ﬂ,OKyll‘IEHT noan 0/ 3N1eKTPOHHOIMIAEOEPHAYKH POCCHUU
NHdopmaum DepepabHOE TOCYIapCTBEHHOE OI0KETHOE 00pa30BaTelibHOS

(Dl/lo TaCKa anepbequ YUpEKAECHUE BBICIIETO 06p330BaHPI5[
Tonxdiocts: Pekrop «Yensbunckuii rocyaapcrsenusiiit yausepeuter» (PI'BOY BO «Henl'Vy)

flata pg@&ﬁﬂﬁ%%@lé&g%&é%ﬂ%m "JlokyMeHTallHOHHOE 0OecIieueHNe YIIPaBICHUECKOH eI TeIbHOCTH" 110 HATIPaBICHHIO

YHUKAMbHbIARRYBRIP (8 IHansroCTH) 38.03.04 "Tfocy1apCTBEHHOE M MYHHLIMIIANBHOE yIIPBICHHE" HAIPABICHHOCTH crp. 1
04c19ed8bfb98f3b6ch77a4dputpR Y edeyfebeTrentas u Mmynuuunansuas ciyx6a IOV BO «Uenl'Y»

Pabouasi nporpaMmma JTUCHUILIMHBI (MOMYJIA)*
I[OKYMCHT&HI/IOHHOC obecrieueHue ynpaBJICH‘ICCKOfI ACATCIBbHOCTH

Hamnpasienue moaroToBKY (CHEHAILHOCTD)

38.03.04 'ocymapCTBEHHOE U MYHUIIAIIAIBHOE VIIPABJIEHUE

Hanpasnennocts (mpousib)

['ocynapcTBeHHAs] 1 MYHUIIMIIAIbHAS CJ'IV)K6a

[IpucBanBaemas kBanuduKkanus (CTEIEeHb)

OakaaBp

dopma 00yueHust

O4YHO-3a049Hasdn

INox(wsr) HaGopa

*Pabouast mporpaMma JUCIUILTAHBI (MOYJIs) aJalTHPOBaHAa JUIsl HHKIIO3UBHOTO 00y4YeHHS WHBAINUIOB U
JIMII C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbS

Yemasa0unack 1754 r.

© ®I'BOY BO «Henl'V»



38.03.04_TI'ocynapcTBeHHAas M MyHULIMNIAIbHAA CJIyx0a_I'ocygapcTBeHHOE H MyYHHIIUNIAIbLHOE
ynpasjieHue_JlokyMeHTallHOHHOE o0ecnedeHue yIpaBJIeHYecKoil

AesTeabHOCTH_2024 04HO-3204Hast

ITpopekTop 1o yueOHOH padoTe yTBepxkaeHo 21.02.24 A.A. CanamatoB
Y4eHbIM COBETOM MHCTUTYTa 3KOHOMHKH OTpaciel, OM3Heca n aJMUHUCTPUPOBAHUS

ITporoxon 3aceganus Ne 7 ot 19.02.2024

[Ipencenarens YdeHOro coBeTa

WHCTHUTYTa SKOHOMHKH OTPAaCICH,
Ou3Heca M aJMHHUCTPUPOBAHUS COIJIaCOBAHO 1O. III. Kankaes

3aceganuem kadeapbl IKOHOMUKH OTPAC/Ieil U PHIHKOB
ITporoxon 3aceganus Ne 8 ot 19.02.2024
3aBenyromui kapenpoi COIIacCoOBaHO J.C. benn

ABTOp (COCTaBUTED) JI.B. CrankeBu4

CTpykTypa pa6oueii mporpaMMbl cO00TBeTCTBYeT mpukasy pekropa ®I'bOY BO «Ueal'¥» ot «13»
anpeas 2021 r. Ne 247-1



MHMNHOBPHAYKHU POCCUN
\” denepanbHOE rocyJapcTBEHHOE OI0/DKETHOE 00pa3oBaTeIbHOES
@ YUpEKIECHHUE BBICLIEr0 00pa3oBaHUs

«Uensabunckuii rocynapcrseHnslil yausepeurer» (PI'bOY BO «Henl'Vy»)

Pabouas mporpamma mucunmuinsl "' JlokyMeHTannoHHOE o0ecrieueHe YIpaBIeHUECKOH AeATEeIbHOCTH" TI0 HalpaBIeHUIO
noarotoBky (crenuansHocTr) 38.03.04 "T'ocymapcTBeHHOE M MyHHIUIIAIBHOE yIPaBJICHHE" HANIPABICHHOCTH cTp. 2
(mpodmmo) N'ocynapcTBenHas 1 MyHUnUnanbHas ciayx6a ®I'bOY BO «Henl'Y»

Conep:xanue

1. [emn ocBOCHUS TUCIIMTLIAHBI

2. Mecrto aucuumuinssl B cTpykType OITOII

3. Komnerennuu oOyuarorerocs, opMUPYEeMbIe B PE3YIbTATe OCBOSHUS TUCITUTIITUHBI
(Momyst)

4. O6beM AUCIUTIIAHBI (MOTYJIsS)

5. CtpyKTypa U coiepaHue AUCIUIUIUHBI (MOJTYJIS)

6. ®OoH/1 OLIEHOYHBIX CPEJICTB

6.1. IlepeyeHb BUIOB OLICHOYHBIX CPEJICTB

6.2. TunoBble KOHTPOJBHBIE 33JaHUSI U MHbIE MAaTepUabl Uil TEKYILEH aTTeCTalluu
6.3. TunoBbIie KOHTPOJLHBIE BOTIPOCHI M 3aIaHUS JIJISI TPOMEKYTOUYHON aTTECTAIlUU

6.4. Kputepuu olieHUBaHUS

7. YuebHO-MeToAnuecKoe U HH(POPMAITMOHHOE 00eCTICUCHUE TUCITUTIIIMHBI (MOTYJIs)
7.1. PekoMeHayemas iMrepartypa

7.2. Ilepeuenpb pecypcoB HHOOPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM cetr "MHTepHeT"
7.3. Ilepeuenb nHPOPMAITMOHHBIX TEXHOJIOTUN

8. MaTeprabHO-TEXHHUECKOe 00€CTIeUeHNE TUCITUTITUHBI (MOTYJIs)

9. Meroanueckue ykazanusi 111 0Oy4aronuxcst o OCBOCHUIO AUCIUIUIMHBI (MOTYJIS)
10. CniennasibHbIE YCIIOBUSL OCBOCHUS AUCIUIUIMHBI 00YYarOUMMUCS ¢ UHBATUIHOCTHIO U
OTrpaHUYEHHBIMHU BO3MOKHOCTSIMU 3/10POBbBSI

© OI'bOY BO «YHenl'V»




MHMNHOBPHAYKHU POCCUN
\” denepanbHOE rocyJapcTBEHHOE OI0/DKETHOE 00pa3oBaTeIbHOES
@ YUpEKIECHHUE BBICLIEr0 00pa3oBaHUs

«Uensabunckuii rocynapcrseHnslil yausepeurer» (PI'bOY BO «Henl'Vy»)

Pabouas mporpamma aucuumuinsl "' JlokyMeHTanOHHOE o0ecrieueHe YIpaBIeHUECKOH AeATEIbHOCTH" IO HAapaBICHUIO
noaroToBkH (cnenuansHoctr) 38.03.04 "T'ocynapcTBeHHOE M MYHHIUIIAIIBHOE yIIpaBiIeHHEe" HAIIPaBICHHOCTH cTp. 3
(mpoduimo) N'ocynapcrBenHas u MyHununaigbHas ciryxx6a @I'BOY BO «Henl'V»

1. HEJIX OCBOEHUA NTUCHUIIIMHBI

OcBocHHE KOMHeTeHHHﬁ, H€06X0)1I/IMI>IX JUIA IOATOTOBKHU YIIPABJICHYCCKUX KaJIpOB, BIaACIONINX TeOpHeﬁ u HpaKTHKOﬁ OpraHusanvu
JOKYMCHTAIIMOHHOT'O obecrieueHHs YIpaBJICHHUS Ha OCHOBC pallMOHAJIBHBIX, HAYIYHO 000CHOBaHHBIX TIPUHOUIIOB 1 METOOOB €TI0
COBCPILICHCTBOBAHU .

3aga4amMu TUCIATLTAHBI «,HOKyMeHTaHI/IOHHOG obecrieueHne praBJ’IeH‘IeCKOﬁ JACATCIIBHOCTHY SABJIAIOTCSA:

1) OCBOCHHUE COBPEMEHHbIX METOJ0B 1 TEXHOJIOTUH 06pa6OTKI/I JAOKYMCHTOB Ha OCHOBE HCIIOJIb30BaHUs CPEACTB OpFaHI/I3aL[I/IOHHOI71 u
BBIYUCITUTEILHON TCXHUKU,

2) BBISIBJICHHE CBOEOOpa3usl OpraHn3aliy padoThl C JOKYMEHTAMH B 3aBUCMOCTHU OT Pa3BUTHS FOCYAAPCTBEHHOIO armapaTa
YIpaBiIeHUs,

3) cocraBieHue NPOSKTOB OCHOBHBIX JOKYMEHTOB YNPABJICHUS B COOTBETCTBUH € TPEOOBAHMAMH K UX 0(OPMIIEHHIO;

4) yMeHHe OpraHu30BaTh CIYXO0y JOKYMEHTAMOHHOIO 00ecleueH s YIPaBIeHUs U paboTy €€ COTPYAHUKOB B yUPEXKICHUH,
OpraHM3allMu U Ha NPEINPHUATHH.

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OIIOII

Huka (pazgen) OITOIT: K.M.03.06

2.1 TpeOGoBaHus K NpeIBAPUTEIbHOI MOATOTOBKE 00y4alonierocs:

WHocTpaHHBIH S3BIK

2.2 JIncuMnJIMHbI M MPAKTUKH, JISI KOTOPbIX 0CBOEHME JaHHOI JMCHUIIMHBI (MOYJIs1) He00X0IMMO KaK NpeallecTByolee:

W3yueHre AUCUUILIMHBI SBJISETCS OCHOBOM AajbHEHIEro n3y4eHus Kkypca "busnec-koMmmyHHKauu'", a takke cOpMHUPOBaHHBIC
KOMIIETEHIIMHU OyIyT 3aKpeIuIATHCS Ha IPaKTHKE MO MOJIY4YEeHHUIO NMPO(ecCHOHATIBHBIX YMEHHUN U ONbITa IPO(ECCHOHATBLHON
JIeITeNbHOCTH

BI/ISHCC-KOMMYHI/IKEU_[I/II/I

HpaKTI/IKa I10 NOJTYYCHHUIO NICPBUYHBIX HpO(beCCI/IOHaJ'IBHLIX yMeHI/II71 1 HAaBbIKOB, B TOM YHCJIC I€PBUYHBIX yMeHI/II71 1 HaBbIKOB
Hay‘IHO-PICCJ'Ie,Z[OBaTeHBCKOﬁ JACATCIIBHOCTH

[TpakTHKa Mo NONXy4eHUIO MPOPECCHOHATBHBIX YMEHHI M ONBITa MPO(eCCHOHATBHON NS TENFHOCTH

[IpousBoacTBeHHast MpaKkTUKa

KopnopatusHoe ynpasieHue

praBJ’IeHI/Ie INEPCOHATIOM

I[eJ'IOBble KOMMYHUKalUH

MapkeTrHr

DKOHOMHYECKHUI aHAJIN3

VipaBieHHEe Y4eTOBEYECKUMH PeCypcaMu

VYpasneHue npoekTamu

HayuHo-uccrenoBarenbckas pabora 2

HO)II‘OTOBK& K IIpOoneaAype 3alUThI U 3alllATa BBIHYCKHOﬁ KBaJ'IPI(bPIKaHPIOHHOfI pa6OTI>I

HpeZ[Z[I/IHJIOMHaﬂ IpaKTHKa

TexHomoruueckas (HpOCKTHO-TeXHOJ’IOI‘I/I‘{ecKaﬂ) IIpaKTUuKa 2

3. KOMIETEHIIMY OB YYAIOIIEIOCSl, ®OPMHPYEMBIE B PE3YJIbTATE OCBOEHUS1 1Y CLIAIIJIMHbBI
(MOJLY.JIsT)

YK-4: Cnoco0eH ocymiecTBJISITh 1eJI0BYI0 KOMMYHHKALMIO B YCTHOI M IHCbMEeHHOH (popMax HAa roCyJapCTBEHHOM sI3bIKe
Poccuiickoii @eaepanuu 1 ”HOCTPAaHHOM(bIX) A3bIKe(aX)

3HaTh:

HMeeT npecTaBieHNe O MPABUIIAaX U MPUHIKIAX JSIOBOW YCTHOW M MUChbMEHHOW KOMMYHHKAIMU HA TOCYIapCTBEHHOM SI3bIKE
Poccuiickoit denepannu 1 ”HOCTpAaHHOM(BIX) sI3bIKe(axX)

YMeTh:

JleMOHCTpHUpYET yMEHHE OCYIIECTBIIATH JCIOBYI0 KOMMYHHKAIIMIO B YCTHOM U MUCbMEHHO# (hopMax, UCIIOIb30BATh METO bl U HABBIKU
JIEJIOBOTO OOIIEHHS
BCTYIaTh B KOMMYHHUKAIUIO B TMCBbMEHHOW M YCTHON (JOpME Ha PYCCKOM M HHOCTPAHHOM SI3bIKaX JJISl pEIICHUS 33134

© ®I'BOY BO «Henl'V»




MHMNHOBPHAYKHU POCCUN
\” denepanbHOE rocyJapcTBEHHOE OI0/DKETHOE 00pa3oBaTeIbHOES
@ YUpEKIECHHUE BBICLIEr0 00pa3oBaHUs

«Uensabunckuii rocynapcrseHnslil yausepeurer» (PI'bOY BO «Henl'Vy»)

Pabouas mporpamma nucunmuinsl "' JlokyMeHTanoHHOE o0ecrieueHe YIpaBIeHUECKOH AeATEIbHOCTH" TI0 HAalpaBIeHUIO
noarotoBky (crenuansHocTr) 38.03.04 "T'ocymapcTBeHHOE M MyHHIUIIAIBHOE yIPaBJICHHE" HANIPABICHHOCTH cTp. 4
(mpodmmo) N'ocynapcTBenHas 1 MyHUnUnanbHas ciayx6a ®I'bOY BO «Henl'Y»

MCKJIIMYHOCTHOT'O U MEXKKYJIIbTYPHOTO B3aHMOZ[efICTBPI§I

Baagern:

Bnaneer HaBbikaMu paboThI ¢ HHYOPMALMOHHBIMU HCTOYHUKAMHU Ha PYCCKOM U MHOCTPAHHOM $3bIKaX; Pa3JIMYHbIMU IPAaBOBBIMH
MH()OPMALMOHHBIMH CHCTEMaMH, O(HULNATIbHBIMI CAHTaAMH POCCUICKUX M MEKITyHAPOJHBIX OpraHU3aIui

IIK-3: CnocoGeH ocylecTBJAATh KOHTPO/Ib HCIOJHEHHUS JOKYMEHTOB, IPOEKTOB H HHbIX 1ieseil U NPodecCHOHAIbHBIX 32124 .

3HaTh:

JleMOHCTpHpPYET 3HaHHS O HOPSAKE COCTABICHHUS U IIpaBUiIax 0GOPMIICHHS yIIPABICHYECKOH JOKYMEHTALUH B OpTaHH3aLIH;
HopmartuBHBIE 1 METOAMYECKHE TOKYMEHTBI, pEerjlaMeHTHPYIOLIE BOIIPOCH! YIPABIEHYECKO e TeNbHOCTH;

YMeTh:

OCYHICCTBIIATH KOHTPOJIb UCIIOJIHEHUS JOKYMEHTOB, IIPOCKTOB U MHBIX ueneﬁ u HpO(beCCI/IOHaJ'H)HBIX 3aJga4

Baagern:

HaBBIKAMHU 0(OPMIICHHSI KOHKPETHBIX BHJIOB TOKYMEHTOB.

HaBBIKAMU PAOOTHI ¢ KOMIIBIOTEPOM KaK CPEJICTBOM YIPaBIECHUS JOKYMEHTUPOBAaHHBIMU OTOKaMU MHGOPMALUY, PabOThI C
JIOKyMEHTHUPOBAaHHOM HH(pOpManue B I00aTbHBIX KOMIBIOTEPHBIX CETSAX, PA0OTHI C aBTOMAaTH3UPOBAHHBEIMHU CHCTEMaMH YIIPABICHHS
JIOKyMEHTUPOBAaHHON MH(pOpMaLyeil 11 IPUHATUS ONEPaTUBHBIX YIPABIEHYECKUX PELICHUM

B pe3yabTaTe 0OCBOCHUS JUCHHUIIVIMHBI oﬁyqalomnﬁcsl AOJIZKEH

3.1{3naTn:

3.1.1]- Umeer npencrapnenue o npaBuiax U IPUHIUNAX AETOBON yCTHOM U MUCHbMEHHON KOMMYHUKALIUU HA
rocynapcTBeHHOM si3bike Poccuiickoit denepanuu 1 THOCTPaHHOM(BIX) sI3bIKe(axX)

3.1.2|- leMOHCTpUpYET 3HAHUSA O MOPSIKE COCTABICHUS U IpaBUIaxX 0(OPMIICHUS YIIPABIEHUECKOH JOKyMEHTalUK B
opranusauuy; HopMaTHBHBIE U METOAMYECKHE JOKYMEHTBI, PETJIAMEHTUDPYIOLIME BOIIPOCHI YIIPABICHUECKOMH
JeATeIIbHOCTY;

3.1.3|-BcTynarh B KOMMYHHUKAIIMIO B TIMICBMEHHOM M YCTHOW ()OpME Ha PYCCKOM M HHOCTPAHHOM SI3bIKAX ISl pEIICHHS 33124
MEXIIMYHOCTHOTO U MEKKYJIBTYPHOTO B3aUMOJICHCTBUS

3.14

3.15

3.2|¥Ymerh:

3.2.1|JeMOHCTpHPYET YMEHHUE OCYILECTBIISATH JICIOBYI0 KOMMYHHUKAIUIO B YCTHOW M MUCBMEHHOH (opMax, UCIIONb30BaTh
METO/Ibl M HABBIKH JIEJIOBOIO OOILEHHS:

322

3.3|Baagern:

3.3.1|ImeeT HaBBIKK IEIOBOTO OOIEHHUS HAa TOCYJapCTBEHHOM si3bike Poccuiickoiit depepannu 1 HHOCTpaHHOM(BIX)
A3bIKe(ax):

3.3.2|- OCHOBHBIMHU TE€XHOJOTHIMH, METOJJaMH, CIIOCOOAMHU 1 CPEICTBAMH HOITyUECHUS, XPAHEHUS, IEPEPadOTKH
JOKyMEHTUPOBaHHON MH(pOpMalLUY;

3.3.3|- obuuMu HaBbIKaMU PabOTHI C JOKYMEHTAMU;

3.3.4|- HaBbIKaMH O()OPMIIEHUS] KOHKPETHBIX BUJOB JOKYMEHTOB.

3.3.5|HaBeIkamMu PabOTHI C KOMIIBIOTEPOM KaK CPEICTBOM YIPABICHUS JOKYMEHTHPOBAaHHBIMH OTOKaMU HH(GOPMALNH,
paboThI ¢ JOKYMEHTUPOBAHHOW HHPOPMAIHEH B II100aJbHBIX KOMIIBIOTEPHBIX CETAX, PA0OTHI C
ABTOMAaTH3WPOBAHHBIMU CHCTEMaMH YIIPABJICHHS JOKYMEHTHPOBAaHHON HHPOpMaLUel I NPUHATHS ONEePAaTUBHBIX
YIIpaBJIEHYECKUX PELICHUI

3.3.6|-Bnaneet nHaBbikamMu paboThl ¢ HHYOPMAIIMOHHBIMH HCTOYHUKAMU HA PYCCKOM U HHOCTPAHHOM SI3BIKAX; PAa3IMIHBIMU
MIPaBOBBIMU HH(GOPMALMOHHBIMHU CUCTEMaMHU, OQUIMATIbHBIMU CAiTaMH POCCUHCKUX M MEXIYHAPOIHBIX OpraHU3alnit

© OI'bOY BO «Yenl'V»
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MHWHOBPHAYKHN POCCHUI

YUPEXACHUE BBICIICTO 00pa30BaHUs

DenepanbHOE roCy1apcTBEHHOE OI0/KETHOE 00pa3oBaTeIbHOE

«Yenabunckuii rocynapcrseHnsliil yausepeurer» (PI'bOY BO «Henl'V»)

Pabouas nporpamMma aucuuIuinHb "JOKyMeHTaIMOHHOE 00eCTIeYeHNE YIIPABICHYECKON IESTEIbHOCTH " 110 HAIIPABJICHUIO

noarotoBky (crenuansHocTr) 38.03.04 "T'ocymapcTBeHHOE M MyHHIUIIAIBEHOE yIPaBJICHHE" HAIIPABICHHOCTH crp. 5
(mpodmmo) N'ocynapcTBenHas 1 MyHUnUNanbHas ciyx6a ®I'BOY BO «Henl'Y»
4. OFBEM JUCIMIIVIMHBI (MOAYJIs)
Ob6Lwasn TpyaoemKocTb 43ET
Yacos o yueOHOMY I1any : 144 Buner KOHTpOIST B ceMecTpax:
B TOM YHUCIIE :
aynuTopHsele 3aHaTus : 10 9K3aMEHBI 2
camocTosTenbHas pabora : 96,4
4acoB Ha KOHTPOIb : 36
KOHTaKTHas pabota: 11,6
UKP: 1,6
5. CTPYKTYPA U COAEP)KAHME JUCLHHUIIJIMHBI (MOAY JIs)
Kox HanmeHoBaHue pa3/eoB U TeM /BU] 3aHSTUS/ Cemectp | Yacos Jlntepatypa
| 3aHATHSA [ Kvpc
Pazgean 1. [lesionpon3BoACTBO — OCHOBA T€XHOJIOTHM YIIPABJICHHSA
1.1 JEJIOITPOU3BOACTBO, EI'O 3AKOHOJATEJIbHOE 1 2 34,4 JI1.1 J11.2J12.1
HOPMATUBHO-METO/JUYECKOE PET'YJIMPOBAHUE J12.2J13.1
OPI'AHM3ALIA AEJIOITPOU3BOACTBEHHOI'O OBCJIY > KNBAHUA 01923334035
TTOJIOXEHMUE O CIIYXXBE AEJIOITPOU3BOACTBA JOJDKHOCTHBIE
MHCTPYKIMUU MHCTPYKLUA 110 JEJIOITPON3BOJCTBY
OPI'AHM3ALINA PABOUYNX MECT
/Cp/
Pa3nen 2. OcHoBHBbIE JOKYMeHTHI ynipaBjieHusi. TpedoBanus K
0 opMIIEHUIO, TEXHOJIOTUS CO3AAHHUS JOKYMEHTOB
2.1 VYnpasneH4yeckuii TOKyMeHT: GyHKIUH, opuarnueckas cuna. Y CJI /Jlex/ 2 1 JI.1 J11.2J12.1
J12.2J13.1
019233
2.2 IIpaBuiia opopmiIeHUs] pEKBU3UTOB JOKYMEHTOB /JIek/ 2 1 JI1.1 J11.2J12.1
J12.2J13.1
01 95
23 M3yueHne peKBU3UTOB JOKYMEHTOB U COCTABJICHHE OJIaHKOB JOKYMEHTOB 2 2 JI1.1J11.2J12.1
Mp/ J12.2J13.1
24 35
2.4 OcobeHHoCTH 0OPMIIEHNSI KOMMEPUYECKOI TOKYMEHTAIMHU 110 3aKII0OYEHHIO U 2 4 JIT.1 J11.2J12.1
UcroJIHeHHIo JoroBopa /Ip/ J12.2J13.1
24 35
2.5 TPEBOBAHNA K O®OPMJIEHNIO IOKYMEHTOB 2 36 JI1.1 J11.2J12.1
BJIAHK TIOKYMEHTA J12.2J13.1
IIOPAAOK AIPECOBAHUA 0192333435
COI''TACOBAHUE, ITOJITMCAHUME N YTBEPX/IEHUE JJOKYMEHTA
OTMETKHN HA IOKYMEHTE
/Cp/
Pazgen 3. O01mue NpUHIUNIBI U METOIMYECKHE OCHOBBI OPraHU3AL UM
JOKYMEHT0000poTa
3.1 Opranun3zanys paboTel ¢ foKyMmeHTamu /JIex/ 2 2 JI1.1J11.2J12.1
J12.2J13.1
013233
3.2 O06paboTka, cucTeMaTH3alus 1 XpaHeHue TokymMeHTos /Cp/ 2 26 JI.1 J11.2J12.1
JI2.2J13.1
010923334035
33 Texymmii kouTposs /MKP/ 2 1,6 J1.2

6. ®POHJI OHEHOYHBIX CPEJICTB

© OI'bOY BO «Yenl'V»




MHMNHOBPHAYKHU POCCUN
\,’ denepanbHOE rocyJapcTBEHHOE OI0/DKETHOE 00pa3oBaTeIbHOES
@ YUpEKIECHHUE BBICLIEr0 00pa3oBaHUs

«Uensabunckuii rocynapcrseHnslil yausepeurer» (PI'bOY BO «Henl'Vy»)

Pabouas nporpamMma qucHUILIHHEEL "JJOKyMEHTallMOHHOE 00ecIeYyeHre yIpaBlIeHUeCKOH NesITeNbHOCTH" 110
HaIpaBJICHUIO NOAT0TOBKY (crienuansHocTr) 38.03.04 "T'ocymapcTBeHHOE M MyHUIUNANEHOE yIIpaBieHue" cTp. 6
HarnpasieHHOCTH (mpodmmio) [NocynapcTBennas n mynununansaas cayxoa ®I'bOY BO «Uenl'V»

6.1. IlepeyeHb BU/IOB OLIEHOYHBIX CPeJCTB

ceMuHap
TECT

npakTUdecKas paboTa
TPEHUHT

6.2. TunoBbie KOHTPOJIbHBbIC 3aJaHUAA U UHbI€ MaTepHuaJibl 1J1s1 TeKyI].leﬁ aTrecrauuu

Monyns 1. Jlenonpous3BoACcTBO — OCHOBA TEXHOJIOTHH YIIPABICHUS
Tema. Cemunapckoe 3ansitue: «Ciyxoa JJOY»

enu: popmMupoBaHHe CIIOCOOHOCTH OCYNIECTBIIATH MOMCK HHPOPMALIUH 0 MOTYYCHHOMY 3aJJaHUI0, CIIOCOOHOCTH HAXOAUTh
ONTHMAJIbHBIC OPTraHU3aIMOHHO-YIIPABICHUECKHE PEIICHUsI, OCYIIECTBIATH COOp U aHANU3 HH(POPMAIIMOHHBIX TAaHHBIX YMEHUE
OPraHU30BaTh CIy)KOY JOKYMCHTALOHHOTO 00ECIICYCH s YIIPABICHHUS H PAOOTy €e COTPYAHUKOB B yYPEKICHHHU, OPraHU3AINH U Ha
MPEANPUSITAH, TIPOBECTH aHAJH3 U BBISBJICHHE MPOOJIEM B pabOTe CIYKObI TOKYMEHTAIIMOHHOTO 00eCIICUeHHsI YIIPaBJICHHS B
OpraHHU3alKH; IPIMEHCHHE COBPEMEHHBIX TEXHOJIOTHI M METOAUK ISl COBEPLICHCTBOBAHHMS PA0OTHI CIyKOBI JOKYMEHTAIIHOHHOTO
o0ecrieyeHus! YpaBICHHs B OPraHU3aLUsIX, YIPSKACHUAX U HA IPEANPUITUSX.

3aganue 1. M3yunts cTpykTypsl cayx6 JOY

3anmanue 2. Onucars CTpyKTypy cinyk0b1 JIOY B KOHKPETHOH OpraHu3aluu

3ananue 3. O3HAKOMUTBCS C TUIIOBOU JIOJDKHOCTHOW MHCTPYKIMEH ceKpeTapst

3ananue 4. [IpuBecTy npuMep AODKHOCTHOM HHCTPYKIUH paboTHUKA ci1y)kO0bl JJOY KOHKpEeTHOW OpraHu3aluu
3ananue 5. O3HAKOMUTBCS C THIIOBBIM IOJIOKeHHEM cityxO0b1 IOY

3amanue 6. Onucare 3aaa4u ciryk0b1 JJOY B KOHKPETHOH OpraHu3aluu

3aganue 7. Onucats padory ciayx66! JIOY B KOHKpETHOM opraHu3anuu

3ananue 8. JlaTh peKOMEH/IAIIMH 110 COBEPIICHCTBOBaHUIO Pa0oThI ciiykObl IOY B KOHKPETHOW OpraHU3aluu

Tpenunr
AHaJIM3 KOHKPETHBIX CUTYaIUii [T0 COCTABJIEHHIO OCHOBHBIX JIOKYMEHTOB YIIPaBJICHUS

B paMkax JaHHOTO TPEHHHIA CTYACHTaM ONMCHIBACTCS CUTYalHsi, HanpuMmep: «Bam HeoOxomuMo 1oBecTH HHPOPMALHIO 10
PYKOBOJICTBA, YTO B IIEJISX BBIMOJIHEHHUS pabOTHI B CPOK BO3HUKAECT HEOOXOUMOCTD AOMOIHUTESIBHOTO 00ECIIeYCHHSI TEXHUYSCKUMHU
cpencrBamm» Jlanee CTyICHTBI ONPENCISIOT: KaKOW BUJI JOKYMEHTa HEOOXOIMMO COCTABUTh B JaHHON CHTYAllHH, KaKHE TPeOOBaHMUS
NPEABIBISIFOTCS] K 0OPMIICHUIO JAHHOTO BUJIA TOKyMEHTa. B pe3ynbrare cocTapiseTcs IPOSKT KOHKPETHOTO BUIA TOKYMEHTA,
HEOOXOJUMOTO B TAHHOMN MPOU3BOACTBEHHON CHTYaIHH.

JlokymMeHTO000pOT

TpeHI/IHF 10 COCTaBJICHUIO CXCMBI )IOKyMeHTOO60pOTa

B pamkax JaHHOTO TPEHHHTra CTYACHTaM MpeaiaraeTcs BHIOpaTh KOHKPETHBIA BUM TOKYMEHTa, a TAKXKE KPaTKO OMHCATh KOHKPETHYIO
opranmsaiui. Jlagee HEOOXOANMO COCTABUTH ONITUMANBHYIO CXEMY JOKYMEHTO000POTA [UIsl JAaHHOTO BH/A JOKYMEHTA B OMMUCAHHOMI
OpraHM3alliy, TaK ke Heo0X0JUMO, 0003HAYUTH ATAMBI JOKYMEHTO000POTa, UX HEOOXOJUMOCTh, OMHCATh OCOOCHHOCTH PabOThI
ciyx0b1 JIOY Ha kaxxaom dtare.  CBOO MO3UIHIO HEOOXOAMMO 00CYIUTh U I0Ka3aTh Ha 00IIeM 00CYKICHUH, B X0/I¢ KOTOPOTO
CTYZICHTBI 32[IAI0T APYT APYTy BOIPOCHL. PaboTa MOKET MPOBOJMTHCS B MANIBIX TPYIINAX WM KOJUICKTHBHO.

IIpumepHbIit TECT:

1 CocraBHO 4acThIO JEIOIPOU3BOACTBA SABILIETCS:

A) Bce OTBETHI BEPHBI

b) noxyMeHTUpOBaHME KaK IPOLECC COCTaBIEHUS U 0(OPMICHHS TOKYMEHTOB
B) perucrpanus 10KyMeHTOB

I') nepepaboTka TOKyMEHTUPOBAaHHOH MH(bOPMALUU

2. OCHOBHBIM 00BEKTOM H3yUEHHS B AEIOMPOU3BOJICTBE ABISCTCS:

A) 1006011 JOKyMEHT, a TaKXke IPoLecc paboThl ¢ HUM

Bb) Opranu3zainoHHO-pacoOPSANTENIbHBII JOKYMEHT

B) 1OKyMEHTBI IOCTOSIHHOTO XPAHEHUS

I') Bce 0TBETHI BEpHBI
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3. Uro Takoe JOKYMEHT?

A) napopmanus, 3ahUKCUPOBAHHAS Ha MaTEPUATLHOM HOCHTEJIE

b) pe3ynbTar 0T0OpaxeHus (HAKTOB U COOBITUI

B) pesynbrar oToOpaxeHus siBieHUH 0ObEKTUBHOM JIEHCTBUTEILHOCTH

I') pe3ynbTaT 0TOOpaXKEHHS MBICTUTEIEHON JIeITeIBHOCTH

4.3amagaMy  JETOIPOU3BOCTBA SBIISIOTCS:

A) Bce OTBETHI BEPHBI

b) oTpakeHHe yIpaBICHIECKOH, TPOU3BOACTBCHHOM 1 MHOM JEATENFHOCTH B COOTBETCTBYIOMINX JJOKYMEHTAX
B) obecnieuenne paoHaIbHOTO HCIOIB30BaHHS TOKYMEHTOB B IEIOBOM MPAKTHKE MPEANPHATHS

5. Io kKakuM NPHHIUIIAM CIEAyeT OPTaHH30BEIBATh JETIONPOU3BOCTBO Ha IPEAPUITHA?
A) Bce OTBETHI BEPHBI

b) omepaTHBHOCTB - OBICTpast M YeTKast paboTa ¢ JOKYyMEHTaMH

B) TexHn4eckoe COBpEMEHHOE OCHaIlleHHe, obJerJaroriee paboTy ¢ JOKYMEHTaMH
I') nenecooOpa3HOCTh BCEX AEIOMPOU3BOICTBEHHBIX ONEPAIIHit

6. CmemmanHas opMa OpraHU3aluy AETONPON3BOACTBA IPHUMEHSETCS:

A) B KpyIHBIX IPEIIPUATUIX

b) B HEGONbIIUX NPEANPUATHAX

B) B ManbIx opranuzanusix, pupmax

I') Bce OTBETHI BEPHEI

7. Kem ocymectBnsiercst IOY na npennpusatun?

A) ciiyx06oit JOY

B) pykoBonutenem

B) otnenom kagpos

I') Oyxranrepueit

8. YTo Taxkoe perucTparus J0KyMEeHTOB?

A) duxcamms Gaxra co3IaHUS WIN MOCTYIUICHNS TOKYMEHTA U 3aIMCh HEOOXOIMMBIX CBEICHUH O TOKYMEHTaX C HOCIEeIyIONM
HPOCTaBJICHHEM Ha HUX JIEIONPOU3BOJICTBEHHOTO HHJEKCA ¥ AAThl PETUCTPALIN
b) yuet mocTynmuBIIMX JOKYMEHTOB

B) npocraBneHre perucTpanuoHHOTO MITaMIIA

I') Bce OTBETHI BEpHBI

9. Peructpanust He0OX0JUMa JUIS:

A) momcka, yueta 1 KOHTPOJISA TOKYMEHTOB

b) y4eTa u mepeiaun Ha apXUBHOE XpaHCHUE JOKYMEHTOB

B) KOHTpOJISL TOKYMEHTOB

I') 6bicTporo noucka JOKyMEHTOB

10. PerucrpaionHblie cBeieHUS 0OPMIISIOTCS:

A) apabckumu nudpamMu B 1€BOM HIKHEM YTy

B) pumckimu 1iudpamu B mpaBoM BEpXHEM YTy

B) apabckumu 1udpamMy B IPaBOM HUXKHEM YIITy

I') mo6biMu Ludpamu B J1r000M MecTe

IMPAKTUYECKAZ PABOTA 2

1. CocraBbte nmpukas no OO0 «Cunres3» 1. UensaOUHCKa 0 pexXUMepabOThl PEANPUSATHS B TIpa3AHU4HbIe 1HU 7 U 8§ MapTa 2016 1.

B xoHcTaTUpYIOLIEH yacTu ykaxure ocHoBanue — cT. 112 TpynoBoro xonekca PO.

B pacnopsautenbHoit yactu onpeaenure 7 u 8§ Mmapta 2016 r. HepabOYMMU JAHSAMHE JUIs COTPYIHUKOB NpeAnpustusi. OTMEHUTE B
HepabGouuenHu 7 ¥ § MapTa Bce BUIbL paboT. JaliTe mopyueHue 3aMeCTUTENI0 IUPEKTOpa 110 X03sicTBeHHOM padote A. II. CunopoBy
o0ecneynTs B 3TUAHH ACKYPHBIH PEXKUM PabOThI AKCIUTYaTaIMOHHBIX CITYKO, OXpaHy CIy>KeOHBIX IIOMEIICHHH, a TAaKKe BHIIIOJTHEHHE
TpeboBaHuil noxxapHO# 6e3omacHocTU. KOHTpPOIb 3a UCIIOIHEHUEM MIPHUKA3a BO3JIOKUTE HA IEPBOrO

3amectutens agupekropa C. J1. Kosanesa.

IMpuka3 noanucan gupekropll. K. @enopos.

2. CoctraBbte akT 10 OAO «PocrenecucreMbl» 0 IpoBepke paboThl ¢ JoKyMeHTaMu. OCHOBaHME — IpHKa3 AupekTopa oT 24.03.2016
r. Ne 23 «O pabote ¢ okyMeHTaMu». B akTe MpoBepKHU JOJKHBI ObITh 3a()UKCUPOBAHBI CIIEIYOLINE HEJOCTATKH: 0QOPMIICHHBIC B
CTPYKTYPHBIX IOAPA3JEIECHUIX JOKYMEHThI He COOTBETCTBYIOT TpeboBaHusaM ['OCToB; uMeroTcs ciiydau yrepu JOKyMEHTOB B
OTzeNax; KOHTPOIb 3a HCIIOTHEHHEM JOKYMEHTOB Be/IeTCsl Cllab0; He MPHMEHSFOTCS CPEACTBA BEIYUCIHTENBHON TEXHUKHN JUIS
aBTOMATH3aLUK KOHTPOJIA 33 UCIIOJHEHHEM JOKYMEHTOB U UX ydeTa. AKT yTBEPKAEH
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reHepalbHbIM JUPEKTOpoM Ipeanpuatus A. B. Po3oBbiM. JIpyrue peKBU3UTBI YKaXKUTE CAMOCTOSITENIBHO.

3. YKa3aTB, KaKN€ PpEKBU3UTHI NUCIIOJIB30BAHbBI JI COCTABJICHUS JOKYMCHTA (CM. )IOKyMeHT)

6.3. TunoBbie KOHTPOJIbHbIC BONIPOCHI M 3alaHUA JIAA npomemymtmoi«i aTrecTauun

Bomnpocs k sx3ameny

. IToHATHS «JOKyMEHTaINOHHOE 00eCIICUeHNE YIIPABICHHUSD) U «JIEJIONPOU3BOJICTBOY»
. Cnyx06a IOV — ¢pyHKIUM U CTPYKTYpa, IpaBa U OTBETCTBEHHOCTb

. HopmatuBHO-npaBoBast 6a3a 1OKyMEHTHPOBAHUS

. [lonsiTHe «yHU(UKAIU JOKYMEHTOB» U €ro 3Ha4YeHHUE B COBPEMEHHOM JI€JIONPOHU3BO/ICTBE
. Crannaprusanus gokymenToB. Tpebosanus [[OCT P.6-30-2003

. PexBu3zut. PacnionoxeHue u pa3mep peKBU3UTOB

. [HonsTre «1oxkymeHT». OyHKIIMH JOKYMEHTOB

. Knnaccudukanus 10KkyMmeHTOB

. CucreMbl TOKyMEHTOB

10. Opranu3anmOHHO-PaCHIOPSIAUTENbHAS CUCTEMA JTIOKYMEHTAIU!

11. PacnopsiautensHbIE TOKYMEHTHI

12. Opranu3aluOHHO-TIPaBOBbIE JOKYMEHTHI

13. MupopManimoHHO-CIIPaBOYHbIC JOKYMEHTHI

14. IoKyMEHTBI I10 JITUHOMY COCTaBYy

15. TexHonorus paboThl C JOKYMEHTaMH

16. Omnpenenenre NOHATUS «IOKYMEHTO000pOTa», OOIIME NPUHIIMITBI U METOJMYECKHE OCHOBBI OpPraHu3alluy JOKYMEeHT0o000poTa
17. CtpykTypa 1 o01as XapakTepUCTHKA TOKYMEHTOTIOTOKOB

18. Perucrpanus kak coctaBHas yactb Texnosoruu J10Y

19. Dransl IpoX0KIEHUS U UCIIOTHEHHS HCXOSIIINX M BHYTPEHHUX JoKyMeHTOB 20. Perucrpanus 7okyMeHTOB. 3a/1aud U IPUHITUIIBI
perucTpanuu

21. OcHOBHBIE IIpaBUJIa MHAECKCALUH JJOKYMEHTOB

22. ®opMupoBaHKE U XPaHEHHE e B IETIONPOU3BOICTBE

23. OmnpeneneHye MOHATHS HOMEHKIIATYPhI Jel. Buasl HOMEHKIaTyp aen

24. TpeboBanus K (GOpMYIMPOBKE 3aT0JIOBKOB JIe]l B HOMEHKJIATYpE

25. O6pa3oBaHue MHAEKCA JIe]a B HOMEHKIIATYpe

26. Cpoku XpaHeHus el

27. XpaHeHHe JOKYMEHTOB B CTPYKTYPHBIX HOAPa3ACICHUAX OpraHU3aluu

28. [loaroToBka u mepenava e B BEJOMCTBEHHBIN apXUB

29. TpeboBaHuA K OQOPMIICHUIO €T

30. OnpeneneHrie U COCTaBICHUE OMHCEN

0NN L B~ W —

Ne)

IMPAKTUYECKAS YACTD (mpumep)

CocTaBbTe MpHKa3 [0 PEMOHTHO-3KCILTYyaTallMOHHOMY MYHUIMIIANbHOMY yrpasieHuto Ne 15.Ilpuka3 u3gan Ha OCHOBaHUH
nocranoBieHus [IpaBurtenscTBa MockBbl OT 8 ceHTA0ps Tekyiero roga Ne 908 «O roToBHOCTH Ci1y’K0 TOPOICKOTO X03sIHCTBA K
ybopke Tepputopuil MOCKBBI B 3UMHHUI IEPUOJY.

JIMpeKTOp peMOHTHO-3KCILTYaTallMOHHOTO MYHHUIIUMANBHOTO yripasierus Ne 15 3oto U.T. 5 okTs10ps Tekylero roaa u3iaji npukKas o
MOJITOTOBKE K YOOpKE TEpPUTOPHUI B 3UMHUI MEPHOJT TEKYILETo roja.

I'naBueblit nmxenep Hukonaes B.B. k 15 okTa0ps 10/KeH MPOBECTH 3aKPEIJICHUE YOUPAEMBIX TEPPUTOPHIL 32 TEXHUKAMH-
CMOTPHUTEJISIMH U IBOPHUKAMH, COCTaBUTh rpauK IBYXCMEHHON paboThI 110 yOOpKe TPOTYapoB U JBOPOBBIX TEPPUTOPHIA, pa3paboTaTh
1 CcOTJIacoBaTh B pedeKType OKpyra IUIaH YOOPKH TePPUTOPHI ¢ IPUBICUCHUEM JIFOICH U TEXHUKN BEJOMCTBEHHBIX NPEIIPHATHH,
PAacCIIOJIOKEHHBIX Ha TEPPUTOPHUU OKpYTa.

Opranuzanuio KOHTPOJS 3a WCIOJHEHHWEM TIpHKa3a MOpyduTh 3amectutenio aupekropa C. P. BunoxypoBy. Ilogmmcan
npuka3 aupekrop 3otos W.T.

Buser cormacoBanusi: 1opuckoncynsT A.ILKeph.

C nmprKa3oM 03HAKOMJICHBI:

6.4. Kputepuu oneHUBaHUsI

Tecr
Ouenka HeynosnerBopurensHo Y 1oBineTBopuTeIbHO X0pouro OTINIHO
Habpannas cymma 6amioB (% BbIIONHEHHBIX 3a1aHuii) (Max — 100) Menee 60 60-75 76-95 86-100

4.2.2 TpeHunr
Kpurepun onennBanus 3aqanuit
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MakcuManbHOE KOJIMYECTBO 0alyIoB MPY MPAaBUIILHOM BBIOJIHEHHH 3a1anui — 30 6asos.
1. OG0CHOBaHHOCTH BHIOOPA ANITOPUTMA ACUCTBHS WM IYTH pelieHus cutyaun — 20 6aioB

2. INonnora orBera — 10 GamioB

4.2.3. Ilpaxktuueckas paboTa
a) Kpurepuii olieHMBaHUS: BBITIOJIHEHHE NIPABUIILHBIX BAPUAHTOB 3a/IaHHIA.
6) IlIxana ouenuBanus (MakcuMyM 20 6aiIoB): 3a Kax/J10€ IPaBUILHO O(OPMIICHHOE 3aJaHue HauucngeTcs 1 6awl, Ha Kax (bl
MPaBIIIBHBIN OTBET Ha BOMPOC U3 OTKPHITOTO CIUCKA HaYHCIsIeTcs 2 6ania, IpaBIiIbHO O(OPMIICHHBIH JOKYMEHT OIICHUBAETCA B 5
6amnoB. PaboTa BKIOUaeT 2 TEOPETUUECKUX 3aJaHus, 3 BOIIPOCA U3 OTKPBITOTO CIHUCKA, | 3a1auy 0 0(hOPMIEHHIO JOKYMEHTA C
HCIIONIB30BAHNEM HEOOXOANMBIX PEKBH3HUTOB.

7. YHEBHO-METOJNYECKOE U THOOPMAIIMOHHOE OBECIIEYHEHWE JTUCHUIIJIMHBI (MOAY JIS)

7.1. PexomenayeMas JutepaTtypa

7.1.1. OcHoBHas auTEpaTypa

ABTODBI, COCTaBUTENU 3arnaBue MsnparensctBo, ron| Pecypc
JI1.1 |ITanacenko FO. A. JIoKyMEHTHpOBaHUE YIIPABICHUECKOH IeATeNbHOCTH: yueOHOe Mockaa : 9bC
nocobune W3znatensckuit
(https://znanium.com/catalog/document?id=309085) Hentp PUOP, 2018
JI1.2 |Kynses H.H., KonpunennuansHoe 1e10IPpOU3BOICTBO U 3ALIUIIEHHbIN Mocksa : 9bC
Hemymxkun A.C., AJIEKTPOHHBIN JOKYMEHTOOOOPOT: Y4eOHHUK W3narenbckast
Konppamosa T.B., (https://znanium.com/catalog/document?id=367431) rpymnna "Jloroc",
@abpuunos A 2020
7.1.2. lono/IHUTeIbHAS JIUTEPATypa
ABTODBI, COCTABHUTEIH 3arnaBue WznarenscTBo, ron| Pecypc
JI2.1 |CnmBak B. A. JlokyMeHTHpOBaHNE YIIPABIEHYECKON AEITEIHHOCTH Cankr-IlerepOypr
(demonpoun3BoncTBo): [yueOHOe nocobue] [n mp.]: Iurep,
2010
JI2.2 |Murens JlokyMeHTHpOBaHNE YIIPABIEHYECKON AEATEIHHOCTH: Kypce Jiekuuii : [Mocksa : @nunTa :
yuebHoe nocobue MIICH, 2006
7.1.3. Metonnueckue pa3padoTKku
ABTODBI, COCTaBUTENU 3arnaBue MsnparensctBo, ron| Pecypc
JI3.1 |bapuxun A. b. J1enonpou3BoJICTBO ¥ JJOKYMEHTOOOOPOT: PAKTHYECKOE ITocooue Mockaa : 9BC
(https://biblioclub.ru/index.php?page=book&id=89671) KunxHsl1ii Mmup,
2008
7.2. llepeyeHs pecypcoB HH(POPMALIMOHHO-TeIeKOMMYHHKANIMOHHOH ceTn ""UHTepHeT"
91 [1. Jlanb [DnekTpoHHbI pecypc] : anekTpoHHO-0ubmmoTeuHas cucrema (ObC) / m3narensctBo Jlanb. — URL:
http://e.lanbook.com/.
32 |YuuBepcurerckas OubaroTeKa OHJIAMH [DIeKTPOHHBIN pecypce] : anekTpoHHO-0nbnnoreynas cucrema (9bC) / OO0
Hupexrmenua [Tabnummnr. —
URL: http://biblioclub.ru/.
33  [FOpaiiT [DnexkTpoHHbI pecypc] : anekTpoHHo-6ubmoreunas cucrema (ObC) / m3narenscro FOpaiit. — URL:
https://biblio-online.ru.
34 |eLIBRARY.RU [OnexTpoHHEIH pecypc] : anekTpoHHas 6ubnmoreka / Hayd. anektpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp.
95 |MHO®OPMUO [OnekTpoHHSBIH pecypc] : 371eKTPOHHBIH ClIpaBOYHUK [00eceueHe BCEX TUIIOB 00Pa30BaTEe/IbHbIX YUPEKACHHH
HOPMATUBHBIMH, METOIMYECKUMHE, HAYy4YHO-TIpakTHUYecKuMu MaTepuaiamu]. — URL: http://www.informio.ru/.
7.3 Ilepeyenn nHGOPMAMOHHBIX TEXHOJIOTHIi
7.3.1 IIporpammHoOe oGecnieyeHne
MS Office365
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LMS Moodle

Adobe Reader

7.3.2 IlpodeccuonaibHble 0a3bl AAHHBIX U HH(POPMALHOHHO-CIIPABOYHbIE CHCTEMbI

1. Brepolis [9nekrponHnsiit pecype] : [caiit] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (mara oGpamienus
28.08.2016)

2. East View Information Services [Dnexrponnsiii pecypc] : [caiit] . — URL: http://online.eastview.com/stat login/index.jsp? enc=eng
(mata obpamienus 28.08.2016)

3. Cambridge University Press [Onektponnsiii pecypce] : [caiit] . — URL: http://journals.cambridge.org/action/login (nata oGpareHust
28.08.2016)

4. DnexrpoHHas 6ubnuoTeyHas cucreMa «Jlanb» [DnekTpoHHBIi pecypc] : [caifiT] . — URL: http://e.lanbook.com/ (naTa o6parenus
28.08.2016)

5. YHuBepcureTckas OubiuoTexa oHiIaiH [ DnekTpoHHblii pecypc] : [caiiT] . — URL: http://biblioclub.ru/ (nata o6pamenus 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Dnexkrponnsiii pecypc] : [caiiT] . — URL: http://www.nber.org/ (nara oopaieHus
28.08.2016)

7. IHCTUTYT 5KOHOMHKH IIEpEXOIHOTO Meproaa [DnekTpoHHsli pecypce] : [caiit] . — URL: http://www.iet.ru/ (naTa obpamieHus
28.08.2016)

8. Karanor ccpUIoKk Ha JTydiine SJKOHOMUYECKUe pecypchl [DnekTpoHHsIi pecype] : [caiit] . — URL: http://www.econline.hl.ru/ (nara
obpamenus 28.08.2016)

9. Mupkun.Py. ®unaHcoBas 35iekTpoHHas OnbaroTeka [ AnekrpoHHblit pecype] : [caiir] . — URL: http://mirkin.eufn.ru/ (zata
obpamenus 28.08.2016)

10. IIpoekT uHCTHTYTA « DKOHOMHUECKAs! LIKOJa» [DIeKTpoHHbIN pecypce] : [calT] . — URL: http://www.economicus.ru/ (nara
oOpamenus 28.08.2016)

11. ®enepanbHblii 00pa3oBaTeNbHbINA TOPTAL. DKOHOMHKA, COLMOJIOTHS, MEHEDKMEHT [ DeKTpoHHbIi pecypc] : [caiT] . — URL:
http://www.ecsocman.edu.ru/ (zara obpamenus 28.08.2016)

12. IleHTp 5KOHOMUYECKUX U (PUHAHCOBBIX HCCIIEN0BaHUN U pa3paboTok B Poccuiickoil sxoHOMUYECKOH HIKOIe [DNeKTPOHHBII
pecypc] : [caiit] . — URL: http://www.cefir.ru/ (nara obpamienus 28.08.2016)

Cpe/cTBOM JIOCTYIIA K CUCTEME COOCTBEHHBIX AJIEKTPOHHBIX PECYPCOB SIBISETCS calT OubiaroTekn www.lib.csu.ru. DneKTpoHHBIIH
KaTaJor 00eCMevrBacT MOJHOE U OTIIEPATHBHOE MPECTABICHUE 0 OMOINOTEYHOM (POH/IE, MOBHIMIAET Ka4eCTBO U 3)(PEKTUBHOCTh
norcka uHpopmanuu — 6onee 1,5 MITH. 3anmuce.

1. DnexTpoHHbI Katanor. bubnuorpaduueckue 0a3pl JaHHBIX.

Kuury, 371eKTpoHHBIE PECYPCH, TUCCEPTALMH 1 aBTOpe(epaTsl.

2. DnekTpoHHasi OuONIMoTeKa.

Wznanus Yenl'V, YMK; nuccepranuu, 3amuiieHasie B copetax Yenl'V,

PE3CPBHBIC KOJIJICKIINH, (I)OH)I PCAKUX KHUT.

3. PedeparuBHble

baser nanaeix MTHWOH PAH, 6a3sr nanusix BUHUTH.

4. [TomHOTEKCTOBEIC

ba3bl nannbix auccepranuil PI'B, cipaBouno-npaBoBas cuctema Koncynsrantllntoc, HaydHas aneKkTpoHHas Oubnuoreka elibrari.ru,
TOJINTMCKA HA MOJHOTEKCTOBYIO KOJUICKIIUIO POCCUICKUX Hay4uHbIX )KypHaoB (2011-2012, 133 HanMeHOBaHMS), KOJUIECKIHS Oa3bl
nanubix komnanuu EBSCO (12 tematudeckux BJ1); sxypHanel uznarenscts: Taylor&Francis, Sage

5. DneKTpOHHO-OMOIHOTEYHBIE CUCTEMbI

YHuBepcuTeTCKas OnbInoTeKa oHIaiH, aildykc.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIIUIIJIMHBI (MOAY JIST)
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Pabouas mporpamma nucunmuinsl "' JlokyMeHTannoHHOE o0ecrieueHe YIpaBIeHUYECKOH AeATEIbHOCTH" TI0 HAaPaBICHUIO
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(mpodmmo) N'ocynapcTBenHas 1 MyHUnUnanbHas ciayx6a ®I'bOY BO «Henl'Y»

JIist yCIenmHoro 0CBOSHHs TUCUUIIMHBL  HEOOXOAUMBI ayTUTOPHH JUTS IPOBEICHUSI 3aHITHI JIEKIIIOHHOTO TUIIa, CEMUHAPCKHX
3aHSATHH, TPYIIIOBBIX U HHIMBHUIYaIbHBIX KOHCYJIBTAIMI, TEKYIIEr0 KOHTPOJIS H IPOMEXYTOYHOH aTTECTALNH, 8 TAKKE OMEIICHHS
JUTSL CAMOCTOSITENTbHOM paOoThl. Bee yka3zaHHbIE ayJUTOPHU U MIOMEIICHHST HIMEIOTCS B HAJIMYHUHU B IOCTATOYHOM MOJHOM 00beMe ( B
COOTBETCTBUH CO CTAHIAPTOM).

Jlnst mpoBeeHNs 3aHATHI JIEKIIHOHHOTO TUITA HUMEIOTCS AyAUTOPHHU C MyTbTHMEINIHBIM 000pynoBaHneM. TakoBsix B MIHCTHTYTE
SKOHOMMKH OTpaciei, busHeca u anmunucrpuposanus Yenl Y umeercs tpu B 4-oM yueOHoM kopmyce (212, 205, 111) u nats B 8-oM
yaebHom kopmyce (203, 310, 405, 407, 406). DTu aynuTopun CHaOKEHBI BCEMH HEOOXO0AMMBIMU HA0OPaMH IEMOHCTPAIIMOHHOTO
000pyoBaHMs U y4eOHO-HAIIAHBIMY IOCOOUSAMHU, 00OECIIEUNBAIOIIMMY TEMAaTUUECKHE UILTIOCTPALIUH.

Nmeercs 1ocTaTOYHOE KOJIMYECTBO MOMEILEHUH JUIsl CAMOCTOSATENbHOM paboThl cTyneHToB. Ayautopuu (ayn.217 4-oro yue6HOrO
kopryca Uenl'V, a taxxke ayn.207, 303 8-oro yueOHOro KOopIyca U nMpoy.) CHaOKEeHbI KOMITBIOTEPAMH U BBIXOJIOM B ceTh «IHTEpHET».
Kaxnplii cTyieHT nMeeT BO3MOKHOCTh BBIX0/1a B 3JIEKTPOHHYIO0 OMOIMOTEKY, TIpUYEM He TOJIbKO U3 cTeH BY3a, Ho u B jomManiHux
YCIIOBUSIX.

B cny4ae mpumeHeHns npy 00y4eHUH UCIUIUIMHEL YJIEKTPOHHOTO O0YYeHHS, ANCTAaHIMOHHBIX 00Pa30BaTENBHBIX TEXHOJIOTHH Y
IIperojaBaTes U CTyICHTOB €CTh BBIXOJl B JIMYHOM KabuHetre BY3a u nocpencrsom cucremsl MS Teams nuctaHiioHHbIH Gopmar
CBSI3U  SIBJIETCSI BO3MOYKHBIM.

OCBOCHHE TUCITUIIMHBI ~ WHBAJIMIAMU U JIUIIAMH C OrpaHMYC€HHBIMU BO3MOXXHOCTAMMA 300POBbS OCYIICCTBIIACTCA C NCIIOJIb30BAHUEM
CpeaAcCTB 06y‘IeHI/Iﬂ 0o01Iero u CIICIUAIbHOTO HAa3HAYCHUA:

— JIEKIMOHHBIE ayTUTOPHUH (YKa3aHHbIE BBIIIE) — MYJIBTHMEIUIHHOE 000pyIOBaHHUE,; HICTOYHUKY MUTAHUS 11 HHAUBUIYAIbHBIX
TEXHUYECKUX CPE/CTB;

— yueOHas ayAUTOpUs 1J1s MPAKTHYECKUX 3aHATHI (CEMUHAPOB) — MyJIbTUMEUIHOE 000PYAOBaHHE;

— yueOHast ayZJUTOpHs U1 CAMOCTOSITEIIbHOM paboThl — CTaHJAPTHBIE paboyKe MecTa ¢ IepCOHAILHBIMHU KOMIIbIOTEpaMu; pabouee
MECTO C EPCOHATBEHBIM KOMITBIOTEPOM, C IPOrPaMMO¥ S9KPAaHHOTO TOCTYIIA, IPOTPAMMOI SKPAaHHOTO YBEIMYEHHS 1 OpaiiiieBCKUM
JTUCIIIIEEM JIJIS CTYJICHTOB C HAPYIICHUSIMH 3PEHUS.

B kaxnoii aynuropu, rae 00y4aroTcst ”HBAJIUIIBI U JIUIA C OTPAHUYEHHBIMI BO3MOXHOCTSIMU 370POBbBS, IPEIYCMOTPEHO
COOTBETCTBYIOIIEE KOJIMIECTBO MECT IS O0YUYAIONINXCS C yUYETOM OIPaHHYCHUH UX 3710POBBSL.

B y‘I€6HLI€ ayIuTOpUn obecreucH 6eCHpeHﬂTCTBeHHBII71 JAOCTyIl It o6y11a}0nmxc51 HWHBaJINAO0B U 06y11a101111/1x051 C OI'paHNYCHHbIMHU
BO3MOXHOCTAMU 3T0POBBA.

HepequL CIICHUAJIBHBIX TEXHUYECKNUX CPEACTB O6y‘-IeHI/IH JUII HHBAJIMOB U JIUIT C OrPaHUYCHHBIMU BO3MOKHOCTAMU 310POBbBA,
umMmeromuxcs B Peruonansuom y‘{€6HO-Hay‘IHOM HCHTPC UHKIIFO3WUBHOI'O 06p8.30BaHI/I$I Yenl'V:

— Tudnorexnuueckas ay1uropust: TUGIOTEXHUYECKUE CPEACTBA: OpailIeBCKUI KOMIIBIOTEP € JUCILIEEM U IIPUHTEPOM,
tudroxommIekc «UnTaromas MalliHay, TEIeBU3HOHHOE yBETMYUBAOIIEe YCTPOHCTBO, TH(IOMArHUTOIBI KACCETHBIE B IU(POBBIE
JMKTO(OHBL; ClIeUalbHOE IPOrpaMMHOE oOecnieueHue: mporpaMMa peueBoil Hapuranuu JAWS, peueBble CHHTE3aTOPhI («rOBOpSILas
MBIIIBY), SKPAHHBIE TYTIBL

— CypnorexHuueckas ayauropust: paguokiace “Coner-P”, mporpaMMupyeMsble CIlyXOBbIE alaparbl HHAWBUAYAIbHOTO MOJIb30BaHUS
C YCTPOMCTBOM 3a/IaHUsI PS)KUMa pabOThI HA KOMITBIOTEPE, MHTEpaKTHBHAs Jocka ActiveBoard ¢ cucteMoii ronocoBanus,
aKyCTUYECKUH YCUIIUTENb U KOJIOHKH, MYJIbTUMEIUNHHBIN IPOEKTOP, TEIEBU30D, BUACOMArHUTO(OH.

9. METOAUYECKHUE YKA3ZAHUA JJIAA OBYYAIOIIUXCA IO OCBOEHUIO JUCHTUIIJIMHBI (MO Y JIA)

ITpakTudeckas paboTa SIBISIOTCS CBUIETENBCTBOM TOT0, YTO CIYILIATENb OBJIAJAEN] MAaTEPUAIOM U yMEET KPaTKO U JOXOJUUBO
aHAJIM3UPOBATh U M3JIaraTh BEIOpaHHYIO TeMy. [Ipomecc HOATOTOBKY U BHINOJHEHHS NPAKTHIECKOH padOTHI SIBIAETCS OTHUM U3
[JIABHBIX CIIOCOOOB Pa3BUTHUS B ydeOHOM NPAKTUKE Yy CTYAEHTOB 3JIEMEHTOB YIIPABIEHUECKOH AEATEIbHOCTH; CYLLIECTBEHHO BIIUSET Ha
CaMOBOCTIUTAaHHE CTYJCHTOB KaK CIIELIAINCTOB B S)KOHOMHUYECKOH 001aCTH, TaK KaK 3TO SBJISETCS BaXKHBIM BUIOM CaMOCTOSTEIEHOM
UHTEIJUIEKTYallbHON AeATeNbHOCTH. OCHOBHOM 1IENbIO IPAKTUUECKUX 3aHATUH 10 Kypcy «lOKyMEHTHPOBAHUE YIIPaBIEHUECKOM
JIeSITEeNIbHOCTIY SIBISIETCS 3aKpeIUIeHNe, YCBOSHUE, YIIyOJIeHNe PacIIupeHne 3HaHNH, TPUBUTHE HABBIKOB CAaMOCTOSATEIBHON paboTHl,
IPaMOTHOIO O(OPMIICHUS JOKYMEHTOB, IPUHSATUS PELICHUI 10 BEIOOPY BapUaHTOB OpraHu3aluy 3G (eKTHBHOIO JOKYyMEHT0000pOoTa
Ha MpeIIpUsITHH. B npakTukymMe opraHuuecky coueTaroTcsi MaTepuaibl CEMUHAPCKUX U MPaKTUYECKUX 3aHATHI. B
yueOHO-METOAUUECKOE IOCOOHE 110 IPOBEACHHIO IIPAKTUUECKUX 3aHATUI BKIIOUEHBI 00pa3Libl JOKYMEHTOB, YTO O3BOJIUT HAYyIUThCS
CTYZI€HTaM I'PaMOTHO COCTaBISATH OCHOBHBIE IOKYMEHTHI yIIPABJICHUS HA peAnpusiTuid. OCHOBHOE TpeOOBaHNE K IPAKTHIECKOH
paboTe - MOJTHOTAa U KOMILIEKCHOCTh OCBELEHUs IOCTAaBIEHHOTO Bonpoca. PaboTa noipkHa ObITH BBIIOJIHEHA aKKYPATHO, C
IIPWISKaHNEM, TOJDKEH OBITh COOJIIOICH HaydHBIH anmapar, TO eCTh Halu4ue OTJIaBJICHHUS, 3aT0JIOBKOB B pa3ziesax, IPaBUILHOCTh
CHOCOK, Ha3BaHMUH Ta0JIUII, PUCYHKOB, IIPABUIBHOCTD BBIIIOJIHEHHUS PACUETOB ¥ OTBETOB Ha ITOCTABJIEHHBIE BOIPOCHI, YKa3aHUS
JUTEPaTypPHBIX HCTOYHHUKOB U T.A. [IpakTHueckue 3a1aHus COCTABICHbI B COOTBETCTBUY ¢ YUeOHBIM I1aHOM. O0sI3aTeTbHBIM
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YCIOBUEM YCIIEIIHOI'O BBIIOIHEHUS 3aJaHUs SBJIAETCSA U3YUYEHUE OTHOCAIUXCA K TeMe 3aKOHOJATENbHbIX U UHBIX HOPMATUBHBIX
IPaBOBBIX OCHOB, PETTIAMEHTUPYIOIINX PA3INYHbIE aCTIeKThl JKOHOMHKH OPTaHH3aIlMH, a TAK)KE MaTePHAaIOB COOTBETCTBYIOIICH
IIPaKTUKU OT€UECTBEHHBIX IPEANPUATUI U opraHu3anuil. Beibop BapuaHTa 1JIs CTyA€HTa opeelsieTcs npenoaasarenemM. Ipu
BBITIOTHEHNH MPAKTHYECKHUX 33IaHUH CTyAEHTaM LeJIecO00pa3HO MPHUAEPKUBATHCS CIIETYIONIEro MOPsAKa: - MoA00p n
IpeiBapUTeIbHOE IPOpaboTKa peKOMEHIyeMoll yueOHOM NuTepaTyphl; - U3y4eHUE COOTBETCTBYIOLIMX pa3aenaoB pabodeit
IIPOrpaMMBl; - BBIIOJIHEHUE COOTBETCTBYIOIMX 3a4anuil. [IpakTuueckas paboTa BBIIONHAETCS CTYASHTaMU HHAMBUAYalbHO MM Ha
MPaKTHYECKHX 3aHATHAX JUIS 3aKpeIIeHNs OTyIeHHBIX TEOPETHIECKNX 3HAHMI. B kaXk10it TeMe mpecTaBiIeH nepedeHb
paccMaTpUBAEMBIX BOIPOCOB, IPUBEIEHBI 3a1aHUs 11 UHIUBUAYaIbHON pabOThl, KOTOPBIE JOJKHBL OBITh BBIIOIHEHBI.

B mpomnecce camocToATENBHOM MOATOTOBKHY K 3aHATHAM CTYICHTHI IOKHBI HAWTH M H3YYHTh HEOOXOAUMYIO CIIEIIHATBHYIO
JIUTEPATypPy, 3aKOHOJJATENIbHbIE AKThl U CAMOCTOSITENILHO BbIIOIHUTD 3a/1aHHUS.

CornacHo y4eOHOMY IUIaHY CTYAEHT JOJKEH BBITIOIHATH KOHKPETHBIE 3aIaHNs 110 Ka)KIOH TeMe U OTBETUTH HA COOTBETCTBYIOIINE
BOIpOCHL. J[j1s1 ob6ecrneueHus 0JHO3HAYHOCTH TOJIKOBaHUS Pe3yJIbTaTOB BBIIOIHEHHBIX 3alaHUM 110 KX 0l TeMe, a 3HauuT,
YMEHBIICHHUS BEPOSTHOCTH OMIHUOKH TIPH MPOBEPKE PE3yTbTATOB MIPEANAraroTCs eUHbBIE IPaBIiIa 0(OPMIIEHHS Pe3yIbTaToB.
Pe3ynbTatThl BBINOIHEHHBIX 3alaHUH clieyeT 0QOPMILITh B IUCbMEHHOM BUJE. TeKyIIUi KOHTPOIIb OCYLIECTBILIETCS IPENoaBaTeaeM
B HavaJle 3aHATHS B TEUCHHE OTBEICHHOTO BPEMEHH U CTaBHT CBOEH IIENIBIO OMPEIEeTNTh TOTOBHOCTD CTYE€HTA K BBIITOTHEHHUIO
IpakTUYIeCKUX 3aJaHuil. KoHTpoub TeKymux 3HaHUH NpOBOJUTCS HA 3aHATUSAX B (JOPME YCTHOIO MM MUCBMEHHOIO OIPOCa.
OO0BeKTaMt TEKYIEro KOHTPOIIS IPH U3ydeHUH «J0KyMeHTaImoHHOE obecniedeHre yIpaBIeHIeCKON IeATeIbHOCTI SBISIOTCS:
HOCELIEHNUE JIEKIUI; TOJr0TOBKA 1 KAUECTBO BBIIOIHEHUS [IPAKTHYECKUX U CAMOCTOSTENbHBIX 3a/jaHuil. Pe3ynpTaThl TeKyIero
KOHTPOJIS BIUSFOT HA PEHTHHT CTyieHTa. PyOexHBIi KOHTPOIb TPOBOAUTCS MOCTE H3YYEHHS KaXKJOTO MOJIYIIS UCIUTIINHEL:
TECTUPOBaHUE, IPOBEICHUE CEMUHAPOB U TPEHUHIOB, IIOArOTOBKA IPE3EHTALUH, BBIIOIHEHUE TEM, BBIHECEHHBIX HAa CAMOCTOSATEIBHOE
usydenue. [Ipu 3ToM nenoap3yroTes HHGOPMAIMOHHBIE TEXHOIOTHH. L{enb - BBIIBUTH yPOBEHB 3HAHHI CTYJECHTOB MO MaTepHaITy
U3y4EHHOT0 MOAYJIS JUCHUIUIUHBL. Pe3ynbTaTsl pyOexHOro KOHTPOIIS BIUSIOT HA UTOIOBBIM PEUTUHT CTYAEHTA.

B ciyuyae mpuMeHeHHS IpH peaau3alyy AUCIHILINHBI 3TeKTPOHHOTO 00y9IeHHs, AUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHONOTHIT
o01eHre 00yJaroIuXcsl U IPENnoJaBaTess OCyLIECTBISIETCA B PEXKUME PEaIbHOrO BpeMeHu (OHNaliH-neKuu (BeOUHaph), 4aThl,
BUICO-KOH(EPEHIINH U Jp.) UII OTJIO)KEHHOTO BPEMEHH (CHCTeMa JUCTaHIMOHHOTO 00y4yeHuss Moodle, MSOffice365, popymsl,
JJIEKTPOHHAS [10YTa U JAp.).

bombIryto 4acTb BpeMeHH 00yJaroIuecst CaMOCTOATENHHO PAbOTaroT ¢ y4eOHO-METOJUIeCKUMH MaTepuanaMu. CTyICHTBI HMEIOT
BO3MOKHOCTb KOHCYJIBTUPOBAThCS C IIPENOJABATENEM T10 BCEM BOIIPOCAM, BOSHUKAIOLIUM B XOJI€ CAMOCTOATENbHON pabOoThI
MOCPEICTBOM 3JI€KTPOHHOH MOUTHI, CONUANBHBIX CeTel U T.IL

Joctyn o6yuaromerocst kK y4eOHbIM pecypcaM B PeXKUME OTJIOKEHHOTO BPEMEHU, CAMOCTOATEIbHOM pabOThl OCYLECTBILAETCS YEPE3
ceth MIHTEpHET B yIOOHOM JUIS HETO MECTe, BpEMEHH H TEMIIE.

ITpu 0Oy4eHuu ULl ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbsI SIIEKTPOHHOE 00YUEHUE, AUCTAHIIUOHHbBIE 00pa30BaTe/IbHbIE
TEXHOJIOTHH IIPeyCMaTPHBAIOT BO3MOXKHOCTB TIpHeMa-Tiepeiad HH(POPMAIUHU B JOCTYITHBIX A HUX (GopMax.

Peanuzanus AUCUUILIMHBL C IPUMEHEHUEM 3JIEKTPOHHOIO 00yUYeHUs], NUCTaHIIUOHHBIX 00pa30BaTeIbHbIX TEXHONIOIUH (nanee — D0,
J1OT) ocymecTBnsieTcss Ha ocHoBaHHU «[lomoxeHHs 0 peann3ali OCHOBHBIX M JIOMOITHUTENBHBIX 00pa30BaTENbHBIX IPOTPAMM C
HIPHMEHEHHEM JIIEKTPOHHOTO 00y4eHNs U JUCTAHI[OHHBIX 00pa30BaTeIbHBIX TEXHOIOTHI B (heaepaTbHOM roCcyJapCTBEHHOM
610/PKETHOM 00pa30BaTEIbHOM YUPEKACHUU BICIIEro 00pa3zoBaHus «HensOuHCKUl rocy1apcTBEHHbIH yHUBEpCUTET», «Ilonoxenus
0 MOpsIKE 3a4eTa 00YJaOIIMMHUCS 10 OCHOBHBIM MPOQECCHOHATBHBIM 00pa30BaTEIbHBIM POTPaMMaM BhICIIETO 00pa30BaHUs B
OI'BOY BO «YHenlY» pe3ynbTaToB OCBOSHUS B OPraHU3aLUAX, OCYLIECTBILIONIMX 00pa30BaTeIbHYIO AESITENbHOCTD, YUeOHBIX
IpeIMeTOB, KypCOB, TUCIHILTHH (MOJyNeH), MPaKTHK, JOTIOJHUTEIBHBIX 00pa30BaTebHBIX IPOrPaMM» MOCPEICTBOM dIEKTPOHHOM
uHpopmaonHo-00pa3zoBarenbHoi cpeasl PI'BOY BO «Uenl V». B uckiounTenbHbix cirydadx (Gopc-maxop U T.11.) IpU
peanu3anuu 00pa3oBaresibHON AesaTenbHOCTH ¢ mpuMeHeHreM D0, JIOT MoryT NpUMEHSATh KOMIIOHEHTHI, HE BXOSIIIE B TIEpeUCHb
3JIEKTPOHHON HH(POPMAIIMOHHO- 00pa30BaTENbHON CPEbL.

10. CHEIIMAJIBHBIE YCJIOBUSA OCBOEHUS JTUCHUIIJINHBI OBYYAIOIIUMUCSHA C THBAJIMTHOCTBIO 1
OI'PAHMYEHHBIMHA BO3MOXKHOCTAMMU 3/10POBbS1

OcBoeHUE NUCLUIIMHBL HHBAIMIAMYU U JUIAMU C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3/10POBbSI OCYLIECTBIISIETCS C UCIONb30BAHUEM
CTIeNMaNbHBIX TEXHHIECKUX CPEICTB U o0 NHYOPMAIMOHHBIX TEXHOIOTHH, IPEeIOCTaBIAeMbIX PecypcHBIM ydeOHO-METOHIECKAM
LEHTPOM 110 00y4EHHIO HHBAIUAOB U JIUI C OrPAaHUYEHHBIMU BO3MOXKHOCTAMHU 370poBbs Uenl'VY 1o 3ampocy o6ydaromerocs.

1. MoOuibHBIE CHeHaNbHbIEe TEXHIIECKHE CPeICTBA IS JIUII C HAPYIISHUSIMH 3PSHUS: TOPTATUBHBIA KOMITBIOTEP C BBOIOM/BBIBOJIOM
mpudrom bpaiins ¢ cunresaropom peun «ElBraile-W14J G2»; HoyTOyKku ¢ IporpaMMHO# 3kpanHoro gocryna NVDA; snekTpoHHbIe
YBEUYHUTEIH IS yIaJIeHHOTO TPOCMOTPA; BUACOYBEINIUTENHN OPTaTHBHEIE; TH(IOMITeep; H(pPOBbIe AUKTO(OHBI.
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2. MoOusbHBIE CHeIHaIbHble TEXHUYECKHE CPEACTBA JAJSL JIUI C HAPYIICHUSMU CIyXa: CHCTEMa CBOOOJHOTO 3BYKOBOTO MOJS CO
BCTPOEGHHOW coBMecTUMOCThI0O ¢ FM-ycrpotictBamu; pamuoxmnaccel «CoueT-PCM» ¢ mepemaTdnkoMm, 3aymIHBIM HHIYKTOPOM H
WHIYKIUOHHOW TMeTNei; cucteMa WHGDOpMalMOHHAs sl CabocibImamuX nepeHocHas «Mctok» A2 co BCTPOSHHBIM ILUICEPOM —
3BYKOBBIM HH()OPMATOPOM; JOKYMEHT-KaMepa; NporpaMMHUpyeMbIe CIIyXOBBIE amapaTbl HHAUBUAYAIBHOTO MOJIb30BaHMUSL.

3. AccuctuBHble MH(GOPMAIMOHHBIE TEXHOJOTHH: MPOTPaMMHOE OOECIECYCHHE SKPaHHOTO IOCTyma ¢ cuHTe30M peun NVDA;
MPOrPaMMBbI SKPAHHOTO YBEIMYCHUS; TPOrPaMMbI PEYEBOr0 CHHTE3a Ui KOMIBIOTEPOB U HOYTOYKOB; MPOTPaMMBbI PEYEBOr0 CHHTE3a
JUTst MOOMJTBHBIX YCTPOWCTB; SKpaHHAast KIIaBUATypa; SKpaHHas JIyma.

IIpu HEeoOXOMUMOCTH Uil OOYYAIOIIUXCS C HAPYHNICHHSAMHU 3pEHHs Ha paboyMx MecTax Uil MPOBEACHHS MPAaKTHYSCKUX WU
a00OpaTOPHBIX 3aHITUH YCTaHABIMBACTCS CIICIMAJIbHOE MPOrpaMMHOE obecrieueHue (mporpamma peueBod HaBuraimu NVDA,
peueBble CHHTE3aTOPbI, SKPAHHBIC JIYIIBI).

B yueOHbie aynmutopum oOecredynBaeTcsl OCCHPENSATCTBEHHBIM JOCTYN sl OOYYalOUIMXCSl MHBAIMAOB W OOyYaroIUXCs C
OTpaHWYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbsl. B KaJ0W aymuTopHM, rAe OOy4YaroTCsl WHBAIHMABI W JIMIA C OTPAaHUYCHHBIMHU
BO3MO>KHOCTSIMH 340POBBSI, IPEAYyCMAaTPUBAETCSI COOTBETCTBYIOIIEE KOJIMIECTBO MECT JUIS OOYUYArOLIUXCs C y4eTOM HapyHMIeHHH MX
3J0POBBSL.

J151s1 0CBOGHHM S AMCIMIUIMHEI HHBAJIMIAM U JIUIaM C OTPaHUYECHHBIMHI BO3MOKHOCTSIMH 30POBbS IPEIOCTABISIETCS JOCTYII K ITIEYaTHBIM
HCTOYHHKAM, IMEIOLIUMCSI B HAy4HO! 6nbnroTeke Yenl'V, ¢ MOMOIIBIO CIEHANTHBIX TEXHHYECKUX CPECTB; OCTYI K JJICKTPOHHBIM
WUCTOYHUKAM, TIPEJICTABICHHBIM B (OpMe 3JCKTPOHHOTO JOKyMeHTa B (oHAe HaydHoi OubOnuorexku Yenl'Y wmm
JNIEKTPOHHO-ONOIMOTEYHBIX CUCTEMAaX, C MOMOIIBIO CIEIHANBHBIX TEXHUYECKHX M MPOTPAMMHBIX CpeicTB (paboyee MecTo Ui
HE3psSiYero MoJb30BaTeNlsi C MPOrpaMMHBIM O0ECIeueHHEeM SKpaHHOro JocTyna ¢ cuHTe3oM peun NVDA, pabouee mecro ¢
KOMITBIOTEPHBIM POJUIEpOM U KiaBuatypoit Clevy ¢ 60JIbIIMMI KHONIKAMH M C Pa3/essIoNIei KIaBUIIN HAKIAAKOM).
Y4yeOHO-MeToANYECKHE MaTepHaibl Ul 00YYAIOIIUXCS U3 YHCJIa MHBAIUIOB U JIUI C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMU 3I0POBBS
MPEIOCTABISIIOTCS B (JOpMax, aIalTUPOBAHHBIX K OTPAHUYEHHSM HUX 37I0POBbsl M BOCIIPHATHS HHOOPMALHH:

JInist i ¢ HapyIIeHUSIMH 3peHHS:

- B IIEYATHOH (pOpMeE YBETMICHHBIM IIPUPTOM,

- B (popMe IIIEKTPOHHOTO TOKYMEHTa,

- B popme ayauodaiina,

- B ieyaTHO# (hopme mpudTom bpaiins.

JIist UL ¢ HApYIICHUSIMA CITyXa!

- B IeyaTHO# (opme,

- B (hopMe INEKTPOHHOTO JOKYMEHTA.

JInist i ¢ HapyIIeHNUsIMHM OHOPHO-/ABUTaTENBHOTO anapaTa:

- B IIeYaTHOM (opme,

- B (popMe INIEKTPOHHOTO JOKYMEHTa,

- B opme ayauodaiina.

JlaHHBIH IepedeHb MOXKET OBITh KOHKPETU3UPOBAH B 3aBUCHMOCTH OT KOHTHHIEHTA 00YJaIOIINXCSL.

J171s1 ”HBaNMIOB M JINI ¢ OTPAHIMYEHHBIMH BO3MOXHOCTSIMHU 310POBBSI OCBOCHUE AUCIUILTMHBI MOXKET OBITh YaCTHYHO HJIM IOJIHOCTHIO
OCYLIECTBIIEHO C UCIOIb30BaHUEM JUCTAHIIMOHHBIX 00pa3oBaTenbHbIX TexHonoruit (Moodle, Adobe Connect Pro u mp.).

B ocBoeHMM IUCHUIIIMHBI HHBAJIMAAMH M JIMIAMH C OTPAHUYEHHBIMH BO3MO>KHOCTSMH 30POBbSl UCIIONB3YETCS MHAMBHAYaIbHAS
pabora. Ilox WMHAMBUAYyanbHOH paboOTON Mmompa3zymeBaeTcs JaBe (OpMBI B3aWMOACHCTBHUS C MpenojaBaTeleM: HHAWBUIYaTbHAs
yueOHasi paboTa (KOHCYJIbTAILUH), T.C. TOMOJHHUTEILHOE Pa3bsiCHEHHE Yy4eOHOro MaTepHalia U yriyOJieHHOe M3ydYeHHe MaTepHaia ¢
TeMH OOYYalOUIMMECS, KOTOPBIE B 3TOM 3aWHTEPECOBAHBI, W HHAWBHUIYyallbHAs BOCIUTATENbHAS paboTa. MHIUBHIyalbHbIC
KOHCYJIbTallu¥ HAIIPABJICHbI Ha MHANBUIYyaIN3alHI0 00ydEeHHUs M yCTAHOBJICHHIO BOCTIUTATEILHOTO KOHTAKTa MEXKIY IPENoAaBaTeIeM
1 00yJaIOMUMCS MHBATUIOM HIIH 00YYAIOIIUMCS C OTPAHIMYCHHBIMH BO3MOXKHOCTSIMHU 3I0POBBSL.

[Tpu npoBexeHny NpoLeTypHl OLIEHUBAHUS PE3yIbTaTOB O0YUSHNS MHBAIUIOB | JIML C OTPAaHHYCHHBIMU BO3MOKHOCTSIMH 310POBBSI 10
UCIUIUTAHE 00ECIEYMBACTCSl BBIMONHEHUE CICIYIOMNX JOMONHUTEIBHBIX TPEOOBAHMH B 3aBUCHMOCTH OT HHIWBHUIYalbHBIX
0COOEHHOCTEH, 00YUYaAIOIINXCS:

a) MHCTPYKUHS MO TOPSAKY MPOBEICHHS MPOLEAYPhl OLCHUBAHUS TPEIOCTABISACTCS B JOCTYMHOH (opMme (YCTHO, B MUCBMEHHON
¢dopme, B mucbMeHHOU Gopme mpudTom bpaiins, ycTHO ¢ HCTIONIB30BaHUEM YCIIYT CYPIONIEPEBOIYHKA);

0) moctynHas Qopma HpeNOCTaBICHHS 3aJaHHUN OIICHOYHBIX CPEACTB (B MeyaTHOH (opme, B meyaTHOW (GopMe yBEITUUCHHBIM
upudToMm, B iedatHor popme mpudrom bpaiisis, B hopMe JIEKTPOHHOTO JOKYMEHTA, 3a/IaHHS 3a4UTHIBAIOTCS ACCHCTEHTOM, 33/1aHUs
HPEIOCTaBIIOTCS C HCIIOIb30BaHUEM CYPAOLIEPEBOIA);

B) JOCTYNHas popMa MpeaoCTaBICHHUS OTBETOB Ha 3afaHus (IMCbMEHHO Ha Oymare, Ha0Op OTBETOB Ha KOMIIBIOTEPE, MHCbMEHHO
mpudTom Bpaiiis, ¢ HCIOIB30BAHHEM YCIYT aCCUCTEHTA, YCTHO).

ITpu npoBexeHUn MpoueAyps! OLEHUBAHKS PE3YAbTaTOB 00yUYEHHsS MHBAIHMIOB M JIMI ¢ OTPaHMYECHHBIMU BO3MOKHOCTSMH 310POBBS
MpeayCMaTPUBACTCSI UCTIOIb30BAaHUE TEXHUYECKHX CPEJICTB, HEOOXOIMMBIX M B CBSI3H C UX WHIUBHIYaJIbHBIMU OCOOCHHOCTSAMU. DTH
CpeAcTBa MOTYT OBITH pefocTaBieHs! Yenl' Y uam MOTYT HCHOIB30BaThCS COOCTBEHHbBIE TEXHUUECKHE
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cpencrBa. [lpu HeoOXoAMMOCTH MHBalIMAaM M JIMOAM C OTIPAaHUYEHHBIMH BO3MOXHOCTSIMH 3/I0pPOBbsSl IPEIOCTABISETCS
JIOTIOJTHUTENIFHOE BpeMs ISl TOATOTOBKY OTBETA Ha 3aaHMs, IPOLEAYPa OLCHUBAHUS PE3YIbTaTOB OOYUCHHUS 110 AUCIHUIUINHE MOXKET
IIPOBOJUTHCS B HECKOJIBKO ITAIOB.

ITpoBenenue mpoueayps! OLEHHMBAHUS PE3yAbTATOB OOYYEHHS WHBAJIMIOB U JIUI C OIPAHMYCHHBIMH BO3MOXKHOCTSMH 30pPOBbS
JIONYCKAETCsI C MCII0JIb30BAHUEM TUCTAHIIMOHHBIX 00pa30BaTEIIbHBIX TEXHOJIOTHH.

© ®I'BOY BO «Henl'V»




