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MUMWHOBPHAYKHM POCCHUU
\’)} DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeNIbHOE
@ y4peXaAeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHel " JloKyMEeHTaIMOHHOE 00eCTIeUeHNEe YIPaBICHIECKOH AesITeIbHOCTH 110
HaTPaBIICHUIO MOAr0TOBKH (criermanbaocti) 38.05.02 "TaMoskeHHOE J1esio" HapaBICHHOCTH (ITPOQIITIO) crp. 2
Opranusaiys BHeIHeIKOHOMUYecKko# aestenibHoctn ®T'BOY BO «Yenl'Yy»

Conep:xanue

1. Llean ocBOEHUS TUCITUTUTMHBI

2. Mecrto nucuuminsbl B ctpykType OITOIT

3. Kommnerennuu o6ydaromierocsi, GopMupyeMbIe B pe3yJbTaTe OCBOCHHUSI TUCIUATIITUHBI
(Momyst)

4. O0beM AUCIUTUIAHBI (MOTYJIs)

5. CTpykTypa u cojiepKaHue TUCUUILIUHBI (MO )

6. ®OHT OLICHOYHBIX CPEACTB

6.1. IlepeueHb BUOB OLIEHOYHBIX CPEACTB

6.2. TunoBbIe KOHTPOJIBHBIC 3aJJaHUSI M MHBIE MaTEpHUabl JIJIsl TEKYIIIEH aTTecTaluu
6.3. TunoBbIe KOHTPOJILHBIE BOMPOCHI U 3aIaHUs JUIsl TPOMEXKYTOUHON aTTeCTAlluU
6.4. Kputepuu olieHUBaHUA

7. YuebHo-MeToAn4YecKoe U HHOOpMAITMOHHOE 00eCIIeueHUEe TUCIUTUIUHBI (MOTYIIs)
7.1. PexomenayeMas aureparypa

7.2. Ilepedenn pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOH ceTn "MuTepHeT"
7.3. Ilepeuernr nHGOPMAITMOHHBIX TEXHOIOTHI

8. MaTepuanbHO-TEXHHUECKOe 00eCIIeYeHHNE TUCITUTUITMHBI (MOTYIIS)

9. MeTronunueckue ykazaHus sl 00yJaromMuXCsl 0 OCBOCHUIO AUCIIUTUIMHBI (MOTYJIs)
10. CriennanpHble yCI0BUS OCBOCHHMSI TUCHUILIIMHBI O0yJYarOIUMHUCS C
WHBAJIUJIHOCTHIO U OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI
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YUIPECKACHUE BBICIICTO O6p330BaHHﬂ

MUMWHOBPHAYKHM POCCHUU
@\’) DenepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHel " JloKyMEeHTaIMOHHOE 00eCTIeUeHNEe YIPaBICHIECKOH AesITeIbHOCTH 110
HaTPaBIICHUIO MOAr0TOBKH (criermanbaocti) 38.05.02 "TaMoskeHHOE J1esio" HapaBICHHOCTH (ITPOQIITIO) crp. 3
Opranusaiys BHeIHeIKOHOMUYecKko# aestenibHoctn ®T'BOY BO «Yenl'Yy»

1. IEJIX OCBOEHUA N CHUIIJINHBI

OcBoecHue KOMHCTCHHHP‘I, HCO6XOI[I/IMI)IX JJIL TOATOTOBKU YITPABJICHYCCKUX KaJAPOB, BJIAJCIOIINX Teopneﬁ u HpaKTPIKOﬁ
Opranm3an JOKYMEHTAIITMOHHOTO obecmeueHus YIIpaBJICHUA Ha OCHOBC PAallMOHAJIBHBIX, HAYTHO 000CHOBaHHBIX
MPUHOUIIOB U METOOOB €TI0 COBECPIUICHCTBOBAHUA.

3amayaMu IUCIMIUTMHEL «/JoKyMeHTallmoHHOE 00ecTieueHe YpaBIeHUeCKON A TEIbHOCTI SABIISIOTCS:

1) OCBOCHHE COBPEMEHHBIX METOMOB U TEXHOJIOTHH 00pabOTKM JOKyMEHTOB HAa OCHOBE HCIOIB30BaHUS CPEACTB
OPraHU3alMOHHON ¥ BBIYUCIUTENBHON TEXHUKH;

2) BBISIBJIEHHE CBOEOOPa3usi OpraHU3aluy paboOThl C JOKyMEHTaMH B 3aBUCUMOCTU OT Pa3BUTHS TOCYJapCTBEHHOTO
anmnapara ynpaBlICHUS;

3) COCTaBJICHHE MTPOEKTOB OCHOBHBIX JJOKYMEHTOB YIIPaBJIECHUS B COOTBETCTBHU C TPEOOBAaHUSAMH K UX O(OPMIIEHUIO;
4) YMEHHE OPraHU30BaTh CIYKOy MOKYMEHTaIlMOHHOTO OOECTedeHMs YIpaBIeHUs U paboTy ee COTPYIHHKOB B

YUPESKACHUH, OpraHUu3allvii U Ha NPCATIPUATUHA.

2. MECTO JUCIIUITIJIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: K.M.03.03

2.1 TpeOoBaHus K NPEABAPUTEIbLHOI IOAT0TOBKE 00y4al01erocs:

WHocTpaHHBIN SI3bIK

IleJ'IOBLIe KOMMYHHKaIlUH

2.2 IMCHMILTHHBI M PAKTUKH, 11 KOTOPBIX OCBOECHUE TAHHOI JUCHHILITMHBI (MOYJIs1) HEOOXOIHMO KaK
NpealIecTByIoee:

Wzydenune AUCIUILTHHEI SBISETCS OCHOBOM JalbHeHIIero u3ydeHus Kypea "busnec-koMMyHUKauu'", a Takke
copMHUPOBaHHBIC KOMIIETEHINH OYIYT 3aKPEILIATHCS HA IIPAKTHUKE 0 MOIY4CHUIO TPOPECCHOHANBHBIX YMEHUH U OIIbITa
npoecCHOHaNBHON JESTENbHOCTH

YHpaBJ'lCHI/IC nepCcoHaJIOM

JlenoBble KOMMyHUKaLIUU

YpaBrneHue 4enoBeYECKUMH PECYpcaMu

YrpasneHue NpoeKTaMu

IMoaroToBka K MpoIEAype 3aIUTHI M 3aIIATa BRITYCKHON KBATH()UKAIIMOHHONW pabOTHI

Hay'IHO-I/ICCJ'IeZLOBaTCJ'ILCKaH pa60Ta

3. KOMIIETEHIIMY OBYYAIOILIETOCSl, ®OPMHUPYEMBIE B PE3YJIETATE OCBOEHUSI JMCLIIMILINHBI
(MOAY.JIS)

YK-4: Cnioco6eH NnpuMeHsSITh COBPeMeHHble KOMMYHMKATHBHbIE TEXHOJIOTMH, B TOM YK cJie HA HHOCTPAHHOM(BIX)
sA3bIKe(ax), VI AaKa/IeMU4eCKOro U npogeccuoHalIbLHOr0 B3aNMo/1eiiCTBHSA

3HaTh:

Nmeer npencrapnenre o MpaBuiiaX U MPUHINTIAX JETOBOW YCTHOW U MIUChMEHHOW KOMMYHHUKAITUH HA TOCYIapCTBEHHOM
si3bIke Poccuiickoii @enepanuy 1 HHOCTPaHHOM(BIX) sI3bIKE(axX)

YMmers:

JleMOHCTpUpYyeT yMEHHE OCYIIECTBIATH JET0BYI0 KOMMYHHKAIIUIO B YCTHON M MMCHhbMEHHOM (hopMax, HCIONIb30BaTh METOMBI
U HaBBIKU JIEIOBOTO OOLIEHUS

OIIK-5: Cnoco0eH K oCylecTB/ICHHI0 BHYTPHOPIaHU3ALMOHHbBIX U MeKBeJOMCTBEHHbIX KOMMYHUKALUH.

3HaTh:

3HaTh: 0COOEHHOCTU (OPMHUPOBAHUS CTPYKTYPHI, GYHKIMH, IITATHOTO COCTaBa JEJIOMPOU3BOICTBEHHBIX MOIPA3ICICHUNA U
00513aHHOCTH X CIIYXaIllNX; CBOeoOpa3ye opranu3aniy paboTsl ¢ JOKYMEHTAMH

YmMmernb:

OPTaHHM30BAaTh CITYKOY JOKYMEHTAIIHOHHOTO O0ECIICUCHNS YIIPABICHASA H PA0OTY €€ COTPYAHUKOB B YIPESIKICHUH,
OpTaHM3aINA U Ha MPEANPUSITHH; BEIIBIATH 3aKOHOMEPHOCTH H3MEHEHHUS 00BbeMa JOKyMEHTO000pOTa

Baanernb:

HaBBIKAMH pabOTHI C KOMITBIOTEPOM KaK CPEACTBOM YIPABICHUS JOKyMEHTHPOBAHHBIMH OTOKaMH HH(pOpMannu, paboTsl ¢
JOKyMEHTHPOBaHHOH HH(popMaIuell B IIT00aNnbHBIX KOMITBIOTEPHBIX CETAX, paOOThI C aBTOMATU3HPOBAHHBIMU CUCTEMaMH

© ®I'BOY BO «Henl'V»
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MHMNHOBPHAYKHU POCCHU
@\’) denepanpHOE rOCYIaPCTBEHHOE OIO/KETHOE 00pa30BaTeIbHOE
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HaTPaBIICHUIO MOAr0TOBKH (criermanbaocti) 38.05.02 "TaMoskeHHOE J1esio" HapaBICHHOCTH (ITPOQIITIO) crp. 4

Opranusaiys BHeIHeIKOHOMUYecKko# aestenibHoctn ®T'BOY BO «Yenl'Yy»

YIIpaBIeHUs TOKyMEHTHPOBAHHON WHPOpMAIIHEH TS TPUHSATHS OTIEPATUBHBIX YIPABICHICCKUX PEIICHUH U MPECTaBICHUS
HMX SKOHOMHUYECKUX 000CHOBaHMIA

B pe3ysbTaTe 0cBOCHHS JUCHMILINHBI 00yYAIOLIUICS J0JKEH

31

3HaThB:

3.1.1

- 3HaTh: 0COOCHHOCTH (POPMHUPOBAHHS CTPYKTYPHI, (HYHKIINHL, INTATHOTO COCTAaBa JICIONPON3BOACTBEHHBIX
MOApa3JIeNIeHu i 1

3.1.2

00513aHHOCTH X CIyXallliX; CBOeoOpa3re opranu3aniy paboTsl ¢ JOKYMEHTAMH

3.13

3.14

3.2

YMmerhb:

3.2.1

JleMOHCTpUpYyeT yMEHHE OCYIIECTBIIATH AEI0BYI0 KOMMYHHKAIIUIO B YCTHON M MUCbMEHHOM (hopMax,
UCIIOIb30BaTh METO/IbI ¥ HaBBIKU JI€IOBOTO OOILEHUS:

322

CucremaTtu3upyeT (GMHAHCOBYIO U IOPUANYECKYIO HH(pOopManuio; [Tonb3yercss TEXHUIECKIMHU CPEACTBAMU
HPOBEPKH IO UIMHHOCTH JOKYMEHTOB; UCIIONIB3YeT OaHKOMATBI, INIATEKHBIC TEPMHUHAIIBI; IPOBEPSIET
MIPaBIIIBHOCTB 3aITOJTHEHHS KJIMEHTOM JIOKYMEHTOB; 0(hopMIIsSeT TOKYMEHTAIHIO 0 (PHHAHCOBBIM CIIETIKaM B
COOTBETCTBHH C JICHCTBYIOIIUMH TPEOOBAHUSIMHU ITOCTABIIUKOB (PMHAHCOBBIX YCIIYT; PAa3bICHAET KIIHEHTAM
cosiep>kaHue (PUHAHCOBBIX U IOPHIMYECKUX JIOKYMEHTOB B IIPEJIENaxX CBOCH KOMIIETEHIINH

323

OpraHU30BaTh CIYKOY JOKYMEHTAIIHOHHOTO 00eCleueH s YIpaBIeHHs U paboTy ee COTPYIHUKOB B
YUPEXKICHUH,

324

OpraHu3aliiy U Ha NPpEANPUATHN; BBIABIATH 3aKOHOMEPHOCTH N3MCHCHUA o0beMa ,I[OKyMeHTOO60pOTa

33

Baangern:

33.1

VmeeT HaBBIKH JEI0OBOTO OOIIEHHS HAa TOCYIapCTBEHHOM si3bIke Poccuiickoit denepanuy 1 HHOCTPaHHOM(BIX)
sI3bIKe(ax):

332

- OCHOBHBIMH TEXHOJIOTHSAMH, METOAaMH, CIOCO0aMHU U CPEICTBAMHU TOTydeHHUsI, XpaHEHHUs, TepepaboTKu
JOKYMEHTHPOBAHHON MH(OPMALHH;

333

-HaBBIKAMH Pa0O0THI C KOMITBIOTEPOM KaK CPEJCTBOM YIIPABJICHUS JOKYMEHTUPOBAaHHBIMU TOTOKAMHU
nHpOpMauu, paboTHI ¢

334

Z[OKyMeHTHpOBaHHOﬁ PIH(i)OpMaLIPIGﬁ B INIOOAIBHBIX KOMIIBIOTCPHBIX CETAX, paGOTBI C aBTOMAaTU3UPOBAHHBIMHA
CUCTCMaMu

335

yIpaBIIeHNs] JOKYMEHTHPOBAaHHOW MH(OPMAIUEH TS IIPUHATHS ONIEPATUBHBIX YIPABICHYSCKUX PEIICHIH 1
TIPECTABICHUS

33.6

HMX DKOHOMHUYECKHX 000CHOBaHMI

4. OFBLEM JUCUMILIMHBI (MOLY.JIST)

O6wasn TpyaoemKocTb 43ET

YacoB 1o yueOHOMY MJIaHy : 144 Bunbl koHTpOJIsA Ha Kypcax:

B TOM 4YHUCIIC

AyIUTOPHBIE 3aHATHS : 10 9K3aMEHBbI 2

caMocCToATeNnbHAs paboTa : 112,1
4acoB Ha KOHTPOJIb : 18
KOHTaKTHas pabora: 13,9

HKP: 3,9

5. CTPYKTYPA U COAEPKAHUE JUCIUITIJIMHBI (MOJY JISA)

Kon
3aHATH

HanmeHoBaHue pa3ieioB H TeM /BH/ 3aHATHSA/ Cemect | YacoB Jlureparypa
p / Kype

Pa3gen 1. /le10npon3BoACTBO — OCHOBA TEXHOJIOTHHU yIIPABJIEHUS

© ®I'BOY BO «Henl'V»




y4peXaAeHHe BBICIIEro 00pa3oBaHus
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

MHMNHOBPHAYKHU POCCHU
@\’)} denepanpHOE rOCYIaPCTBEHHOE OIO/KETHOE 00pa30BaTeIbHOE

Pabouas nporpamma aucuuIninee! " JJOKyMeHTaIMOHHOE 00ecIIeueHne aBJICHYECKOM JEATECILHOCTH" 110
porp pas YM I ynp

HaTPaBIICHUIO MOAr0TOBKH (criermanbaocti) 38.05.02 "TaMoskeHHOE J1esio" HapaBICHHOCTH (ITPOQIITIO) crp. 5
Opranusaiys BHeIHeIKOHOMUYecKko# aestenibHoctn ®T'BOY BO «Yenl'Yy»
1.1 JEJIOITPOU3BOJCTBO, ETO 3AKOHOAATEJIbBHOE 1 1 46 JI1.1 J11.2J12.1
HOPMATHMBHO-METOAMYECKOE PEI'YJIMPOBAHUE JI2.2J13.1
OPI'AHU3ALIMA AEJIOITPONU3BOACTBEHHOI'O 2122233435
OBCJIYKUBAHU A
MOJIOXEHHUE O CIIYXBE AEJIOIMPOU3BOACTBA
JOJDKHOCTHBIE MHCTPYKIINN UHCTPYKIUA 11O
JEJIOITPON3BO/JICTBY OPT'AHU3ALIMA PABOUNX MECT
/Cp/
1.2 Texymwmii koHTpOas /MKP/ 2 1,3 JIT.1J11.2J12.1
JI2.2J13.1
Pa3gen 2. OcHoBHbIE JOKYMeHTHI ynpaB/ieHusi. TpeGoBanus k
0 opMIIEHHIO0, TEXHOJIOTHS CO3JAHUST JOKYMEHTOB
2.1 VYrpapneHueckuii TOKyMeHT: GyHKInH, fopuaudeckas cma. Y C/ /Jlex/ 1 1 JI1.1 J11.2J12.1
JI2.2713.1
212233
2.2 IIpaBuia odopmiieHHs PEKBU3UTOB JOKYMEHTOB /JIek/ 1 1 JI1.1 J11.2J12.1
J12.2J13.1
01935
23 W3yueHne pekBU3UTOB JOKYMEHTOB U COCTaBICHUE OIAaHKOB 1 2 JI1.1 J11.2J12.1
nokymenToB /IIp/ J12.2J13.1
34 35
2.4 OcobeHHoCTH 0(hOPMIICHHSI KOMMEPYECKOW JOKYMEHTAITUH IO 1 4 JI1.1 JI1.2J12.1
3aKITIOUEHHIO U UCTIOJIHEHHIO ToroBopa /IIp/ JI2.2J13.1
2425
2.5 TPEBOBAHNSA K O®OPMIJIEHNIO JOKYMEHTOB 1 43 JI1.1 J11.2J12.1
BJIAHK JOKYMEHTA J12.2J13.1
MNOPAOOK AAPECOBAHU A 3132335435
COI'JTACOBAHUE, ITIOATIMCAHUE U YTBEPKAEHUE
JOKYMEHTA
OTMETKU HA JOKYMEHTE
/Cp/
2.6 Texymwmii koHTpoas /MKP/ 2 0,6 JI2.1 J12.2J13.1
Pa3gen 3. O6mue npuHUMIBI 1 METOAUYECKHE OCHOBBI OPraHU3ALMHI
JAOKYMeHT0000poTa
3.1 Opranu3zanus padboThl ¢ A0KyMeHTaMu /JIek/ 1 2 JI1.1 J11.2J12.1
J12.2J13.1
313233
32 O6paboTka, cucTeMaTU3alys U XpaHeHue JOKyMeHToB /Cp/ 2 23,1 JI1.1 J11.2J12.1
JI2.2J13.1
313233 54 35
33 Koncynpranus /MKP/ 2 2 JIT.1JI1.2J12.1
J12.2J13.1

6. POHJI OIEHOYHbBIX CPEJACTB

6.1. IlepeueHb BU/IOB OLIEHOYHBIX CPEACTB

CeMHHap
TeCT

mpakTHyeckas pabora
TPEHUHT

6.2. TunoBbIe KOHTPOJbHBIC 3aIaHUA U HHBIC MaTECpHUAJIbI AJI TEKyl.l.leﬁ aTTeCTallun

Moayinsb 1. JIenonpou3BoICTBO — OCHOBA TEXHOJIOTHH YIIPABICHHS
Tema. Cemunapckoe 3ausTue: «Ciayxoa JOY»

Lenu: popMupoBaHue CIIOCOOHOCTH OCYIIECTBIATH MOUCK HH(POPMAIIHH 10 MTOIYYCHHOMY 3aJaHUIO, CIIOCOOHOCTH
HAXOJUTh ONTHMAJbHBIC OPTaHU3AIIMOHHO-YIIPABICHYECKHE PEIICHHS, OCYIECTBISITh COOp M aHAIN3 UHPOPMAITMOHHBIX

© ®I'BOY BO «Henl'V»




YUIPECKACHUE BBICIICTO O6pa30BaHHﬂ

MUMWHOBPHAYKHM POCCHUU
@) DenepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHel " JloKyMEeHTaIMOHHOE 00eCTIeUeHNEe YIPaBICHIECKOH AesITeIbHOCTH 110
HaTPaBIICHUIO MOAr0TOBKH (criermanbaocti) 38.05.02 "TaMoskeHHOE J1esio" HapaBICHHOCTH (ITPOQIITIO) cTp. 6
Opranusaiys BHeIHeIKOHOMUYecKko# aestenibHoctn ®T'BOY BO «Yenl'Yy»

JIAHHBIX YMEHHE OPTaHM30BaTh CIyK0y TOKyMEHTAIIMOHHOTO 00ECIIEYEHHS YIIPABICHHS U PadOTy e COTPYIHUKOB B
YUIpeXICHUH, OPTaHU3aLUH U Ha TIPENPUATHH, IPOBECTH aHAIN3 U BBIBIEHHE IPOOIEM B paboTe CIyxKObI
JOKYMEHTALlHOHHOTO 0OECTICUCHHS YIIPaBJICHHS B OPTaHU3aI[11; IPUMEHEHNE COBPEMEHHBIX TEXHOJIOTHI U METOMK JUIs
COBEPIIICHCTBOBAHMUS pabOTHI CIYKOBI TOKYMEHTAIIMOHHOTO 00ECIICUSHHS YIPABICHUS B OPTaHN3AINAX, YIPEKICHNIX U Ha
OPEANPUATUSX.

3agarue 1. U3yants cTpykTypHI ciayxb JJOY

3amanue 2. Omucath CTPYKTYpY cinyx0b1 JJOY B KOHKPETHON OpraHu3amnuu

3anmanue 3. O3HAKOMUTBCA C TUTIOBOH JTOHKHOCTHON MHCTPYKLIUEH ceKpeTaps

3ananue 4. [IpuBecty npuMep JOHKHOCTHOM MHCTPYKIMHU paOboTHHKA ciryxObl JIOY KOHKpETHOH opraHu3aniu
3amanue 5. O3HAKOMHUTHCS C TUTIOBBIM MOJIOXKeHUEM cityx0b1 JIOY

3aganue 6. OmucaTs 3agadn ciayx0s! JJOY B KOHKpETHON OpraHU3aluH

3ananue 7. Onucatb padoty ciayx0b61 IOY B KOHKPETHOM OpraHu3au

3aganue 8. JlaTb peKOMEHIANH IO COBEPIICHCTBOBAHUIO paboTHI CiyKOBI JIOY B KOHKPETHOW OpraHU3anuu

TpeHunr
AHanmu3 KOHKPETHBIX CHTYallUi 10 COCTaBIEHUIO OCHOBHBIX JOKYMEHTOB YIIPaBIECHHs

B paMkax 1aHHOTO TPEHUHTA CTYIEHTAaM ONMCHIBASTCS CUTYalus, HarpuMep: «BaMm Heo6xo1umMo goBecT HHHOPMAIIHIO 10
PYKOBOJCTBA, 4TO B LIEJIX BHIIIOJHEHHUS pabOTHI B CPOK BO3HHKACT HEOOXOAUMOCTD TOTIOTHUTEIBHOTO 00CCIIeUCHH S
TEXHUYIECCKUMH CpeicTBaMI» Jlasiee CTYICHThI ONPENEIAIOT: KaKOHW BUJ JOKYMEHTa HEOOXOIUMO COCTABUTh B TAHHOM
CHUTYaIllH, Kakue TpeOOBaHUS MPETbSIBISIOTCS K 0()OPMIICHHIO JaHHOTO BUJIa IOKyMEHTa. B pe3yibraTte cocTaBisieTcs
MPOEKT KOHKPETHOTO BHA JOKYMEHTa, HEOOXO0IMMOTO B JAHHOMN MPOM3BOACTBEHHOM CHTYallHH.

JoxymeHToo6opor

TpeHHHT IO COCTABICHUIO CXEMBI JOKYMEHTO000pOTa

B paMkax TaHHOTO TPEHUHTA CTYJACHTAM IpPEIaracTcsi BEIOpaTh KOHKPETHBIH BHJ IOKYMEHTA, a TAK)KE KPAaTKO OIHCATh
KOHKPETHYIO Opranu3anuio. Jlanee HeoOX0AMMO COCTaBUTh ONITUMAIIBHYIO CXEMY JOKYMEHTOO00POTa ISl JAHHOTO BUIA
JIOKYMEHTa B OTIMCAHHOM OpraHU3aIliH, TaK K€ He00X0AUMO, 0003HAYUTD ATAIBl JOKYMEHTOO00POTa, UX HEOOXO0AUMOCTH,
omnucaTh 0COOEHHOCTH padoThI cyxObl JIOY Ha kaxmom sTame. CBOIO MO3HIUIO HEOOXO0AUMO 0OCYIUTh U TOKa3aTh Ha
o0mieM 00CYXIEHHUH, B X0JIe KOTOPOTO CTYACHTHI 33/1a10T JAPYT IPYry BOMPOCHL. PaboTa MOXKET MPOBOJAUTHCS B MAITBIX
TPyNIax WA KOJJIEKTUBHO.

TeMsl pe3eHTaL il

1.3HaueHne neT0npOU3BOICTBA B 3 (PEKTHBHOM YIIpaBiIeHHH opranusanuei 2.CTpykTypa 1 0cOOeHHOCTH pabOThI CIIyKObI
JOVY B paznnuHbIX oprann3anusx 3.CoBpeMeHHass HOpMAaTHBHO-IIpaBoOBast 0a3a JoKyMeHTHpoBaHHs B PD 4.0cHOBHbIE
JIOKYMEHTHI YIPaBIICHAS W TPEOOBAHHS K UX 0(OPMIICHHIO

5. KagpoBble fOKyMEHTHI B TpeOOBaHUS K X 0(OPMIICHHIO

6. OCoOCHHOCTH COCTaBJICHHs! MHCEM (IEJIOBBIC MUChbMa Ha PYCCKOM U MHOCTPAHHBIX SI3bIKAX, SJIEKTPOHHBIE IMCbMa)

7. Opraunnzanust paboThl ¢ JOKyMEHTaMHU ¢ IPUMEHEHNEM COBPEeMEHHBIX I T

8. OcobeHHOCTH PabOTHI C apXUBHBIMHA TOKyMeHTaMH. Co31aHue 3JeKTPOHHBIX apXHBOB.

9. Cpexcra obecrieueHns 3alIUThl HHOPMAIIH IPH paboTe ¢ KOH(UASHINATFHBIMU JOKYMEHTaMU

ITpumepHBIi TECT:

1 CocraBHOM YacThIO AENONPONU3BOICTBA SIBISCTCS:

A) Bce OTBETHI BEPHBI

B) moxymeHTHpOBaHME KaK MPOLECC COCTABICHUS U 0(OPMIICHHS JOKYMEHTOB
B) peructpanust 10KyMEeHTOB

I') nepepadboTka TOKYMEHTHPOBaHHON HH(OpPMAITUN

2. OCHOBHBIM 00BEKTOM H3Y4EHHS B IETIONPOU3BOJICTBE SIBISETCS:
A) 110601 TOKYMEHT, a TaKke mporuecc paboThl C HUM

Bb) Opranu3zaiiuoHHO-paCcOPIIUTENbHBINA JOKYMEHT

B) mOKYMEHTBI TOCTOSTHHOTO XPaHEHHS

I') Bce OTBETHI BEpHEI

3. Yto Takoe JOKyMEHT?

A) napopmanus, 3aQUKCHpoBaHHAas Ha MaTepPUaIbHOM HOCHTENE
B) pe3ymnbrar oToOpakeHns pakToOB U COOBITHI
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B) pesymbrar oToOpaXkeHns SIBICHIH 00BEKTHBHOM JIEHCTBUTEIBHOCTH

I') pe3ynbTaT 0TOOpa’ke€HUS MBICIUTENBHOMN JeATETbHOCTH

4. 3agayaMu J€IONPOU3BOJICTBA ABJIAIOTCS:

A) BCce OTBETHI BEPHbI

B) oTpaxkenue ynpaBiaeHUECKOH, IPOU3BOCTBEHHON U HHOW AESATEIFHOCTU B COOTBETCTBYIOMIUX JOKYMEHTAX
B) obecnieuenune palioHaIbHOTO HCHONb30BAHUS JOKYMEHTOB B JEIOBOM MPAKTUKE NPEIIPHUITUL

5. Tlo kakuM IpUHOKIAM CIEIyeT OPTaHU30BHIBATH JIEJIOMPOU3BOICTBO HA MPEATIPUATHN?
A) Bce OTBETHI BEPHbI

b) onepatuBHOCTS - GbICTpast U 4eTKast paboTa C JOKYMEHTAMHU

B) TexHMUeckoe coBpeMeHHOE OCHAIIICHHE, O0JIerdaroliee padoTy ¢ JOKyMEHTaMH
I') menecoo6pa3HOCTh BCEX ETOMPOU3BOICTBEHHBIX OIEpaIiii

6. CmenanHas hopMa opraHu3aLiy J1eJI0IPOU3BOICTBA IPHUMEHSIETCS:

A) B KpYIHBIX NPENIPUATHIX

b) B HEOOMBIIMX TPEIIPUATHIX

B) B ManbIx opranuzanusx, pupmax

I') Bce OTBETHI BEpHBI

7. Kem ocymectsisgerca JIOY Ha npeanpustuun?

A) ciryxb60it IOY

b) pykoBoaurenem

B) otnenom xamgpos

I') Oyxranrepueit

8. UTo Takoe perucrpanus 10KyMeHTOB?

A) dukcanus daxta CO3AaHHS WIN MOCTYIICHHS JOKYMEHTA U 3aIIMCh HEOOXOANMBIX CBEICHUH O TIOKyMEHTax ¢
MIOCJIETYFOINM ITPOCTAaBICHNEM Ha HUX JEITOIPON3BOICTBEHHOTO HHIEKCA M JATHI PETHCTPAlnN
b) y4eT mocTynuBIIMX JOKyMEHTOB

B) npocraBnenye perucTpaiioHHOTO MITaMIIa

I') Bce OTBETHI BEpHEI

9. Perucrpanus HeoOX0oMMa IS

A) moucka, yuera v KOHTPOJISI JOKYMEHTOB

b) yuera n nepenaun Ha apxUBHOE XpaHEHNE JOKYMEHTOB

B) KOHTpOIS TOKYMEHTOB

I') ©6bicTporo moucka JOKYMEHTOB

10. PerucrpaiimoHHblie cBeZIcHUS 0()OPMIISIOTCS:

A) apabckumu (paMu B JICBOM HIDKHEM YIITy

b) pumMckiMy nudpamu B TpaBOM BEpXHEM YTy

B) apabckumu nnppaMu B mpaBoM HIKHEM YTITY

I') moObIMHU 1TIpaMu B JTFOOOM MecTe

IMPAKTUYECKASA PABOTA 2

1. CocraBbTe puka3 mo OO0 «CuHTe3» T. YensaOuHCKa 0 pexkuMepaOoThl PEANPHUATHS B TPa3MHUYHBIC THU 7 U 8 MapTa
2016T.

B koHcTaTHpyromel yacTu ykaxxute ocHoBaHue — cT. 112 TpynoBoro xonekca PO.

B pacnopsiaurensHoi yactr onpenenure 7 u 8 mapra 2016 r. HepaGoUNMHM THAMH I COTPYIHUKOB IPEATIPUSITHSL.
OTt™MernTE B Hepabounenau 7 u 8 MapTa Bce BUABI paboT. JlaiiTe mopydeHne 3aMeCTHTEIIO TUPEKTOPa 110 XO3HCTBEHHON
pa6ote A. I1. CunopoBy 06ecrieunTs B STHIHH ASKYPHBIA PEXKUM PaOOTHI SKCIIIyaTAIMOHHBIX CIYX0, OXpaHy CIyXKEeOHBIX
MOMEIIEHNH, a TaK)Ke BBIIOTHEHNE TpeOoBaHUH MoxkapHOH Oe3onacHocTH. KOHTpob 3a HCTIONTHEHHEM MTPHUKa3a BO3T0XKUTE
Ha MEPBOTO

3amecturens aupekropa C. J. Kopanesa.

[Ipuxa3 noanucan gupekropll. K. ®enopos.

2. CocraBbte akT 1o OAO «PocremecncreMbI» 0 IpoBepKe padoTHI ¢ TokyMeHTaMH. OCHOBaHUE — MpPUKa3 TUPEKTOpa OT
24.03.2016 1. Ne 23 «O pabore ¢ 1oKyMeHTaMm». B akTe mpoBepky TODKHBI OBITH 3a()MKCUPOBAHBI CICAYIONIIE HEAOCTATKH:
oopMIIEHHBIE B CTPYKTYPHBIX I10JIpa3/Ie/ICHHsIX JJOKYMEHTHI He COOTBETCTBYIOT TpeboBanusiM 'OCToB; uMerorcst citydan
yTE€pH JOKYMEHTOB B OT/IEIaX; KOHTPOJIb 32 HCIIOJHEHUEM JJOKYMEHTOB BEJIETCA C1a00; He IIPUMEHSIIOTCSI CPEACTBA
BBIYHUCIIUTENBHON TeXHUKH TSI aBTOMATH3AINI KOHTPOJIS 38 UCTIOMTHEHHEM JOKYMEHTOB M MX y4eTa. AKT yTBepKIeH
reHepaJIbHBIM JJUPEKTOpOM Ipennpustust A. B. Po3oBbiM. J[pyrie peKBU3HTHI yKaKHTE CAMOCTOSITENIBHO.

3. YKa?)aTB, KaKn¢ pCKBU3UTHI UCIIOJIb30BAHBI AJIsSI COCTABJICHUA TOKYMCHTA (CM. I[OKyMCHT)
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6.3. TunoBblie KOHTPOJIbHBbIC BOIIPOCHI ¥ 3a/IaHUA I l'[pOMe)KyTO‘ll—[Oﬁ aTrecranmumu

Bonpocsl k 5x3aMeny
. [lonATHS «IOKyMEHTAIMOHHOE 00eCIeueHre YITPABICHUSD) U «IETOMPOU3BOICTBOY
. Cnyx0a JIOY — GyHKIHU U CTPYKTYpa, paBa U OTBETCTBEHHOCTh
. HopmaTtuBHO-TIpaBoBast 6a3a JOKYMEHTHPOBAHUS
. [lonsaTne «yHUpUKAIMS JOKYMEHTOBY U €T0 3HAUCHHE B COBPEMEHHOM JEIOMPOU3BOJICTBE
. Crannapruzanus nokymenToB. TpedoBanus TOCT P.6-30-2003
. PexBu3nT. Pacnosnoskenne n pa3mep peKBU3UTOB
. [lonsarue «1oxymeHT». OyHKIMU JOKYMEHTOB
. Knaccudukanust 1okyMeHTOB
. CucTeMbl JOKyMEHTOB

10. Opranu3aoHHO-pacOPSAUTEIbHAS CUCTEMA IOKYMEHTAIINN

11. PactiopsimutensHble JOKYMEHTEI

12. OpraHu3aiioHHO-TIPAaBOBBIC JOKYMEHTBI

13. NadopManmoHHO-CIIPaBOYHBIE TOKYMEHTHI

14. IOKyMEHTBI 110 IMUHOMY COCTaBY

15. TexHonorust paboTHI C JOKYMEHTaMHU

16. OnpeneneHne MOHATHS «JOKyMEHTOO00POTay, OOIIE IPHHIUITEI i METOIMYECKAE OCHOBBI OPTraHU3aInN
JIOKyMEHTO000pOTa

17. CtpykTypa 1 00mmas xapakTepuCTUKa JOKyMEHTOIOTOKOB

18. Perucrpainus kak cocraBHasi yacTh TexHojoruu JJOY

19. Dranbl NPOXOXKACHUS U UCIIOIHEHUS UCXOISIINX U BHYTPEHHUX NOKyMeHTOB 20. Perucrparus 10KyMeHTOB. 3a1auu 1
TIPUHIIHITBI PETHCTPAITIH
21. OcHOBHBIE TIpaBUJIa MHIEKCALIUU TOKYMEHTOB
22. ®opMHUpOBaHUE U XpaHEHHUE 1€ B JeTIONPOU3BOICTBE
23. OnpenerneHne MOHATHS HOMEHKIIATYPHI 1ell. BHabI HOMEHKIIaTyp e

24. TpeboBanus K (GOPMYIHPOBKE 3aTOJIOBKOB JIeTI B HOMEHKIIAType
25. O6pazoBaHue UHIECKCA Jeja B HOMEHKIAType
26. Cpoku XpaHEHUs Ael
27. XpaHeHue JOKyMEHTOB B CTPYKTYPHBIX IIOJPa3/ICIEHUAX OpPraHu3alul
28. [loaroToBKa U mepegaya Jei B BEIOMCTBEHHBIH apXUB
29. TpeboBaHust K 0OPMIICHHIO eI
30. OnpeneneHnie U COCTaBICHUE OMUCEH

O 001N DNk~ W —

IMPAKTUYECKAS YACTD (mpumep)

CocraBbTe NpUKa3 0 PEMOHTHO-3KCIUTyaTallMOHHOMY MyHULIMIIAILHOMY yripasiieHuto Ne 15.ITpuka3 nu3nan Ha OCHOBaHUU
nocraHoBieHus [IpaBurenbcTBa MockBbI OT 8 ceHTIOps Tekymero roaa Ne 908 «O ToTOBHOCTH CITy0 TOPOICKOTO
X03s1icTBa K YOOpKe TeppuTopuii MOCKBBI B 3UMHHIA IEPUOI.

JMpexTop peMOHTHO-3KCIUTyaTallMOHHOTO MyHULIMnansHoro yrpasieHus Ne 15 3otoB M. T. 5 okTs0pst TEKyIero roaa u3aai
MpUKa3 O MOATOTOBKE K YOOPKE TEPPUTOPHI B 3UMHHIA TTEPHOJT TEKYIIIETO Toa.

I'maBHsIit nmxenep HukomaeB B.B. x 15 oxTa0pst JomKeH MpoBECTH 3aKpeIIeHHE YONPaeMBIX TEPPUTOPHHA 32 TEXHUKAMU-
CMOTPUTENSIMHU U ABOPHUKAMH, COCTABUTh IPa(UK JBYXCMEHHOU pabOThI O YOOPKE TPOTYapOB U JBOPOBBIX TEPPUTOPHUH,
pa3padoTaTh U COTIacOBaTh B MpedeKType OKPYra IIaH YOOPKH TEPPUTOPHUIL C IPUBIICUCHUEM JIONCH U TEXHUKU
BEJIOMCTBEHHBIX IIPEANPUATUH, PACIOIOKEHHBIX HA TEPPUTOPUU OKPYTa.

OpraHu3anuio KOHTPOJS 32 HMCHOJHEHHEeM IMpHKa3za MOpPY4HTh 3amecTurento nupekropa C. P. Bunokypoy. [Monmucan
npuka3 aupekrop 3otoB M.T.

Busel cornmacoBanus: ropuckoncynsT AIl.Keph.

C mprKa3oM 03HaKOMIICHBI:

6.4. Kputepuu oneHUBaHUs

Tecr

Ouenka HeynosierBopHTenbHO Y nosnersopurenbHo Xopomo OTIM4HO

Habpannas cymma 6amnoB (% BEITOTHEHHBIX 3a1aHuii) (Max — 100) Menee 60 60-75 76-95 86-100
4.2.2 TpeHuHr

Kputepuu onjeHuBaHus 3a1aHAN

MaxkcnumabHOE KOJTHIECTBO 0ajUIOB TIPH IPaBHIBHOM BEHITOJHEHHH 3amaHui — 30 Gayios.
1. O060CHOBAaHHOCTh BEIOOPA aNTOPUTMA ACHCTBHSA WM MyTH pelleHus cutyaruu — 20 6amios
2. INonnota otBeta — 10 Gannos
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4.2.3. Ilpaktrueckas pabota

a) Kpurepuii onieHnBaHWS: BBINOJIHEHUE IPABWIILHBIX BAPHAHTOB 3aJaHHH.
0) IlIxana onennBanms (MakcuMyM 20 6aJIOB): 3a KaKA0€ MPaBIIIBHO 0(OPMIICHHOE 3a1aHHe Hauncisercs | 6am, Ha
Ka)/bIil IPaBIIIBHBIA OTBET HA BOIPOC M3 OTKPHITOTO CIIMCKA HAYHCIAeTcs 2 Oaia, MpaBIIbHO 0(OPMICHHBIH JOKYMEHT

olleHUBaeTcs B 5 0aytoB. PaboTa BkiItoyaeT 2 TCOPETUUCCKUX 3aJaHUs, 3 BOIIpOCa U3 OTKPBITOI'O CITMCKA, 1 3a/1av1y no

0(OPMIICHHIO TOKYMEHTA C HCIIOJIh30BAHUEM HEOOXOIUMBIX PEKBH3HUTOB.

. YYEBHO-METOJAUYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUITIJIMHBI (MOAY JIS)

7.1. Pexomenayemasi utTeparypa

7.1.1. OcHoBHasl iuTepaTypa

ABTOpBHI, 3ariaBue WznarensctBo, | Pecype
JI1.1 |ITanacenko 1O. A. JIOKyMEHTHPOBaHUE YIPABICHYCCKON ACATEIFHOCTH: yIeOHOE Mockga : 9BbC
nocobue W3narenscknit
(https://znanium.com/catalog/document?id=309085) Hentp PUOP,
2018
JI1.2 | Moprynos A.B. DNEKTPOHHBIE CUCTEMBI JOKYMEHTOO00pOTa: yaeOHOE ITocooue HoBocubupck : 9BC
(https://znanium.com/catalog/document?id=398049) HoBocubupckuit
rOCYIapCTBEHHBI
1 TEXHUYECKUU
YHUBEPCHUTET
(HT'TY), 2020
7.1.2. lonoJHUTEIbHAS JIHTEpaTypa
ABTOpBHI, 3arnaBue W3naTenbCcTBO, Pecypc
JI2.1 | ComBak B. A. JIOKyMEHTUPOBaHUE yIPABIECHYECKOH NEATEIbHOCTH CaHKT-
(HenonpousBoacTso): [yuedHOe mocodue] [etepOypr [u
np.]: [urep,
2010
JI2.2 | Murens JIOKyMeHTHpOBaHUE yIPaBIECHUYECKON AEATEIBHOCTH: KypC Mocksa :
JeKui : yueGHOe mocodue dnunra :
MIICH, 2006
7.1.3. MeToanueckue pa3padoTku
ABTOpBHI, 3ariaBue WznarensctBo, | Pecype
JI3.1 | bapuxun A. b. Jlenonpon3BoaCTBO U IOKYMEHTOOOOPOT: MPAaKTUIECKOE Mockga : 9BbC
nocobue KHukHbI#H Mup,
(https://biblioclub.ru/index.php?page=book&id=89671) 2008
7.2. Ilepeuens pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHHKAMOHHOI ceTn "UHTepHeT"
21 (1. Jlanp [DnekTpoHHBIH pecypc] : anekTpoHHO-O0ubmmoreunas cucrema (OBC) / u3marensctBo Jlanp. — URL:
http://e.lanbook.com/.
D2 | YHuBepcuTeTcKas OMOIMoTeKa OHIaiH [ DIEeKTPOHHBIH pecypc] : aaekTpoHHo-0nbmmoteunas cuctema (OBC) / OO0
Jupexrtmenua [TaomummHT. —
URL.: http://biblioclub.ru/.
93 | IOpaiit [DnexkTpoHHBIH pecypce] : anekTpoHHO-0nbaroTeyHast cucrema (ObC) / m3natenscrBo IOpaiit. — URL:
https://biblio-online.ru.
94 | eLIBRARY.RU [3nekTpoHHbIH pecype] : anekTpoHHas oubnuoreka / Hayd. sanextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp.
25 |UHO®OPMUO [DnekTpoHHBIN pecypc] : AIeKTPOHHBIH CIIPpaBOYHUK [00ecedeHne BceX THITOB 00pa30BaTENbHBIX
YIpeXICHUI HOPMATHBHBIMU, METOJUUECKIMHU, HAYIHO-TIPAKTHYECKUMHU MaTepuanamu]. — URL:
http://www.informio.ru/.

7.3 Ilepevyenb nHGOPMAIMOHHBIX TEXHOJIOT Ui

7.3.1 IIporpammHoOe obecrieyeHmne

MS Office365

LMS Moodle
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Adobe Reader

7.3.2 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHBIE CHCTEMbI

1. Brepolis [QnekrponnsIit pecype] : [caiT] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (1ata o6parienus
28.08.2016)

2. East View Information Services [OnekrponHslit pecypc] : [caiit] . — URL:
http://online.eastview.com/stat_login/index.jsp?enc=eng (nata oopamenus 28.08.2016)

3. Cambridge University Press [Dnextponnsiii pecypc] : [caiir] . — URL: http://journals.cambridge.org/action/login
(mata obpammenus 28.08.2016)

4. DnexkTpoHHas OubnaroTeuHas cucrema «Jlaub» [DnexTponHsiil pecype] : [caiit] . — URL: http://e.lanbook.com/
(nara oOpamenus 28.08.2016)

5. VYHuBepcuterckas O0HONMOTeKa OHNaiH [DaeKkTpoHHBIH pecype] : [caift] . — URL: http://biblioclub.ru/ (nata
obpamenus 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Qnexkrponnsiit pecype] : [caiit] . — URL: http://www.nber.org/
(mata obparenus 28.08.2016)

7. WHCTUTYT 3KOHOMHUKH MEPEX0HOT0 mnepuoja [DaekTpoHHslid pecype] : [cait] . — URL: http://www.iet.ru/ (nata
obparmmenns 28.08.2016)

8. Karanor ccbutok Ha Jrydiime SKOHOMHYECKHE pecypchl [DieKTpoHHBIN pecype] : [caiit] . — URL:

http://www.econline.h1l.ru/ (zata obpamenus 28.08.2016)

9. MupkuH.Py. ®uHaHcoBast dIIeKTpOHHAsT OMOIHOTEKa [DNeKTpoHHBIN pecype] : [caiT] . — URL:
http://mirkin.eufn.ru/ (mata obpamenus 28.08.2016)

10. IIpoekT nHCTUTYTa «DKOHOMUYECKAs LIKOJA» [DIeKTpoHHBIN pecype] : [caiT] . — URL:
http://www.economicus.ru/ (mata obpamenus 28.08.2016)

11. ®DenepanbHBI 00pa30BaTENbHBIN TOpTal. DKOHOMHKA, COIIMOJIOTHS, MEHEDKMEHT [DIEKTPOHHEIN pecypc] :
[caiit] . — URL: http://www.ecsocman.edu.ru/ (nata oopamenus 28.08.2016)

12. IeHTp 3KOHOMHYECKUX W (PMHAHCOBBIX HCCIENAOBAHUI U pa3paboTok B Poccuiickoi 3KOHOMHYECKOH MIKOTIE
[Onexrponnsiii pecype] : [caiit] . — URL: http://www.cefir.ru/ (mata obparuenus 28.08.2016)

CpencTBoM JOCTyHa K CHCTeME COOCTBEHHBIX JIEKTPOHHBIX PECypCOB SIBIISIETCS CalT Onbimotexkn www.lib.csu.ru.
DJIeKTPOHHBIN KaTaor 00ecreyrBaeT MOJIHOE U ONIEPAaTUBHOE MPEACTABICHHE 0 OMOIMOTEYHOM (POH/IE, TOBBIIIACT KAYeCTBO
1 3 dexTuBHOCTH MOKCKa HHPOpPManH — 6oee 1,5 MITH. 3amucei.

1. DneKTpOHHBIN KaTanor. bubnuorpadguueckue 6a3pl TaHHBIX.

KHuruy, 31eKTpoHHBIC PeCypChl, TUCCEPTAIIUU U aBTOpedepaTsl.

2. OnexkTpoHHas OHOIHOTEKA.

Wznanus Yenl'Y, YMK; nucceprauuu, 3ammiieHssie B coBetax Yenl'Y,

pe3epBHBIE KOJUIEKINH, (GOH/T PEIKUX KHHT.

3. PedepaTtuBHbIC
Baswr nanneix MTHMOH PAH, 6a3s1 ganasix BUHWTU.
4. ITonmHOTEKCTOBBIE

bazer mannbIx quccepranuii PI'B, cnpaBouno-mpaBoBast cuctema Koncynsrantllnroc, HaydHas 31eKTpoHHAS OnOIHOTEKa
elibrari.ru, moanucka Ha MOJHOTEKCTOBYHO KOJUICKLIMIO POCCHICKIX HAYJHBIX sKypHaiIoB (2011-2012, 133 nHanmeHoBaHuUs),
Kosuiekims 6a3pl nanHbix kommannu EBSCO (12 tematndeckux bJ1); sxypHans! m3natenscts: Taylor&Francis, Sage

5. DJIEKTPOHHO-OUOIMOTEYHBIC CHCTEMBI

YHuBepcurerckas 6uOInoTeKa oHJaiiH, aifdyKc.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUITIJIMHBI (MOAYJISA)

J11s1 ycrenmHoro 0CBOCH!SI AUCIATUIMHEI HEOOXOIMMEI ayTUTOPHH JJISI IPOBEACHUS 3aHATHH JISKIMOHHOTO THUIIA,
CEMUHAPCKUX 3aHATHH, TPYIIIOBLIX U UHANBUAYAIbHBIX KOHCYIbTALUN, TEKYILEr0 KOHTPOJISA U IPOMEKYTOUHOM aTTeCTalluy,
a TaKxKe MOMEIEHHUS I CaMOCTOSATeNbHOI paboThl. Bee ykazaHHbBIE ayIUTOPUU U TIOMEIIEHHS IMEIOTCS B HAJIUYUH B
JIOCTaTOYHOM IIOJTHOM 00beMe ( B COOTBETCTBHH CO CTAHAAPTOM).
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Jlns ipoBeieHus 3aHATHI JTEKIIMOHHOTO THITA HMEIOTCS ayTNTOPHH C MYITBTHMETMHHBIM 000pyIoBaHHEM. TakOBEIX B
HucTuTyTe SKOHOMUKH OTpaciel, busHeca u anmuHucTpupoBanust Yenl'Y numeercs Tpu B 4-oM yueGHOM kopiryce (212, 205,
111) u ath B 8-om yuebHOM Kopryce (203, 310, 405, 407, 406). DT ayauTOPUH CHAOXKEHBI BCEMH HEOOXOMMbIMH
HabopaMH IEMOHCTPAIMOHHOTO 000PYIOBaHHS M yIeOHO-HATILSTHBIMA ITOCOOMSIMH, 00SCTICUNBAOIMMHI TEMAaTHYSCKUE
WIDTIOCTPATIHH.

Vmeercst OCTaTOYHOE KOJMYECTBO MIOMEIIEHHUH [T CAMOCTOSTENIFHOM paboTHI CTyIeHTOB. Aynutopui (ayn.217 4-oro
yaebHoro Kopiryca Uenl'Y, a Taxxke aya.207, 303 8-oro ygeOHOTO KOpITyca U MpodU.) CHaOXKEHBI KOMITBIOTEpaMH M BBIXO0M B
ceTh «HTepHET». Kaxkaplil CTyeHT MMeeT BO3MOXKHOCTD BBIXO/A B AJIEKTPOHHYIO OMOIHOTEKY, IPUYEM HE TOIBKO U3 CTEH
BVY3a, HO ¥ B JOMAIIIHUX YCIOBHUSX.

B ciiydae mpuMeHeHHs IpY 00YUeHUH TUCIMIUTHHBI QJIEKTPOHHOTO O0YUIEHHS, TUCTAHIIMOHHBIX 00pa30BaTeIbHBIX
TEXHOJIOTHH y MPEToIaBaTellsl ¥ CTYJCHTOB €CTh BBIXOJ] B JIMYHOM KabuHere BY3a u mocpencrsom cucremsl MS Teams
JUCTAHIIMOHHBIN (popMaT CBS3H SBIISIETCS BO3MOXKHBIM.

OcBoeHHe JUACHUTUIMHBI HWHBAJIAJIaMHU U JTUAMA C OTPaHUYCHHBIMU BO3MOKHOCTAMM 300POBbA OCYIIECTBIIACTCA C
HCIIOJIB30BAHUEM CPELICTB 06y‘~IeHI/IH O6IIICFO U CIICIUAJIbHOI'O Ha3HAYCHUA:

— JICKIIMOHHBIC ayIUTOPUN (yKa3aHHI>Ie anue) — MyHBTHMeﬂHﬁHOG O60pyI[OBaHI/Ie,; HUCTOYHUKHU IIUTAHUA TJIA
WHAUBUAYAJIBbHBIX TEXHUYCCKUX CPEICTB,

— ydeOHas ayAUTOPHS JUIA IPAKTUIECKHUX 3aHATHH (CEMHHAPOB) — MyIbTHMEAUITHOE 000pyAOBaHNE;

— ydeOHas ayIUTOPHS JUII CAMOCTOSITENbHOH paboTH — CTaHJapTHEIE pabovre MecTa ¢ IePCOHAIBHBIMUA KOMIIBIOTEPaMI;
pabouee MecTO ¢ MEPCOHATBHBIM KOMIBIOTEPOM, C IPOIPAMMOM 3KPAHHOTO JOCTYIA, IPOrPaMMOii SKPAHHOTO YBETHUYEHUS U
OpaiiJIeBCKIM JIHCIIIIEEM JUIsl CTYACHTOB C HApYIICHUSMH 3PCHHUSL.

B xaxnoit ayaAuTopuu, rac o6yqaforc;1 HWHBaJIUABI M JIMLa C OTPaAaHUYCHHBIMH BO3MOXKHOCTAMU 310POBbs, IIPECAYCMOTPEHO
COOTBETCTBYIOLICC KOJIMYCCTBO MECT IJIsd 06yanOHJHXCﬂ C y4€TOM Or’paHI/IquI/Iﬁ HX 310pOBbA.

B ydaebHbIe ayauTopun obecriedeH 0ecpensITCTBEHHbIH JOCTYII ATt 00yJaroInuXcsl HHBAJIHIOB M 00YJarOIIUXCS C
OTPaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBBSI.

IepeueHs ciennanbHBIX TEXHHIECKUX CPEICTB OOYUCHHS JUT HHBAJINAOB U JIUI C OTPAHMYCHHBIMHA BO3MOXKHOCTSIMU
3/I0POBBS], UMEIONUXCS B PernoHaIsHOM yaeOHO-HAYTHOM LIEHTPE HHKIIIO3UBHOTO 0Opa3oBanus Uenl'Y:

— TudnoTexanveckas ayquTopus: THHIOTEXHIYECKUE CPENICTBA: OpaiiIeBCKUI KOMITBIOTED C TUCIUICEM B IPHHTEPOM,
TU(IOKOMITIEKC «UHTaromas MayHay, TeIEBU3HOHHOE YBEINIHBAIOIIEe YCTPOUCTBO, TH()IOMATHUTONBI KACCETHBIC U
urQpoBbIe TUKTOPOHBI; CIEHATIBHOE IPOrPAMMHOE 00eCIIeYeHHe: MporpaMma pedeBoil HaBurauun JAWS, pedesbie
CHHTE3aTOPHI («TOBOPSIIIAs MBIIIbY ), SKPAHHBIC JTYIHL.

— CypaoTtexHudeckas ayqutopus: paguokiacce “Coner-P”, mporpaMMupyeMsle CITyXOBbIE annapaTbl HHAUBHUIYaIbHOTO
TIOJB30BAHMS C YCTPOUCTBOM 33IaHHS PeKUMa pabOTHI Ha KOMITBIOTEpe, MHTepaKTUBHAS gocka ActiveBoard ¢ cucremoit
TOJIOCOBAHUS, aKYCTHUECCKUH YCIIIUTENb U KOJIOHKHU, MyIbTUMEIUHHBIA IPOEKTOP, TENEBH30D, BUICOMATHUTO(OH.

9. METOIUYECKHE YKA3AHUA JJIAA OBYYAIOIIUXCA 110 OCBOEHUIO JUCHUIIJIMHBI (MO Y JIS)

ITpakTHyeckas padoTa SBIAIOTCS CBUJICTEIIECTBOM TOTO, YTO CIYIIATETh OBJIAIEN MATEPHAIOM U YMEET KPaTKo U
JIOXOAYHMBO aHAJM3UPOBATh U U3JIaraTh BEIOpaHHYIO TeMy. [Iporiecc HOATOTOBKY M BBITIOIHEHHUS IIPAKTHUECKOH PabOTHI
SBJISIETCS OJHUM U3 TNIaBHBIX CHOCOOOB pa3BUTHUS B yUeOHOI MPaKTHKE Y CTyAEHTOB JIEMEHTOB yIpaBIEHYECKOMH
JIeATEILHOCTH; CYIIECTBCHHO BIIMSET HAa CAMOBOCIIUTAHHE CTYACHTOB KaK CHELHAINCTOB B 5)KOHOMUUYECKOH 00JIaCTH, TaK KaK
9TO SIBJIAETCS BaXKHBIM BUJIOM CaMOCTOSATEIIbHOW UHTENIEKTYalbHON JedaTelbHOCTH. OCHOBHOM 1IEIbIO IIPAKTUUECKUX
3aHATHi 0 KypCy «loKyMEHTUPOBAaHUE YIIPABICHUECKOH NeATEIbHOCTIY ABIACTCS 3aKpeIIeHHE, YCBOCHUE, YITyOJIeHHe
paciIMpeHye 3HaH||, IPUBUTHE HABBIKOB CAMOCTOSTENBHOM pabOThI, IPaMOTHOTO 0(OPMIIEHUS JOKYMEHTOB, IPHHSTHS
pelIeHni 1o BEI0OPY BapHaHTOB OpraHU3anuy 3 QEeKTHBHOTO JTOKYMEHT0000pOoTa Ha IPEANpUATHH. B mpakTukyme
OPTaHWYECKH COYETAIOTCS MAaTePHANIbl CEMHHAPCKUX U MPAKTHIECKUX 3aHATHH. B yueOHO-MeToandeckoe mocodue mo
MPOBEIECHUIO IPAKTUUECKUX 3aHATHH BKIIOUEHBI 00pa3Ibl JOKYMEHTOB, YTO MTO3BOJIUT HAYIUThCA CTYIEHTaM IPaMOTHO
COCTaBIISITh OCHOBHBIE JJOKYMEHTBI YIIPABJICHUSI Ha IpeArpusiTid. OCHOBHOE TpeOOBaHKE K NPAKTHYECKOIl paboTe - MOIHOTA
1 KOMITIEKCHOCTB OCBEIIEHHS IIOCTABJICHHOTO Bompoca. PaboTta 1oymkHa OBITH BBITOJIHEHA aKKypPaTHO, C IPHICKAHUEM,
JIOJDKEH OBITh COOIIONEH HAaydHBIH almnapaT, TO €CTh HaJI4YHe OITIaBIeHHs, 3aT0JIOBKOB B pa3/efiaX, IPaBUIBHOCTh CHOCOK,
Ha3BaHMH TaOJINL, PUCYHKOB, IPABUIILHOCTD BBINOJIHEHHUS PACUETOB U OTBETOB Ha IIOCTABJICHHBIC BONPOCHI, YKa3aHUS
JIUTEPaTypHBIX UICTOYHUKOB U T.J. [IpakTHUeckne 3a1aHusI COCTABICHBI B COOTBETCTBUH C Y4€OHBIM ITaHOM. O0s3aTeIbHBIM
YCJIOBUEM YCIIEIIHOTO BBIIOJHEHUS 3a1aHUS SIBILETCSA U3YUCHHUE OTHOCSINUXCSA K TEME 3aKOHOIATENbHbBIX U HHBIX
HOPMAaTHUBHBIX [IPABOBBIX OCHOB, PEMIAMEHTUPYIOIIUX PA3JIMUHbIC ACIIEKThl YKOHOMUKU OPraHU3alluy, a TAKKE MaTEpUalloB
COOTBETCTBYIOIIEH IIPAKTHKN OTEUECTBEHHBIX NPEANPUATHI U Oprann3annii. Beibop BapuaHTa 11t CTy/IeHTa ONpenensieTcs
npernoaBateneM. [Ipy BEIOTHEHNH TPaKTHUSCKUX 3aIaHUH CTYICHTaM IIeI1eco00pa3HO IPHICPKUBATECS CIICIYIOMIETO
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HOpSIIKA: - TOX00P M MpeIBapUTENEHOE TPOpaboTKa PEKOMEHIYeMOH yaeOHO! TNTEpaTyphl; - H3y9eHHE COOTBETCTBYIOMINX
pa3znenoB paboyei MpOorpaMMBl; - BBIMOJIHEHHE COOTBETCTBYIONINX 3aAaHuil. [IpakTudeckas paboTa BBIIOIHSAETCS
CTYAEHTaMH HHAMBUAYaIbHO UM HA MPAKTUUECKUX 3aHATUAX JJIS 3aKPEIUIEHUs [T0JIydeHHbIX TEOPETHUECKUX 3HaHuil. B
KaXJ0if TeMe NpeCTaBIIeH IIepeueHb pacCMaTPUBACMBIX BOTIPOCOB, IPUBECHBI 3aIaHHS TSI HHINBAAYAIEHOH paboTH,
KOTOPBIE TOJDKHBI OBITH BBITIOTHECHBL.

B mpornecce caMocTOATEN HON OATOTOBKY K 3aHATHUSM CTYIEHTHI JOJDKHBI HAWTH U U3Yy4YUTh HEOOXOAUMYIO
CIICIMATBHYIO IUTEPaTypy, 3aKOHOAATEIBHBIC aKTHI 1 CAMOCTOSTEIIFHO BHITTOJTHATH 33 aHUS.
CortacHO yueOHOMY IUTAHY CTY/ICHT JIOJDKEH BBITIOHUTE KOHKPETHBIC 3a/IaHUS 110 KaXIOH TeMe i OTBETUTH Ha
COOTBETCTBYIOIINE BONPOCHL. {115t oOecnieueHrs OJHO3HAYHOCTH TOJIKOBAHUS PE3yNIbTATOB BHIIIOJHEHHBIX 3aJaHH O
K0l TeMe, a 3HaYUT, yMEHbILIECHHUS BEPOSITHOCTH OIIMOKH ITPU IPOBEPKE PE3yNIbTATOB NPEIaraloTcs eAnHbIE IpaBuia
odopMITeHns pe3yabTaTOB. Pe3yabTaThl BEITOTHEHHBIX 3aJaHUH ClleyeT o(OpMIIATE B TUCHbMEHHOM Bue. Texymmit
KOHTPOJIb OCYIIECTBIICTCS MIPEHOoAaBaTeIeM B Hayasle 3aHATUS B TEICHIE OTBEICHHOTO BPEMEHH U CTABUT CBOCH IETBI0
OTpeNeNIUTh TOTOBHOCTh CTYAEHTA K BBIMOJIHEHHIO MPAKTHUECKUX 3a1aHuil. KOHTpOIb TeKyIMX 3HaHUH TPOBOAMUTCS Ha
3aHATHAX B pOpME YCTHOTO WIIM MUCEMEHHOTO ompoca. O0BEeKTaMH TEKYIIEro KOHTPOIIS TIPH U3ydeHUH
«/lokyMeHTaIMOHHOE 00eCIICYEeHHE YIIPABICHIECKOH AESTENEHOCTIY SBIISIOTCS: TIOCEIICHHE JICKIIUH; TOATOTOBKA
Ka4yecTBO BBIMOJIHEHHS MPAKTUIECKUX U CAMOCTOATENBHBIX 3aJaHui. Pe3yabTaThl TEKYIIETO KOHTPOJISI BIHSIIOT Ha PEHTHHT
cTyaeHTa. PyOesxHBIH KOHTPOJIb MPOBOJUTCS OCIIE N3YYSHHUS KaXKIOTO MOIYIS TUCIHUIUIAHBL: TECTHPOBAHHE, TPOBEACHIE
CEMHHAPOB M TPEHUHTOB, OJTOTOBKA IIPE3EHTAIIHH, BEIITOJTHEHHUE TEM, BRIHECECHHBIX Ha CAaMOCTOSTENbHOE n3ydeHune. [1pn
3TOM HCIIOB3YIOTCS HHPOPMAIIMOHHBIE TEXHOJIOTHH. L{eTh - BEISIBUTH ypOBEHb 3HAHUI CTYACHTOB I10 MaTepUaITy
W3Yy4EeHHOT'0 MOY/ISl JUCLUIUIMHBL. Pe3ynbTaThl pyOeKHOTO KOHTPOJIS BIUSIOT HAa UTOTOBBIM PEUTHHT CTYIEHTA.
B ciyuae nprMeHeHHs TIpH peaTi3anyy JUCIHIUIAHEI JIEKTPOHHOTO 00ydeHNs, AUCTaHIIMOHHBIX 00pa30BaTEeIbHBIX
TEXHOJIOTHH OOIIeHHE 00YIArOIMXCSI ¥ TPEHOAAaBATENS OCYIIECTBIISIETCS B PEKUME PEATEHOTO BPEMEHH (OHIANH-IEeKIUN
(BeOuHApBI), 4aThI, BUACO-KOH(GEPEHINU U Ap.) WX OTJIOKEHHOTO BpeMEHH (CUCTeMa AUCTaHIMOHHOTO oOyueHus Moodle,
MSOffice365, hopymbl, 37eKTpOHHAS ITOYTA H AP.).
Borbiryro gacTs BpeMeHH 00yJalonIuecs CaMoCTOSATENbHO PaboTAaIOT ¢ yaeOHO-METOANIECKIMH MaTepraiaMu. CTyIeHTHI
MMEIOT BO3MOXXHOCTh KOHCYJIBTHPOBATHCS C IIPEHOAaBaTENIEM II0 BCEM BOIIPOCAM, BOSHUKAOIIUM B X0/I€ CAMOCTOSATEIBHON
paboThI MOCPEICTBOM JIEKTPOHHOM MOYTHI, COLUANBHBIX CeTel U T.II.
Joctyn oOydarorierocst K y4eOHBIM pecypcaM B peXKUMe OTIIOKEHHOTO BPEMEHH, CAMOCTOSATEIIBHON paboTHI
OCYIIECTBIISETCS Yepe3 ceTh IHTepHeT B yIOOHOM IS HEro MecTe, BpeMEHH U TeMITe.
[Tpu oOyueHnn U1 C OTPaHUYEHHBIMHA BO3MOXXHOCTSAMU 310POBBS 2JIEKTPOHHOE O0ydeHHE, TUCTAHIIMOHHbBIE
00pazoBaTeNbHBIC TEXHOJIOTHH MPEIyCMaTPHBAIOT BOBMOXKHOCTH IIpUeMa-Tiepeiayi HH(POPMAIUY B JOCTYITHBIX JUIS HUX
dbopmax.
Peanmsanust qUCIUIUIMHGI ¢ TPUMEHEHHUEM 3JIEKTPOHHOTO 00yJeHHs, TUCTAaHIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH (aee
— 20, I0T) ocymectBisiercss Ha ocHOBaHUH «Il0J0XKeHuUs 0 pealn3ali OCHOBHBIX U JOTIOJHUTEIBHBIX 00pa30BaTeIbHbBIX
MporpamMM C IPUMEHEHHEM JJIEKTPOHHOTO 00yJeHHUS M INCTAaHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHI B (heepaTIbHOM
TOCYIapCTBEHHOM OIOIPKETHOM 00pa30BaTEIbHOM YUPEXKICHUH BRICIIETO 00pa3oBaHms «UesIOMHCKUH rocynapCcTBEHHbIH
yHUBEpCHUTETY», «I10710kKEHUs 0 MOpsIKe 3aueTa 00yJIalomUMHICS IO OCHOBHBIM MTPO(HeCCHOHATIbHBIM 00pa30BaTeIbHBIM
mporpaMMam Bhiciiero oopasoBanus B ®I'6OY BO «HUenl V» pe3ynbTaToB OCBOCHHUS B OPTraHU3AIUAX, OCYIIECTBISIONINX
00pa3zoBaTENBHYIO AEATEILHOCTD, YICOHBIX ITPEIMETOB, KYPCOB, AUCIUIUTHH (MOIYIeH), IPaKTHK, TOTTOITHUTEIBHBIX
00pa3zoBaTeNbHBIX IPOTPAMM» IIOCPEACTBOM IEKTPOHHOI HHPOPMaMOHHO-00pa3oBaTensHON cpensl PI'BOY BO
«Henl'V». B uckirouuTeNnbHbIX cinydasx (hopc-Maxop U T.I.) IpU pealn3au 00pa3oBaTeNbHON AITETLHOCTH C
npumeHeHueM D0, JIOT Moryr mpuMeHATh KOMITIOHSHTHI, He BXOJIAIINE B TIEPEUCHB HJICKTPOHHON MH()OPMATHOHHO-
00pa3oBaTeNBHOM CpeIbL.

10. CHEIIMAJIBHBIE YCJIOBUS OCBOEHUSA JTUCIUITIJINHBI OBYYAIOIIUMHUCH C
HHBAJIMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKHOCTAMMU 310POBbA

OcBoeHNE AUCHUIUIMHBI WHBAJIUAAMHU U JHLIAMHU C OTPaHUYEHHBIMH BO3MOXHOCTSIMHU 3[I0POBBS OCYILECTBISIETCS C
WCIIONB30BAaHUEM CIELUANbHBIX TEXHHUUECKHX CPEACTB M Tol0 HMHOOPMAIMOHHBIX TEXHOJIOTHH, NpPeZOoCTaBIseMbIX
PecypcHbIM ydeOHO-METOANIECKAM IICHTPOM MO OOYYCHHIO WHBAIWIOB U JIMI[ C OTPAHUYCHHBIMH BO3MOXHOCTSMH 3JI0POBbS
Yenl'V mo 3ampocy 00yJaronerocs.

1. MoOwuiibHBIE CrieUalbHble TEXHUYECKUE CPEACTBA Ui JIMIl ¢ HapyIIEHUSIMHU 3PEHUs: MOPTaTUBHBIN KOMITBIOTED
¢ BBOAOM/BBIBOJIOM IpudTom Bpaiing ¢ cuntesaropom peun «ElBraile-W14J G2»; HOyrOykH ¢ HpoOrpaMMHON 3KPaHHOTO
noctynmia NVDA; aiekTpoHHbIE YBEIWMUYUTEIH U YAAJCHHOTO MPOCMOTPA; BUICOYBEIWYHTENN MOPTATUBHBIC, TH(]IOMIIEED;
(G POBBIEC TUKTO(POHEL.

2. MoOunbHble crneuuanbHble TEXHWYECKHE CpeCcTBa M JIUI C HapyLIeHUs MM cilyXa: cHcTeMa CBOOOTHOIO
3BYKOBOTO TIOJII CO BCTPOCHHOM COBMECTHMMOCThIO ¢ FM-ycrpoiictBamu; paaunokiaccel «Coner-PCM» ¢ mepemaTankom,
3ayIIHBIM HWHAYKTOPOM WM HWHIYKIIMOHHOW TeTied; cucremMa WHGOpMAIMOHHAs U clabochplmanmmx mepeHocHas «lcTox»
A2 co BCTPOEHHBIM IIIEEPOM — 3BYKOBBIM HH(GOPMATOpPOM; AOKYMEHT-KaMepa; HporpaMMHUpyeMble CIYXOBBIE amlapaThbl
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WMHIBHIYAIEHOTO ITOJIb30BAHHUS.

3. AccucTtuBHblE HMH(OPMAIIMOHHBIE TEXHOJIOTHH: MPOTPaMMHOE OOecleueHHe SKPaHHOTO IOCTyla € CHHTE30M
peun NVDA; mnporpaMMmbl 3KpaHHOTO YBEIMYEHHMS; HPOrpaMMbl PEYEBOTO CHHTE3a [JIsI KOMIIBIOTEPOB M HOYTOYKOB;
MPOTpaMMBI PEUEBOTO CHHTE3a JJIsI MOOMIIBHBIX YCTPOMCTB; SKpaHHAs KJIABHATYpa; SKpaHHAs JIyIia.

ITpu HEeoOXoaMMOCTH I OOYJAIOIMXCA C HApPYIICHUSMU 3pEHHS Ha pabodmx MecTaxX AT HMPOBEACHHS MPAKTUYECKUX WIN
JTa00PaTOPHBIX 3aHATHH YCTAHABIMBACTCS CIELMAIBHOE MNpPOrpaMMHOE obecnedeHne (MporpaMma pedeBOid HaBHTalUH
NVDA, peueBble CUHTE3aTOPhbl, 3KPaHHbIE JIYIIbI).

B yueOuble aymuTopmu oOecmedmBaeTCsi OECIPENATCTBEHHBIM AOCTYN A OOyJalOmMXCS WHBAIHIAOB M OOyJalOmUXcsS C
OTpaHMYECHHBIMH BO3MOXKHOCTSIMH 370pOBbsl. B Kaknoi aymuropuu, rie oOydaroTcsi MHBAJIMABI M JIMLA C OIPaHUMYEHHBIMU
BO3MOXHOCTSIMH  37I0POBbs, IPELyCMAaTPUBACTCSI COOTBETCTBYIOMIEE KOJIMYECTBO MeECT JUIi OOydarolUXcs C y4eToM
HapYIIEHUH UX 30POBBSI.

Jlis ocBOEHHS MUCHUINIMHBI WHBAJIHIAM H JIHLIAM C OTPAHHYCHHBIMH BO3MOXKHOCTSIMH 30OPOBBSI IMPENIOCTABISECTCS JAOCTYI K
MEYaTHBIM HCTOYHHMKAM, MMEIONMMCS B HayyHoW OmOimoreke Yenl'Y, ¢ mMOMOIIBIO CENMATIbHBIX TEXHHYECKUX CPEACTB;
JIOCTYH K 3JIEKTPOHHBIM HCTOYHHKAM, IPEJCTaBICHHBIM B ()OpME IJIEKTPOHHOTO JOKyMEHTa B (hOHJAE HAy4HOH OMONMOTEKH
Yenl'Y wmnm 3neKTpOHHO-OMONIMOTEYHBIX CHCTEMAx, C IMOMOIIBIO CIICIMANBHBIX TEXHHYECKHMX M IIPOTPAMMHBEIX CPEICTB
(paboyee MecTO I HE3PAYETO IMOJIB30BATENs ¢ MPOTPAMMHBIM OO€CIieueHHEeM SKPaHHOTO NOCTYMa ¢ cMHTe30M peud NVDA,
pabodee MECTO C KOMIIBIOTEPHBIM pOJUIepoM M KiaBuatypoil Clevy ¢ OONBIIMMM KHONKAMH M C Pa3fieISIOMICH KJIaBHIIN
HaKJIaJIKOM).

Y4ebHO-MeTOAUYIECKHEe MaTepHanbl Ui OOydaromuxcss W3 YHCIa HHBAIMAOB WM JIUI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSMH
37I0pOBBSI IPEJOCTABISIIOTCS B (POpMax, afalTHPOBAHHBIX K OTPAHMYECHHUSAM UX 30POBbSl U BOCIPHUATHS HHPOPMALIH:

Jnist I ¢ HapyIIeHUsIMHU 3pSHUS:

- B IEYaTHOH (hopMe yBENMIEHHBIM HIPUPTOM,

- B (hopMe INIEeKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina,

- B meqatHo# opme mpudpTom Bpaitis.

Jlnist v ¢ HapyIIeHHsIMH CITyXa!

- B meyaTHoH opme,

- B (hopMe 3/IEKTPOHHOTO JOKYMEHTA.

Jlnist vn ¢ HapyIIeHHsSIMH OTIOPHO-/IBUTATEIFHOTO alapara;

- B Ie4aTHOH opme,

- B (popMe 3NIEKTPOHHOTO JOKYMEHTA,

- B popme ayamodaiina.

JlaHHBIH IepedeHb MOXKET OBITh KOHKPETU3UPOBAH B 3aBHCUMOCTH OT KOHTHHI€HTA O0YIAIOMIIXCS.

Jnst MHBaNMIOB M JIMIl C OTPaHWYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbSI OCBOCHHE AMCLUIUIMHBI MOXET OBITh YAaCTHYHO WU
TIOJTHOCTBIO OCYIIECTBIICHO C MWCIIOJIb30BAHMEM NHUCTAHIMOHHBIX 00pa3oBaTenbHbIX TexHonoruii (Moodle, Adobe Connect
Pro u mmp.).

B ocBoeHHMM OUCIMIUIMHBI WHBAaNMAaMH M JIMIAMH C OTPAHHYCHHBIMH BO3MOXHOCTSIMH 3I0POBbS HCIIOIB3YeTcs
UHIMBHIOyanbHas paborta. Ilon wHanmBMAyanbHOW paboTOM mojpasymeBaercss fABe (OPMBI  B3aUMOJCHCTBHA C
Ipero/iaBaTeNneM: HWHAWBHAyanbHas ydeOHas paboTa (KOHCYIbTalWH), T.€. JOIOJNHHUTENBHOE pa3bsiCHEHHE Y4eOHOTO
MaTepuara W YIIyOJIeHHOE W3yd4eHHe MaTepHana C TeMH OOydJalomuMucs, KOTOpPBIE B OSTOM 3aWHTEPECOBAHBL, U
WH/MBHUyaJlbHas BOCIHUTATENIbHAS paboTa. MHIMBHya bHbIE KOHCYJIbTAlMM HAINPaBJICHbl HA MHAWBHIYAJIM3ALHIO OOY4EHHS
U YCTAQHOBIICHHIO BOCIIMTAaTEIbHOTO KOHTAKTa MEXIy IperojaBaTeneM MU OOy4aloMMCS WHBAIMAOM HIM OOYJaromuMcs C
OTpaHWIEHHBIMH BO3MOXHOCTSIMHU 3I0POBBSI.

ITpy mpoBeaeHNH NPOLEAYPHl OLEHHBAHUS PE3Y/ILTATOB OOY4EHHS MHBAJIMAOB M JIMI] C OIPaHMYEHHBIMH BO3MOXKHOCTAMHU
370pOBbSI 110 AWCLUIUIMHE OOECIEYMBACTCS BBHIMOIHEHHE CIEIYIONMX IOIOJHUTENBHEIX TPeOOBAaHUN B 3aBUCHMOCTH OT
WHIVBHIYAITBHBIX 0COOCHHOCTEH, 00YIaIOmIXCs:

a) MHCTPYKOUS MO TIOPAAKY IPOBEIACHUS MPONIEAYPHl OICHUBAHUS MPENOCTAaBIseTCI B MOCTYNHOH ¢opme (YCTHO, B
MHUCBMEHHOIT (hopMme, B TMCbMEHHOH (opMe mprdTom bpaiiist, ycTHO ¢ HCIOIB30BaHUEM YCIIYT CYpIONIEPEBOAUHKA);

6) mocrynHas (opMa IperOCTaBICHNUS 33aJaHUN OLCHOYHBIX CPEACTB (B IEYaTHOH QopMme, B NMEYaTHOH (HopMe yBEITMUECHHBIM
mpudToM, B redaTHoH dopme mpudTom bpailind, B popMe 3IEKTPOHHOTO JTOKYMEHTa, 3aJaHUS 3a4YNTHIBAIOTCS ACCHCTEHTOM,
3a/1aHHMs IIPEIOCTABIISIFOTCS C UCIIONB30BaHUEM CYpP/IOTIEPEBO/IA);

B) mocTymHas (opMma IIPEefOCTaBICHUS OTBETOB HAa 3anaHMs (IIMCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
MICEMEHHO mpuQTOM Bpaiins, ¢ HCIoNb30BaHHEM YCITYT aCCHCTEHTA, YCTHO).

ITpu mpoBemeHHM NPOIEAYPH! OLEHUBAHUS PE3YIBTATOB OOy4eHHS HHBANHAOB U JIHI[ C OTPAaHHYCHHBIMHA BO3MOXHOCTSIMU
37I0pOBBSI NPELYCMATPUBACTCSI HMCIOJIb30BAHUE TEXHHYECKHX CPEICTB, HEOOXOIAMMBIX MM B CBS3M C MX HHJIHMBUIYaJbHBIMU
0COOCHHOCTAMH. DTH CpelcTBa MOTYT OBITH mpenocraBieHbl Yenl Y Wil MOTYT MCIIOIB30BaThCSl COOCTBEHHBIE TEXHUUECKHE
cperncrBa. Ilpm HEoOXOAMMOCTH WHBAIMAAM U JIMIAM C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 370POBBSI IIPEIOCTABICTCS
JIOIIOJIHMTENBEHOE BpeMsl Uil NOATOTOBKM OTBETa Ha 3aJlaHusl, MpOLEeIypa OLEHWBAHHS PpE3yIbTaTOB OOy4eHHS 110
JUCLUIIMHE MOKET MPOBOJHUTHCS B HECKOJIBKO TAIOB.

ITpoBeneHne mpolenypsl OIEHWBAHHUS pPE3yIbTaTOB OOYYEHHWS WHBATUIOB M JIMI[ C OTPAHWYCHHBIMH BO3MOXHOCTSIMHU
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310POBBA NOIMYCKACTCA C UCITIOJIB30BAHUEM NUCTAHIITMOHHBIX 06p330BaTeHI>HI:IX TEXHOJIOTHH.
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