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MUMWHOBPHAYKHN POCCHUU
\‘)} DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
@ y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuii rocynapcrBennsiii yausepeute» (PI'BOY BO «Uenl V)

Pa6ouas nporpamMma aucourninHe! "JIoKyMEeHTallMOHHOE M HOPMaTHBHO-IIPAaBOBOE obecriedeHrne padoThl ¢
nepcoHaioM" Mo HAIPaBJICHHIO MOArOTOBKY (creruaibiocti) 38.03.03 "Ynparienue nepcoHaniom" crp. 2
HaIpaBJieHHOCTH (Ipo¢uiro) Yipasienue nepcoHanoM B opranuzanuu @IBOY BO «Uenl'Y»

Conep:xanue

1. Llenn ocBOEHUS TUCITUTUTMHBI

2. Mecrto nucuuminsbl B cTpykType OITOIT

3. Kommnerenuuu o6ydaromierocsi, GopMupyeMbIe B pe3yJIbTaTe OCBOCHUSI TUCIUATITUHBI
(Momyist)

4. O0beM AUCIHUTUIAHBI (MOTYJIs)

5. CTpykTypa u cojiepKaHUe TUCUUTUIUHBI (MOTYIIs)

6. ®OHI OLICHOYHBIX CPEACTB

6.1. IlepeueHb BUOB OLIEHOYHBIX CPEACTB

6.2. TUnoBbIEe KOHTPOJIbHBIC 3aJJaHUSI U UHBIE MaTepHabl JJIsl TEKYILEeH aTTecTalluu
6.3. TunoBbIe KOHTPOJIHLHBIE BOMPOCHI U 3aIaHUs JUIsl TPOMEXYTOUHON aTTeCTalluU
6.4. Kputepuu olieHUBaHUSA

7. YuebHo-MeToAn4YecKoe U MHOOpMAIIMOHHOE 00eCTIeueHUEe TUCIUTUIUHBI (MOTYIIs)
7.1. PexomenayeMas auteparypa

7.2. Ilepedenn pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOH ceTu "MuTepHeT"
7.3. Ilepeuernr nHGOPMAITMOHHBIX TEXHOIOTHI

8. MaTepuanbHO-TEXHHUECKOE 00eCIIeYeHHE TUCITUTUTMHBI (MOTYIIS)

9. Meronunueckue ykazaHus ISl 00yJaromMuXCsl 0 OCBOCHUIO AUCIIUTUIMHBI (MOTYJIs)
10. CriennanpHble yCI0BUS OCBOCHHS TUCUUIIIIMHBI O0yJYarOIUMHUCA C
WHBAJIUJIHOCTHIO U OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI
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y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl'Y»)

MHMHOBPHAYKHU POCCHU
@” DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pa6ouas nporpamMma aucourninHe! "JIoKyMEeHTallMOHHOE M HOPMaTHBHO-IIPAaBOBOE obecriedeHrne padoThl ¢
nepcoHaioM" Mo HAIPaBJICHHIO MOArOTOBKY (creruaibiocti) 38.03.03 "Ynparienue nepcoHaniom" crp. 3
HaIpaBJieHHOCTH (Ipo¢uiro) Yipasienue nepcoHanoM B opranuzanuu @IBOY BO «Uenl'Y»

1. IEJIX OCBOEHUA N CHHUIIJINHBI

3aKJII04YacTCs B HpI/IO6peTeHI/II/I 1 YCBOCHHHU CTYACHTAMH 3HAHUN B 001aCTH COBPEMCHHOI'O KaJpOBOT0 ACIIONPONU3BOACTBA U
OpI‘aHI/I3aI_II/IOHHO-praBﬂeH‘IeCKOﬁ JCATCIIBHOCTH KaHpOBOﬁ CJIy)K6I)I, CUCTEMBI €€ TOKYMEHTAIMUOHHOTO O6GCHC‘~IGHI/IH,
O3HAaKOMIJICHUE C JOKYMEHTAMU, UCIIOJIb3YEMbIMHU B YIIPABJICHUHN IEPCOHAJIOM OpraHU3alvuu, 4YTO MMO3BOJIUT COCHHUATIUCTY
HCIIOJIB30BATh HA IPAKTHUKC HABBIKU 11O CO3JaHHIO U 06pa60T1<e KaApOBbIX JOKYMCHTOB.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII

uxn (paznen) OIIOIT: b1.0.14

2.1 TpeOoBaHusl K NpeABAPUTEILHOI MOAT0TOBKe 00y4Yalolerocs:

JloKyMEeHTaIIMOHHOE 00ecreyeHHe yIpaBiIeHNs

Tpynosoe npaso

OCHOBEI YIpaBJICHUA IEPCOHATIOM OpraHru3alnu

2.2 IucuMILUINHBI M IPAKTHKH, JJIs1 KOTOPBIX OCBOCHHE JAHHON JUCHMILINHBI (MO1YJ/Is1) HEO0X0AUMO KaK
npeLIecTBYOIIee:

ITpaBoBoe oOecneueHne KagpoBoil pabOTHI

3. KOMIETEHIIUY OBYYAIOIETOCSI, ©OPMUPYEMBIE B PE3Y.JILTATE OCBOEHHUS TUCIALIAHBI
(MOZY.JIs)

OIIK-4: Ciocoden NPUMEHATDH COBPEMECHHDbIEC TEXHOJIOIMM H METOADbI OIIEPATHBHOI'0 YIIPABJCHUA NMEPCOHAIOM, BECTH
JOKYMECHTAIIUOHHOEC CONMPOBOKACHUEC M YUET;

3HaTh:

TEOPETHYECKIE OCHOBHI pa3pabOTKU KaJIpOBOH TOKYMEHTALUH, IPHHIHITE 3()(HEKTUBHON OpraHU3aliH JOKYMEHTO000pOTa,
TIOPSIIOK Pa3pabOTKHU W BHEAPEHHS IPOLEIYp PETYINPOBAHNS TPYAOBBIX OTHOIICHUH W COPOBOKIATOMIEH TOKyMEHTAIIHH;

Ymers:

O(i)OpMIISITI) JAOKYMCHTEI IO IponeaypaM ONCPpaTUBHOIO YIIPABJICHUA IICPCOHATIOM U KaAPOBOMY YUCTY

Baanern:

HaBbIKaMH O(bOpMJ'IeHI/ISI JAOKYMCHTOB I10 ITpoeaypam OICPaTUBHOTO YIIPABJICHUS IIEPCOHAIOM U KaAPOBOMY YUCTY

IIK-5: Cnoco0eH obecneyuTh OPraHu3alMOHHOE CONPOBOXKAEHUE 00yUeHHsI MEePCOHAJIA, AANTAIUM U CTAXKMPOBKHU

3HaTh:

TEOpeTHYECKHe 1 HOPMAaTUBHO-TIIPABOBBIE OCHOBBI JOKYMEHTUPOBAHUS OOYdEeHHs U aJanTalliy MepcoHana

YMmers:

pa3pabaThIBaTh MIAHBI H MPOEKTHI IOKATBHBIX aKTOB 110 00y4EHHUIO, alalTal[ui U CTAXKUPOBKE IepPCOHANIA

Baanernb:

HaBBIKAMH Pa3pabO0TKH NPOEKTOB JOKAIBHBIX aKTOB 110 00YUCHHUIO, aJaNTAllu! U CTAXKHPOBKE ITEePCoHAaa

B pe3ynbTaTe 0CBOeHHS AUCHHILUIMHBI 00yIAIOIIMIICS TOTKEeH

3.1 |3narn:

3.1.1 | Teopernyeckue 1 HOPMATUBHO-IPABOBBIE OCHOBBI JOKYMEHTUPOBaHHS 00y4eHUs U aaNTalllu;
TEOPETHUYECKHE OCHOBBI Pa3paOdOTKU KaZpOBOI JOKYMEHTAIIMN, IPUHINIEI 3 ()EKTHBHON OpraHu3aLin
JIOKYMEHTO000pOTa, TOPSAOK pa3pabOTKH ¥ BHEIPEHHUS MIPOIIEAYP PEryITHPOBAHIS TPYIOBBIX OTHOIICHUH 1
COIIPOBOXKIAOIEH TOKYMEHTALIUU;

3.2 | YMmeTh:

3.2.1 | pa3pabaThIBaTh TUIAHEI U IIPOSKTHI JTOKAIBHBIX aKTOB IT0 00YIECHHIO, aJaNTAlllH U CTAKHUPOBKE ITEpCOHAIa,
0opMIIATE JOKYMEHTAIIHIO, CBSI3aHHYIO C PETYIHPOBAHUEM TPYAOBBIX OTHOIICHHH;

3.3 | Baagers:

3.3.1 | HaBBIKaMH pa3pabOTKH MPOEKTOB JIOKATBHBIX HOPMATHBHBIX aKTOB, KACAIOMIUXCS OOYIEeHHUS, alalTaI[iN 1
CTKHPOBKH IIEPCOHANA, IPOECKTOB TOKYMEHTOB MO OTIEPATUBHOMY YIIPABICHHUIO IEPCOHATIOM

© ®I'BOY BO «Henl'V»
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MUMWHOBPHAYKHN POCCHUU

YUPECKACHUE BBICIIECTO 06pa30BaHI/I${

DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl'Y»)

Pa6ouas nporpamMma aucourninHe! "JIoKyMEeHTallMOHHOE M HOPMaTHBHO-IIPAaBOBOE obecriedeHrne padoThl ¢

nepcoHaioM" Mo HAIPaBJICHHIO MOArOTOBKY (creruaibiocti) 38.03.03 "Ynparienue nepcoHaniom" crp. 4
HaIpaBJieHHOCTH (Ipo¢uiro) Yipasienue nepcoHanoM B opranuzanuu @IBOY BO «Uenl'Y»
4. OFbEM JUCIHUIIJIMHBI (MO Y JIS)
OOwas TpyaoeMKocTb 43ET
YacoB 1o y4eOHOMY IIaHy 144 Bunb koHTpONIS B cemecTpax:
B TOM YHCIIE
ayAUTOPHBIE 3aHITHS : 18 9K3aMeHbI 7
caMocCTosTeNbHas paboTa 84,9
4acoB Ha KOHTPOJIb : 36
KOHTaKTHas pabora: 23,1
HKP: 5,1
5. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIMHBI (MOAY JIsI)
Kon HaumeHoBaHue pa3/1e/ioB U TeM /BUA 3aHATHSA/ Cemecr | Hacos Jluteparypa
3aHATH p / Kype
Pa3nen 1. BBenenue B KaJipoBoe /1eJIONPOU3BOACTBO COBPEMEHHOM
OpraHu3alum
1.1 CucTeMa yIpaBieHHUs TIepcoHaioM opranusaryu /JIex/ 7 0,5 JIT.1JI1.2J12.1
J12.2
313233 54 35
1.2 Cucrema ympaBiieHHs TepcoHanoM opranusanun /I1p/ 7 0,5 JI1.1 J11.2J12.1
2.2
313233 54 35
1.3 CucreMa yrpapieHus epcoHanoM opranuzammu /Cp/ 7 10 JI1.1 J11.2J12.1
2.2
21223324
1.4 OpraHu3alnOHHO-TIPABOBBIE JJOKYMEHTHI COBPEMEHHOM 7 1,5 JIT.1JIT.2J12.1
opranuzanuu /Jlex/ 2.2
313233
1.5 OpraHu3aluoHHO-TIPABOBBIE TOKYMEHTHI COBPEMEHHON 7 0,5 JI1.1 J11.2J12.1
opranusaiuu /TIp/ 2.2
3233 24
1.6 OpraHu3alnOHHO-IIPABOBBIE JJOKYMEHTHI COBPEMEHHOM 7 16 JIT.1JI1.2J12.1
opranu3zanyu /Cp/ 2.2
0202354
Pa3gen 2. OcHOBHBIE Ka/IPOBbIe JOKYMEHTbHI 1 HOPMATUBHO-
npaBoBoe odecrneyeHue padoThbl ¢ IEPCOHAIOM
2.1 Kanpossre moxymenTs! /Jlex/ 7 1 JI1.1 J11.2J12.1
2.2
93
2.2 Kanpossie mokymenTs! /TIp/ 7 1 JI1.1 J11.2J12.1
J12.2
3133524
23 Kanpossie noxymenTst /Cp/ 7 6 JI1.1 J11.2J12.1
2.2
3233 54
2.4 Tpynosoii gorosop /Jlex/ 7 1 JI1.1 J11.2J12.1
2.2
2.5 Tpynosoii gorosop /IIp/ 7 1 JI1.1 J11.2J12.1
2.2
3354
2.6 Tpynosoii gorosop /Cp/ 7 6 JI1.1 J11.2J12.1
2.2
0202354
2.7 OdopmiieHre npuemMa Ha paboTy, mepeMenieHnii pabOTHUKA U 7 1 JIT.1JI1.2J12.1
YBOJIbHEHHMH, TMIHOTO Jena /JIek/ J12.2

© ®I'BOY BO «Henl'V»




y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl'Y»)

MHMHOBPHAYKHU POCCHU
@” DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pa6ouas nporpamma aucruminHb! " JIOKyMEHTAIIMOHHOE M HOPMATUBHO-TIPABOBOE 00CCIICUYCHUE PAOOTHI C

nepcoHaioM" Mo HAIPaBJICHHIO MOArOTOBKY (creruaibiocti) 38.03.03 "Ynparienue nepcoHaniom" crp. 5
HaIpaBJieHHOCTH (Ipo¢uiro) Yipasienue nepcoHanoM B opranuzanuu @IBOY BO «Uenl'Y»
2.8 Odopmiienne npuema Ha paboTy, mepeMenieHnii paboOTHHKA U 7 1 JI1.1 J11.2J12.1
yBOJIbHEHUH, TuyHOTro nena /I1p/ 2.2
2202354
2.9 OdopmiieHre npuemMa Ha paboTy, MepeMenieHnid pabOTHHKA U 7 6,9 JIT.1JI1.2J12.1
YBOJIbHEHHH, TmaHOTO Nena /Cp/ J12.2
01323354
2.10 | HJoxymeHTansHOE oOecrieueHne NpoLeayp OLeHKA U 00ydeHus 7 1 JI1.1 J11.2J12.1
nepconana /Jlex/ J12.2
2.11 | JlokyMeHTalIbHOE 00ecTieueHHEe MPOLICAYP OIICHKH U OO0YICHUS 7 1 JIT.1JI1.2J12.1
nepconana /IIp/ 2.2
33
2.12 | JoxymeHTansHOE oOecrieueHne NpoLeayp OLeHKH U 00ydeHus 7 14 JI1.1 J11.2J12.1
nepconana /Cp/ J12.2
31
2.13 | KaapoBoe TOKYMEHTHPOBaHHUE MOOMIPEHNH, OTITYCKOB, CITY)KEOHBIX 7 1 JIT.1JI1.2J12.1
KOMaHIUPOBOK. YueT pabouero Bpemenu /Jlex/ 2.2
2.14 | KagpoBoe JOKYMEHTHPOBAaHHUE MOOIIPEHUH, OTITYCKOB, CIIY>KEOHBIX 7 1 JI1.1 J11.2J12.1
KOMaHIUPOBOK. YueT pabodero Bpemenu /I1p/ 2.2
3354
2.15 | KaapoBoe TOKYMEHTHPOBaHHUE MOOMIPEHNH, OTITYCKOB, CITy)KEOHBIX 7 12 JIT.1JI1.2J12.1
KOMaHIUPOBOK. YueT pabouero Bpemenu /Cp/ 2.2
212354
2.16 | Cucrematn3anus u XpaHCHUE KaJIpOBBIX TOKYMEHTOB /JIek/ 7 1 JIT.1JI1.2J12.1
J12.2
2.17 | CucremaTH3amus ¥ XpaHEHHE KaJpOBBIX HoKyMeHToB /I1p/ 7 4 JI1.1 JI1.2J12.1
2.2
92 93
2.18 | Cucremarnzanus v XpaHEHUE KaIpOBBIX TOKyMeHTOB /Cp/ 7 14 JIT.1 JI1.2J12.1
2.2
2202354
Pa3nen 3. Unast KoHTaKkTHas padora
3.1 WnpuBuayanbHble KOHCYTbTAIMH, TEKYLIIMNA KOHTpoJb /KP/ 7 5,1 JI1.1 J11.2J12.1
2.2

6. POH/I OUIEHOYHBIX CPEJCTB

6.1. IlepeyeHb BH/I0B OLICHOYHBIX CPEACTB

Jl1st Tekymedt arrecranuu:
TECTOBBIE U IPAKTUUECKUE 3aJaHUS
Jl71s1 mpOMEXKyTOUHOM aTTeCTalNH:

3a7aHus IS TECTHPOBAHMSA, TEOPETHIECKIE BOMPOCH IS yCTHOTO orpoca (coOecetoBaHus) U IPaKTHIECKHE 3aIaHus.

6.2. TunoBbie KOHTPOJIbHbIE 32JaHUA M MHbIEe MATEPHAJIbI VIl TeKYyLIeil aTTecTauuu

THnoBBIE TECTOBBIE 3aJaHNUS.

1. CxonpKO pa3 B FOJ MOXKHO BHOCHTh U3MEHEHHS B IITATHOE pacHucaHue?
- OJIUH;

- iBa;

- OTPAaHWYEHUS Ha ITOT CUET 3aKOHOJATEIECTBOM HE YCTAHOBIICHEI;

- He Oouee Tpex pas;

- He DoJIee mecTH pas;

- H3MEHATH ero B TEUSHUE T0J1a HeNlb34l.

2. HyxHO N1 BHOCUTB B TPYAOBYIO KHUKKY 3alIUCh O IEPEUMEHOBAHUU OpraHU3aLun?

- HY)XHO;

- HE HYXXHO;

- Ha YCMOTpEHHUe paboToAaTeNs;

- HYXXHO TOJIBKO €CIIM OpraHM3alus IPH 3TOM CMEHMIIA OpraHN3allMOHHO-TIPABOBYIO (hopMmy;
- HY’KHO TOJIBKO TeM pabOTHHKaM, KOTOPbIEe YBOJIBHSIOTCS U3 OPTaHN3aIlNy;

© ®I'BOY BO «Henl'V»




y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl'Y»)

MHMHOBPHAYKHU POCCHU
@” denepalbpHOE rOCYIaPCTBEHHOE OOKETHOE 00pa30BaTeIbHOE

Pa6ouas nporpamMma aucourninHe! "JIoKyMEeHTallMOHHOE M HOPMaTHBHO-IIPAaBOBOE obecriedeHrne padoThl ¢
nepcoHaioM" Mo HAIPaBJICHHIO MOArOTOBKY (creruaibiocti) 38.03.03 "Ynparienue nepcoHaniom" cTp. 6
HaIpaBJieHHOCTH (Ipo¢uiro) Yipasienue nepcoHanoM B opranuzanuu @IBOY BO «Uenl'Y»

- Hy)KHO KpOMe CITydasi, KOTJIa OpTaHu3aIlisl CMEHHJIA OPTraHU3allMOHHO-TIPABOBYIO (OPMY.

3. [pu 3aKIIF0YEHUH TPYIOBOTO JOTOBOPA rPpa)KITaHKH, TOCTYMAIONIHA Ha pabOoTy, HE JOJDKSH NPEABIBIATH pAa0OTOATEIIO:
- CBUJICTEITLCTBO O POKICHUU peOeHKa;

- MacnopT;

- CTPaxoBOE CBHUIECTEIBCTBO FOCYJAPCTBEHHOTO IEHCHOHHOTO CTPAXOBaHNS;

- TPYIOBYIO KHHIXKKY;,

- BOCHHBII OWIIET;

- TOKYMeHT 00 00pa30BaHUM, KBaTH(PUKALNY, HATUINU CIIEIUATbHBIX 3HAHUH.

4. CkomnpKo Tpad B pasjiene TpyIoBoi KHIDKKH «CBeIeHUs 0 paboTen?

5. B yau¢unupoBanHoi Gpopme muaHOM KapToduku paboTHnka (Ne T-2) Her rpadsr:
- «TPaXIAHCTBOY;

- «COCTaB CEMbM»;

- «COCTOSTHHE B Opakey;

- «3HaHWE MHOCTPAHHOTO S3bIKaY;

- HalMOHAJBHOCTHY;

- «MECTO POXKITCHHSD».

6. I'pahuk OTIYCKOB MONUCHIBACT:

- PYKOBOJHTEINh OpraHU3aIlHH;

- PYKOBOJMTENH KaIpOBOH CITYKOBI;

- HaYaJbHUK IOPUANYECKOTO OT/ALNA;

- PYKOBOJHTENb KaJpPOBOH CITY)KOBI M PYKOBOAUTEIHN HOAPA3IEICHUH;
- 3aMECTHUTENh PYKOBOIHUTEIS OpraHU3aIlHH;

- pabOTHHK KaAPOBOH CITyXKOBI.

7. CoTpynHUIIa MOMEHsUTa (haMITHIO B CBSI3H C BCTYIUICHHEM B Opak. Kak M3MeHUTh HaMWINIO HA THTYIILHOM JINCTE
TPYIOBOM KHUKKH?

- (paMHIIHIO HCTIPABIIATH HE HAZO;

- BBIJATh COTPYIHHUIIC BKIAIBINI K TPYIOBOI KHIKKE U BIIUCATH Tyla HOBYIO (haMIUIHIO;

- 3aIITPUXOBATH MPEKHIO0 (PaMIUTHIO KOPPEKTUPYIOIIEH KUAKOCTHIO H HAIMCATh HOBYIO,

- B34Th MIPEXKHIOI ()aMHJIHIO B CKOOKH, a PSAOM HAIMCATh HOBYIO;

- psLIOM ¢ TpexHel haMuIIHel HanmMcaTh HOBYIO B CKOOKax;

- 3a4EePKHYTH NPESKHIOK (haMIIIHIO OJJHOM 9epTOH, a pAIOM HAIMCATh HOBYIO.

8. Kak cnenyer mpuKpenuTh BKIAABII K TPYAOBOW KHUKKE?

- IPUKJICUTE;

- BIIUTh HUTKaMU;

- HPUKOJIOTh CTEIIEPOM;

- IPUKOJIOTh KAHIEISIPCKAMH CKPEIKaMHU;

- BJIOKUTP B CEPEIUHY KHIDKKH 0€3 IPHKPCIUICHHS;

- MO’KHO HCTIOJIB30BaTh JIFO00H M3 TIEPEUNCICHHBIX CIIOCO00B.

9. Ilepedenp MaTepuaIoOB, IOMEIIEHHBIX B JIENI0, HA3BIBAETCS:
- INCT-3aBEPUTEND [I€TA;

- HOMEHKJIaTypa Jel;

- BHYTPEHHsIs OIIHCH;

- IO/IIMBKA;

- UTOroBas 3aINUCh;

- OIJIaBJICHHE.

10. Cornamenne padoToaTenst U paOOTHHKOB, KOTOPOE YCTaHABJINBALT JIOMIOJHUTEIBHBIC TAPAHTHH JJIs1 COTPYIHUKOB U UX
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OTBETHBIE 0053aTENBCTBA 110 OTHOIIEHHIO K pa0OTOAATEINIO0, HA3BIBACTCS:
- TPYAOBOH 10r0BOD;

- Tpa’k1aHCKO-IIPaBOBOI1 J0rOBOD;

- KOHBEHIIUS;

- IOJDKHOCTHAsI UHCTPYKLIMS;

- KOJIJIEKTHBHBIN JOTOBOD;

- JONOJHUTENBHOE COTTIAIIEHUE K TPYJOBOMY I0TOBODY.

TumnoBsle MpakTUYECKUE 3a1aHUS:

1.Kakue mOKyMeHTBHI OyOyT BHECEHBI BO BHYTPCHHIOIO OIHCH JOKYMEHTOB, BKJIFOUCHHBIX B IMYHOE N0 pabOTHHKA?
PaboTHUK KaapoBOi CIyKOBI MOJYYHII 33JaHHE PYKOBOIMTENS KaJApPOBOW CITYKOBI Ha 3aBEJIeHHE M 0(OPMIICHHE JIMIHOTO
Jiesia BHOBB IIPHHATOTO PaOOTHHKA.

BHOBb TpHUHATHII pabOTHHK —3TO PYKOBOIAIIUA pabOTHHK C BBICHIMM MPO(ECCHOHATIBHBIM 00pa30BaHHUCM,
MPOMIEAIINH MPOPECCHOHANBHYIO MEPENor0TOBKY,

TIOBBIIIEHHE KBATH(HUKAIINN, HMEIONIIH YICHYO CTEIICHb, TOCYAapCTBEHHBIC Harpa bl

2.I1oAroTOBUTH ITPOEKT NPHKa3a PYKOBOIUTENSI OPraHU3AIMH O BBIILIATE IPEMHUN Ha3BAaHHOMY PaOOTHHKY, UCIIONB3YS
yrBepkaeHHyro ['ockomcraTom Poccnu dopmy.

CucreMHbIll anMuHHECTpaTOp HHPOpMaoHHO-TexHnYeckoro oTaena OO0 «Tenekom» CongaroB Bragumup BanoBud
a¢dexTuBHO paboTas B MHTEpecaX Ha3BaHHOI OpraHU3aIuu.

ITo nToram paboThI 3a IEPBBIN KBapTal HadaIbHUK oTAerna Maitopos W.1. 5 anpens 2015 r. manpasun  qupektopy OO0
«Tenexom» I'enepanoBy B.B. mpeicraBieHue o IOOIPEHUH

ConpartoBa B.U. nmpemueii B pazmepe 5 ThIC. py0. 3a J0OOPOCOBECTHOE UCIIONHEHUE PAOOTHUKOM TPYIOBBIX 00s3aHHOCTEH (32
JOCTIIKEHHE BBICOKHX MOKa3aTeleH B Tpyae).

TunoBEIe BOTIPOCH! [Tl YCTHOTO OIpoca (coOeceoBaHMs):

1. IIpocTynku u3-3a KOTOPBIX MOXKET OBITH YBOJICH COTPYIHHUK.

2. Tlopsinox neiictBuii pu 0pOpMIIEHHH COTPYAHUKA HA PaboTYy.

3. CocTaB JIMYHOTO Jea pabOTHHKA.

6.3. TunoBble KOHTPOJIbHBIE BONPOCHI U 3aJaHUSI IJIsl IPOMEKYTOYHOH ATTeCTALUM

TuroBsle BONPOCHI [T YCTHOTO orpoca (co0ece1oBaHus):

. IlonaTue kagpoBOH NOJIUTUKH.

. Mecto cimyx0Obl yIIpaBieHUs IEPCOHAIOM B CTPYKTYpE YIpaBIEHHsI OpraHU3aIieH.
. OyHKIMU CITYKOBI YIIPaBICHHS IMEPCOHAIIOM.

[ToHsATHE KaIPOBOTO AEITOIPON3BOJICTRA.

HopmatuBHOe obecrieueHre KaapoBOTO JEIOIPOU3BOACTBA.

. Tlonatne u QpyHKIMH KaJPOBOTO JOKYMEHTA.

. Bunsr kanpoBoii JOKyMEHTaILIWH.

. TpeboBannms kK 0OPMIIEHHIO KaJPOBOTO JOKYMEHTA.

. ONeKTPOHHBII TOKYMEHT (CaMOCTOSITEIbHOE U3yUCHUE).

10. TpeboBaHuMs K CO3IAHUIO JIOKAIBHOTO HOPMATHBHOTO aKTa.

11. Opranu3aIioHHO-IIPaBOBEIE JJOKYMEHTHI OpTaHHU3aIlHH.

12. KosneKTUBHBINA JOTOBOP.

13. [IpaBuna BHYTPEHHETO TPYAOBOTO paclopsiaKa.

15. UlTaTHOE pacnucanue.

16. ITosoxeHue O CTPYKTYPHOM NOAPA3ACICHUU.

17. JomKxHOCTHAst ”HCTPYKUUS paOOTHHKA.

18. Obmas xapakTepuCcTHKa KaJIpOBBIX JOKYMEHTOB.

19. Kiaccudukarys KaApoBEIX JOKYMEHTOB.

20. IIpukassl, KaK pacnopsiuTeabHas JOKyMEHTALMs 10 KaIPOBbIM BOIIPOCAM.
21. TpynoBasi KHI)KKA - OCHOBHOHM TOKYMEHT O TPYIOBOM CTa)ke pabOTHHKA.
22. O0mue mpaBuiIa 3al0THEHHS TPYIOBBIX KHIDKEK.

23. OdopmiteHre TPYIOBOW KHMKKU TIPU YBOJIEHEHHH.

24. IyOnukaThl ¥ BKJIAABIIN TPYOOBBIX KHIDKEK.

25. YdeT 1 XpaHEHHUE TPYAOBBIX KHHUKEK.

26. TpynoBoii JOroBOp — OCHOBHOM KaJpOBBIN JOKYMEHT.

27. OdopmieHre TOKyMEHTOB H TIpHeMa Ha padorTy.

28. [lepeBosl Ha Apyryto padoty. OdopmieHIE TOKYMEHTOB.

29. OdopMIiieHUE OTITYCKOB.

30. Obopmienne TpuUMEHEHUS JUCIUTLTUHAPHBIX B3BICKAHUH.

O 0NN AW~
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31. OdopmieHne moOOMpeHUH pabOTHUKOB.

32. KagpoBoe JOKyMEHTUPOBaHHE MOOIIPEHUI paOOTHUKOB.

33. AKTHl B KaJpoOBOM JIEIOMPOU3BOJICTBE.

34. JlokyMeHTHpPOBaHHE MPEKPAIICHIUS TPYIOBOTO JOTOBOpa ¢ paOOTHHKAMHU.
35. Tlopsmok MOATOTOBKH H O(OpMIICHHMS MIPHUKa3a O MPEKpaIleHu (PacTOpKEHUN) TPYAOBOTO JOTOBOPA.
36. [IpaBuna ¢popmupoBanus 1 0()OPMIICHHUS JINYHOTO Jiefia pabOTHHKA.

37. Odbopmienue Tabens ydera pabdovero BpEMEHH.

38. JIoKyMEHTBI-OCHOBaHUS 3aKJIFOYEHUS TPYJOBOTO JOTOBOpA.

39. JloxymeHTanbHOE 0(opMIIeHHE TPOBEICHUS KOHKYpPCa Ha TOJIKHOCTb.
40. OdopmieHre TOKYMEHTOB ISl W30paHusI HAa JOJHKHOCTb.

41. opsmox opopMIIeHHS 1 IPOBEACHHS aTTECTAIIUH.

42. OdopmieHne TOKYMEHTOB Ha CITYKEOHYI0O KOMaHIMPOBKY PaOOTHHKA.
43. OdopmieHue cBepXypouyHoi paboTHI.

44. JKypHaibl ¥ KHUIH IO y4€TY KaJpoB.

45. CopaBku. JKypHai yuera CipaBoK.

46. HomeHkIaTypa Jen OTAena KaapoB.

47. IIpaBuna TeKylIero XpaHEHUs KaJpOBBIX JOKYMEHTOB.

48. JloKyMeHTHI, Ha KOTOPBIC CTaBUTCS MeYaTh OpraHu3amni.

49. OCHOBBI cHCTEMAaTH3AINH U epeaadn KaAPOBEIX JOKYMEHTOB B apXWHB.
50. 3amura nepcoHaNbHbBIX JaHHBIX.

Tumnossle NPaKTUYECKUE 3a1aHUSL.

1. Unxenep Ilerpos Oner CepreeBud 3a JOOPOCOBECTHYIO pabOTy HarpaskA€H [[BETHBIM TEIEBU30POM «Sony». bt nzgan
npukas o noompenuu [lerposa O.C., moanucanseiil reaepaibHbIM qupekropoM OO0 «Komurent» Macnosbim JI.T. 21 mast
2016 r. Ne 75-x. D10 6bII0 TIEpBOE MOoMIpeHue 3a Tpya [lerposa O.C. MHcIekTOp OT/AENa KaApOB Ha OCHOBaHUH MTPHKa3a
c/enana CIeyroNIyIO 3aliCh B TPYAOBYIO KHIDKKY B pasnen «CBegeHus 0 HarpaxxaeHusx». Haiinute ommbku u ohopmure
3aIluCh MPABUIBLHO.

01 21 \Y 2016 HarpaxneH nBeTHbIM TeNEeBU30pOM [Ipuka3 Ne75-x ot
3a 10OPOCOBECTHBIN TPy 21.05.2016

2. OxoHomuct [Mandumosa 20 ceHTIOps Mmoaa 3asBieHne 00 YBOJIbHEHUH 10 cOOCTBEHHOMY >kenaHuro. Uepes 10 nHelt ona
nepeayMalia M IOIpOCHiIa BepHYTh 3asBieHue. [landunosoit otkasamu B 3tom. [Ipas mu pabotomarens? Ha kakom
OCHOBaHMHU pabOTOaTENIh MOXKET OTKa3aTh paOOTHUKY B OT3BIBE 3asIBIICHUS Ha YBOJILHEHHE 110 COOCTBEHHOMY JKEIaHUIO.

Tumnossle TECTOBBIE 3a1aHUS:

1. Yto mocTaBuTh B Tabemne yuera pabodero BpeMeH! BHYTPEHHEMY COBMECTHUTEIIO, €CTIH OH 3a0oen?

- ¥ TI0 OCHOBHOH JIOJDKHOCTH, M TI0 COBMECTHTENBCTBY OYKBEHHBIH Koz «b» mimm nndposoit «19»;

- IT0 OCHOBHOH TOJDKHOCTH KOx «Bb» («19»), a mo coBMecTHTeNnbCTBY — Ko «I1P» («24»);

- TI0 OCHOBHOM AOKHOCTH KO «IIP» («24»), a Mo cOBMECTHTENBCTBY — KO «b» («19»);

- 110 OCHOBHOM A0JKHOCTH KoA «JIO» («16»), a Mo coBMecTUTENbCTBY - Ko «by» (19);

2. PaGoTHUK mepeBoUTCS B Apyroi otnen. MHuIMaTHBa repeBoa NCXOAUT OT HAaYaJIbHUKA OTAElNA, B KOTOPOM COTPYIHHUK
paborai npexye. Berbepute Hanbosee MOTHBIN CICOK 0()OPMIIIEMBIX JOKYMEHTOB!

- 3asBJIEHHE OT PabOTHHKA C IPOCKOOH O IepeBoe, NOMOTHUTEIBHOE COTNAIIEHNE K TPYLOBOMY AOTOBOPY, IPHKa3 Mo hopme
Ne T-5, TpynoBast KHUKKa, TMYHAs KAPTOUKa;

- IpeATIoKeHne PabOTHHUKY O TIepeBOJIe, TPEACTABICHIE O TIEPEBOIC B aJjpec PYKOBOIUTEIS OPraHU3aNH OT
HETIOCPEACTBEHHOTO PyKOBOAUTENS PAaOOTHHKA, JOTIOJIHUTEIFHOE COTTAIIEHHE K TPyAOBOMY JOTOBOPY, IpHKa3 1o opme Ne
T-5, TpynoBast KHIKKA, TMYHAs KapTOUKa;

- IIOTIOJTHUTENBHOE COTVIALIEHNE K TPYAOBOMY JJOTOBOPY, pHKa3 1o (opme Ne T-5A, TpynoBast KHHKKa, JIMUHASL KAPTOUKA;
- 3asBJICHHE OT PA0OTHHKA C COTIIACHEM Ha IIePEeBOJI, IOMOIHUTEIRHOE COTIAIICHNE K TPYIOBOMY JIOTOBOPY, IIPHKa3 IO
topme Ne T-5A, TpygoBast KHIKKA, TUYHAS KAPTOUKA;

3. PaGoronarens He 00s13aH IIPOIEBATH KETOJHBIN OIIaYNBAEMbIH OTITYCK, €CIIN BO BPEMsI OTITyCKa PaOOTHHK:

- 3a00J1€11 U JIe3Kaa B OOJILHHUIIE,

- yXa)XuBall 3a 3a00JICBIINM YJIEHOM CEMbH;

- y4acTBOBAI B CyZle B Ka4eCTBE NMPUCSIKHOTO 3aceaaTes;

- 3200J1eJT ¥ JICYHIICS aMOYIaTOPHO.

4. IonOIHUTENBHBIN OIIIAUYUBAEMBIH OTITYCK MOXKET IIPEJOCTABIIATHCS:

- TOJIBKO B KaJE€HAAPHBIX JHSX;

- TOJIBKO B Pa0OYUX JHSAX;

- B KQJICHIAPHBIX U Pa00YnX JHSX;
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- B MeCsIax;

5. CKoJIbKO HCIIPaBICHUH NOMyCKaeTcsl Ha OJaHKe JIMCTKA HETPYAOCHOCOOHOCTH?:
- He OoJtee Tpex;

- HCTIPABJICHUS B JINCTOK HETPYTOCIIOCOOHOCTH BHOCHTD HENb3S;

- TaKUX OTPAaHUUYCHUH 3aKOHOJATEIBCTBO HE COJCPIKHT;

- He Oouiee OBYX.

6.4. Kputepun oueHuBaHus

Kpurepuu oneHrBaHuUs BOIIpoca Il YCTHOTO orpoca (cobecenoBaHus):

BrIcokuii ypoBeHb OCBOCHHS MPOBEPSIEMBIX KOMIETEHIHHA - 9-10 O0amtoB - OtinuyHO - OOyJaronuiicss nIyOOKO 3HAeT
BOIIPOC, TIOHUMAET CYITHOCTH M B3aHMMOCBS3H YIPABICHIECKHIX ITPOIIECCOB U SIBICHHUH, YMEET IPAMOTHO OIIEPHPOBATH
KaTerOpUsIMU, apTYMEHTHPOBAHHO U Pa3BEPHYTO U3I0XKUTH CBOIO TOUKY 3PEHHMS, IPUMEHHUTH IIOJIydCHHBIC 3HAHUS, CBOOOIHO
HPUBOJS IPUMEPBI, TA€T MOJHbIE OTBETHl HA OCHOBHBIE U JOMOJHHUTENbHBIE BOMPOCHL.

CpenHuii ypoBEeHb OCBOCHUS TIPOBEPSIEMBIX KOMITETSHITHIH - 6-8 6aioB - Xopotio - OOyJaromuicst XOpomio 3HaeT
MaTepual, yMeeT ONIepHUPOBATh YIPABICHISCKIMH KaTETOPHSAMH, HO JOITYCKAeT HECYIIECTBEHHBIE HETOYHOCTH, H3JI0XKHUTh
CBOIO TOUKY 3pPEHHMS, IPUMEHUTD IIOJTydeHHbIE 3HAHUSA, IPUBOJS IPUMEPEI, JaeT HEMOIHbIE OTBETH HA OCHOBHBIE U
JIOTIOTTHUTENBHBIE BOTIPOCHI.

bazoBbIif ypoBEeHb OCBOCHHUS MPOBEPSIEMBIX KOMIETSHINH - 3-5 GaioB - YosnerBoputenbHO - OOydaronuiics
YAOBJICTBOPUTENIFHO 3HAET MaTepHUall, 3/1araeT ero He B MOIHON o0beMe 100 ¢ omndKkaMu, yMeeT OIIepUpoBaTh
KaTErOpUsIMU, HO JOIMYCKAa€eT CyIECTBEHHbIE HETOYHOCTH, 3aTPYJHAETCS apryMEHTHPOBATh CBOIO TOUKY 3pEHHMs, TPUMEHUTD
MOJTydEeHHbIC 3HAHWA, TPUBOJIS MIPUMEPHI, HE JaeT OTBETH HA JIOMOIHHUTEIBHBIC BOIIPOCH.

Hu3kwii ypoBeHb OCBOSHHMS MPOBEPSEMBIX KoMIleTeHnuit - 0-2 6amna - HeynosnersoputensHo - OOydaronmiics He
pa3o0pa’cs ¢ OCHOBHBIMHU KaTETOPUSMH, 0OHAPYKHUBAET MPOOETBI B 3HAHUSIX OCHOBHOTO YI€OHO-IIPOTPaMMHOTO MaTepHaa,
JIOITyCKaeT IPHHIUNUAIIBHBIE OMINOKH.

Kpurepuu orieHUBaHUS MIPAKTHYECKOTO 3aJaHHUS:

15-20 6amnoB (BBICOKHI YpOBEHb OCBOCHHSI IIPOBEPSEMBIX KOMIICTEHI[N ) BEICTABIISETCS] 00YJaIOIIeMYCsl, €CITH
TIPEUTOKEHHOE penIeHe 000CHOBAHO M apTYMEHTHPOBAHO; CTYACHT YETKO ClienyeT akTyadbHBIX HITA U moHATHAM 1
JIOTUYHO U3JIaTaeT CBOM MBICIIH; BEPHO OTIPECIECHBI TOCIEACTBHS IIPHHATOTO PEIICHNS;

10-14 6annoB (cpenHuil ypoBeHb OCBOSHHS IPOBEPSEMBIX KOMIIETEHIIUI) BBICTABISIETCS CTYACHTY, €CJIM OH MpeAsiaraer
pelIeHre, HO He JOCTaTOYHO MOJIHO €r0 apr'yMEHTHPYET; HE 10 BCEM MO3UIINSAM HaXOIUT 000CHOBAaHHE; JOIyCKaeT He
TOYHOE ynoTpediienne akTyaabHEIX HITA 1 moHATHIA, He BCEraa JOXOIYMBO M3JIaracT CBOM MBICIIH; HE 09EeHb YETKO
IPECTaBIACT HOCIEICTBUS MIPEAT0KEHHOTO PEIICHS;

4-9 6anoB (6a30BbIH YPOBEHb OCBOCHHS POBEPSACMBIX KOMIICTEHIIMH ) BHICTABISCTCS CTYICHTY, €CIHU MPEIUIOKEHHOE UM
pelIeHne He apryMeHTHPOBaHO, He OCHOBAaHO Ha akTyanbHBIX HITA, momynieHs! NpHHIMITHATIBHEIC OIHOKN; He 000CHOBAaHO
MPUHSATOE PEIICHHUE U ero TOCIEeCTBIS;

0-3 Gayna (HU3KHUI ypOBEHb OCBOCHHUS IIPOBEPSIEMBIX KOMITETEHIIHI) CTaBUTCS CTYHAEHTY, €CJIH OH HE CIOCOOEH MPEeNIOKUTh
pelIeHUE U OOBSICHUTD €TO.

Onucanue nmokaszaTesneld 1 KpUTEPHEB OLIEHUBAHUS KOMIIETCHIIUH Il TECTHPOBAHUSI:
HeynosnerBopurensHo (0-2 6anna) - % BBINONIHEHHBIX 3a4aHU MeHee 61

VY nosnerBoputenbHO(3-5 6aIoB) - % BBITIOJIHEHHBIX 3aAaHuid 61-75
Xopomo (6-8 6ammoB) - % BBINTOITHEHHBIX 3aJaHUI 76-90

Otinuno (9-10 6amoB) - % BbITOIHEHHBIX 3aganuit 91-100.

YpoBHHU c(HOPMHPOBAHHOCTH KOMITETEHITHH ONIPEAENSETCS CIEAYIONNM 00pa3oM:

1. Beicokuit ypoBeHs CHOPMUPOBAHHOCTH KOMIICTEHIIUH COOTBETCTBYET OLCHKE OTIUYHO!

npezmnonaraetT GopMHPOBaHHE KOMIETCHINH Ha BHICOKOM YPOBHE, TOTOBHOCTb K CAMOCTOSITEILHOH IPO(eCCHOHATBHOM
JIeITeITBHOCTH: (POPMHPYIOTCSI CHCTEMHBIC 3HAHUS KaJJPOBOTO JCIOTIPON3BOICTBA, HEOOXOIUMEIE TSI CAMOCTOSATCIHHON
pa3paboTKK KaJPOBBIX pEIIeHHA, CIIOCOO0B MX peau3allii, B COOTBETCTBUM ¢ akTyainbHbIMH HITA. CTyneHT ciocobeH
apryMEeHTHPOBAaTh COOCTBEHHYIO TOUKY 3PEHHUS 110 JUCKYCCHOHHBIM BOIPOCAM JUCIMILUIMHEI, CBOOOIHO pelaTsb
INpaKkTHYECKUE 3aJauH,

2. CpenHuil ypoBEeHb COOTBETCTBYET OLIEHKE XOPOILO:

- mpeanonaraeT GopMHpOBaHNE KOMIETCHIINH Ha CpeJHEM ypoBHE: (hopMmupyeTcs olmiee HOHMMaHHE Iporecca
KaJpOBOTO JENONPOU3BOACTBA, HEOOXOJUMBIE JUIl CAMOCTOSTENBHOMN pa3pab0oTKU KaJpOBBIX PEILIeHHH, CHOCOO0B UX
peanm3aiyy, B COOTBETCTBUH ¢ akTyallbHEIMU HITA, cTyneHT crocoOeH faBaTh pa3BepHYTHIC OTBETH HA TEOPETHUCCKUE
BOIPOCH! JUCLHUILIUHBI C OTJEIbHBIMY HETOUHOCTSIMY, PELIATh IIPAKTUUECKUE 3a/a4ul C OTAEIbHBIMU 3aTPyAHEHUSIMU.
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3. ba30Bbli YpOBEHb COOTBETCTBYET OLEHKE YNOBIETBOPUTEIIBHO:

- mpeanonaraer GopMUpoOBaHHE KOMIETEHIIMH Ha HayaJIbHOM YpoBHE: (hopMmupyeTcs oOliee MpeICcTaBIeHHE O
KaJpOBOM JAENONpou3BocTBe, oCHOBHBIX HITA perymupyromux ero, Haxox/JeHUe He BIIOJIHE PallIOHAIbHBIX PEIICHUH.

4. Huskuil ypoBeHb COOTBETCTBYET OLEHKE HEYJOBIETBOPUTEILHO.

- IpeanongaraeT Hec()OPMUPOBAHHOCTh KOMIETCHITNH: He c(hOPMHUPOBAHO MPEICTABICHHE O KaJPOBOM
JeTI0NPOU3BOACTBE, 0CHOBHBIX HIIA perynupyromux ero, yMeHue HaXxoQUTh palliOHANIbHbIE PELICHUs MPAKTHUECKUX 3a1a4.

7. YYAEBHO-METOINYECKOE U THO®OPMAIIMOHHOE OBECIIEYEHHUE JUCIIMILIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi 1uTepaTypa

7.1.1. OcHoBHasl iuTEpaTypa

ABTOpBHI, 3ariaBue WznarensctBo, | Pecype
JI1.1 | Aoynamze JI. T., JIoKyMEHTallMOHHOE 00eCTIeUEeHHE YIPaBICHHS TEPCOHATIOM: Mocksa : FOpaiir, 9bC
Bempsoxkuaa . b., | y4eOHUK M IPaKTHKYM IJIS By30B 2023
Macnosa B. M. (https://urait.ru/bcode/511693)
JI1.2 |ITaBnosa P. C. JoxymeHTannonHoe obecrieueHue paboThl KaAPOBOH CITYKOBI: CaHkr- 9BC
y4eOHOe ITocoOue I By30B IerepOypr :
(https://e.lanbook.com/book/310172) Jlanb, 2023
7.1.2. JlonoJHHUTEeNbHAS JTUTEPATYpPa
ABTOpBI, 3arnaBue W3narenscTBo, Pecypc
JI2.1 | Maprtromes U. A. CrargapTH3aiys JOKYMEHTAI[HOHHOTO 00eCcTIeYeH s CBIKTBIBKAp : 9BC
yIpaBieHUs U apxuBHoro neina B Poccuiickoit @enepannu: CBIKTBIBKapPCKUH
y4eOHoe mmocooue rOCYJapCTBEHHBI
(https://biblioclub.ru/index.php?page=book&id=699708) 1 YHUBEPCHUTET
UMEHH
[Mutupuma
CopokuHa, 2022
JI2.2 | Hoponuna JI. A, OpraHu3anysi ¥ TEXHOJIOTUS JIOKYMEHTAIIHOHHOTO 00eCTICUCHUS Mockaa : FOpaiir, 9bC
Wpurukosa B. C. YIpaBJICHUS: YIeOHUK W IPAKTUKYM IJIS By30B 2023

(https://urait.ru/bcode/530251)

7.2. llepeuenn pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHHKALMOHHOI ceTH "UHTepHeT"

21 |1. Hr-portal.ru [Dnextponnsiii pecypc] : coobmectBo HR-menemxepoB. —-Mocksa, 2004 r. http://www.hr-
portal.ru

32 |eLIBRARY.RU : Hay4nas snmekTpoHHast OnbanoTeka : caT. — Mocksa, 2000. — URL: https://elibrary.ru — Pexxim
JOCTyIA: UL 3aPErHCTPUp. IOJIb30BaTeNeil.
— Tekcert : anexrponnsiit. URL: https:/elibrary.ru

33 | Znanium.com [DIeKTpOHHBIN pecypc] : AeKTpoHHO-0nbmmoTeunas cucrema (OBC) / HayuaHo-u30aTenbCKuil LIEHTP
NHOPA-M. — URL:
http://znanium.com/. URL: http://znanium.com/.

24 VYHuBepcuTeTcKast OMONMOTeKa OHNANH [DIeKTPOHHBIN pecypc] : 3IEKTPOHHO-OMOIHOTEYHAs CHCTEMa
(3BC) / OO0 Hupextmenua [TadbaumuHr.
— URL: http://biblioclub.ru/. URL: http://biblioclub.ru/.

D5 | Moodle: cuctema ympasieHust 00yueHueM : [6a3a naHHbIX | / YensOuHckuit

TOCYIapCTBEHHBIN YHUBepcHUTET. — YensaOuHck, [6. r.]. — URL: http://moodle.uio.csu.ru/login/index.
php. — Pexxum noctyna: st 3apeructpup. nonas3osateneit Uenl'Y. —TekcT : 37eKTPOHHBII.
http://moodle.uio.csu.ru/login/index.php

7.3 Ilepevyenb nHGOPMAIHOHHBIX TEXHOJIOT Ui

7.3.1 IlporpammHoOe obecrieyeHmne

Adobe Reader

MS Office365

LMS Moodle

7.3.2 lIpodeccuonanbuble 6a3bl JaHHBIX 1 HHGOPMAIMOHHO-CIIPABOYHBIE CHCTEMbI

Crpasouno-mpaBoBas cucrema «Koncymsrantllmocy (http://www.consultant.ru/)
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Koncynprantllntoc : cpaBodHO-IIpaBOBas cucrteMa : 6a3a JaHHBIX / PernoHa bHBIN HEHTp MpaBOBOH MH(OOPMAIIUH
HNudopmmpaso. — Mocksa, 1992 — . — Pexxum gocTymna: U3 YUTaIbHBIX 32JI0B OUOIHOTEKH. — TeKCT : AIIeKTPOHHBIH.

CrpaBoyno-nipaBoBas cucrema «["apant» (http://www.garant.ru/)

I'APAHT.PV : undopmarmonro-mpaBooii mopran / OO0 «HITIO TAPAHT-CEPBUC». — Mocksa, 1990 — . — Pexxum
JIOCTYyMA: U3 YUTANBHBIX 3aJI0B OuOmnoTekn 1-ro xopmyca (untansHeli 3am Ne 3 — ayn. 205, meauanesnTp — aya. 206,
6u0nHMoTeKa IOpUANYECKO auTepaTypsl — aya. 215). — TeKcT : aIeKTpOHHBIH. .

Hayunas anextponHas 6ubaunoreka eLIBRARY.RU (https://elibrary.ru/defaultx.asp?)

eLIBRARY.RU : nayuynas snextponHas oubmuoreka : caiit. — Mocksa, 2000 — . — URL: https://elibrary.ru (naTa oOparmieHwust:
09.01.2019). — Pexxum moctyna: AJ1s 3aperucTpyp. mojib3oBarened. — TEeKCT : 3JeKTPOHHBIH.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI (MOJY JISA)

Jis peanu3anuyl TUCIUIUIMHBI UCIIONB3YIOTCS YdeOHbIE ayAUTOPUH JUIS IPOBECHUS 3aHATHI JISKIIUOHHOTO THIIA, 3aHITHH
CEMHUHApPCKOI0 TUIA, TPYIIOBBIX U MHANBUYaJIbHBIX KOHCYJIBTALMM, TEKYLLIETO KOHTPOJISA ¥ IPOMEKYTOYHOM aTTeCTalluu, a
TaK¥Ke MTOMEIICHHS TSI CAMOCTOSTEIbHOM padoThI.

VY4eOHbIe ayJUTOPUH YKOMIUICKTOBAHbI CIICIUaIN3UPOBAaHHON MEOEIBIO M TEXHUYECKUMHU CPEICTBAMU
00ydeHN S MyTbTHMEINITHBIE Kadephl, 3KpaH, HOYTOYK, TPOEKTOP, KOJIOHKH.

JInis npoBeicHHs 3aHATHI JISKIIMOHHOTO THITA TPEIIararoTcsi HAOOPbI IEMOHCTPAIIMOHHOTO 000PYI0BaHUS U YIeOHO-
HaATJSITHBIX TTocoOuit. TemaTHdyeckre HILTIOCTPAIINY 3aHATHH JIEKITMOHHOTO THTIA 00ECTICYMBAIOTCS TTOITOTOBICHHBIMHE CITal]]
-TIPE3EHTAIMSAMHY [0 AUCHUILUTHHE C HCIOIb30BAHUEM HATTISITHBIX MaTepHAaIoOB. B paMkax u3ydeHus: TUCIUILTHHBI
pa3paboTaH JIEKTPOHHBINA BApHAHT JIEKIIUH, KOTOPBIH COMEPKHUT CACTYIONINE TEeMAaTHUECKUE MIUTIOCTPAIIUN: CXEMBI,
JUarpaMMBbl, TaOJIUIBI JIJISI TYYIIEr0 YCBOCHUS yIeOHOTO MaTepraia H GOpMUPOBAHHS TBOPUYECKOTO MBIIIICHUS Y

CTYJCHTOB.

[TomereHust [UTsT CAMOCTOSATENHHON pabOThl 00YJArONIMXCSI OCHAIIEHBI KOMITBIOTEPHOHN TEXHUKOU C IMOAKITIOYEHHEM K CETH
"WuTtepHeTr" 1 oOecreueHneM JOCTyIa B 3IEKTPOHHYIO HH(OPMAIOHHO-00pa30BaTENIbHYIO Cpely YHHBEPCHUTETA.

9. METOAUWYECKHUE YKA3AHUS 1JIAd OBYYAIOIIUXCSA 1O OCBOEHUIO JUCHUIIJIMHBI (MOAY JIST)

OO0ydeHne 1Mo AUCIUIUINHE NPEAToaraeT H3ydeHne Kypca Ha ayAUTOPHBIX 3aHATUAX (JEKIIUH, CEMIHAPCKHE U
MIPAKTUIECKUE 3aHATHUS) U CAMOCTOSITEIbHOM PabOThI CTyAeHTOB. CeMHUHApCKHE 3aHATHS AUCHUIUIMHBL  IPEINOJaraor ux
HPOBEJICHHE B Pa3JIMYHBIX ()OpPMax C LEIbIO BHISBICHHS ITOJIYICHHBIX 3HAaHUH, YMCHUH, HABBIKOB M KOMIETEHIIUH C
MMPOBCACHUEM KOHTPOJIbHBIX MepOHprITHﬁ.

N3yuenne kypca 6akagaBpaMu OCYIIECTBIISICTCS HA OCHOBE IIPOBEICHUS B3aNMOCBSI3aHHBIX MEXTy C000i1 BUIOB ydeOHBIX
3aHATHH U GopM 00y4EHHS, K YUCITY KOTOPBIX OTHOCSTCSI HHTCPAKTHUBHBIC JICKIMOHHBIC 3aHATHS M CEMUHAPCKHE 3aHITHS C
Hpe}IBapI/ITeJ'ILHOI\/’I HO}]FOTOBKOﬁ CJIyIIaTCJIsAMU BBICTYIIJICHHS 110 TEMC 3aHATHUA, CAMOCTOATCIIbHAS.

OCHOBHO yIIOp JiefTaeTcs Ha CaMOCTOSATEIBHYIO paboTy cTyeHTOB. B xo/1e 00ydeHns CTyIeHTHI TOJKHEI BBIITOJTHATD
CepUIo MPAKTHYECKUX 3aJaHUH (JOMAIIHHUX M ayUTOPHBIX) U K OKOHYaHUIO Kypca NPOAEMOHCTPUPOBATh KaK TEOPETHYECKHE
3HaHUsL COCTOSIHUS TOCYAapCTBEHHOTO CEKTOpa SKOHOMHUKH, TaK M yMEHHE HCIOJIb30BaTh HA MPAKTUKE Pa3INIHbIE METOIbI
aHaJIn3a € UCIOJb30BAHUEM COBPEMCHHBIX MECTOIOB 06pa6OTKI/I JaHHBIX 1 I/IH(I)OpMaHI/IOHHI)IX TEXHOJIOTHH. HpCHOIIaBaTeJH)
KOHTPOJHMPYET BBINIOJIHEHUEC OTUX 3a,HaHI/Iﬁ 1 1a€T UHANBUAYAJIIbHBIC PEKOMCHAAIIUN 10 pa60Te C MCTOAaMHM aHaJIn3a.

Pabora B aynuTOopHuu JOMOIHSAETCS KOJUIEKTHBHBIMU KOHCYAbTalUsIMU (B PaMKaX CEMUHAPOB U MacTep-KJIacCoB), KOTOPbIC
OCYHICCTBIIAIOTCA NPECUMYIICCTBEHHO B PEIKUME KOHTPOJISI Ha/l BBIIIOJTHACMBIMU CTYACHTAMHA MPAKTUYCCKUMU 3aJaHUSAMU U
peKOMeHHaHI/Iﬁ Ha pa3HbIX dTarax pa60TI:I C MTHCTPYMEHTAPUEM UCCIICAOBAHU. HOHOHHI/ITGHBHO B paMKaX OCBOCHUA
MaTepHala Kypca, CTyAeHTBl IPHOOPETaIOT MePBUYHbBIE HABBIKH MPENOJaBaTeNbCKOI U KOHCYIbTAIIMOHHON paboThl (Uepe3
CaMOCTOSTEIbHYIO HOATOTOBKY ITPE3EHTALNH 10 OAHOMY U3 U3Y4aeMBIX B PAMKaxX Kypca METOJIOB HCCIIEI0BATENBCKOM
paboTHI M MOCIEIYIOIIEr0 03HAKOMIICHHS C HUM JIPYTUX CTYJICHTOB B IPYIIIIE).

C 11enb10 00eCIeYeHUs YCIIEITHOTO 00YYCHUS CTYACHT JOJKEH TOTOBHUTHCS K JICKIIMH, IOCKOJIBKY OHA SIBIISACTCS Ba)KHEHIICH
(hopmoit opranmzay yaeOHOTO TpoIiecca, TOCKOIBKY:

O 3HAKOMHUT C HOBBIM Y4eOHBIM MaTepHaliOM;

O pa3bsACHACT ydeOHBIC AIEMEHTHI, TPyAHbIE ISl MOHUMAHHUS;
O CHCTEMaTH3UpYeT Y4eOHBII MaTepuai;

0 OpPHEHTHpPYET B y4eOHOM Iporiecce.

IMoaroToBka K JIEKINHU 3aKIFOYACTCS B CIICTYFOIIEM:

BHUMATEIbHO MpOYNTaiiTe MaTepuan Mpeablaylel TeKIuy;

y3HaiTe TeMy TpeacTosmeil JeKuuu (II0 TeMaTHIeCKOMY IUIaHy, 0 HH(QOPMAIHHU JEKTOPa);
03HAKOMBTECH C YICOHBIM MAaTEPHAIOM 10 yIeOHHKY U YIeOHBIM ITOCOOMSM;

mocTapanTech YICHUTh MECTO M3y4aeMOW TEMBI B CBOEH MPOQecCHOHATBFHON MOATOTOBKE;

[ |
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O 3aIMIIATE BO3MOXKHBIE BOIIPOCHI, KOTOPHIC BB 33aJUTE JEKTOPY HA JICKIIUH.

IToaroToBka K CEMHHApPCKUM M IIPAKTHYECKUM 3aHSTHSM:

| BHMMATEIBHO NPOYNTAHTE MaTepHal JICKIUH OTHOCSIIMXCS K JJAHHOMY CEMHHAPCKOMY 3aHSTHIO, 03HAKOMBTECh C
y4eOHBIM MaTEepPHAIOM M0 YIeOHHUKY M YIeOHBIM TIOCOOHSM;

O BBIITUIITNTE OCHOBHBIE TEPMHHBL;

0 OTBETHTE Ha KOHTPOJILHBIE BOMPOCHI IO CEMHHAPCKUM 3aHATHSM, TOTOBBTECH JaTh PAa3BEPHYTHIH OTBET HA KaXIbIi
U3 BOIIPOCOB;

O YACHUTE, KaKne ydeOHBIe 3JIEMEHTHI OCTAIHCH IJIS BaC HEICHBIMH M MOCTapalTech MOJTYIHTh HA HUX OTBET
3apaHee (0 CeMHUHAPCKOTO 3aHATHS) BO BpeMs TEKYIINX KOHCYIbTalli IpenoaaBaTes;

0 TOTOBUTHCS MOXKHO MHAMBHIYAJIbHO, MApaMH MM B COCTaBE MAaJIOHM IPYNIbBI, MOCIECIHUE SBISIIOTCS
s¢dexTHBHEIME (hOpMaMH PadOTH;

O pabouast mporpaMma AUCHUIUTHHEI B YacTH Ieiel, IepeuHIo 3HaHWUH, yMEHHH, TEPMUHOB U YIEOHBIX BOIIPOCOB

MOJKET ObITh UCIOJIb30BaHA BAMU B KaUE€CTBE OPHUEHTHPA B OPraHU3aLUKN 00ydeHUsI.

IMonroToBka Kk 3k3ameny. K sx3aMeHy HEOOX0IUMO TOTOBUTHCS IICTICHATIPABICHHO, PETYJIIPHO, CHCTEMAaTHYECKU U C TIEPBBIX
JHel o0ydeHwus o JaHHOH quciuIuinHe. B caMmom Havasne yqeOHOTO Kypca O3HAKOMBTECH CO CIEAYoIIeH yaeOHO-
METOINYECKON JOKYMEHTaluel:

MIPOTPaMMOM TUCIUTUINHBL,

MepevHeM 3HAHUH M YMEHUH, KOTOPHIMU CTYIEHT JOJDKCH BIIAJCTh;

KOHTPOJILHBIMU MEPOTIPHSITUSIMHY;

y4eOHUKOM, y4eOHBIMU MOCOOMSAMU IO JUCLUIUIMHE, a TAaKXKe HIEKTPOHHBIMU PECypCaMu;

MepeYHEeM JK3aMEHAIIMOHHBIX BOIIPOCOB.

[Mocne aToro y Bac JOKHO CPOPMHUPOBATHCS YETKOE MpeicTaBiIeHre 00 00beMe U XapakTepe 3HAaHUH U YMEHHH, KOTOPBIMU
Hajo OyaeT oBlaneTh Mo AUCHUILIHHE. CHCTEMAaTHUECKOE BBIOJHEHNE YIeOHOH paboThl Ha JIEKLIUAX U CEMUHAPCKUX
3aHATHSIX TO3BOJIUT YCICITHO OCBOMTH AUCIMIUIMHY M CO3aTh XOPOIIYI0 0a3y sl CAa4YH SK3aMeHa.

Ha camocrosiTenbHOM paboTe CTylIeHTaM MPUBUBACTCS MPAKTHKA pabOTHl ¢ HOPMATUBHOM, CIICIIMATBHOM TUTEPaTypoii, a
TaK)Ke HaBBIKA CAMOCTOSITETIHbHOTO HAYIHOTO TIOMCKA M UCCIIEIOBATEILCKOM padoThl. Takue 3aHATHSI TOMOTaloT
OCYIIECTBIISITH OOPATHYIO CBA3b M 0KA3aTh MPAKTHUECKYIO IOMOIIb CTYIEHTaM IPH MTOATOTOBKE K CEMUHAPCKUM 3aHATHSIM,
HAIMCAHUIO KOHTPOJIBHBIX, KYPCOBBIX M APYTHX BHIIOB HAYYHBIX padoT.

Ooo4oog

B ciydae npuMeHeHus Tpy 00y4eHHH TUCLMILIMHBI JJIEKTPOHHOTO 00y4eHUs], IUCTAaHIMOHHBIX 00pa30BaTeIbHBIX
TEXHOJIOTHH 00IIeHNe 00yJaIOUXCs ¥ TIPENOAaBaTeNsl OCYIIECTBILIETCS B PEXKUME PEabHOTO BPEMEHH (OHIaHH-JICKIIHN
(BeOMHApHI), YaTHI, BUICO-KOH(MEPESHINN | Ap.) WIN OTJIOKEHHOTO BpeMEHH (CHCTeMa ANCTaHIMOHHOTO 00yderns Moodle,
MS Office365, hopymsl, 2IeKTpOHHAS TIOYTA U JIP.).

Bonburyto yacTs BpeMeHH 00y4alomuecs: CaMOCTOSITENBHO pabOTaOT ¢ y4eOHO-METOIMYECKUMH MaTepHalaMH.
CTyIeHTH IMEIOT BO3MOXKHOCTE KOHCYJIBTHPOBATRCS C IPEIoIaBaTelieM 0 BCeM BOITPOCaM, BO3HUKAIOIINM B X0
CaMOCTOSATETBHOM PaObOTHI TOCPEACTBOM IIEKTPOHHOH MOYTHI, CONMANBHBIX CeTeil 1 T.1I.

Jocrym oOyuaromerocsi K ydeOHbIM pecypcaM B peKUMe OTI0KEHHOTO BPEMEHH, CAMOCTOSITENIbHON padoThI
OCyIIecTBIIsIeTcs yepe3 ceTh VIHTepHeT B yOOHOM JUISl HETO MECTE, BPEMEHH U TEMIIE

ITpn 0OydeHny JHIl C OTPaHNIEHHBIMHI BO3MOXKHOCTSMH 3[J0POBBSI HNIEKTPOHHOE 00YIEeHHUE, TMCTAHIIMOHHEIE
o0pa3oBaTenbHBIE TEXHOJIOTHUH MPEIyCMaTPUBAIOT BOZMOXKXHOCTH IIpHeMa-Tepeiaui HH(GOPMAIUX B JOCTYIHBIX IS HUX
dbopmax.

Peanu3zanust AMCIUIUINHEI C IPUMEHEHHEM 3JIEKTPOHHOTO 00ydeHHs, IMCTaHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHI
(manee — 50, AOT) ocymiectBnsiercst Ha ocHOBaHUHU «[10J0XKeHNs 0 peann3anui OCHOBHBIX U IOTIOJTHUTEILHBIX
00pa30BaTeNbHBIX POTPAaMM C IPUMEHEHNEM JIEKTPOHHOTO OOY4EHHUS U JUCTAaHIMOHHBIX 00pPa30BaTENbHBIX TEXHOJIOTHI B
(enepanbHOM TOCYIapCTBEHHOM OFOKETHOM 00pa30BaTeIbHOM YUPEKACHUH BhICIIEro oopazoBanus «ensOnHckuit
TOCYIapCTBEHHBIN YHUBEPCHUTET, «I10I0KEeHHUS 0 MopsIKe 3adeTa 00yJaroIIMICs 110 OCHOBHBIM NTPO(EeCCHOHANBEHBIM
o0pa3oBaTenbHBIM IporpaMmam Beicuero oopasoBarus B DT BOY BO «Uenl'V» pe3yapTaToB OCBOCHUS B OPraHU3ANNAX,
OCYIIECTBIISIOIINX 00pa30BaTebHYIO JEATEIFHOCTD, YHEOHBIX ITPEIMETOB, KYPCOB, JUCHHUILINH (MOIy/€il), NPaKTHK,
JOTIOJTHUTENBHBIX 00pa30BaTENIbHBIX IIPOTPaMM» ITOCPEICTBOM SIIEKTPOHHOH HH(POPMAMOHHO-00pa30BaTENbHOM Cpebl
®I'BOY BO «Uenl Vy». B uckinrountenbHbIX cirydasx (Gopc-Maxop U T.I1.) IPU peastn3aiiy 00pa3oBaTelbHON I TeTLHOCTH
¢ npumenerueM D0, JIOT MoryT npuMeHATh KOMIIOHEHTHI, HE BXOSIINE B IepedeHb HIEKTPOHHON HH(POpMaLMOHHO-
00pa30oBaTeNbHON CpelIbl.

10. CIIEHUAJIBHBIE YCJIOBUS OCBOEHUS JUCHHUIIJIMHBI OBYYAIOIIIUMHUCS C
HHBAJIMUJHOCTBIO U OTPAHUYEHHBIMUA BO3MOXKHOCTAMMU 3JO0POBbSA

OcBoeHNE AUCUUIIMHBI MHBAJIUAAMU U JMLAMHU C OTPAaHUYEHHBIMH BO3MOXHOCTSMH 3JI0POBbsI OCYLLECTBIISIETCS C
WCIIONIb30BAaHUEM  CIICIMANBHBIX TEXHHYECKMX CPEJACTB M TOJ0 WH(GOPMAIMOHHBIX TEXHOJOTHH, IPEIOCTaBIIEMbIX
PecypcHbIM y4eOHO-METOJUYECKUM LEHTPOM IO OOYYEHHIO MHBAJIHUIOB U JIUI C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 340POBbS
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YenlV mo 3ampocy 00y4aromerocs.

1. MoOwiibHBIE CrieUalibHble TEXHUYECKUE CPEACTBA Ui JIMIl ¢ HApYyIIEHUSIMU 3pEHUs: MOPTaTUBHBIN KOMITBIOTED
¢ BBOZOM/BBIBOJIOM IpudToM Bpaiing ¢ cuntesaropom peun «ElBraile-W14J G2»; HOyrOykH ¢ HporpaMMHON SKPaHHOTO
noctyna NVDA; smekTpoHHBIE YBENTHUUTENN JUIS YAAJIEHHOTO IPOCMOTPA; BHUACOYBEIMUYHUTENN ITOPTATHBHEIE; TH(IIOMIIEED;
(G POBBIC TUKTO(POHEL.

2. MoOunbHble crneuuanbHble TEXHWYECKHE CpeNCTBa Ml JIMI C HapyLIeHUs MM CcilyXa: CHCTeMa CBOOOJHOIO
3BYKOBOIO IIOJISI CO BCTPOEHHOH coBMecTuMocThio ¢ FM-ycrpoiictBamu; paauoxnaccsl «CoHer-PCM» ¢ mepemaTdukom,
3ayITHBIM HWHIYKTOPOM M HHIYKIMOHHOHM TeTiel; cucreMa WHGOPMAIMOHHAS JUIT ClIa0oCHbIIaImuX IepeHocHas «Vcrox»
A2 co BCTPOEHHBIM IIIEEPOM — 3BYKOBBIM HH(OPMATOPOM; AOKYMEHT-KaMepa; HporpaMMHUpyeMbIe CIYXOBBIE amlapaThbl
UH/MBUAYATBHOTO MOJIb30BAHUS.

3. AccuctuBHBIC HH()OPMAIMOHHBIE TEXHOJOTHWH: IPOTPaMMHOE OOECIIeUeHHEe 3KPAaHHOTO JOCTYNIa C CHHTE30M
pean NVDA; mporpaMMbl SKpaHHOTO YBEIHYCHHUS; IPOTPAaMMbBI PEUYEBOrO CHHTE3a JUII KOMIBIOTEPOB U HOYTOYKOB;
MIPOrpaMMBbl PEYEBOTO CHHTE3a AJIs1 MOOUJIBHBIX YCTPOICTB; SKpaHHasl KJIaBUaTypa; SKpaHHas Jyma.

ITpu HEOOXOIMMOCTH JUTA OOYJAIOIIMXCS C HApYIICHHSMH 3pEHHS Ha padodnmx MecTaxX s HMPOBEACHHS IPAKTHYCCKHUX WIH
71a00paTOPHBIX 3aHATHH YCTAHABIMBACTCS CIENMANBHOE IIPOrpaMMHOE obecredeHne (ImporpaMMa pPEdeBOH HABHTAIHH
NVDA, peueBble CHHTE3aTOPBI, SKPAHHBIE JIYIIBI).

B ydeOHBIe aymuTopuu oOecmedymBaeTcsi OCCIPEIATCTBEHHBIA MOCTYN IS OOYYAIONMXCS WHBAJIHIOB M OOYJAIONIMXCS C
OTpaHWYECHHBIMH BO3MOJKHOCTSIMH 3JI0pPOBBSl. B Kaxmol ayauropuw, rie oOy4aroTcsi MHBAIMABI W JIMIA C OTPAaHWYCHHBIMH
BO3MOXKHOCTSIMH  3/I0POBBS, IIPEAyCMAaTPUBAETCA COOTBETICTBYIONIEE KOJIMYECTBO MECT I OOYJAIOMUXCS C y4eToM
HapYIIEHUH UX 37J0POBBS.

Jlns ocBOEHHS MUCHUILIMHBI WHBAJIHIAM M JIMIAM C OTPaHHYCHHBIMH BO3MOKHOCTSIMH 3/I0POBBS MPEIOCTABIACTCS JOCTYI K
MEeYaTHBIM HCTOYHHMKAM, MMEIOMIMMCS B HaydHOH OmbOimoreke Yenl'Y, ¢ MOMOIIBIO CHENWATBHBIX TEXHWYIECKHX CPEICTB;
JIOCTYN K 3JEKTPOHHBIM HCTOYHHKAM, IPEICTABICHHBIM B (OpME DIIEKTPOHHOTO MOKYMEHTa B (poHIE HaydHOH OMOIMOTEKH
Yenl'Y wam SneKTpPOHHO-OMONMHOTEYHBIX CHCTEMax, C MOMOIIBIO CIICIHANTBGHBIX TEXHHYCCKHMX W IIPOrPAMMHBIX CPEICTB
(pabouee MecTo U HE3psUETO IOJIB30BATENS C MIPOTPAMMHBEIM O0ECIIeYeHHEeM 3KPaHHOTO JIOCTyHa ¢ cuHTe30M pedn NVDA,
pabodee MeCTO ¢ KOMIBIOTEPHBIM poiuiepoM U KiaaBuaTypod Clevy c¢ OONBIIMMN KHONKAMH M C pa3felsiomell KJIaBHUIIH
HaKJIAIKOM).

VY4eOHO-METOANYECKHe MaTepHaNBl Ul OOYJaroIMXCsl W3 YHCIa WHBAJIHIOB W JIAI] C OTPAaHHYCHHBIMH BO3MOXHOCTSIMHU
3JI0POBBSI IPEOCTABIIOTCA B (POPMAX, afalITHPOBAHHBIX K OTPAaHIMYCHUSAM UX 3I0POBbS M BOCTIPHATHS HH(pOpManuu:

Jns nun ¢ HapyIIeHUsIMU 3pEHUST:

- B ICYaTHOH (hopMe yBENUYICHHBIM MIPUPTOM,

- B (hopMe 3NIEKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina,

- B meyaTHou opme mpudTom bpaiins.

Jist I ¢ HapymIeHUsIMH CITyXa:

- B IIe4aTHOH opme,

- B (hopMe 2IeKTPOHHOTO TOKyMEHTA.

Jis nun ¢ HapyIeHUsIMU OTIOPHO-ABUIaTENbHOTO anapara:

- B IIe4aTHOH Gopme,

- B (hopMe 3NIEKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina.

JlaHHBII IepedeHb MOXKET OBITh KOHKPETH3MPOBAH B 3aBHCHMOCTH OT KOHTHHTEHTA 00YJaIONTHXCSI.

Jlns MHBaNMMAOB W JIMIl C OTPAHWYECHHBIMH BO3MOJXKHOCTSIMH 3JIOPOBBSI OCBOCHHE AWCHIUIUIMHBI MOXKET OBITh YaCTHYHO WIIH
MOJTHOCTBIO OCYIIECTBICHO C HCIOJIb30BAHMEM JAWCTAHLMOHHBIX 00pa3zoBaTenbHbIX TexHoiorud (Moodle, Adobe Connect
Pro u mp.).

B ocBoeHMM OUCIMIUIMHBI WHBANWAAMH W JIMI[AMH C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 370POBBS  HCITONB3YeTCS
UHIUBHOyanbHas pabora. Ilox wHAmMBHAyanpHOW paboToif mompasymeBaeTcs 1Be (OPMBI  B3aUMOJCHCTBHS  C
mpenojaBaTeseM: HWHIUBUAyanbHas ydeOHas paboTa (KOHCYAbTAalMH), T.€. MAONOJHUTENLHOE pa3zbsiCHEHHE Y4eOHOTO
MaTepuara W YIIyOJeHHOe W3ydYeHHe MaTepHala C TEeMH OOyJalomMMUCs, KOTOpPBHIE B STOM 3aWHTEPECOBAHBL, U
WHIVBHIyalbHas BOCIMTATeNbHAs pabora. VIHAWBUIyaTbHBIE KOHCYIBTAIIMHM HAIPABICHBl HA MHIWBHIYATH3alNI0 OOYdCHUS
W YCTaHOBIICHHIO BOCIUTATEIHHOTO KOHTAaKTa MEXAY MpenojaBaTeleM U OOYJaromMMCS WHBAJIUAOM HIU OOYdYaIOIUMCS C
OTPaHUYEHHBIMH BO3MOKHOCTSIMU 37I0POBBSI.

ITpn mpoBemeHWH TPOIEAYPH! OLEHMWBAHUS PE3YNBTATOB OOyYeHHsS HHBAIHAOB W JIHI[ C OTPAaHWYCHHBIMHA BO3MOXHOCTSIMHU
3J0pPOBBSI IO TUCHHUIUIMHE OOECHEYMBACTCS BBIIOJIHCHHE CICAYIOMMX JOIONHUTENBHBIX TPeOOBAaHMI B 3aBHCHMOCTH OT
WHIMBUAYATbHBIX 0COOCHHOCTEH, 00yJatomuxcs:

a) MHCTPYKIHSA M0 TIOPAAKY TPOBEOCHUS IIPOIEAYPHl OICHHUBAHUS MpPENOCTAaBIsCTCS B JAOCTYMHOW ¢(opme (YCTHO, B
MHICEMEHHOH (hopMe, B MICEMEHHOI (hopme mpudTom bpaiins, ycTHO ¢ NCTIONB30BaHUEM YCIIYT CypIOTIEPEBOTINKA);

6) moctynHas ¢opMma MperoCTaBICHUs 3aJaHUN OLIEHOYHBIX CPEACTB (B MEYaTHOHM (opme, B medaTHOH (HopMe YBETHUEHHBIM
mpudToM, B medatHor popme mpudTom Bpaiiins, B popMe 3MEKTPOHHOTO JTOKYMEHTA, 3aJlaHHs 3a4YUTHIBAIOTCS aCCHCTECHTOM,
3aJJaHNs TIPETOCTABIIIOTCS C NCTIONB30BAaHUEM CYpPIOTIEPEBOa);
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y4peXaeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl'Y»)

MHMHOBPHAYKHU POCCHU
@” denepalbpHOE rOCYIaPCTBEHHOE OOKETHOE 00pa30BaTeIbHOE

Pa6ouas nporpamMma aucourninHe! "JIoKyMEeHTallMOHHOE M HOPMaTHBHO-IIPAaBOBOE obecriedeHrne padoThl ¢
nepcoHaioM" Mo HAIPaBJICHHIO MOArOTOBKY (creruaibiocti) 38.03.03 "Ynparienue nepcoHaniom" crp. 14
HaIpaBJieHHOCTH (Ipo¢uiro) Yipasienue nepcoHanoM B opranuzanuu @IBOY BO «Uenl'Y»

B) goctynmHas ¢opma MpeoCTaBlIeHHsS OTBETOB Ha 3afaHus (MMMCbMEHHO Ha Oymare, HabOp OTBETOB Ha KOMIIBIOTEpE,
MUChMEHHO mpU(TOM Bpaiinis, ¢ HCIONB30BaHUEM YCIIYT ACCUCTEHTA, YCTHO).

IMpu mpoBemeHHM NPOIEAYPH OLCHUBAHUS PE3YIBTATOB OOyYEHHsS WHBAIHMAOB W JIHI[ C OTPAHHMYCHHBIMHA BO3MOXHOCTSIMHU
3JI0pOBBSI TIPETYCMATPUBACTCS HCIIOIB30BAHUE TEXHUYECKHX CPENICTB, HEOOXOMUMBIX MM B CBSI3H C WX WHIUBUIYaIbHBIMA
0COOEHHOCTSIMH. DTH CpeACTBa MOTYT OBITh TMpenoctaBieHbl YenlY wim MOTYT MCIOJIB30BATBhCS COOCTBEHHBIE TEXHUUIECKUE
cpenctBa. Ilpm HEOOXOAMMOCTH HWHBAJIMAAM W JIMIAM C OTPAHMYCHHBIMHA BO3MOXKHOCTSMH 3I0POBBS IPEIOCTABISETCS
JIOTIOJTHUTEIIbHOE BpeMsl JUIsl TMOATOTOBKM OTBETa Ha 3aJaHus, NpoIe[ypa OICHUBAHHS pe3yAbTaTOB OOYICHUS IO
JUCIIUTUINHE MOKET MPOBOIUTHCS B HECKOIIBKO ATATIOB.

IMpoBeneHne npoLEnypsl OICHHBAHHS pPE3yIbTATOB OOYYECHHS WHBAIUIOB U JIMI C OTPAHUYCHHBIMH BO3MOXHOCTSIMU
3J0POBBSI JOIYCKACTCSI C UCTIOJIF30BaHHEM JUCTAHIIMOHHBIX 00pa30BaTEbHBIX TEXHOIOTHIA.
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