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Pabouas mporpamma qUCHHIUIHHEL "J]€JI0IIPOU3BOICTBO M PEKUM CEKPETHOCTH'" MO HAIIPABJIEHHIO IIOATOTOBKA
(cenmanbHocTH) "[IpaBOOXpaHUTENbHAS AEATENFHOCTD" HAPABIEHHOCTH (MIPOGIII0) AIMUHUCTPATHBHASL cTp. 2
nestenbHocTh nomuiu ®I'bOY BO «Henl ' V»

Conep:xkanne

1. Ilenu ocBOCHUA TUCIUTUIMHBI

2. Mecto mucuuminnsel B cTpykType OIIOIT

3. Komnierennuu obyyaroierocs, GopMupyembie B pe3yIbTaTe OCBOCHHS JUCITUTIIHHBI
(Momyst)

4. O0beM AUCHUILIUHBI (MOTYJIs)

5. CtpykTypa U coaepKaHue AUCIUIUIHHBI (MOTYJIS)

6. OH/1 OLICHOYHBIX CPEICTB

6.1. Ilepeuenp BUIOB OLIECHOYHBIX CPENICTB

6.2. TUnoBbIE KOHTPOJIBHBIE 3aIaHUS U UHBIE MATEPHUAJIbI JJIsI TEKYIIEH aTTeCTalluN
6.3. TunoBbIE KOHTPOJIBHBIE BOMPOCHI U 3aJaHUS JUIsl IPOMEXKYTOYHOM aTTECTalluN

6.4. Kputepuu olieHUBaHUSA

7. YuebHOo-MeToAnuecKoe U HH(POpMAITMOHHOE 00ecTieueHne JUCITUTUINHBI (MOTYIIs)
7.1. PexoMeHyeMas ureparypa

7.2. Ilepeuenpb pecypcoB HH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu "MuTepHeT"
7.3. Ilepeuenb nHPOPMAITMOHHBIX TEXHOJIOTUH

8. MaTepuanbHO-TeXHUUECKOE 00ecTIieueHre JUCITUTUTHHBI (MOJTYJIST)

9. MeTonuueckue yka3aHusl 111 00y4JaronIuXcs 0 OCBOCHUIO TUCIMIUTMHBI (MOTYJIS)
10. CnenpanbHble YCIOBUS OCBOSHUS TUCITUTIIMHBI O0YYAIOIMIUMHUCS ¢ MHBIUIHOCTBIO U
OTPAaHUYCHHBIMH BO3MOKHOCTSIMH 3/I0POBBS
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Pabouast mporpamMMa qUCIUILTHHEI "[{e0ONpPON3BOICTBO M PEKIM CEKPETHOCTH" 110 HAIIPABJICHUIO ITOJITOTOBKI
(ciermanbHOCTH) "[IpaBOOXpaHUTEIbHAS IEATEIBHOCTS" HANIPABICHHOCTH (IPOdUII0) ATMUHICTPATHBHAS cTp. 3
nestenbHocTh nomuiu ®I'bOY BO «Henl ' V»

1. HEJIX OCBOEHUMSA JUCHUTIINHBI

L[eJ'II/I OCBOCHUA NUCHUILINHBI ABJISAIOTCA 06yqu1/Ie CTYJACHTOB 3HAHUAM, YMCHUAM U

HaBBbIKaM, HEOOXOIUMBIM B paboTe C JOKYMEHTaMH, PUBUTHE 00YyYaIOIIUMCS YyBCTBA BHICOKOH OJIUTEIBHOCTH, OTBETCTBEHHOCTH 3a
COXPaHHOCTB TOCYAaPCTBEHHOH TAHBI, CTPOTOT0 U HEYKOCHUTEIBHOTO COOMIOICHHSI PEXKUMa CEKPETHOCTH.

2. MECTO JUCHUIIITUMHBI B CTPYKTYPE OIIOII

Muxn (pa3nen) OITOIT: b1.B.01

2.1 TpeOGoBaHus K MpeIBAPUTEIbHOI MOATOTOBKE 00y4alolIerocs:

3amaun TUCITATIINHBIL:

- OBJIAICHUEC 3HAHUAMHA O HA3HAYCHUU U MECTC ACJIONTPOU3BOACTBA U PEIKUMA CEKPETHOCTH B CUCTEME NE€ATCIIBHOCTH
IIPaBOOXPAHUTECIIbHBIX OPTAaHOB, O HOPMAaTHBHOM PETyJIMPOBAHUN

JOKYMEHT0000pOTa, 0 pa3pabOTaHHBIX HAYKOH U MPAKTUKONW PEKOMEHAAIUIX JIJIsl TOBBIILICHHS

3¢ GEKTUBHOCTH TAHHOH JESITEIBHOCTH.

- OpraHu3anusa ACJIOIIPOU3BOACTBA B HpaBOOXpaHHTeHLHOﬁ JCATCIIBHOCTH.

- BEIpa0OTKa MPAKTUUECKUX HABBIKOB PaOOTHI CO CIIY)KEOHBIMHU JJOKyMEHTAMHU;

- YCBOCHUEC O6y‘IaIOHII/IMI/IC5I Tp€6OBaHHﬁ 3aKOHOAATEJIbCTBAa U HOPMATHBHBIX aKTOB B

00J1aCTH JIeTIONPOM3BOACTBA U B chepe 0OecIeueH s peXKIMa CeKPETHOCTH, BbIpaOOTKa HaBBIKOB

X HCYKOCHUTCIBHOTO COGJIIOZ[GHI/ISI;

- (hopMupOBaHHE MPEICTABICHHUS O MOPSIKE BEICHUS CEKPETHOTO H HECEKPETHOTO

ACJIONPOU3BOACTBA (nonyquHe, COCTaBJICHUEC, U3T'OTOBJICHUC, OQ)OpMJ'IeHI/Ie, y4eT, OTIIpaBKa,

XpaHEHHUEC, niepeaada 1 YHUITOXKCHUE NTOKYMEHTOB U MaTepI/IaJ'IOB);

- BBIpabOTKa YMEHUs paboTaTh ¢ MaTepHalaMU OTPAHUYEHHOTO JOCTYIIA, XPAHAIUMUCS B

CIIENMAILHON OMOINOTEKE;

- UIBYy4YCHHUC MepOHpHHTI/Iﬁ, HaIlpaBJICHHBIX Ha YKPCIIJICHUE PEXXUMaA CEKPETHOCTHU U

KOHCIIMpALUU.

O3HaKOMHUTENbHAS [IPAKTHKA

IOpuanyeckas putopuka

O3HaKOMHTEIIbHAS IIpaKTUKa

IOpunuueckas puropuka

2.2 JIncuMnIuHbI M MPAKTUKH, IJI51 KOTOPBIX 0CBOEHHE JTAHHOH THCHUILTHHBI (MOYJI5) HE00X0UMO KaK MpeAllecTBYIoIIee:

lNocynapcTBenHas city>k6a B IpaBOOXPAHUTEIbHBIX OpraHax

OCHOBBI OHepaTI/IBHO-pOSBICKHOﬁ JACATCIIBHOCTHU OPraHOB BHYTPCHHUX ICJI

OpFaHI/ISaHI/Iﬂ ACATCIIBHOCTU YYaCTKOBOT'O YIIOJTHOMOYEHHOTO IMOJIMITUU

HpaKTI/IKa COCTaBJICHHUA CJ'[y)KG6HbIX 1 IpoHeCcCyalibHbIX TOKYMEHTOB

OCHOBHI 0H€paTHBH0-pO3LICKHOI>II JACATCIIbBHOCTHU OPraHOB BHYTPECHHHUX ACJI

rOCY,HapCTBeHHaH cny>I<6a B ITPABOOXPAHUTEIIbHBIX OpraHax

Opl"aHI/BaHI/Iﬂ JACATCIIBHOCTU YYaCTKOBOI'O YIIOJJHOMOYCHHOT'O MOJIUIHNHN

HpaKTI/IKa COCTaBJICHHUA CJ'[y)KG6HbIX 1 IpoHecCyalibHbIX TOKYMEHTOB

3. KOMIIETEHIIUY OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLIUILIAHBI
(MOJYJIS)

IIK-1: Cnioco6eH yuacTBOBaTh B pa3padoTKke HOPMATUBHBIX IPABOBBBIX AKTOB B COOTBETCTBUM ¢ NpoduieM cBoei
JesiTeIbHOCTH

3HaTh:

Z[J'If[ JAOCTHXKCHUA I1K-1.1. 3HaeT OCHOBHBIC Tpe6OBaHI/I$[ K IIOATOTOBKE U IPUHATHIO IIPABOBLIX dKTOB B COOTBETCTBHUHU C HpO(bI/IJ'IeM
JCATCIBHOCTU

YMeTb:

Juns nocrmkenust [1K-1.2. Pa3zpabaTeiBaeT MpaBoOBbIE aKThl B COOTBETCTBHHU MPOQUIIEM CBOEH JIesITeNbHOCTH
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Pabouast mporpamma JUCHHIUIHHEL "J]@JI0IIPOU3BOCTBO M PEXXUM CEKPETHOCTH'" MO HAIIPABJIEHHIO IIOATOTOBKU
(cenmanbHocTH) "[IpaBOOXpaHUTENbHAS AEATENFHOCTD" HAPABIEHHOCTH (MIPOGII0) AIMUHUCTPATHBHASL cTp. 4
nestenbHocTh nomuiuu ®I'bOY BO «Henl'V»

Baagern:

Hns nocrmwkenus [1K-1.3. Binageer HaBbikaMu pa3pabOTKU MPABOBBIX aKTOB B COOTBETCTBUU MPOQHUIIEM JIESITEITBHOCTH

B pesyabTaTte 0cBOCHHS M CHUILUINHEI 00y4alOIIUICS J0JKeH

3.1{3naTn:

3.1.1{OcHoBHBIE TpeOOBaHMS K MOATOTOBKE M IPHHATHIO IIPABOBBIX aKTOB B COOTBETCTBHHU C NpOodUIIeM AeSTENEHOCTH

3.2|YmeTh:

3.2.1|Pa3pabaThiBaTh MPaBOBbBIC aKThI B COOTBETCTBHUHU MPO(UIIEM CBOEH JeSITEIbHOCTH

3.3|Biaagers:

3.3.1|Pa3paboTku paBOBBIX aKTOB B COOTBETCTBUH MPOQHUIIEM JNESITEIBHOCTH

4. OFbEM JUCIHUILINHBI (MOIY.JIsT)

O6Lwas TpyaoemMKoCcTb 23ET

YacoB 1o yueOHOMY IuIaHy : 72 Buzbl KOHTPOJISL Ha Kypcax:
B TOM YHCIIE :

ayIUTOPHBIC 3aHATHA : 8§ 3a4eTsl 1

caMocCTosTeNbHas pabora : 60

4acoB Ha KOHTPOJIb : 4

5. CTPYKTYPA U COJEPKAHUE JVCLUILIAHBI (MOIY.JIST)

Kon HaumenoBaHue pa3iesioB U TeM /BUA 3aHATHUSI/ Cemectp | Yacos Jlutepatypa
3AHATHS /[ Kvpe
Pa3nen 1. [lonsiTue U conep:kaHue pesKMMAa CEKPETHOCTH
1.1 TlonsTue u copepxaHue pexumMa cekpeTHoctH /Jlex/ 1 2 JI1.1 J11.3J12.2J13.1
JI3.2
1.2 IonsTue u coneprxkanue pexxuma cekpetocts /I1p/ 1 2 JI1.1 J11.2J12.2
JI1.3J13.1 J13.2
1.3 TlonsTue u copepkanue pexunma cekpernoctu /Cp/ 1 30 JIT.1JI1.2J12.2
JI1.3J13.1 JI3.2
Paznen 2. [Topsigok cocTaBieHus J0KYMEHTOB
2.1 TTopsimok cocTaBneHus TOKyMeHTOB /JIek/ 1 2 JIT.1JI1.2J12.2
JI1.3J13.1 JI3.2
2.2 Topsinok cocraBnenus fokymeHtos /IIp/ 1 2 JI1.1 J11.2J12.2
JI1.3J13.1 JI3.2
2.3 TTopsinok cocraBnenus 1oKkymeHToB /Cp/ 1 30 JI1.1J11.2J12.2
JI1.3J13.1 JI3.2

6. POHJ1 OHEHOYHBIX CPEJICTB

6.1. IlepeyeHb BUIOB OLEHOYHBIX CPEACTB

TecrupoBaHue,
YCTHBIH ompoc,
3a4yer

6.2. TunoBbie KOHTPOJIbHbIC 3a/IaHUAl U HHbIC MaTepPHUaJIbl 1JId TeKyl.lIeﬁ aTreCcraluu

Bormpoc 1

[IpuHIMIIBI OTHECEHUS CBEICHUN K TOCYIapCTBEHHOM TaliHe:

BapuaHThl OTBETOB

- 3aKOHHOCTb, YBa)KEHHE TIPaB U CBOOO IPaXIaHNHA U YEI0BEKa, JOCTOBEPHOCTh
- 3aKOHHOCTb, 00OCHOBAaHHOCTb, CBOEBPEMEHHOCTh

- 3aKOHHOCTB, JOCTOBEPHOCTH, CBOEBPEMEHHOCTD

- 3aKOHHOCTb, ONIEPAaTUBHOCTh, CEKPETHOCTh

Bompoc 2

PaGoTHHK OpraHu3alyu, JOMYyIICHHBIA K CBEJICHUSM, OTHECEHHBIM K TOCYAapCTBEHHOH TaiiHe, 10 BTOpOii (hopMe, UMEET MpaBo
JOCTYIa K CBEACHUSIM:

BapuanTts! oTBeTOB

- «COBEPUIEHHO CEKPETHO»

- «0CcO0OH BaKHOCTH» U «COBEPILEHHO CEKPETHO»

© OI'bOY BO «Henl'V»




Pabouas mporpamma qUCHHIUIHHEL "[]€JI0PON3BOICTBO M PEKIM CEKPETHOCTH" 110 HAIIPABJICHUIO ITOJTOTOBKU
(cenmanbHocTH) "[IpaBOOXpaHUTENbHAS AEATENFHOCTD" HAPABIEHHOCTH (MIPOGIII0) AIMUHUCTPATHBHASL cTp. 5
nestenbHocTh nomuiu ®I'bOY BO «Henl ' V»

- KCOBEPIICHHO CEKPETHO» U KCEKPETHO»
- KO BCEM

Bomnpoc 3
VKaXuTe B KAKOM CJIydae MpaBHiIbHO odopmiieH pekBu3ut «Iloamuce

BapuanTts! oTBeTOB

- I'enepanbHebIil TUpeKTOp N.0. ®amunus
- 'enepanbHbIil TUpEKTOP Gammmus U.0O.
Bomnpoc 4

Vkaxkure npasuibHOE 0opMiIeHHE pekBU3UTa "Anpecar”

BapuanTts! oTBeTOB

- HauansHuky I'naBHOrO ympasieHus yroaoBHoro possicka MBJI Poccuu 1.0, ®@amunus
- Hawanpauky ['maBHOTO ynpaBnenus yronoBHoro po3sicka MB/I Poccun

- HauanbHuky I'naBHOrO ynpasieHus yrojaosHoro possicka MB/I Poccun @amunust 1.0.
- ®ammms U.0. Hawanpnauky ['maBHOTO yripaBnenus yromoBHoro po3sicka MBI Poccun

Bompoc 5

Cpok 3acekpeunBaHus CBEJCHHUH, OTHECEHHBIX K TOCYIapCTBEHHOH TaifHe, B COOTBETCTBHH C 3aKOHOJATEILCTBOM HE TOJDKECH
MIPEBBIIIATD:

BapuanTts! oTBeTOB

- 10 ner

- 30 ner

- 50 ner

Bomnpoc 6

O6muit mopsagok oOpPMIICHUS OpPraHU3aIMOHHO-PACHOPSIUTEIBHBIX JOKYMEHTOB M COCTaB PEKBU3UTOB JUISA BCEX OPTaHM3aIHi
YCTaHOBJIEH:

BapuaHTs! 0TBETOB

®enepanbHbIM 3aK0HOM «O0 HHGOPManuK, THGOPMALIMOHHBIX TEXHOIOTHUSX U O 3alIUTe HHHOPMALIIN;

-T'OCT P 6.30-2003;

-T'OCT P 7.0.8-2013;

I'OCT P 7.0.97-2016.

Bormpoc 7

CreneHpb CEKPETHOCTH CBEICHUH, COJIEPKALIUXCS B JIOKYMEHTE, OIpeersieTcs:
BapuanTts! oTBETOB

- HCTIOJIHUTENEM (Te€M, KTO €0 COCTABHII)

- PYKOBOJMTENEM, MOANUCABIINM UM YTBEPAUBIINM JOKYMEHT

- BCE OTBETHI IPABUIIbHBIC

Bormpoc 8

KonTpons 3a cobiozieHneM pexuma CeKpeTHOCTH U KoHcnupauuu B cucreme MBJ[ PO ocymectnsercs:
BapuanTts! oTBETOB

- opranamu DeJiepanbHON CIIyKObI 6€301TaCHOCTH

- PYKOBOJMTEJISIMH OPTaHOB U MOJpa3eieHnii BHYTPEHHUX A€

- ceKpeTapuaTaMu

BCE OTBETHI MPABUIIbHBIC

Bomnpoc 9

Ykaxkure MpaBUIIbHbBIC CIIOCOOBI O(OPMIICHHS 1aThl B IOKYMEHTAX
BapuaHTsl 0TBETOB

- 15 despans 2020

- -- 15 despans 2020 .

15.02.2020

15.02.2016 r.

Bompoc 10

VYKaKUTe Kakne CBEICHUS 3alPEIaeTCs 3aCeKPEUNBaTh:

BapuaHThl OTBETOB

- 0 (pakTax HapyIICHHUS MpaB U CBOOOJ YEJIOBEKa U IPaKJaHUHA

- 0 TIaHax 00EBOTO YIPABICHU, pa3pab0oTKaX HOBOTO BOOPYKEHHS M TEXHOJIOTHHU €r0 IPOU3BOICTBA

- 0 COCTOSIHUH 9KOJIOTHH, 3IPaBOOXpAaHEHHs, feMorpaduu, 00pa3oBaHus, KyIbTyphl, CEIbCKOTO XO3SHCTBA, a TAKXKE O
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Pabouas mporpamma qUCHHIUIHHEL "[]€JI0PON3BOICTBO M PEKIM CEKPETHOCTH" 110 HAIIPABJICHUIO ITOJTOTOBKU
(cneuuanpHocTH) "[IpaBooxpaHuTeNbHAS JEATSIBHOCT" HAPABICHHOCTH (IPOGIIII0) AJIMUHUCTPATUBHAS cTp. 6
nestenbHocTh nomuiu ®I'bOY BO «Henl ' V»

COCTOSIHUM IIPECTYITHOCTH
- 0 (pakTax HapyIIeHUS 3AKOHHOCTH OpraHaMH T'OCYAapCTBEHHOH BJIACTU M UX JOJDKHOCTHBIMHU JIMIAMH
- 0 HETJIACHBIX COTPYAHHUKAX, CHCTEMaX CIIENUAIBHOM CBSI3H, CPEICTBAX U METOAAX 3alIUTHl HH(OPMAIU

Bompoc 11

Yxaxure, Kakue JJOKYMEHTHI [IOJIIIMBAIOT B JIeJIa:
BapuanTts! oTBeTOB

- YTBEPIK/JCHHBIC

- 3aBU3MPOBaHHBIE

- OpPUTHHAJIBI ¥ POEKTHI IOKYMEHTOB

- UCTIOJTHEHHEIE

Bormpoc 12

PexBusur "I'pud orpanudeHus 10cTyna K JOKyMEHTY" IIPOCTABIAETCS HA JOKYMEHTE:
BapuanTts! oTBeTOB

- Ha BEpXHEM II0JIE B IPAaBOM YTIIy;

- Ha HIDKHEM T0JIe B IIPAaBOM YTIIY;

- IPOU3BOJIBLHO.

Bompoc 13

Hymepauust crpaHuIl JOKyMEHTa IIPOU3BOJUTCS:
BapuaHThI OTBETOB

- 110 LICHTPY HIKHETO IOJIs

- B IPABOM HIDKHEM YTIIy JOKYMEHTa

- 110 LIEHTPY BEPXHETO OIS

Bompoc 14

Vkaxure JOKYMEHTBI, KOTOPBIC BCE OTHOCATCA K OPraHN3allMOHHO-IIPAaBOBbIM!

BapuaHTsI 0TBETOB

- YCTaB, NOJIOKECHUE, UHCTPYKIUA, CTPYKTYpa U IITaTHAsA YUCJIICHHOCTD, ITaTHOC paClIMCaHUC, ITpaBUJIa;,
- yCTaB, MOJIOKEHHE, HCTPYKLUS, IPaBHJIa, IPHUKa3, JOrOBOP (KOHTPAKT);

- yCTaB, MOJI0XKEHNE, IOCTAHOBJIEHHE, [TCHMO, PEIIECHHE.

Bompoc 15

CBoJ IpaBwJI, yCTAHOBJIEHHBIX TOCYAapCTBEHHBIMA HOPMATHBHBIMH aKTaMHU, NIPeIHa3HAUYSCHHBIMHU IS BEICHUS POM3BOICTBEHHOM
JeATEHHOCTH, B KOTOPBIX YCTAHOBJICHBI OTPaHUYCHUSI Ha JOCTYI K HH)OPMAIIUH - 3TO:

BapuaHTsI OTBETOB

- CITy’)keOHBIE CBEIICHHS

- nH(OpMaIHsI OTPAaHUUSHHOTO PACIIPOCTPAHEHHS

- PeXKHUMHBIE OTPAHUYCHUS

- PeXKHM CEeKPETHOCTH

Bomnpoc 16

CripaBoYHO-MH(OPMAIIMOHHBIMH JTJOKYMEHTAMH SIBIISTIOTCS:
BapuanTts! oTBETOB

- IIPHUKa3, pacrlopsHKEeHue;

- IIOJIOXKEHUE, yCTaB,;

- IIUCbMO, TEJIETPAMMa;

- CIIpaBKa, MPOTOKOJI;

- IIOKJIa/IHAsL 3aIHMCKa, OOBACHUTEbHAS 3aIHCKa.

Bomnpoc 17

B nensx onTuMu3anuy ABHXKEHHUS JOKYMEHTOB B JOKYMEHTOO00POTE BBIIEIISIIOTCS CIIEAYIOLINE OCHOBHBIE JOKYMEHTONOTOKH:!
BapuaHTs! 0TBETOB

- ounmansHble, YHHGUIUPOBAHHbIE, CIY>KEOHBIE;

- TEKCTOBBIE, TAOJIUUHbIE, TUIIOBBIE;

- BXOZAIINE, NCXOAAIINE, BHYTPEHHHE;

- TIOCTOSTHHBIE, BPEMEHHBIE, I0ITOBPEMECHHEIE.

Bompoc 18

Kakue 13 nepevrcieHHbIX HIKe TePMUHOB HE IPHUMEHSIIOTCS B I€JIONPON3BOJICTBE:
BapuaHTsI 0TBETOB

- YIpaBlIeHHE JOKYMEHTaMH, KOHTPOJIb UCIIOJIHEHHS JOKYMEHTA, OJIaHK JOKyMeHTa
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Pabouas mporpamma qUCHHIUIHHEL "[]€JI0PON3BOICTBO M PEKIM CEKPETHOCTH" 110 HAIIPABJICHUIO ITOJTOTOBKU
(cneuuanpHocTH) "[IpaBooxpaHuTeNbHAS AEATEILHOCTE" HANPaBICHHOCTH (IPOGUITI0) AJIMUHUCTPATHBHAS ctp. 7
nestenbHocTh nomuiu ®I'bOY BO «Henl ' V»

- DOTOIOKYMEHT, TOKYMEHTOMOTOK, SKCIIEPTHASI OL[CHKA [IEHHOCTH JOKYMEHTOB
- DKCTIOHUPOBAHKE KaJJPOB, PYKOBOJICTBO MOJICPATOPOB, KOHTPOJIb KA4eCTBa
- hbopmyssip, TyOIUKAT, BBIITUCKA

Bormpoc 19

CornacHo TpeboBanusM, ycraHoBiaeHHBIM B ['OCT P 7.0.97-2016, B kax/10# opraHu3anuy JODKHBI OBITH CIIEAYIOIIUE BUIbI OJaHKOB
JIOKYMEHTOB:

BapuaHThl OTBETOB

- 00muii O1aHK, OJaHK MPUKa3a, OJaHKA KOHKPETHBIX BUJIOB JOKYMEHTOB

- OnaHK IpeanpusATHs, ONaHK MUCbMa, OJaHKH KOHKPETHBIX JTOJKHOCTHBIX JIUIL

- OJ1aHK MUchMa, O0IIuit OJIaHK, OJIaHK KOHKPETHOTO BH/Ia IOKYMEHTA

- ONaHK y4pexJieHus1, OJaHK MHChbMa, OJTAHKU KOHKPETHBIX JTOJKHOCTHBIX JIUI]

Bomnpoc 20

ABTOpPOM CITy)k€GHOT0 IIHChMA SIBIISIETCSL:

BapuaHThI OTBETOB

- IOJDKHOCTHOE JIMLIO, TIO/IITHCABIIEE JOKYMEHT

- YICIIOJTHUTEIb, COCTABUBIIMI TOKYMEHT

- OpraHu3anys, OT UMEHH KOTOPOH OTIPABISETCS MHCHMO

Bompoc 21

THUIOBBIM CPOKOM HCIIOIIHEHHSI JOKYMEHTA Ha3bIBACTCSI:

BapuanTts! oTBeTOB

- CPOK HCIIOJTHEHUS, KOTOPBIil YCTaHOBJICH B OPraHU3allHOHHO-PACHIOPSIIUTEIBHOM JOKYMEHTE WM B PE30JIOLIUN
- CPOK UCIIOJIHEHHSI, YCTAaHOBJICHHBIH CIIOKHUBIINMCS B OpraHU3aLIK 00bIYaeM, TPaJuIIneH

- CPOK HCIIOJTHEHUS, YKa3aHHBIH JTUYHO CYOBEKTOM YIpaBIICHHS

CPOK HCIIOJTHEHUS IOKYMEHTa COTJIACHO HOPMAaTUBHO-TIPAaBOBOMY aKTy

Bormpoc 22

}OpI/I,I[I/I‘lCCKaﬂ 3HAYUMOCTb JOKYMCHTA!

BapuaHTsI OTBETOB

- CBOMCTBO O(MIIMATILHOTO JOKYMEHTA, PUAA0lee HOPMATUBHBIHM WM PABOBOI XapakTep ero CoAepIKaHHIo;

- CBOMCTBO JIOKYMEHTA BBICTYIIATh B KAYECTBE IOATBEP)KIACHHS AEIOBOH AEATEIBHOCTH JIMOO COOBITHI JITYHOTO XapaKTepa,
- 3aukcupoBaHHas Ha HOCHTENE UH(OPMAIHS C pEKBU3UTAMH, TIO3BOJISIOIIUME €€ UICHTU(UIIMPOBATD;

- ukcanys HHGOPMAIMU HAa MaTePHATLHOM HOCHTENIE TI0 YCTAaHOBIICHHBIM ITPaBHIIaM.

Bormpoc 23

Jiist paboThI ¢ JOKyMEHTaMH, COJIEPKALIMMHU CBEJICHHSI, COCTABJISIIOLIIE TOCYAapCTBEHHYIO TallHy, COTPYIHHK 00s3aH:
BapuaHTBI OTBETOB

- 3HaTh U COOJIIOAATH TPEOOBAHUSI HOPMATHBHO-TIPABOBBIX aKTOB

- UIMETh JOMYCK K TOCYJapCTBEHHOH TaifHe

- IMETH JONYCK K TOCYIapCTBCHHOM TaifHe, 3HAaTh U COOJIIOAATh TPeOOBaHUS HOPMATHBHO-TIPABOBBIX aKTOB

Bomnpoc 24

[Ipu noanucanun 1TOKyMEHTa HECKOJIBKUMH JIMIIAMHU PaBHbIX JOJDKHOCTEH MX IMOAMUCH PACIOararor:
BapuanTts! oTBETOB

- 0J/IHa MOJIKCH MOJ IPYTOi

- Ha OZIHOM yYpOBHE

- I10 OJTHOM TTOAITUCH B IBOIHOM KOJIMYECTBE IK3EMILIIPOB IOKYMEHTA

Bomnpoc 25

OCHOBaHHEM JUIsl PACCEKPEYMBAHUS CBEJICHUH SBIISIOTCS:

BapuaHThl OTBETOB

- MEeXAyHapOHbIE 0043aTeNbCTBA U LEIecO00Pa3HOCTh AANBHEHIIET0 COXPAHEHNUS CBEICHUI

- He00XOIMMOCTbH MOBEJICHUS SKCIIEPTU3bI AJIS BHISIBICHUS ITPUHIUIIOB 3aCEKPEUNBAHNS CBEICHUN
- CBOEBPEMEHHOCTh U M3MCHEHHS 00CTOSATEIbCTB

- IPUHSATHIE PEILICHUS YKCIIEPTHOH KOMUCCHEH 110 PeXXUMY CEKPETHOCTH

Bompoc 26

JlenonpousBoCTBO paccMaTpUBaeT YHU(DUIMPOBAHHYIO CHCTEMY:
BapuaHTsI 0TBETOB

- OTYETHO-CTATUCTUYECKOH JOKYMCHTALUK

- OaHKOBCKOI JOKYMEHTAIIIH

- OpraHM3alHOHHO-PACIIOPSANTEIBHON JOKYMEHTALUK
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Bomnpoc 27

VKakuTe, 4TO 03HAYaeT BU3a COIIACOBAHMS IOPHCTA B JOKYMEHTE!

BapuaHTHI 0TBETOB

- BHYTPEHHEE COMIACOBAaHME, MOATBEPXKAAIONIEE, YTO JOKYMEHT HE IPOTHBOPEUUT 3aKOHY
- BHEIITHEE COITIACOBAHME, IPHUAAIONIEe JOKYMEHTY IOPHIANYCCKHUIT cTaTyc

- PEKBU3HUT, PUAAIOIINH IOPUIMYECKYIO CHIIy KOITHU OKYMEHTa

Bompoc 28

3a pasriaiieHue CBeCHUI, COCTABISIOMINX TOCYIapCTBEHHYIO TaliHy, ¥ yTpaTy JOKYMEHTOB C 3TUMH CBEICHUSIMH IPETYCMOTpPEHA
OTBETCTBEHHOCTD:

BapuaHTsl OTBETOB

- JOpUANYecKast

- KOJIJIGKTUBHAs

- YTOJIOBHAS

- MaTepHaJbHas

Bompoc 29

JlocTyn paGOTHHKOB OpraHU3ALMK K CBEACHHUSM, COCTABISIONINM TOCYJaAPCTBEHHYIO TaifHy paspelnaercs:
BapuaHThI OTBETOB

- IIPU OTCYTCTBUM MEIMLNHCKNX MIPOTHBONOKA3aHUH

- M HAJIMYMH Y HUX JIOIYCKa K FOCYJapCTBEHHOM TaliHe 10 COOTBETCTBYIOIIEH (opme

- IIPU HATMYKH Pa3peIleH s PyKOBOAUTEIS

- BCE OTBETHI BEPHBI

Bomnpoc 30

VkaxuTe, Kakue CBEICHHS COCTABISIOT TOCYAApCTBEHHYIO TaiiHy cornacHo 3akoHy Poccmiickoit @enepannu ot 21.07.1993 Ne 5485-1
«O rocynapcTBeHHOH TaiiHe»:

BapuanTs! oTBETOB

- 0 (pakTax HapylIeHHUs MpaB U CBOOOJ YEIOBEKa U IPaXkJaHWHA

- 0 (haxkTax HapyIIEHUS 3aKOHHOCTH OpPraHaMH TOCYIapCTBEHHON BJIACTH M UX JOJDKHOCTHBIMH JIUIIAMHU

- 0 TUCIIOKAIIUH U Ha3HAYCHUH PEKUMHBIX U 0000 Ba)KHBIX 00bEKTaxX

- 0 COCTOSIHUH DKOJIOTHH, 3JpaBOOXpaHEHHs, JeMorpaduu, 00pa3oBaHus, KyJIbTYpPbl, CEIBCKOTO XO3HCTBA, a TAKXKE O COCTOSTHUU
MIPECTYMHOCTH

- 0 IIaHax 60eBOro ynpasieHus, pa3paboTKax HOBOI'O BOOPYKEHHUS M TEXHOJIOTHHU €T0 MPOU3BOICTBA

- 0 HEIJIACHBIX COTPYAHUKAX, CUCTEMAaX CIIEIHAaIbHON CBSA3M, CPEIICTBAX U METOIaX 3aIlUThl HHQOpMaIUu

- 0 TOProBOM, KPEIUTHOHN U BAIKOTHOM edaTenbHOCTH Poccun

6.3. Tunoswnie KOHTPOJBbHbIC BOIIPOCHI M 3aIaHUA I l'lpOMe)KyTO'—lHOﬁ arrecranuu

1 ITpaBoBOe obOecrieueHre JeT0NPON3BOICTBA U PEKIMA CEKPETHOCTH B TOCYAapCTBEHHBIX OpraHax.

2 CtpyKTypa (KOMIIO3UIH) TUCbMA.

3 MamuHONMCHBIE H KOMTUPOBAILHO-MHOXKUTEIBHBIE PaOOTHI.

4 PexOMEHJAIMH 110 COCTABICHHIO TEKCTOB HEKOTOPBIX BUIOB MUCEM: ITUCEMO-TIPOCH0a, CONMPOBOAUTENBHOE MUCHMO, TIHCHMO
-HallOMUHaHUE, FAPaHTUITHOE MTUCHMO, TUIIIOMAaTHYeCKas IIeperuncKa.

5 TlonsiTHe mpukasa.

6 KakoBb! npaBuiia pacnonoKeHus: 1 0opopMIIEHHsI pEKBU3UTOB B IIpuKasze?

7 KakoBrsl TpeboBaHus K 0hOPMIICHHIO JOKYMEHTOB?

8 Kto npunnmaer pemenne 06 n3ganuu npukasza? Kro nmoxnuceiBaer npukas?

9 KaxkoBa cTpykTypa (KOMIIO3UIIMOHHOE ITOCTPOEHHE) PEKBU3UTA KTEKCT» B IIPHKA3€ 10 OCHOBHOM NEATEIbHOCTH?

10 Yro Takoe palMOHAIBHBIN cr10c00 0pOpMIICHHUS OPraHU3ALHOHHO-TEXHUUESCKHUX PEIICHH?

11 [NonsiTve opraHU3allMOHHBIX JOKYMEHTOB. PeecTpsl.

12 B3auMOCBs3H MMOIpa3/elIeHHH B X0J1€ CBOCH JEATEIIbHOCTH.

13 TloHsATHE TPYAOBOTO IOTOBOPA, (hopMa HOroBOpa, YCIOBHS, CTOPOHEL.

14 OdopmiieHHe rpakJaHCKO-IIPABOBLIX JOITOBOPOB B IOCYIapCTBEHHBIX opraHax. ®opma gorosopa.

15 KakoBa poib (enepaabHBIX OPraHOB UCTIOJHUTEIBHON BIACTH MO paboTe ¢ MPOEKTaMHU HOPMATHUBHBIX PAaBOBBIX aKTOB?
16 Ko npuanMaet y4qactue B moarotoke npoekros HITA?

17 PexBusursl HITA.

18 Odopmienue HITA B cOOTBETCTBHHU CO CTaHIAPTOM.

19 OdopmIieHue crpaBKu K MPOEKTY MOCTAHOBJICHUS (PACHOPSIKEHHS).

20 IIpunoxeHust K HOPMaTUBHOMY IIPaBOBOMY aKTy.

21 IousiTHe TOKYMEHTO000pOTA.

22 Yro Takoe rpaduk JOKyMEHTOOOOPOTa B FOCYAAPCTBEHHBIX OpraHax (Co3laHue JOKyMEHTa, IPOBEpKa JOKyMeHTa, 00paboTka
JIOKYMEHTa, Iiepeavya B apxuB)?

23 YuerHble GpopMbl ((HOPMBL pETUCTPOB OYXTalTEPCKOTO ydeTa).

24 BuyTpeHHSS OTYETHOCTH opranm3anun. [lonstue otuera.
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25 Homenkuatypa 1ei1 CTpyKTYPHOTO TOpa3IeleHrs TAMOKEHHOTO OpraHa.

26 IIpaBuia HOATOTOBKY U O(OPMIICHUS JOKYMEHTOB.

27 KoMmpIoTEpHOE 1€T0MPOU3BOICTBO.

28 CocrasiieHre 1 0pOpMIICHHE CITYKEOHBIX JOKYMEHTOB B TOCYIapCTBEHHOM OpraHe.

29 IMoaroroBka MpoeKTa KOMMEPYECKOTO IIChMa.

30 IMonsitue nuchbma. Tunosoii hopmysisp nuckMa. [Ipu3HaKy kiaccuYuKaIMK MTHCEM.

31 Yro takoe cioxxHoe nucsMo. [Tucsmo, Tpedytoiee u He Tpedyroliee OTBeTa.

32 IpaBuina 3TUKU AETOBON MEPEITUCKH.

33 TpebGoBaHus K HHPOPMALIUY, COZlepKalleiics B MUChME.

34 DreKTpOHHOE MUCEMO (COOOIIEHHE).

35 Iopsanok obpareHus co ciyxxe0Hoi nHpopMaryeil orpaHH4eHHOr0 PaclpoOCTPaHEHHS.

36 Kaxkast nHpOpMAaIisi OTHECEHA K TIOHITHIO CITY:KEOHOM?

37 Iopsnok nedaTtu, 000pOTa, yueTa, TUPAKUPOBAHUSI JOKYMEHTOB ¢ oMeTKOH «ICII».

38 Ilepenaua gen c mometkoit «JICID».

39 XpaHeHue, yHUUTOXKEHHE JIeJT ¢ IOMETKOH «JUIsl CIIykeOHOro nosb3oBanus». Ilopsaok cusatus nometku «ICID».
40 3ammuTa HHPOPMALIUH, OTPAXKAIOIICH PA3TUUHBIC CTOPOHBI OOIIECTBEHHON JKU3HU.

41 Bupl TailH ¥ UX KIaccUUKAIHA.

42 TaiiHa THYHOW, CEMEHHON 1 YaCTHOM JKU3HH JINIIA.

43 Nudopmanus, oTpaxkaromas pa3nuHble cGepbl 00IeCTBEHHON KU3HU, U €€ IIPaBOBOE PEryIHPOBaHUE.

44 T'ocynmapCTBEHHBIE CEKPETHI: TOCYAapCTBEHHAs TaliHa, ciry)keOHas TaifHa 1 ciykeOHast HH(OpMaIsI OrpaHUIeHHOTO
pacupocTpaHeHHs.

45 TonsTre TOCYJapCTBEHHOW TalfHBI U €€ MIPABOBOE PETYIHPOBAHHUE.

46 Omnune rocyJapcTBEHHOHN TaiHbI OT ciyxe0HOM HH(OPMAIMU OrPaHUYEHHOTO PACIPOCTPAHEHUs, KOH(PUIEHIMAIbHON
“HPOPMALIUH.

47 Ponb 1 MECTO TOCY/IapCTBEHHOI TaifHbI B 00IIEH cucTeMe HalMoHalIbHOU Oe3omacHocTH Poccuiickoit denepanum.
48 ®enepanphbii 3akoH «O rocynapcTBeHHOM TaiiHe» oT 21 mromnst 1993 roga 1 ero 0OCHOBHEIE MTOJIOKEHUSI.

49 Cpoku U NOpsI0K 3aCEKPEUNBaHUs CBEACHUH, COCTaBILIIOLINX FOCYIapCTBEHHYIO TalHY.

50 YronorHslit kogeke Poccuiickoit pemepannn kak HOpMATHBHBIN JJOKYMEHT, CTOSIIIUH Ha 3al[UTE TOCYIapCTBEHHBIX CEKPETOB.
51 3amuTa HHPOPMAH, OTPAXKAIOUICH Pa3IMYHBIC CTOPOHBI OOLIECTBEHHOH KHI3HH.

52 OcyuiecTBiIeHUE KOHTPOJIS HAJl COXPAHHOCTBIO CBE/ICHHUMH, COAEPIKaINX TOCYAaPCTBEHHYIO TallHY, M Pean3alis Mep
IOPUANYECKON OTBETCTBEHHOCTH KaK CIIOCOO COXPaHEHHsI TOCy1apCTBEHHON TaiiHBL.

53 [opsnok moAroTOBKY B 0(hOPMIIEHHS AOITYCKa K CBEICHUSAM, COCTABIIIOIINM T'OCYJapCTBEHHYIO TaifHy.

54 TousTue pexuMa CeKPEeTHOCTH Kak CIocoda coXpaHeHHs TOCyJapCTBEHHOMN TaifHBL.

55 Vkassl [Ipe3unenra P® u nocranosienus [IpaButensctBa PO B 06macT oOecriedeHus 3alUThl TOCYIapCTBCHHON TalHBI.
56 CBezneHust 0co00H BaKHOCTH.

57 CoBeplIeHHO CEKPETHBIE CBEACHHUS.

58 CekpeTHbIE CBEICHUSI.

59 MexaHH3M pacceKpeurBaHUs HOCUTENEH CBEIECHUI, COCTABIIAIOIINX FOCYJAPCTBEHHYIO TaliHY.

60 CrereHb CEKPETHOCTH CBEICHHUH U UX TP CEKPETHOCTH.

61 Ioustue obpamenus. IIpaBoBoe perynuposanue. Buabl oOpanieHuii.

62 Opranuzanus 1 obecriedyeHne EeHTPATN30BaHHOTO YUeTa pacCMOTPEHMs 0OpallleHHil B TAMOXKEHHOM opraHe. Perucrparus.
63 KoHTpoJb HaJ HCTIOJTHEHHEM PAacCMOTPEHUS MUCbMEHHBIX 00paIleHui.

64 Cpoxu paccMOTpeHHst 00paleHui.

65 Hamnpasienue oOpaiieHui Ui pacCMOTPEHHS 10 OJBeIOMCTBeHHOCTH. [TopydeHue.

66 OcoOblit KOHTpOJIb Hag oOpameHusIMH. CTaTUCTHYECKUH ydeT TaKiX 0OpalieHui.

67 JInunelil mpueM. AndaBUTHasI KApPTOYKa yUeTa.

68 3aKOHYEHHOE POU3BOICTBO MO OOPAIIEHUSM.

69 yOnukatel 0OpaleHui, TOBTOPHbIE O0palIeHHS.

70 IIpeTeH3MOHHOE MUCHMO (IIPETEH3HS).

71 IluceMo-npenynpexieHue.

72 TInucpMO-HaIIOMUHAHUE.

73 TIucpMo-npUIIIalIeHue.

74 DnexTpoHHAas 1oYTa.

75 PernamMeHT 3aKOHOTIPOEKTHOM €ATENbHOCTH.

76 Odopmitenre 10roBopoB (COrameHui).

77 Bxopnsmias u ucxoasmiasi KoppecrnosaeHuus. KoHTpoias uCcromHeHus! JTOKyMEHTOB.

78 U3roToBieHue, yueT, UCIOIb30BaHUE U XPAHEHUE NieyaTeil, OJaHKOB.

79 ®opmupoBanHue A€, Mepeaada ux B apXuB.

80 HomeHki1aTypa Jiell B FOCY1apCTBEHHOM OpraHe.

81 Teneponorpamma.

82 Teneraiinorpamma.

6.4. Kpurepuu oneHuBaHus
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50% He 3aureHo
ot 51% o 100%3aureno

7. YHEBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECHHEYEHUE JUCHUIIIMHBI (MOJY JIs)

7.1. Pexomengyemas JiuTepaTypa

7.1.1. OcHOBHAs1 TUTepPATypa

ABTOpBI, COCTaBUTEIH 3arnaBue W3zpatenscTtBo, ron| Pecype
JI1.1 |KamxaukoBa A.H. Jlenonpou3BoACTBO U PEXXUM CEKPETHOCTU: YUEOHHUK Mocksa : 3BC
(https://book.ru/book/930703) IOctunus, 2019
JI1.2 |Kamxkuukosa A.H. Jlenonpon3BOCTBO U PEXKHUM CEKPETHOCTU: YUSOHHUK Mockaa : 9BC
(https://book.ru/book/936115) HOcruuus, 2021
7.1.2. lonoHUTeIbHAS TUTEPATypa
ABTOPBI, COCTaBUTENHN 3arnaBue WznarensctBO, TOm| Pecypc
JI2.1 |Yepnona O.A. Jlenonmpou3BOCTBO U PEXKHUM CEKPETHOCTU: YUSOHHUK Mockga : KaoPyc, 9BC
(https://book.ru/book/938763) 2021
JI2.2 |Kamxuukoa A.H. Jlenonpous3BoACTBO U PEXKUM CEKPETHOCTHU: YUeOHHUK Mocksa : 3BC
(https://book.ru/book/936542) IOctumms, 2021
7.1.3. MeTroanyeckue pa3paboTku
ABTODBI, COCTaBUTETHN 3arnaBue WznarensctBO, TO| Pecypc
JI3.1 |Kazanues C.4. llleBko |enonpou3BoACTBO U PEXUM CEKPETHOCTH: YUCOHUK Mocksa : 3BC
H.P. (https://book.ru/book/939769) HOcrunus, 2021
JI3.2 |Kamxkuukosa A.H. Jlenonmpou3BOCTBO U PEXKHUM CEKPETHOCTU: YUSOHHUK Mockaa : 9BC

(https://book.ru/book/941454)

IOctumus, 2022

7.2. Ilepeyens pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHHKAIIMOHHOH ceTd ""UHTepHeT"

91 |Odunuansuas Poccus. Cepsep opraHoB rocyapcrseHHoi Biactu PO - obpunmansuelii  caiit  http://www .gov.ru

32 |OduunansHEIN HHTEPHET-TIOPTAN TPAaBOBOW HH(pOpMauK. [ ocyaapcTBeHHas CHCTeMa IPAaBOBOW HH(MOPMAIIUK

http://pravo.gov.ru Paznen «OduumnansHoe 0rmyOIMKOBaHUE ITPABOBBIX aKTOB» B AJIEKTPOHHOM BHIE)»
http://publication.pravo.gov.ru/

93 |OdunuanbHbI HHTEPHET-TIOPTAN IPaBOBOH HHpOpManuu. I'ocyaapcTBeHHas cucTeMa PpaBoBOH HHGOpMaUK

http://pravo.gov.ru BJl «ApxuB nepuoandeckux uznanuii http://pravo.gov.ru/proxy/ips/?editions

24 KOI[GKCLI U 3aKOHBI PO - IpaBoBas CIIPpaBOYHO-KOHCYJIbTAllTMOHHASA CUCTEMA

http://kodeks.systecs.ru

7.3 Ilepeuyenb nHGPpOPMANMOHHBIX TEXHOJIOTHIA

7.3.1 [IporpammHoOe oOecnieueHue

Adobe Connect Acrobat

LMS Moodle

MS Office365

Adobe Reader

7.3.2 TIpodeccuonasibuble 6a3bl JAHHBIX H HH()OPMALMOHHO-CIIPABOYHbIE CHCTEMBbI

1. DnekTpoHHBIH KaTanor HaydHo# oubnuorexkn Yenl'Y [OnekrponHslit pecype] : 6a3a qanHbix / Yensb. roc. yH-T. - Uensaounck, 1992

2. Koncynbrant Ilinroc [DnekTpoHHBIH pecypc] : cipaBouHO-IIpaBoBast cucTeMa : 6a3a JaHHbIX / PernoH. neHTp npaBoBoii HHGOPM.

Wudopmmpaso
3. Hayunas anexrponnas 6ubmmorteka eLIBRARY.RU (https://elibrary.ru/defaultx.asp?) eLIBRARY.RU : Hay4Has s5eKTpoHHAS
O6ubmmorexa : calfT. — Mocksa, 2000 — . — URL: https://elibrary.ru. — Pexxum noctyna: 1uis 3aperiucTpup. mojib3oBaresei. — Tekcr :
3JIEKTPOHHBIN.

4. CnpaBouHo-npaBoBas cuctema «KoncymprantIlmocy (http://www.consultant.ru/) KorcynpranTIlitoc : cripaBodHO- paBoBast
cucreMa : 6asa naHHBIX / PernonanbHbli neHTp npaBoBoi nHpopmanmu Mudopmmpaso. — Mocksa, 1992 — . — Pexxum gocryna: u3

YUTAIBHBIX 3aJ10B OUOITHOTEKH.

— TeKcT : ANeKTPOHHBII.

5. CnpaBouHo-nipaBoBas cuctema «[ apant» (http://www.garant.ru/) TAPAHT.PY : undopmarmonno-npasosoii nopran / OO0 «HITO
IAPAHT-CEPBUC». — MockBa, 1990 — . — Pexum goctyna: U3 YNTaIbHBIX 3aJ10B OMOInoTeku 1-ro kopmyca (YuTaibHbIi 3a1 Ne 3 —
ayn. 205, menuaneHTp — aya. 206, OuOIMOTEeKa IOPUIMYECKON TUTepaTypbl — ay. 215). — TekcT : 3IeKTpOHHBIMH.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCITUITJIMHBI (MOAY JIST)
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Jnst peanu3aniy AUCIUIUTMHEL UCTIONB3YIOTCS YUeOHBIE ayJUTOPHU [UIS TPOBEICHUS 3aHATHH JIEKIIMOHHOTO THIIA, 3aHITHH
CEMHHAPCKOTO TUIIA, TPYIIIOBBIX U MHIUBHUYyaIbHBIX KOHCYJIBTAIMH, TEKYILEro KOHTPOJIS U IPOMEXYTOYHOH aTTeCTalluy, a TaKKe
MIOMEICHUS ISl CAMOCTOSTETIbHON PaboTHI.

YueOHbIe AyAUTOPUU YKOMIIJICKTOBAHBI CHeI_[PIaHI/ISI/IpOBaHHOﬁ MeOeNIbI0 U TEXHHUECCKUMU CcpeacTBaMu 06y‘{eHI/I$I (Hepe‘-II/ICJ'II/ITL).

JI7ist ipOBeICHUS 3aHATHIA JISKIIMOHHOTO THIIA MPEIaraloTcs Habopbl IGMOHCTPAIIMOHHOTO 000PYIOBaHHS M YIEOHO- HATTISHBIX
OCOOMA

[TomereHust Uit CAMOCTOSITEBHOM PabOThl 00YYAIOIINXCS OCHAIIECHBI KOMITBIOTEPHON TEXHUKOH C MOAKITIOYEHUEM K CETH
"NuTtepHeT" 1 00ecredeHUEM JIOCTYNA B JIEKTPOHHYIO HH(OPMALOHHO-00pa30BaTENbHYIO Cpely YHUBEPCUTETA

9. METOAUYECKHUE YKA3ZAHWSA JJIS1 OBYYAIOIUXCSA 11O OCBOEHHUIO JUCHUTIIJIMHBI (MOZAY JIS)

Jucnunmuaa «J{enonpon3BoaCTBO U PEKUM CEKPETHOCTI» OTHOCUTCS K MpodeccnoHambHBIM TUCHUIDINHAM H BXOIHUT B
npodeccroHaIbHbBIR MO JIb.

B cryvae mpuMeHeHuUs pu 00yYeHNUH AUCIUTUTIHBI YJIEKTPOHHOTO 00YUYEeHUs, TUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOT U
oOuieHue 00yJaromuxcs ¥ MperoaBaTeis OCYIECTBISECTCS B PEXKUME PEallbHOIO BpEMEHH (OHJIalH-JIeKIUH (BeOWHAPBI), YaThI,
BUICO-KOH(PEPEHIINH U JIP.) I OTJIOKEHHOTO BpeMEHH (CHCTeMa AUCTaHIMOHHOTO 00ydeHus Moodle, MS Office365, dopymsr,
JIEKTPOHHAS 110YTa U Jp.).

Bonbiryio yacTs BpeMeHH 00yJaromuecs CaMOCTOSTEIFHO paboTaloT ¢ yIeOHO-MEeTOqMIeCKUMH MaTeprainaMi. CTyJeHTHl HMEIOT
BO3MOKHOCTb KOHCYJIBTUPOBAThCS C IIPENoaBaTelIeM 110 BCEM BOIIPOCaM, BOSHHKAIOIIUM B XOJI€ CAMOCTOSATEIbHON paboThI
MIOCPE/ICTBOM DJIEKTPOHHOM ITOYTHI, COIMABHBIX CETeH U T.IL.

Hoctyn oby4aromierocs K yaeOHBIM pecypcaM B peXXUME OTJIOKEHHOTO BPEMEHH, CAMOCTOSTENBHOI PaboThl OCYLIECTBISIETCS Yepes3
ceTb MIHTEepHET B yIOOHOM IJIsl HETO MECTe, BpEMEHHU H TeMIIE.

[pu 0Oy4eHun JIuII ¢ OrpaHHIEHHBIMU BO3MOKHOCTSIMH 3I0POBbS JIEKTPOHHOE 00YyUEeHHUE, TUCTAaHIMOHHBIE 00pa30oBaTebHbIC
TEXHOJIOTHH TIPeyCMaTpUBAIOT BO3ZMOXKHOCTh IIpHUeMa-Iiepejaul HH(YOPMAIMK B JOCTYIIHBIX I HUX (hopMax.

Peanu3zanust JUCIUILTUHBI ¢ IPUMEHEHUEM DIIEKTPOHHOTO 00yYEeHHS, TUCTAaHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOIOTHI (1anee — D0,
JOT) ocymecTBusiercst HA OCHOBaHUHU «I10JI0XKEHHSI 0 peai3allii OCHOBHBIX U JIOMOJIHUTEIBHBIX 00pa30BaTeIbHBIX IPOrPaMM C
MIPUMEHEHUEM 3JIEKTPOHHOTO 00yJYeHHS 1 AUCTaHIIMOHHBIX 00Pa30BaTEbHBIX TEXHOJIOTHH B (helepalbHOM TOCYyJapCTBEHHOM
010/PKETHOM 00pa30BaTEILHOM YUPEXKICHUH BBICIIET0 00pa3oBaHus « HeIssOMHCKUM ToCcyJapCTBEHHBIN YHUBEPCUTETY, «I1osoKeHus
0 MOPSIIKE 3a4eTa O0YJArOIIMMUCS TI0 OCHOBHBIM MPO(eCCHOHABHBIM 00pa30BaTeIbHBIM IIPOrpaMMaM BBICIIIETO 00pa30BaHUs B
OI'BOY BO «Yenl'Y» pe3ynbTaToB OCBOCHHUS B OpPraHU3AIMAX, OCYIIECTBISIOINX 00pa30BaTEIbHYIO IS TEIBHOCTD, YUSOHBIX
MIPEMETOB, KypCOB, TUCIUIUINH (MOIYJIeH), MPAKTHK, TOTOJHUTEIbHBIX 00pa30BaTEbHBIX IPOTPAMM) OCPEICTBOM IIEKTPOHHOM
nndopmarronHo-oopaszoBarensHoil cpeast PI'BOY BO «Henl V». B nckimountenbHbIx ciydasx (Gopc-Makop U T.11.) IpU
peanm3aimu o0pazoBaTeNbHON AesTensHOCTH ¢ TpuMeHeHreM D0, IOT MoryT npuMeHsTh KOMIIOHEHTHI, He BXOSIIHE B IEPEYCHb
ANIEKTPOHHOM HHPOPMAITMOHHO- 00pa30BaTEILHON CPEIIBI.

10. CHEIIMAJIBHBIE YCJIOBUS OCBOEHUA JUCHUIIIMHBI OBYYAIOIIIUMUCSH C HHBAJIMJHOCTBIO 1
OI'PAHMYEHHBIMHA BO3MOXHOCTAMMU 310POBbSA

OcBoeHUE TUCHUIUIMHBI HHBATHAAMH H JIMLAMU C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3I0POBBSI OCYILECTBIISIETCS C CIOIb30BaHUEM
CIICHUAJIBHBIX TEXHUYCCKUX CPEACTB U I'0JIO I/IH(l)OpMaL[I/IOHHBIX TeXHOJ’[OFHﬁ, MpeaoCTaBISICMbIX PCCprHBIM y‘{e6HO-MCTO}II/I‘{CCKI/IM
LEHTPOM 110 00YIEHHIO MHBAIUIOB U JIHI] C OTPAHUYEHHBIMH BO3MOXKHOCTSIMHE 310poBbs Yenl'Y 1o 3anpocy o0ydaromerocs.

1. MoOmibHbIE clielnabHble TEXHHIECKUE CPECTBA IS JIUIL C HAPYIICHUSIMH 3PSHHUS: IOPTATUBHBIA KOMITBIOTEP C BBOJIOM/BBIBOJIOM
mpudrom Bpaiins ¢ cuntesatopom peun «ElBraile-W14J G2»; HOyTOykH ¢ mporpaMMHO#i 5kpaHHOTro goctyna NVDA; anexTpoHHbIe
YBEIMYHUTEIH ISl YIAICHHOTO MIPOCMOTPA; BUICOYBEINYUTENN TIOPTaTUBHBIE; TU(IIOIIIeep; NH(POBBIE TUKTOGOHBI.

2. Mo0OusbHbIe CreNUaNbHbIE TEXHHYECKUE CPENCTBA UL JIMI C HApPYLICHUSIMU CIIyXa: CUCTeMa CBOOOJHOTO 3BYKOBOTO IOJSI CO
BCTPOSHHOW cOBMeCTUMOCThIO ¢ FM-ycrpoiictBamu; pamnokiaccsl «CoHer-PCM» ¢ mepenaTdymkoM, 3ayIliHBIM HHIYKTOPOM H
MHIYKIUOHHON TeTiel; cucreMa MHGOpPManMOHHAs Ui crabociblanmx nepeHocHas «Mcrtok» A2 co BCTPOCHHBIM IITIEEPOM —
3BYKOBBIM HH()OPMATOPOM; TOKYMEHT-KaMepa; NporpaMMHUpYyeMbIe CITYXOBBIE ammaparhl HHAHUBAAYATbHOTO ITOJIb30BaHHUSI.

3. AccuctuBHble MH(GOPMALMOHHBIE TEXHOJOTHUHU: MPOTPaMMHOE OOecleueHHe SKPAaHHOrO JO0CTyna ¢ cuHTe3oM peun NVDA;
HPOTPaMMBI SKPAaHHOTO YBEIHMYEHHS; IPOrPAMMBI PEUEBOI0 CHHTE3a IS KOMITBIOTEPOB M HOYTOYKOB; IIPOrPaMMBI PEYEBOTO CHHTE3a
JUISL MOOMJIBHBIX YCTPOMCTB; SKpaHHAs KJIABHATYpPa; SKpaHHAs JIyma.

Ilp HeoOXomMMOCTH I OOYYAIOIIMXCSA C HAPYIICHHSMH 3pEHMS Ha PabodMX MeCTaX A HPOBEICHHS IPAKTHYCCKHUX MIIH
a00paTOPHBIX 3aHATHI YCTaHABIMBACTCS CICUATBHOE MpOrpaMMHOE obecriedeHue (mporpamMa peveBoil HaBuramuu NVDA,
pedeBBle CHHTE3aTOPEI, SKPaHHBIC JIYIIb).

B yueOHble aynuTopuu obOecneyuBaeTcsi OCCHPENSITCTBEHHBIM AOCTYN Uil OOydYarollMXCs WHBAIMIOB U OOYYarOUIUXCS C
OrpaHMYEHHBIMH BO3MOXHOCTSMH 310POBbs. B Kax10# ayquTOpuH, rje 00y4aroTcss THBATH/IBI U JINIA C OrPaHNICHHBIMU
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Pabouas mporpamma qUCHHIUIHHEL "[]€JI0PON3BOICTBO M PEKIM CEKPETHOCTH" 110 HAIIPABJICHUIO ITOJTOTOBKU
(cenmanbHocTH) "[IpaBOOXpaHUTENbHAS AEATENFHOCTD" HAPABIEHHOCTH (MIPOGIII0) AIMUHUCTPATHBHASL ctp. 12
nestenbHocTh nomuiu ®I'bOY BO «Henl ' V»

BO3MOKHOCTSIMH 3/I0POBBSI, TIPETyCMaTPUBAETCS COOTBETCTBYIOIIEE KOJMIECTBO MECT Uil 00yJalomuXCs ¢ YYeTOM HapyLIEHUH HX
3JI0POBbSL.

Jnst ocBOGHUs IUCLMIUIMHBI WHBAJIHMIAM M JMIAM C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3I0pPOBBSl NMPENOCTABISETCS MOCTYH K
MEYaTHBIM MCTOYHHKAM, HMCIOIUMCS B HayqyHOU Omnbiamorexe Yenl'VY, ¢ HOMOMIBIO CIIEIMANBHBIX TEXHUYECKUX CPECTB; HOCTYI K
9JIESKTPOHHBIM HCTOYHMKAM, IMPEACTaBICHHBIM B (opMe 3JIEKTPOHHOTO JOKyMeHTa B (oHae HaydHOH Oubmmorexn Yenl'Y wnmm
JIEKTPOHHO-ONOIMOTEUHBIX CHCTEMaX, C IOMOILIbIO CHEHATIBHBIX TEXHHYECKHX M MPOTPaMMHBIX CPEACTB (pabodee MeCTO A
HE3psTYero I0Jb30BaTeNsl C IPOTPAaMMHBEIM O0ECIICYEHHEM O3KPaHHOTO JOCTyma ¢ cuHTe3oM peun NVDA, pabodee Mecto ¢
KOMITBIOTEPHBIM pOJUIepoM 1 KiiaBuaTypoii Clevy ¢ OOJIbIIUME KHOTIKAMH M C Pa3AeIIFONICH KIaBHUIIN HAKIA KON ).
VY4eOHO-METOJUIECKHEe MaTePHANBI UL 00yJaIONIMXCsl U3 YHCIIAa WHBAIUIOB U JIUIl C OTPAHHYCHHBIMH BO3MOXKHOCTSIMH 3JJOPOBBS
MIPEIOCTABISIIOTCS B hOpMax, aIaliTHPOBAHHBIX K OTPAHUYCHHUSM UX 310POBbS U BOCTIPUATHS HHGOPMaLIUH:

JUost U1 ¢ HApYIICHUSIMU 3PCHUST:

- B IIeYaTHOH (hopMe YBEITHUEHHBIM HMIPUPTOM,

- B (hopMe IIEKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina,

- B meyaTHOH opme mpudTom bpaiins.

Jost e ¢ HapyIIeHUsIMA CTyXa:

- B IeYaTHOM (opme,

- B popMe INEKTPOHHOTO TOKYMEHTA.

JUIst UL ¢ HAapYIICHUSIMH OHIOPHO-JIBUTATEIIBHOTO alliapara:

- B IeyaTHO# (opme,

- B (hpopMe 3IIEKTPOHHOTO TOKYMEHTA,

- B hopme ayauodaiina.

JIaHHBIH IIepeUeHb MOXKET OBITh KOHKPETH3HPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA 00yJaIOIIUXCS.

JU7st ’HBaIMIOB U JIUL{ C OTPAaHUYSHHBIMH BO3MOXKHOCTSIMHU 3/I0POBBSI OCBOSHHE JUCIIUIUTUHBI MOXKET OBITh YaCTUYHO MU TTOJTHOCTBIO
OCYILIECTBIICHO C UCIIOJIb30BAaHUEM JTUCTaHIIMOHHBIX 00pa3oBaTesbHbIX TexHoIoruil (Moodle, Adobe Connect Pro u nip.).

B ocBoeHMH IHCHHUIUIMHBI MHBAIMIAMA U JIUIAMH C OTPaHHYCHHBIMHA BO3MOYKHOCTSIMH 3[I0POBbBSI HCIIOJIB3YeTCs MHIMBHAYaIbHAS
pabora. Ilon unAuBHAyalbHOH paboToil moxpazymeBaeTcs ABe (DOPMBI B3aUMOAEHCTBHA C IperojaBaTelieM: HHAMBUAyalbHas
yueOHast pabora (KOHCYNIBTAIMN), T.€. JOIOJHUTENFHOE PAa3bsICHEHNE YIeOHOT0 MaTepHana U YriayOJIeHHOe HM3ydeHHe MaTepuana ¢
TEMU O6y‘IaI-OLLII/IMI/ICH, KOTOpbIE B O3TOM 3aMHTCPCCOBaHbI, W HWHAUWBUAYyaJIbHAsET BOCHHUTATCIbHAsA pa60Ta. I/IH,Z[I/IBI/I,Z[yaJ'lebIC
KOHCYJIbTalli¥ HallPaBJICHbI HA HHIMBUAYaJIM3ALII0 OOYUeHHUS U YCTAHOBJICHHIO BOCITUTATEIBHOTO KOHTAKTA MEXKTy ITpenoaaBaTeIeM
u OGYI{BIOHLI/IMCSI HUHBAJINAOM HUIIN OGy‘ia}OIﬂI/IMCﬂ C OrpaHUYC€HHBIMH BO3MOXKHOCTSAMMU 3J0POBbA.

[pu npoBeeHNN TPOLETYPHI OLICHHBAHUS PE3YJIbTATOB 00YYSHUS] HHBAIUIOB H JIUL C OTPAHUIEHHBIMH BO3MOYKHOCTSIMHU 30POBBS
10 JUCHUIIIMHE OGGCHC‘H/IBBGTCH BBIIIOJIHCHUE CICAYIOININX OONMOJIHUTCIIBHBIX Tpe60BaHHI>’I B 3aBHUCHUMOCTH OT MHAUBUAYaAJBHBIX
0CcOOEHHOCTEH, 00YJarOLTHXCS:

a) MHCTPYKIMS 10 MOPSAKY NMPOBEACHUS MPOIEAYPhl OLIEHUBAHUS MPENOCTABIAETCS B JOCTYNHOH (hopme (YCTHO, B MUCbMEHHOMN
¢dopme, B mucsMeHHOH (opme mpupTom Bpailiis, ycTHO ¢ UCIONIB30BaHUEM YCIYT CYpAONEPEBOIUNKA);

0) nmocrymHast (opMa IMPEeIOCTaBICHUS 3adaHUH OILEHOYHBIX CPEACTB (B Me4YaTHOH (opme, B medaTHOW (GopMme yBEIUUYCHHBIM
mpudTom, B neyatHoil popme mpudTom bpaiins, B hopMe 3IeKTPOHHOTO JOKYMEHTa, 3aJaHusl 3aUUTHIBAIOTCS ACCUCTEHTOM, 3aJaHuUs
MIPETOCTABISIIOTCS C HCTIOJIb30BaHUEM CYPIIOIIEPEBOIA);

B) J0oCTynHas (opMa mpeaocTaBiIeHUs] OTBETOB Ha 3aaHus (NMMChbMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIBIOTEPE, MUCHbMEHHO
mpudTom Bpaiiis, ¢ BcHonp30BaHIEM YCIYT aCCUCTEHTA, YCTHO).

ITpu npoBeaeHNU NpoOLETyphl OLCHUBAHUS PE3YJIbTaTOB 00yUEHHUs] MHBAIHIOB U JIMI] C OTPAHUYCHHBIMH BO3MOXKHOCTSMH 3/10POBBS
MpeIycMaTpUBAETCsI HCIONB30BaHUE TEXHUUECKUX CPECTB, HEOOXOJUMBIX M B CBSI3H C MX UHIUBUAYaIbHBIMA OCOOCHHOCTSIMA. DTH
cpeacTBa MOTyT ObITh mpenocTaBneHbl YenlY Wi MOryT HCHONB30BaThcs COOCTBEHHBIE TexXHHUYecKue cpexacrsa. Ilpu
HEOOXOIUMOCTH MHBAIUAM M JIUIAM C OTPAaHUYECHHBIMH BO3MOXKHOCTSIMH 3II0POBbBSI IPEIOCTABISETCS OTIOTHUTEIHHOE BPEeMsl IS
TIOATOTOBKH OTBETA Ha 3aJJaHusA, IpoUeaypa OLICHUBAHUS PE3YJILTATOB 06yqumI 0 AUCHUINIMHE MOXKET IMMPOBOAUTHCA B HECKOJIBKO
JTAMoB.

HpOBe}IeHI/Ie pouecaAypbl OLCHUBAHUA PE3YJIbTATOB O6y‘{CHI/IH HWHBAJIMAOB U JIMI] C OIPaHUYCHHBIMU BO3MOXHOCTAMHU 310POBbBA
JOITYCKAETCs C UCTIOIb30BAHNEM JAUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHI.
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