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y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pabouas nporpaMma aucouminHe! "JIoKyMEeHTallMOHHOE M HOPMaTHBHO-IIPaBOBOE obeciedeHrne padoThl ¢
nepcoHaioM" 1Mo HAIPAaBJICHHIO MOATOTOBKH (creruanbiocti) 38.03.03 "YnparneHue nepcoHanom" crp. 3
HaIpaBJieHHOCTH (Ipoduiio) Yipasienue nepconanoM B opranuszanuu ®IBOY BO «Uenl'Y»

1. IEJIX OCBOEHUA N CHUIIJINHBI

3aKJII049acTCs B HpI/IO6peTeHI/II/I 1 YCBOCHHHU CTYACHTAMH 3HAHUU B 001aCTH COBPEMCHHOI'O KaIpOBOT0 ACIONPONU3BOACTBA U
OpI‘aHI/I3aI_II/IOHHO-praBﬂeH‘IeCKOﬁ JCATCIIBHOCTH KaHpOBOﬁ CJ'Iy)K6I)I, CUCTEMBI €€ TOKYMEHTAITUOHHOTO O6CCH€‘ICHI/I$1,
O3HAaKOMIJICHUE C JOKYMEHTAMU, UCIIOJIb3YEMbIMHU B YIPABJICHUHN IEPCOHAJIOM OpraHU3alvuu, 4YTO MO3BOJIUT COCHHUATHUCTY
HCIIOJIB30BATh HA IPAKTHUKC HABBIKU 110 CO3TaHHIO U 06pa60TKe KaApOBbIX JOKYMCHTOB.

2. MECTO JUCIIHUITIJIMHBI B CTPYKTYPE OIIOII

uxn (paznen) OIIOIT: b1.0.14

2.1 TpeOGoBaHus K NpeABAPUTEILHOI MOAT0TOBKE 00y4Yalolerocs:

JloKyMeHTaIIMOHHOE 00ecreyeHe yIpaBiIeHns

Tpynosoe npaso

OCHOBEI YIpaBJICHUA IEPCOHATIOM OpraHru3alnu

2.2 JIncuMnJIuHbI M TPAKTUKH, VIS KOTOPbIX OCBOEHHE JAHHOW AUCUMIIJIMHBI (MOAY./151) HE00X0AUMO KaK
npeauIecTByIoLIee:

ITpaBoBoe oOecneueHne KagpoBoil pabOTHI

3. KOMIETEHIIMY OBYYAIOIETOCSI, ©OPMUPYEMBIE B PE3Y.JILTATE OCBOEHHUS TUCIALIAHBI
(MOZY.JIsT)

OIIK-4: Cniocoden NPUMEHATDH COBPEMECHHDbIC TEXHOJIOI'MM U METOAbI ONIEPATUBHOI0 YIIPABJCHUA MEPCOHAIOM, BECTH
JAOKYMCHTAIIUOHHOEC CONMPOBOKACHUEC M YUET;

3HaTh:

TEOPETHYECKIE OCHOBBI pa3pabOTKU KaJIpOBOH TOKYMEHTALUH, IPHHIHITE 3()(HEeKTUBHOHN OpraHU3aliH JOKYMEHTO000poTa,
MOPSZIOK Pa3paboOTKU U BHEIPEHUS MPOIEIYp PErYIUPOBAHUS TPYAOBBIX OTHONICHUH H COMTPOBOKIAIONMICH TOKYMEHTAIINY;

Ymers:

O(i)OpMIISITI) JAOKYMCHTEI IO IponeaypaM ONICPaTUBHOIO YIIPABJICHUA IICPCOHATIOM U KaIPOBOMY YUCTY

Baanern:

HaBbIKaMH O(bOpMJ'IeHI/IFI JAOKYMCHTOB I10 ITpoeaypaM OIICPAaTUBHOTO YIIPABJICHHUS IIEPCOHAIOM U KaAPOBOMY YUCTY

IIK-5: Cnoco0eH obecnie4yuTh OPraHu3alMOHHOE CONPOBOXKACHUE 00yUeHHs] MEePCOHAJIA, AAANTAIUM U CTAXKHPOBKU

3HaTh:

TeOpeTHYeCKHe 1 HOPMAaTUBHO-IIPAaBOBBIE OCHOBBI JOKYMEHTUPOBAHUS OOYJdEHHs U aJanTalliy epcoHana

YMmers:

pa3pabaThIBaTh MIAHBI M MPOEKTHI IOKATBHBIX aKTOB 110 00y4EHHUIO, alalTal[ui U CTAXKUPOBKE IIepPCOHANA

Buaanernb:

HaBBIKAMH Pa3pabO0TKH NPOEKTOB JOKAIBHBIX aKTOB 110 00YUCHUIO, aJalTalluy U CTAXKHPOBKE ITePCOHAa

B pe3ynbTaTe 0CBOEHHS AUCHHILUIMHBI 00yIAIOIIMIACS TOKEeH

3.1 |3narn:

3.1.1 | Teopernyeckue 1 HOPMATUBHO-IPABOBBIE OCHOBBI JOKYMEHTUPOBaHHS 00y4eHUs U alanTalllu;
TEOPETUUYECKHE OCHOBBI Pa3padOTKU KaJpOBOH JOKYMEHTALMH, NPHHIMIBI 3 ()EKTUBHON OpraHn3anuy
JIOKYMEHTO000pOTa, TTIOPAAOK pa3pabOTKH M BHEIPEHHUS IIPOIIEAYP PEryITHPOBAHIS TPYIOBBIX OTHOIIECHUH U
COIIPOBOXKIAOIEH TOKYMEHTALIUU;

3.2 | YMmeTh:

3.2.1 | pa3pabaThIBaTh TUIAHEI U IIPOSKTHI JIOKAIBFHBIX aKTOB [0 O0YUEHHIO, aallTAlliH U CTAKUPOBKE ITEPCOHANA,
0opMIIATE JOKYMEHTAIIHIO, CBSI3AHHYIO C PETYIHPOBAHUEM TPYAOBBIX OTHOIICHHH;

3.3 | Baagers:

3.3.1 | HaBBIKaMH pa3pabOTKH MPOEKTOB JIOKATBHBIX HOPMATHBHBIX aKTOB, KACAIOMIUXCS OOYIEeHUS, alalTAI[iN 1
CTaKHPOBKH [IEPCOHANA, IPOECKTOB TOKYMEHTOB MO OTIEPATUBHOMY YIIPABICHUIO IEPCOHATIOM
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YUPECKACHUE BBICIICTO O6pa30BaHI/I$I

denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
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Pa6ouas nporpamma quciuminHb! " JIOKyMEHTAIIMOHHOE 1 HOPMATUBHO-TIPABOBOE 00ECIICYCHUE PabOThI C

nepcoHaioM" 1Mo HAIPAaBJICHHIO MOATOTOBKH (creruanbiocti) 38.03.03 "YnparneHue nepcoHanom" crp. 4
HaIpaBJieHHOCTH (Ipoduiio) Yipasienue nepconanoM B opranuszanuu ®IBOY BO «Uenl'Y»
4. OFbEM JUCIHUIIJIMHBI (MOAY JIsT)
OOwas TpyaoeMKocTb 43ET
YacoB 1o y4eOHOMY IIaHy 144 Bunb koHTpONIS B cemecTpax:
B TOM YHUCIIe
ayAUTOPHBIC 3aHITHS : 18 9K3aMeHbI 7
caMocCTosiTeNbHas paboTa 84,9
4acoB Ha KOHTPOJIb 36
KOHTaKTHas pabora: 23,1
HUKP: 5,1
5. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIUHBI (MOAY JIST)
Kon HaumeHoBaHue pa3/1e/ioB U TeM /BUJA 3aHATHSA/ Cemecrt | Hacos JlutepaTtypa
3aHATH p / Kype
Pa3gen 1. BBegeHue B KaJipoBoe /1eJIONPOU3BOACTBO COBPEMEHHOM
OpraHu3alum
1.1 CucreMa yIpaBiieHHUs TIepcoHaioM opranusaiuu /JIex/ 7 0,5 JIT.UJI2.1 J12.2
313233 54 35
1.2 Cucrema ympasiieHHS ITepcoHasioM opranmsanun /I1p/ 7 0,5 JI1.1J12.1 J12.2
313233 54 35
1.3 Cucrtema ympasieHus nepcoHanoM opranuzammu /Cp/ 7 10 JI.1J12.1 J12.2
21223324
1.4 OpraHu3alnOHHO-TIPABOBBIE JJOKYMEHTHI COBPEMEHHOM 7 1,5 JIT.1J12.1 J12.2
opraumzarmn /JIex/ 3103233
1.5 Opranu3ainoHHO-TIPABOBBIE JTOKYMEHTHI COBPEMEHHOM 7 0,5 JIT.1JI2.1 J12.2
opraumzanuu /TIp/ 32 33 54
1.6 OpraHu3alnOHHO-TIPABOBBIE JJOKYMEHTHI COBPEMEHHOM 7 16 JIT.1UJI2.1 J12.2
opraumzarmn /Cp/ 3233 24
Pa3gen 2. OcHOBHBIE Ka/IPOBbIE JOKYMEHTbl 1 HOPMATUBHO-
NpaBoBoe odecneyeHne padoThl ¢ MEPCOHATOM
2.1 Kanpossie noxymenTs! /JIex/ 7 1 JI1.1J12.1 J12.2
23
2.2 Kanpossie mokymenTs! /TIp/ 7 1 JI.1J12.1 J12.2
313354
2.3 Kanpossie nokyments /Cp/ 7 6 JI.1J12.1 J12.2
0923354
2.4 Tpynooii gorosop /Jlex/ 7 1 JI.1J12.1 J12.2
2.5 Tpynosoii gorosop /IIp/ 7 1 JI.1J12.1 J12.2
33 54
2.6 Tpynosoii gorosop /Cp/ 7 6 JI.1J12.1 J12.2
3233 24
2.7 Odopmienne npuema Ha paboTy, mepeMenieHnii paboTHHKA U 7 1 JIL.1JI2.1 J12.2
YBOJIbHEHUH, TMYHOTO nena /JIex/
2.8 Odopmitenne npuemMa Ha paboTy, mepeMenieHnii paboTHUKA U 7 1 JIT.1JI2.1 J12.2
YBOJIbHEHHH, TuaHoT0 aena /T1p/ D293 54
2.9 Odopmitenne npuemMa Ha paboTy, mepeMeneHnii paboTHHKA U 7 6,9 JIT.1JI2.1 J12.2
YBOJIBHEHHH, TnaHOTO fena /Cp/ 01223354
2.10 | JoxymeHTanpHOE 0OecnieueHne MpoLeayp OLEHKN H 00ydeHus 7 1 JI.1J12.1 J12.2
nepconana /Jlex/
2.11 | JlokymeHTalIbHOE OOECIIeYeHrE IPOIIeIyp OLCHKH 1 O0y4eHHS 7 1 JIT.UJI2.1 J12.2
niepconana /TIp/ 93
2.12 | JoxymeHTaNEHOE 0OecIeyeHHe IPOLeyp OIICHKH U 00ydIeHHs 7 14 JI1.1J12.1 J12.2
nepconana /Cp/ 21

© ®I'BOY BO «Henl'V»
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Pa6ouas nporpamma quciuminHb! " JIOKyMEHTAIIMOHHOE 1 HOPMATUBHO-TIPABOBOE 00ECIICYCHUE PabOThI C

nepcoHaioM" 1Mo HAIPAaBJICHHIO MOATOTOBKH (creruanbiocti) 38.03.03 "YnparneHue nepcoHanom" crp. 5
HaIpaBJieHHOCTH (Ipoduiio) Yipasienue nepconanoM B opranuszanuu ®IBOY BO «Uenl'Y»
2.13 | KagpoBoe TOKYMEHTHPOBaHHUE MOOMIPEHNH, OTITYCKOB, CITY)KEOHBIX 7 1 JIT.1J12.1 J12.2
KOMaHIUPOBOK. YueT pabouero Bpemenu /Jlex/
2.14 | KagpoBoe JOKYMEHTHPOBAaHHUE MOOIIPEHUH, OTITYCKOB, CIIY>KEOHBIX 7 1 JI1.1J12.1 J12.2
KOMaHIUPOBOK. YueT pabodero Bpemenu /I1p/ 23 24
2.15 | KaapoBoe JOKYMEHTHPOBaHUE MOOIIPEHUH, OTITYCKOB, CITY)KEOHBIX 7 12 JIT.UJI2.1 J12.2
KOMaHIUPOBOK. YueT padouero Bpemenu /Cp/ 212354
2.16 CucreMaTu3anys U XpaHeHHEe KaJAPOBbIX JOKyMEeHTOB /JIek/ 7 1 JI1.1J12.1 J12.2
2.17 | Cucremaruzanus u XpaHeHHE KaJIpOBBIX TOKyMeHTOB /I1p/ 4 JIT.1J12.1 J12.2
5233
2.18 CucremaTu3anus U XpaHeHUE KaJPOBBIX JOKyMeHTOB /Cp/ 7 14 JI1.1J12.1 J12.2
D293 54
Pasnen 3. Unast koHTakTHas padora
3.1 VHmuBrayanbHbIe KOHCYIBTAINH, TeKyIHit KoHTpob /UKP/ 7 5,1 JI1.1J12.1 J12.2

6. POH/I OIEHOYHBIX CPEJCTB

6.1. IlepeyeHb BH/I0B OLICHOYHBIX CPEACTB

Jl1st Tekymedt arrecranuu:

TECTOBBIE U PAKTUUECKUE 3aJaHUs

Jl71s1 MpOMEXKyTOUHOM aTTeCTALNH:

3aJlaHus JJIs1 TECTHPOBAHUS, TEOPETUIECKUE BOTIPOCHI JJIsl YCTHOTO Ompoca (codecetoBanus1) U MPAKTUICCKUE 3aJaHMs.

6.2. TunoBbie KOHTPOJIbHbIE 32JaHUS M MHbIEe MAaTEPHAJIbI VIl TeKYyIIeil aTTecTauuu

THnOBBIE TECTOBBIC 3aJaHNUS.

1. CxonpKO pa3 B TOJ MOXKHO BHOCHTh U3MEHEHHS B IITATHOE paclucaHue?
- OJIVH;

- 1Ba;

- OTPAaHWYCHUS Ha ITOT CUET 3aKOHOJATEIECTBOM HE YCTAHOBIICHHI;

- He Oouee Tpex pas;

- He OoJee mecTH pas;

- I3MEHATH €ro B TEUCHUE T0J1a HeNlb34l.

2. HyxHO 11 BHOCUTB B TPYIOBYIO KHHKKY 3alIUCh O NEPEUMEHOBAaHUN OPraHU3aluu?

- HY)XHO;

- HE HYXHO;

- Ha YCMOTpEHHUEe paboToAaTeNs;

- HYXHO TOJIBKO €CIIM OpraHM3alysl IPH 3TOM CMEHMIIA OpraHN3alMOHHO-TIPABOBYIO (hopMmy;
- HY’KHO TOJIBKO TeM pabOTHHKaM, KOTOPbIE YBOJIBHSIOTCS U3 OPTaHN3aINY;

- Hy’KHO KpOME CITydasi, KOT/Ia OpraHu3anus CMEHIIIA OpraHU3aI[OHHO-IIPAaBOBYIO (OPMY.

3. [Ipu 3aKIIF0YEHUH TPYIOBOTO JOTOBOPA TPpaXKIaHKH, IOCTYMAIONIHA Ha paboTy, HE JOJDKSH MPEABIBIATH pAa0OTOIATEIIO:
- CBUJIETENTLCTBO O POXKICHUU peOeHKa;

- MacIopT;

- CTPax0BOE CBUJICTEIHCTBO FOCYIAPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHHUS;

- TPYIOBYIO KHHXKKY;

- BOCHHBII OWIIET;

- JOKyMEHT 00 00pa30BaHKH, KBATA(DUKALUK, HATHIUU COCIUATBHBIX 3HAHHH.

4. CkompKo Tpad B pasjiene TpynoBoi KHIDKKH «CBeneHus 0 paboTen?

5. B yau¢unupoBanHoit Gpopme muaHOM KapToduku paboTHuka (Ne T-2) Her rpadsr:
- (TPaXITAHCTBOY;

© ®I'BOY BO «Henl'V»
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- «COCTaB CCMbUY,

- «COCTOSIHHUC B 6paKe»;

- «BHAHUEC MHOCTPAHHOTO A3bIKA»,
- KHAIIMOHAJIbHOCTb),

- KMECTO POXKACHUA.

6. I'pad¥iK OTITYCKOB ITOIIMCHIBACT:

- PYKOBOJWTEIh OpTaHU3AITIH;

- PYKOBOJUTENb KaJIPOBOH CITY>KOBI;

- HAYaJIbHUK IOPUANYECKOTO OTAENA;

- PYKOBOJMTEIH KaJPOBOH CITY>KOBI M pyKOBOAWUTEH TOAPa3/IeICHHUH;
- 3aMECTHTEb PYKOBOJHUTEIS OpraHU3aIlHH;

- pabOTHHK KaJIpOBOM CITY)KOBI.

7. CoTpymHHuIa TOMEHsIa (PaMIJIHIO B CBSA3H C BCTYIUIEHHEM B Opak. Kak m3MeHUTH (haMunmio Ha TUTYITFHOM JIHCTE
TPYAOBOH KHIKKHU?

- (haMMITHIO UCTIPABIIATh HE HATIO;

- BBIJJATh COTPYAHMIIC BKIAIBINI K TPYIOBOI KHIDKKE W BITUCATH Ty/la HOBYIO (haMIIIHIO;

- 3aIITPUXOBATH MPEKHIO (PaMILTHIO KOPPEKTUPYIOIMIEH KUAKOCTHIO U HATIMCATH HOBYIO,

- B3SITh NIPEXHIOI0 (paMUIINIO B CKOOKH, a PSI0M HAIMCATh HOBYIO;

- pAIOM C TIpeXKHEH (haMHIIMel HamncaTh HOBYIO B CKOOKax;

- 3a4EePKHYTH NPESKHIOK (haMIIIHIO OJHOM 9epTOH, a PAIOM HAINCATH HOBYIO.

8. Kak cretyer npuKpenuTh BKJIaBIII K TPYJOBOH KHIDKKE?

- IPUKIICUTB;

- BIIUTh HUTKaMHU;

- IPUKOJIOTh CTEIIEPOM;

- IPUKOJIOTH KAHIIETIPCKAMHE CKpPETKaMH;

- BIIOKUTh B CEPEIUHY KHIKKH 0€3 IPUKPEIUICHNS;

- MO’KHO HCTIOJIB30BaTh JII000H M3 MEPEYNCICHHBIX CIOCO0OB.

9. IlepeueHp MaTepraioB, IOMEIIEHHBIX B JI€10, HA3bIBACTCS:
- JINCT-3aBEPUTEIIb JIENIa;

- HOMEHKJIaTypa Jel;

- BHYTPEHHSISI OITUCH;

- TIO/IIIVBKA,;

- UTOTOBAs 3aIHUCh;

- OTJIaBJICHUE.

10. Cornamenue paboTomaTenst 1 pabOTHHKOB, KOTOPOE YCTAHABIUBAET JOMOTHUTEIBHBIC TAPAHTHH JUIS COTPYJHUKOB U UX
OTBETHBIE 0053aTENbCTBA IO OTHOILEHUIO K paO0TOAATENIO, HAa3bIBACTCA:

- TPyAOBOH IOTOBOD;

- IpaXJaHCKO-IIPaBOBOH JOTOBOP;

- KOHBEHIIUS;

- JOJKHOCTHAsl HHCTPYKLIUS;

- KOJUIEKTUBHBIHM JOrOBOP;

- IONOJIHUTENBHOE COMIAIICHUE K TPYAOBOMY J0TOBODY.

TunoBble npakTH4eCcKue 3aJaHuUs:

1.Kakue 1OKyMEHTHI OyayT BHECEHBI BO BHYTPEHHIOIO OIHCH JOKYMEHTOB, BKJIIOUCHHBIX B IMUHOE Je10 paboTHHKA?
PaGoTHHK KaapoBOM CIYKOBI MOMYYMI 3aJaHUE PYKOBOIUTENS KagpOBOW CIyKObI Ha 3aBeleHHE U O(popMIICHUE THYHOTO
JieJla BHOBB IIPUHATOTO pabOTHHUKA.

BHOBE TpHHATEIT pabOTHHUK —3TO PYKOBOIAIIMK pPabOTHUK C BBICHIMM NPO(ECCHOHAIRHEIM 00pa3oBaHHUEM,
HOPOMIEAINHA MPOGECCHOHANBHYIO HMEepPenoArOTOBKY,

HOBBIILIEHHE KBATN(DHUKALNK, UIMEIOLINI YUEHYIO CTEIIEHb, TOCYJapCTBEHHBIC HArPaIbl

2 IToAroTOBUTH ITPOCKT HPHKa3a PYKOBOIUTENsSI OPraHU3aLMH O BBIILIATE IPEMHUN Ha3BAHHOMY Pa0OTHHKY, UCIIONb3Ys
yrBepxkaeHnyto ['ockomcratom Poccun dpopmy.

CHCTeMHBIH aqMHUHHICTpaTOp HH(pOpMaoHHO-TexHnIeckoro otaerna OO0 «Tenekom» Comnaror Biagumup MBaHOBHY
3¢ PeKTHBHO paboTan B MHTEpecaX Ha3BaHHOW OpraHu3aIli.
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ITo nToram paboTHI 3a IEPBBII KBapTaN HadalbHUK oTAena Maitopos W.1. 5 anpens 2015 r. manpasun  qupextopy OO0
«Tenexom» I'enepanoBy B.B. mpeacraBieHne o moouipeHuu

Connarosa B.U. npemueii B pazmepe 5 ThIc. py0. 3a 10OPOCOBECTHOE UCHOJIHEHHE PAOOTHIKOM TPYAOBBIX 00s13aHHOCTEH (32
JOCTIKEHHE BBICOKHX TTOKa3aTesel B TpyIe).

TunoBsIe BOIPOCH! VIS YCTHOTO OIpoca (cobeceoBaHMUs):

1. ITpocTynku U3-3a KOTOPBIX MOXKET OBITh YBOJICH COTPYIHHUK.

2. Ilopsimoxk neficTBritl mpu 0(OPMIICHIH COTPYIHHKA Ha padoTy.

3. CocTaB JIMYHOTO JeTa pabOTHHKA.

6.3. TunoBblie KOHTPOJIbHBbIC BOIIPOCHI U 3aIaHUA JIA l'[pOMe)KyTO‘ll—[Oﬁ aTrecranumn

TunoBsIe BOIPOCH! VIS YCTHOTO OIpoca (cobeceoBaHMus):

. [lonsTHE KaIPOBOW MOJIUTHUKH.

. Mecto cimyxOBI yripaBiIeHHS TIEPCOHAIIOM B CTPYKTYpPE YIIPABICHAS OpraHH3alueH.
. @yHKIMN CITY’KOBI YIIPaBIEHHUS IMTEPCOHAIIOM.

[NoHsATHE KaIPOBOTO AETOMPOU3BOJCTRA.

HopmatuBHOe oOecrieueHre KaapoBOTO IEOPOU3BOICTBA.

. Ilonarne w QyHKIMH KaJpOBOTO JOKYMEHTA.

. Buabl kanpoBoil JOKyMEHTalUU.

. TpeboBanus Kk 0pOPMIICHUIO KaAPOBOTO JOKYMEHTA.

. DIEKTPOHHBII TOKYMEHT (CaMOCTOSITEIFHOE U3yYCHHUE).

. TpeGoBaHMS K CO3TaHUIO JIOKAIIBHOTO HOPMAaTHBHOTO aKTa.

. OpraHu3aIioHHO-IIPAaBOBbIE JOKYMEHTHI OpraHU3aI[HH.

. KomnextuBHBII 10T0OBOD.

. IIpaBuna BHYTpEHHETO TPYZOBOTO pacIopsIKa.

. lllTaTHOE pacnucaHue.

. [TonoskeHne 0 CTPYKTYPHOM IOIpa3/ICcICHHH.

. JloJpKHOCTHAS! HHCTPYKIUSI paOOTHHKA.

. O0mas xapaKkTepuCTHKA KaIPOBBIX TOKYMEHTOB.

. Kiaccudukarnus kaapoBbIX JOKyMEHTOB.

. [Ipukassl, Kak pacnopsAnTEIbHAS JOKYMCHTALU [0 KaAPOBBIM BOIIPOCAM.
. TpynoBast KHM)XKa - OCHOBHOI JOKyMEHT O TPYIOBOM CTa)ke pabOTHHKA.
. Obmue mpaBuiIa 3aM0THEHNS TPYOBBIX KHIDKEK.

. OdopmieHne Tpy1oBOH KHIKKU MPH YBOJILHEHUH.

. JlyOIMKaTBl W BKJIQJBIIIA TPYAOBBIX KHIKEK.

. Yd4er u XpaHeHHE TPYIOBBIX KHIDKEK.

. TpynoBo#i 1OTOBOp — OCHOBHOM KaJIpOBBIN TOKYMEHT.

. OdopmiteHre TOKYMEHTOB U TIpHeMa Ha padoTy.

. ITepeBots! Ha pyryro padoty. OdopMieHIEe TOKYMEHTOB.

. OdopmiteHHE OTITYCKOB.

. OdopmiieHre TPUMEHEHUsI AUCIUILTHHAPHBIX B3bICKAHHI.

. OdopmiieHre MOOMIPEHUH PaOOTHUKOB.

. KagpoBoe 1oxymMeHTHpOBaHKE MTOOMPEHHA PAOOTHUKOB.

. AKTBI B KaJIpOBOM JE€IONPOU3BOJCTBE.

. JloKkyMeHTHpOBaHHE MPEKPALICHUS TPYIOBOTO JOTOBOpa ¢ paOOTHHUKAMHU.
. Tlopsimok moAroTOBKH ¥ 0pOpMIICHHUS MPHKa3a O MPEKpalieHuH (PacTOpKEHUH) TPYIOBOTO JOTOBOpA.
. [IpaBuna popmupoBanus u 0HopMIIEHHUS JTHYHOTO Jiena pabOTHUKA.

. Odopmienue Tabenst ydera pabodero BpeMeHH.

. JIOKyMEHTBI-OCHOBaHUS 3aKIIOYCHHS TPYIOBOTO JOTOBOPA.

. HokymeHTansHOe o(opMIIeHHE TPOBEICHHU KOHKYpCa Ha TOJDKHOCTb.

. OdopmiieHre JOKYMEHTOB Ui M30paHus HA JOJDKHOCTD.

. [Topsimok opopMIIeHUS U IPOBENCHUS ATTECTALNH.

. OdopmiteHHe TOKYMEHTOB Ha CIY)KEOHYI0O KOMaHAWPOBKY pabOTHHKA.
. OdopmiieHre CBEpXypOUHOH PabOTHI.

. JXKypHasbl 1 KHUTH 10 y4eTy KaJIpOB.

. CnpaBku. XKypHan ydera cripaBok.

. Homerknatypa men otaena Kaipos.

. I[IpaBuma Texymero XpaHEeHUs! KaJAPOBBIX JOKYMEHTOB.

. JIoKyMeHTBI, Ha KOTOPBIC CTABUTCS IIE€YaTh OPraHU3ALHH.

. OCHOBEHI CHCTEMATH3AIMN U TIEpEeAadH KaJIPOBBIX JOKYMEHTOB B apXHB.
. 3amuTa NepcOHAIbHBIX TaHHBIX.
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TunoBsle MPaKTHUECKUE 3aTaHUSL.

1. Mmxenep Ilerpos Oner CepreeBud 3a 10OpOCOBECTHYIO pabOTy HarpaXIeH LBETHBIM TEIEBH30pOM «Sony». beut uznan
npuka3 o noompenuu Ilerposa O.C., noanucannslii renepanbHbiM qupekropoM OO0 «Komutent» Macnossim JLT. 21 mas
2016 1. Ne 75-x. D10 6BLIO IepBOe moompeHue 3a Tpyx Ilerposa O.C. MHcIeKTOp OTAENA KaJpOB HA OCHOBAHHUH TIPHKA3a
crienana CleayoLIylo 3alKCh B TPYIOBYIO KHIDKKY B paszen «CBeieHus o HarpaxaeHusx». Halinure omubku u opopmure
3aMUCh NPABUIILHO.

01 21 v 2016 HarpaxxieH 1BeTHBIM TEJIEBU30POM ITpuka3z Ne75-k ot
3a 10OPOCOBECTHBIN TPy 21.05.2016

2. Oxonomucrt [Tandunosa 20 ceHTsOps Moana 3asBICHHE 00 YBOIFHEHHH 110 COOCTBEHHOMY *xenaHuio. Yepes 10 qHeit oHa
nepesyMana 1 norpocuiia BepHyTh 3asBienue. [langunosoii otkasanu B aTom. [1pas n paboronarens? Ha kakom
OCHOBaHHHU pabOTOAATENIb MOXKET OTKa3aTh PAOOTHHKY B OT3bIBE 3asIBJICHHS Ha YBOJIBHEHHE 110 COOCTBEHHOMY XKEJIaHUIO.

TunoBsle TECTOBbIE 3aJaHUS:

1. Yrto mocTaBuTh B Tabee yuera pabouero BpeMEHN BHYTPEHHEMY COBMECTHTEIIO, €CITH OH 3a00iien?

- M TI0O OCHOBHOM JTOJDKHOCTH, U TI0 COBMECTUTEIHCTBY OyKBEHHBIH KO «b» min mudpoBoit «19»;

- TI0 OCHOBHOM AOKHOCTH KO «b» («19»), a mo coBMecTUTeNnbCeTBY — Kol «I1P» («24»);

- 110 OCHOBHOM JOKHOCTH Ko «IIP» («24»), a mo coBMecTUTENbCTBY — KO «by («19»);

- IT0 OCHOBHOH TOJDKHOCTH KOZ «J1O» («16»), a Mo COBMECTHTENBCTBY - Kox «b» (19);

2. PaGoTHHK NepeBOIUTCS B APYroi oTaen. MHNnnaTrBa nepeBoia HCXOAUT OT HadaJdbHUKA OT/eNIa, B KOTOPOM COTPYIHHUK
paboTtan npexae. Beibepure Hanboee MoIHBINA CIUCOK 0POPMIIEMBIX JOKYMEHTOB:

- 3asBJICHHE OT pabOTHHKA C IIPOCHOOI 0 MEepeBoe, NONOIHUTEIBHOE COTTAIICHNE K TPYIOBOMY JOTOBOPY, IPHKa3 10 hopme
Ne T-5, TpynoBasi KHIDKKa, JIMUHAS KApPTOUKa;

- IPeAT0oXKEHNE PAOOTHHKY O TIePEeBOJIe, IPEACTABICHIE O IIEPEBOJIC B aJpec PYKOBOIUTEIIS OPraHU3aUH OT
HEMOCPEACTBEHHOTO PYKOBOAUTEN PAaOOTHUKA, JOMOIHUTENBHOE COTTalleHHe K TPyA0BOMY JOTOBOPY, IpuKa3 1o ¢popme Ne
T-5, TpynoBast KHIDKKa, JTIMYHAS KapTOUKa;

- TOMOJTHUTENBHOE COTJIAIICHHE K TPYI0BOMY JIOTOBOPY, NpHKa3 1o Gopme Ne T-5A, TpynoBast KHIKKa, TMIHAS KapTOUKa;
- 3asBJIEHHE OT PaOOTHHKA C COTJIACHEM Ha MEPEeBOJ, JOMOIHUTEIBHOE COTNIAIICHNE K TPYIOBOMY JIOTOBOPY, IPHUKa3 IO
(dopme Ne T-5A, TpynoBast KHIXKKa, JINYHAS KAPTOUKa;

3. PaGoronarens He 00s13aH MPO/IEBATh SKETOMHBII OIIIAYMBAaEMBbIH OTITYCK, €CJI BO BPeMsI OTITycKa pabOTHHK:

- 3a00J1€11 U JIe3Kaa B OOJBHHUIIE,

- yXa)KMBaJI 32 3a00JICBIIMM WICHOM CEMbH;

- Yy9acTBOBAJI B CY€ B KAYECTBE MPHUCSHKHOTO 3aCEAaTes;

- 3a00J1e 1 JTe9nIics aMOynaTOpHO.

4. IoTOTHUTENbHBINA OTJIAYUBAEMBIH OTITYCK MOYKET IIPENOCTABISATHCA:

- TOJIBKO B KaJ€HAAPHBIX JAHAX;

- TOJIBKO B pabOYHX ITHSX;

- B KQJICHAAPHBIX U Pab0o4nX JHSX;

- B MecsIax;

5. CKOJIBKO HCIIPaBIICHHUH JIOycCKaeTcsl Ha OJIaHKe JICTKAa HETPYAOCIIOCOOHOCTH?:

- He Ooutee Tpex;

- HCTIPABJIECHUS B IUCTOK HETPYAOCIIOCOOHOCTH BHOCUTD HENb3S;

- TaKUX OIPaHUUYEHUI 3aKOHOJATENBCTBO HE COJEPIKHT;

- He OoJee IBYX.

6.4. Kputepuu oneHuBaHUA

Kpurepun orieHUBaHUS BOTIPOCa IS YCTHOTO orpoca (cobecenoBaHus):

BeIcokuit ypoBeHs OCBOEHHS IPOBEPSAEMBIX KoMIleTeHIuit - 9-10 6ammoB - OTimmaHo - OOyJaronuicst IIy0oKo 3HaeT
BOTIPOC, IOHUMAET CYIIHOCTH U B3aUMOCBSI3U YIIPABIEHUECKHUX MPOLIECCOB U SIBICHUH, yMEeT rPaMOTHO OTIEPUPOBATh
KaTeropusiMM, apryMeHTUPOBAaHHO U Pa3BEPHYTO U3JIOKUThH CBOIO TOUKY 3PEHUS], IPUMEHUTH IOJIydeHHbIE 3HaHUs!, CBOOOIHO
TPUBOJSI IPMEPHI, JTaeT IOJIHBIE OTBETHI HA OCHOBHBIC M JOTIOJHUTEIBHBIC BOIPOCHL.

Cpenunii ypoBEeHb OCBOSHHS TIPOBEPSIEMBIX KOMITETEHIHI - 6-8 6amioB - Xopomio - O0yJaromuiics XOpomuio 3HaeT
MaTepHall, yMeeT ONepupoBaTh YIPAaBICHUECKUMH KaTErOPUsIMH, HO IOIYCKaeT HECYIIECTBEHHbIE HETOUYHOCTH, H3JI0KUTD
CBOIO TOYKY 3pEHHS, IPUMEHHUTD ITOTyICHHBIC 3HAHHS, IPUBOJIS TPUMEPEHI, JaeT HETIOJIHbIC OTBETH Ha OCHOBHEIC U
JIOTIOTTHATETBHBIC BOTIPOCHI.
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BbazoBblif ypOoBEHb OCBOCHUS MPOBEPSIEMBIX KOMIETCHINH - 3-5 OayioB - YosnerBoputensHO - OOydarommiics
YAOBIETBOPUTENILHO 3HAET MaTepHUall, U3JaraeT ero He B MOIHON o0beMe 100 ¢ omHOKaMu, yMeeT OIIepUpOBaTh
KaTErOpUsIMU, HO JOIYCKA€ET CYIIECTBEHHbIE HETOYHOCTH, 3aTPYJHAETCS apryMEHTHPOBATh CBOIO TOUKY 3pEHHMs, TPUMEHUTD
[IOJIy4€HHbIE 3HaHMS, IPUBOJS IPUMEPBI, HE JAET OTBETHI HA JOIOJIHUTEIbHBIE BOIIPOCHL.

Huskwuii ypoBeHb OCBOCHHMS IPOBEPsIeMBIX kKoMIleTeHnuil - 0-2 6amna - HeynosnersoputensHo - OOydaronumiics He
pa3obpancs ¢ OCHOBHBIMH KaTErOpUsIMHU, 0OHapYKMBaeT MPoOebl B 3HAHUSAX OCHOBHOTO yueOHO-IIPOrpaMMHOTO MaTepHana,
JIOITyCKaeT IPHHITUITHAIBHBIC OIIAOKH.

Kputepru OleHUBaHUS IPAKTHYESCKOTO 3aaHHUS:

15-20 6amnoB (BBICOKHIT YPOBEHb OCBOCHHS MPOBEPSEMbIX KOMITETCHITHI) BBICTABIISICTCS 00YUJAIOMIEMYCsl, €CITH
MIPEJIOKEHHOE pellieHue 000CHOBAHO M apryMEHTHPOBAHO; CTY/ICHT YETKO CIIeAyeT akTyanbHbIX HITA 1 moHATHAM 1
JIOTHYHO M3JIaraeT CBOM MBICIIN; BEPHO OMPEEIICHBI MTOCIESICTBHUS IPUHITOTO PEIICHNS;

10-14 6annoB (cpenHuil ypoBeHb OCBOSHHS MPOBEPSEMBIX KOMIIETEHIIUI) BBICTABISETCS CTYACHTY, €CIIM OH NpeAsiaraer
pelIeHne, Ho He JOCTaTOYHO TIOJTHO €T0 apTyMEHTHPYET; He IT0 BCEM MO3UINSAM HaXOJUT 000CHOBAHUE; TOITyCKaeT He
ToYHOE yrmoTpebnenne aktyanbHbix HITA u moHATHIA, HE BCeT/a JOXOYMBO U3JIaraeT CBOM MBICIIH; HE OUY€Hb YETKO
MPEICTABISCT MOCIEACTBHUS MIPEATI0KESHHOTO PEIICHUS,

4-9 6amnoB (6a30BEIN YPOBEHb OCBOCHUS MPOBEPSIEMBIX KOMIICTCHIIHI) BEICTABILICTCS CTYICHTY, CCIH MPEIJIOKEHHOE UM
pellieHre He apTyMEHTUPOBAHO, HE OCHOBAaHO Ha akTyaJbHBIX HITA, momynieHbl MPUHIMITAATBHBIC ONTHOKH; He 000CHOBAHO
MIPUHATOE PEIICHUE U €ro MOCIEICTBUS;

0-3 6anna (HU3KUIl ypOBEHb OCBOCHUSI IPOBEPSEMBIX KOMIICTCHIIMI) CTABUTCS CTYACHTY, €CITH OH HE CIOCOOCH MPEUIOKHUTh
peleHne u 00BSICHATH €ro.

Omnucanue MoKa3aTeaeil 1 KpUTEPHUEB OLICHUBAHMS KOMIICTCHIIU ISl TECTUPOBAHUS:
HeynosnerBopurensHo (0-5 6asmia) - % BBITOTHEHHBIX 3a1aHUi MeHee 61

VY nosaerBoputenbHo(6-10 6amioB) - % BBITIOJIHEHHBIX 3aaHui 61-75
Xopomro (11-15 6annos) - % BBIMIOJIHEHHBIX 33/IaHUI 76-90

Otinuno (16-20 6amioB) - % BeIMOJHEHHBIX 3a1aHuii 91-100.

YpoBHU cHOPMUPOBAHHOCTH KOMITETCHITUH OTIPENENISIETCS CIIEAYIONM 00pa3oM:

1. Bricokuii ypoBeHb COPMHPOBAHHOCTH KOMIIETEHIIMH COOTBETCTBYET OLIEHKE OTIUYHO:

npezmnonaraeT GopMHPOBaHHE KOMIETCHINH Ha BHICOKOM YPOBHE, TOTOBHOCTb K CAMOCTOSITEILHON IPO(ECCHOHANBHOM
JIeATeITFHOCTH: (POPMHUPYIOTCSI CHCTEMHBIEC 3HAHUS KaJJPOBOTO JCIOTIPON3BOICTBA, HEOOXOIUMEIE JUT CAMOCTOSATEITBHON
pa3paboTKM KaJpOBBIX PELICHHH, CIOCOO0B UX pealu3anui, B COOTBETCTBHH C akTyansHbIMH HITA. CTyneHnT cocobex
apryMEHTHPOBATh COOCTBEHHYIO TOUKY 3PEHHS 110 TUCKYCCHOHHBIM BOIIPOCAM AMCLUILUINHEL, CBOOOIHO peraTh
[IPAKTUYECKUE 3aJauH,

2. CpenHuil ypoBEeHb COOTBETCTBYET OLIEHKE XOPOIIO:

- mpeanonaraeT GopMHpOBaHHE KOMIICTEHIIUH Ha CpeJHeM YpoBHe: (opmupyeTcs oOlnee MOHUMaHHE IpoIiecca
Ka/IpOBOTO JICTIONPOU3BO/ICTBA, HEOOXOAUMBIE [UIsl CAMOCTOSTEIBHOM pa3pabOTKU KaAPOBBIX pPEIICHHH, CIOCO00B UX
peanu3aIyy, B COOTBETCTBUH ¢ akTyalbHBIMU HITA, cTyneHT criocoOeH faBaTh pa3BepHYTHIE OTBETH Ha TEOPETHUCCKUE
BOIIPOCH] JUCHUILIUHBI C OTAEIbHBIME HETOUHOCTSIMY, PELIATh IIPAKTUUECKUE 3a/1a4l C OTACIbHBIMU 3aTPyIHECHUAMU.

3. bazoBblil ypoBEHb COOTBETCTBYET OLIEHKE YIOBIETBOPUTEIBHO:

- npenrnonaraeT GopMHpOBaHHE KOMIIETCHINH Ha HadalbHOM YpOBHE: (OpMHpYyeTCs OOIee NMpeACTaBICHIE O
KaJIpOBOM JIeNTOTIPOU3BOICTBE, OCHOBHBIX HITA perynupyroniux ero, HaxokJeHre He BIIOJIHE PAIIMOHAIBHBIX PEIICHHH.

4. Huskuii ypoBeHb COOTBETCTBYET OLIEHKE HEYNIOBIETBOPHUTEIBHO.

- npenronaraeT Hec)OPMUPOBAaHHOCTh KOMIIETEHIINI: HEe c()OPMHUPOBAHO IIPEICTaBICHHE O KaJAPOBOM
JIeNoNnpou3BoAcTBe, 0CHOBHBIX HITA perynupyromux ero, yMEHue HaXOAUTh paljiOHAJIbHbIE PEILICHNS IIPAKTUUECKUX 3aa4.

7. YHEBHO-METOAUWYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHHUE JTUCIUIIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi JuTepaTypa

7.1.1. OcHoBHasi IMTepaTypa

ABTODBHI, 3arnmaBue WznarenscTBo, | Pecype

JI1.1 |ITaBnosa P. C. JoxymeHTanmoHHOe obOecreueHne padboThl KaApOBOW CITYKOBI: CaHKT- 9BC
ydaeOHOe mocooue s By30B [TerepOypr :
(https://e.lanbook.com/book/310172) Jlanb, 2023

7.1.2. JlonoiHUTeIbHAA JIUTEPATYpPa

ABTOpBHI, | 3arnaBue WznarensctBo, | Pecype
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ABTOpBI, 3arnaBue WznarensctBo, | Pecype
JI2.1 | Maptiomes U. A. CrasgapTH3aiys JOKyMEHTAI[HOHHOTO 00eCTIeYeH s CBIKTBIBKAp : 9BC
yIpaBieHuUs U apxuBHoro nena B Poccuiickoit @enepannu: CBIKTBIBKapPCKHUH
y4eOHoe mocoodue rOCyJapCTBEHHBI
(https://biblioclub.ru/index.php?page=book&id=699708) 1 YHUBEPCHUTET
UMEHH
[Mutupuma
CopokwuHa, 2022
JI2.2 | Hoponuna JI. A, OpraHu3anys ¥ TeXHOJIOTUS JIOKYMEHTAIIHOHHOTO 00eCTICUCHUS Mockaa : FOpaiir, 9BbC
Wpurukosa B. C. YIpaBJICHUS: YIeOHUK W IIPAKTHKYM JJIS By30B 2023
(https://urait.ru/bcode/530251)

7.2. llepeyenn pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHHKALMOHHOI ceT "UHTepHeT"

21 |1. Hr-portal.ru [Dnektponnslii pecypc] : coobmectso HR-menemkepoB. —-Mocksa, 2004 r. http://www.hr-
portal.ru

92 | eLIBRARY.RU : HayuHas anekTpoHHast OnbnmmoTeka : cat. — Mocksa, 2000. — URL: https://elibrary.ru — Pexxum
JIOCTYIA: JIsl 3aPETHCTPHUP. MOJIb30BaTEIIeH.
— Tekcrt : anexrponnsiit. URL: https:/elibrary.ru

93 | Znanium.com [DaeKTpOHHBIN pecypc] : a1eKTpoHHO-6ubnmoTteunas cucrema (ObC) / HayuHo-u3aaTenbCkuil HeHTp
NHOPA-M. — URL:
http://znanium.com/. URL: http://znanium.com/.

24 VYHuBepcuTeTcKast OMONMOTeKa OHNAMH [DIEKTPOHHBIN pecypc] : 3JIEKTPOHHO-OMOIHOTEYHAs CHCTEMa
(@BC) / OO0 Hupextmenua [TadbmumuHr.
— URL: http://biblioclub.ru/. URL: http://biblioclub.ru/.

25 | Moodle: cucrema ympasieHust o0yueHueM : [6a3a naHHbIX | / YensOuHckuit

TOCYIapCTBEHHBIN YHUBepcHUTET. — YensaOuHck, [6. r.]. — URL: http://moodle.uio.csu.ru/login/index.
php. — Pexxum noctyna: st 3apeructpup. nonas3osateneit Uenl'V. —TekcT : 37eKTPOHHBII.
http://moodle.uio.csu.ru/login/index.php

7.3 Ilepevyenb nHGOPMAIHOHHBIX TEXHOJIOT Ui

7.3.1 IlporpammHoOe o0ecrieyeHmne

Adobe Reader

MS Office365

LMS Moodle

7.3.2 lIpodeccuonanbuble 6a3bl JAHHBIX H HHGOPMAIHOHHO-CIIPABOYHBIE CHCTEMbI

Crpasouno-mpaBoBas cucrema «Koncymsrantllmocy (http://www.consultant.ru/)

Koncynpsrantllntoc : cipaBogHO-IIpaBOBas cucreMa : 6a3a JaHHBIX / PernoHaIbHBIN HEHTp MpaBOBOH MH(OPMAIIIH
Hudopmmpaso. — MockBa, 1992 — . — Pexum focTyna: U3 YUTANBHBIX 3aJI0B OMOIHOTEKU. — TEKCT : 3IEeKTPOHHBIIL.

CrpaBouHo-npaBoBas cucrtema «I'apant» (http://www.garant.ru/)

I'APAHT.PVY : uadopmartmonro-mpaBoBoii mopran / OO0 «HITIO TAPAHT-CEPBUC». — Mocksa, 1990 — . — Pexxum
JIOCTYyIA: U3 YUTANBHBIX 3aJI0B 6uOmHoTekn 1-ro xopmyca (untansHbli 3am Ne 3 — ayn. 205, meauaneHntp — aya. 206,
OubIMoTEeKa FOPUINYECKON TUTepaTyphl — aya. 215). — TekcT : 37eKTpOHHBIH. .

Hayunas anextponHas 6ubaunoteka eLIBRARY.RU (https://elibrary.ru/defaultx.asp?)

eLIBRARY.RU : nayuynas snextponHas dbubnuoreka : caiit. — Mocksa, 2000 — . — URL: https://elibrary.ru (maTa oOparmeHust:
09.01.2019). — Pexxum octyna: IJ1sl 3aperucTpup. mojib3oBareneid. — TEKCT : 3JeKTPOHHBIH.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHME JUCIUIIJINHBI (MOJY JISA)

Jns peanu3zanuyl TUCIUTUIMHBI UCIIONB3YIOTCS YdeOHbIE ayAUTOPUH JUIS IPOBEISHUS 3aHATHI JISKITUOHHOTO THIIA, 3aHATUH
CEMHHApPCKOI'0 TUIA, TPYNIOBLIX U MHANBUIYaJIbHBIX KOHCYJIBTALMM, TEKYLLIETO KOHTPOJISA ¥ MPOMEKYTOYHOU aTTECTAlluH, a
TaK¥Ke MMOMEIICHHS TSI CAMOCTOSTEIIBHOM padoThI.

VYueOHbIe ayJUTOPUH YKOMIUICKTOBAHbI CTICIUAIN3UPOBAaHHON MEOENBIO M TEXHHYECKUMHU CPEACTBAMU
00ydeHN S MyTbTHMEINITHBIE Kadenphl, 3KpaH, HOYTOYK, TPOEKTOP, KOJIOHKH.
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Jlnist ipoBeieHus 3aHATHI JTEKIIMOHHOTO THITA ITPEAJIaraloTcsl HAOOPHI IEMOHCTPAIHOHHOTO 000pyIOBaHNS U y4eOHO-
HaIIAHBIX Hocobuit. TemaTHuecKue MLTIOCTPAIUU 3aHATHH JICKIIMOHHOTO TUIA 00eCIIeYnBarOTCs TIOATOTOBICHHBIME ClIai
-Ipe3eHTalUAMH 110 AUCUUILIMHE C UCIIOJIb30BaHMEM HANIAAHBIX MaTepUanoB. B paMkax u3ydyeHus QUCLUUILIMHbL
pa3paboTaH IEKTPOHHBIA BapHAHT JICKIUH, KOTOPHIA COTEPKUT CIEAYIONNE TEeMATHICSCKIE HILUTIOCTPAIINH: CXEMBI,
JIarpaMMBI, TaOJIHITBI JUIS JIY4IIEro YCBOGHHS y4eOHOTO MaTeprana 1 OpPMHUPOBAHHS TBOPIECKOTO MBIIIICHUS y

CTYICHTOB.

IMomemeHust 17151 CaMOCTOATENBHOM PabOTHI 00yJAIONIUXCSl OCHAIIEHBI KOMITBIOTEPHOI TEXHHUKOH ¢ MOJKITIOUCHAEM K CEeTH
"NHTepHeT" 1 00ecrieyeHHeM 0CTYyIa B HJIEKTPOHHYIO HH(POPMALMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCHTETA.

9. METOAUWYECKHUE YKA3AHUSA 1JIAA OBYYAIOIIUXCA IO OCBOEHUIO JUCHUIIJIMHBI (MOAY JIST)

OO0ydeHue Mo AUCHUILTHHE NPEANoIaraeT U3ydeHne Kypca Ha ayAUTOPHBIX 3aHATUSAX (JEKIUH, CEeMUHAPCKHE U
MPaKTUYECKHE 3aHATHS) U CAMOCTOSITEILHOH paboTh! cTyneHTOB. CeMHUHApCKHE 3aHATHS JUCLUILUIMHBL  IIPEATIONAraioT uxX
MIPOBEIEHHE B PA3TIMYHBIX (pOpMax ¢ IENbI0 BEIBICHUS ITOJydeHHBIX 3HAHUI, YMEHHH, HABBIKOB M KOMITCTEHIIHH C
IIPOBEIEHUEM KOHTPOJIBHBIX MEPOIPUATHIH.

M3yuenue kypca 6akagaBpaMu OCYIIECTBIISETCS HA OCHOBE IIPOBEICHUS B3aUMOCBSI3aHHBIX MEX Ty C000il BUIOB ydeOHBIX
3aHATHH 1 POpM 00YydEHHMS, K YHCITy KOTOPBIX OTHOCATCS MHTEPaKTUBHBIC JIEKIIMOHHbIE 3aHATHS M CEMHHAPCKHUE 3aHATUS C
IPEBAPUTEIBHOI MOATOTOBKOM CIIyIIAaTeNIIMU BBICTYILUIEHUS IO TEME 3aHATUS, CAMOCTOSITENIbHAS.

OCHOBHOH yIIOp JieflaeTcs Ha CaMOCTOSATENbHYIO paboTy cTyeHTOB. B xone 00ydeHus CTyAeHTH! JOKHBI BBIIOTHUTD
CEpHIO MPAKTHUECKUX 3aJaHUH (JOMAIIHUX U ayTUTOPHBIX) U K OKOHYAaHHIO Kypca POAEMOHCTPUPOBAThH KaK TEOPETUYECKHE
3HAHUS COCTOSIHUS TOCYAapCTBEHHOI'O CEKTOpa SKOHOMHUKH, TaK M YMEHHUE UCIO/Ib30BaTh HA IIPAKTUKE Pa3IUYHbIE METOABI
aHaJM3a C UCTIOIB30BAaHUEM COBPEMEHHBIX METOIOB 00paOOTKHU JaHHBIX U HH(POPMAIMOHHBIX TexHONoruil. IlpemomaBaTens
KOHTPOJIUPYET BHINOIHEHHE 3THX 3aJaHUil U aeT MHAUBUIYyaIbHbIE pEKOMEHAAINHY 110 paboTe ¢ METOAaMH aHaIH3a.

Pabora B aynuTOpHH JOMOJHACTCS KOJUIEKTHBHBIMU KOHCYIBTAlUsME (B PaAMKaX CEMHHAPOB U MacTep-KJIAcCOB), KOTOPbIE
OCYLIECTBIISAIOTCS IPEUMYIIIECTBEHHO B PEXKUME KOHTPOJIS HAJl BBITIOIHAEMBIMY CTYIEHTaMU IPAKTUUECKUMU 3a1aHUSIMU U
peKOMeHAaIMi Ha pa3HbIX dTanax paboThl ¢ HHCTPYMEHTAapUeM UCCIIe0BAaHUs. JJOMIOTHUTETBHO B pAMKaX OCBOCHUS
MaTtepHala Kypca, CTyACHTBI IPHOOPETAIOT IePBUYHBIC HABBIKH MPEIIOaBaTEIbCKON M KOHCYIbTallMOHHOW paboThI (depes
CaMOCTOSTENBHYIO IOATOTOBKY IIPE3EHTALIUMY 110 OJHOMY U3 U3y4aeMbIX B paMKax Kypca METOI0B HCCIIEA0BATEIbCKON
paboTHI M MOCIIEYIOMIET0 O3HAKOMIICHHS C HUM APYIUX CTYACHTOB B TPYIIIE).

C 11e11610 00eCTICYeHHS YCIIEITHOTO 00YIeHUS CTYACHT JOJDKEH TOTOBUTHCA K JICKIIMH, TOCKOJIBKY OHA SIBIIACTCS Ba)KHEHIIEH
(hopMoif opraHu3aIM yIeOHOTO MpoIlecca, MOCKOIBKY:

U 3HaKOMHT C HOBBIM Y4€OHBIM MaTepHaJIOM;

0 Pa3bsCHSCT ydeOHbIC HIEMEHTHI, TPYJHbIC IS IOHUMAaHHUS;
U CHCTEMaTH3UPYeT Y4eOHBIH MaTepHa;

O OpPHEHTHpPYET B ydeOHOM Iporecce.

IToaroToBKa K JICKIUH 3aKJIFYACTCS B CIICIYFOIICM:

0 BHIMATEIBHO IPOYHTANTE MaTepral MpeAbIIyIieH JTeKIIH;

0 y3HalTe TeMy IMpeICTOsIel JIeKIUK ([0 TeMaTHYECKOMY IUIaHy, 10 HHPOPMALUK JIEKTOpa);

0 03HAKOMBTECh C YUEOHBIM MaTEpPHAIOM IO y4eOHHKY U YIeOHBIM MOCOOHSM;

0 MOCTapPaWTEeCh YICHUTh MECTO U3ydaeMOW TEMBI B CBOCH MPO(ECCHOHAIBHON MOJATOTOBKE;

0 3aIMIIUTE BO3MOXHBIC BOIPOCHI, KOTOPBIE BbI 3a/IaIUTE JICKTOPY Ha JICKIIUH.

IToAroToBKa K CEMMHAPCKUM M IPAKTHYECKUM 3aHSTHSIM:

0 BHHMATEJIBHO MPOYHTATEe MaTepual JCKIUi OTHOCSIIIMXCSA K JAHHOMY CEMHHAPCKOMY 3aHSATHIO, 03HAKOMBTECH C
YIeOHBIM MaTEPHAIIOM IO YICOHHKY U YICOHBIM ITOCOOHSIM;

0 BBIITUIIIITE OCHOBHBIC TEPMUHBL;

| OTBETHTE HA KOHTPOJIHBIC BOIPOCHI 10 CEMHHAPCKUM 3aHSITHSAM, TOTOBBTECH aTh Pa3BEPHYTHIA OTBET HA KaXKIbIA
U3 BOIIPOCOB;

0 VACHHTE, KaKue y4eOHbBIC dJIEMEHTHI OCTAJHCh /IS BaC HESICHBIMH M IIOCTAPaNUTECh MOJYIUTh HA HUX OTBET
3apaHee ([0 CeMHHAPCKOTO 3aHATHs) BO BPeMs TEKYLINX KOHCYJIbTallMi IpenoaaBaTers;

0 TOTOBHUTBHCS MOXHO MHIMBUAYaJIbHO, MapaMy MM B COCTABE MAaJOM TPYIIIbI, IOCICAHHUE SBIISIOTCS

3¢ GEKTHBHBIMU (POpMaMH PaOOTHI;

0 pabouas mporpamMMa AUCLHIUIMHBI B YaCTH LeNeH, MepeyHIo 3HAHUi, YMEHHH, TEPMUHOB U y4eOHBIX BOIPOCOB

MOJKET OBITh UCIOJIF30BaHa BAMU B KQUe€CTBE OPUEHTHPA B OPraHU3alUi 00yIeHUsI.

[TonroToBka Kk 3x3ameny. K sx3aMeHy HEOOXOIMMO TOTOBUTHCS LI€JICHANIPABICHHO, PErYISAPHO, CHCTEMaTHYECKU U C MEPBBIX
JHEl 00ydeHns 110 JaHHOW TUCIIMIDINHE. B caMoM Hadane yqeOHOTO Kypca II03HaKOMBTECh CO CIeAyIomeii yaeOHo-
METOJINYEeCKON JOKYMEHTaluel:

0 IIPOrpaMMO# JUCLUILIUHBI;
0 MEPEYHEM 3HAHMH M YMEHHH, KOTOPBIMU CTY[ECHT JOJKEH BIaJCTh;
O KOHTPOJIbHBIMU MEPOIPUSITUSIMY;
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O y4eOHUKOM, y4eOHBIMH MOCOOHMSIMH IO TUCIUIUIMHE, a TakKe MIEKTPOHHBIMH PECypCaMu;

0 MepevyHeM JK3aMEHAIIMOHHBIX BOIIPOCOB.

IMocre aTOTO Y Bac JODKHO C(HOPMUPOBATHCS YETKOE MPE/ICTAaBICHHE 00 00beMe B XapaKTepe 3HAHUH U YMCHUH, KOTOPBIMH
Haslo OyAeT oByaeTh 1o qucHuiuInHe. CrcTeMaTHIecKoe BEIMTOJTHEHHE YIeOHOH paOboTHI Ha JICKIUAX H CEMHHAPCKIX
3aHATUSAX MO3BOJNT YCIEIIHO OCBOUTH AUCIUILUIMHY U CO3AATh XOPOIIYIO 0a3y I CAaYH 3K3aMEHA.

Ha camocrosiTenbHoi paboTe cTyneHTaM NpUBUBAETCs MpaKTHKa paboThl ¢ HOPMAaTUBHOM, CIIElIUAIbHOM JTUTEpaTypoil, a
TaK)Ke HaBBIKM CAMOCTOSITEIIFHOTO HAYYHOTO TIOFCKA M MCCIIIOBATENIBCKOH paboThl. Takue 3aHATHS TOMOTAIOT
OCYIIECTBIIATH OOPATHYIO CBA3b M OKa3aTh MMPAKTHUECKYIO IOMOIIb CTYICHTaM IPH MTOJITOTOBKE K CEMUHAPCKHUM 3aHATHAM,
HAIMCAaHUIO KOHTPOJBHBIX, KYPCOBBIX U APYTHX BHIIOB HAyYHBIX paboT.

B ciyuae npuMeHeHus Ipu 00y4eHUH AUCIUTUIMHEL SJIEKTPOHHOTO 00YdeHHs, TUCTaHIIHOHHBIX 00pa30BaTeIbHBIX
TEXHOJIOTHIA 001IeHue 00yJaromuXCsl ¥ MPErnoiaBaTessi OCYHIECTBISIETCS B PEKUME PEATBHOTO BpeMeHH (OHIaiH-JIEKIH
(BeOMHApBI), YaThl, BUACO-KOH(GEPEHIIUU | AP.) WIN OTIOKEHHOTO BpEeMEHH (CHCTeMa JUCTaHIIMOHHOTO 00y4yeHust Moodle,
MS Office365, popyMbl, SNEKTPOHHAS ITOYTA U JP.).

Bospryro gacTs BpeMeHN 00yJatonuecst CaMOCTOSATETBHO PA0OTAOT € YIeOHO-METOAMIECKIMI MaTepHaTaMH.
CTyaeHTbl UIMEIOT BO3MOKHOCTh KOHCYIBTUPOBATHCS C PENoaBaTeieM 10 BCeM BOIIPOCaM, BOSHUKAIOIIUM B X0
CaMOCTOSATENBHON pabOThl IOCPEACTBOM AIIEKTPOHHOM MOUTHI, COLIMAIBHBIX CETEH U T.I1.

Joctyn oOydarorierocst K y4eOHBIM pecypcaM B PeXXUMe OTIIOKEHHOTO BPEMEHH, CAMOCTOSATEIIEHON paboTHI
OCYIIECTBIISETCS Yepe3 ceTb MIHTepHeT B yI0OHOM AJISl HETO MECTE, BpPEMEHH U TeMIIe

ITpu oOyueHuH U1 ¢ OTPAaHUYEHHBIMUA BO3MOXHOCTSAMHU 310POBBSI 2JIEKTPOHHOE 00ydeHHe, TUCTaHIIMOHHbIE
00pazoBaTebHBIC TEXHOJIOTHH MPEyCMaTPHBAIOT BOSMOXKHOCTH ITpHeMa-Tiepeiadi HH(POPMAIUX B JOCTYITHBIX JUIST HUX
(dhopmax.

Peanuzanust TMCUMIUIMHBL C TPUMEHEHUEM DJIEKTPOHHOTO 00YUIEHUSs, TUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUI
(manee — 30, IOT) ocymectBnsercss Ha ocHoBaHUU «IlooXeHus o peannu3alui OCHOBHBIX U IOMOIHUTEIbHBIX
00pa3zoBaTENBHBIX TPOTPAMM C IPUMEHEHHEM 3JIEKTPOHHOTO 00yJeHHs M AUCTAaHIIMOHHBIX 00pa30BaTEIBHBIX TEXHOJIOTHIA B
(henepabHOM rOCyAapCTBEHHOM OIOIPKETHOM 00pa30BaTEIEHOM YUIPEXKJCHUH BBICIIEr0 00pa3oBaHus «HemstOMHCKMHA
TOCYIapCTBCHHBIN YHUBEPCUTETY, «I10I0KEeHUs 0 MOpsiIKe 3a4eTa 00yJaroIUMHICS 10 OCHOBHBIM MPO(ECCHOHAIBHBIM
00pa3oBaTellbHBIM MporpamMmam Beictiero oopasoanus B DI’ BOY BO «Uenl'¥» pe3yabTaToB OCBOSHHS B OpraHU3AINAX,
OCYIIECTBISIOMNX 00pa30BaTEIbHYIO ACSTENFHOCT, YIEOHBIX PEIMETOB, KYPCOB, AUCIUILTIH (MOIyIIeH), TPaKTHK,
JIOTIOJTHUTETBHBIX 00pa30BaTeIbHBIX MPOTPaMM» MOCPEACTBOM AIIEKTPOHHON HH(OPMAIIMOHHO-00pa30BaTEIbHOMN Cpebl
OI'BOY BO «Uenl Vy». B HCKIIOUMTENBHBIX ciTydasx (Gopc-Maxop U T.I1.) IPU peain3aiiii 00pa3oBaTeIbHON AeATSILHOCTH
¢ nmpumenerreM D0, JIOT MoryT IpuMeHsATh> KOMITOHEHTBI, HE BXOJISIINE B MTEPeUeHb AIEKTPOHHONH HHYOPMAIIIOHHO-
00pa3oBaTeNbHOM CpeBbL.

10. CHEIIMAJIBHBIE YCJIOBHUS OCBOEHUSA JUCIIUITIJINHBI OBYYAIOIIUMHUCH C
HHBAJIMJTHOCTBIO U O'PAHUYEHHBIMHU BO3SMOKHOCTAMMU 310POBbA

OcBoeHHE AUCUUILTHHBI MHBAIUAAMH U JULAMU C OTPAaHUYEHHBIMU BO3MOXKHOCTSMH 370POBbS OCYIIECTBIISETCS C
UCIIONIb30BAaHNEM  CIICHUANBHBIX TEXHHYECKHX CPEACTB M T0J0 HMHGOPMALMOHHBIX TEXHOJIOTHH, IPElOCTaBIsEMBbIX
PecypcHBIM y4eOHO-METOMYECKUM LEHTPOM IO OOYIEHHWIO MHBAIHIOB ¥ JIMIl C OTPAaHHYCHHBIMHA BO3MOXKHOCTSMH 3T0POBBS
Yenl'V mo 3ampocy 00yJaromerocs.

1. MoOunbHble crenuagbHble TEXHUYECKUE CPEJCTBA IS JIULL C HApyHICHUAMH 3pEHHS: MOPTATHBHBINA KOMIBIOTED
¢ BBOJOM/BBIBOZIOM mpudToMm bpaiins c¢ cuaresaropom peun «ElBraile-W14J G2»; HOyrOykn ¢ mporpaMMHON 3KpaHHOTO
noctyna NVDA; anekTpoHHBIE YBETHUUTENN JUIS YAAIEHHOTO IPOCMOTPA; BUACOYBEIMUYHUTENN ITOPTATHUBHEIE; TH(IIOMIEED;
uuppOBBIE TUKTO(DOHBI.

2. MoOunbHBIE cHeNUaNbHble TEXHUYECKHE CPEACTBA Ui JIMIl C HAapYIICHWSIMH CllyXa: CHCTeMa CBOOOIHOTO
3BYKOBOI'O IIOJISI CO BCTPOEHHOH coBMecTUMOCThi0 ¢ FM-ycrpoiictBamu; panuoxnaccel «CoHer-PCM» ¢ nepenaTdukowm,
3ayIIHBIM HMHIYKTOPOM U HHIYKIMOHHOHM IeTiel; cucreMa HMHGOPMAIMOHHAS U ClIa0oCHbIIAIuUX HepeHocHas «Mcrox»
A2 co BCTPOEHHBIM ILIEEPOM — 3BYKOBBIM HH(OPMATOPOM; AOKYMEHT-KaMmepa; MpOrpaMMHpYEMbIE CIyXOBbIE ammapaThl
WH/IMBUAYAIBHOTO MOJIb30BAHUS.

3. AccuctuBHBIC HH()OPMAIMOHHBIE TEXHOJOTHWH: IPOTPAMMHOE OOECIICUeHHE 3KPAaHHOTO JOCTYyNa C CHHTE30M
peun NVDA; mnporpamMMmbl 3KpaHHOTO YBEJIMUYEHHUS; MIPOTpaMMbl PEUYEBOTO CHHTE3a Ui KOMIBIOTEPOB M HOYTOYKOB;
HPOrpaMMBbl PEYEBOTO CHHTE3a A1 MOOMIIBHBIX YCTPOMCTB; 9KpaHHAs KIaBHATYpa; SKpaHHas JIyTa.

ITpn HEOOXOIMMOCTH JUTA OOYJAIOIIMXCS C HApYIICHUSMH 3pEHHS Ha pabodnmx MecTaxX A HMPOBEACHHS IPAKTHYECKUX WIN
1a00paTOPHBIX 3aHATHH YCTAHABIMBACTCS CIENMANbHOE IIPOrpaMMHOE obecredeHue (IporpaMMa pedeBOd HaBHUTAIHU
NVDA, peueBbie CHHTE3aTOPbI, SKPAHHBIEC JIYIIBI).

B yueOHble aymuTopmu oOecnedmBaeTcsi OCCIPENATCTBEHHBIH JOCTYN M OOYJalONIMXCsS WHBAJIHIOB M OOYJAIONIUXCS C
OTpaHWYICHHBIMH BO3MOJKHOCTSIMH 3JI0pPOBBSl. B Kaxmol ayauropmm, rie oOy4aroTcsi MHBAIMABI W JIMIA C OTPAaHWYCHHBIMH
BO3MOXKHOCTSMH  3/I0POBBS, IIPEAyCMaTpUBAETCA COOTBETICTBYIOIIEE KOJNMYECTBO MeECT [ OOYJaIOIUXCS C y4eToM
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y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE rOCYIaPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE

Pabouas nporpaMma aucouminHe! "JIoKyMEeHTallMOHHOE M HOPMaTHBHO-IIPaBOBOE obeciedeHrne padoThl ¢
nepcoHaioM" 1Mo HAIPAaBJICHHIO MOATOTOBKH (creruanbiocti) 38.03.03 "YnparneHue nepcoHanom" crp. 13
HaIpaBJieHHOCTH (Ipoduiio) Yipasienue nepconanoM B opranuszanuu ®IBOY BO «Uenl'Y»

HapyILIEHUH UX 3J0POBbS.

Jlnst ocBOEHMSI IMCLMIUIMHBI MHBAJIMAAM M JIMIAM C OTPaHMYEHHBIMHM BO3MOKHOCTSMH 3JI0POBbsl IPEIOCTABISIETCS. JOCTYI K
MEYaTHBIM HCTOYHHMKAM, MMEIOMMMCS B HaydyHoW OmOimoreke Yenl'Y, ¢ mMOMOIIBIO CHEIMANbHBIX TEXHHYECKUX CPEACTB;
JIOCTYH K 3JIEKTPOHHBIM MCTOYHHWKAM, IPEJCTABICHHBIM B (hOpME IJIEKTPOHHOTO JNOKyMEHTa B (hOHAE HaydHOH OMONMOTeKH
YenlY wmnm 3neKTpOHHO-OMONMMOTEUHBIX CHCTEMAX, C IMOMOIIBIO CIICIHANBHBIX TEXHHYECKHMX M IIPOTPAMMHBIX CPEICTB
(pabouee MecTO ISl HE3PAYEro IOJIB30BATENs ¢ MPOrPaMMHBIM OOEcIieYeHHEM SKPaHHOTO AOCTyHa ¢ cHHTe30M peun NVDA,
paboyee MecTO ¢ KOMIBIOTEPHBIM poJuiepoM M KiaBuatypoid Clevy ¢ OONBIINMH KHOIKAMH WM C pa3Jelisioieil KIIaBHIIH
HaKJIaJIKOM).

YueOHO-METOANUEeCKIe MaTepHaibl A OOYy4alomMXCsl M3 YMCIa WHBAIWAOB W JIMI C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH
37I0pOBBSI IPEJOCTAaBIIIOTCS B (popMax, afalTHPOBAaHHBIX K OTPAHMYECHUSAM UX 30POBbS M BOCHPHUATHS HHPOPMALIH:

Jlnist un ¢ HapyIIeHMSIMH 3pSHUS:

- B IEYaTHOH (hopMe yBENUUIEHHBIM HIPUPTOM,

- B (hopMe 3NIEKTPOHHOTO JOKYMEHTa,

- B hopme ayauoddaiina,

- B meqatHo# opme mpudpTom Bpaitms.

J1s mun ¢ HapyIeHUsIMH ciTyXa:

- B IeYaTHOH popme,

- B (hopMe 3NIEeKTPOHHOTO JJOKYMEHTA.

Jlnst vn ¢ HapyIIeHHSIMHE OTIOPHO-/ABUTATEIFHOTO alapara;

- B meyaTHo opme,

- B (hopMe INIEKTPOHHOTO JJOKYMEHTA,

- B popme ayamodaiina.

JlaHHBIH NepeyeHb MOKeT ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHHI'€HTA 00YUaIOIINXCSL.

Jnst MHBaNMMIOB M JIMIl C OTPaHWYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS OCBOCHHE AMCLUIUIMHBI MOXET OBITh YAaCTHYHO WU
TIOJTHOCTBIO OCYIIECTBIEHO C HCIONB30BAHHEM AHMCTAHIIMOHHBIX 00pa3zoBaTenmbHEIX TexHonorui (Moodle, Adobe Connect
Pro u mmp.).

B ocBoeHMHM JAMCHMIUIMHBI HMHBaJMJaMH W JIMLOAMH C OTrPAaHMYEHHBIMA BO3MOXKHOCTSIMH  3JI0POBbSI  HCIIOJIB3YETCS
WHIUBHIyanbHass paborta. [lox wWHAMBHOyadpHOW paboTOM ToapasymeBaeTcs 1B (OPMBI  B3aWMOJICHCTBUS C
IperoaBaTeNeM: HWHAWBHAyalbHas ydeOHast pabora (KOHCYIbTanWH), T.€. JONOJHHUTEIBHOE pa3biCHEHHE YIeOHOTO
MarepHaia W YIIyOJ€HHOE H3ydeHHE MaTepuaja C TeMH OOy4alolMMHCS, KOTOpble B O3TOM 3aMHTEPECOBAaHBI, U
WHIMBHIyalbHas BOCIHUTATENbHAs paboTa. MHIMBHAYyadbHBIE KOHCYJIbTAMM HANPaBJICHBl HA MHAWBHIYAJIH3ALHIO OOYIEHHS
W YCTaHOBJICHHIO BOCITUTATEIHLHOTO KOHTAaKTa MEXTYy IIperojaBaTelieM M OOydJaromuMcs WHBAIMAOM WIH OOydarommMmcs ¢
OTpaHUYIEHHBIMU BO3MOXHOCTSIMU 3{0POBBSI.

IIpu mpoBexeHNWHM NPOLEAYPHI OLEHUBAHMS PE3YITATOB OOY4EHHS WHBAJIMUAOB M JIMI] C OIPAaHMYEHHBIMH BO3MOKHOCTAMHU
3I0POBBSl IO JUCHUIUIMHE OOECIICYMBACTCSA BBINOJHEHHE CICAYIOMNX OMOJHHUTEIBHBIX TPEOOBAHHH B 3aBHCHMOCTH OT
WHIMBHIYAIBHBIX 0COOCHHOCTEH, 00yIaIONIIXCS:

a) MHCTPYKLMsS 10 TIOPSIKY IPOBEICHUs MPOLEAYpbl OLCHUBAHMS IPENOCTABISIETCS B AOCTYMHOH (opme (ycTHO, B
MHUCBMEHHOI (hopMme, B TMCbMEHHOM (opMe mprdTom bpaiins, ycTHO ¢ HCIOIB30BaHUEM YCIIYT CYpIONIEPEBOAUHKA);

0) nocrymHas Qopma NMpesoCcTaBICHNS 3aaHUH OIEHOYHBIX CPEACTB (B IMeJaTHOH Qopme, B meyaTHOH (opMe yBETHIEHHBIM
mpudToM, B nedatHor dopme mpudTom bpailind, B popMe MEKTPOHHOTO JTOKYMEHTa, 3aJaHHS 3a4UTHIBAIOTCS ACCHCTEHTOM,
3a/1aHMs IIPEIOCTABIISIOTCS C UCIIONB30BaHUEM CYpOTIEPEBOIA);

B) mocTymHas (opMma IIPEefOCTAaBICHUS OTBETOB HAa 3anaHWs (IIMCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
nmucbMeHHO mmpudrom bpaiins, ¢ HCmoIb30BaHUEM YCIIYT aCCUCTEHTA, YCTHO).

IIpy mpoBeaeHNMH NPOLEAYPHl OLEHUBAHMS PE3Y/ILTATOB OOY4EHHS MHBAJIMUAOB M JIMI] C OIPAaHMYEHHBIMH BO3MOXKHOCTAMH
37I0pOBBSI NPELYCMATPUBACTCSI HCIIOJIb30BAHME TEXHHYECKHX CPEICTB, HEOOXOIMMBIX MM B CBS3M C MX WHIMBUIYaJIbHBIMU
0COOCHHOCTSIMH. DTH CpPEeICTBAa MOTYT OBITH mpemocraBieHbl YenlY wiam MOTYT MCIIONB30BaThCS COOCTBEHHBIC TEXHHYECKHE
cpencrBa. Ilpm HEoOXOAMMOCTM WHBANMAAM U JIMIAM C OTPAaHMYCHHBIMH BO3MOXHOCTSIMU 3[0POBBSI IIPEIOCTABIIACTCS
JOIOJIHUTENEHOE BpeMs [UIsl MOATOTOBKM OTBETa Ha 3a/laHusl, MpOLEIYypa OLICHUBAHHUS PpE3YIbTaTOB OOY4EHHS II0
JHCHUIIMHE MOKET IPOBOJUTHCS B HECKOJIBKO ITATIOB.

IMpoBenenne mpouexypsl OIEHWBAHHUS pPE3yIbTaTOB OOY4EeHWS WHBAIUIOB M JIMI[ C OTPAaHWYCHHBIMH BO3MOXHOCTSIMU
37I0pOBBSI JIOIYCKAETCsI C UCHOJIb30BAaHUEM JUCTAHIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHH.
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