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MUMWHOBPHAYKHM POCCHUU
\’)} DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeNIbHOE
@ y4peXaAeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHel " JloKyMEeHTaIMOHHOE 00eCTIeUeHNEe YIPaBICHIECKOH AesITeIbHOCTH 110
HATPaBJICHHIO TOrOTOBKH (creraabiocti) 38.03.02 "MeHemkMeHT" HanpaBieHHOCTH (poduiiro) YpasicHue crp. 2
Ha npombinuieHHoM npeanpuiatu @I'bOY BO «Henl 'V»

Conep:xanue

1. Llean ocBOEHUS TUCITUTUTMHBI

2. Mecrto nucuuminsbl B ctpykType OITOIT

3. Kommnerennuu o6ydaromierocsi, GopMupyeMbIe B pe3yJbTaTe OCBOCHHUSI TUCIUATIITUHBI
(Momyst)

4. O0beM AUCIUTUIAHBI (MOTYJIs)

5. CTpykTypa u cojiepKaHue TUCUUILIUHBI (MO )

6. ®OHT OLICHOYHBIX CPEACTB

6.1. IlepeueHb BUOB OLIEHOYHBIX CPEACTB

6.2. TunoBbIe KOHTPOJIBHBIC 3aJJaHUSI M MHBIE MaTEpHUabl JIJIsl TEKYIIIEH aTTecTaluu
6.3. TunoBbIe KOHTPOJILHBIE BOMPOCHI U 3aIaHUs JUIsl TPOMEXKYTOUHON aTTeCTAlluU
6.4. Kputepuu olieHUBaHUA

7. YuebHo-MeToAn4YecKoe U HHOOpMAITMOHHOE 00eCIIeueHUEe TUCIUTUIUHBI (MOTYIIs)
7.1. PexomenayeMas aureparypa

7.2. Ilepedenn pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOH ceTn "MuTepHeT"
7.3. Ilepeuernr nHGOPMAITMOHHBIX TEXHOIOTHI

8. MaTepuanbHO-TEXHHUECKOe 00eCIIeYeHHNE TUCITUTUITMHBI (MOTYIIS)

9. MeTronunueckue ykazaHus sl 00yJaromMuXCsl 0 OCBOCHUIO AUCIIUTUIMHBI (MOTYJIs)
10. CriennanpHble yCI0BUS OCBOCHHMSI TUCHUILIIMHBI O0yJYarOIUMHUCS C
WHBAJIUJIHOCTHIO U OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI
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YUIPECKACHUE BBICIICTO O6p330BaHHﬂ

MUMWHOBPHAYKHM POCCHUU
@\’) DenepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHel " JloKyMEeHTaIMOHHOE 00eCTIeUeHNEe YIPaBICHIECKOH AesITeIbHOCTH 110
HATPaBJICHHIO TOrOTOBKH (creraabiocti) 38.03.02 "MeHemkMeHT" HanpaBieHHOCTH (poduiiro) YpasicHue crp. 3
Ha npombinuieHHoM npeanpuiatu @I'bOY BO «Henl 'V»

1. IEJIX OCBOEHUA N CHUIIJINHBI

OcBoecHue KOMHCTCHHHP‘I, HCO6XOI[I/IMI)IX JJIL TOATOTOBKU YITPABJICHYCCKUX KaJAPOB, BJIAJCIOIINX Teopneﬁ u HpaKTPIKOﬁ
Opranm3an JOKYMEHTAIITMOHHOTO obecmeueHus YIIpaBJICHUA Ha OCHOBC PAallMOHAJIBHBIX, HAYTHO 000CHOBaHHBIX
MPUHOUIIOB U METOOOB €TI0 COBECPIUICHCTBOBAHUA.

3amayaMu IUCIMIUTMHEL «/JoKyMeHTallmoHHOE 00ecTieueHe YpaBIeHUeCKON A TEIbHOCTI SABIISIOTCS:

1) OCBOCHHE COBPEMEHHBIX METOMOB U TEXHOJIOTHH 00pabOTKM JOKyMEHTOB HAa OCHOBE HCIOIB30BaHUS CPEACTB
OPraHU3alMOHHON ¥ BBIYUCIUTENBHON TEXHUKH;

2) BBISIBJIEHHE CBOEOOPa3usi OpraHU3aluy paboOThl C JOKyMEHTaMH B 3aBUCUMOCTU OT Pa3BUTHS TOCYJapCTBEHHOTO
anmnapara ynpaBlICHUS;

3) COCTaBJICHHE MTPOEKTOB OCHOBHBIX JJOKYMEHTOB YIIPaBJIECHUS B COOTBETCTBHU C TPEOOBAaHUSAMH K UX O(OPMIIEHUIO;
4) YMEHHE OPraHU30BaTh CIYKOy MOKYMEHTaIlMOHHOTO OOECTedeHMs YIpaBIeHUs U paboTy ee COTPYIHHKOB B

YUPESKACHUH, OpraHUu3allvii U Ha NPCATIPUATUHA.

2. MECTO JUCIIUITIJIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: K.M.03.06

2.1 TpeOoBaHus K NPEABAPUTEIbLHOI IOAT0TOBKE 00y4al01erocs:

WHocTpaHHBIN SI3bIK

2.2 JIucuunJuHbl M MPAKTHKH, JISI KOTOPbIX OCBOEHUE TAHHOW AUCHHUILIMHBI (MOIYJIs1) HEOOXOTUMO KAK
npeanIecTBYIOIIEe:

W3yueHne qUCHMIIITUHBI SBJISETCS OCHOBOM JajbHeHero n3ydeHus Kypca "buznec-koMMyHuKanuu'", a Takxe
c(hOopMHUPOBAHHBIE KOMITETEHIIH OYIYT 3aKPETUIATHCS Ha MPAKTHUKE 110 TOIYYSHHUIO MPO(ECCHOHATBHBIX YMEHHH U OMBITa
o EeCCHOHANTBHON IeITeIbHOCTH

busnec-koMMyHuKanuu

HpaKTI/IKa 110 TTOJTYYCHU IO IICPBUIHBIX l'lpO(beCCI/IOHaJ'[BHBIX yMeHI/Iﬁ 1 HAaBBIKOB, B TOM YHCJIC ICPBUYHBIX yMeHI/Iﬁ 1 HaBbIKOB
Hay‘IHO-HCCHeI[OBaTeHLCKOﬁ JCATCIIBHOCTH

HpaKTI/IKa 10 TTOJIY4CHUIO HpO(I)CCCI/IOHaHLHBIX yMeHI/Iﬁ H OIIbITa HpO(l)eCCI/IOHaHLHOI\/‘I JACATCIIbHOCTH

HpOI/ISBO,I[CTBeHHa}I IIpaKTUKa

KopnopaTtusHoe ynpasieHue

yl'[paBJ'ICHI/Ie nepcoHaIoM

,Z[GJ'IOBLIG KOMMYHUKAIINA

MapkeTusr

DKOHOMUYECKHI aHAIN3

VIpaBlieHHE YETOBEUECKUMHU PECYpPCaMu

YrnpasneHnue npoexTaMu

Hayuno-nccnenoBarensckas pabota 2

IToaroroBka K MpoIeaype 3alUThI U 3aIlliTa BBITYCKHON KBaIH()UKAIIMOHHON pabOTHI

Hpe,ZII[I/IHJ'IOMHaSI IMpaKTUKa

TexHomornueckas (MpOEKTHO-TEXHOJIOTHYECKasT) IPAKTHKA 2

3. KOMIETEHLIMHA OBYYAIOIIETOCSI, ®OPMHPYEMBIE B PE3YJIETATE OCBOEHUSI JUCIIATIINHBI
(MOJY.JIsT)

YK-4: CniocodeH ocylmecTBIATH Je10BYI0 KOMMYHMKALIMIO B YCTHOH U NHCbMEHHOH (pOpMax Ha rocy1apCTBEeHHOM
si3bIKe Poccniickoii @egepanum 1 HHOCTPAHHOM(bBIX) A3bIKE(aX)

3HaTh:

Nmeer npencrapnenre o mpaBuiiaX U MPUHIXNAX AETOBOW YCTHOW M MUChMEHHOW KOMMYHUKAIIUH HA TOCYIapCTBEHHOM
s3bIke Poccuiickoii @enepanuy 1 HHOCTPaHHOM(BIX) sI3bIKe(axX)

YMmers:

JleMOHCTpUpYyeT yMEHHE OCYIIECTBIATH JEI0BYI0 KOMMYHHKAILIUIO B YCTHON M MMChbMEHHOMH (hopMax, HCIONIb30BaTh METOMBI
Y HaBBIKU JIEIOBOTO OOLIEHUS
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YUIPECKACHUE BBICIICTO O6p330BaHHﬂ

MHMNHOBPHAYKHU POCCHU
@\’) denepanpHOE rOCYIaPCTBEHHOE OIO/KETHOE 00pa30BaTeIbHOE

«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouvas nporpamma AUCHHIUIAHBI "J[OKYMEHTAIIMOHHOE 00ECIICUCHHE YIIPABICHYCCKON ICTEINBHOCTH" 110

HATPaBJICHHIO TOrOTOBKH (creraabiocti) 38.03.02 "MeHemkMeHT" HanpaBieHHOCTH (poduiiro) YpasicHue crp. 4

Ha npombinuieHHoM npeanpuiatu @I'bOY BO «Henl 'V»

B pesyibTaTe 0CBOCHHS JUCHMILIUHBI 00yYaI0IUICS J0JKEH

3.1

3HaTh:

3.1.1

- Nimeer npencraBiieHne o MpaBMiIax ¥ MPUHIAIIAX AETOBOH YCTHOH M MICHMEHHOW KOMMYHHKAIIN Ha
roCcymapcTBEHHOM s13bIke Poccuiickoit deneparun 1 MHOCTpaHHOM(BIX) SI3bIKe(ax)

3.1.2

- I[eMOHCTpI/IpyeT 3HaHUA O MMOPSAAKE COCTABJICHUS U IIpaBUJIax O(bOpMJIeHI/ISI (1)I/IHaHCOBOI>‘I JOKYMCHTAIlUU B
OpraHu3amunu, HOpMaTI/IBHLIC 1 METOANYCCKUE TOKYMEHTDI, PETIIAMEHTUPYIOIINE BOTIPOCHL Hoz[60pa
KPE€AUTHBIX IPOAYKTOB; BOIIPOCHI O(bOpMJ'IeHI/ISI 0OaHKOBCKHUX JCIIO3UTOB, 00€3IMYECHHBIX METAINIMYCCKUX
CUYCTOB; HOPMATHBHBIC 1 MECTOANYCCKUEC JOKYMCHTBI, PCTIIAMCHTHPYIOIIHE BOIIPOCHI O(I)OpMJ'IeHI/Iﬂ CTpaxOBbIX
MIPOAYKTOB, MHBECTUIIMOHHBIX IMTPOAYKTOB, MHBCCTUIITMOHHO-HAKOTIUTEIIbHBIX IIPOAYKTOB,

313

3.14

3.2

YMmeThb:

3.2.1

JIeMOHCTpHpPYET YMEHHE OCYIIECTBIIATH ICIOBYI0O KOMMYHHKALIUIO B YCTHON M IIMChbMEHHOM (hopMax,
HCTOJIh30BaTh METOJIBI U HABBIKH JICIOBOTO OOIICHUS:

322

CucremaTti3upyeT GHMHAHCOBYIO U FOPUANYECKYIO HHpopManuio; [1o1p3yercss TeXHHISCKHMHU CPEACTBAMHU
MIPOBEPKH MOIHHOCTH JTOKYMEHTOB; CIOIb3YyeT OaHKOMATHI, IUIaTeKHBIC TEPMHUHAIIB; IPOBEPSIET
MIPaBIIIBHOCTB 3aIIOJHEHNUS KJIMEHTOM JOKYMEHTOB; 0(hopMIIsSeT JOKYMEHTAIHIO 0 (PHHAHCOBBIM CIIEIIKaM B
COOTBETCTBHH C JICHCTBYIOIIMMH TPEOOBAHUSIMH ITOCTABIIMKOB (PMHAHCOBBIX YCIIYT; Pa3bsCHICT KIIMCHTAM
cofiepkaHue (PMHAHCOBBIX M IOPHIMYCCKUX TOKYMEHTOB B IIpe/iesiaX CBOeH KOMICTCHITHN

33

Baanernb:

3.3.1

Vmeer HaBBIKK JIEOBOTO OOIICHHS HA FOCYIAPCTBEHHOM si3bike Poccuiickoii Deepanni U HHOCTPAHHOM(BIX)
SI3BIKE(ax):

332

- OCHOBHBIMH TE€XHOJIOTUSIMU, METO/IaMH, CIIOCOOAMH ¥ CPEICTBAMH IIOJIYdEHHMs, XPaHEHHs, IepepabOTKH
JOKyMEHTHPOBaHHOW HH(OPMAIIIH;

333

- O6U.II/IMI/I HaBBIKaMH pa6OTBI C TOKYMCHTaMH,

334

- HaBbIKaMH O(I)OpMJ'IeHI/Iﬂ KOHKPCTHBIX BUIOB JOKYMCHTOB.

33.5

HaBBIKAMH PAaOOTHI C KOMIIBIOTEPOM KaK CPEACTBOM yIPaBICHUS JOKyMEHTHPOBAHHBIMH MOTOKaMHU
nHpOpMaIHH, paboTHI ¢ TOKYMEHTHPOBAaHHOH MH(OpManuel B III00aIbHBIX KOMITBIOTEPHBIX CETSAX, pAOOTHI ¢
ABTOMATHU3MPOBAHHBIMU CHCTEMaMH YIIPABICHUS JOKYMEHTHPOBAHHON HH(pOPMAIHEH I MPUHATHSL
OTIePaTHBHBIX YIIPABIEHUECKUX PEIICHU U MPeACTaBICHHs X SdKOHOMUYIECKHX 000CHOBAaHHH

3.3.6

- BemomnasteT TpeOoBaHUS K COAEPKAHHUIO JOKYMEHTOB, 00ECIICUHBAIONIIX IIPOBEACHUE CAECTIOK

33.7

- VIMeeT HaBBIKK TIOATOTOBKH CAEIKH MO (PUHAHCOBBIM YCITyraM

4. OFbEM JUCUMILIMHBI (MOLY.JI5T)

O6Lwasa TpyaoemKocTb 43ET

YacoB 1o yueOHOMY IJIaHy : 144 Bunpl KOHTpOIS B cemecTpax:

B TOM 4YHUCIIC

AyIUTOPHBIE 3aHATHS : 10 9K3aMEHBbI 2

caMocTosATenbHas paboTta : 94,1
4acoB Ha KOHTPOJIb : 36
KOHTaKTHas pabora: 13,9

HKP: 3,9

5. CTPYKTYPA U COAEPKAHHUE JUCIHUITIJINHBI (MOJY JIA)

Kon
3aHATH

HaumeHoBaHue pa3/1e/i0B U TeM /BU/A 3aHATHS/ Cemecr | Hacos JlutepaTtypa
p / Kype

Pazgen 1. le10npon3BoACTBO — OCHOBA TEXHOJIOTHHU yNIPABJICHUS

© ®I'BOY BO «Henl'V»




y4peXaAeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

MHMNHOBPHAYKHU POCCHU
@\’)} denepanpHOE rOCYIaPCTBEHHOE OIO/KETHOE 00pa30BaTeIbHOE

Pabouas nporpamma aucuuIninee! " JJOKyMeHTaIMOHHOE 00ecIIeueHne aBJICHYECKOM JEATECILHOCTH" 110
porp pas YM I ynp

HATPaBJICHHIO TOrOTOBKH (creraabiocti) 38.03.02 "MeHemkMeHT" HanpaBieHHOCTH (poduiiro) YpasicHue crp. 5
Ha npombinuieHHoM npeanpuiatu @I'bOY BO «Henl 'V»
1.1 JEJIOITPOU3BOJCTBO, ETO 3AKOHOAATEJIbBHOE 1 2 36 JI1.1 J11.2J12.1
HOPMATHMBHO-METOAMYECKOE PEI'YJIMPOBAHUE JI2.2J13.1
OPI'AHU3ALIMA AEJIOITPONU3BOACTBEHHOI'O 2122233435
OBCJIYKUBAHU A
MOJIOXEHHUE O CIIYXBE AEJIOIMPOU3BOACTBA
JOJDKHOCTHBIE MHCTPYKIINN UHCTPYKIUA 11O
JEJIOITPOU3BO/ICTBY OPT'AHU3ALIMA PABOUNX MECT
/Cp/
1.2 Texymwmii koHTpOas /MKP/ 2 1,3 JIT.1J11.2
Pa3gen 2. OcHOBHBIC JOKYMEHTHI ynipaBjieHusi. TpeGopanus k
o¢opMIIEHHIO0, TEXHOJIOTHSA CO3JAHUSI JOKYMEHTOB
2.1 YrpapneH4ecKuil TOKyMeHT: GyHKIuY, ropuandeckas cua. Y C/l /Jlex/ 2 1 JI1.1 J11.2J12.1
JI2.2J13.1
313233
2.2 [paBuia opopmileHHS PEKBU3UTOB JOKYMEHTOB /JIek/ 2 1 JIT.1 JI1.2J12.1
JI2.2J13.1
2195
2.3 H3ydenue peKBU3UTOB JOKYMEHTOB M COCTaBJICHHUE OJJAHKOB 2 2 JIT.1JI1.2J12.1
nokymentoB /Ilp/ J12.2713.1
2495
2.4 OcobenHocty 0(hopMIIEHHSI KOMMEPUYECKOH JOKYMEHTAIUH IO 2 4 JI1.1 J11.2J12.1
3aKITIOYCHHIO M UCTIOJIHEHHIO ToroBopa /I1p/ JI2.2J13.1
24 25
2.5 TPEBOBAHHSA K O®OPMJIEHNIO JOKYMEHTOB 2 32,1 JI1.1 J11.2J12.1
BJIAHK JOKYMEHTA JI2.2J13.1
[NOPAAOK AAPECOBAHUN A 2122233435
COI'JTACOBAHUE, ITOATIMCAHUE U YTBEPXKJIEHUE
JOKYMEHTA
OTMETKU HA JIOKYMEHTE
/Cp/
2.6 Texymmii koHTpOIHL /MKP/ 2 0,6 JIT.1J11.2
Pazgen 3. O61mue npuHUMIBI 1 MeTOAUYECKHE OCHOBbI OPraHU3ALMHI
AOKYMEHT0000poTa
3.1 Opranuzanus paboTsl ¢ AoKyMeHTamu /Jlex/ 2 2 JIT.1 J11.2J12.1
JI2.2J13.1
313233
3.2 O06paboTka, cucTeMaTn3alys u XpaHeHue JokyMeHToB /Cp/ 2 26 JIL.1 J11.2J12.1
JI2.2713.1
2122233435
33 Koncynpranus /UKP/ 2 2 JI1.1J11.2

6. POH/J1 OIEHOYHBIX CPEJICTB

6.1. ITepeyeHb BH/1I0B OLICHOYHBIX CPEACTB

CeMHHap
TeCT

mpakTHyeckas pabora
TPEHUHT

6.2. TumoBbIe KOHTPOJIBHBIE 3aaHAS M HHbIE MATEPHATBI /I TEKYIIeHd aTTecTalnn

Monyns 1. [lenonpon3BoAcTBO — OCHOBA TEXHOJIOTUH YIIPABJICHUS
Tema. Cemunapckoe 3amsarue: «Ciayx6a JOY»

Lenn: popMupoBaHUe CIIOCOOHOCTH OCYIIECTBIATE MOUCK HH(OPMAIIHUH T10 MTOIYYCHHOMY 3aJaHHIO, CIIOCOOHOCTH
HAXOJHUTh ONTUMAaJIbHBIE OPraHN3alNOHHO-YIIPABICHYECKHE PEIICHNS, OCYIIECTBIIATE COOP 1 aHAIN3 HH(POPMAITHOHHBIX
JIAHHBIX YMEHHUE OPraHU30BaTh CIY)KOY JOKYMEHTAIIHOHHOTO 00eCleueHu s YpaBIeHHs U paboTy ee COTPYIHHKOB B
YIPEXICHUH, OpraHU3alMy U Ha IPEANPUITHH, IPOBECTH aHAIN3 U BbISIBIEHHE Ipo0seM B paboTe CIIyKObl

© ®I'BOY BO «Henl'V»




YUIPECKACHUE BBICIICTO O6pa30BaHHﬂ

MUMWHOBPHAYKHM POCCHUU
@) DenepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHel " JloKyMEeHTaIMOHHOE 00eCTIeUeHNEe YIPaBICHIECKOH AesITeIbHOCTH 110
HATPaBJICHHIO TOrOTOBKH (creraabiocti) 38.03.02 "MeHemkMeHT" HanpaBieHHOCTH (poduiiro) YpasicHue cTp. 6
Ha npombinuieHHoM npeanpuiatu @I'bOY BO «Henl 'V»

JIOKYMEHTaIIHOHHOTO 00CCIIEYCHHS YIIPABIICHUS B OPTaHU3aINH; IPUMEHEHHE COBPEMEHHBIX TEXHOIOTHH M METOIUK IS
COBEPIIIEHCTBOBaHUS pabOThI CIyKObI JOKYMEHTAIIUOHHOTO 0OECIIeUeHNUs! yIpaBICHUS B OPTaHU3AIMAX, YUPEKICHUAX U HA
IPEANPUATUAX.

3aganue 1. U3yants cTpykTypsI ciayx6 JOY

3ananue 2. Onucatb CTpYKTYpY cinyx0bl JJOY B KOHKpEeTHON OpraHu3auuu

3ananue 3. O3HAKOMUTBCA C TUIIOBOH JOJDKHOCTHON MHCTPYKLUEN CeKpeTapst

3ananue 4. [IpuBecty mpuMep JOMKHOCTHOHN MHCTPYKIMU paboTHHKA cIykO0b! JJIOY KOHKpETHO opranu3anun
3anmanue 5. O3HAKOMUTBCA C TUIIOBBIM MOJI0KeHUEeM ciyxO0p1 JOY

3amanue 6. Onucarp 3ana4uu cayx0b1 JJIOY B KOHKpETHON OpraHU3aIiH

3amanue 7. Omucath paboty ciayx0b1 IOY B KOHKPETHOW OpraHU3aIiH

3aganue 8. JlaTb peKOMEHIALNH IO COBEPIICHCTBOBAHUIO paboThI CirykObl JJIOY B KOHKPETHOH OpraHU3anuu

Tpenunr
AHanu3 KOHKPETHBIX CUTYal[MH IO COCTABJIEHUIO OCHOBHBIX JOKYMEHTOB YIIPaBIICHUS

B pamkax JaHHOTO TPEHHHIa CTYICHTAM OIMCHIBACTCS CUTYALMs, HanpuMep: «BaM He06X0AMMO T0BECTH HHPOPMALIHIO 10
PYKOBOACTBA, YTO B LCJIAX BBIIIOJTHCHUSA pa6OTLI B CPOK BO3HHUKACT HCO6XOI[I/IMOCTL JOIIOJIHUTCIIBHOTO obecreueHus
TCXHUYCCKUMU CPECACTBAMMI I[anee CTYACHTHI OIIPECACIIAIOT: KaKkoit BUJ] JOKYMCHTa HeO6XO,Z[I/IMO COCTaBUThH B HaHHOﬁ
CHUTYalLllH, KaKue TpeOOBaHMS NPESABSBIAIOTCS K 0QOPMIICHHIO TAaHHOTO BH/a TOKYMEHTa. B pe3ynbprate cocTaBisieTcs
MMPOCKT KOHKPETHOI'O BHJAa JOKYMCHTA, HCO6XOI[I/IMOFO B HaHHOﬁ HpOPISBOZ[CTBeHHOﬁ CUTYyalluu.

JlokymMeHTO000pOT

TpeHI/IHF 10 COCTaBJICHUIO CXCMbI I[OKyMGHT0060pOTa

B pamkax 1aHHOTO TPEHHHTa CTYICHTaM MpeIaraeTcsi BEIOpaTh KOHKPETHBIN BT JOKYMEHTA, a TaKXKe KPaTKO OIHCATh
KOHKPETHYIO Opranu3aiuio. Jlanee He0OX0AUMO COCTABUTH ONTUMANBHYIO CXEMY IOKyMEHTO000pOTa [UISl JAHHOTO BUJIA
JAOKYMCHTA B ONHMCAaHHOMI OpraHmu3anuu, Tak Ke H606XOJII/IMO, O603Ha‘{I/ITB STallbl JIOKyMeHTOO60pOTa, nux H€06XOIII/IMOCTB,
onmcaTh 0cobeHHOCTH padoThl cyxObr IOY Ha kaxmom dTare. CBOIO MO3HIIUIO HEOOXOIUMO OOCYIUTH U I0Ka3aTh Ha
obmieM o0CyXIeHHH, B X0I€ KOTOPOTO CTYAEHTHI 33/1a10T APYT APYry BOmpockl. PaboTa MOXKET MPOBOAUTHCS B MAJIBIX
IpYIMIax WK KOJUIEKTUBHO.

TeMbl Ipe3eHTaluil:

1.3HaueHne NeTONpPON3BOJICTBA B 3 (PEKTHBHOM YIIpaBiIeHH! opranu3anuei 2.CTpykTypa H 0COOCHHOCTH pabOTHI CIIYKOBI
JOY B paznuunbIx opranuzanusx 3.CoBpeMeHHas HOpMaTHBHO-TIpaBoBas 0aza nokymeHtupoBanus B PO 4.0cHoBHBIE
JIOKYMEHTBI YIIPaBJIeHHUs U TPeOOBaHUS K UX 0(OPMIICHHIO

5. KagpoBble TOKYMEHTHI M TpeOOBaHUS K X 0(OPMIICHHIO

6. OcoOEHHOCTH COCTaBIICHHU ITHCEM (JIeNTOBBIE MMChMa HA PYCCKOM M MHOCTPAHHBIX S3bIKaX, YJICKTPOHHbIE IIMCHMA)

7. Opraru3anus paboTsI ¢ JOKYMEHTAMH C IPUMEHEHHEM COBpeMeHHBIX IT

8. OcobeHHOCTH pabOTHI C apXUBHBIMH TIOKyMeHTaMH. CO3/IJaHUE SJICKTPOHHBIX apXHBOB.

9. CpencrBa obecriedeHns 3aUTH HHYOPMAINH TIPH padoTe ¢ KOHPUACHINATEHBIMU TOKYMEHTaMA

[IpumepHsIii TeCT:

1 CocraBHOI 9acThIO IETOTPON3BO/ICTBA SIBIISACTCS:

A) Bce OTBETHI BEPHEI

b) noxymeHTHpOBaHKE KaK MPOLIECC COCTABICHUS U 0(OpMIIEHHS JOKYMEHTOB
B) peructpauus 10KyMEHTOB

I') mepepaboTka TOKyMEHTHPOBAaHHOH HH(POpMALIIH

2. OCHOBHBIM 00BEKTOM U3y4EHHSI B ACTOMPOU3BOJICTBE SBISCTCA:

A) 110007 TOKYMEHT, a TaKKe mporecc paboThl ¢ HUM

b) Opranu3annoHHO-pacopsIUTENBHBIA JOKYMEHT

B) 1OKyMEHTBI TOCTOSTHHOTO XPAaHCHUS

I') Bce oTBETHI BEpHBI

3. Yro Takoe NOKyMeHT?

A) nadpopmanys, 3ahpUKCHPOBaHHAS HAa MAaTePHAIEHOM HOCHTENE

B) pesynbrat 0oToOpakeHus HakTOB U COOBITHIA

B) pe3ynbTaT 0TOOpaXkeHUs SABICHUI 00BEKTUBHOM MEHCTBUTEIBHOCTH
I') pe3ynbTaT 0TOOpaKEeHNST MBICIIUTENBEHOH eI TEITHHOCTH
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4. 3agauamMu AETIONPOU3BO/ICTBA SABJISIOTCS:

A) Bce OTBETHI BEPHbI

B) oTpakeHue yrpaBieHUECKO, IPON3BOCTBCHHON M HHOW JCSATEIFHOCTH B COOTBETCTBYIONIMX JOKYMEHTAX
B) obecrieueHne parioHaIBHOTO HCHOIB30BAHUS JOKYMEHTOB B JAETOBO MPAKTHUKE MPESIIPHSITHL

5. Ilo kakuM IpUHIKIAM CIEAyeT OpraHU30BBIBATh JEIOMPOU3BOACTBO HA MPEATIPUATHI?
A) Bce OTBETHI BEPHBI

B) omepaTHBHOCTH - OBICTpast 1 4eTKast paboTa ¢ JOKYMEHTaMHU

B) Texnundeckoe coBpeMeHHOE OCHallleHne, oberyaromniee padoTy ¢ JOKyMEHTaMH
I') nenecoo6pa3HOCTb BCEX AETOMPOU3BOACTBEHHBIX ONEpaIuii

6. CmermanHast popMa OpraHH3aIHH ACTOTIPON3BOCTBA IPUMEHSICTCS:

A) B KpyIHBIX IPEAIPUATHIX

B) B HEOONbIINX MPENTPUITHIX

B) B manbIx opraHu3anusx, pupmax

I') Bce OTBETHI BEpHEI

7. Kem ocymectsnsgercs JIOY Ha npeanpustan?

A) cayxooit 10Y

b) pykoBoauTenem

B) otnenom xaapos

I') 6yxrantepueit

8. Urto Takoe perucrpaius JOKyMeHTOB?

A) ukcanus hakTa CO3TAHUS WIN MTOCTYIUICHHUS JOKYMEHTA M 3aIIMCh HEOOXOANMBIX CBEICHHI O IOKYMEHTAaX C
MOCJIEIYIOMNM IIPOCTaBICHUEM HAa HUX JEIOIMPOU3BOJCTBEHHOTO HHIEKCA U JAThl PETHCTPAINU
b) ydeT mocTynuBIIMX JOKyMEHTOB

B) mpocrasiieHne perucTpaioHHOTO MTaMIa

I') Bce OTBETHI BEpHEI

9. Perucrpanust HeoOXoaUMa JJIsL:

A) Toucka, ygera U KOHTPOJIS JOKYMEHTOB

b) ydera u nmepeaun Ha apXHUBHOE XpaHEHHUE TOKYMEHTOB

B) xoHTpOIS AOKYMEHTOB

I') GvicTpOTO MOKCKA TOKYMEHTOB

10. PeructparmoHHbIe CBEIEHHUS O(QOPMIISIOTCS:

A) apabckumu IdpaMu B JIEBOM HIDKHEM YLy

b) pumckumMu 1 pamu B IpaBOM BEPXHEM YIITy

B) apadbckumu mdpaMu B IpaBOM HIDKHEM YIITY

I') mro6pIMu ndpamu B 1F000M MecTe

IMPAKTUYECKAA PABOTA 2

1. CocraBbte mpuka3 mo OO0 «Cunres» r. YenstOMHCKA 0 pexkuMepabOThI IPEAIPHATHS B Ipa3IHHYHbIEC THH 7 U § MapTa
2016T.

B xoHcTaTupytomei yactu ykaxure ocHoBanue — ct. 112 Tpynosoro xoaekca PO.

B pacnopsanTensHoi yactu onpenenute 7 1 § Mapta 2016 . HepaboUNMH THAMH JUTS COTPYIHUKOB IIPEATIPUSLTHS.
OTMeruTe B Hepabounenau 7 u 8 MapTa Bce BUABI paboT. JlaiiTe mopydeHne 3aMeCTUTENIO JUPEKTOPa 110 X03HCTBEHHON
pabote A. I1. CunopoBy oOecriednTsb B STUIHN JIEKYPHBIH PEXUM pabOThI IKCILTyaTAlIMOHHBIX CIIYXO0, OXpaHy CIy)KeOHBIX
TIOMETIICHNH, a TaKKe BHIIOJHEHNE TpeOOBaHUH TokapHOH Oe30macHoCTH. KOHTPOIIB 32 HCTIOTHEHNEM ITPHKa3a BO3IOXKUTE
Ha IEpPBOTO

3amecturens qupekropa C. [I. Kosanesa.

[Tpukas moanucan qupekropll. K. ®enopos.

2. Cocrasbte akT o OAO «PocrenecucreMsl» 0 poBepKe paboTHI ¢ fokyMeHTaMu. OCHOBaHUE — MPUKa3 JUPEKTOpa OT
24.03.2016 . Ne 23 «O paboTe ¢ TOKyMEHTaMu». B akTe MPOBEPKH AODKHBI OBITh 3a(hUKCHPOBAHBI CIICAYIOIINE HETOCTATKH:
o(opMIIEHHBIE B CTPYKTYPHBIX ITOIpa3eTIeHIIX JOKYMEHTHI He COOTBETCTBYIOT TpeOoBanmsaM ['OCToB; nmerorcs cirydan
yTepH JOKYMEHTOB B OT/eNIaX; KOHTPOJIb 3a HCIIOJIHEHHEM JTOKYMEHTOB BeJeTCs cl1a00; He IPUMEHSIOTCS CPEACTBA
BBIYHCIIUTENFHON TEXHUKH JJIsi aBTOMATH3ALNH KOHTPOJIS 32 UCTIOJHEHHEM JOKYMEHTOB M MX y4eTa. AKT YTBep)KICH
TeHepaJIbHBIM TUPEKTOPOM IpennpusTist A. B. Po3oBeM. [Ipyrie peKBH3HUTHI YKaKUTE CaMOCTOSTENEHO.

3. VYka3aTb, KaKue PeKBU3UTHI UCIOIb30BaHBI AJIS1 COCTABJICHUS TOKYMEHTa (CM. TOKYMEHT)

6.3. TunoBbie KOHTPOJILHBIE BONPOCHI M 3aJaHUSI /IS IPOMEKYTOUYHON aTTecTallNU
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Bompocs! k sx3ameHy
. IloHATHS «IOKYMEHTaIIMOHHOE 00ECTICUCHUE YIPABICHISD U «IEIOIPOU3BOICTBOY
. Ciyx6a IOY — GpyHKUNU U CTPYKTYpa, IpaBa U OTBETCTBEHHOCTh
. HopmatuBHO-1IpaBoBast 06a3a JOKYMEHTHPOBAHHUS
. IlonsTne «yHIUKAIMSI TOKYMEHTOB» 1 €70 3HAYCHHE B COBPEMEHHOM JEIOTPON3BOJICTBE
. Crangaptuzamus noxymenTos. Tpedosanust OCT P.6-30-2003
. PexBu3ut. PacnionoxeHnue u pasmep peKBU3UTOB
. [TonsTne «10KyMeHT». OYHKIMH TOKYMEHTOB
. Kimaccnguxanns nokymeHTOB
. CucteMbl JOKYMEHTOB

10. Opranu3alioHHO-PACIOPAAUTENBHAS CUCTEMA TOKYMEHTALUU

11. PacnopsiauTenbHble JOKYMEHTHI

12. OpraHu3aIiOHHO-IIPABOBbIE JOKYMEHTHI

13. HpOopMalMOHHO-CIIPABOYHBIE JIOKYMEHTBI

14. JIokyMEHTBI IO IMYHOMY COCTaBY

15. TexHOMOTHS PAaOOTHI C JOKYMEHTAMU

16. Omnpenenenue MOHATUS «TOKYMEHTOO0OPOTay, OOIIME IPUHIIUIIB U METOANYECKUE OCHOBBI OpraHU3aIUU
JIOKyMEHTO000pOTa

17. CtpykTypa 1 00IIast XapaKTepUCTHKA TOKYMEHTOIIOTOKOB

18. Peructpanus kak coctaBHast yacth TexHosnoruu 10Y

19. DTanel NpOX0XKIEHHUS U UCTIONHEHHS UCXOAALINX U BHYTPEHHUX HOKyMeHTOB 20. PerucTpanus 10kyMeHTOB. 3aauu U
TPUHIUIIBI PETUCTPAIIH
21. OcHOBHBIE IIpaBUJIa UHIEKCALUU JOKYMEHTOB
22. ®opMHUpOBaHUE U XpaHEHHUE JeT B JeTIONPOU3BOICTBE
23. OnpeneneHne NOHATUS HOMEHKIIATYpBI Aell. BUabl HOMEHKIATyp Aeln

24. TpeboBanns K (GOPMYIHPOBKE 3aTOJIOBKOB JIeTl B HOMEHKJIAType
25. Obpa3zoBaHue HHEKCA Jiella B HOMEHKJIAType
26. Cpoku XpaHEeHHUS Jel
27. XpaHeHHe TOKYMEHTOB B CTPYKTYPHBIX TIOAPA3/IEICHUSIX OpraHU3ani
28. IloaroToBka u nepejgayda A€l B BEIOMCTBEHHBIH apXuB
29. TpeboBaHust K 0(OPMIICHHIO JIEIT
30. OnpeneneHre U COCTaBICHUE OMUCEH

O 001N DN A~ Wi —

IMPAKTUYECKASA YACTD (mpumep)

CocraBbTe IIPUKa3 10 PEMOHTHO-IKCILTyaTallHOHHOMY MyHHLIMTIanbHOMY yipaBieHuto Ne 15.ITpuka3s u3gan Ha OCHOBaHUU
nocraHoBieHus [IpaButenbeTBa MoCKBBI OT 8 ceHTsIOps Tekymiero roaa Ne 908 «O ToTOBHOCTH CITY»0 TOpPOICKOTO
XO034HCTBa K yOOpKe TeppuTopuii MOCKBBI B 3UMHHIT IEPHOI».

JMpeKTop peMOHTHO-IKCIUTyaTallMOHHOTO MyHULIMTIansHoro yrpasieHus Ne 15 3otoB M. T. 5 okTa0ps Tekyiero rojia u3aai
MPHKa3 O TOJrOTOBKE K YOOPKE TEPPUTOPHH B 3MMHHI MIEPHO/]] TEKYILETO rojia.

I'maBHsIit nHxeHep HukomaeB B.B. k 15 oxTa0pst JomKeH MpoBeCTH 3aKperUieHHe YONpaeMBIX TEPPUTOPHH 3a TEXHUKAMU-
CMOTPHTEISIMH U IBOPHUKAMU, COCTaBUTh TPpa K JBYXCMEHHON pabOTEI IO YOOpKE TPOTYapoB U ABOPOBBIX TEPPUTOPHIA,
pa3paboTaTh M corlacoBaTh B ped)eKType OKpyra IulaH YOOPKH TEpPUTOPHUIl C IPUBICUCHUEM JTIONCH M TEXHUKU
BEZOMCTBEHHBIX IIPEANPUATHUI, PACIOIOKEHHBIX HA TEPPUTOPUU OKpYTa.

OpraHu3anuio KOHTPOJS 3a MCIOJIHEHUEM IIpUKa3a MOpPY4UTh 3amecTurennto nupexkropa C. P. Bunokyposy. INonmucan
npuka3 aupekrop 3otoB M.T.

Busbl cornmacoBanus: ropuckoHcynasT A.IT.Keph.

C mpuka3oM 03HaKOMJICHBI:

6.4. Kputepuu oneHuBaHUA

Tect

Onenka HeynoBneTBopuTensHO YnosnersopurensHo Xopomo OTIHYHO

HaOpannas cymma 6asoB (% BBINOTHEHHBIX 3a1aHuil) (Max — 100) Menee 60 60-75 76-95 86-100
4.2.2 TpeHunr

Kpurepun onenrnBanus 3aianuit

MakcuManbHOe KOJIMYECTBO 0ayuIoB IPU NMPaBUILHOM BBINOJIHEHUH 3agaHui — 30 Oayos.
1. O060CHOBAaHHOCTH BEIOOPA alTOPHTMA ACHCTBHS WIH IYTH peIleHns cutyarmn — 20 6amios
2. INonnota oTtBeta — 10 6annoB

4.2.3. IlpakTHdeckast paboTa
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a) Kpurepuii orieHUBaHUS: BEIIIOJTHEHHE TPABIIIFHBIX BAPHAHTOB 3aJaHMUI.

6) [lkana ouenuBanus (Makcumym 20 6ajioB): 3a KaXkJ0€ MpaBUIIbHO 0QOPMIICHHOE 3aJjaHne HayucisieTcs 1 6am, Ha
Ka)K/IbIi IIPaBHIIBHBIA OTBET HAa BOIIPOC U3 OTKPBITOTO CIHCKA HauHcsiercs 2 6aluia, IpaBUiIbHO O(OPMIICHHBIH JOKYMEHT
oLeHUBaeTcs B 5 6amnoB. PaboTa BKIIFOUaeT 2 TEOPETHUYECKHX 3aJaHus, 3 BOIIPOCA U3 OTKPBITOTO CIHUCKa, | 3amady o
0(OPMIICHHIO TOKYMEHTA C UCIOIb30BaHUEM HEOOXOANMBIX PEKBH3HUTOB.

7. YHEBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHHUE JUCIUIIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi JuTepaTypa

7.1.1. OcHoBHad JIMTepaTypa

ABTODEIL, 3arnmaBue WzparenscrBo, | Pecypc
JI1.1 |IManacenko O. A. JloKkyMeHTHpOBaHUE YIPABICHYECKO NeaTeIbHOCTH: yueOHOe MockBa : 3bC
rnmocooue W3 narensckuii
(https://znanium.com/catalog/document?id=309085) Lentp PUOP,
2018
JI1.2 | Moprysos A.B. DIeKTPOHHBIC CHCTEMBI JOKYMEHTO000pOTa: yaebHOe mocobue HoBocubupck : 3BC
(https://znanium.com/catalog/document?id=398049) HoBocubupckuit
TOCyIapCTBEHHBI
¥ TEXHUYECKUU
YHHBEPCHUTET
(HI'TY), 2020
7.1.2. JlonoiHUTEIbHAS JIUTEPATYPA
ABTODBEIL, 3arnaBue UznarenscrBo, | Pecypc
JI2.1 | CnuBak B. A. JloxymeHTHpOBaHME yIPABICHYECKOHN JCATEIBHOCTH CaHkKT-
(emonpon3BocTBO): [yaeOHOE mocodue] [etepOypr [u
np.]: Tutep,
2010
JI2.2 | Murens JloxymeHTHpOBaHUE yIIpaBI€HUECKON AEATEIBHOCTH: KypC M.: ®aunTa :
JIEKIHi : yaeOHOE TTocoOne MIICH, 2006
7.1.3. Metoguueckue pa3padoTku
ABTOpBI, 3arnaBue WznarensctBo, | Pecypc
JI3.1 | bapuxun A. b. Jlenonpon3BoICTBO U IOKYMEHTOOOOPOT: MPAKTUIECKOE Mockaa : 9BC
nocobue KunxHb1ii Mup,
(https://biblioclub.ru/index.php?page=book&id=89671) 2008
7.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-TETEKOMMYHHKAIIMOHHOI ceTn "UHTepHeT"
21 1. Jlaub [DnexkTpoHHBIH pecypc] : aaekTpoHHOo-OnbmmoTeunas cucrema (OBC) / u3marensctBo Jlanb. — URL:
http://e.lanbook.com/.
D2 | YHuBepcuTeTckas OMONIMoTeKa OHJaiH [ DIEKTPOHHBINH pecypc] : aiekTpoHHo-0nbmmoteunas cuctema (OBC) / OO0
Hupextmenua [Mabmumuar. —
URL: http://biblioclub.ru/.
93 | IOpaiT [DnekTpoHHbIH pecypc] : anekTpoHHo-0nbaroTeuHas cucrema (ObC) / u3natensctBo IOpaiit. — URL:
https://biblio-online.ru.
94 | eLIBRARY.RU [3nekrpoHHBIH pecype] : anekTpoHHas oubnmoteka / Hayd. anextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp.
25 |MHO®OPMUO [DneKkTpoHHBIN pecypc] : 3IeKTpOHHBIH CIpaBOYHUK [0OecreyeHne BceX TUIIOB 00pa30BaTENbHBIX
YIPESKICHUH HOPMATHBHBIMH, METOANICCKIMH, HAYIHO-IIPAaKTHYSCKIMHU MaTepranamu|. — URL:
http://www.informio.ru/.

7.3 Ilepevyenb HHGOPMALMOHHBIX TEXHOJIOT I

7.3.1 IlporpammHoOe obecnieyeHmne

MS Office365

LMS Moodle

Adobe Reader

7.3.2 lIpodeccuonasibHbIe 6a3bl JAHHBIX U HHPOPMAIMOHHO-CIIPABOYHbIE CHCTEMBI
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1. Brepolis [Onekrponnslit pecype] : [caiiT] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (mata o6parnenus
28.08.2016)

2. East View Information Services [OmnekrponHslit pecypc] : [caiit] . — URL:
http://online.eastview.com/stat_login/index.jsp?enc=eng (nata obpamenus 28.08.2016)

3. Cambridge University Press [Dnextponnstii pecypc] : [caiit] . — URL: http://journals.cambridge.org/action/login
(nara oOpamenus 28.08.2016)

4. OnexTpoHHas 6ubnuoTeuHas cucrema «Jlap» [DnexTpoHHBIH pecypce] : [caiit] . — URL: http://e.lanbook.com/
(mata o6parenus 28.08.2016)

5. VYuuBepcuterckast OMONIHOTeKa OHNaiH [DaekTpoHHBIN pecype] : [caitr] . — URL: http://biblioclub.ru/ (nata
obpamenus 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Onexkrponnsiit pecypc] : [caiiT] . — URL: http://www.nber.org/
(mata obparmrenus 28.08.2016)

7. WHCTUTYT 3KOHOMHKH MEPEXOHOTO nepuoja [DnekTpoHHsid pecype] : [cait] . — URL: http://www.iet.ru/ (nata
obpamenus 28.08.2016)

8. Karanor ccelIok Ha Jydnive 3KOHOMHUYECKHE pecypehl [DneKTpoHHBIN pecype] : [caiiT] . — URL:

http://www.econline.h1.ru/ (mata o6parenus 28.08.2016)

9. MupkuH.Py. ®uHaHcoBast dNeKTpoHHAs OMOMHOTEKa [INeKTpoHHbBIN pecype] : [caiiT] . — URL:
http://mirkin.eufn.ru/ (zata obpamenus 28.08.2016)

10. IIpoexT nHCTUTYTa «DKOHOMUYECKAs LIKOJA» [DIeKTpoHHBIN pecype] : [caiT] . — URL:
http://www.economicus.ru/ (mata obpamenus 28.08.2016)

11. ®DenepanbHbIii 00pa30BaTENbHBIN MOPTal. DJKOHOMHUKA, COLMOIOTHS, MEHEIKMEHT [DIeKTPOHHBIN pecypc] :
[caitr] . — URL: http://www.ecsocman.edu.ru/ (mata obparuenus 28.08.2016)

12. LeHTp dKOHOMHUYECKUX M (PUHAHCOBBIX MCCIEJOBAaHUI U Pa3paboTOK B PoCCHICKON IKOHOMHYECKOH LIKOJIE
[DnexTponnsIii pecype] : [caiit] . — URL: http://www.cefir.ru/ (gara obpamienus 28.08.2016)

CpencTBoM JOCTyHa K CUCTeMe COOCTBEHHBIX IEKTPOHHBIX PECypCOB SIBISieTCS calT 6ubnuotexkn www.lib.csu.ru.
DJIEKTPOHHBIH KaTaJIor 00eCIeUrBaET MOJIHOE U OIIEPATUBHOE NPE/CTABICHIE O OMOIMOTEYHOM (JOH[E, OBBIIIAECT KAYECTBO
1 3¢ GEeKTUBHOCTH MTOKCKa HHpOpMAIHy — 6ojee 1,5 MITH. 3amucei.

1. DeKTPOHHBIN KaTanor. bubmuorpaduueckre 6a3pl TaHHBIX.

KHury, 31eKTpoHHBIE PeCypChl, TUCCePTAIIUU U aBTOpedepaTsl.

2. OnexkTpoHHas OHOIHOTEKA.

Wznanus Yenl'Y, YMK; nucceprauuu, 3amuieHssie B coBetax Yenl'V,

pe3epBHBIE KOJUIEKITNH, (POH/T peIKIX KHHT.

3. PedepaTuBHbIC
Baser gannsix MHUOH PAH, 6a3el nannsix BUHUTH.
4. IToHOTEKCTOBBIE

ba3er nannbIx quccepranuit PI'B, cnpaBouno-npaBoBast cuctema Koncynsrantllnroc, HaydHas 21eKTpoHHAs OUOIHOTEKa
elibrari.ru, moAMucKa Ha MOJHOTEKCTOBYIO KOJUIEKIINIO POCCHHCKUX HaydHbIX xypHaIoB (2011-2012, 133 HauMeHOBaHUS),
Kosuiekims 6a3bl nanHbix komnannu EBSCO (12 tematndeckux b1); sxypHans! m3natenscts: Taylor&Francis, Sage

5. DIeKTPOHHO-OMOINOTEYHBIE CHCTEMBI

YHuUBepCcUTETCKas ONOIHUOTEKA OHJIaliH, aliOyKC.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOJY JIS)

JI1s1 yCIIemHoro 0CBOCH!S IUCIAIUIMHEl HEOOXOIMMEI ayTUTOPHH JJISI IPOBEACHUS 3aHATHH JISKIMOHHOTO THIIA,
CEMUHAPCKUX 3aHATUH, TPYIIIOBLIX U UHAUBUAYAIbHBIX KOHCYIbTALUI, TEKYILEr0 KOHTPOJIA ¥ IPOMEKYTOUHOM aTTeCTalluY,
a Takxe MOMEIIEHHUS I CaMOCTOATENbHOI paboThl. Bee ykazaHHbIE ayIMTOPUU U TIOMEIIEHHS IMEIOTCS B HAJIUYUH B
JOCTaTOYHOM ITOJTHOM 00BbEME ( B COOTBETCTBHH CO CTAHAAPTOM).
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Jlns ipoBeieHus 3aHATHI JTEKIIMOHHOTO THITA HMEIOTCS ayTNTOPHH C MYITBTHMETMHHBIM 000pyIoBaHHEM. TakOBEIX B
HucTuTyTe SKOHOMUKH OTpaciel, busHeca u anmuHucTpupoBanust Yenl'Y numeercs Tpu B 4-oM yueGHOM kopiryce (212, 205,
111) u ath B 8-om yuebHOM Kopryce (203, 310, 405, 407, 406). DT ayauTOPUH CHAOXKEHBI BCEMH HEOOXOMMbIMH
HabopaMH IEMOHCTPAIMOHHOTO 000PYIOBaHHS M yIeOHO-HATILSTHBIMA ITOCOOMSIMH, 00SCTICUNBAOIMMHI TEMAaTHYSCKUE
WIDTIOCTPATIHH.

Vmeercst OCTaTOYHOE KOJMYECTBO MIOMEIIEHHUH [T CAMOCTOSTENIFHOM paboTHI CTyIeHTOB. Aynutopui (ayn.217 4-oro
yaebHoro Kopiryca Uenl'Y, a Taxxke aya.207, 303 8-oro ygeOHOTO KOpITyca U MpodU.) CHaOXKEHBI KOMITBIOTEpaMH M BBIXO0M B
ceTh «HTepHET». Kaxkaplil CTyeHT MMeeT BO3MOXKHOCTD BBIXO/A B AJIEKTPOHHYIO OMOIHOTEKY, IPUYEM HE TOIBKO U3 CTEH
BVY3a, HO ¥ B JOMAIIIHUX YCIOBHUSX.

B ciiydae mpuMeHeHHs IpY 00YUeHUH TUCIMIUTHHBI QJIEKTPOHHOTO O0YUIEHHS, TUCTAHIIMOHHBIX 00pa30BaTeIbHBIX
TEXHOJIOTHH y MPEToIaBaTellsl ¥ CTYJCHTOB €CTh BBIXOJ] B JIMYHOM KabuHere BY3a u mocpencrsom cucremsl MS Teams
JUCTAHIIMOHHBIN (popMaT CBS3H SBIISIETCS BO3MOXKHBIM.

OcBoeHHe JUACHUTUIMHBI HWHBAJIAJIaMHU U JTUAMA C OTPaHUYCHHBIMU BO3MOKHOCTAMM 300POBbA OCYIIECTBIIACTCA C
HCIIOJIB30BAHUEM CPELICTB 06y‘~IeHI/IH O6IIICFO U CIICIUAJIbHOI'O Ha3HAYCHUA:

— JICKIIMOHHBIC ayIUTOPUN (yKa3aHHI>Ie anue) — MyHBTHMeﬂHﬁHOG O60pyI[OBaHI/Ie,; HUCTOYHUKHU IIUTAHUA TJIA
WHAUBUAYAJIBbHBIX TEXHUYCCKUX CPEICTB,

— ydeOHas ayAUTOPHS JUIA IPAKTUIECKHUX 3aHATHH (CEMHHAPOB) — MyIbTHMEAUITHOE 000pyAOBaHNE;

— ydeOHas ayIUTOPHS JUII CAMOCTOSITENbHOH paboTH — CTaHJapTHEIE pabovre MecTa ¢ IePCOHAIBHBIMUA KOMIIBIOTEPaMI;
pabouee MecTO ¢ MEPCOHATBHBIM KOMIBIOTEPOM, C IPOIPAMMOM 3KPAHHOTO JOCTYIA, IPOrPaMMOii SKPAHHOTO YBETHUYEHUS U
OpaiiJIeBCKIM JIHCIIIIEEM JUIsl CTYACHTOB C HApYIICHUSMH 3PCHHUSL.

B xaxnoit ayaAuTopuu, rac o6yqaforc;1 HWHBaJIUABI M JIMLa C OTPaAaHUYCHHBIMH BO3MOXKHOCTAMU 310POBbs, IIPECAYCMOTPEHO
COOTBETCTBYIOLICC KOJIMYCCTBO MECT IJIsd 06yanOHJHXCﬂ C y4€TOM Or’paHI/IquI/Iﬁ HX 310pOBbA.

B ydaebHbIe ayauTopun obecriedeH 0ecpensITCTBEHHbIH JOCTYII ATt 00yJaroInuXcsl HHBAJIHIOB M 00YJarOIIUXCS C
OTPaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI.

IepeueHs ciennanbHBIX TEXHHIECKUX CPEICTB OOYUCHHS JUT HHBAJINAOB U JIUI C OTPAHMYCHHBIMHA BO3MOXKHOCTSIMU
3/I0POBBS], UMEIONUXCS B PernoHaIsHOM yaeOHO-HAYTHOM LIEHTPE HHKIIIO3UBHOTO 0Opa3oBanus Uenl'Y:

— TudnoTexanveckas ayquTopus: THHIOTEXHIYECKUE CPENICTBA: OpaiiIeBCKUI KOMITBIOTED C TUCIUICEM B IPHHTEPOM,
TU(IOKOMITIEKC «UHTaromas MayHay, TeIEBU3HOHHOE YBEINIHBAIOIIEe YCTPOUCTBO, TH()IOMATHUTONBI KACCETHBIC U
urQpoBbIe TUKTOPOHBI; CIEHATIBHOE IPOrPAMMHOE 00eCIIeYeHHe: MporpaMma pedeBoil HaBurauun JAWS, pedesbie
CHHTE3aTOPHI («TOBOPSIIIAs MBIIIbY ), SKPAHHBIC JTYIHL.

— CypaoTtexHudeckas ayqutopus: paguokiacce “Coner-P”, mporpaMMupyeMsle CITyXOBbIE annapaTbl HHAUBHUIYaIbHOTO
TIOJB30BAHMS C YCTPOUCTBOM 33IaHHS PeKUMa pabOTHI Ha KOMITBIOTEpe, MHTepaKTUBHAS gocka ActiveBoard ¢ cucremoit
TOJIOCOBAHUS, aKYCTHUECCKUH YCIIIUTENb U KOJIOHKHU, MyIbTUMEIUHHBIA IPOEKTOP, TENEBH30D, BUICOMATHUTO(OH.

9. METOIUYECKHE YKA3AHUA JJIAA OBYYAIOIIUXCA 110 OCBOEHUIO JUCHUIIJIMHBI (MO Y JIS)

ITpakTHyeckas padoTa SBIAIOTCS CBUJICTEIIECTBOM TOTO, YTO CIYIIATETh OBJIAIEN MATEPHAIOM U YMEET KPaTKo U
JIOXOAYHMBO aHAJM3UPOBATh U U3JIaraTh BEIOpaHHYIO TeMy. [Iporiecc HOATOTOBKY M BBITIOIHEHHUS IIPAKTHUECKOH PabOTHI
SBJISIETCS OJHUM U3 TNIaBHBIX CHOCOOOB pa3BUTHUS B yUeOHOI MPaKTHKE Y CTyAEHTOB JIEMEHTOB yIpaBIEHYECKOMH
JIeATEILHOCTH; CYIIECTBCHHO BIIMSET HAa CAMOBOCIIUTAHHE CTYACHTOB KaK CHELHAINCTOB B 5)KOHOMUUYECKOH 00JIaCTH, TaK KaK
9TO SIBJIAETCS BaXKHBIM BUJIOM CaMOCTOSATEIIbHOW UHTENIEKTYalbHON JedaTelbHOCTH. OCHOBHOM 1IEIbIO IIPAKTUUECKUX
3aHATHi 0 KypCy «loKyMEHTUPOBAaHUE YIIPABICHUECKOH NeATEIbHOCTIY ABIACTCS 3aKpeIIeHHE, YCBOCHUE, YITyOJIeHHe
paciIMpeHye 3HaH||, IPUBUTHE HABBIKOB CAMOCTOSTENBHOM pabOThI, IPaMOTHOTO 0(OPMIIEHUS JOKYMEHTOB, IPHHSTHS
pelIeHni 1o BEI0OPY BapHaHTOB OpraHU3anuy 3 QEeKTHBHOTO JTOKYMEHT0000pOoTa Ha IPEANpUATHH. B mpakTukyme
OPTaHWYECKH COYETAIOTCS MAaTePHANIbl CEMHHAPCKUX U MPAKTHIECKUX 3aHATHH. B yueOHO-MeToandeckoe mocodue mo
MPOBEIECHUIO IPAKTUUECKUX 3aHATHH BKIIOUEHBI 00pa3Ibl JOKYMEHTOB, YTO MTO3BOJIUT HAYIUThCA CTYIEHTaM IPaMOTHO
COCTaBIISITh OCHOBHBIE JJOKYMEHTBI YIIPABJICHUSI Ha IpeArpusiTid. OCHOBHOE TpeOOBaHKE K NPAKTHYECKOIl paboTe - MOIHOTA
1 KOMITIEKCHOCTB OCBEIIEHHS IIOCTABJICHHOTO Bompoca. PaboTta 1oymkHa OBITH BBITOJIHEHA aKKypPaTHO, C IPHICKAHUEM,
JIOJDKEH OBITh COOIIONEH HAaydHBIH almnapaT, TO €CTh HaJI4YHe OITIaBIeHHs, 3aT0JIOBKOB B pa3/efiaX, IPaBUIBHOCTh CHOCOK,
Ha3BaHMH TaOJINL, PUCYHKOB, IPABUIILHOCTD BBINOJIHEHHUS PACUETOB U OTBETOB Ha IIOCTABJICHHBIC BONPOCHI, YKa3aHUS
JIUTEPaTypHBIX UICTOYHUKOB U T.J. [IpakTHUeckne 3a1aHusI COCTABICHBI B COOTBETCTBUH C Y4€OHBIM ITaHOM. O0s3aTeIbHBIM
YCJIOBUEM YCIIEIIHOTO BBIIOJHEHUS 3a1aHUS SIBILETCSA U3YUCHHUE OTHOCSINUXCSA K TEME 3aKOHOIATENbHbBIX U HHBIX
HOPMAaTHUBHBIX [IPABOBBIX OCHOB, PEMIAMEHTUPYIOIIUX PA3JIMUHbIC ACIIEKThl YKOHOMUKU OPraHU3alluy, a TAKKE MaTEpUalloB
COOTBETCTBYIOIIEH IIPAKTHKN OTEUECTBEHHBIX NPEANPUATHI U Oprann3annii. Beibop BapuaHTa 11t CTy/IeHTa ONpenensieTcs
npernoaBateneM. [Ipy BEIOTHEHNH TPaKTHUSCKUX 3aIaHUH CTYICHTaM IIeI1eco00pa3HO IPHICPKUBATECS CIICIYIOMIETO
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HOpSIIKA: - TOX00P M MpeIBapUTENEHOE TPOpaboTKa PEKOMEHIYeMOH yaeOHO! TNTEpaTyphl; - H3y9eHHE COOTBETCTBYIOMINX
pa3znenoB paboyei MpOorpaMMBl; - BBIMOJIHEHHE COOTBETCTBYIONINX 3aAaHuil. [IpakTudeckas paboTa BBIIOIHSAETCS
CTYAEHTaMH HHAMBUAYaIbHO UM HA MPAKTUUECKUX 3aHATUAX JJIS 3aKPEIUIEHUs [T0JIydeHHbIX TEOPETHUECKUX 3HaHuil. B
KaXJ0if TeMe NpeCTaBIIeH IIepeueHb pacCMaTPUBACMBIX BOTIPOCOB, IPUBECHBI 3aIaHHS TSI HHINBAAYAIEHOH paboTH,
KOTOPBIE TOJDKHBI OBITH BBITIOTHECHBL.

B mpornecce caMocTOATEN HON OATOTOBKY K 3aHATHUSM CTYIEHTHI JOJDKHBI HAWTH U U3Yy4YUTh HEOOXOAUMYIO
CIICIMATBHYIO IUTEPaTypy, 3aKOHOAATEIBHBIC aKTHI 1 CAMOCTOSTEIIFHO BHITTOJTHATH 33 aHUS.
CortacHO yueOHOMY IUTAHY CTY/ICHT JIOJDKEH BBITIOHUTE KOHKPETHBIC 3a/IaHUS 110 KaXIOH TeMe i OTBETUTH Ha
COOTBETCTBYIOIINE BONPOCHL. {115t oOecnieueHrs OJHO3HAYHOCTH TOJIKOBAHUS PE3yNIbTATOB BHIIIOJHEHHBIX 3aJaHH O
K0l TeMe, a 3HaYUT, yMEHbILIECHHUS BEPOSITHOCTH OIIMOKH ITPU IPOBEPKE PE3yNIbTATOB NPEIaraloTcs eAnHbIE IpaBuia
odopMITeHns pe3yabTaTOB. Pe3yabTaThl BEITOTHEHHBIX 3aJaHUH ClleyeT o(OpMIIATE B TUCHbMEHHOM Bue. Texymmit
KOHTPOJIb OCYIIECTBIICTCS MIPEHOoAaBaTeIeM B Hayasle 3aHATUS B TEICHIE OTBEICHHOTO BPEMEHH U CTABUT CBOCH IETBI0
OTpeNeNIUTh TOTOBHOCTh CTYAEHTA K BBIMOJIHEHHIO MPAKTHUECKUX 3a1aHuil. KOHTpOIb TeKyIMX 3HaHUH TPOBOAMUTCS Ha
3aHATHAX B pOpME YCTHOTO WIIM MUCEMEHHOTO ompoca. O0BEeKTaMH TEKYIIEro KOHTPOIIS TIPH U3ydeHUH
«/lokyMeHTaIMOHHOE 00eCIICYEeHHE YIIPABICHIECKOH AESTENEHOCTIY SBIISIOTCS: TIOCEIICHHE JICKIIUH; TOATOTOBKA
Ka4yecTBO BBIMOJIHEHHS MPAKTUIECKUX U CAMOCTOATENBHBIX 3aJaHui. Pe3yabTaThl TEKYIIETO KOHTPOJISI BIHSIIOT Ha PEHTHHT
cTyaeHTa. PyOesxHBIH KOHTPOJIb MPOBOJUTCS OCIIE N3YYSHHUS KaXKIOTO MOIYIS TUCIHUIUIAHBL: TECTHPOBAHHE, TPOBEACHIE
CEMHHAPOB M TPEHUHTOB, OJTOTOBKA IIPE3EHTAIIHH, BEIITOJTHEHHUE TEM, BRIHECECHHBIX Ha CAaMOCTOSTENbHOE n3ydeHune. [1pn
3TOM HCIIOB3YIOTCS HHPOPMAIIMOHHBIE TEXHOJIOTHH. L{eTh - BEISIBUTH ypOBEHb 3HAHUI CTYACHTOB I10 MaTepUaITy
W3Yy4EeHHOT'0 MOY/ISl JUCLUIUIMHBL. Pe3ynbTaThl pyOeKHOTO KOHTPOJIS BIUSIOT HAa UTOTOBBIM PEUTHHT CTYIEHTA.
B ciyuae nprMeHeHHs TIpH peaTi3anyy JUCIHIUIAHEI JIEKTPOHHOTO 00ydeHNs, AUCTaHIIMOHHBIX 00pa30BaTEeIbHBIX
TEXHOJIOTHH OOIIeHHE 00YIArOIMXCSI ¥ TPEHOAAaBATENS OCYIIECTBIISIETCS B PEKUME PEATEHOTO BPEMEHH (OHIANH-IEeKIUN
(BeOuHApBI), 4aThI, BUACO-KOH(GEPEHINU U Ap.) WX OTJIOKEHHOTO BpeMEHH (CUCTeMa AUCTaHIMOHHOTO oOyueHus Moodle,
MSOffice365, hopymbl, 37eKTpOHHAS ITOYTA H AP.).
Borbiryro gacTs BpeMeHH 00yJalonIuecs CaMoCTOSATENbHO PaboTAaIOT ¢ yaeOHO-METOANIECKIMH MaTepraiaMu. CTyIeHTHI
MMEIOT BO3MOXXHOCTh KOHCYJIBTHPOBATHCS C IIPEHOAaBaTENIEM II0 BCEM BOIIPOCAM, BOSHUKAOIIUM B X0/I€ CAMOCTOSATEIBHON
paboThI MOCPEICTBOM JIEKTPOHHOM MOYTHI, COLUANBHBIX CeTel U T.II.
Joctyn oOydarorierocst K y4eOHBIM pecypcaM B peXKUMe OTIIOKEHHOTO BPEMEHH, CAMOCTOSATEIIBHON paboTHI
OCYIIECTBIISETCS Yepe3 ceTh IHTepHeT B yIOOHOM IS HEro MecTe, BpeMEHH U TeMITe.
[Tpu oOyueHnn U1 C OTPaHUYEHHBIMHA BO3MOXXHOCTSAMU 310POBBS 2JIEKTPOHHOE O0ydeHHE, TUCTAHIIMOHHbBIE
00pazoBaTeNbHBIC TEXHOJIOTHH MPEIyCMaTPHBAIOT BOBMOXKHOCTH IIpUeMa-Tiepeiayi HH(POPMAIUY B JOCTYITHBIX JUIS HUX
dbopmax.
Peanmsanust qUCIUIUIMHGI ¢ TPUMEHEHHUEM 3JIEKTPOHHOTO 00yJeHHs, TUCTAaHIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH (aee
— 20, I0T) ocymectBisiercss Ha ocHOBaHUH «Il0J0XKeHuUs 0 pealn3ali OCHOBHBIX U JOTIOJHUTEIBHBIX 00pa30BaTeIbHbBIX
MporpamMM C IPUMEHEHHEM JJIEKTPOHHOTO 00yJeHHUS M INCTAaHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHI B (heepaTIbHOM
TOCYIapCTBEHHOM OIOIPKETHOM 00pa30BaTEIbHOM YUPEXKICHUH BRICIIETO 00pa3oBaHms «UesIOMHCKUH rocynapCcTBEHHbIH
yHUBEpCHUTETY», «I10710kKEHUs 0 MOpsIKe 3aueTa 00yJIalomUMHICS IO OCHOBHBIM MTPO(HeCCHOHATIbHBIM 00pa30BaTeIbHBIM
mporpaMMam Bhiciiero oopasoBanus B ®I'6OY BO «HUenl V» pe3ynbTaToB OCBOCHHUS B OPTraHU3AIUAX, OCYIIECTBISIONINX
00pa3zoBaTENBHYIO AEATEILHOCTD, YICOHBIX ITPEIMETOB, KYPCOB, AUCIUIUTHH (MOIYIeH), IPaKTHK, TOTTOITHUTEIBHBIX
00pa3zoBaTeNbHBIX IPOTPAMM» IIOCPEACTBOM IEKTPOHHOI HHPOPMaMOHHO-00pa3oBaTensHON cpensl PI'BOY BO
«Henl'V». B uckirouuTeNnbHbIX cinydasx (hopc-Maxop U T.I.) IpU pealn3au 00pa3oBaTeNbHON AITETLHOCTH C
npumeHeHueM D0, JIOT Moryr mpuMeHATh KOMITIOHSHTHI, He BXOJIAIINE B TIEPEUCHB HJICKTPOHHON MH()OPMATHOHHO-
00pa3oBaTeNBHOM CpeIbL.

10. CHEIIMAJIBHBIE YCJIOBUS OCBOEHUSA JTUCIUITIJINHBI OBYYAIOIIUMHUCH C
HHBAJIMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKHOCTAMMU 310POBbA

OcBoeHNE AUCHUIUIMHBI WHBAJIUAAMHU U JHLIAMHU C OTPaHUYEHHBIMH BO3MOXHOCTSIMHU 3[I0POBBS OCYILECTBISIETCS C
WCIIONB30BAaHUEM CIELUANbHBIX TEXHHUUECKHX CPEACTB M Tol0 HMHOOPMAIMOHHBIX TEXHOJIOTHH, NpPeZOoCTaBIseMbIX
PecypcHbIM ydeOHO-METOANIECKAM IICHTPOM MO OOYYCHHIO WHBAIWIOB U JIMI[ C OTPAHUYCHHBIMH BO3MOXHOCTSMH 3JI0POBbS
Yenl'V mo 3ampocy 00yJaronerocs.

1. MoOwuiibHBIE CrieUalbHble TEXHUYECKUE CPEACTBA Ui JIMIl ¢ HapyIIEHUSIMHU 3PEHUs: MOPTaTUBHBIN KOMITBIOTED
¢ BBOAOM/BBIBOJIOM IpudTom Bpaiing ¢ cuntesaropom peun «ElBraile-W14J G2»; HOyrOykH ¢ HpoOrpaMMHON 3KPaHHOTO
noctynmia NVDA; aiekTpoHHbIE YBEIWMUYUTEIH U YAAJCHHOTO MPOCMOTPA; BUICOYBEIWYHTENN MOPTATUBHBIC, TH(]IOMIIEED;
(G POBBIEC TUKTO(POHEL.

2. MoOunbHble crneuuanbHble TEXHWYECKHE CpeCcTBa M JIUI C HapyLIeHUs MM cilyXa: cHcTeMa CBOOOTHOIO
3BYKOBOTO TIOJII CO BCTPOCHHOM COBMECTHMMOCThIO ¢ FM-ycrpoiictBamu; paaunokiaccel «Coner-PCM» ¢ mepemaTankom,
3ayIIHBIM HWHAYKTOPOM WM HWHIYKIIMOHHOW TeTied; cucremMa WHGOpMAIMOHHAs U clabochplmanmmx mepeHocHas «lcTox»
A2 co BCTPOEHHBIM IIIEEPOM — 3BYKOBBIM HH(GOPMATOpPOM; AOKYMEHT-KaMepa; HporpaMMHUpyeMble CIYXOBBIE amlapaThbl
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WMHIBHIYAIEHOTO ITOJIb30BAHHUS.

3. AccucTtuBHblE HMH(OPMAIIMOHHBIE TEXHOJIOTHH: MPOTPaMMHOE OOecleueHHe SKPaHHOTO IOCTyla € CHHTE30M
peun NVDA; mnporpaMMmbl 3KpaHHOTO YBEIMYEHHMS; HPOrpaMMbl PEYEBOTO CHHTE3a [JIsI KOMIIBIOTEPOB M HOYTOYKOB;
MPOTpaMMBI PEUEBOTO CHHTE3a JJIsI MOOMIIBHBIX YCTPOMCTB; SKpaHHAs KJIABHATYpa; SKpaHHAs JIyIia.

ITpu HEeoOXoaMMOCTH I OOYJAIOIMXCA C HApPYIICHUSMU 3pEHHS Ha pabodmx MecTaxX AT HMPOBEACHHS MPAKTUYECKUX WIN
JTa00PaTOPHBIX 3aHATHH YCTAHABIMBACTCS CIELMAIBHOE MNpPOrpaMMHOE obecnedeHne (MporpaMma pedeBOid HaBHTalUH
NVDA, peueBble CUHTE3aTOPhbl, 3KPaHHbIE JIYIIbI).

B yueOuble aymuTopmu oOecmedmBaeTCsi OECIPENATCTBEHHBIM AOCTYN A OOyJalOmMXCS WHBAIHIAOB M OOyJalOmUXcsS C
OTpaHMYECHHBIMH BO3MOXKHOCTSIMH 370pOBbsl. B Kaknoi aymuropuu, rie oOydaroTcsi MHBAJIMABI M JIMLA C OIPaHUMYEHHBIMU
BO3MOXHOCTSIMH  37I0POBbs, IPELyCMAaTPUBACTCSI COOTBETCTBYIOMIEE KOJIMYECTBO MeECT JUIi OOydarolUXcs C y4eToM
HapYIIEHUH UX 30POBBSI.

Jlis ocBOEHHS MUCHUINIMHBI WHBAJIHIAM H JIHLIAM C OTPAHHYCHHBIMH BO3MOXKHOCTSIMH 30OPOBBSI IMPENIOCTABISECTCS JAOCTYI K
MEYaTHBIM HCTOYHHMKAM, MMEIONMMCS B HayyHoW OmOimoreke Yenl'Y, ¢ mMOMOIIBIO CENMATIbHBIX TEXHHYECKUX CPEACTB;
JIOCTYH K 3JIEKTPOHHBIM HCTOYHHKAM, IPEJCTaBICHHBIM B ()OpME IJIEKTPOHHOTO JOKyMEHTa B (hOHJAE HAy4HOH OMONMOTEKH
Yenl'Y wmnm 3neKTpOHHO-OMONIMOTEYHBIX CHCTEMAx, C IMOMOIIBIO CIICIMANBHBIX TEXHHYECKHMX M IIPOTPAMMHBEIX CPEICTB
(paboyee MecTO I HE3PAYETO IMOJIB30BATENs ¢ MPOTPAMMHBIM OO€CIieueHHEeM SKPaHHOTO NOCTYMa ¢ cMHTe30M peud NVDA,
pabodee MECTO C KOMIIBIOTEPHBIM pOJUIepoM M KiaBuatypoil Clevy ¢ OONBIIMMM KHONKAMH M C Pa3fieISIOMICH KJIaBHIIN
HaKJIaJIKOM).

Y4ebHO-MeTOAUYIECKHEe MaTepHanbl Ui OOydaromuxcss W3 YHCIa HHBAIMAOB WM JIUI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSMH
37I0pOBBSI IPEJOCTABISIIOTCS B (POpMax, afalTHPOBAHHBIX K OTPAHMYECHHUSAM UX 30POBbSl U BOCIPHUATHS HHPOPMALIH:

Jnist I ¢ HapyIIeHUsIMHU 3pSHUS:

- B IEYaTHOH (hopMe yBENMIEHHBIM HIPUPTOM,

- B (hopMe INIEeKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina,

- B meqatHo# opme mpudpTom Bpaitis.

Jlnist v ¢ HapyIIeHHsIMH CITyXa!

- B meyaTHoH opme,

- B (hopMe 3/IEKTPOHHOTO JOKYMEHTA.

Jlnist vn ¢ HapyIIeHHsSIMH OTIOPHO-/IBUTATEIFHOTO alapara;

- B Ie4aTHOH opme,

- B (popMe 3NIEKTPOHHOTO JOKYMEHTA,

- B popme ayamodaiina.

JlaHHBIH IepedeHb MOXKET OBITh KOHKPETU3UPOBAH B 3aBHCUMOCTH OT KOHTHHI€HTA O0YIAIOMIIXCS.

Jnst MHBaNMIOB M JIMIl C OTPaHWYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbSI OCBOCHHE AMCLUIUIMHBI MOXET OBITh YAaCTHYHO WU
TIOJTHOCTBIO OCYIIECTBIICHO C MWCIIOJIb30BAHMEM NHUCTAHIMOHHBIX 00pa3oBaTenbHbIX TexHonoruii (Moodle, Adobe Connect
Pro u mmp.).

B ocBoeHHMM OUCIMIUIMHBI WHBAaNMAaMH M JIMIAMH C OTPAHHYCHHBIMH BO3MOXHOCTSIMH 3I0POBbS HCIIOIB3YeTcs
UHIMBHIOyanbHas paborta. Ilon wHanmBMAyanbHOW paboTOM mojpasymeBaercss fABe (OPMBI  B3aUMOJCHCTBHA C
Ipero/iaBaTeNneM: HWHAWBHAyanbHas ydeOHas paboTa (KOHCYIbTalWH), T.€. JOIOJNHHUTENBHOE pa3bsiCHEHHE Y4eOHOTO
MaTepuara W YIIyOJIeHHOE W3yd4eHHe MaTepHana C TeMH OOydJalomuMucs, KOTOpPBIE B OSTOM 3aWHTEPECOBAHBL, U
WH/MBHUyaJlbHas BOCIHUTATENIbHAS paboTa. MHIMBHya bHbIE KOHCYJIbTAlMM HAINPaBJICHbl HA MHAWBHIYAJIM3ALHIO OOY4EHHS
U YCTAQHOBIICHHIO BOCIIMTAaTEIbHOTO KOHTAKTa MEXIy IperojaBaTeneM MU OOy4aloMMCS WHBAIMAOM HIM OOYJaromuMcs C
OTpaHWIEHHBIMH BO3MOXHOCTSIMHU 3I0POBBSI.

ITpy mpoBeaeHNH NPOLEAYPHl OLEHHBAHUS PE3Y/ILTATOB OOY4EHHS MHBAJIMAOB M JIMI] C OIPaHMYEHHBIMH BO3MOXKHOCTAMHU
370pOBbSI 110 AWCLUIUIMHE OOECIEYMBACTCS BBHIMOIHEHHE CIEIYIONMX IOIOJHUTENBHEIX TPeOOBAaHUN B 3aBUCHMOCTH OT
WHIVBHIYAITBHBIX 0COOCHHOCTEH, 00YIaIOmIXCs:

a) MHCTPYKOUS MO TIOPAAKY IPOBEIACHUS MPONIEAYPHl OICHUBAHUS MPENOCTAaBIseTCI B MOCTYNHOH ¢opme (YCTHO, B
MHUCBMEHHOIT (hopMme, B TMCbMEHHOH (opMe mprdTom bpaiiist, ycTHO ¢ HCIOIB30BaHUEM YCIIYT CYpIONIEPEBOAUHKA);

6) mocrynHas (opMa IperOCTaBICHNUS 33aJaHUN OLCHOYHBIX CPEACTB (B IEYaTHOH QopMme, B NMEYaTHOH (HopMe yBEITMUECHHBIM
mpudToM, B redaTHoH dopme mpudTom bpailind, B popMe 3IEKTPOHHOTO JTOKYMEHTa, 3aJaHUS 3a4YNTHIBAIOTCS ACCHCTEHTOM,
3a/1aHHMs IIPEIOCTABIISIFOTCS C UCIIONB30BaHUEM CYpP/IOTIEPEBO/IA);

B) mocTymHas (opMma IIPEefOCTaBICHUS OTBETOB HAa 3anaHMs (IIMCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
MICEMEHHO mpuQTOM Bpaiins, ¢ HCIoNb30BaHHEM YCITYT aCCHCTEHTA, YCTHO).

ITpu mpoBemeHHM NPOIEAYPH! OLEHUBAHUS PE3YIBTATOB OOy4eHHS HHBANHAOB U JIHI[ C OTPAaHHYCHHBIMHA BO3MOXHOCTSIMU
37I0pOBBSI NPELYCMATPUBACTCSI HMCIOJIb30BAHUE TEXHHYECKHX CPEICTB, HEOOXOIAMMBIX MM B CBS3M C MX HHJIHMBUIYaJbHBIMU
0COOCHHOCTAMH. DTH CpelcTBa MOTYT OBITH mpenocraBieHbl Yenl Y Wil MOTYT MCIIOIB30BaThCSl COOCTBEHHBIE TEXHUUECKHE
cperncrBa. Ilpm HEoOXOAMMOCTH WHBAIMAAM U JIMIAM C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 370POBBSI IIPEIOCTABICTCS
JIOIIOJIHMTENBEHOE BpeMsl Uil NOATOTOBKM OTBETa Ha 3aJlaHusl, MpOLEeIypa OLEHWBAHHS PpE3yIbTaTOB OOy4eHHS 110
JUCLUIIMHE MOKET MPOBOJHUTHCS B HECKOJIBKO TAIOB.

ITpoBeneHne mpolenypsl OIEHWBAHHUS pPE3yIbTaTOB OOYYEHHWS WHBATUIOB M JIMI[ C OTPAHWYCHHBIMH BO3MOXHOCTSIMHU
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310POBBA NOIMYCKACTCA C UCITIOJIB30BAHUEM NUCTAHIITMOHHBIX 06p330BaTeHI>HI:IX TEXHOJIOTHH.
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