[lokyMeHT noan i1 3NeKTPOHHOIMIHOBRHAY KN POCCHUN
NUHdopma HMW DepepaibHOd TOCYIaPCTBEHHOE OIOKETHOE 00pa30BaTebHOE

®NO:Tacka anepbesyy yapeXaeHHe BBICIIEro 00pa3oBaHus
Tomxiocts: PekTop «Yensbuncki rocynapctBennsiii yausepcurer» (PI'BOY BO «Henl V)

Jlata rloanmcagug: | 02.07.2026 12:08:30 " . "

5 ouas mpofpaMma JuCHUILIHEEL " [JOKyMEHTAIIHOHHOE 00ecIIeueH e YIPABICHIECKOH 1eSTeNbHOCTH O
yHMKa”beMWﬁM H8RToRKNM (criermansHOCTH) 38.03.02 "MeHemiment" HanpasienHocTH (npodumo) IIpoexTHoe crp. 1
04c19ed8bfb98f3b6cb77a486b928788bripalsbteline u Gusnec-crparernn ®IBOY BO «Uenl'V»

PaGouast nporpaMmMa qucHUNJIMHBI (MOXYJIfA)*

JlokyMeHTaIlMOHHOE 00eCieueHre yIPaBICHUYECKON AesITEeIbHOCTH

HampaBienue moarotoBku (CoenualIbHOCTD)

38.03.02 MeHeHKMEHT

Hanpasnennocts (mpoduiinb)

IIpoekTHOE yHpaBlIeHHE U OU3HEC-CTPATETUH

[IpucBanBaemas kBanudukaiys (CTEICHb)

bakanasp

dopma o0ydeHus

OYHO-3a09Hasin

I'on(e1) HAOopa 2026

*Pabouas mporpaMMa JUCUUILINHBI (MOIYIS) afanTUpOBaHa AJIsl MHKIIO3UBHOTO 00y4eHHS
WHBAJIUJIOB U JIUI] C OTPAHUYEHHBIMHU BO3MOXHOCTSIMHU 3/I0POBbsI

Yemsaouuck 2026 1.

© ®I'BOY BO «Henl'V»



MUMWHOBPHAYKHM POCCHUU
\’)} DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
@ y4peXaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuii rocynapcrBennsiii yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHbl " JlOKyMEHTaIMOHHOE 00eCTIeUeH e YIPaBICHIECKOH AesITeIbHOCTH 110
HAIpaBJICHUIO MOAroToBKH (criermanbaocti) 38.03.02 "MenemxMent" HanpasieHHoCTH (Tipoduito) [TpoekTHOE crp. 2
ynpasienue u 6uznec-crpareru @I'bOY BO «Uenl'Y»

Conep:xanue

1. Llean ocBOEHUS TUCITUTUTMHBI

2. Mecrto nucuuminsbl B ctpykType OITOIT

3. Kommnerennuu obydaromierocsi, GopMupyeMble B pe3yJbTaTe OCBOCHUSI TUCIUATIITUHBI
(Momyst)

4. O0beM AUCIUTUIAHBI (MOTYJIs)

5. CTpykTypa u cojiepKaHue TUCUUILIUHBI (MOTYIIs)

6. ®OHT OLIEHOYHBIX CPEACTB

6.1. IlepeueHb BUOB OLIEHOYHBIX CPEACTB

6.2. TunoBbIe KOHTPOJIBHBIC 3aJJaHUSI M MHBIE MaTepHUabl JIJIsl TEKYIIIEH aTTecTaluu
6.3. TunoBbIe KOHTPOJIHLHBIE BOMPOCHI U 3aIaHUs JUIsl TPOMEXKYTOUHON aTTeCTalluu
6.4. Kputepuu olieHUBaHUA

7. YuebHo-MeToAn4YecKoe U HHOOpMAITMOHHOE 00eCTIeueHUe TUCIUTUTUHBI (MOTYIIs)
7.1. PexomenayeMas aureparypa

7.2. Ilepedenn pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOH ceTn "MuTepHet"
7.3. Ilepeuernr nHGOPMAITMOHHBIX TEXHOIOTHI

8. MaTepuanbHO-TEXHHUECKOe 00eCIIeYeHHE TUCITUTUTMHBI (MOTYIIS)

9. MeTronunueckue ykazaHus sl 00yJaromMuXCsl 0 OCBOCHUIO AUCIIUTUIMHBI (MOTYJIs)
10. CriennanpHble yCI0BUS OCBOCHHMSI TUCHUILIIMHBI O0yJYarOIUMHUCS C
WHBAJIUJIHOCTHIO U OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbsI

© ®I'BOY BO «Henl'V»




YUIPECKACHUE BBICIICTO O6p330BaHHﬂ

MUMWHOBPHAYKHM POCCHUU
@\’) DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
«Yensbunckuii rocynapcrBennsiii yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHbl " JlOKyMEHTaIMOHHOE 00eCTIeUeH e YIPaBICHIECKOH AesITeIbHOCTH 110
HaMpaBJICHHUIO MOATOTOBKH (crenuanbaoctr) 38.03.02 "Menemkment" HanpasieHHOCTH (ipoduio) [IpoekTHOE crp. 3
ynpasienue u 6uznec-crpareru @I'bOY BO «Uenl'Y»

1. IEJIX OCBOEHUA N CHUIIJINHBI

OcBoecHue KOMHCTCHHHP‘I, HCO6XOI[I/IMI)IX JJIL TOATOTOBKU YITPABJICHYCCKUX KaJAPOB, BJIAJCIOIINX Teopneﬁ u HpaKTPIKOﬁ
Opranu3an JOKYMEHTAIITMOHHOTO obecmeueHus YIIpaBJICHUA Ha OCHOBC PAllMOHAJIBHBIX, HAYTHO 000CHOBaHHBIX
IMPUHOUIIOB U METOAOB €TI0 COBCPIICHCTBOBAHUA.

3amayaMu IUCIMIUTMHEL «/JoOKyMeHTallmoHHOE 00ecTieueHe YpaBIeHUECKON A TEIbHOCTI SIBIISIOTCS:

1) OCBOCHHE COBPEMEHHBIX METOMOB M TEXHOJIOTHH 00pabOTKM JOKyMEHTOB HAa OCHOBE HCIOIB30BaHUS CPEACTB
OpPraHU3alMOHHON ¥ BBIYUCIUTENBHON TEXHUKHY;

2) BBISIBJICHHE CBOEOOPa3usi OpraHU3aluy paboThl C JOKyMEHTaMH B 3aBUCUMOCTU OT Pa3BUTHS TOCYJapCTBEHHOTO
anmnapara ynpaBlICHUs;

3) COCTaBJIEHHE MTPOEKTOB OCHOBHBIX JOKYMEHTOB YIIPABJIEHUSI B COOTBETCTBHU C TPEOOBAHUSAMH K UX O(OPMIIEHUIO;
4) YMEHHE OPraHH30BaTh CIYKOy MOKYMEHTaIlHOHHOTO OOECTedeHMs YIpaBICHUS U paboTy ee COTPYIHHKOB B

YUPECKACHUHN, OpraHUu3allvii U Ha NPCATIPUATUHA.

2. MECTO JUCIIUITIJIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: K.M.03.06

2.1 TpeOoBaHus K NPEABAPUTEIbLHOI IOAT0TOBKE 00y4al01erocs:

WHocTpaHHBIN SI3BIK

2.2 JIucuunJuHbl M MPAKTHKH, JISI KOTOPbIX OCBOEHUE TAHHOW AUCHHUILIMHBI (MOIYJIs1) HEOOXOTUMO KAK
npeanIecTBYIOIIEe:

W3yueHne qUCHMIITUHBI SBJISETCS OCHOBOM JajbHeHero n3ydeHus Kypca "buznec-koMMyHUKauu'", a Takxe
c(hOopMHUPOBAHHBIE KOMITETEHIIH OYIYT 3aKPETUISATHCS Ha MPAKTHUKE 110 TOIYYSHHUIO MPO(ECCHOHATBHBIX YMEHHH U OTBITa
o eCCHOHANTBHON IeITeIbHOCTH

YpapieHue nepcoHanoM

JIGJ'IOBBIC KOMMYHHKaIIUH

YnpaBieHue 4eoBeYeCKUMH pecypcamMmu

VYipapieHue npoeKkTaMu

OtHka npodecCHOHATBHON AeATENbHOCTH

Bceobiee ynpasieHue kKa4eCTBOM

BrimosiHeHHe 1 3aIUTa BBITYCKHOM KBaH(HUKaINOHHOH paboThI

ITpownsBoacTBeHHAs MpaKTHKA (IPEIAUITIOMHAS IPAKTHUKA)

ITpousBoaCTBEeHHAS MPAaKTHKA (TEXHOJIOTHIECKAS (TPOCKTHO-TEXHOJIOTHYECKasT) TPAKTHKa 2)

3. KOMIETEHLIMHA OBYYAIOLETOCSI, ®OPMHUPYEMBIE B PE3YJITATE OCBOEHUSI JUCIUTIINHBI
(MOJY.JIsT)

IIK-8: CnocoOeH peryJupoBaTh H KOHTPOJIHPOBATh Npouecc (popMUPOBAHUS HOPMATHBHO-METOAMYECKOi 0a3bl U
JAOKYMEHTOB B cdepe NJIaHHPOBAHMSA, HCII0/IL30BATh HH(POPMALMOHHbIE TEXHOJOTHHU /15l 00pad0TKH pPe3yJbTaTOB
TJIAHOBOIi IeATeTbHOCTH, 00ecnieYnBaTh (POPMHPOBAHNE H 00palleHHe JOKYMEHTOB

3HaTh:

Nmeer npencrasienye o MpaBuiax v NPUHIMIIAX JAEJI0OBON YCTHOM U MMCbMEHHOW KOMMYHHUKALMU Ha rOCyAapCTBEHHOM
si3pike Poccuiickoit @enepannu 1 THOCTPaHHOM(BIX) sI3bIKe(ax)

YMmern:

JIeMOHCTPHpPYET YMEHHE OCYIIECTBIIATH IEIOBYI0O KOMMYHHKAIIMIO B YCTHOW M IIMCBMEHHOM (hOpMaXx, MCIOIb30BaTh METOIbI
¥ HaBBIKH JIEJIOBOTO OOIIEHUS

Baanernb:

Hmeer HaBBIKY NIENTOBOTO OOIIEHHS HAa TOCYIapCTBEHHOM si3bIke Poccuiickoii denepanuu u nHOCTpaHHOM(BIX) sI3bIKE(ax)

ITK-6: Cnoco0eH pyKoOBOAMTH MOATOTOBKOIl NPOEKTOB TEKYIUX MVIAHOB CTPYKTYPHBIX NOApa3/ieleHMii,
OCYIIECTBJISATH TeKYIIHi M HTOTOBBIii KOHTPOJIb, TOTOBHTH OTYETHI O NPO/IeTaHHOI padoTe

3HaTh:

JleMOHCTpHpYeT 3HaHUS O MOPSAKE COCTABICHUS U MPaBmIaX 0()OPMIICHHUS IPOEKTOB TEKYIIUX IIAHOB CTPYKTYPHBIX
HOAPA3/IENCHUH, OCYIIECTBIATh TEKYIINIT U HTOTOBBIH KOHTPOJIb, TOTOBUTH OTYETHI O NPOJICIIaHHOM padoTe
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Ymers:

OCYHICCTBJIATH KOHTPOJIb, YMECT HCII0JIb30BAaTh HOPMATHUBHO-IIPABOBBIC JOKYMCHTBI ITO JOKYMCHTUPOBAHUIO
praBJ'IeH‘IeCKOﬁ ACATCIIBHOCTH, COCTABJIATE OCHOBHBIC YIIPABJICHYCCKUE JOKYMEHTBI, COCTABIIATH OTYCTHI

Baanernb:

OCHOBHBIMH TEXHOJIOTHSAMH, METOAAMH, CIIOCOOaMH M CPEICTBAMH IIOTy4EHHS, XpaHEHHS, TepepaboTku
JOKyMEHTHPOBaHHOW MH(MOpMALUH

YK-4: Cnioco6en ocyliecTBJIATH 1€JI0BYI0 KOMMYHHKALMIO B YCTHOW U MHCbMEHHOM ¢opMax Ha rocy1apcTBeHHOM
s3bIke Poccuiickoii @enepanun 1 HHOCTPaAHHOM(bIX) A3bIKE(AX)

3HaTh:

Hmeer npencraBiieHne 0 MpaBHiIaX ¥ NPUHIUIIAX JIETOBON YCTHOW M MICEMEHHON KOMMYHHKAIIH Ha TOCYIapCTBEHHOM
si3p1ke Poccutickoit @eneparuy 1 HHOCTPaHHOM(BIX) sI3bIKe(axX)

Ymers:

JIeMOHCTpHpPYeT yMEHHE OCYIIECTBIIATH JETOBYIO KOMMYHHUKAIIMIO B YCTHON M MMCHbMEHHOM (hOpMax, HCIOIb30BaTh METOIBI
U HaBBIKU JIEIOBOTO OOLIEHUS

Baagernb:

HmeeT HaBBIKY IETOBOTO OOILEHHS Ha TOCyapcTBeHHOM si3bIke Poccuiickoit denepannu u nHOCTpaHHOM(BIX) sI3bIKE(ax)

B pe3ysbTaTe 0cBOeHHUS JUCHMILINHBI 00yYaIOLIUICS J0JKEeH

3.1 |3narn:

3.1.1 | - ImeeT npencraBieHye o NpaBuax U MPUHLUMIAX JET0BON YCTHOH M MHCbMEHHON KOMMYHHKAIMK Ha
rocymapcTBeHHOM si3bIke Poccuiickoit deneparmu 1 MHOCTpaHHOM(BIX) SI3BIKE(ax)

3.1.2 |- JdemoHCTpHpYeT 3HAHUS O MOPSIKE COCTABICHHS U MpaBmiiax 0(hopMIICHUs (PUHAHCOBOH TOKYMEHTALIUH B
opranuzanu; HopMaTuBHBIE 1 METOAMYECKHE TOKYMEHTBI, PETIAMEHTUPYIOIIIE BOPOCHI IO00pa
KPEIUTHBIX MPOIYKTOB; BOIPOCH! 0OpMIICHHSI OAHKOBCKUX JEMO3UTOB, 00€3THUSHHBIX METAIUTMYECKUX
CYCTOB; HOPMATHBHBIC U METOIMYCCKHE TOKYMEHTBI, PETJIAMEHTHPYIOIIUE BOIIPOCH! 0hOPMIICHHUS CTPaXOBBIX
MIPOAYKTOB, MHBECTUIIMOHHBIX TIPOIYKTOB, HHBECTUIIMOHHO-HAKOTIUTEIBHBIX MPOIYKTOB;

3.13

3.14

3.2 | YMmeTh:

3.2.1 | leMOoHCTpUpPYET YMEHUE OCYIIECTBIATh ASIOBYI0 KOMMYHHKAIIUIO B YCTHOM U MUCBMEHHOH (popMax,
UCIOJIL30BaTh METO/IbI U HaBBIKU JIETIOBOTO OOLIECHHUS:

3.2.2 | CucrematuzupyeT GrHAHCOBYIO U IOpUAMUYECKyt0 HH(popMalnio; [Tonb3yeTcs TEXHHUYECKUMU CPEeCTBaAMU
HPOBEPKH TIOUIMHHOCTH JOKYMEHTOB; UCIOJIB3YeT OaHKOMATBI, IIIATEXKHBIC TEPMHUHAIIBI; IPOBEPSIET
MIPaBIIIBHOCTB 3aITOJTHEHNUS KJIMEHTOM JIOKYMEHTOB; 0(hopMIISeT TOKYMEHTAIHIO IO (PHHAHCOBBIM CIIETIKaM B
COOTBETCTBHH C JICHCTBYIONIMMH TPEOOBAHUSIMU IOCTABIIUKOB (PUHAHCOBBIX YCIIYT; PAa3bICHAET KIIMEHTAM
cosiep>kaHue (PMHAHCOBBIX M IOPHIMYECKUX JIOKYMEHTOB B IIPEJIeNaxX CBOCH KOMIIETEHIINH

3.3 | Baagers:

3.3.1 | imMeet HaBBIKM AEIOBOTO OOIIEHUS Ha TOCYAapCTBEHHOM si3bike Poccuiickoit denepary 1 HHOCTPaHHOM(BIX )
sI3bIKe(ax):

3.3.2 | - OCHOBHBIMH TEXHOJOTUSAMH, METOAAMH, CIOCOOAMU U CPEICTBAMU NOJTYYEHHUS, XpaHEHHS, IepepaboTKH
JOKYMEHTHPOBAHHOH MH(OPMALHH;

3.3.3 | - oOuiMu HaBbIKaMu pabOTHI C IOKyMEHTaMU,

3.3.4| - HaBBIKaMu 0(OpMIIEHHSI KOHKPETHBIX BUIOB JTOKYMEHTOB.

3.3.5 | HaBbIKaMu pabOTHI C KOMITBIOTEPOM KaK CPEICTBOM YIPABICHHUS JOKYMEHTUPOBAHHBIMU ITOTOKAMH
uHpOpMAIHHU, PabOTHI C TOKYMEHTHPOBAHHOM HH(OpManued B II00aIbHBIX KOMITBIOTEPHBIX CETSX, PAOOTHI C
ABTOMATHU3MPOBAHHBIMU CHCTEMaMH YIIPABJICHUS JOKYMEHTHPOBAHHON HH(pOPMAIUEH IS TPUHATHS
OTIEPAaTHBHBIX YIIPABIECHUCCKUX PEIICHUH 1 MPEACTABICHIS NX SKOHOMHIECKIX 000CHOBAaHIH

3.3.6 | - Bemounaser Tpe60BaHI/I$I K COACPKAaHUTIO JOKYMEHTOB, O6CCHC‘H/IBaIOH_II/IX TIPOBEIACHUE CACITOK

3.3.7 | - Imeet HaBBIKYM TOATOTOBKH CACNIKH 110 (PUHAHCOBBIM YCITyram
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4. OFBbEM JUCHUIIJIMHBI (MO Y JIs)
OOwas TpyaoeMKocTb 43ET
YacoB 1o y4eOHOMY IIaHy 144 Bunbl koHTpONIS B cemecTpax:
B TOM YHUCIIE
ayAUTOPHBIE 3aHATHS : 10 9K3aMeHBI 2
caMocTosiTeNbHas paboTa 93,8
4acoB Ha KOHTPOJIb : 36
KOHTaKTHas pabora: 14,2
UKP: 4,2
5. CTPYKTYPA U COAEP)KAHUE JUCHUITJIUMHBI (MOAY JIsT)
Kon HaunmeHoBaHue pa3/1e/ioB U TeM /BU/A 3aHATHA/ Cemecrt | Hacos Jluteparypa
3aHATH p / Kype
Pa3nen 1. [Ie10npon3BoACTBO — OCHOBA T€XHOJIOTHH yIIPaBJIeHUSs
1.1 JEJIOITPOU3BOJACTBO, ETO 3AKOHOAATEJIbBHOE 1 2 36 JI1.1 J11.2J12.1
HOPMATHMBHO-METOJAMYECKOE PEI'YJIMPOBAHUE JI2.2J12.3
OPTAHU3ALIMA AEJOITPON3BOJCTBEHHOI'O J12.4J13.1 J13.2
OBCJIYKUBAHU A 3132335435
[NOJIOXEHHUE O CIIYXXBE AEJOINPOU3BOACTBA
JOJDKHOCTHBIE MHCTPYKIIMA WHCTPYKIUA 11O
JEJIOITPOU3BOICTBY OPI'AHU3ALIMA PABOUUX MECT
/Cp/
1.2 Texymwmii koHTpoas /MKP/ 2 0,6 JI1.1 J11.2J12.3
J12.4J13.1 JI3.2
Pa3nen 2. OcHoBHBIE TOKYMEHTHI ynipaBJjenus. TpeboBanus k
oopmiIeHHI0, TEXHOJOTHS CO3AAHMS JOKYMEHTOB
2.1 YnpaneHueckuit TOKyMeHT: QyHKIH, fopunudeckas cuia. Y CJI /Jlex/ 2 1 JIT.1 J11.2J12.3
J12.4J13.1 J13.2
212233
2.2 [IpaBuia odopmIleHHS PEKBU3UTOB JOKYMEHTOB /JIek/ 2 1 JI1.1 J11.2J12.3
J12.4J13.1 J13.2
0135
23 Wzydenune peKBU3UTOB JOKYMEHTOB M COCTaBIIEHHE OJAHKOB 2 2 JI1.1 J11.2J12.3
nokymenToB /IIp/ J12.4J13.1 JI3.2
34 35
2.4 OcobenHocty 0hopMITEHHSI KOMMEPYECKOW JOKYMEHTAIUH IO 2 4 JIT.1 J11.2J12.3
3aKIIIOUEHHIO U UCTIOJIHEHHUIO ToroBopa /IIp/ J12.4J13.1 J13.2
24 25
2.5 TPEBOBAHNSA K O®OPMIJIEHNIO JOKYMEHTOB 2 31,8 JI1.1 J11.2J12.3
BJIAHK JOKYMEHTA J12.4J13.1 J13.2
MNOPAAOK AAPECOBAHUA 313233 54 35
COI'JTACOBAHUME, ITIOATIMCAHUE U YTBEPXKAEHUE
JOKYMEHTA
OTMETKU HA JOKYMEHTE
/Cp/
2.6 Tekyuuii koTposs /MKP/ 2 1,6 JI1.1J11.2J12.3
J12.4J13.1 JI3.2
Pazgen 3. O61mme npuHUMIBI 1 MeTOAUYECKHE OCHOBbI OPraHU3ALMH
JAOKYMEHT0000poTa
3.1 Opraxusanus paboTs ¢ foKyMeHTamH /JIex/ 2 2 JI1.1 J11.2J12.3
J12.4J13.1 JI3.2
313233
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3.2 O6paboTka, cucremMaTu3anus U XpaneHue JokyMmeHToB /Cp/ 2 26 JI1.1 J11.2J12.3
JI2.4J13.1 J13.2
3152333405
33 Koncynpramus /MKP/ 2 2 JI1.1 J11.2J12.3
JI2.4J13.1 J13.2

6. POHJI OIEHOYHBIX CPEJACTB

6.1. IlepeyeHb BHIOB OLEHOYHBIX CPEICTB

CeMUHAp
TECT

mpakTHdeckas pabora
TPEHUHT

6.2. TunoBkie KOHTPOJIbHBIE 3a1aHUS1I U UHBIE MAaTEPHUAJIbI 115 TEKyIlIeﬁ aTTeCTallum

Moaymns 1. Jleronpon3BoICTBO — OCHOBA TEXHOJIOTHH YIIPABICHHS
Tema. Cemunapckoe 3ausaTue: «Ciayxoa I0Y»

Henu: popmMupoBanue CIOCOOHOCTH OCYIIECTBISATH MOUCK MHPOPMALIUH 10 MOIYYEHHOMY 3a/1aHUI0, CIIOCOOHOCTH
HaXOJUTh ONTHUMAJIbHBIC OPTaHU3ALIOHHO-YIPABICHUECKHE PEIICHNSI, OCYIIECTBIATH COOP M aHAIN3 HH()OPMAIIMOHHBIX
JTAHHBIX YMEHHE OPTaHM30BaTh CIYK0y TOKyMEHTAIMOHHOTO 00ECIIEYeHHS YIIPABICHHS U PadOTy e COTPYIHHKOB B
YUIpEXICHUH, OPTAHU3AIUY U Ha TIPEANPHUATHH, IPOBECTH aHAIN3 U BRIBICHHE IPOOIEM B paboTe CIyxKObI
JIOKYMEHTALlMOHHOTO 00OECIICUCHHS YIIPaBICHHS B OPraHU3aIMH1; IPUMEHEHUE COBPEMEHHBIX TEXHOJIOTHI U METOJMK JUIs
COBEPIIICHCTBOBAHMUS pabOTHI CIYXKOBI TOKYMEHTAIIMOHHOTO 00ECIICUCHUS YIPABICHUS B OPTaHU3AINAK, YIPSKICHUIX U Ha
HPeAIPUATHAX.

3anmanue 1. U3yauth cTpykTypsl ciyxo J10Y

3amanue 2. Omumcath CTPYKTYpY ciyx0b1 JJOY B KOHKPETHON OpraHU3aiuu

3aganue 3. O3HAKOMUTHCS C TUTIOBOH NODKHOCTHOW HHCTPYKLUEH ceKpeTaps

3aganue 4. [IpuBecty mpuMep JOKHOCTHOM MHCTPYKIMU paboTHHKA ciyk0b1 JJOY KOHKpeTHOI opranusanuu
3amanvie 5. O3HAKOMHUTHCS C TUTIOBBIM MOJIOXKEHUEM CITyxO0b1 JJOY

3aganue 6. OmucaTs 3agadn ciayx0s! JJOY B KOHKpETHOH OpraHM3aluH

3ananue 7. Onucatb padoty ciayx0b61 IOY B KOHKPETHOM OpraHU3aIiu

3ananue 8. /laTh peKOMEHIaINK 10 COBEPIICHCTBOBAHUIO PaObOTHI ciyk0b1 JJOY B KOHKPETHOI OpraHu3auu

Tpenunr
AHan3 KOHKPETHBIX CUTYAIUH 0 COCTaBICHUIO OCHOBHBIX JIOKYMEHTOB YIIPaBIECHHs

B paMkax 1aHHOTO TPEHWHTA CTYIEHTAaM OIMCHIBAETCSl CUTYals, HarpuMep: «BaMm HeoOxomuMo 1oBecTH HHYOPMAIIHIO 10
PYKOBOJICTBA, YTO B LIEJISX BBHIIOJHEHHUS pabOTHI B CPOK BO3HUKACT HEOOXOAUMOCTD TOTOTHUTEIBHOTO 00CCICUCHHS
TEXHHYCCKUMU CPEeACTBaMI» Jlaliee CTYIeHTHI ONpeNeNsToT: KaKOH BHJI TOKYMEHTa HEOOXOAUMO COCTaBHTh B JaHHOH
CHUTYaIlH, Kakue TpeOOBaHUS MPEIbSIBISIOTCS K 0(hOPMIICHHIO JJAHHOTO BUJIA JIOKyMEHTa. B pe3yibrate cocraBiseTcs
MPOEKT KOHKPETHOTO BUJIA TOKYMEHTa, HEOOXOIUMOTO B JAaHHON MPOU3BOJACTBEHHON CUTYAIHH.

JoxymeHnToo60opor

TpeHHHT IO COCTABICHUIO CXEMBI JOKYMEHTOO00pOTa

B paMkax TaHHOTO TPEHUHTA CTYACHTAaM IpEAaracTcsi BeIOpaTh KOHKPETHBIN BUI TOKYMEHTA, a TAK)Ke KPaTKO OMHUCATh
KOHKPETHYIO Opranu3anuio. Jlanee HeoOX0AMMO COCTAaBUTh ONITUMAIIBHYIO CXEMY JOKYMEHTOO00POTa ISl JAHHOTO BUA
JIOKYMEHTa B OTIMCAHHOM OpraHU3aIlNH, TaK K& He00X0AUMO, 0003HAYUTD ITAIBI JOKYMEHTOO00POTa, UX HEOOXOAUMOCTH,
onucaTh 0COOeHHOCTH padoThI ciyxk0bl JIOY Ha kaxaom sTarne. CBOO MO3HIINIO HEOOXO0AUMO 0OCYIUTH U I0Ka3aTh Ha
o0mieM 00CYXIEHHUH, B X0JI¢ KOTOPOTO CTYACHTHI 33J1a0T JAPYT IPYry BOMPOCHL. PaboTa MOXET MPOBOJAUTHCS B MAITBIX
TPYMIax WA KOJJIEKTUBHO.

Tembl mpe3eHTannii:
1.3HaueHne NeT0NpPOU3BOICTBA B 3 (PEeKTHBHOM YIIpaBiIeHHH opranu3anuei 2.CTpykTypa 1 0cOOeHHOCTH pabOThI CIIyKOBI

JIOY B paznuyHbIx opraHm3anusx 3.CoBpeMeHHas HOpPMaTUBHO-IIpaBoBas 0aza nokyMeHTHpoBaHus B PO 4.0cHOBHBIC
JIOKYMEHTBI YITPABIICHUS M TPEOOBaHUS K UX O(OPMIICHHIO
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5. KagpoBble TOKyMEHTHI B TpeOOBaHUS K MX 0(OPMIICHHIO

6. OCOOEHHOCTH COCTaBIIEHHS ITUCEM (eOBbIe MUCbMa Ha PYCCKOM M MHOCTPAHHBIX SI3BIKAX, DJICKTPOHHBIE THCHMA)
7. Opraunzanust paboThl ¢ JOKyMEHTaMHU C TPUMEHEHNEM COBpeMeHHBIX [T

8. OcobeHHOCTH PabOTHI C apXUBHBIMHA ToOKyMeHTaMH. Co31aHue 3JeKTPOHHBIX apXHBOB.

9. CpencrBa obecrieueHns 3alUTH HHOPMAIIH TP paboTe ¢ KOH(PUACHINATFHBIMU JOKYMEHTaAMI

ITpumepHsIi TECT:

1 CocTaBHO 4acThIO AETOMPOU3BOICTBA SBISIETCS:

A) Bce O0TBETHI BEPHBI

b) moxymeHTHpOBaHME KaK MPOIIECC COCTABIICHUS U 0(OPMIICHHS JOKYMEHTOB

B) perucrpanust JOKyMEHTOB

I') nepepaboTka JOKYMEHTHPOBaHHON HH(OPMAITUH

2. OCHOBHBIM 00BEKTOM H3Y4EHHS B JICTIONPOU3BOJICTBE SIBISCTCS:

A) 1106071 TOKYMEHT, a TaxKe mporecc paboTh C HUM

b) Opranu3anuoHHO-pacnoOpsITUTENbHbIN JOKYMEHT

B) 10KyMEHTBI TOCTOSHHOTO XPaHEHUS

I') Bce 0TBETHI BEpHEI

3. Uro Takoe TOKYMEHT?

A) napopmanus, 3apUKCUpoBaHHAas Ha MaTepPUaIbHOM HOCHTENE

B) pesynbrar oToOpakeHns: pakTOB U COOBITHI

B) pesymbrar oToOpaXkeHns SBICHIH 00BbEKTHBHOM IEHCTBUTEIBHOCTH

I') pe3ynbTaT 0TOOpa’kE€HUS MBICIUTENBHOMN EATEeTbHOCTI

4. 3agayaMu JENONPOU3BOJCTBA ABJIAIOTCS:

A) Bce OTBETHI BEPHbI

B) oTpaxkeHune ympaBiIeHYECKOH, TPOU3BOACTBEHHON 1 UHOHN ESTEIHHOCTH B COOTBETCTBYIOINIMX JOKYMEHTAX
B) obecneuenue paioHaIbHOTO HUCHONIb30BAHUS JOKYMEHTOB B JEIOBOM MPAKTUKE MPEIIPUITUSL

5. TTo kakuM IpUHONIAM CIIEIyeT OPTaHU30BHIBATH JIEJIOMPOU3BOICTBO Ha MPEATIPUATHN?
A) Bce OTBETHI BEPHBI

b) onepatuBHOCTS - ObICTpast U 4eTKast paboTa C JOKYMEHTAMHU

B) TexHMYeckoe coBpeMeHHOE OCHAIIIEHHE, O0JIerdaroiiee padoTy ¢ JOKyMEHTaMH
I') menecoo6pa3HOCTh BCEX ETOMPOU3BOICTBEHHBIX OIEpaIiii

6. CmentanHas hopMa opraHu3aLiy J1eJI0IPOU3BOICTBA IPHUMEHSIETCS:

A) B KpYIHBIX MPEATIPUATHIX

b) B HEOOMBIIMX MPEIIPUATHIX

B) B manbIx opranuzanusx, Gpupmax

I') Bce OTBETHI BEpHBI

7. Kem ocymectisgerca JIOY Ha npeanpustuun?

A) ciryxb60it IOY

B) pykoBoaurenem

B) otnenom kanpos

I') Oyxranrepueit

8. Uro Taxoe peructparys J0KyMeHTOB?

A) duxcanus daxra CO3AaHHS WIN MOCTYIIICHHS JOKYMEHTA U 3aIIMCh HEOOXOANMBIX CBEICHUH O TOKyMEHTax ¢
TIOCJIETYFOIINM TTPOCTaBICHNEM Ha HUX JEIOIPON3BOICTBEHHOTO HHIEKCA M JaTHl PETHCTPAnT
b) ydgeT mocTynuBIIMX JOKyMEHTOB

B) npocraBnenye perucTpaiioHHOTO MITaMIIa

I') Bce OTBETHI BEpHBI

9. Perncrparust HeoOxoanma s

A) moucka, ydera v KOHTPOJISI JOKYMEHTOB

b) yuera n nepenaun Ha apxUBHOE XpaHEHNE JOKYMEHTOB

B) KOHTpOIS TOKYMEHTOB

I') ©6bicTporo moucka JOKYMEHTOB

10. PeructpanroHHble cBeIeHUS O(POPMIISIOTCS:

A) apabcknmu nuQpaMu B JIEBOM HIDKHEM YIITy

B) puMckiMy nudpamMu B TpaBOM BEpXHEM YTy

B) apabckumu nnpaMu B mpaBoM HIDKHEM YTITY

I') moObIMHU 1T paMu B JTFOOOM MecTe
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IMPAKTUYECKAS PABOTA 2

1. CocraBbTe mpuka3 mo OO0 «CunHTe3» I. YensaOuHCKa 0 pexXxuMepadoThl MPEANPHUATHS B TPa3IHUYHBIC THU 7 U 8 MapTa
2016T.

B koHCTaTHpyOLIel 4acTH yKaXkuTe ocHoBaHue — CT. 112 Tpynosoro konekca PO.

B pacnopsauTensHoi yactu onpenenute 7 u § Mapta 2016 1. HepabounuMu THSAMU I COTPYIHUKOB MIPEAPUSITHUS.
OTMerHTE B Hepabouneqau 7 u 8 MapTa Bce BUABI padboT. JlaiiTe mopydeHne 3aMeCTHTEIIO TUPEKTOPa 110 XO3HCTBEHHON
pabote A. I1. CunpopoBy 00eCrIeunTh B STHIHH ASKYPHBIH PEXXUM paOOTHI SKCINIyaTAIMOHHBIX CIYX0, OXpaHy CIyKEeOHBIX
MIOMEIIEHHH, a TaK)Ke BBIMOJIHEHNE TpeOOBaHUH MoXkapHOl 6e3omacHocTH. KOHTPOIIb 32 HCIIOMTHEHNEM MTPHUKa3a BO3JIOKUTE
Ha MEPBOTO

3amecturens aupekropa C. J1. Kopanesa.

ITpuka3 noanucan gupexropll. K. denopos.

2. CocraBbte akT 10 OAO «PocTtenecucteMbl» 0 MpoBepKe pabOThI ¢ JOKyMeHTaMu. OCHOBaHUE — TIPUKA3 JUPEKTOPA OT
24.03.2016 1. Ne 23 «O pabore ¢ TOKyMeHTaMn». B akTe mpoBepkH TOIDKHBI OBITH 3a()MKCHPOBAHBI CIICIYIONINE HEAOCTATKH:
0(OpMIICHHBIE B CTPYKTYPHBIX MOAPa3AEICHUSIX JOKYMEHTHI He COOTBETCTBYIOT TpeboBaHMsiM ['OCToB; umerorcs cirydan
yTepH JOKYMEHTOB B OTZeNaX; KOHTPOJb 3a HCIIOJIHEHUEM JOKYMEHTOB BEJETCs c1a00; He IPUMEHSIOTCS CPEACTBA
BBIYHUCIIUTENEHON TEXHUKH JIUTSI aBTOMATH3AINN KOHTPOJIS 38 NCTIOTHEHHEM JJOKYMEHTOB M MX y4eTa. AKT YTBep)KIeH
reHepaibHbIM AUPEKTOpOoM npeanpustus A. B. Po3oBeiM. JIpyrue peKBU3UTBL YKAKUTE CAMOCTOSITEIBHO.

3. YKaBaTB, KaKn¢ pCKBU3UTHI UCITIOJIb30BAHBI AJIsI COCTABJICHUA JOKYMCHTA (CM. }IOKyMeHT)

6.3. TunoBblie KOHTPOJIbHBbIC BOIIPOCHI M 3aIaHUA JJIsA l'[pOMe)KyTO‘ll—[Oﬁ aTTrecTalumn

Bonpocsl k 53x3aMeny
. [loHATHS «AOKYMEHTAIIMOHHOE 00ecneueHre YITPABICHUSD) U «IETOMPOU3BOICTBO
. Cnyx0a JIOY — GyHKIHU U CTPYKTYpa, paBa U OTBETCTBEHHOCTh
. HopmaTuBHO-TIpaBoBas 0a3a JOKyMEHTUPOBAHHS
. [lonsaTne «yHNUKAIMSI JOKYMEHTOBY U €T0 3HAUCHHE B COBPEMEHHOM JEIOMPOU3BOJICTBE
. Cranpaptuzanus nokymenToB. Tpebosanust [OCT P.6-30-2003
. PexBu3uT. Pacrnonoxenue u pazmep peKBU3UTOB
. llonsarue «1oxymeHT». OyHKIMU JOKYMEHTOB
. Knaccudukanust 1okyMeHTOB
. CucTeMbl JOKyMEHTOB

10. OpraHu3aioHHO-pacOPSAUTEIbHAS CUCTEMA IOKYMEHTAIINN

11. PactiopsimutensHble JOKYMEHTEI

12. Opranu3aliluOHHO-TIPABOBBIE TOKYMEHTHI

13. NadopManmoHHO-CIIPaBOYHBIC TOKYMEHTHI

14. IOKyMEHTSI 110 IMYHOMY COCTaBY

15. TexHonorust paboTHI C JOKYMEHTaMHU

16. OnpeneneHne MOHATHS «JOKYMEHTOO00POTay, OOIIME IPHHIUITEI i METOIHYECKAE OCHOBBI OPTaHU3aInN
JIOKYMEHTO000pOoTa

17. CtpykTypa 1 00mas xapakTepucTUKa JOKyMEHTOIOTOKOB

18. Perucrpaius Kak cocraBHas 4acTh TexHooruu JJOY

19. Dransl NPOXOXKACHUS U UCIIOIHEHUS UCXOSIINX U BHYTPEHHUX NOoKyMeHTOB 20. Perucrparus 10KyMeHTOB. 3a1auu 1
TIPUHIIHITBI PETHCTPAITIH
21. OcHOBHBIE TIpaBUJIa MHIEKCALIUU TOKYMEHTOB
22. ®opMHUpOBaHUE U XpaHEHHUE 1€ B JeTIONPOU3BOICTBE
23. OmpezenieHre MOHITHS HOMEHKIIATYPHI JieN. BUIbl HOMEHKIIATYp Jem

24. TpeboBanus K (GOPMYIHPOBKE 3aTOJIOBKOB JIe]l B HOMEHKJIAType
25. O6pazoBaHue UHICKCA Jeja B HOMEHKIAType
26. Cpoku XpaHeHUs Ael
27. XpaHeHue JOKyMEHTOB B CTPYKTYPHBIX IIOJPa3ICICHUAX OpPraHu3alul
28. [loaroToBKa U mepegaya el B BEIOMCTBEHHbIH apXUB
29. TpeboBaHust K 0OPMICHHIO TIEIT
30. OnpeneneHrie U COCTaBICHNUE OMUCEH

O 002N N K~ W —

[MPAKTUYECKAS YACTD (nipumep)
CocraBbTe MMpUKa3 1o pEMOHTHO-3KCIUTYaTAIMOHHOMY MYHUIIUIIAJIbHOMY YIIPABJICHUIO Ne 15.1'Ipm<a3 Hn3gaH Ha OCHOBaHHH
nocraHoBieHus [IpaBurenbcTBa MockBbI OT 8 ceHTIOps Tekymero rona Ne 908 «O ToTOBHOCTH CITy0 TOPOICKOTO
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XO034HCTBa K yOOpKe TeppuTopuii MOCKBBI B 3UMHHIT IEPHOI».

JMpeKTop peMOHTHO-3KCILUTyaTallMOHHOTO MyHULIMTIanbHoro yrpasieHus Ne 15 3otoB M. T. 5 okTa0ps TeKyiero rojia u3aai
MPHKa3 O TOJrOTOBKE K YOOPKE TEPPUTOPHH B 3MMHHI NIEPHO/] TEKYILETO roJia.

I'maBHsIit nHxeHep HukomaeB B.B. k 15 okTa0pst JomKeH MPOBECTH 3aKpeIUIeHHe YOMPaeMBIX TEPPUTOPHH 32 TEXHUKAMU-
CMOTPHTEIISIMH U IBOPHUKAMU, COCTaBUTh TPaK JBYXCMEHHON pabOTHI IO YOOpKE TPOTYapoB U ABOPOBBIX TEPPUTOPHI,
pa3paboTaTh U corlacoBaTh B ped)eKType OKpyra IulaH YOOPKH TEPPUTOPHUIl C IPUBICUCHUEM JTIONCH M TEXHUKU
BEZOMCTBEHHBIX IIPEANPUATHUI, PACIIOIOKEHHBIX HA TEPPUTOPUU OKpYTa.

OpraHu3anuio KOHTPOJS 3a MCIOJIHEHUEM IIpUKa3a MOpPY4UTh 3amecTurennto nupexkropa C. P. Bunokyposy. Ionmucan
npuka3 aupekrop 3otoB M.T.

Busel cornmacoBanus: 1opuckoHcynsT A.ILKeph.

C npyKa3oM 03HaKOMIIEHBI:

6.4. Kputepuu oneHUBaHUA

Tect

Onenka HeynoneTBopuTensHO YnosnersopurensHo Xopomo OTIHYHO

Habpannas cymma 6ainoB (% BBINOTHEHHBIX 3a1aHuil) (Max — 100) Menee 60 60-75 76-95 86-100
4.2.2 TpeHunr

Kpurepun onenrnBanus 3a1anuit

MakcuManbHOe KOJIMYECTBO 0ayuloB IPU NMPaBUILHOM BBINOJIHCHUH 3agaHui — 30 Oayos.
1. O060CHOBaHHOCTH BEIOOPA alTOPUTMA ACHCTBHS WM IYTH peIleHns cutyarmn — 20 6amios
2. INonnota oTtBeTa — 10 6anoB

4.2.3. IlpakTHdeckast paboTa

a) Kpurepuii orieHUBaHUS: BEIIIOJHEHHUE TPABIIIFHBIX BAPHAHTOB 3aJaHMUIL.

6) llkana ounenuBanus (Makcumym 20 6ajioB): 3a KaXkJoe MpaBUIbHO 0QOPMIICHHOE 3aJjaHne HayucisieTcs 1 6am, Ha
Ka)K/IbIi ITPaBHIIBHBIH OTBET HA BOIIPOC U3 OTKPBITOTO CIUCKA HauHcsiercs 2 6aluia, IpaBHiIbHO O(OPMIICHHBIH JTOKYMEHT
oleHUBaeTcs B 5 6amnoB. PaboTa BKIIFOUaeT 2 TEOPETHUYECKHX 3a/laHusl, 3 BOIIPOCa U3 OTKPBITOTO CIHUCKa, | 3a1ady Mo
0(OPMIICHHIO TOKYMEHTA C UCIOIb30BaHUEM HEOOXOAUMBIX PEKBH3UTOB.

7. YHEBHO-METOAUWYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHHUE JUCIIUIIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi JuTepaTypa

7.1.1. OcHoBHasi IMTepaTypa

ABTODBI, 3arnaBue WznarensctBo, | Pecypc
JI1.1 | BeixoBa T.A., JlokyMeHTaIHOHHOE 00eCedeHHe YIIPaBIeHUs Mockaa : OO0 3bC
Kysnenosa T. B., (1enonpou3BOACTBO): yIeOHOE mocooue "HayuHo-
Cankuna JI. B. (https://znanium.com/catalog/document?id=437674) M3JaTeTbCKHI
uentp UHOPA-
M", 2024
JI1.2 | Ka6amos C.I1O. DNEeKTPOHHOE NPABUTEIBCTBO. DJIEKTPOHHBIN TOKYMEHTO0000poT. | Mocksa : OO0 9BC
TepMUHEI U onpeeeHus: yaeOHoe Tocodne "Hay4Ho-
(https://znanium.com/catalog/document?id=435317) M3JaTeIbCKUI
uentp MHOPA-
M", 2024
7.1.2. Jlono/iHUTEeIbHAS JIUTEPATYPa
ABTODBHI, 3arnaBue WznatenscrBo, | Pecypc
JI2.1 | Cokonosa O. H., JloxymeHTanIMOHHOE 0OecrieueHUe YIIpaBJIeH!sI B OpraHU3alUU: Mockaa:
AxumoukuHa T. A. y4aebHOe Imocodue I By30B KnoPyc, 2010
JI2.2 | bacaxoB M. U. JlokyMeHTaIlMOHHOE 00ecIedeHHe YIIPaBIeHHs (C OCHOBAMHU Mocksa:
apXHUBOBECHHUSA): yueOHOEe TTocooue KnoPyc, 2013

© ®I'BOY BO «Henl'V»




P

MHMNHOBPHAYKHU POCCHU
denepanpHOE rOCYIaPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE
YUpEeXKICHHE BBICIIET0 00pa30BaHuUs

«Yensbunckuii rocynapcrBennsiii yausepcurer» (PI'BOY BO «Henl V)

Pabouvas nporpamma AUCHHTUIAHBI "J[OKYMEHTAIIMOHHOE 00ECIICUCHHE YIIPABICHYCCKON ICATEINBHOCTH" 110

HaMpaBJICHHUIO MOATOTOBKH (crenuanbaoctr) 38.03.02 "Menemkment" HanpasieHHOCTH (ipoduio) [IpoekTHOE crp. 10
ynpasienue u 6uznec-crpareru @I'bOY BO «Uenl'Y»
ABTOpBI, 3araBue WznarensctBo, | Pecype
JI2.3 | MoprysoB A.B. DNEeKTPOHHBIE CUCTEMBI JOKYMEHTOO00pOTa: ydeOHOE TToco0me HoBocubupck : 9BC
(https://znanium.com/catalog/document?id=398049) Hosocubupckuii
rOCyapCTBEHHBI
¥ TEXHUYECKUU
YHUBEPCHUTET
(HI'TY), 2020
J12.4 | Ky3nenos Y. H. JlokyMeHTaLMOHHOE 00ecTieueHIe YIpaBIeHHs. Mockaa : FOpaiiT, 9BC
JIoKyMEeHTOOOOPOT U JETIONPOU3BOJICTBO: YICOHHUK U MPAKTUKYM [ 2025
JUTS By30B
(https://urait.ru/bcode/581143)
7.1.3. Metoauueckue pa3padoTKu
ABTODBI, 3arnaBue WznarensctBo, | Pecypc
JI3.1 | Apacnanosa B. A. JlokyMeHTaIMOHHOE O0ecIedeHHe YIIPaBIeHHs: yIeOHO- Mocksa : Jlupekr 3bC
MPaKTUIECKOE ocoOue: yaeOHoe mocoone -Menua, 2013
(https://biblioclub.ru/index.php?page=book&id=137706)
JI3.2 | Abpamos B. 1O. [udposoe nmpaBo: MpaKTUKa TPUMEHEHHSI HIEKTPOHHOTO Mocksa : Cratyr, 9BbC
JOKyMEHTOO0OPOTa B pa3lINYHBIX chepax 0OIIECTBEHHBIX 2022
KOMMYHHUKaLUil: MpakTH4YecKkoe nocodue
(https://biblioclub.ru/index.php?page=book&id=720819)
7.2. IlepeyeHnb pecypcoB HHGOPMALHOHHO-Te1eKOMMYHHKAIIUOHHOI ceTu "UHTepHeT"
21 1. Jlanp [DnekTpoHHBIH pecypc] : anekTpoHHO-OnOmoTeunas cucrema (OBC) / m3narenscrBo Jlans. — URL:
http://e.lanbook.com/.
32 | YHuBepcuTeTckas Oubianoreka oHIaHH [DIeKTPOHHBIN pecype] : aeKTpoHHO-0ubmoTeunas cucrema (ObC) / OO0
Hupexrmenua [Tabmummnr. —
URL: http://biblioclub.ru/.
93 | IOpaiiT [DnekTpoHHbIH pecypce] : anekTpoHHO-0nbIHoTeuHast cucrema (ObC) / m3matenscrBo IOpaiit. — URL:
https://biblio-online.ru.
24 | eLIBRARY.RU [OnekrpoHHBI# pecype] : anekTpoHHas oubnuoreka / Hayd. sanextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp.
25 |MHO®OPMHUO [DneKTpoHHBIN pecypc] : IMeKTPOHHBIN ClIpaBOYHUK [00ecedeHne BceX THITOB 00pa30BaTeIbHBIX
YIpEeXKICHAH HOPMATHBHBIMH, METOANIECCKIMH, HAYIHO-TIPaKTHIeCKMMHI MaTepranamu|. — URL:
http://www.informio.ru/.

7.3 Ilepevyennb MHGOPMALMOHHBIX TEXHOIOT Wi

7.3.1 IlporpaMMHoOe o0ecrnieueHue

LMS Moodle

Adobe Reader

7.3.2 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHbBIE CHCTEMbI

1. Brepolis [DnexTponHnslii pecypce] : [caiit] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (nata oOparmeHus
28.08.2016)

2.

East View Information Services [OmnekrponHsIit pecypc] : [caiiT] . — URL:
http://online.eastview.com/stat_login/index.jsp?enc=eng (nata obpamenus 28.08.2016)

3.

Cambridge University Press [DnexTponHsIii pecypc] : [caiiT]

(mata obpammenus 28.08.2016)

.— URL: http://journals.cambridge.org/action/login

4,

DnexkTpoHHas OubanoTeyHas cucrema «Jlaub» [DneKTpoHHBINH pecypc| : [caiT]

(nara oOpamenus 28.08.2016)

. — URL.: http://e.lanbook.com/

5

. VYHuBepcuterckas 0HONMOTeKa OHNaiH [DaeKkTpoHHBIN pecype] : [caift] . — URL: http://biblioclub.ru/ (nata
obpamenus 28.08.2016)

6.

NBER National Bureau of Ecomonic Research [Qnexrponnsrii pecype] : [caiit] . — URL: http://www.nber.org/
(mata obparenus 28.08.2016)

7

. WHCTUTYT 3KOHOMHUKH MEPEXOHOTO mepuona [DnekTpoHHbId pecype] : [caiT] . — URL: http://www.iet.ru/ (nata
obparmmenns 28.08.2016)

8.

Karamor ccbutok Ha Jiydinine SKOHOMHYECKHE pecypchl [DieKTpoHHBIN pecypce] : [caiit] . — URL:
http://www.econline.h1.ru/ (nata obparenus 28.08.2016)
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9. MupkuH.Py. ®unaHcoBast dleKTpoHHAs OMOIHOTEKa [DNeKTpoHHbBIN pecype] : [caiT] . — URL:
http://mirkin.eufn.ru/ (nata obpamenus 28.08.2016)

10. IIpoekT nHCTUTYTa «DKOHOMUYECKAs LIKOJIA» [DIeKTpOoHHBIN pecype] : [caiT] . — URL:
http://www.economicus.ru/ (nata obpamenus 28.08.2016)

11. ®DenepanbHblii 00pa30BaTENbHBIN MOPTal. JKOHOMHUKA, COLMOIOTHS, MEHEIKMEHT [DIeKTPOHHBIN pecypc] :
[caitt] . — URL: http://www.ecsocman.edu.ru/ (mata ooparuenus 28.08.2016)

12. LeHTp dKOHOMHUYECKUX M (PUHAHCOBBIX MCCIEJOBAaHUI U Pa3paboTOK B PoCCHICKON IKOHOMHYECKOH LIKOJIE
[DnexTponnsIii pecype] : [caiit] . — URL: http://www.cefir.ru/ (gara obpamienus 28.08.2016)

CpencTBoM JOCTyHa K CUCTeMe COOCTBEHHBIX IEKTPOHHBIX PECypCOB SIBIISieTCS calT 6ubnuotexkn www.lib.csu.ru.
DJIEeKTPOHHBIH KaTaJor 00eCeurBaeT MOJIHOE U OIIEPATUBHOE NPE/CTABICHIE O OMOIMOTEYHOM (JOH[E, OBBIIIAET KAYECTBO
1 3¢ GEeKTUBHOCTE MTOKCKa HHpOpMAIH — 6ojee 1,5 MITH. 3amucei.

1. DeKTPOHHBINA KaTanor. bubmuorpaduueckue 6a3bl TaHHBIX.

KHury, 31eKTpoHHBIE PeCypChl, TUCCepPTAIUU U aBTOpedepaTsl.

2. OnexkTpoHHas OHOIHOTEKA.

Wznanus Yenl'Y, YMK; nucceprauuu, 3amuineHssie B coBetax Yenl'V,

pe3epBHBIE KOJUIEKITNH, (POH]T pEIKUX KHHT.

3. PedepaTuBHbIe
Baser ganneix MHUOH PAH, 6a3el nanasix BUHUTH.
4. IToHOTEKCTOBBIE

bazer nannbIx quccepramnuit PI'b, cnpaBouno-mpaBoBast cuctema KoncynsranTllnroc, HaydHas 21eKTpOHHAs OUOIHOTEKa
elibrari.ru, moANucKa Ha MOJHOTEKCTOBYIO KOJUIEKIINIO POCCHHCKUX HaydHbBIX xypHaIoB (2011-2012, 133 HanMeHOBaHUS),
KoJutekIus 6a3pr qaHHbIX Kommanun EBSCO (12 rematuueckux b/1); xyprans u3natensets: Taylor&Francis, Sage

5. DIeKTPOHHO-OMOINOTEYHBIC CHCTEMBI

YHuUBepCcUTETCKas ONOIUOTEKa OHJIaliH, aliOyKC.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI (MOJY JISA)

JI1s1 yCIIemHoro 0CBOCH!SI AUCIAIUIMHEl HEOOXOIMMBI ayTUTOPHH JJISI IPOBEACHUS 3aHATHH JISKITMOHHOTO THUIIA,
CEMUHAPCKUX 3aHATUH, TPYIIOBLIX U UHAUBUAYAIbHBIX KOHCYIbTALMN, TEKYILEr0 KOHTPOJIA ¥ IPOMEKYTOUHOM aTTeCTalUY,
a TakXKe MOMEIEHHUS I CaMOCTOATENbHOI paboThl. Bee ykazaHHbIE ayIMTOPUU U TIOMEIIEHHS MEIOTCS B HAIUYUH B
JIOCTaTOYHOM ITOJTHOM 00BbEME ( B COOTBETCTBHH CO CTAHAAPTOM).

Jnist mpoBeeHNs 3aHATHI JIEKIIMOHHOTO THITA UMEIOTCS ayTUTOPUH C MYITBTHMETHIHBIM 000pynoBaHHeM. TakOBBIX B
HHcTuTyTe 5KOHOMUKH OTpaciei, Ou3Heca u aaMuHUcTprpoBanus Yenl'Y umeercs Tpu B 4-oM yaeOHOM Kopiryce (212, 205,
111) u nats B 8-om yuebHOM Kopryce (203, 310, 405, 407, 406). Otu ayautopun cHaGXeHbI BCEMH HEOOXOAUMBIMH
HaboOpaMu IEMOHCTPAIIMOHHOTO 000PYI0BaHUS U yIeOHO-HATJISIIHBIMU TOCOOUSIMH, 00ECIIEYMBAIOIIMMHU TEMaTHYECKHE
WITIOCTPALUH.

Mmeercst 1OCTaTOYHOE KOJMUYECTBO MOMEILEHUH U CAMOCTOSITENIbHOM paboThl CTyAeHTOB. Aynutopui (ayn.217 4-oro
yaebHoro koprryca Yenl'Y, a Taxke ayn.207, 303 8-oro ygeOHOTO KOpITyca ¥ POY.) CHaOXKEHBI KOMITBIOTEpaMH M BEIXOIOM B
cets «HTEpHET». KaXkaplil CTyIEeHT HMeeT BO3MOXKHOCTD BBIXO/IA B IEKTPOHHYIO OHMOIHOTEKY, IPUYEM HE TOIBKO U3 CTEH
BVY3a, HO U B 1OMAIIHUX YCTIOBHSIX.

B cnyuae npuMeHneHus Ipu 00y4eHUH AUCIUILTHHEI AIEKTPOHHOTO 00Y4YEHHs, JUCTaHIIMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHH Y IPENoiaBaTels ¥ CTYICHTOB €CTh BBIXOJ B IMYHOM Kabunere BY3a u nocpenctBom cucremsl MS Teams
JIVICTaHITMOHHBIA ()OpPMAT CBSI3H SIBIISIETCS BO3MOJKHBIM.

OCBOCHHE TUCITUIUIMHBI HHBAJHUIAMH U JTUIIAMH C OTpaHNUYCHHBIMU BO3MOKHOCTAMH 340POBbS OCYLICCTBIISICTCS C
HCIIOJIB30BAHUEM CPEIICTB 06y‘ICHI/I$I 06H16F0 1 CIICOHUAJIbHOTO Ha3HAYCHMA !

— JICKIIMOHHBIC ayIUTOPHH (yKaSaHHLIC BI)IH_IC) — MyJII)TI/IMCI[PIfIHOC O60pyJIOBaHI/Ie,; HWCTOYHHUKH ITUTAHUA I
WHIAUBUAYAIBHBIX TEXHUYCCKUX CPEIICTB,

— ydeOHas ayAUTOPHSA JUTA IPAKTHICCKHUX 3aHATHH (CEMHHAPOB) — MYIBTHMEINITHOE 000pyAOBaHNE;
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— ydeOHas ayIuTOPHSA U CaMOCTOSITENBHOH paboTH — CTaHIapTHEIE paboUre MecTa ¢ IIepCOHATFHBIMUA KOMIIBIOTEPaMH;
pabouee MecTO ¢ MEePCOHATBHBIM KOMIBIOTEPOM, C IPOIPAMMOI 3KPAHHOTO JOCTYIA, IPOrPaMMOIi SKPAHHOTO YBEITHUCHUS U
OpaiieBCKUM AUCIIIeeM AJs CTYIEHTOB C HApyIIEHUIMH 3pEHHS.

B xaxxnoit aynuropun, rae 00y4aroTcst ”HBAIKUABI U JIHLA C OTPAHUYEHHBIMH BO3MOXKHOCTSAMH 3[J0POBbSI, IIPEIYCMOTPEHO
COOTBETCTBYIOIIEE KOINYECTBO MECT JUIsl OOYJarOIIMXCSl C Y4€TOM OIPaHWYCHUH MX 370POBBSI.

B y‘{66HHC ayauTOpun obecneueH 6CCHp€HHTCTB€HHBIﬁ JAOCTYyIl 111 06yqa}0Luch>1 HWHBAJINI0B 1 o6yqa10u11/1xc;1 C
OTPpaHNYCHHBIMHU BO3MOXKXHOCTAMH 30POBbBA.

ITepeueHs cienManbHBIX TEXHUYECKUX CPEACTB 00YUCHHS JUIs MHBAJINUAOB U JINI C OTPAHMYECHHBIMH BO3MOXKHOCTSIMU
3I0POBBS], UMEIONIUXCA B PernoHansHOM yaeOHO-HAYTHOM LIEHTPE HHKITIO3NBHOTO 0Opa3oBanms Yenl'Y:

— TudnorexHuueckas ayAuTOpys: TUPIOTEXHUIECKHE CPENCTBA: OpaliiIeBCKUI KOMITBIOTEp C ANUCIUIEEM U IIPUHTEPOM,
TH(ITOKOMITIEKC «UnTaromas MarmnHay, TeIEBU3HOHHOE YBEININBAIOIIEe YCTPOUCTBO, TH()IOMATHUTONEI KACCETHBIE 1
1uQpoBsIe JUKTO(YOHBI; CHEHATbHOE IPOrPaMMHOE 00ecIIedeHHe: IporpaMma pedeBoit Hasuranun JAWS, pedessle
CHHTE3aTOPbI («rOBOPSILAs MBILIbY), SKPaHHbIC JIYIIBI.

— CypaoTtexHuueckas aynuTopus: paguokiacc “Coner-P”, mporpamMmmupyeMble CIyXOBbIE anapaTsl HHAUBHIYaJIbHOTO
0JIb30BAHMUS C YCTPOHCTBOM 3a1aHMs pPeXXUMa paboThl Ha KOMIIBIOTEpE, MHTEPAaKTHBHAsA ocka ActiveBoard ¢ cucremoit
TOJIOCOBAHUS, aKyCTHUECKUH YCIIIUTENb W KOJIOHKH, MYIbTUMEIUHHBIA IPOEKTOP, TENEBH30D, BUICOMAaTHUTO(OH.

9. METOAUYECKHUE YKA3AHUA 1JIAA OBYYAIOIIUXCA 110 OCBOEHUIO JUCHUITIJIMHBI (MOAY JIS)

ITpakTryeckas paboTa SIBJASIOTCS CBUAETEILCTBOM TOTO, UTO CIIYLIATENb OBJIA/E] MAaTEPHAIIOM U YMEET KPaTKO U
JIOXOAYHMBO aHAM3UPOBATh M M3J1araTh BEIOpaHHYIO TeMy. [Iporiecc HOATOTOBKY M BBITIOIHEHHUS ITPAKTHYECKOH PabOTHI
SBJISIETCS OJHUM U3 TIIABHBIX CHOCOOOB pa3BUTHUS B yUeOHOI MPaKTHKE Y CTyACHTOB JICMEHTOB yIPaBICHIECKOH
JIeSITENbHOCTH; CYIIECTBEHHO BJIMSAET Ha CAMOBOCHHUTAHUE CTYICHTOB KaK CIELIMaIMCTOB B SKOHOMHYECKOI 00J1aCcTH, TaK Kak
9TO SIBJIAETCS BaXKHBIM BUJIOM CaMOCTOSATEIILHOW MHTENIEKTYalbHOM JeaTebHOCTH. OCHOBHOM 1IEIbIO IPAKTUYECKUX
3aHATHI 110 KypCy «JloKyMEHTHPOBAaHHUE YIIPABICHIECKOH NEATEIHOCTIY SBIISCTCS 3aKpEIUICHNE, YCBOCHHUE, YITyOJIeHHE
pacupeHye 3HaHui, IPUBUTHE HABBIKOB CAMOCTOSITENBHOM paboThl, IPaMOTHOTO 0(OPMIIEHHS JOKYMEHTOB, IPUHSATH
pelIeHui 1o BEIOOPY BApHaHTOB OpraHU3anuy 3(pQEeKTHBHOTO JJOKYMEHTO000pOTa Ha PEANpPUATHH. B pakTHKyme
OPTaHWYIECKH COYETAIOTCS MAaTePHAIbl CEMHHAPCKUX U MPAKTHIECKUX 3aHATHH. B yueOHO-MeToandeckoe mocodue 1mo
MPOBEICHUIO MPAKTUUCCKUX 3aHATHH BKITIOUCHBI 00Pa3Ibl JOKYMEHTOB, YTO MTO3BOJIUT HAYIUTHCA CTYIEHTaM IPaMOTHO
COCTaBJIATh OCHOBHBIC JOKYMCHTHI yIIpaBlieHUs Ha npeAnpusTiuu. OCHOBHOE TpeOOBaHKE K MPAKTHYECKON paboTe - IOJIHOTa
1 KOMITIEKCHOCTB OCBEIICHHS TIOCTABICHHOTO Bompoca. PaboTa 1oymkHa OBITH BBITOJIHEHA aKKYPaTHO, C MIPHJICKAHUEM,
JIOJDKEH OBITH COOITIONICH HAayJHBIH alapaT, TO €CTh HaJIIYHe OTTIaBICHHS, 3aTOIOBKOB B pa3/iefiaX, IPaBIIBHOCTh CHOCOK,
Ha3BaHUH TabJHL, pUCYHKOB, IPABUILHOCTD BHINOJHEHUS PACUETOB U OTBETOB Ha MOCTABIICHHBIE BOMPOCHI, YKa3aHUs
JIUTEPATypPHBIX UCTOYHUKOB U T.J. [IpakTHUeCcKHe 3aJaHusI COCTABICHBI B COOTBETCTBUH C Y4€OHBIM ITaHOM. O0s3aTeIbHBIM
YCJIOBUEM YCIIEIIHOTO BBIIIOJHEHUS 3a/1aHUS SIBIISIETCS U3YUEHUE OTHOCSIIUXCS K TEME 3aKOHOIATENbHBIX U HHBIX
HOPMAaTHUBHBIX [IPABOBBIX OCHOB, PEMIAMEHTUPYIOIIUX PA3JIMUHbIC ACIIEKThl YKOHOMUKU OPraHU3alluy, a TAKKE MaTEpUalIOB
COOTBETCTBYIOILIEH MPAKTUKHU OTEUECTBEHHBIX MPEANPHUATUN 1 OpraHu3aiuii. BeIoop BapuaHTa 1151 CTYAEHTa OIpeessieTcs
npernoaBareneM. [Ipy BEITOTHEHNH MPaKTHUSCKUX 3a/IaHUH CTYICHTaM IIeIeco00pa3HO IPHICPKUBATECS CIICIYIOMIETO
HOpSIIKA: - TO00P M MpeIBapUTENbHOE TPOpaboTKa PEeKOMEHIYeMOl yaeOHO! TNTepaTyphl; - H3y9eHHEe COOTBETCTBYIOMINX
pas3znenoB paboyeil MpOrpaMMBl; - BBIMOJIHEHHE COOTBETCTBYIONINX 3aAaHuil. [IpakTudeckas paboTa BBIIOIHSACTCS
CTYAEHTaMH HWHAMBUAYaIbHO UM HA MPAKTUUECKUX 3aHATUAX JJIS 3aKPEIUIEHUs [T0JIydeHHbIX TEOPEeTHUECKUX 3HaHuil. B
KaXJ0if TeMe NpeCTaBIIeH IepeueHb pacCMaTPUBAEMBIX BOTIPOCOB, IPUBECHBI 3aIaHUS TSI HHIUBHAYAIEHOH paboTH,
KOTOPBIE JOIDKHBI OBITH BHITIOTHEHBL.

B mporecce caMocTOATENbHON OATOTOBKY K 3aHATHUSIM CTYIEHTHI JOJDKHBI HAWTH U U3Yy4UTHh HEOOXOAUMYIO
CIELUAJIbHYIO JINTEPATYPY, 3aKOHOJATENbHbIE aKThl M CAMOCTOSTENLHO BBIIOJHUTD 3aaHUS.

CortacHO yueOHOMY TUTAHY CTY/IEHT JOJDKEH BBITIOIHUTE KOHKPETHBIE 3a/IaHUS 110 KaXIOH TeMe i OTBETUTH Ha
COOTBETCTBYIOIINE BONPOCHL. {115t oOecnieueHrs OTHO3HAYHOCTH TOJIKOBAHUS PE3yJbTATOB BHIIIOJHEHHBIX 3aJaHH O
KaX10i1 TeMe, a 3HaYMT, yMEHbILIECHHUS BEPOSITHOCTH OIIMOKH ITPU IPOBEPKE PE3yJIbTATOB NPeIaraloTcs eAnHbIe IpaBuiia
odopMITeHHs pe3yAbTaTOB. Pe3yabpTaThl BEITOTHEHHBIX 3aJaHUH ClieyeT 0(OpMIIATE B TUCBbMEHHOM Bute. Texymmit
KOHTPOJIb OCYLIECTBIIAETCS IPENOJaBaTEIeM B Hayalle 3aHATUS B TEUECHHE OTBEJICHHOIO BPEMEHU U CTABUT CBOEH LIEIIBIO
OTIpEeNeNIUTh TOTOBHOCTh CTYAEHTA K BBIMOJIHEHUIO MPAKTHUECKUX 3a1aHuil. KOHTpOIb TeKyIMX 3HaHUN IPOBOAUTCS Ha
3aHATHAX B POpME YCTHOTO WIIM MUCEMEHHOTO ompoca. O0bEeKTaMH TEKYIIEro KOHTPOIIS IIPH U3ydeHUH
«JlokyMeHTaIMOHHOE 00eCIIeYeHHE YIIPABICHIECKOH AESTENFHOCTIY SBIISIOTCS: TIOCEIIeHHE JIEKIIUI; TOATOTOBKA
KayecTBO BBIMOJIHEHHS MPAKTUIECKUX U CAMOCTOATENBHBIX 3aJaHHi. Pe3yabTaThl TEKYIIETO KOHTPOJISI BIHSIIOT Ha PEHTHHT
cTyaeHTa. PyOexHBIH KOHTPOJIb IPOBOJUTCS TOCIIE U3YYSHUS KaXKIOTO MOJIYIIS TUCIUIUIMHBL: TECTHPOBAHHE, IPOBEACHHE
CEMUHApOB U TPEHUHIOB, IOATOTOBKA [IPE3EHTALIMH, BBIIIOJIHEHUE TEM, BHIHECCHHBIX Ha CAaMOCTOSITENbHOE U3ydeHue. Ilpu
3TOM HCIIOJIB3YIOTCS HHPOPMAIIMOHHBIE TEXHOJIOTHH. L{eTh - BEISIBUTH ypOBEHb 3HAHUI CTYACHTOB 110 MaTepUaITy
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M3ydeHHOTO MOJYIS QUCIUIUINHEL Pe3yapTaTel pyOeKHOTO KOHTPOJIS BIMSIOT HA HTOTOBBIM PEHTHHT CTYACHTA.

B cinyuae npuMeHeHHs IpH pealn3aluil JUCIUIUINHBI JIeKTPOHHOTO 00yueHus], AUCTaHIIMOHHBIX 00Pa30BaTEIbHBIX
TEXHOJIOTHH 00IIeHne 00yJaIoUXCs ¥ TIPEHoAaBaTeNst OCYIIECTBILIETCS B PEXKUME PEalbHOTO BPEMEHH (OHIIaHH-JICKIIHN
(BeOMHApHI), YaTHI, BUICO-KOH(MEPESHIINN | Ap.) WIN OTJIOKEHHOTO BpeMEHH (CHCTeMa ANCTaHIMOHHOTO 00ydeHns Moodle,
MSOffice365, popymsl, FMEKTPOHHAS TIOYTA U JIP.).

Bonbiiryro yacTh BpeMEHU 00y4daloLIHecs CaMOCTOSATENBHO PaboTaloT ¢ yueOHO-METOANYEeCKMMU MaTepuanamMu. CTyaeHThI
MMEIOT BOBMOXKHOCTh KOHCYITBTHPOBATECS € MIPEHOAaBaTeIeM IT0 BCEM BOIIPOCaM, BOSHUKAOIINM B XOJIE€ CAMOCTOSATECIHHON
paboTHI TOCPEICTBOM IEKTPOHHOM MOYTHI, CONMATBHBIX CETeH U T.II.

Joctyn oOyuarorerocst K y4eOHBIM pecypcaM B pexXuMe OTJIOKEHHOTO BPEMEHH, CAMOCTOSATENbHON paboThI
OCyIIECTBIIsIeTCs Yepe3 ceTh VIHTepHeT B yOOHOM ULl HETO MECTE, BPEMEHH U TEMIIE.

ITpn 0OydeHny NHIL C OTPaHNIEHHBIMHI BO3MOXKHOCTSMH 3[JOPOBBS JJIEKTPOHHOE 00ydeHNE, TUCTAaHIIHOHHEIE
o0pa3oBaTenbHbIE TEXHOJIOTUH MPEIyCMaTPUBAIOT BOSMOXHOCTG IIpHeMa-Tepeiaui HH(OPMAIUX B JOCTYHBIX IS HUX
dbopmax.

Peanmsanust qUCIMIUIMHEI ¢ TPUMEHEHHEM 3JICKTPOHHOTO 00YJIeHHS, TUCTAaHIIMOHHBIX 00pa30BaTebHBIX TEXHOJIOTHH (aree
— 30, JOT) ocymiecTBusieTcs Ha OCHOBaHHHU «I10JIOKEHUS 0 peann3alii OCHOBHBIX U IOTIOJTHUTEIBHBIX 00pa30BaTEIbHBIX
IporpaMM ¢ IpUMEHEHHEM 3JIeKTPOHHOTO 00yueHUs U AUCTaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTUII B heepaabHOM
roCyJapCTBEHHOM OIO/XKETHOM 00pa30BaTeIbHOM YUPEXKACHNUH BbICIIEro 00pazoBaHus «UenssOMHCKHI rocyapCTBEHHBIH
yHHEBepcHuTeTY, «I10705KeHNs 0 TTopsAAKe 3aUeTa 00YyJIAONIIMICS TI0 OCHOBHBIM IIPO(ECCHOHATIBHBIM 00pa30BaTeIbHBIM
nporpamMmMam Beiciero oopasosanus B ®I'bOY BO «Uenl'¥» pe3ynpTaToB OCBOCHHUS B OPTAaHU3AIMAK, OCYIIECTBIISIOMIIX
00pa3oBaTeNbHYIO AEATENBHOCTD, YIEOHBIX IPEAMETOB, KypCOB, AUCIUILTHH (MOIYNeH), MPaKTHUK, JOTOTHUTEIBHBIX
00pa30BaTeNLHBIX MPOTPAMM) MTOCPEICTBOM JIEKTPOHHON HH(POpMaImoHHo-00pa3oBaTenbHOl cpensl T BOY BO
«Uenl'Y». B nckimoanTenbHBIX cirydasx (Gopc-Maxkop U T.I1.) IPH peann3aiy 00pa30BaTeNbHON IS TETFHOCTH C
npumeHenueM D0, JIOT MoryT npuMeHSTh KOMIIOHEHTHI, HE BXOAAIINE B IIEPEUeHb dIEKTPOHHON HH(OPMALIUOHHO-
00pa3oBaTebHON Cpesibl.

10. CIIEHUAJIBHBIE YCJI0OBUSA OCBOEHUS JUCHHUITIJIMHBI OBYYAIOIIIUMHUCS C
HHBAJIMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKHOCTAMMU 310POBbSA

OcBOCHHE IUCIUIDIMHBI HHBAIMAAMH W JIMIAMH C OTPAaHWYCHHBIMH BO3MOXKHOCTSMH 3IOPOBBSI OCYIIECTBIACTCA C
WCIIONIb30BAaHUEM CIIEIHATBHBIX TEXHWYECKHX CPEICTB M WH(POPMAIMOHHBIX TEXHOJOTHH, IPEJOCTaBIIEMBIX PecypcHBIM
y4eOHO-METOANYECKUM LIEHTPOM MO OOY4EHHMIO MHBAJIHMJOB U JIMIl C OIPaHMYEHHBIMH BO3MOKHOCTSAMH 3710poBbs Yenl'V 1o
3anpocy oOydaromerocsi (MOOHIBHBIE CIIEIMANbHBIC TEXHWYECKUE CPEACTBA M JMI[ C HAapyIICHUSIMH 3pEeHHS U C
HapyIIeHHEM CIIyXa, aCCHCTHBHBIC MH()OPMAITMOHHBIC TEXHOJIOTHH).

ITpu HeoOXoaMMOCTH I OOYJAIONIIMXCA C HApYIICHUSMU 3pEHHS Ha pabodnmx MecTaxX AT IPOBEACHHS MPAKTUYECKUX WU
JTa00PaTOPHBIX 3aHATHI yCTaHABIMBAaeTCsA CIELMAILHOE INPOrpaMMHOE obecreyeHue (IporpaMMma pedeBOW HaBHIalWW,
pedeBbIe CHHTE3aTOPH, SKPAaHHEIC JIYIIb).

B yueOHple ayauropmu obecrednmBaeTcs OCCTIPENSATCTBEHHBIH JOCTYN Ui OOYJalomUXCSl C WMHBAJIUAHOCTBIO U C
OTpaHMYECHHBIMH BO3MOXKHOCTSIMH 370pOBbsl. B Kaknoi aymuropuu, riae oOydaroTcsi MHBAJIMABI M JIMLA C OIPAaHUYEHHBIMU
BO3MOXHOCTSIMH  37I0POBbs, IPELyCMAaTPUBACTCSI COOTBETCTBYIOIIEE KOJIMYECTBO MeECT JUIi OOydarolUXcs C y4eToM
HapYIIEHUH UX 310POBBS.

Jlis ocBOEHHS MUCHUIIIMHBI MHBAJIHIAM M JHLIAM C OTPAHHYCHHBIMH BO3MOXKHOCTSIMH 3[0POBbSl IPENOCTABISECTCS JAOCTYI K
MEYaTHBIM HCTOYHHMKAM, MMEIONMMCS B HaydyHoW OmOimoreke Yenl'Y, ¢ MOMOIIBIO CEIMATIbHBIX TEXHHYECKUX CPEACTB;
JIOCTYI C TIOMOIIBIO CIICIMANBHBIX TEXHHYECKHX W IPOTPAMMHBIX CPEICTB K 3JIEKTPOHHBIM HCTOYHHKAM, IPEICTABICHHBIM B
(hopMe 21eKTpOHHOTO TOKYyMEHTa B (hoHe HayaHOU OnbmmoTekn Yenl'Y win 21eKTpOHHO-ONOIMOTEIHBIX CHCTEMAX.
YueOHO-METOANUECKIE MaTepHaibl A OOYy4alomMXCsl M3 YMCIa WHBAIWAOB W JIMI C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH
37I0pOBbSI TIPEAOCTABIAIOTCS B (POPMAX, aJaNTHPOBAHHBIX K OTPAaHUYCHUSM HX 3/I0POBbS M OCOOCHHOCTSIM BOCHPHSTHS
nHpOpManHHL.

Jlns MHBaNMMAOB M JIHI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3JOPOBBSl OCBOCHHE AWUCLUILIMHBI MOXET OBITh YaCTUYHO HIH
MOJIHOCTBIO OCYIIECTBIIEHO C UCIIOIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH.

IMpn mpoBeseHWH MPOMEXYTOYHOH AaTTECTAIlMM I10 JTUCIHHUIUIMHE OOYJAIOIMMCS C HHBAIMAHOCTBIO W C OTPaHHYCHHBIMH
BO3MOXKHOCTSIMH 37I0POBBSI 00ECHEINBACTCS 110 UX 3asABICHUIO NPEIOCTABICHHE B JOCTYHHOH (opMe B 3aBHCHMOCTH OT HX
WHJIMBUIYaJIbHBIX OCOOCHHOCTEH MHCTPYKIMH O IMOPSAKE IMPOBEIACHMS NPOMEXYTOYHON aTTECTALMH, OLEHOYHBIX CPEICTB M
BO3MOXXHOCTH OTBETOB Ha 3a7aHMs (IIMCbMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMITbIOTEpE, MUCbMEHHO Impudrom bpaitns, ¢
HCIIONIF30BAaHUEM YCIIYT aCCHCTEHTA, YCTHO).

ITpu mpoBemeHHM NPOIEAYPH OLEHUBAHUS PE3YNbTATOB OOy4eHHS HHBAIHMAOB U JHI[ C OTPAaHHYCHHBIMHU BO3MOXHOCTSIMU
37I0pOBbSI TIPEAYCMAaTpUBACTCSl MCIOJIB30BaHUE IpenocTaBieHHbIX Yen['Y mim  COOCTBEHHBIX TEXHHYECKHX CPEICTB,
HEOOXOAMMBIX MM B CBS3M C WX WHAWBUIYaJbHBIMH OCOOCHHOCTSMH. [Ipum HEoOXOIMMOCTH HWHBAIMIAAM H JIHIAM C
OTPaHWYIEHHBIMH BO3MOXHOCTSIMU 3JIOPOBBS IIPENIOCTABISAETCS IOMOJHUTENBFHOE BpeMs IS MOJTOTOBKHM OTBETa Ha 3aJaHMUS,
NpoLEypa OLICHUBAHUS PE3YIETATOB 00YUESHUS 110 JUCHUIUIMHE MOXKET POBOJMUTHCS B HECKOJIBKO ITATIOB.

© ®I'BOY BO «Henl'V»
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