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@DOH/1 OLPHOYHBIX CPECTB NPOPECCHOHATBHOTO MOLYJIS
praHU3alMOHHO-TEXHUYECKOE o0ecieueHre paboThl Cy10B
sHOoCcTH 40.02.04 FOpucnpyneHims

Bepcus noxymenra - 1 ‘ ctp. 1 u3 30 IlepBslii 3x3eMILIAP KOITUA Ne

DOoH/I OLICHOYHBIX CPEACTB MPodeccHOHATHHOT0 MOTYJIsS

IIM.03 OPTAHU3AIIMOHHO-TEXHUYECKOE OBECIIEYEHUE
PABOTHBI CYJ1OB
M/IK.03.01. CyneOHoe nenonpou3BOACTBO
M/IK.03.02. ObGecnieueHue paccCMOTpEHUs CYACOHBIX J1ET
MJIK.03.03. OcHOBBI OpraHU3alMOHHO-TEXHUYECKOTO 00eCIIeyeHus
JESATEIbHOCTH CYZOB
M/IK.03.04. ApxuBHOE J€JI0 B CYJIe

CnenuajbHOCTh

40.02.04 IOpucnpynexmus

HanpagieHHOCTHh IPOrpaMmbl
IOpuct B chepe cynedbHOrO aMUHUCTPUPOBAHUS

IIpucBauBaemas KBaaupukanus

Opucr

®opma o0y4eHust

Ounas (rog Habopa 2025)

Yensonnck, 2026
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Muno6puayku Poccun
@” DeneparbHOE TOCYIAPCTBEHHOE OIOKETHOE
o0pa3oBaTesIbHOE YUpeXKCHHE BICIIEro 00pa3oBaHuUs
«Yenabunckuii rocynapcrseHuslil yausepeute» (PI'BOY BO «Uenl'Vy)
Komnemx Yenl'V

@DOH/1 OLICHOYHBIX CPECTB NPOYECCHOHATBHOTO MOLYJIS
[IM.03 OpraHu3annoHHO-TEXHUYECKOEe obecrieyeHrne paboThl CyIoB
CrnenuansHocTtr 40.02.04 FOpucnpyneHuus

Bepcus noxymenra - 1 ctp. 2 u3 30 ‘ IlepBslii 3x3eMILIAP KOITUA Ne

40.02.04 FOpucnpyaeHuus

HanpasJeHHOCTh nporpamMmbl: FOpuct B cepe cya1e6HOro aAMHHUCTPHPOBAHUSA
Donn OLICHOYHBIX CpeACTB Nnpo¢ecCHOHAIBLHOIO0 MOy I11M.03
Opranu3zalnuoHHO-TeXHUYECKoe obecnieyeHne padoThl Cy10B

2025 rona nadopa, ounas popma o0yueHust

YT1BepxkacHa: %

[IpopekTop no yueOHOI pabote l A.A. CanamaroB
Hom?mcg"f"rr N.0. ®amunus

[Iporokoi 3acenanus ot « 23 » anpens 2026 . Ne 5

[Ipencenarens [lemarorndeckoro coreTa

Komnemxa Yenl'y At # - M.B. Haiin
nonrmcf N.0. ®amunus
774
CocraBurens P V¥ JLIO. 3enenosa
‘mosmues” N.0. ®amumus

Crpykrypa (OHIAa OLIEHOYHBIX CpPEACTB M0 JUCHUIUIMHE COOTBETCTBYET
npukazy pekrtopa PI'BOY BO «Yenl'V» ot 09.07.2024r. Ne 327-1 «O6
YTBEPKJIEHUU 111a0J0HOB JOKYMEHTOBY.
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Muno6pnayxu Poccun
@y denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE
o0pa3oBaTenIbHOE YUPESKICHUE BBICIIET0 00pa30BaHUs
«Yenabunckuii rocynapctBeHnblii yausepcuret» (PI'bOY BO «Henl'Vy»)
Komnemx Yenl'yY

@oHI OLICHOYHBIX CPEJICTB MPOHECCHOHATIBHOTO MOIYIIS
IIM.03 Oprann3annoHHO-TEXHUUECKOE 0OecrieueHne paboThl Cy10B
CrnenuanpHoctr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 ‘ ctp. 3 u3 30 l [epBeIit 3x3eMILTAP KOITHA Ne
Conepxanne
1. [TacmopT POHIA OTIEHOTHBIX CPEIICTB ...vvveerreernreernreeenveeesreensseessseensseesseesseesnsens 4
2. [TepedeHb GOPMUPYEMBIX KOMIIETEHITHH ......vveevreerereennreenireenseeenseeensreessseenseennns 4
3. Conepx’aHr€ OLEHOYHBIX CPEACTB MO JUCHUTITHHE .....eeeeeveeerireeenieeeeneeeeenneees

4. ITopsimok mpoBENEHUS M KPUTEPHUH OLICHUBAHUS IIPOMEXYTOYHON aTTECTALUH
YL TEKYIIETO KOHTPOIS ..ceeeeuuurreeeeenunrteeeeannnreeeeeaanreeeesasamseeeeessssseeeesssnsmseeeesssmseeeesanns 21
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Muno6puayku Poccun
@” DeneparbHOE TOCYIAPCTBEHHOE OIOKETHOE
o0pa3oBaTesIbHOE YUpeXKCHHE BICIIEro 00pa3oBaHuUs
«Yenabunckuii rocynapcrseHuslil yausepeute» (PI'BOY BO «Uenl'Vy)
Komnemx Yenl'V

@DOH/1 OLICHOYHBIX CPECTB NPOYECCHOHATBHOTO MOLYJIS
[IM.03 OpraHu3annoHHO-TEXHUYECKOEe obecrieyeHrne paboThl CyIoB
CrnenuansHocTtr 40.02.04 FOpucnpyneHuus

Bepcus noxymenra - 1 ‘ ctp. 4 u3 30 ‘ IlepBslii 3x3eMILIAP KOITUA Ne

1. HACITIOPT ®OHIA OIIEHOYHBIX CPEACTB
CneunansHocts: 40.02.04 FOpucnpyaeHuus
Monyne: [IM.03 OpranuzanimoHHO-TeXHUUECKOe o0ecreueHrne padboThl Cy10B

Cemectp (cemecTpnl) uzydenusi: 2, 3, 4 cemMectp

dopma NpOMEKYTOUHOU aTTECTALINHN:

DJIeMEHTBI NPO(eCcCHOHATBHOI0 MOIYJIsI DopMbI NPOMEKYTOUYHOM ATTECTAIUH
MJIK.03.01 Cyne6Hoe 1enonponu3BOACTBO JuddepennmpoBannblii 3a4eT 3 cemecTp
MJIK.03.02 OGecnieuenne paccCMOTPEHUS DK3aMeH 4 ceMecTp

CyJIeOHBIX e

M/IK.03.03 OcHOBBI OpraHU3aIMOHHO- JuddepeHnmpoBaHHbIi 3a4eT 2 CeMeCTp
TEXHUYECKOTO 00ecreueHns AesTeIbHOCTH

CYZIOB

MJIK.03.04 ApxuBHOe JIeJI0 B CyJe 3auet 4 cemecTp

VI1.03.01 YyeOnas npaxkTuka 3auer 2 cemecTp

[111.03.01. ITpon3BocTBEHHAS TPAKTUKA JuddepeHnmpoBaHHbIii 3a4eT 4 ceMecTp
[IM 03.01(K) Dk3ameH o MOIYJTt0 Dk3aMeH 4 ceMecTp
«OpraHu3alnOHHO-TEXHUYECKOe

obecrieyeHne paboThl Cy10BY

2. MEPEYEHb ®OPMHUPYEMBIX KOMIETEHIIAN
2.1. KomnereHum, 3aKpeniéHHbIe 32 TUCIUIJINHOI

N3ydyenne UCHMIUIMHBI  HAMpaBJICEHO Ha  (OPMHUPOBAHUE  CIIEAYIOIIMX
KOMIIETEHIIUN:

Kons! Conepxanne komnereHuui cornmacio I'OC BO | Ilepeuens miuaHupyeMbIx

KOMIIET pe3ynbpTaToB 00yUYeHHUs IO

SHIIUN JTUCLUIUINHE

(o

oroc

BO)

[IK 3.1. | OcymiecTBAsTh BeileHUE cyAe0HOro HMETh NPAKTHYECKHI ONBIT:
JIeJIONPOU3BOACTBA. - BEeJICHUs1 pabOThI C

[IK 3.2. | OcyuiecTBisiTh AEUCTBUS MO MJIAHUPOBAHUIO U oOpallleHus MU Tpak/aH,
peanu3ayy MeporpHuaATHil 10 00ecreueHUI0 MOCTYMAIOIINMMH B CyJl B
paloThI apXuBa cyja. 3JIEKTPOHHOM BH/JIE U HA

I1K 3.3. | CocTaBisiTh IPOEKTHI MPOLIECCYATBHBIX U OyMa)KHOM HOCHUTEJIE;

© ®I'BOY BO «Henl'V»
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Muno6pnayxu Poccun
denepanbHOE rocy1apCcTBEHHOE OI0UKETHOE

o0pa3oBaTenIbHOE YUPESKICHUE BBICIIET0 00pa30BaHUs

«Yenabunckuii rocynapctBeHnblii yausepcuret» (PI'bOY BO «Henl'Vy»)

Komnemx Yenl'yY

@oHI OLICHOYHBIX CPEJICTB MPOHECCHOHATIBHOTO MOIYIIS
IIM.03 Oprann3annoHHO-TEXHUUECKOE 0OecrieueHne paboThl Cy10B

CrnenuanpHoctr 40.02.04 IOpucnpyneHuus

Bepcus noxkymenra - 1

ctp. 5 u3 30

[epBblit 3x3eMIIIAP

KOITHA Ne

CIIy’k€OHBIX JOKYMEHTOB CyZa

IIK 3.4.

OcymiecTBISITh paboTy ¢ 0OpaIeHUsIMA
rpakJaH U OpraHu3anuin

IIK 3.5.

OcyiecTBisTh paboTy MO perucTparum,
YU€Ty U TEXHHYECKOMY O(OPMIICHHIO HC-
MOJIHUTENIBHBIX JOKYMEHTOB I10 CYZI€OHBIM
Jienam.

OK 01

BoiOupars  crocoObl  pemieHuss — 3a1ay

npodeccuoHaNbHOM JIeSATETbHOCTH

IMPUMCHHUTCIILHO K pa3JIMYHbIM KOHTCKCTaM

OK 02

Hcnonp3oBars COBPECMCHHBLIC cpeacTtBa
aHaJInu3a n HHTCPIIpCTAIUN

nH(OPMaAIIMOHHBIE

TIOUCKaA,
uHpopmaruu u
BBITIOTHCHHUS

TCXHOJOTUHU JUIS 3aaa4d

npoQeCcCHOHATBHON NEeITebHOCTU

OK 03

HJIaHI/IpOBaTI) n PCalIn30BbIBATH

COOCTBEHHOE npodeccruoHaIbHOE u
JMYHOCTHOE pa3BHUTHE,
PEIIPUHUMATENIBCKYIO  I€ATENbHOCTh B
npodeccuoHanbHOW cdepe, HCIONIb30BaTh
3HaHUS 1O TMpaBoBOW U  (uHAHCOBOH
FPaMOTHOCTH B Pa3jMYHbIX JKU3HEHHBIX

CUTyanuax

OK 04

OpdexTuBHO
paboTaTh B KOJUIEKTUBE U KOMaH]1e

B3aMOJIENCTBOBATH "

OK 05

OcCymecTBIsITh  YyCTHYHO M INHCBMEHHYIO
KOMMYHMKAIIMIO Ha TOCYJapCTBEHHOM SI3bIKE
Poccuiickont ~ denepanuu ¢ y4eTOM
0COOEHHOCTEN COLMAILHOTO U KYJIBTYPHOTO
KOHTEKCTa

OK 06

[IposABIATE  TpaXKAaHCKO-NTAaTPUOTUUYECKYIO
MO3UIIMI0, JAEMOHCTPUPOBATh OCO3HAHHOE
MOBEJACHUE HA OCHOBE TPAJAUIIMOHHBIX
oOIIeyenoBeYeckux IIEHHOCTEH, B TOM
qucie c Y4ETOM rapMOHU3AINU
MCKHAIIUOHAJIBHBIX HW  MCIKPCIUTHO3HBIX
OTHOIIICHUH, NPUMEHSTH

AHTUKOPPYNIIMOHHOTO MOBEICHUS

CTaHJaPThI

OK 09

[Tonws3oBarbCst npodeccuoHaIbHON

JOKyMEHTAllUel Ha TOCYAAapCTBEHHOM U

— BeleHUsl Mpuéma KOpPPECIOH-
JEHIIMK U JIe]l B COOTBETCTBUU C
UHCTPYKIUSMU TI0  CyJIeOHOMY
JIEJIONPOU3BO/ICTBY;

— OCYUIECTBJICHUSI MEPOIPUATUI
0 TOJATOTOBKE CYIAEOHBIX IeN K
pa3dupaTeNnbCTBY;

— TMOATOTOBKH, BBIIAYU u
HaNpaBlEHUS KOMHUM CyneOHBIX
aKTOB U JIOKYMEHTOB M3 CyaeO0-
HBIX JIEIT;

— TMOATOTOBKH CYAEOHBIX aKTOB
K OMYyOJINKOBAHUIO Ha caiiTe cyaa;
— oOparieHus CyJIeOHBIX aKTOB K
UCIIOJTHEHUIO;

— OCYIIECTBJICHHS pabOTHI C Cy-
NeOHBIMU JIeTIaMH, HapsAaMH |
JOKyMEHTaMHu apXuBHOTO (oHIa
cyna;

— COCTaBJIEHUS CIYKEOHBIX JI0-
KYMEHTOB Cy/Ia,

yMeThb:

— BECTU IIPUEM IpaxaaH, Koppe-
CIOHACHIIMM W JIe]I B COOTBET-
CTBUU C HOPMATHBHBIMU aKTaMH;

— OCYUIECTBJIATH paboOTy IO MpHU-
€My oOparieHui, MOCTYIMAIINX B
CYyI B DJIEKTPOHHOM BU/JIC;

— OCYIIECTBIISITh PETHCTPAIHIO,
yu€T ABMKEHUA, OPOpPMIIEHUE CY-
eOHBIX IEMT;

— OCYIIECTBIIATH U3BCIIICHUE
YYaCTHHKOB CyJIe0HOTO pa3dupa-
TEIIbCTBA,;

— OCYHIECTBJISITH  oopmIieHHeE,
HampaBJICHHE U BbIJA4y KOIHUU
CyneOHBIX aKTOB M JTOKYMEHTOB
U3 CyIeOHBIX JIeT;

— OCYHIECTBJISITH OOpalieHue cy-

© ®I'OY BO «Yenl V»
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Muno6pnayxu Poccun
denepanbHOE rocy1apCcTBEHHOE OI0UKETHOE

o0pa3oBaTenIbHOE YUPESKICHUE BBICIIET0 00pa30BaHUs
«Yenabunckuii rocynapctBeHnblii yausepcuret» (PI'bOY BO «Henl'Vy»)

Komnemx Yenl'yY

@oHI OLICHOYHBIX CPEJICTB MPOHECCHOHATIBHOTO MOIYIIS
IIM.03 Oprann3annoHHO-TEXHUUECKOE 0OecrieueHne paboThl Cy10B

CrnenuanpHoctr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1

ctp. 6 u3 30

[epBblit 3x3eMIIIAP

KOITHA Ne

HHOCTPAHHOM A3bIKax

NeOHBIX aKTOB K HCIIOJHEHHUIO;

— OCYILECTBIIATh HOJIrOTOBKY
TEKCTOB CYAEOHBIX aKTOB K pas3-
MEILEHUIO Ha caiiTe cyna B ceTu
WHTEPHET;

— OCYILECTBIIATh paboTy C cCy-
NeOHBIMU JeJlaMM U JOKYMEHTa-
MH, TIepeIaBaeMbIMH Ha apXHUBHOE
XpaHEHHE ¥ HaXOAAIIMMHUCS B ap-
XHBE Cy/a;

— COCTaBJIATh CIIY)KEOHBIE JOKY-
MEHTHI Cy/1a;

— OCYUIECTBIIATH paboTy Mo 00-
pAILEHUIO K HCIIOJIHEHHIO Cyneo-
HBIX aKTOB,

3HATH:

— coJepXaHue MPaBOBBIX aKTOB,
PETYIUPYIOMHUX BOMPOCHI CY/O0-
YCTPOKMCTBA U CYIAOMPON3BOJICTBA;
— TPaBOBBIE AKTHI 110 CyeOHOMY
JIeTIOTIPOU3BO/ICTBY;

— HOPMAaTHBHO-METOJUYECKUE
JOKYMEHTBI TI0 00€CIeYeHHUI0 pa-
0OTHI cyJia;

— KJacCU(UKALUIO CITYyKEOHBIX
JOKYMEHTOB M TpeOOBaHUs, K HUM
MPEIbsIBIIIEMbIE B COOTBETCTBHHU
¢ 'OCT u npaBOBBIMM aKTaMH;

— UHPOPMALMOHHO-
KOMMYHHUKAI[HOHHBIE CHCTEMBI B
CyneOHOMN AesITeNbHOCTH;

— OCHOBBI OXpaHbl TPyAa U TeX-
HHKH 0€30IaCHOCTH;

— CHCTeMY JIOKYMEHTO00OpOTa B
CyAae;

— TIOHATHE U BUJBI JTOKYMEHTOB,
TpeOOBaHUs, K HUM HpeabsBIIsie-
MBIE;

— o01mMe BOMpPOCHl OpraHU3AINHI

© ®I'OY BO «Yenl V»
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Muno6pnayxu Poccun
denepanbHOE rocy1apCcTBEHHOE OI0UKETHOE

o0pa3oBaTenIbHOE YUPESKICHUE BBICIIET0 00pa30BaHUs
«Yenabunckuii rocynapctBeHnblii yausepcuret» (PI'bOY BO «Henl'Vy»)

Komnemx Yenl'yY

@oHI OLICHOYHBIX CPEJICTB MPOHECCHOHATIBHOTO MOIYIIS
IIM.03 Oprann3annoHHO-TEXHUUECKOE 0OecrieueHne paboThl Cy10B

CrnenuanpHoctr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1

ctp. 7 u3 30

[epBblit 3x3eMIIIAP

KOITHA Ne

paboThI Cy/a: OCHOBHBIC HaIlpaB-
JICHUSl JCATEIBHOCTH CTPYKTYp-
HBIX TOJpa3lesieHuil cyna, obec-
MICYUBAOIIMX CYIOIPOU3BOJICTBO;
npaBuiIa TMOBEIEHHUS PAOOTHHKOB
ammapara Cyjla; JOJDKHOCTHBIC
peryiaMeHThl paOOTHHKOB ammapa-
Ta Cyla; MpaBWia BHYTPEHHETO
pacropsiika cyna | T.11;

— TOPSIOK y4éTa MOCTYMUBIIMX
B CyJ OOpalleHHii, JOKYMEHTOB U
Jel W PErucTpaluu CyaeOHbBIX
JIeT1, IPUHSTHIX K IPOU3BOCTBY;
— OpraHu3allii0 U BEJICHUE CY-
NeOHOTO  JIeNIONIPOM3BOJICTBA  HA
CTaJuu TOATOTOBKU Jelia K Cy-
neOHOMY
HalpaBJICHUE U3BEIICHUI U BbI30-

pazOupaTenbCTBY:

BOB, o(popmiieHuE CyJIeOHBIX JIE;
— OpraHu3alyio H TOPSAIOK Be-
JeHus CyneOHOTO 3acelaHus |
BEJICHUE TMPOTOKOJIA CyaeOHOTO
3aceIaHus;

— MOPSIOK OpopMIIeHUs cyael-
HBIX JIeJI B MEPUOJ U TIOCTE HX
paccMOTpEeHHS: BbIJIa4ya u
HampaBlIeHHE KOMHUHM CyaeOHBIX
AaKTOB U JIOKyMEHTOB; TMOPSIIOK
O3HAKOMJICHUSI C MaTrepHajiaMu
JieNia; HampaBJeHHE CYAEeOHBIX
JIeJT B BBINIECTOSIINE WHCTAHIINH C
aneJUIIUOHHBIMHI,  KacCalllOH-
HBIMH W HaJ30PHBIMH KaJI00aMH,
YaCTHBIMH KAJI00aMU;

— TOPSIOK OOpalieHus K UCIOJ-
HEHUIO TPUTOBOPOB, PEIICHUH,
ONpEeACICHUA M TOCTAHOBIICHUI
cyna;

— TMOPSIOK MOATOTOBKH M TIepe-
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Muno6pnayxu Poccun
@y denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE
o0pa3oBaTenIbHOE YUPESKICHUE BBICIIET0 00pa30BaHUs
«Yenabunckuii rocynapctBeHnblii yausepcuret» (PI'bOY BO «Henl'Vy»)
Komnemx Yenl'yY

@oHI OLICHOYHBIX CPEJICTB MPOHECCHOHATIBHOTO MOIYIIS
IIM.03 Oprann3annoHHO-TEXHUUECKOE 0OecrieueHne paboThl Cy10B
CrnenuanpHoctr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 ‘ ctp. 8 u3 30 l [epBeIit 3x3eMILTAP KOITHA Ne

Jauu CynaeOHBIX JeT M JTOKyMeH-
TOB K IIEpeJjaue B apXuB CYy/1a;

— HOpSAOK oOecredyeHus: J10CTy-
na K uHpopMalMu O AEATENbHO-
CTH CYZIOB: IIOATOTOBKY CyJ1€OHBIX
aKTOB K pa3MEILIEHUI0 Ha O(ULIH-
aTbHOM caiiTe cyna B uH(opma-
LIMOHHO-TEJIEKOMMYHUKAILIMOHHOM
CEeTU UHTEPHET;

— TMOPSIOK OCYUIECTBIIEHUS KOH-
TPOJsl CyJeOHOro JeI0NpOU3BOI-
CTBA U KOHTPOJIb HCIOJHEHHUS:
el U 337a4yM, CyObEKTbl KOH-

TPOJIA U UX ITOJITHOMOYHUA.

3. COAEP/ KAHUE ONEHOYHbBIX CPEACTB 11O ANCIUIIJIMHE
3.1 Buabl OlleHOYHBIX CPEICTB

Ne Kon xomnerenmnun/ Kontponupyemsbie HanmeHnoBanue HanmenoBanue
n/n TUTAHUpyeMble TEMBI, pa3JleJibl OLIEHOYHOTO OIIEHOYHOTO
pe3yabTaTsl 00yUyeHus CpexacTBa [yis CpezAcTBa Ha
TEKYILEro IPOMEKYTOUHON
KOHTPOJIS arrectanun/Ne
3aJaHus
1. | IK 3.1, [IK 3.2, [IK 3.3, | 1. Cyne6Hoe Bonpocer qis Teopernyeckue
IIK 3.4, IIK 3.5 AeJ0NMPON3BOACTBO YCTHOTO Ompoca BOTIPOCHI K
OK 1-6,9 Tema 1.1. quddepeHnpoBa
umerh npaktuuecknii | CyneOHoe IMpakTryeckue HHOMY 3a4€Ty 10
OIIBIT: ACIOIPON3BOCTBO: paboThI MJIK 03.01
— BemeHus paboTel ¢ 00- O6HIHE MooXCHHS Ne 1-40

Tema 1.2.

ITousaTue u BUABI 6 T
CTYNAIOWUMH B CYJI B 3JIEK- | noKymeHTOB, TpEOOBAHNS, y4eOHYIO IIPaKTUKy |Teopernyeckue

pallleHUsIMH  TpaXkJaH, II0- 3aganue Ha

TPOHHOM BHUJE M HAa OyMak- | K HMM IIPEIbABISEMBIE. BOTIPOCHI K
HOM HOCHTEJE: JIOKyMEHTO0G0POT 3amanue Ha |3K3aMEHY T10
— BexeHus npuéma koppe- | (PTEKTPOHHEIH npoussoxacTseHHyo |MJIK 03.02
JIOKYMEHTO060pPOT) MPaKTUKY No 1-32
CTIOH/ICHIINK U JIell B COOT-
Tema 1.3
BETCTBUHU C HHCTPYKIOUAMHU O6HH/IC BOIIPOCHI TeopeTqucKHe
o CynebHOMY JIENONpOu3- | opraupsauun paGoTs! cyia BOIIPOCHI K
BOZCTBY;

oo reromonsmoes anddepernposa
— OCYIIECTBIIEHUSA  MEPO- J__'[I‘ {34 ACTBY HHOMY 3a4€Ty
OpUATHH 1O moaroroske | +&Ma L. MJIK 03.03

ITpuém rpaxnas, e
cyaeOHBIX Jgen K pasbupa- No 1-25
KOPPECIOHACHINH H IE. =
TENbCTBY;

Yuér noCcTynuBUINX B CYII
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Muno6pnayxu Poccun
@y denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE
o0pa3oBaTenIbHOE YUPESKICHUE BBICIIET0 00pa30BaHUs
«Yenabunckuii rocynapctBeHnblii yausepcuret» (PI'bOY BO «Henl'Vy»)
Komnemx Yenl'yY

@oHI OLICHOYHBIX CPEJICTB MPOHECCHOHATIBHOTO MOIYIIS
IIM.03 Oprann3annoHHO-TEXHUUECKOE 0OecrieueHne paboThl Cy10B
CrnenuanpHoctr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 ‘ ctp. 9 u3 30 l [epBeIit 3x3eMILTAP | KOITHA Ne
— TIIOATOTOBKH, BHIIAYM M | OOpaleHHIl, JOKYMEHTOB TecToBBIE
HaIpaBlICHUs. KOMHi cymes- | ¥ ACHL BOIIPOCHI K 3a4€Ty
HBIX aKTOB U JIOKYMEHTOB U3 Perncrpanus cyneOnbix mo MJIK 03.04 Ne
JieN, IPUHATBIX K 1-24

CyIeOHBIX JIETT;
ya a MPOU3BOJCTBY

— TIOATOTOBKH  CYHEOHBIX | Tema 1.5

aKTOB K OMYOJIMKOBAHMIO HA | OpraHW3alys U BeICHHE Hoprdommo o

caiite cyna; CynmeOHOro YI103.01
— oOpaweHusi  CyaeGHbIX | ACTOTPOU3BONCTBA HA -
OpTHOIINO MO
AKTOB K MCIIONHCHHIO, CTaJMU IOJATOTOBKHU J¢ia K P (1)
cyneOHoMy 1T 03.01

- TBJICHUS ThI
OCYIICCTRIC pabo pazouparenbCTBy

C CcyneOHBIMU JejlaMu, | Tema 1.6
HapsagaMu H JOKYMCHTaMH OpFaHI/ISaI_[I/ISI cyne6H0r0

apxuBHOTO (poHIA cyna; 3aceaHus U BeACHUE
— CoCTaBleHHs  cayxeG- | TPOTOKONA cyneOHOTO
3acemaHus

HBIX JOKYMEHTOB CYIa,
AIOKY YA Tema 1.7

. Yuér nqBukeHus CyneOHbIX
— BeCTH NpuéM TIPAKIAH, | nen. OdopmiicHHe
KOPPECIOHJCHIIMK U JIeNl B | CyAeOHBIX JIel OCHe UX
COOTBETCTBUM C HOPMATHB- | PACCMOTPEHHS.

yMeThb:

HBIMH aKTaMH; Tema 1.8
IMopsimok obparieHus K

HCTIOJTHEHHIO ITPUTOBOPOB,
pELIeHUH, OlpeielIeHUI u
TMOCTYMAIOIIHMX B CY/l B €K~ | 110cTanoBIeHHH Cyla
TPOHHOM BHJIE; Tema 1.9

— OCYIIECTBIIATH pern- HOZ[FOTOBKa Cy;[66HLIX pa(SA) |
cTpammio, yuéT aBwkeHus, | ¥ IOKYMEHTOB K nepesaue
B apXMB Cyna

[Topsnox nepenaun
CyneOHBIX JeN U

HHE YYaCTHHKOB CYACOHOTO | ;0KyMEHTOB B apXUB Cyaa
pazbuparensCcTBa; Tema 1.10

— ocymectBusath  odopm- | Obecneuenue roctyna K
nHpopmarm o
JIESITENIbHOCTH CYOB

— OCYHIECTBIATH  paboTy
nmo npuéMy oOpameHui,

odopmiieHHE CYACOHBIX JCT;
— OCYIIECTBIISTH H3BEIIIe-

JICHWE, HaIlpaBJI€HHE M BBI-
Jady KONWH CyHeOHBIX ak-

Tema 1.11
TOB M JOKYMEHTOB U3 CY- | Cyroyoe
JIEOHBIX J1eT; JIENOTIPOU3BOJICTBO B

— OCYIIECTBIATH OOpalle- | 0ONaCTHLIX U PABHBIX UM
HHUE cy)1e6HHx AKTOB K MC- | CydaX, allCJIIIIIHOHHBIX U
MOJTHEHHIO; KaCCaIlMOHHBIX Cyaax
0011l FOPUCTUKITIY,
ANCIIATUOHHBIX U
OKPY>KHBIX apOUTPaKHBIX
aKTOB K Pa3sMEIICHHIO Ha | cynax

caiiTe cyJa B ceTd UHTepHET; | Tema 1.12

— OCYyHICCTBJIATH noAro-
TOBKY TCKCTOB Cy]le6HBIX

— ocymecTBsTh padoty ¢ | OcobeHHOCTH

CyneOHbIMH JedaMd W jo- | ACTIONPOU3BOJCTEA B
Bepxosaom Cyne

Poccuiickoit ®eneparum u
Koncrurynmnonnom Cyse

KyMEeHTaMH, IMepcaaBacMbI-
MU Ha apXUBHOC XpaHCHHUC U
Haxo4dlnUMMHuCd B  apXHBEC
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cyna;

— COCTaBIATH CITy>KeOHBIE
JOKYMEHTHI CyAa;

— OCYHIECTBIATH  paboTy
Mo oOpameHnio K HCIOHE-
HUIO CyZIeOHBIX aKTOB,
3HATh:

— CcOJep)KaHHWE IPaBOBBIX
aKTOB, PETYIUPYIOIIUX BO-
NpOChl CyIOyCTPOWCTBA U
CYIOIPON3BOJICTBA;

— IIPaBOBBIE aKTHl MO Cy-
JcOHOMY  JETIOIPON3BOJI-
CTBY;

— HOPMAaTHBHO-
METOIUYECKHE JOKYMEHTBHI
mo oO0ecrneyeHnuo paboThl
cyna;

— KIacCUpUKAIUIO  CIy-
XKEOHBIX JIOKYMEHTOB U Tpe-
6OBaHI/I$[, K HUM TPEAbABIIA-
€Mble B COOTBETCTBHU C
I'OCT u mpaBoBbBIMH aKTa-
MU;

— wuH(pOpPMAIMOHHO-
KOMMYHUKaIMOHHbIE cu-
CTEMBI B Cy/IcOHOU JesiTelb-
HOCTH;

— OCHOBBI OXpaHbI TpyZa U
TEXHUKHU 0€30I1aCHOCTH;

— CHCTEMY JIIOKYMEHTO-
oboporta B cyze;

— TIOHSTHE W BUIBI JOKY-
MEHTOB, TpeOOBaHUs, K HUM
TIPEABSBIISIEMBIE;

— oOmue BOHPOCHI Opra-
HU3aMA paboOThl cyaa: oc-
HOBHBLIC HAIIpaBJICHUA O€A-
TEJIIBHOCTH CTPYKTYPHBIX
mojipasieNieHnii cyaa, oodec-
MEYUBAIOUIMX  CYAONPOU3-
BOJICTBO; TpaBWja IOBEJe-
HUsT PabDOTHUKOB ammapara
cyJa; IOJDKHOCTHBIE perJia-
MEHTHl pabOTHHMKOB armapa-
Ta Cyzia; NpaBWjia BHYTPEH-
HETO PacTopsAKa CyAa | T.II;

Poccuiickot enepanuu
Tema 1.13

KonTpoms cynebHoro
JIeNIONPOU3BO/ICTBA U
KOHTPOJIb UCIIOTHEHHS
2. O6ecneueHue
paccMoTpeHust
CyneOHbIX e

Tema 2.1.

OOGecreucHue
paccMoTpeHust CyneOHbIX
JIeJT KaK TapaHTHsI
peayM3aliy nmpasa Ha
CyneOHYIO 3aIUTy

Tema 2.2.

OGecrieueHue
PacCMOTPEHHUsI YTOJIOBHBIX
et

Tema 2.3.

OGecrieucHue
paccMoTpeHust
TPXIAHCKHUX U
a}:[MI/IHI/ICTpaTI/IBHI)IX pi(SAl |
Tema 2.4.

OGecrieueHue
paccMoTpeHust e 00
a}:[MI/IHI/ICTpaTI/IBHI)IX
IIPaBOHAPYILIEHUAX
Tema 2.5.

OOGecrieueHue
paccMOTpeHuUs e 1Mo
paspeleHnIo
IKOHOMUYECKUX CIIOPOB
3. OcHoBBI
OpraHu3auMoOHHO-
TEXHHYECKOro
obecneyeHnst

eI TeJIbHOCTH Cy10B
Tema 3.1

BBezeHue B TUCIUILIHHY
Tema 3.2
AJIMUHHCTPATHBHO-
IpaBoOBOE obeceYeHne
JIESITETBHOCTH CYIOB
Tema 3.3

KanpoBoe obecrieuenme
JIESITETIBHOCTH CYIOB
Tema 3.4

PecypcHoe obecneuenue
JIESITETIBHOCTH CYIOB
Tema 3.5

OTaenbHbIE HAPABICHUS
OpraHU3aI[OHHO-
TEXHHYECKOTO
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— TOpsAOOK yuéra IOCTY-
MMUBIIAX B CYyA OOpamieHui,
JOKYMEHTOB W el M peru-
CTpalii  CyACOHBIX  [Iel,
MIPUHATHIX K IPOU3BOJICTBY;
— OpraHHM3alMIoO U BEJCHHUE
CcyneOHOTO  JETONPOU3BOI-
CTBa Ha CTaJUH MOJTOTOBKH
nena K cyaebHomy paszbupa-
TEJILCTBY: HAIlpaBlieHUE H3-
BEIICHUH u BEI30BOB,
odopmIleHHE CYyACOHBIX JeT;
— OpraHHU3anuIo U MOPSIOK
BeJlcHUsl CyneOHOTo 3acera-
HUS W BEACHHE MPOTOKOJIA
cyneGHOro 3aceaHusl;

— mnopsimok  oopmiieHUs
CyneOHBIX Jlen B TepHod U
Imocie HUX PacCMOTPEHHUS:
BblJJaya M HalpaBJeHUE KO-
Uil cy/eOHBIX akTOB U J0-
KYMEHTOB; TIOPSJIOK O3Ha-
KOMIICHUS C MarepHhaiaMu
Jiena; HaNpaBJiCHHE Cyneo-
HBIX el B BBIIICCTOSIINE
WHCTAHIIMH C aleIUIIIAOH-
HBIMH, KaCCAI[HOHHBIMH U
HaJI30PHBIMU Kanooamu,
YaCTHBIMH Kaja00aMu;

— TOpAnoK oOpamieHus K
HCIIOJTHEHUIO  [IPUTOBOPOB,
pellleHN, ompelneNeHuil u
MIOCTaHOBJICHUH Cy/a;

— TOPSIOK TIOATOTOBKH M
nepeiaun CcysneOHBIX JeNl |
JOKyMEHTOB K THepenadye B
apXuB Ccy/a;

— TOpSAJOK  oOecredeHus
JocTyna K HHQOpPMAIuH o
JICATEIbHOCTH CYJIOB: TOJI-
TOTOBKY CyJIeOHBIX aKTOB K
pasMelieHnio Ha oQuIHatb-
HOM caiite cyza B HHpOpMa-
LIMOHHO-
TEIEKOMMYHUKAIIMOHHON
CeTH MHTEPHET;

MOPSIIOK  OCYILECTBIICHHS

obecrieueHUs
JIESITETTHHOCTH CYIOB

4. ApxuBHOe J1eJ10 B
cyae

Tema 4.1

OCHOBBI apXUBHOTO JeJIa B
Poccuiickoit @eneparun
Tema 4.2

Oprasu3anus apXuBHOTO
JIEITOTIPON3BOJICTBA U
MOATOTOBKA JOKYMEHTOB K
ApXUBHOMY XPaHEHUIO B
cyne

Tema 4.3

DKcnepTu3a EHHOCTH
JIOKYMEHTOB

Tema 4.4

OGecrieueHue
COXPAHHOCTH JJOKYMEHTOB
apxXuBHOTO (poHIA CYIOB
Tema 4.5

Hcnonb3oBanne apXUBHBIX
JIOKYMCHTOB

Tema 4.6

ApXUBHBIE OITUCH
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KOHTpOJISL Cy/leOHOro jeno-
OPOM3BOACTBA U KOHTPOIb
WCIOJTHEHWSL: ISJTH U 3aa4H,
CyOBeKTBl KOHTPOIS H HX
HOJTHOMOYHS

TunoBble 3aJaHus, KPUTEPUM M T[IOKA3aTeIM OILICHUBAHUS B paMKax
TEKYILEr0 KOHTPOJISI MPEJACTABICHBl B paboueil mporpamMme MO AUCIUIUIAHE.
[TonHbIE KOMIUIEKTHI OIEHOYHBIX CPEICTB U KOHTPOJIbHO-U3MEPUTEIBHBIX
MaTepUajJoB XpaHATCS B Y4EOHOM 4acTU M SBISIIOTCS Y4€OHO-METOAUYECKUMU
MaTepuaiaMyd OTPaHUYEHHOTO (KOH(PUACHITNATHHOTO) MOJIb30BAHMS.

3.2 Conep:kaHue OLIEHOYHBIX CPEACTB MPOMEKYTOUYHOT0 KOHTPOJIS

3.2.1. baza Teoperuueckux BompocoB mno MJIK 03.01 «Cyneonoe
1eJI0NPOU3BOICTBOY

[TonsiTHe ¥ BUBI CYIE€OHOTO JAETONPON3BOJICTBA.

3a1auy ¥ NPUHIUIBI CyAeOHOTO 1eT0NPOU3BOACTBA.

CyOBeKThI CyieOHOTO JAeTONPOU3BOJICTBA.

IIpaBoBoE€ perynupoBaHue JEI0NPOU3BOACTBA B CYJIE.

Craguu cyneOHOro 1e10npon3BOACTBA.

Hcropus pa3BuTus Cye0HOro AEI0NPOU3BOCTBA.

WNudopmanus: noHstue, BUAbl, HOCUTEIH.

IlonsTHEe 1 BUIBI JOKYMEHTOB.

JIOKyMEHT B DJIEKTPOHHOM BHJE: AJIEKTPOHHBIM JOKYMEHT U JJICKTPOHHBIA 00pa3

JIOKyMEHTa

10. TpeboBanus, TpeabsIBiIsieMble K OOPMIIEHUIO JOKYMEHTOB Cy/a.

11. JTokyMeHTOOOOpOT M 3IEKTPOHHBI JOKYMEHTOOOOpPOT B CyAe: MOHATHE, 33aJa4d U
GbyHKIMH.

12. UHpopMarmoHHO-KOMMYHUKAITUOHHBIE CUCTEMBI B CyI€OHOMN 1€ATEIIbHOCTH.

13. Cucrema 'AC «IIpaBocynue»: moHsTHE, 3a1a41, OCHOBHBIE MMOJACUCTEMBI.

14. PykoBOZICTBO J€ATEIBHOCTHIO anmapara cy/ia o cy1eOHOMY J1eT0NpPOU3BOICTBRY.

15. OcHOBHBIE HalpaBIEHUS AEATEIBHOCTH CTPYKTYPHBIX NOJIPA3EICHUN arapara CyJoB
10 Cy1eOHOMY JIeIONPOU3BOACTBY.

16. Benenne HOMEHKIIATYpHI JI€JT Cy/a.

17. Cny)xeOHple ~ OOS3aHHOCTH ~ pa0OTHUKOB  ammapara cyma 1o  cydeOHOMYy
JIEIONPOU3BOACTBY: IIPAaBOBOE PETYIUPOBAHUE, ITOCIEACTBUS HAPYLICHUS.

18. Benenue mnpuéma mnoceruTeneil cyma: mnpuéM  oOpallleHHi, O3HAaKOMIIEHHE C
MaTepHalaMH JeJ1a, BblJa4ya KOMUN JOKYMEHTOB.

19. Iopsinok nmpuéma BXoAAIIEeH KOPPECTIOHACHIIUH U €T OOIIUE MOJT0KECHUS.

20. YuéT u peructpauusi yrojoBHBIX, I'PaXKJAaHCKMX M aJAMHUHUCTPAaTUBHBIX 1el, Ael 00
aIMVHHUCTPATUBHBIX IIPAaBOHAPYLICHUSIX.

21.IIpuém 1 y4y€T BELIECTBEHHBIX J10KA3aTENIbCTB, MOCTYNMBIIUX B Cyl BMECTE C JIEIOM

XN R W=
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22.
23.
24.

25.
26.

27.

28.

29.
30.

31.
32.

33.
34.
35.
36.
37.
38.
39.

40.

3.2.2

WIN TPUOOIIEHHBIX CYIOM.

ITonmHOMOUMs cekpeTaps CyaeOHOro 3acellaHusi Ha CTaJuU IOATOTOBKU Jiena K
CyneOHOMY pa3OupaTebCTRY.

[lonHOMOYMS TIOMOLIHMKA CYJIbM Ha CTaJuU IIOJrOTOBKM Jela K CyaeOHOMY
pa3OupaTesbCTBY.

CyneOHble N3BELIEHUS U BBI3OBBI.

Odopmienne aen Ha CTa Uy MOATOTOBKH K CyIeOHOMY pa30upaTenbCTBY.

Opranu3anus mnpoBefeHUs cyaeOHOro 3acefaHus. VIcronb3oBaHUME TEXHUYECKUX
CPEICTB IPH IPOTOKOJUPOBAHUU XO/a CyAeOHOro 3acelaHus, BEJCHUS aylHn03allucu
CyZ1eOHOrO 3ace/1aHusl.

[Topsimok BeeHUs M COCTABJICHHUS IPOTOKOJIA CyAeOHOTO 3aceIaHMsl.

[Topsimoxk O3HAKOMJIEHHS C IPOTOKOJIOM U aylHO3allMChI0 CyAeOHOro 3acelaHus u
BBIJIAYH X KOIIM.

Yuér nBuKeHus cyneOHbIX eI

OdopmieHne 1 CpOKH BPYUEHHUS KOIUK UTOTOBBIX CyIEOHBIX aKTOB (HE BCTYIHMBIIUX B
3aKOHHYIO CHUITY).

Odopmienne cyneOHbIX e B IEPUOJ] U MTOCIIE UX PACCMOTPEHHS.

Opranu3anus U THOPSAOK OOpalleHHs K HCIOJHEHHIO CyAeOHBIX IOCTAHOBICHMH,
BCTYIHUBIIUX B 3aKOHHYIO CHITY.

[Topsimox odopmieHHs, Bpy4eHUsI U HalpaBleHUs HAa WCIOJIHEHUE HMCIOIHUTEIbHBIX
JUCTOB M JAPYrUX MCHOJIHUTEIbHBIX JOKYMEHTOB cyaa (CyleOHBIX MpPHKa30B,
MOCTAHOBJICHUH, ONIPEAETICHUN).

[IpaBoBoe perynupoBaHue JocTyna K HHPOPMALIUU O I€ATEIbHOCTH CYJ0B.

ITopsi10K TOATOTOBKH CY/IEOHBIX aKTOB K Pa3MEIIEHHUIO Ha caliTax CyIOB.

[Topsox B3auMOIEHCTBUS CYJIOB CO CPEACTBAMH MacCOBOM MH(MOpMAIUH.
Opranuzanus pa®oTbl MO BEJEHHUIO CyAeOHOTO JEJIONPOMU3BOJACTBA B OOJACTHBIX U
PaBHBIX UM CYJax.

Opranuzanus paboThl O BEJCHUIO CYI€OHOTO JIeIONPOU3BO/ICTBA B AleJUIALIMOHHBIX U
KaCCAllMOHHBIX Cy/lax oOIIeH IOpUCIUKIUH.

Opranuzanus paOoThl MO BEACHHUIO CyAeOHOrO JENONpPOM3BOJICTBA B apOMTPasKHBIX
cyaax.

Ocobennoctu cyaedHoro aenornpousBojcTBa B Bepxosuom u Koncturynnonanom Cynax
Poccuiickoit @enepanuu.

ba3a Tteopernueckux BompocoB mo MJIK 03.02 «O0ecneyenue

paccMOTpeHus CyT1eOHBbIX 1eJ»

5.

Opranu3zanus paOoTHI anmapara cynia o 00ecre4eHHIo OTIPABICHUS MPaBOCYIHUS.
IToMOILTHUK CYIbH M CEKpeTaphb CyIeOHOro 3aceJaHHsl Kak CyObEeKThI, 00eceunBaloIye
paccMOTpEHHUE AEN U MaTepUaIOB B CY/E.

Opranuzanus pabodero Mecra B Cyze.

PaGora anmapara cyaa no npuemy, perucTpaium, y9eTy U XpaHeHHIO0 YTOJIOBHBIX J1el U
MaTepHaioB, BEIIECTBEHHBIX TOKA3aTEeIbCTB.

Oco0OeHHOCTH JAENONpPOU3BOJACTBA IO MPHEMY, YYETy, PETUCTPalUU JTOKYMEHTOB,
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MOCTYIHUBIIMX B CYJI B 3JIEKTPOHHOM BUJIE.

6. Opranusanus pabOThI TO YrOJIOBHOMY Iy Ha CTaaud MOATOTOBKH K CylneOHOMY
3aceJaHuIo.

7. Opranuzanusi paOOThl MO YrOJOBHOMY Jelly B THpOIlecce IMPOBEACHUS CyaeOHOTro
pa30upaTenbCTBa U M0CIE PACCMOTPEHMS JIENa.

8. OOpamieHne K UCHOJIHEHHUIO MPUTOBOPOB, OIpPENEICHUH U IOCTAHOBICHUU IO
YTOJIOBHBIM JI€JIaM.

9. Ilpuem u oOecredyeHHne pPacCMOTPEHHUS AaNeUIAIMOHHBIX Kalo0 M MpeAcTaBICHUMN
MPOKYpOpa Ha Cy/IeOHbIE PELICHHS 10 YTOJIOBHBIM JIeIaM.

10. OcobeHHOCTH NENTONPON3BOACTBA 1O OTHIENBHBIM KaT€TOpUsSM YTOJIIOBHBIX el (IpH
PacCMOTpPEHMM [l C ydacTHeM IPUCSIKHBIX 3acefaresieil; B ocoOoM Nopsiake; B
OTHOIIIEHUH HECOBEPIICHHOIETHHX; B OTHOLIEHUH BOEHHOCIYKalUX U Ap.).

11. Ilpuem, peructpanus U y4eT rpakJaHCKUX U aIMAHUCTPATUBHBIX JIE]I.

12. [lopsiiok mogaym, MpruemMa u perucTpaluy B CyaXx JTOKyMEHTOB B AJIEKTPOHHOM BUJIE.

13. [lonrotoBKka  Trpa)IaHCKOTO W  aAMUHHCTPATHMBHOIO  Jejla K  CyaeOHOMY
pa3doupaTenbCTRY.

14. ITopsinok popMHUpOBaHUS JieNla Ha CTaAUU TOATOTOBKU K CY1eOHOMY pa30onpareibCTBYy.

15. leticTBust paOOTHUKOB ammapara cyaa B XoJe CyeOHOro pa3oupareiabcTBa U MOCIe ero
PaccMOTpEHHUS.

16. Tlopsimox odopMieHus Jena mocie ero pacCMOTPEHUs B Cy/Ie TIEPBOM MHCTAHITUH.

17. TlpaBuia BeAeHUsS] MPOTOKOJIA CYIEOHOTO 3acelaHusl U HMCIOJIb30BAHUSI TEXHHUUYECKUX
CPEACTB B CyJIE IEPBOI NHCTAHIINH.

18. Opranuzanust paboTsl IO BEACHUIO CyAeOHOro 3aceqaHusi ¢ ucnoib3oBaHueM BKC B
Cy/l€ IEpBOM MHCTAHLIUH.

19. Tlopsimok  1eNonpoM3BOACTBA IO  OOPALIEHHWI0 K MCIOJHEHHWIO pEIHIeHUuH 1o
TPaKJIAHCKUM U aJIMUHUCTPATUBHBIM JIE€TaM.

20. OcoOeHHOCTH  [JENONpPOM3BOACTBA  MpPH  PACCMOTPEHMM  TPAXIAAHCKUX U
aJMUHHCTPATUBHBIX JI€]1 MUPOBBIM CY/IbEH.

21. Tlonstre 1 BUABI 7€)1 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHHUSIX.

22. Y4ér u peructpauus fein 00 aAMUHUCTPATUBHBIX IPABOHAPYLICHUSX.

23.TloarotoBka Jgena o0  aJAMHUHUCTPATHMBHOM IpaBOHApYLIEHMM K CylaeOHOMY
pa3duparesbCTBYy.

24 . Tlopsinox  opMupoBaHMs Jela Ha CTaauM NPUHATUS W Ha3HauUeHHs K cyaeOHOMY
PacCMOTPEHHUIO U MTOCIIE PACCMOTPEHUS.

25.Tlopsanox  HampaBieHHs Jaena o0  aJAMMHHUCTPaTHBHOM  IPaBOHApYIIEHWU B
BBIIIECTOSIIIIYI0 HHCTAHIIUIO TPU OCTIapUBAaHUK ITOCTAHOBICHUSI.

26. O0parmieHue K HWCIOTHCHHWIO ITOCTAHOBJICHHUS TIO0 JejlaM 00 aJIMHUHHCTPAaTHUBHBIX
MPaBOHAPYIICHHUSX.

27.IloHsiTHe W BUABI SKOHOMHYECKHX CHOPOB U MHBIX €], OTHECEHHBIX K MOJCYIHOCTH
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apOUTPaKHBIX CYJIOB.

28. Yuér wm perucrpamus Jen B apOUTPa)KHOM Cyne; OCOOCHHOCTH oOecreueHus
JIOKa3aTeNbCTB.

29. Opranu3anus OATOTOBKU apOUTPAKHOTO JieNia K CyieOHOMY pa30upaTenbCTBY.

30. IIpaBuiia BepeHUsl MPOTOKOJIA CyAeOHOTO 3acelaHusl W HCIOIb30BAHHUS TEXHHUYECKUX
CPEICTB B apOUTPaKHOMY CYIE.

31. Opranu3zanus paOoThl MO BEIEHUIO CYNEeOHOrO 3acelaHusi B apOUTPaKHOMY CyAe C
ucnonb3zoBanueM BKC.

32. Odopmienue apOUTPasKHOTO Jieja MOCJIe €ro paCCMOTPEHUS B Cy[IeOHOM 3acCeIaHuUU.

3.2.3 ba3za Teopernueckux BompocoB mno MJK 03.03 «OcHoBbI
OPraHu3alMOHHO-TEXHUYECKOI0 o0ecrevyeH s AesiTeJIbHOCTH Cy10B)

1. TlonsiTHE OpraHU3alMOHHO-TEXHUYECKOTO 00ECTIeUeHHS IeATEeIbHOCTH CY/I0B.

2. Uenu, 3agauu, TPUHOWIBI W  HANPABICHHUS  OPraHU3AIMOHHO-TEXHHUYECKOTO
obecrnieueHus qesITeNbHOCTH CY/I0B.

3. Hctounuku  (UHAHCHUPOBAHUS  MEPONPHUATHI  OPraHU3AIMOHHO-TEXHHUYECKOTO
obecrieueHus IeITeTbHOCTH CYJIOB.

4. T'maBHbIE paCHOpPSIAUTENM UM PACHOPSAUTENH OIO/DKETHBIX CPEJACTB: TOHATHE U
MTOJITHOMOYHSI.

5. Tlonstne u coaepkaHue aIMUHUCTPATUBHO-IIPABOBOTO OOECIEUYECHHS JIEATEIbHOCTH

CYyJIOB.

CyOBbeKThl aIMUHUCTPATUBHO-TIPABOBOTO O0ECTIeUeHUs ASSITENLHOCTH CY/IOB.

Opranuzanus paboTsl GeepaibHBIX CYI0B.

Howmenxknarypa nein.

Odopmierne ciy>keOHBIX JOKYMEHTOB CY/IOB.

— =29 P

0. OcobeHHOCTH aIMUHUCTPATUBHO-TIPABOBOT0 O0ECTIEUeHUsI MUPOBBIX CyJIEH.

1.TocynapcTBeHHass TpakgaHcKas ciayxkba B cyAe: CTaryCc ToCyAapCTBEHHOTO
TPaXAAHCKOTO CIIYXalllero Ccyja, MOpsIoK MNpuéMa Ha JIOJDKHOCTh PaOOTHHKOB
anmnapara cy/Ja 1 IOMOIIIHUKOB CyJeil; aTTecTarusl.

12. IlpodeccuonanbHOe  pa3BUTHE TOCYNAPCTBEHHBIX TPAKIAHCKUX — CIy)XKallUX —
paOOTHUKOB ammapaTa CyJa/TIOMOILIHUKOB CYZEW: NMpaBOBbIE OCHOBBI, (JOPMBI, CPOKH,
OpraHu3anus.

13. KoH(IUKT MHTEPECOB: MOPAIOK YPETyIUPOBAHHUSL.

14. JlucuumuimHapHas OTBETCTBEHHOCTh PaOOTHHKOB armapara cyja.

15. TlonsiTHe U conep:kaHue PECYPCHOTO 00eCTIeUeHUsI CYIeOHOM IeATeTbHOCTH.

16. Oprasbl 1 JOMKHOCTHBIE JIMIIA, OCYIIECTBISIONINE peCypcHOE 00ecledeHre Cy10B.

17. Tlomnomounss Cyneb6Horo nemaptameHta mnpu BepxoHom Cyne Poccuiickoit

®denepaluil B pecypcHOM 00eCTIeYeHUH AEATEIbHOCTH CYIOB.
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18.

19.
20.
21.
22.
23.
24.

25.

TpeboBanusi k apxuBaMm Cy/I0OB, KaMepaM XpaHEHUsS BEIIECTBEHHBIX J0Ka3aTeNbCTB U
MHBIM TMOMEILEHUSM CY/OB M0 00ECIEYEHUIO MOXKAPHOM, CAHUTAPHO-TUTHEHUYECKON 1
JPYTUX BUJOB O€30MAaCHOCTH.

Obecrieuenre goctyma K WHGOpPMAlMA O JEATEIBHOCTH CY/AOB: TIOHSITHE U
HOPMAaTUBHOE PETYJIMPOBAHUE.

Opranu3anys paboThI IO BEJCHUIO CATOB CY/I0B.

Opranu3anus paboThl IO OMYOINKOBAHUIO CY1€0OHBIX aKTOB.

Opranu3anus paboTsl O B3auMoeicTBrio cyaoB co CMU.

DNEeKTPOHHBIM JTOKYMEHTOOOOPOT B deAepalbHbIX Cydax: MOHITHE, HOPMATHUBHOE
peryinupoBaHue, OPAI0K BEACHHUS.

Opranmzanus paboTel M0 nNpuéMy OOpalleHH, MOCTYMAIIMX B Cy B AJIEKTPOHHOM
BUJIC.

[Topsimok pasmenienus: B MHOOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetu WHTepHer
nH(pOpPMaIIMU O BHETIPOLIECCYaTIbHBIX O0PAIEHUSX.

3.2.4 ba3a TecroBbix BonpocoB ais 3adera MJIK 03.04 «ApxuBHoe aeji0 B

cyne»

1. Apxus 3T10:
a) MOMeEIlLIEHUE T7Ie XpaHATcs Oymaru

0) yupexieHre Wil CTPYKTYpPHOE MOJpa3/ieJieHe OpraHn3alliy, OCYIIECTBIISIOIINE XPAHEHNE,

KOMIIJICKTOBAHUE, YYCT U UCIIOJIb30BAHHUC APXHUBHBIX TOKYMCHTOB
B) MCCTO VI XpaHCHUA JOKYMCHTOB

2. ApXUBHBII JOKYMEHT 3TO:
a) MaTepHalbHBIH HOCHUTENb C 3a(UKCHPOBAaHHOM Ha HeM HWH(OpPMaIUe, KOTOpBIHA

HMECTPCKBU3UTEI, IMO3BOJIAIOIINE €TI0 I/I)IeHTI/I(i)I/IHI/IpOBaTB, U TOOMJIC)KUT XPaHCHHUIO B CHITY

3HAYUMOCTH YKa3aHHBIX HOCHUTEIS U MH(OpMAITUH JJI Tpak/iaH, 00IecTBa U TOCYIapCcTBa

0) cTaphlil TOKYMEHT
B) HH(pOpMaLMOHHAs OyMara XpaHsIascs B CIEIMaIbHOM ITOMEIIEHUN

3. CocTaB 10KYMEHTOB B OPraHM3alMH 3aABUCHUT OT:

a) oObeMa U xapakTepa B3auMOCBSI3el B OpraHU3aIuu

0) mopsiIKa MPUHATHS PEelIeHUH (eMHOHAYAINE UITH KOJJIETHAaTbHOCTD)
B) BCE, IEPEUNCIIEHHOE paHee

4. Y1o

Takoe YHU(HUKAIHUA JOKYMEHTOB:

a) YCTaHOBJCHHE C€IMHOTO KOMIUIEKCA BHUIOB M Pa3HOBUIHOCTEH OKYMEHTOB ISt
AQHAJIOTUYHBIX YIPABICHYCCKHX CHTYyaIlli, pa3paboTka emuHbIX (opM © TpaBwil  MX
cocTaBJieHus1, 0OpMIICHUE U co3AaHue TpadapeTHBIX TEKCTOB

0) yCTaHOBICHHE HE EIWHOTO KOMIUIEKCAa BHIIOB M Pa3HOBHIHOCTEH JOKYMEHTOB JIJIs

AQHAJIOTUYHBIX YIPABICHYECKUX CHUTYyalli, pa3paboTka enuHbIX (OopM U MpaBWl HX
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cocTaBlieHus, 0(hOpMIIEHUE U CO3JaHHe TpadapeTHBIX TEKCTOB

B) YCTAHOBJICHUE €JUHOIO KOMIUIEKCA BHUJOB U Pa3HOBUJIHOCTEW OTYUETOB JJIsl aHAJOTUYHBIX
YIPaBIEHYECKUX CHUTYyallli, pa3paboTka eauHBIX (OpM H TpaBUI HX COCTABICHHA,
odopmieHre u co3nanue TpadapeTHbIX TEKCTOB

5. YTo Takoe ronoBoi 00beM J0KyMEHT0000pOTA:

a) MCXOIHAas BeJIMYMHA JJIS pacyeTa YWCIEHHOCTU HACEJICHUs, OIpENeJIeHUs] CTEelNeHU
3arpy’K€HHOCTH CTPYKTYPHBIX IIOAPA3AEICHUN U OTIAEIIBHBIX JHOIEH

0) cpencTBO oIpenesieHus] MOTpeOHOCTEH B OPraHM3allMOHHONW M BBIUMCIUTEIILHOW TEXHHUKE,
BbIOOpa Haubosee 3h(HheKTUBHON CUCTEMBI PETUCTPALIMM JOKYMEHTOB U CIIPABOYHOIO anrapara
B) MCXOJHAs BEJIMYMHA JUISI pacdyeTa YHUCICHHOCTH COTPYIHHUKOB ciayxO0b1 JIOVY, onpenencHus
CTENEHM 3arpy’KEHHOCTHU CTPYKTYPHBIX IOJpa3/A€iICHUN U OTAEIbHBIX PaOOTHUKOB, CPEJICTBO
onpezeneHusl MOTpeOHOCTE B OpPraHU3alMOHHOM W BBIUMCIMTEIBHOW TEXHUKE, BbIOOpA
HanOosnee 3(pPEKTUBHON CUCTEMBI PETUCTPAIIUH JOKYMEHTOB U CIIPABOYHOTO amrapara

6. Uro Takoe 10OKYyMeHTO000pPOT:

a) JABWKEHHME JOKYMEHTOB B OpraHM3allMM C MOMEHTAa MX IOJy4yeHHs [0 3aBepIICHUs
VICTIOJTHEHMSI MJTY OTIIPABKU B KOMUTET 10 JI€1aM HECOBEPIIEHHOJIETHUX

0) IBMXXEHHE TOKYMEHTOB B OpraHM3allid C MOMEHTAa WX CO3JaHHUs WIM TOJIy4eHHs 10
3aBEPLICHMS] UCIIOJIHEHNUS WIH OTIIPAaBKU

B) JIOKYMEHT, He TpeOyIoLii 0c000ro BHUMaHUs

7. BbiOepuTe OCHOBHBIE 3TAaNbl MOATOTOBKH H 0(OPMJIEHUS] BHYTPEHHHUX J0KYMEHTOB B
opuce:

a) COCTaBJICHHUE ITPOEKTA U COTIACOBAHUE

0) mpoBepKa NMpaBUILHOCTH O(POPMIICHHUS

B) MOJITUCAHNE U PETUCTPALIHs

I') BCE BApUAHTHI ITPABUIIbHBIE

8. Uro BKIIOYaeT B ce0s1 perucrpanus J0OKyMeHTAa:

a) MPOCTAaBJIEHNE PETUCTPALIMOHHOTO HOMEpPa

0) mpocTaBIeHUE AaThI

B) BCE BapUaHTHI TPaBUIIbHbBIE

9. CnipaBoYHAasi KAPTOTEKA COCTOMUT U3 2 YacTel M COAepP KUT:

a) KapTOYKHU Ha UCIIOJIHEHHBIE JJOKYMEHTHI

0) KapTOYKN Ha HEHCIIOJHEHHBIE JOKYMEHTHI, HalpaBJIE€HHbIE B CTPYKTYpHBIE MO/pa3/IeIeHUs
JUISL O3HAKOMJIEHUS M U3YUECHHUS

B) 00a 0TBeTa MpaBUIbHbIE

10. MaauBHuayaIbHBIE CPOKU UCIIOJTHEHHUS YKA3bIBAKOTCH:

a) B TEKCTE JIOKyMEHTA WM B PE30IOLUN

0) B TekcTe MOHOTpaduit

B) B PE3OJTIOITUHU

11. OcHoBHbIE PyHKIIUM, KOTOpPbIe o0ecieunBaet JOY:
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a) TUIAHUPOBAHUE

0) y4er u OT4eTHOCTh, (PUHAHCHPOBAHUE U T.1I

B) 00a OTBETa MpaBHIbHBIC

12. YTo MOHMMAIOT NOA CJHYKeOHBIM MOJIeM:

a) MECTO, KOTOPOE HE 3aHATO PEKBU3UTAMU

0) MECTO B IOKyMEHTE, KOTOPOE HE 3aHATO PEKBU3UTAMM, 32 UCKIFOUYEHUEM PEKBU3UTOB 1, 2, 3,
4,5, 18, 1 npeaHa3Ha4YeHo IS 3aKPeIICHUsI JOKYMEHTa B TEXHUYECKHX CPEICTBAX XPaHEHUS
B) MECTO B JJOKYMEHTE, KOTOPOE 3aHATO PEKBU3UTAMHU, 32 UCKITFOUYEHUEM HEKOTOPBIX HIOAHCOB
13. Yto Takoe 0J1aHK JOKyMEHTA:

a) CTaHJApTHBIM JMCT OyMaru, Ha KOTOPOM BOCIPOM3BOJIUTCS IOCTOSHHAs WHGpoOpMaIus
JOKYMEHTA M €CTh MECTO JIsl IEPEMEHHOM nH(pOpMauu

0) HecTaHAAapTHBIA JUCT Oymaru, Ha KOTOPOM BOCIIPOM3BOJIUTCS NOCTOSHHas MHQpOpMaIus
JOKYMEHTA M €CTh MECTO JIsl IEPEMEHHOM nH(pOpMauu

B) 00a OTBETa NMPaBUJIbHBIC

14. Yro Takoe ycTaBbI:

a) CIIO’KHBIE JJOKYMEHTBI, CTPYKTYPY M COJepKaHNUE KOTOPBIX ONPEeNIAIOT CaMU pa3paboTuuKu
0) JOKYMEHTHI, COJIepKaHUE KOTOPBIX UMEET CIIy>KEOHYIO TaltHy

B) IOKYMEHTBI, CTPYKTYpY U COZIep’KaHHe KOTOPBIX ONPEAEISIOT Ha MECTe

15. YTo Takoe A0JKHOCTHAS HHCTPYKLMSA:

a) TOKyMEHT, B KOTOPOM OTMEUEHbI HApYILIUTENN pacropsiika JHs B oduce

0) MHCTPYKLHUS JUPEKTOPA, KOTOPYIO HEOOXOIMMO BBIIIOJHATE B 0053aTEILHOM MOPSIKE

B) OpPraHM3allMOHHO — PaCHOPAIUTENIbHBIN TOKYMEHT JJIUTENBHOIO WM MOCTOSIHHOTO CpOKa
neictBus (10 BBEJECHHUS HOBOM), B KOTOPOM OMNpENeNeHbl HaydHO — TEXHUYECKHE,
TEXHOJIOTHUECKHe, (PUHAHCOBbIE W JApYrHMe CTOPOHBI JESATEIbHOCTH OpraHu3aliu, ee
NOJPA3AEICHUN U JOKHOCTHBIX JIUI]

16. Kakue ¢axTsl n3;1araorcs B 1epBoil 1 BO BTOPOil YaCTAX CNIPABKH:

a) B MEpPBOIl YacTu CrpaBKH U3JararoTcs GakThl, MOCIYKHUBIIME TOBOJOM K €€ HalMCaHHIO, BO
BTOPOM — MMPUBOJIATCS KOHKPETHBIE JaHHBIE

0) B epBOi YacTH CIPAaBKHU U3JIararoTcs JOBOJBI, TOCTYKHUBIIKE TOBOAOM K €€ HallMCaHUI0, BO
BTOPOI — MPUBOJISATCS CTATUCTUYECKUE TaHHBIE

B) B IIEPBOI YaCTH CIIPABKH M3JIaratOTCsl KOHKPETHBIE JAHHBIE, & BO BTOPOI — IPUBOASATCS
(axThl, MOCITYKUBIIKE TTOBOJIOM K €€ HallMCaHUI0

17. Yrto Takoe cocTaBJIeHHE J0KJIa/A:

a) TaJaHT, He TpeOyroIlel MPaKTHUECKOro HaBbIKa U KPUTUYECKOTO aHaJIM3a MPOEKTa OTYeTa

0) Tpyn, TpeOyrouuii He MNPaKTUYECKOro HaBblKa M HE KPUTHUYECKOTO aHaln3a IPOeKTa
JOKJIaaa, paboTy Hajl coOoM

B) MAacTepCcTBO, TpeOyrollee NPaKTUYECKOTO HaBblKa M KPUTUYECKOTO aHaln3a IpPOeKTa
JIOKJI1a/1a

18. YUto Ha3bIBaeTCs CIPABKOIi:
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a) JIOKYMEHT, TTOJITBEP K IAFOIINI KaKKe-TM00 (GaKThl HIIA COOBITHS

0) (hakThl, MOCITYKUBIIHE TOBOAOM K €€ HAIMCAHUIO

B) JOKYMEHT, TJIe IPUBOJATCS KOHKPETHBIE JTAHHbIC

19. Ha xakue 1Be OCHOBHBIE I'PYNIIBI MOKHO MOAPA3/1eJUTh BCe HHCTPYKIIUM:

a) JIOJDKHOCTHBIE WHCTPYKIIMH, OmNpeneisiiomme (QyHKIUM, TmpaBa, OOS3aHHOCTH U
OTBETCTBEHHOCTbH JIOJKHOCTHBIX JIUI]

0) UHCTPYKIUH, PErIaMEHTUPYIOIIHE TMOPSAJOK BBIIOJHEHUS Kakoro-iubo mpoiecca, B
OCYIIECTBIICHUH KOTOPOTO MPUHUMAIOT YYacTUE UCHOJIHHUTENH (JIOHKHOCTHBIE —JIUIA;
noJipasIecHus )

B) 00a OTBETa NMPaBHIbHBIC

20. biiaHku UMeIOT MOJIs:

a) MpaBoO€ U HIKHEE — He MeHee 10 MM

0) neBoe — 20 Mmm

B) BepxHee — He MeHee 20 MM

T') BCE OTBETHI BEPHBI

21. B nesionpou3BoAcTBE ONTUMAJILHBIM CPOKOM XPaHEHUS JOKYMEHTOB CUMTAETCS:

a) 3 roma

0) 5 mer

B) 7 net

22. Yto Takoe KONMS YACTH JOKYMEHTA, KOTOpPAasi 3aBepeHa B onpeaeeHHOM nopsjaKe?

a) BBIIIUCKA

0) 2IEKTPOHHAS KOTIHSI

B) nyOnuKar

23. HCTOYHHMKOM KOMILJIEKTOBAHUSI TOCYIAPCTBEHHBIX M MYHHUIUNAJBHBIX APXHBOB
apXUBHBIMH

AOKYMEHTAMU SIBJISIETCS:

a) 1r00ast OpraHu3aIus

0) yacTHOE MpeAnpusTHe

B) ['ocynapcTBeHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYTIPABIICHHUS, OpPTaHU3AINN U TPaKJIaHe,
B Ipoliecce AesTeIbHOCTH KOTOPBIX 00pa3yroTcs JOKyMeHThl ApxuBHOro ¢onna Poccuiickoit
Oenepaniii U JIpyrue apXUBHBIE JIOKYMEHTHI, MOJICKAIINE MpHUEMYy Ha XpaHEHHE B
TOCyAapCTBEHHBIC U MYHUIIUTIATHHBIC APXUBBI

24. 3axkoHonare1bCTBO 00 apxuBHOM jeie B Poccuiickoii @egepanyuu cocTONT U3:

a) ®enepanbHoro 3akoHa «O0 apxuBHOM niene B PO, apyrux denepanbHbIX 3aKOHOB, a TaKKe
W3 MPUHUMAEMBIX B COOTBETCTBHMU C HUMHU MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB Poccuiickoi
®denepannun, 3aKOHOB W HMHBIX HOPMATUBHBIX IPABOBBIX aKTOB CYOBEKTOB Poccuiickoit
®denepanun

0) Konctutynnu PO u nmon3akoHHBIX aKTOB

B) denepanbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB U DesiepalibHbIX 3aKOHOB 00 apXUBHOM Jelie
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3.2.5. baza 3aganmii s BBINOJHeHUs] NOPTGOJIHO 3IK3aMeHa [0
npogeccuonaibuomy moayaw IIM.03 «OpranuzanmoHHO-TeXHHYECKOE
o0ecniedyeHue padoThl CyT10B»

[lepeueHb TOKyMEHTOB, BXOASIINX B MOPT(OIHO

Oobs13aTe/IbHbIC JOKYMEHTbI:

- ATTeCTauMOHHBIN JUCT IO MPOU3BOACTBEHHOM MPAKTHUKE.

- XapakTepuCTHKa C IMMPOU3BOJCTBA.

- JIHEBHMK MPOU3BOACTBEHHOMN MPAKTUKHU.

- Otuer o0 NpOXOXKIAEHUU TPOU3BOACTBEHHON MPAKTUKH.

- Marepuanbl, TOArOTOBIEHHBIE B TIpollecce YYEOHOU JeATETbHOCTH
(ayIuTOpHOM, BHEAyIUTOPHOH, B TOM uucie ¢ wucnonbdoBanueM HWKT):
TBOPUYECKHUE U MPAKTUUECKUE PAOOTHI.

JlonmoiHUTEIbHbIE MATEPHAJIBI:

-Marepuanbl, TOATBEPKIAIONINE MOCEHIEHUE MPOPECCUOHAIBHBIX BBHICTABOK M
KOHKYpPCOB (0TY€THI, (HOTOOTUETHI)

-JIoKyMeHTBI, TIOATBEP)KAAIOIIME ydacThue OOydarlierocss B CEMHHapax,
KOH(EPEHIINIX, MacTep-Kiaccax Ha pa3IMYHOM YPOBHE (TPamoThl, JHUIIOMBI,
O71aromapHOCTH).

- JlIokyMeHTBI, TTOITBEPKAAIONINE yyacTue 00ydyaromerocsi B BOEHHBIX cOOpax,
BOCHHO- MAaTPUOTHYECKUX M CIHOPTUBHBIX MEPONPUSITHSAX (AUIIIOMBI, TPAMOTHI,
OmarogapHocTH). DOTOOTUYETHI.

- OT3bIBBI paboTOAaTeseii C MECT POU3BOJCTBEHHOMN MPAKTHKH.

- IIpukassl 0 MOOIIPEHHUSIX, MPOXOXKIESHUU BOCHHBIX COOPOB U JIp.

- Konust mpunmcHoro cBuaeTenbcTra (AJ1s FOHOLIEH )

OcHOBHBIE TPeOOBaHUA K 0ODOPMIIEHUIO ITOPTHOIHNO:

[Toprdonmo odopmiseTcss B COOTBETCTBHH C TPHUHITOW CTPYKTYPOM CaMHUM
CTY/ICHTOM B TIamke-HakomuTene ¢ (aitiaMu Ha OyMa>KHBIX HOCHUTENSX W/WIN B
anekTpoHHoM Bujze. [lo HeoOxomuMocTH, pabora oOydaromuxcs ¢ TOpTHOIHO
COMPOBOXKIAETCS TOMOIIIBIO IEaaroroB, kKyparopoB. CTyaeHT HMeEeT IpaBo
BKJIFOYATh B IOPT(OINO TOTIOTHATEIHHBIC MaTeprabl, JIEMEHTHI O(hOpMIICHUS C
YYETOM €ro MHINBUyaJTbHOCTH.

[Ipu opopmiiennn crnemyer coONonaTh CleayoIe TPeOOBaHU:
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« 3anucu u noaAOOp JOKYMEHTOB BECTH aKKypPaTHO U CaAMOCTOSITENIBHO.
o IlpenocTaBnsiaTh 10CTOBEPHYIO HHPOPMALIUIO.

4. NOPAAOK MPOBEJAEHWA W KPATEPUHU OLEHWBAHWSL
MPOMEXYTOYHOU ATTECTALIMU U TEKYHIEI'O KOHTPOJIA

4.1. Ilopsimoxk mnpoBedeHUs] NPOMEKYTOYHOH arrecTanuu (IK3aMeHa,
nuddepeHIMPOBAHHOIO 3a4eTa, 3a4eTa)

DK3aMeH 10 MOAYJI0 MPOBOAUTCA MO Omieram B ycTHOW ¢opme. buier
BKJIIOYAEeT B ce0s Tpu TeopeThuueckux Borpoca. CTyIeHT TOTOBUT OTBETHI Ha
TEOPETUYECKUE BOMPOCHI (IOMyCKAETCs BEJEHUE 3aMETOK Ha OT/IEJIbHOM JIUCTE) U
3allMIAeT OTBETHI Iepesa npenogaBaresieM. Ha MOATOTOBKY M 3allMTy OTBETa
orBoautcs 30 MuUH.

HuddepennmpoBaHHbIii 3a4€T MPOBOJIUTCA MO OUieTaM B YCTHOM (opme.
bunet BxirouaeT B ce0st 0iuH TeopeTrdeckuil Bonpoc. CTyIeHT TOTOBUT OTBET Ha
TEOPETUUYECKUI BOMPOC (JIOMYCKAETCA BEIEHUE 3aMETOK Ha OTIAECIBHOM JHUCTE) U
3alllMIIAeT OTBET Mepej mnpenojasareneM. Ha MOAroToBKy M 3alllUTy OTBETA
orBoauTca 30 MUH.

TecTupoBaHue NPOBOAUTCS € TIOMOUIBIO DSJIEKTPOHHBIX cHucTeM. Ha
pelienue tecta oreoauTcs 40 MuH.

4.2. Kpurepum ouneHUBaHHMsI TPOMEXKYTOUHOI aTTecTAllMH MO BHJIaAM
OLIEHOYHBIX CPeICTB.

4.2.1. Kputepuu ouieHMBaHHUS TEOPETUYECKOI0 BONPOCa

Otaunyno/ Xopomo/ Vnosaersopurtenbno/ | HeynosiierBoputeabHO/
9-10 6a;10B 6-8 6as10B 3-5 6as710B 0-2 6anna
BrIcoknii ypoBeHb Cpennuii ypoBeHb ba30BbIil ypoBEHB Henocrarounsrii
OCBOEHUSA OCBOEHUSA YPOBEHb OCBOEHHUS YPOBEHb OCBOCHHUS
MIPOBEPSIEMBIX MIPOBEPSIEMBIX MIPOBEPSIEMBIX MIPOBEPSIEMBIX
KOMITIETEHIU I KOMITETEHIU I KOMITETEHIU I KOMITETEHIU I
OO6yuaronuiics rmyooko | OOydaromuiics OOyuaroruiics OOyuaromuiics He
3HAET BOIPOC, XOPOIIO 3HAET YIOBJIETBOPUTENHHO pa3obpaiics ¢
MMOHUMAET CYITHOCTH ¥ | MaTepHuai, yMeeT |3HaeT MaTepuall, OCHOBHBIMH
B3aUMOCBS3U ONEPUPOBATH M3JIaraeT ero He B KaTerOpUsIMU,
M3Yy4aeMBbIX MTPOIIECCOB | OCHOBHBIMHU MOJTHON 00BeMe JTHOO0 ¢ | 0OHAPYKUBAET TPOOEITBI
U SIBJICHHIA, yMEeT KaTeropusiMd, HO | OLITUOKaMH, YMEET B 3HAHUSX OCHOBHOTO
IPaMOTHO ONEPUPOBAThH | IOMYCKaET OTIepupOBaTh y4eOHO-ITPOrpaMMHOTO
OCHOBHBIMH HECYIIECTBEHHbBIE |OCHOBHBIMU Marepuasa, JoImycKaeT
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KaTCropusamu, HETOYHOCTH, KaTrCropusamMu, HO MMPUHIUIINAIIbHBIC
apryMEHTHPOBAHHO U | U3JIOKUTEH CBOIO JIOIIyCKaeT OLIMOKH.
Pa3BCPHYTO U3JIOKHUTH TOYKY 3pCHH, CYILICCTBCHHBIC
CBOIO TOYKY 3pCHUA, MNPUMCHUTDH HETOYHOCTH,

IIPUMEHUTH IMOJTY4YCHHBIC 3aTPYyAHSACTCA
IMOJIYYCHHBIC 3HAHU A, 3HaHWs, IPUBOAA ApTryMCHTHUPOBATH
CBO6OI[HO IIpUuBOas IMPpUMCEPLI, 1aCT CBOIO TOYKY 3pCHUA,
IMPUMEPLI, JACT MMOJHLIC | HCIIOJIHBIC OTBECTHI | IPUMCHUTDH
OTBCTHI HAa OCHOBHBIC 1 |Ha OCHOBHBIC U IMMOJIYYCHHBIC 3HAHUA,
JOITIOJTHUTCIBbHBIC JOIMMOJIHUTCIIBHBIC | IIPUBOAA IIPUMEPHI, HE
BOIIPOCHI. BOITPOCHI. Ja€T OTBCTHI HA
JOITOJIHUTCIIbHBIC
BOITPOCHI.

4.2.2. Kputepuu oneHUBaHMUs TECTOBbIX 3a1aHUI

OueHka 3a KOHTPOJb KIIFOUEBBIX KOMIETEHIUH OOyYaroluXcsl MpPOU3BO-
JUTCS MO MSITHOAUIbHOM cucTeMe. [Ipu BBITTOTHEHUY 3a/IaHUI CTABUTCSI OTMETKA:

«3» - 3a 50-70% mpaBWIBHO BHIIIOJHECHHBIX 33JaHUH,

«4» - 3a 70-85% nipaBUIBLHO BBITIOJIHEHHBIX 3a/IaHUH,

«5» - 3a MpaBWIbHOE BBINIOJIHEHHE Oosiee 85% 3amanuid.

OcHoBHBIM KpuTepueM 3(H(PEKTUBHOCTH YCBOCHUS yUYalTUMUCS COJEpKa-
HUS y4eOHOTO MaTrepuala cyuTaeTcs KodpPUIMeHT yCBOeHUsI y4eOHOTO MaTepu-
ana — Ky. OH omnpenensieTcsi Kak OTHOIIEHUE MPABWIBHBIX OTBETOB YYalIUXCS K
oOmiemMy konuecTBy BompocoB (o B.I1. becmanbko).

Ky=N/K, rne N — KonruecTBO MpaBUJIBLHBIX OTBETOB yuaiuxcs, a K — 00-
miee yucio BonpocoB. Ecinu Ky >0.7, To y4eOHbI MaTepuan cuuTaeTcs yCBOCH-
HBIM

4.2.3. Kputepun oneHnBaHus noprghoamno

Onenka «otanuno» (15-20 GamioB) - cTaBUTCA B TOM cillydae, €Ciau MOopT-
donmmo xapakTepusyeTcs MOTHOTOW COIEP)KaHUs BCETO KOMIUICKTa JOKYMEHTOB,
obecrnieunBaromux o0pa3oBaTeNbHBIN Mpolecc. Pa3auyHbie BUABI JOKYMEHTALIUMH
3aMOJIHEHBI ¢ COOMoIeHreM TpeboBaHuil k ee odopmieHuto. KonTponupyroras
JIOKYMEHTAIIUS TIPE/ICTAaBIIeHA B MOJHOM oObeMe. Hanuune monoKuTeNbHBIX OT-
3BIBOB C 0a3 MPAKTUKHU O BHITTOJIHCHHBIX BHUJIaX PaOOT, I7Ie MPEACTABICH BHICOKUI
YPOBEHb pa3BUTHs podeccuoHabHbIX KommneTeHui. Conepxanue nopThoIro
CBUJIETEIHCTBYET O OONBIINX MPUJIOKEHHBIX YCWIHSX, HAIMUUS BBICOKOTO YPOB-
HSl CaMOOTJAuu M TBOPYECKOTO OTHOILIEHUS K coaepxkanuto noprdomnuo. [Ipex-
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CTaBIICHO pa3HOOOpa3ne BHUIOB CaMOCTOSATENbHOW paboTel. [IpocrnexuBaercs,
yepe3 MpeACTaBICHUE PEe3yIbTaTOB CAMOCTOSTENBHOM padOThl, CTPEMJICHHUE K ca-
MOOOpa30BaHUIO U TOBBINICHUIO KBanM@ukanuu. [IposiBisieTcss ucnonb3oBaHUE
Pa3IMYHBIX UCTOYHUKOB MHpopManuu. B opopmienun noprdoano sipko mposiB-
JSIOTCS OPUTHHAIBHOCTh, M300pPETaTeIbHOCTh M BBICOKMI YpPOBEHb BIIAJCHUS
WH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIMHU TEXHOJIOTUSIMHU.

Ouenka «xopoiio» (10-14 6ainoB) - cTaBUTCS B TOM Ciydae, €Ciu MopT-
(bosIMo 1eMOHCTPUPYET OOJIBIIYIO YaCTh OT COAEPKAHUS BCErO KOMILJIEKTA JOKY-
MEHTOB, oOecnednBaroMX oOpa3zoBaTenbHbIA mpouecc. He B cooTBeTcTBHH €
TpeOOBaHUSIMU 3aIIOJIHEHA YacTh JOKyMeHTanuu. KoHTponupytoiasi JTOKyMeHTa-
1[Msl TIPEJCTaBlIeHa B MOJHOM oObeMe. Hanmnure monokuTenbHbIX OT3BIBOB C 0a3
MPAKTUKKA O BBIMIOJIHEHHBIX BHJIaX paloOT, Ie MpeACTaBIEH BHICOKHI YpPOBEHBb
pa3BuTUs NpodeCCHOHANBHBIX KoMmeTeHIul. [IpencraBieno omHooOpasue BU-
JIOB CaMOCTOSITEIbHOM paboThl. Mcronb3yroTcsi OCHOBHBIE MCTOYHUKU MH(MOpMa-
uu. OTCYyTCTBYET TBOPUECKHUH dlIeMEHT B oopmieHuu. [IposBnsiercs cpennuit
YPOBEHb BIIaJIeHUSI MH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIMU TEXHOJIOTHUSIMHU.

OreHka «yI0OBIETBOPUTEIHHOY (4-9 OaioB) - CTaBUTCS B TOM ClIydae, ec-
a1 1mopTHOIMO JEMOHCTPUPYET IOJOBUHY MaTe€pHalOB OT COAEP)KAHUS BCErO
KOMIUJIEKTa JOKYMEHTOB o0OecreunBaroiux oopazoBareibHbiii npoiecc. He B co-
OTBETCTBUU C TpeOOBaHUAMM 3alOJIHEHA OoJbllas 4acTh JOKyMeHTauuu. KoH-
TpOJUpYIOIlas JOKyMEHTalus MpeAcTaBieHa HanojJoBuHy. OT3bIBBEI ¢ 0a3 Mpak-
TUKHU COZEpKaT 3aMeYaHus M PEKOMEHJAallUUd MO COBEPILICHCTBOBAHUIO Mpodec-
CUOHAJIBHBIX YMEHUU U HaBBIKOB. [IpencTaBieHo Maio BUIAOB CaMOCTOSATEIbHOM
pabotel. Mcrounnku nHopmanuu npeacTaBieHsl pparMeHTapHo. OTCyTCTBYET
TBOpUYECKHUH 37eMeHT B odopmiieHuu. [IposBisieTcs HU3KUI ypOBEHb BIaJCHUS
UH(GOPMAITMOHHO-KOMMYHUKALMOHHBIMU TEXHOJIOTUSIMHU.

Ornenka «HeynosneTBoputenbHo» (0-3 O6aia)- cTaBUTCS B TOM cliydae, ec-
JIM TI0 COZIEpaHUI0 MOPTHOIHO TPYAHO CHOPMHUPOBATH 00IIIEe MPECTABICHUE O
Ka4eCTBE MPOXOXKACHUS MPAKTUKHU CTyIeHTOM. B moprdonmo mpeactaBieHo OT-
PBIBOYHOE BBIITOJIHEHHUE 33JaHUM MPOU3BOACTBEHHOW IMPAKTUKHU. [JOKyMeHTanus
3arojHEHa HE B COOTBETCTBUU C TpeOoBaHUsAMH. KOHTponupyroias J0KyMEHTa-
uus He npejactasiieHa. OTCYTCTBYIOT OT3bIBbI C 0a3 MPAKTUKU O BBIMOJIHEHHBIX
BUJax paboT. Her BO3MOXKHOCTH ONpEAeuTh MPOrpecc B OOy4YEHHsS] U YPOBEHB
chopmupoBanHoctH [1K.
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VYcioBueM MOJOXKUTENBHOW arTecTanud (BHI NPOPECCHOHATBHON nes-
TEIbHOCTU OCBOEH) HA HK3aMEHE KBAJIM(UKALIMOHHOM SIBJISIETCS MOJIOKUTEIbHAS
OLIEHKa OCBOEHUS BCceX NMPO(eCCHOHAIBHBIX KOMIIETEHIIUN 110 BCEM KOHTPOJIUPY-
eMbIM MokazaressiM. [Ipu oTpunarenbHOM 3aKIIOUEHUHM XOTs Obl 10 OJHOW U3
npo(heCCHOHAIIBHBIX KOMIETEHIIMM NPUHUMAETCSl PEIIEHHE «BUJI TNPOQeccuo-
HAJIbHOM JIEATEIIEHOCTU HE OCBOEHY.

4.2.Pe3yabTaThl MPOMEKYTOYHOM aTTECTAIMN U YPOBHH C(POPMHPOBAHHOCTH
KOMIIeTeHIIUH

[Tpu uToroBoil oneHke cHhOPMUPOBAHHOCTU KOMIIETEHIMN Y 00y4YaromMXcs B
paMKax TUCIUTUIMHBI MPUMEHSETCS CIeIyIoIIas CUCTeMa OLICHKH: HaOpaHHBIE TIO
pesynbpTaTaM TEKylleld arTecTalmuu Oalabl CyMMHPYIOTCA C  Oammamu,
MOJTy4YEeHHBIMU Ha DK3aMEHE.

Hrtorosas onenka:

MeHee 9 6aia — HeyJOBIETBOPUTEIHHO

10-23 — ynoBAETBOPUTENHHO

24-36 — xopo111o

37-50 — oty HO.

OcoOeHHOCTH  MPOBEACHUM  MPOLEAYpPhl  OLEHUBAHHUS  PE3yJbTaTOB
oOyueHUs WHBAJIUIOB W JIMI[ C OTPAHUYEHHBIMH BO3MOXXHOCTSIMHU 3JI0POBbBS
0003Ha4YeHbI B paboyeil mporpaMMe JUCIUTUINHBI (MOTYJIS).

YpoBHU C(HOPMHUPOBAHHOCTH KOMIIETCHIMN OMPEICISIIOTCS CIEAYIOIUM
obOpazom:

1. Bricokuii ypoBeHb C(HOPMHUPOBAHHOCTH KOMIIETEHLIMA COOTBETCTBYET
OlLIeHKe «O0TIMYHOY». OH mpenmnonaraet GopMUpOBaHUE KOMIIETEHIINI Ha BBICOKOM
YpOBHE, TOTOBHOCTh K CaMOCTOATEIbHOW MPO(EeCcCHOHAIBHON NeATeIbHOCTH:
(bOopMUPYIOTCSI CHCTEMHBIE 3HAHUS TEOPUU CYIOTIPOM3BOICTBA, HEOOXOAMMEBIE JIJIst
CaMOCTOSITENIFHOW pa3pabOTKU OpraHU3allMOHHO-YIPABICHUECKHUX, MPaKTHUe-
CKUX U KOOPJIMHAIMOHHBIX PELICHUN B 00JaCTH OpPraHMW3allMOHHO-TEXHUYECKOTO
obecriedyeHus pabOTHI CyJOB, a TAaKXe CIIOCOOOB WX peanu3aluu; YMEHUS U
HABBIKM OIIEHKH WX TIPABOBBIX W COIMAIBHBIX TOCIEACTBUN, CHOCOOHOCTH
OCMBICJIMBATh UX B JUHAMHKE U B3aUMOCBs3U. CTyIEHT CIOCOOEH apryMEHTHUPO-
BaTb COOCTBEHHYIO TOYKY 3PEHUS MO JUCKYCCHOHHBIM BONPOCAM IUCIMILIUHBL,
CBOOOJIHO pelIaTh MPaKTUYECKUE 3aJauu.

2. Cpeanuii ypoBeHb COOTBETCTBYET OIIEHKE «xopoiioy. OH mpeanogaraer
dbopMupoBaHuEe KOMIIETCHIIMI Ha Oojiee BHICOKOM YpOBHE: hopmupyercs odiiee
MOHMMaHUE MPOIECCa OCYLIECTBIECHUS OPraHU3alMOHHO-TEXHUYECKOTO obecre-
yeHus: paboOThl  CyIOB, BBIPAOOTKM W  peaju3aludd  OpPraHu3alMOHHO-
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yIPaBICHUYECKUX, MPAKTUYECKUX U KOOPAMHAIMOHHBIX PEUICHHH B 00JacTH
OCYILECTBJIECHUSI OPTraHU3allMOHHO-TEXHUYECKOTO OOecreueHusi paboThl CYJOB,
YMEHHUE UX aHAIU3UPOBATh U MPEJACTABICHUE O BOBMOXKHBIX UX PE3yJbTarax; CTy-
JICHT CIIOCOOEH J1aBaTh Pa3BEPHYTHIE OTBETHI HA TEOPETHUUECKHUE BOIIPOCH! JUCIIU-
IUIMHBI C OTAEJIBHBIMA HETOYHOCTSAMM, PEIIaTh IIPAKTUYECKHUE 3aa4l C OTACIIb-
HBIMU 3aTPyAHECHUAMMU.

3. ba30BBIli ypOBEHb COOTBETCTBYET OLIEHKE «YIOBIETBOPUTEIBHO». OH
npennonaraer (opMUPOBaHUE KOMIETEHIIMN HA HAYaJIbHOM ypOBHE: (hOPMUPYET-
csl oOlIee NMpEenCcTaBIeHUE O TEOPUM CYAONPOU3BOACTBA, I'PAMOTHOE BIaJICHUE
IIPAaBOBOM TEPMUHOJIOTUEW W TEPMHUHOJIOTHMEU IEIONPOU3BOICTBA, YMEHUE OpH-
€HTUPOBAThCA B METOJAX U MPUHIMIAX OPraHU3aLUOHHO-TEXHUYECKOro obecrie-
YeHUs1 padoThl CyOB, HAXOXKACHHS OOILENPABOBBIX MPAKTHUECKUX M KOOPAHMHA-
LIIOHHBIX PEIICHUM.

4. Hu3knii ypOBEHb COOTBETCTBYET OLICHKE «HEYAOBIETBOPUTEIBHOY.

4.4. Kpurepuu oueHuBaHUs YPOBHA cC)OPMHPOBAHHOCTH KOMIIETEHUM IO
Nnpo¢ecCHOHATBLHOMY MOIYJ/II0

Pe3yabTarnl 0cBOeHHSs (OOBEKTHI Kpurtepun onenkn pesyjasrara OtMmertka o
OIICHKHU )/ BbITIOJIHEHU U

Koabl npoBepsieMbIX KOMIIETEHIIHI (ma/uer)
I1K 3.1 OcymecTBiATh BEIEHUE CYy- Be/IeHuEe pPaboThl C OOpaIleHUsIMU
JeOHOr0 AEeONPOU3BO/ICTBA. rpaXkaaH, NOCTYNAIOIMIMMH B CyJd B

AIIEKTPOHHOM BHUJI€ U Ha OyMaKHOM

HOCHTEJIE;

BEJACHUE npuémMa

KOPpPECHIOHAEHIIMM W JIe1 B
COOTBETCTBHH C MHCTPYKOHUAMU I10
CyZ1eOHOMY JIeIOIPOU3BOICTBY;
OCYILECTBIICHHE MEPOIPUATHA TI0
MOATOTOBKE  CYAEOHBIX el K
pazOupaTenbCTBY;

MIOJTrOTOBKA, Bbla4Ya U
HalpaBjIeHUE KONMUH  CyIeOHBIX
aKTOB M JJOKYMEHTOB U3 CylIeOHBIX
ACT;

MOATOTOBKA CYJEOHBIX aKTOB K
OIyOJIMKOBAaHHUIO Ha cailTe cyaa;

I1K 3.2 OcyiiecTBasiTh 1eUCTBUS MO OCYIIIECTBIICHHE paboThl c
IUTAHUPOBAHMIO U PEAM3ALUU MEPO- | CyAeOHBIMU JIeJIaMU, HapsAaMu H
MIPUATUI TI0 00ECTICYCHHUTIO PabOThI JTIOKYMEHTaMH apXuBHOTO (poHma
apxuBa cyJa. cyna;

I1K 3.3 CocTaBisiTh TPOEKTHI MPOIIEC- | COCTABICHHUE CIIYKEOHBIX
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Muno6pnayxu Poccun

DU

Komnemx Yenl'yY

denepanbHOE rocy1apCcTBEHHOE OI0UKETHOE
o0pa3oBaTenIbHOE YUPESKICHUE BBICIIET0 00pa30BaHUs
«Yenabunckuii rocynapctBeHnblii yausepcuret» (PI'bOY BO «Henl'Vy»)

@oHI OLICHOYHBIX CPEJICTB MPOHECCHOHATIBHOTO MOIYIIS
IIM.03 Oprann3annoHHO-TEXHUUECKOE 0OecrieueHne paboThl Cy10B

Cnenpanbsaoctu 40.02.

04 YOpucnpyaeHnus

Bepcus noxymenra - 1

ctp. 26 u3 30

[epBblit 3x3eMIIIAP

CYaJIbHBIX U CITY)KEOHBIX TOKYMEHTOB
cyna

JOKYMCHTOB Cya;

I1K 3.4 OcymecTBasaTh padoTy ¢ 00-
paleHUsIMHU TPaXKIaH U OpraHu3alun

BeZieHHE PabOThI ¢ 0OpalIeHUIMHA
rpaXKaaH, TOCTYNAIONIMMHU B CY/ B
AJIEKTPOHHOM BHUJIE U HA OyMa)KHOM
HOCHTEIIC;

BeJICHUE puéma
KOPPECTIOHICHITUH U JICJT B
COOTBETCTBUH C UHCTPYKIHUSIMH 10
CyieOHOMY JI€I0ITPOU3BOJICTBY;

[1K 3.5 OcymecTBusats paboTy 1o pe-
TUCTpPAlUy, YUETY U TEXHUUECKOMY
0(OPMIICHUIO UCTIOIHUTENBHBIX J10-
KYMEHTOB I10 CYZI€OHBIM JI€JaM.

oOpaiieHue cyJ1IeOHbIX aKTOB K
HCIIOJIHEHMIO,

OK 01. Beibupars criocoOsI perieHus
3a/1a4 mpoheccCuoHAILHON
NEeSITeIbHOCTH MPUMEHUTEILHO K
Pa3TUYIHBIM KOHTEKCTaM

000CHOBAaHHOCThH TOCTAHOBKH
11eJIU, BEIOOpA U IPUMEHEHUS
METOZIOB U CIIOCOOOB pelleHus
npodecCHOHANTBHBIX 33]1a4;
aJIcKBaTHasI OLIEHKA M CaMOOLIEHKa
3¢p(HEKTUBHOCTH U Ka4eCTBa
BBINOJIHEHUSI TPO(ECCHOHAIBHBIX
3aj1a4u

OK 02. Mcnonp30BaTb COBPEMEHHBIE
CpeICTBa IOMCKA, aHAJIN3a U
UHTEpHpeTanuu HHGOpMaIu u
MH(OPMAIIMOHHbIE TEXHOIOTHH JIIs
BBITOJIHEHMSI 3a]1a4
npoQeCcCHOHATBHON IeATeTbHOCTH

HCIIOJIb30BAaHUE PA3JINYHBIX
HCTOYHHKOB, BKJIIOYast
AIIEKTPOHHBIE

pecypcesl, METUAPECYPCHI,
HHuTepHeT-pecypcsl,
NEPUOANICCKUC U3AHUA T10
CHEUAIBHOCTH JJIS PELLEHUS
poQeCCHOHATBHBIX 3a]1a4

OK 03. ITnanupoBars u
pean30BbIBaTh COOCTBEHHOE
npodeccCHOHATBFHOE U TUYHOCTHOE
pa3BUTHE, TPEATIPUHUMATETHCKYIO
NeSITebHOCTh B MPO(hecCHOoHaIbHOM
chepe, UCTIOIBL30BATh 3HAHUS TIO
paBOBOM 1 (PUHAHCOBOM
IPaMOTHOCTHU B PA3IUYHBIX
YKU3HEHHBIX CUTYyalHsIX

JIEMOHCTpAIMsl OTBETCTBEHHOCTH 32
MIPUHSATHIC PEIICHUS
000CHOBAaHHOCTh CAMOAHAJIN3a U
KOPPEKIIHS Pe3yJIbTaTOB
coOCTBEHHOI pabOTHI; BHISBICHHE
JIOCTOMHCTB U HEAOCTATKOB
KOMMEPUYECKOHN UAeH; Mpe3eHTalUs
UJIEU OTKPBITUSI COOCTBEHHOTO Jiea
B IpoeCCHOHATTLHON
JIeATEIIbHOCTH

OK 04. D¢ pexruBHO
B3aMOJICHCTBOBATh M padOTaTh B
KOJUJIEKTHBE U KOMaHJIe

B3aUMOJIEHICTBOBATH C
o0y4aroumMucs, IpenoaaBaTeIiMu
¥ MacTepaMH B X0Jie 00yueHHUsl, C
PYKOBOIUTEISIMHA YI€OHOU 1
IIPOU3BOJICTBEHHON ITPAKTUK;
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Muno6pnayxu Poccun

denepanbHOE rocy1apCcTBEHHOE OI0UKETHOE
o0pa3oBaTenIbHOE YUPESKICHUE BBICIIET0 00pa30BaHUs
«Yenabunckuii rocynapctBeHnblii yausepcuret» (PI'bOY BO «Henl'Vy»)

DU

Komnemx Yenl'yY

@oHI OLICHOYHBIX CPEJICTB MPOHECCHOHATIBHOTO MOIYIIS
IIM.03 Oprann3annoHHO-TEXHUUECKOE 0OecrieueHne paboThl Cy10B
CrnenuanpHoctr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1

ctp. 27 u3 30

[epBblit 3x3eMIIIAP |

000CHOBaHHOCTb aHaJIM3a PadOTHI
YJICHOB KOMaH1bl (IIOJYMHEHHBIX )

OK 05. OcyuiecTBisiTh YCTHYIO U
MMCbMEHHYIO KOMMYHUKAIIUIO Ha
rocynapcTBEHHOM s3bike Poccuiickoi
Odenepanuu ¢ y4eToM 0COOCHHOCTEH
COLIMANILHOTO U KYJIBTYPHOTO
KOHTEKCTa

J€EMOHCTPUPOBATh IPAMOTHOCTh
YCTHOM M IMCBbMEHHOU peyH,
SCHOCTb (DOPMYITUPOBAHUS U
U3JI0KEHHUSI MBICIIEN

OK 06. ITposBasATE Irpak1aHCKO-
MaTPUOTUYECKYIO MTO3UIIHIO,
JEMOHCTPUPOBATh OCO3HAHHOE
MOBEJCHUE HAa OCHOBE TPAIUIIMOHHBIX
00I1eYeI0BeYeCKUX IEHHOCTEH, B TOM
YHUCJIE C YYETOM TapMOHHU3AINI
MEXHAIIMOHAIBHBIX U
MEXPEJIUTUO3HBIX OTHOIICHUH,
MPUMEHSITh CTaHIApPThI
AHTUKOPPYNIIMOHHOTO TTOBEICHUS

cOOJII0/IEHUE HOPM TOBE/IEHUS BO
BpeMsl y4EOHBIX 3aHITUN U
HIPOXOXKJICHUS y4eOHOU 1
IIPOU3BOJICTBEHHON ITPAKTHK,

OK 09. ITonp30Barbes
npodeCcCuOHANTBHON TOKyMEHTaIen
Ha TOCYJJapCTBEHHOM U WHOCTPAHHOM
SI3BIKAaX

3¢ dEeKTUBHOCTH UCTIONB30BAHUS B
poQeCcCHOHATBHON IeITeTbHOCTH
HEOOXOINMOI TEXHUYECKOM
JIOKYMEHTAIIH, B TOM YHCJIC Ha
AHTTIMHCKOM SI3bIKE

© ®I'OY BO «Yenl V»




Muno6pnayxu Poccun

denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE

o0pa3oBaTenIbHOE YUPESKICHUE BBICIIET0 00pa30BaHUs

«Yenabunckuii rocynapctBeHnblii yausepcuret» (PI'bOY BO «Henl'Vy»)
Komnemx Yenl'yY

DU

@oHI OLICHOYHBIX CPEJICTB MPOHECCHOHATIBHOTO MOIYIIS
IIM.03 Oprann3annoHHO-TEXHUUECKOE 0OecrieueHne paboThl Cy10B
CrnenuanpHoctr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 ‘ ctp. 28 u3 30 [epBeIit 3x3eMILTAP | KOITHA Ne

OIEHOYHAA BEJOMOCTbD 1O MPO®PECCUOHAJIBHOMY MOAYJIIO

IIM.03 Oprann3anoHHO-TeXHHYeCKoe odecrieueHue padoThl Cy10B

0150

OOyuarommiicsi(asics) Ha __ kypce no crneuuanbHoctd CIIO 40.02.04 FOpucnpynenuus
ocBomI(a) porpammy po¢eCCHOHAIBHOTO MOYJIst
[IM.03 «Opranu3alimoOHHO-TEXHUYIECKOE o0ecrieueHrne padoThl Cy/I0OB» B 00beMe ya-
COB C « » 20 T. 1O « » 20 r.

Pe3y.]'IBTaTBI HpOMe)KYTOqHOﬁ aTTCCTalluH I10 3JICEMCHTaAM HpO(beCCI/IOHaJ'ILHOFO MOAYJIA

DJIeMeHThbI MOIYJIA ®opMBbI IPOMEKYTOY- Ouenka

(xon n HaumenoBanue MJIK, ko mpakTuk)

HOW aTTecTaluN

MJIK.03.01 CynebHoe Aen1onpon3BOICTBO

JudbdepenunpoBaHHbIit
3a4eT 5 CEeMECTP

MJIK.03.02 OGecnieuenue paccMOTpeHUs CyIeOHBIX
Jen

Dk3ameH 6 ceMecTp

M/IK.03.03 OcHOBBI OpraHU3aIMOHHO-
TEXHUYECKOTO 00ECTICUCHHS ICSITEIIBHOCTH CYOB

JudbdepenunpoBaHHbIit
3a4et 4 cemecTp

MJIK.03.04 ApxuBHOE J€II0 B Cyle

3auet 6 cemecTp

VI1.03.01 YueOHas nmpakTUka mo MOAYIto
«OpraHu3aloHHO-TEXHUYECKOe 0OecrieueHue
paboTHI CYIOB»

3auer 4 cemectp

ITI1.03.01. IIpousBoaCTBEHHAS MPAKTUKA IO MOYIIIO
«OpraHu3alOHHO-TEXHUYECKOE 00eCIIeueHue
paloThI CyOB»

HuddepeHurpoBaHHbII
3a4et 6 cemecTp

[TM 03.01(K) Dx3ameH o MO0
«OpraHu3aoHHO-TEXHUYECKOe 0OecrieueHue
paboTHI CYOB»

DK3aMeH 6 ceMecTp

Hroru sx3aMeHa (KBaTH(PUKAITMOHHOTO) 1O MPOohECCHOHATHFHOMY MO0

Konnl
NMPOoBepPsieMbIX
KOMIIEeTECHI

IMoka3aresin olleHKHU pe3yabTara

Onenka
(na/uer)

IIK 3.1

pazOupaTenbCTBY;

JIOKYMEHTOB M3 CyIeOHBIX JIET;

BesieHUe paboThl ¢ 00paleHUsIMU IpakJIaH, MOCTYMAIOLUMMHU B CYIT
B DJIEKTPOHHOM BHJI€ U Ha OyMa)>KHOM HOCHUTEJE;
BEJICHHE MpUEMA KOPPECHOHJEHIMU M JIe1 B COOTBETCTBUU C
MHCTPYKUHUSMU MO Cy1eOHOMY JI€TI0TIPOU3BOJCTBY;
OCYILIECTBIIEHUE MEPONPHUATHI MO MOATOTOBKE CyNeOHBIX A€l K

IMOATOTOBKA, Bbla4a W HAIIPABJICHUC KO Cy,[[e6HLIX aKTOB H

MOATOTOBKA CYCOHBIX aKTOB K OITyOJMKOBAaHUIO Ha CaiiTe Cy/a;

IIK 3.2

OCYUIECTBIIEHHE DPA0OTHI C CyAeOHBIMHM JelIaMH, HapsaaMu |
JOKYMEHTaMH apXUBHOTO (OHIA Cy/a;

I1K 3.3

COCTaBJICHUE CITYKEOHBIX JOKYMEHTOB CY/a;
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Muno6pnayxu Poccun

denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE

o0pa3oBaTenIbHOE YUPESKICHUE BBICIIET0 00pa30BaHUs

«Yenabunckuii rocynapctBeHnblii yausepcuret» (PI'bOY BO «Henl'Vy»)
Komnemx Yenl'yY

@oHI OLICHOYHBIX CPEJICTB MPOHECCHOHATIBHOTO MOIYIIS
IIM.03 Oprann3annoHHO-TEXHUUECKOE 0OecrieueHne paboThl Cy10B
CrnenuanpHoctr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 ctp. 29 u3 30 [epBeIit 3x3eMILTAP KOIMUA Ne
Konpnl IMoka3are/inm OLlEHKHU pe3yJibTaTa Onenka
NpoBepseMbIX (na/ner)
KOMIIeTEeHIIU I
K 3.4 Be/IcHHE PabOTHI C OOpaICHUSIMH TPAKIaH, MOCTYIAIONIIMH B CYII
B DJIEKTPOHHOM BHJI€ U Ha OyMa)>KHOM HOCHUTEJIE;
BeJICHUE TpUEMa KOPPECITOHACHIIMH U JIeTT B COOTBETCTBHUH C
WHCTPYKIUSMU N0 CyIeOHOMY JI€JIONPOU3BOJICTBY;
I1K 3.5 oOpailleHue Cy/IeOHbIX aKTOB K HCIIOJHEHMIO;
OK 1 000CHOBAaHHOCTH TTOCTAHOBKH 1I€JIH, BBIOOPA U TPUMEHEHUS
METO/IOB U CIIOCOOOB peleHus Mpo(hecCHOHAIBHBIX 3a]1ad;
aJIeKBaTHas OIICHKa M caMOOlIeHKa 3((EeKTUBHOCTH U Ka4yecTBa
BBITIOJTHCHHSI TPO(ECCHOHATBHBIX 3139
OK2 HCIIOJIb30BaHUE PA3ITMYHBIX UICTOYHUKOB, BKJIHOUAs SJIEKTPOHHbBIE

pecypcbl, Menuapecypcesl, THTepHEeTpeCcypChl, IEpUOAMYECKUE
U3/IaHMS TIO CTIEUAILHOCTH /ISl PELICHUS
npoecCHOHAJIbHBIX 3a]1au

OK 3

JIEMOHCTPAIMS OTBETCTBEHHOCTH 32 IPUHSATHIC PEIICHHS
000CHOBaHHOCTH CaMOAHAJIN3a U KOPPEKIINS PEe3yIIbTaTOB
COOCTBEHHOM PaOOTHI; BBISIBICHNE IOCTOMHCTB U HEIOCTATKOB
KOMMep‘IeCKOI\/JI HUACU; NPEC3CHTAUA UACU OTKPBITHA COOCTBEHHOTO
Jena B IpoecCHOHaIbHOM A TebHOCTH

OK 4

B3aUMOJICHCTBOBAThH C OOYYAIOIIUMHUCS, PETOIaBaTeIsIMU U
MacTepaMu B X0JIe O0YUEeHHUS, C PYKOBOTUTENSIMH YUeOHOU U
MIPOU3BOJICTBEHHOM MPAKTUK; — 000CHOBAHHOCTD aHaJN3a PabOThI
YJICHOB KOMaH bl (IO TYMHEHHBIX )

OK 5

JIEMOHCTPHUPOBATh TPAMOTHOCTh YCTHOM M NMMUCbMEHHOW peyH,
SCHOCTb (DOPMYITUPOBAHMSI U U3JIOKEHHsI MBbICIICH

OK 6

coOroIeHNe HOPM MTOBEJIEHUS BO BpeMs yUEOHbIX 3aHITHH U
IPOXOXKJICHHUS y4eOHOM 1 MPOU3BOACTBEHHOM NMPAKTHK,

OK9

3¢ (EeKTUBHOCTH UCTIOIB30BAHMS B MPO(PECCHOHATBHON
JeSITeIbHOCTH HeOOXOAUMOM TEXHUYECKOM JJOKYMEHTAIMH, B TOM
YUCJIe HA AaHIJIMMCKOM SI3BIKE

PesynbTarsl BRINOIHEHNS U 3aLIUTHI KypCOBOTO IpoeKTa (6 cemectp)

Tema:

OneHka
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@y denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE
o0pa3oBaTenIbHOE YUPESKICHUE BBICIIET0 00pa30BaHUs
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Komnemx Yenl'yY

@oHI OLICHOYHBIX CPEJICTB MPOHECCHOHATIBHOTO MOIYIIS
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Bepcus noxymenra - 1 ctp. 30 u3 30 [lepBeiit sx3eMmussp KOITHA Ne
Jlara « » 20 1. IToanucu 4jieHOB aTTECTAITMOHHON KOMUCCUHU
/
/
/
/
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