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BBenenue

Ha coBpeMeHHOM pBIHKE TpyJa KOHKYPEHTOCIOCOOHBIM MOET CTaTh
TOJIbKO KBTU(PUIIMPOBAHHBIA PAOOTHUK COOTBETCTBYIOIIETO YPOBHS U TIPODHII,
KOMIIETEHTHBIH, CBOOOHO BIIAJCIONICH CBOEH mpodeccreit 1 OpueHTUPOBAHHBIN
B CMEXHBIX 00JACTSIX JEATEIBHOCTH, CHOCOOHBIM K 3(dexkTuBHONU padoTEe MO
CHEIMAIIbHOCTH Ha YPOBHE MHUPOBBIX CTaHIAPTOB M TOTOBBIA K MOCTOSHHOMY
npodecCUOHAIBHOMY — pocTy. YTOObI MOJATOTOBUTH W OOYYHUTH TaKOTO
npodeccruoHana, BbICHIMM Y4E€OHBIM 3aBEACHUSIM HEOOXOJUMO H3MEHHUTh CBOM
MOAXO0/1 K MJIAHUPOBAHUIO U OpraHU3alui yueOHO-BOCIUTATEIbHON padOThl. DTO
B PaBHOW CTENIEHU OTHOCHUTCSI K UBMEHEHUIO COJEPKaHMsI U XapakTepa yueOHOro
nporecca. B coBpeMeHHBIX peanusx 3ajaya MpenojaBareisl BBICIICH IIKOJIbI
3aKJIIOYAeTCsl B OpraHM3alli M HAIPaBJICHUU TMO3HABATEIBHON NEATEIbHOCTH
CTYIEHTOB, dS()PEKTUBHOCTHP KOTOPOH BO MHOTOM 3aBHUCUT OT HX
caMoCTOATEeNbHOM paboTel. B cBoro ouepenb, camocrosiTenbHas pabdora
CTYJ€HTOB JOJDKHA MPEACTaBIATh COOOM HEMpOCTO CaMoLEelb, a CpPEICTBO
JOCTHXKEHMSI TPOYHBIX M INIyOOKHMX 3HAHHWM, HWHCTPYMEHT (OpMHUPOBAHUSA
aAKTUBHOCTH U CAMOCTOSITEIbHOCTH CTYJICHTOB.

Metoauueckiue peKOMEHAAlMU TOATOTOBICHBI C YYE€TOM TpeOOBaHUMN
®denepaibHOTO  TOCYJApCTBEHHOTO  00pa3oBaTeNbHOrO  CTaHAapTa  3-TO
MOKOJICHUSI.

Llenpr0 AaHHBIX METOJMYECKUX PEKOMEHJALUW SIBJISAETCA OpraHu3allus,
yopaBieHue u ooOecreyeHue A(PPEKTUBHOCTH CaMOCTOATEIbHOM PaboThI
CTYJIEHTOB B IIpoliecce 00yUYeHUsI.

Hactosimme  Meronunyeckue  peKOMEHIALMU  IMpEAHA3HAuYeHBl IS
npenojasareneil u ctyaeHToB Mucturyta npasa ®I'bOY BO «UenlV» ounolt u

3a049HOM (popM 0OyUEHHS BCEX HAMPABICHUN MTOATOTOBKHU.
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1. CamocTosiTesibHasi padoTa CTYAEHTOB: BU/IbI, OPraHU3ALMS U
KOHTPOJIb
B coBpemMeHHON Hayke CYIIECTBYET HECKOJIBKO  KiacCHU(UKAINN
CaMOCTOSITENIbHOM ~ paboTel  cTymeHToB. OIMH W3  BapUaHTOB  TaKOH
KJaccu(uKaIyy mpeacTaBieH B Ta0. 1.
Ta0muma 1.

Buabl camocTosiTeIbHOI PadoThI CTYIECHTOB

Bunnr Conepxanue

[ToBTopenre ydeOHOTO  Marepuaga, CaMOCTOSTEIbHBIN
OPOCMOTp,  MpPOYTEHHE,  KOHCIEKTHUPOBaHHE  Yy4eOHOMH
PenponykrusHas JUTEPATYypBl; NMPOCIYIINBAHUE, 3alIOMUHAHKE, 3ay4YUBAHHUE U
nepecka3 MarHUTO(QOHHBIX 3amuced Jekuui, WHTepHeT-
pecypcsl U 1Ip.

Hamucanne KypcoBBIX, KOHTPOJBHBIX paboT u pedeparos.
Pazpabotka cooOmieHmii, 3cce, MAOKIAIOB, JOKIAIOB C
[To3HaBaTeNbHO-TTIOMCKOBAs npe3eHTausIMu. [[oAroToBKa BRICTYIUICHUH HAa IPAKTUIECKUX
U CEeMHMHApCKHX 3aHATUSAX, MpOpadOTKa JUTEepaTyphl IO
JTVCIATUTMHAPHBIM MTPOOJIeMaM, | JIp.

[ToaroToBka BeITYCKHOW KBanudukamuoHHon padotsl (BKP),
Hay4YHbIX  cTareil, pedeparoB, ydacTue B  Hay4dHO-
UCCIIIOBATEIILCKOW paboTe, B CTYACHYECKHMX W HAaydHO-
NPAaKTUYECKUX KOH(EPEHIUIX.

TBopueckas

CTYI[eHTBI B XOA€ BbIIIOJHCHUSA CaMOCTOSITEJIbHOM pa60TI>I JOJDKHBI
PYKOBOIACTBOBATLCA OpI/ICHTI/IpOBOIIHOﬁ OCHOBOH JCATCIBHOCTH Ha KaXJIOM
OTaIIC:

1 sram — OMMpCACINTE LCIIN CaMOCTOSITEJIBHOM pa6OTBI;

293Tanmn - KOHKPCTHU3UPOBATL IIO3HABATCIBHLIC (HpaKTI/I‘ICCKI/Ie NN

pOOJIEMHBIC) 3a/1a4H;
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3 9Tamn — OIEHUTh COOCTBEHHYIO TOTOBHOCTh K CaMOCTOSTEIBHON paboTe
M0 PEUICHUIO MTO3HABATENIbHBIX 3a/a4;

4 stanm — BeIOpaTh ONTHUMAIBHBINA CIIOCOO ACHCTBUHN (TEXHOJIOTHH, METOIBI
U CpEACTBA), BEAYIIMA K JOCTHKEHHUIO TOCTABICHHOM 1€ Yepe3 peIICHUe
KOHKPETHBIX 3a/ay;

S3Tan  —  CIUIAaHUPOBaTh  (CAMOCTOSITENIBHO WM C  MOMOIIBIO
npenojaBatesis) IporpaMMy CaMOCTOSTEIIBHOU paOOThI;

6 sTam — peanu3oBaTh MPOrPaAMMy CAMOCTOSITEIIBHONU PabOTHI.

[InanHupoBaHue W KOHTPOJb MPENOJaBATEIEM CAMOCTOSTEIBHOU pPadOThI
CTYJICHTOB HEOOXOMM JIJIsI YCIEITHOTO €€ BhIoHeHus. [IpemogaBarens 3apaHee
IUTAHUPYET CUCTEMY CaMOCTOSTEIILHON PabOThI, YYUTHIBACT BCE €€ 1eHu, (hOPMBI,
OTOMpaeT y4eOHYH0 M Hay4dHyl0 HWH(POpMAIMI0O U METOJAMYECKHE CpPEACTBa
KOMMYHUKAIINI, IPOyMBIBAE€T CBOE YYACTHUE U POJIb CTYJICHTa B 3TOM IPOILIECCE.

Bompocsl st caMOCTOSITENbHOM pabOThl  CTYACHTOB, YKa3aHHBIE B
paboueil mporpaMMme TUCHMIUIMHBI, MpeIaraloTcsl MpernogaBaTesiMid B Hadaie
U3y4YeHUS] MUCHUIUTUHBL. CTYACHTHl MMEIOT MPaBO BBHIOMPATH JOMOIHUTEIHHO
WHTEPECYIOIINE UX TEMBbI JIJIsl CAMOCTOSITETLHON PabOTHI.

Copnepxanue NesTebHOCTU MPENoAaBaTelisa U CTyACHTa IPU BHIIOJIHEHUHU
CaMOCTOSITENTbHON paOOThI MPEACTABICHO B Ta0M. 2.

TaOmumna 2.

Conepmanne ACATCJIBbHOCTH IPHA BBINMOJIHCHUHA CaMOCTOSITEJIbHOM paﬁﬂTbl

OcCHOBHEBIE

JlesiTenbHOCTD NPENo1aBaTeNs JlesTenbHOCTD CTYIEHTOB
XapaKTEePUCTUKU

OOBSICHUTH  CMBICII W [eJb | MOHATh W  TPHUHATH  IENb
Ilens BBIMOIHEHUS

CaMOCTOSTEIILHON
paboThl

CaMOCTOSITENTbHON pabOThI; CaMOCTOSITENIbHONH palboThl Kak
JMYHOCTHO 3HAYNMYIO;

1aTh TOAPOOHBIH MHCTPYKTaX O

© DIrBE0Y BO «Uenl'Y»
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TpeOOBAHUAX, MPEIBIBIIEMBIX K
caMOCTOsITeNIbHOW ~ paboTe U

METOAaX €€ BBIIIOJTHCHUA,

MPOJEMOHCTPHPOBAThL  00paser

CaMOCTOSATEIIbHON PaboThI

MTO3HAKOMHTHCSI C
TpeOOBaHUSIMU U  00pazamu
CaMOCTOSITENIbHON PabOTHI

PacKphITh  TEOpETHYECKyl0 U | chopmupoBaTh y ceost
MIPAKTUYECKYIO 3HAYUMOCTh | II03HABaTEIbHYIO MOTPEOHOCTH
BBIIIOJTHEHUSI ~ CaMOCTOSITEJIBHON | B BBITIOJIHEHUH
paboThI, CaMOCTOSITENTLHOU pabOTHI;
copMHpOBaTh MO3HABATENbHYIO | C(HOPMUPOBATH LIEJIEBYIO
MoruBanus MOTpeOHOCTH CTYyJICHTa W | YCTaHOBKY W NPUHSTH PEIICHUE
FOTOBHOCTh K  BBINOJHEHHIO | O BBIITOJIHEHU U
CaMOCTOSTEIIbHON PaboTHI; CaMOCTOSATEIILHON PaboThI
MOTHBUpPOBaTh  CTYAEHTa  Ha
JOCTUKEHUE LIETU
OCYILICCTBJISATh yHpaBICHUE 4Yepe3 | CaMOMYy OCYHICCTBJIATD
BO3/eiicTBUE Ha KaxaoM odrare | YIPABICHHE CaMOCTOATCIBHOM
nporecca e — paboToii (POEKTUPOBATH,
. IIJIAHUPOBAT, paloHaIbHO
CaMOCTOSATEIIbHON PabOTHI;
Vrpassenue pacnpenensats BpeMs U T.1.) Ha
OCHOBE MPEIIOKEHHBIX
JaTh ONTUMAaJbHbIE TEXHOJIOTUU .
. | TexHoyorui
BBIIIOJTHEHUSI ~ CaMOCTOSITENILHOM
paboThI
OCYILECTBIATH BXOJHOU | OCYLIECTBJIATh  TEKyIIHUH U
KOHTpPOJIb, MPEAIONaratoliuii | HUTOTOBBIM onepanyOHHbIN

KonTposns u
KOppEKLHs
BBIMIOJTHEHUS

BBISIBJICHUC HAYaJIbHOTO YPOBHA

T'OTOBHOCTHU CTYACHTA K
BBITIOJIHEHUIO ~ CAMOCTOSITEITLHON
paboTHI;

HaMec4daTb I[aJIBHeﬁHIHe nyTu
BBITIOJIHCHU A CaMOCTOSITCILHOU

CaMOKOHTPOJIb 3a X0J0M
BBITIOJTHEHHUS CaAMOCTOSITEILHOM

paboTHI;

caMOaHaJIn3 ©W  HUCIPABJICHUC

JOMYIIEHHBIX OommboOK U

BHECEHHE KOPPEKTUB B paboTYy;

© DIrBE0Y BO «Uenl'Y»
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paboTHI; BEJICHUE TTOMCKA OINTHMAaJIbHBIX
. CITI0CO00B BBITTOJTHEHHS

OCYIIECTBIISTh HWTOTOBBIN o .

CaMOCTOSITENTbHON pabOThI;

KOHTPOJIb KOHEYHOTO pPEe3yJibTaTa

BBIIIOJIHEHUS. ~ CAMOCTOSITENIEHOM | OCYHIECTBIATH  pPe(IEKCHI0 K

paboThl coOCTBEHHOM JIeATETbHOCTH

Onenka

AaBaTb OLICHKY CaMOCTOSTEIbHOM

paboTe Ha OCHOBE CIMYCHHS
pe3yibTaTa ¢ 00pas3iom;

JaBaTh METOAMYECKHUE
PEKOMEHIAllMA TIO0 BBITIOJTHEHHIO
CaMOCTOSITEIIbHOU paboThI
BEISIBIISTH 3aTpyIHEHUS u
TUITAYHBIE OIINOKH;

MMOAYCPKHUBATDh ITOJOXKHUTCIBHBIC U
OTpULATCIIBHBIC CTOPOHEI,

YCTaHaBIIUBATh YPOBEHb 51

OIpeNeNATh YPOBEHb
NPOABIDKEHHSI CTY/ACHTa U TEM
caMbIM C(OPMHPOBATH Y HEro
MOTHBALIMIO JIOCTIDKCHUS yCIiexa

B Y4eOHOH JEeATEIHHOCTH

JIaTh ~ OIEHKY  COOCTBEHHOU
pabore, CBOUM
[M03HABATEIbHLIM
BO3MOKHOCTSIM u
CIIOCOOHOCTSIM COIIOCTABIISAS
JNOCTUTHYTBIM ~ pe3yibTaT ¢
LEIIBIO CaMOCTOSTEILHOMN
paboThI

© DIrBE0Y BO «Uenl'Y»
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2. O01muMe moJI0KeHus

2.1 loxaan

JlokJsiag — 3TO pa3BepHYTOE YCTHOE COOOIICHHE, MOCBAIIEHHOE 3aJaHHON
TEeMe, CJeNaHHOe MyOJMYHO, B TPHUCYTCTBHM ciymiareneii. (OCHOBHBIM
CoJIepKaHUEM JIOKJIaZla MOXET OBbITh OMUCAHWE COCTOSHUSA JCN B KaKOW-THOO
HAyYHOW WIIM TPaKTUYECKOW cdepe; aBTOPCKUIM B3TJSAA HA CHUTYAIUIO WU
npobiieMy, aHaIU3 U BO3MOXHBIE ITyTH PEIICHUS IPOOJIEMBI.

Temamu nokiaga OOBIYHO SIBISIFOTCS BOMPOCHI, HE OCBEIICHHBIE B MOJHOMN
Mepe WM BOOOIE HE paccMaTpUBaeMble Ha JICKIHSX, MPEANoJararmme
CaMOCTOSITENIbHOE H3ydeHHe cTyAeHTamMu. OOBIYHO CTYJIEHThl BBICTYHAIOT C
JOKJIaJaMi Ha TIPAKTUYECKUX 3aHATUAX WU KOH(EpeHIMsIX, MO pe3yibTaraM
KOTOPBIX MyOJIMKYETCs COOPHUK T€3UCOB JTOKJIAIOB.

JlokJia[ WM3HAYalIbHO IUIAHUPYETCS KaK YCTHOE BBICTYIUIEHHWE U JIOJKEH
COOTBETCTBOBATh OMPEICICHHBIM KpuTepusMm. [l ycTHOro cooOmieHus
HEJOCTAaTOYHO TMPAaBUIBHO TOCTPOUTH U O(GOPMHUTH NUCHBMEHHBIH TEKCT,
HEJOCTAaTOYHO YJIOBJIETBOPUTEIBLHO PACKpbIBaTh TEMY COJEp)KAHUA. YCTHOE
COOO0IIEeHNE TOJDKHO XOPOIIO BOCTIPUHUMATHCS HA CIIyX, @ 3HAYUT JIOJDKHO OBITH
MHTEPECHO MOJAHHBIM JUIsl ayJUTOpHH. s mpeacTaBieHHsl YCTHOTO JOKJIaaa
HEOOXOJMMO COCTaBUTh TE3UCHI — OTMOPHBIE MOMEHTHI BBICTYIUICHHS CTYACHTA
(o60cHOBaHHME aKTyaJbHOCTH, ONMHMCAHHWE CYTH pPabOThl, OCHOBHBIE TEPMHUHBI U
MOHSTHS, BBIBOJBI), KIIOUYEBBIE CIIOBA, KOTOPHIE MOMOTYT JIOTUYHEE HU3JIOKUTh
Temy. CTyZI€HT BO BpeMs BBICTYIUICHUS MOJXKET ONMUPAThCS Ha MOSICHUTEIbHBIC

MaTepHaJIbl, MPEJCTABICHHBIC B BUJIC CIIAIOB, TAOIUIl U MP. ITO MOMOXKET eMy
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SPKO M YETKO HU3JIOKHUTh MaTepuai, a CIylaTesssM HarjisgHO MpPeICcTaBUTh U
MOJIHEE MOHATH MPOOIEMY, O KOTOPOU UJIET peUb B TOKJIAJE.

Te3nucsl TOKNan0B ABIAKOTCA CAMOCTOSATEIIBHON Pa3HOBUIHOCTHIO HAYYHON
NyOJIMKAlIMM U TIPEJCTaBIISIIOT COOOM TEKCT HEOOJIBIIOro o0heMa, B KOTOPOM
KpaTKO c(OpMyYIMpPOBAHBI OCHOBHBIE IOJIOXKEHHS JOKIaI0B. Te3uchl IOKIaaa
0OBIYHO MMEIOT 00BEM JI0 3 CTpaHUIl, COAepKaT B ce0e cambie CYIIECTBCHHBIS

UJIeH, COXPAHSIOT JIOTHKY J0KJIa/a U €0 OCHOBHOE COJICpKaHHUE.

2.2 Peepart

Pedepar (ot nat. referrer — mokiaapiBath, cO00IIATh) — KPATKOE TOYHOE
U3JI0KEHHUE CYITHOCTH KaKoro-JIM0O BOMpOCa, TEeMbl HA OCHOBE OJHOW WIU
HECKOJbKMX KHHUT, MOHOTpaduid WiIuW JApYrux IEepBOMCTOUYHHUKOB. Pedepar
JOJDKEH COACp)KaTh OCHOBHBIE (DaKTHYECKHUE CBEICHHMS U BBIBOJBI  TIO
paccMaTpuBaeMOMY BOIIPOCY.

Tema pedepara pazpabaThiBaeTCs IMpenojaBaresieM, KOTOPBIM YUTaeT
JAHHYI0 JTUCHUILIMHY. TeMmbl pedepaToB ONPEACNSIOTCS B yCTaHOBICHHOM
mpernojiaBaresieM Mopsijake: Mo (aMuiiud, MO CHUCKY TPYMIBI, MO TMOCIEIHEN
mudpe HOMepa 3a4eTHOW KHIDKKH CTyACHTa WU JApyruM crocodoom. Ilo
COTJIACOBAHUIO C TMpernojaBaTeiIeM, BO3MOXKHA KOPPEKTHPOBKA TEMbl HIIU
YTBEPIKJICHUE WHUIIMATUBHOM TEMBI CTY/ICHTA.

Pedepart BoimonHseT cieayoomnme GyHKIUU:

. uH(pOpMaTUBHAS;
. MOMCKOBAs;
. CIpaBOYHas;
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o CHUTHaJIbHAasdi,
o HMHJAWKAaTUBHAs,
o KOMMYHHKAaTHUBHAA.

CrerneHb BBITIOJHEHUSI 3TUX (YHKIUK 3aBUCUT OT COJEP)KATEIbHBIX M
dbopMalbHBIX KauecTB pedepara, a TakKe OT TOro, KTO M IS KaKuX IeJel nux
UCToNIb3yeT. SI3bIk  pedepara TODKEH OTJIMYATCSA SICHOCTBIO, TOYHOCTHIO,
KpaTKOCThi0 W mpocToToi. ComepkaHue cieayeT u3laratb OOBEKTUBHO OT
WMEHU aBTOpA.

[Tpu omenke pedepara yIUTHIBACTCSA HE TOJIBKO Ka4eCTBO pedeprupoBaHUs
MPOYUTAHHOUN JINTEPATYPhl, HO M APTYMEHTHUPOBAHHOE M3JI0’KEHUE COOCTBEHHBIX
MBICJICH CTYJIEHTa 10 paccMaTpuBaeMoMy Bolipocy. Pe3ynbrat paboThl CTyeHTa
OLICHWBAETCsl TperojaaBareseM 1Mo OanpbHOW cucTeme. Tarkke OmycKaeTcs
OIICHWBATh  pPa0OThI,  yJOBIETBOPSIONINE WA HE  yJIOBIETBOPSIONINE
PEIBIBISIEMBIM TPEOOBAHUM, «3aYTCHO» UITH «HE 3a4TEHO» COOTBETCTBEHHO.

O6BeM pedeparta 1omkeH cocTaBiaTh 10-18 meyaTHBIX CTpaHMIIL.

Pedepar ne peructpupyercsa Ha kadeape U HE SBISICTCS OCHOBAHUEM IS

HE JIOMYCKa CTY/ICHTAa K 3a4eTy WUJIU IK3aMEHY.

2.3 IIpezenTanusa B Microsoft PowerPoint

[Ipe3eHTanust maeT BO3MOXHOCTh HAIJISIAHO MPEICTABUTH CTYACHUYECKON
ayIUTOPYUU WHHOBAIIMOHHBIE UJICU, Pa3pa00TKU U TUIaHBL. Y4eOHas Mpe3eHTaIUs

npejcTaBisieT co00il  pe3ynbTaT CcaMOCTOSITENIbHOM paboOThl CTYIEHTOB, C
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MOMOIIbI0 KOTOPOM OHM HArJSAHO JAEMOHCTPUPYIOT MaTepHalbl ITyOJIMYHOTO
BBICTYIUIEHUS NIEPE] ayAUTOPUEN.

KowmmbroTepHas mpesenTaius — 3To ¢aiia ¢ HeoOX0IUMBIMUA MaTeprajIaMH,
KOTOPBIA COCTOUT M3 MOCJIEA0BATEIBHOCTU CIalI0B. KaXablil ciail CoOaepx uT
3aKOHUYCHHYIO IO CMBICTY WH(}OpMaIuioo, TaKk KaKk OHAa HE IEePEHOCUTCS Ha
CICAYIOUIMN CJaijJi aBTOMAaTHYECKH B OTJIUYUE OT TEKCTOBOTO JOKYMEHTA.
CryzneHTy — aBTOpy IpPE3eHTAlUU, HEOOXOAUMO YMETh pacipeiesisiTh MaTepuai B
mpeaenax CTPaHWIIBI U TPAMOTHO pa3MelaTh OTAeNbHbIE 00BEKTH. B 3TOM emy
MOMOXKET IeNbIi HAa0Op TOTOBBIX OOBEKTOB (IMUKTOTPAMM, TI'€OMETPUYECKUX
¢Guryp, TEKCTOBBIX OKOH H T.1T.).

beccriopHbIM JTOCTOMHCTBOM TMPE3EHTAIMU SIBJISIETCS. BO3MOKHOCTH P
HEOOXOJIMMOCTH OBICTPO BEPHYTHCS K JIIOOOMY M3 paHee IPOCMOTPEHHBIX
CJIaiiIoB WM OYKBAJIBHO HAa XOJy MU3MEHHUTH IMOCIIEIOBATEILHOCTh W3JI0KCHUS
Matepuana. [Ipe3eHTaiys ToMoraeT caMoMy BBICTYHAIOLIEMY HE 3a0bITh TJIABHOE
Y TOYHEE PACCTaBUTh AKIICHTHI.

KowmmbproTepras npe3eHTarus o0aagaeT mMeIbiM PsiIoM JOCTOUHCTB:

Hnpopmamusnocms — dI€MEHTH aHUMAIIUK, ayJAHU0 — U BUACO(PpParMeHThI
CIIOCOOHBI HE TOJBKO CYIIECTBEHHO YKPACHUTh MPE3CHTAINIO, HO U MOBBICUTH €€
UH()OPMATUBHOCTE;

Konupyemocms — ¢ 3I€KTPOHHOM NPE3CHTAIIMM MOMEHTAJIBHO MOMKHO
CO3/71aTh KOMUHU, KOTOPhIE HUUEM He OYIyT OTINYATHCS OT OPUTHUHAIIA;

TpancnopmabenvHocms — DISKTPOHHBIM HOCHUTENIb C TIpEe3CHTaIuen
KOMITaKTEeH W yA00eH mpu TpaHcmopTupoBke. [Ipm HEOOXOIUMOCTH MOXKHO
nepeciath (aia mpe3eHTAIlluu IO JJIEKTPOHHON TMOodYTe WM OmyOJWKOBAaTh B

WNHTepHeTe Win clienaTh COOOIEHUE JUCTAHIIUOHHO.
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OnHO¥M M3 OCHOBHBIX NMPOTPaMM ISl CO3JaHUs MPE3EHTAU B MUPOBOM

MpakTUKe sBiseTcs nporpamma PowerPoint komnanuu Microsoft.
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3. TpeGoBaHus K CoaePKAHUIO U 0(POPMJIIEHUIO

3.1 O6mue PEeKOMEeHIANH no MOAT0TOBKE MaTepHAaJIoB

CaMOCTOATC/IbHBIX pa60T B 3JICKTPOHHOM BH/IEC

3.1.1 Hexomopuie ocobennocmu ¢hopmamoe mexkcmoewvix haiios

Microsoft Office Word B Hactosmiee Bpemsi SBISETCS OCHOBHBIM
peaaKTOpOM, MPUMEHSIEMBIM JJIs1 CO3JJaHUs PA3IMUYHBIX TEKCTOBBIX JOKYMEHTOB.

[To ymonuanuto gokymeHTsl Word COXpaHSIOTCSI ¢ HOBBIM PaCIIUPEHUEM
uMeHH (Qailna, KoTopoe moiy4yaeTcss myTem no0aBieHus cypduxca «x» K
pacmupenuto doc. HoBerit opmar daiinoB ocHoBaH Ha sizbike XML. Cyddukc
«x» o3Havaet, uto XML-daiin He cogepx uT MakpocoB. Takum 00pa3oM, UMeHa
00b1uHbIX (haitioB Word umerot pacimpenne docx, a He doc. CyliecTByeT Takke
BapuaHT no00aBieHus cyhdukca «my», KOTOpbIM o3HadyaeT, uto XML-daiin
COJIEP’KUT MaKPOCHI.

JlaHHble  OCOOEHHOCTH  CJEeAyeT YYMTBIBATH MPU  MPEACTABICHHUU
MaTepUajoB CaMOCTOSTENIbHBIX PadOT B AJIEKTPOHHOM BUJAE AJISi KOHCYJIbTALUU
WIN TIPEIBAPUTEIBHOMN MPOBEPKH.

@aiinel HOBBIX ()OPMATOB HEIOCTYIHBI IS PabOThl B MPEIbIIYIIAX
Bepcusix Word. OTkpbiBaTh 1 U3MeHATH (aiinsl Word B 0osiee paHHUX BEpCHIX
IPOrpamMMBbl MOXHO, €CJTU 3arPy3UTh B HUX HEOOXOAMMBbIE KOHBEPTEPHI (PaiiiioB.

HokymenTsl, co3ganubie B Word 97 — 2016 otkpeiBatorcss B Word 2016 B
pEeXHME COBMECTUMOCTH, MPU 3TOM B CTPOKE 3arojoBka OKHA JIOKyMEHTa
oToOpaxaeTcss HaAMKUCh Peocum oepanuyeHHou Gyukyuonarvbrnocmu. OIHAKO B
pEeXKHMME COBMECTUMOCTH MPH paboTe ¢ JOKYMEHTOM HE MCHOJIb3YIOTCS HOBBIE U
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paciupensbie Bo3MokHocT Word 2016 u nosis3oBaTenu 0ojiee paHHUX BEPCUM
POrpamMMbl CMOTYT OTKPBIBaTh, pEJAKTUPOBATh U COXPAHATh JOKYMEHTBHI.

[To ymomyanuto Bce Qailiibl coXpaHsOTCA B TOM ke (opMare, B KOTOPOM
ObuT OTKpBITHL. HoBbie mokymeHThl u ¢aitiel Word 2016 coxpaHsitoTcss B
dopmare Joxymenm Word, Qailnibl TpeaplIylInX BEPCHM COXPAHAIOTCS B
dopmare [Joxymenm Word 97 — 2016, daiiner rtf coxpaustorcst kak Texcm 6
¢dopmame RTF v 1.1. [Ipu coxpanenuu ¢aina GpopMat MOKHO U3MEHUTb.

@aitnel  mpenpinymux Bepcuit Word MokHO coxpaHUTh B ¢opmare
Joxymenm Word 2016, HO Tipu 3TOM BO3MOXHBI HM3MEHEHHS B MakKeTe
JIOKYMEHTA.

[Ipu coxpanenuu nokymeHTa, coznanHoro B Word 2016, B ¢dopmare
Hoxyment Word 97 — 2016 B HEM aBTOMaTHYECKU MOTYT OBITb MPOU3BEICHBI
CJIETyIOIINE U3MEHEHUS:

HEKOTOpbIE JaHHble B CTAaHJAPTHBIX OJOKaxX JIOKYMEHTa, a TaKkxke
3JIEMEHTaX aBTOTEKCTa MOTYT OBITh YTEpPSHBI;

CCBUIKM M CIHHUCKM JUTEpaTypbl OyayT HpeoOpa3oBaHbl B CTAaTUYECKUH
TEKCT U MePECTaHyT aBTOMATUYECKU OOHOBIIATHCS;

BHE/IpEHHBIC 00BEKTHI, CO3aHHbIe B puiioxkeHusx Microsoft Office 2016,
HEBO3MOKHO Oy/IeT pelakKTHPOBATD;

dbopmynbl OyayT npeoOpazoBaHbl B u3o0paxkeHus. VX pemakTupoBaHue
OyZIeT HEeBO3MOKHBIM, TTOKa JIOKYMEHT He OyJeT npeoOpa3oBaH B HOBBIN (popmar
daiina;

MOJIO’KEHNE HEKOTOPBIX HAJIIUCeH N3MEHHUTCH.

[lepen coxpaHeHHEM JOKYMEHTAa MOXHO  BBINOJHUTh  MPOBEPKY

COBMECTUMOCTH C MNPCAbIAYHIMMHU  BCPCHAMH  IIPOT'PAMMBI. I[J'ISI 3TOTI'0
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HeoOxoaumo Haxath kHomnky Office, BeiOpate komannmy [lodecomosums U B
MOSIBUBIIIEMCSI TTOMYUHEHHOM MEHIO — KoMaHay [Iposepka coemecmumocmu. B
OKHE pE3ylbTaTOB TIPOBEPKH COBMECTUMOCTH OYyIeT OTOOpakeH CIHCOK
HECOBMECTHUMBIX DJIEMEHTOB.

[Ipu coxpanenuu (aiiya, CO3TaHHOTO B OJHOW W3 MPEIBIAYIINX BEPCHMA
Word, B daitm Word 2016, mosiBiisieTcst HOBBIH (aiii1, a HICXOIHBIN (ailir ocTaercs
B TOW Ke mamke. BMecTo 3Toro MoXHO mpeoOpa3zoBaTh (aili TakuM 00pa3oM,
yTo0Bl (aiin popmara Word 2016 3amenun crapeiii Qaitn. Haxkmure KHOMKY

Office u BeiOepuTe KOMaHy Ilpeobpazosams.

3.1.2 Ocnoeénvlte npasuna u  pexomeHoayuuw npu  6600e U

PeoaKmuposanuu mexkcma ¢ Kiasuamypol

B TexcToBom mpomeccope MicrosoftWord npu BBojie TekcTa ¢ KJIaBUATYPhl
3amnoJiHsAeTCA TeKyllas cTrpoka. llepexom Ha HOBYIO CTPOKY OCYILIECTBISETCS
aBTOMATUYECKHU, KaK TOJBKO TEKYIas CTPOKa 3aloJIHSAETCS 10 KOoHIa. Eciu HeT

HGO6XO,ZII/IMOCTI/I 06p8,30BBIBaTB HOBBIHN 3633H, TO A TIEPEXO0Ja Ha HOBYVYIO

CTPOKY Henb3d HCIHOJb30BaTh kjaBumy Enter. IlpuHynurensHO nepedtH Ha

HOBYIO CTPOKY 0e3 00pa3oBaHuWsi HOBOTO ab3ala MOXHO HCHOJb3Ys COUYETaHHE
xiaumn Shift + Enter. I[Tpu 3ToM B TOKYMEHT BCTaBJISIETCS HEMleUaTaeMbli 3HAK —
pa3pbIB CTPOKH.

Ha HOBYyIO cTpaHUWIly Tepexo] OCYIIECTBIISICTCS aBTOMATUYECKH IIpH

3alIOJIHEHUM TEKYIIEW cTpaHuibl. [ mepexona K HOBOW CTPAaHUIE HEJIb3d

UCII0JIb30BaTh KiaBuiny Enter. [IpuHynauTenbHbIl nepexos K HOBOW CTpaHULE

ocyilectBisercss coueranneM kiasuin Ctrl + Enter wim ¢ momoinpo KOMaHIbI
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Paspvie cmpanuyer Ha Bknagke Bcemaexka. Ilpu 3TOM B JOKYMEHT BCTaBJISETCA
HEIEYaTaeMblil 3HaK — Pa3pblB CTPAHHULIBI.

Menczw CJIOBaAMH B TCKCTC CTABUTCIA OANH HDO6€J’I.P33J’II/I‘-IHBIC PCKUMBI

BbIpAaBHUBAHUA (IO JIEBOMY Kparo, MO LEHTPY, MPONPaBOMY Kpaio, IO IIUPUHE)
MOTYT W3MEHITh MHPUHY NPoOerIoB Mexay cioBamu. Jljisi TOro dTOOBI
3aUKCUpPOBaTh BEIUYMHY KaKOro-aubo mpobena WM YTOOBI MOCJIE 3TOTO
npobesa He OCYIIECTBIISUICS MEPeXo]] Ha HOBYIO CTPOKY CJeyeT HCIOJIb30BaTh
coueranue knasumn Ctrl + Shift + /lpoben. Tlpu 3ToM B JOKyMEHT BCTaBIISETCS
HereyaTaeMblii 3HaK — Hepa3phIBHBIIN MpooOelt.

I[JIH IMOJYYCHHUSA ((KDaCHOﬁ CTPOKM» (&633HHOFO OTCTVHa) WK ITOJYYCHMUA

HEO0OXO0JIMMOr0 DEXHMMAa BBIPABHUBAHUSI CTpOKH/a03ara (1o JIEeBOMY KpParo, I10

OCHTPY, MNOpPOIpaBoOMY Kparw, II0 HII/IDI/IHG) HCJIBb34d HMCIIOJb30BAaTh KJIaBUIITY

IIpobGen. YcraHOBKa BETWYUHBI a03aI[HOTO OTCTYIIA, a TAKXKE BHIPABHWBAHHUE HA
CTpaHUIIE OCYIIECTBISETCS C MOMOIIBIOKOMAHIBI A63ay WIN COOTBETCTBYIOIINX
KHOTIOK (MUKTOrpamMM) Ha Bkiaake I naguas.

[Ipu BBOmE TEKCTa C KIABHATYPHI CIEAYET TaKXKe MPHUACPKUBATHCS

CICaAyromuXx ImpaBuil Ha60pa 3HAKOB IMPCIIMHAHUA:

3HaKW MPENUHAHUA . , : ; ! ? OUIIYTCS CIUTHO CO CIOBOM, 33 KOTOPBIM
CIEAYIOT;
MOCJIe 3HAKOB MpENUHaHus . , : ; | 7 cTaBUTCS MpoOeI, 3a UCKIIOUCHUEM

TEX CIIy4aeB, KOTJIa ITUMH 3HAKaMH 3aKaHUYMBAETCs ab3air;

nepen 3Hakamu « ([ { ctaButcs npo6en. Crnenyroiiee 3a ITUMU 3HaKaMU
CJIOBO TUIeTCs 6€3 mpobena;

3HAKW » ~ ) | } THUIIYTCS CIUTHO CO CIIOBOM, 32 KOTOPhIM clieayroT. [locne

OTHUX 3HAKOB CTAaBHUTCA HpO6CH, 3a UCKIIOYCHHUECM TCX CJIIY4acB, KOrjga CTaBATCA
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3HAKW TPENUHAHUS, KOTOPHIE MHIIYTCS CIUTHO CO CJOBOM, 3a KOTOPBIM
CIIEYIOT;

3HaK Jeduca (-) MUIIETCS CIAUTHO C MPENLIECTBYIOIIEH M IMOCIEIYomeH
YJacTsIMH CIIOBA.

Jlnis oOpa3zoBaHus 3HaKa TUpe ( — ) MOCJE CJIOBa CTABUTCS MPOOEI, 3aTeM
neduc, 3aTem emie mpoOen W TpojospkaeTcs BBOjA Tekcra. [locime BBoma
CJIEYIOIIETO CIoBa 3HAK Jeduca aBTOMAaTHYECKH Mpeobdpasyetcs B Tupe. s
BBOJIa 3HaKa THPE MOXKHO HCHOJb30BaTh Takke koMOuHamuio kiaBui Ctrl + -
(MuHYC Ha 1MdpoBO KiaBuarype). s BBOJa 3HAKa JUIMHHOIO THpEe (—)
ClIleflyeT MCnoib30Barth coderanue kinasum Alt + Ctrl + - (munyc Ha nmdposoit

KJIABUATYDE).

3.2 lokanan

3.2.1 Cmpykmypa 0oknaoa

CtpykTypa 10Kjiaaa TPAaUIIMOHHO COCTOUT W3 TPEX pa3ieiioB: BBEACHUS,
OCHOBHOM YacCTH U 3aKJIIOUYCHHUS.

Bo BBenmeHnn HEOOXOIMMO yKa3aTh TEMY M Ielb JOKJaaa, OMPEIETHThH
npoOjieMy W BBECTH OCHOBHBIE TIOHSATHS W TEPMHUHBI JOKJIada, a TaKxke
0003HAYNTh TEMAaTUYCCKUE pa3feibl JOKIaga M HAMETHUTh METOABI PEIICHUS
MPECTaBICHHON B JIOKJIAJI€ MPOOJIEMbI U MOJICTIUPYET OKUIAEMbIC PE3YyJIbTATHI.

OcHOBHAas 4acTh JOKJIaJa MPEICTABISAECT IMOCIEI0BATEILHOE PACKPBITHE
TEMAaTHYECKUX PA3JeiIoB padOThl B IMEIAX PEIICHHUS BbINIE 0003HAYCHHOU

pOOJIEMBI.
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B 3akiroueHun CTyIGHT NPUBOAUT OCHOBHBIE PE3yJbTaThl U COOCTBEHHBIC
CYXXJICHUS 10 TIOBOJY BO3MOXKHBIX IyTEH pelieHus pacCMOTPEHHOM MPOOJIeMBI,
KOTOpbIe OPOPMIISIET B BUJIE PEKOMEHTAITHA.

TekcT mokiaaa IOJDKEH COCTaBIIATh 3-5 MAIIMHOMNUCHBIX JucTa. JlaHHBIN
0o0beM TeKcTa O0ECreYWT BBICTYIUICHHE CTyJeHTa B TedeHue 7-10 MUHYT B
COOTBETCTBUM ¢ perinameHToM. CreaoBaTenbHO, HEOOXOAUMO TIIATEIHHO
oTOMpaTh MaTepuan s J0KjIaaa, He Teperpyas ero JuilHed HH(popmalue.
OueHb BaXXKHO YJIOXKUTHCA B OTBEACHHOE JJIA JIOKJIaJla BpEeMsi: €CIU Bac MPEPBYT
Ha CepeIUHE JOKJIaga, TO BBl HE CMOXKETE COOOIIMTh CaMOro TIJIaBHOTO —
pEe3yJbTAaTOB Ballell CaMOCTOATENbHOW PadOThl, YTO OTPHUILIATEIIBHO OTPA3UTHCS
Ha KayeCTBE BBICTYIUICHUS U CYIIECTBEHHO CHU3UT OLICHKY.

Koncnekt pokiama JOMKEH KpaTKO OTpa)XaTh TJIaBHBIE MOMEHTBI U3
BBEJICHUSI, OCHOBHOM YacTH U 3aKIO4YEeHUsA. BO BpeMs MOArOTOBKU KOHCIIEKTa
cieayer  momoOpatb M HEOOXOAWMBIM  WJUTFOCTPATHUBHBIM — MaTepua,
COIIPOBOXKIAIOIIUN JOKJIa] (OCHOBHBIE TE3UCHI, (OPMYJIBI, CXEMBI, YEPTEKHU,

Tabnuipl, Tpaduku U nuarpammsl, pororpadun u T.11.).

3.2.2 Oghopmnenue neuamnozo eapuanma 00K1aoa

Texcr moknaga HabupaeTcs B TEKCTOBOM Iporeccope Microsoft Word
Bepcuii 97-2010 u pacrieyaTbiBaeTCsl HaA KOMIIBIOTEPE HA OJHOM CTOPOHE JIMCTa
oymaru opmara A4 (210 x 297mm).

Ocnosnou mexcm: mpudt Times New Roman— 14T, 6e3 nepeHoca cios,
a03alHbIi oTCTYN («KpacHasi cTpoka») — 1,25 c¢M, BbIpaBHHBaHUE — MO LIMPUHE
CTPaHHUIIbI, MEXXCTPOYHBIA HHTEPBAJI — IOy TOPHBIM.

Ilonsa: cneBa — 3 cM, CBEPXY — 2 €M, CIIpaBa — 2 CM, BHHU3Y — 2 CM.
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3azonosku nep8oco yposHs (2naewvl): 0003HAYAIOT PUMCKUMU LU(pamMu, U
HAaOMPAIOT 3arjiaBHbIMU OyKBaMH, MO LIEHTPY, O€3 OTCTyINa U TOYKHU Ha KOHIIE;
mpudT 18, MOTyKUPHBIIA.

3azonosku émopoco ypoeus (napazpagsi): BHIPAaBHUBAIOT T10 LIEHTPY, 0€3
oTcTymna, o0o3HayaroT apabckumu mudpamu, 0e3 TOYKH, C 3arjaBHON OYKBBI,
nanee CTpOYHbIMHU OykBaMu; mpudt 16, HOTYKUPHBIH.

Mexay 3aroioBKaMd M TEKCTOM, MEXAY 3aroJIOBKOM W 3aroJiOBKOM
JPYroro NopsiKa — MpoITyCKaeTcs OJHa CTPOKa.

Bce cTpanuiisl HymMepyloT, HauWHAasl ¢ TUTYJIBHOTO JUCTA (HA TUTYJIHHOM
JUCTE HOMEP He cTaBUTCs). B 0011eM o0bemMe TUTYNIBHBIHN JIUCT YYUTHIBACTCSA MO]T
HOMEpOoM «l», TakuM 00pa3oM, MEpBBIA HaMe4yaTaHHbI HOMep (HOMep «2»)
Oyner Ha jucte ¢ oryarieHueM. [udpy, o603HaUaONIYI0 TOPSIAKOBBIA HOMEP
JIUCTA, CTaBAT B HUHKHEM TPABOM YTITY.

Kaxnyto rmaBy HaunHatOT ¢ HOBOM ctpanuubl. [laparpadsl cienyior apyr
3a Ipyrom 0e€3 pa3pbiBa CTPAHHUII.

JInst BBIIENEHUST B TEKCT€ OTACIBHBIX CJIOB WU MECT JOMYyCTHMO
NPUMEHATh TIOJYEPKUBAHHUE, KYPCHB, pa3psAJIKy WIH Ha0Op NPOMHUCHBIMHU
OyKBamH.

Tabmuupl, pucyHku, rpaduku, ¢doTtorpaduu Kak B TEKCTe, TaK U B
MPUJIOKEHUH BBITIOHAIOTCS HA CTaHJAPTHBIX JucTax (hopmar A4).

Bce cHockM W mMOACTpOUYHBIE MpUMEUYaHUS HAOUPAIOT dYepe3 OJWH
WHTEpBAJ.

Bce wmmoctpanun  (dbotorpaduu, CXembl, IUarpamMmbl) HWMEHYIOTCS
PUCYHKaMH W HYMEpYIOTCSI CKBO3HBIM 00pa3oMm uepe3 Bcio paboty. Kaxmyro

WUTIOCTpALMIO CHA0XalT NOAPUCYHOUHOM HAANUCBIO, CIEAYIOIIEH cpa3y ke
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nociue HoMmepa. [loanuce noj WIToCcTpauuel MUIIyT ¢ IPONUCHONW OYKBBI B OJTHY
CTpOKY. B KOHIIe mOANKCH TOUKY HE CTaBSAT.

PucyHku TOMKHBI pa3MelaThCcsl cpa3y Mocie MepBoro yOMUHAHUS O HUX
B KOHTEKCTE paOOTHI.

Odopmiierne Tabmuir crporo HopmupoBano. Kaxkmas Tabmuiia mosmkHA
UMETh HOMEp M Ha3BaHuE. B TekcTe gaercs ccbulka Ha TaONUIly, B KPYIJIBIX
ckoOkax: (Tabm. 1.1.)

Bce tabnuiel HyMepyroT apabckumu nu@paMu B Mpejesax BCEro TEKCTa.
Han mpaBelM BepXHHMM YIJIOM TaOJMIBl MOMELIAIOT HAANUCh «Tabmuua...» ¢
yKa3aHHUEM TMOPSIIKOBOrO HOMEpa (BbIpaBHUBAHHUE MO MPaBOMY Kparo, mpudt 12,
0e3 BbiaeneHus). 3Hak Noe ¥ TOUKy B KOHIE HE CTaBsT. TaOmuibl cHaOXaroT
TEMaTHYECKUMH 3aroJIOBKaMH, KOTOPBIE pacrojiaraloT MOCEPEANHE CTPaHUIBI,
0e3 OTCTyla W MUIIYT C MPOMUCHON OYKBHI 0€3 TOUKHM Ha KOHIIE M TEeYaTaroT

yepes oauH uHTepBall (pudt 14, M0 HEHTPY, NOJYKUPHOE BBIJICICHHE).

3.2.3. Ilopaook pabomel npu Hanucanuu 00K1aA0a

JUia ycnemHon paboThl HaJ JOKJIAJA0M CIEAYET BBINOJIHUTH CIEIYOIIEE:
CepbE3HO OTHECTUCH K BBHIOOPY TEMBI, OCBOMTH HABBIKU IMOJ0Opa JUTEPATYpHI,
METO/Ibl pabOThI C UCTOYHUKAMHU.

[Ipu BBIOOpE TEMBI ClleyeT MPOKOHCYJIBTUPOBATHCA C MPENOAABATENEM U
O3HAaKOMHTHCS C TpeOOBaHUAMU K Jokiaay. [locie akTyanu3anun TeMaTHUYeCKON
npoOJieMbl CIEAyeT H3y4yuTh HayyHble TpPyAbl BEAYIIUX CIELUUAINCTOB B
BbIOpaHHOW MpPEeAMETHON 00JIaCTH, MPOaHAIM3UPOBATh CYIIECTBYIOIINE TEOPHH,

TAIIOTC3bI U PC3YJIbTATbI HAYYHBIX HCCJ'IGI[OB&HHIZ. B OCHOBHBIX MOJOXKEHUIX
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JOKJIaga AOOJIKCH OBITH OTpPaXCH aHaJu3, KJ'IaCCI/I(bI/IKaIII/I}I N CHCTEMATHU3al i

0TOOpaHHOI'0 MaTepHaa.

3.3 Pedepar

3.3.1 Cmpykmypa pepepama

Pedepar, Bommonnsemsiii ctyaentamu bopckoro ¢unuana HHI'Y, nomken
COJlep)KaTh  CIEAYIOLUIUME  CTPYKTYpHBIE  DJIEMEHTBI:  TUTYJBHBIA  JIUCT,
3anoyiHeHHBIN 1o eauHoil Gopme ([Ipunokenue 1); orjaBieHHe ¢ yKa3aHUEM
BCEX pa3lesioB pedepaTa U HOMEpaMU CTPaHUIl; BBeAEHHE 00beMOM He Ooiee
1,5-2 neuaTHBIE CTpaHUIBl; OCHOBHAsl 4acTb, KOTOpas COJIEPKUT OJHY WIIU
HECKOJIBKO TJIaB, cocTrosimmx u3 2-3 maparpadoB (IIyHKTOB, pa3leJioB);
3aKJIOYEHUE, KOTOPOE COJEPKUT TJIABHBIE BBIBOJABI OCHOBHOM YacTh, U B
KOTOPOM  OTMEYaeTcsl  BBIIIOJIHEHME  3aJad U JOCTI)KEHHE  IIeJIH,
c(OpMYyJIMPOBAHHBIX BO BBEICHUM; MPHIOXKEHHUS, BKJIIOYANOIIME TpapuK u
TaOauIbl  (€CiM  TakOBbIE  HMMEKTCs);  Oubmuorpaduyeckoe  OmMUcaHue
UCIOJIb30BAaHHBIX UCTOYHUKOB opopmiieHHbIX 1o ['OCT P 7.05-2008. B Tekcre
pedepara 00s3aTeIbHBI CCHUIKH Ha TIEPBOMCTOYHUKH.

3.3.2 Oghopmnenue cooepicanusn pepepama

O6mmit o6beMm pedepata nopkeH ObITH B mpeaenax 10-18 meuaTHbIx
CTpaHHIL.

[TeuaTHplii BapuaHT pabOTHI BBIMOJHSETCS Ha Oenoit Oymare dopmara A4
(210x297 mm). Tekct pabOTHI M3NIAaraeTcsl Ha OJIHOW CTOpOHE JucTa. Bee muuum,

uudpel, OyKBBI U 3HAKU pabOTHI AOJKHBI OBITh UEPHOTO 1IBETA.
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Tekcr pedepara, pucyHku, GopMyibl, TaOIHIIbI, a TAKKE HOMEpa CTPAHUIL
HE JOJDKHBI BBIXOAUTH 3a MpeNeibl JBYXCAaHTUMETPOBOM paMku jucta Ad4.
Homepa crpanuni nomkHbl OBITh TMPOCTABICHBI BHU3Y MO IieHTpY. llpum
UCIIOJIb30BAaHUU TEKCTOBOTO penaktopa Word, AJis BBIOJHEHUS 3TUX YCIOBUH
HEOOXOMMBI CIIEAYIONINE HACTPOUKH:

pa3mep Oymaru A4;

MOJISA CJIEBA, CBEPXY, CIIpaBa 1o 2 CM, HUXKHEE T0JIe 2,5 CM, pacCTOSIHUE OT
HUKHETO Kpasi CTPaHUIIBI 10 HIPKHETO KOJIOHTUTYJIA 2 CM;

HOMEP CTPAHUIIbI — BHU3Y I10 LIEHTPY.

OcHoBHOM TeKcT pedepata OBITH JOJKEH OBbITh HabOpaH mpUdGTOM
Times New Roman, pa3smep 14 nT, HauepTaHue OOBIYHOE, Yepe3 MOIYTOPHBIN
WHTEpBaJ, BhIpAaBHUBAHUE MO IUpHUHE CTpaHuIbl. s opopmierus Tabmuir u
MOJAMHKCEH K pucyHkam nomyckaercs Times New Roman, pasmep 12 mr.

HasBanue kax1o¥ riaBbl HAUMHAETCS C HOBOW CTPaHMIIbI, 00BEM IJIaBbI HE
MOXET OBITh MEHBIIE S5 CTpaHWII. 3aroJIOBKM M TI0J3ar0JOBKH JOJDKHBI OBITH
BBIZICJICHBI W OTJIMYAThCS OT OCHOBHOTO TeKcTa (mpu(TOM, >KUPHOCTHIO,
KypcuBoM u 11p.). [Toa3aronoBku ciemyeT OTAesITh OT OCHOBHOTO TEKCTa CBEPXY
JIBYMSI CTpOKamH, CHH3Y — OJHOW. B Tekcre MOMKHBI OTCYTCTBOBATH
cokparienus, kpome obmenpuaiATeIX ['OCT P 7.05-2008, oOmenpuHsATHIE WIN
HEO0OXOMMBIC COKpPAIICHHSI TTPU ITEPBOHAYAIBHOM yIIOTPEOJICHUN AOKHBI OBITH
pacmmdpoBanbl. Kaxapiii pucyHok, rpaduk win tabiauma B pedepare JOHKHBI
OBITh TPOHYMEPOBAaHbI M HMMETh 3aroJIOBOK WM MOANKCH. [Ipw Hamuumm B
pedepaTe CHOCOK Ha MCIOIb30BaHHBIE HAYYHBIC WJIM HOPMATHUBHBIC HCTOYHUKH,
CHOCKH JIOJDKHBI OBITh O()OPMIICHBI B COOTBETCTBUHU C YCTAHOBJIEHHOW (popMoit

o NOCT P 7.05-2008.
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Pedepar nomxeH ObITh MepersieTeH B 00JI0KKY WM MOMEIEH B Manky—
CKOpOCIIMBATENb (KApTOHHYIO WU TJIACTUKOBYIO).

Pedepat nomxen ObITh MpeAOCTaBICH B yCTAHOBJICHHBIHN MpenojaBaTesieM
cpok. B cnmydae HecBOEBpEMEHHOTO MpeacTaBieHus paboThl, pedepar He

IMPOBCPACTCA NPLIIOAABATCIICM U HC 3aUUTHLIBACTCA KaK BBITTOJTHCHHBIHN.

3.3.3 Ilopaook pabomsl npu nHanucanuu peghpepama

B mpouiecce pabotsl Hax pedepaToM MOXKHO BBIICIUTD 43Tara:

BBOJIHBIN — BEIOOp TeMbl, paboTa Ha/l TUIAHOM U BBE/ICHUEM;

OCHOBHOM — paboTa HaJ CoepKaHUEM U 3aKIII0UeHHEM pedepara;

3aKTIOYUTENBHBIN — ohopmieHue pedepara;

3ammrTa  pedepara (Ha  TPAKTUYECKOM  3aHSATHM,  CTYAEHYECKON
KOH(epeHIuu 1 T.J1.)

PaGora wam pedeparom HaunmHaeTcs C BbIOOpa TEMBI HCCIEIOBAHMUA.
3anHTEepeCcOBaHHOCTh aBTOpa B MpoOjeMe OmpeaessieT KauecTBO MPOBOIUMOIO
UCCIIEJIOBAaHUSI U COOTBETCTBEHHO YCIICIIHOCTh €ro 3amuThl. BwiOupas kpyr
BOIIPOCOB CBOEW pabOThI, HE CTOUT CHEIIUTh BOCIIOJIb30BATHCS CIIMCKOM TEM,
OpeIJIoKEHHBIM — TpernoAaBaTeneM. Hano mombeitTatbes — copMyaupoBaTh
npobiieMy CBOEro HCCIEIOBaHHS CaMOCTOATeNnbHO. Ilpu ompesneneHun Tembl
pedepaTa HY’KHO YUUTHIBaTh U €ro HH(POpMamoHHy0 obecneueHHOCTh. C 3TOi
LEJIbI0, BO-TIEPBBIX, MOXKHO OOpaTUTbCA K OMOIMOTEYHBIM KaTalloram, a BO-
BTOPBIX, TPOKOHCYJIbTUPOBATHCS € IpenoaBaTeneM u OubnuoTekapem.

BribpaB Temy pedepara W HM3y4yUB JIUTEpaTypy, HEOOXOAMMO
chopmynupoBaTh 1€ pabOThl M COCTaBUTH IUIaH pedepara. Bo3moxkHO,

bopMyIMpOBKa 1IEJIH B X0/i€ padOThl OYJET MEHATHCS, HO U3HAYAIBHO CIEAYET €€
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0003HaUNTh, YTOOBI OPUEHTHUPOBATHCSI HA HEE B XOJI€ MCCIECIOBAHUA.
Omnpenensisch ¢ LENbI0 JaidbHEHIIe paboThl, MapajieIbHO HAI0 AYMaTh Ha
COCTaBJICHHEM TUTaHA: HEOOXOIUMO YE€TKO COOTHOCHUTH T1€JTh U TUIaH PabOTHI.

IT;tan — 3TO TOYHBIM U KPaTKUM NEPEUYEHb IOJIOKEHUM B TOM IOPSJIKE, KaK
OHM OYIyT pacIoiioXeHbl B pedepaTe, 3Tarbl pacKpbeITUs TeMbl. CyIEeCTBYET ABa
OCHOBHBIX THIA IUJIaHA: MPOCTOM W CIOXKHBIN (pa3BepHyThIi). B nmpocTtom miane
comepxaHue pedepara genurcs Ha mnaparpadpl, a B CIOXHOM Ha TJIaBbl U
naparpadel. [Ipu pabore Hag miaHoMm pedepara HEOOXOOUMO TOMHHUTH, YTO
(bopMyIMpOBKa MYHKTOB TUIAHA HE JOJDKHA TOBTOPATH (POPMYIIUPOBKY TEMBI.

[Ipu pabGotre Ham BBEICHHEM HEOOXOAMMO ONMHUPATHCSI Ha HAaBBIKH,
npuoOpeTeHHbIe PY HANMMCAHUU U3JI0KEHUM U counHeHuil. B oObeme pedepara
BBEJCHUE, KaK IpPaBWIO, COCTaBiseT |-2 mneyaTHele cTpaHulbl. BBeneHue
OOBIYHO COIEPKUT BCTYIUJICHUE, 0OOCHOBAHUE aKTYaJbHOCTH BBIOPAHHOUN TEMBI,
bopMyIMpoOBKY 1enM W 3anad  pedepara, KpaTkuil 0030p JUTEpATypbl U
MCTOYHUKOB 10 MpobiieMe, UCTOPHIO Borpoca U BeIBOJ. Cojepskanue pedepara
JIOJKHO COOTBETCTBOBATh TEME, MOJHO €€ pACKPbhIBaTh. Bee paccyk1eHus HyKHO
aprymeHTupoBatb. Pedepar mnokaspiBaeT OOBEKTHBHOE OTHOILIEHHWE aBTOpa K
usnaraecMmomy marepuaiy. CienyeT CTpEMHUTHCS K TOMY, YTOOBI U3JI05KEHHUE ObLIO
SICHBIM, IPOCTBIM U TOYHBIM.

3aKkiIr0YeHue — CaMOCTOsITeNIbHAs YacTh pedepara. OHO HE JOJIKHO OBITH
MEPEJIOKEHUEM  COZCp)KaHUS PpalbOThl. 3aKIIOUCHHUE JIOJDKHO — COJIEpPKaTh
OCHOBHBIE€ BBIBOJIbI B CKaTod (hopme, a TakKe OIEHKY MOJHOTBHI U TIyOUHBI
pELICHUS T€X BOIPOCOB, KOTOPHIE BCTABAIM B MPOLIECCE U3YUECHUS TEMBI.

OO6beM 3aKIIIOUeHUs HE TOJKEH MPEBbIIATh 2 MeYaTHBIX CTPAHHII.
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TunuuHpIME OIIMOKAMU, IOMYCKAEMBIMH CTYACHTAMH TPU TIOJATOTOBKE
pedepara, SIBIASIOTCS:

HEJOCTaTOYHOE  OOOCHOBAaHHWE  AKTyaJlbHOCTH,  IPAKTUYECKOH |
TEOPETUIECKON 3HAYMMOCTH TMOJYYCHHBIX PE3yIbTaTOB, TOBEPXHOCTHBIA aHAIN3
UCIIOJIb3yeMOTr0 MaTepHara;

HEMIyOOKHE KPUTHYECKHE OICGHKH U PEKOMEHJAIMU TI0 PEIICHUIO
ucclieyeMoi mpoOieMsbl;

MMOBEPXHOCTHBIE BBIBOJIBI M TIPEJIOKEHUS;

HapylieHue TpeboBaHu K opopmiieHHIO pedepara;

UCIIONIb30BaHue nH(popMaIuu 6€3 CChIJIOK Ha UICTOYHUK.

3.4 KomnbloTepHasi mpe3eHTaus

3.4.1 Cmpykmypa npezenmayuu

VYaepxuBaTh aKTUBHOE€ BHUMaHHUE CcIyliaTesed MOXKHO He Oonee 15
MUHYT, a, CJIEJOBATEIbHO, MPH CPEIHEM pacueTe BpeMeHU MpocMoTpa — 1
MHHYTAa Ha CJIaiJ], KOJIMYECTBO CIAN0B HE TOJKHO MPEBbIIATh 15-TH.

[TepBbrIit crnaiin mpe3eHTauy JOHKEH CoJIepKaTh TeEMY padoThl, (haMHIIUIO,
UMsI M1 OTUYECTBO MCIIOJIHUTEIS, HOMEP Y4eOHOM TPYIIIIbI, a TakKe (PaMUIIUIO, UM,
OTYECTBO, IOJKHOCTh U YUEHYIO CTETIEHb IIPENOAABATENS.

Ha BtopoMm cnaiine 1enecooOpa3HO TMpPEACTaBUTh I€db M KPaTKOe
COZIEpKaHME MPE3CHTALINHY.

[Tocnenyromue cnaiapl HEOOXOMMMO pa3OUTh HA Pa3Aeiibl COTJIACHO

MyHKTaM IjIaHa padoThl.
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Ha 3akiaroumnTenbHBIN Cﬂaﬁﬂ BBIHOCHUTCA CaMO€ OCHOBHOC, I''TaBHOC U3

COACPIKaHWA IIPE3CHTALlUN.

3.4.2 Pexomenoayuu no ogopmaenuto npezenmayuil 6

MicroSoft Power Point

JIns BU3yalbHOTO BOCHPUSITHS TEKCT Ha Claiiiax Mpe3eHTaluu JO0JIKEH
OBITH He MeHee 18 1T, a /I 3aroJ10BKOB — HE MeHee 24 MT.

Maket nmpe3eHTaluu J0JKEH ObITh OOPMIIEH B CTPOTOM 1IBETOBOI TaMMe.
®OH HE JOJKEH OBbITh CIUIIKOM SIPKUM WJIU MECTPbIM. TeKCT JO0KEH XOpOIlo
yutatbes. OIHU U T€ kK€ DJIEMEHThl Ha Pa3HbIX ClaiJax JIOJKEH OBITh OJJHOTO
1[BETA.

IIpocTtpancTtBo  cnaiima  (9KkpaHa)  JOJDKHO  OBITh  MaKCHMAJIBHO
WCIIOJIb30BAHO, 3a CUET, HANpUMEp, YBEIWYCHHS Macmirada pucyHka. Kpome
TOTO, MO BO3MOKHOCTHM HEOOXOJIMMO 3aHMMATh BEPXHUE 4 IUIOIIAJM Cliaina
(3KpaHa), TOCKOJIbKY HIDKHSISI 4YacThb DJKpaHa IUJIOXO MPOCMATPUBAETCA C
MOCJIEAHUX PSJIOB.

Kaxpii craii 10IKEH coliepKaTh 3aroJioBOK. B KOHIIE 3arojIoBKOB TOUYKa
HE CTaBUTCS. B 3arojoBkax MOJDKEH OBITh OTPa)KEH BBIBOJ U3 MPEACTABICHHON
Ha craiine uHopmanuu. OdopMieHHe 3arojoBKOB 3arjiaBHbIMH OyKBaMu
MOYHO MCIIOJIb30BaTh TOJBKO B CITy4ae UX KPAaTKOCTH.

Ha cnaiine cnenyer momemiath He Gosiee 5-6 cTpok u He Oojee 5-7 cIoB B
MPEIIOKEHNHU. TEeKCT Ha CIIafax JOJKEH XOPOIIO YATAThCA.

[Ipu nmobaBneHWM PUCYHKOB, CXeM, JUarpaMM, CHHUMKOB JKpaHa

(CKpHHIIIOTOB) HEOOXOIWMO IPOBEPHUTH TEKCT ATHUX JJIEMEHTOB Ha HaJU4Ue
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omnOok. HeoOxomumo mpoBepsTh NMPaBUILHOCTh HANUCAHW Ha3BAHUH YIIHIL,
dbamMunii aBTOPOB METOIUK U T.I.

Henw3st meperpyxaTh claiipl aHUMAIMOHHBIMUA J(ddexTamMmu — 3TO
OTBIIEKAET CHyIIaTeNeil OT CMBICIIOBOTO COJepXKaHUs ciaiga. Jlias cmeHsl
CJTA/IOB HUCIIONB3YUTE OJIUH U TOT K€ aHUMAITMOHHBINA 3 (PEKT.

HanmMenoBanme mporpaMm, B KOTOPBIX OBLIN CEJIaHBI PacueThl, rpaduka u
T.J. JOJDKHBI OBITh YKa3aHbl B UMEHUTEIBLHOM Majieke (He «pucyHOK B Allplaney,

a «pucyHok B Allplany).

3.43 Illopadok u  npuHyunvl  GbINOJIHEHUA  KOMHbIOMEPHOI

npeienmauuu

[lepen co3naHueM Mpe3eHTAUMM HEOOXOAMMO YETKO OINPEACIUTHCS C
1IEJIbI0, CO3/IaBaEMOM MPE3CHTAINH, IIOCTPOUTHh BCTYIUICHUE U CPOPMYIHPOBATH
3aKIIFOYECHUE, TPUAECPKUBATHCSI OCHOBHBIX TAIlOB U PEKOMEHIYEMBIX IPUHIUIIOB
€€ CO3JIaHusl.

OcHoBHBIE 3Tarbl padOTHI HAJT KOMITBIOTEPHOMN TTPE3EHTAIEH:

1. Crutanupyite oOIIMI BU MPE3EHTALMK 110 BEIOPaHHOM

TEeMe, ONUPasCh Ha COOCTBEHHbIE pa3pabOTKW U PEKOMEHJIAIUU

MpenoaaBaTels.
2. Pacnipenenure maTepuai o ciaiigam.
3. OTtpenaktupyiite U 0HOPMUTE CIIANIBI.
4, 3agaiiTe equHOOOpa3HBINM aHUMAIIMOHHBIN YPDEKT It

ACMOHCTpAOUHU IIPC3CHTALlUN.
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5. Pacneuaraitte npe3eHTanuio.
6. [IporonnTte rOTOBBIM BapUaHT IEpel IEMOHCTPALMEN C

I CJIBIO BBIABJIICHUA omnooK.

7. Hopaboraiite IIPE3EHTALHIO, eciu BO3HUKJIA

HEOOXOIMMOCTb.

OcHOBHBIC IMPUHOUIIBI BBIIIOJHCHUA W IIPCACTABICHUS KOMHBIOTCpHOfI
MMpE3CHTAllNN:

L IIOMHUTC, qTo KOMIIBIOTCPHAs IMPC3CHTANA HC

npcaHazHa4CHa MJIsI aBTOHOMHOI'O HCIIOJIb30BaHHMA, OHaA JIOJDKHA

JuIib ImoMoratb JAOKJIaJ4YWKy BO BpEMida C€ro BbBICTYILIICHHA,

IMPpaBUJIbHO paCCTaBJIATh aKIICHTHI,

o HE YCIIOKHSIUTE MPE3EHTALUI0 U HE IEPETPYKAUTE €€
TEKCTOM,  CTaTUCTHYECKUMH  JIAHHBIMU W TpadUUECKUMH
M300paKEHUSIMU. Hawubonee s pexTrBHAS pe3eHTaIUs

Power Point — mpocras npe3eHTanus;

° He wu4wraiite TekcT Ha clangax. YcCTHas pedb
JTOKJIAIYMKA JOJDKHA JOMOIHATh, OMKUCHIBATh, HO HE MEPECKA3bIBATD,

Mpe/ICTaBICHHYIO Ha cllaiijaXx HHPOPMAIIHUIO;

o JaiTe  BpeMs  ayJUTOPUM  O3HAKOMUTBCS  C
nH(popmaImen KaKaI0ro HOBOTO Cllaifia, a yKe TMOociie ATOr0 /1aBaTh
CBOM KOMMEHTapUHU MOKa3aHHOMY Ha SKpaHe. B mpoTuBHOM ciiyuae

BHUMAaHHE cyliareseil OyJeT paccenBaThbCs;
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° nenaiite  mepepbiBbl. He ciaeayer TOponmuThCs €
JIEMOHCTpAlMEN TOCIenymero ciuaga. Ilo3Bosbre ciymarensm

MoJlyMaTh U yCBOUTH HH(POPMAIIHIO;

o OpEUIOKUTE  PA3AATOUYHBII  MaTepuag B KOHIIE
BBICTYIUICHHMS, €clii 3To HeoOxoaumo. He nenaiite sToro B Hauase
WIM B CepeluHEe JO0KJIana, T.K. BCE BHHMMAaHHE JIOJDKHO OBITh

ITPUKOBAHO K BaM M K OKpPaHYy,

o 00s13aTeTbHO  OTPENAaKTUPYWTE TMPE3CHTAIUIO Tepe

BBICTYIUICHUEM TI0CJI€ TIPEABAPUTEIBLHOTO MPOCMOTpa (PEMETULIHH ).
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Ipuioxenuel

OOpa3en TUTYJBHOIO JHCTA pedpepara

Muno6pnayku Poccun

denepanbHOE rOCYyIapCTBEHHOE OIOPKETHOE 00pa30BaTeIbHOE YUPEKACHUE
BBICIIETO 00Opa30BaHUs
«Yensadounckuii rocynapcrBensblii yaupepcure (PI'BOY BO «Yeal V»)

Hampasnenue
Pedepar

no oucyuniuHe

Tema

Beimonaw ctyneHt  (rpyrmima)

(monmuck)

HayuHnblif pyKOBOIUTEIb

(moammce)

YerstOuHCK
2019 rox
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IHpusioxenue 2

KHuru

OnHoTOMHOE H31aHHE

ABTOp. 3arnaBue: CBEIEHUS, OTHOCSIIMECS K 3ariaBuio (cM. Ha tutyne). - CBemeHus 00
n3nannn (MHGOpMAITUs O TMepeu3gaHu, HoMep W3aaHus). - Mecto m3manus: M3marenbcTBo,
I'ox uznanwust. - O6bem. - (Cepus).

MHororoMHBIE€ U31aHUSA

ABTOp. 3arnaBue HW3JaHUS: CBEACHHUS, OTHOCSIIMECS K 3ariaBuio (CM. Ha THTyne). - ['opon
m3manns: M3marenscTBo, "o Havana n3maHMs - TOJ OKOHYaHMWS u3jaHus. - Koi-Bo TOMOB. -
(Cepus).

OTaeabHBIH TOM MHOTOTOMHOI'O H3XAHUSA

ABrop. 3arnaBue Toma. - ['opox uznanus: U3garenscrBo, I'on m3ganus - O0wveMm. - (3arnaBue
W3/IaHMs: CBEJICHUSI OTHOCSIINE K 3arJIaBUI0; 0003HAYCHUE M HOMEP TOMa).

HGOHVﬁJII/IKOBaHHLIe JOKYMCHTDLI

duccepranumn

ABTOp. 3arnaBue:. CBEIEHHUS, OTHOCSIIMECS K 3arjaBu0 (cM. Ha TuTyne): mudp
HOMCHKIJIATYpPhbI CHGHH&HBHOCTeﬁ Hay4YHBbIX paGOTHI/IKOBZ AaTa 3alluThl. JaTa YTBCPIKICHHUA. -
Mecro Hanucanus, Jlata Hanncanus. - O0beM.

ABTOpedepar auccepranuu

ABTOp. 3arnaBue:. CBEIEHHUS, OTHOCSIIMECS K 3arjaBu0 (cM. Ha TuTyne): mudp
HOMCHKIJIATypPhbI CHGHH&HBHOCTeﬁ HayYHBbIX paGOTHI/IKOBZ AaTa 3allluThl. JaTa YTBCPIKICHHUA. -
Mecro Hanucanus, Jlata Hanucanus. - O0beM.

JIEKTPOHHBIE PeCYPChI

DJIeKTPOHHBIH pecypc JoKaJabHOro aocryna (CD)

ABTOp. 3arnmaBue [OJEKTPOHHBIM pecypc|: CBEIEHHUs, OTHOCAILIUECS K 3arjlaBUl0. -
O6o3nauenue Buma pecypca ("I1exkTpoH. naH." u/mwiam "3nexTpoH. nporp"). - MecTo u3gaHus:
WznarensctBo, ['on n3ganus. - O603HadeHne MaTeprasia U KOJIMYeCTBO (PU3NUECKUX STUHHILI. -
(Cepus).

DJIeKTPOHHBIH pecypc yaajgeHHoro gocryna (Internet)

ABTOp. 3arnaBue [DNEKTPOHHBIM pecypc| : CBEIAEHMs, OTHOCSIIMECS K 3aryIaBUIO. -
O6o3naueHue Buma pecypcea ("2aekTpoH. TekceT. AaH."). - Mecto u3ganus: U3parensctBo, [lata
u3nanus. - Pexxum nocryna: URL. - [Ipumeuanus ("DnekTpoH. Bepcus mned. myonukanuu').

© DIrBE0Y BO «Uenl'Y»




	2. Общие положения
	2.1 Доклад
	2.2 Реферат
	2.3 Презентация в Microsoft PowerPoint
	3. Требования к содержанию и оформлению
	3.1 Общие рекомендации по подготовке материалов самостоятельных работ в электронном виде
	3.1.1 Некоторые особенности форматов текстовых файлов
	3.1.2 Основные правила и рекомендации при вводе и редактировании текста с клавиатуры
	3.2 Доклад
	3.2.1 Структура доклада
	3.2.2 Оформление печатного варианта доклада
	3.2.3. Порядок работы при написании доклада
	3.3 Реферат
	3.3.1 Структура реферата
	3.3.2 Оформление содержания реферата
	3.3.3 Порядок работы при написании реферата
	3.4 Компьютерная презентация
	3.4.1 Структура презентации
	3.4.2 Рекомендации по оформлению презентаций в MicroSoft Power Point
	3.4.3 Порядок и принципы выполнения компьютерной презентации
	Приложение1 Образец титульного листа реферата

