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MUMWHOBPHAYKHN POCCHUU
\,’} denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
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Pabouast nporpamma aucuiuinHbl "OCHOBEI JOKYMEHTOBEICHHS U JOKYMEHTOO00pOTa" 110 HAlPaBICHHIO
noarotoBku (creruanbHocti) 41.03.04 "Tonuronorus" HanpasieHHOCTH (poduiro) [ToMuTHYeCKUEe HHCTUTYTHI, crp. 2
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y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pabouast nporpamma aucuiuinHbl "OCHOBEI JOKYMEHTOBEICHHS U JOKYMEHTOO00pOTa" 110 HAlPaBICHHIO
noarotoBku (creruanbHocti) 41.03.04 "Tonuronorus" HanpasieHHOCTH (poduiro) [ToMuTHYeCKUEe HHCTUTYTHI, crp. 3
npouecchl U TexHosoruu @I'BOY BO «Uenl'V»

1. IEJIX OCBOEHUA N CHUIIJINHBI

Ienp MUCIMTUTMHEI — N3ydeHNe OOIIMX MPABMI COCTABJICHHS JOKYMEHTOB, OPTaHU3AINH PAOOTHI C HUMH, XpaHEHHS
JIOKyMEHTOB Ha OCHOBE COBPEMEHHOI HOPMaTHBHO-METOMIECKON 0a3bl, a TAKXKE METOJIOB M HAIIPaBICHUN
COBEpIIIEHCTBOBAHUS JOKYMEHTOO0OPOTA.

3agauu:

1) M3Yy4IHUTh TPeOOBAaHUS COBPEMEHHBIX HOPMATHBHO-METOJMUECKHX JOKYMEHTOB, PErJaMEHTHPYIOIIUX BOMPOCHI
CO3JaHUs JOKYMECHTOB, OpraHU3aliK PaOOThHI C HUMH;

2) M3YYHUTH KIACCU(UKAIMIO JOKYMEHTOB U OJaHKH OTAETHHBIX BHIOB JOKYMEHTOB;

3) M3YYHTH KAHPOBO-CTHIIMCTUIECKHE OCOOSHHOCTH OTAEIBHBIX BHIIOB JOKYMEHTOB;

4) MMO3HAKOMHUTHCS C OpraHu3aIell JOKyMEeHTO000pOTa U €r0 OCHOBHBIMH JTallaMu;

5) 0003HaYUTH COBPEMEHHBIC MPOOJIEMBI 1 OCHOBHBIC HATPABJICHHSI COBEPIICHCTBOBAHUS JOKYMEHTOO0OOPOTA.

PCSyﬂLTaTH 06y‘~I€HI/IH 0 IMCUUINUIMHE HAIpaBJICHbI HA JOCTHKCHUC NHAUKATOPOB!:

VYK-1.1. Bemounusier nouck HHGOpMaLUH, onpeaeseT KpUTepUru CUCTEMHOTO aHalli3a MOCTAaBJICHHBIX 33124

YK-1.2. Hcnionp3yeT KpUTHYECKUI aHAIH3, CHCTEMATH3anNI0 1 00001meHne nHpopManuy I peIeH s IOCTaBICHHBIX
3amaq

OIIK-5.1. ToTOBHUT TEKCTHI Pa3TUIHON KAHPOBO-CTHIUCTUIECKON MPUHAATICKHOCTH (AHIKECThI, aHATUTHIECKHE
MaTepHalIbl 0OIIECTBEHHO-TIOIUTHICCKOH HAIPABICHHOCTH MO IPOGHITIO IS TeNbHOCTH T yonukanuu B CMU u
HAYYHBIX XKypHaliax) TpeOyeMoro 00bEMa, B TOM YHCIIe Ha HHOCTPAHHOM SI3bIKE.

OIIK-5.2. OtOupaet ¥ aHATH3UPYET MaTepuabl i myonmukanuu B CMU ¢ yaeToM 0COOCHHOCTEH [IeNIeBOH ayTuTOPHH

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OIIOII

Iuxn (paszen) OIOI: | ®T]1.B.01

2.1 TpeOoBaHus K NPEABAPUTEIbLHOI IIOAT0TOBKE 00y4al0Ierocs:

Pycckuii s3Ik U KyJIbTypa peuu

Beenenue B I/IH(l)OpMaI.lI/IOHHBIe TEXHOJIOTHH

2.2 JIncuMnJIuHbI M TPAKTHKH, VIS KOTOPbIX OCBOEHHE JAHHON AUCUMIIJIMHBI (MOAY./151) HE00X0AUMO KaK
npeauIecTByIOLIee:

[IpodeccnonanbHas mpakTHKa

Hayuno-nccnenoBartensckas paboTa (1o TeMe BBITYCKHOW KBATM(HUKAIIOHHOH pabOTHI)

3. KOMIETEHIIMHA OBYYAIOIETOCSI, ®OPMHUPYEMBIE B PE3YJITATE OCBOEHUSI JUCIIUTIINHBI
(MOJIY.JIsT)

YK-1: CriocofeH ocymecTBIATh NOUCK, KPUTHYECKHI aHAIN3 U CHHTe3 HHGOPMAaLlMH, IPUMEHSATh CHCTEeMHBbII
TO/IXO/ /IUISl pellleHHus MOCTABJIEHHbIX 3124

3HaTh:

Jns moctrxennst YK-1.1. 3HaTh: OCHOBHBIE IIPUHIMIIBI CUCTEMHOTO aHAIN3a

Jnsa noctmwkenus YK-1.2. 3HaTh: 0a30Bble KATETOPHH KPUTUIECKOTO aHAIHN3a

YMmern:

Jst moctmxennst YK-1.1. ymers: MPUMEHSTh Ha MPAaKTUKE METOJbI TIOMCKa WH(GOPMAIIMU, CHCTEMHOTO aHajIH3a
ITOCTaBJICHHBIX 33129

Jnsa nocruxenus YK-1.2. ymers: HCIIONIB30BaTh B MPOQECCHOHANBHON JEeATeIbHOCTH KPUTHUCCKUI aHaIu3,
CHCTEeMAaTU3aluIo U 00001eHne HHHOpMAIK AJIS pellieHHs IOCTaBICHHbIX 33124

Baanernb:

Jnsa goctmwkenus YK-1.1 Bnaners: TEXHOJIOTHSMH MMOUCKa MHPOPMAIIMU U CUCTEMHOTO aHalln3a MOCTABICHHBIX
3a51a4

B pe3yjibTaTe 0OCBOCHUS TUCHUILINHBI oﬁyqamumﬁca JOJIKCH

3.1 |3uaThb:

3.1.1 | cymecTByrOMm¥MEe METOIUKH OPAOOTKH M 00pabOTKH TEKCTOB (KOPPEKTYpa, pelaKTHPOBaHKE, pedepUpOBaHNE);
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MHWHOBPHAYKH POCCHUN
\,’ denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
YUpEKICHHE BBICIIETO 00pa30BaHus

«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

Pa6ouvas nporpamma auctuiuirHbl "OCHOBBI JOKYMEHTOBEJICHUS U JIOKYMEHTOO0O0POTA" 110 HAMIPABICHHIO

noarotoBku (creruanbHocti) 41.03.04 "Tonuronorus" HanpasieHHOCTH (poduiro) [ToMuTHYeCKUEe HHCTUTYTHI, crp. 4
npouecchl U TexHosoruu @I'BOY BO «Uenl'V»
3.1.2 | cTpyKTYpYy 1 OCOOEHHOCTH M3JIOKCHUS HHPOPMAIUN B JOKYMEHTAX Pa3HBIX )KaHPOB.
3.2 | YmeTh:
3.2.1 | cobupath U HHTEPIPETUPOBATH HH(OPMALIHIO;
3.2.2 | bopMynupoBaTh U apryMEHTUPOBATH CBOIO TOUKY 3PECHUS,;
3.2.3 | ucrionn30BaTh U pedeprpoBaTh PA3TUIHBIC HCTOYHIKH NH(DOPMALIUH;
3.2.4 | nonb30BaThCA Pa3HBIMU THIIAMU CIOBapeEH;
3.2.5 | uIeHTHUIMPOBATE PA3TMIHbBIE XKAHPBI M CTHIIH U3JI0KESHUST MHOOPMAITHH.
3.3 | Baagern:
3.3.1 | co3naHus Ha OCHOBE CTAHJAPTHBIX METOAMK U IEHCTBYIOIINX HOPMAaTHUBOB PA3JIUYHBIX TUIIOB TEKCTOB,
3.3.2 | penakTUpOBaHUs PA3IMYHBIX TUIIOB TEKCTOB;
3.3.3 | 06paboTku 1 TOPAOOTKH PA3IUIHBIX THIIOB TEKCTOB
4. OPBEM JUCIMIIJIMHBI (MO Y JIS)
OOwas TpyaoeMKocTb 13ET
YacoB 1o yqeOHOMY IUIaHY : 36 Bunpsl koHTpONIS B cemecTpax:
B TOM YHCIIE
ayUTOPHBIC 3aHITUS : 16 3a4eThl 6
caMocCTosiTeNbHas paboTa : 17,35
KOHTaKTHas pabora: 18,65
UKP: 2,65
5. CTPYKTYPA U COAEPKAHUE JUCHUITIMHBI (MOAY JIST)
Kon HanmenoBanue pa3se/ioB ¥ TeM /BHJ 3aHATHS/ Cemecr | Yacos JluTeparypa
3aHATH p / Kvpc
Pasnen 1. HopmaTtuBHo-MeTonnueckas 6a3a COBpeMEHHOr0
AokymeHTO000poTa B Poccuu
1.1 HopmaTrBHO-MeToqr4YecKkas 6a3a COBPEMEHHOTO JOKyMEHTO000poTa B 6 2
Poccuu /JIex/ D4
1.2 HopmatuBHO-MeTOqMUECKast 6a3a COBPEMEHHOTO JIOKYMEHTO000POTAa B 6 4
Poccun /Cp/ 24
Pazgen 2. Kinaccupukanum 10kyMeHTOB. BliaHku 10KyMeHTOB
2.1 Knaccupukanuu nokymenToB. branku qokymenToB /JIex/ 6 4 J12.1J12.2
21 24
2.2 Knaccudukarnuu nokymentoB. baanku qokymeHToB /Cp/ 6 6 J2.1J12.2
3154
Paznen 3. ’KanpoBo-cTuiiucTHYecKHe MOJeIU OT/IeJIbHbIX BUAOB
JAOKYMEHTOB
3.1 JKanpoBo-cTunucTuyeckue MOAEIH OTASIbHBIX BUIOB JOKyMEHTOB /JIek/ 6 6 JI1.1 J11.2
JI1.3J12.1 J12.2
01323354
32 JKarpoBo-cTHIICTHYECKHE MOJIETH OTACIBHBIX BUIOB TOKyMeHTOB /Cp/ 6 3,35 JI1.1 J11.2
JI1.3J12.1 J12.2
212233 24
Paznen 4. Opranu3auus 10KyMeHTO000pOTa
4.1 Opranu3zanus ToKkymeHToodopota /Jlek/ 6 4
3154
4.2 Opraauzanus fokymeaToodopora /Cp/ 6 4
01 54
Pa3gen 5. Mnasi KoHTaKkTHas padora
5.1 Tekymmii KOHTPOJIb, IpoMexyrouHas artectaus /UKP/ 6 2,65
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denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
y4pekaeHHe BBICIIEro 00pa30oBaHus
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, ) MUMWHOBPHAYKHN POCCHUU

Pabouast nporpamma aucuiuinHbl "OCHOBEI JOKYMEHTOBEICHHS U JOKYMEHTOO00pOTa" 110 HAlPaBICHHIO
noarotoBku (creruanbHocti) 41.03.04 "Tonuronorus" HanpasieHHOCTH (poduiro) [ToMuTHYeCKUEe HHCTUTYTHI, crp. 5
npouecchl 1 TexHosoruu ®I'bOY BO «Henl'Y»

6. POHJI OIEHOYHbBIX CPEJACTB

6.1. ITepeyeHnb BUIOB OIEHOYHBIX CPEACTB

YcTHbIM onpoc, TecT, MMCbMeHHas paboTa

6.2. TunoBkie KOHTPOJIbHBIE 3a1aHUSI U UHBIE MAaTEPHAJIbI 1 TEKy[IIeﬁ aTTeCTallun

ITpumepHsIe 3a7aHus I MUCBMEHHON paboTEI

1) CpaBuute 'OCT P 6.30-2003 u TOCT P 7.0.97-2016. Ykaxxute OCHOBHBIE pa3inuuus (He MeHee TPEX).

2) Pacnpenenute TOKyMEHTHI B TPH TPYIIIEI IO BHIaM (OpraHM3allHOHHO-PACIOPSIUTENBHAS JOKYMEHTAIHS, CIIPABOYHO-
nH(pOpMaNMOHHAS JOKYMEHTAIHS, JOKYMEHTHI 110 TUYHOMY COCTaBY): PEIICHHS, TPYAOBBIC KHIDKKH, IPOTOKOJIBL, INTATHOE
pacnucanue, perjlaMeHT, MMCbMa, TeJIerpaMMbl, TeeOHOTpaMMBI, CIPAaBKH, aKThI, IPUKA3bl, TUYHBIE [eNa,
XapaKTEePUCTUKH, aHKETHI, PE3IOME, I0TOBOPBI.

3) OOBsACHATE, YeM ONPENENAETCS COCTAB M KOJIMYECTBO PEKBU3UTOB B KOHKPETHOM JTOKyMeHTe. CyIIeCTBYIOT JIH
B3aMMOMCKJIIIOUAIONINEe peKBU3UTHI? [IpuBeauTe mpruMepsl.

6.3. TunoBbIe KOHTPOJIbHBbIE€ BOIIPOCHI M 3aIaHUA I l'lpOMe)KyTO‘IHOﬁ aTTrecTalumn

Tect (mpuMepHbIE 3a1aHKA)

L. B HOpMaTHBHO-MeTOAMUECKYI0 0a3y coBpemeHHOro JIOY He BXOAMT:

a) P 7.0.97-2016, 6) 'OCT 6.10.4 — 84, B) TOCT 6.10.5—-87, 1) TOCT P 6.30 — 97.

2. JIOKYMEHTBI [eATCsA Ha BHEIIHUE U BHYTPEHHUE!

a) 10 MECTY IPOHUCXOXKCHHUS, 0) 1O MPOUCXOKACHUIO, B) IO (hopMe, T) 110 COAEPKaHHUIO.

3. K opraHuzaninoHHO-pacropsAUTENbHON NOKyMEHTAMH HE OTHOCHTCS:

a) MOJIO’KEHHe, 0) yCTaB, B) MPOTOKOII, T) CITy)KeOHas 3aIicKa.

4. VYKakuTe OMepaIyo AEIONPOU3BOJCTBA, 00SI3aTENbHYIO IS BXOAAIINX JOKYMEHTOB:

a) COCTaBJIEHNE POEKTa JOKYMEHTa, 0) COINIacOBaHHE MPOEKTA CO CIICLHAINCTaMH,
0) moanucaHne JOKYMEHTa PYKOBOIUTEIEM, B) TEKYIIEE XPaHEHHE U UCIIONb30BaHHE.
5. Bo BTOpYyIO (KOHCTAQTHPYIONIYIO) YacTh aKTa HE BKIFOYACTCS:

a) omucaHue MpoAeIaHHON paboThl, 6) onucanue coObITHil, (HaKTOB,

B) IIEPEUNCIICHHUE JINLI, COCTaBHUBILNX aKT, T') H3JI0)KCHHIE BEIBOJIOB, PEIIOKEHHUH.

[TpumepHbIe BOIPOCHI ISl YCTHOTO OIPOCa:

- Yro cocraBisieT 0OCHOBY HH(GOPMAIIMOHHOHN CPEAbI JIF000H OpraHu3anuu?

- Yro He sABNAETCS OCHOBAHHUEM IS TPUAAHUS JOKYMEHTAM OpPHUINIECKOH CHIIBI?
- HazoBuTe onpenencHne NOHATHS «PEKBH3HTY.

- Kakue knaccudukanmu GyHKIMA TOKYMEHTOB CYILIECTBYIOT?

- Ckonbko pexkBuzutoB ycranasnuBaer ['OCT P 7.0.97-2016?

6.4. Kputepuu oneHuBaHUA

OueHnBaHKE BBIMOIHEHHS IMCEMEHHBIX PadoT

OT1nmr4HO - 9-8 6ayIoB - BEICOKMH YPOBEHB OCBOCHHUS ITPOBEPSIEMBIX KOMITIETEHIUH - 3aJaHUE BBITIOIHEHO B TIOTHOM 00BeMe
Y HE COAEPIKUT OIINOOK.

Xopo1o - 7-5 6aIIoB - cpeHUil ypOBEHb OCBOCHHUS MIPOBEPSIEMbBIX KOMIIETCHIINIT - 3a/1aHNE BBITIOJIHEHO B IIOJTHOM 00BbEME,
HO JIOITyII€Hbl HETOYHOCTH.

Y IOBIETBOPHUTENBHO - 4-3 6ayIoB - 0a30BEIN YPOBEHb OCBOCHHUS IMIPOBEPSIEMBIX KOMIIETEHINH - 3aJaHUE BBIIIOIHCHO HE B
nosHoM oobeMe MJIN nomymieHsl OmuoKH.

HeynosnerBoputensHo - 2-0 6aioB - HEAOCTATOYHBII YPOBEHb OCBOCHNUS IPOBEPSIEMBIX KOMIIETCHIINI - 3a/1aHNE
BBITIOJIHEHO HE B TIOJTHOM 00BEME, COIEPIKUT OOBIITOE KOTMUECTBO OMINOOK.

O1neHrBaHNE BBIIOJHEHUS TECTOBBIX 3a1aHUM
HeynosnerBoputensHo - menee 60% mpaBHIIbHBIX OTBETOB
Y nosnerBopurensHo- 60-75% MpaBUIBHBIX OTBETOB
Xopomio - 76-95%T1paBUibHBIX OTBETOB

OmiinyHO - 86-100%paBUILHBIX OTBETOB

Kpurepuu onieHnBanus 0TBETa IIPU YCTHOM OIPOCE

OtinyHO - 9-10 6a1II0B - BEICOKHI YPOBEHb OCBOCHHS IIPOBEPSCMBIX KOMIICTEHIUH - 0OyJaromuiics Jai MOJHBIH, B
JIOTHYCCKOM IOCJICA0OBATCIbHOCTH paSBCpHyTBIﬁ OTBET Ha MOCTABJICHHBII BOIIPOC, IA€ TPOACMOHCTPUPOBAIT OTIIMIHOC
3HaHME IIPEAMETa B MOJHOM 00beMe yueOHO MPOorpaMMBL, TOCTATOYHO ITyOOKO OCMBICINBACT JUCIHHUILINHY,
CaMOCTOATCIbHO, U UCHEPIIBIBAIOLIC OTBEYACT HA JOMNOJHUTECIIbHBIC BOIPOCHI, MIPUBOAUT IMTPUMEPLI 110 HpO6J]CMaTI/IKC
HOCTaBIEHHOTO Botpoca. [Ipu oTBeTe He NOIycKaeT OMHOOK.

Xopormo - 7-8 6amIoB - cpeqHnit ypoOBEHb OCBOCHHS MPOBEPSEMbIX KOMIIETCHIINI - 00YJAIONIIICS Al B IIETIOM

© ®I'BOY BO «Henl'V»
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Pabouast nporpamma aucuiuinHbl "OCHOBEI JOKYMEHTOBEICHHS U JOKYMEHTOO00pOTa" 110 HAlPaBICHHIO
noAroToBky (cnenuansHoctr) 41.03.04 "Tlonuronorus" HanpapiaeHHOCTH (TIpoduito) [lonuTHyecKe HHCTUTYTHI,
npouecchl 1 TexHosoruu ®I'bOY BO «Henl'Y»

cTp. 6

Pa3BEpHYTHINA OTBET HA TIOCTABJICHHBII BOIIPOC, TJI€ TIPOJEMOHCTPUPOBAI 3HAHHE TIPeMEeTa, TPHOOpETEHHbBIEC HA
JIEKIIMOHHBIX ¥ CEMHUHAPCKUX 3aHATHUSX, 1A€T apTyMEHTHPOBAaHHBIC OTBETHI, IPUBOIUT IIPUMEPHL, B OTBETE IPUCYTCTBYET
cBOOOJIHOE BJIaZICHUE MOHOJIOTNYECKOM peubto, IOTHYHOCTh U MOCJIEA0BATENbHOCTh 0TBeTa. OHAKO P OTBETE OIYCKAET
HEe3HAYNTEIbHBIC HETOYHOCTH B OTBETE.

Y IOBIETBOPHUTENBHO - 5-6 6a/IoB - 6a30BbI YPOBEHB - YPOBEHb OCBOCHHUS IIPOBEPSIEMBIX KOMIICTEHIUH - 00ydaromuiics
Jlall OTBET, CBUIETEILCTBYIOLINI B OCHOBHOM O 3HAHUH MPOLECCOB U3ydaeMOM AUCLUIINHBI, HO IPU 3TOM OTJIMYAIOIUiics
HEJOCTaTOYHON TITyOMHOH W TIOJTHOTON PacKPBITHS TEMBI, 3HAHHEM OCHOBHEIX BOIIPOCOB TEOPHH, C1a00 c(hOPMHPOBAHHBIMH
HaBBIKAMH aHANN3a SBICHHUH, IPOIECCOB, HEOCTATOYHBIM YMCHHEM J1aBaTh apTyMEHTHPOBAHHBIE OTBETHI M IPUBOIUTh
MPUMEPBI, HEJOCTATOYHO CBOOOJHBIM BIIaJJEHHEM MOHOJIOTUYECKOH PEeUbI0, TOTHYHOCTBIO M ITOCIEI0BATEIbHOCTHIO OTBETA.
Jlomyckaer HeCKOJIBKO (pakTHUecKuX OMMOOK mpu oTBere. C 3aTpyIHEHHEM OTBEYACT Ha JOIOIHHUTEIBHBIC BOMPOCHL
HeynosnerBopurensHo - 0-4 6ayta - HEJOCTaTOYHBINH YPOBEHb OCBOCHNUS MTPOBEPSIEMBIX KOMIIETSHITHH - 00ydaromuiics 1ai
OTBET, KOTOPBIA COAEPIKUT PSIJT CEPbE3HBIX HETOYHOCTEH, 0OHAPYKMBAIOIINI HE3HAHHE AVCIMIUIMHBL, OTIHYAIONIHNCS
HENTyOOKHUM PaCKpPbITHEM TEMbl, HE3HAaHHEM OCHOBHBIX BOIPOCOB T€OPUH, HeC(HhOPMUPOBAHHBIMU HaBBIKAMH aHAJIHM3a
SIBIICHHH, IPOIIECCOB, HEYMEHNEM JaBaTh apTyMEHTHPOBAHHBIC OTBETHI, CIIA0BIM BJIaJICHUEM MOHOJIOTHYECKOH PeUbIo,

OTCYTCTBUEM JIOTUYHOCTHU U MMOCJICTOBATCIIBHOCTH. BI)IBO,Z[BI TIOBEPXHOCTHBEI. CTy}IeHT HE CIIOCOOEH OTBETUTH Ha BOIIPOCHI
Jaxke IpU JOTIOJTHUTEIIBHBIX HABOJAAIINX BOIPOCAX MpenogaBaTeis

7. YHEBHO-METOAUWYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi JuTepaTypa

7.1.1. OcHoBHad JIMTepaTypa

ABTOpBI, 3arnmaBue W3narenscTBo, Pecypc
JI1.1 | Paxmanus JI. B. CTHIICTHKA AENOBOM Pedr M PeAaKTUPOBAHHE CITYKEOHBIX Mocksa : OBC
JIOKYMEHTOB: yueOHoe rocobue ®JIMHTA, 2015
(https://e.lanbook.com/book/106814)
JI1.2 | Kobsikora T. . CTHIIHCTHKA PYCCKOTO SI3BIKa M KYIbTypa pedn (chepa Ya : Yumcknii 3bC
po¢eCCHOHATBHON KOMMYHHUKAIUH): yaeOHOe TocoOue TOCYIapCTBEHHBI
(https://biblioclub.ru/index.php?page=book&id=272456) il yHUBEpCHUTET
9KOHOMUKH U
cepsuca, 2013
JI1.3 | Ayckaesa JI. P., CrunucTrka 0QUIHATBHO-ENOBOH peun: yaeOHOe TTOCo0ue st Mocksa:
[Iportomonosa O. B. | By30B Axanemus, 2012
7.1.2. JlonoiHUTEIbHAS JIUTEPATYPA
ABTODEIL, 3arnaBue UznatensctBo, | Pecypc
JI2.1 | bonpmux B. . ITpaBuia opopmienus aokymenToB B MS Office: npakTuueckoe HoBocubupck : 9BC
nocobue Cubupckoe
(https://biblioclub.ru/index.php?page=book&id=57386) YHHBEPCHTETCKOE
H3IaTeNbCTBO,
2008
JI2.2 | I'maperimiea K. U. TpeboBanus kK 0POPMIICHUIO OPTaHU3AIHOHHO- Mockga : 9BC
PacHopSAUTENBHBIX JOKYMEHTOB: HaydHas JINTEpPaTypa Jlaboparopus
(https://biblioclub.ru/index.php?page=book&id=87845) kHury, 2010
7.2. llepeyenn pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHUKALMOHHOI ceTn "UHTepHeT"
D1 |Jlanb [DnexTpoHHBIH pecypce] : anekTpoHHO-0nbanoTeyHas cucrema (ObC) / uznatenscrBo Jlanp. — URL:
http://e.lanbook.com/
D2 | YHuBepcuTeTcKas OMOIMOTeKa OHIAWH [ DIEKTPOHHBIH pecypc] : aaekTpoHHo-0ubmmoteunas cuctema (OBC) / 000
Hupextmenua [Mabmumuar. — URL: http://biblioclub.ru/
93 | eLIBRARY.RU [3nekrpoHHbIi pecype] : anekTpoHHas oubnuoreka / Hayd. anextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp
24 | MHOOPMHUO [DneKTpoHHBII pecypc| : 3IeKTPOHHBIH CIIpaBOYHHUK [0OecrieueHre BceX TUIIOB 00pa30BaTeIbHbIX
YIpPEeKICHUH HOPMAaTHBHBIMH, METOAMICCKIMH, HAYIHO-TIPAaKTHYeCKUMH MaTepraizaMu]. — URL:
http://www.informio.ru/

7.3 Ilepedyenb HHGOPMALMOHHBIX TEXHOJIOT I

7.3.1 IlporpammHoe obecnieyeHune

MS Office365
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Adobe Reader

LMS Moodle

7.3.2 IIpodeccuonanbHbie 6a3bl AAHHBIX U HHPOPMALMOHHO-CIIPABOYHbBIE CUCTEMbI

YHUBepcUTETCKas ONOINOTEKa OHIalH [ DJIEKTPOHHBIN pecype] : AIeKTpoHHO-0nbmuoTeuHas cucrema (O6C) / OO0
Hupextmenua [Mabmumuar. — URL: http://biblioclub.ru/.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JTUCHUIIJIMHbBI (MOAYJIST)

Janst peanuzanuy 00pa3oBaTENbHOTO MPOIECCa MO KYpPCy UCTIONB3YIOTCS ayJUTOPHUS IUIsl HPOBEACHUS 3aHATHI CEMUHAPCKOTO
TUna, paccuntanHas Ha 40 cTyaeHTOB, MynbTUMenuiHbIN KoMIuleke Epson EMP-8300, akyctuueckas cucrema JDM CO-
110w, paguomukpodoH, mukmep-ycunutens JDM TA-1060, HoyrOyk Aspire 5673WLMi Intel Core Duo T2400,
Ia3MeHHbIH TeneBn3op «Sumsung PS-50C91HR», a Taxke KoMIbroTepHas ceThb ¢ BbIXoA0oM B MHTepHeT, pa3BepHyTas B
y4aeOHoM 1abopaTopui.

9. METOIUYECKHE YKA3AHUA JJIAA OBYYAIOIIUXCA 11O OCBOEHUIO JUCHUIIJIMHBI (MOAY JIS)

CamocTosTenpHas HOATOTOBKA CTYAEHTA K JIEKIMAM 10 JUCLMILUIMHE B IEPBYIO OUEpeb MPEANOaracT MOBTOPEHUE
3aKOHCIEKTHPOBAaHHOIO MaTepuaa IpeAbLIyIeil JeKIun. DT0 IOMOraeT Jydllle IOHATh MaTepual HOBOM JEKIUY, OIIUPAsICh
Ha IIpeAlIecTByromue 3Hanus. [IpenonaBaTens MOXKET CTUMYIMPOBATh YTEHHE KOHCIIEKTa MpeabIayIeil JeKIUH C TOMOIIBIO
MpPOBEAEHHS YCTHOTO MIIM MICbMEHHO 3KCIPECC-0NPOCa CTYAEHTOB MO €€ COJeP KaHHIO B HayaJle CIEAYIOIEH JIEeKIHUH.
BakHbIM B IepuoJ] MOATOTOBKH K JIEKLIMOHHBIM 3aHATHSIM SIBJISIETCSI HAYYUThCA METO/IaM CaMOCTOSITENBHOTO YMCTBEHHOT'O
TpyAa, CO3HATETHHO PA3BUBATh CBOHM TBOPUYECKHUE CIIOCOOHOCTH M OBJIAJ€BaTh HABBIKAMHU TBOPUECKO paboTsl. It 3TOTO
HE00X0AUMO CTPOTO COOMIONATH JUCUMIUIMHY y4eObl U IOBEACHUSI.

BHuMaTenbHOE ciaylIaHHe 1 KOHCIIEKTUPOBaHHE JIEKIUH MPeANoaaraeT UHTEHCUBHYIO YMCTBEHHYIO A€ TENbHOCTD CTY/IEHTa.
Kpatkue 3anmcu JekImii, IX KOHCIEKTHPOBaHIE IIOMOTAaeT YCBOUTH yaeOHbIH MaTeprall. KoHCIEKT ToikeH OBITh
TPaMOTHBIM, T.€. BKIIFOYaTh TOJIBKO CAMOE OCHOBHOE, C UCTIOJIb30BAaHIEM CHCTEMBI 3HAKOB, COKPAILIEHUH 1 BbIICTICHHH.
H3yueHue TeopeTUUECKUX OCHOB AUCLUILIMHBL M €€ Pa3enoB MPeANoaaraeT OCMBICICHUE yueOHOro MaTepuana,
MPEIBIBIIEMOTO Ha JIEKIUAX. VICTIONB3ys ANIeKTPOHHYI0 OMOIHOTEYHYIO 0a3y, CTYAEHTHI H3Y4aioT OCHOBHYIO JIUTEpaTypy.
Jlnst 3aKkperieHns 3HaHUH 10 KaXKAOMY pa3Aeiry IPOBOSTCS YCTHBIC TPYIIIOBBIC ONIPOCHL, KOHTPOJIBHBIE PaOOTHI C
3aJJaHUSIMU TIEPBOTO U BTOPOTO YPOBHS CIIOKHOCTU U TeCTUpOBaHHUe. TeopeTuueckuil MaTepuan Kypca CTaHOBUTCS Oojee
HOHSTHBIM, KOT/Ia JOTIOJIHUTEIILHO U3Y4aloTCs HaydHbIE CTaThu, MOHOTpaduu 1 npod. Jlerye ocBOUTH Kypc, IPHIEPKUBASCH
OJTHOTO y4eOHMKa U KOHCIIeKTa. PekoMeHyeTcs, KpoMe «3aydnBaHMM) MaTepHraia, JOOUTECS COCTOSHUS TOHNMAaHUS
M3ydaeMoU TeMbl TUCHHUIUIMHEL. C 3TOMH IENbI0 peKOMEHIyeTCs OCIIe U3YUeHUs OuepeTHOTO naparpada BEIIOIHUT
HECKOJIBKO MPOCTHIX YIPaXKHEHUH Ha JAHHYIO TEMY UM OTBETUTH Ha BOIIPOCHI AJIsl CAMOKOHTPOIIS, IPEJIOKEHHbIE
IIpenoiaBaTeseM 0 Kax 101 TeMe. B HEKOTOPBIX Ciydasx Ha JEKLMAX MOXKET UCIIO0Ib30BaThCs YCTHBIN IPYIIIOBOM OIIPOC,
BBISIBIIIOLIUM CTENEHb IOHUMAHUS U YCBOCHUS TEOPETUIECKOTO MaTepHala.

[TpakTHuecKye 3aHATUS UTPAIOT BAXXKHYIO POJIb B BEIPAOOTKE Y CTYJICHTOB HaBBIKOB IIPUMEHEHHMS! ITOTY4CHHBIX 3HAHUH 1S
pelIeHns IPaKTHIECKHX 3a7ad COBMECTHO C TIperoiaBarenieM. [IpakTiaeckne 3aHsATHS TPU3BAHBI YIITyOJISATh, PACIIUpPATE,
JIeTaIN3UPOBATh 3HAHMUS, MOTydIEHHbIC HA JIEKIIUU B 0000IIEHHON (opMme, B ConelicTBOBAaTh BEIPAOOTKE HABBIKOB
npogeccnoHanbHOM AesTensHocTH. OHM Pa3BUBAIOT HAYYHOE MBIIIICHUE U PEUb, TIO3BOJISIOT IPOBEPUTH 3HAHUS CTY/ICHTOB
1 BBICTYIIAIOT KaK CPE/ICTBA ONEPaTUBHOM 00paTHOH cBs3H. [ mI0g0TBOpHOI paboTE HEOOXOAMMO CKPYITYIE3HO H3yIUTh
COOTBETCTBYIOIIHE Pa3/ielibl PEKOMEHOBAaHHON yueOHOI IUTepaTyphl, BHUMATEIIFHO IPOYUTATh U IPOAHATH3UPOBATE
MEPBOMCTOYHHKH, HAYIHYIO IUTEpaTypy (MOHOrpaduu U CTaTbH), 0OPATUTHCS K SHIMKIONEAMYECKUM U3IaHUSIM.
Heo6x0a1Mo BecTH THIATENBHBIH KOHCHEKT N3y4aeMOro MaTepuaia, B KOTOPOM JIOJDKHBI OBITh 3a()MKCHPOBaHbI MaTEpUAIIbl
HCTOYHHUKOB, KPOME TOTO, CIeAyeT oOpamaTh BHUMaHNE Ha CHOCKH Ha CTPAHUIIBI WUIM WHBIE YaCTH TIPOM3BEICHNU (TJIaBa,
MYHKT, CTPOKa H Jp.).

Ha ocHoBe n3yuenus ydeOHOH W HaydHOMN JIMTEPATYPhl CTYACHTHI BBINOJIHAIOT pedepaThl, MUIIYT 3CCE, TOTOBST JOKJIA/IbI JUIs
BBICTYIUICHUS] HA CEMUHAPCKUX 3aHATHAX.

Pexomenaauunu no paboTe ¢ IUTEPATYPOil.

CamocrosiTenbHas paboTa ¢ yaeOHUKaMH, yaeOHBIMH TOCOOMAMHY, HAydHOH, CIIPAaBOYHOHN U MOIYISIPHON JIMTEPATYPOH,
MaTepralaMy IIepHOIMIeCKUX U3MaHni 1 MIHTepHeTa, CTaTHCTHYECKUMH JaHHBIMU SBIIsIeTcs Hanboiee 3 heKTHBHBIM
METOJIOM TIOJTy4eHHUS 3HAHHH, T03BOJIAET 3HAUUTEIFHO aKTUBH3UPOBATh IPOLECC OBIaACHNS HH(pOpMAaIHeil, cmocoOCTByeT
GoJiee rIIyOOKOMY YCBOCHHIO H3y4aeMOTo MaTepHraia, GOpMHUPYET y CTYICHTOB CBOE OTHOLIIEHHE K KOHKPETHOI pobieme.
Bornee rirydokoMy pacKphITHIO BOIIPOCOB CIIOCOOCTBYET 3HAKOMCTBO C AOTIONHHUTEIBHOM JTUTEpaTypoi, peKOMEHIOBaHHON
IIPenoJaBaTeIeM 10 KaXI0H TeEME CEMUHAPCKOr0 MM IPAKTUYECKOTO 3aHATHSL, YTO MO3BOJIAET CTYJEHTaM IIPOSIBUTH CBOIO
UHIUBUIYalbHOCTh B paMKaX BBICTYIUICHUS HA JJaHHBIX 3aHATUSX, BBISIBUTH MIMPOKHUH CIIEKTP MHEHUI M0 U3ydaeMoil
npooieme.
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ITpu paboTe ¢ NCTOUHUKAMH U IUTEPATYPOIl CTYAEHTY HEOOXOIIMO:

1. Onpeznenutbces ¢ BBIOOPOM UCTOYHHMKOB U JIUTEpaTyphl. [IpaBUIIbHBIN BapHAHT PEKOMEH/YETCs PEroiaBaTelieM,
YUTAIONINM JIEKIMOHHBIN Kypc. HeoOxoxumMas nuTepaTypa MOXeT ObITh TAKXKE yKa3aHa B BOIIPOCaX K CEMHHAPCKUM
3aHATHUSM, CAMOCTOSATENBHOI padorTe.

2. Ilpu u3ydeHNUH MaTepHaa CleAyeT MePexXoJuTh K CIEAYIOMEeMy BOIIPOCY TOJIBKO HOCIE MPaBIIBHOTO YICHEHHS
HPEIBIIYIIEro — T.€. B TAKOW CTENEHH, YTOOBI CTYICHT MOT OOBSCHUTD U3y4CHHbIH MaTepral CBOMMH CIOBaMH.

3. Ocoboe BHIMaHUE CIeayeT 00paTUTh Ha OCHOBHBIC ITOHATHS Kypca 1 HOBbIEC, HE3HAKOMBIE CIIOBA M OIPEICIICHUSL.

4. HeoOx0AMMO BECTH 3aIMCH BO BpeMs M3YdCHHUSI ICTOYHUKOB U JINTEPATYpPEL.

5. XKenarenbHO BBIUCHIBATH BHIXOAHBIE AAHHBIC [0 U3y4aeMbIM KHUTaM (IPH HAITMCAHUM KYPCOBBIX M AUIIOMHBIX paboT
3TO HO3BOJIUT OOJIETYUTH 3a/lady ¥ COKOHOMHTH BPEMs).

6. Eciiit kHUMTA ABIsIeTCSA COOCTBEHHOCTRIO CTYICHTA, TO JIOITYCKAETCs eTIaTh Ha ITOJIAX MIIH B KOHIIE KHUTH KPATKHE IIOMETKH
C yKa3aHHEM CTPAHUII B TEKCTE aBTOPA.

CamocrosTensHas padoTa ¢ ICTOYHHKAMH U JIUTEPaTypoi MpeanoiaraeT cieayronue (opMbl BEICHHUS 3aITHCeH:

1. ITnan — Hanbonee kpaTtkast popma. [TompasymeBaer mepedeHs BOIPOCOB, PACKPHIBAIOIINX CTPYKTYPY MPOHU3BEICHNS,
JIOTHKY aBTOpa, CIIOCOOCTBYET Jy4Illeil OpUEHTAIUH B COAep KaHUH. MOXKeT OBITh KPaTKUM HJIH Pa3BEpHYTHIM, COAECPIKATh
CXEMBI, BBIHOCKH U T.II.

2. Te3ucsl — cxaTOE M3T0KEHNE OCHOBHBIX HJIeH IIPOYUTAaHHOTO IIPOM3BECHIU, COIepIKalliee CaMoe TIIaBHOE (BRIBOIBI U
000011ICHu).

3. BeINuCKY — 3aIMCH TEKCTa U3 KHUTU: TEOPETUYECKUX MOJIOKEHUH, CTATUCTUYIECKUX JaHHBIX, U TIP., UMEIOIUX 3HaUeHUE
JUTS CTYZICHTa. | TaBHOE ITPEeNMYIIECTBO 3TOH (POPMBI COCTOHUT B TOYHOCTH BOCIPOU3BEICHUS TEKCTa HCTOYHHKA, YI0OCTBE
MOJIF30BAHMUS 3aITHCSIMU TIPH MOCTeNyIonIel paboTe, B HAKOTUIEHNH 0000IIeHNH 1 ()aKTHUECKOTo MaTepuaia. Beimucku
TIOJIE3HBI ISl TIOBTOPEHHSI, OCBEKEHHSI B TAMSITH IIPOYUTAHHOTO, JUIsl OBICTPON MOOMIM3AMH 3HAHUH. MOTYT OBITh
JIOCIIOBHBIMH (IIUTAThI) H CBOOOTHBIMH, KOTJ[A MBICIIH aBTOpPA H3JIaraloTCs CIIOBAMH CTYICHTA.

4. AHHOTaIMS — KpaTKoe 0000IIeHne coepKaHns HCTOYHHKA TIOCIIe ero TIOJIHOTO NMpodTeHus. JlaHHas ¢popMma moje3Ha Juis
CTPYKTYpHUpPOBaHHS U 0000IIEHNS B TAMATH IPOYNTAHHOTO MaTepHaa, Ul IOCIeAyIomeH ObICTpoi MOOMIIN3aNY 3HAHHH.
5. Koncnexr — Haubosee nosHasi, noxpoOHas, mocienoBaTelbHas U NpeanoYTuTensHas popmMa 3anucu, KoTopasi BbLAEIIET
caMoe OCHOBHOE B M3y4aeMOM TEKCTe, COCPE0TauYMBACT BHIMAaHHE HAa HAaHOOJIee CYIIIECTBEHHOM, B KPAaTKHX U YETKHX
(hopMynpoBKax 00001IIaeT BasKHBIE MOJIOKEHHS. BaxkHOW 0COOEHHOCTHIO KOHCIIEKTA SIBJISIETCSI CHCTEMa CCHUIOK Ha
WCTOYHUKH, CTPAHUIIBI, Pa3/ENbl U T.II., @ TAK)KE BBIICTIEHUE [[BETOM, JIMHUSIMHU, IYHKTUPOM H T.JI. KOHCTIEKT JToTHYecKn
JIETATCSI Ha YaCTH; JIOITYCKAIOTCS IIOMETKH, 3aIMCH ¥ IPUMEYaHHsI Ha MOJISIX; UCIIOJIb30BaHIE CUCTEMBI 3HAKOB, YIOOHBIX IS
CTYAEHTa ¥ MOHATHBIX JJIS IPOBEPSIONIETO KOHCIIEKT; MPUMEHEHNE Ta0JIHII, pUCYHKOB, TpaduKoB, cXeM H T.1. MokeT OBITh
TEKCTYaJIbHBIM (3aIHCh BEAETCSA B COOTBETCTBHU C PACIIOIOKEHUEM MaTepualia B ICTOYHUKE) M TEMAaTHIESCKHM (B
COOTBETCTBHH C 3aJJaHHOU TEMOM).

6. Pedepat — kpaTKoe H3I0KEHHE COJICPIKaHNS KHATH, HAYIHOW paOOTHI MITM JTOKJIAN 3a 3aaHHYIO TeMy Ha OCHOBE
KPUTHYECKOTO 00pa3a JIUTepaTypHBIX HCTOYHUKOB.

PexoMeHIanuu no MoAroTOBKE K HAMMCAHHIIO KOHTPOJIBHON paboTHI

ITpn monroToBKeE K KOHTPOJIBHON padoTe 1Mo TeMe/pa3/ieny JUCIUIUINHEI CTYACHT JOJDKEH:

1. HOBTOpI/ITB I/I3y‘IeHHI>II71 Ha JICKIIUAX U IPAKTUICCKUX 3aHATUAX MAaTECpUaJI C TOMOIIBIO UMCIOIINXCSI KOHCIICKTOB, y‘{GGHLIX
MoCcoOui, Hay4HBIX CTaTe U MOHOTpaduid U 1Ip.

2. BocnomHUTE Po0OeNbl B 3HAHUSX (€CIH 110 KAKUM-JIO0 IPHYMHAM TaKOBBIE HMEIOTCS) ITyTEeM MEepPEITUChIBaHHS
KOHCIIEKTOB Y OJTHOTPYIITHUKOB, CAMOCTOSITEIIHHOTO H3YIEHUS pa3ziesia/TeMbl/BOTIPOCa/9acTH BONpoca U T 1.,
KOHCYJIbTUPOBAHHUS C IIPENIOAABATEIEM.

3. Ocoboe BHUMaHHE CICAYET YACTUTh TIOBTOPEHUIO OCHOBHBIX TOHATHI U ONPEIeTICHIUI AUCIUIUTHHEL, a TAKKE KIFOUYCBBIM
MOMCHTAaM HU3ydacMbIX KOHL[GHI_[I/II\/‘I.

CoBeTblI 110 MOATOTOBKE K MPOMEXKYTOUHON aTTeCTalluy.

[Ipu moAroToBKE K MPOMEKYTOUHON aTTECTALMU AUCHUIUIMHE CTYACHTY CIEIYeT:

1. B monHOM Mepe UCIob30BaTh UMEIOIINECS MaTePHalbl KOHCIIEKTOB JIKITUI U CEMUHAPOB, YUeOHUKOB, CTAaTEH,
MOHOTpaduii ¥ IEPBOUCTOUYHUKOB.

2. Ocoboe BHUMaHKE yACTUTH MOHATHHHOMY anmnapary JUCIUTUIHHBL.

3. Ucmnosib30BaTh BO3MOKHOCTb MOITY4EHHs] KOHCYIBTAIMU Y TIPEIO1aBaTesl.

4. HaunHaTh MOATOTOBKY CIIEIYET C TeX BOMPOCOB, PA3JIENIOB U T.1., KOTOPHIE CTYJCHT 3HAE€T MEHBIIIE BCETO.

5. Ilpu moAroToBKE aKTUBHO MPUMEHSATH METOJI CAMOKOHTPOJIS (IIPOrOBapUBaTh MaTepUal BCIIyX WK Ipo cels, nenaTh
JTOTIOJTHUTEIHHBIC 3aITUCH, CXEMBbI, TAOIHIIBI U T.1.).

B ciydae npumMeHeHus Tpy 00y4eHUH TUCLUILIMHBI SJIEKTPOHHOTO 00y4eHUs], IMCTAHIIMOHHBIX 00pa30BaTeIbHBIX
TEXHOJIOTHH 00IIeHNe 00yJaIOUXCsl ¥ TIPEHOAaBaTeNsl OCYIIECTBILIETCS B PEXKUME PEabHOTO BPEMEHH (OHIaHH-JICKIIHN
(BeOMHAPHI), YaTHI, BUICO-KOH(MEPESHINN | Ap.) WIX OTJIOKEHHOTO BpeMeHH (CHCTeMa ANCTaHIMOHHOTO 00ydeHns Moodle,
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MS Office365, hopymsl, 2IeKTpOHHAS TI0YTA U JIP.).

Bonburyto yacts BpeMeHH 00y4alouecs cCaMoCTOSITENbHO paboTatoT ¢ yueOHO-METOAMYeCKUMHU MaTepuanaMu. CTyIeHThl
HMEIOT BO3MOXKHOCTh KOHCYJIBTHPOBATBCS € IPEI0IaBaTeNeM 10 BCEM BOIIPOCaM, BO3HUKAIOIIUM B X0JI€ CAMOCTOSTEIILHOM
paboTHI TOCPECTBOM 3JIEKTPOHHOHN ITOYTHI, COITHATBHBIX CETeH H T.II.

Joctyn oOydarormerocst K y4eOHBIM pecypcaM B PeXXUMe OTJIOKEHHOTO BPEMEHH, CAMOCTOSATEIbHON pabOThI
OCyIIecTBIIsIeTCsl yepe3 ceTh VIHTepHeT B yTOOHOM JUISl HETO MECTE, BPEMEHH U TEMIIE.

ITpu 0Oydenny NHI C OTPAaHNYIEHHBIMI BO3MOXKHOCTSMH 3JJOPOBBSI JJICKTPOHHOE 00ydeHHUE, TUCTAaHIIHOHHbIC
o0Opa3oBaTenbHbIE TEXHOIOTUH MpeIycMaTPUBAOT BOSMOXKHOCTD IIpUeMa-Tepeiaui HHGOPMAIUY B JOCTYIHBIX IS HUX
dbopmax.

Peanmsarust qUCIMIUIMHEI ¢ TPUMEHSHHEM 3JICKTPOHHOTO 00YJIeHHMs, TUCTAaHIIMOHHBIX 00pa30BaTebHBIX TEXHOJIOTHH (aree
— 30, JOT) ocymecTBusieTcs Ha OCHOBaHHHU «I10JI0KEHNUS 0 peann3ali OCHOBHBIX U TOTIOJHUTEIBHBIX 00pa30BaTEIbHBIX
IporpamMM ¢ IpUMEHEHHEM JNEKTPOHHOTO 00y4eHUs U IUCTAaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOIUII B heepaabHOM
TOCYIapCTBEHHOM OIOIPKETHOM 00pa30BaTeFHOM YUPEKICHUH BRICIIETO 00pa3oBaHus «esIOMHCKUH rocynapCTBEHHBINA
yHHBepcHUTEeTY, «I10707KeHNs 0 TOpsAAKe 3aUeTa 0OYJIAONIMHUCS TI0 OCHOBHBIM IIPO(ECCHOHATIBHBIM 00pa30BaTEIbHBIM
nporpamMmMam Beiciiero oopasosanus B ®I'6OY BO «Uenl V» pe3ynbTaToB 0CBOSHHUS B OPraHU3aLUIX, OCYIIECTBISIOMNX
00pa30BaTeNbHYIO NEATENLHOCTD, YICOHBIX IIPEIMETOB, KYPCOB, JUCUUILINH (MOYyIeil), IPaKTHK, AOTOIHUTEIbHBIX
00pa30BaTeNLHBIX MPOTPAMM) ITOCPEIICTBOM JIEKTPOHHON HH(POpMaImonHo-00pa3oBatenbHOl cpensl DT BOY BO
«Uenl'Y». B uckmoanTenbHbIX Cirydasx ((Gopc-Maxkop U T.I1.) IPU peann3aniuy 00pa30BaTeNbHON IESTETLHOCTH C
npumMenerreM 30, JJOT MoryT npuMeHsTh KOMIIOHEHTBI, He BXOASIINE B IIEPEUCHb IIEKTPOHHOH HH(POPMaMOHHO-
00pazoBaTeNbHOM CperbL.

10. CHEIIMAJIBHBIE YCJIOBHUS OCBOEHUSA JTUCIIMITJINHBI OBYYAIOINIUMHUCH C
HHBAJIMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKHOCTSAMMU 31O0POBbSA

OcBoeHHe AUCHUILIMHBI MHBAIUAAMH U JHLIAMU C OTPAHMYEHHBIMU BO3MOXKHOCTSMH 370POBbs OCYIIECTBIISETCS C
WCIIONIF30BAaHUEM  CIICIMANBHBIX TEXHHYECKHX CPEACTB M TOJO0 WHGOPMAIMOHHBIX TEXHOJOTHH, IPETOCTaBIIEMBIX
PecypcHBIM y4eOHO-METOJMYECKUM LEHTPOM IO OOYYEHHIO MHBATHUIOB U JIUIl C OTPAaHUYCHHBIMU BO3MOXKHOCTSMH 310pPOBbS
Uenl'Y o 3anpocy oOyuatorerocs.

1. MoOunnpHBIE cHeUaIbHBIe TEXHUYECKHE CPENCTBA JUIS JIMIl ¢ HAPYIICHUSMH 3pEHHS: MMOPTATHBHBIA KOMIIBIOTED
¢ BBOJOM/BBIBOZIOM mpudToM Bpaiins c¢ cuaresaropom peun «ElBraile-W14J G2»; HOyrOykm ¢ mporpaMMHON 3KpaHHOTO
noctyna NVDA; sneKkTpoHHbIE YBEIMUYHUTENIH Ui YAAJEHHOTO MPOCMOTpA; BUACOYBEIUUYHMTENN MOPTATUBHBIC; THIOIMIIEEp;
IUPPOBBIC TUKTO(DOHBI.

2. MoOunbHEIE CHEIMaIbHBIE TEXHHYECKHE CPENCTBA U JIMII C HApYIMICHHAMH CIIyXa: CHCTeMa CBOOOIHOTO
3ByKOBOTO IIOJISI CO BCTPOCHHON coBMecTHMOCTBIO ¢ FM-ycrpoiicTBamm; panuokiaccel «ConeT-PCM» ¢ mepemaTdmkom,
3ayIIHBIM HMHIYKTOPOM U HHIYKIIMOHHOHM MeTiei; cucreMa HMHGOPMAIMOHHAS Ul clabochbllaIuX nepeHocHas «Mcrox»
A2 cO BCTpPOCHHBIM IUICEPOM — 3BYKOBBIM HH(OPMATOPOM; ITOKYMECHT-KaMepa; INPOTpaMMHpPYEMBIC CITyXOBBIC aIlnaparsl
WHIIBHIYATbHOTO ITOJIb30BaHHUS.

3. AccucTtuBHblE HMH(OPMAIMOHHBIE TEXHOJIOTHUH: NPOTpaMMHOE OOecleueHHe JKPaHHOTO JOCTylNa € CHHTE30M
peun NVDA; mnporpaMmbl 3KpaHHOTO YBEIMYEHHMS; HPOrpaMMbl PEYEBOTO CHHTE3a [UIsi KOMIIBIOTEPOB M HOYTOYKOB;
MPOTpaMMBI PEIEBOTO CHHTE3a JJIsI MOOMIIBHBIX YCTPOMCTB; SKpaHHAs KJIABHATypa; SKpaHHAs JIyTIa.

ITpu HEeoOXoaMMOCTH I OOYJAIOIIMXCA C HApYIICHUSIMU 3pEHHS Ha pabdodnmx MecTaxX AT HMPOBEACHMS MPAKTUYECKUX WU
1a00paTOPHBIX 3aHATHH yCTAHABIMBACTCS CIELMAlbHOE MpPOrpaMMHOE obecredeHHne (IporpaMMa peueBOd HaBHTallUU
NVDA, peueBble CUHTE3aTOPbI, SKPAHHBIE JIYIIbI).

B yueOuble aymmTopnu oOecmedmBaeTcsi OCCIPENSTCTBEHHBIM MOCTYN IS OOYJAIONMXCS WHBATHIOB M OOYJAIOmUXCA C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMH 3J0pOBbsl. B Kaxmoi ayguropuu, rie oOydaroTcsi HMHBAIUABI U JIMIA C OTPAaHUYEHHBIMU
BO3MOXKHOCTSMH  3/I0POBbSl, IIPEAYCMAaTPUBAETCA COOTBETCTBYIOIIEE KONMYECTBO MECT Ui OOYJAIOIUXCA C y4eTOM
HapYIICHUH UX 310POBBS.

Jlis ocBOEHHS MUCHUIIIMHBI MHBAJIHIAM M JIHLIAM C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3[0POBbSl MPENOCTABISECTCS AOCTYI K
MEeYaTHBIM HCTOYHMKAM, UMEIOMIMMCS B HayuHOU Oubmuoreke Uenl'VY, ¢ MOMOIIBIO CHEHANIBbHBIX TEXHUYECKHX CPEICTB;
JIOCTYI K 3JIEKTPOHHBIM HCTOYHHKAM, IPEJCTaBICHHBIM B ()OpMe IJIEKTPOHHOTO JOKYMEHTa B (hOHJAE HAydHOH OMONMOTEKH
Yenl'Y wmnm 3neKTpOHHO-OMOIMOTEUHBIX CHCTEMAax, C IOMOIIBIO CIICIMANBHBIX TEXHHYECKHMX M IIPOTPAMMHBIX CPEICTB
(paboyee MecTO I HE3PAYETO IMOJIb30BATENsl ¢ MPOrPaMMHBIM OOecreueHHeM SKPaHHOTO IOCTYyMa ¢ cuHTe30M peun NVDA,
pabodee MECTO C KOMIIBIOTEPHBIM pOJulepoM M KiaBuatypoil Clevy ¢ OONBIIMMM KHONKAMH M C Pa3fielSIOMeH KIIaBHIIN
HaKJIaJIKOM).

Y4ebHO-MEeTOAUYIECKHEe MaTepHanbl Uil OOydJaromuXxcss W3 YHCIa HHBAIMAOB WM JIMI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSMH
37I0pOBBSI IPEJOCTABILIIOTCS B popMax, afalTUPOBAHHBIX K OTPAHMYECHHUSAM UX 30POBbS M BOCHPHUATHS HHPOPMALIH:

Jlnist I ¢ HapyIIeHHsSIMH 3pSHUS:

- B IEYaTHOH (hopMe yBENMIECHHBIM HIPUPTOM,

- B (hopMe INIEKTPOHHOTO JOKYMEHTA,
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- B hopme aynuoddaiina,

- B meyaTHo# gopme mpudrom Bpaiins.

Jlns i ¢ HapyIeHUsMU CiyXa:

- B IIe4aTHOH Gopme,

- B (hOpMe 3NIEKTPOHHOTO JOKYMEHTA.

Jlns mui ¢ HapyLIeHHSIMU OTIOPHO-/IBUTATENbHOTO anmapara:

- B Ie9aTHO opme,

- B (hOpMe 3IIEKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina.

JlaHHEII NTepedeHb MOKeT ObITh KOHKPETU3HUPOBAH B 3aBUCUMOCTH OT KOHTHHI€HTa 00YUaIOMINXCSL.

Jlns MHBANMMIOB W JIMIl C OTPAHWYECHHBIMH BO3MOJKHOCTSIMH 3JIOPOBBSI OCBOCHHE AWCHIUIUIMHBI MOXKET OBITH YaCTHYHO WIIH
MOJTHOCTBIO OCYIIECTBICHO C HCIIOJBb30BAHHEM ANCTAHIIMOHHBIX 0Opa3zoBarenbHBIX TexHonorui (Moodle, Adobe Connect
Pro u mip.).

B ocBocHMM [UCIMIUIMHBI WHBANWAAaMH W JIMIAMH C OTPAaHHYCHHBIMH BO3MOXHOCTSIMH 370POBBS  HCITOJB3YeTCS
WHIUBHOyanbHass pabora. Ilox wHAmMBHOyanpHOW paboToif ToapasymeBaeTcs 1Be (OPMBI  B3aUMOJCHCTBHS C
mpenojaBaTeleM: HWHIWBUAyanbHash ydeOHas paboTa (KOHCYIbTAalMH), T.€. JJONOJHUTENFHOE pa3zbsiCHEHHE Y4eOHOTO
MaTepuana M YIIyOJeHHOE H3ydYeHHe MaTepuana ¢ TeMH OOydalomMMHCS, KOTOpBIE B OSTOM 3aMHTEPECOBAaHbI, U
WHIVBHIyalbHas BOCIUTATeNbHAs pabora. VIHAWBUIyaTbHBIE KOHCYIBTAIMHM HAIPABICHBl HA MHIWBHIYATH3alNI0 OOYdCHUS
U YCTaHOBJICHHIO BOCITUTATEIBHOTO KOHTaKTa MEXAy INpernojaBaTelieM M OOydJaromMMCcs HHBATHAOM WM OOydarommmcs ¢
OrpaHUYEHHBIMU BO3MOKHOCTSIMU 310POBBSI.

IMpn mpoBemeHUH TPOIEAYPH! OLCHUBAHUS PE3YNBTATOB OOyYCHHsS HHBAIMAOB W JIMI[ C OTPAaHHYCHHBIMHA BO3MOXHOCTSIMHU
37I0POBBSI TI0 TUCHHUIUIMHE OOCECHEYMBACTCS BBIIOJIHEHHE CIICAYIOMNX JOIONHUTENBHBIX TPeOOBaHMI B 3aBHCHMOCTH OT
WHAVBUAYATbHBIX 0COOCHHOCTEH, 00yJatomuxcs:

a) WMHCTPYKLHUsS 10 TIOPSIKY IPOBEACHUS NPOLEAYphl OLCHUBAHWS IPENOCTABISIETC B HOCTYMHOW (opme (ycTHO, B
MICEMEHHOI hopMe, B MICEMEHHOH (opme mpudTom bpaiins, ycTHO ¢ HCIIONIB30BaHUEM YCIYT CYpIOIIePEBOTINKA);

6) nocrymHas (opma MpesoCcTaBICHUS 3aJaHUH OIEHOYHBIX CPEACTB (B IMeYaTHOH (opme, B medaTHOH (opMe yBETMUIEHHBIM
mpudToM, B neyaTHol QGopme mpudrom bpaiins, B opMe dIEKTPOHHOTO TOKyMEHTa, 3aJaHus 3a4UTBHIBAIOTCS aCCHCTEHTOM,
3aJaHus MIPEIOCTABILTIOTCS C UCTIOIB30BAaHUEM CYPIOTIEPEeBOa);

B) goctymHas ¢opMma MpedoCTaBlIeHHsS OTBETOB Ha 3aJaHus (MMMCbMEHHO Ha Oymare, HabOp OTBETOB Ha KOMIIBIOTEDE,
HMHChMEHHO mpudToM bpaiins, ¢ HCIONb30BaHUEM YCIIYT ACCUCTEHTA, YCTHO).

ITpu mpoBemeHHM NpoLENYpbl OLEHUBAHUS PE3YNbTATOB OOy4EHHsS HHBANIMAOB U JHI[ C OTPaHUYEHHBIMU BO3MOXHOCTSIMU
3II0POBBS TIPEIYCMATPHUBACTCS HCIOIB30BAHNE TEXHHMYECKHX CPEACTB, HEOOXOMMMBIX MM B CBS3M C WX WHANBHIYaJIbHBIMHU
0COOCHHOCTSIMH. DTH CpPEACTBAa MOTYT OBITH mpemocraBieHbl YenlY wiam MOTYT HCIONIB30BaThCS COOCTBEHHBIC TEXHHUECKHE
cperncrtea. Ilpu HEoOXoAMMOCTH HHBaIMAAM U JHMIAM C OTPAaHMYEHHBIMH BO3MOXHOCTSIMU 3J0POBBSI INPENOCTaBIIAETCS
JIOTIOJTHATEIBHOE BpeMs s TMOJATOTOBKM OTBETa HAa 3aJaHWs, NpOLeAypa OICHWBAHHS pE3YAbTATOB OOyJeHHS II0
JUICIUIUIMHE MOXKET MPOBOANTHCS B HECKOJIBKO 3TAIlOB.

IMpoBeneHne mpolexypsl OIEHHBAHHUS pPE3yIbTaTOB OOy4eHHMS WHBATUIOB U JHI[ C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU
3J0pOBbsI JOIMYCKAETCsI C UCTIOJIB30BAHHEM JHCTAHIIOHHBIX 00pa30BaTENbHBIX TEXHOIOTHIA.
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