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1. TACHHOPT ®OHJIA OOHEHOYHBLIX CPEJCTB

CneuuanbHocTth: 38.02.03 OnepaiinoHHas A€STEIbHOCTD B JOTHCTUKE

JMucuumna: OINL.01. MadopmanimonHoe obecriedyeHre JOTUCTHIECKIX

IMponcCcCoB

CemMmecTtp (cemecTpbl) U3ydeHus: 4 ceMecTp

dopma npomexyTouHoi arrectanuu: JuddepeHupoBannabiii 3a4eT (4 cemectp)

2. IEPEYEHb ®OPMHUPYEMBIX KOMIIETEHITAM

2.1. KomnereHuum, 3aKpeniéHHbIE 32 TN CHUNIINHON

N3yyenne nOUCLUMIUIMHBI HANpaBi€HO Ha (OPMHUPOBAHUE CIIETYIOUIUX

KOMIICTEHIIWM:
Konpr Coneprxanre KOMIETEHIUN [Iepeyens muIaHUpyeMbIX
KOMIIETEHIINH cornacao ®I'OC CIIO pe3ynbTaToB 00yUeHus 1o
(mo ®I'OC CIIO) TUCIUIIIINHE
Br16upath ciocoObl penieHus 3a1a4 | yMeTh:
OK 01 npo(ECCHOHANIBHOM EATENbHOCTH, | — paclo3HaBaTh 3a/1a4y WK
' IIPUMEHUTEIBHO K Pa3JIMYHBIM npobseMy B MpodecCHOHATEHOM
KOHTEKCTaM. WJI COLMAJIBHOM KOHTEKCTE;
Hcnons3oBaTh COBpEeMEHHBIE — aHAJIM3UPOBATH 3a7a4y WU
CpencTBa IIOUCKa, aHalIn3a u poOJIieMy U BBIICTISTH €€
OK 02 WHTEpIpeTanui nHHOPMAIIUN 1 COCTaBHBIEC YaCTH;
I/IH(l)OpMaI_II/IOHHLIe TCXHOJOTHHN OJIA — OIPENEIATh TAllbl PEUICHUS
BBITIOJIHCHUSA 3a1a4 3aJ1a4u;
PO ECCHOHATEHON JCATCIEHOCTH — BBIBIIATH M 9 (EKTUBHO HCKATh
IlnanupoBath W peaan30BHIBATH HH(POPMALIHIO, HEOOXOIUMYIO IS
cobcTBeHHOE TIPO(hecCHOHAIBHOE U CIIICHIS 3a1a4H 1/HITH ITPOGIEMbI:
JINYHOCTHOE Pa3BUTHE, p A p >
OK 03 NpeANPUHUMATEIILCKYIO JIESITEILHOCTD B — BJIAJCTh aKTyaJlbHbBIMM MCTOJaMH
: npodeccHoHaNbHOM cepe, UCTIONB30BaTh paboTsl B ipodhecCuOHANBHOMN U
3HaHMA 10 PaBOBOM U (PMHAHCOBOI CMEXKHBIX cq)epax;
TPaMOTHOCTHU B PA3JINYHBIX JKU3HCHHBIX
— OTpENENATh 3aa4u ISl TIOUCKa
CUTyalusax (1)
N HH(pOpMaITUY;
D¢ deKkTUBHO B3aUMOICHCTBOBATH U p ’
OK 04 — OMpeesITh He0OXOIUMBbIE
paboTarh B KOJUIEKTHBE U KOMaH/IE.
o WUCTOYHHKHU HH(OPMAIIHH;
TBJISATh YCTHYIO U
cylec YCTHYIO CTPYKTYPHUPOBATh MOJIy4aeMYIO
MACHbMEHHYI0 KOMMYHUKAIIUIO Ha .
OK 05. y y I WH(POPMAITHIO;

TOCYJIapCTBEHHOM SI3bIKE
Poccuiickoit deaepanuu ¢ y4eToMm

— BBIIEIATH HANOOJIEE 3HAYNMOE B
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IlepBblii ax3eMILIAD

KOITA Ne

Koapr ConepxaHre KOMIETEHIUN [Tepedens mIaHUpPyEMBIX
KOMIIETCHLIUH cornacao ®I'OC CIIO pe3yabTaToOB 0OYUYEHUS 110
(mo ®I'OC CIIO) NUCIAIUINHE

0COOEHHOCTEH COIMAIEHOTO U nepedHe uHpopMaIu; onpeneniTh
KYJBTYPHOTO KOHTEKCTa aKTyaJbHOCTb HOPMaTHBHO-
TMonb30BaThest mpodeccuoHanbHoil | PABOBOM AOKyMCHTAI! B

OK 9. JOKYMEHTALHeH Ha npodeccuoHaNnbHOMN AESITETbHOCTH;
roCyAapCTBEHHOM U MHOCTPAaHHOM — 00pabarhIBaTh TEKCTOBYIO
SI3BIKAX. TaOIMYHYIO HH(OPMALIUIO;
OcyuiecTBISATh COMPOBOXKICHUE, B — HCIIONB30BATH JICNOBYIO IPaQuKy

TIK 1.1. TOM YHCJIE JOKYMEHTALIMOHHOE, ¥ MyJIETUMENNA HHOPMALIHIO;
IPOLEAYPHI 3aKYTIOK. — co3JaBarh MPE3eHTAIUY;
OCyIIECTBIIATH TOKYMEHTAIIMOHHOE | — YHTaTh (MHTEPIIPETUPOBATD)

IIK 1.3. COIPOBOXK/ICHUE CKITAJICKUX MHTEPENC CrIENNaTU3HPOBAHHOTO
onepanui. POTPaMMHOTO 00ECTIeYeHHUH,
ConpoBoXaTh JOTUCTHYECKUE HAaXOIUTh KOHTCKCTHYO IIOMOLIb,

K 2.1. TIpOLIECCH B TIPOM3BOJCTBE, CObITE M | PAOOTATh C JOKyMEHTALUEH;
pacnpeesieHu . — MOJIb30BATHCS
HnaHHp()BaT],, oATroTaBJINBATHL U ABTOMAaTU3UpPOBAaHHBIMU CUCTEMAaMHU

K 3.1. OCYIIECTBIIATH POIIECC MEPEBO3KHU JEJI0IIPOU3BOACTBA.
I'Py30B. 3HATh:

— aKTyaJIbHbIN

npoheCcCHOHANBHBIN U COIMATBHBII
KOHTEKCT, B KOTOPOM HEOOXOANMO
BECTH NMPO(HeCcCHOHATBHYIO
JeSTENBHOCTB;

— OCHOBHBIE€ UCTOYHHUKH
UHGOPMAITUHU B PECYPCHI JUIS
perieHus 3aaad u mpooiaem B
npohecCHOHANTBHOM H/WITH
COLIMAJIbHOM KOHTEKCTE;

— aJITOPUTMBI BBITIOJIHEHUS padoOT B
poeCCUOHATBLHON B CMEKHBIX
o0macTsx; MeTolbl paboThI B
poeCCUOHATBLHON 1 CMEKHBIX
cthepax;

— OCHOBHBIE METOJIbI U CPEICTBA
cbopa, 00pabOTKH, XpaHEHUS,
nepeaayu 1 HaKOTUICHUS
UHpOpMaLNY;

— TEXHOJIOTHIO TIOUCKA
uHpopMmaiuu B cetu HTEpHET;
— HOMEHKJIaTypy
1H(bOPMAIMOHHBIX HCTOYHHKOB,

© PTrBOY BO «Uenl V»
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Koapr ConepxaHre KOMIETEHIUN [Tepedens mIaHUpPyEMBIX

KOMIIETCHLIUH cornacao ®I'OC CIIO pe3yabTaToOB 0OYUYEHUS 110
(mo ®I'OC CIIO) NUCIAIUINHE

IPUMEHSEMBIX B
poQeCCHOHAIBHON AESTENbHOCTH;
— MPUEMBI CTPYKTYPUPOBAHUS
UHPOPMALINH; CONIEPIKAHNE
aKTyaJIbHOM HOpMAaTUBHO-IIPABOBOM
JIOKYMEHTAIUH;

— OCHOBBI IIPOEKTHOM
JeSITEIbHOCTH;

— MpaBuia opopMIICHHS
JIOKYMEHTOB U TIOCTPOEHUS YCTHBIX
COOOIIIEHHI];

— Ha3Hau€HHe, COCTaB, OCHOBHBIE
XapaKTepUCTUKH OPraHU3aMOHHON
Y KOMIIBIOTEPHOU TEXHUKH;

— OCHOBHBIE KOMIIOHEHTHI
KOMIBIOTEPHBIX CETEH, MPUHIUIIBI
MaKeTHOM mepeayu JaHHBIX,
OpraHU3alII0 MEXKCETEBOIO
B3aHMOICHCTBUS,

— Ha3HAYEHHE U MPUHIIUIIBI
UCTIOJIB30BaHMsI CUCTEMHOTO U
MPUKJIIAJHOTO IPOTPAMMHOTO
obecrneyeHus;

— HNPUHLUIBI 3aIIUTHI
UHPOPMALIUU OT
HECaHKI[MOHUPOBAHHOTIO JOCTYIIA;
— IIPABOBBIE ACMEKTHI
MCTIONIb30BaHMsI WH(POPMAIIMOHHBIX
TEXHOJIOTMH U MPOrpPaMMHOIO
obecreycHus;

— OCHOBHBIE TTOHSATHUS
aBTOMATU3UPOBAHHOW 00pabOTKH
UHpOpMaLnY;

OCHOBHbIE YI'PO3bl U METObI
oOecrieueHus NHHOPMALMOHHON
0€30MacHOCTH

© PTrBOY BO «Uenl V»
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@enepalibHOE OCY1aPCTBEHHOE OFODKETHOE
00pazoBarelibHOE yUpEeXKICHUE BBICIIEro 00pa3oBaHus
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Bepcus nokymenTa - 1 ‘

cTp. 7 u3 26 |

IlepBblii ax3eMILIAD

‘ KOIMS Ne

3. COOEP’ KAHHUE OIIEHOYHbBIX CPEACTB 11O JUCHUIIJIMHE

3.1 Buabl OLIEeHOYHBIX CPEACTB

No Kon xommerenmmn/ KonTponupyemsie HaumenoBanue HaumenoBanue
/1 | TUIAaHUPYEMBIE Pe3yJIbTaThl TEMBI, pa3/Jebl OLICHOYHOIO OLIEHOYHOTO CPENCTBA
O6y‘-IeHI/I$I CpCAcCTBa AJid Ha HpOMe)I(YTO‘{HOﬁ
TEKYILIETo arrecranun/Ne
KOHTPOJIA 3aaHUuA
| OK 01. OK 02. OK 03. Pazpnen 1. Bomnpocer st |[IpakTuueckue 3aaanus
OK 04 OK 05. OK 9. IpumeHenne YCTHOTO OIpOca |JJIsl BHIIIOJIHEHUS Ha
IIK 1.1. TIK 1.3. nHpopMaMOH- g depeHITIpOBaHHOM
TIK 2.1. TIK 3.1. HBIX TeXHOJIOIMii [IpakTuueckue |3adere,
yMeTh: B OTpac/Iu paboTsI BapuaHThl Ne 1-5
— pacmo3HaBaTh 3a7a4y | JOTHCTHKH
WK npoOieMy B Tema 1.1.
npodeccronanbioM win | [lonarue u
COIIMAJIbBHOM KOHTEKCTE; | CYIIHOCThb
— AHAJIM3UPOBATh MH(pOPMAIIHOHHBIX
3a7aqy Wid mpobiaeMy n | CHCTEM U
BBIJIENIATD €€ COCTaBHble | TEXHOIOTHUI
YacTH; Tema 1.2.
— OIIPEEIATH TAIIbI Texunueckoe
peIICHHS 3a1a4H; obecrieuenne
— BBISIBIISITH B MH(POPMALMOHHBIX
3 PeKTUBHO UCKATh TEXHOJIOTUI
I’IHq)OpMaI_[I/IIO, Tema 1.3.
HEOOXOMUMYIO JIJIst IIporpammuoe
pEIIeHUs 3a/1a4u U/UTH obecrieueHue
po0JIeMBl; HH(i)OPMaHI:IOHHBIX
— BHAzeTh TEXHOJIOTHH.
aKTyaJIbHBIMU METOIAMH Tema 1.4.
paboThI B Komnbrorepubie
podecCHOHATBHON U BHPYCBL.
CMEXHBIX cepax; AHTHBHPYCBI.
— ompenensTh sajaun | SALWTA
JUISE TIOUCKA uH(opmaIK B
MHpOPMALIHK; UH(POPMALMOHHBIX
— ompenenATh CHUCTEeMaXx.
HEOOXOIMBbIE Pazpen 2.
HCTOUHMKH TexHosornu
MH OPMATIHI CO31aHMs U
CTPYKTYpHPOBATE npeodpa3zoBaHus
TIONTYYaeMYI0 uH(popMaNHOH-

© PTrBOY BO «Uenl V»
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uHpopmaruio;

nHpopmaruu;
OIIpeNEHATh
aKTyaJIbHOCTh

JTOKYMEHTAIINH B
npodeccruoHaNbHON
IeSITeTbHOCTH,

— obOpabartpiBaTh

nHpopmaruio;

— HUCTIONB30BaTh
JIeNOBYI0 rpauKy u
MYJIBTUMETHA
MH(OPMALHIO;

— co03/1aBaTh
Npe3eHTaluH;

— YHTaTh

uHTepdeiic
IPOTrPaMMHOTO
paborars ¢
TOKYMEHTAIHeH;
— TIOJIB30BAThCA
CHCTEeMaMH
JeTTOTIPON3BOJICTBA.

3HATH:
— aKTyaJIbHBIN

BCCTHU

ACATCIIBHOCTD,

npo0iem B
podheCCHOHAIIEHOM

— BBIIEIIATH HanOoee
3HAYMMOE B TICPEUHE

HOPMATHUBHO-IIPaBOBOM

TEKCTOBYIO TaOIUYHYIO

(MHTEPIIPETUPOBATD)
CHEHAIN3UPOBAHHOTO

oOecrieueHusl, HAXOIUTh
KOHTEKCTHYIO ITOMOIIIb,

ABTOMATU3HWPOBAHHBIMHU

poQeCCUOHATBLHBIN U
COIMAJIbHBII KOHTEKCT, B
KOTOPOM HE00XO0IUMO

poheccuoHaNbHYIO
— OCHOBHBIE ICTOYHUKHU

HH(pOpMAITUU U PECYPCHI
Il pelleHus 3a1a4 U

HBIX 00HLEKTOB B
JOTUCTHKE
Tema 2.1.
Texnonoruu
CO3aHus U
00paboTku
TEKCTOBOM
uHbOopMaIUn
Tema 2.1.
Texnonoruu
CO3aHus U
00paboTku
YHCJIOBOH
uHbOopMaITUN
Tema 2.2.
Texnonoruu
CO3aHus U
00paboTku
rpaduieckoit
uHbOopMaIUN
Pa3znean 3.
TesrexkoMMyHuKa-
IHAOHHBIE
TE€XHOJIOTHHU
Tema 3.1.
[IpencraBnenus o
TEXHHUYCCKHUX B
MIPOrPaMMHBIX
cpencTBax
TEJIEeKOMMYHHUKAIIH
OHHBIX
TEXHOJIOTHM.

© PTrBOY BO «Uenl V»
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W/WTH COITUATBHOM
KOHTEKCTE;

— aJITOPUTMBI
BBITIOJIHEHHSI paloT B
npodeccuoHaNbHON 1
CMEXXHBIX 00J1acTAX;
METOJbI pabOoTHI B
npo¢eCcCuOHaTLHON 1
CMEXHBIX chepax;

— OCHOBHBIE METO/IbI U
cpenctsa cbopa,
00paboTKu, XpaHEHUs,
nepesadyu 1 HaKOTUICHUS
uHpOpMaLInY;

— TEXHOJIOTHIO TIOMCKa
nH(popmaIuu B ceTn
WNHrepHer;

— HOMEHKJIaTypy
MH(OPMAITMOHHBIX
HCTOYHHKOB,
MIPUMEHSIEMBIX B
npodeccruoHaNbHON
NeSITeNIbHOCTH;

— MPUEMBI
CTPYKTYPHUPOBAHUS
uH(popMaIuy;
COJIEP>)KAHME AKTYaJIbHOMN
HOPMaTHBHO-TIPABOBOM
JOKYMEHTAITNH;

— OCHOBBI IPOEKTHOMN
NeSITeNIbHOCTH;

— npaBuiia oGopMIICHH
JTOKyMEHTOB U
MOCTPOEHUS YCTHBIX
COOOIIEHHI;

— Ha3HaueHHe, COCTaB,
OCHOBHBIE
XapaKTEePUCTUKU
OpraHu3allMOHHON U
KOMITbIOTEPHON TEXHUKHU;
— OCHOBHBIE
KOMITOHEHTHI
KOMITBIOTEPHBIX CETEH,
MPUHLUIBI TaKETHOU
nepeayn JaHHbIX,

© PTrBOY BO «Uenl V»
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OpTraHHU3aIHI0
MEXCETEBOTO
B3aHMOCHUCTBHS,

— Ha3HAYCHUEC U
TIPUHIIAITBI
MCIIOJIb30BaHUS
CUCTEMHOTO U
MIPUKIIATHOTO
MPOrPaMMHOTO
oOecrieueHus;

— MPUHIUIBI 3aLTUTHI
nHpOpPMALIUU OT
HECaHKIIMOHUPOBAHHOTO
JOCTyTa;

— MPaBOBBIC ACTIEKTHI
UCIIOJIb30BaHUS
MH(POPMALIMOHHBIX
TEXHOJIOTHU U
MPOrPaMMHOTO
oOecrieueHus;

— OCHOBHBIE MTOHSTHS
ABTOMAaTU3UPOBAHHOMN
00paboTku
uHpOpMaLInY;
OCHOBHBIE YTPO3bI U
METOBI O0ECTIeUeHUs
nH(pOpMAITMOHHOM
0€30MacHOCTH

TumnoBsle 3amaHusi, KPUTEPUM U T[OKA3aTE€JIM OLICHUBAHUS B paMKax
TEKYILET0 KOHTPOJISI MPEJCTaBIeHbl B padodeil mporpamme IO JUCHUILIAHE.
[IonHbIE KOMIUIEKTBI OLIEHOYHBIX CPEACTB U KOHTPOJIbHO-U3MEPUTEIBHBIX
MaTepUaioB XpaHATCA B y4eOHOM 4YacTH U SBISIOTCA Yy4€OHO-METOAMYECKUMU
MaTepuaiaMy OTpaHuYeHHOTO (KOH(MHUIECHIIMATHHOTO) MOJIb30BAHMUS.

3.2 Copep:kaHue OLEHOYHBIX CPEACTB

OueHouHbIE  CpEACTBAa TMPOMEXKYTOUHOM M TEKYIIEW  arTecTaluu
NpeICTaBIeHbl 0a30i TEOPEeTUYECKUX BOIMPOCOB [UIsi COOECelOBaHUS U
IIPAKTUYECKUMU 3aJaHUSIMU.

3.2.1. ba3a KOMILJIEKTOB 3aJ1aHUIl 1JI51 TEKYLEro KOHTPOJISA
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3.2.1.1. ba3a npakTH4YeCKHX 3aJaHUH IS TEKYLIEero KOHTPOJIst

IIpakTnueckoe 3ansitue Nel. Ananu3 WHOOPMAIIMOHHBIX CHUCTEM U
TEXHOJIOTUI, TPUMEHSIEMBIX B JIOTUCTUYECKOU €SI TETbHOCTH.

IIpakTnueckoe 3ansaTme  Ne2. Ilpaktuueckoe  3anstue  No2.
[IepcoHanpHBI KOMIIBIOTEP U €TO COCTAaBHBIE YACTU. Te€CTHpOBAHUE YyCTPOMCTB
MEPCOHAIBHOTO KOMITBIOTEPA C ONTMCAHUEM MX HA3HAUYECHUS

IIpakTnuyeckoe 3ansaTue Ne3. [IpuknagHoe nporpaMMHOe oOecriedeHue:
(aiioBbie MEHEKEPDI, IPOTPAMMbBI-aPXUBATOPBI, YTHIIUTHI.

IIpakTnueckoe 3ansiTue Ned., OpranHuzanus 3amuThl MHOOpPMAIUM Ha
NEPCOHATBLHOM KOMIIBIOTEPE

IIpakTnueckoe 3ansaTue NeS. Co3naHue U PEJAKTUPOBAHHE CIUCKOB.
OdopmieHrEe KOJIOHOK TEKCTA.

IpakTueckoe 3ansaTue Ne6. PaGora ¢ Tabaunamu
IpakTnueckoe 3ansaTue Ne7. CoznaHue OIIaBICHHUS.

IIpakTnueckoe 3ansitue Ne§. OTHOCUTENBHAS M A0COJIIOTHAsS ajpecarius
B TabnmuHOM nporieccope MS Excel. @unbrpsl.

IIpakTuyeckoe 3ansaTue Ne9. CranmaptHeie ¢GyHKIUU. Bbruncienue
maremaruueckux Qynkmuii. [locrpoenue rpaduxos.

IpakTuueckoe 3ansaTue Nel(). PaGora Cc HeckonbKUMH paboOUUMU
muctamu. OyHKIUS aBTOMaTU3AIMKA PACUYETOB MOI00p TapameTpa.

IIpakTnyeckoe 3anaTue Ne 11. Mcnonbs3oBaHue 31€KTPOHHOM TaOIULIBI B
KauecTBe 0a3bl JaHHBIX.

IIpakTnyeckoe 3anaTue Nel2. Mcnonb3oBanue nporpammel MS EXCEL
JUIS pellieHus1 OyXraJTepcKux 3a/1a4d

IIpakTuueckoe 3ausaTue Nel3. Co3nanne MyJIbTUMEIUUHBIX MPE3CHTALIUN
B MS Power Point

IIpakTuyeckass padora Ne 14. PabGota C MNOHUCKOBBIMU CHCTEMaMH,
ANIEKTpOHHOM nouTtoi. Mcnonb3oBanue cepBucoB Google Docs mst coBMecTHOM
paboThI ¢ TOKYMEHTAMH.
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IIpakTnueckas pabora NelS. Co3manue caiTa-BU3UTKH CpEICTBaMU
OHJIalTH-pEeAAKTOPA.

3.2.1.2. ba3a TeopeTn4ecKNX BONPOCOB /IJIsl IPOBEIEHUS TEKYIIEro
KOHTPOJIA

1. ITonsTusa uH(popmanuu, MH(OPMALIMOHHON TEXHOJIOTUH,
MH(OPMALIMOHHON CUCTEMBI.
. [Ipumenenre nHOOPMAITMOHHBIX TEXHOJIOTHH B JIOTHCTHKE.
. CrnocoOn1 06pabOTKH, XpaHEHHUsI, IIEpeIadl U HAKOTUICHHUST HH(pOpMaIInH.
. Kinaccudukanus u coctaB nHQOPMAITMOHHBIX CUCTEM.
. [lonsiTue kauecTBa MH(OPMAITMOHHBIX ITPOLIECCOB.
. )KuzHeHHBII UKIT HHPOPMAITMOHHBIX CUCTEM
. [IpuHIIUTIEI KTacCUpUKAIIMA KOMITBIOTEPOB.

0 N N D AW

. ApXHUTEKTypa NepCOHAIBLHOTO KOMIIBIOTEPA.

9. OCHOBHBIE XapaKTEPUCTUKU CUCTEMHBIX OJIOKOB U MOHUTOPOB.

10. Kimaccudukanus mnedararonmx ycTporctB. CoctaB mnepudepuiiHbIX
YCTPOKCTB.

11. TonsTre miarhopmbl TPOrPaMMHOTO 0OECTICUCHHUS.

12. CpaBHHTENbHAS XapaKTepUCTHUKA HCITOJIb3YEMBIX maropm
IPOrpaMMHOI0 00ECIIEYEHHS.

13. CtpykTypa 6a30BOro NporpaMMHOTO 00eCTICUCHHUS.

14. Knaccudukanuss ©  OCHOBHBIE XApPAKTEPUCTUKH  OINEpPAlMOHHOM
CUCTEMBI.

15. Ocobennoctu nnTepderica oneparmoHHON CUCTEMBI.

16. ITporpamMMbl — yTUJIUTHI.

17. Knaccudukamuss ¥  HampaBiICHUS HCIOJIB30BAHUS  MPUKIATHOTO
IPOrPaMMHOTO OOecTieueHUs IS PENICHUS MPUKIATHBIX 3a/1a4, TMEPCTICKTUBEI
€ro pa3BUTHUSA

18. [loHsiTHE  KOMINBIOTEPHOTO  BHpYyCa, 3allUThl HHPOpPMALUU U
UH(OPMALIMOHHON 6€30MacHOCTH.

19. llpunnunel U cnocoObl 3amuThl MHPOpMaMK B WH()OPMAIIMOHHBIX
CUCTEMaX.
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20. XapakrepucTuka yrpo3 0€30MacHOCTH HH()OPMAIIUA U UX UCTOYHUKOB.

21. Metozasl obecrnieueHrs UHPOPMAITMOHHOM O€30MaCHOCTH.

22. [lpuHiunel  3amuThl  MHGOPMALIMM  OT  HECAHKIIMOHHUPOBAHHOTO
JOCTYIIA.

23. [IpaBoBoe oOecriedyeHrEe MPUMEHEHHS MH(GOPMAIIMOHHBIX TEXHOJOTUMN
¥ 3aIIUTHI HHPOPMALIUU

24. Criucku. ABTOMarnyeckoe co3gaHue cruckoB. Co3maHue W OIMCaHUE
HOBBIX CTUJIEH CIIMCKOB, (DOPMATUPOBAHUE CO3IAHHBIX CIIHCKOB.

25. Co3nanue U opopMiIeHUE Ta3eTHBIX KOJOHOK. OQopMiIeHHE KOIOHOK
TEKCTa C TOMOIIBIO TAOYIISAIUH.

26. CnocoObl co3fanus Ta0nuil, MpeoOpa3oBaHHWE TEKCTa B TaONHUIIBI.
Crumu odopmiienue Ttabmuil. JlobaBnenune u ynaneHue (GpparMeHTOB TaOIHIIBI,
PacnoJIOKEHUE U HAIIPABJIEHUE TEKCTA

27. Hymepanusi CTpaHHL, KOJOHTHUTYJIBI, PAa3pbIBbl CTPAHML, Pa3AEIOB.
CruneBoe o¢opMJIEHUE 3arojlOBKOB, peaakThupoBaHue ctuiei. Co3gaHue u
pEIAKTUPOBAHKUE aBTOCOOUPAEMOTO OIJIaBICHUSI.

28. DKOHOMUYECKHE pacyeTbl M aHajdu3 (UHAHCOBOTO COCTOSHHUS
IpEeANpPUITHSL.

29. Opranmszanusa pacueToB B TabmuuHoMm mporeccope MS Excel.
OtHOcHTeNbHAs U a0CONTIOTHAS ajpecanus B TabauaHoM nporeccope MS Excel.

30. Ces3u Mexay ¢aiinamu U KOHCoNUaIus nanHeix B MS Excel.

31. Hakomuienue cpencTB 1 MHBECTUpOBaHKe npoekToB B MS Excel.

32. Ucnonb30BaHWe  3JEKTPOHHBIX  TaOmul, i (UHAHCOBBIX U
HKOHOMHUYECKHUX PACUETOB.

33. Ucnonbp30BaHuEe CHEUUAIM3UPOBAHHBIX MporpaMM JJIsl  aHalu3a
(bMHAHCOBOTO COCTOSTHUSI OpTaHU3AINH

34. KommbroTepHast rpadvka, ee BUIbI.

35. MynsruMenuiiiple  mporpammbl.  Ha3HaueHme W OCHOBHBIE
BO3MOXKHOCTH MPOTrPaMMbl OJATOTOBKH mpe3eHTtaruit MS Power Point.

36. OcHOBHBIE TPeOOBaHUS K JEIOBBIM MTPE3CHTALIMIM

37. UntepHer-texHomorud. CnocoObl U CKOPOCTHBIE XapaKTePUCTUKU
MOJKJIIOYEHUS, IPOBAUAED.

38. [Touck nHpopManum ¢ UCTIOJIb30BAaHUEM KOMITBIOTEPA.

39. Ilepenaua wHbOpManuu MEXIy Kommbiorepamu. lIpoBomHas wu
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OecrpoBO/IHAS CBSI3b.

40. MeTobl CO3/IaHUs U COMPOBOXKJICHUS CaifTa.

41. OcymiecTBieHre TOUCKAa HHPOpMAMKM WM  HUHPOPMAIMOHHOTO
o0BbeKTa B TeKcTe, (haiyIoBBIX CTPYKTypax, 0a3zax JaHHBIX, ceTH VIHTepHeT.

42. CouuanbHble CETH. DTUYECKUE HOPMbI KOMMYHUKaluii B UHTEpHETE.

3.2.2. ba3a 3apanuuii s 1M depeHInPOBAHHOIO 3a4€eTa

Bapuanr 1.

1. BoiGepuTe cooTBeTcTBHE: (5 0a/U10B)

1. I[Tpuntep A. CocrosHHe 3allMIICHHOCTH OT YHUYTOXCHHS U
HNCKaXXCHUHI.

2. DKOHOMUYECKast b. .CoBOKyMHOCTH MPUEMOB M METOIOB IO COOPY, XpaHEHHIO,

UHpOpMAIUs o0paboTke u mepenade MHPOPMAIMH C HCIIOIB30BAHUEM
COBPEMEHHBIX TEXHUUECKUX CPENICTB

3. Uadopmarmonnas B. Ilepeuens HeoOxomnMoi nHMOpMAITIH

TEXHOJIOI'UA

4. bezonmacuocth uHpopmanuu | [. CoBOKymHOCTh HHPOPMAILINH, OTPAXKAIOIIAS IEATSILHOCTD
OpraHu3aluu

5. KoMnbroTepHast ceTh J1. YerpoiicTBO st BBIBO/Ia MH(OpMAITMK Ha TIEYaTh.
E. CoBOKyNHOCTb KOMIIBIOTEPOB, COECIUHEHHBIX MEXIY
co00i1 KaHaJIaMU CBSI3U Ui Nepeiaud HHGOpMAaIIH.

2. Boi0epure npaBuiIbLHBbIN 0TBET: (6 02J1710B)

2.1. Pe3ynbrarom BeIuuciaeHul B siueiike C2 Oyaer:
A B C
I |50 [=A1*2 | =Cymm(Al:Bl)

)5

2) 150

3) 15

4) 20

2.2. l11abm0oH TEKCTOBOTO JOKYMEHTA MPEACTABIISIET COOOI:

1. JlokymMeHT, co31aBaeMblii B TEKCTOBOM PEJIAKTOPE

2. TeKkCcTOBBINM NJOKYMEHT, B KOTOPOM YXKE €CTh BCE DJIEMEHTBI, SBIISIOIINAECS
“o0mmMu” 1Sl BCEX JOKYMEHTOB JAHHOTO THIIA.

3. EnuHbIi cTavAapT MJISl TUTIOBBIX JOKYMEHTOB B OpPTaHU3AIUU.
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4. TekcTOBBIA JOKYMEHT, COIEpKAIINI BCTaBICHHbIE OOBEKTHI.

2.3. Kakoii Tun Hy»HO BbIOpath 1jis mons «Cymma 3apaO0THOM TUIaTh» B
Tabiune 0a3pl JaHHBIX

1. TexkcroBbIii

2. JIeHEeKHBIM

3. Hucnosoi

4. Jlornueckuit

2.4. Korna He00X01MMO BBOAUTH B CIIPABOYHUKHU TPYIIIBI U 3JIEMEHTHI?

l. mepen HavasoM BBOJA ONEpalMid, NOPOBOJOK U JOKYMEHTOB,
COZIepKAIIUX DIIEMEHTBI CIIPABOYHUKOB;

2. HENOCPEACTBEHHO IPH BBOJE OIEpalui U JTOKyMEHTOB, COAEPKALIUX
AJIEMEHTBI CIIPABOYHUKOB;

3. Tpynmbl JOMKHBI OBITh BBEIAEHBI TONBKO K3 MEHIO «CHpaBOYHUKU
nepes HayaJoM BBOJA OIEpaluii M JOKYMEHTOB, a 3JIEMEHTHI MOTYT OBITh
n00aBIIEHbI B X0/1e pa0OTHI ¢ ONEPaLUSIMU U IOKYMEHTaAMU;

4. cIpaBOYHUMKM MOXHO 3allOJIHATh Kak [0, TaK M BO BpeMs BBOJA
onepanui u JOKyMEHTOB.

2.5. IluktorpamMma omnepauudd B JKypHaje oOmepaluid IepeuyepKHyTa
KpacHbIM KpecToM. UTo 3TO 03HaYaeT?

1. onepanyst noMeyeHa Ha yIaJICHHUE;

2. omeparus BBeJCHA Ha 3Tare KOHQUTYpHUPOBAHUS;

3. onepanus COAEPKUT MPOBOAKH, KOTOPBIE BBIKJIFOUEHBI;

4. onepanusi HE UMEET MPOBOAOK.

2.6. Kakum oOpa3omM mpu BBOJE€ HayaJbHBIX OCTaTKOB BbI BBEJETE
BXOJISILIIME OCTATKHU MO aHATUTUYECKUM cUeTaM?

1. cHauana BBEIUTE OCTATOK I10 CUETY, a TOTOM IO CYOKOHTO K HEMY;

2. cHayaJia BBEIUTE OCTATKU IO CYOKOHTO, a TIOTOM IO CYETY;

3. BBEIUTE OCTATKU IO CYOKOHTO, HE BBOJSl OCTAaTKa IO CUETY;

4. ucnonb3yeTe JOKYMEHT NMporpaMMbl « BBOJI OCTaTKOB 10 CyOKOHTOY.

3. Ilponosxuts onpenesienue: (4 6ania)
3.1. MudopManiioHHbIE CUCTEMBI IPEACTABISIOT COOOH

3.2. UHTepHET-3TO
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4. IlpakTnueckoe 3aganue (10 6a10B)

4.1. 3anonHUTh NPUXOIHBINA KaccoBbIM opaep Ne 126 ot 29 Tek. mecsa Ha
MOCTYIUICHUE BBIPYYKH W3 Mara3vHa OT IPOJIa’KH MPOU3BEICHHON MPOAYKIIUMU B
cymme 6000 py6., Bkmrouas HIC. IlpoBectn MOKYMEHT W cliellaTh aHAJIHA3 I10

cuéty
4.2.B CYB]JI «Access» co3znath (aits1 6a3bl TaHHBIX MO JAHHBIM TaOJIHUIIbL:
Bun TpaHCIIOpPTHBIX CpEACTB MomHocts nsurarens | Hamorosas craBka,
J.C. py0.3a 1 J.c.

BA3 2107 97 20
MockBuu-412 78 337
[a3-1010 150 40
BA3-2106 80 245
Ford 120 40
MockBuu-412 75 20

Coznarh 3anpoc, B KOTOPOM PAaccyUTaTh CyMMY HaJlora 10 Ka)Xa0My BUAY
TPaHCHOPTHBIX cpeAacTB. Co3aarh OTYET IO 3alpocy, B KOTOPOM pacCUHUTATh
001IyI0 CyMMY Hajora no npeanpusTHIO

Bapuanr 2.

1. BoiOepuTe cooTBeTcTBHE: (4 DasL1a)

1. bpaysep A. BpenoHocHas mporpaMma, crocooHas K
CaMOBOCIPOU3BEICHUIO.

2. DnexrpouHbIid nokymMeHT | b. CpenctBo, mpemaHasHadeHHOE Ui Tepenadyu HHPOpMauu ¢
OJTHOTO KOMITBIOTEpA Ha JPYTrOi C IOMOIIBIO TeIe()OHHOM CETH.

3. Monem B. JlokyMeHT Ha MAalIMHHOM HOCHTEJNE, peAHA3HAYCHHBIA JJIsI
nepeayy 1Mo EKTPOHHOM mouTte

4. KoMnbroTepHBIi BUpYC I'. Ilporpamma, 1 gocTyna K riio0anbHOM cetn MHTepHEeT

J1. ITounckopas cuctema

2. BoiOparthb nocjienoBarebHOCTD aAeidcTBHii: (1 6a1)
2.1. B anexktpoHHOM Ta0nHIE yAaTUTh CTPOKY:
Ha manenu HHCTpYMEHTOB BBIOpaTh yAaIUTh
Beiaenuts ctpoky
Bripesars
BcraButh
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3. BoiOpaTs npaBu/IbLHBbINA O0TBET: (6 02J1710B)
3.1. B onektponHoii tabmuine Excel B sueiike D3 BBemena dopmyna
=B3*$C$1. Kak Oynet BeinIsiieTh (hopmyiia, eclii ee CKOIMMPOBaTh B siuciiky D4?

1. =B3*$C3$3
2. =B4*$C$1
3. =B4*$C%4
4. =B3*$CS$1

3.2. JlokasnbHast KOMIBIOTEPHAs ceTh — 3TO1. CeTh, K KOTOPOU MOAKIIFOYEHBI
BCE KOMITBIOTEPHI TOPOAA;

1. CeTp, K KOTOPOW MOAKIIOYEHBI BCE KOMIIBIOTEPHI CTPAHBI;

2. Cerb, K KOTOPOW TMOJKIIOYEHBI KOMIBIOTEPHl Oduca, KaOWHETa WU
OJIHOTO 3/1aHMS;

3. DiekTpuiecKkas ceTh KabnHeTa

3.3. MoxHo nu B OyXrajaTepckoil mporpaMme BBECTH B OJJUH CIPABOYHUK
HECKOJIBKO 3JIEMEHTOB C OJMHAKOBHIMU HAMMEHOBAHUSIMU ?

1. na;

2. HET;

3. MOKHO J1J11 KOHEYHBIX 3JIEMEHTOB;

4. MOXHO 1Sl TPYIIIOBBIX 3JIEMEHTOB.

3.4. Anpec siueliku B 3IEKTPOHHOM TaONIHIIE ONpeaeseTcs:

1) HOMepoM JIHCTa U HOMEPOM CTPOKH

2) HOMEPOM JINCTa U UMEHEM CTOJIOIa

3) Ha3BaHMEM CTOJIOIA U HOMEPOM CTPOKH

4) umenem ¢aitna

3.5. MoxeT 11 1oJib30BaTelh BBECTH B OMEPAIINIO TPOBOJKY 0€3 yKa3zaHus
HOMepa cyOcuera?

a) na;

0) HeT;

B) J1a, €CJIU B IIJIAHE CYETOB JIAHHBIN CUET HE UMEET CyOCUETOB;

T) J1a, €CJIA B TUIAHE CUETOB K TAKOMY CUETY HE MOJKIIFOUEHO CyOKOHTO.

3.6. ITonGop mapameTpoB B cpeae Excel mpenna3zHaveH:

1. Ins u3MEHEHMs] 3HAYEHUsS] B OJHON KOHKPETHOW SUEUKEe 10 TeX Iop,
noka (opmyiia, 3aBUCHMAast OT ITOM STUCHKH, HE BO3BpAIllaeT HYKHBIN pPe3yJbTar.

2. Inst m3amenenus Gopmysbl B OHON U3 TUeeK TaOIHIIbI
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3. JIis u3MeHeHMS 3HAYCHUN B OMHOM M3 KOJJIOHOK TaOJIHITEI

4. JInsg u3MEHEHHS COJIEPKUMOTO TaOITHIIBI.
4. Ilponoxurh onpenesienue (4 6ania)

4.1 DneKTpOHHBIA TOKYMEHTOOOOPOT — 3TO

4.2 UuopmariionHast 6€30MacHOCTh — 3TO

S.IIpakTnyeckoe 3aganue (10 6a/10B)

5.1. Co3nmarp 6a3y aHHBIX CO CBOMM MMeHeM. B Tabmuiie mpemxycMoTperh

MoJIsl: BHJI TOBapa, KOJWYECTBO, II€HA, CTOMMOCTB. 3alOJIHUTH TaOMUIy 5

3anucsiMu. Paccumtath croumMocTh ToBapa. (Co3garb OT4YET, B KOTOPOM

OIIPCACINTDh O6HIYIO CTOUMOCTS.

5.2. HauucauTs U BbIAATh 3apabOTHYIO 1Aty 3a anpenb. [lpensaputensHo,

no0aBuB B crnpaBoyHUK CoTpyaHUKH Tpex paboTHUKOB. McxomHblie aaHHBIE

BBI6paTB CaMOCTOATCIIBHO.

Bapuanr 3.

1. BeiOpaTh cooTBeTcTBHE (5 0as11a)

1. DnekTpoHHas mouTa

A. YcTpoilcTBO IS CUMTHIBAaHUS TrpaduvecKorl u
TEKCTOBOU

MHPOPMALIM B KOMIIBIOTED C OyMa)KHBIX HOCHTENeH
nHbopmanuu.

2. Bugeoananrep

b. CocrosiHME 3aIIMIIICHHOCTH HHPOPMALIUU

3. Nadopmarmonnas
0€3011aCHOCTh

B. Ynpasnset BbiBoZioM HH(OpMAIMK Ha SKpaH MOHUTOPA

4. Uudopmanus

I CepBuc wuHTEpHETa, OOECIEUMBAONINNA Mepenady
COOOIICHUH M TOKYMEHTOB

5. Cxanep

JI. CBeneHus o0 SBIEHHUAX MarepUAJIbHOIO MHpa U
IPOTEKAIOLINX MPOLECCaX, BOCIPUHUMAEMbIE YEJIOBEKOM
U CHELMAJIBHBIMH YCTPONCTBAMM.

E. Texnonorus 06padoTku nadopmarmu! |

2. BeiOparb npaBuiIbHBIN 0TBET: (4 0aJl1a)

2.1. Anpec sueliku B 2JIEKTPOHHON TaOIHIIE OMpeeseTCs:

1) HOMepOM JIMCTa U HOMEPOM CTPOKH
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2) Ha3BaHUEM CTOJIOIIA U HOMEPOM CTPOKHU
3) HOMEpOM JIUCTa U UMEHEM CTOJI011a
4) umeHeMm (aiina
2.2. B oanexrponnoit Tabnmuie Excel B sueitke D3 BBemena dopmyna
=B2*$C$1. Kak Oyzmer BBITIIAIETH GOPMYIIa, €CITH €€ CKOITMPOBAaTh B SUeiky D47
1. =B3*$C$1
2. =B4*$C$1
3. =B4*$C§4
4.=B3*$C$1
2.3. B CYB/] Access cTpoka TabIuIlbl Ha3bIBAETCS:
1. ITonem
2. 3anucho
3. 3anpocom
4. Cronbuom
2.4. J1ns yero npeHa3HAYCHBI SIPJIBIKA Ha paboueM CToJeE:
1) st 3amycka NpUIOKEHU N
2) 1Sl KPacOThI
3) st uUHPOPMUPOBAHUH 00 UMEIOLTUXCS PUITTOKEHUSIX
4) Bce OTBETHI BEPHBI
3. BbiOpaTh ¥ IpOHYMepPOBaTh MOCJI€10BATEJILHOCTD JeiicTBHIi: (2 0aJL1a)
3.1. [TocnenoBaTenbHOCTh BCTABKHA OPraHU3aMOHHBIX AUATPAMM:
Bceraska
Br16parh THI quarpaMMbl
SmartArt
Tabnuia
3.2. Jlna oTpakeHHWs Olepallu¥ TI0 BBIOBITHIO JICHET M3 KacChl B
OyXraJTepckoi mporpaMme He0OXOANUMO:
PacxoaHbIil KacCOBBIN OpAEp
Kacca, 6aHk
3anoJHUTh PACXOJIHBIN KACCOBBIN OpJIEp
JloOaBuTH
3anucarb
[ToMeTuTh TOKYMEHT Ha ylalieHue
4. Ilponoxuth onpenesienue (4 6ania)
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4.1. ABTOMaTu3upoBaHHOE paboyee MECTO — ITO

4.2. KoMnblOTEpHBIN BUPYC — ITO

5. IllpakTnuyeckoe 3aganue (10 6as10B)

5.1. Co3aarh TaOMMYHBIN OTUET, B KOTOPOM PAaCCUUTATh 3apa0OTHYIO MJIATy
Kaxx10ro padorHuka: KonmraectBo pabodyux nHeH B mecsie -23.

3aprutara 3a | I[Ipemus Bcero
Otpabotano, | Oxnan,
®.1.0. N oTpaboTaHHbIE Ha4YMCIIEHO,
THEH pyo 20%
TTHU pyo
AntoHoB f1.P. 23 22000
bapanosa C.T. 22 25000
Hpsimuna I1.B. 16 20000
Hocos IL.P. 19 16000
Cagenpes C.C. 23 28000
Coxonosa A.Il. 10 30000

5.2. B nnan cyetoB Oyxraiarepckoro yuera a00aBUTh HOBbIA cuer PC

«PacueTHbIil cUeT MO BHEIIHEIKOHOMHUYECKOM JEeATEIbHOCTH», B KOTOPOM
npeaycmorpers nBa cyOkoHTo: PC.01 «Pacuernsiéi cuer B Bamote», PC.02

«PacueTHbIil cueT B pyossax». Cuer 3a0anaHCOBBIN, aKTUBHBIH.

Bapuanr 4.

1. Boi0epute coorBeTcTBHE: (4 0aJL1a)

1. «I"apanT»

A. [TIlporpamma s oOOHapyXeHHS ¥  YHHUTOKCHUS
KOMITBIOTEPHBIX BUPYCOB

2. AHTHBUpYCHas porpaMmma

b. BuemHss mnaMATh JUIS  JJIMTENBHOTO  XPaHEHUS
uHbOopMaITUN

3. BwuemiHee 3anoMHHAIOIIEE
YCTPOUCTBO

B. OcHoBHoO ynpapmnstomuid 1 oopadatsiBatomuii opras [TK

4. Tlpoueccop

I'. CripaBo4HO-TIIpaBOBasi CUCTEMA

JI. CoBOKYIHOCTh yHpaBISIIONIMX M 00padaThIBAIOIINX
porpaMm

2. Boi0epure npaBuiIbLHBINA 0TBET: (6 02J1710B)
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2.1. Ilpu mnepeMelleHUHM WM KOMMPOBAHUU B DJIEKTPOHHOU Talnuile
OTHOCUTEIbHBIE CCHUIKU:

1) [IpeoOpa3zyroTcsi BHE 3aBUCMMOCTH OT HOBOTO TOJIOKEHUS (DOPMYJIBI;

2) [IpeoOpazytoTcs B 3aBUCUMOCTHU OT JITTUHBI (POPMYITBI;

3) He usmenstorces;

4) IIpeobpasyroTcs B 3aBUCUMOCTH OT HOBOTO TTOJIOKEHUS (DOPMYITHL.

2.2. CoBokynHOCTb pabouux jauctoB MS-Excel cocrasnsior:

1) pabouee mone

2) pabouyro KHUTY

3) Gy10KHOT

4) 3alMCHYIO KHUTY

2.3. Ilog6op mapametpoB B cpeae Excel mpennasHaueH:

1) Jnst u3MeHeHus 3HaUeHUM B OJTHOM U3 KOJIOHOK TaOJIHIIbI

2) Jlns u3MeHeHus 3HAY€HUs B OJHOW KOHKPETHOM sYelKe 10 TeX Mop,
noka (opmysa, 3aBUCUMast OT ITOM STYEHKH, HE BO3BpAIlla€T HYKHBIN pe3ybTar.

3) dns usmeHeHus GopMyJibl B OTHOM U3 sSTUeeK TaOIUIIbI

4) Inst u3MEHEHHUs COIEPKUMOTO TAOTHIIBI.

2.4. Kakoii tomeH BepxHero ypoBHs B Internet umeer Poccust:

1) ru

2) su

3) us

4) ra

5)ss

2.5. C gero Bcerma HaUYMHAETCS CO34aHue 0a3bl JaHHBIX?

1) ¢ pa3paboOTKH CTPYKTYPHI €€ TabIuIL

2) ¢ 3amycka KOMIIbIOTEpa M 3alycka MporpaMMbl IMPOCMOTpIIHKA 0a3
JTAHHBIX

3) ¢ co3maHMs MakeTa JOKYMEHTa

4) ¢ cobecenoBanus U 00CYXIEHUS MPOOJIEMbI MOCTPOCHUS 0a3bl JaHHBIX

2.6. XKypnain onepauuii B OyXraiarepckoil mporpaMMe CiIy>KuT:

1. ny1st pacyeTa UTOTOB IO cueTaM OyXTaJITEPCKOro y4yeTa

2. n1st oToOpakeHHs MPOBOJIOK 10 OTIEPALIUSIM.

3. miis oToOpakeHUs BBEACHHBIX XO3WCTBEHHBIX OIepaIui

4. nnd ynaneHusi HENPaBUIIbHO 3all0JTHEHHBIX JOKYMEHTOB
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3. BoiOpaTh ¥ IPOHYMepoOBaTh MOCJIeA0BaATEJIbHOCTD AeiicTBUil (1 0aJLr)
3.2. B TeKCTOBOM JOKYMEHTE HEOOXOAMMO MEPEMECTUTD (PparMeHT TeKCTa:
Bripesarb
YCTaHOBUTB KypCOpP B HY’KHOE MECTO
Boigenuts Gpparment
Ynanute
Bcerasuth
Konmposars
4. Ilponosxuth onpenesienne: (4 6asiia)
4.1. ndopmanmonHas 6aza OyXraiarepckoil MmporpamMmbl MpEACTABIISIET
coboii

4.2.CripaBO4HO-IPaBOBas CHCTEMA — ATO

S.IIpakTnuyexoe 3axanue (10 6a110B)
5.1. Co3narp TaOMWUYHBIN OTYET, PACCUUTaTh CyMMYy BBIPYUYKH B pYyoO.,
yKazaB Kypc JoJijiapa.

MarepuanbHo-
Marepuaiisi Cymma, $ Cymma, pyo OTBETCTREHHOE AL

I'Bozou 250 HBanos C.U.

Ob6on 635 ITerposa C.II.
Kpacka 35 Cmupnos O.I1.
Kpacka 40 Wpanos C.H.

Jocku 780 Hganos C.H.

I'Bo3zou 57 ITerposa C.II1.

IlonBecTM  NPOMEXYTOYHBIE HWTOTM IO  KAKIOMY  MarepUajbHO-
OTBETCTBEHHOMY JIUILY

5.2. Hauncnute 3apabotHyto mary 3a mai. [IpeaBaputenbHo, 100aBUThH B
CIPAaBOYHUK COTPYAHUKU 3-X Qusmueckux nuil. VcxomHble TaHHBIE BBIOPATH
camocTosTesnbHo. OGOpMUTH BEIOMOCTh Ha BBIIIATY 3apa0OTHOM IUIATHI W3
KacChl U OTPa3UTh BbIlauy Ha CUETAaX OyXraJITepCKOro yyeTa.
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Bapuaur 5.

1. BoiOoepuTe cooTrBeTcTBHE: (S 0a/1J10B)

1.MukpoQoH U HayIIHUKH

A. Crioco6 coenrHeHHsI KoMIbIoTepoB B JIBC

2. TakroBasg yacrTora

b. YcrpoiicTBa BBO/Ia U BbIBOZA 3BYKOBOW MH(OpMaIIUU

3. Tonosorus cetu

B. Cucrema mnepenauv 3JI€KTpOHHOH HH(pOpPMALUHY,
MO3BOJISIIOINAs KaXIOMY IIOJIb30BATEII0 CETHU IMOJIY4YUTh
JOCTYIl K MporpaMMaM M JIOKyMEHTaM, XpaHSIIIUMCS Ha
YAAJIEHHOM KOMIIBIOTEPE

4. DneKTpOHHBIN JOKYMEHT

I". YerpoiicTBo 00paboTku HHDOpPMALIUU

5. Ilepenaua daiinos FTP

J. HWuadopmamuss Ha  DJICKTPOHHOM  HOCHTETIE,
NpcaHa3Ha4YCHHAA JJIA IICpCaadu 1o BHGKTDOHHOﬁ I104YTC

E. VYka3piBaeT CKOPOCTH BBINOJHEHHS AJIEMEHTAPHBIX
omnepalnuii BHYTPH MHKPOIPOIECCOpa, HU3MEPSAETCS B
Merarepuax

2. Boi0epure npaBuiIbHbIN 0TBET: (4 02J1710B)

2.1. Haznauenue nporpammsl Excel?

1) st co3nanus U penakTUPOBAHUS PUCYHKOB.

2) Jlnst co3nanus mpe3eHTaui

3) s coznanus U GOpMaTUPOBAHUS TEKCTA

4) Jlns cozmanus oOpabOTKH JaHHBIX IIPEICTABICHHBIX B TAOJIHIIAX.

2.2. Kakas ¢unancoBas QyHKIUsI OyJIeT MCIOIB30BATHCS B AJIEKTPOHHOU
TabyuLIe ISl BRIUKMCIEHUS Oyaylied CTOMMOCTH OaHKOBCKOTO BKJIaza?

1) IIC
2)HOPM,;
3)bC;

4) BCAA

2.3. Kaxkoii Tum Hy»XKHO BBIOpaTh miist moJst «OTpaboTaHo NHEW» B TaOnwuIle

0a3bl JAaHHBIX
1. TekcToBEBIN
2. JleHexXHbIN
3. YucnoBoi
4. Jlornueckuii

2.4. Korna Heo0X0IMMO BBOIUTH B CIIPABOYHHUKHU TPYTIIBI U AJIEMEHTHI?
I. mepen Hawanom BBOJA OleEpaluid, MNPOBOJOK MW JOKYMEHTOB,

CoZIepKaIIUX IEMEHTBI CHPABOYHUKOB;
2. HENOCPEACTBEHHO MPHU BBOJE ONEpalUil U JOKYMEHTOB, COAEPKALIUX
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AJIEMEHTHI CITPAaBOYHUKOB;
3. rpynmbl JOJDKHBI OBITh BBEACHBI TONBKO M3 MeHI0 «CIpaBOYHUKI
nepesl HavyalioM BBOAA OINepanuid U JTOKyMEHTOB, a 3JEMEHThl MOTYT OBbITh
n00aBIIeHbI B X0/1e pabOTHI C OTIEpALUSIMHU U IOKYMEHTaAMU;
4. crnpaBOYHUKM MOXHO 3alOJIHATh KakK J0, TaK M BO BpeMs BBOJa
onepanui U JOKyMEHTOB.
3. BbiOpaTb M NIPOHYMEPOBATH MOCJICA0BATEILHOCTD AeCTBHI (2 0ajl1a)
3.1. ITocnenoBaTeIbHOCTh BCTABKY OPraHU3al[MOHHBIX TAATrPaMM:
Bceraska
BriOparh BUA U TUTT AMArpaMMBbl
Pucynox
OObexT SmartArt
Tabnuima
®dopwmar Aueiikn BeipaBauBanue OObeTHHUTH
3.2. B anekTpoHHOM Tabnuile 00beAMHUTD SUYCUKU TAOJIUIIbI:
Briienuth nuamna3oH syeek
BBIpoBHATH IO LIEHTPY
®dopmar Aueiiku BoipaBuuBanre OObeTMHUTD
BrIpOBHATH 1O MIMpPUHE
4. Ilponoxuth onpenesienue: (4 6ania)
4.1. ABTOMaTu3upoBaHHOE paboyee MECTO — ATO

4.2. UndopmaliioHHasi cucteMa— 3TO

5. IlpakTnueckoe 3aganue (10 6ans10B)

5.1.11o nanabeiM Tabmuiel B cpene Excel paccantars CTpyKTypy MOCEBHBIX
IJIONIAZIE U MOCTPOUTH KPYTrOBYIO nuarpammy. JluarpamMmma AoJKHA CONEPIKATH,
YIEIbHBIN BEC MO KaXKJI0U KYJIbTYpe

[ToceBHas miomaab Mo KyJbTypam

Kynsrypsl [Tmomane, ['a
[Tmennna 527
Poxb 818
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SlumeHb 168
OsBec 218
T'opox 65
Buka 535
Knesep 274

5.2. 3anonHUTh NPUXOJIHBIE KaccoBbie opaepa 29.04.Tek. roma mocrynuia
BBIPYYKM M3 MarasmHa OT MPOAaKW MPOU3BEACHHOU NpoaykKiuu B cymme 6000

py6., Brkmowas HJIC. 29.04 Tek.
nonotdyeTHas cymma ot Ilerposa C.A. B cymme 570 pyo.

roaa BO3BpallCHa HCHU3PACXOAOBAHHAA

[IpoBecTu JOKYMEHTHI, C(hOPMHUPOBATh KACCOBYIO KHUT'Y U CAENaTh AHAJIN3
10 CYCTy

4. TIOPAAOK NPOBEAEHHUA U KPUTEPUU OLHEHNBAHUA
MPOMEXYTOYHOM ATTECTAIIUM U TEKYIIIETO KOHTPOJIA

4.1 llopsigok MpoBeeHUS MPOMEKYTOYHOM aTTeCTAMHA
[Ipu nogBeneHNN UTOTOB YUUTHIBAKOTCS PE3YJIbTAThl TEKYIIEH aTTECTALUU.
[lonyueHHble 3a TEKYLIyIO aTTeCTallUi0 Oajuibl CyMMHUPYIOTCS C Oaljiamu,
MTOJTYYEHHBIMH MPU TPOXOKICHUU MPOMEKYTOUYHOU ATTECTALUU.
[IpomexxyTouHas aTTecTanusi TPoBOAUTCS B BuAe AU HEepeHITUPOBAHHOTO
3adeTta B (popMe KOHTPOJIBHON pabOThl MO BapuaHTaMm. Bpems Ha MOATOTOBKY
otBeta 60 MUHYT

4.2 Kputepuu ouneHMBAHHSI NMPOMEXKYTOYHOH aTTrecTalld¥ MO BHIAM
OLICHOYHBIX CPeICTB

Kpurepun ouenku:

MakcumanbHO€ KOJTUYECTBO 0auioB-25

[Tpouent BoinonHenus | KonuuectBo 6amio | OneHka
98-100% 23-25 OTau4dHO «5»
75-89% 19-22 Xopouo «4»
60-74% 14-18 Y 10BJIETBOPUTEIIBHO «3»
Mmenee 60% MeHee 14 HeynoBiaeTBOpUTENBHO «2»
4.3 Pesyabrarbl  NPOMEKYTOYHOH  ATTECTAUMM W  YPOBHH
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Muno6prayku Poccun

@y denepanbHOE rocy1apCTBEHHOE OFOPKETHOE
00pa30BaTeIbHOE YUPEKICHHE BBICIIETO 00pa30BaHuUs
«HensaOunckuii rocynapcTBeHHbIN yuusepcute» (OI'BOY BO «Uenl'Y»)
Komnemx Yenl'V

®DOHJ| OLIEHOYHBIX CPEACTB AUCHUILTHHBI
OIILL.01. UadopmanmonHoe obecrieueHre IOTHCTHUECKUX IPOLIECCOB
Crnenunanbpaocth 38.02.03 OnepannoHHas AesITeIbHOCTh B IOTUCTHKE

Bepcus nokymenTa - 1 cTp. 26 u3 26 IlepBblii ax3eMILIAD KOITA Ne

cpopMHUPOBAHHOCTH KOMIIETEHIUM

ITepeBon onenku u3 100-0aTbHONM B 4YETHIPEXOAUIBHYIO ITPOU3BOAUTCS
CICIYIOIINM 00pa3oM:

- omiaHO — OoT 90 1o 100 Gamnos;

- xopomuio — ot 70 go 89 6annos;

- YIIOBJIETBOPUTEILHO — OT 49 110 69 6asios;

- HEYJIOBJIETBOPHUTEIILHO — MEHEE 45 0asIoB.

OcoOeHHOCTH  TPOBEJACHUHM TPOLEAYpPHl  ONCHUBAHHS  PE3yJbTaToB
oOy4YeHHs] WHBAIHMIOB W JHI[ C OTPAaHMYECHHBIMH BO3MOXKHOCTSIMU 30POBBS
0003Ha4YeHbl B paboyeil mporpaMMme TUCHUIIITUHBL (MOIYJIS).

YpoBHU cHOPMHUPOBAHHOCTH KOMIIETEHIIUN OMpPEAETSeTCs CIASAYIOIUM
obpazom:

1. Bricokuii YpOBEHb c(hOopMHPOBAHHOCTH KOMITETeHIIUH
COOTBETCTBYET OLIEHKE OTINYHO:

- npeanonaraeT GopMHUpoBaHHE KOMIIETEHIIMI Ha BBICOKOM YpPOBHE,
TOTOBHOCTb K CAMOCTOSITENIbHON IPO(hECCHOHAIBHOM AESITENbHOCTH;

- CTYZIEHT CIIOCOOEH apryMEeHTHUPOBAaTh COOCTBEHHYIO TOUKY 3PEHUS 1O
JUCKYCCUOHHBIM BOIIPOCaM AMCIUIUIMHBI, peliaTh Npo(ecCuoHalIbHbIE 3a/1auH,
dbopMynupoBaTh COOCTBEHHBIE BHIBOBI.

2. Cpennuii ypoBeHb COOTBETCTBYET OILIEHKE XOPOLIO:

- npenmnonaraet GopMUPOBAHUE KOMITETCHIIHH;

- CTYIEHT CHOCOOEH JaBaThb pa3BEpPHYThlE OTBETHl Ha BOIPOCHI
JUCUUIUIMHBI HA YPOBHE HE HUXKE OLIEHKH «YIOBJICTBOPUTEIHLHO.

3. ba30BbIil ypOBEHb COOTBETCTBYET OIIEHKE YAOBIETBOPUTEIBHO:

- npeanonaraer (GopMHUpPOBaHUE KOMIIETEHIINI Ha HAYaJIIbHOM YPOBHE;

- CTYIEHT CHOCOOEH JaBaTh OTBEThl HA BOIMPOCHI JAUCIUIUIMHBI Ha
YPOBHE OLIEHKH «YHAOBJIETBOPUTEIILHO

4. Huskuii ypoBeHb COOTBETCTBYET OIIEHKE HEY/IOBIETBOPUTEIHHO.
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