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PaGouan nporpavmya aucumiiinisl "JIOKyMEHTAMONHOC 00CCHCYCHNE YIIPABICHYCCKOH JenTeabHocTH' 10
HANPABICHHIO NOATOTOBKH (CHEUHANLHOCTH) "IKOHOMHKR" HANPaBACHNOCTH (Npohuino) bustec-anainrnga u crp. 2
sapkerunr @IBOY BO «Meal™V»

Pabouas nporpaMma AHCUMIIHHBI (MOAYJIS) MPUHSATA:

Y4yenbiM coBeToM (akynbTeTa (MHCTUTYTa, puanana): UHCTUTYT SKOHOMUKH OTpacreii,
Ou3Heca u aaMHHUCTpUpOBaHHUs(21)

[Iporokon 3acenanus Ne «01» 31.08.2021 r.

[Ipencenarens Yyenoro cosera % /

¢dakynbTera (HHCTUTYTa, humana) / B.W. bapxatos
noonuce  H.O. Oavucius

Cekperapb YueHoro cosera e

¢akynbTeTa (WHCTUTYTA, punuana). ~ _—  JI.A.TlnerHes

4 noonucs  H.Q. daneius

PabGouas nporpamma AMcuMnIMHbI (MOAy./151) oqo0peHa H pekoMeHa0BaHa Kadeapoii

DKOHOMHKHM OTpaciei u pbIHKOB

A
LA

[Tporokon 3acenanus Ne 01 ot «31» asryc*z/"? 2021 r.

3aBeaytowuii kadenpoi Vi bapxaros B.H.
2
il ; N.E3
ABTOp (cocTaBUTEb) s [7?*(1‘;6/;-(:.()':” ke 7

Crpykrypa paboueii nporpaMMbl COOTBETCTBYeT NMPHKa3y peKTopa
®PI'bOY BO «Heal'¥V» ot «05» nexadopsn 2018 r. Ne 678-1
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Pa6ouas mporpamma TuCHUTUTHHEI "JJOKyMEHTAIIMOHHOE 00CCIICUCHHE YIIPABICHUECKOH NIESITEEHOCTH" 110
HAIpPaBJICHUIO MTOJrOTOBKY (cliennanbHOCTH) "DKoHOMUKA" HanpasineHHOCTH (mpodwitio) busHec-ananutuka u cTp. 3
mapketuar ®I'bOY BO «Henl'V»

Conep:xkanme

1. Henu ocBOEHUS TUCIIMIIMHBI

2. Mecto nucuuruinasl B cTpyktype OIIOIT

3. Komnerenuu obyuaroiierocsi, popMUpyeMbie B pe3yIbTaTe OCBOCHHUSI TUCHUTLITUHBI
(Momynst)

4. O0BeM TUCITUTIINHBI (MOTYJIs)

5. CtpykTypa 1 coaep)aHue AUCIUIUIMHBI (MOTYJIS)

6. @OH/1 OLIEHOYHBIX CPEJCTB

6.1. IlepeueHpb BUIOB OLIEHOYHBIX CPEACTB

6.2. TurnoBble KOHTPOJIbHBIE 33JIaHUSI U UHBIE MaTEepPHUabl 1JI TEKYIIEeH aTTecTaluu
6.3. TunoBble KOHTPOJILHBIE BOMPOCHI U 3aaHUS JIs1 IPOMEXKYTOUYHON aTTECTaIlluU

6.4. Kputepuu orieHUBaHUS

7. YueOHO-MeToAu4ecKoe U HH(POpMAIMOHHOE 00eCTIeUeHUE AUCITUTIITMHBI (MOTYJIs)
7.1. PekomeHnayemas aureparypa

7.2. Ilepeuenb pecypcoB HH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTu "MHTepHer"
7.3. Ilepeuenb nH(POPMAITMOHHBIX TEXHOJIOTUMA

8. MaTepualibHO-TEXHUUECKOE 00eCTeueHne TUCHUTIITUHBIL (MOTYJIs)

9. Meroandeckue ykazaHusi 711 0Oy9aronIuXcsl 0 OCBOCHUIO AUCITUTUTHHBI (MOTYIISI)
10. CienmasibHbBIE YCIIOBUS OCBOSHUS JUCITUTUTHHBI 00YJAIONTUMUCS ¢ WHBAJMTHOCTHIO 1
OTPaHUYECHHBIMH BO3MOKHOCTSAMHU 3/I0POBbBS

© OI'bOY BO «Yenl'V»




Pa6ouas mporpamma TuCHUTUTHHEI "JJOKyMEHTAIIMOHHOE 00CCIICUCHHE YIIPABICHUECKOH NIESITEEHOCTH" 110
HalpaBJICHUIO MTOATOTOBKH (CHENHANBHOCTH) "DKOHOMHUKA" HanpasieHHOCTH (poduitto) busHec-ananuTuka u cTp. 4
mapketur ®I'bOY BO «Henl'V»

1. HEJIX OCBOEHUA TUCIHUIIINHBI

OcBoeHHEe KOMIETEHIINH, HEOOXOAUMBIX JUTS IIOATOTOBKH YIPaBICHIECKUX KaJpOB, BIAJCIONINX TEOpUEeH 1 NPAKTUKON OpraHU3aliH
JIOKYMEHTAIIIOHHOTO 00eCIIeYeH s yIPaBJIeHUs! Ha OCHOBE PallMOHAJIBHBIX, HAYYHO 000CHOBAaHHBIX IIPUHIIUIIOB U METOJIOB €r0
COBEpPILIEHCTBOBAHUS.

Ba)laanI/I JUCIHUITINHBI ((I[OKyMeHTaI_[I/IOHHOG o0ecrecuecHHe praBHeH‘{eCKOﬁ JACATCIIbHOCTH) ABJIAKOTCA:

1) ocBOeHHE COBPEMEHHBIX METOAOB U TEXHOJIOTHH 00pabOTKH JOKYMEHTOB Ha OCHOBE MCIIOIB30BAHMSI CPEICTB OPraHN3alMOHHOM 1
BBIYUCIIUTEIIbHOIN TEXHUKHY;

2) BBIBICHUE CBOCOOpa3Hs OpraHu3aluy PabOThl C JOKYMEHTAMH B 3aBUCHMOCTH OT Pa3BUTHS I'OCYJapCTBEHHOTO alllapara
yIpaBiIeHUs;

3) COCTaBJICHUEC IIPOCKTOB OCHOBHBIX JOKYMCHTOB YIIPaBJICHUS B COOTBETCTBUMU C Tpe60BaHI/I$IMI/I K UX O(I)OPMJ'ICHI/IIO;

4) ymMeHue OpraHnu3oBaTh CIyk0y TOKYMEHTAIIHOHHOTO 00ecTieueH s YIpaBiIeHus 1 paboTy ee COTPYAHHKOB B YUPEKICHHH,
OpraHu3alMy U Ha NPEAIPUATHH.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OIIOII

Huka (pazgen) OITOIT: K.M.03.06

2.1 TpeGoBaHus K IPeABAPHTEIbHON NOAT0TOBKE 00y4YaI0ILerocs:

WHocTpaHHBIN A3BIK

2.2 IucuMmInHbI M NPAKTHKH, 1718 KOTOPBIX OCBOEHHE JAHHOW AMCHMIIIMHBI (MOAYJ/Is) HEO0OX0IMMO KaK NMpeliecTByoIee:

W3ydyenue AUCLUILIMHBI SBISETCS OCHOBOM JallbHEHIIEr0 U3ydueHus Kypcea "bu3Hec-koMMyHHUKauu", a Takke cOpPMUPOBAaHHBIE
KOMIIETEHIIUH OyIyT 3aKpEIUIsAThCA Ha MPAKTHKE T10 MOIyIeHNI0 MPpo(eCcCHOHATbHBIX YMEHUH U OITBITa MPo(eCcCHOHATBHOM
JIEATENLHOCTH

busnec-koMMyHHKaN

[TpakTHKa M0 NONXYYEHUIO IEPBUYHBIX MPOPECCHOHATBEHBIX YMEHUH U HaBBIKOB, B TOM YHCIIE IEPBUYHBIX YMEHUH U HAaBBHIKOB
HAy4YHO-HCCIIEI0BATEIbCKOM EATeIbHOCTH

HpaKTI/IKa I10 IOJTYYCHHIO HpO(beCCI/IOHaJ'ILHI)IX yMeHI/IfI " OIlbITa HpO(l)eCCPIOHaJ'ILHOﬁ JACATCIIbHOCTH

HpOI/IBBOHCTBeHHaﬂ IpaKTHUKa

Kopnoparusnoe ynpasnenmne

VYmpasneHue nepcoHaioM

HGHOBBIG KOMMYHUKaIIUnu

MapxkeTusr

DKOHOMHYECKUI aHAIHN3

praBJ’IeHI/Ie YCJIOBCYCCKUMU peCcypCcaMu

praBJ’IeHI/Ie IIPOCKTaMH1

HayuHo-uccnenopaTenbckas pabora 2

IMoaroToBka K mpouexype 3alUThl U 3aIIMTa BBITYCKHOM KBAIN(QHUKALIMOHHOH paboThI

[IpenaumniomHas npakTuka

Texnonornueckas (IPOEKTHO-TEXHOIOTHYECKAs) MPAKTHKA 2

3. KOMIIETEHIIMN OBYYAIOIETI'OCs, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA JUCITUIIJINHBI
MOoAayJisl)

YK-4: Cnioco0eH ocy1IecTBJISITH 1eJ10BYH0 KOMMYHHMKAI[UIO B YCTHOH U MMCbMEHHOI (hpopMax HA rocy1apcTBEHHOM fI3bIKe
Poccuiickoii @egepannu 1 ”HOCTPAHHOM(BIX) A3bIKe(AX)

3HaTh:

Vmeet npescTaBieHne 0 MpaBwiIax v NPUHIMIAX JEIOBOH YCTHON M MNCbMEHHOW KOMMYHHMKAIIMN HA TOCYAAPCTBEHHOM SI3BIKE
Poccuiickoii denepanuu 1 ”HOCTpaHHOM(BIX) SI3bIKe(aX)

YMmeTb:

JIeMOHCTpHUPYET yMEHUE OCYIICCTBIISATH ACIOBYI0 KOMMYHHKAIIHIO B YCTHO# M MUCBMEHHOH (hOpMax, HCHOIB30BATh METOIbI M HABBIKH
JIEJTOBOTO OOIICHUS

Baagern:

IIK-3: Cnioco6en opopMuTH pe3y/ibTaThbl NPOBEEHHOI0 OM3HeC-aHAJIN3a WM MAPKEeTUHIOBOI0 MCCJIeJ0OBAHMS

3HaTh:

I[eMOHCTpI/IpyeT 3HAHHUS O NOPSAAKE COCTABJICHUS U IIpaBUJIaX O(bOpMJ'IeHI/Iﬂ (1)I/IHaHCOBOI71 JOKYMCHTAIIUU B OpTraHU3aluu;

© OI'bOY BO «Yenl'V»




Pabouas mporpamma gucuIuIMHE "JJOKyMeHTaInOHHOE 00eCIIeYeHUE YIIPaBICHUCCKON eI TeIbHOCTH" 110 HAIIPaBICHHUIO
HOATOTOBKH (cHeruanbHocTH) "DKkoHOoMuKA" HampaBieHHOCTH (1poduinio) busnec-ananurika u mapkeruar ®I'60Y BO cTp. 5
«Henl'Y»

HopmaTuBHBIE 1 METOIMUECKHE TOKYMEHTHI, PETJIaMEHTHPYIOIIHE BOIIPOCH TOA00Pa KPEAUTHBIX MPOIYKTOB; BOIPOCH O(OPMIICHHS
GaHKOBCKHUX JICTIO3UTOB, 00€3IMYCHHBIX METAJUINYECKUX CUETOB; HOPMATUBHBIE U METOIMYECKUE IOKYMEHTBI, periiaMeHTHPYIOLIHE
BOIIPOCHI 0OPMIICHHUSI CTPAXOBBIX IPOIYKTOB, HHBECTUIIMOHHBIX IPOAYKTOB, HHBECTUIIMOHHO- HAKOIIUTEIbHBIX IPOIYKTOB;
Berinonnser Tpe6oBaHUS K COJEPKAHUIO IOKYMEHTOB, 00€CIIeYHBAIOIINX ITPOBE/ICHUE CIETIO0K

YMeTh:

Cucremaru3upyeT GUHAHCOBYIO U IOPHANYECKYI0 HHPOpManuio; [Tonp3yeTcss TEeXHUYECKUMH CPEICTBAMH IPOBEPKH MTOUTMHHOCTH
JIOKYMEHTOB; UCIOJIb3YEeT OaHKOMATBI, IUIATE)KHbIE TEPMUHAIIBL; IPOBEPSIET NPABUILHOCTD 3aII0JHEHUS KIIMEHTOM JJOKYMEHTOB;
odopmIIseT TOKYMEHTAIHIO IO GUHAHCOBBIM CIEJIKAM B COOTBETCTBUH C JIEHCTBYIOIMMH TPEOOBAHUSIMH MTOCTABIINKOB (DMHAHCOBBIX
YCIIyT; pa3bsCHSAET KIMEHTaM COJIepyKaHne (MHAHCOBBIX U IOPUANYECKUX TOKYMEHTOB B Ipeeiax CBOCH KOMIIETEHIINI

Baagern:

Hmeer HaBbIKK NOATOTOBKH CACJIKHU I1O (bI/IHaHCOBI)IM yciayram

B pe3yabTaTe 0OCBOCHHS JUCHUIIJIMHBI 00y4YalOLIUiics 10/ KEeH

3.1{3naTn:

3.1.1|- meet npencraBieHne O MpaBUiiax W IPUHIMIIAX [EJOBON YCTHON M MUCHbMEHHOW KOMMYHHKAIMU Ha
rocyaapcTBeHHOM si3bike Poccuiickoit Depepannu 1 THOCTPAaHHOM(BIX ) si3bIKe(ax)

3.1.2|- JleMOHCTpUpYeT 3HaHUS O TIOPSIKE COCTABJICHUS U NpaBWIaX 0QOpMIICHUST PUHAHCOBOW JIOKYMEHTAIIUH B
opranuzauuu; HopMaTHBHbBIE 1 METOJIMUECKHE JOKYMEHTBI, periIaMeHTUPYIOIINE BOIPOCHI T0100pa KPEIUTHBIX
MPOIYKTOB; BOIPOCH 0(OPMIICHHSI OAHKOBCKHX ACHO3UTOB, 00E3IMUCHHBIX METAJUIMUECKUX CUCTOB; HOPMAaTHBHEIE U
METOJJMYECKHE JIOKYMEHTHI, PETJIaMEHTUPYIOIME BOIPOCH! O(OPMIICHUS CTPAXOBBIX NMPOYKTOB, HHBECTHIIMOHHBIX
HPOIYKTOB, HHBECTUIIMOHHO-HAKONIUTENBHBIX IPOAYKTOB;

3.13

3.14

3.2|¥Ymerh:

3.2.1|[IeMOHCTpHPYET YMEHHUE OCYILECTBIISATH JICIOBYI0 KOMMYHUKAIUIO B YCTHOW M MUCBMEHHOHN opMax, UCIIONb30BaTh
METO/Ibl M HABBIKH JIEJIOBOTO OOILEHHS:

3.2.2|Cucremarusupyer GUHAHCOBYIO M IOpHAMUYECcKYI0 HHpopMalmio; [Tomb3yeTcst TEeXHUUECKUMH CPEICTBAMH ITPOBEPKH
MIOJUTMHHOCTH JOKYMEHTOB; UCIIOJIb3YEeT OaHKOMATHI, IJIATE)XXHbIE TEPMUHAIIbI; IPOBEPSET IPABUIBHOCTD 3aII0JTHEHHS
KIIMEHTOM JIOKYMEHTOB; 0pOpMIISIET TOKYMEHTAIMIO IO GUHAHCOBBIM C/IEJIKAM B COOTBETCTBUH C ICHCTBYIOIIMMU
TpeOOBaHUSMHU IOCTABIIMKOB (PMHAHCOBBIX YCIIYT; Pa3bsCHACT KIIMEHTaM CO/IepyKaHne (PMHAHCOBBIX U IOPUANYECKUX
JOKYMEHTOB B IIpeZieax CBOCH KOMIETCHIIUH

3.3|Baanern:

3.3.1|VImMeer HaBBIKU IIOBOTO OOLICHHS HAa TOCYapCTBEHHOM si3bike Poccuiickoii denepannn 1 HHOCTPaHHOM(BIX)
sI3bIKE(ax):

3.3.2|- OCHOBHBIMHU TE€XHOJOTHIMH, METOJJaMH, CIIOCOOAMHU 1 CPEICTBAMH HOTyUCHUS, XPAHEHUS, IEPEPadOTKH
JOKyMEHTUPOBaHHOU MH(bOpMaLNY;

3.3.3|- obuMu HaBbIKaMU PabOThI C JOKYMEHTAMU;

3.3.4|- HaBbIKaMH 0()OPMIIEHUS] KOHKPETHBIX BUJOB JOKYMEHTOB.

3.3.5|HaBbIkaMu pabOTHI ¢ KOMITBIOTEPOM KaK CPEICTBOM YIIPABICHHUS JOKYMEHTHPOBAaHHBIMH IOTOKaMHU MH(OpMALIKH,
PaboTHI C TOKYMEHTUPOBAHHOM HH(pOpMAnUeH B INT00AaTbHBIX KOMIIBIOTEPHBIX CETSIX, pa0OTHI C aBTOMATH3UPOBAHHBIMHU
CUCTEMaMH YIIPaBJICHUS JTIOKYMEHTHPOBAHHOM HH(pOpMaLnel 1)1 IPUHATUS ONIEPATUBHBIX YIPABICHYECKUX PELIeHUI
Y TIPEACTABICHHS X SKOHOMUYECKUX 000CHOBAHUMH

3.3.6|- Bemomanser Tpe60BaHI/I$I K COACPIKAHUIO NTOKYMCHTOB, 06eCHe‘{I/IBaIOHII/IX IIPOBEACHUEC CACIIOK

3.3.7|- ImeeT HaBBIKK OJATOTOBKH CICIIKH 1O (PUHAHCOBBIM YCIIyram

4. OFBEM JUCLUIIMHBI (MOLYJIS)

O6Lwasn TpyooemMKocTb 43ET
Yacos o yueOHOMY I1any : 144 Bunp kouTpONs B cemecTpax:
B TOM 4HCIIE :
aynuTopHsele 3aHaTus : 10 SK3aMeHbI 2
caMocTosATeNbHas paboTa : 98
4acoB Ha KOHTPOIb : 36
5. CTPYKTYPA U COAEP KAHUE JTUCITUIIJIMHBI (MOAY JIS)

Kox HaumeHoBaHMe pa3/ie/ioB H TeM /BHJL 3aHATHSI/ Cemectp | Hacos JIntepaTtypa

| 3aHATHSA [ Kvpc

Paznen 1. I[eJ'IOl'lpOPBBOHCTBO — OCHOBA T€XHOJIOTMH YIIPpaBJICHUSA

© ®I'BOY BO «Henl'V»



Pabouas nporpaMmma JUCHUIIINHBI "I[OKyMCHTaL[I/IOHHOC obecrieueHne praBHeH‘IeCKOﬁ Z[eSITeIII)HOCTI/I" T10 HallpaBJICHUIO

HOATOTOBKH (cHeruanbHocTH) "DKkoHOoMuKA" HampaBieHHOCTH (1poduinio) busnec-ananurika u mapkeruar ®I'60Y BO cTp. 6
«Henl'Y»
1.1 JEJIOITPOU3BOACTBO, EI'O 3AKOHOJATEJIBHOE 1 2 36 JIT.1J11.2 J11.3712.1
HOPMATUBHO-METO/JUYECKOE PET'YJIMPOBAHUE JI2.2 J12.3J13.1
OPI'AHM3ALIA AEJIOITPONU3BOACTBEHHOI'O OBCJIYKNBAHUA 010223334055

TTOJIOXEHHUE O CIIYXXBE AEJIOITPOM3BOACTBA JOJDKHOCTHBIE
WHCTPYKLUMU UHCTPYKI U 11O JIEJIOITIPONU3BOJICTBY
OPT'AHM3ALIMS PABOUYNX MECT

/Cp/

Paznen 2. OcHoBHBbIE JOKYMeHTHI ynipaBieHusi. TpedoBanus K
0 opMIIEHUIO, TEXHOJIOTHUS CO3AAHHUS JOKYMEHTOB

2.1 VYnpasneH4yeckuit TOKyMeHT: GyHKIUH, opuarnueckas cuna. Y CJI /Jlex/ 2 1 JIT.1J11.2 J11.3712.1
JI2.2 J12.3J13.1
D132233
2.2 IIpaBuia opopmiieHUs] peKBU3UTOB JOKYMEHTOB /JIek/ 2 1 JIT.1J11.2 J11.3712.1
JI2.2 J12.3J13.1
D195
2.3 M3yueHne peKBU3UTOB JOKYMEHTOB U COCTABIICHUE OJIAHKOB JOKYMEHTOB 2 2 JIT.1 J11.2 JI1.3J12.1
Mp/ JI2.2 J12.3J13.1
24 35
2.4 Oco6eHHOCTH 0OPMIICHHSI KOMMEPYECKOH TOKYMEHTAIMHU T10 3aKITIOUYCHUI0 U 2 4 JIT.1 J11.2 JI1.3J12.1
ucnonHexuto gorosopa /Ilp/ J12.2 J12.3]13.1
24 35
2.5 TPEBOBAHI K OPOPMJIEHUIO JOKYMEHTOB 2 36 | JI1.1J11.2 JI1.3J12.1
BJIAHK TOKYMEHTA JI2.2 J12.3J13.1
MNOPAOK AIPECOBAHUA 01323334055
COT'JIACOBAHMUE, IIOATIMCAHUE N YTBEPXJEHUE JJOKYMEHTA
OTMETKHN HA TOKYMEHTE
/Cp/
Pazgen 3. O01mue NpUHIUNBI U METOAMYECKHE OCHOBbI OPraHU3aAL UM
JOKYMEHT0000poTa
3.1 Opranun3zaiys paboThl ¢ JoKyMeHTaMu /JIex/ 2 2 JI.1J11.2 J11.3712.1
JI2.2 J12.3J13.1
D132233
3.2 O06paboTka, cucTeMaTH3alus 1 XpaHeHue TokyMeHToB /Cp/ 2 26 JIT.1J11.2 J11.3712.1
JI2.2 J12.3J13.1
01323334055
6. POHJ OHEHOYHBIX CPEJICTB
6.1. IlepeyeHb BU/I0B OLIEHOYHBIX CPeICTB
CeMUHap
TECT
MpaKkTu4eckas padbora
TPEHUHT

6.2. TunoBbie KOHTPOJIbHBIC 3aJaHUA M HUHbI€ MAaTEePHAJIbI 11 Telcymeﬁ aTrecranmuu

Monayns 1. Jlenonpou3BOICTBO — OCHOBA TEXHOJIOTHH YIPABICHUS
Tema. Cemunapckoe 3ansitue: «Ciyxoa JJOY»

Henu: popmupoBaHue ClIOCOOHOCTH OCYHIECTBIIATH MTOMCK HHPOPMALIUH I10 MOJYYEHHOMY 3aJJaHUI0, CIIOCOOHOCTH HAXOAUTh
ONTHMAJILHBIE OPTraHU3aINOHHO-YIIPABIEHUECKHE PEIICHUs], OCYIIECTBIATE cOOp M aHANIN3 HH(GOPMAIMOHHBIX TaHHBIX YMEHUE
OpraHU30BaTh CIYXOY JOKYMEHTAIIHOHHOTO 00eCIeYeH sl yIpaBjIeHus 1 padoTy ee COTPYAHUKOB B YUPEXKIECHHH, OPraHU3allui U Ha
MIPEANPUSTHH, TIPOBECTH AHAJIH3 U BEIABJICHHE IPOOJIEM B paboTe CIy)KObI JOKYMEHTalMOHHOTO 00ecIieyeHus! yIpaBiIeHus B
OpraHu3aliy; IPUMEHEHNE COBPEMEHHBIX TEXHOJIOIMH U METOAMK JJIsi COBEPIIEHCTBOBAHUS PabOThI CIIy>KObI TOKYMEHTAIIHOHHOTO
obecrieyeHus! ypaBiIeHHs B OPraHU3aLMAX, YIPEKACHUAX U Ha

© OI'bOY BO «YHenl'V»




Pa6ouas mporpamma TuCHUTUTHHEI "JJOKyMEHTAIIMOHHOE 00CCIICUCHHE YIIPABICHUECKOH NIESITEEHOCTH" 110
HAIpPaBJICHUIO MTOJrOTOBKY (cliennanbHOCTH) "DKoHOMUKA" HanpasineHHOCTH (mpodwitio) busHec-ananutuka u cTp. 7
mapketuar ®I'bOY BO «Henl'V»

MPEANPHUATHSAX.

3anmanue 1. U3yuuth cTpykTypsl cinyx0 JJOY

3aganue 2. Onucatb cTpyKTypy ciiyx0b! JIOY B KOHKpETHOH opraHnu3anuu

3amanue 3. O3HaKOMHUTHCS C THIIOBOH JTOJDKHOCTHOM MHCTPYKIUEH ceKpeTapst

3aganue 4. [IpuBecty npuMep AOJDKHOCTHOM MHCTPYKIMU paboTHHKA ci1y:k0bl JJOY KOHKpeTHOIl opranuzanuu
3ananue 5. O3HAKOMUTBCS C THIIOBBIM MOJIOKeHHEM ciiyxkOb1 IOY

3aganue 6. Onucats 3a1auu ciryx0bl JJOY B KOHKPETHOI OpraHu3aliu

3anmanue 7. Onucars padboTy cinyx0bl JJOY B KOHKPETHOW OpraHU3alum

3aganue 8. [laTh peKOMEHIALUY 110 COBEPIICHCTBOBAHUIO PaOOThI Ci1yxkO0bl JJOY B KOHKPETHOI OpraHU3aluu

Tpenunr
AHanu3 KOHKPETHBIX CUTYalUi 110 COCTABJIECHUIO OCHOBHBIX JIOKYMEHTOB YIIPaBJICHHs

B pamkax IaHHOTO TpPEHMHIa CTYAEHTaM ONHUCHIBAETCS CUTyanus, Hanmpumep: «Bam HeoOXoanMo 10BecTH HHGOPMALHUIO 10
PYKOBOJCTBA, YTO B IIEJIAX BBIIOJIHEHUS pabOThl B CPOK BO3HUKAET HEOOXOAUMOCTb AONOIHUTEIBHOIO 00€CIeUeHHs TEXHUUECKUMU
cpeacTBamMmy» Jlanee CTyICHTHI OIPENeNsIoT: KaKoH BHJ JOKyMEHTa HE0OOXOIMMO COCTABHUTh B IAHHOW CUTYalllH, Kakue TpeOoBaHHS
IPeAbSBILIIOTCS K 0(OPMIIEHUIO JAHHOTO BUJa JOKyMeHTa. B pe3ynbTrare cocTapiseTcs IPOEKT KOHKPETHOIO BUIa JOKYMEHTa,
HEOOXOIMMOTO B JAHHOW MPOHU3BOJICTBEHHOM CUTYAIIHH.

JloKkyMeHT0000pOT

TPpeHuHT 10 COCTABIEHHIO CXEMBI JOKYMEHTO000poTa

B pamkax naHHOTO TpEHHHTa CTYICHTaM IpeIaraeTcs BEIOpaTh KOHKPETHBIN BUA JOKYMEHTA, a TAKXKE KPATKO OMHUCATh KOHKPETHYIO
opranm3anmio. Jlanee HEOOXOIUMO COCTABUTh ONTHUMAIBHYIO CXeMY TOKYMEHTO000pOoTa Il TAaHHOTO BUJIA JOKYMEHTA B OMTMCAHHOW
OpraHu3alliH, TaK )K€ HEOOX0JMMO, 0003HAYHTh ATAMbI JOKYMEHTOO00POTa, X HEOOXOAUMOCTh, OTUCATh 0COOEHHOCTH PaOOThI
ciyx0b1 JIOY Ha kaxxinom stare.  CBOIO MO3ULMIO HEOOXOAUMO 00CYIUTh U 10Ka3aTh Ha 00IIEeM 00CYKIEHUH, B X0/1€ KOTOPOTO
CTYZEHTHI 3aJIaI0T APYT APYry BOIPOCH. PaboTa MOKET MPOBOAMTHCS B MAJIBIX TPYIIAX MM KOJUICKTHBHO.

Tewmbl mpe3eHTanuii:

1.3HaueHue eoNpPOU3BOICTBA B 3PPEKTUBHOM yIpaBieHUH opranu3anueit 2.CTpykTypa u 0coOeHHOCTH paboThl ciryx0b1 JJOY
pa3niyHbIX opraHu3anusx 3.CoBpeMeHHas: HOPMAaTHBHO-MIPaBoBas 6a3a JoKyMeHTHpoBaHus B PO 4.OCHOBHbBIE JOKYMEHTHI
yIpaBieHus U TpeOOBaHUS K UX 0()OPMIICHHIO

5. KagpoBbie TOKYMEHTHI ¥ TpEOOBaHUS K HX 0(POPMIICHUIO

6. OCOOCHHOCTH COCTABIICHHUSI IHCEM (JICJIOBBIC IINCbMA Ha PYCCKOM M HHOCTPAHHBIX SI3bIKAX, JJICKTPOHHBIC [THChMA)

7. Opranu3zanus paboThI ¢ JOKYMEHTaMH C IPUMEHEHHEM COBpeMEHHBIX [T

8. OcobennocTH paboOThI ¢ apXUBHBIMU JOKyMeHTamu. CO3aHKe JICKTPOHHBIX apXHBOB.

9. CpenctBa obecreueH s 3aUUThl HHPOPMAIUH PU paboTe ¢ KOH(QUACHINATHHBIMU JOKYMEHTAMH

w

IIpumepHbIit TECT:

1 CocTaBHOI1 YaCThIO AETOMIPON3BOCTBA SIBIISETCS:

A) Bce OTBETbI BEpHbI

b) noxymMeHTHpOBaHME KaK MPOLECC COCTaBACHUS U 0(OPMIICHHS JOKYMEHTOB

B) perucTpanus JOKyMEHTOB

I') nepepaboTka JOKYMEHTHPOBaHHOW HH(OpMAIMK

2. OCHOBHBIM 00BEKTOM H3YUCHHS B AEIOMPOU3BOJICTBE SBISCTCS:

A) n1000ii TOKYMEHT, a TaK:Ke MPOLEcC PabOThl C HUM

b) Opranu3anuoHHO-PaCIOPSAANTENbHBIN JTOKYMEHT

B) 1OKyMEHTBI TOCTOSIHHOTO XPAaHEHUS

I') Bce OTBETHI BEpHBI

3. Uro Takoe JOKYMEHT?

A) napopmanus, 3ahUKCUPOBAHHAS Ha MaTEPUAILHOM HOCHTEJIE

b) pe3ynbTar 0T0OpaxeHus (GaKTOB U COOBITUI

B) pesynbrar oToOpaxeHus siBieHUH 0O0bEKTUBHOMN JIEHCTBUTEILHOCTH

I') pe3ynbTaT 0TOOpaXKEHHS MBICTUTEIEHON IEITeIBHOCTH

4. 3agauamMu  [1€IOMPOU3BOICTBA SBISIOTCS:

A) Bce OTBETbI BEpHbI

B) oTpaxeHue ynpapiieHUECKOW, MPOU3BOICTBCHHOM U MHOM AEATEILHOCTH B COOTBETCTBYIOIIUX JOKYMEHTaX
B) obecrieueHNe panoHAIBHOTO HCIIOIB30BAaHUS JOKYMEHTOB B JEJIOBOI MPAKTHKE IPEAIPUSTHS

5. Ilo KakuM MPUHIUIAM CJIelyeT OPraHU30BbIBaTh JIEIONPOU3BOICTBO HA MPEANIPUATUU?
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A) Bce OTBETHI BEPHBI

b) onepaTuBHOCTB - OBICTpast U YeTKast paboTa ¢ JOKYMEHTaMH

B) TexHn4eckoe COBpEMEHHOE OCHaIlleHHE, obJerdaroriee paboTy ¢ JOKYMEHTaMH
I') nenecooOpa3HOCTh BCEX AEIOMPOU3BOICTBEHHBIX ONEPAIIHit

6. CmemmanHas opMa OpraHU3aluy AETONPON3BOACTBA IPHUMEHSETCS:

A) B KpYITHBIX MPEANPUATHAIX

b) B HEOONBIINX NPEANPUATHAX

B) B ManbIx opranuzanusix, pupmax

I') Bce OTBETHI BEPHEI

7. Kem ocymectBnsiercst IOY na npennpusarun?

A) ciiyx06oit JOY

B) pykoBonutenem

B) otnenom kagpos

I') Oyxranrepueit

8. YTo Taxkoe perucTparus J0KyMeHTOB?

A) dukcanms Gaxra co3TaHUS WIN MOCTYIUICHNS TOKYMEHTA H 3aIIMCh HEOOXOIMMBIX CBEICHUH O TOKYMEHTaX C HOCIEeIyIOINM
IPOCTaBICHHEM Ha HUX JIEIONPOU3BOJICTBEHHOTO HHJEKCA U AAThl PETUCTPAIiN
B) yuet mocTynmuBIIMX JOKYMEHTOB

B) npocraBneHre perucTpanuoHHOTO MITaMIIA

I') Bce OTBETHI BEpHBI

9. Peructpanust He00OX0JUMa JUIS:

A) momcka, yueta ¥ KOHTPOJIS TOKYMEHTOB

b) yuera u epenayn Ha apXMBHOE XPAHEHUE JOKYMEHTOB

B) KOHTpOJISL TOKYMEHTOB

I') 6bicTporo noucka JOKyMEHTOB

10. PerucrpaioHHblie cBeieHUS 0OPMIISIOTCS:

A) apabckumu nudpamMu B I€BOM HIKHEM YTy

B) pumckimu niudpamu B mpaBoM BEPXHEM YTy

B) apabckumu 1udpamMy B IPaBOM HUXKHEM YIITy

I') mo6biMu Ludpamu B J1r000M MecTe

MMPAKTUYECKAZ PABOTA 2

1. CocraBbte nmpukas no OO0 «Cunres3» 1. UensaOnHCKa 0 pexXUMepabOThl MPEANPUSATHS B TIpa3AHU4HbIe 1HU 7 U § Mapta 2016 T.

B xoHcTaTUpYrOLIEH yacTu ykaxure ocHoBanue — cT. 112 Tpynosoro xonekca PO.

B pacnopsiautenbHoit yactu onpeaenure 7 u 8§ mapta 2016 r. HepabOYMMU AHAMHE JUIsL COTPYIHUKOB NpeAnpustusi. OTMEHUTE B
HepabGouuenHu 7 U 8§ MapTa Bce BUbI paboT. JlaiiTe mopyueHre 3aMECTUTEINI0 JUPEKTOpa 110 X03s1icTBeHHOMH pabote A. II. CunopoBy
00ecneynTs B 3TUIHH ASKYPHBIH PEKUM pabOThI SKCIUTyaTallMOHHBIX CIIYKO, OXpaHy CIIyKeOHBIX TOMEIIEHHUH, a TAK)KE BBIITOJTHEHIE
TpeboBaHuil noxxapHOH 6e3onmacHocTU. KOHTpPOIb 32 UCIIOIHEHUEM MIPHUKA3a BO3JIOKUTE HA IEPBOrO

3amectutens gupekropa C. 1. Kosanesa.

IMpuka3 noanucan qupekropll. K. @enopos.

2. CoctaBbTe akT 1o OAO «PocrenecucreMs 0 IpoBepke paboThl ¢ JoKyMeHTaMu. OcHOBaHME — MpUKa3 qupekropa ot 24.03.2016
r. Ne 23 «O pabote ¢ okyMeHTaMu». B akTe MpoBepKU JTOJKHBI ObITh 3a()HMKCUPOBAHBI CIIEAYIOLINE HEJOCTATKH: 0POPMIICHHBIC B
CTPYKTYPHBIX IOAPA3JEICHUAX JOKYMEHThI He COOTBETCTBYIOT TpeboBaHusaM ['OCToB; uMeroTcs ciiydau yrepu JOKyMEHTOB B
OTzelNax; KOHTPOIIb 33 HCIIOTHEHHEM JOKYMEHTOB BeZIeTCsl Cllab0; He MPHMEHSFOTCS CPEACTBA BEIYUCIHTEIBHON TEXHUKHI JUIS
aBTOMATH3aLUK KOHTPOJIA 33 UCIIOJHEHHEM JOKYMEHTOB U UX ydeTa. AKT yTBEPK/AeH F'eHepalbHbIM TUPEKTOPOM MpeanpusaTus A. B.
PozoBemM. Jlpyrue pekBU3UTHI yKaKUTE CAMOCTOSTEIHHO.

3. YKa3aTI>, KaKN€ PpEKBU3UTHI NCIIOJIb30BAaHbI JI1 COCTABJICHUS JOKYMCHTA (CM. )IOKyMeHT)

6.3. TunoBble KOHTPOJIbHBbIC BONIPOCHI M 3alaHUA JJIAA l'lpOMe)l(yTO‘lHOﬁ aTrecrtauun

Bomnpocs! k 3K3aMeHy

. IToHATHS «JOKyMEHTaINOHHOE 00eCIICUeHUE YIIPABICHHUSD) U «JIEJIONPOU3BOJICTBOY»

. Cnyx06a IOV — ¢pyHKIUY U CTPYKTYpa, IpaBa U OTBETCTBEHHOCTb

. HopmatuBHO-npaBoBast 6a3a 1OKyMEHTHPOBAHUS

. Ilonsitue «yHUpUKaAIMs JOKYMEHTOBY U €r0 3HAYEHUE B COBPEMEHHOM JIEJIONPOU3BOICTBE
. Crannapruszanus gokymenToB. Tpebosanus [[OCT P.6-30-2003

. PexBusut. Pacnonoxenue u pasmMep peKBU3UTOB

. [lonstre «1okymeHT». OyHKIIMH JOKYMEHTOB

. Knnaccudukauus 1oxkyMmeHTOB

. CucreMbl TOKyMEHTOB

O 00 1O\ DN Wi —
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10. Opranu3anoOHHO-PACTIOPSIIUTENbHAS CHCTEMA JOKYMEHTAINH

11. PacnopsinuTenbHble JOKYMEHTBI

12. OpraHu3anioHHO-IPABOBHIE TOKYMEHTHI

13. MH}opMaIIOHHO-CIIPAaBOYHBIE JOKYMEHTBI

14. JIoKyMEHTBHI 110 INYHOMY COCTaBY

15. TexHonorus paboThl C JOKYMEHTaMH

16. Ompenenenre NOHATUS «IOKYMEHTO000pOTa, O0IIME NPUHIIMITBI U METOJMYECKHE OCHOBBI OpPraHru3alluy JOKYMEHT0o000poTa
17. CtpykTypa u o01as XapakTepUCTHKA TOKYMEHTOTIOTOKOB

18. Perucrpanus kak cocraBHas 4actb Texnosoruu JJ0Y

19. Dransl IPOX0KIEHUS U UCIIOJHEHHUS HCXOIIINX U BHYTPEHHUX TOKyMeHTOB 20. Peructparnust 1oKkyMeHTOB. 3a1a4 ¥ MIPUHIIUITBI
perucrpanuu

21. OcHOBHBIE TIpaBWJIa HHAEKCAINY JOKYMEHTOB

22. ®opMHUpOBaHUE U XpaHEHHE JIEN B AEJIONPOU3BOJICTBE

23. Onpenenenue MOHATHSI HOMEHKIATYPHI 1ed1. Buabl HOMEHKIaTyp aen
24. TpeboBaHus K (OPMYIHPOBKE 3ar0JI0OBKOB JIE]l B HOMEHKIIATYype

25. O6pa3oBaHue MHACKCA JiejIa B HOMEHKIIATYpe

26. Cpoku XxpaHeHus el

27. XpaHeHue T0KyMEHTOB B CTPYKTYPHBIX IMOIPA3CIICHUSX OPTraHU3aI[II
28. [ToaroToBka u repeaaya Jejl B BEJOMCTBEHHBINH apXUB

29. TpeboBaHust K 0POPMIICHHUIO /eI

30. Onpenenenue U COCTaBICHUE OMUCEH

IMPAKTUYECKA S YACTD (mpumep)

CocraBbTe IIpUKa3 10 PEMOHTHO-IKCIUTYyaTallHOHHOMY MyHULIMTIANbHOMY yrpaBierno Ne 15.11prka3 nu3man Ha OCHOBaHUU
noctaHoBienus IIpaBurensctBa MockBbl 0T 8 ceHTAOps Tekyiero roga Ne 908 «O roToBHOCTH Cityk0 FOpPOACKOro X03siicTBa K
yoOopke Tepputopuii MOCKBBI B 3UMHHUI TIEPUOJIY.

JIMpeKTOp PEMOHTHO-3KCILTYaTalMOHHOIO MyHUIUNANbHOro yrpasienus Ne 15 3otos M. T. 5 oxT46ps TekyLero roja u3aai mpukas o
MOATOTOBKE K yOOpKE TEPPUTOPHI B 3MMHUI IEPHOJ TEKYIIET0 roAa.

I'naBublil umxenep HukonaeB b.B. k 15 okTsa0ps 10/DKEH IPOBECTU 3aKpeIIeHHE YOUPaeMbIX TEPPUTOPUIL 3a TEXHUKAMU-
CMOTPUTEJISIMH U IBOPHUKAMH, COCTaBUTH IPaMiK IBYXCMEHHON pabOTHI 0 YOOpKE TPOTYapoB U JBOPOBLIX TEPPUTOPHH, pazpadboTaTh
U COIIIAcOBaTh B Ipe(eKType OKpyra IlaH yOOPKU TEPPUTOPUIL ¢ IPUBICUEHUEM JIFOJIEH U TEXHUKU BEJOMCTBEHHBIX IPEIIPHATHIA,
PAacIoIOKEHHBIX Ha TEPPUTOPUU OKPYTa.

OpraHu3anuio KOHTPOJIA 3a UCIOJIHEHHEM IIpHUKa3a MOpYy4uTh 3amecturemo qupekropa C. P. BunokypoBy. Iloamucan
npuka3 gupekrop 3ortos U.T.

Busbl cormacoBanust: ropuckoHcyinsT A.IT.Keph.

C mpukazoM 03HaKOMJICHBI:

6.4. Kputepuu oneHUBaHUsI

Tecr
Orenka HeynoBneTBOpUTENbHO Y NIOBIETBOPUTETbHO X0opomo OTIHIHO
Hab6pannas cymma 6amioB (% BBITOTHEHHBIX 3agaHuil) (Max — 100) Menee 60 60-75 76-95 86-100

4.2.2 TpeHunr

Kpurepun onennBanus 3aqanuit

MakcuManbHOE KOJMYECTBO OalyIoOB MPY MPAaBUIILHOM BBIOJIHEHHH 3aaHuii — 30 6asos.

1. O00CHOBaHHOCTH BHIOOPA ANITOPUTMA ACUCTBHS WM IyTH pelieHus cutyarun — 20 6aioB
2. Ilonnota orBera — 10 6asmioB

4.2.3. Ilpaxktuueckas paboTa

a) Kpurepuii olieHMBaHUS: BBITIOJIHEHHE TIPABUIILHBIX BAPUAHTOB 3a/IaHHIA.

6) IlIxana ouenuBanus (MakcuMyM 20 6aiI0B): 3a Kax10€ IPaBUILHO O(POPMIICHHOE 3aJaHUe HauucngeTcs 1 6awl, Ha Kax (bl
IPaBIIIBHBIN OTBET HAa BOMPOC U3 OTKPHITOTO CIUCKA HaYHCIsIeTcs 2 6ania, IpaBIiIbHO 0(OPMIICHHBIH JOKYMEHT OIICHUBAETCA B 5
6amnoB. PaboTta BKIOUaeT 2 TEOPETUUECKUX 3aJaHus, 3 BOIIPOCA U3 OTKPBITOrO CIHUCKA, | 3a1ady o 0(hOpMIEHHIO JOKYMEHTA C
HCIIONIB30BAHNEM HEOOXOANMBIX PEKBH3HUTOB.

7. YHEBHO-METOJUYECKOE 1 UTH®OPMAIIMOHHOE OBECHEYEHUE TUCHUIIJIMHBI (MOAY JIS)

7.1. PexomenayeMas JuTepaTtypa

7.1.1. OcHoBHas JiuTepaTypa

ABTODBI, COCTaBUTENU | 3arnaBue |I/I3£[aTeJ'IbCTBO, ronl Pecypc
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ABTODBI, COCTaBUTENHU 3arnaBue WznarensctBo, Ton| Pecypce
JI1.1 |ITanacenxo 1O. A. JIOKYMEHTHUpPOBaHHUE YIPABICHYECKOH JCATEIBHOCTH: YUeOHOE Mockaa : 9BC
rocobue Wznarensckuit
(http://znanium.com/catalog/document?id=309085) Lentp PUOP, 2018
JI1.2 |BeikoBa T. A., JlokyMeHTallMOHHOE 00ecTiedeHre yrpanieHus (1ea0npon3BoacTBo): |Mocksa : OO0 9BC
Kysznenosa T. B. yuebHoe nocobue "HayuHo-
(http://znanium.com/catalog/document?id=303113) M3JaTeNbCKUN
uentp MHOPA-
M", 2018
JI1.3 |BeikoBa T. A., JlokyMeHTallMOHHOE o0ecTiedeHre yrpasieHus (1eaonpon3BoacTBo): |Mocksa : OO0 3BC
Ky3znenosa T. B. yuebHoe nocobue "HayuHo-
(http://znanium.com/catalog/document?id=329390) M3JaTeNbCKUN
uentp MHOPA-
M", 2018
7.1.2. JlonosHuTeIbHAS JUTEpPaTypa
ABTODBI, COCTABUTEIH 3arnaBue U3patenbcTBO, Tox| Pecype
JI2.1 |CnmBak B. A. JlokyMeHTHupOBaHNE YIIPABIEHYECKON AEITEIHHOCTH Cankr-IlerepOypr
(demonpoun3BoncTBo): [yueOHOoe nocobue] [n np.]: Iurep,
2010
J12.2 |Ymaesa C. H. JIOKYMEHTHpPOBaHHUE YIPABICHYECKOM ACATEILHOCTH: yueOHO- UYensiOunck : [0.u.],| 3BC
METOANYECKHI KOMILIEKC 2010

(http://library.csu.ru/rbooks2/view2?
code=local/emc/000284/ushaevasn)

JI2.3 |Murens JlokyMeHTHpOBaHNE YIIPABIEHIECKON ACITEILHOCTH: Kypc Jekuuii : |M.: OnunTa :
yuebHoe nocobue MIICH, 2006

7.1.3. Metoanueckue pa3padoTKu

ABTOPBI, COCTaBUTENHU 3arnaBue WznarensctBo, Ton| Pecypce
JI3.1 |bapuxun A. b. J1enonpou3BoJICTBO M JOKYMEHTOOOOPOT: PAKTHYECKOE ITocooue Mockaa : 9BC
(https://biblioclub.ru/index.php?page=book&id=89671) KHkHbI#i Mup,
2008

7.2. llepeyeHs pecypcoB HH(POPMALIMOHHO-TeIeKOMMYHHKANIMOHHOH ceTn ""UHTepHeT"

31 (1. Jlanb [OnekTpoHHbI pecypc] : anekTpoHHO-O0nbmmoTeuHas cucrema (ObC) / uznarenscrBo Jlanb. — URL:
http://e.lanbook.com/.

02 |YHuBepcurerckas 6MOIM0TEKa OHIAlH [ DNIEeKTPOHHBIH pecypc] : aneKkTpoHHo-0ubmoTeunas cucrema (O5C) / OO0
Hupexrmenua [Mabnummnr. —
URL: http://biblioclub.ru/.

33  [FOpaiiT [DnexTpoHHbI pecypc] : anekTpoHHo-6ubmoreunas cuctema (ObC) / u3narenscro FOpaiit. — URL:
https://biblio-online.ru.

94 [eLIBRARY.RU [DnekrpoHHblit pecypc] : anekTponHas Oudianoreka / Hayd. anekrpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp.

95 |MHO®OPMUO [OnekTpoHHSBIH pecypc] : 371€KTPOHHBIHM ClIpaBOYHUK [00ecneueHHe BCEX TUIIOB 00Pa30BaTe/IbHbIX YUPEXKASHHH
HOPMATUBHBIMH, METOIMYECKUMH, HAy4YHO-NTpaKTHUYecKuMu MaTepraiamu]. — URL: http://www.informio.ru/.

7.3 IlepeueHb HHGOPMALMOHHBIX TEXHOJIOTHil

7.3.1 IIporpammHoe obecnieyeHue

MS Office365

LMS Moodle

Adobe Reader

7.3.2 llpodeccnonanbHbie 6a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

1. Brepolis [9nekrponHnslit pecype] : [caiit] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (nara oGpamienus
28.08.2016)

2. East View Information Services [Dnekrponnsiii pecypc] : [caiiT] . — URL: http://online.eastview.com/stat_login/index.jsp? enc=eng
(mata o6pamenus 28.08.2016)

3. Cambridge University Press [OnexTponnsiii pecypce] : [caiir] . — URL: http://journals.cambridge.org/action/login (nara obpamienus
28.08.2016)
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4. DnektpoHHas oubnmoreuHas cuctema «Jlanby [DnexkTpoHHslit pecype] : [caiit] . — URL: http://e.lanbook.com/ (nara oOpaieHus
28.08.2016)

5. YHuBepcureTckas Oubanoreka onnaitd [ DnexTponnsiid pecypc] : [caiit] . — URL: http://biblioclub.ru/ (nata oopamenus 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Dnexkrponnsiii pecypc] : [caiit] . — URL: http://www.nber.org/ (1ata oOpaieHus
28.08.2016)

7. THCTUTYT SKOHOMHKH TIEPEXOTHOTO Tieproa [ DneKTpoHHbIl pecypce] : [caiit] . — URL: http://www.iet.ru/ (naTa oOpaiieHus
28.08.2016)

8. Karanor cchlUIoK Ha Jrydiie 3KOHOMUYECKHE pecypchl [ DneKTpoHHbli pecypc] : [calfiT] . — URL: http://www.econline.hl.ru/ (nara
oOpamienns 28.08.2016)

9. Mupkus.Py. ®unancoBas snexkTpoHHas Oubnnoreka [OnekTpoHHbI pecypc] : [caiir] . — URL: http://mirkin.eufn.ru/ (zata
oOpamienns 28.08.2016)

10. TTpoekT uHCTHTYTA « IKOHOMHUECKAs! HIKOJIa» [DIeKTpoHHbIN pecypce] : [caiT] . — URL: http://www.economicus.ru/ (nara
obpamenus 28.08.2016)

11. ®enepanbHblii 00pa3oBaTeNnbHBIA NOPTaL. DKOHOMHKA, COLIMOJIOTHS, MEHEJDKMEHT [ DeKTpoHHbIH pecypc] : [caiiT] . — URL:
http://www.ecsocman.edu.ru/ (nara oopamenus 28.08.2016)

12. IleHTp 5KOHOMHUYECKUX M (PMHAHCOBBIX UCCIICIOBAHUI U pa3paboTOK B PoccHiiCKOH 3KOHOMHUECKOH 1IKOJIE [ DJIEKTPOHHBIN
pecype] : [caiiT] . — URL: http://www.cefir.ru/ (nara o6pamenus 28.08.2016)

CpencTBoM J10CTyIa K CUCTEME COOCTBEHHBIX 3JIEKTPOHHBIX PECYPCOB SIBJSETCS callT OubnunoTexn www.lib.csu.ru. DneKTpoHHBbIH
KaTaJIor 00ecrneunBaceT MOJIHOE U ONEPAaTHBHOE MpECTaBIeHHe 0 OMOIMOTeYHOM (DOH/IE, IOBBINIACT Ka4eCTBO U 3P(PEKTUBHOCTD
noucka uHpopmanuu — 6onee 1,5 MiH. 3anucei.

1. DnexktpoHHsblit katanor. bubnuorpaduyeckue 6a3bl JaHHBIX.

KHI/II‘I/I, QJICKTPOHHBIC PECYPCHI, JUCCEPTAIUN U aBTope(l)epaTLI.

2. DnexkTpoHHas bubnuorexa.

Wznanus Yenl'Y, YMK; auccepraunu, 3amumieHasie B copetax Yenl'V,

pe3epBHBIE KOIEKINH, GOH PEIKUX KHUT.

3. PedeparuBHbie

baser nanaeix MHUOH PAH, 6a3s! nanasix BUHWUTU.

4. IToTHOTEKCTOBEIC

basbl nannbix nuccepranuit PI'B, cipaBouHo-npaBoBas cuctema KoncynbrantILmioc, Hay4yHas 35ieKTpoHHas OubiunoTeka elibrari.ru,
HOJNUCKA Ha IOJIHOTEKCTOBYIO KOJUIEKLIUIO POCCUICKUX HayuHbIX KypHasoB (2011-2012, 133 HauMeHOBaHMS), KOJIEKLUS Oa3bl
nanabix komnanud EBSCO (12 rematnueckux B1); sxypHanst uznarenscts: Taylor&Francis, Sage

5. DneKTpoHHO-0MOIHOTEYHbIE CUCTEMBI

YHuBepcuTeTckas 6ubinorexa oHaiH, aidykc.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHME JJUCIMIIJINHBI (MOAY JI)

JI51s1 ycrenmHoro 0CBOEHHSI AUCUUILIMHEL  HEOOXOAUMBI ayJUTOPHH JUIS IPOBEICHNUS 3aHATHH JEKIUOHHOTO THIIA, CEMUHAPCKUX
3aHATHH, TPYIIIOBBIX U MHIUBHIyaIbHBIX KOHCYJBTAIMH, TEKYIIET0 KOHTPOJIS M IPOMEKYTOYHOM aTTecTalluu, a TAKKe IIOMELCHUS
JUTSL CAMOCTOSITENIbHOM paboThl. Bee yka3zaHHbBIE ayIUTOPHU U IIOMEIIEHHST IMEIOTCS B HAJIMYHUHU B JOCTATOYHOM ITOJTHOM 00BbeMe ( B
COOTBETCTBUH CO CTAHIAPTOM).

Jlnst mpoBeeHNs 3aHATHH JIEKIIHOHHOTO TUITA HMEIOTCS Ay AUTOPHHU C MyIbTHMEINIHBIM 000pynoBanneM. TakoBsix B MIHCTHTYTE
SKOHOMMKH OTpaciei, 6usHeca u anmuuucrpuposanusa Yenl Y umeercs tpu B 4-oM yueOHOM kopiryce (212, 205, 111) u nats B 8-oM
yaebHoMm kopmyce (203, 310, 405, 407, 406). DTu aynuTopun CHaOKEHBI BCEMH HEOOXO0AMMBIMU HA0OPaMH IEMOHCTPAIIMOHHOTO
000pyoBaHMs U y4eOHO-HAIIAAHBIMY IOCOOUAMHU, 00OECIIEUUBAIOIIMMY TEMAaTUUECKHE ILTIOCTPALUH.

Hmeercst tocTaTOYHOE KOJIMYECTBO MOMEIICHUH JUTsl CAMOCTOSTENIbHOM paboThl CTyAeHTOB. Ayautopuu (aya.217 4-oro yueGHOTrO
xopnyca Uenl'V, a Taxxke ayn.207, 303 8-oro yue6HOro Kopiryca 4 Ipod.) CHaOKEHbI KOMIIBIOTEPAMU U BBIXOJIOM B CeThb «MIHTEpHET.
Kaxplii CTy/IeHT HMeeT BO3MOKHOCTh BBIXO/1a B 3JICKTPOHHYIO OMOIIMOTEKY, TIPHYEM HE TOJIBKO U3 cTeH BY3a, HO U B ToManiHuX
YCIOBUSIX.

B cny4ae mpumeHeHus npu 00y4eHNUH AUCIUAIUIMHEL YJIEKTPOHHOTO 00YJeHNs, ANCTAaHIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHH Y
IIperojaBaTes U CTyICHTOB €CTh BBIXOJl B JIMYHOM KabuHere BY3a u nocpencrsom cucremsl MS Teams nuctaHiioHHbIi Gopmar
CBSI3U  SIBJIETCSI BO3MOYKHBIM.
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OCBOCHHE TUCITUTIINHBI HHBAJIMJAMU U JIMOAMHU C OTPAaHWUYCHHBIMU BO3MOKHOCTAMHU 3I0POBBA OCYIICCTBIIACTCS C UCII0JIb30BAHUEM
CpeacTB 06y‘IeHI/Iﬂ 06H1€F0 U CIICHMaJIbHOI'O Ha3HAYCHUA:

— JIEKIIMOHHBIE ayIUTOPHUH (YKa3aHHbIE BBIIIE) — MYJIBTHMEIUIHHOE 000pyIOBaHHUE,; HICTOUHUKY MUTAHUS 11 HHAUBUIYAIbHBIX
TEXHUYECKUX CPE/CTB;

— yueOHas ayAUTOpUs 1JIsl IPAKTHYECKUX 3aHATHI (CEMUHAPOB) — MyJIbTUMEUIHOE 000PYAOBaHHE;

— y4ueOHast ayJJUTOPUS [UIs CAMOCTOSITEIIbHOM paboThl — CTAaHJAPTHBIC paboYKe MecTa ¢ IEPCOHALHBIMHE KOMIIBIOTEpaMu; pabouee
MECTO C MEPCOHATBEHBIM KOMITBIOTEPOM, C IPOrPaMMOil SKpaHHOTO TOCTYIIa, MPOrPaMMOi SKPAHHOTO YBEIHYCHHS ¥ OpaiijIeBCKUM
JHCIIICEM JUTS CTYICHTOB C HAPYIICHHUSMH 3PCHUSL.

B kaxnoii aynuropu, rae 00y4aroTcsi ”HBAJIUIBI U JIUIA C OTPAHUYEHHBIMI BO3MOXHOCTSIMU 370POBbBS, IPEIYCMOTPEHO
COOTBETCTBYIOIIEE KOJIMIECTBO MECT ISl O0YUYarONINXCS C yYETOM OTPaHUYCHUH UX 3710POBBSL.

B y‘I€6HLIe ayaIuTOpUn obecreucH 6€CHp€HﬂTCTBeHHBII71 JAOCTyIl It o6y11a}0nmx0ﬂ HWHBaJINAO0B U 06y‘IaIOHII/IXC$I C OI'paHUYCHHbIMHU
BO3MOXHOCTAMH 3I0POBBA.

HepequL CIICHUAJIBHBIX TEXHUYECKUX CPEIACTB O6y‘~leHI/IH JUII MHBAJIMOB U JIUIT C OrPaHUYCHHBIMU BO3MOKHOCTAMU 310POBbBA,
umMmeromuxcs B Peruonansuom yqe6H0-Haqu0M HCHTPC UHKIIFO3WUBHOI'O 06p8.30BaHI/I$I Yenl'V:

— Tudnorexuuyeckas ayauTopusi: TUGIOTEXHUIECKHUE CPEICTBA: OpailIeBCKUIl KOMIIBIOTEp C AUCILIEEM U IPUHTEPOM,
TU(IOKOMIUTEKC «YUnTalomas MalluHa, TEIEBU3HOHHOE YBETHMUNBAIOIIEE YCTPOHCTBO, TH(IOMArHUTONBI KACCETHBIE U IIN(POBEIE
JUKTO(OHBI; CHIELHAILHOE IPOrpaMMHOE o0ecreueHre: nporpaMma peueBoid HaBurauu JAWS, peueBblie CHHTE3aTOpBI («roBopsLIas
MBIIIBY), SKPaHHBIE JTYIIbL.

— Cypnrorexnuueckas ayauropust: paguokiace “Coner-P”, mporpaMMupyeMsble CIIyXOBbI€ alapaTbl HHAWBUAYAIbHOTO M0JIb30BaHUS
C YCTPOMCTBOM 3a/IaHUsI PS)KUMa pabOThI HA KOMITBIOTEPE, MHTEpaKTHBHAs Jocka ActiveBoard ¢ cucteMoii ronocoBanus,
aKyCTUYECKUH YCUIIMTENb U KOJIOHKH, MYJIbTUMEIUNHHBIN IPOEKTOP, TENEBU30D, BUACOMAarHUTO(OH.

9. METOAUYECKHUE YKA3ZAHUA JJIAA OBYYAIOIIIUXCA IO OCBOEHUIO JUCIHTUIIJIMHBI (MO Y JIA)

[IpakTuueckas paboTa SBIAIOTCS CBUIETEIBCTBOM TOTO, YTO CIIYIIATEINb OBJIAJIE]l MATEPUAIOM U YMEET KPaTKO U JOXOIYHBO
aHAJIM3UPOBATh U M3JIaraTh BEIOpaHHYIO TeMy. [Iponecc HOATOTOBKY U BHINOJHEHHS NPAKTHIECKOH padOTHI SABIIETCS OTHUM U3
IJIaBHBIX CIIOCOOOB pa3BUTHs B Y4€OHOI MTPAKTHUKE Y CTYICHTOB 3JIEMEHTOB YIIPaBICHYECKON IEATEIbHOCTH; CYIIIECTBEHHO BIMSET Ha
CaMOBOCTIUTAaHHE CTYJECHTOB KaK CIIEI[AINCTOB B S)KOHOMUYECKOH 001aCTH, TaK KaK 3TO SBJISETCS BAXKHBIM BUIOM CaMOCTOSTEIBEHOM
HHTEJUIEKTYaIbHOU AeaTelbHOCTH. OCHOBHOM LIeNIbI0 PAKTHYECKUX 3aHATHH 10 Kypey «J{oKyMeHTHpOoBaHHE yIIPaBICHYECKOH
JIeSITEeNbHOCTI SIBISIETCS 3aKpeIUIeHNe, YCBOSHHUE, YIIyOJeHNe PacliupeHne 3HaHN i, TPUBUTHE HABBIKOB CAaMOCTOSATEIBHON paboTHl,
rpaMOTHOTO 0(OPMIICHHS IOKYyMEHTOB, IPHHATHS PELIEHNH 110 BEIOOPY BapUaHTOB OpraHu3alui 3Q¢GEeKTHBHOTO JOKYMEHTO000poTa
Ha NpeANpUATHH. B MpakTHKyMe OpraHndecKH COUeTAIOTCS MaTepHajbl CeMUHAPCKUX M MPAaKTHYECKUX 3aHATHH. B
y4eOHO-METOAMYECKOE T0COOUE 10 MPOBEIECHHUIO MPAKTUUECKUX 3aHATUIH BKIIIOYEHBI 00pa3iibl JOKYMEHTOB, YTO IT03BOJIUT HAYUYUTHCS
CTYZI€HTaM I'PaMOTHO COCTaBIISTH OCHOBHBIE IOKYMEHTHI yIIPABJICHUS HA peAnpusiTuid. OCHOBHOE TpeOOBaHNE K IPAKTHIECKOH
paboTe - MOJHOTAa U KOMIUIEKCHOCTh OCBELEHHUS IIOCTABICHHOr0 Bonpoca. PaboTa gomkHa ObITh BBIIIOJHEHA aKKYPaTHO, C
IIPWISKaHNEM, TOJDKEH OBITh COOJIIOIEH HaydHBIH anmapar, TO €CTh Halu4ue OTJIaBJICHHUS, 3aT0JIOBKOB B pa3ziesiax, MPaBUILHOCTh
CHOCOK, Ha3BaHUH Ta0JIUII, PUCYHKOB, IIPABUIBHOCTD BBIIIOJIHEHHUS pACUETOB ¥ OTBETOB Ha ITOCTABJIEHHBIE BOIPOCHI, YKa3aHUS
JUTEPaTypHBIX HCTOYHHUKOB U T.A. [IpakTHueckue 3aaHus COCTABICHBI B COOTBETCTBUH ¢ YUeOHBIM I1aHOM. O0s3aTeIbHBIM
YCIJIOBHEM YCHEUIHOTO BBIIIOJIHEHUS 3aJJaHUs SIBJISETCS U3yUYSHHE OTHOCAIINXCS K TEME 3aKOHOIATEIbHBIX U HHBIX HOPMATUBHBIX
IIPABOBBIX OCHOB, PETTIAMEHTUPYIOIINX PA3INYHbIC ACTIEKTHl JKOHOMHKH OpPTaHU3alUH, a TAKKe MaTepUaioB COOTBETCTBYIOLIEH
MIPAKTUKH OTEYECTBEHHBIX NPEANPHUATHI 1 opraHu3anuii. BeiOop BapuaHTa I CTYACHTa onpeaensieTcs mpemnojasareieM. [Ipu
BBITIOJTHEHNH MTPAKTHYECKUX 3a1aHAH CTYAEHTaM 1efIecO000pa3HO NPUIEP)KUBATECS CIIEMYIOIIEro MopsiaKa: - moaoop u
IpeBapUTeIbHOE IPOPadOTKA PEKOMEHIyeMOl y4eOHOH JINTepaTyphl; - U3y4eHHe COOTBETCTBYIOIIUX pa3/iesioB paboueit
IIPOTPAaMMBI; - BBIIIOJIHEHHE COOTBETCTBYIOIINX 3a0anuil. [IpakTiueckas paboTa BEINONHAETCS CTYACHTAMH HHAMBUIYaIbHO MM Ha
MIPAKTUYECKUX 3aHATHAX JUI 3aKPEIICHUS IOJIyYeHHbBIX TEOPETHYECKUX 3HaHUI. B kax 101 TeMe npencTaBieH nepevyeHb
paccMaTpuBaeMbIX BOIPOCOB, MPUBEICHBI 3a1aHUS U1 HHAMBUAYAIbHON paboThl, KOTOPBIE JOJDKHBI OBITH BHIIIOJIHEHEI.

B mporiecce caMOCTOSATENBHOM MOATOTOBKY K 3aHATUSAM CTYJICHTbI JODKHBI HAWTH U U3YYUTh HEOOXO0AUMYIO CIEUAIbHYIO
JIUTEPaTypy, 3aKOHOJATENIbHBIE aKThI U CAMOCTOSITENILHO BHIIIOJTHUTD 3a/1aHHUS.

CornacHo yuyeOHOMY IUIaHY CTYIEHT JIOJDKEH BBIIIOJIHUTH KOHKPETHBIE 3a1aHUS 110 KaXKJI0H TeMEe M OTBETUTh Ha COOTBETCTBYIOLIHE
BoOMpockl. J{i1s1 obecrneueHnss OHO3HAYHOCTH TOJIKOBAHHS Pe3yIbTaTOB BEIIIOJIHEHHBIX 33IaHUH 110 Ka)KJ0i TeMe, a 3HA4uT,
YMEHBIIEHUS BEPOATHOCTH OIIMOKHU MPH MPOBEPKE PE3YJIbTATOB IIPEIaraloTCsl eIUHbIE TPpaBuiIa 0QPOPMIICHHUS Pe3yIbTaTOB.
Pe3ynbTathl BBINOJHEHHBIX 3alaHUH ciieayeT opopMIIATh B MMCbMEHHOM BUie. TeKynuii KOHTPOJIb OCYIECTBISETCS
IIperoaBaTesieM B Hayasle 3aHATHS B TSUCHHE OTBEACHHOTO BPEMEHH U CTaBUT CBOEH LEBIO ONPEAEIUTh TOTOBHOCTh CTYACHTA K
BBINOJIHEHUIO PAaKTUYECKUX 3a1aHui. KOHTpOb TeKyInX 3HaHUH IPOBOAMTCS HA 3aHATUSAX B (POPME YCTHOTO MJIM MUCHMEHHOT'O
onpoca. OOBeKTaMH TEKYILIETO KOHTPOJIS IPH M3Y4eHHH «J[oOKyMeHTarmoHHOe oOecieueHne ypaBiIeHueCKoi IeITeIbHOCTI»
SIBIISIFOTCS: MOCEIEHHE JIEKIIMH; TOArOTOBKA U KAYECTBO BBIIIOJIHEHHUS IPAKTHUECKUX M CAMOCTOSATENbHBIX 331aHuil. Pe3ynbrarsl
TEKYIIEro KOHTPOJISI BIAMSIOT Ha PEHTHHT CTyIeHTa. PyOesKHbIH KOHTPOIb IPOBOJUTCS MOCIIE H3YUSHHUS KaXKJ0T0 MOIYIIS
JUCLUIUIMHBL: TECTUPOBAHUE, IPOBEICHUE CEMUHAPOB U TPEHUHI'OB, ITOJITOTOBKA MPE3EHTAL, BBIIIOJHEHUE TEM, BEIHECEHHBIX Ha
camocTosiTenbpHoe n3ydenue. [1pu
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9TOM HCIOJB3YIOTCSI HHPOPMAIIMOHHBIE TEXHOIOTUH. L{enb - BRIIBUTH yPOBEHB 3HAHUH CTYIEHTOB 110 MaTepHaly H3y4eHHOTO MOTYJIs
JUCHUIUIAHBL. Pe3ynbTaThl pyOesKHOTO KOHTPOJIS BIUSIOT Ha UTOTOBBII PEUTHHT CTYJEHTA.

B cryvae mpuMeHeHHs IPH peann3aliy JUCIUILIMHEI 3JIeKTPOHHOTO 00y4eHHs, TUCTAaHIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOT Uit
o01eHre 00yJaroIuXcsl U PENnoJaBaTers OCyLIECTBISIETCA B PEXKUME PEaIbHOr0 BpeMeHu (OHNaliH-eKuu (BeOUHApB), YaThl,
BUICO-KOH(EPEHIINH U JP.) I OTJIO)KEHHOTO BPEMEHH (CHCTeMa JUCTaHIMOHHOTO 00y4yeHnust Moodle, MSOffice365, popymsl,
AJIEKTPOHHAS 110YTA U JP.).

Bonbliylo yacTh BpeMEHU 00y4aroLIuecs CaMOCTOSTENbHO paboTaloT ¢ ydeOHO-MeToAUYeCKUMU MaTepuanaMy. CTyJeHTbl UMEIOT
BO3MOKHOCTh KOHCYJIBTUPOBATHCS C IPETOJaBaTeNieM II0 BCEM BOIIPOCaM, BOSHUKAIOIINM B XOJIE CAMOCTOSTEIbHON paboThI
HOCPEACTBOM 3JIEKTPOHHOM MOUTHI, COLUANIBHBIX CETEH U T.IL.

Joctyn obyuaromierocst K y4e0HBIM pecypcaM B PeKHUME OTIOKEHHOTO BPEMEHH, CAMOCTOSATEIbHON pabOThl OCYIIECTBIISETCS Yepe3
ceTb MIHTepHeT B yIOOHOM /Il HETO MECTE, BpEMEHU U TEMIIE.

[Tpu 0Oy4enun i ¢ OrpaHMIEHHBIMH BO3MOKHOCTSIMU 3/I0POBbBSI DJIEKTPOHHOE 00yUeHUE, AUCTAaHIMOHHbBIE 00pa30BaTe/IbHbIC
TEXHOJIOTHH TIPeJyCMaTPUBAIOT BO3ZMOXKHOCTb IIpUeMa-Niepejau UH(GOPMAaIUY B JOCTYIHBIX A1 HUX (opMax.

Peanuzanyst AMCUMIUIMHEI C IPUMEHEHHUEM 3JIEKTPOHHOTO 00yUYEeHUsI, IUCTAaHIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH (nanee — D0,
JOT) ocymectBaseTcs Ha ocHOBaHUM «Ilo0KeHUS 0 peanu3aliy OCHOBHBIX U JONOIHUTEIbHBIX 00pa30BaTeIbHBIX IPOrpaMM C
IIPUMEHEHUEM 3JIEKTPOHHOTO 00ydeHNs ¥ JUCTaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH B (heaepanbHOM roCyAapCTBEHHOM
610/PKETHOM 00pa30BaTEIbHOM YUPEKACHUU BhICIIEro 00pa3zoBanus «HenssOuHCKUl rocy1apcTBeHHbIH yHUBEpCUTeT», «Ilomoxenus
0 MOpsZIKE 3a4eTa 00YJaIOIMMHUCS [0 OCHOBHBIM MPO(ECCHOHATBHBIM 00pa30BaTEIbHBIM POTPaMMaM BhICIIETO 00pa30BaHUS B
OI'BOY BO «HenlY» pe3ynbTaToB OCBOSHUS B OPraHU3aLUsIX, OCYLIECTBIIONIMX 00pa30BaTeIbHYIO AESTENbHOCTD, YUeOHBIX
IIPEAMETOB, KypCOB, TUCLUIIINH (MOAYJEH), IPAKTHK, JONOIHUTENBHBIX 00pa30BaTENbHBIX IPOrPaMM» MOCPEACTBOM DIIEKTPOHHON
uHpopmaonHo-o6paszoBarensHoi cpeapl PI'BOY BO «Uenl V». B uckiounTenbHsix cirydadx (Gopc-maxop U T.11.) IpU
peanu3aiuu 00pa3oBaresibHON AeATenbHOCTH ¢ puMeHeHreM D0, JIOT MoryT NpUMEHSATh KOMIIOHEHTBI, HE BXOSIIHIE B TIEpeUCHb
3JIEKTPOHHON MH(POPMAIIMOHHO- 00pa30BaTENbHON CPebL.

10. CHEIIMAJIBHBIE YCJIOBUS OCBOEHUS JTUCHUIIJINHBI OBYYAIOIUMUCSA C THBAJIMTHOCTBIO 1
OI'PAHUYEHHBIMHA BO3MOXKHOCTAMMU 3/10POBbS1

OcBoeHMEe IUCIMIUIMHBI MHBAIMJAMHU U JIMIIAMHU C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 370POBbSI OCYLIECTBISIETCS! C UCIIOIb30BaHIEM
CHELHATbHBIX TEXHHYECKUX CPEACTB M IoJI0 HHPOPMAIMOHHBIX TEXHOJIOTHIH, IPEJOCTaBIsIEMbIX PecypcHbIM yueOHO-METOANYECKUM
LEHTPOM 110 00y4EeHHIO HHBAIUAOB U JIUL C OrPAaHUYEHHBIMU BO3MOXKHOCTAMHU 370poBbsa Uenl'VY 1o 3ampocy o6ydaromerocs.

1. Mo6unbHbIe criennanbHble TEXHUIeCKUE CPECTBA IS JIKI ¢ HapyIIEHUSMH 3pEHHMS: TOPTATHBHBIM KOMITBIOTEP C BBOAOM/BBIBOJIOM
mpudrom Bpaiins ¢ cuntesatopom peun «ElBraile-W14J G2»; HoyTOyku ¢ nporpaMMHoO# 3kpaHHoro gocryna NVDA; snekTpoHHbIe
YBEIMYHUTENH IS yIAJICHHOTO IIPOCMOTPA; BUACOYBEININTEIN NOPTAaTUBHEIE; TH(IIOILIEep; IU(PPOBHIE TUKTO(DOHEL.

2. MobusbHbIE CrelUaNbHble TEXHUYECKUE CPEICTBA UL JIML C HAPYIICHUSAMM CIyXa: CUCTEMa CBOOOJHOIO 3BYKOBOI'O IOJIL CO
BCTPOCHHOW COBMECTHMOCTBIO ¢ FM-ycrpoiictBamu; panmoxmnaccel «CoHeT-PCM» ¢ mepemaTymkoMm, 3aylIHBIM HHIYKTOPOM H
WHAYKIMOHHOM TeTiei; cucreMa MHpOpMAaIMOHHAs I ciiabociblmanux nepeHocHas «Mcrok» A2 co BCTPOCHHBIM ILICEPOM —
3BYKOBBIM HH(OPMATOPOM; JOKyMEHT-KaMepa; porpaMMHUpyeMble CIIyXOBBIE armapaThl HHIUBUYaIbHOTO M1OJIb30BAHUS.

3. AccuctuBHble MH(GOPMALMOHHBIE TEXHOJOTHHU: MPOTrpaMMHOE OOeCleYeHHe SKPaHHOTO JOCTynma ¢ cuHTe3oM peun NVDA;
IIPOrpaMMbl SKPaHHOTO YBEJIWYEHUS; IIPOrPaMMbl PEUEBOT0 CHHTE3a JUIsl KOMIIBIOTEPOB M HOYTOYKOB; IIPOTPaMMbl pE4€BOr0 CHHTE3a
JUTst MOOMJTBHBIX YCTPOWCTB; SKpaHHAast KIIaBUATypa; SKpaHHas JIyma.

[Ipu HeoOXxomumocTH Ui OOydaroOlIMXCs C HapyIIEHUSAMH 3pEHHs Ha Pa0O4YMX MecTax Ui IMPOBEAEHUs NPaKTHYECKUX WIN
1a00paTOPHBIX 3aHATHI YCTaHABJIMBACTCS CIELUUAIBLHOE TpOrpaMMHOe obecneueHue (mporpamma peudeBod HaBurauun NVDA,
peueBble CUHTE3aTOPbl, SKpPAHHbIE JTYIIbI).

B yueOHble aynuTopuu obecneuuBacTCs OCCHPENSITCTBEHHBIM MOCTYN s OOYYalOUIMXCsl WHBAIMAOB M OOY4YalOIIMXCS C
OTpaHUYEHHBIMH BO3MOXHOCTSMHU 310pOBbs. B Kaxmoil ayauropuu, rae oOydaroTCs WHBAJIUABl W JIMIA C OrpaHMYEHHBIMU
BO3MO>KHOCTSIMH 310POBBSI, IIPETyCMaTPUBAETCS COOTBETCTBYIONIEE KOJIMYECTBO MECT JUI OOYYAIOMIMXCS C Y4eTOM HapyIICHHH HX
3J0POBbA.

Jlns ocBOGHHS TUCLUIUIMHBI MHBAJIUIAM W JIMOAM C OTPAaHWYEHHBIMH BO3MOXKHOCTSIMH 3IOPOBBSI NPEIOCTABISETCS TOCTYI K
Me4aTHBIM UCTOYHUKAM, UMEIOLIMMCS B Hay4HOI Oubnuorexke Yenl Y, ¢ moMOILIbIO CliElMAIbHBIX TEXHUYECKUX CPEACTB; JIOCTYII K
JJICKTPOHHBIM HCTOYHHKAM, IMPEACTaBICHHBIM B (opMe 3JIEKTPOHHOTO AOKyMeHTa B (onne HaydyHod OuOmmorexku Yenl'V wmm
3JIEKTPOHHO-OMOINOTEYHBIX CHUCTEMAX, C MOMOILIbIO CIIEUUAJIBHBIX TEXHHYECKHUX W MPOTPAMMHBIX CpeincTB (pabouee mecTo i
HE3psSYero MOJb30BaTelsi C MPOTPaMMHBIM OOECIIEYeHHEM JKPaHHOTO JOoCTyma ¢ cuHTe3oM peun NVDA, paGoudee Mmecto ¢
KOMITBIOTEPHBIM POJUIEpOM U KiaBuaTypoil Clevy ¢ GOJIbIIMMY KHOIIKAMU U € pa3Aessioneil KIIaBUIIN HAaKIaJKON).
Y4yeOHO-MeToAMYECKHE MaTepHabl Il 00y4JaromMXcsl M3 YKMCIa MHBAINAOB U JIUI C OIPAHHYCHHBIMH BO3MOKHOCTSIMH 37J0POBbBS
MIPEJOCTABIAIOTCA B (OPMaX, aJalTUPOBAHHBIX K OFPAaHUYEHUSAM HX 370pPOBbs U BOCHPUSATHA HHPOPMAIHH:

JInist i ¢ HapyIIeHUSIMH 3peHHS:

- B IEYaTHOH (hopMe yBEeJTHUEHHBIM LIPUPTOM,
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- B (popMe IIIEKTPOHHOTO JOKYMEHTa,

- B popme ayauodaiina,

- B euaTHO# (hopme mpudTom bpaiins.

JIist I ¢ HApYIICHUSIMA CITyXa!

- B IeyaTHo# (opme,

- B (hpopMe IIIEKTPOHHOTO JOKYMEHTA.

JIJist UL ¢ HApYILICHUSIMH ONIOPHO-/IBUTATENBHOTO anmapaTa:

- B IeyaTHo# (opme,

- B (hopMe INEKTPOHHOTO JOKYMEHTA,

- B opme ayauodaiina.

JlaHHBII HepedyeHb MOXKEeT ObITh KOHKPETU3HPOBAH B 3aBUCUMOCTH OT KOHTUHI'€HTa 00YJarOIIUXCS.

J171s1 MHBAIMIOB U JIMI C OTPAaHWYEHHBIMHI BO3MOKHOCTSIMH 30POBbSI OCBOCHHE AUCIUIUIMHBI MOXKET OBITh YACTHYHO WIIH MTOJTHOCTHIO
OCYLIECTBIIEHO C UCIOIb30BaHUEM JUCTAHIIMOHHBIX 00pa3oBarTenbHbIX TexHonorui (Moodle, Adobe Connect Pro u mp.).

B ocBoeHnM QUCHUIUIMHBI MHBAIUAAMH U JIMIAMH C OIPAaHMYCHHBIMH BO3MO>KHOCTSMH 30POBBSI HCHOJB3YETCSl HHANBUIyaIbHAS
pabota. Ilon mHIMBHIyanbHOI paboToil mompasymeBaercss aBe (OPMBI B3aHMMOACHCTBHS C HpeNofaBaTeleM: WHAWBHIyalbHas
yueOHasi paboTa (KOHCYJIBTAIMH), T.€. JOTIOJHUTEIBHOE Pa3bsCHEHHE YUeOHOTO MaTepHaia U YriayOJeHHOEe U3ydeHHE MaTepualia ¢
TeMH OOyYalOUIMMHKCS, KOTOpbIe B 3TOM 3aWHTEPECOBAHBI, W WHIMBHAyallbHAsh BOCHHUTATENbHas pabora. MHAWBHIyaIbHbBIC
KOHCYJIbTallu¥ HalIPaBJICHbI HA HHIMBUAYAIM3ALHIIO O0YUSHHUS U yCTAHOBJIEHHIO BOCIUTATEIbHOTO KOHTAKTa MEXKAY IIPEenoaBaTeneM
1 00y4aroIMMCS] HTHBATHIOM WITH 00YYAIOIMMCS C OTPAHHYCHHBIMH BO3MOXKHOCTSIMH 3{0POBbSL.

[Tpn npoBeneHNN NpoLEeTyphl OLICHUBAHUS PE3YNBTATOB 00yUSHUS] HHBAIUIOB M JIUL C OTPAaHWYEHHBIMH BO3MOXHOCTSIMU 37I0POBbBS
[0 JUCHMIUIMHE 00ECIeUNBACTCS BBIIOJIHCHUE CICAYIOMNX JOMONHHUTEIBHBIX TPEOOBaHUH B 3aBHCHMOCTH OT MHAMBHIYaTbHBIX
0COOEHHOCTEH, 00YUYaIOIINXCS:

a) MHCTPYKIHUS 10 TOPSAKY IPOBENCHHS MPOIEAYpHl OLCHUBAHUS MPENOCTABISACTCA B JOCTYIHOH (opMme (YCTHO, B MICHMEHHOM
¢dopme, B mucbMeHHOU Gopme mpudTom bpaiins, ycTHO ¢ UCTIONIB30BaHUEM YCIIYT CYPIONIEPEBOTYHNKA);

0) nocrymHas (opma IpPeIOCTABICHHS 3aJaHHil OLECHOYHBIX CPEACTB (B Me4aTHOH (opMme, B IeUaTHOH (opMe YBEIMUCHHBIM
mpudToM, B neyatHo# dpopme mpupTom bpaiins, B hpopMe 3IeKTPOHHOTO TOKYMEHTA, 3aJaHNs 3a4UTHIBAIOTCS aCCUCTECHTOM, 3a1aHUs
HPEIOCTaBIIOTCS C HCIIOIb30BaHHEM CYPAOIEPEBOA);

B) J0OCTymnHas (opMa MpeaoCcTaBiIeHUs] OTBETOB Ha 3ajaHus (MMChbMEHHO Ha OymMare, HAaOOp OTBETOB Ha KOMIBIOTEPE, MUCHMEHHO
mpudrom Bpaiins, ¢ UCIoIb30BaHHEM YCIYT aCCHCTEHTa, YCTHO).

[Tpu npoBeneHny NpoLEeTyphl OLCHUBAHUS PE3YNbTATOB 00yUSHUS] HHBAIUIOB M JIUL C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 37I0POBbBS
HpeIyCMaTPUBACTCS MCIONIB30BaHIE TEXHUYECKUX CPEICTB, HEOOXOUMBIX MM B CBSI3H C X HHJUBUYaIbHBIMH OCOOCHHOCTAMH. DTH
CpeacTBa MOTYT ObITh mpenocTaBieHsl Yenl'V wiM MOTYT HCHONB30BAaThCS COOCTBEHHbIE TEXHHUYECKHE CpeacTsa. [lpu
HE0OXOAMMOCTH WHBAJMIAM U JIUNAM C OTPaHHYCHHBIMH BO3MOXKHOCTSIMH 3I0POBBS IIPEJIOCTABIIACTCS JOMOIHHTEIEHOE BpEeMs JUIs
MIOATOTOBKM OTBETa Ha 33JaHMs, IPOLEeNypa OLCHUBAHMS PE3yIbTaTOB OOYYSHHUS 110 AUCHUILIMHE MOXKET IPOBOAUTHCS B HECKOIBKO
JTAIOB.

IIpoBeneHre MPOLEAYpEl OLCHUBAHHS PE3YyJITATOB OOYYCHMS WHBAIUIOB ¥ JIHMI] C OTPAHHYCHHBIMH BO3MOXKHOCTSIMU 3OPOBbS
JIOIYCKAETCsI C UCTIOJIb30BAaHNEM JMCTAHIIMOHHBIX 00Pa30BaTENIbHBIX TEXHOIOTHH.
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