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MUMHOBPHAYKI POCCHUN
@w denepanbHOE rocynrapcTBeHHOE OIOIKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs
«Yenabunckuii rocynapcreensiii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell OM3Heca U aIMUHUCTPUPOBAHUS
Kagenpa sxoHOMUKH OTpaciei 1 prIHKOB

DOoHJ OLIEHOYHBIX CPEACTB M0 AUCHUIIIHNHE «J{OKyMEHTaIllMOHHOE 00ecIedeHNe YIPaBIeHIECKOH NeATeTbHOCTHY
IO HaIpaBJICHUIO MOAT0TOBKHU 38.03.01 «DKOHOMUKa) HalpaBiIeHHOCTH (Ipoduito) brusHec-aHaMTHKA M MapKETHHT
DI'BOY BO «Henl'V»

Bepcus noxymenra - 1 cTp. 2 IepBelii 3x3eMILLIP KOITA Ne

Conep:xkanue

1. [Tacniopt oHIA OLIEHOYHBIX CPEICTB

2. [lepeuenp (popMHUpPYEMBIX KOMIIETEHIIUMA

2.1. KoMneTeHuuu, 3akperi€HHbIC 3a JUCHUILIMHON

3. ConeprkaHue OLIEHOYHBIX CPEACTB MO NUCLUIUIMHE

3.1. Buapl OLIeHOUHBIX CPEJCTB

3.2. ConepxaHue OLIEHOYHBIX CPEJCTB

4. Ilopsaiok NpoBEAEHUS U KPUTEPUHN OLICHUBAHUS TPOMEKYTOUHOM arTecTauuu

4.1. ITopstnok MpOBECHUS TPOMEKYTOUHON ATTECTALUU

4.2. Kpurepun onieHHBaHUs ITPOMEKYTOUYHOM aTTECTALMU 110 BUJIaM OLIEHOYHBIX CPEJICTB
4.3. Pesynabrarhl TNPOMEXKYTOYHOW arTecTallii H YPOBHU CHOPMHUPOBAHHOCTH
KOMIIETCHIINH.
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1. MACITIOPT ®OHJA OHEHOYHBIX CPE/ICTB

Hamnpasnenue noarorosku: 38.03.01 DxoHomuka

Hamnpasnennocts (mpoduis) busHec-aHanmuTHKa 1 MapKETHHT

Jucuunmna: «/Joxymenmayuonnoe obecneuenue ynpasieH4eckol 0esimenibHOCHuy»
Cemectp usydenus: I cemecmp — oyno, 1 Kypc — O4HO-3A04UHO

dopma NpOMEKYTOUHOU aTTECTALU: IK3AMEH.

2. IEPEYEHb ®OPMHUPYEMbIX KOMITETEHIIMIA

2.1. KomnereHumnu, 3aKpeniéHHbIe 32 TUCHUILIHHOM

N3yuenue

JUCIIUIUIHHBI

((HOKYMCHT&HHOHHO@

obecrneueHue ynpaBnqueCKoﬁ

ACATCIIBHOCTH) HAIIPaBJICHO Ha Q)OpMHpOBaHI/Ie CIICAYyIOmIUX KOMHGTGHHHﬁI

Koabl koMIIeTeHIINHT
(o ®I'OC)

Pesynbrater ocBoenust OI1
Copepxanre KOMIETEHITHA
cornacHo @I'OC

[TepedeHs TIaHUPYEMBIX PE3YJIHTATOBR
(MHIMKATOPBI TOCTHKEHUST KOMIIETCHIINN)

YK-4 Cniocoben
OCYIIECTBIIATH
JIEJIOBYIO
KOMMYHHKAITUIO
B YCTHOU U
MMHUCbMEHHOU
dhopmax Ha
TOCYIapCTBEHHO
M SI3BIKE
Poccuiickon
®Oenepanyn u
MHOCTPaHHOM(bI
X) si3bIKe(ax)

VYK-4.1 Umeer
MIPEJICTaBICHHE O MPaBUIIAX
Y IPUHLINIIAX JI€JI0BOMI
YCTHOW U MUCbMEHHOMN
KOMMYHHUKaIlUU Ha
rOCyIapCTBEHHOM SI3bIKE
Poccuiickont @enepannu u
MHOCTPaHHOM(bIX)
sI3bIKe(ax)

YK-4.2 JlemoHCTpUpyeT
YMEHHE OCYUIECTBIISTh
JIETIOBYI0 KOMMYHUKAITHIO B
YCTHOM Y MMCbMEHHOU
(dhopmax, UCTIOJIb30BATh
METO/IbI M HAaBBIKU JIEJI0BOTO
oO01IeHNs

VK-4.3 UmeeT HaBbIKK
JIeTIOBOTO OOIIEeHUS Ha
rOCyIapCTBEHHOM SI3bIKE
Poccuiickont ®@enepannu u
MHOCTpPaHHOM(bIX)
sI3bIKe(axX)

Mmeet 3HaHUS O MpaBWIaX U MPUHIMIIAX
JIEJIOBOM YCTHOM M MMCbMEHHOMN
KOMMYHHKAIMH Ha TOCYIaPCTBEHHOM SI3bIKE
Poccuiickoii @enepanuu 1 HHOCTPAHHOM(BIX)
s3bIKe(ax)

YMerb: J[eMOHCTpUpYET yMEHUE
OCYILIECTBIIATH JIETIOBYIO KOMMYHUKAIUIO B
YCTHOM M MMCbMEHHOH (popMax, UCIIOIb30BaTh
METO/bI U HAaBBIKH JIEIOBOTO OOIEHUS
Brnaznerb: - OCHOBHBIMU T€XHOJIOTHSIMH,
METOAaMH, CII0COOaMU U CPEICTBAMU
MOJIyYEHUs1, XpaHEHHUs], TepepadoTKU
JIOKYMEHTHPOBaHHOH MH(opMaIuuy;

- 001IMMU HaBBIKaMH pabOTHI C JOKYMEHTaMH;
- HaBBIKaMU 0(hOpMIIEHHSI KOHKPETHBIX BUJIOB
JIOKYMEHTOB.

HaBBIKAMHU PabOTHI C KOMIIBIOTEPOM KaK
CPEJICTBOM YIIPaBIICHUS
JIOKYMEHTHUPOBAHHBIMH ITOTOKaMH
nHpopmaruu, paboThl ¢ JOKYMEHTHPOBAHHOM
uH(popMaIie B TI00aTbHBIX KOMITBIOTEPHBIX
ceTsiX, paboThl C aBTOMaTU3UPOBAHHBIMU
CHUCTEMaMH YIPABJIEHUS JOKYMEHTUPOBAHHOM
uH(pOopManren 11 IPUHATUS OIEPATUBHBIX
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YIPABJICHUYECKUX PELIEHUN U MPEICTABICHUS
UX SKOHOMHUYECKUX 00OCHOBAaHUI

IIK-3 Cnocoben
oopMHTH
Pe3yJIbTAThI
MIPOBEACHHOTO
Ou3Hec-aHaan3a
AN
MapKETHHTOBOT'O
HCCIIEIOBAHUS

I1K-3.1. [ToHumaeT OCHOBBI
OW3HEec-aHam3a u
MIPOBEIICHUS
MapKETHHTOBOTO
UCCIIEIOBAHUS; OCHOBBI
JOKYMEHTHPOBAHHUS;
0COOEHHOCTH PabOTHI C
JOKYMEHTTbHBIMH,
CTaTUCTUYECKUMH,
JTUTEPATYPHBIMU
HMCTOYHUKAMHU
[IK-3.2. Odopmmsier
JOKYMEHTHI, ohopmisieT
JTUTEPaTyPHBIC UICTOUHUKH U
CCBUIKM Ha HUX; CIOCOOEH
BECTH JIOTHYCCKH
000CHOBaHHOE HAyYHOE
WCCIICIOBAHHE U
pa3pabaTbiBaTh €ro
MOCJIEIOBATEIIFHOCTh
[TK-3.3. Cnocoben
0 OpPMUTH pe3yNIbTaThI
MIPOBOAMMBIX UCCIIEIOBAHUMN
Y TIPOCKTOB B BUJIC
HAy4YHOTO JTOKJIAJa,
pedeparta, oTueTa

3HaTh: HOPMATUBHO-METOMUYECKYIO 0a3y
JOKYMEHTHPOBAHUS YIPABICHYECKON
JESTEIbHOCTH; - YHU(PHUIIMPOBAHHBIE CUCTEMBI
JOKYMEHTAIIUN U IPAKTUYECKUE TIPUEMBI
o(opMIIeHH KOHKPETHBIX JOKYMEHTOB; -
OCHOBHBIE TOKYMEHTHI YIIPaBJICHUS U
TpeOOBaHUS K UX OPOPMIICHUIO
JleMOHCTpHpYET 3HAHUS O TOPSIKE
COCTaBJIEHUS U ITpaBUIax ohopMiIeHUs
JOKYMEHTAIIUN B OPTraHU3allnH;

YMeThb: HCIOJIB30BaTh HOPMATHBHO-
MIPAaBOBBIE JIOKYMEHTHI IO
JIOKYMEHTHPOBAaHUIO YIIPaBICHYECKON
JeSITeTLHOCTH, COCTABIISAATH OCHOBHBIE
yIlpaBJIeHYECKHE JOKYMEHTHI,

- OpTaHM30BBIBATH PETHCTPALUIO
JIOKYMEHTOB;

- OPraHN30BBIBATH KOHTPOJIb 33 UCTIOJTHEHUEM
JIOKYMEHTOB; OPraHU30BbIBaTh ONEPaTUBHOE
XpaHEHHE U TOMCK IOKyMEHTOB;
OpraHM30BBIBATH Mepeavy J1el Ha
MOCTIEeyIOIIee XPaHEHHE;

-BHEJPATH PALMOHAIBHYIO TEXHOJIOTHIO
npremMa, MpOX0XKICHHsI, TOJTOTOBKA U
OTIIPABKH JIOKYMEHTOB B TPaJAULIMOHHBIX
YCITIOBHSX H B YCIIOBUSAX pabOTHI ¢
IPUMEHEHUEM CPE/ICTB BBIUUCIUTENbHON
TEXHUKH;

[Tonp3yeTrcsi TEXHUUECKUMHU CPECTBAMU
MPOBEPKH MOJUTMHHOCTH IOKYMEHTOB;
UCTOJIb3yeT 0AHKOMATBI, TUIATEKHBIE
TEPMUHAJIBI; TPOBEPSIET PABUIBHOCTD
3aIl0JTHEHUS KJIIMEHTOM JJOKYMEHTOB;
Baapners: HaBbIkamMu 0(hOpMIICHUS
KOHKPETHBIX BUJIOB JOKYMEHTOB, OCHOBHBIMHU
TEXHOJIOTUSIMH, METOJAMH, CIIOCO0aMHU 1
CpeACTBaMU MOIY4YEHUS, XPaHEHHUS,
nepepadboTKU JOKYMEHTHPOBAHHOM
uHpOpMaLnu; OOIIMMHI HaBbIKaMU PabOTHI €
JIOKYMEHTaMH;
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3. COAEP’ KAHUE OIIEHOYHbIX CPEJACTB 11O JUCHHUIIJIMHE

3.1 Buabl OleHOYHBIX CPeICTB

Kon, Ilepeyens KoHnTposmpyemsbie Cemectp Homep HaumenoBanne
HANMEHOBaHHE MJIAHUPYeMBbIX TeMbl/ 3a1aHMA OLICHOYHOI0
KOMIIeTeHIIUH pe3yJbTaToOB pa3nesnl (HoMep U cpeacTBa
corsacio ®IoC 0o0y4eHus no Ha3BaHMe pa3jesia u3
JUCIHHILINHE PIIJ n.2.2)
YK-4 Criocoben 1.1 3narp 1. Ciryx0a 1 321 Cemunap 1
OCYLIECTBIISATh IIpeamernyto JIOKyMEHTAllMOHHOTO 3.2.2 3ananue
JICIIOBYIO o0xacTh 0 mpaBWIaX | oOecredeHus 3aKpBITOTO THIIA
KOMMYHHUKAITHIO Y TIPUHIIATIAX YIpaBICHUS: 3a1a9H, Ha
B YCTHOH H JIEIIOBOH YCTHOM 1 (hyHKIUH, CTPYKTYpA. YCTaHOBIICHHE
MMCbMEHHOU MMCbMEHHOU COOTBETCTBHUS
dhopmax Ha KOMMYHHKAIIUU Ha 2. OCHOBHBIE 1 322 3amanue
TOCYJapCTBEHHO | TOCYAAapCTBEHHOM JIOKyMEHTBI 3aKpBITOTO THIIA
M SI3BIKE a3bIke Poccuiickon YIpaBJICHUS. Ha
Poccuiickoit ®Denepanuu u TpeboBanus K YCTaHOBJICHUE
Depepaunn 1 HMHOCTPaHHOM(BIX) oopmieHuto, HOCJIeOBaTeIbH
HHOCTpaHHOM(BIX | SI3BIKe(ax) TEXHOJIOTHS CO3aHHS OCTH
) s13bIKe(ax) JIOKYMCHTOB
1.2 Ymets 1. Ciryx0a 1 321 CemuHap -
OCYILIECTBIIATh JIOKYMEHTAITHOHHOTO 3amanue
JICIIOBYIO obecrniedeHUs OTKPBITOTO THTIA
KOMMYHHKAIIHIO B YIpaBICHUS: 3a/1a9H, C pa3BepHYTHIM
YCTHOU U (hyHKIUH, CTPYKTYpa. OTBETOM
MMCbMEHHOU
thopmax,
HCIIONIb30BaTh
METOJIbl ¥ HaBBIKH
JICJIOBOTO OOIIEHHS
1.3 Baagers 2.Y1paBieHYeCKHi 1 323 IIpaxTuueckas
HaBbIKaMH pabOTHI C | TIOKYMEHT: (DYHKIINH, pabora 2
WHPOPMAITHOHHBIMU | IOPHIUYECKAS CHJIA. 324 Tpenunr 2,3
HWCTOYHHUKAMU Ha YCI
PYCCKOM U
HHOCTPAaHHOM
SI3BIKAX; PA3TUIHBIMU
MPaBOBBIMH
HHPOPMAITHOHHBIMHU
CHCTEMaMH,
OopUIATEHBIMHI
caiiTaMl pOCCUMCKUX
Y MEXIYHapOIHbBIX
opraHuszaiuii
TIK-3 Cnoco6en | 3.1. 3uarb: OcCHOBHI | 2. OcHoBHEIE | 1 3.2.5 Jokman c
odopmuTh Om3Hec-aHaM3a U | JOKyMEHTHI Mpe3eHTaImen
pe3yIbTaThl MPOBEICHHS YIpaBICHUSL. TecroBbie
MPOBEAEHHOTO MapKETHHIOBOT'O TpebOoBanus K 3aJjaHKe
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Om3Hec-aHaIM3a HCCIIeTOBAHNS; odopMIICHUIO, 3aKpBITOTO THIIA
I OCHOBBI TEXHOJIOTHSI  CO3AAHUA 3.2.1. CemuHap -
MapKETHHIOBOTO | JOKYMEHTHPOBAHUS; | JOKyMCHTOB 3anganue
HCCIIeTOBAHUS 0COOEHHOCTH PabOTHI OTKPBITOTO THIIA

C JIOKYMEHTaJIbHbIMH, C pa3BepHYTHIM

CTaTUCTUYECKUMH, OTBETOM

JIUTEPaTypPHBIMU 3.2.2. TecToBble

UCTOYHHKAMHU 3aaHue
3aKpBITOTO THIA

3.2 Ymerh: 3. OcHoBHble | 1 323 IIpaxTuueckas

OdopmitsieT JIOKYMEHTBI pabota

JIOKYMEHTBI, yIpaBJIeHUSL. 324 Tpenunr

odopmIsieT TpeboBanus K

JUTEpaTypHbIE o opMIICHUIO, 322 TecTtoBbIE

WCTOYHUKH U CCBUIKM | TEXHOJIOTHSI CO3aHMs 325 3a7laHue

Ha HUX; CIOCOOCH JIOKyMECHTOB 3aKpBITOTO TUIIA

BECTH JIOTHYECKH

000CHOBaHHOE

Hay4dHOE

HCCIIeIOBAHNE U

pa3pabarbiBaTh €ro

MOCJIeI0BATEIEHOCTh

3.3.Baagers 3. Opranuzanus | 1 324 TpeHunr

Crmoco6eH ohopMUTE | pabOTHI c 3.2.3. [paktiaeckas

pe3yabTaThl JIOKyMEHTaMH 3.2.6 pabora

MIPOBOIUMBIX 3.2.7 TECT

HCCIIEAOBAaHUN U 3.2.8

MIPOEKTOB B BUJIE 3.29

Hay4YHOTO JIOKJIaJa, 3.2.10

pedepara, oryera

3. 2. CoepxxaHue OlIeHOYHBIX CPEACTB

3.2.1 CemuHapcKue 3aHATHS

3adanus omxkpeimoeo muna ¢ pazeepHymulmM Omeenom

Cemunapckoe 3ansatue 1: «Cayxda 1OY»

Ilpouumatime 3a0anue u 3anuwiume pazeepHymbiii 000CHOBAHHbIL OMEem

Llenmu: ¢opMupoBaHHe CIOCOOHOCTH OCYIIECTBIATh MOUCK HH(OpPMAIMMU MO TONy4YEHHOMY
3aJJaHUI0, CIIOCOOHOCTH HAXOAWTh ONTHUMAJIbHbIE OPraHU3alMOHHO-YIIPABICHYECKHUE PEIICHHUS,
OCYILECTBIATH cOOp M aHajau3 HH()OPMAIMOHHBIX JaHHBIX YMEHHE OPraHU30BaTh CIYXKOY
JOKYMEHTAIIMOHHOTO OOecCHeueHusi yIpaBlieHUuss U paboTy €€ COTPYIHUKOB B YUPEKICHUH,
OpraHu3allii M Ha MPEINpUsATHH, IPOBECTH aHAIM3 U BBIABICHHUE MpoOieM B paboTe CIIyKObI
JOKYMEHTAIIMOHHOTO 00eCleYeHUs YNpaBiIeHHUs] B OpraHU3allMi; MPUMEHEHHE COBPEMEHHBIX
TEXHOJIOTHM M METOAMK [yl COBEpIICHCTBOBAHUS PaOOTHI CIYXOBl JOKYMEHTAI[HOHHOTO
oOecreueHns yrnpaBieHHs] B OpraHu3alusiX, YIpExKISHUAX U Ha TPEIIPUITUSX.
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3amanwue 1. U3yunth cTpykTyphl ciyx0 JOY

3anmanue 2. Onucars CTPYKTypy cinyx0b1 JJOY B KOHKPETHOH OpraHu3anuu

3aganue 3. O3HAaKOMUTBHCS C TUIIOBOM JOJPKHOCTHOM MHCTPYKLIMEH ceKpeTapsi

3ananue 4. [IpuBecTr npuMep J0HKHOCTHOM HHCTPYKIMU paOOTHHKA Ciry:x0b1 JJOY
KOHKPETHOM opraHu3anuu

3ananue 5. O3HAKOMUTBHCA C TUIIOBBIM MOJIOKEHUEM cy)O0b1 [IOY

3amanne 6. Onucars 3amaun cayx0b1 [JOY B KOHKpETHOW OpraHu3aIuu

3anmanue 7. Onmcars padoty ciyx0s1 JJOY B KOHKPETHON OpraHU3aIiH

3ananue 8. J[aTh pekOMEHJAIMH 110 COBEPIICHCTBOBAHUIO paboThI ciyx0bl JJIOY B KOHKpPETHOM
OpraHu3aIu

Cemunapckoe 3ansatue 2 «KagpoBasi 1oKyMeHTAIIHA»
3adanue omKkpwvimo2o muna c paseepHymoiM Omeemom
Ipoyumaiime 3a0anue u 3anuwiume pazeepHymuvlil 000CHOBAHHbIL OMBEEM

Ne | ®opmynupoBka Bonpoca

/T

JIOKyMEHTBI 110 JITYHOMY COCTaBY, IpUEMY Ha palboTy, IEPEBOAY Ha IPYTYyIO paldoTy,

YBOJIbHEHUIO, 0(OPMIICHHIO OTITYCKOB

1 MO>KHO I TTOIIIMBATh MPUKA3bl O TIpUeMe Ha paboTy, 00 YBOJIEHEHHH, O TIEPEBOJIE Ha
ApyTryro paboTy B OJHY MAIKy ¢ Hocaenyoouei ciadyeii ee B apXuB?

2 [epeuncnure nmpaBuiia ohopMIIEHUS! TOKYMEHTOB O TIpUeMe Ha padoTy.

3 [lepeuncnure npaBuiia 0HOpMIICHUS TOKYMEHTOB IPH YBOJIbHEHUH.

Opranuzanus paboTsl C JOKYMEHTaMHU

1 KakuMu HOpMaTuBHO- MPAaBOBBIMHU AKTaMU PETYIUPYETCS TOKYMEHTHPOBAHHE
YIPaBJIE€HYECKOHN 1eATeIbHOCTH?

2 JlaiiTe onpeaeneHue NOHATHS «TOKyMEHT»?

3 JlaiiTe onpeseneHne MOHATHUS «TOKYMEHT)?

Pabora ¢ JokymMeHTamMH, COIepPIKaIMMU KOMMEPUYECKYIO TallHy

1 OcobeHHoCcTH paboThl ¢ KOH(DUICHIIMATBHBIMU JOKYMEHTaMH?

2 [lepeuncnure 0OCHOBHbIE 003aHHOCTH PaOOTHHUKOB, JOMYIIEHHBIX K paboTe ¢
KOH(UICHIIMATBHBIMHA JOKYMEHTaM#?

3 Kakue cBeieHHs He OTHOCATCS K KOH(UIEHIUATbHBIM?

Cemunapckoe 3anamue 3 Opzanuzayus padomost ¢ OOKyMeHmamu
3aoanue OMKpbsblmMo20 muna ¢ pazeeEPHYnIbiM OnMeenom
Ipouumatime 3a0anue u 3anuwiume pazeepHymuvlil 0O0CHOBAHHBIU OMEem

1 [Tepeunciute OCHOBHBIE MMYHKTHI, KOTOPHIE HY>KHO MPEAYCMOTPETH MPU OPTaHU3AIHH
paboThI C TOKYMEHTaMHU.
2 [lepeuncnute OCHOBHBIE MPaBUiIa OpPraHU3aAUU PaOOTHI C BXOASIIUMU JTOKyMEHTaMHU.
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MHWUHOBPHAYKH POCCHUU

@enepanLHoe TOCYyIapCTBEHHOC OIOKETHOE O6pa3OBaTeHI>HOG

YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs

«Yenabunckuii rocynapcreensiii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell OM3Heca U aIMUHUCTPUPOBAHUS

Kagenpa sxoHOMUKH OTpaciei 1 prIHKOB

DOoHJ OLIEHOYHBIX CPEACTB M0 AUCHUIIIHNHE «J{OKyMEHTaIllMOHHOE 00ecIedeHNe YIPaBIeHIECKOH NeATeTbHOCTHY
IO HaIpaBJICHUIO MOAT0TOBKHU 38.03.01 «DKOHOMUKa) HalpaBiIeHHOCTH (Ipoduito) brusHec-aHaMTHKA M MapKETHHT

®I'BOY BO «Yenl ' Y»

Bepcus noxymenra - 1

crp. 8

IepBelii 3x3eMILLIP

KOITA Ne

3

‘ Hepe‘-H/ICJII/ITC OCHOBHBLIC ITpaBuJia OpraHru3aliun pa6OTBI C UCXOOAIIMMHU JOKYMCHTAMMU.

Cemunapckoe 3auamue 4 Paboma ¢ 0okymenmamu, cooepiucauyumu KOMMep4ecKyo mainy

1 JlaeTe onpenenenne nmoHaTus "kKoHbuUaeHIMaIbHAsI nHpopmarus'.

2 Ha3zoBwute Tpu cTeneHn CEeKPEeTHOCTH, KOTOPbIE ObLIIM YCTaHOBICHBI 3aKOHOM 'O
rOCYIapCTBEHHOW TaifHe".

3 Kakue ocHOBHBIE TPUHIIUIIBI TOJIKHBI OBITH COOJIIOACHBI MPU OpraHU3aIMH PabOTHI

C JOKYMCHTAMHM OIrpaHUYCHHOIO JOCTYIIA.

3.2.2. ba3a TecTOBBIX BONPOCOB 3aKPHITOI0 THIIA

Brigenure oqMH WM HECKOJbKO MPABWJIBHBIX 0TBETOB HAa BONPOC TeCTa. 3a
Ka)K]IbIY TTpaBWIbHBINA OTBET — | Oasi. 3ajanue CUUTaeTCsl BHIOIHEHBIM, €CITU
naHo 80% npaBuibHBIX OTBETOB — M3 10-8

Ne | Tema
i DopmyIuposKa 60npoca ¢ 8apUaAHMamu Omeemos
1. /loxymenmooodopom —
Aoxy. P A) nepedauu Ha ucnonnerue
osudicenue 0OKyMeHmog 6
b) noowusxu 6 oeno
1 Op2aHU3aAUUU C MOMEHMA UX
030N 00 B) 3a6epuienun ucnonnenusn unu omnpagKu
) I') ynuumoorcerus
2. Mozym Ovimb HoMeRKAAMYPbL | A) xonkpemuas
5 oen b) npumepnasn
B) munosasn
I') 6ce vluenepeuucnennsvie
3. llpasunvno ogopmaen A) Jupexmopy wikonvt Ne269
pexeuzum «Aopecamy 6 Mameeeeoii Tamape Ilemposne
credylouiem cnyyae b) lupexmopy wixonwr Ne 269
Mameeesou T'11.
3 B) 129128, Mockea, yn. Pocmonunckas, 7
Jlupexmopy wikonvr Ne 269
e-oice Mameeesoii T.11.
2) Hupexmopy Mockoeckoti wikonvt Ne 269
T.11. Mamseesoti
Aenonpoussodcmeo — smo: A) cucmema xpaneHus OOKyMeHmMO8
b) cocmasnenue ooxymenmos
4. B) ookymenmuposanue u opzanuzayus pabomasl ¢

0OKymenmamu
I') cucmema ookymenmoobopoma
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MUMHOBPHAYKI POCCHUN
@w denepanbHOE rocynrapcTBeHHOE OIOIKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs
«Yenabunckuii rocynapcreensiii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell OM3Heca U aIMUHUCTPUPOBAHUS
Kagenpa sxoHOMUKH OTpaciei 1 prIHKOB

DOoHJ OLIEHOYHBIX CPEACTB M0 AUCHUIIIHNHE «J{OKyMEHTaIllMOHHOE 00ecIedeHNe YIPaBIeHIECKOH NeATeTbHOCTHY
IO HaIpaBJICHUIO MOAT0TOBKHU 38.03.01 «DKOHOMUKa) HalpaBiIeHHOCTH (Ipoduito) brusHec-aHaMTHKA M MapKETHHT

®I'BOY BO «Yenl ' Y»

Bepcus noxymenra - 1 cTp. 9

IepBelii 3x3eMILLIP KOITA Ne

Jlna 0oKkymenma, nOOMUHHUK
KOmopo2zo ocmaemcs 6 opzavu-
3auuu, 6U3bl NPOCMAGIAIOMCA:

A) Hudce noonucu pykosooumens, HOONUCAGULEZO
00KymeHnm
b) 6 nudicneli wacmu 060pomHOL CMOPOHDL

5. nocneoHe20 1ucma noOIUHHUKA 0OKyMeHma
B) na nepeom nucme ooxymenma na eco obopomuou
cmopone
I') neped noonucwvio pykogooumesis
Jlamoui npomokona A) 0ama noonucanus npomoxona
6 K0/11€2uaibH020 Meponpusimus b) oama 3acedanusn
* | aenaemca: B) oama pecucmpayuu npomoxona
I') 0oama ogpopmnenus
Cnocoonocmov 00Kymenma 0vimo A) ungropmayuonnas gynryus
uHgpopmamuenvim cpeocmeom
7 ned; OZ L. obvena P b) kommynuxamuenasn ynxyus
) P ’ ’ B) kymynamuenas gpynxuyus
KOMMYHUKayuu, 00ujenus, T) kocnumusnas gyniys
npeemcmeeHHOCmU — IMo
Hoonunnux doxymenma — 3mo; A). Ilepevlit unu eOuncmeeHHblil IKIEMNIAD
8. 00KymeHnma.
b) Dxzemnnap ooxymenma, ¢ kKomopozo cHama Konus.
Kaxoit 0okymenm mpeodyem
ymeepaicoeniis pyKosooumeen A) Honoxcenue o oyxeanmepuu
opzanuzayuu? :
9 b) Cnpaska o 3a0ono1cennocmu npeonpusmus.
) B) Iucvomo-3anpoc o npedocmasgnenuu unghopmayuu.
I') Ilpomoxkon 3acedanusi cosema Oupexmopos.
Ha kaxom 3K3emniape 0en06020
nucoma, N0020MoGIAEHHOM 01 A) Ha noonunnuxe
10. | omnpagku adpecamy no noume, ’ .
P P y ’ b) Ha xonuu, nomewaemoii 6 0eno opeanuzayuu.
npocmagnaomcs 6u3zvl?
Kak oonxcna ovime opopmnena .
pop. A) T'enepanvhwiii oupexmop Ioonucs
noonucs, eciu 3amecmumens T U Caduxos
K060OuUmens op2anu3ayuu U
Py P % b) 3am. cenepanvnozo oupexmopa Iloonuce
11. | umeem npaso noonucwvieams O.IL. Pemuzos
OOKYMEHmbl 6MeCHm o o
Y B) U.o. cenepanvroco oupexmopa Ioonucw
PYKoeoOumens 6 ciyuae e2o O.I1. Penusos
8pemMennozo0 omcymcmeun? o
Kakoe nucomo 3aeepsaemca A) Fapaymuﬁuoe RUCOMO.
12. | newamoio? b) Kommepueckoe npednodicenue.

B) [Mucvmo-npocwvoa.
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MUMHOBPHAYKI POCCHUN

denepanbHOE rocynrapcTBeHHOE OIOIKETHOE 00pa30BaTeIbHOE

YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs

«Yenabunckuii rocynapcreensiii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell OM3Heca U aIMUHUCTPUPOBAHUS

Kagenpa sxoHOMUKH OTpaciei 1 prIHKOB

D

DOoHJ OLIEHOYHBIX CPEACTB M0 AUCHUIIIHNHE «J{OKyMEHTaIllMOHHOE 00ecIedeHNe YIPaBIeHIECKOH NeATeTbHOCTHY
IO HaIpaBJICHUIO MOAT0TOBKHU 38.03.01 «DKOHOMUKa) HalpaBiIeHHOCTH (Ipoduito) brusHec-aHaMTHKA M MapKETHHT
DI'BOY BO «Henl'V»

Bepcus noxymenra - 1 crp. 10 IepBelii 3x3eMILLIP KOITA Ne

Kakou eapuanm oghopmnenusn
OmMemKu 0 Hanuyuu

A) Ipunooscenue: ynomsanymoe na 3 1. 8 1 9x3.

13. | npunoxcenus e b) Ilpunoowcenue: no mexcmy na 3 1. 1 9x3.
CONnPOBOOUmMEIbLHOM RUCbME B) Ilpunoscenue: na 3 n. 6 1 3k3.
ANAEMCA NPAGUTLHBIM?

Kaxkoui 0okymenm omnocumca k| 4 ) ITucemo-3anpoc.
Hepezucmpupyemlm? B) JKanoba cpasicoanuna.
14. B) Conposooumenvnoe nucomo.
I') Pexnamnoe nucomo.
Kakoii 0okymenm cocmagnaemcs
npu Heooxooumocmu A) Ilpomoxon.

15. | 3agpuxcuposamps croxcuguiyrocsa b) Cnpasxa.
cumyayuo uiu oOHapysHceHHble B) Axm.
paxkmur?

CKonvKo IK3eMnaApoe npuKasa A) Heckonvko.
16. | noonucweieaem pykosooumeinsn? B) Jlsa.
B) Ooun.
Kmo ymeepocoaem 09
HOMEHKAGmYpY e opeanuzauuL, ) Dxcnepmuasn KomMuccus opeanu3ayuu.

17. | onucu 00KymeHmoe u akmol o b jy Kogooume:s op cant ;auuu. 5 .

svI0eTEHII OOKYMENMOB K B) Apxus, npunumarowuti 0oxymenmsi OAHHOL
9 Op2aHu3ayuy Ha XpameHue.

YHUUMONCEHUIO!

Ilpu pecucmpayuu emecme c

NOPAOKOGHIM pecucmpayuonnvim | A) npukasol

18, | 1Homepom npocmagnaemcs nomep b) npomorxonwvi
dena, 6 KOMOPOM XPAHUMCA B) axmwi
Konus 0okymenma ¢ cnedyrowux | 1) nucoma
00KyMeHmax
Pexeusum ooxymenma — smo: A) e2o omoenvhblil Inemenm

19 b) uacmo cnyscebnozo nucoma

) B) ¢pupmennwiii onanx
I') cayosicebnas ommemxa
B nomenxnamype oen A) no eudam 0oKkymenmoe
0 | | e
: B) no cpoxkam xpanenusn
I') 6ce evluuenepeuucnennsle
«OTMeTKa 0 MOCTYIJIeHUN» He 1) npeTeH3MOHHOM MUCHME;
NpocTaBJisieTcs Ha: 2) IPUIIOKEHUH K TIHCHMY;
2] 3) pexkamMHOM OykJierTe;

4) rapaHTUHHOM MTUCHME;
5) karaJiore;
6) uHGopMaANMOHHOM IIHCHMe.
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MUMHOBPHAYKI POCCHUN

denepanbHOE rocynrapcTBeHHOE OIOIKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs

«Yenabunckuii rocynapcreensiii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell OM3Heca U aIMUHUCTPUPOBAHUS

Kagenpa sxoHOMUKH OTpaciei 1 prIHKOB

DOoHJ OLIEHOYHBIX CPEACTB M0 AUCHUIIIHNHE «J{OKyMEHTaIllMOHHOE 00ecIedeHNe YIPaBIeHIECKOH NeATeTbHOCTHY
IO HaIpaBJICHUIO MOAT0TOBKHU 38.03.01 «DKOHOMUKa) HalpaBiIeHHOCTH (Ipoduito) brusHec-aHaMTHKA M MapKETHHT

®I'BOY BO «Yenl ' Y»

Bepcus noxymenra - 1

crp. 11

IepBelii 3x3eMILLIP KOITA Ne

23.

24.

Oo0s3aTe/bHON perucTpanuu
cayxooii IOY noasexkar:

1) npuxa3 pykoBoauTeJisi BbILIECTOSIIIEH
OpraHu3aluu;

2) NpUJIOKEHHUE;

3) MUCHMO C TIOMETKOM «JTHYHOY;

4) noxkyagHas 3aNUCKa B ajpec BbllIecTOsA el
OpraHu3aIuu;

5) :kanoba;

6) aKkT cnucaHusl MaTePUAJIOB.

nmoaJiesKkar:

25.

O0s13aTEJILHOMY YTBEPKICHUIO

1) mpukas;

2) aKT;

3) nmucepMo;

4) otuer;

5) ycras;

6) noKIaHast 3aIuCKa.

3.2.3. TecroBoe 3a1aHne HA CONOCTABJIEHHE TIOHATHI H YCTAHOBJIEHHE

nmocjeaA0BaTCJAbHOCTH

1. Ycmanosume coomeemcmeue nonamus u e2o 0npe0eﬂeuuﬂ.

Buo ookymenma

Ha3nauenue 0okymenma

1 Ilpuxa3s A Buympennuit 0oKymenm, ucno.ip3yemolii
0Nl KOMMYHUKQUUU MENCOY CAYHCCOHbIMU
noopaszoeneHuaAmMu 011 peueHus O0CHOBHbIX
U OnepamueHsIX 3a0ay

2 Akm b Buympennuii 0oKymenm om nepeozo

AUUa, NPEOHA3HAYEeHHbLIL 0111 006€0eHUA 00
C6e0eHUs PYKOGoOCmea uHgopmayuu y3Koi
HANpPaeIeHHocmu.

3 /loknaouasn 3anucka

B Cocnawmenue o06yx wunu o0onee nuy
(cmopon) 00 ycmanoenenuu, uUIMeHeHUU
63AUMHBIX NPAE U 00A3amMenbCme

4 3asenenue

I" /lokymenm, cocmagienHblil HECKOJIbKUMU
auuamu, nOOMeEEPHcOarwuil (axkmol uiu
coovimus

5 lozoeop

y/ | Ocnosnoi pacnopaoumenvHlil
OOKYMEHmM _ NOBCEOHEGHO20  YNpAsieHUs,
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MUMHOBPHAYKI POCCHUN
@w denepanbHOE rocynrapcTBeHHOE OIOIKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs
«Yenabunckuii rocynapcreensiii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell OM3Heca U aIMUHUCTPUPOBAHUS
Kagenpa sxoHOMUKH OTpaciei 1 prIHKOB

DOoHJ OLIEHOYHBIX CPEACTB M0 AUCHUIIIHNHE «J{OKyMEHTaIllMOHHOE 00ecIedeHNe YIPaBIeHIECKOH NeATeTbHOCTHY
IO HaIpaBJICHUIO MOAT0TOBKHU 38.03.01 «DKOHOMUKa) HalpaBiIeHHOCTH (Ipoduito) brusHec-aHaMTHKA M MapKETHHT
DI'BOY BO «Henl'V»

Bepcus noxymenra - 1 crp. 12 IepBelii 3x3eMILLIP KOITA Ne

npaeoeoll akm, u30aeaemvlii HAaA OCHOBe
COUHOHAYANIUA O/l PeUleHUsA OCHOGHBIX U
onepamugHuIX 3a40ay

OT1Ber:

|11 2T [ 3A | 4B | 5 B

2. CooTBeTCcTBHE PE€KBU3HUTA U ME€CTA €Iro pacCioJokKCHUA:

1) oTMeTKa O MOCTYIUIEHUH;
2) oTMETKa O KOHTPOJIE;

3) pe3ounonusi;

4) BU3a COIIacoBaHUS;

5) ormMeTKa 00 UCTIOTHEHUHT
U HaMpaBJICHUU B JEIIO.

A) m000€e CBOOOIHOE OT TEKCTa MECTO IOKYMEHTA,;

B) cneBa, Huwxke pekBusmrta «lloamucey;

B) npaBast HHKHSS YaCTh JJOKYMEHTA Ha IIEPBOM JIHCTE
I') BepxHee cinyxeOHOE TOITE;

J1) nieBast HUOKHSISL 9aCTh JIOKYMEHTA.

’

| 1B | or | 3A | 45 |5 \

3. YcTaHOBHTE NOCJIEOBATEILHOCTH PACIIOJIOKEHHUSI 3JIeMEeHTOB pekBu3uTa «I'pud
COIJIACOBAHUS»:

1) TOMKHOCTH JHIIA, BKIIFOYast HAMMEHOBAHKE OpraHu3allnu;
2) nara;

3) cnoBo «CornacoBaHoy;

4) moANUCH, MHUITHAIBI, (DaMUIIKS TOJDKHOCTHOTO JIUIIA

OTtBer:

3 1 4 2

3.2.4. Tecmosvie 3a0anus OmKpsImMo20 muna

B coomeemcmeuu c onpedenenuem onpeoenume noHsamue, 6Hecume €20 6
mecmoeulii éonpoc. Kascowvlit npasunvuslit omeem oyenusaemca 6 1 6ann.

1. Csoiicmeo 0oKymenma 0vtmv ROOJTUHHBIM OOKA3AMENbCHEOM (hAKMOoa,
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MUMHOBPHAYKI POCCHUN
@w denepanbHOE rocynrapcTBeHHOE OIOIKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs
«Yenabunckuii rocynapcreensiii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell OM3Heca U aIMUHUCTPUPOBAHUS
Kagenpa sxoHOMUKH OTpaciei 1 prIHKOB

DOoHJ OLIEHOYHBIX CPEACTB M0 AUCHUIIIHNHE «J{OKyMEHTaIllMOHHOE 00ecIedeHNe YIPaBIeHIECKOH NeATeTbHOCTHY
IO HaIpaBJICHUIO MOAT0TOBKHU 38.03.01 «DKOHOMUKa) HalpaBiIeHHOCTH (Ipoduito) brusHec-aHaMTHKA M MapKETHHT
DI'BOY BO «Henl'V»

Bepcus noxymenra - 1 crp. 13 IepBelii 3x3eMILLIP KOITA Ne

oelicmeuil, cCoobImuil Ha3vl8arom .

2. 3anuco unqbopmauuu Ha pas3iu4HblX HOCUMEIAX NO YCMAHO6/IEHHbIM

npasuiam — mo .

3. Komnnexcol 63aumoy8A3AHHBIX OOKYMEHMO8, CO30AHHBIX NO EOUHbIM
npaeunam u mpedoBaHuAM, COOEPHCAUUX UHGOpMayulo, He0OX00UMYI0 0/
YnpaeneHus 6 onpeoenenHou cghepe oesamebHoCmu —

amo .

Omeem:
1. opuouueckan cuna 0oKymenma
2. 0oKymenmupoeanue
3. yHuguuuposanuvie cucmemvl 0OKymMeHmauuu

3.2.5. TecToBoe 3a1aHue 3aKPHITOr0 THIIA

3aoanue L 3aoanue 3aKpbImo2o muna Ha  ycmanoenenue
nociedoeamenvHocmu
Pacnonoxure crenyronme JTanbl MNPOXOXKIACHUS BXOMAIIUX JOKYMEHTOB B
MOCJIEA0BATEILHOCTH, OTPAXaIoIIeH JIOTUKY Mpolecca padoThl C JTOKYMEHTaMU
(0003HaukTe ATansl Huppamu ot 1 10 7).

Bxonsmue MOKyMEHTBI, T. €. JOKYMEHTHI, IOCTYNAlollMe B OpraHU3aluio,
IPOXOAAT CIEAYIOIIUE 3TAIbI ABMKEHUS! BHYTPH OpraHU3aIiu:
1. mpenBapuTENHLHOE PACCMOTPEHNE;
. KOHTPOJIb 32 UCTIOJIHEHHUEM;
. perucTparus;
. paccMOTpeHHEe JOKYMEHTOB PYKOBOJHMTEIEM OpraHH3aIlHH;
. TIO/IIIMBKA UCTIOJIHEHHOTO JOKyMEHTa B JIEIO.
. IpYeM | TepBUYHasi 00padoTKa;
. IOCTaBKa JOKYMEHTOB HCIIOJHUTEISIM;

~N O\ B W

OtBeT

6 1 4 3 [7 2 5
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MUMHOBPHAYKI POCCHUN
@w denepanbHOE rocynrapcTBeHHOE OIOIKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs
«Yenabunckuii rocynapcreensiii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell OM3Heca U aIMUHUCTPUPOBAHUS
Kagenpa sxoHOMUKH OTpaciei 1 prIHKOB

DOoHJ OLIEHOYHBIX CPEACTB M0 AUCHUIIIHNHE «J{OKyMEHTaIllMOHHOE 00ecIedeHNe YIPaBIeHIECKOH NeATeTbHOCTHY
IO HaIpaBJICHUIO MOAT0TOBKHU 38.03.01 «DKOHOMUKa) HalpaBiIeHHOCTH (Ipoduito) brusHec-aHaMTHKA M MapKETHHT
DI'BOY BO «Henl'V»

Bepcus noxymenra - 1 crp. 14 IepBelii 3x3eMILLIP KOITA Ne
3aoanue 2. 3aoanue 3aKpslmozo muna Ha ycmanoesienue
nocne008amenbHoOCmu

OHp CACIUTC MopsAaA0K IMPOXOKIACHUSA BXOOAIIINX JOKYMCHTOB B

MOCJIEIOBAaTEIbHOCTH, OTpaXaroUlel JIOTMKY mpouecca paboTel ¢ JOKYMEHTAMHU
(o6o03HaupTe ATank! mudpamu ot 1 10 7).

Hcxonsgmme NOKYMEHTBI, OTIPABISEMbIE OpPraHM3alHUedl MO APYTMM aJapecam,
MMEIOT CIIEIYIOIIUHN MOPAIOK MTPOXOKICHUA:

. OTIIPaBKa JIOKYMEHTA aJpecary

. COCTaBJICHUE MPOEKTa JOKYMEHTA;

. perucrpanusi;

. I3TOTOBJICHUE JOKYMEHTA;

. BU3UPOBAHKE MPOEKTA JOKYMEHTA, €ro CortacoBanue (IIpu HEOOXOIUMOCTH);

. lofinucanue (yTBEPKIICHNUE) JOKYMEHTA.

AN DN B~ W=

2 E 4 6 3 1

3.2.6. lIpakTnyeckue padoTbl
1. TIPAKTUYECKAS PABOTA - 3ASIBJIEHUE

3amanue 1. CocTtaBuTh 3asiBJIeHUE 00 YBOJBHEHUHU C JOHKHOCTH CIICIIHAINCTA
OT/eNIa TOKyMEHTAITMOHHOTO 00€CTIeYeHUs yIIPaBIICHUS.

3amanue 2. CocTaBUTH 3asiBJICHUE OT UMEHU CTYIEHTa 3 Kypca 00 0CBOOOKICHHUH
ot 3ansTui ¢ 22.09 no 26.09.2019 r.

3ananue 3. CocTaBUTH 3asiBJICHUE O TpUEME Ha pabOTy Ha JOJKHOCTh UHXKEHEpa
M0 OXpaHe TPyZa Ha OCHOBHOE MecTo paboThl ¢ 02 centsiops 2019 r.

2 IIPAKTUYECKAS PABOTA - ITPMKA3

Cocrasbre mpukaz mo OOO «Cunte3» r. UensOuHcka o pexume pabOThI
NpEeANpUATUS B Ipa3AHUYHbIe 1HU 7 1 8§ mapta 2016 .
B koHcTaTupyromen 4actu ykaxxute ocHoBaHue — CT. 112 TpymoBoro komekca
PO.
B pacnopsautenbaoit yactu onpenenute 7 u 8§ Mmapta 2016 1. HepaboUMMU THAMU
JUISL COTPYAHMKOB mpeanpusatus. OTmMeHute B Hepabouue AHM 7 U § MapTa Bce

© ®I'bOY BO «Uenl'V»



MUMHOBPHAYKI POCCHUN
@w denepanbHOE rocynrapcTBeHHOE OIOIKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs
«Yenabunckuii rocynapcreensiii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell OM3Heca U aIMUHUCTPUPOBAHUS
Kagenpa sxoHOMUKH OTpaciei 1 prIHKOB

DOoHJ OLIEHOYHBIX CPEACTB M0 AUCHUIIIHNHE «J{OKyMEHTaIllMOHHOE 00ecIedeHNe YIPaBIeHIECKOH NeATeTbHOCTHY
IO HaIpaBJICHUIO MOAT0TOBKHU 38.03.01 «DKOHOMUKa) HalpaBiIeHHOCTH (Ipoduito) brusHec-aHaMTHKA M MapKETHHT
DI'BOY BO «Henl'V»

Bepcus noxymenra - 1 crp. 15 IepBelii 3x3eMILLIP KOITA Ne

BUIbI paboT. [laliTe mopydyeHHE 3aMECTHUTENI0 IUPEKTOpA M0 XO3SIMCTBEHHOU
pabore A. II. CumopoBy oOecrmeunTb B 3TH JHH JSKYPHBIH PEXUM pPaOOTHI
AKCIUTYaTal[MOHHBIX  CIYXKO, OXpaHy CIYXKEOHbIX TIOMEIICHUM, a TakKxKe
BBITMIOJIHEHUE TpeOoBaHMN ToXapHOU Oe3omacHocTH. KOoHTponb 3a mMcmomHeHHEM
MIPUKA3a BO3JIOKUTE HA MIEPBOTO

3amectureins nupekropa C. J[. Kopanesa.

[Tpuxa3 noanucan gupekrop I1. K. ®enopos.

3 [IPAKTUYECKAA PABOTA - AKT

CocraBpre akt mo OAOQO «PocrtenmecucteMb» O TMPOBEPKE pabOTHI ¢
nokyMeHTamu. OcHoBaHue — mnpuka3 aupektopa or 24.03.2016 r. Ne 23 «O
paboTe ¢ JOOKyMeHTaMu». B akTe NpoBEpKH MOKHBI OBITH 3a()MKCHPOBAHBI
CIIEIYIOIME HENOCTAaTKU: O(OpMIIEHHBIE B CTPYKTYPHBIX HOJpa3AeiiCHUsIX
JTOKYMEHTBI HE COOTBETCTBYIOT TpeboBaHusiM ["'OCToB; umeroTcs ciayyau yTepu
JIOKYMEHTOB B OTJI€J1ax; KOHTPOJIb 3a UCIIOJIHEHUEM JOKYMEHTOB BeaeTcs cialo;
HE TPUMEHSAIOTCA CPEACTBA BBIYMCIUTENBHOM TEXHUKM I ABTOMATH3aLUU
KOHTPOJII 3a MCIOJHEHHWEM JOKYMEHTOB M MX YyueTa. AKT YTBEpXKACH
reHepaibHbIM AUpekTopoM npennpudatuss A. B. Po3oBckum. [pyrve pekBU3UTHI
YKQKHUTE CAMOCTOSITEINBHO.

4. TTIPAKTUYECKAS PABOTA - ITPOTOKOJI

CocraBpTe TPOTOKOJ 3ac€laHUsi COBETa JUPEKTOPOB  OTKPBITOTO
aKLMOHEpHOro odmecTBa «MoTop-Ki1acc», Ha KOTOPOM paccMaTpUBAJICS BOIPOC
00 opranmzanuu Quiuana B T. TBeph (BeicTynuia M. A. SIpoB), o Ha3HaueHUU
PEBU3MOHHON KOMUCCHH T10 MMPOBEPKE IEATEIIbHOCTH npeanpustus (Beictynuia O.
C. Uepnona). 1o mepBomy Bompocy ¢ aononHeHusMu BeicTynmn A. 3. Kepa (00
ocobeHHOCTsIX paboTel punmana B Teepu) u A. P. CepoB (o co3manuu B TBepu
peMoHTHOM 0a3pl). CoOpaBmidecs pemMIA  IOATOTOBUTh  HEOOXOAUMBIC
JIOKYMEHTBI NIl opranm3anuu (prmana npeanpustas 10 15 centsops 2019 r
(orBetcTBeHHBIM HazHaueH O. O. KapasaeB) u nopaborars 6usHec-maH Guianaia
NpeNnpusiTUs ¢ yuyeToM jaonoiHeHuid M. A. SlpoBa (0TBEeTCTBEHHBIM Ha3HAYUTH A.
3. Kepn).

[To BTOpOMYy BOINpOCY PEIIMIM HAa3HAUYUTh PEBU3MOHHYK) KOMHCCHIO B COCTaBe:
rnaBHbIl Oyxrantep O. C. 3aBwsioBa, Oyxranrep WM. P. Ko3sipesa, 3aB. ckinagom A.
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I1. lementnesa. [Iposectn peBusnto 1o 1 mag 2019 .
[Ipencenarens A. P. Cepos, cekpetaps JI. [I. Tuxonosa, npucyrcrBoBaiu: A. 3.
KepHn, O. O. Kapasaes, A. P. Cepos, JI. JI. Tuxonosa, O. C. UepHona, M. A. fpo

5. Ilpaktuueckas padbora - JleaoBoe MUCHMO

1. CocraBbTe MUCHbMO-TIPUTJIAIICHUE OpraHU3aLMOHHOTO KOMHUTETA
«OKCIIOLEHTP» C IIPEIIOKEHUEM IIOCETUTh MEXTYHApPOIHYIO
CHELUATN3UPOBAHHYIO BBICTaBKY «OJKOHOMHS MaTEPUAIBHBIX M TOIUIMBHO-
HYHEPreTUYECKUX PECYPCOB B CTPOUTENIBCTBE U MPOMBIILIEHHOCTH». BricTaBka
MPOWAET B MaBUJIbOHE BBICTABOYHOTO KomIiuiekca Ha Kpacnou IlpecHe
(HemocTarolye JaHHbIE B TEKCTE U PEKBU3HUTHI YKAKUTE CAMOCTOSATEIBHO).

2. CocTaBpT€ NUCBMO-OTKAa3 IPOM3BOJACTBEHHOIO YIPABJICHUS NACCAXKUPCKUX
nepeBo3ok HoBocuOupckoMy mpou3BOACTBEHHOMY KoonepaTtury «BekTop» 1o
BOIIPOCY OOecreyeHusl 3alacHbIMU YacTSIMH IapKa aBTOOYCOB. YKaKUTE
OPUYUHY OTKa3a (HEAOCTAIOLIUE JaHHbIE B TEKCTE U PEKBU3UTHI YKAKUTE
CaMOCTOSITETILHO).

3. CocraBpTe mucbMo-npockdy OO «MHauBuaym» B KOMHUTET IO
BHEIIHEAKOHOMUYECKUM CBS3SIM O BBIJEIEHUM KBOTBI Ha DKCIOPT KPYIJIOIO
neca B konuuectse 10 ThIC. Ky0. M.

6. [TPAKTUYECKASA PABOTA 3Jkckypcusi B apxuB

3aganmune

N3yunTe: OnaHKM aKTOB M OIMMCEH, MCIIONB3YEMBIX NMPH OPTaHU3alMKM XPaHCHUS
JIOKYMEHTOB;, HOPMATHBHBIC JIOKYMEHTBI, PETJIAMCHTHUPYIOIIUE OIpeacICHUE
CPOKOB XpaHCHHS JOKYMEHTOB;, HOPMAaTHUBHBIC JIOKYMEHTHI, PEIIIaMEHTUPYIOIINE
3allOJTHCHWE aKTOB W ONMHUCEH; Mpu3HaKd (GopMUpOBaHMS IOKYMEHTOB B JEIa;
npaBuiIa OPOIIIOPOBKH | TEperieTa ACIl.

OdopmuTe OTYET 00 AKCKYPCUH 110 CIETyIOIIEMY JIaHy:
CTPYKTypa apXuBHBIX OpraHos PO;

UCTOpUS CO3MaHus apxuBa (IIEHTpa JOKYMEHTAllUd HOBEHIIEH WCTOPHUH);
HOPMAaTUBHBIE JOKYMEHTBHI, pPEIJIaMEHTHUPYIOIIHUE JEATCIbHOCTh apPXHUBHBIX
OpTraHoOB; 3aJadd apXWBOB, BHJBI JOKYMEHTAIlMH, TPHHAMACMOW Ha XpaHCHHUEC
TepBUYHAS 00paboTka MOCTyNamei JOKYMEHTAIINH; (bOHIBI "
dbonm000pazoBaTeny, CHUCTEMATU3aIMs JOKYMEHTOB; OpraHW3alus XpaHCHUs
JIOKyMEHTOB B XPAaHWIHUIINE; XpaHEHHWE JOKYMEHTOB C TIIOMOIIBIO CPEACTB
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MUKPO(PHIbEMAPOBAHUS, HIEKTPOHHBIX U IIU(PPOBBIX TEXHOIOTHH.

1 3ran OOpaboTKa, cucTeMaTH3alus U XpaHEHNE JOKYMEHTOB

BeicTynnenust paOOTHUKOB apXHBa: 3HAKOMCTBO CTYIACHTOB C UCTOpUEH CO31aHuUs
apXxuBa, €ro CTPYKTypoH, 3agadamMu H (QYHKIUSAMH, paccka3 o (QoHAax u
¢doH1000pa30BaTENIX, U3yUYEHUE HOBEUIIUX CIIOCOOOB XpaHEHUs! JOKYMEHTOB Ha
ANIEKTPOHHO-IIU(PPOBBIX HOCUTETISIX.

2 3Tram DKCKypcuUsi B XpaHWIMIIE C LENbI0 H3yYEHHUs MpaBUI U CHOCOOOB
XpaHEHUs1 JOKyMEHTOB. WHCTpykTaxx 1o mpaBmwiaM (OpPMUPOBaHUS e,
opopmieHuss OOJOKEK Jell, ONnuceld Ha Jena, Tonorpapuyeckux KapToyek.

3 3tan

[lonyyeHnne HaBBIKOB MO (OPMHUPOBAHUIO €7, OQOPMIEHHUIO OOJOXKEK [ed,
omvdced Ha Jena, TomorpaduyecKux KapTOueK: CaMOCTOsITeNbHAas padoTa
CTYACHTOB IO/ HAONIONCHHWEM TIperoaaBaTeNis W PaOOTHUKOB XPAHMUIIHUINA
no (GOopMUPOBaHUIO Jied, O(GOPMIIEHUIO OOJIOKEK Ha Jena, ONHCEeH W
TonorpauyecKkux KapToyex.

3.2.7 TpeHuHr

1. AHaJM3 KOHKPETHBIX CUTYalMii M0 COCTABJIEHUIO OCHOBHBIX
JTOKYMEHTOB YNIpaBJIeHUsA

B paMkax JaHHOrO TPEHUHTA CTYJIEHTaM ONUCBHIBAETCS CUTYallUs:

Bam HeoO6xoaumo 1oBecTH HHPOPMAIUIO 1O PYKOBOJACTBA, YTO B LIEISAX
BBINIOJIHEHUS PAa00ThI B CPOK BOZHUKAET HEOOXOJUMOCTh JOMOTHUTEIBHOTIO
oOecreyeHusl TEXHUYECKUMU CPEJICTBAMH.

Jlaniee CTya€HTBI ONPEAEIAIOT: KAaKOW BUJ IOKyMEHTa HEOOXOAMMO COCTABUTH B
JAaHHOW CUTYyalllH, KaKhe TPeOOBaHUS NPEAbIBISIOTCS K O(DOPMIICHUIO JAHHOTO
BHJIa JOKYMEHTA. B pe3ynprare cocTaBisieTcsl IPOEKT KOHKPETHOTO BH/IA
JIOKYMEHTa, HE00XOIMMOTO B JaHHOW IMPOU3BO/ICTBEHHOM CUTYallUH.

2. TpeHMHr IO COCTABJIEHUIO CXeMbI JIOKYMEHTO000pOoTA

B paMKax JaHHOT'O TPCHHUHIA CTYACHTaM IIpCajiaracTcs BBI6paTB KOHerTHBII\/'I BU
JAOKYMCHTA, a4 TAK)KC KPAaTKO OIIMCATh KOHKPCTHYIO OpTraHU3alunIo. Jlaﬂee
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HEOOXOIMMO COCTABHUTH ONTUMAIILHYIO CXEMY JJOKYMEHTO000pOTa ISl JAHHOTO
BU/Ia JOKYMEHTA B OMTUCAHHOMN OpraHHU3aIlliy, TaK K¢ He0OXOANMMO, 0003HAYHUTH
ATanbl JOKyMEHTO000pOTa, MX HEOOXOAMMOCTh, ONUCATh 0COOEHHOCTH PabOTHI
ciyx0b1 IOV Ha kaxkaoM sTane. CBOIO MO3HUIMIO HEOOXOIUMO OOCYTUTH U
J0Ka3aTh Ha 00IeM 0OCYKIEHUH, B XO/I€ KOTOPOTO CTYACHTHI 33/1af0T APYT APYTY
BOTIPOCHL. PaboTa mpoBOAUTCS B MAJIBIX TPYIIIaX.

3. Tpenunr OdopmiieHne JOKYMEHTOB OPraHU3ANMOHHO-YIIPABJIeHY€eCKOi
AesATeJIbHOCTH.

1 | Cocmagvme u opopmume npukasvl N0 OCHOGHOU OesAmMenTbHOCU, U Opyeue
pacnopsoumenvtbvle OOKYMeHmMbl, HeoOX00uMble 8 OAHHbIX YNPABIEHUeCKUX
cumyayusx.

Jlupexmop pemonmmuo-sxcnryamayuoHH020 MyHUYUNAIbHO20 YnpaeneHus Ne
15 3omoe U.T. 5 okmabps mexkywe2o 200a uz0ai npuKas 0 NOO20MosKe K
ybopKe meppumopuil 8 3UMHUL NepUoo0 mexyuje2o 200a. 1 nasuwlii uHdCcenep
Huxonaes B.B. k 15 oxkmsbps 0ondicen npogecmu 3aKkpenieHue youpaemvix
meppumoputi 3a MexXHUKAMU-CMOMPUMENIMU U OBOPHUKAMU, COCMABUMb
epaghux 08yXcMeHHOU pabomul no YoopKe mpomyapos u 080pOBbixX
meppumoputi, paspabomams u co2nacosams 6 npegheknmype okpy2a niaH
YOOpKU meppumoputi ¢ npusieyeHuem a00el U mexHuKu 6e00MCMEeHHbIX
npeonpusmuil, pacnolONCEHHbIX Ha MePPUMopUU OKpy2da.

lIpukas uzoan na ocnoeanuu nocmanosnenus: Ilpasumenvcmea Mockewvl om
8 cenmabps mexkywezo 2ooa Ne 908 «O 2omosHocmu CYHCO 20pOOCKO20
xo3siicmea K yoopke meppumopuii 2.Mockebl 8 3UMHUL NePUOOY.

2 | Cocmasumbs u oghopmums npuxaz no guiuaiy o npogedeHuy ammecmayuu
cneyuanucmos. Hauanvnuxy omoena kaopoe E¢pumosou U. C. cocmasumu
epaghux. Pexeuzumol yxazamv camocmosamensHto.

3 | Cocmasumo pewenue obuieco coopanus axyuonepos OAO "Axyenm" 6
CB3U ¢ nepepezucmpayueli akyuoHepHo2o oowecmaa. B pacnopsoumenvuoi
yacmu ymeepoums HOBYI0 pedaKyuro Yemaesa ¢ nepeuucieHHuvlMu
UBMEHEeHUAMU, UCNOTHUMENbHOMY OP2aHy ooujecmea nopy4ums
sapeaucmpuposamv OAO "Axyenm" 6 coomeemcmeuu ¢ 2parncoaHcKum
3akonooamenvcmeom 0o 15.02.200 e.

3.2.8. [okJaj c npe3eHTanueii (1J1sl 04HO-3204HOI (pOpMBbI 00yUeHHU)
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[Tpu oreHKe TOKIa/1a OLIEHUBAETCS COBOKYITHOCTD U3 CIEAYIOUIUX KPUTEPUEB:
- COOTBETCTBHUE BBICTYIJICHUS TEME, TOCTABICHHBIM IIEJISIM U 33]1a49aM;

- MPOOIEMHOCTH / aKTyalTbHOCTB;

- HOBHU3HA / OPUTHUHAIBHOCTD IMOTYYCHHBIX PE3YIbTATOB,;

- TyOWHA / TIOJIHOTA PACCMOTPEHUS TEMBI;

- IoKa3aTesabHas 0a3a / apryMeHTHPOBAHHOCTh / yOSIUTEIbHOCTh /
000CHOBaHHOCTb BBIBOJIOB;

- IOTUYHOCTH / CTPYKTYPUPOBAHHOCTH / IIEJIOCTHOCTD BBICTYILICHHUS,;

- pedeBasi KylIbTypa (CTUIb HU3J0KEHHUS, ICHOCTh, YETKOCTh, JIJAKOHUYHOCTD, -
UCIIOJIb3YIOTCSI CCHUTKUA Ha MH(OPMAIIMOHHBIE PECYPCHI (CAUTHI, TUTEPATypa);
- HAaJISIAHOCTB / TIpe3eHTa0eIbHOCTh (€Ciu TpeOyeTcs);

- CaMOCTOSITEIBHOCTD CYXICHUH / BIaICHUE MaTEPHAIOM / KOMITIETEHTHOCTb.
Ecnu goxnan cBoauTcs K KparkoMy cooOuieHuto (10 MUHYT), MOKET
conpoBoXxaaThcs npe3eHTanueit (10-15 cnaiioB) M HE MOXKET J1aTh MOJTHOTO
MpEeACTaBICHUS O MMPOBEACHHOMN paboTe, TO HEOOXOAUMO OLIEHUBATh OTBETHI HA
BOIIPOCHI U, €CJTH €CTh, OTUYCT/TIOSICHUTEIHLHYIO 3aITHCKY.

TemaTnka 10KJIa10B (€ MPe3eHTaAlMeH)

1.3HaueHue nenonpon3BoACTBa B 3(PGEKTUBHOM YIPaBICHUHN OpraHu3anuen
2.CtpykTypa 1 0co0eHHOCTH padoThl cayk0bl JIOY B pa3IMuHBIX OpraHU3alusIX
3.CoBpeMeHHasi HOpMaTUBHO-TIPaBOBas 0aza MOKyMeHTHpoBaHus B PD
4.OcHOBHbIE JOKYMEHTHI yIpaBiIeHUs U TPeOOBaHUS K UX OPOPMIICHUIO

5. KanpoBsie TOKyMeHTHI U TpeOOBaHUSA K UX 0(OPMIICHUTIO

6. OcCOOEHHOCTH COCTaBIIEHUA MUCEM (J€0BbIE MMChMa HAa PYCCKOM U
WHOCTPAHHBIX S3bIKaX, YIEKTPOHHBIE MHCHMA)

7. Opranuzanus padoThl ¢ JOKYMEHTaMH C IPUMEHEHHEM COBpeMeHHbIX [T

8. OcobeHHoCcTH PabOThl C ApXUBHBIMU TOKyMeHTaMU. Co31aHue IIEKTPOHHBIX
apXMBOB.

9. CpenctBa obOecriedeHus 3aluThl HHPOpMAUU IpHU padboTe ¢
KOH(pHIEHITNATBHBIMHU TOKyMEHTaMU

3.2.9. KonTpoabHas padora (1/151 04H0-32049HOH (pOPMBI 00yUeHHS)

BAPUAHT 1
TEOPETUYECKASA YACTD

1. KakuM TOKYMEHTOM YCTaHaBIMBAIOTCS TPeOOBaHHS K PACHOIOKEHUIO PEKBU3UTOB Ha
OylaHke TOKymMeHTa?
2. KakoBsI paBuiia opopmiieHus: pekBuznta «HanMmeHoBaHUE OpraHu3amum?
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3. Kak opopmisiercst pekBH3UT «JlaTa jokymeHTa»?
4. Kro u3 ucnomHuTenel, yka3aHHbIX B peKBH3UTE «Pe3onmonus», SBIsSETCS OTBETCTBEHHBIM
3a UCTOJHEHUE JOKYMEHTa?

IMPAKTUYECKASA YACTb

CocraBere npuka3 no [ocymapcTBeHHOMY yHUTapHOMY mpeanpusithio  «Co03BOJIOMPOCKT»
(MockBa) o cozmanuu paboueil rpymnmsl 1o NpoekTy «PomHUK».

B koHcTarupyrolieil yacTu yKa)xuTe OCHOBaHHE — MocTaHoBieHue [IpaButenbcTBa MOCKBBI
ot 08.02.2019 Ne 27-I1IT u mpon3BOICTBEHHYIO HEOOXOIUMOCTb.

B pacnopsouTensHOM dYacTH yTBEpAUTE COCTaB OOBEAMHEHHOM pabouedl Tpymmbl 1o
npoekty «PomHUK» MO KOOpAMHALIMU, pa3padOTKE W BHEIPEHUI0O HOBOH TEXHOIOTUYECKON
CHUCTEMBbl OYHMCTKH BOAOMPOBOMHOM Bonbl. HazHauwsTe mpeacenarenemM oObeAMHEHHON padoueit
rpynmnbel  mepBoro 3amecturens aupekropa «Coro3Bomompoekta» A. M. bormanosa.
Ha3naubte cpok mpencraBieHuss Ha paccmorpeHue IIpaButensctBa MOCKBBI  IUIaH
pa3paboTKu M SKCIEPHUMEHTAIbHBIX UCIIBITAHUN TEXHUYECKOH cucteMbl «Ponuuk» no 1 ampens
2019

Opranu3anui0 KOHTPOJS 3a HCIOJMHEHUWEM IMpHKa3za MNOpYy4YuTh I1aBHOMY uHxkeHepy C. P.
Bunokyposy. Ilonnucan npuka3 renepansHbiii aupekrop [. K. JIuTeuHOB.

Busbl cornacoBanusi: ropuckoHcynsT A. U. nak.

C npukazoM 03HaKOMJICHBI:

BAPUAHT 2
TEOPETHUYECKAS YACTbH
1. B kakom ciyyae pekBU3UT «OTMETKA O HATHYUU TPUIOKEHHUI» oopmIIseTcss KpaTko?
2. Yem orimnuarorcs pekBu3UTH «I pud cornacoBanus n1oKkyMeHTa» U «Buza cornacoBaHus
JIOKyMEHTa»?
3. Iyt uero ucnonb3yercst peKBU3UT «OTMETKa 00 UCTIOTHUTEIE)?
4. B kakux cioy4asx UCIONB3YyeTCs PEKBU3UT «IMOIeMa OpraHu3alum.

ITPAKTHYECKASA YACTD

CocraBpTe IpHKa3 MO PEMOHTHO-IKCILTYyaTallMOHHOMY MYHUIMIAIBHOMY YIIpaBlIeHHIO Ne
15.Ilpuka3 u3naH Ha ocHOBaHUM MocTaHoBieHUs [IpaButenbctBa MOCKBBI OT 8 ceHTSIOps
tekymiero roga Ne 908 «O roToBHOCTH CIy)O TOPOJCKOrO XO3iHCTBa K YOOpKE TeppUTOPHiA
MOCKBBI B 3MMHHI IEPUOITY.

JIMpeKTOp PEMOHTHO-IKCIUTYaTallUOHHOTO MyHULMNansHOro ympasineHus Ne 15 3oros U.T. 5
OKTSIOpsl TEKYIIEro roja M3faj MpHuKa3 o MOATOTOBKE K yOOpKe TEpPUTOPHM B 3UMHUMN IEpUON
TEKYILEro Toja.

I'maBubIil uHxenep Hukonaes b.B. k 15 okTa0ps 0omkeH MPOBECTH 3aKperieHue yOupaeMbIX
TEPPUTOPUIN 32 TEXHUKAMHU-CMOTPHUTEISIMH M JBOPHUKAMH, COCTaBUTh Tpa(UK IBYXCMEHHOM
paboThl MO YOOpKE TPOTYyapoOB M JBOPOBBIX TEPPUTOPHUH, pa3paboTaTh M COIJIacoBaTh B
npedekType OKpyra IlaH YOOpPKM TEppUTOpUH C TPUBJICYCHHEM JIHOAEH W TEXHUKU
BEJIOMCTBEHHBIX MPEANPUATHI, PACTIOI0KEHHBIX HAa TEPPUTOPUN OKpPYTa.
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MUMHOBPHAYKI POCCHUN
@w denepanbHOE rocynrapcTBeHHOE OIOIKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs
«Yenabunckuii rocynapcreensiii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell OM3Heca U aIMUHUCTPUPOBAHUS
Kagenpa sxoHOMUKH OTpaciei 1 prIHKOB

DOoHJ OLIEHOYHBIX CPEACTB M0 AUCHUIIIHNHE «J{OKyMEHTaIllMOHHOE 00ecIedeHNe YIPaBIeHIECKOH NeATeTbHOCTHY
IO HaIpaBJICHUIO MOAT0TOBKHU 38.03.01 «DKOHOMUKa) HalpaBiIeHHOCTH (Ipoduito) brusHec-aHaMTHKA M MapKETHHT
DI'BOY BO «Henl'V»

Bepcus noxymenra - 1 crp. 21 IepBelii 3x3eMILLIP KOITA Ne

Opranuzanyio KOHTPOJIsSL 3a MCIIOJIHEHUWEM IIpHKa3a IMOPYYUTh 3aMectutento aupekropa C.
P. BunokypoBy. [loanucan npuka3 aupexrop 3otos W1.T.

Busbl cornacoBanusi: 1opuckoHcynsT A.IT.KepH.

C npukazoM 03HaKOMJICHBI:

3.2.10 HUTorosbIit TeCcT no JTUCHHUILINHE «JlokymMeHTHpOBaHME
ynpaBJjieHYeCKOM JesiTeJIbHOCTI

OTBeThl HA TECTOBbIE 3aJaHUA N0JKHbI ObITH BblJeJEeHbI )KUPHbIM pudTom. Kakabii
NPaBWIbHbIA OTBeT oOueHuBaercss 5 OamioM. Ko/imyecTBO TeCTOBHIX BONPOCOB sl
HTOroBOM arrecramum -15.

1 CocTraBHOM YacThIO ACJO0NMPOU3BOICTBA ABJACTCH:

A) BCe OTBEThl BEPHbI

b) nokyMeHTHpOBaHUE KaK MPOIECC COCTABICHUS U OPOPMIICHHS JOKYMEHTOB
B) perucrpanust 10KyMeHTOB

I') mepepaboTka JOKYMEHTUPOBaHHOM HUH(pOpMAITUU

2. OCHOBHBIM 00bEKTOM M3y4YeHHS B 1€JIONPOM3BOACTBE SIBJISACTCH:

A) 7110001 JOKYMEHT, a TaK:Ke pouecc padoTel ¢ HUM
b) OpranuszannoHHO-pacnopsiAUTENbHBIN TOKYMEHT

B) 10KyMEHTBI MOCTOSIHHOTO XPaHEHUs

I') Bce oTBETHI BEpHBI

3. Uro Takoe 1OKyMeHT?

A) uHpopmanms, 3a(pMKCHPOBAHHASA HA MAaTEPHAJIBLHOM HOCUTEJIe
b) pe3ynbrar oTrobpaxkeHus GakToB U COOBITHI

B) pesynbrar oToOpaxeHus siBIeHUI 0ObEKTUBHOMN AEHCTBUTEIHLHOCTH
') pe3ynbTar 0TOOpaXKeHNs MBICIUTENIBHOMN 1eATeNbHOCTH

4. 3axayamMu 1eJ10IIPOU3BOACTBA SBJISIOTCH:

A) Bce 0TBeThI BEepPHbI

b) oTpaxenue ympaBiIeHYECKOW, TPOM3BOJCTBEHHONM W  HWHOW  JIEATEIHPHOCTH B
COOTBETCTBYIOIIIMX JTOKYMEHTAX

B) obecneyenne palloOHANIbHOIO HCIOJNB30BAaHUS JIOKYMEHTOB B JIEJIOBOM MPAaKTHKE
OpEeanpUITUS

5. Ilo kakuM NpPUHOUIAM CJeAyeT OPraHU30BBIBATH JIEJONPOM3BOACTBO HA
npeanpusaTun’?
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A) Bce OTBETbI BEPHbI

b) oneparuBHOCTH - ObICTpas M YeTKask paboTa ¢ JOKYMEHTaMHU

B) Texaunyeckoe coBpeMEHHOE OCHAIlEHHE, o0Jieryaroniee padboTy ¢ JOKyMEHTaMH
') nenecooOpa3HOCTH BCEX JIETONPOU3BOJACTBEHHBIX OMEpaIuil

6. CMemanHast (l)opMa OpraHm3anum eJIonpou3BoACTBa IPUMEHACTCH:

A) B KPYIHBIX NPEANPUATHAX

b) B HEOONBIIUX NIPEATPUATHSIIX

B) B ManbIx opranuzanusx, pupmax
I') Bce oTBETHI BEPHBI

7. Kem ocymectBasiercss {IOY na npeanpusitun?

A) cayxooi JOY
b) pykoBoguTenem
B) otnenom kanpos
I') 6yxranrepueit

8. Uto Takoe perucrpanusi 10KyMeHTOB?

A) ¢uxkcanus ¢akTta co3qaHUA HJIU NMOCTYIJICHUS JTOKYMEHTa M 3alHuCh Heo0XOAMMBIX
CBelecHMIi 0  JOKyYMEHTax ¢  MOCJAeIYHIIMM  MNPOCTABJICHHEM  HAa  HHX
JeJIONPOM3BOICTBEHHOI0 HH/EKCA U 1aThl perucTpauuu

b) yuet nocTynuBImImx JOKYMEHTOB

B) npocTtaBinenue perucTpalinoOHHOro TaMia

') Bce oTBETHI BEPHBI

9. Perucrpanusi Heo0xoguma JJis1:

A) NOHCKA, y4eTa U KOHTPOJISl JOKYMEHTOB

b) yuera u nepenauu Ha apXUBHOE XpaHEHHUE JOKyMEHTOB

B) KOHTpOJIs TOKyMEHTOB

I') 6picTpOTrO MOKCKA TOKYMEHTOB

10. I'ne perucTpupyoTcs NPOTOKOJILI M PelleHusl KoJjiernu?
A) B cekperapuare

b) B nnanoBom otnene

B) B otnene kanpos

I') B Oyxranrepuu

11. Hymepauuro nucem, Tejerpamm, ¢pakcorpamm BeieT B npeaesax:
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A) KaJIeHIapHOTro rojaa
b) nByx ner

B) nstu ner

I') mocTosiHHO

12. B cocTaB/ieHMH HOMEHKJIATYPHI /IeJ1 YYACTBYIOT:

A) PYKOBOIUTEJH CTPYKTYPHBIX NOAPa3aedeHu
b) coTpyanuk apxuBa yupexacHuUs

B) oTBeTCTBEHHBIH 32 1€JIONPOU3BOACTBO

I') rocynapcTBeHHBIN apXuB

13. Kakue 10KyMeHTbI COCTABJISIOT HOMEHKJIATYPY aea?

A) moJsio:xkeHue (yCTaB) OPraHM3alui U ee CTPYKTYPHbIe MOApa3ieIeHust
b) ni1aHoBbIE 1 OTYETHBIE JOKYMEHTBI

B) 10/1:KHOCTHBIE HHCTPYKIUH COTPYAIHMKOB

I') nena oO1IECTBEHHBIX OPraHU3AINI

J1) onucy MOCTOSIHHOTO U JOJATOBPEMEHHOTO XpaHEHUs

14. YTBep:kI1eHHasi HOMEHKJIATYPa /el OpraHu3auuii 1eicTByeT B TeHeHUHU

A) onHOroO roxa
b) naru ner

B) necsatu ner
I') 75 net

J1) mocTosiHHO

15. K kakoii kareropuu paGOTHHKOB OTHOCSITCS CeKpeTapH, NOMOUIHUKHU PYKOBOAUTEJIs
opranusaumu?

A) TexHMYeCKHe pa0OTHUKH
b) pyxoBonuTenu

B) cnenmanuctel

I') paGoune

16. Kto cocTraBiasieT IpoeKT J0KyMeHTa?

A) paGOTHHK, HA3HAYCHHBIH PYKOBOAUTEIEM OPraHU3aANUU
b) pykoBoauTens

B) cexperapp

I') 'oprCKOHCYIBT

17. Kakue 10KyMeHTbI MOAJI€KAT perucrpauuu?

A) BCe I0KYMEHTBI, TpeOyloumue yuyera, HCIHOJHEHUS U MCIO0Jb30BaHHS B CIPABOYHBIX
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MHWUHOBPHAYKH POCCHUU
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neJIsix
b) Tonsko OP/]
B) ucxopmsimue u BXoasmiue

') noKxyMeHTBI NEPUOANUECKON MeYaTu, JOKYMEHTHI ¢ Tpudom «JInaHo»

18. K opranu3aumoHHbIM JJOKYMEHTaM OTHOCHATCS:

A) moJ10:KeHus
b) nacrpykuun
B) pacniopsbxenus
I') akTbI

19. K pacnopsauTebHbIM JOKYMEHTAM OTHOCATCS:

A) ykazaHus
b)a0mKHOCTHBIE MHCTPYKIIMH
B) ycTaBbl

I') noknaaHble 3aIUCKU

20. K undopmMannoHHO-CNIPABOYHBIM TOKYMEHTAM OTHOCSITCS:

A) aKkTBI

b) nucbma

B) monoxenus
I') uHCTpYKIIUU

21. JIoKyMeHT MOKeT YTBepPKIaAThCHA:

A) crienuanabHO U3/1aBa€MbIM JJOKYMEHTOM
b) puznueckum aumom
B) Bce oTBeTHI HEBEpPHBbIE

22. U3 kakux yacreii cocrout texker [IPUKA3A?

A) KOHCTATHPYIOLIEH U PACTIOPSAAUTEIbHOM
b) BcTynuTenbHOM U KOHCTAaTUPYIOLIEH

B) xoHcTarupyromieit

') pacriopsaauTenbHOM U pacyeTHON

23. TexeT yHU(UIMPOBAHHOIO JOKYMEHTAa MOXKeT ObITh 0)OpMJIEH B BH/E:

A) CBSI3HOTO TEKCTa
b) Tabnuus
B) coennHenus: nepeynciaeHHbIX Gopm
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24. Yto Takoe peKBU3HT?

A) o0s13aTesIbHBIN 3JIEMEHT ONpeAeJIeHHOr0 BU/A I0KYMEHTA
b) npaBuna opopmiieHus T0KyMEHTOB
B) Meron crannaprusanuu JOKyMEHTOB

25. PexBu3ut «HaumenoBanue BHU/JIa TOKYMEHTa» MPOCTABJISICTCH:

A) Ha Bcex JOKYMEHTaX KpoMme nmucem 1 Gpakcos
b) Ha mucemax u akcax
B) Ha Bcex nokyMeHTax

26. PexBusut «Ileuatb» nmpocrasJisiercs:

A) Ha cpaBKax, HaNpaBJisieMbIX B BbIIIECTOSAIIIHE OPraHU3alluH
b) Ha Bcex gokymeHTax
B) Ha mpukasax 1o JM4YHOMY COCTaBy

27. lomycTHMBI cjeayionue npuMepsbl opopMieHus peKBU3UTa «JlaTa 1OKyMeHTay

A) 05.09.20_

b) 5 cenTsa6psa 20_r.
B) 05.09.20_r.

') Bce oTBETHI BEpHBI

30. B cocraB pexBusura «Ilognmuch» Ha HOKyMeHTe, O()OPMJICHHOM He Ha OJaHKe
JOKYMEHTA BXOAST

A) mnoJIHOe HAMMEHOBAHHE [JOJKHOCTH JIMIA, IOANMCABIIEr0 [JOKYMEHT; JIMYHAasi
MOANKCH; paclIM(POBKA MOANUCH (MHMIMAJIBI M (pamuiins)

0) COKpalleHHO€ HaWMEHOBaHME JOJDKHOCTHM JIMLA, TIOANUCABLIET0 JOKYMEHT; JIMYHas
MOJIIHUCE;

paciupoBKa MOANUCH (MHULUAIB! U paMHITUS)

B) JINYHAs MOAINKUCH; paciIu(poBKa MOJMUCH (MHUIHUAIBI U (aMUIINA)

I') COKpameHHOE€ HaMMEHOBaHWE JIOJDKHOCTH JIMIA, IONMUCABIIETO JOKYMEHT; JIHMYHAs
HOJHCh

1) TUYHAS TTOAMHICH

3aiaHus NPAKTHYECKON YaCTH

No | ®opmynupoBka 3agauun
/o

1 Omnpenenuts cocTaB 1 0OPMUTH OTACTHHBIE PEKBU3HUTHI IOKYMEHTA!
1. ABTOp OKyMeHTa (aIpecaHt).
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Anpec opranu3zainyy 1 0aHKOBCKUE PEKBU3UTHI.
Anpecar.

Mara.

3arojoBOK K TEKCTY .

Buskbl.

. I'pud yrBepkaeHusl.

8. [lonmucek.

AN

~

2 CocTaBUTh JIMYHBIN TOKYMEHT - 3asBJIE€HUE O IpHEeMe Ha paldoTy, mepeBoae U
YBOJIbHEHUU

PexBuszur ConepkaHue peKBU3UTa

Aprop 1 ®amunus Mms OtuecTBo U agpec MpoKUBaAHUS

Asrop 2, 3 HdomxHocTb, ®amunus 1.0O., cTpykTypHOE noApasaeneHue

Anpecar OAO “Arpo-mtoc” {upexrop Iletpos B.C.

Tekcr:

1.IIpoury npunsaTh MeHst Ha padoty ¢ 00.00.00 B oTaesn MeHEIKMEHTa Ha TOJIKHOCTh
MeHeKepa.

2.IIponry mepeBectr MeHsI B (PUHAHCOBBIN OTAET Ha JIOKHOCTH dkoHOMHCcTa ¢ 00.00.00.
3.IIpoury yBoauTh MeHs 1o coocrenHomy xenanuto ¢ 00.00.00.

3 CocraBbTe MPOEKT MPHUKa3a Mo DIEKTPOBAKYyMHOMY 3aBOAY 00 YCTaHOBJICHUHU €AMHOTO
pexxrmMa padoThI IIEHTPaIbHBIX CKJIAI0B. B KOHCTaTHpYIOIIEei YacTH OTMEThTE, U4TO
OTITYCK I[€XaM MaTepHaJiOB CO CKJIA/IOB MPEANIPHUITHS B TEYCHUE paOb0Uero THS HapyIIaeT
HOPMAaJIbHYIO Pa0OTY CKJIAJICKOTO X034HCTBa. B pacnopsanTenbHOM YacTH yKaxkuTe
KOHKPETHBIE Yachl OTITYCKa MaTepPHaJiOB CO CKIIA/I0OB, HA30BUTE KOHKPETHBIX
JOJPKHOCTHBIX JIUIL (B IUPEKIMU U 11€XaX ), KOTOPbIE OTBEYAIOT 3a MEePEBOJI CKJIaI0B Ha
OoJiee pallMOHaIbHBINA PeXUM paboThl. OcTanbHbIE MYHKTHI B pACHOPSAIUTENBHON YacTH, U
JpyTHe PeKBU3UTHI YKaKHUTE CaMOCTOSTENILHO.

4 Hanummre npoekt npukasa no o6 uTorax NpoBeACHHON PEBU3NH Ha IPEIIPUITUN C
01.02.200 1o 01.09.200 . B akre peBu3uu 3aMKCUPOBAHbI CIIEAYIOIINE HEJOCTATKH: Y
3aBeayrolero ckiaaaom metaioB [lerposa JI. H. okazanuch M3IUILIKK JTUCTOBOM CTaIn
(320 xr) u HegocTada cTanbHOMU JeHTHI (185 Kr); HomyckaeTcs HEOOOCHOBAHHOE CIIHCAHUE
YIaKOBOUHOM Oymaru, rBo3/iel U 3alacHbIX YacTel sl peMOHTa 000pyAOBaHNUS;
3aBEYIOIINM CKJIaACKUM X03s1cTBOM 1. M. SIKOBIEBBIM HECBOEBPEMEHHO OTIPYKEHA
MOCTaBIIMKaM BO3BpaTHasi Tapa, 3a UTO 3aBOJOM yIliadeH mrpad B cymme 1,5 Thic. pyo.
Jlpyrue peKBU3HTHI YKaXKUTE CaMOCTOSATENIBHO.

4. KPUTEPUU OLIEHUBAHUA MTPOMEXXYTOYHOM ATTECTAILIUU

4.1. Ilopsinok mpoBeaeHNs MPOMEKYTOYHOI aTTeCcTAIMU

IIpomedicymounas ammecmayusi npogooumcs. 6 @opme 3K3aMeHA 8
06a smana.

Ha nepsom smane cmyoenm ewinonrnsiem mecm u3 15 eonpocos.
IIpooonscumensrocmo — 20 munym.
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MHMHOBPHAYKU POCCUN
denepanbHOE TOCYIAPCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs

«Yenabunckuii rocynapcreensiii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell OM3Heca U aIMUHUCTPUPOBAHUS

Kagenpa sxoHOMUKH OTpaciei 1 prIHKOB

DOoHJ OLIEHOYHBIX CPEACTB M0 AUCHUIIIHNHE «J{OKyMEHTaIllMOHHOE 00ecIedeHNe YIPaBIeHIECKOH NeATeTbHOCTHY
IO HaIpaBJICHUIO MOAT0TOBKHU 38.03.01 «DKOHOMUKa) HalpaBiIeHHOCTH (Ipoduito) brusHec-aHaMTHKA M MapKETHHT
DI'BOY BO «Henl'V»

Bepcus noxymenra - 1

crp. 27

IepBelii 3x3eMILLIP

KOITA Ne

Ha emopom smane cmyoenm evlnoansem npakmuieckoe 3adauue.
Bpems noocomosku — 30 munym.

Ouyenounvie

cpeocmaa

o0

NPOMENHCYMOUYHOUL

ammecmayuu

npeocmasiieHvl 6a30U NPAKMUYECKUX 3a0aHUll U Mecmosbix 3a0aHUll.

4.2. Kputrepum onieHUBaHUs TeCTa

Kpumepuu ouenusanua mecma: Kaxcowlii npaguivbHvlili omeem — 5 06annos.
Maxkcumanvroe Konuuecmeo 6a1106 — 735.

MIPOBEPAEMBIX
KOMIIETEHIINI

Ornenka OTnuyHO Xoporio VYnosnerBoputensH | HeynoBneTBopuTensHO
0
Bane 75 — 60 GanoB 55 - 45 6amnoB 40-25 6ann 20-0 6amnos
YpoBeHb OCBOCHHS BBICOKHI CpeIHHM 0a30BEIi HEJOCTAaTOYHbII

4.3. Kpurepnu oueHUBAHUS MPAKTUYECKHUX 3aaHMIi:

1) CoGutoeHue oo1UMX HOPM U MpaBml 0hOpMIIEHHUS TOKYMEHTOB:
Bce o6miue HopMbI U paBUiia cOOIIOAEHSI - 3 Oaa;
OO011re HOpMBI M MTpaBHiIa COOTIOIEHBI YaCTUYHO - 2 Oaia;

OO011re HOPMBI U MPaBUIIA TPAKTUYECKH HE COONIONEHBI - 1 6a;
OO01re HOpMBI U MTpaBHJIa He COOMIoIeHb! - 0 OaoB.

2) Hannune HeoOXOAMMBIX PEKBU3UTOB:
Bce HeoOxonumMbie peKBU3UTHI PUCYTCTBYIOT - 3 Oaia;

OTCyTCTBYIOT OJJMH-/[Ba PEKBU3UTA - 2 Oaa;
OtcyrcrByer 60nee 2 peKBU3UTOB - 1 6ai;
OTtcyTcTBYIOT 60Nee 2 PEeKBU3UTOB, OTCYTCTBYIOT OCHOBHBIE PEKBU3HTHI - ) 6asIoB.

3) llpencraBnenue nokymeHTta B popme mabinoHa:
JoxymeHT npesncTaBiieH B (opMe madiioHa ¢ TosMu - 3 0asia;
JlokyMeHT He mpencTaBieH B (popMe mradioHa Wik MoJist OTCYTCTBYIOT - () 0anios.

4) CopepxaHue KOHTPOJILHOTO ITPUMeEpa:
KoHTposnpHBINM IpUMep COOTBETCTBYET COAEPKAHUIO JOKYMEHTa - 3 Oana;
KoHTposIbHBIN pUMEpP COOTBETCTBYET COAEPIKAHUIO JOKYMEHTa YaCTUYHO - 2 Oailia;
KoHTposibHBIN IpUMEp HE COOTBETCTBYET COAECPAKAHUIO JOKYMeHTa - 0 GaJisoB.
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MUMHOBPHAYKI POCCHUN

denepanbHOE rocynrapcTBeHHOE OIOIKETHOE 00pa30BaTeIbHOE

YUPEXKIAECHUE BBICIIETO 00pa30BaHuUs

«Yenabunckuii rocynapcreensiii yausepcurer» (PI'EOY BO «Uenl Yy)
NHCTUTYT SKOHOMHKH OTpaciiell OM3Heca U aIMUHUCTPUPOBAHUS
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D

DOoHJ OLIEHOYHBIX CPEACTB M0 AUCHUIIIHNHE «J{OKyMEHTaIllMOHHOE 00ecIedeHNe YIPaBIeHIECKOH NeATeTbHOCTHY
IO HaIpaBJICHUIO MOAT0TOBKHU 38.03.01 «DKOHOMUKa) HalpaBiIeHHOCTH (Ipoduito) brusHec-aHaMTHKA M MapKETHHT
DI'BOY BO «Henl'V»

Bepcus noxymenra - 1 ctp. 28 IepBelii 3x3eMILLIP KOIIMA Ne
4.2.2 Kputepuu oueHUBAHHUS 0TBETA HA BONPOC/BONPOCHI
OTauuno/ Xoporuo/ YnoBierBopuTeabH HeynosserBopure/ibH
0 o/
Bricokuii  ypoBeHb Cpennanit Bba3oBrlil ypoBEHb Henocrarounsiii
OCBOCHUS YpOBEHB YPOBEHb  OCBOCHHS YpOBEHBb OCBOCHUS
MIPOBEPSAEMBIX OCBOEHHUS MIPOBEPSIEMBIX MIPOBEPSIEMBIX
KOMIIETEHIIUHN MPOBEPSIEMBIX KOMIIETEHIIUH KOMIIETECHIIUH
KOMIIETCHLINM
OO0yuaromuiics OO6yuatromuiics OO0yuaromuics OO0yuaromuiics HE
OTJIIMYHO 3HAET XOpOILIO  3HAET 3HAKOM c 3HaeT OCHOBHBIX
MaTepua, yMeeT Marepuail, MaTepHalioM, BIaeeT MOJIOKEHUI ~ BOIIPOCa,
aHAJIM3UPOBATh yMeeT JMIOCTaTOYHBIM  JJISt HE OpHEHTHUPYETCS B
HpO6JIeMy u AHAJIM3UPOBATh BBICKA3bIBAHUSA OCHOBHBIX IIOHATHAX,
apryMEeHTHPOBAHO nmpoonemMy " JIEKCUYECKIM W3NaraeT MaTrepuai c
W3II0XKUTh CBOIO WBTIOKUTH CBOKO 3aImacoM. TPYIOM, C TpyOBIMHU
TOUKY 3peHus, TOUKY  3pCHHI, OO0yuatromuiics (haKTHICCKUMHU u
BJIa/ieeT IPaMOTHO JIOITYCKaeT SI3BIKOBBIMU
JIOCTaTOYHBIM JUTST U3BSICHSETCST  C (akTudeckue " OINOKaMH, 6o
BbICKA3bIBAHUSA HUCIIOJIb30BAHUEC SI3BIKOBBIC OIHI/I6KI/I, OTKa3bIBACTCA oT
JICKCUYECKUM M TOYHBIX HE OICpUpPyeT OTBETOB Ha BOIIPOCHI.
3armacoM, T'pPaMOTHO TEPMHHOB " JIEKCUYECKIM
W3BSACHAETCS c Ha3BaHUH. 3a1acoMm 1o TeMe.
HCTIOJI30BaHUEM Oo6yuaromuiicst
TOYHBIX TEPMHHOB U JTOITYCKaeT
Ha3BaHUH. HE3HAUYNTEIbHBI
OO0yuaromuics € OILITHOKH.
MPaKTHYECKU HE
JIOITYCKAET OIIHUOOK.
4.3. Pe3yabTarhbl MPOMEXKYTOYHOM arrecTralnuu U YPOBHH

c¢hopMHUPOBAHHOCTH KOMIIETEHIIM I

Ypoenu cghopmuposannocmu komnemenyuii onpeoensemcsi cieoyiouum 00pasom:

Kpurepuu ornieHMBaHus KOMIETSHITUH (pe3yIbTaTOB)
DK3aMeH MPOBOJIUTCS B KOHIIE CEMECTPa U BKIFOUAET TEOPETUIECKYIO (OTKPBITHIEC U

3aKpBIThIE OTBETHI) U IPAKTHUECKYIO YaCTh.

OtBert TCOpCTH‘-ICCKOfI 9aCTU OUCHUBACTCA 110 CICAYIOIHUM KPpUTCPUAM:

— MPaBHUJIbHOCTD, ITOJJHOTA U JIOTUYHOCTH ITOCTPOCHUA OTBCTA,

— YMCHHE OIICPHUPOBATH CIICHUAJIBHBIMU TCPMHUHAMU;,
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— MCIIOJIb30BaHKE B OTBETE JOMOJHUTEIHHOTO MaTepHaa;

— YMEHHUE WITIOCTPUPOBATh TEOPETUUECKHE MOTOKEHUSI TPAKTUYECKIM MaTepHalioM;

— CHUCTEeMaTUYHOCTb MOCEIICHUS JICKLIUH;

— CUCTEMaTUYHOCTh MOCEHICHUSI TPAKTUYECKUX 3aHATUH.

Onwucanue mKatbl OCHUBAHUS:

B cooTBeTcTBUU C BBIIEHA3BAHHBIMU KPUTEPHUSIMH OTBET 00YYaIOIIET0Cs OLEHUBACTCS
CJEYIOIIUM 00pa3oM:

Onenka «OTIMYHO» CTAaBUTCS B CIIydae, €clid 00yqaromuncs:

— T1y0OKO M TIOJTHO BIIAJICET COJIEPIKaHNEM y4eOHOTO MaTeprana v MOHITHIHBIM
anmnaparom;

— YMEeT CBSI3bIBaTh TEOPHIO C MPAKTUKOM, MILTIOCTPUPOBATH OTBET IPUMEPAMH,
dakTaMu, TaHHBIMH HayYHBIX UCCIIEIOBAHMIA;

— OCYIIECTBIISIET MEXKITPEIMETHBIE CBSI3H, CAMOCTOSITENILHO (DOPMYITHPYET MPEAT0KEHHUS,
BBIBO/IBI;

Omnenka «Xopomo»— ymeeT 000CHOBBIBATh CBOM CYXKACHHUS U MPO(decCHoHaIbHO-
JUYHOCTHYIO MO3UIUIO TI0 U3JIaraéMOMY BOIPOCY;

— BIIJICET MPAKTHYECKUMH HABBIKAMH, IEPEHOCUT 3HAHUS HA CUTYaIlHH
npodeccuoHaNbHOM e TENIbHOCTH;

O1eHKa «yOBJIETBOPUTEIILHOY CTABUTCS B CIydae, €ClIi 00yJaromuiics — qaét
CaMOCTOSITENbHBII OTBET U/WIIM CAMOCTOSITENILHO UCIIPABIISIET JOMYIIEHHbIE OMIMOKH MOCIie
JIOTIOTHUTENBHBIX (YTOUHSIOLINX ) BOIIPOCOB IIPETIOAABATES.

O1eHKa «HEyIOBJIETBOPUTEILHOY» CTABUTCS B ClIydyae, eciii 00yJaromuncs:

— UMeeT pa3po3HEeHHbIE, OECCUCTEMHBIEC 3HAHUS;

— HE YMEeT BBIIEIAThH INIABHOE U BTOPOCTENIEHHOE;

— JIOITYCKaeT OIIMOKH B OTIPENIEIICHUH TIOHATHIA, (OPMYINPOBKE TEOPETUICCKUX
MOJIOKEHUH, MCKAXKAIOIIUX UX CMBICI;

— HE OPUEHTUPYETCS B HOPMATUBHO-KOHIIETITYaJIbHBIX, IPOTPAMMHO-METOAMYECKHUX,
UCCIIEI0OBATEIbCKUX MaTepHraliax, 0ecopsI0uHO U HEYBEPEHHO U3J1araeT MaTepHal;

— HE YMEET COCTUHSATh TEOPETUIECCKHIE TIOJIOKEHHUS C TPAKTHKOM;

YpoBHU c(hOPMUPOBAHHOCTH KOMIIETEHIMH ONPENENIETCs CIEAYIOINUM 00pa3oM:

Boicokuii ypoBeHb C(OPMHUPOBAHHOCTH KOMIIETEHIUH COOTBETCTBYET OLIEHKE «OTIMYHON:
npeanonaraetT  (GOpMHPOBAHHWE KOMIIETEHLUMH Ha BBICOKOM YpPOBHE, T'OTOBHOCTh K
CaMOCTOSITENIbHOM MpopecCUOHANBHON AESITETbHOCTH:

- Hmeer mnpencraBneHue O MNpaBWIaX M INPUHLKINAX JCJIOBOM YCTHOM U IIMCBMEHHOH
KOMMYHHKAIIMM Ha TOCyJIapCTBEHHOM s3blke Poccuiickoii denepanun ¥ MHOCTPaHHOM(BIX)
s3bIKe(ax)

- JIeMOHCTpUpYeT yMEHHE OCYLIECTBIATH JCIOBYI0O KOMMYHUKAIUIO B YCTHOM M NMUCBMEHHOH
dopmax, UCIIOTB30BaTh METOABI U HABBIKH JIEIOBOTO OOIEHUS

- pabotel ¢ UWH(DOPMALMOHHBIMH HCTOYHUKAMHU HA PYCCKOM M HHOCTPAHHOM  SI3BIKAX;
pPa3NIMYHBIMM ~ TPAaBOBBIMH ~ MH(OPMAIMOHHBIMH  CHCTEMaMM, OQHUIMAIbHBIMH  caiiTaMu
POCCHICKHX U MEXIYHAPOIHBIX OPraHA3aUuN

JleMoHCTpHpYeT 3HaHMS O MOPSAIKE COCTABICHUS U MpaBUiIax 0pOpMIICHHUS JOKYMEHTALUY;
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Cpennuii ypoBeHb COOTBETCTBYET OLIEHKE XOPOLIO:

npezanonaraeT GopMUPOBaHNE KOMIIETEHLIMH HAa JOCTATOUYHO BBICOKOM YpPOBHE: (Gopmupyercs
CIOCOOHOCTb  OCYIIECTBJATH JEJIOBYI0O KOMMYHHMKAIIMIO B YCTHOM M MHUCbMEHHOW Qopmax,
UCTIOJIb30BaTh METO/IbI U HABBIKY JIETIOBOTO OOLICHHUS

- pabotel ¢ UWHGOPMALMOHHBIMU HCTOYHHUKAMH HAa PYCCKOM W HWHOCTPAaHHOM  SI3BIKAX;
pa3IMYHBIME  MPABOBBIMH  HH(MOPMAIIMOHHBIMH  CHUCTEMaMH, O(HUIMATBLHBIMH  CcalTamMu
POCCUHCKHUX M MEKIYHAPOIHBIX OPTaHU3alUN

CTyA€HT CIOCOOEH apryMEHTHPOBaThb COOCTBEHHYIO TOYKY 3pEHHUS IO JAUCKYCCHOHHBIM

BOIIpOCaM AUCHUILIIMHBI, KDUTHYCCKU OLICHUBATD I/IH(bOpMaI_II/II-O.

bazoBbIii ypOBEHb COOTBETCTBYET OIEHKE YIOBJICTBOPUTEILHO: MpPEIronaraeT GopMUpPOBaHHE
KOMIIETEHIIMII Ha HayaJIlbHOM YpPOBHE: 3HAHHE OCHOBHBIX IOJIOKEHUH AUCUUIUIMHBL. CTyneHT
crocoOeH oOTBeYaTh Ha BOIPOCH, HE HMEET YCTOWYHMBBIX C(HOPMHUPOBAHHBIX HABBIKOB
MPaKTUYECKUX JEHCTBUNA B COOTBETCTBUU C KOMIIETEHIIUSIMHU.

Huzkuit YPOBCHb COOTBCTCTBYCT OLICHKC HC YAOBJICTBOPUTCIIBHO! npearoaracTt
HeC(bopMI/IPOBaHHOCTL HABBIKOB IIPAKTUYCCKHX HCﬁCTBHﬁ B COOTBCTCTBHH C KOMIICTCHIIMAMM.
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®OC 38.03.01_Oxonomuka (BAM) J/lokyMeHTAIHOHHOE 00ecnieueHHe YIPABIEHYeCKOit
aesiteabHocTH 2026

®DoHI OLIEHOYHBIX CPE€ACTB NUCHMILIIMHBI (MO}IyJIH) 0)106peH U PEKOMEH/10BaH:

ITpopekTop mo ydeOHOM padoTe yTBepxkaeHo 27.02.26 A.A. CanamatoB

Y4eHBIM COBETOM HWHCTUTYTAa SKOHOMUKH 0Tpacnel71, OusHeca AIMUHUCTPUPOBAHUA

ITporoxon 3aceqanust Ne 7 ot 16.02.2026

[Ipencenarens YdeHoro coBera

WHCTHUTYTa YKOHOMHKH OTpPAaCIEH,
Ou3Heca ¥ aJMUHUCTPUPOBAHUS COIJIaCOBAHO 1O. III. Kankaes

3acenanuem kadeapbl IKOHOMUKH OTPAC/Ieil U PHIHKOB
ITporoxon 3aceqanust Ne 7 ot 16.02.2026
3aBenyromui kapenpoi CcOIIacOBaHO J.C. benn

ABTOD (COCTaBUTEIIH) JL.B. CrankeBu4

CTpykTrypa ¢oHI0B OLIEHOYHBIX CPEICTB COOTBETCTBYET npukasy pekropa @®I'bOY BO «Heal ¥V» ot
27 centsiops 2022 Ne573-1



