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MUMWHOBPHAYKHN POCCHUU
\,’} denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
@ y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma aucuiuinHbl "OCHOBEI JOKYMEHTOBEICHHS U JOKYMEHTOO00pOTa" 110 HAlPaBICHHIO
noarotoBkH (crermaibrocti) 41.03.05 "MexmyHapoHbIe OTHOIICHHS " HAaNpaBiIeHHOCTH (poduio) Muposast crp. 2
HOJMUTHKA U MexyHapoaHsle oTHoueHust @I'bOY BO «Yenl'V»

Conep:xanue

1. Llenn ocBOEHUS TUCITUTUTNHBI

2. Mecrto nucuuminsbl B ctpykType OITOIT

3. Kommnerennuu o6ydaromierocsi, GopMupyeMbIe B pe3yJbTaTe OCBOCHUSI TUCIIUATIITUHBI
(Momyst)

4. O0beM AUCIUTIUIAHBI (MOTYJIs)

5. CTpykTypa u cojiepKaHue TUCUUTUIUHBI (MO )

6. ®OHI OLICHOYHBIX CPEACTB

6.1. IlepeueHb BUOB OLIEHOYHBIX CPEACTB

6.2. TUnoBbIe KOHTPOJIHHBIC 3aJJaHUSI U UHBIE MaTepHaIbl JJIsl TEKYILEeH aTTeCTalluu
6.3. TunoBbIe KOHTPOJIBHBIE BOMPOCHI U 3aJaHUs JUIsl TPOMEXKYTOUHON aTTeCTalluU
6.4. Kputepuu onieHuBaHUA

7. YuebHo-MeToAn4YecKoe U HH(OOpMAIIMOHHOE 00€CIIeueHUEe TUCIUTUTUHBI (MOTYIIs)
7.1. PexomenayeMas aureparypa

7.2. Ilepedenn pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOM ceTu "MuTepHeT"
7.3. Ilepeuernr nHGOPMAITMOHHBIX TEXHOJIOTHI

8. MaTepuanbHO-TEXHHUECKOE 00eCIIeYeHHE TUCITUTUTMHBI (MOTYIIS)

9. Meroaunueckue ykazaHus JUIsl 00yJaromMuXCsl 0 OCBOCHUIO AUCIIUTUIUHBI (MOTYJIs)
10. CrennanpHble yCI0BUS OCBOCHHMSI TUCHUIIIIMHBI 00yJarOIUMHUCS C
WHBAJIUJIHOCTHIO U OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI
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y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pa6ouvas nporpamma auctuiuirHbl "OCHOBBI JOKYMEHTOBEJICHUS U JIOKYMEHTOO0O0POTA" 110 HAMIPABICHHIO
noarotoBkH (crermaibrocti) 41.03.05 "MexmyHapoHbIe OTHOIICHHS " HAaNpaBiIeHHOCTH (poduio) Muposast crp. 3
HOJMUTHKA U MexyHapoaHsle oTHoueHust @I'bOY BO «Yenl'V»

1. IEJIX OCBOEHUA N CHUIIJINHBI

Ienp MUCIMTUTMHEI — N3ydeHNe OOIIMX MPABMI COCTABJICHHS JOKYMEHTOB, OPTaHU3AINH PAOOTHI C HUMH, XpaHEHHS
JIOKyMEHTOB Ha OCHOBE COBPEMEHHOI HOPMaTHBHO-METOMIECKON 0a3bl, a TAKXKE METOJIOB M HAIIPaBICHUN
COBEpIIIEHCTBOBAHUS JOKYMEHTOO0OPOTA.

3agauu:

1) M3Yy4IHUTh TPeOOBAaHUS COBPEMEHHBIX HOPMATHBHO-METOJMUECKHX JOKYMEHTOB, PErJaMEHTHPYIOIIUX BOMPOCHI
CO3JaHUs JOKYMECHTOB, OpraHU3aliK PaOOThHI C HUMH;

2) M3YYHUTH KIACCU(UKAIMIO JOKYMEHTOB U OJaHKH OTAETHHBIX BHIOB JOKYMEHTOB;

3) M3YYHTH KAHPOBO-CTHIIMCTUIECKHE OCOOSHHOCTH OTAEIBHBIX BHIIOB JOKYMEHTOB;

4) MMO3HAKOMHUTHCS C OpraHu3aIell JOKyMEeHTO000pOTa U €r0 OCHOBHBIMH JTallaMu;

5) 0003HaYUTH COBPEMEHHBIC MPOOJIEMBI 1 OCHOBHBIC HATPABJICHHSI COBEPIICHCTBOBAHUS JOKYMEHTOO0OOPOTA.

PCSyﬂLTaTH 06y‘~I€HI/IH 0 IMCUUINUIMHE HAIpaBJICHbI HA JOCTHKCHUC NHAUKATOPOB!:

[TK-1.1 Pazbupaercst B OCHOBaX POCCUHCKOTO M MEXKIYHAPOIHOTO 3aKOHOIATENbCTBA

ITK-1.2 3naer comepxaHne OCHOBHBIX HOPMATUBHBIX JJOKYMEHTOB, PETTTAMEHTHPYIOIIUX ASSATEIFHOCTD B chepe MEeAUaIny,
IIPaBUJIa JOKYMEHTUPOBaHU

[TK-1.3 CriocobeH cocTaBIsATh JOKYMEHTHI, HEOOXOUMBIE JJIs1 OCYIIECTBICHUS MPOLIEAYPHI MEAUALIUI

2. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: | OTH.B.03

2.1 TpeOoBaHus K NpeIBaPUTEIbHOI MOATOTOBKE 00y4aI0LIErocs:

Pycckuit s13bIK U KynbTypa pedn

Pycckuii 3bIK U KyJIbTYpa peuu

2.2 JIucuMnJuHbl M MPAKTHKH, VIS KOTOPbIX OCBOEHUE JAHHOW JUCHHUILIMHBI (MOIYJIs1) HEO0OX0AUMO KAK
npeanIecTBYIOIIEe:

HpOI/ISBOI[CTBeHHaﬂ IIpaKTUKa

JunnoMaTHuecKuii JOKyMEHTOO00POT

BrimonHeHMe 1 3aIIUTa BEITYCKHOM KBaIH(HKAINOHHOH paboThI

ITpon3BoACTBEHHAs IPAKTHKA (IPAKTHKA IIO MOJTYy4YCHHUIO MPO(ECCHOHANBHBIX YMEHUH 1 OIbITA IPO(ECCHOHAIBHOM
JIeATeITLHOCTH)

ITpousBoacTBEeHHAS MPAaKTHKA (HAyIHO-HCCIIEIOBaTEIbCKas paboTa (10 TeMe BBITYCKHOH KBaTH()UKAIIMOHHON paboTEI))

3. KOMIETEHIIMU OBYYAIOIIETOCS, ®OPMHAPYEMBIE B PE3YJIBTATE OCBOEHUS TUC U TLITUHBI
(MOYJIS)

IIK-1: CnocobeH opraHu30BbIBaTh H 00ecre4uBaTh JOKyMeHTaApHOH 0a30ii meperoBOpHbIi Mpouecc Npu npoueaype
Meauanuu

3HaTh:

TIPUHIUITEI COCTABICHUSI TUIIOMAaTHUECKIX TOKYMEHTOB, IIPOEKTOB COTJIAIIEHHUH, TPOTPaMM B paMKax MeperoBOpHOTo /
MEIHAaTHBHOTO TIpoIecca

YMmers:

coOupaTh U UHTEPIIPETUPOBATH HHPOPMALIUIO;
(hopMyIHpOBaTh U APTYMEHTHPOBATH CBOIO TOUKY 3PCHHUSL.

Baanern:

OCTAaBJICHUSI AUTIIOMATHYECKHUX JTOKYMEHTOB, IPOCKTOB COIAIICHHI, TPOrPaMM B paMKax MeperoBOPHOTO /MeJHATHBHOTO
nponecca

B pe3ynbTaTe 0cBOEHHS TUCHHILIMHBI 00YIAIOIIHIICSH T0KEeH

3.1 |3narn:

3.1.1 | IpUHLUIBI COCTAaBIEHHS AUINIOMAaTUYECKHX JOKYMEHTOB, IPOEKTOB COITIANIEHHH, IPOrpaMM B paMKax
IIEPErOBOPHOTO / MEAMATHUBHOTO MPOIIECcca;

© ®I'BOY BO «Henl'V»




B

MUMWHOBPHAYKHN POCCHUU

YUPECKACHUE BBICIICTO O6pa30BaHI/I$I

denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

Pa6ouvas nporpamma auctuiuirHbl "OCHOBBI JOKYMEHTOBEJICHUS U JIOKYMEHTOO0O0POTA" 110 HAMIPABICHHIO

noarotoBkH (crermaibrocti) 41.03.05 "MexmyHapoHbIe OTHOIICHHS " HAaNpaBiIeHHOCTH (poduio) Muposast

HOJMUTHKA U MexyHapoaHsle oTHoueHust @I'bOY BO «Yenl'V»

crp. 4

3.1.2

OCHOBHBIC METOAMKHU HAIMUCAHU TCKCTOB PA3HBIX KaHPOB U TUIIOB;

3.13

CYIIECTBYIOIIME METOIUKH TOPaOOTKH M 00pabOTKH TEKCTOB (KOPPEKTYypa, peAakTHPOBaHKE, pedeprpoBaHHE);

3.14

CTPYKTYpPY ¥ OCOOCHHOCTH U3JI0KSHUSI HH(POPMAIIMU B JOKYMEHTaX Pa3HBIX )KaHPOB.

3.2 | YMmeTh:

321

coOMpaTh U HHTEPIPETHPOBATH NH(HOPMAIIUIO;

322

(hopMyHpOBATH M apTyMEHTHPOBATEH CBOO TOUKY 3PECHUS;

323

HCIIOJB30BaTh U pe(i)epI/IpOBaTB PA3IUIHBIC HCTOYHHUKHA I/IH(I)OpMaHI/II/I;

324

IMOJIb30BAaTHCA Pa3HbIMU TUITAMH CHOBapef/lI;

325

PIZ[SHTI/I(bI/II.lI/IpOBaTb PA3INYHBIC XXaHPBI U CTHJIU U3JI0KCHUA I/IH(bOpMaL[I/II/I.

3.3 | Baagers:

33.1

CO3JaHrs Ha OCHOBE CTAHAAPTHBIX METOAUK 1 HeﬁCTByIOIHHX HOPMATUBOB PA3JIMYHBIX TUIIOB TEKCTOB,

332

PECOAAKTUPOBAHUA PAZTIUYHBIX TUIIOB TEKCTOB;

333

00paboTKH 1 TOPaOOTKH pa3IHIHBIX THIIOB TEKCTOB;

334

HEepErOBOPHOTO /MEANATHBHOTO IIpoIecca

COCTaBJICHUS JUITNIOMATHYCCKHUX TOKYMCHTOB, ITIPOCKTOB COFHaIHeHI/II)‘I, nporpamMm B paMKax

4. OFLEM JUCLUILJIMHBI (MOAY.JIS)

OOwas TpyaoeMKocTb

13ET

YacoB 1o y4eOHOMY IJIaHy : 36

ayAUTOPHBIC 3aHITHS : 16
caMocTosTenbHas paboTa

KOHTaKTHas pabora: 17,7

B TOM YHCIIE
3a4eThI 6
18,3

BI/I}I[BI KOHTPOJIA B CEMECTpaAx:

UKP: 1,7
5. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIMHBI (MOAY JISI)
Kon HaumeHoBaHue pa3/iesioB U TeM /BUA 3aHATHSA/ Cemecrt | Hacos Jluteparypa
3aHIATH p / Kype
Paznen 1. HopmaTuBHO-MeToAMYecKast 6232 COBPEMEHHOI 0
JOKyMeHTooOopoTa B Poccun
1.1 HopmaTtuBHO-MeTOIMUEeCKast 6a3a COBPEMEHHOTO JJOKYMEHTO000POTAa B 6 2 JI1.2 JI1.5J12.2
Poccuu /JIex/ D4
1.2 HopmaTtuBHO-MeToqIdIecKas 6a3a COBPEMEHHOTO JOKyMEHTO000poTa B 6 4 JI1.2 J11.5J12.2
Poccun /Cp/ 24
Pazgen 2. Kinaccupukanum 10KkyMeHTOB. BiiaHku 10KyMeHTOB
2.1 Knaccugukanuu gokymentoB. bnanku nokymeHToB /Jlek/ 6 4 JI1.2 JI1.5J12.1
2.2
3154
2.2 Knaccupukannn nokymenTos. biaankn noxymenTtos /Cp/ 6 6 JI1.2 J11.5J12.1
2.2
3154
Paznen 3. ’KanpoBo-cTHimcTHYECKHAE MOETH OTAETbHBIX BUI0B
AOKYMEHTOB
3.1 JKarpoBO-CTHIMCTIYECKHE MOETH OTACIBHBIX BUIOB TOKyMEHTOB /JIex/ 6 6 JI1.1J11.3J11.4
JI1.5J12.1 J12.2
31323354
32 JKaHpOBO-CTHIINCTHYIECKUE MOJICITH OTICIBHBIX BUI0B TOKyMEeHTOB /Cp/ 6 43 JIL.1JI1.3 JI1.4
JI1.5J12.1 J12.2
01323354

Pa3nen 4. Opranusanus 10KyMeHT0000poTa

© ®I'BOY BO «Henl'V»




denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

, ) MUMWHOBPHAYKHN POCCHUU

Pabouast nporpamma aucuiuinHbl "OCHOBEI JOKYMEHTOBEICHHS U JOKYMEHTOO00pOTa" 110 HAlPaBICHHIO
noarotoBkH (crermaibrocti) 41.03.05 "MexmyHapoHbIe OTHOIICHHS " HAaNpaBiIeHHOCTH (poduio) Muposast crp. 5
HOJMUTHKA U MexyHapoaHsle oTHoueHust @I'bOY BO «Yenl'V»

4.1 Opraauzanus TokymeHToodopota /Jlex/ 6 4 J1.5
31 24
4.2 Opranuzanus 1oKkymeHroobopora /Cp/ 6 4 JI1.5
3154

Paznen 5. Unast koHTakTHas padora

5.1 Texymuii KOHTPOJIb, poMexyTouHas artectarus /MKP/ 6 1,7

6. POH/I OIEHOYHBIX CPEJICTB

6.1. IlepeyeHb BH/I0B OLICHOYHBIX CPEACTB

YCTHBIH ompoc, TeCT, MUChbMEHHAs paboTa, yaeOHas 3a1ada

6.2. TunoBbie KOHTPOJIbHbIE 32JaHUSl U MHbIE MATEPUAJIbI ISl TEKYLIeil aTTecTauuu

[TpumepHBIE BOIPOCH! JUTST YCTHOTO OIpoca:

UYro cocTaBiseT OCHOBY HH()OPMAIIMOHHON CPeAbl JTF000H OpraHu3anun?

UYro He ABNAETCS OCHOBAHHUEM JIJIS IPUIAHUS JOKyMEHTaM FOpPUANYECKOI CHIIBI?
HasoBute onpeneneHue NOHATUS «PEKBU3UTY.

Kaxkne xnaccnpukanny QyHKONi JOKyMEHTOB CYIIECTBYIOT?

Ckounbko pexkBusntos ycranasausaer 'OCT P 7.0.97-2016?

6.3. TunoBbie KOHTPOJIbHBbIEC BOIIPOCHI M 3aIaHUA JIsL l'lpOMe)KyTO‘lHOfl aTTeCTallun

ITpumepHsIe 3agaHus I MUCBMEHHON paboThI

1) CpaBuute 'OCT P 6.30-2003 u TOCT P 7.0.97-2016. Ykaxxute OCHOBHBIE pa3inuuus (He MeHee TPEX).

2) Pacnpenenute TOKyMEHTHI B TPH TPYIIIEI IO BHIaM (OpraHM3alHOHHO-PACIOPSIUTENBHAS JOKYMEHTAIHS, CIIPABOYHO-
nH(pOpMaNMOHHAS JOKYMEHTAIHS, JOKYMEHTHI 110 TUYHOMY COCTaBY): PEIICHHs, TPYAOBBIC KHIDKKH, IPOTOKOJIBL, INTATHOE
pacnucanue, perjlaMeHT, MMCbMa, TeJIerpaMMbl, TeeOHOTpaMMBI, CIPABKH, aKThI, IPUKA3bl, JTUYHBIE [eNa,
XapaKTEepUCTUKH, aHKETBI, PE3IOME, I0TOBOPBI.

3) OOBsACHATE, YeM ONPENENAETCS COCTAB M KOJIMYECTBO PEKBU3UTOB B KOHKPETHOM JTOKyMeHTe. CyIIeCTBYIOT JIH
B3aMMOMCKJIIIOYArONINEe peKBU3UTHI? [IpuBeauTe mpruMepsl.

Tect (mpuMepHBIe 3aJaHN)

1. B HOpMaTHBHO-MeTOAMYECKYIO0 Oa3y coBpeMenHoro JJOY He BXOAWT:

a) P 7.0.97-2016, 6) 'OCT 6.10.4 — 84, B) TOCT 6.10.5 - 87, ) TOCT P 6.30 — 97.

2. JIOKYMEHTBI JIeNsTCs Ha BHEUIHHE W BHYTPEHHHE!

a) TI0 MECTY IIPOUCXOXKICHHS, 0) IO IPOUCXOXKICHNUIO, B) TI0 (hopMe, T') TI0 colep KaHHMIO.

3. K opraHu3annoHHO-pacTIOpsAUTENEHON JOKYMEHTAI[MH HE OTHOCHTCS:

a) TMoJIoKeHHe, 0) yCTaB, B) IPOTOKOJI, T) CIy)KeOHasl 3amucKa.

4. VYKakuTe OMepaIiio ACIONPOU3BOCTBA, 00S3aTENBHYIO I BXOISAIINX TOKYMEHTOB:

a) cocTaBJIeHHE MPOEKTa JOKYMEHTa, 0) COTJIACOBaHUE MPOEKTA CO CIEUAINCTAMH,
0) moanucaHue JOKyMEHTa pPyKOBOJUTENEM, B) TEKYyIEe XpaHEHHEe U UCTIOIb30BaHUE.
5. Bo BTOpYIO (KOHCTAaTHPYIONIYIO) YacTh aKTa HE BKIFOYACTCS:

a) omrcaHue MPOICITaHHONW PaboThI, 0) omucanne coObITHH, (HaKTOB,

B) MIEpEUHCIIECHHE TN, COCTABUBIIUX aKT, I') H3JI0XKEHHE BEIBOAOB, IPEIIOKCHUII.

6.4. Kputepun oueHuBaHus

Kpurepuu orieHuBaHUS TecTa

OTtnnuHo

BrIcokuit ypoBeHB OCBOCHUS ITPOBEPSIEMBIX KOMIECTSHITHN
TecToBble 3a1aHAA BBIIIOIHEHEI 0€3 OIMIMOOK.

Xopo1o

Cpennuil ypoBeHb OCBOECHHS IPOBEPSEMBIX KOMIIETEHIINI
B TecToBbIX 3amaHuAX gomymieHa | ommoOKa.

Y 10BIETBOPUTEILHO

ba3oBblif ypoBEHb OCBOEHHS IPOBEPSAEMBIX KOMIIETEHIUIT
B TecToBBIX 3a1aHMAX HOMYIIEHO 2-3 OINOKH.
HeynosnersopurenbHo

HenocraTouHslil ypoBEHb OCBOEHUS NPOBEPAEMBIX KOMIIETEHLIUN
B TecToBbBIX 3aqaHuAX AOMyIIEHO Gosble 3 omuodoK

Kpurepuu orieHuBaHUS MTHCEMEHHOM pabOThI

© ®I'BOY BO «Henl'V»
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cTp. 6

OTanuHO

Bricokuil ypoBeHb 0CBOECHHUS IPOBEPSIEMBIX KOMIIETEHIIUN
3aaHus BBITOJHEHBI B ITOJIHOM 00beMe 0e3 OIMOOK.
Xopouio

Cpenuuii ypoBEHb OCBOCHUS IIPOBEPSIEMBIX KOMITETESHIIHIA

3aaHus BHITIOIHEHBI B TIOJTHOM 00bEME M COJICPIKUT He OoJiee 2 OuInOOoK.
Y 10BIETBOPUTENBHO
ba30Bblii ypOBEHb OCBOCHUS IPOBEPAEMBIX KOMIIETEHIIUN

3amaHusl BBIMOIHEHBI B TOJTHOM 00BbEME U COAECPKUT He Ooee 4 omuboK.
HeynosnerBopurensHo
HenocraTo4yHblil ypoBEHb OCBOSHHS TIPOBEPSEMBIX KOMITCTCHITHIA
B 3aganusx pomymieHo 60sbiie 4 ommooK

Kpurepun orieHuBaHUS y4eOHON 3a1a4n
OTnuuHO
Bricokuil ypoBeHb OCBOECHHUS TPOBEPSEMBIX KOMIIETEHIINH
3agaHus BEITOJHEHBI B IOJHOM 00beMe 0e3 OIIHOOK.

Xopouio
Cpennuil ypoBeHb OCBOCHHS IPOBEPSEMBIX KOMIICTEHIIHI

3a,£[aHI/I$I BBIIIOJIHCHBI B IIOJITHOM 06’L€MC, HO coacpikat 0H.II/I6KI/I, HETOYHOCTHU B ONIPECACIICHUH XaHpa JOKYMCHTa 40)1%1

JOKYMEHT HEBEPHO O(pOpMIICH.
Y 10BIETBOPUTEIBHO
ba3oBbIii ypoBEHb OCBOEHUS MPOBEPSEMBIX KOMIIETEHIUH
3aJaHus BEINOIHEHBI HE B IONHOM o0beMe MJIM coneprkaT omMOKH, HETOYHOCTH B ONpeeNeHUH XKaHpa JokymeHTa
JOKYMEHT HEBEPHO O(hOpMIICH.
HeynosnersopurenbHo
HenocTraTo4Hblif ypoBEeHb OCBOEHHUS MIPOBEPSIEMBIX KOMIIECTEHIIUH
3aaHus BEITOJTHEHHBI HE B IOJTHOM o0beMe 1 copepkaT omMOKH, HETOYHOCTH B OTIPEACICHHH JKaHpa JoKyMeHTa 1
JIOKyMEHT HeBEepHO 0(opMIIeH.

7. YHEBHO-METOAUWYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi 1utTeparypa

7.1.1. OcHoBHas1 IMTepaTypa

ABTOpBHI, 3arnaBue WznarensctBo, | Pecype
JI1.1 | Paxmanun JI. B. CTHIIHCTHKA JIEITOBOI PEYH M PeAaKTUPOBAHHE CITY)KESOHBIX Mocksa : 9BC
JIOKYMEHTOB: yaeOHoe rocobune OJINHTA, 2015
(https://e.lanbook.com/book/106814)
JI1.2 |Kynses H. H., JlokymeHTOBeieHHE: YUeOHUK Mockaa : Jloroc, 9BC
VYpanos 1. H., (https://biblioclub.ru/index.php?page=book&id=84880) 2011
®abpuuHoB A. T
JI1.3 |Kobsxosa T. 1. CTHICTHKA PYCCKOTO SI3BIKA M KYIbTypa peun (chepa Yoa : Ydumcknit OBC
po¢ecCHOHANBHON KOMMYHUKALUK): yueOHOE ocoOue rOCYapCTBEHHBI
(https://biblioclub.ru/index.php?page=book&id=272456) 1 YHUBEPCHUTET
SKOHOMUKH H
cepsuca, 2013
JI1.4 | Ayckaesa JI. P., CrunucTtuka opuIraIbHO-IEN0BON peun: yueOHoe Tocooue As Mocksa:
[Iporonomnosa O. B. | By30B Axanemus, 2012
JI1.5 |Hapymesuu A. T"., JloxymeHToBeieHHe. JIOKyMEHTHas JINHIBUCTUKA: TECTBIL: Taranpor : 9BC
Mupropoackas B. B. | npakTukym Taranporckuii
(https://biblioclub.ru/index.php?page=book&id=615012) WHCTUTYT UMEHU
A. TI. Yexona,
2014
7.1.2. JlonoJHUTEIbHAS JIHTEpaTypa
ABTOpBI, 3armaBue W3narenscTBo, Pecypc
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ABTOpBI, 3arnaBue WznarensctBo, | Pecype
JI2.1 | Bompmmx B. U. IMpasuna opopmnenns noxymentos B MS Office: mpaktndeckoe | HoBocnOupek : 3bC
nocobue Cubupckoe
(https://biblioclub.ru/index.php?page=book&id=57386) YHHUBEPCUTETCKOE
M3/1aTEeNbCTRO,
2008
JI2.2 |I'magsmmesa K. U. TpeboBarMs K 0(OPMIEHHIO OPraHU3AHOHHO- MockBa : 3bC
PacopsAUTENBHBIX JOKYMEHTOB: Hay4Hast IUTEpaTypa JlabopaTopus
(https://biblioclub.ru/index.php?page=book&id=87845) kuuTH, 2010

7.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-Te1eKOMMYHHKAIIUOHHOI ceTu "UHTepHeT"

D1 |Jlanb [DnexkTpoHHBIH pecypc] : anekTpoHHO-0nbIHoTeuHas cucrema (ObC) / u3matenscrBo Jlanb. — URL:
http://e.lanbook.com/

32 | YHuBepcuTeTckas OubianoTeka oHIaiH [DIEeKTPOHHBIM pecype] : aeKTpoHHO-0nbmoTeunas cucrema (ObC) / OO0
Hupextmenua [Maomumuar. — URL: http://biblioclub.ru/

93 | eLIBRARY.RU [3nekTpoHHbIi pecype] : anekTpoHHas oubnuoreka / Hayd. sanextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp

24 | MHO®OPMUO [DnekTpoHHBIN pecypc] : AMEeKTPOHHBIH CIIpaBOYHUK [00ecedeHne BceX THIIOB 00pa30BaTEbHBIX
YUIpEeXICHUH HOPMAaTUBHBIMHE, METOAUIECKIMHU, HAYyIHO-IIPAaKTHYeCKUMHU MaTepranamu]. — URL:
http://www.informio.ru/

7.3 Ilepevyenb nHGOPMAIHOHHBIX TEXHOJIOT Ui

7.3.1 IIporpammHoOe o0ecnieyeHmne

MS Office365

Adobe Reader

LMS Moodle

7.3.2 IIpodeccuonanbHbIe 6a3bl JAHHBIX U HH(POPMALHOHHO-CIIPABOYHbIE CHCTEMBbI

YHuBepcuTeTcKast OMOIMoTeKa OHNIAH [DIeKTpOHHBIN pecypc] : aneKTpoHHo-0nbmmoreunas cucrema (36C) / OO0
Jupextmenua [Ta6mummar. — URL: http:/biblioclub.ru/.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIIUITIJINHBI (MOJY JIS)

Jlns peanmzarnmm 06pa30BaTENBEHOTO MPOIIEcca 10 KypCy UCTIONB3YIOTCSA ayIUTOPHS JUTS IIPOBEACHHUS 3aHATHH CEMHHAPCKOTO
TUMa, paccunTanHas Ha 40 cTyaeHTOB, MyabTUMenHbBIH koMIuieke Epson EMP-8300, akyctuueckas cucrema JDM CO-
110w, pagruomukpodoH, Mukiiep-ycunuteab JDM TA-1060, HoytOyk Aspire 5673WLMi Intel Core Duo T2400,
1a3MeHHbIi TeneBu3op «Sumsung PS-50C91HRy, a Taxke komnbrorepHasi ceTh ¢ BbIX0J0M B HTEpHET, pa3BepHyTas B
y4aeOHoM 1abopaTopum.

9. METOAUWYECKHUE YKA3AHUS JJISd OBYYAIOIIUXCS 1O OCBOEHUIO JUCHUIIJIMHBI (MOAYJIS)

YcmemrHoe 0cBOEHHE NUCIUIIIMHEI IIPEIIoIaracT aKTHBHYIO pa00Ty CTy/IeHTa Ha BCEX 3aHATHAX ayTUTOPHOH (GopMBI
(Jlexuuu, TpakKTUYEeCKHe 3aHATH:), BEITOTHEHHE KOHTPOIBHBIX MEPOIPHATHI, IITAHOMEPHYIO CAMOCTOSTENIBHYIO PaOOTY.
Kaxxnoe 3aHsiTHe CTPOUTCS MO ONpENEIeHHOMY IIaHy, BKIIOYAIOMIEMY BOTIPOCHI U1l 00CYKAEHNUS, 3aJaHusl IS
CaMOCTOSATEIHHOTO HIJIH ayIUTOPHOTO BRIOJTHEHHUS, IUTEPATypPy JUI CAMOCTOSTENBHOMH paboTsl. CTyneHTam
MPEIOCTABISIETCS BO3MOXKHOCTD ITIO3HAKOMUTBCS C CHCTEMOH 3aJaHuUil, 9TO TO3BOJIHT YJaIUMCS INIAHUPOBATh CBOIO paboTy
U OTHOCUTBCS K Hel cozHaTenbHO. CTyeHTaM MpeulararoTcs 3alaHus pa3HOM CTENEHHU CI0KHOCTU. BbIOOP KOHKPETHBIX
3aJaHui U1 TOMAaITHeH W ayJUTOPHOH paboTHI OyeT MOTHBHPOBAThHCS HHANBUIYaIbHOM pabodeil mporpaMMoii, ypoBHEM
SI3BIKOBOM M PE4EBOH ITOATOTOBICHHOCTH OTACIBFHOTO CTYAEHTA, €r0 3alpOCaMy M MHIMBHAYAIEHBIMH IIETIMHI 00ydeHHS.
YCIELIHOI'O OCBOEHHsI JUCLUUILIUHBI CTYIEHT JOJIKEH PEryIIPHO IOCEIATh MPAKTUYECKUE 3aHATHUS, 3HAKOMHUTHCS C
CoZiep>KaHUEM JIEKIHMH, TIIATEIFHO BBIONHATE 3aJaHUs I CAMOCTOSTEIbHONH pabOThI M TOTOBUTHCS K ayTUTOPHBIM
3aHATHAM. B mporiecce 00ydeHus CTyIeHTOM J0JDKHO OBITH BBITTOJIHEHO He MeHee 50% NMpakTHdecKuX 3aaaHui
(caMOCTOSITENBHBIX U ayTUTOPHBIX ), BBIIOIHEHEI TECT U KOHTPOJIbHAs paboTa.

B ciyuae npuMeHeHHs Tpu 00Y4eHUH AUCIUTUTHHEL SJICKTPOHHOTO O0Y4YEHHSI, TUCTaHIIMOHHBIX 00pa30BaTeIbHBIX
TEXHOJIOTHH OOIIeHHE 00YIarOIMUXCsI ¥ TPEHOAAaBATENS OCYIIECTBISIETCS B PEKUME PEATFHOTO BPEMEHH (OHIAHH-IEeKIUN
(BeOuHapHI), YaThl, BUACO-KOH(PEPEHLINHU U AP.) WIN OTI0KEHHOTO BPEMEHH (CHCcTeMa UCTaHIMOHHOTO 00y4ueHus Moodle,
MS Office365, popyMbl, 3EKTPOHHAS TOYTA U AP.).

Borbiryro yacTs BpeMeHH 00yJaroniuecs CaMoCTOSATENEHO PaboTAaIOT ¢ yaeOHO-METOANIECKIMH MaTepranaMu. CTyaeHTHI
MMEIOT BO3MOXXHOCTh KOHCYJIBTHPOBATHCS € MIPEHOAAaBaTEIEM II0 BCEM BOIIPOCAM, BOSHUKAOIIUM B XOJI€ CAMOCTOSATEIBHON
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paboTHI TOCPENICTBOM IEKTPOHHOM MOYTHI, COIUATBHBIX CETeH U T.II.
Hoctyn oOy4atomierocst K yueOHBIM pecypcaM B pEKUME OTIOKEHHOTO BPEMEHHU, CAMOCTOSATEIbHON PabOThI
OCYIIECTBIISIETCS Yepe3 ceTh IHTepHeT B yIOOHOM ISl HEro MecTe, BpeMEHH U TEMITE.

IMTpu 0Oydenny nHI C OTPAaHNYEHHBIMU BO3MOXKHOCTSMH 3[J0POBBSI JJIEKTPOHHOE 00ydCHHUE, TUCTAaHIIUOHHbIC
o0Opa3oBaTenbHbIe TEXHOJIOTUH MpeIycMaTPUBAOT BOZMOXKHOCTD IIpUeMa-Tepeiaud HHGOPMaIUY B JOCTYMHBIX IS HUX
dbopmax.

Peanmsamust UCIMIUIMHEI ¢ TPUMEHEHHEM 3JIEKTPOHHOTO 00YJIeHHs, TUCTAaHIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH (aee
— 30, A0T) ocymmectpnsiercs: Ha ocHOBaHUU «[1oy10keHNs 0 peannu3alui OCHOBHBIX U IOTIOJIHUTENBHBIX 00pa30BaTENbHBIX
IPOrpaMM C IPUMEHEHHEM DIIEKTPOHHOTO 00yJeHHs U AUCTaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHIT B (heepaibHOM
TOCYIapCTBEHHOM OIO/PKETHOM 00pa30BaTeIEHOM YUPEXKICHUH BRICIIETO 00pa3oBaHms «HesIOMHCKUH rocynapCcTBeHHBIH
yHHBepcHTeT», «[1o10keHns 0 mopsAAKe 3aueTa 00YyJAONIMUCS 10 OCHOBHBIM IPO(ECCHOHATBHBIM 00pa30BaTENbHBIM
nporpamMmMam Beiciiero oopasosanus B ®I'60Y BO «Uenl V» pe3ynbTaToB OCBOSHHUS B OPraHNU3aLUX, OCYILIECTBISIOMNX
00pazoBaTENBHYIO ACATEIEHOCTD, YICOHBIX MIPEIMETOB, KYPCOB, TUCIUIUTHH (MOIYIEH), IPAKTHK, TOTTOTHUTEIBHBIX
00pa3zoBaTENBHBIX IPOTPAMM» ITOCPEACTBOM IEKTPOHHOI HHPOpManHoHHO-00pa3oBaTensHON cpenst PIBOY BO
«Henl'V». B uckirouuTensHbIX cinydasx (hopc-Maxop U T.I.) IpU peann3aniud 00pa3oBaTeNbHON AITETLHOCTH C
npumMenerreM 30, JJOT Moryr npuMeHsATh KOMIIOHEHTBI, He BXOASIINE B IIEPEUCHb IIEKTPOHHOH HH(POPMaHOHHO-
00pazoBaTeNBHOM CpebI.

10. CIIEHUAJIBHBIE YCJIOBUSI OCBOEHUS JUCHUIIJIMHBI OBYYAIOIIUMUCS C
HWHBAJMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKXHOCTAMMU 310POBbSA

OcBoeHHE NUCHUILTMHBI HHBAIMIAMH W JHIAMH C OTPAaHWYEHHBIMH BO3MOXKHOCTSMH 370POBBS OCYIIECTBIISICTCS C
WCIIONIb30BAaHUEM  CIICIMANBHBIX TEXHHYECKMX CPEACTB M TOJ0 WHGOPMAIMOHHBIX TEXHOJOTHH, IPETOCTaBIIEMbIX
PecypcHbIM y4eOHO-METOJUYECKUM LEHTPOM MO OOY4EHHIO MHBAIMUIOB U JIUIl C OTPAaHUYEHHBIMU BO3MOXKHOCTSMH 310pPOBbS
Yenl'Y no 3ampocy o0y4aromerocs.

1. MoOubHbIE CreHaNbHble TEXHIYECKHE CPECTBA IS JIUI C HAPYMICHUSIMH 3PEHHS: NOPTAaTHBHBIN KOMITBIOTEp
¢ BBOJOM/BBIBOJIOM mmIpudToMm bpaiinst c¢ cunresaropom peun «ElBraile-W14J G2»; HOyrOyku ¢ HmporpaMMHON 3KpaHHOTO
noctyna NVDA; 31eKTpOHHBIC YBEIMYUTENIN Uil YAAJICHHOTO IIPOCMOTpA; BUJICOYBEIMYMTENN IOPTAaTUBHBIC, THIOMIIEED;
U POBBIE TUKTODOHEI.

2. MoOunbHbEIE CHENUAIbHBIE TEXHUYECKHE CPENICTBA JUI JIMIl C HApYIMICHHSAMH CIIyXa: CHCTeMa CBOOOIHOTO
3BYKOBOTO TIOJII CO BCTPOCHHOW COBMECTUMOCTBIO ¢ FM-ycrpoiictBamu; pamuokiaccel «CoHeT-PCM» ¢ mepemaTuukoM,
3ayIIHBIM WHIYKTOPOM M MHIYKIMOHHOW IEeTNeH; chucTeMa MHGOPMALMOHHAs A ciadociblmammx repeHocHas «Mcrok»
A2 co BCTPOCHHBIM ILTEEPOM — 3BYKOBEIM HH(OPMATOPOM; MOKYMEHT-KaMmepa; IpOrpaMMHpYEMBIC CIyXOBBIC aIiapaThl
UHIUBHUIYaIbHOTO [TOJIB30BaHHUS.

3. AccuctuBHbIE WH(DOPMAIMOHHBIE TEXHOJOTHM: IPOrpaMMHOE OOECIIEUCHHE SKPaHHOTO AOCTYHNa C CHHTE30M
peun NVDA; mporpaMMBI 3KpaHHOTO YBEJMYCHHUS; IPOTPAMMBI PEYEBOTO CHHTE3a JUII KOMIBIOTEPOB M HOYTOYKOB;
MPOrpaMMBI PEUEBOTO CHHTE3a AJISI MOOMIIBHBIX YCTPOMCTB; SKpaHHAs KJIABHATYpa; SKpaHHAs JIyIa.

ITpu HeoOXoaMMOCTH I OOYJAIOIIUXCA C HApYIIEHUSMU 3pEHHs Ha pabodnmx MecTaxX AN MPOBEACHHS MPAKTUYECKUX WU
7Ta00PaTOPHBIX 3aHATHH YCTAHABIMBACTCS CIELMAIBHOE MNpPOrpaMMHOE obecredeHne (TMporpaMma pedeBOid HaBHTalUH
NVDA, peueBbie CHHTE3aTOPHI, SKPAHHBIE JIYIIHI).

B yueOuble aymuTopuu oOecmednBaeTcsi OECHPENSTCTBEHHBIM AOCTYN IS OOYJaIONIMXCS WHBATHIOB U OOYJAIONIUXCA C
OrpaHMYEHHBIMU BO3MOJKHOCTSIMH 3J0pOBbsl. B ka0l ayguropuu, rie oOydaroTcss MHBAIUABl U JIMIA C OTPAaHUYEHHBIMU
BO3MOXKHOCTSIMH  3/IOPOBBSI, IIPEAYCMAaTPUBAETCA COOTBETCTBYIONIEE KOJMYECTBO MECT JUI OOYJAaIOIUXCS C yIeToM
HapyILIEHUH UX 3J0POBbS.

Jlnis ocBOeHHs MUCHUIIIMHBI MHBAIHIAM M JIHLAM C OTPAHUYEHHBIMH BO3MOMKHOCTSMH 3[0pPOBbSl MPENOCTABISETCS AOCTYI K
MEYaTHBIM HCTOYHHMKAM, MMEIOMMMCS B HaydyHOW OmOimoreke Yenl'Y, ¢ mMOMOIIBIO CHEIMANbHBIX TEXHHYECKUX CPEACTB;
JIOCTYH K 3JIEKTPOHHBIM MCTOYHHWKAM, IPEJCTaBICHHBIM B (hOpMe 3JIEKTPOHHOTO JOKyMEHTa B (hOHAE HAydHOH OMONMOTEKH
Yenl'Y wunm 5neKTpOHHO-OMONMOTEUHBIX CHCTEMAaxX, C IMOMOIIBIO CIEIHUANbHBIX TEXHMYECKHX M IIPOrPAMMHBIX CPEICTB
(pabouee MecTO s HE3PSIUETO MOJb30BATENs C MPOrPaMMHBIM 00eCIeYeHHeM 3KPAHHOTO JOCTyHma ¢ cuHTe30M peud NVDA,
paboyee MecTO ¢ KOMIBIOTEPHBIM pojuiepoM M KiaBuatypoid Clevy ¢ OONBIIMMH KHOIIKAMH WM C pa3/elisioieil KIIaBHIIH
HAKJIaJIKOM).

Y4ebHO-MeTOAUYEeCKHe MaTepHanbl Uil OOydaromuXcs U3 4YHCIa HHBAIMAOB M JIHMI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSMHU
37I0pOBBsI IPEOCTABISIIOTCS B (popMax, afalTHPOBAHHBIX K OTPAHMYEHUSAM UX 3J0POBbSl U BOCHPHUATHS HHPOPMALIH:

Jlnist vn ¢ HapyIIeHMSIMH 3pSHUS:

- B IE4aTHOH (hopMe yBENUUIEHHBIM HIPUPTOM,

- B (popMe 3NIEKTPOHHOTO JOKYMEHTa,

- B hopme ayauoddaiina,

- B meqatHo# popme mpudTom Bpaitms.

J1s mun ¢ HapyleHUsIMH ciiyXa:
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- B IIe4aTHOH Gopme,

- B (hopMe INEeKTPOHHOTO JOKYMEHTA.

Jlns nui ¢ HapylIeHHsIMU OTIOPHO-/IBUTATENIbHOTO anmapara:

- B IIe4aTHOH Gopme,

- B (hopMe 3IIEKTPOHHOTO JOKYMEHTA,

- B hopme aynumodaiina.

JlaHHBII MIepedeHb MOKET OBITh KOHKPETH3UPOBAH B 3aBICHMOCTH OT KOHTHHICHTA 00YJIaIOIIINXCS.

Jlns MHBaNMMAOB W JIMIl C OTPAHWYECHHBIMH BO3MOJXKHOCTSIMH 3/IOPOBBSI OCBOCHHE AWCHIUIUIMHBI MOXKET OBITH YaCTHYHO WIIH
MOJTHOCTBIO OCYILECTBIEHO C HCIOJIb30BAHWEM JAHWCTAHLUMOHHBIX 00pa3zoBaTenbHbIX TexHosiorud (Moodle, Adobe Connect
Pro u mp.).

B ocBoeHMM OUCIMIUIMHBI WHBANMAAMH W JIMI[AMH C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 370POBBS  HCITONB3YeTCs
UHIUBHOyanbHas pabora. Ilox wHAMBHAyanpHOW paboToif mompasymeBaeTcs J1Be (OPMBI  B3aMMOJCHCTBHS C
IpernojaBaTeneM: HHAUBUAyanbHas ydeOHass paboTa (KOHCyNbTallMH), T.€. JONOJHHUTENbHOE pa3bACHEHHE Y4eOHOTO
MaTepuana W YIIyOJeHHOe W3yd4eHHe MaTepHala C TEeMH OOydJalomuMUCs, KOTOpBIE B OSTOM 3aWHTEPECOBAHBL, W
WHIVBHIyalbHass BOCIUTATeNbHAs pabora. VIHAWBUIyaTbHBIE KOHCYIBTAIIMHM HAIPABICHBl HA MHAWBHIYATH3aIUI0 OOYdCHUS
U YCTaHOBIICHUIO BOCIIUTATEIBHOTO KOHTaKTa MEXAy INpernojaBaTelieM M OOydJarollUMCs HHBAIUIOM MM OOydaromumcs c
OrpaHUYEHHBIMU BO3MOYKHOCTSIMHU 310POBBSI.

ITpn mpoBemeHWM TPOIEAYPH! OILCHMWBAHUS PE3YNBTATOB OOyYeHHsS HHBAIMAOB W JIMI[ C OTPAaHWYCHHBIMHA BO3MOXHOCTSIMHU
3J0pPOBBSI 10 TUCHHUIUIMHE OOCECHEYMBACTCS BBIIOJIHCHHE CICAYIOIMX JOIONHUTENBHBIX TPeOOBAHMI B 3aBHCHMOCTH OT
UHIUBUIYaIbHBIX 0COOEHHOCTEH, 00yJaromuxcs:

a) WHCTPYKIHSA 10 TIOPSAAKY TPOBEICHUS IIPOIEAYPHl OICHHUBAHUS MPENOCTAaBICTCS B JOCTYMHOW ¢opme (YCTHO, B
MHCBEMEHHOI (hopMe, B MICEMEHHOH (opme mpudToM bpaiins, ycTHO ¢ HCIIONB30BaHUEM YCIYT CYpOIIePEBOTINKA);

6) mocrynHas ¢opMma MPEeroCTaBICHUs 3aJaHUN OLIEHOYHBIX CPEACTB (B MEYaTHOH (opme, B medaTHOH (HopMe YBETHUCHHBIM
mpudToM, B nedaTHoH QGopme mpudrom Bbpaitns, B opMe 3IEKTPOHHOTO TOKyMEHTa, 3a[JaHus 3a4UTBHIBAIOTCSl aCCHCTEHTOM,
3aJJaHUs TTPETOCTABIITIOTCS C NCTIOIB30BAaHUEM CYpIOTIEPEeBOa);

B) JocTymHas (hopMa MPEJOCTaBIEHHS OTBETOB HA 3aJaHus (IHCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
NUCbMEHHO mpudTOM bpaiiis, ¢ ucroabp30BaHIEM YCIIyT aCCHCTEHTA, YCTHO).

ITpn mpoBemeHUM TPOIEAYPH! OLCHUBAHUS PE3YNBTATOB OOyYeHHsS HHBAIMAOB W JIHMI[ C OTPAaHHYCHHBIMHA BO3MOXHOCTSIMHU
37I0POBBSI TIPEIYCMATPUBACTCA HCIIOJIB30BAHNE TEXHHYECKUX CPEACTB, HEOOXOMMMBIX MM B CBS3M C WX HWHAWBHIYaJIbHBIMHU
0COOCHHOCTSIMH. DTH CpPEeICTBAa MOTYT OBITH mpemocraBieHsl YenlY wiam MOTYT HCIONIB30BaThCS COOCTBEHHBIE TEXHHYECKHE
cpeactea. Ilpu HEoOXoAMMOCTM WHBalAMAAM U JHMIAM C OTPAaHMYEHHBIMH BO3MOXHOCTSIMU 3J0POBBSI NPENOCTABIAETCS
JIOTIONTHATEIBHOE BpeMs M MOATOTOBKM OTBETa HAa 3aJaHWs, NpOLeRypa OIEHHWBAHMS pE3YIbTATOB OOYyJeHHS 10
JUCIUIUIMHE MOXKET IPOBOAUTHCS B HECKOJIBKO 3TAIOB.

ITpoBeneHne mnpouexypsl OLIEHMBAaHHS pPe3yIbTaTOB OOydeHHMs WHBAIUIOB U JHI[ C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU
3II0POBBS IOITYCKACTCS C MCIIOJIB30BAHUEM TUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHI.
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