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1. IEJIX OCBOEHUA N CHUIIJINHBI

OcBoecHue KOMHCTCHHHP‘I, HCO6XOI[I/IMI)IX JJIL TOATOTOBKU YITPABJICHYCCKUX KaJAPOB, BJIAJCIOIINX Teopneﬁ u HpaKTPIKOﬁ
Opranm3an JOKYMEHTAIITMOHHOTO obecmeueHus YIIpaBJICHUA Ha OCHOBC PAallMOHAJIBHBIX, HAYTHO 000CHOBaHHBIX
MPUHOUIIOB U METOOOB €TI0 COBECPIUICHCTBOBAHUA.

3amayaMu IUCIMIUTMHEL «/JoKyMeHTallmoHHOE 00ecTieueHe YpaBIeHUeCKON A TEIbHOCTI SABIISIOTCS:

1) OCBOCHHE COBPEMEHHBIX METOMOB U TEXHOJIOTHH 00pabOTKM JOKyMEHTOB HAa OCHOBE HCIOIB30BaHUS CPEACTB
OPraHU3alMOHHON ¥ BBIYUCIUTENBHON TEXHUKH;

2) BBISIBJIEHHE CBOEOOPa3usi OpraHU3aluy paboOThl C JOKyMEHTaMH B 3aBUCUMOCTU OT Pa3BUTHS TOCYJapCTBEHHOTO
anmnapara ynpaBlICHUS;

3) COCTaBJICHHE MTPOEKTOB OCHOBHBIX JJOKYMEHTOB YIIPaBJIECHUS B COOTBETCTBHU C TPEOOBAaHUSAMH K UX O(OPMIIEHUIO;
4) YMEHHE OPraHU30BaTh CIYKOy MOKYMEHTaIlMOHHOTO OOECTedeHMs YIpaBIeHUs U paboTy ee COTPYIHHKOB B

YUPESKACHUH, OpraHUu3allvii U Ha NPCATIPUATUHA.

2. MECTO JUCIIUITIJIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: K.M.03.06

2.1 TpeOoBaHus K NPEABAPUTEIbLHOI IOAT0TOBKE 00y4al01erocs:

WHocTpaHHBIN SI3bIK

2.2 JIucuunJuHbl M MPAKTHKH, JISI KOTOPbIX OCBOEHUE TAHHOW AUCHHUILIMHBI (MOIYJIs1) HEOOXOTUMO KAK
npeanIecTBYIOIIEe:

W3yueHne qUCHMIIITUHBI SBJISETCS OCHOBOM JajbHeHero n3ydeHus Kypca "buznec-koMMyHuKanuu'", a Takxe
c(hOopMHUPOBAHHBIE KOMITETEHIIH OYIYT 3aKPETUIATHCS Ha MPAKTHUKE 110 TOIYYSHHUIO MPO(ECCHOHATBHBIX YMEHHH U OMBITa
o EeCCHOHANTBHON IeITeIbHOCTH

YpapieHue nepcoHanoM

JIGJ'IOBBIC KOMMYHHKaIIUH

MapxkeTusr

DKOHOMUYECKHI aHAJIN3

YHpaBJ'IGHI/Ie YCJIOBCYCCKUMHU peECypCaMu

YnpapieHue npoeKTaMu

Hay4no-uccnenoBarenbckas padora 2

IMoaroToBka Kk MpoIEeaype 3aIUTHI U 3aIIUTa BRITYCKHON KBATH()UKAIIMOHHON pabOTEI

Hpe,HZ[I/IHJ'IOMHaﬂ IIpaKTUKa

Texnonoruueckas (IPOEKTHO-TEXHOJIOTHUECKAsT) MPAaKTHKA 2

TexHomornueckas (HpOCKTHO—TGXHOJ'IOFI/I‘JCCKaSI) IMpaKTUKa 1

3. KOMIETEHIIUM OBYYAIOIIETOCSI, ®OPMUAPYEMBIE B PE3Y.JIETATE OCBOEHUS U CIIATITAHBI
(MOJY.JIS)

YK-4: CiocodeH ocylIecTBISATH 1€J10BYI0 KOMMYHHKAIMIO B YCTHOW U NMCbMEHHOH (hopMax HAa rocy1apcTBEeHHOM
si3bike Poccuiickoii @enepanun 1 HHOCTPaAHHOM(BIX) A3bIKE(AX)

3HaTh:

Nmeer npencrapnenre o npaBuiiax U MPUHLIKNAX ATOBOW YCTHOW M MHUChbMEHHOW KOMMYHUKAIIMH HA TOCYIaPCTBEHHOM
si3pike Poccuiickoii @enepannu 1 ”HOCTPaHHOM(BIX) si3bIKe(ax)

YMmernb:

HeMOHCTpI/IpyeT YMEHHUEC OCYIICCTBIIATH ACI0OBYIO KOMMYHUKAIUIO B YCTHOﬁ U MUCbMEHHOM (I)opMax, HCII0JIB30BAaTh METOIbI
" HaBBIKH OCJIOBOIO 06II_I€HI/I5I

Baanernb:

paboTaTh ¢ MH(GOPMAIMOHHBIMH HCTOYHUKAMH Ha PYCCKOM M MHOCTPAHHOM S3bIKaX; Pa3IMIHBIMA IIPABOBBIMH
MH()OPMANMOHHBIMH CHCTEMaMH, O(UITHATBHBIMI CAWTAMU POCCHICKHX U MEXTyHAPOIHBIX OpraHU3aIlIH

K-3: Cnnocoden O(l)OpMI/[TL pe3y/bTaThbl HIPOBEACHHOI'0 OM3Hec-aHAJIN3Aa WIH MAapKETUHIOBOI'0 HCCJICIOBAHUA

3HaTh:
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JleMOHCTpHpYeT 3HaHUS O MOPSAKE COCTABIICHUS U NpaBmiIax oopmieHNs GUHAHCOBOH TOKYMEHTAIlMH B OPTaHM3aINY;
HopMmaTuBHBIE U METOANYECKHE JOKYMEHTHI, PErTaMeHTHPYIOIIHE BOMPOCH TOA00Pa KPEAUTHBIX MIPOLYKTOB; BOIIPOCH
odopmireHnst aHKOBCKHX JICTIO3UTOB, 00E3INUCHHBIX METAJUTMYECKUX CYCTOB; HOPMATUBHBIC U METOANYECKUE IOKYMEHTHI,
perslaMeHTHPYIOIINE BOITPOCH! 0(OPMIIEHHS CTPAXOBBIX MPOAYKTOB, HHBECTHIIMOHHBIX NTPOIYKTOB, HHBECTHI[OHHO-
HAKOMUTENIBHBIX IPOAYKTOB; BIONHAET TpeOOBaHUS K COCPIKAHUIO JOKYMEHTOB, 00ECIEUHBAIOMINX MPOBEACHHE CACIOK

YMmers:

Cucrematu3upyeT (HHAHCOBYIO U IOPUANYECKYI0 HH(popManuio; [Tonb3yeTcst TeXHUIECKUMHU CPEACTBaMH MPOBEPKU
HOJJTMHHOCTH JOKYMEHTOB; UCIOIb3YyeT OaHKOMATBI, IIATEeXKHbIE TEPMUHAIIBI; IPOBEPSIET IPABUIIBHOCTD 3aIIOJHEHHS
KIIMEHTOM JOKYMEHTOB; 0(pOpMIISET JOKYMEHTAIIHIO IO (PHHAHCOBEBIM CJICIIKaM B COOTBETCTBHH C JICHCTBYFOIINMH
TpeOOBaHMSAMH ITOCTABIIUKOB (PHHAHCOBBIX YCIIYT; Pa3bACHACT KINCHTAM COAEpKaHNe (HMHAHCOBBIX U IOPHIMIECKIX
JIOKYMEHTOB B IIpeJIe/laX CBOCH KOMIIETCHIIUH

Baagern:

Vimeet HaBBIKYM HOATOTOBKHU CHENKHU 0 (PUHAHCOBBIM YCIIyram

B pe3ysbTaTe 0cBOeHUS JUCHMILINHBI 00yYaIOLIUICS 10JKEeH

3.1 |3narn:

3.1.1 | - meeT npencraBieHye o NpaBuiax U MPUHLUIAX JET0BON YCTHOH M MHCbMEHHON KOMMYHHMKAIUK Ha
rocyIapcTBeHHOM si3bIke Poccuiickoit deneparyn 1 MHOCTpaHHOM(BIX) sSI3BIKE(ax)

3.1.2 |- demoHCTpHpYeT 3HAHUS O MOPSIKE COCTABICHHS U MpaBmiiaX 0(hopMIICHUs (PUHAHCOBON TOKYMEHTALIUH B
opranuzanuu; HopMaTuBHBIC 1 METOAMYECKHE TOKYMEHTHI, PETJIAMEHTUPYIOIIE BOPOCHI IO00pa
KPEIUTHBIX MPOIYyKTOB; BOMPOCH! 0OpMIICHHS OAHKOBCKUX JAEMO3UTOB, 00€3THUSHHBIX METAIUTMYECKUX
CYCTOB; HOPMATHBHBIC H METOIMYCCKHE TOKYMEHTBI, PETJIAMEHTHPYIOIIUE BOIIPOCH! 0hOPMIICHHUS CTPaXOBBIX
MIPOAYKTOB, MHBECTUIIMOHHBIX TIPOTYKTOB, HBECTUIIMOHHO-HAKOTIUTEIBHBIX MPOIYKTOB;

3.13

3.14

3.2 | YMmeTh:

3.2.1 | leMOHCTpUpYET YMEHUE OCYIIECTBIATh AEIOBYI0 KOMMYHUKAIIUIO B YCTHOM U MUCBMEHHOH (popMax,
UCIOJIb30BaTh METO/IbI U HaBBIKM JIETIOBOTO OOLICHHUS:

3.2.2 | CucrematuzupyeT GprHAHCOBYIO U IOpUAMUYECKYI0 HH(popMalnio; [1onb3yeTcs TEXHUUYECKUMU CPeCTBaAMU
HPOBEPKH TI0UIMHHOCTH JOKYMEHTOB; UCIOJIB3YeT OaHKOMATBI, IUIATEKHBIC TEPMHUHAIIBI; IPOBEPSIET
MIPaBIIIBHOCTB 3aITOJTHEHNS KJIMEHTOM JIOKYMEHTOB; 0(hopMIISeT TOKYMEHTAIHIO 0 (PHHAHCOBBIM CIIETIKaM B
COOTBETCTBHH C JICHCTBYIOIIUMH TPEOOBAHUSIMU IOCTABIIUKOB (PUHAHCOBBIX YCIIYT; PA3bICHAET KIIMEHTAM
coziep>kaHue (PMHAHCOBBIX M IOPHIMYECKUX JIOKYMEHTOB B IIPEJIENaxX CBOCH KOMIIETEHIINH

3.3 | Baagers:

3.3.1 | ImMeet HaBBIKM A€IOBOTO OOIIEHUS Ha TOCYAapCTBEHHOM s3bike Poccuiickoit denepanu 1 HHOCTPaHHOM(BIX )
sI3bIKe(ax):

3.3.2 | - OCHOBHBIMH TEXHOJOTUSAMH, METOAAMH, CIOCOOAMU U CPEACTBAMU NOJIYYEHHUS, XpaHEHHs, IepepaboTKH
JOKYMEHTHPOBAHHOH MH(OPMALHH;

3.3.3 | - oOuMu HaBbIKaMu PabOTHI C IOKyMEHTAMU,

3.3.4| - HaBBIKaMu 0(OpMIIEHHSI KOHKPETHBIX BUIOB JTOKYMEHTOB.

3.3.5 | HaBbIKaMu pabOTHI C KOMITBIOTEPOM KaK CPEICTBOM YIPABICHHUS JOKYMEHTUPOBAHHBIMU ITOTOKAMH
uHpOpMAIMHU, PabOTHI C TOKYMEHTHPOBAHHOHM HH(OpManuel B II00aIbHBIX KOMITBIOTEPHBIX CETSX, PAOOTHI C
ABTOMATHU3MPOBAHHBIMU CHCTEMaMH YIIPaBJICHUS JOKYMEHTHPOBAHHON HH(pOPMAIMEH IS TPUHATHS
OTIEPAaTHBHBIX YIIPABICHUCCKUX PEIICHUH 1 MPEACTABICHIS NX SKOHOMHIECKIX 000CHOBAaHIH

3.3.6 | - Bemounaser Tpe60BaHI/I$I K COACPKAaHUTIO JOKYMEHTOB, O6CCHC‘H/IBaIOH_II/IX TIPOBEIACHUE CIACITOK

3.3.7 | - Imeet HaBBIKYM TOATOTOBKH CACNIKH 110 (UHAHCOBBIM YCITyraM
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4. OFBEM JUCIMIIVINHBI (MO Y JIsI)
OOwas TpyaoeMKocTb 43ET
YacoB 1o y4eOHOMY IIaHy 144 Bunb koHTpONIS B cemecTpax:
B TOM YHCIIE
ayAUTOPHBIE 3aHATHS 48 9K3aMeHbI |
caMocTosiTeNbHas paboTa 51
4acoB Ha KOHTPOJIb 36
KOHTaKTHas pabora: 57
HKP: 9
5. CTPYKTYPA U COAEPKAHUME JUCLHHUIIIMHbBI (MOAY.JIST)
Kon HaunmeHoBaHue pa3/1e/ioB U TeM /BU/A 3aHATHA/ Cemecrt | Hacos Jluteparypa
3aHATH p / Kype
Pa3znen 1. /lesionpon3BOACTBO — OCHOBA T€XHOJOTHHU YIPABJICHHSA
1.1 Cayx6a TOKyMEHTAI[HOHHOTO 00eCedeH s YIIPaBIeHH: 3a/1a4H, 1 2 J1.1J12.1 J12.2
¢byHKUIUH, CcTPYKTYpa. /JIek/ JI2.3J13.1
313233
1.2 AHanm3 1 BBISIBIICHHE TIPoOeM B pabote ciryx0s1 JJOY; nprMeHeHme 1 2 JI1.1J12.1 J12.2
COBPEMEHHBIX TEXHOJIOTUH U METOIUK JUIS COBEPIICHCTBOBAHUS PaOOTHI JI2.3713.1
ciyx0b1 JIOY B OpraHu3anusix, y4pexxIeHusIX 1 Ha npennpustusix /Ilp/ 21095
1.3 JAEJIOITPOU3BOJACTBO, ET'O 3AKOHOAATEJIBHOE 1 1 18 JI.1J12.1 J12.2
HOPMATUBHO-METOJWYECKOE PEI'YJIMPOBAHUE J12.3J13.1
OPTAHM3ALIMA JEJIOITPONU3BOJCTBEHHOI'O 3132335435
OBCJIY>KUBAHU A
[TOJIOXEHHUE O CIIYXXBE AEJIOITPOU3BOACTBA
JOJDKHOCTHBIE MHCTPYKIU NHCTPYKIUA 1O
JEJIOITPONU3BOJCTBY OPTAHM3ALINA PABOUYUX MECT
/Cp/
1.4 Texymwmii koHTpOabL /MKP/ 1 2 JI1.1J12.3
Paznen 2. OcHoBHBIE TOKYMEHTHI ynipaBJjenus. TpeboBanus k
oopmiIeHHI0, TEXHOJOTHS CO3AAHMS JOKYMEHTOB
2.1 VYrpasneHueckuii TOKyMeHT: QyHKInH, ropuaudeckas cmna. Y C/1 /Jlex/ 1 2 JI1.1J12.1 J12.2
JI2.3J13.1
2102233
2.2 Knaccudukars, yAuGUKAIIUSA U CTAHAAPTH3AMNS YIIPABICHUECKUX 1 2 JITL.UJI2.1 J12.2
JIOKyMeHTOB /JIex/ J12.3J13.1
313233
2.3 [IpaBuia opopmiieHHs PEKBU3UTOB JOKYMEHTOB /JIek/ 1 4 JIL.1J12.1 J12.2
JI2.3J13.1
3135
2.4 V3yqeHne pekBU3UTOB JOKYMEHTOB 1 COCTaBIICHHE OJIAHKOB 1 2 JI1.1J12.1 J12.2
noxymentoB /Ilp/ JI2.3713.1
D425
2.5 OcobeHHocTH 0hOPMIIEHHSI CIIPABOYHO - HHHOPMAITHOHHBIX 1 2 JITL.UJI2.1 J12.2
noxymenToB /I1p/ J12.3J13.1
D4 35
2.6 OcobenHocTH 0pOpMIICHHS IPOTOKOJIOB TOJIHON U KPaTKOH (OPMBI 1 4 J.1J12.1 J12.2
(memosas urpa) /IIp/ JI2.3713.1
34 35
2.7 Oco6eHHOCTH 0(hOPMIICHHS OPTaHU3AITMOHHO - PACTIOPSIUTEIEHBIX 1 4 JIT.1J12.1 J12.2
noxymentoB /Ilp/ JI2.3713.1
2425
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2.8 OcobenHocty 0hopMITIEHHSI KOMMEPYECKOH JOKYMEHTAIUH IO 2 JI.1J12.1 J12.2
3aKIIIOUEHHIO U UCTIOJIHEHHUIO ToroBopa /IIp/ JI2.3J13.1
34 35
2.9 OCOOCHHOCTH perucTpanuy nokymeHToB /T1p/ 2 JI.1J12.1 J12.2
J12.3J13.1
24 35
2.10 | OcobennocTr 0hOpMIIEHUS JOKYMEHTOB 10 THYHOMY cocTaBy /ITp/ 6 JI.1J12.1 J12.2
J12.3J13.1
34 35
2.11 | TPEBOBAHUA K O®OPMJIEHUIO JOKYMEHTOB 15 JI.1J12.1 J12.2
BJIAHK JOKYMEHTA J12.3713.1
IMOPAJOK AJIPECOBAHUA 313233 54 55
COI'JTACOBAHUE, NOATIMCAHUE U YTBEPXJIEHUE
JOKYMEHTA
OTMETKU HA TOKYMEHTE
/Cp/
2.12 | Texyumii kouTpois /UKP/ 3 JI1.1J12.3
Paznen 3. O01ue NPUHIUIBI U METOAUYECKHE OCHOBBI OPraHU3aLNHU
AOKYMEHT0000poTa
3.1 Opranauzanus paboTel ¢ JoKymMeHTamu /JIex/ 2 JIT.1JI2.1 J12.2
J12.3713.1
313233
3.2 Anroput™ 00paboTKH ToKyMeHTarmu /JIek/ 2 JI.1J12.1 J12.2
J12.3J13.1
€
33 PETUCTPALIMA JOKYMEHTOB 2 JI.1J12.1 J12.2
KOHTPOJIb 3A UCIIOJIHEHMEM JJOKYMEHTOB J12.3J13.1
NHOOPMAILIMOHHO-CTTIPABOYHAS PABOTA 21
OTIIPABKA IOKYMEHTOB
/JTex/
3.4 O06paboTKa, CHCTEMATH3aIUs U XpPaHEHUE TOKYMEHTOB (SKCKYPCHS B 4 JI1.1J12.1 J12.2
apxus) /IIp/ JI2.3J13.1
95
35 [IpaBuia BegeHUs U XpaHEHUS TPYAOBBIX KHU)KEK, H3TOTOBIICHUS OJIAHKOB 4 JI.1J12.1 J12.2
TPYIOBOH KHIKKH M oOecTieueH st UM padoToareneit /T1p/ JI2.3J13.1
213223335
3.6 O06paboTka, cucremMaTu3anus 1 XpaneHue JokyMeHToB /Cp/ 18 JI.1J12.1 J12.2
JI2.3713.1
313233 54 55
3.7 Texymwmii koHTpOasL /MKP/ 2 JI1.1J12.3
3.8 Koncynpramus /MKP/ 2 JI1.1J12.3
6. POHJ1I OHEHOYHBIX CPEJACTB
6.1. IlepeyeHb BH/1I0B OLICHOYHBIX CPEACTB
CEeMHUHAp
TecT

nmpakTudeckas padora

TPECHUHT

6.2. TunoBbIe KOHTPOJILHBIE 3aAHASA M HHbIE MATEPHATBI /I TEKYIIeld aTTecTalnn

MOZ[yJ'IB 1. I[eJ'IOHpOPIBBOZ[CTBO — OCHOBA TE€XHOJIOTHH YIIPAaBJICHUSA

Tema. Cemunapckoe 3ausarue: «Ciayx6a JOY»

HGJ'II/II (bOpMPIpOBaHI/IC CITOCOOHOCTH OCYIICCTBJIATH ITOUCK I/IH(I)OpMaHI/II/I 110 TTOJTYYCHHOMY 3aJaHU1O, CIIOCOOHOCTH
HaxXoauTh ONTUMAJIBHBIC OPTaHU3AIIMOHHO-YIIPABICHYCCKUEC PEINICHUA, OCYIIECTBIIATH C60p " aHaJIn3 I/IH(l)OpMaHI/IOHHBIX
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JIAHHBIX YMEHHE OPTaHM30BaTh CIyK0y TOKyMEHTAIIMOHHOTO 00ECIIEYEHHS YIIPABICHHS U PadOTy e COTPYIHUKOB B
YUIpeXICHUH, OPTaHU3aLUH U Ha TIPENPUATHH, IPOBECTH aHAIN3 U BBIBIEHHE IPOOIEM B paboTe CIyxKObI
JOKYMEHTALlHOHHOTO 0OECTICUCHHS YIIPaBJICHHS B OPTaHU3aI[11; IPUMEHEHNE COBPEMEHHBIX TEXHOJIOTHI U METOMK JUIs
COBEPIIICHCTBOBAHMUS pabOTHI CIYKOBI TOKYMEHTAIIMOHHOTO 00ECIICUSHHS YIPABICHUS B OPTaHN3AINAX, YIPEKICHNIX U Ha
OPEANPUATUSX.

3agarue 1. U3yants cTpykTypHI ciayxb JJOY

3amanue 2. Omucath CTPYKTYpY cinyx0b1 JJOY B KOHKPETHON OpraHu3amnuu

3anmanue 3. O3HAKOMUTBCA C TUTIOBOH JTOHKHOCTHON MHCTPYKLIUEH ceKpeTaps

3ananue 4. [IpuBecty npuMep JOHKHOCTHOM MHCTPYKIMHU paOboTHHKA ciryxObl JIOY KOHKpETHOH opraHu3aniu
3amanue 5. O3HAKOMHUTHCS C TUTIOBBIM MOJIOXKeHUEM cityx0b1 JIOY

3aganue 6. OmucaTs 3agadn ciayx0s! JJOY B KOHKpETHON OpraHU3aluH

3ananue 7. Onucatb padoty ciayx0b61 IOY B KOHKPETHOM OpraHu3au

3aganue 8. JlaTb peKOMEHIANH IO COBEPIICHCTBOBAHUIO paboTHI CiyKOBI JIOY B KOHKPETHOW OpraHU3anuu

TpeHunr
AHanmu3 KOHKPETHBIX CHTYallUi 10 COCTaBIEHUIO OCHOBHBIX JOKYMEHTOB YIIPaBIECHHs

B paMkax 1aHHOTO TPEHUHTA CTYIEHTAaM ONMCHIBASTCS CUTYalus, HarpuMep: «BaMm Heo6xo1umMo goBecT HHHOPMAIIHIO 10
PYKOBOJCTBA, 4TO B LIEJIX BHIIIOJHEHHUS pabOTHI B CPOK BO3HHKACT HEOOXOAUMOCTD TOTIOTHUTEIBHOTO 00CCIIeUCHH S
TEXHUYIECCKUMH CpeicTBaMI» Jlasiee CTYICHThI ONPENEIAIOT: KaKOHW BUJ JOKYMEHTa HEOOXOIUMO COCTABUTh B TAHHOM
CHUTYaIllH, Kakue TpeOOBaHUS MPETbSIBISIOTCS K 0()OPMIICHHIO JaHHOTO BUJIa IOKyMEHTa. B pe3yibraTte cocTaBisieTcs
MPOEKT KOHKPETHOTO BHA JOKYMEHTa, HEOOXO0IMMOTO B JAHHOMN MPOM3BOACTBEHHOM CHTYallHH.

JoxymeHToo6opor

TpeHHHT IO COCTABICHUIO CXEMBI JOKYMEHTO000pOTa

B paMkax TaHHOTO TPEHUHTA CTYJACHTAM IpPEIaracTcsi BEIOpaTh KOHKPETHBIH BHJ IOKYMEHTA, a TAK)KE KPAaTKO OIHCATh
KOHKPETHYIO Opranu3anuio. Jlanee HeoOX0AMMO COCTaBUTh ONITUMAIIBHYIO CXEMY JOKYMEHTOO00POTa ISl JAHHOTO BUIA
JIOKYMEHTa B OTIMCAHHOM OpraHU3aIliH, TaK K€ He00X0AUMO, 0003HAYUTD ATAIBl JOKYMEHTOO00POTa, UX HEOOXO0AUMOCTH,
omnucaTh 0COOEHHOCTH padoThI cyxObl JIOY Ha kaxmom sTame. CBOIO MO3HIUIO HEOOXO0AUMO 0OCYIUTh U TOKa3aTh Ha
o0mieM 00CYXIEHHUH, B X0JIe KOTOPOTO CTYACHTHI 33/1a10T JAPYT IPYry BOMPOCHL. PaboTa MOXKET MPOBOJAUTHCS B MAITBIX
TPyNIax WA KOJJIEKTUBHO.

ITpumepHsIi TECT:

1 CocTaBHO 4acThIO AETOMPOU3BOJICTBA SBISIETCSI:

A) Bce OTBETHI BEPHBI

B) noxymeHTHpOBaHME KaK MPOIIECC COCTABIICHUS U 0(OPMIICHHS JOKYMEHTOB

B) perucrpanust JOKyMEHTOB

I') nepepaboTka JOKYMEHTHPOBAaHHON HH(OPMAITUH

2. OCHOBHBIM 0OBEKTOM HU3Y4EHHS B AEIONPON3BOACTBE SBIISCTCS:

A) 1100071 TOKYMEHT, a Taxke mporecc paboTh ¢ HUM

b) Opranu3anuoHHO-pacIOPSITUTENbHBIA JOKYMEHT

B) 10KyMEHTBI TOCTOSHHOTO XPAaHEHUS

I') Bce 0TBETHI BEpHEI

3. Uro Takoe JOKYMEHT?

A) uapopmanus, 3aGUKCUpoBaHHas Ha MaTepPUaJIbHOM HOCHTENE

B) pesynbTaT 0TOOpaskeHus HaKTOB U COOBITHIA

B) pesymnbrar oToOpaXkeHns SBICHIH 00BbEKTHBHOMN IEHCTBUTEIBHOCTH

I') pe3ynbTaT 0TOOpa’KE€HUS MBICIIUTENBHOMN EITEeTbHOCTI

4. 3agayaMu JENONPOU3BOJCTBA ABJIAIOTCS:

A) Bce OTBETHI BEPHbI

B) oTpaxkenue ynpaBiaeHUECKOH, IPOU3BOCTBEHHON U HHOH AESITEIFHOCTU B COOTBETCTBYIOMINX JOKYMEHTAX
B) obecnieuenue paioHaIbHOTO HCHONIb30BAHUS JOKYMEHTOB B JEIOBOM MPAKTUKE NPEIIPUITUSL

5. TTo kakuM IIpUHONIAM CIIEIYeT OPTaHU30BHIBATH JIEJIOMPOU3BOICTBO HA MPEATIPUATHN?
A) Bce OTBETHI BEPHBI

b) onepatuBHOCTS - ObICTpast ¥ 4eTKast paboTa C JOKYMEHTAMHU

B) TexHM4YecKoe COBpEMEHHOE OCHAIIEHHE, 00JIerdatoniee paboTy ¢ JOKyMEHTaMH
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I') nenecooOpazHOCTh BCeX JAETOMPOU3BOICTBEHHBIX OTIEpaIUit

6. CMemanHast hopMa OpraHM3aluy JeTONPOU3BOACTBA IPHUMEHSIETCS:
A) B KpYIHBIX MPEATIPUATHIIX

B) B HEOOMBIIMX TPEIIPUATHIX

B) B manbIx opraru3anusx, Gpupmax

I') Bce 0TBETHI BEpHBI

7. Kem ocymectisgerca JIOY Ha npeanpustuu?

A) ciryxb60it IOY

B) pykoBogutenem

B) otnenom xaapos

I') Oyxranrepueit

8. Uro Taxoe peructparus J0KyMEeHTOB?

A) dukcanus paxra CO3AaHHUS WIN MOCTYIIEHHS JOKYMEHTA U 3aIIMCh HEOOXOANMBIX CBEICHUH O IOKyMEHTax ¢
MOCJICTYFOIINM ITPOCTABICHUEM Ha HUX JEIOTPON3BOICTBCHHOTO HH/IEKCA M JaTHI PETHCTPAlnN
b) y4eT mocTynmuBIIMX JOKyMEHTOB

B) mpocraBieHne perucTpaioHHOrO MTaMIa

I') Bce 0TBETHI BEpHBI

9. Perncrparus HeoOXoanMa IS

A) moncka, yueta ¥ KOHTPOIS JOKyMEHTOB

b) ydeTa u nepegaun Ha apXHUBHOE XpaHEHHUE TOKYMEHTOB

B) xoHTpONS JOKYMEHTOB

I') 6BICcTpOTO NOMCKA JOKYMEHTOB

10. PeructpanoHHble CBeIEHUS O(POPMIISIOTCS:

A) apabcknMu nudpaMu B JIEBOM HIDKHEM YIITy

B) puMckiMy nmndpamu B TpaBoOM BEpXHEM YIITy

B) apaGckumu mudpaMu B IpaBOM HIDKHEM YLy

I') mo0bIMHU TTHpaMu B JTFOOOM MeCTe

MMPAKTUYECKAS PABOTA 2

1. CocraBbTe mpuka3 mo OO0 «CunTte3» T. YensaOuHCKa 0 pexXxuMepaboThl PEANPHUATHS B TPa3IHUYHBIC THU 7 U 8 MapTa
2016T.

B koHCTaTHpyOLIel 4acTH yKaXkuTe ocHoBaHue — CT. 112 Tpynosoro xonekca PO.

B pacnopsauTensHoi yactu onpenenute 7 u § Mapta 2016 . HepabounuMHU THSAMU I COTPYAHUKOB MIPEATPUSLTHUS.
OTt™MeHHTE B Hepabouneqau 7 U 8 MapTa Bce BUABI padoT. JlaiiTe mopydeHne 3aMEeCTHTEIIO TUPEKTOPa 110 XO3HCTBCHHON
pabore A. I1. CupopoBy 00€CTIeunTh B STHIHH ASKYPHBIH PEXXUM PaOOTHI SKCINTyaTAIMOHHBIX CIYX0, OXpaHy CIIyKEeOHBIX
MIOMEIIEHHH, a TaK)Ke BHIMOJIHEHNE TPeOOBaHNH MOXKapHOI Oe30macHocTH. KOHTPOIIb 32 HCIIOTHEHNEM MTPHUKa3a BO3JIOKUTE
Ha MEPBOTo

3amecturens aupekropa C. J. Kopanesa.

ITpuka3 noanucan gupexropll. K. denopos.

2. Cocrasbrte akT o OAO «PocrenecucTeMbl» 0 IpoBepKe pabOTHI ¢ JOKyMeHTaMH. OCHOBaHHE — MPHKA3 TUPEKTOPa OT
24.03.2016 1. Ne 23 «O pabore ¢ ToOKyMeHTaMm». B akTe mpoBepkH TOIDKHBI OBITH 3a()MKCHPOBAHBI CIICIYIONIIE HEAOCTATKH:
oopMIIeHHBIE B CTPYKTYPHBIX MOPa3AeIeHHIX JOKyMEHTHI He COOTBETCTBYIOT TpeboBanusaM ['OCToB; nmerorcs ciydau
yTepH JOKYMEHTOB B OTZeNaX; KOHTPOJb 3a HCTIIOJIHEHUEM JTOKYMEHTOB BEJETCs c1ab0; He IPUMEHSIOTCS CPEACTBA
BBIYHUCIIUTENHHON TeXHUKH TSI aBTOMATH3aINH KOHTPOJIS 33 NCTIOJTHEHHEM JJOKYMEHTOB M MX y4eTa. AKT YTBep)KIeH
reHepaibHbIM AUPEKTOpOoM npeanpustus A. B. Po3oBeiM. JIpyrue peKBU3UTBL YKAKUTE CAMOCTOSTEIBHO.

3. YKa3aTB, KaKHn¢ pCKBU3UTHI UCIIOJIb30BAHbI AJIsSI COCTABJICHUA JOKYMCHTA (CM. Z[OKyMGHT)

6.3. TunoBblie KOHTPOJIbHBbIC BOIIPOCHI M 3aIaHUA JJIA l'[pOMe)KyTO‘ll—[Oﬁ aTTrecTanumn

Bonpocsl k 5x3aMeny

1. IToHATHS «IOKyMEHTaLIUOHHOE 00eCIIeYeHIEe YIIPABICHUS» U «AEIONPOU3BOACTBO

2. Cayxoa JIOY — QyHKINHU U CTPYKTYpa, IpaBa U OTBETCTBEHHOCTh

3. HopmatuBHO-TIpaBoBas 6a3a TOKYMEHTHPOBAHHS

4. INonstue «yHU(UKAIMA TOKYMEHTOBY» U €70 3HAYCHHE B COBPEMEHHOM JEIOIPOU3BOCTBE
5. Cranpapruszanus 1okymeHToB. TpeboBanus ['OCT P.6-30-2003

6. PexBu3zut. PacnionoxxeHue u pasmep peKBU3UTOB

7. IlonsaTHe «10KyMeHT». OYHKIIMU JOKYMEHTOB

© ®I'BOY BO «Henl'V»




YUIPECKACHUE BBICIICTO O6pa30BaHHﬂ

MUMWHOBPHAYKHM POCCHUU
@) DenepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHel " JloKyMEeHTaIMOHHOE 00eCTIeUeHNEe YIPaBICHIECKOH AesITeIbHOCTH 110
HAIpaBJICHUIO MOAr0TOBKH (criernanpaocti) 38.03.01 "DxoHoMuKA" HampaBieHHOCTH (Tpoduio) busnec- crp. 9
aHanutuka 1 MapkeTHHr @I'BOY BO «Yenl 'Y»

8. Knmaccudukarms 1okyMeHTOB
9. CucreMsl JOKYMEHTOB
10. Opranu3aliioOHHO-PAaCIOPAAUTENBHAS CUCTEMA TOKYMEHTALUU
11. PacnopsiauTenbHble JOKYMEHTHI
12. OpraHu3aIioHHO-IIPABOBEIE JOKYMEHTHI
13. NndopMaiuoHHO-CIIPaBOYHbIE JOKYMEHTHI
14. JIoKyMEeHTBHI 110 INUHOMY COCTaBY
15. TexHoMOTHSI PabOTHI C TOKYMEHTAMHI
16. OnpeneneHue MOHATUS «TOKYMEHTOO0OPOTay, OOIIME IPUHITUIIB U METOANYECKUE OCHOBBI OpraHU3aIUU
JOKyMEHTO000pOTa
17. CtpykTypa 1 00IIast XapaKTepPUCTHKA TOKYMEHTOIIOTOKOB
18. Peructpanms kak coctaBHast yacth Texnonorun J10Y
19. DTanel NpOX0XKIEHHUS U UCTIONHEHHS UCXOAAIINX U BHYTPEHHUX NOKyMeHTOB 20. PerucTpanus 10KkyMeHTOB. 3aJaui U
TIPUHIUIIBI PETUCTPAIIH
21. OcHOBHBIE IIpaBUJIa UHIEKCALUU JOKYMEHTOB
22. ®opMHUpOBaHUE U XpaHEHHUE JeT B JeTONPOU3BOICTBE
23. OnpeneneHye NOHATHS HOMEHKIIATYpBI Aell. BUabl HOMEHKIATyp Aen
24. TpeboBanns K GOPMYIHPOBKE 3aTOJIOBKOB JIe]l B HOMEHKIIAType
25. Obpa3zoBaHMe HHIEKCA Jiella B HOMEHKIIAType
26. Cpoku XpaHEHUs Aei
27. XpaHeHHe TOKYMEHTOB B CTPYKTYPHBIX TIOAPA3/Ie/ICHUSX OpraHU3aniu
28. IloaroToBka u nepejgayda A€l B BEIOMCTBEHHBIH apXuB
29. TpeboBanust K 0OPMICHHIO JIEIT
30. OnpeneneHue U COCTaBICHNUE ONMUCEH

IMPAKTUYECKASA YACTD (mpumep)

CocraBbTe IIPUKa3 10 PEMOHTHO-IKCILTyaTallHIOHHOMY MyHHLIUTIaIbHOMY yipaBieHuto Ne 15.ITpuka3 u3gan Ha OCHOBaHUU
nocraHoBieHus [IpaButenbeTBa MOCKBBI OT 8 ceHTsIOps Tekymiero roaa Ne 908 «O ToTOBHOCTH CITY0 TOpPOICKOTO
XO034HCTBa K yOOpKe TeppuTopuii MOCKBBI B 3UMHHIT IEPHOI».

JIMpeKkTop peMOHTHO-IKCILTYaTallHOHHOTO MyHUIIUNAIbHOTO yrpasieHus Ne 15 3oto U.T. 5 oxTabps Texyiiero roaa u3gan
MPHKa3 O TOJrOTOBKE K YOOPKE TEPPUTOPHH B 3MMHHIA IIEPHO]] TEKYILETO ToJa.

I'maBHsIit nHxeHep HukomaeB B.B. x 15 oxTa0pst JoWKEH MPOBECTH 3aKpeIUIeHHE YOMPaeMBIX TEPPUTOPHH 32 TEXHUKAMHU-
CMOTPHTEIISIMH U JBOPHUKAMU, COCTaBUTh TPaiK JBYXCMEHHON pabOTHI IO YOOpKE TPOTYapoOB U ABOPOBBIX TEPPUTOPHI,
pa3paboTaTh M corlacoBaTh B ped)eKType OKpyra IulaH YOOPKH TEpPUTOPHUil C IPUBICUCHUEM JTIONCH M TEXHUKU
BEIOMCTBEHHBIX ITPEANIPUATHI, PAaCIIOIOKECHHBIX Ha TEPPUTOPHHU OKpyTa.

OpraHu3anuio KOHTPOJS 3a HMCIOJIHEHUEM IIpUKa3a MOpPY4UTh 3amecTurennto rupekropa C. P. Bunokyposy. INonmucan
npuka3 gupekrop 3otos WU.T.

Bussl cornmacoBanus: ropuckoHcynasT A.ILKeph.

C mprka3oM 03HaKOMJIECHBI:

6.4. Kputepuu oneHuBaHUA

Tect

Onenka HeynoBneTBopuTensHO YnosnerBopurensHo Xopomo OTIHIHO

Habpannas cymma 6ainoB (% BBINOTHEHHBIX 3aqaHuil) (Max — 100) Menee 60 60-75 76-95 86-100
4.2.2 TpeHunr

Kpurepun onenrnBanus 3a1anuit

MakcuMmanbHOe KOJIMYIECTBO 0ayuIoB IPH MPaBUILHOM BBIIOJIHCHUH 3agaHui — 30 Oayos.
1. O060CHOBaHHOCTB BEIOOPA alTOPHTMA ACHCTBHS WM IYTH peIIeHns cutyarmu — 20 6amios
2. INonnota oTBeTa — 10 6anoB

4.2.3. IlpakTHdeckas padoTa

a) Kpurepwuii orieHUBaHUS: BEIIIOJHEHHUE TPABIIIFHBIX BAPHAHTOB 3aJaHMUI.

6) [Ikana ouenuBanus (Makcumym 20 6aIoB): 3a KaXkJ0€ MPaBUIILHO 0QOPMIICHHOE 3aJjaHne Hayucisiercs 1 6am, Ha
Ka)K/IbIi ITPaBHIIBHBIH OTBET HA BOIIPOC U3 OTKPBITOTO CIUCKA HauHucsiercs 2 6aiua, paBHiIbHO O(OPMIICHHBIH JOKyMEHT
oleHuBaeTcs B 5 6amnoB. PaboTa BKIIIOUaeT 2 TEOPETHUIECKHX 3a/JaHusI, 3 BOIIPOCA U3 OTKPBITOTO CMHUCKa, | 3amady o
0(hOPMIICHHIO TOKYMEHTA C UCIIOIb30BaHUEM HEOOXOANMBIX PEKBH3HUTOB.
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7. YYHEBHO-METOIUYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIIMIIJIMHBI (MOZY JIS)

7.1. Pexomenayemasi JinTeparypa

7.1.1. OcHoBHas1 IMTepaTypa

ABTOpBHI, 3ariaBue WznarensctBo, | Pecype
JI1.1 | Kopnees U. K., JIOKyMEHTHPOBaHUE YIPABICHYCCKON ACATSIEHOCTH: YICOHUK Mockaa : FOpaiir, 9bC
IMmenko A. B., Ul BY30B 2023
Mamypues B. A. (https://urait.ru/bcode/523610)
7.1.2. lonoJHUTeAbHAS TUTEPATypa
ABTODBI, 3arnaBue WznarensctBo, | Pecypc
JI2.1 | CnuBak B. A. JIOKYMEHTHPOBaHUE yIPABICHYECKON NEATEIbHOCTH CaHKT-
(emompou3BocTBO): [yueOHOE mocooue] IetepOypr [u
np.]: Tlutep,
2010
JI2.2 |ITanacenko O. A. JlokyMeHTHpOBaHUE YIPABICHYECKO NeATeIbHOCTH: yueOHOe Mocksa : 3bC
rnmocooue W3 parensckuii
(https://znanium.com/catalog/document?id=309085) Ientp PUOP,
2018
J12.3 | Ky3nenos U. H. JloKyMeHTaIMOHHOE 00eCIeYeHNE YIIPABICHHUS. Mockaa : FOpaitr, 3bC
JlokyMeHTOO0OpOT U IENONPOU3BOACTBO: YIEOHUK U MpakTUkyM | 2023
JUTSL BY30B
(https://urait.ru/bcode/523612)
7.1.3. Metoquueckue pa3padoTku
ABTOpBI, 3ariaBue WznarensctBo, | Pecype
JI3.1 | bapuxun A. b. J1enonpon3BoICTBO U TIOKYMEHTOOOOPOT: MPAKTUIECKOE Mockga : 9BbC
nocobue KHuxHbIH Mup,
(https://biblioclub.ru/index.php?page=book&id=89671) 2008
7.2. Ilepeyenb pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHHKALMOHHOI ceTH ""UHTepHeT"
21 1. Jlanp [DnexTpoHHBIH pecypc] : aaekTponHo-0ubmmoteunas cucrema (OBC) / uznarenscrBo Jlanb. — URL:
http://e.lanbook.com/.
D2 | YHuBepcureTckas OMOIMoTeKa OHJIAWH [ DIEKTPOHHBINH pecypc] : aiekTpoHHo-0ubmoteunas cuctema (OBC) / OO0
Hupextmenua [Tabmumuar. —
URL: http://biblioclub.ru/.
93 | IOpaiiT [DnekTpoHHbIH pecypc] : anekTpoHHO-0nbaroTeuHas cucrema (ObC) / u3matensctBo IOpaiit. — URL:
https://biblio-online.ru.
94 | eLIBRARY.RU [3nekrpoHHBIH pecype] : anekTpoHHas oubnmoreka / Hayd. sanextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp.
35 |MHO®OPMUO [OnexTpoHHBIII pecypc] : 3IeKTpOHHBIN CIIPaBOYHUK [oOecleueHne BceX TUIIOB 00pa30BaTeIbHBIX
YIPESKICHUH HOPMATHBHBIME, METOANICCKIMH, HAYIHO-IPAKTHYCCKIMHU MaTepruanamu|. — URL:
http://www.informio.ru/.

7.3 llepeyenb HHGOPMAIMOHHBIX TEXHOJIOT Ui

7.3.1 IIporpammHoOe obecnieyenune

MS Office365

LMS Moodle

Adobe Reader

7.3.2 lIpodeccuonanbupie 62361 JAHHBIX U HH(OPMALMOHHO-CIIPABOYHBIE CHCTEMbI

1. Brepolis [DnekTponHslii pecypce] : [caiit] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (maTa oOparueHus
28.08.2016)

2. East View Information Services [DnexktponHslii pecypc] : [caiit] . — URL:
http://online.eastview.com/stat_login/index.jsp?enc=eng (nata oopamenus 28.08.2016)

3. Cambridge University Press [DnekTpoHHBIH pecypc] : [caiT]
(maTa obpamenns 28.08.2016)

. — URL: http://journals.cambridge.org/action/login
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4. OnektponHas oubnmmoTeynas cucreMa «Jlaub» [DnekTpoHHBIN pecype] : [caiiT] . — URL: http://e.lanbook.com/
(mata oOpammenus 28.08.2016)

5. YHuBepcuterckas O0nOnMMoTeka oHaiH [DnekTpoHHBIN pecype] : [caiT] . — URL: http://biblioclub.ru/ (mata
obpamenus 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Onexkrponnsiit pecype] : [caiiT] . — URL: http://www.nber.org/
(nara oopamenus 28.08.2016)

7. VHCTHTYT KOHOMMKH IIEPEXOHOTO Iepuoja [DneKTpoHHsIH pecype] : [caiit] . — URL: http://www.iet.ru/ (gata
obpamenus 28.08.2016)

8. Karanor ccpliok Ha Jydiive SKOHOMHYECKHE pecypchl [DneKTpoHHbIN pecype] : [caiiT] . — URL:
http://www.econline.h1.ru/ (nata obparenus 28.08.2016)

9. MupkuH.Py. ®uHaHcoBast dJIEKTpOHHAs OMOIHOTEKa [DneKTpoHHbIH pecype] : [caiiT] . — URL:
http://mirkin.eufn.ru/ (mata obpamenus 28.08.2016)

10. [Ipoekt nHCTHTYTa «DKOHOMUYECKAs IKOJa» [DNeKTpoHHBINH pecype] : [caiiT] . — URL:

http://www.economicus.ru/ (mata obpamenuns 28.08.2016)

11. ®denepanbHbIii 00pa30BaTENBHBIN MOPTa. IKOHOMHUKA, COLMOJIOTHS, MEHEIKMEHT [DIEKTPOHHBINA pecypc] :
[caiit] . — URL: http://www.ecsocman.edu.ru/ (mata oopamenus 28.08.2016)

12. IeHTp 3KOHOMHYECKNX W (PMHAHCOBHIX MCCIENAOBAHUI 1 pa3paboTok B Poccuiickoi 3KOHOMHYECKOW MIKOJIE
[DnexTponnsiii pecype] : [caiit] . — URL: http://www.cefir.ru/ (gara o6pamenus 28.08.2016)

CpencTBoM JIoCTyma K CHCTEME COOCTBEHHBIX 3JICKTPOHHBIX PECYPCOB SIBISIETCS calT OnbnuoTekn www.lib.csu.ru.
DOIeKTPOHHBIN KaTalor 00eceunBaeT MOIHOE U ONIEPaTHBHOE MIPEACTAaBICHIE 0 ONOIMOTedHOM (DOHIIE, TIOBBIIACT Ka4eCTBO
1 3G (HEKTUBHOCTH MOKCKa HHpOpMAaImu — 6osee 1,5 MITH. 3amuceid.

1. OnexkTpoHHBIN KaTtanor. bubmuorpaduaeckrne 6a3pl TaHHBIX.

KHurH, 21eKTpoHHbBIE PECYPCHI, TUCCEPTAIIH U aBTOpedepaThl.

2. OnexTpoHHas OMOIMOTEKA.

Wznanus Yenl'V, YMK; nuccepranuu, 3amuiieHHbie B coBetax Yenl'Y,

PE3EPBHBIC KOJIJICKIIUH, (1)OH,£[ PCAKHUX KHUT.

3. PedepaTtuBnbie
Baser nannsix MTHMOH PAH, 6a3er ganasix BUHUTH.
4, IlomHOTEKCTOBBIE

bazer mannbIx muccepranuii PI'B, cnpaBouno-mpaBoBast cuctema KoncynmsrantlInroc, HaydHas a1eKTpoHHAS OHOIHOTEKa
elibrari.ru, moamnucka Ha IOJHOTEKCTOBYIO KOJUIEKIIUIO POCCHHMCKIX HAYIHBIX JKypHAIoB (2011-2012, 133 HanmeHOBaHUS),
KoJuteKkIus 0a3bl JaHHbIX kKomanun EBSCO (12 tematnueckux BJ1); xypHansr u3natenscts: Taylor&Francis, Sage

5. OIeKTPOHHO-ONOINOTEUHBIC CHCTEMBI

YHuBepcuTeTcKas OMOIMoTeKa OHIAlH, alOyKCe.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCIIMITJINHBI (MOJAY JIA)

JI71s yCTIeIHOTO OCBOCHUS TUCIMIUTMHBI HEOOXOIUMbI ayAUTOPUH [T IPOBEICHNUS 3aHATHI JICKITHOHHOTO THIIA,
CEeMHUHAPCKUX 3aHSATHH, TPYITIOBBIX ¥ WHAWBUAYAIbHBIX KOHCYITBTAIMN, TEKYIIEr0 KOHTPOIIS M MTPOMEKYTOTHOM aTTECTAIINH,
a TaxoKe MIOMEUICHUS TSl CAaMOCTOSTENNFHON paboThl. Bee ykazaHHbBIE ayTUTOPUH U TIOMELICHUS] IMEIOTCSl B HAJTMYHNH B
JIOCTATOYHOM TOJIHOM 00BbeMe ( B COOTBETCTBUH CO CTAHIAPTOM).

Jns npoBeneHrs 3aHATHI JIGKIUOHHOTO THIIA UMEIOTCS ayTUTOPUU C MYITbTUMEIUHHBIM 000pynoBaHueM. TaKoBbIX B
WHcTuTyTe 5KOHOMUKH OTpaciei, busHeca u aamuaucTpupobanus Yenl'Y umeercs Tpu B 4-oMm yuebHoM Kopryce (212, 205,
111) u At B 8-oM yaebHOM Kopiryce (203, 310, 405, 407, 406). DTi aynuTopuy CHaOXKEHBI BCEMH HEOOXO0IUMBIMU
HabOpaMu IEMOHCTPAIIMOHHOTO 000PYIOBaHUS U yIeOHO-HATIISIIHBIMU MTOCOOHSIMH, 00ECTICUHBAIOIIMMHI TEMAaTHIECKHE
WIUTIOCTPALUH.

Nmeercst nocTaTouHOE KOIMYECTBO MOMEIIEHHI ISl CAMOCTOSITENBbHOM paboThl cTyaeHTOB. Aynutopuu (aya.217 4-oro
yuebHoro xoprryca Uenl'Y, a taxxke ayn.207, 303 8-oro yueOHOTO KOpITyca M MPOY.) CHAOKEHBI KOMIIBIOTEPAMH M BBIXOJIOM B
cetb «MHTepHET. KaKIbIii CTYIEHT MMEET BO3MOYKHOCTD BBIX0/1a B 3JICKTPOHHYIO OHMOJIMOTEKY, MPUUYEM HE TOJBKO U3 CTCH
BVY3a, HO ¥ B JOMAIIHUX YCIOBHUSX.
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B ciysae npuMeneHus Tpu 00ydeHUH AUCIUTUTMHEL SJIEKTPOHHOTO 00Y4YEHUS, TUCTaHIIMOHHBIX 00pa30BaTeNbHBIX
TEXHOJIOTHH Yy IperoaBaTelis U CTyACHTOB €CTh BEIXOJ B TMYHOM kabuHere BY3a u mocpencrsom cucremsl MS Teams
JUCTAHIMOHHBIN (JOpMAT CBSA3M SIBIISIETCSI BOSMOXKHBIM.

OcBoeHue JUCHUIUIMHBI HWHBAJIMAAMHU U JTMAMU ¢ OTPaHUYCHHBIMU BO3MOKHOCTAMM 310POBbS OCYIICCTBIIACTCA C
HCIIO0JIB30BaAHHUEM CPEACTB O6y‘i€HI/IH 061].[61"0 U CIICNHUAJIbHOI'O Ha3HAYCHUA:

— JICKUMOHHBIC ayIUTOPUN (yKaSaHHLIe an.ue) — MyJ'IbTI/IMe,E[I/IfIHOC O60py,E[OBaHI/IC,; HUCTOYHUKHU ITUTAHUA I
HHAUBUAYAJIbHBIX TEXHHUYCCKUX CPEACTB,

— y4eOHas ayAUTOPHS TS IPAKTUICCKHUX 3aHATHH (CEMHHAPOB) — MYJIBTHMEINITHOE 000PYAOBaHUE;

— y4eOHast ayIUTOpUs Ul CAMOCTOSITENIbHOI paboThl — CTaHJapTHBIE paboyne MecTa C ePCOHANBHBIMU KOMIBIOTEPAMH;
pabouee MEcTo ¢ IEPCOHAIBHBIM KOMITBIOTEPOM, € IPOTPaMMOM 3KPaHHOTO JOCTYIA, IPOrPaMMON SKPaHHOTO YBEIUUCHUS U
OpaifJIeBCKIM ANCIIIEEM AJIS CTYACHTOB C HAPYIICHUSMH 3PEHHUS.

B xaxxmoit aymuropun, e 00yqaroTcst HHBIHABI U JIMIA C OTPAHUYCHHBIMHI BO3MOKHOCTSIMH 37J0POBBSI, IIPEIYCMOTPEHO
COOTBETCTBYIOIIEE KOINIECTBO MECT ISl 0OYJAIOMIUXCS C YIETOM OTPAHUYCHUH UX 300POBBS.

B yae6nbIe aynuTopun obecriedeH 6ecTpensTCTBEHHbBINH TOCTYII U 00YHarOIXCsi HHBAIHIOB M 00YJarOMINXCS C
OTpaHUYIEHHBIMU BO3MOXHOCTSIMU 310POBBSI.

INepedens crenUaIbHBIX TEXHHIECKUX CPEICTB O0YIEHHS Al MHBAIHMIOB M JIUI] C OTPAaHUYCHHBIMH BO3MOXHOCTSIMA
30pOBbs, UMEIOIUXCS B PernoHaabHOM ydeOHO-HAYIHOM LIEHTPE HHKIIO3UBHOTO 00pa3oBanust Yenl'Y:

— Tudnorexandeckas ayquTOpHs: TU(HIOTEXHIUECKUE CPENICTBA: OpailIeBCKUI KOMITBIOTEp C JUCIUIEEM U IPHUHTEPOM,
tH]IOKOMITIEKC «HHTarommas MaIuHay, TeIEBU3HOHHOE YBETMYHMBAIOIIEE YCTPOUCTBO, TH(IOMAarHUTOJIBI KACCETHBIE U
QG poBEIe TUKTOYOHBI; CHEIHATBHOE IIPOrPaMMHOE 00eCIIedeHHe: TpoTrpaMMa pedeBoii HaBuranun JAWS, pedessle
CHHTE3aTOPHI («TOBOPAIIAS MBIIIBY ), SKPAHHBIE JTYIIHL.

— CypaorexHuueckas ayauropusi: paauoknacc “CoHer-P”, mporpaMMupyeMble CIIyXOBBIE allllapaThl HHIAUBULYaJIbHOIO
MOJB30BaHMS C YCTPOUCTBOM 3aIaHHS PEXUMa pabOTHI Ha KOMIIBIOTEpE, HHTepaKTUBHASA focka ActiveBoard ¢ cucremoit
TOJIOCOBAHUS, aKYCTHUECKUH YCUIIUTENb U KOIOHKHU, MYIbTUMEIUNHHBIA IPOEKTOP, TENEBU30P, BUIEOMAarHUTO(OH.

9. METOAUWYECKHUE YKA3AHUSA 1JIAA OBYYAIOIIUXCSA IO OCBOEHUIO JUCHUIIJIMHBI (MOAY JIS)

IIpakTiueckas paboTa SBISIOTCSA CBUACTEIBECTBOM TOTO, UTO CIyIIATEIh OBIAE] MATEPHAIOM U yMEeT KPaTKo U
JIOXOJIYMBO aHAJIM3UPOBATh U M3JaraTh BEIOpaHHyIo TeMy. [Iporiece moiroTOBKY U BBIIOJIHEHHS TPAKTHYECKOH paboThI
SBJISICTCS OJHUM M3 TIIaBHBIX CIIOCOOOB Pa3BUTHS B yUEOHOH NPAKTHKE y CTYACHTOB JIEMEHTOB YIIPABICHYECKOH
JIeATeITbHOCTH; CYIIIECTBEHHO BIIMSACT HA CAMOBOCIIUTAHHE CTY/ICHTOB KaK CHEIHAJIICTOB B YKOHOMHYECKOH 00J1acTH, TaK KaKk
3TO ABTSIETCA BAXKHBIM BHJOM CaMOCTOSITEIbHOIN NHTEIIEKTYa IbHON fesTenbHOCTH. OCHOBHOM IIENBI0 MPAaKTHUECKUX
3aHATHH 110 Kypcy «/l0KyMEHTHPOBaHHE YIPABICHYECKOH IS TEIBHOCTI» SBIISCTCS 3aKPEIUICHUE, YCBOCHUE, YIITyOJIeHHE
pacimmpeHre 3HaHUH, TPUBUTHE HABBIKOB CAMOCTOSTENEHON pabOTEI, IpaMOTHOTO 0(OPMIICHUS JOKYMEHTOB, IPHHSTHS
pelIeHni Mo BEIOOPY BApHAHTOB OpraHu3anuy 3G QEeKTHBHOTO JOKYMEHT0000pOoTa Ha peAnpuaTid. B npaktukyme
OPraHMYECKH COYETAIOTCSl MaTepHalIbl CCMUHAPCKHMX M IPAKTHUECKHUX 3aHATHH. B yueOHO-MeTon4eckoe nocodue no
MPOBEJICHHIO MPAKTUYECKUX 3aHATHI BKIFOUYSHBI 00pa3ibl JOKYMEHTOB, YTO ITO3BOJIUT HAYIHUTHCS CTYICHTaM IPAMOTHO
COCTaBJIATH OCHOBHBIE JOKYMEHTHI yIPaBICHUS Ha npeanpustiu. OCHOBHOE TpeOOBaHME K MPAKTHIECKOH paboTe - ITOJTHOTa
U KOMIIJIEKCHOCTb OCBEIIEHHS IIOCTaBJIEHHOTO Bopoca. PaboTa 1omkHa ObITH BBITOJIIHEHA aKKypPaTHO, C IPUIIEKAHUEM,
JIOJDKEH OBITh COOJIONICH Hay4HBIH anmapar, To €CTh HaJIMYKe OIVIaBJICHNUS, 3ar0JIOBKOB B pasjienax, PaBHIBHOCTh CHOCOK,
Ha3BaHWH TaONUI], PUCYHKOB, IPABUIIEHOCTD BBITIOIHEHHUS PACIETOB M OTBETOB Ha MTOCTABJICHHBIC BOIIPOCHI, YKa3aHH
JUTEPaTypHBIX UCTOYHUKOB U T.J. [IpakTHueckne 3a1aHsI COCTABIEHBI B COOTBETCTBUH C YI€OHBIM ITaHOM. O0S3aTeIbHBIM
YCIIOBHEM YCIIEIIHOTO BBINOJIHCHUS 3a/IaHUsI SIBIISIETCS M3yUCHHE OTHOCSIIMXCS K TeME 3aKOHOATENbHBIX U MHBIX
HOPMAaTHBHBIX NIPAaBOBBIX OCHOB, PETIAMEHTHPYIOIINX Pa3JINIHbIC aClIeKThl SKOHOMHKH OPTaHU3ALNH, a TAKKe MaTepUalioB
COOTBETCTBYIOIIEH NMPAKTHKN OTEYECTBEHHBIX IPEANPHUATHH 1 opraHu3aiiiid. BeiOop BapuaHTa IS CTyIeHTa OIpeersieTcs
npenojaaBateneM. IIpy BRIMOTHEHUH MIPAKTHUECKUX 3alaHUN CTYICHTaM Ie1eCO00pa3HO MPHAEPKUBATCS CIEIYIOMIETO
HopsiAKa: - og00p U NpeaBapuTeIbHOE IPOpaboTKa PEKOMEHLyeMOil yueOHO! JTUTEPATYpPhL; - H3Y4E€HUE COOTBETCTBYIOLINX
pa3zenoB pabodeil mporpaMMBI; - BEIOTHEHHE COOTBETCTBYIONNX 3aqaHuil. [IpakTndeckas paboTa BEIOIHACTCS
CTyAE€HTaMH UHIUBHUIYAIbHO FJIH Ha MPAKTHYECKUX 3aHATHAX JUIS 3aKPEIUICHHS TI0JTyIeHHBIX TEOPETHUECKUX 3HaHUil. B
Ka)KI0H TeMe IpeJICTaBIIeH NepeueHb PaccMaTPUBAEMbIX BOIIPOCOB, IPUBEIICHBI 3a1aHUs ULl HHIMBUIyaIbHOI padoTHl,
KOTOPBIE JIOJKHBI OBITH BHITIOHEHBI.

B npomecce caMocTOATETHHON TOATOTOBKY K 3aHATUSAM CTYACHTHI JOJDKHBI HAWTH M U3yIUTh HEOOXOIMMYIO
CIIEIMATbHYIO IUTEPaTypy, 3aKOHOAATeIbHbIE KTl M CAMOCTOSATEIBHO BBIITOTHUTH 3aJaHUS.

CornacHo yueOHOMY IUIaHy CTYACHT JOJDKEH BBINOJIHUTH KOHKPETHBIC 331aHUs 110 KaXK/IOH TeMe U OTBETHTH Ha
COOTBETCTBYIOIIHE BOIIPOCH. 7151 0OeciedeHus 0THO3HAYHOCTH TOJIKOBAHUS PE3Y/IbTATOB BHIIOJIHEHHBIX 3aJaHUH 110
KaXJ0i TeMe, a 3HAYNUT, yMEHBIICHUS BEPOATHOCTH OIIMOKHU IIPH MPOBEPKE PE3yIbTaTOB MIPEATATAIOTCS eANHBIE TIPaBHIa
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0opOpMIICHHS PE3yTbTATOB. Pe3ybTaThl BHITOJHEHHBIX 32/IaHUH CIIeAyeT 0(OPMIISTH B MUCBMEHHOM BHIE. Tekyrmit
KOHTPOJIb OCYILECTBIISAETCS MpernojaBaTeieM B Hayalle 3aHATUS B TeUEHHE OTBEACHHOTO BPEMEHHU U CTABUT CBOEH LENBIO
OTNpeNeNINTh TOTOBHOCTh CTYAEHTA K BBINOJIHEHHIO IPAKTHUECKUX 3a1aHuil. KOHTpOIb TeKylMX 3HaHUH IPOBOAUTCS Ha
3aHATUAX B (POPME YCTHOTO WIIM MTUCBMEHHOTO orpoca. O0beKTaMu TEKYIETO KOHTPOJIS P N3yICHUH
«JloxkymeHTanmoHHOE 0OecCTIeueHre YIPaBICHIECKON AEATENFHOCTH SIBIISIOTCS: MOCEUICHUE JICKIUH; TIOATOTOBKA U
KayecTBO BBIMOJIHEHHS NPAKTUUECKUX U CAMOCTOATENBHBIX 3aJaHUi. Pe3yabTaThl TEKYILIETO KOHTPOJISI BIUSIOT Ha PEHTHHT
cTyfeHTa. PyOe:KHBIN KOHTPOJb MPOBOAMUTCS MOCIE U3YyICHHS KaXKIO0TO MOIYIIS JUCIUILTHHBL: TECTUPOBAHKE, IIPOBEICHUE
CEeMHUHAPOB M TPEHUHTOB, TMOITOTOBKA MTPE3eHTAIINH, BBITIOJIHEHHE TEM, BEIHECEHHBIX Ha CAMOCTOSITETbHOE n3ydeHue. [1pu
9TOM HUCIOJIB3YIOTCS. HH()OPMAIIMOHHBIE TEXHOJIOTHHU. LleNb - BEIIBUTH YpOBEHb 3HAHUH CTYACHTOB MO MaTepHAay
W3y4CHHOTO MOJYIISl MUCHHUIUTAHEL. Pe3yapTaThl pyOeKHOTO KOHTPOJIS BIUSIOT HA HTOTOBBIM PEHTHHT CTYICHTA.

B citydae mpuMeHeHHs IPY pealTn3alliy JUCITUTLTAHBI 3JIEKTPOHHOTO O0YUeHHS, TUCTAHITHOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHIH 001IeHue 00yJaromuXCcsl ¥ MPENnojaBaTessi OCYHIECTBIISIETCS B PEXKUME PEATBHOTO BpeMeHH (OHIaiH-JIEKIH
(BeOMHApBI), YaThl, BUICO-KOH(PEPCHIMU | JP.) WIKA OTIOKEHHOTO BPEMEHH (CUCTEMa AUCTAaHIIMOHHOTO 00ydeHus Moodle,
MSOffice365, hbopymbl, 3J€KTpOHHAS TTOYTA H JP.).

Bosbiryro yacTs BpeMeHH 00yJalonIuecs CaMOCTOSATENEHO PaboTAIOT ¢ yaeOHO-METOANIECKIMH MaTepraiaMu. CTyIeHTHI
HUMEIOT BO3MOKHOCTh KOHCYJIBTHPOBATHCS € MPETOAaBaTENIEM [0 BCEM BOIPOCaM, BOSHUKAIOIIUM B XOJ€ CAMOCTOSTEIbHOM
paboTHI TOCPEICTBOM JIEKTPOHHOM ITOYTHI, COITHATBHBIX CETeH H T.II.

Joctyn oOydaromierocst K y4eOHBIM pecypcaM B peXXUMe OTIIOKEHHOTO BPEMEHH, CAMOCTOSATEITBHON paboTHI
OCYIIECTBIISIETCS Yepe3 ceTh IHTepHeT B yTOOHOM IS HEr0 MECTe, BpEMEHH U TEMIIE.

[Tpu oOyueHnH U1 ¢ OTPaHUYEHHBIMHA BO3MOXHOCTSAMU 310POBBS 3JIEKTPOHHOE 00yUeHHE, TUCTAHIIMOHHbIE
00pa30BaTeNbHBIC TEXHOJIOTHH MPEAYCMATPHBAIOT BO3MOXKHOCTh NpHeMa-Tepeaadd HHHOPMAIMX B TOCTYITHBIX JIJISI HUX
dbopmax.

Peanuzanus TUCUMIUIMHBI C TPUMEHEHUEM JIEKTPOHHOTO 00Y4YEHUs, TUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH (Hanee
— 390, JOT) ocymecTBisieTcs Ha OCHOBaHHHU «I10JIOKEHUS 0 peann3alii OCHOBHBIX U TOTIOJIHUTEIBHBIX 00pa30BaTebHBIX
MPOTPaMM C MIPUMEHEHUEM DIICKTPOHHOTO OOYIEHUS U JUCTAHIIMOHHBIX 00pa30BATEINBHBIX TEXHOJIOTHH B (eliepaibHOM
TOCYIAapCTBEHHOM OIOPKETHOM 00pa30BaTEIbHOM YIPEXICHUH BRICIIETO 00pa3oBaHus «HemsIOMHCKUH rocynapCTBEHHbIH
yHUBEpcUTET», «I1o0kKeHus 0 mopsaKe 3aueTa 00y4aromUMHICs IO OCHOBHBIM ITPO(hecCHOHaIbHBIM 00pa30BaTeIbHBIM
nporpaMMam Boiciiero oopasosanus B ®I'6OY BO «UenlV» pe3ynbTaTOB OCBOCHUS B OPraHU3AIUIX, OCYIIECTRIISIONINX
00pa30BaTeNbHYIO AATETFHOCTD, YUEOHBIX IPEIMETOB, KYPCOB, JUCIUILTHH (MOJIYJEH ), MPAKTHK, JOTOTHUTEILHBIX
00pa3oBaTeNbHBIX IPOTPaMM» IOCPEACTBOM IEKTPOHHOI HH(POPMaNMOHHO-00pa3oBaTenbsHOM cpensl PIBOY BO
«Yenl'Y». B HCKITIOYUTENBHBIX CiTydasx (Hopc-Makop U T.I1.) IPU pean3alii 00pa30BaTeIbHON IS TEIFHOCTH C
npumerenueM D0, JIOT MOryT NIprUMEHSITh KOMIIOHSHTBI, HE BXOJISIIIE B TIEPSUCHB dIICKTPOHHOW HHPOPMAIIMOHHO-
00pa3zoBaTeNbHOM CpesbL.

10. CHEIIMAJIBHBIE YCJIOBHUS OCBOEHUSA JUCIUIIJINHBI OBYYAIOIIUMHUCH C
HHBAJIMJTHOCTBIO U OT'PAHUYEHHBIMHU BO3SMOKHOCTAMMU 310POBbA

OcBoeHHE AUCHUUILTHHBI MHBAIUAAMH U JTHIAMU C OTPAaHUYEHHBIMU BO3MOXKHOCTSMH 3J0POBbS OCYILECTBIISETCS C
UCIIOJIb30BAaHUEM  CIICHMANBHBIX TEXHHYECKHX CPEACTB M TOJO0 HMHGOPMALMOHHBIX TEXHOJIOTHH, IPElOCTaBIsIEMBbIX
PecypcHBIM y4eOHO-METOIMYECKUM LEHTPOM IO OOYYEHHWIO MHBAIHIOB ¥ JIUIl C OTPAaHHYCHHBIMHA BO3MOXKHOCTSMH 310POBBS
Yenl'V mo 3ampocy 00y4aromerocs.

1. MoOunbHble crenuaabHble TEXHUUECKUE CPEJICTBA IS JIUIL C HApYHMICHUAMH 3pEHHs: MOPTaTHBHBINA KOMIBIOTEP
¢ BBOJOM/BBIBOZIOM mpudtoMm bpaiins c¢ cuaresatopom peun «ElBraile-W14J G2»; HOyrOykn ¢ mporpaMMHON 3KpaHHOTO
noctyna NVDA; 31eKTpOHHBIC YBETUUUTENH JUIS YAAIEHHOTO IPOCMOTPA; BHUACOYBEIMUYHUTENN IOPTATHUBHEIE; TH(IIOIIIEED;
uUppOBBIE TUKTO(DOHBI.

2. MoOunbHBIE CHENUaNbHbIe TEXHUYECKHE CPEACTBA Ui JIMIl C HApYIICHUSIMH CllyXa: CHCTeMa CBOOOIHOTO
3BYKOBOI'O IIOJISI CO BCTPOEHHOH coBMecTuMocThio ¢ FM-ycrpoiictBamu; panuoxnaccel «Coner-PCM» ¢ nepenaTdukowm,
3ayIIHBIM HMHIYKTOPOM M HHIYKIMOHHOHM IeTielf; cucreMa HMHGOPMAIMOHHAS U ClIa0oCHbIIAMUX HepeHocHas «Mcrox»
A2 co BCTPOEHHBIM IUIEEPOM — 3BYKOBBIM HH(OPMATOPOM; HOKYMEHT-KaMepa; MpOrpaMMHpYEMbIE CIyXOBbIE ammapaTbl
WHIVBHIYAIEHOTO ITOJIH30BAHMS.

3. AccuctuBHBIC HH()OPMAIMOHHBIE TEXHOJOTWH: IPOTPaMMHOE OOECIICUCHHE 3KPAHHOTO JOCTYNIa C CHHTE30M
peun NVDA; mporpaMMbl 3KpaHHOTO YBEIMUYEHHUS; IMPOTpPaMMbl PEUYEBOrO CHUHTE3a Ui KOMIBIOTEPOB U HOYTOYKOB;
HPOrpaMMBbl PEYEBOTO CHHTE3a JJIsI MOOMIIBHBIX YCTPOMCTB; 9KpaHHAs KIaBHATYpa; SKpaHHAS JTyIa.

ITpn HEOOXOIMMOCTH JUTA OOYJAIOIIMXCS C HApYIICHHSMH 3pEHHS Ha pabodnmx MecTaxX A IPOBEACHHS IPAKTHYECKUX WIN
71a00paTOPHBIX 3aHATHH YCTAHABIMBACTCS CIELMANbHOE IIPOrpaMMHOE obecredeHHne (IporpaMMa peueBOd HaBHTAIHU
NVDA, peueBble CUHTE3aTOPBI, SKPAHHbIE JIYIIHI).

B yueOHBIe aymuTopmu obecnedmBaeTcsi OCCHPENATCTBEHHBIH JOCTYN M OOYJalONIMXCS WHBAJIHIOB M OOYYaIONIUXCS C
OTpaHWYICHHBIMH BO3MOJKHOCTSIMH 3JI0pPOBBSl. B Kaxmol ayauropmm, rie oOy4aroTcsi MHBAIMABI U JIMIA C OTPAaHWYCHHBIMH
BO3MOXKHOCTSMH 3/I0POBBS, IIPEAyCMaTpUBAaeTCA COOTBETICTBYIOIIEE KOJNMYECTBO MeECT [ OOYJaIOmUXCd C y4eToM
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HapyILIEHUH UX 3J0POBbSL.

Jnst ocBOEHMSI IMCLMIUIMHBI MHBAJIMAAM M JIMI[AM C OTPaHMYEHHBIMHM BO3MOKHOCTSMH 3JI0POBbsI IPEIOCTAaBISIETCS. JOCTYI K
MEYaTHBIM HCTOYHHUKAM, MMEIOMMMCS B HaydyHOW OmOimoreke Yenl'Y, ¢ mMOMOIIBIO ClEIMANbHBIX TEXHHYECKUX CPEACTB;
JIOCTYH K 3JIEKTPOHHBIM MCTOYHHWKAM, IPEJCTaBICHHBIM B (hOpMe 3JIEKTPOHHOTO JOKyMEHTa B (hOHAE HaydHOH OMONMOTEKH
YenlY wmnm 3neKTpOHHO-OMONMOTEUHBIX CHCTEMAX, C MOMOIIBIO CIICIHANBHBIX TEXHHYECKHMX H IIPOTPAMMHBIX CPEICTB
(pabouee MecTo ISl HE3PAUEro I0JIB30BATENs C MPOrPAMMHBIM O0eCIIeYeHHEM SKPaHHOTO J0CTyma ¢ cHMHTe30M peun NVDA,
paboyee MecTO ¢ KOMIBIOTEPHBIM pojuiepoM M KiaBuatypoid Clevy ¢ OONBIIMMH KHOIIKAMH W C pa3Jelisioieil KIIaBHIIH
HaKJIaJIKOM).

YueOHO-METOANYECKIE MaTepHaibl A OOY4alomMXCsl M3 YMCIa WHBAIWAOB M JIMI C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH
37I0pOBBSI IPEJOCTAaBILIIOTCS B (popMax, afaNTHPOBAaHHBIX K OTPAHMYECHHUSAM UX 3J0POBbS M BOCHPHUATHS HHPOPMALIH:

Jlnist v ¢ HapyIIeHMsIMHU 3pSHUS:

- B IEYaTHOH (hopMe yBENUIEHHBIM HIPUPTOM,

- B (hopMe 3NIEKTPOHHOTO JOKYMEHTA,

- B hopme ayauoddaiina,

- B meqatHo# popme mpudTom Bpaitms.

J1s1 mun ¢ HapyleHUsIMH ciTyXa:

- B IeYaTHOH Gopme,

- B (hopMe IITEKTPOHHOTO JJOKYMEHTA.

Jlnist v ¢ HapyIIeHHsSIME OTIOPHO-/ABUTATEIFHOTO alapara;

- B meyaTHou opme,

- B (hopMe IIEKTPOHHOTO JOKYMEHTA,

- B popme ayamodaiina.

JlaHHBI NepeyeHb MOKeT ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHHI€HTA 00YJaIOIINXCSL.

Jnst MHBaNMIOB M JIMI{ C OTPaHWYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS OCBOCHHE AMCLUIUIMHBI MOXET OBITh YAaCTHYHO WU
TIOJTHOCTBIO OCYIIECTBIEHO C HWCIONB30BAHHEM ANCTAHIIMOHHBIX 00pa3zoBaTenbHBIX TexHonorui (Moodle, Adobe Connect
Pro u mmp.).

B ocBoeHMHM JAMCIMIUIMHBI HMHBalMJaMH MW JHMIOAMH C OTrPAaHMYEHHBIMH BO3MOXKHOCTSIMH 3JIOPOBbSI  HCIIOJIBb3YETCS
WHIUBHOyanbHass pabora. [lox wWHAMBHOyadpHOW paboTOM ToapasymeBaeTcss IBe (OPMBI  B3aWMOICHCTBUS  C
mpernojiaBaTeyeM: WHIWBUAyanbHash ydeOHas paboTa (KOHCYIbTAallMH), T.€. JONOJHHUTENFHOE pa3bsCHEHHE Yy4eOHOTO
Marepuaia M YIIyOJ€HHOE H3ydeHHe MaTepuaja C TeMH OOy4JalomMMHCS, KOTOpble B O3TOM 3aMHTEPECOBAaHBI, U
WHIMBHUIyaJlbHas BOCIHUTATENIbHAS paboTa. MHIMBHAYyadbHbIE KOHCYIbTAlMHM HANpaBJICHBl HA WHAWBHIYAIIH3ALHIO OOYIEHHS
W YCTaHOBJICHHIO BOCITUTATEIHFHOTO KOHTaKTa MEXIYy IIperojaBaTelieM M OOydJaromiMcsl WHBAIMAOM WIH OOydarommmcs ¢
OTpaHUIEHHBIMU BO3MOXHOCTSIMU 3{0POBBSI.

IIpn mpoBexeHNMHM NPOLEAYPHI OLECHHBAHMS PE3YITATOB OOY4EHHS WHBAIMAOB M JIMI] C OIPAaHMYEHHBIMH BO3MOXKHOCTAMHU
3I0POBBSl IO JUCHUIUIMHE OOECIICYMBACTCSA BBINOJHEHHE CICAYIOMNX OMOJHHUTEIBHBIX TPEOOBAaHHWH B 3aBHCHMOCTH OT
WHIVBHIYAIBHBIX 0COOCHHOCTEH, 00yIatOmIXCs:

a) MHCTPYKIUS MO TIOPAAKY IPOBEINCHHUS MPOLEAYPhl OIEHUBAHUS MpPENOCTaBIseTCd B AOCTYNHOH ¢opme (YCTHO, B
MHUCBMEHHOIT (hopMme, B TMCbMEHHOM opMe mprdTom bpaiins, ycTHO ¢ HCIIOIB30BaHUEM YCIIYT CYpIONIEPEBOAUHKA);

0) nocrymHas Qopma NMpesocTaBIICHNS 3aJaHUH OIEHOYHBIX CPEACTB (B IMeJaTHOH (opme, B medaTHOH (GopMe yBETHIESHHBIM
mpudToM, B medaTHor dopme mpudTom bpailind, B popMe IEKTPOHHOTO JTOKYMEHTa, 3aJaHHS 3a4UUTHIBAIOTCS ACCHCTEHTOM,
3a/IaHMs TIPEIOCTABIISIOTCS C UCTIONB30BaHUEM CYpIOTICPEBOIA);

B) mocTymHas (opMma IIPEefOCTAaBICHUS OTBETOB HAa 3anaHMs (IIMCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
nmucbMeHHO mmpudTom bpaiins, ¢ NCIoIb30BaHUEM YCIIYT aCCUCTEHTA, YCTHO).

ITpy mpoBeaeHNH IPOLEAYPHl OLEHHBAHUS PE3Y/IbTATOB OOY4YEHHS MHBAJIMAOB M JIMI] C OIPaHMYEHHBIMH BO3MOXKHOCTAMHU
37I0pOBBSI NPELYCMATPUBACTCSI HCIIOJIb30BAHME TEXHHYECKHX CPEICTB, HEOOXOIMMBIX MM B CBS3M C MX WHIMBHIYaJbHBIMU
0COOCHHOCTSIMH. DTH CpPEICTBAa MOTYT OBITH mpemocraBieHbl YenlY WM MOTYT HCIIONB30BaThCS COOCTBEHHBIC TEXHHUECKHE
cpencrBa. Ilpm HEoOXOAMMOCTM HHBAIMAAM U JIMIAM C OTPAaHMYCHHBIMH BO3MOXHOCTSIMU 3[0POBBSI IIPEIOCTABIIACTCS
JOIIOJIHMTENbEHOE BpeMsl Uil HOATOTOBKM OTBETa Ha 3a/laHusl, IMpOLEIypa OLICHWBAHHMSA PpE3yIbTaTOB OOY4EHHS IO
JHCHUIIMHE MOKET POBOJUTHCS B HECKOIIBKO JTATOB.

ITpoBeneHne npoLenypsl OIEHWBAHHUS pPE3yIbTaTOB OOY4EeHHWS WHBATUIOB M JIMI[ C OTPAHWYECHHBIMH BO3MOXHOCTSIMU
37I0pOBBSI JIOIYCKAETCsI C UCIOJIb30BAaHUEM JUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHH.
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