTJIOKEHHOTO BPEMEHH, CAMOCTOSATENbHON paboThI
OCYIIECTBIISIETCS Yepe3 ceTh VIHTepHeT B yIOOHOM JUISl HETO MECTE, BPEMECHH U TEMIIE.

ITpu 0OydeHny NHI C OTpaHNIEHHBIMHI BO3MOXKHOCTSMH 3/JOPOBBS JJICKTPOHHOE 00ydeHHUE, TUCTAaHIIHOHHEIE
o0Opa3oBaTenbHbIE TEXHOIOTUH MPEeIycMaTPUBAIOT BOZMOXKHOCTH IIpHeMa-Tepeiaui HH(GOPMAIUY B JOCTYMHBIX IS HUX
dbopmax.

Peanmsanust qUCIUIUIMHEI ¢ TPUMEHEHHEM 3JICKTPOHHOTO 00YJIeHHS, TUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH (aree
— 30, JOT) ocymiecTBusieTcs Ha OCHOBaHUHU «I10JIOKEHUS 0 peann3alii OCHOBHBIX U IOTIOJTHUTEIBHBIX 00pa30BaTEIbHBIX
IporpaMM ¢ IpUMEHEHHEM 3JIeKTPOHHOTO 00y4eHUs U IUCTaHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOIOIUII B heepaabHOM
roCyJapCTBEHHOM OIO/XKETHOM 00pa30BaTeIbHOM YUPEXKACHNH BbICIIEro 00pazoBaHus «UenssOMHCKHI rocyiapCTBEHHBIH
yHHEBepcHUTeTY, «I10705KeHNs 0 TopsAAKe 3aUeTa 0OYJIAONIIMHUCS TI0 OCHOBHBIM IIPO(ECCHOHATIBHBIM 00pa30BaTeNbHBIM
nporpammMam Beiciero oopasosanus B PI'bOY BO «Uenl'Y» pe3ynpTaToB OCBOSHUS B OPTaHU3AIMAK, OCYIIECTBIISIONIIX
00pa30BaTeNbHYIO NEATEILHOCTD, YI€OHBIX IIPEIMETOB, KYPCOB, TUCUHUILINH (MOYyIeil), NPaKTHK, JOTMOIHUTEIbHBIX
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00pa3zoBaTENBHBIX IPOTPAMM» ITOCPEACTBOM NIEKTPOHHOI HHPOpMaMOHHO-00pa3oBaTensHON cpenst PI'BOY BO
«Henl'V». B uckirounTensHbIX cinydasx (hopc-Maxop U T.1.) IpU pean3aiuu 00pa3oBaTeNbHON AITETLHOCTH C
npumMenerneM 30, JIOT MoryT npuMeHsTh KOMIIOHEHTBI, He BXOSIINE B IIEPEUCHb IICKTPOHHOH MH(POPMAaMOHHO-
00pa30BaTENbHON CPeIbl.

10. CHEIIMAJIBHBIE YCJIOBUS OCBOEHUSA JUCIUITIJIMHBI OBYYAIOIIUMHUCH C
HHBAJIMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKHOCTAMM 310POBbSA

OcBoeHHE UCHUIUIMHBI HHBAIMAAMH M JIMIAMH C OTPAaHWYCHHBIMH BO3MOXKHOCTSMH 3IOPOBBSl OCYIIECTBISIETCA C
UCIIONIb30BAaHUEM CIEIHUATIbHBIX TEXHUYECKHX CPEICTB U HH()OPMAIMOHHBIX TEXHOJOTHUH, MPeJoCTaBIAeMbIX PecypcHBIM
y4e0HO-METOANYECKUM LEHTPOM MO OOY4EHHIO MHBAIHMJOB U JIUIl C OTPaHMYCHHBIMH BO3MOXKHOCTSAMH 3710poBbs Yenl'VY mo
3ampocy oOydaromerocst (MOOWIBHBIC CIEIMAJbHBIE TEXHWYECKHE CPEICTBA MU JIMI C HApYMICHHSMH 3pEHHI H C
HapyIIEeHUEM CIIyXa, aCCUCTUBHBIC HH()OPMALUOHHBIE TEXHOJIOTUH).

ITpu HeoOXoaMMOCTH Ui OOYJaIOIIMXCA C HApYLIIEHUSMU 3pEeHHs Ha pabodnmx MecTaxX A MPOBEAEHHS MPAKTUYECKUX WIN
7a00paTOPHBIX 3aHATHH YCTaHABIMBAETCSA CIENHATBHOE IPOTpaMMHOE oOecnedeHne (IporpaMMa pedeBOW HaBHTAIUH,
pedeBbIe CHHTE3aTOPHI, SKPAHHbIE JIYIIE).

B yueOuple ayauropum obecreynBaeTcsl OECHpensSTCTBEHHBIM JocTyn Ais oOydalomuxcss C HMHBaJUIHOCTBIO U C
OrpaHMYEHHBIMU BO3MOKHOCTSIMH 3J0pOBbsl. B Kaxaol aynuropuu, rie oOydaroTcsi MHBAJIUABI U JIMIA C OTPAaHUYEHHBIMU
BO3MOXXHOCTSIMU  37I0POBbBS, IIPELyCMAaTPHUBACTCS COOTBETCTBYIOIIEE KOJNMYECTBO MeECT U OOydJaromUXCs C y4eTOM
HapYLICHUH UX 3J0POBbSL.

Jlns ocBOoeHMs MUCHUIIMHBI MHBATHIAM M JIMLAM C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 30POBbSl MPENOCTABISAETCA AOCTYN K
MeYaTHBIM HCTOYHHMKAM, HUMEIOMIMMCS B HaydHOH OmOimoreke Yenl'Y, ¢ MOMOIIBIO CHENHUATBHBIX TEXHUYECKHX CPEICTB;
JIOCTYH C TIOMOIIBIO CIICIMANBHBIX TEXHHYECKHX M IMPOTPAMMHBIX CPEJCTB K 3JIEKTPOHHBIM HCTOYHHKAM, IPECTABICHHBIM B
(hopMe PIEKTPOHHOTO JOKyMEHTa B oHAe HaydHOI 6ubnuoteku Yenl VY uian 31eKTpOHHO-OMOIHOTEYHBIX CHCTEMAX.
Y4eOHO-METOIMUECKHE MaTepHalIbl Ul OOYJalOMMXCs W3 4YWCIa WHBAJIMIOB M JIMI] C OTPAHHMYCHHBIMH BO3MOXKHOCTAMHU
3I0POBBSI IIPENOCTABIAIOTC B (hOpMax, aJanTHPOBAHHBIX K OTPAHHYCHHAM HX 3I0POBBS M OCOOCHHOCTSM BOCIIPHATHS
uHpopManuy.

Jlns MHBaNUAOB M JIMIl C OTPAHUYEHHBIMH BO3MOXKHOCTSMM 3JI0POBbSl OCBOEHHE AUCLUILIMHBI MOXET ObITh YaCTHUYHO WIH
TIOJIHOCTBIO OCYIIECTBIIEHO C UCIIOIb30BaHUEM JTUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH.

ITpm mpoBemeHMM MPOMEXYTOYHOH AaTTECTAI[MM II0 JUCIHUIUIMHE OOYJAIONMMCS C HHBAINAHOCTBIO W C OTPAaHHYCHHBIMH
BO3MOXKHOCTSAMH 3[J0pOBbsI 00ECHEYMBACTCS 110 UX 3asBICHUIO NPEIOCTaBICHHE B JOCTYHHOH (opMe B 3aBHCHMOCTH OT HX
UHJUBHUIYabHBIX OCOOEHHOCTEH MHCTPYKLIIMU O MOPSIKE MPOBEINECHHs MTPOMEXKYTOUYHON aTTECTallMd, OLIEHOYHBIX CPEJICTB U
BO3MOXKHOCTH OTBETOB Ha 3a/aHMA (ITMCEMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIBIOTEpE, MHChMEHHO mpudToMm bpaiirs, ¢
UCIIONIb30BaHUEM YCIYT aCCHCTEHTA, YCTHO).

ITpu mpoBemeHHM NpoLENYpbl OLEHUBAHUS PE3YNbTATOB OOy4EHHS HHBAIKUAOB U JHI[ C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
3I0POBBSl TPEIyCMaTPHBACTCS HCIIONB30BaHWE IpenocTaBieHHBIX Yenl'Y wmim  COOCTBEHHBIX TEXHHYECKHX CPEJICTB,
HEOOXOAMMBIX MM B CBS3M C WX WHAWBUIYaJbHBIMH OCOOCHHOCTAMH. IIpm HEOOXOIMMOCTH WHBAIMAAM H JIHIAM C
OTpaHUYEHHBIMU BO3MOXHOCTSIMU 3J0POBBSI IPENOCTABISAETCA JOMONHUTENbHOE BpeMsl I MOATOTOBKM OTBETa Ha 3aJaHMUs,
IpoLeaypa OLEHNUBAHUS PE3yIbTATOB 00YYEHNsI O AUCHUILTHHE MOKET IPOBOJUTHCSA B HECKOJIBKO JTAIOB.
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