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MUMWHOBPHAYKHN POCCHUU
\,’} denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
@ y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuuuinHel "' JloKyMeHTaInOHHOE 00ecIieueHUe YIpaBJIeHUs " 110 HaIlIPaBJICHUIO IT0ITOTOBKI
(cnenmansHocth) 27.03.05 "MHHOBaTHKa" HanpasieHHOCTH (Tpoduiio) YpapieHre HHHOBAIMSAMH Ha cTp. 2
npeanpusatuax @I'bOY BO «Yenl ' V»

Conep:xanue

1. Llenn ocBOEHUS TUCITUTUTNHBI

2. Mecrto nucuuminsbl B ctpykType OITOIT

3. Kommnerennuu o6ydaromierocsi, GopMupyeMbIe B pe3yJbTaTe OCBOCHUSI TUCIIUATIITUHBI
(Momyst)

4. O0beM AUCIUTIUIAHBI (MOTYJIs)

5. CTpykTypa u cojiepKaHue TUCUUTUIUHBI (MO )

6. ®OHI OLICHOYHBIX CPEACTB

6.1. IlepeueHb BUOB OLIEHOYHBIX CPEACTB

6.2. TUnoBbIe KOHTPOJIHHBIC 3aJJaHUSI U UHBIE MaTepHaIbl JJIsl TEKYILEeH aTTeCTalluu
6.3. TunoBbIe KOHTPOJIBHBIE BOMPOCHI U 3aJaHUs JUIsl TPOMEXKYTOUHON aTTeCTalluU
6.4. Kputepuu onieHuBaHUA

7. YuebHo-MeToAn4YecKoe U HH(OOpMAIIMOHHOE 00€CIIeueHUEe TUCIUTUTUHBI (MOTYIIs)
7.1. PexomenayeMas aureparypa

7.2. Ilepedenn pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOM ceTu "MuTepHeT"
7.3. Ilepeuernr nHGOPMAITMOHHBIX TEXHOJIOTHI

8. MaTepuanbHO-TEXHHUECKOE 00eCIIeYeHHE TUCITUTUTMHBI (MOTYIIS)

9. Meroaunueckue ykazaHus JUIsl 00yJaromMuXCsl 0 OCBOCHUIO AUCIIUTUIUHBI (MOTYJIs)
10. CrennanpHble yCI0BUS OCBOCHHMSI TUCHUIIIIMHBI 00yJarOIUMHUCS C
WHBAJIUJIHOCTHIO U OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI
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y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pa6ouas nmporpamma auctHILIAHBI "JJOKYyMEHTAIIMOHHOE 00ECIICUCHHE YIIPABICHUS " TI0 HAITPABJICHUIO MTOATOTOBKH
(cenmanbHocTH) 27.03.05 "MHHOBaTHKA" HanpaBieHHOCTH (Tpoduinto) YpaBicHHE HHHOBAIMAMH Ha crp. 3
npeanpusatuax @I'bOY BO «Yenl ' V»

1. IEJIX OCBOEHUA N CHUIIJINHBI

Iens qucnuIuIIHET — opMHUpoBaHKE MPO(ECCHOHATBHBIX 3HAHIH B 00IaCTH OCHOB COBPEMEHHOTO JIETIONPONU3BOJICTBA H
JIOKyMEHTAIIHOHHOTO 00eCHeYeHHs eSTENbHOCTH PEANPHATHH, O CIOCO0axX YeTKO U TPAMOTHO COCTaBIIATh, OhOPMIIATH,
COXPaHATb U UCIONB30BATh Pa3INUHbIE JOKYMEHThI — HOCUTEIH HH(OpMaLUH B IIPOLECCE YIIPABIEHHUS, C LIENbIO
COOITIONICHISI OCHOBHBIX IIPABHII M CTHIIS JCTTOBOH M KOMMEPUECKOH KOPPECIIOHICHIINH, KACAIOMIIXC S TPYIOBOTO TIOBEICHHUS
MepCcoHaNa B IEJIAX (POPMUPOBAHUS KOHKYPEHTOCTIOCOOHOCTH TIPEATIPHSATHS.

2. MECTO JUCHMUIIVIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: b51.0.02

2.1 TpeOoBaHus K NpeIBaPUTEIbHOI MOATOTOBKE 00y4aI0LIerocs:

JlMcruIuInHa JTIOTHYECKH CBsI3aHa C PAIOM PEIIISCTBYIOIIUX TUCIUIDIHHAM , OCBOCHHE KOTOPBIX (DOpMHpPYET BXOIHBIE
3HaHUS 00 OCHOBAX JOKYMEHTUPOBAHHS U TEXHOJIOTUICCKUX TIPUEMOB COCTABJICHUS U OPOPMIICHUS Pa3THIHBIX
YHUPHUIHUPOBAHHBIX (HOPM TOKYMEHTOB C HCIOIH30BAHUEM COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTHH U TEXHUIECKUX
cpencTB 00paboTKH HHOOPMAITUH

BBC,HEHI/IC B CIICIIUAJIBHOCTH

CoBpeMeHHBIE TEXHOJIOTHH TI0¥CKa H 00paboTKH MH(GOPMAIIIH

2.2 JINCUMILIMHBI ¥ PAKTHKH, ISl KOTOPBIX 0CBOCHHE TAHHOI JUCHUILTHHBI (MOLYJIs1) HEOOXOUMO KaK
npeiecTByoniee:

B mpouecce OCBOCHUA AUCUHUIIIMHBI JOJIKHBI OBITH HpI/I06peTCHLI TCOPETUYCCKUC U NMPAKTUYCCKUEC 3HAHNUA U HABbIKH OCHOB
COBPECMCHHOTO ACIONPOU3BOACTBA H JOKYMCHTALIMOHHOT'O obecrieueHust JCATCIIbHOCTH Hpe)IHpI/ISITI/Iﬁ KakK IeJIOCTHOM
CUCTEMBI OpraHn3anun HpeﬂHpHHHMaTeHLCKOﬁ JCATCIBHOCTHU

Teopus opranuzanuu

Teopus yrpasieHHs

DOKOHOMMKA OpPTraHU3alNH (TIPEIIPHUSTHS)

3. KOMIETEHIIMY OBYYAIOIIETOCSI, ©OPMUPYEMBIE B PE3Y.JILTATE OCBOEHHSI TUCIAILIAHBI
(MOZY.JIS)

OIIK-5: CriocodeH pemaTs 3aJa4i B 00,IaCTH HHHOBAIMOHHBIX MPOIECCOB B HAYKe, TEXHHKE U TEXHOJIOTHH C yIETOM
HOPMATHBHO-NPABOBOI0 PEryJMPOBaHUs B c(pepe HHTE/IEKTYAJIbHONH COOCTBEHHOCTH

3HaTh:

COBPEMEHHBIC I/IH(l)OpMaI_II/IOHHBIe TEXHOJIOTMHU U NIPOTPaAMMHBIC CPEACTBA AJIA PCIICHUA HpO(I)eCCI/IOHaJ'ILHBIX 3a1a4.

YMmers:

UCTIONIb30BaTh MPH PelIeHUH NPOoGheCCHOHANBHBIX 33/1a4 COBPEMEHHbIE HH(OPMAIHOHHbIE TEXHOJIOTUH U IPOTPaMMHBIE
CpezcTBa.

Baanern:

COBPCMCHHBIMHU I/IH(I)OpMaI_II/IOHHLIMI/I TEXHOJIOTUAMHA U MMTPOrpaMMHBIMU CPEACTBAMU ITPU PCIICHUN HpO(beCCHOHaHLHLIX
3amad.

IK-3: CnocodeHn opraHu3oBaTh padoTy HCHOJHUTENeil, HAXOAUTH U NPUHUMATH YIpaBJieHYeCKHe pelieHusi B
00/1aCTH OpraHu3anuu padoT 1Mo NPoeKTy

3HaTh:

MPUHIUIBI OPraHU3alUH JOKYMEHTalMOHHOTO 00ecreueH sl ypaBIeHUs] HHHOBALIMOHHOM JeITEeNbHOCTHIO

YMmers:

OPraHM30BaTh JOKYMEHTOOOOPOT yIpaBIICHNUS HHHOBAIIMOHHOMN EATETbHOCTHIO

Baanernb:

METOJaMU YIIPaBJICHUSA I/IHHOB&HI/IOHHOﬁ JCATCIIBHOCTBIO

IIK-4: Baageer HaBbIKAMu AeJI0NPOU3BOACTBA, OPraHU3aAlUN [lOKyMeHTOOﬁOpOTa B HHHOBAIlHOHHOM ctbepe

3HaTh:

OCHOBBI ACJIOIIPOU3BOACTBA

YmMmeTn:
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denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
y4pekaeHHe BBICIIEro 00pa30oBaHus

«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuuuinHel "' JloKyMeHTaInOHHOE 00ecIieueHUe YIpaBJIeHUs " 110 HaIlIPaBJICHUIO IT0ITOTOBKI
(cnenmansHocth) 27.03.05 "MHHOBaTHKa" HanpasieHHOCTH (Tpoduiio) YpapieHre HHHOBAIMSAMH Ha

crp. 4
npeanpusatuax @I'bOY BO «Yenl ' V»

YMETh OpTaHU30BaTh JOKYMEHTOOOOPOT B MHHOBAIMOHHOI cepe

Baanern:

NPUHIUIIAMH JJOKyMEHTO000pOTa

B pe3yjibTaTe 0OCBOCHUS TUCHUILINHBI oﬁyqamumﬁcn JOJIKCH

31

3HaTh:

3.1.1

- ONITHIMAJIbHBIC CIIOCOOBI PEIICHNUS 3aa4, UCXOSI U3 IEUCTBYIOMINX MPaBOBBIX HOPM, HMEIOIIUXCS PECYPCOB U
OrpaHUYEHUN;

3.12

- COBpeMEHHbIe HH()OPMALMOHHbIE TEXHOJIOTUH U IPOTPaMMHBIE CPEACTBA AT PEIICHUS MPOGHEeCCHOHANBHBIX
3aj1a4.

3.2

YMmeThb:

3.2.1

- BBIOMPATh ONTHUMAJBHBIE CIIOCOOBI PEIICHUs 33124, HCXOs U3 ACHCTBYIOINX MPABOBBIX HOPM, UMEIOIIUXCS
PECYpPCOB U OTpaHUYCHUI.

322

- HCTIONB30BaTh MPU pelIeHUH NPOo(hEeCCUOHANBHBIX 3a1a4 COBPEMEHHbIE HH(OPMAIIOHHbIE TEXHOJIOTHH U
IPOIrPaMMHBIE CPEJICTBA.

33

Baanernb:

33.1

- BJIAJICHUA OIITUMAJIBHBIMH criocodoamu peUICHUA 3a4a4, UCXO0Os1 U3 ,E[eﬁCTBleH.[PIX IPpaBOBBIX HOPM,
HUMCIOIINXCS pECYpCOB U OI‘paHI/I‘leHI/Iﬁ;

332

- BJIaACHUA COBPEMEHHBIMU I/IH(I)OpMaL[I/IOHHLIMI/I TEXHOJIOTUAMUA U IMIPOrpaMMHBIMHU CPEACTBAMU ITPU PCIHICHUA
HpO(i)eCCI/IOHaJ'IBHBIX 3aaa4.

4. OFBEM JJUCIIUIIVIMHBI (MO LY JIS)

OOwas TpyaoeMKocTb

4 3ET

YacoB 1o yueOHOMY IUIaHY

AyIUTOPHBIC 3aHATHA
camocTosTeNnpHas pabora

KOHTaKTHas pabora: 74,9

144 Buibl KOHTpOJISL B cemecTpax:
B TOM YHCIIE

68 3aueThl 2

69,1

HUKP: 6,9
5. CTPYKTYPA U COAEP)KAHUE JTUCHUIIJINHbBI (MOIYJIST)
Kon HaumeHoBaHue pa3/ie/ioB U TeM /BUA 3aHATHS/ Cemecrt | Hacos JlutepaTtypa
3aHATH p / Kvpc
Pasnen 1. UcToku M cTaHOBJIEHHE CHCTEMbI JOKYMEHTAIHOHHOT 0
o0ecrieyeHHs ynpaBJieHUst
1.1 HcToku 1 cTaHOBJIEHHE CHCTEMbI JOKYMEHTALIMOHHOTO 00ecTieueH st 2 2 JI1.1 J11.2J12.1
yrpasnenus /JIex/ 21
1.2 VicToku M cTaHOBJIEHHE CHCTEMBI JOKYMEHTAI[IOHHOTO 00eCIIeYeHH s 2 2 JI1.1 JI1.2J12.1
ynpasierus /IIp/ o1
1.3 HcToku 1 cTaHOBJIEHUE CHCTEMBI TJOKYMEHTAIIMOHHOTO 00eCTIeueH s 2 69,1 JIT.1 JI1.2J12.1
ynpasnenus /Cp/ 21
Pa3nen 2. YnpaBieHueckue JOKYMEHTHI U X 0011ast
XapaKTepHUCTHKA
2.1 YnpasieH4yeckue JOKYMEHTHI U MX 001Ias Xxapakrepuctuka /JIek/ 2 4 JIT.1JI1.2J12.1
€]
2.2 VYmpasneHueckne JOKyMEHTHI U HX 00mmas xapaktepuctuka /IIp/ 2 4 JI1.1 J11.2J12.1
91
2.3 YnpasieH4eckue JOKYMEHTHI U X 001mas xapakrepuctuka /MKP/ 2 1 JIT.1JI1.2J12.1
o1
Pazgen 3. IIpaBuiia opopmiieHus ypaBJieHYeCKHX JOKYMEHTOB
3.1 [IpaBuia odopmileHHS yIpaBICHIESCKUX JOKyMEHTOB /JIek/ 2 4 JIT.1JI1.2J12.1
€)!
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y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

PaGouas IporpamMma IUCHUIUINHBI "I[OKyMeHTaL[I/IOHHOG obecricucHue yl'[paBJ'IeHI/Iﬂ" T10 HarmpaBJICHUIO IMTOATOTOBKHU

(cnenmansHocth) 27.03.05 "MHHOBaTHKa" HanpasieHHOCTH (Tpoduiio) YpapieHre HHHOBAIMSAMH Ha crp. 5
npeanpusatuax @I'bOY BO «Yenl ' V»
32 [paBuia odopmiteHHs ypaBieHIeCKUX JoKyMeHToB /IIp/ 2 4 JIT.1 J11.2J12.1
21
33 IpaBuna opopmiieHus yrpasieHueckux fokymeHTos /MKP/ 2 1 JI1.1 J11.2J12.1
91
Paznen 4. OcHOBHbIE BU/bI OPTAaHU3ALUOHHO-PACIIOPSIANTE/IbHOM
JNOKYMeHTAIlUU
4.1 OCHOBHBIE BHIBI OPTaHU3AIOHHO-PACIOPAIUTEILHON 2 4 JI1.1 JI1.2J12.1
nokymeHTanuu /JIex/ 21
4.2 OCHOBHBIE BU/IbI OPTaHNU3aIIMOHHO-PACTIOPSIIUTEIBHON 2 4 JIT.1JI1.2J12.1
nmokymenTaruu /T1p/ 21
43 OcCHOBHBIE BU/IBI OPTaHN3alIMOHHO-PACTIOPSIIUTEINBHON 2 1 JIT.1JI1.2J12.1
nokymenTauuu /MKP/ 21
Pa3gen 5. Texnosiorun padoTsl ¢ AIOKYMeHTAMU
5.1 TexHonoruu paboTs! ¢ fokyMeHTamH /JIex/ 2 4 JI1.1 J11.2J12.1
21
5.2 TexHonoruu paboThl ¢ fokymeHTamu /I1p/ 2 4 JIT.1JI1.2J12.1
31
Pa3gen 6. PaGora ¢ koHpUAeHIUATBHBIMH JOKYMEHTAMHU
6.1 Pabora ¢ kKoHpUICHIIMATEHBIMU TOKyMeHTamH /JIek/ 2 4 JI1.1 J11.2J12.1
€]
6.2 Pabora ¢ koHpuaeHIManbHEIMU ToKyMeHTamu /I1p/ 2 4 JI1.1 J11.2J12.1
91
Paznen 7. KoHTpoJib 32 ncnosiHeHNEM I0KYMEHTOB
7.1 KoHTposb 3a HCHOTHEHHEM TOKyMEeHTOB /JIek/ 2 4 JI1.1 J11.2J12.1
31
7.2 KonTtpons 3a ucnoiaaenneM gokymentos /I1p/ 2 4 JIT.1JI1.2J12.1
€)!
7.3 KonTtpons 3a ucnoianenuem gokymentos /MKP/ 2 1 JI1.1 J11.2J12.1
21
Paznen 8. IloaroroBka u nepegaya jieJ1 B apxXuB
8.1 IMonroToBka u mepeaaya jien B apxus /Jlex/ 2 4 JIT.1JI1.2J12.1
31
8.2 [MonroToBka u mepenaya nen B apxus /I1p/ 2 4 JIT.1JI1.2J12.1
21
8.3 INoaroroBka u nepenaya aen B apxus /MKP/ 2 1,9 JI1.1 J11.2J12.1
91
Paznen 9. Opranuzauus ciry:k0bl JOKyMEHTALMOHHOTO 00ecneyeHnst
ynpasJieHuUst
9.1 Opraauzanust cayKObl JOKYMEHTaIlMOHHOTO 00ecTIeueH s 2 4 JIT.1 JI1.2J12.1
ynpasinenus /Jlex/ 31
9.2 Opranu3anus CayKObl JOKYMEHTAIIMOHHOTO 00eCTIeYeHHS 2 4 JIT.1JI1.2J12.1
yrpasnenus /TIp/ 21
9.3 Opraauzanusi ciayKObl JOKYMEHTAIIMOHHOTO 00eCTIeHEeHHSI 2 1 JIT.1JI1.2J12.1
ynpasnerus /MKP/ €]

6. POHJI OIEHOYHbBIX CPEJCTB

6.1. IlepeueHb BU/IOB OLEHOYHBIX CPEACTB

Kpyrasiii cron - Koncnekr
PazpaboTka Gi10K-cxeMsbl - biiok-cxema
JHenosas urpa - Jlenosas curyanust
PazpaboTka mpoekra - [Ipoekr
Bonpocsl k 3K3aMeHy, TECTbI

6.2. TunoBbie KOHTPOJIbHBIE 32JaHUA M MHbIE MATEPUAJIBI ISl TEKYIIeil aTTecTauuu

© ®I'BOY BO «Henl'V»




y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE rOCYIaPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE

Pabouast nporpamma gucuuuinHel "' JloKyMeHTaInOHHOE 00ecIieueHUe YIpaBJIeHUs " 110 HaIlIPaBJICHUIO IT0ITOTOBKI
(cnenmansHocth) 27.03.05 "MHHOBaTHKa" HanpasieHHOCTH (Tpoduiio) YpapieHre HHHOBAIMSAMH Ha cTp. 6
npeanpusatuax @I'bOY BO «Yenl ' V»

3aganme 1. CocTaBUTH KOHCIEKT Ha TeMy "MICTOKH M CTaHOBJIEHHE CHCTEMBI JOKYMEHTAIIHOHHOTO 00eCIIedeHUs

yrpasieHus"

Bomnpocs! 3aganus:

1. Jlenonpon3BoacTBO B JIpeBHEPYCCKOM TOCYIapCTBE.

2. IIpukasnoe penonpousBonctso B XV-XVII B.B.

3. Cucrema KOJUIEKCKOTO JEeIO0NpPOU3BOJICTBA.

4. CucremMa MUHHUCTEpCKOro aenonpousBoicTtsa B XIX — Hagane XX B.
5. CoBerckuil IepHo, pasBUTUS AENOIPOU3BOJCTBA.

3anmanue 2. CocTaBUTh KOHCIIEKT Ha TeMy "YTIpaBlIeHYeCKHe JOKYMEHThI U MX 00Ias XapakTepucTuka"
Bomnpocs! 3ananust:

1. Ponb JOKyMEHTAIIHOHHOTO O0ECHEUYEHNS B YIIPABICHHH.

2. VYrpasieHue U ynpasieHuecKass HHPOpMaLus. YIpaBIeHUYSCKUH JOKYMEHT.
3. YHupuKanus U cTaHIapTH3AIMS YIPABICHYSCKUX TOKYMEHTOB.

4. HopMmaTuBHO-METOAMUECKOE PETYIUPOBAHUE JIEIONPOU3BOICTBA.

3amanue 3. PazpaboTka O610K-cxembl Ha Temy "[IpaBuia odopmiieHHs yIpaBIeHIeCKUX JOKYyMEHTOB"
Hcnonb3ys TeOpeTHKO-METOI0JIOTUIECKIE OCHOBBI TPEOOBAHUH K 0(OPMIICHHIO YIIPABICHUSCKHX IOKYMEHTOB, pa3paboTaTh
Y TPENICTaBUTH OJOK-CXEMY OCHOBHBIX PEKBU3UTOB JOKYMEHTa. PacCMOTpETh BUBI YIIPaBICHUYECKUX JOKYMEHTOB.

3ananue 4. CoctaBUTh KOHCIIEKT Ha TeMy "OCHOBHBIE BUJIbl OPraHU3aLMOHHO-PACIIOPAAUTEILHOW JOKyMEHTa K"
Bonpocs! 3ananust:

1. Opranu3alnoHHasl TOKyMEHTauus. PeKBU3UTHI OpraHU3alMOHHBIX TOKYMEHTOB.
2. PacnopsanurensHbie TOKYMEHTBI. BUIbl pacriopsiAUTENbHBIX TOKYMEHTOB: CYHIHOCTh M XapaKTEPUCTHKA.
3. HNudpopmanmoHHO-CIIpaBOYHbIC JOKYMEHTHI: 0COOCHHOCTH TIPUMEHEHUS U 0(opMIIeHUS

3ananue 5. IIpoBeneHue nenoBoit Urpel Ha TeMy ""TexHoJI0rHu paboThl C JOKYMEHTaMu'"
Hcnonb3ys TeOpeTHKO-METOI0JIOTUIECCKIUE OCHOBBI OPraHU3aIuu paboThl ¢ JOKYMEHTAaMH, Pa3padoTaTh U MPEICTaBUTh
CIIEHApUH JIEJIOBOM CUTYallUU C YYETOM CIICAYIOLINX aCIeKTOB:

1. JlokyMeHTOOOOpOT OpraHU3alMK: TPAAULUOHHBIA U dJIEKTPOHHBINH;
2. JlenoBas mepenucka;
3. JIOKyMEHTHpOBaHUE KaAPOBBIX IPOLIECCOB.

3aganue 6. Pa3pabotka npoekra Ha Temy "PaboTa ¢ KoHpUACHINATEHBIMYA TOKYMEHTaMH"

Hcnonb3ys TeOpETHKO-METOI0JIOTUIECKIE OCHOBBI TEXHOJIOTHH y4€Ta U PACCMOTPEHHS OCTYIMUABIIMX KOH(QUICHIIHATHHBIX
JIOKYMEHTOB, pa3paboTaTh M MPEACTaBUTh NPOeKT «VcnomHenue n 00paboTKa MOATOTOBICHHBIX KOHQUICHITNATHHBIX
JIOKYMEHTOBY. BBIICIUTE 1 0XapaKTepru30BaTh METOAbI (JOPMUPOBAHUS U XPAHCHUE JIC], YHUYTOXKCHUE JOKYMEHTOB, JCI U
HOCHUTENCH HHPOPMALIHH.

3aganue 7. COCTaBUTH KOHCIEKT Ha TeMy "KOHTpOIb 3a HCIOIHEHUEM JOKYMEHTOB"
Bormpocs! 3ananus:

1. OCHOBHBIC TTOHATHS, (QYHKIIMH KOHTPOJIS UCIIOTHEHHS JTOKYMEHTOB.

2. Hamnpasnenus konTposnbHON aestensHOCTH. CTPyKTypa OpraHa KOHTpPOJIS.

3. TunoBsble CPOKU UCTIOIHEHUS JOKYMEHTOB.

4. Opraxu3anus HHGOPMAIMOHHO-TIONCKOBOIM CUCTEMBI Ha MPEANPUATHH: (HYHKIHOHAIFHOS HAa3HAYCHUE.

3aganue 8. [IpoBeneHne nenoBoit urpsl Ha TeMy "IloAroToBKa U mepenada ael B apxus"
Hcnone3ys TEOPETHKO-METOJ0JIOTHYECKUE OCHOBBI apXUBHOTO XpaHEHHE JOKYMEHTOB, pa3paboTaTh U MPEACTaBUTh
CLICHApHUH IENIOBOM CUTYAIIMH C YIETOM CIIEIYIOMIUX aCIEKTOB!

1. OkcrepTHasi KOMUCCUs. DKCIEepPTU3a LEHHOCTU JIOKYMEHTOB;
2. [MonroToBka JOKyMEHTOB AJIS CAAYU B apXUB,
3. [Topsimok mepenauu el B apXUB OpraHU3alMU.

3aganue 9. Pa3paborka Omok-cxemsl Ha TeMy "OpraHu3amnus CIyXObl JOKYMEHTaIlUOHHOTO 00eCIIeueHNs yIpaBIeHus"
Hcnonb3ys TEOPETHKO-METOI0IOTHYECKUE OCHOBBI OPraHU3aLMH CIIYKObI JOKYMEHTALOHHOTO 00ECIICUEeHHS YIPaBICHH,
pa3paboTaTh ¥ NPEICTABUTH OJIOK-CXEMY OCHOBHBIX 3a71a4, (PyHKIMH, IpaB X OTBETCTBEHHOCTH CITY)KOBI
JIOKyMEHTaIIHOHHOTO 00ecnedeH s yIpaBieHust. PaccMOTpeTs coBpeMeHHBIE TpeOOBaHNS K ()OPMUPOBAHUIO CIYXKOBI,
CTPYKTYpY CIIY»KObI JOKyMEHTALHOHHOTO 00ECIIeUEeHHS YIPaBICHHSI.

6.3. TunoBbIe KOHTPOJIbHBbIE€ BOIIPOCHI M 3aIaHUA I HpOME)l(yTO‘IHOﬁ aTrecTalnumn
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Hepel{eHL BOIIPOCOB JJI1 CAMOTIOJATOTOBKHU K DK3aMCHY

L. Jlenonpou3BoacTBO B JIpeBHEPYCCKOM TOCYIapCTBeE.

2. IIpukasnoe penonpoussoactso XV-XVII BB.

3. Cucrema KOJUISKCKOTO JEeTONpPOU3BOJICTBA.

4. CucremMa MUHHCTEPCKOTO nenonpousBojcTBa XIX - Hayano XX BB.

5. CoBeTckuil Iepro, pasBUTUS AEIONPOU3BOJCTBA.

6. CraHOBIIEHHE JIEIONPOU3BOJCTBA U apXUBHOIO J€ia.

7. Ponb TOKyMEHTAIMOHHOTO OOeCIeueHHs B YIPABICHHUH.

8. VYrpasieHue U ynpasieHUecKast HHPOPMaLHsL.

9. VYnpaneHueckuil 10kyMeHT. OCHOBHbIE OHATUSL.

10. Knaccupukanust 1OKyMEHTOB.

11. YHU(UKauus ¥ CTaHAAPTH3ALMS YIPABICHYECKHX JTOKYMEHTOB.

12. HopmaruBHO-MeToaMUecKOE PEryIMpOBaHKEe AEIONPOU3BO/ICTBA.

13. IlonsATue n BUIBI HOMEHKJIATYPHI JI€)l, €€ IpeiHa3HauYEHHE.

14. DYHKINN JOKYMEHTOB: 00OLIMEe U CHenu(pHIECKHeE.

15. ®DopMBbl U TpaBUIa, BUABI PETUCTpAlMU HOKYMEHTOB. Heperucrpupyemble JOKyMEHTBI.

16. Bnankn TOKyMEHTOB: HOHSTHS, BHJIBI, BAPHAHTHI PACIIONIOXKEHHUS PEKBH3HUTOB.

17. OpraHu3anuoHHas JOKyMEHTaNus. PeKBU3UTEI OpraHU3aIllMOHHBIX JOKYMEHTOB.

18. PacniopsinuTensHble JOKyMEHTHL. BUObl pacmopsaAUTENbHBIX JOKYMEHTOB: CYIIHOCTb M XapaKTePUCTHKA.
19. WHdopManmoHHO-CIIpaBOYHbBIE JOKYMEHTHI: OCOOCHHOCTH MTPUMEHEHUS U 0(OPMIICHUS.

20. JIoKyMeHTOOOOpOT OpraHU3aIMK: TPAAUIIUOHHBIA U dJIEKTPOHHBIM.

21. ®DopMBbI OpraHu3anuy paboTel ¢ JoKyMeHTaMu. OOmme TpeOoBaHUS K CUCTEMAaTH3alud JOKYMEHTOB U
(hOpMHUPOBaHUIO JIET.

22. JlenoBas nepenucka.

23. JIOKYMEHTHPOBaHUE KaAPOBLIX IPOLIECCOB.

24. OmnepaTHBHOE XpaHEHUE NOKYMEHTOB MPEANPHATHSL.

25. Lenw, cpoku M MOPSIOK MPOBEACHHUS KOHTPOIIS MUCIIOTHEHHS JTOKYMEHTOB.

26. TexHoNOTHS ydeTa M PacCMOTPEHMS MOCTYNMHUBIINX KOH(HUICHIIMANEHBIX JOKYMEHTOB.

27. Opranuzanust paboTsl ¢ KOHPUICHIUATEHBIMU JOKYMEHTAMHU.

28. ®dopmupoBaHue U XpaHEHHE JIeN, YHHYTOXKCHUE JTOKYMEHTOB, JIe]l U HOCHTENeH MH(pOpMaLuH.
29. OCHOBHBIE TTOHATHS, (PYHKIIMH KOHTPOIIS UCIIOTHEHHS JTOKYMEHTOB.

30. Hamnpapnenust KOHTpOIbHOI! fesirensHOCTH. CTPyKTypa OpraHa KOHTPOJIS.

31. TunoBele CPOKU UCIIONHEHUS JOKYMEHTOB.

32. Oprazu3anus HHGOPMAIMOHHO-TIONCKOBOI CHCTEMBI Ha MPEANPUATHH: (DyHKIHOHAIFHOS Ha3HAYCHUE.
33. Bunp! apXUBHBIX JOKYMEHTOB.

34. OkcnepTHast KOMHCCHS. DKCIEepTU3a LIEHHOCTH JOKYMEHTOB.

35. INoaroroBka TOKYMEHTOB IJISl CAA4YH B apXHB.

36. Ilopsinok mepenauu el B apXUB OpraHU3aLMU.

37. ApxuBHOE XpaHEHHe NOKYMEHTOB. CpelcTBa XpaHEHHs apXUBHBIX JOKYMEHTOB.

38. VYnpasneHue apXUBHBIM XpaHEHUEM JOKYMEHTOB.

39. CoryxOBbl JOKYMEHTALIOHHOTO OOECIIeUeHNs! yIpaBIeHUs: 3a/1aull, QYHKIUHU, 1IpaBa U OTBETCTBEHHOCTb.
40. CTpyKTypa CIIy’KOBI TOKYMEHTaIlHOHHOTO O0ecredeHHs yrnpapieHus. PopMUpOBaHUE CITYXKOBI.

TecroBbie BOIIPOCHI 1A HpOMe)KyTO‘IHOfI aTTeCTaluu:

C noMouso JAaHHOTO THIIA 3alaHUS IPOBEPAIOTCS CIACAYIOIIUE 3JIEMCHTBI TOATOTOBKU CTYJCHTOB IO AUCHUIIIINHE:
0 3HaHWe OCHOBHBIX IMOHATUH U onpeueneﬂnﬁ;
0 3HaHUe KOMILICKCa JOKYMCHTALIUOHHOT'O obecrieueHus YrpaBJICHHA.

1. lenonpou3BoOACTBO — 3TO:

a) 0Tpacib JIeITeIbHOCTH, KOTOpasi He obecreunBaeT JOKYMEHTHPOBAaHHE M OpraHU3alnIo paboThl ¢ OQUCHBIMU
JIOKYyMEHTaMH;

0) 0Tpacib JeATEITPHOCTH, KOTOpasi 00eCIeYnBaecT JOKYMEHTUPOBAHIE U OPTaHH3ALHUI0 PAOOTHI ¢ OHUCHBIMU
JIOKyMEHTaMU;

B) cdepa JEATENBHOCTH IO 00ECTICUCHHIO OPTraHU3aUi O(QUCHBIMU JOKYMEHTAMH.

2. Kakue QpyHKINU UMEIOT BCe OULIMAIBHBIEC TOKYMEHTHI:
a) o0IIie U OCHOBHEIE;
0) o0mrre U CrienuaibHbIC;
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B) MaTepHalbHbIe U IPOIECcCyalbHBIC.

3. CocraB JAOKYMCHTOB B OpraHMU3alluy 3aBUCHUT OT:

a) MOPSAKA MPUHATHS PEIICHUH (€IMHOHAYAINE WUITH KOJICTHAaIbHOCTB);

0) o0BeMa U XapakTepa B3aUMOCBS3€ll B OpraHM3aINy;

B) XapakTepa B3aMMOOTHOIICHUH C JPYTUMH OpPTaHU3aLMsIMH M TOCYAapCTBEHHBIMU OpraHaMy;
T) BCE BBIIICIEPEYHCICHHOE.

4. Yaudukauus 10KyMEHTOB — 3TO:

a) YCTaHOBJICHHE HE €AMHOTO KOMIUIEKCA BU/IOB M Pa3sHOBUAHOCTEH IOKYMEHTOB JJIS aHAJIOTUYHBIX YIIPaBJICHYECKUX
CHUTYallli, pa3paboTKa eTUHBIX (OpM M IPpaBIII UX COCTaBICHNUS, 0pOpMIICHIE U CO3/laHNe TpadhapeTHBIX TEKCTOB,;

6) YCTaHOBJIEHHE €AMHOTO KOMIDIEKCa BHIOB U PA3HOBHIHOCTEH OTUETOB IJISI AHAJIOTUYHBIX YIIPABIEHUCCKUX
CHUTYalHMii, pa3paboTKa eqUHBIX (GOpPM M PaBMII UX COCTAaBIECHMS, 0QOPMIIEHNE U CO3/1aHne TpadapeTHBIX TEKCTOB;

B) YCTaHOBJICHWE €AMHOTO KOMIDIEKCa BHIOB M Pa3HOBHIHOCTEH TOKYMCHTOB JUIS aHAJIOTHMYHBIX YIIPABICHYCCKHUX
CHUTyalni, pa3paboTka eIMHBIX (GOPM M IIPaBHII UX COCTaBIICHNUS, opopMIIeHNE U co3/1aHne TPpadapeTHBIX TEKCTOB.

5. TomoBoii 06beM TOKYMEHTOO00POTA — ITO:

a) MCXOJHAS BEIMYMHA JUIS pacueTa YUCIEHHOCTH COTPYAHUKOB ciyxObl JIOY, onpeneneHus cTeneHn
3arpyKEHHOCTH CTPYKTYPHBIX ITOAPA3AeTICHIHA 1 OTACTBHBIX PAOOTHUKOB, CPEACTBO OMpEISNICHUS TOTPEOHOCTEH B
OpraHM3al[MOHHON M BBIYMCIUTENBHON TeXHHUKE, BbIOOpa Hanbonee 23 heKkTUBHON cUCTEMBI PErUCTPaIUU JOKYMEHTOB U
CIIPaBOYHOTO alapara;

0) HCXOJHAs BEJTMYMHA JUI pacyeTa YUCIEHHOCTH HacCeNIeHHs, OIPEJIEIEHUsI CTETIEHN 3arpyKEHHOCTH CTPYKTYPHBIX
MO/Apa3JIeJIEHUI U OTAEIbHBIX JIIONEH;
B) CPEICTBO OMpeeieHHUs MOTPEOHOCTEH B OpraHU3allMOHHON W BBIYHUCIUTEILHON TEXHUKE, BBIOOpa Hanboee

3(1)(1)CKTI/IBHOI>‘I CHUCTEMbI PETUCTPAIUN JOKYMCHTOB U CIIPABOYHOIO arlrapara.
6. IokyMeHTOO00POT — 3TO:

a) JIBIDKEHHE JTOKYMEHTOB B OPraHHM3allMd C MOMEHTA UX CO3JaHHS WU MOJTYyYEHHUs! 10 3aBepIICHHs MCIIOTHEHUS UIH
OTIIPABKH;

0) JIOKYMEHT, He TpeOyIouii 0co00ro BHUMAHHS,

B) JIBI)KEHHE JIOKYMEHTOB B OPTraHHM3al[MHd C MOMEHTA HX MOJYYEHHUS JI0 3aBEPILICHUS UCIONHEHHS HIH OTIPABKH B

KOMMUTCET I10 AC€JIaM HECOBCPIICHHOJICTHUX.

7. OTMeThTE OCHOBHBIE 3TAIbl HOATOTOBKHU U 0()OPMIICHUS BHYTPEHHUX JOKYMEHTOB B O(uce:

a) COCTaBJICHHE TPOCKTa M COTIACOBAHHE;
0) MPOBEpKa MPABUILHOCTH O(POPMIICHHS;
B) MOJIIACAaHNE U PETUCTPALHS;

T) BCE OTBETHI BEPHBI.

8. Perucrparms moKyMeHTa BKIIFOYaeT B ceOs:

a) [IPOCTaBJICHUE JAThI;

0) MPOCTaBJICHUE PETUCTPALIMOHHOTO HOMEpa;

B) 3aIMCh HEOOXOAMMBIX CBEICHUH O JIOKyMEHTE B PETrHCTPALMOHHOI (opme;
T) BCE BBIIICIEPCUUCIICHHBIE.

9. Kakue TeXHOJIOTHYEeCKHE HEOOCTAaTKH UMCCT XXypHaJIbHas cbopMa perucTpaiuru:

a) (bopManbHBI XapakTep 3aKpETUICHUS] JOKYMEHTA 3a BaJIOBBIM MOPSAKOBBEIM HOMEPOM;

6) CIIOKHOCTH BEACHHMS IO XKypHAIIy IONCKOBOH, CIIPaBOYHOI M KOHTPOJIbHOH paboTsI;

B) CJIOKHOCTH 00513aTeIbHON MHOTOKPATHOM PErHCTpalvi JOKYMEHTOB;

T) OTCYTCTBHE BO3MOXKHOCTH OTpa3HTh JBIDKEHHE JOKYMEHTa B IIPOIIECCE PACCMOTPEHHS M MCIIOIHEHUS;
) BCE BBILICIIEPEUNCIIEHHBIE.

10. I'ne yka3bpIBarOTCS HHANBHIYaJIbHBIC CPOKH UCTIOTHECHUS?

a) B TEKCTE JIOKYMEHTA HJIH B PE30JIIOLHH;
0) B PE3O0JIIOLNH;
B) B TEKCTE JICNIOBOTO JOKYMEHTA.

11. OcHoBHBIe (hyHKIINH, KOTOpBIe 0OecneunBaer JJOY:

a) IUTAHUPOBAHHUE;
0) OPraHU3aLHOHHO-PACIOPSIUTENbHAS ICATEIEHOCTD;
B) y4eT ¥ OTYEeTHOCTh, (PMHAHCHPOBAHUE U T.1I.;
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T) BCE IEPEUUCICHHBIE.

12. bnaHk 10KyMeHTa — 3TO:

a) HECTaHIAPTHHIN JHUCT OymMart, Ha KOTOPOM BOCIIPOM3BOIMTCS TOCTOSIHHASI HH(POPMAINS TOKYMEHTa M €CTh MECTO
JUIS TIEPEMEHHOM UH (hOpMaIliH;

0) CTAQHJAapTHBIA JHCT OyMard, Ha KOTOPOM BOCHPOU3BOAUTCS MOCTOSHHAS MH(POPMAIs JOKYMEHTa U €CTh MECTO
JUTS TIEpEMEHHOM MH (hOpMaIliH;

B) HET IIPaBUJIBHOIO OTBETA.

13. PexBU3HUT — 003aTENBHBIN JIEMEHT:

a) MIPUCYIINIT OIIpE/IeICHHOMY BUTy HOKYMEHTA;
6) IPUCYIIUIT 3JIEMEHTY;

B) MIPUCYIIUI KaK OOIIHiA;

r) MIPaBIJIBHOTO OTBETA HeT.

14. ®opmynsap-obpaser — 3T0:

a) COBOKYITHOCTb HE PEKBU3HTOB, a ITOIINCEH;

0) COBOKYITHOCTB PacHOJIOKECHHBIX B ONPEENICHHOH MOCIeA0BATEIFHOCTH PEKBU3UTOB, IPUCYIIINX BCEM BHAAM JIOKYMEHTOB;
B) KapTOTEKa, KOTOPAs HCIIOIB3YeTCs AT KOHTPOJIS 33 TOCCITYKaI[FIMU.

15. B uem 3axiirogaercs 11eJ1b PEruCTPaMU JOKYMEHTOB?
a) o0ecneynTs yIeT;

6) o0OecneunTh KOHTPOJIB;

B) 00€CIIeUUTh OBICTPHIH MOUCK;

T) BCe BEINICTICPEUHCICHHBIE.

16. TpeboBanus, NpeaAbsIBIIEMbIE K TOKYMEHTOO00POTY:

a) MPSIMO TOYHOCTD JIBHXKCHUS IOKYMEHTOB (JIOKYMEHT KpaT4alIlIiM ITyTeM TMOMAaJIaeT K HCIOTHUTEIIO, BO3BPATHBIC
MepeMEICHHUS TOKYMEHTOB UCKITIOUEHB);

0) pacmpeneneHre JOKyMEHTOB MEKIY PYKOBOTUTEISIME U CHCIHATMCTAMH COTTIACHO MX (DYHKIIMOHAIBHBIM 00S3aHHOCTSIM;
B) BBIBJICHHE 3aBHUCHMOCTH IOBE/ICHHUS MOKYIATENEH OT pa3n4HBIX (aKTOPOB;

T) BCE BBINICTICPECUHCIICHHBIC.

17. Yto Takoe «kiraccubUKauus JOKYMEHTOBY — 3TO:

a) He JeNIeHHe JOKYMEHTOB Ha KJIAcChl 110 Hanbouiee oOIMM IIPU3HAKAM CXOACTBA M Pa3iIHuus;

0) meneHne TOKyMEHTOB Ha KJIACcCHI IT0 HanboJsee 00mMM Npr3HaKaM CXOJICTBA U pa3JINyus;

B) ACJICHUEC TOKYMCHTOB Ha KJIACChI 110 Hauboee CYHICCTBCHHBIM MPU3HAKaAM CXOJCTBA U PA3JIUYIUSL;
I') BCe BBILICICPCUHCIICHHBIC.

18. K moxymeHTaM, MOANSKAIIUM 00sI3aTEIbHOMY KOHTPOJIIIO, OTHOCSITCSL:

a) IOKYMEHTBHI BBIIIECTOSIINX OPTaHOB;

0) pacnopsAUTENbHBIC JOKYMEHThI TAHHOM OpraHU3aIliH;

B) Ba)KHBIE CrieI()UIECKUE JJOKYMEHTHI, CBOHCTBEHHBIE dTON CHCTEME YIIPABIICHNUS, C KOHKPETHBIMH CPOKaMH UCTIOTHEHYS;
T) BCE BBILIETIEPEUHCICHHBIE.

19. Kakue Bus! OmankoB npemmnonaraior ['OCTe1?

a) oOmwmii 6ytank s Beex BumoB OPJI;

6) GJlaHK KOHKPETHOTO BHAA JIOKyMEHTa, KPOME IIHChbMa;
B) OJTaHK JUIs IHChMa;

T) BCe NepeUHCICHHBIE.

20. YcraBsl — 370!

a) TOKYMEHTBHI, CTPYKTYPY ¥ COJIep>KaHNe KOTOPHIX OTIPEIEISIOT Ha MECTE;

6) cIoXHBIE JOKYMEHTHI, CTPYKTYPY U COJep>KaHNe KOTOPBIX ONPEAENISIOT CaMH Pa3paboTInKy;
B) IOKYMEHTBI, COJIEpKaHUE KOTOPBIX UMEET CIYKEeOHYIO TaiiHy;

T) HeT NPaBHJIBHOTO OTBETA.

6.4. Kpurepun oueHuBanus

ITpu ycriemHOM (YOBIETBOPUTEIFHOM) YCBOCHHH JUCIUILUIMHEI M TIOJTy9€HHH HTOTOBOI OIIEHKH - KPHUTEPHATIHHBIN
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IIOKa3aTeJIb — OK3aMCH.

Kpurepun sx3aMeHaIlIIOHHBIX OLIEHOK /I IPOMEKYTOUHOH aTTecTalu:

«OTINYHOY» - CTYAEHT OOHAPYXMBAET CHCTEMaTHYECKHE U TITyOOKHe 3HAHMS 110 TeMaM JUCIUILINHEL; BIaJeeT MaTeprualaMy
OCHOBHOH W JIOTIOJIHUTENILHOH JTUTEpaTyphl, PEKOMEHA0BAHHOMN IMPOTpaMMOil Kypca; ITyOOKO TOHUMAeT B3aUMOCBS3b
OCHOBHBIX HOHTUI JUCIMILUIUHBI B MX 3HAaYE€HUU JUI IpHoOpeTaeMoit podeccuu; yMeeT CBSI3aTh TEOPETHUECKUE OCHOBBI
METOJIOJIOTUH HAYKH C TIPOIIECCOM HCCICAOBAHMUS; IPOSBIISET TRBOPUYECKHE CIOCOOHOCTH B TIOHUMaHNH, U3JI0KCHUH 1
HCIIONTb30BAaHUHN YIEOHO-IIPOTPaMMHOTO MaTepHana.

«XopouIoy - CTyIeHT OOHapyKUBaeT [IOJHOE 3HAHUE [0 TeMaM AUCLUILUTHHBEI X OCHOBHBIX KaTETOPHUIl Kypca; Blajeer
MaTepuanaMi OCHOBHOM JIUTEpaTyphl, pEKOMEHI0BAHHOM NPOrpaMMOil Kypca; MOKa3bIBaeT CUCTEMATUUECKUI XapaKTep
3HAHWUH 110 JUCIUIUIAHE ¥ CIIOCOOHOCTH K MIX CAMOCTOSTEIFHOMY IIOIIOJTHEHHIO M OOHOBJIEHHIO B X0/1¢ NalbHelmel yaeOHoH
paboTHI, HCCAETOBATEIBCKOM U MPO(ECCHOHATBHON IESITEIFHOCTH.

«Y IOBIETBOPHUTENBHOY - CTYAEHT OOHAPYKUBAET 3HAHHS OCHOBHOTO y4eOHOTO MaTepuana 1o TeMaM JUCIUILUINHEI,
HEo0X0MMOM IS AaJIbHEHIIeH yaeObl, HayqHO-MCCIEA0BATENBCKOM AESITENBHOCTU 1 IIPEACTOAIIEH paboThI 1O
CIELUAIIBHOCTY; IOHUMAET U YMEET OIPENIENIUTh OCHOBHBIE KATETOPUH KypCa; 3HAKOM ¢ OCHOBHOM JIMTEpaTypOH,
PEKOMEHI0BAaHHOM ITpOrpaMMOii.

«HeynoBieTBopHUTEIBbHO» - CTYICHT OOHAPYKHBAET CYIIECTBEHHBIC IPOOEIIBI B 3HAHUIX OCHOBHOTO yueOHOTO MaTepHaia,
JIOITyCKaeT IPHHITNITHAIBHBIC OIIMOKY B TPAKTOBKE OCHOBHBIX KOHIIENIINI U KaTEeropuii Kypca, He MOHUMAeT CIIeIU(UKY
KOJIMYECTBEHHBIX M KAUECTBEHHBIX METOJIOB, (DyHIaMEHTANbHBIX U IPUKIAHBIX UCCICTOBAHUII.

OnucaHne noka3artelie u KPUTCPUECB OLICHUBAHUA KOMHCTGHHHI:I JJIs1 TCCTUPOBAHUS:

HeynosnersopurensHo (0-2 6amta) - % BEITOTHEHHBIX 3aJaHAH MeHee 61
Y aosaerBoputenbHO(3-5 6a1noB) - % BBIMOJTHEHHBIX 3a1aHUHA 61-75
Xopoiuo (6-8 6annoB) - % BHIIOIHEHHBIX 3aJaHUN 76-90
OTruso (9-10 6a110B) - % BBIOTHEHHBIX 33 JaHUH 91-100

ITokazartenu u KPUTCPHUHU OLICHUBAHUS KOMITETCHITUH JIJIs1 TeKyH_lCﬁ aTTCCTalluu:

Kpyristii croi (AUCKyccHs) - KpUTEPUH OLCHKH:

- OLICHKA «OTJIMYHO» BBICTABISIETCS CTY/ICHTY, €CJIM OH IIOJIHO YCBOMJI YUeOHBII MaTepHal; MposiBiIseT HaBbIKK aHAJIN3a,
0000111eHNS, apTYMEHTALMH, BEACHNS JUCKYCCUH M TIOJIEMUKH, KDUTHIECKOTO BOCHIPUSATHS HH(POPMAIMH; MaTepHa
U3JI0)KEH TPaMOTHO, B OTIPEIEIICHHOH JIOTHIECKOH TT0CIIeI0BAaTEIbHOCTH, TOYHO HCIOJB3YeTCsl TEPMHUHOJIOTHS; TOKA3aHO
YMEHHE WLTIOCTPHUPOBATH TEOPETUIECKHE MOJIOKEHIS KOHKPETHBIMY IIPIMEPaMH, IPUMEHATH UX B HOBOM CHTYaIlUH;
BBICKA3bIBaTh CBOIO TOUKY 3PEHHS; IIPOJEMOHCTPHPOBAHO YCBOCHHE PaHEe H3yUEHHBIX COIYTCTBYIOIINX BOIIPOCOB,
c(OpPMHUPOBAHHOCTE M YCTOHYMBOCTD KOMIICTEHITNH, YMCHUI 1 HaBBIKOB;

- OIIEHKA «XOPOIII0» CTABHUTCA, €CIIH: B YCBOCHHUH YIeOHOTO MaTepHaja JOMyIIEeHb! HeOObIIHe POOeNbl, He HCKa3UBIIHIE
CO/Iep)KaHUE BBICTYIUICHHS; IOMYLIEHBI OJIMH — IBa HeJj0ueTa B ()OPMHUPOBAHMU HABBIKOB ITYOJIIMYHON pedH, apryMEHTaLlUH,
BEJICHUS IMCKYCCHH U MOJIEMUKH, KPUTHYECKOTO BOCTIPUATHS HHPOPMALIUH;

- OLICHKA «yHOBIECTBOPUTEIIBHOY» CTABUTCS, €CIIN: HETIOJHO MM HETIOCIEI0BATEILHO PACKPBITO COEP)KaHUE MaTepuaia, HO
MOKa3aHo 00Iee MIOHUMAaHNE BONIPOCA U IIPOIEMOHCTPHPOBAHBI YMEHUS, JOCTATOUHBIE IS JAbHEHIIEr0 YCBOCHUS
MaTepHalla; UMEJIICh 3aTPYJHCHHUS WIH JAOMYIIEHbI OLIMOKN B ONPEEIeHNH NOHATHH, UCIIOJIb30BaHUH TEPMHHOJIOTHH,
UCIpaBJICHHBIE MIOCIIE HECKOJIBKUX HABOJAIINX BOIIPOCOB; CTYJCHT HE MOXET IPUMEHHUTh 3HAHUE TEOPUH B IIPOLECCE
JIVICKYCCHH;

- OLICHKA «HEYIOBJIETBOPUTEILHOY» CTABUTCS, €CIIN: HE PACKPHITO OCHOBHOE COJIEPKaHNE yUEOHOT0 MaTepyana; py OTBETE
Ha BOIPOCHI 00HAPY)KEHO HE3HAHWE WIIM HEOHUMaHKe OoNbIlel M Hanbouiee BaXKHOI 4acTH yueOHOTO MaTepHana;
JIOITYIIIEHBI OMIMOKH B OTIPEIeTICHIH TIOHATHH, IIPH UCIIOIH30BaHUN TEPMHUHOJIOTHH, KOTOPHIE HE UCIIPABIICHEI ITOCIIE
HECKOJIBKHIX HaBOJSIIUX BOIIPOCOB; HE C(hOPMUPOBAHBI KOMIICTEHIINH, YMCHUS U HABBIKU ITyOJTHIHON pPedn, apryMeHTAIlUH,
BEJICHHSI IUCKYCCHH U MOJEMUKH, KPUTHYECKOTO BOCIIPUSATHS HHYOPMALINH.

Pa3paboTka 6II0K-CXEMBI - KPUTEPHUHU OIICHKH:

- OLICHKA «OTJIUYHO» BBICTABJIACTCA CTYACHTY, €CJIN OH CBO60,HHO BJIaJCCT HOHITUHHBIM arrapaToM, yMeCT UCIIO0JIb30BaTh €TI0
NpH aHaJIN3e 3asBICHHOIN NPOOIeMbl; AEMOHCTPUPYET 3HAHUE M CBOOOIHOE BlIaJeHue (GaKTHUYECKUM MaTEePHAIIOM B 3allUTe
IPEACTaBICHHO OJIOK-CXeMe; JIOTHYHOCTD ¥ II0CIISJOBATEILHOCTh B IEMOHCTPALlUH MaTepUIIa;

- OLICHKA «XOpOII0» CTABUTCA, €CJIN: BIAACCT MMOHATUHHBIM armnapaTroMm, HO IPpU UCIIOJIB30BAHNU €TI0 JOIMYCKACT HETOYHOCTH,
HCE3HAYUTCIIbHBIC HCTOYHOCTH B U3JI0KCHHUHN (l)aKTI/I"lCCKOFO MaTepuajia; UCIILITBIBACT OTACIbHBIC 3aTPYAHCHHNS B JIOTUYHOCTHU
1 TIOCJIEIOBATENFHOCTH IEMOHCTPALMU MaTepuaa;

- OICHKA «YOOBJIETBOPUTEIILHO» CTABUTCA, €CIIN: 3HACT COJACPIKAHNEC HOHHTHﬁ, HO OITYCKacT OIINOKY B UX HCIIOJIB30BAaHUU,
HCTIBITHIBACT 3aTPYAHCHHUS B U3JI0KCHUU (I)aKTqucxoro MaTepurajia; UCHbIThIBACT 3HAYNUTCIbHBIC TPYAHOCTH IPU aHAJIU3C
(bakTHUecKoro MaTeprana ¥ (GOpMUPOBAHUH PELICHUs POOIIEM; MaTepHal B 3HAUUTEIEHON CTENICHH H3J1araeTcst
0ECCHCTEMHO H C HAPYIICHUEM JIOTHIECKUX CBSI3EH;
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- OIIEHKA «HEYJOBJIETBOPUTEIBHOY» CTABUTCS, €CIIH: HE BJIAICET OCHOBHBIMHU ITOHATHSIMH I10 IPEIMETY; OTCYTCTBHE JIOTHKH B
JIEMOHCTpaLMK MaTepuaia; (pakTHYECKHil MaTepHa He COOTBETCTBYET 3aJJaHHIO.

JlenoBast cutyanys (JIelioBasi Hrpa) - KpUTEPUH OIICHKH:

- OIICHKA «OTJIUYHOY» BBICTABISACTCS CTYIEHTY, €CIH CTYIEHT JIETKO OPHUEHTHPYETCS B COAEpIKaHUM JETOBON
CHTYyallil BEIOPAHHOW 110 TeMe Y4eOHOro MaTepHaia, CBOOOHO MOJB3YeTCs IOHATUITHBIM aIlapaToM, 00JajacT yMCHUEM
CBSI3BIBATH TEOPHIO C MPAKTHKOM, peliaTh MPAKTUICCKUE 33]1a9H, BRICKa3bIBATh K 000CHOBBIBATH CBOH CYXK/ICHWS,
MIpeIoaraeT rpaMOTHOE, JIOTHYECKOE H3JIOKEHUE CBOEH TIO3UITNH; TTOBEJICHNE HTPOKA €CTECTBEHHOE, peUb YBEpEHHAsI, B
XOJIe UTPBI HCIIOJIB3YeT HATJISJHbIC MaTepHabl (DEKBH3HT, CIIA/IbI);

- OIICHKA «XOPOILO» CTABHUTCS, €CIU CTYICHT B XOJE UIPHI AEMOHCTPUPYET MOJHOE OCBOCHUE TEOPETUYECKOTO
MaTepualia, BiaJeeT OHATHIHHBIM alliapaToM, OPUEHTUPYETCS B H3ydCHHOM MaTepHalie, 0CO3HAHHO MPUMEHSET 3HAHUS JIs
peIIeHns] MPAaKTHIECKHUX 3a/1a4, TPAMOTHO H3JIaraeT CBOIO MO3UIIUIO, HO COAEpKaHue, opMa OTBETOB U KOMMEHTapHEB
HMEIOT OT/ICNIbHBIC HETOYHOCTH;

- OIICHKA «yHOBIICTBOPHTEIFHO» CTABHUTCS, €CIIU CTYJACHT B XOJ€ yJacTHs B IEIOBOH WIpe OOHApyKWBacT 3HaHHE U
MMOHUMAaHKNE OCHOBHBIX TTOJIOXKEHUH y1eOHOTO MaTepHralia, HO U3JIaraeT ero HeloJIHO, HeTTOCIeIOBATENBHO, JOMYCKAaeT
HETOYHOCTH B OTIPEACICHUH MMOHATHH, B IPUMCHECHIH 3HAHUM JJIs PEIICHUS MPAKTUYCCKUX 3a1a4, He YMEET 0Ka3aTeIbHO
000CHOBAaTh CBOM CYXKIICHUS;

- OIICHKA «HEYIOBIECTBOPUTENEHO)» CTAaBHUTCS, CCIIM CTYISHT MMEET pa3pO3HEHHBIE, OECCHCTEMHBIC 3HAHHMS, HE
yYMeeT BBIJCTSTH ITIaBHOE U BTOPOCTENIEHHOE, JOMYCKAET OMIMOKU B ONPEICIICHIH OHATHH, UCKaXKaIOIINe NX CMBICT,
0ecropsAI0YHO ¥ HEYBEPCHHO H3JIaracT MaTepHall, HE MOKET MIPUMCHSATh 3HAHUS JUTS PEIICHHUS MIPAKTHYCCKUX 3a1a4.

Pa3paboTka mpoekTa - KpUTEPUH OIICHKH:

- OLICHKA «OTIINYHOY» - IPOCKTHAsI pab0Ta COOTBETCTBYET LIEIU U OTBEYACT Ha MPOOIEMHBIC BOITPOCHI; TIPOBEICHDI
KOJIJIGKTUBHbIC OOCY)KICHHS B X0/1¢ pabOTHI HAJl MPOSKTOM; Pe3ylIbTaThl pabOThI, MPEACTABICHHBIC IIPH MOMOLIH
KOMIIBIOTCPHBIX CPEICTB, O(bOpMJIeHI)I B COOTBCTCTBHUC C MPABUIIAMU; YCTHOC BBICTYIUICHUC YHaCTHUKA JIOTHIHO,
BBICTYIUICHNE MOJKPEIICHO pe3eHTAINeH WK MyOIHKaNiel; B X0/1¢ YCTHOTO BBICTYIIICHHS JaHBI OTBETHI HA BCE
JOTIOJIHUTENBHBIC BOIIPOCHI ayIUTOPHY;

- OLICHKA «XOPOIIO» - POSKTHAs pab0Ta COOTBETCTBYET LICJIM M OTBEYACT Ha HEKOTOPBIE MPOOIEMHBIE BOIIPOCHL; ITPOBEICHEI
KOJIJICKTUBHBIC O6Cy)KI[eHI/I$I B X0a¢€ pa6OTBI HaJl MIPOCKTOM; PE3YIbTAaThI paﬁOTLI, TMPEACTABICHHBIC TPU ITIOMOIIN
KOMIIBIOTEPHBIX CPEACTB, COJIEPKAT HE3HAYUTENbHBIE OLIMOKU B 0()OPMIIEHHH; YCTHOE BBICTYIUIEHUE YIaCTHUKA JJOTUYHO,
HPHCYTCTBYIOT HE3HAYUTEIBHBIC IPAMMAaTHYCCKUE U JIGKCHYESCKUE OIIMOKH, HE MEIIAOINE TOHIMAHHIO MaTepHana;
BBICTYIIJICHHUC YaCTUYHO IMOAKPCIIIICHO HpeSCHTaHHCﬁ NI ny6nm<aunef/'1; B XOAC YCTHOI'O BBICTYIIVICHUS JaHbI OTBETHI HA
HEKOTOPEIE BONPOCHI ayIUTOPHH;

- OLICHKA «YIOBJICTBOPUTEIBLHOY - MPOSKTHASI pabOTa HE COBCEM TOYHO OTPaXKaeT LENb MPOCKTa H ero MpoGIeMHBIC
BOIIPOCHI; YHJaCTHUK IIPOCKTA IMPOBEIT KOJUICKTUBHOC O6CY)K}I€HI/I€ B X0JI€ pa6OTLI Haa NPOCKTOM; PE3YJIbTAaThl pa6OTLI,
MPEe/ICTaBICHHBIE TP TIOMOIIN KOMIBIOTEPHBIX CPEICTB, 0(OPMIICHEI ¢ TPYOBIMH HApPYIICHUSIMHU TIPABUIT; YCTHOE
BBICTYIJICHHE YJaCTHHKA HE BCETrJa JIOTHYHO, MPUCYTCTBYIOT TPAMMAaTHYECKHE U JIEKCUYECKUE OIINOKH, KOTOPbIE
3aTPYyIHSIOT IOHUMAaHNE; BHICTYIICHUE MOJKPEIICHO He JOCTATOYHOU MPE3CHTALMEH; CTYCHT 3aTPyAHSCTCS 1aTh
MpaBUJIbHBIC OTBCTHI HA JOIOJHUTECIIBHBIC BOIIPOCHI ayAUTOPUH,

- OLICHKA «HCYNOBJICTBOPUTEIILHO» - IIPOCKTHAA pa60Ta COBCEM HE OTpaXKaACT LUECJIb IPOCKTA U €TO HpO6J’IeMHI)IG BOIIPOCHI;
YYaCTHHK MIPOEKTA HE MPOBeJ KOJIEKTUBHOE 0OCY)KACHHE B X01¢ pabOTHI HA/l MPOSKTOM; Pe3ylIbTaThl paboThI, HE
HPEACTaBIICHBI TPY OMOIIM KOMITBIOTCPHBIX CPEICTB; YCTHOE BBICTYIUICHHE Y4aCTHUKA HE JIOTUYHO, IIPHCYTCTBYIOT
TPaMMATUICCKUEC U JICKCUICCKUE OHII/I6KI/I, KOTOPBIC 3aTPYAHAOT TIOHUMAHHNEC,; BBICTYIIIICHUE IIPOUCXOIUT 0e3 TIPE3CHTAINH,
CTYACHT HC OTBE€YACT HA AOIIOJIHUTCIBHBIC BOIIPOCHI ayAUTOPHH.

7. YHEBHO-METOAUWYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHHUE JTUCIUIIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi JuTepaTypa

7.1.1. OcHoBHasi IMTepaTypa

ABTODBHI, 3arnmaBue WznarenscTBo, | Pecype
JI1.1 | Ky3nenos 1. H. JlokyMeHTaIHOHHOE 00eCTIedeHNe YIPaBICHHUS. Mockaa : FOpaitr, 3bC
JloxyMeHTOO00POT U IEIONPOU3BOJICTBO: YUEOHUK U pakTHKYyM | 2025
JUTSL BY30B
(https://urait.ru/bcode/559712)
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ABTOpBI, 3arnaBue WznarensctBo, | Pecype
JI1.2 | KazakeBuu T. A, JlokyMeHTanmoHHOE 00OecTieueH e ypaBIeHNs: YIeOHUK U Mocksa : FOpaiir, 9BC
Txamuu A. W IPAKTUKYM JUIs CIIO 2025

(https://urait.ru/bcode/562452)

7.1.2. JlonoiHUTEIbHAS JIUTEPATYPA

ABTODBHI, 3arnaBue UznatensctBo, | Pecypc
JI2.1 | Tronenesa T.A. JloxymeHTaMoHHOE 0OecneueHue yIpaBIeHUs C MPAKTUKYMOM: Mockga : 9BC
yaebHoe mocoone KuoPyc, 2025

(https://book.ru/book/955652)

7.2. Ilepeyens pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHHKANMOHHOI ceTn "UHTepHeT"

o1 |1. Jlaub [DneKTpoHHBIH pecypc] : anmekTpoHHO-0nbmmoreunas cucrema (9BC) / m3parenscrBo Jlans. — URL:
http://e.lanbook.com/.
2. VYHuBepcuTeTcKast OHONMMOTeKa OHNIANH [DJIEKTPOHHBIN pecypc] : 3JICKTPOHHO-OMOIMOTEYHAs CHCTEMA
(BBC) / 000 Hupexrmenualladmummnr. — URL: http://biblioclub.ru/.
3. IOpaiit [DnexTponHslii pecypc]: anekTponHo-0nOmmoTeynas cucrema (ObC) / mzaarensctBo FOpaiit. —
URL: https://biblio-online.ru.
4. Znanium.com [DJEKTPOHHBIN pecypc] : dNeKTpoHHO-O0nbaroTeuHas cucrema (ObC) / Haydano-
nznarenbekuit nenTp MHOPA-M. — URL: http://znanium.com/.
5. BOOK.ru [2nexkTpoHHBIN pecype] : anekTpoHHO-O0ubanoTeyHas cucrema (ObC) / nznarensctBo KnoPyc. —
URL: https://www.book.ru/.
6. eLIBRARY.RU [DnekTpoHHBII pecypc]| : anekTpoHHast oubnmoreka / Hayd. smektpon.6-ka. — URL:

http://elibrary.ru/defaultx.asp.

7.3 Ilepevyenb nHGOPMAIHOHHBIX TEXHOJIOT Ui

7.3.1 IIporpammHoOe obecnieyeHmne

Adobe Connect Acrobat

LMS Moodle

Adobe Reader

7.3.2 IlpodeccuonanbHble 6a3bl JAHHBIX H HHGOPMAIHOHHO-CIIPABOYHBIE CHCTEMbI

1. DnexTpoHHBIH KaTajor HaydHo# 6nbmmorexn YenlY [DnexTpoHHSBIH pecypc] : 6a3a manHbIX / Yensd. roc. yH-T. —
Yensbunck, 1992.

2. Koncynprast [Inroc [DneKTpoHHBIH pecypc] : ClpaBOYHO-IIPaBOBas cUCTeMa : 0a3a JaHHBIX / PernoH.neHTp npaBoBoH
uHdpopm. MHpopmmpago.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI (MOJY JISA)

Jns peanu3zanuyl TUCIUTUIMHBI HCIIONB3YIOTCS YdeOHbIE ayAUTOPUH JUIS IPOBEISHUS 3aHATHI JISKIIUOHHOTO THIIA, 3aHATHH
CEMHUHAPCKOTO TUIIA, TPYIIOBBIX U MHANBUAYAIBHBIX KOHCYIbTAIlUM, TEKYIIIET0 KOHTPOJIS U MPOMEXKYTOUHOM aTTeCcTaluu, a
TaK¥Ke MOMEIICHHSI TSI CAMOCTOSITEIIbHOM padoThI.

VYueOHbIe ayTUTOPHH YKOMILICKTOBAHBI CIICHIUATH3HPOBAHHON MEOCIIBIO M TEXHHYECKUMH CPEICTBAMU OOYICHHS C
BO3MOKHOCTBIO HICIIOJIb30BAHUS TIEPEHOCHOTO MYJIbTUMEIMIHHOTO 000pynoBaHus (3KpaH, HOYTOYK, IPOEKTOP, KOJIOHKH).

Jnist ipoBeieHus 3aHATHI JIEKIIMOHHOTO THITA ITPEAJIaraloTcsi HAOOPHI IEeMOHCTPAIIMOHHOTO 000pyIOBaHUS U y4eOHO-
HaTJIAHBIX TOCOOMH IS IEMOHCTPALNH CIIAIOBBIX Mpe3eHTannil. MynbTHMEeINITHOE COIPOBOKICHNE JTEKIIMOHHBIX
3aHATUI oOeclieunBaeTcsl BUIACONPE3eHTAMAME U BUAeOKeHcaMHl U3 MEANATEKU MEeTOANYecKoro kabuHera (hakynpTera
yHpaBJIeHuUS.

[ToMenIeHHs 15 CAMOCTOSITEIbHOM pabOTh 00YIAIOMIMXCS OCHAIICHBI KOMIIBIOTEPHO# TEXHUKOH C MOIKIIOYCHUEM K CETH
"HHTepHeT" M 00ecIedeHneM J0CTYIa B SISKTPOHHYIO HHPOPMALMOHHO-00pa30BaTENbHYIO CPEy YHHBEPCHTETA IS
MpOBEIEHHS TECTHPOBaHUs B porpamMme Moodle.

Hasmane cucrem Wi-Fi Bo 2-0M 1 4-0M y4eOHBIX KOPITycax ITO3BOJIIET UCIIOIH30BAaTh HHTEPAKTHBHEIE METOIBI BEICHHS
3aHATUH ¢ Ucnoab3oBanueM MHTepHET-pecypcoB, IPOBOJUTE KOHCYNBTALUH C UCIIOIb30BAHUEM MIEKTPOHHOH M1OUTHL.

C 1ernpIo MOBHIIIEHHS KauecTBa 00pa30BaATENBHBIX YCIYyT HEOOX0IUMas OpraHu3aIlMOHHAs U yaeOHO-MeToqnIecKast
uH(popManus, CONpoBOXKAALONast yaeOHBII mporuece, MoMeleHa Ha caifte dakynprera ynpasnenus. KonpunenuaaipHOCTh
nH(pOpMannK 00eCTIeYNBACTCS HATMYHEM JINYHBIX KAOMHETOB CTY/ICHTOB.
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9. METOAUWYECKHUE YKA3AHUS AJIAA OBYYAIOIIUXCS 1O OCBOEHUIO JUCHUITIJIMHBI (MOAYJIS)

VYcrmemHoe 0cBOEHIE NUCIUITIMHEI IPEIIoIaracT akKTHBHYIO pa00Ty CTy/IeHTa Ha BCEX 3aHATHAX ayTUTOPHOH (GopMBI
(Jlexuuu, TpaKTUYECKHe 3aHATH), BEITOTHEHHE KOHTPOIBHBIX MEPOIPHUITHH, IITAHOMEPHYIO CAMOCTOSITENIbHYIO paboTy. B
X0J1€ OCBOCHHS IUCIMIUIMHBI CTYAEHT PacIlIUpsieT CBOH COLUAIbHBIHA OIBIT, Pa3BUBACT TAKUE OOLIEKYIbTYPHBIC U
npodeccnoHaNbHbIe KOMIIETSHITNH KaK OBJIaJeHIe HaBBIKaMH HCCIIE0BATENBCKO NeATeIbHOCTH; TIeenoIaraHue,
IUTAHUPOBAHKE, aHATH3 U pe(hIeKCHs B IIPOIIecce MO3HAHUS; ()OPMUPOBAHHUE IIETTOCTHOTO SKOHOMUYECKOTO MBIIIIICHHS;
paccTaHOBKa MPUOPUTETOB U HAXO0XKACHUE ONTUMAJIBHBIX PELICHUH B Pa3INYHbIX CUTYAIUsX; H JIp.

B xoz1e ocBoeHMs JUCHUIIMHBI IESTELHOCTD CTY/ICHTA HAlIPABJICHA Ha PEIICHUE CIIEIYFOIINX 3a/1a4:

- JIOTHYECKOe MBINUICHHE, HABBIKK CO3/IaHMS HAayJIHBIX PadOT MO BompocaM HpodecCHOHaTbHOHN AeSTENbHOCTH,
BEJICHUS HAyYHBIX JTUCKYCCHUIL;

- pa3BUTHE HABBIKOB PaOOTHI C Pa3HOIUIAHOBBIMU HCTOYHHKAMU;

- ocyIecTBIIeHHe Y(PPEKTUBHOTO TOMCKAa HHPOPMAINH U KPUTHKH HCTOYHHKOB,;

- HoIydeHne, 00paboTKa U COXpaHEHHE MCTOYHUKOB HH(OPMAIIHIH;

- npeoOpa3oBaHue HHPOPMALIMU B 3HAHHE, OCMBICIMBaHHUE MPOILIECCOB, COOBITUN U SIBIEHUH B 001acTH
npo¢ecCHOHaIbHOMN JEATEIBHOCTH B NX IMHAMUKE M B3aMMOCBSI3H;

- (dbopMHpoBaHHE W apryMEHTHPOBAHHOE OTCTaMBaHME COOCTBEHHOI IO3WIMNHM 110 PA3IMYHEIM IIPoOIeMamM
po¢eCCHOHANTBHON eI TeNbHOCTH.

B y4eOHO# aucuUIInHe CTYACHT JOJKEH OPUEHTHPOBATHCS HA CAMOCTOSATENBHYIO IIPOPabOTKy yueOHOTO MaTepHana,
MOJTOTOBKY K MTPAKTHUECKUM 3aHATHAM, BHIIOIHEHHNE HTOTOBO MCCIIEI0BATENBCKOI Pa0OTH M KOMITBIOTEPHOTO
TECTHPOBAHUSA, CAMOCTOSITEIIFHOEC N3ydCHUE PAa3eTIoB Kypca.

YecnemHoe 0CBOGHUE NUCLMILTHHBI ITPEAIIoaraeT 00s3aTeNbHOe OCEIEHHE TPAKTHYECKUX 3aHSATHH, BBIIOIHEHHE
TBOPYECKHX M IIOMCKOBBIX 3aJIJaHUMH, 3aINIAHUPOBAHHOMN HCCIIEJOBATENBCKON PabOThI, a TAKXKE KOMIIBIOTEPHOTO
TECTHPOBAHMUS.

IToaroToBka K MPaKTUYECKUM 3aHATHAM:

0 CTY/ICHT JIOJKEH BHHMATENIBHO 03HAKOMUTHCS C MATEPHUAIOM, OTHOCSIIUMCS K TAHHOMY 3aHSATHIO [0 Y4€OHHUKY H
YIEOHBIM ITOCOOHSIM;

0 BBIITUCATh OCHOBHBIC TCPMUHEI,

0 BBITIOJIHUTH TBOPYECKOE MIIH MOUCKOBOE 3ajaHue, CHOPMYIMPOBATH BO3HUKIIKE BOMPOCHI U MOCTAPATHCS
MOJIyYUTh HA HUX OTBET 3apaHee (10 MPaKTHIECKOTO 3aHATHSI) BO BPEMsI TEKYIINX KOHCYIbTAIMH IPErnoaaBaTes;

0 pabouyast mporpaMma JAUCHUIUIHHBI B YaCTH IeJIeH, ePeUHs 3HAHUM, YMEHUN, TEPMHUHOB U YI€OHBIX BOIPOCOB

MOJKET OBITh UCIOJIb30BaHa CTYIEHTaMHU B KaUeCTBE OPUEHTHPA B OpraHU3aluy O0yIeHHS.

[ToaroroBka K MpOMEKYyTOYHOM aTTECTALIUN:

K mpoMexxyTodHo# aTTecTanuy HeoOX0AMMO TOTOBHTLCS LIEJICHANIPABICHHO, PETYSPHO, CHCTEMATHIECKH U C TICPBBIX JTHEH
00ydeHus 1o TaHHOH nucuuIuiiHe. B camom Havane yaeOGHOTo Kypca CTYCHT MOXKET IIO3HAKOMHTHCS CO CIEYoMIei
y4e0HO-METOIMUECKON JOKyMEHTAIHEH:

MIPOTPaMMOM JTUCIUTUINHBL,

MepeyHeM 3HAHUI U YyMEHHMH, KOTOPBIMU CTYIACHT JOJDKEH BIIAJIETh;

KOHTPOJIbHBIMU MEpOTPUATUAMU;

Y4eOHUKOM, YU€OHBIMH MOCOOHMSIMH MO JUCIHUIUIMHE, a TAKXKE DJIEKTPOHHBIMH PECypCaMu;

IIepeYyHEM BOIIPOCOB JJISi CAMOIIOATOTOBKH.

Ooo4oog

Pexomenaanuu st OpraHu3aiy paboThl CTYEHTa Ha JEKLIUU

Bemymryro ponp B OpraHu3anuy yaeOHOTO MPoIiecca HIParoT JEKIHH, KOTOPBIE ONPEIEIISIOT COICpIKaHue U HalIPaBICHHOCTh
paboTHI CTYIEHTOB B OCBOCHUH HAYYHBIX 3HAHMH, BEITIOIHAIOT 00pa30BaTEIbHYI0, BOCIHTATEIbHYIO H YIeOHO-
OpraHM3aIHOHHYIO QYHKIHI0. CaMOoCTOsATeNbHas Pab0Ta CTyACHTOB C JIEKIIHOHHBIM MaTepHaIOM, COCTOSIIAs U3 €T0
MOBTOPEHHS, CTPYKTYPHPOBAHUS, aHAJIM3a, CIOCOOCTBYET OoJiee ITyODOKOMY YCBOCHHUIO IOTy4CHHBIX 3HAHHH.

Oco0oe 3HaYCHUE B OpraHU3AIUH CAMOCTOSATEIBHON pabOTHl IMeeT BBOAHAS JICKIUS ITPENoAaBaTeNs. PackpbiBas CymHOCTE
IpexMeTa U METOIbI HCTOPHH KaK HAyKH, IIPET0JaBaTelb 3HAKOMUT C OCHOBHBIMH ()OPMaMH OpraHU3AINH YIeOHOH
JIeSITeNbHOCTH B By3e. B nekimuy 06001matorcest pe3ynbTaThl HAyYHbIX HCCIIE0BaHMM, 1aeTcsl PEICTaBICHNE O COBPEMEHHOM
ucroprorpaduueckoi cCuTyaluy. Ha JIeKinu cTyIeHThl BOOPY)XaroTcss He0OX0IMMBIM MHHUMYMOM 3HAaHHH JIIS
CaMOCTOSATENBHOM PabOTHI, IIPETIOIaBaTEeNb YKA3BIBACT €€ IeNIb ¥ OCHOBHBIE HAIIPABJICHHS, HACIeT HHCTPYMEHTapHeM B
BHUJIe paboueil MporpaMMbl U METOANIECKUX PEKOMEHIAIM, 9YTO MO3BOJISET BIOCIEACTBIY aIeKBATHO OPTraHU30BBIBATH
COOCTBEHHYIO CAaMOCTOSITENbHYIO PaboTy.

Tematnueckne u 0030pHBIE JEKIUH TPEOYIOT OT CTY/IEHTa JOMOIHUTEIBHON IIOATOTOBKH. Bo-TIepBhIX, HEOOXOANMO 3HATH
CoZIepKaHUe IPEIISCTBYOMEH JICKIINH, 6e3 4ero HeBO3MOKHO CO3HATEIIFHO YCBOUTH HOBBIH MaTepuai. Ocoboe 3HaueHHE
npeaBapUTeIbHAs OArOTOBKA MPHUOOPETAET B TEX CIydasK, KOT/Aa B JIEKIIUIX OCBEIIAIOTCS HE BCE BOMIPOCH IPOTPaMMBbl
Kypca U psiji BOIIPOCOB, HE MPEICTABISIOMNX OOJBIION TPYIHOCTH, BEIHOCHTCS Ha CAMOCTOSTEIbHOE H3ydeHHe. JIekTop B
XOJIe JICKIINH YKa3bIBAeT, KaKie MMEHHO Pa3IeNbl TEMBI TOJDKHBI OBITh CAMOCTOSATEIHHON M3YIEHBI, ITPEIaraeT CIIMCcoK
UCTOYHMKOB U JIUTEPATYpPhI, C KOTOPBIMH HEOOXOANMO 03HAKOMUTHCS, KOMMEHTHPYET (POPMBI OTUYETHOCTH 110
CaMOoCTOsTeNbHON padoTe.
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Bo-BTOpPBIX, HEOOXOANMO CIIYIIATH JICKIIHIO F OJJTHOBPEMEHHO €€ KOHCIEKTHPOBaTh. [IpaBUIBHO OpraHH30BaHHOE
KOHCIIEKTUPOBAHHUE CIIOCOOCTBYET MOATOTOBKE K KOHTPOJILHOM paboTe M TECTUPOBAHUIO.

Bectu 3amucs jexiuu npeiaraercs B o0IeH TeTpaan, IpOHYMEPOBAB €€ U OCTaBUB MEPBbIC CTPAHULIBI IS OTVIABIICHNUS,
YTO JTaeT BO3MOXXHOCTH OBICTPO HAWTH HYKHYIO JIEKIHIO. B TeTpaau npeanaraercs 3anmchIBaTh 1aTy, HOMEp JIEKINH, TeMY U
IUIaH JEKIUH; Ha3BaHHE BOIMPOCOB BO BPEMsI JIEKI[IH MOKHO HE 3aIIHCHIBATS, a JIUITh 0003HAYUTH UX HOPAIKOBBI HOMEP
COIJIACHO IIJIaHy.

LlenecooOpa3HO B JISKIMOHHON TETpaan OCTABUTh IMPOKHE MOJISL, KOTOPBIE MOKHO UCIONIB30BaTh JUISl 3aITHCH CCHUIOK Ha
JUTEpaTypy ¥ ICTOYHUKH, IIUTAT, a TAKOKE 3aTOTHATH UX JOMOJHUTEIBHBIM MaTePHAIOM IPH CAMOCTOSITSTFHOM YTCHHH
PEKOMEHIOBaHHOW JIMTEPATYPhI U IPH OATOTOBKE K KOHTPOJILHOM paboTe.

JloCII0BHO 3amMCHIBAaTh COJEpKaHKE JIEKIMU HeT HeoOxoauMocTu. KoHcnektiupoBanue npeanonaraer GUKCHPOBaHUE JIHIIb
OCHOBHBIX TIOJIO’KSHUH, TIIaBHBIX MBICIIEH 1 BEIBOZOB. CaMoCTOsITeNFHAS pab0Ta CTy/IeHTa Ha JICKIIUH U 3aKJII0YaeTcs B
BBIJICTICHUH TJIABHOTO MaTepuana. JIeKknuo HeoOX0ANMO BOCIIPHHUMATH TBOPUECKH, N30€raTb MEXaHNUECKOTO 3aIICHIBAHUS,
(uKcHpoBaTh paHee HeN3BECTHYIO HH(popManuio. CTYIEHTY PEeKOMEHYeTCs B TOT )K€ IeHb 00paboTaTh CBOM KOHCIIEKT:
MIPOYECTh €ro, BIUCATH MPOITYIIEHHOE, HCTIPABUTH HETOYHBIE BRIPAKCHNUS, (DOPMYITHPOBKH, HCKAXKEHHNS, TOJUSPKHYTh
Ba)kHBIE MecTa. [1o HToram JEeKIIHOHHOTO Kypca KOHCHEKTHI JISKIIUI MOTYT OBITh IPOBEPEHH! ITPEMOAaBaTEIEM.

PexomeHganuu Juist opraHu3aliy paboThl CTYICHTA TIPH TTOJrOTOBKE K MPAKTHIECKOMY 3aHSATHIO (CEeMUHAPY)

Jns Hanbonee 3¢ (EeKTHBHOTO JOCTIDKEHUS PE3yNbTaTa H3ydeHHs JaHHOW AUCIUIUTMHEI HOATOTOBKY K CEMUHAPY CIIEIyeT
HA4MHATh CPa3y >Ke I0CIIe JEKIMHU 110 JaHHOW TeMe UM KOHCYAbTAalUy IIPENo1aBaTeNs.

B nporecce yrimyOneHHOTO YTEHUs! TUTEPATyphl MOXKHO COCTaBIIATh KPAaTKUE KOHCIIEKTHI, TE3UCHI CBOUX BBICTYILICHUI],
JieTIaTh HeOOXOJMMBIC BBIITMCKH, YTOOBI 3aTEM Ha CEMHHApE aKTHBHO YIaCTBOBATH B OOCY)KICHHH BCEX BOIIPOCOB.
KoHcnekTs! s1ydiiie BeCTu B TOH ke TETpaiu, B KOTOPOH KOHCIEKTUPYIOTCS JIEKIUY 110 JAHHOH JUCLUILINHE.
CamocrosTenpHas paboTa CTyA€HTOB MO U3ydaeMOi TUCIHUIIIMHE IPOBOAUTCSA B COOTBETCTBUU C MPEIOKEHHBIMU TEMaMHU.
ITo xaxoit TeMe chOpPMYIHPOBAHBI BUIBI U COJEPKAHUE CAMOCTOSITEIbHON PabOThI CTYCHTOB.

CremyronmM 3TarnoM yaeOHOH eITeTbHOCTH CTYACHTOB SBISETCS BBITOJHEHNE KOMIIBIOTEPHOTO TECTUPOBAHUS 1O
JqucHumHe «JloKyMEeHTaIMOHHOE 00ecIieueHne ynpaBieHus». TecCTupoBaHNE IPOBEPSET 3HAHUS CTYJCHTOB II0 N3y4CHHBIM
TeMaM JUCHUILIHHBL. KOHTPOJIbHOE TECTUPOBAHUE BHIIOIHACTCS B KOMIIBIOTEPHOM KJIacCe B IPUCYTCTBUH MperoaBaTes.
CpoOKH BBINOJIHEHUS TECTUPOBAHUS — COITIACOBBIBAIOTCS C IIPENOIaBATEIEM.

Tecrossle 3amanus pasmenieHs! B cucteMe MOODLE. UtoOsI TOTyqnTh B Hee JOCTYII, HEOOXOMMO 3apETUCTPUPOBATHCS.
s 3TOTO CeAyeT 3aiiTH Ha TJIaBHYIO CTpaHUILy caiita http://moodle.uio.csu.ru.

B Teuenwne Bcero cemecTpa JiIsl CTYICHTOB MPOBOJAUTCS KOHCYAbTANUs. Ha KOHCYIBTAIMIO PUTIIAIIIAIOTCS CTYJACHTBI, 110
BOTIPOCaM CBSI3aHHBIM C OCBOSHHEM MaTepraia JUCHUILTHHBL. CPOKH IPOBEICHNST KOHCYITAI[MH B COOTBETCTBUH C
rpaduKoM, MOKHO YTOYHHTh Ha Kaepe MEHEPKMEHTA.

10. CHEIIMAJIBHBIE YCJIOBHUS OCBOEHUSA JUCIIUITIJINHBI OBYYAIOIIUMHUCH C
HHBAJIMJTHOCTBIO U O'PAHUYEHHBIMHU BO3SMOKHOCTAMMU 310POBbA

OcBoeHHE JUCHUIUIMHBI WHBAIWAAMA M JIMIAMH C OrPAHMYEHHBIMH BO3MOXHOCTSIMH 3/I0POBbSI OCYIIECTBISIETCS C
UCIIOJIb30BAHUEM CIEHAIBHBIX TEXHHYECKHX CPEICTB M HMH(MOPMAIMOHHBIX TEXHOJOTHH, MNPEIOCTaBIsIEMbIX PecypcHbIM
y4eOHO-METOJMYCCKUM IIEHTPOM 110 OOYYECHHIO MHBAIUIOB H JIAI C OTPAHMYCHHBIMHA BO3MOXKHOCTSMH 310poBbs Yenl'V mo
3ampocy oOydaromierocss (MOOMIbHBIC CIICIHATbHBIC TEXHHYECKHE CPEACTBA IS JIMIl C HAPYIICHUSMH 3pCHHS H C
HapYIIEHUEM CITyXa, ACCHCTHBHbBIE HHPOPMAI[OHHBIE TEXHOJIOTHH).

IIpu HEOOXOAMMOCTH U OOYJAOIIMXCS C HAPYIICHUSMH 3PEHHs Ha pa0ounMxX MecTax JJisl IPOBEICHHS IMPAKTUYCCKUX WIIH
nab0paTOPHBIX 3aHATHH YCTAHABIMBACTCS CIICHHAIBHOC MPOrpaMMHOE obecnedeHune (ImporpaMMa pedYeBOi HABHTAIIUH,
peueBble CHHTE3aTOPBI, SKPAHHBIE JIYITBI).

B yueGHble aymuropuu obecrieunBaeTCs OCECHPENSITCTBEHHBIA JOCTYM Jjis OOYYalomMXCsl € WHBAIUIHOCTBIO U C
OTPaHWYCHHBIMH BO3MOJKHOCTSIMH 30POBbSl. B Kol ayquropuu, rie OOy4aroTCs HHBAIWABI U JIMIA C OTPAHUYCHHBIMH
BO3MOXKHOCTSIMH  3/I0POBBSI, IPEAYCMATPUBACTCS COOTBETCTBYIOLIEE KOJIMYECTBO MECT Uil OOYYAIOIUXCS C  yU4eTOM
HAPYIICHUH UX 37I0POBBSI.

Jlyist 0CBOEHMS TUCIUILIMHBI WHBAJIHIAM M JIMIAM C OTPAHHYEHHBIMH BO3MOKHOCTSIMH 3I0POBBS MPEIOCTABISETCS JOCTYII K
MCYaTHBIM KCTOYHHMKAM, HUMEIOMMMCS B HaydHOW OmbOmmoreke Uenl'Y, ¢ MOMOIIBIO CHEHATIBHBIX TEXHUYCCKHX CPEICTB;
JOCTYIT C MOMOIIBIO CMENUATBHBIX TEXHHYECKHX M MPOrPAMMHBIX CPEACTB K JJIEKTPOHHBIM HCTOYHHKAM, MPEICTABICHHBIM B
(hopme 2eKTpOHHOTO JoKyMeHTa B oHae HaydHOU 6ubmrorekn Yenl'Y uitk 51eKTpOHHO-OUOINOTEYHBIX CHCTEMAX.
Y4eOHO-METOqMYECKHEe MaTepHaibl Ui OOYYarONIMXCS W3 YWCIa HHBAIMIOB M JIMI[ C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU
3[I0POBbsI HPEIOCTABISIIOTCA B (OpMax, aJaNTHPOBAHHBIX K OTrPAHHYCHUSIM HX 3[0POBbS M OCOOCHHOCTSM BOCIPHUSITHS
HHpOpMAIIUH.

JIyii MHBAIMIOB M JIMI[ C OTPAHUYCHHBIMH BO3MOKHOCTSAIMH 3J0POBBS OCBOCHHE JWCHHUIUIMHBI MOKET OBITh YaCTHYHO WJIH
MOJHOCTBIO OCYIIECTBIICHO C UCIIOIb30BAHUEM JAUCTAHIIMOHHBIX 00Pa30BaTEIBHBIX TEXHOIOTHI.

[lpy MpOBENCHUH MPOMEXKYTOUHON ATTECTAIMH IO JUCHUIUIMHE OOYdJaromMMCS C HMHBAJIHIAHOCTBIO M C OrPAHMYEHHBIMH
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BO3MOXKHOCTSIMH 37I0POBBSI 00ECHEINBACTCS 110 WX 3asBICHUIO NIPEIOCTABICHHE B JOCTYHHOH (opMe B 3aBHCHMOCTH OT HX
UHIUBUIYAIbHBIX OCOOCHHOCTEH HMHCTPYKIMHU O HMOPSIKE MPOBEICHHUS MIPOMEXKYTOUYHON aTTECTallUd, OLIEHOYHBIX CPEICTB U
BO3MOXXHOCTH OTBETOB Ha 3a7aHMs (IIMCbMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIbIOTEpE, MUChMEHHO IpudroMm bpaitns, ¢
HCITOJIF30BAaHUEM YCIIYT aCCHCTEHTA, YCTHO).

IMpu mpoBemeHHM NPOIEAYPH! OLCHUBAHUS PE3YNbTATOB OOy4eHHsS HHBAIHAOB U JHI[ C OTPAaHHYCHHBIMH BO3MOXHOCTSIMU
3J0pOBbsl TPEIYCMAaTPUBAECTCSl HUCIOIb30BaHME MpefocTaBleHHbIX YenlY uIHM COOCTBEHHBIX TEXHHUYECKUX CPEJICTB,
HEOOXOAMMBIX MM B CBS3M C WX WHAWBUIYaJbHEIMH OCOOCHHOCTAMH. [Ipum HEoOXOIMMOCTH HWHBAIMIAAM W JIHIAM C
OTPaHUYEHHBIMM BO3MOKHOCTSIMU 370POBbsl IIPEIOCTABIIAETCA JOMOJHUTEIBHOE BpEMs AJISl IIOATOTOBKM OTBETA HA 3a/aHus,
IpoLeAypa OLEHUBAHUS PE3yIbTATOB OOYUEHUsI O AUCHUILTHHE MOXKET IPOBOJUTHCSA B HECKOJIBKO JTAIOB.
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