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\) MUHOBPHAYKH POCCHU
@ denepanbHOE TOCYIAPCTBEHHOE BIOIKETHOE 00Pa30BaATENEHOE

YUPEKICHHUE BBICIIETO 00pa30BaHUsL
«YenssOunckuii rocynapcrsenbiil yausepcute™ (PI'BOY BO «Uenl'Vy)

wugp 38.05.02, npopuias «Opranusanyus BHEHIHEIKOHOMHUYECKON NAEATEIbHOCTH,
HanpasjieHue «TamokeHHOe [e10», JUCHMIVIMHA —  «/lOKyMeHTanuoHHOe
o0ecrevyeHne ynpaBJIeHYECKOH JeSITeJIbHOCTH» roj HaGopa - 2023, ¢popma obyuenusi -
3a04Has

ITpopexTop mo yuebHoit pabote  yTBepkaeHo 24.04.2023  B.E. ®enopos

Y4eHBIM COBETOM HHCTHUTYTAa 9KOHOMUKH OTpaCHCI‘/’I, Ou3Heca u AIMHUHUCTPUPOBAHUA

IIpoTtoxon 3acenanus Ne 8 ot 24.04.2023

[Ipeacenarens YuyeHoro coBera
MHCTUTYTa YKOHOMHKH OTpacieH,
Ou3Heca U aIMUHUCTPUPOBAHUS COIIaCOBaHO IO. 1. Kankaes

3acenanuem Kageapbl IKOHOMUKHU 0TPAC/IEH U PHIHKOB

[Iporokoin 3acenanus Ne 7 ot 17.04.2023

3aBenyronuii kKageapoir  CormacoBaHO J.C. benn

ABTOp (COCTaBUTEID) JI.B. CrankeBuu

Crpykrypa padoueii mporpaMMsl COOTBETCTBYeT Npuka3sy pekropa ®I'bOY BO
«Ueal'¥» ot «13» anpeas 2021 r. Ne 247-1



MHWHOBPHAYKHM POCCUN
\)} denepanibHOE TOCYIAPCTBEHHOE OFOKETHOE 00pa30BaTeNIbHOE
@ YUpEXKICHHE BBICIIEr0 00pa3oBaHus

«YenssOunckuit rocynapcrseHnslil yausepeurer» (PI'bOY BO «Henl'Vy»)

Pabouas mporpamma auctuIuinHb! "' JJokyMeHTaMOHHOE oOecTieueHNe yIpaBIeHYeCKOH AeATeNbHOCTH" TI0 HAaIPaBIeHUIO
noarotoBku (crermanpHoctH) 38.05.02 "TamokeHHoe neno” HanpaeieHHOCTH (podminto) Opranusanus cTp. 2
BHelIHesKoHoMuYeckoi aearenbHocTd PI'BOY BO «Uenl'V»

Conepxanue

1. Ilenn ocBOCHUA TUCIUTLIMHBI

2. Mecto nucuuiiuabl B cTpyktype OITOIT

3. Komnierennuu oOyyaromierocs, GopMupyeMblie B pe3yIbTaTe OCBOCHUS JUCITUTIINHBI
(Momynst)

4. O0beM AUCHUILIIUHBI (MOTYJIs)

5. CTpyKTypa ¥ cojiepKaHuEe TUCITUIIIHBI (MOTYJIS)

6. @oHJ OLIEHOYHBIX CPEACTB

6.1. ITepedyeHb BUIOB OLICHOYHBIX CPEJICTB

6.2. TunoBbIe KOHTPOJIBHBIE 3aIaHUS U UHBIE MATEPHUAJIbI JJIsl TEKYIIEH aTTeCTalluN
6.3. TurnoBble KOHTPOJIBHBIE BOMPOCHI U 3aaHUs JUIsl IPOMEKYTOUYHON aTTECTAlUU

6.4. Kputepuu o1icHUBaHUS

7. YuebHO-MeToAnuecKoe U HH(OpMAIMOHHOE 00ecTIeueHne JUCIUTUINHBI (MOTYIIs)
7.1. PexomeHnyemas mureparypa

7.2. Ilepeuenpb pecypcoB HHOOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn "MuTepHer"
7.3. Ilepeuenb nHOOPMAITMOHHBIX TEXHOJIOTUI

8. MaTepuanbHO-TEXHUUECKOE 00eCTIeueHUEe TUCITUTIITUHBI (MOTYJIs)

9. MeTonuueckue yka3aHusl 1Ji1 00y4aronuXxcsl 0 OCBOCHUIO TUCIUIUTMHBI (MOTYJISI)
10. CnenpanbHbple YCIOBUS OCBOSHUSI TUCIIUTUIMHBI 00yYarOIIUMUCS C MHBAJIUTHOCTHIO U
OTPaHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBBS

© ®I'BOY BO «Henl'V»




MHWHOBPHAYKHM POCCHUI

@) DenepanbHOE TOCyIapCTBEHHOE OI0KETHOE 00pa3oBaTeibHOS

YUPEKICHHUE BBICLIEr0 00pa3oBaHUs
«YenssOunckuit rocynapcrseHnslil yausepeurer» (PI'bOY BO «Henl'Vy»)

Pabouas mporpamma aucuuruinHsl "' JJokyMeHTaunoHHOE o0ecrieueHre yIpaBIeHYeCKO AeATeNbHOCTU " TI0 HAIIPaBICHUIO
noarotoBku (crermanpHoctH) 38.05.02 "TamokeHHoe neno” HanpaeieHHOCTH (podminto) Opranusanus crp. 3
BHEITHEOIKOHOMHYECKOH eaTenbHocTd PI'BOY BO «Uenl'Vy»

1. HEJIX OCBOEHUMSA TUCHUTIINHBI

OcBoecHHE KOMHeTeHHHﬁ, HeO6X0)II/IMLIX JUJIA IOATOTOBKH YITPABJICHUCCKUX KaJIPOB, BIaJICIOIINUX TeOpHeﬁ u HpaKTHKOﬁ OopraHusaiuu
JOKYMCHTAIlMOHHOI'O obecreueHus YIIpaBJICHUA HA OCHOBE palMOHAJIBHBIX, HAYYHO 000CHOBaHHBIX TIPUHOUIIOB U METOAOB €T0
COBCPIICHCTBOBAHUSL.

3aga4amMul TUCIATITAHBI (<Z[OKyMeHTaI_[I/IOHH06 obecrieucHme ynpaBnquecxoﬁ JACATCIIBHOCTHY ABJIAIOTCS:

1) OCBOCHUE COBPEMEHHBIX METOJI0B U TEXHOJIOTUH 06pa6OTKI/I JOKYMCHTOB Ha OCHOBC HCIIOJIb30BaHUA CPEACTB OpFaHH3aHHOHHOﬁ u
BBIYUCITUTEIILHON TCXHHUKH,

2) BBISIBJICHUE CBOEOOpa3usi OpraHnu3aliy padoThl C JOKYMEHTaMH B 3aBUCMOCTH OT Pa3BUTHA FOCYJapCTBEHHOTO armnapara
YIpaBJIeHUs;

3) cocTaBieHHe MPOSKTOB OCHOBHBIX JOKYMEHTOB YIIPABJIECHHS B COOTBETCTBHH C TPEOOBaHUAMHE K UX 0QOPMIICHHUIO;

4) yMeHHe OpraHH30BaTh CIIyX0y JOKyMEHTallMOHHOTO 00ecIieueH s yIpaBiieHus U paboTy ee COTPYAHUKOB B yUPEXKIICHHH,
OpraHu3alMy ¥ Ha MPEeIIPUATHH.

2. MECTO JUCHUIITMHBI B CTPYKTYPE OIIOII

Hukn (pazgen) OIIOIT: K.M.03.03

2.1 TpeGoBaHusl K NpeIBAPUTEIbHON HOAT0TOBKe 00y4alomerocs:

WHocTpaHHBIH S3BIK

2.2 I[I/ICIII/IIIJ'H(IHLI N MPAKTUKH, LIS KOTOPBLIX OCBOCHHE JIAHHOM JUCUMIIJIMHBI (MOZIyJIH) Heo0X0IMMO KaK npeamecTrByruiee:

W3yueHre TUCHUIIMHBI ABJISICTCS OCHOBOM JanbHelIero n3yueHus kypca "buznec-koMmmyHukauu'", a takxke chopMHPOBAaHHBIC
KOMIIETEHIIUHU OyIyT 3aKPEIUIATHCS Ha MPAKTHKE MO TOIY4YEHHIO MTPOPECCHOHANBHBIX YMEHHUN U OTBITa TPOJEeCCHOHATLHON
JIeSITEIbHOCTH

BI/ISHCC-KOMMyHI/IKaLII/II/I

HpaKTI/IKa T10 MOJIYYCHHUIO IEPBUYHBIX l'[pOCbeCCI/IOHaJ'II)HBIX yMeHI/Iﬁ 1 HaBBIKOB, B TOM YUCJIC IIEPBUYHBIX yMCHI/Iﬁ 1 HaBbIKOB
Hay‘-IHO-PICCHeZ[OBaTeHLCKOfI JOCATCIBHOCTHU

[pakTHKa 110 MOTYyYEHUIO MPOPECCHOHATBHBIX YMEHHI U OIBITa TPO()ECCHOHATBHON NeITeNFHOCTH

HpOI/ISBOHCTBeHHaH IpaKTUKa

KopnoparusHoe ynpasienue

VYnpasneHue nepcoHaIoM

JlenoBbie KOMMYHHKAIUH

MapxkeTusr

DKOHOMHYECKHUH aHaIH3

VYnpasieHue 4eI0Be4eCKUMH pecypcamu

VYnpasieHue npoeKTaMu

Hayuno-uccnenoBarenbckas pabora 2

IMoaroToBka k mpoLeype 3alUThl ¥ 3aIUTA BBITYCKHON KBaIH()UKAIMOHHON paboTh

[IpenaumiomHast npakTuka

TexHonorn4eckas (IMPOEKTHO-TEXHOJIIOTHYECKAs) IPAKTHKA 2

3. KOMIETEHIUY OBYYAIOIIETOCSI, ®OPMUPYEMBIE B PE3Y.JIbTATE OCBOEHMSI TUCLIUILTUHBI
(MOJLYJIS)

YK-4: Cnioco6eH npuMeHATh COBPeMEHHbIe KOMMYHMKATHBHbIE TEXHOJIOTHH, B TOM YHCJIe HA HHOCTPAaHHOM(bIX) f3bIKe(aX),
ISl aKa/leMUYecKoro u npogeccuoHaJILHOr0 B3auMo/eiicTBus

3HaTh:

Hmeer npeacraBiieHre 0 MpaBUIaX U MPHHIUIAX JIEIOBOI YCTHOW M MUCHMEHHONH KOMMYHUKAIMM HA TOCYapCTBEHHOM SI3bIKE
Poccwuiickoit @enepannu 1 THOCTPAHHOM(BIX) SI3bIKE(aX )

YMerh:

JIeMOHCTPHUPYET YMEHHE OCYLIECTBIATH JIEI0BYI0 KOMMYHHKAIIMIO B YCTHOM M MUCEMEHHOMN (hOpMax, MCIIOIB30BaTh METO/IBI M HABBIKH
JIEJIOBOT'O OOILEHUS

© ®I'BOY BO «Henl'V»




MHWHOBPHAYKHM POCCHUI

YUPEKICHHUE BBICLIEr0 00pa3oBaHUs
«YenssOunckuit rocynapcrsennslil yausepeurer» (PI'bOY BO «Henl'Vy»)

@\,} depepanbHOE rOCyIapCTBEHHOE OI0KETHOE 00pa30BaTeibHOE

Pabouas nporpamma auctMIUIUHB " JJOKyMeHTallMOHHOE 00ECTIEYeHUE YIIPABIEHUYECKON IESITeNbHOCTH 110 HAIIPaBICHHUIO
noarotoBku (crermanpHoctH) 38.05.02 "TamokeHHOe neno” HanpaeieHHOCTH (podminto) Opranusanus crp. 4

BHEITHEeO KoHOMUYeckor nesTenpHoctd PI'BOY BO «Uenl Vy»

B pesynbTaTe 0CBOCHHMS AU CHUIIIMHBI 00yYal0MIUIiCH 0/ ZKEH

3.1

3HaTh:

3.1.1

- meer npencraBnenue o mpaBuiax U MPUHIUIIAX AETOBOM YCTHOW U MICBMEHHOW KOMMYHHKAIIH Ha
rocyiapcTBeHHOM si3bike Poccuiickoit denepanny 1 HHOCTpaHHOM(BIX) S3bIKe(ax)

3.12

- JleMoHCTpHpYeT 3HaHU O MOPS/IKE COCTABJICHUS U MpaBuUiIax oopMiieHHs HUHAHCOBOH JOKYMEHTAIUU B
opranuzanny; HopMaTuBHBIE U METOIMYECKUE TOKYMEHTHI, PerJIaMEeHTUPYIOIINE BOIPOCHl MOA00Pa KPEAUTHBIX
MIPOIYKTOB; BOIPOCH! 0(OpMIICHHSI OaHKOBCKHX JIETIO3UTOB, 00E3IMUEHHBIX METAJINYECKUX CUETOB; HOPMATUBHbIE U
METOANYECKUE IOKYMEHTBI, PerjlaMeHTHPYIOLIHE BOIIPOCH 0()OPMIICHHS CTPaXOBBIX IPOILYKTOB, HHBECTUIIMOHHBIX
[IPOIYKTOB, MHBECTUI[HOHHO-HAKOIIUTEIBHBIX IPOAYKTOB;

3.13

3.14

3.2

YMeTh:

321

JleMOHCTpHpPYET YMEHHE OCYIIECTBIATh JeTOBYI0 KOMMYHHKAIIHIO B YCTHOM U MICEMEHHOH (hopMax, HCIOIB30BaTh
METO/bI U HABBIKH JIEIOBOTO OOLICHUS:

322

CucreMaTti3upyeT QUHAHCOBYIO U FOPUANYECKYI0 HHbOopMauio; [Tonb3yercs TEXHUYECKUMU CPEJICTBAMU IPOBEPKH
MOJMHHOCTH JOKYMEHTOB; UCIIOJIb3YeT OAaHKOMATHI, IUIATEKHBIE TEPMHUHAIIBI; TPOBEPSIET MPABUIIBHOCTD 3aIIOTHEHHS
KJIMEHTOM JIOKYMEHTOB; 0(OPMIISIET JOKYMEHTALIUIO 110 (PMHAHCOBBIM CJIEJIKAM B COOTBETCTBHUH C JICHCTBYOIIUMHU
TpeOOBaHUSIMH MMOCTABIINKOB (PMHAHCOBEIX YCIIYT; Pa3bsiCHIET KIMEHTaM coJepikanne GUHAHCOBBIX U IOPHINIECKHX
JIOKYMEHTOB B TIpe/ielax CBOCH KOMIIETEHIINU

33

Baanern:

33.1

MMeet HaBBIKHM JIEIOBOTO OOIICHUS HAa TOCYIapCTBEHHOM si3bike Poccuiickoit denepariin 1 HHOCTPaHHOM(BIX)
sI3BIKe(ax):

332

- OCHOBHBIMH TCXHOJIOTUAMH, METOJAMHU, crocobaMu u CpeacTBaMu IOJTyYCHUA, XPaHCHNUA, nepepa60TKI/I
,I[OKyMCHTPIpOBaHHOIZ I/IH(l)OpMaI_[I/II/I;

3.3.3|- oOmuMu HaBbIKAMU PabOTHI ¢ JOKYMEHTaMH;
3.3.4|- HaBbIkaMH O(OPMIICHHST KOHKPETHBIX BUJIOB JOKYMEHTOB.
3.3.5|HaBbIkaMy pabOTBI ¢ KOMITBIOTEPOM KaK CPEACTBOM YIPABICHHS JOKYMEHTHPOBAHHBIME IOTOKaMH HH(MOPMALUH,

paboThI C TOKYMEHTHPOBAHHOM MH(pOpMaLIKEil B TII00aTbHBIX KOMIIBIOTEPHBIX CETSIX, pa0OTHI C aBTOMATU3UPOBAaHHBIMU
CHCTEMaMH YIPaBJIeHHUS JOKYMEHTUPOBAaHHONW HH(MOPMAIIEH JJIsi NPUHATHS ONIEPATUBHBIX YIIPABICHIECKHX PEIIeHHN
U MPEJICTABICHUS X IKOHOMHUYECKUX 000CHOBAHHIA

3.3.6]- BemonHser TpeboBaHUS K COAEPIKAHUIO JOKYMEHTOB, 00ECIICUNBAIOIINX IPOBEICHHE CACIOK
3.3.7|- imeeT HaBBIKK IIOATOTOBKH CHIEIKH MO (PMHAHCOBBIM YCIyTaM
4. OFBEM JUCIIMIIVIMHBI (MO Y JISA)
O6uwas TpyooemKocTb 43ET
Yacos no yueOHOMy Iiany : 144 Bunp! koHTpoOIIS HA Kypcax:
B TOM YHUCIJIE :
ayauTopHele 3aHATusA : 10 3K3aMEHBI 2
camocTosTeNbHas padora : 112,1
YacoB Ha KOHTpOJb : 18
KOHTakTHas pabora: 13,9
UKP: 3.9
5. CTPYKTYPA U COAEPKAHUME JTUCHUIIJIMHBI (MOAY JIS)
Kon HaumeHnoBaHue pa3fieioB U TeM /BU/I 3aHATHSI/ Cemectp | Yacos JIntepatypa
| 3AHATHS /[ Kvpe
Paznen 1. [lesionpon3BoACTBO — OCHOBA T€XHOJOTHH YIPABJICHUS

© ®I'BOY BO «Henl 'V»




MUWUHOBPHAYKHU POCCUUA
\,} ®denepanbHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTEeIILHOC
@ yUpPEKACHHE BBICIIET0 00pa30BaHHs

«YensOunckuii rocyapcrseHnslil yausepeurer» (PI'bOY BO «YHenl'Vy»)

Pabouas nporpamMma AUCHMIUTUHEL " JJOKyMEHTallMOHHOE 00ECTIeYeHUE YIIPABIEHYECKON IESTEIbHOCTH 110 HaPaBICHUIO

noarotoBku (crermanpHoctH) 38.05.02 "TamokeHHOe neno” HanpaeieHHOCTH (podminto) Opranusanus crp. 5
BHelIHesKoHoMuYeckoi aearenbHocTd PI'BOY BO «Uenl'V»

1.1 JEJIOITPOU3BOACTBO, EI'O 3AKOHOJATEJIbHOE 1 1 46 JIT.1 J11.2J12.1
HOPMATUBHO-METOJIUYECKOE PEI'YJIMPOBAHUE JI2.2713.1
OPI'AHU3ALIMA AEJIONTPON3BOACTBEHHOI'O OBCJITY > KNBAHUA 01223354035
ITOJIOXXEHUE O CJIYKBE JEJIOITPOU3BOJCTBA JOJDKHOCTHBIE
NHCTPYKIMU MHCTPYKIMA ITO JEJIOITPONU3BOACTBY
OPI'AHU3ALINA PABOUYNX MECT
/Cp/

1.2 Texymmii kouTposs /MKP/ 2 1,3 JI1.1 J11.2J12.1

JI2.2713.1
Pa3nen 2. OcHoBHBIE 1OKYMEHTHI ynpasJjieHus. TpedoBanus k
0¢opMIICHH IO, TEXHOJIOTHUSI CO3AaHUS JOKYMEHTOB
2.1 VYnpasneH4ueckuii TOKyMeHT: GyHKIUY, opuandeckas cuna. Y CI /Jlex/ 1 1 JI1.1 J11.2J12.1
JI2.2713.1
2109233
2.2 TIpaBuiia opopMiIeHHs] pEKBU3UTOB JOKyMEHTOB /JIek/ 1 1 JI1.1 J11.2J12.1
JI2.2713.1
2105

2.3 M3yueHne peKBU3UTOB TOKYMEHTOB U COCTaBJICHUE OJJAHKOB JIOKYMEHTOB 1 2 JIT.1 J11.2J12.1

Mp/ JI2.2J13.1
34 35

2.4 OcobenHocTH 0hOpPMITEHHST KOMMEPYECKOH JTOKYMEHTAIIUH 110 3aKITI0YCHHIO U 1 4 JI1.1 J11.2J12.1

ucnoyHeHuto gorosopa /Ip/ JI2.2713.1
34 35

2.5 TPEBOBAHNA K O®OPMJIEHHUIO JIOKYMEHTOB 1 43 JI1.1J11.2J12.1
BJIAHK IOKYMEHTA JI2.2713.1
TIOPAAOK AIPECOBAHIA 01023334035
COI'JTACOBAHUE, ITOAIMMCAHME U YTBEPXJEHWE JOKYMEHTA
OTMETKHN HA IOKYMEHTE
/Cp/

2.6 Tekymmit kouTposs /MKP/ 2 0,6 JI2.1 J12.2J13.1
Paznen 3. O0uiue npuHUMIBI M METOAMYECKHE OCHOBBI OPraHU3aIuN
JOKYMEHT0000poTa

3.1 Opranunzanys paboTel ¢ fokyMeHTamu /Jlex/ 1 2 JI1.1 J11.2J12.1

JI2.2J13.1
2195233
3.2 O06paboTka, cucTeMaTH3alus 1 XpaHeHue TokyMeHTos /Cp/ 2 23,1 JI1.1 J11.2J12.1
JI2.2J13.1
2152333435
33 Koucynprarms /UKP/ 2 2 JIL.1 J11.2J12.1
JI2.2713.1

6. POHJ1 OHEHOYHBIX CPEJCTB

6.1. IlepeyeHb BUIOB OLEHOYHBIX CPEACTB

CeMHHap
TecT

IpakTH4ecKas paboTa
TPEHHHT

6.2. TunoBbie KOHTPOJIbHbIC 3aJaHUSl H HHbIC MaTePHAJIbI I TeKyI.l.(eﬁ aTTreCcraluu

Monyns 1. Jlenonpou3BoACTBO — OCHOBA TEXHOJIOTHH YTIPABICHUS
Tema. Cemunapckoe 3anstue: «Ciyx6a JJ0Y»

HGJ'II/IZ d)OpMI/IpOBaHI/IC CIIOCOOHOCTH OCYHIECTBJIATH ITOUCK I/IH(bOpMaHI/II/I 110 MOJIYYCHHOMY 3aaHUIO, CITOCOOHOCTH HaxoauTb
OINTUMAJIBHBIC OPTaHNU3aIMOHHO-YIIPABJICHYCCKUEC PCIICHUS, OCYIICCTBIIATH C60p W aHaJIn3 I/IH(l)OpMaLII/IOHHI)IX

© ®I'BOY BO «Henl'V»




MHWHOBPHAYKHM POCCHUI

@, DenepanbHOE TOCyIapCTBEHHOE OI0KETHOE 00pa3oBaTeibHOS

YUPEKICHHUE BBICLIEr0 00pa3oBaHUs
«YenssOunckuit rocynapcrseHnslil yausepeurer» (PI'bOY BO «Henl'Vy»)

Pabouas nporpamma aucuuIuinHs! "JJOKyMeHTalIMOHHOE 00ecIeYeHNe YIPaBIeHYECKOH AesITeNbHOCTH" 110
HAIPaBIJICHHIO MOATOTOBKY (crenuanpaocti) 38.05.02 "TamosxeHHOE eno" HanpaBieHHOCTH (pod o) OpraHu3as crp. 6
BHelIHesKoHoMuYeckoi aearenbHocTd PI'BOY BO «Uenl'V»

JTAaHHBIX YMEHHE OPraHU30BaTh CIIy:K0Y JOKYMEHTAMOHHOTO 00ecleyeH s YIIpaBIeHUsl 1 paboTy ee COTPYJHUKOB B YUPEKICHHH,
OpTaHM3aIMY U Ha IPEANPHATHH, IPOBECTH aHAIHN3 1 BBLIBICHUE MPoOJieM B paboTe CiTy:KObI JOKYMEHTALMOHHOTO 00eCTIeueHH s
YIpaBJIeHHs B OpraHU3aluy; IPUMEHEHHE COBPEMEHHBIX TEXHOJIOTHH U METOIUK JUIsl COBEPIIEHCTBOBAHUS pabOTHI CITyKObI
JIOKyMEHTAIIMOHHOTO 00EeCIIEYSHUsI YIIPABICHHS B OPTaHU3AIMAX, YIPESKICHUIX U Ha IPEINPHATHAX.

3anmanue 1. U3yuuts cTpykTypsl ciayx0 JJOY

3ananue 2. Onucats cTpyKTypy city>k0b61 IOY B KOHKpETHOH OpraHu3aluu

3amanue 3. O3HAaKOMHUTHCS C THIIOBOH TOJDKHOCTHOW MHCTPYKITUEH CeKpeTapst

3ananue 4. [IpuBecTy mpuMep AOHDKHOCTHOM HHCTPYKIUH pabOTHHKA Ciry:k0bI JIOY KOHKpETHOI opraHu3anuu
3ananue 5. O3HAKOMHTHLCS C THIIOBBIM TOJIOKEHHUEM ¢y k0b1 [JOY

3ananue 6. Onucars 3anaun ciryx061 JIOY B KOHKpETHOW OpraHU3aluu

3amanue 7. Onucars padboTy ciyx0bl JIOY B KOHKPETHOIH OpraHu3aIiu

3ananue 8. JlaTh peKOMEHJalMU 110 COBEPIIEHCTBOBAHUIO paboThI ¢ty k06l JIOY B KOHKpETHOH OpTraHu3alnuu

Tpenunr
AHaJIn3 KOHKPETHBIX CUTYAITUH 110 COCTaBJICHUIO OCHOBHBIX IOKYMCHTOB YIPaBIICHHS

B pamMKax qaHHOTO TPEHHHTa CTYAEHTaM OMUCHIBACTCS CUTyaLus, HanpuMep: «Bam HeoOX0oanMo 10BeCTH HH(OPMAITHIO 10
PYKOBOJICTBA, UTO B IEJISIX BBIIOJIHEHHS PabOThI B CPOK BO3HHKAET HEOOXOIUMOCTh JOMOIHUTEILHOTO 00ECIeUCHHS TEXHHYECKUMU
cpencTBami» Jlanee CTYAEHThI OMPENEIAIOT: KaKoM BUJI JOKYMEHTa HEOOXOAMMO COCTABHTh B TAHHOW CUTYaIluH, KaKne TPeOOBAHHS
MPEABIBISIOTCS K 0)OPMIIEHHIO JAHHOTO BU/Ia JJOKyMEHTa. B pe3yiibTaTe cOCTaBIIeTCs MPOSKT KOHKPETHOTO BU/IA IOKYMEHTA,
HEOOXOMMOTO B TAHHOM ITPOM3BOICTBEHHOM CHTYAIIHH.

JlokyMeHT0060pOT

TpEeHHHT [0 COCTABJIIEHHIO CXEMBI JJOKYMEHTO000pOTA

B paMkax qaHHOTO TPEHHHTA CTYACHTAM IPeUIaraeTcsi BEIOPAaTh KOHKPETHBIN BUI JOKYMEHTA, a TAKIKE KPATKO OIKCATh KOHKPETHYIO
opranmsaiuio. Jlajgee HEOOXOAUMO COCTABUTH ONTUMAIIBHYIO CXEMY JOKYMEHTO000POTa I JAaHHOTO BHJIa JOKYMCHTA B OIIMCAHHON
OpraHu3allMH, TaK )Ke He0O0X0 MO, 0003HAYHTH TAIbI JOKYMEHTO000pOTa, HX HEOOXOIUMOCTh, OMTHCATH OCOOCHHOCTH PabOThI
ciyx0b1 JIOY Ha kaxzaoM stane.  CBOIO MO3UIMIO HEOOXOAUMO 00CYIUTh U JI0Ka3aTh Ha 00LIEM 00CYXKICHUH, B XO€ KOTOPOTo
CTYICHTBHI 3aJal0T APYT IPYTy BOIPOCHL. PaboTa MOXKET NPOBOAUTHCS B MAJIBIX IPYIIAX WIH KOJUIEKTHBHO.

TeMsbl npe3eHTalui:

1.3Ha"yeHne TeNOmpOU3BOICTBA B 3 (PEKTHBHOM yNpaBlIeHnH opraHmsarmei 2.CTpykTypa u oco0eHHOCTH padoTs! ciryx651 JOY B
pa3IH4HbIX opranuzanuax 3.CoBpeMeHHasi HOpMaTUBHO-TIPaBoBasi 6a3a JOKyMeHTHpoBaHuUs B PO 4.OcHOBHbIE JOKYMEHTHI
YIIpaBICHHUS U TPeOOBAHMS K UX 0(QOPMIICHHIO

5. KagpoBble 1okyMeHTHI ¥ TpeOOBaHUS K UX 0)OPMIIEHUIO

6. OcoOEHHOCTH COCTABIICHHUS MICEM (JICNIOBBIE IIMChMa Ha PYCCKOM M HHOCTPAHHBIX S3BIKAX, YJICKTPOHHBIC MIHChMa)

7. Opranusanus paboThl ¢ JOKyMEHTaMH C IPUMEHEHHEM cOBpeMeHHBIX [T

8. OcobeHHOCTH PabOTHI C apXUBHBIMHU JoKyMeHTaMH. Co31aHne 3JIeKTPOHHBIX aPXHBOB.

9. Cpencta obecrieueHys 3alUTHI HHPOpMaNUK IpH paboTe ¢ KOHUICHIIUATLHBIMUI JOKYMEHTaMU

IIpumepHslit TecT:

1 CocTaBHOI 9aCThIO IENOIPOU3BOJICTBA ABISACTCS:

A) Bce OTBETHI BEpHbI

b) moxyMeHTHpOBaHHE KaK NPOLECC COCTABICHHS H 0(OPMIICHHS JOKYMEHTOB
B) peructpanus JOKyMEHTOB

I') nepepaboTka 1OKyMEHTHPOBaHHOH MH(pOpPMaLUU

2. OCHOBHBIM OOBEKTOM M3Y4CHHS B JCIOMPOU3BOJICTBE SBISCTCS:
A) mo60ii JOKYMEHT, a Takoke Ipouecc paboThl C HUM

b) OpraHu3anioHHO-pacTIOPSANTENBHBIN JOKYMEHT

B) 1OKyMEHTBI TOCTOSIHHOTO XPaHEHUS

I') Bce OTBETHI BEPHBI

3. Yro Takoe JOKyMeHT?

A) mHpOopMars, 3apUKCHPOBaHHAS HA MATEPHAIILHOM HOCHTEIE
B) pesynbpTar oToOpaxkeHHs: paKTOB M COOBITUIH
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B) pesynbTar oToOpaxeHus sSBIeHUH 0ObEKTHBHOM e CTBUTEIHHOCTH

I') pe3ynpTat 0TOOpaKeHHsT MBICTUTEIBHON NeITEIbHOCTH

4. 3amauamMu  I€TIONPOM3BOICTBA SIBJISIOTCS:

A) BCce OTBETHI BEPHBI

B) oTpaxenue ynpaBiieHUE€CKON, TPOU3BOICTBEHHON M NHOU JIEATEILHOCTH B COOTBETCTBYIOIUX JOKYMEHTaX
B) oGecrnieuenre parMoHaIbHOTO HCIIOIB30BaHUS JOKYMEHTOB B JIEJIOBOM NPAKTHKE MPEIIPUATHS

5. ITo KakuM IPHUHIUIIAM CJIETyeT OPraHU30BBIBATE JEJIONPON3BOCTBO HA IPEANPHATHN?
A) Bce 0TBETHI BEpHBI

B) onepaTuBHOCTS - ObICTpast U YeTKas paboTa ¢ JOKYMEHTaMH

B) TexHUYECKOE COBPEMEHHOE OCHAILIEHUE, 0bJlerdaroniee paboTy ¢ JOKyMeHTaMU
I') nenecooOpa3HOCTh BeeX ACTOMPOU3BOCTBEHHBIX OTEPaIlHid

6. CmemanHas popma opraHu3aluy JeJI0NPOU3BOJICTBA IPUMEHSIETCS:

A) B KpYITHBIX TPEAIPUATHIX

B) B HeOONbIIMX MPEIIPUATHIX

B) B ManbIx opranuzanusx, pupmax

I') Bce oTBeTHI BEepHBI

7. Kem ocymectsisiercs JJOY Ha npennpusitian?

A) cnyx60ii IOY

B) pykoBoautenem

B) otnenom xagpos

I') Oyxranrepueit

8. Urto Takoe peructpamusi JOKyMEeHTOB?

A) dukcanus dakra co3aaHus WIK TOCTYIUICHHS JJOKYMEHTA U 3aIIUCh HEOOXOAUMBIX CBEJCHUH O IOKYMEHTaX C IOCIIELYFOIUM
MPOCTABJICHNEM Ha HUX JIEJIONPOU3BOICTBEHHOTO HHAEKCA U JAThl PETUCTPALIHN
B) y4yer nocTynuBmImMX TOKYMEHTOB

B) mpocTaBienue perucTparioHHOTO IITaMIIa

I') Bce oTBeTHI BEpHBI

9. Perucrpanus HeoOXoanma Juis:

A) nomcka, yueta ¥ KOHTPOJIS JOKYMEHTOB

b) yuera u nepenaun Ha apXMBHOE XpaHEHUE TOKYMEHTOB

B) KOHTpPOJIS JOKYMEHTOB

I') GricTpOrO MOMCKA TOKYMEHTOB

10. PerucrpanioHHble cBeICHUS 0OPMIISIOTCS:

A) apabckumu TUPPaMH B JICBOM HUKHEM YTy

b) puMckuMu nudpaMu B IpaBOM BEPXHEM YTIIy

B) apabckumu i pamMu B MpaBoOM HIKHEM YTITY

I') mroGbpiMu 1 pamu B 11000M MecTe

MMPAKTUYECKAS PABOTA 2

1. Cocrasbte npukas no OO0 «Cuntes» 1. UensiOuHcka 0 pesxumMepadoThl MPEANPHUITUS B TIpa3AHU4HbIe 1HU 7 1 § MapTta 2016 1.

B xoHcTaTHpytomel vactr ykaxkute ocHoBanne — cT. 112 Tpymosoro koxekca PO.

B pacnopsinurensHoit yacTu onpenenure 7 u 8 mapra 2016 r. HepaGoUMMU AHAMMU AT COTPYIHUKOB Npeanpusatus. OTMEHHUTE B
HepabounenHu 7 M 8 MapTa Bce BHIBI paboT. JlaiiTe mopydyeHre 3aMeCTUTENIO IUPEKTOpa 10 X03sicTBeHHOM padore A. I1. CuzopoBy
00ecneynTs B 3TUAHU ACXKYPHBIH peXUM pabOThI SKCILUTyaTallHOHHBIX CIIyk0, OXpaHy CIIy>KeOHbBIX IOMEIICHU, a TAKXKE BBIIIOJIHEHUE
TpeboBaHuii oxapHO# Oe3omacHocTH. KOHTPOIIB 32 HCHIOJIHEHHEM TPHUKa3a BO3JIOKHUTE HAa IEPBOTO

3amectutens qupekropa C. /1. Kopanesa.

[Tpuka3 nognucan aupexropll. K. ®enopos.

2. CocraBbte akT 1o OAO «Pocrenecucrems» 0 mpoBepke paboThl ¢ jokyMeHTaMu. OcHOBaHKUE — TpuUKa3 nupekropa ot 24.03.2016
r. Ne 23 «O pabore ¢ fokyMeHTaMu». B akTe mpoBepKu 10JKHBI OBITh 3a()MKCUPOBAHBI CIEAYIOIINE HEOCTATKU: O(hOPMIICHHBIE B
CTPYKTYPHBIX NOJIpa3/IeJIeHUSIX IOKYMEHTHI He cO0TBeTCTBYIOT TpeboBanusmM ['OCToB; nmerotces cityyan yTepu JOKyMEHTOB B
0TJesax; KOHTPOJIb 32 UCIIOJHEHHEM JOKYMEHTOB BeleTcsl ¢1a00; He MPUMEHSIOTCS CPECTBA BEIYUCIUTEIbHON TEXHUKH IS
aBTOMaTH3alMH KOHTPOJIS 32 UCTIOJIHEHHEM JIOKYMEHTOB U MX y4eTa. AKT YTBEpXK/IeH IeHepalbHbIM AUPEKTOPOM Npeanpuirus A. B.
Po3zoBbiM. Jlpyrue pekBU3NUTBI YKaKUTE CaMOCTOSATENIBHO.

3. yKaSaTB, KaKU€ PEKBU3UTHI UCIIOJIb30BaHbI AJIA COCTABJICHUA JOKYMCHTA (CM. HOKyMeHT)
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6.3. TunoBble KOHTPOJIbHBIE BONPOCHI U 3aaHUS JJ1s1 HIPOMEKYTOYHOH aTTecTaluu

Bormpocsr k sx3ameny

. [ToHATHS «TOKYMEHTAIIHOHHOE 00eCIIeYeHNE YIIPABICHUS U «JIEIONPOU3BOICTBOY»
. Cnyx6a JIOY — pyHKIUU U CTPYKTYpa, IIpaBa ¥ OTBETCTBEHHOCTh

. HopmaruBHo-11paBoBas 6a3a JJ0KyMEHTHPOBaHHS

. Ilonsitie «yHUUKAIHS TOKYMEHTOB» H €T0 3HaUeHHE B COBPEMEHHOM JIeJIONPOU3BOICTBE
. Crannapruszanus gokymeHToB. Tpebosanus [OCT P.6-30-2003

. PexBu3ut. Pacmonosxenue u pazmep peKBU3UTOB

. [lonsTHe «10KyMeHTY». DYHKINU TOKYMEHTOB

. Knnaccudukanus 1oxkymMeHTOB

. CucteMbl TOKyMEHTOB

10. Opranu3auOHHO-PACHIOPSAUTEIbHAS CUCTEMA JIOKYMEHTAUHI

11. PacniopsiautenpHbIE TOKYMEHTEI

12. OpraHu3aluoHHO-TIPAaBOBbIC JOKYMEHTBI

13. MupopManinOHHO-CIIPABOYHBIC TOKYMEHTHI

14. JIoKyMEHTHI 110 JITYHOMY COCTaBy

15. TexHnonorus paboThl C JOKYMEHTaAMH

16. OmnpeneneHue MOHATUS «IOKYMEHTOO000POTaY, 00IIHE TPUHLIUIIBI K METOAMYECKHE OCHOBBI OpraHU3alliu TOKYMEHTO000pOTa
17. Ctpykrypa 1 o01asi XapaKTepHCTHKA JOKYMEHTOIIOTOKOB

18. Perucrpanus kak coctaBHas 4acTh TexHosnorun 10Y

19. DTansl IpoX0XKIEHU U UCTIONHEHHSI NCXOSIINX H BHyTPEHHUX JoKyMeHTOB 20. Peructparus 1oKyMeHTOB. 3aAa9u ¥ IPUHIIATIBI
perucrpanuu

21. OcHOBHEIE TIpaBUIIa UHAEKCAINN JOKYMEHTOB

22. ®opMHUpOBaHUE U XpaHEHHE el B I€TIONIPOU3BOJICTBE

23. Onpenenenue MOHSATHS HOMEHKIATYPHI Ae. BuIel HOMEHKIIATyp Aemn

24. TpeGoBanust K (HOPMYITMPOBKE 3ar0JIOBKOB JIeJ1 B HOMEHKIIAType

25. O6pa3oBaHue WHACKCA Jieia B HOMEHKIIATYpe

26. CpoKH XpaHEeHUS Jiell

27. XpaHeHHe JOKyMEHTOB B CTPYKTYPHBIX HOPa3AeICHUAX OpraHU3aluu

28. IloaroroBka u nepeaaya Jejl B BEJOMCTBEHHBIN apXUB

29. TpeGoBanust K 0POPMIICHHUIO JIeIT

30. OnpezesnieHue U COCTABIICHUE OMHCEH

03NN A W

Ne)

IMPAKTUYECKAS YACTD (mpumep)

CocraBbTe IIPUKa3 10 PEMOHTHO-3KCILUTyaTalHOHHOMY MyHHMIUINIAIbHOMY ynpasieHHo Ne 15.1Ipuka3 u3aH Ha OCHOBaHUHU
noctaHoBieHus IIpasutensctBa MockBel 0T 8 ceHTA0ps Tekyero rojga Ne 908 «O roToBHOCTH CIIyk0 FOpOJICKOTO X035HCTBA K
yOopke TeppuTopuii MOCKBBI B 3UMHUIT TIEPUOT.

JIMpEeKTOp PEMOHTHO-3KCILTYaTalHIOHHOTO MyHHIUNANBEHOTO yrpasieHus Ne 15 3otos M. T. 5 okTsa0ps Texymiero roxa u3ian Ipukas o
MOATOTOBKE K YOOpKE TepPUTOPHil B 3SUMHUH ITEPHOJ TEKYIIETO roja.

I'naBublil nmxenep HukomnaeB B.B. k 15 okTs0ps 10KeH IPOBECTH 3aKpeIICHUE yOUpaeMbIX TEPPUTOPHI 38 TEXHUKAMU -
CMOTPUTEIISIMU B JBOPHUKAMH, COCTaBHTH IpadiK IBYXCMEHHO pabOTHI 10 yOOpKe TPOTYapoB U ABOPOBEIX TEPPUTOPHIL, pazpaboTaTh
Y COTJIacoBaTh B MpedeKType OKpyra miaH yOOpKH TEPPUTOPHI C IPUBJICYCHUEM JIFO/ICH M TEXHUKH BEOMCTBEHHBIX NPEATIPHUATHIA,
PACHONIOKEHHBIX Ha TEPPUTOPUHU OKPYTa.

OpraHuzanuio KOHTPOJS 3a HCIOJIHEHMEM IIpHKa3a NOpYy4MTh 3amecTuTento aupekropa C. P. BunokypoBy. Iloamucan
npukas aupektop 3otoB M.T.

Busel cormacoBanusi: 1opuckoncynsT A.IL.KepH.

C npHKa30M 03HaKOMIICHBL:

6.4. Kputepnu oneHuBaHus

Tect
Ouenka HeynoBneTBOpUTeNsHO Y JOBIETBOPUTENBHO X0opomo OTIndHO
Hab6pannas cymma 6anioB (% BBIIOIHEHHBIX 3amaHuit) (Max — 100) Menee 60 60-75 76-95 86-100

4.2.2 TpeHunr

Kpurepun oneHUBaHUs 3aaHAN

MakcuManbHOe KOJIMYECTBO OaIoB IIPY MPAaBUIILHOM BBIOTHEHNH 3a1anuii — 30 6asios.

1. O6ocHOBaHHOCTH BHIOOPA alIrOPUTMA ICHCTBUS WIH IyTH pelieHus cutyanun — 20 6asios
2. IlonHoTa otBeta — 10 6annos
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4.2.3. llpaktuueckass paborta
a) Kputepuii orleHHBaHHS: BBITTOJHEHHE PABHIBHBIX BAPHAHTOB 33 aHHH.
6) Ikana onenuBanus (MakcuMym 20 0aIoB): 3a Kax10€ NpaBUIbHO 0(QOpMIICHHOE 3a/laHie HauucseTcs 1 0an, Ha KaKabli
MPaBHJIBHBIA OTBET Ha BOMPOC U3 OTKPBITOTO CIHUCKA HAYKMCISIETCS 2 0alia, MPaBiiIbHO 0OPMIICHHBII JOKYMEHT OIICHMBACTCS B 5
6ayutoB. PaboTa BKIIrOUaeT 2 TEOPETUUECKUX 3aaHusl, 3 BOIPOCA M3 OTKPBITOTO CIHCKA, | 3a/ady 1Mo oOpMIICHHIO TIOKYMEHTA C
WCTIONb30BAaHUEM HEOOXOMMBIX PEKBU3HTOB.

7. YHEBHO-METOJNYECKOE H HTHOOPMAIIMOHHOE OBECIHIEYHEHWE JUCHUILITUHbBI (MOAY JIS)

7.1. Pexomenagyemas JiuTeparypa

7.1.1. OcHoBHas IUTEpaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue W3zpatensctBo, ron| Pecypc
JI1.1 |ITanacenxo 0. A. JloKyMEHTHpPOBaHUE YITPABICHYCCKON ACITeILHOCTH: YueOHOE Mocksa : 9BC
nocooue Wznarensckuit
(https://znanium.com/catalog/document?id=309085) Hentp PUOP, 2018
JI1.2 |Moprynos A.B. DJIeKTPOHHBIE CUCTEMBI IOKYyMEHTO000pOoTa: yueOHoe nocodue Hosocubupck : 3BC
(https://znanium.com/catalog/document?id=398049) HoBocubupckuit
TOCYAapCTBEHHBII
TEXHUYECKUHI
YHHBEPCUTET
(HI'TY), 2020
7.1.2. JlonoHuTebHAS JUTEpPATypa
ABTODBI, COCTaBUTETHN 3ariaBue WznarensctBoO, Tonm| Pecypc
JI2.1 |CnuBak B. A. JlokyMeHTHupOBaHUE yIIPABICHUYECKOH 1€ATENbHOCTH Cankr-IleTepOypr
([emonpon3BocTBO): [yueOHOE TTocoOHe] [u mp.]: Tutep,
2010
JI2.2 |Murens JIOKyMEHTHPOBaHUE yIPaBIEHUYECKON AEATENLHOCTH: Kypc Jiekiuii : [Mocksa : dnuHTa :
yuebHoe mocobue MIICH, 2006
7.1.3. MeToanueckue pa3padoTku
ABTOPBI, COCTaBUTENIN 3ariaBue W3narensctBo, ron| Pecypc
JI3.1 |bapuxun A. b. J1enonpou3BOICTBO U JOKYMEHTOO0OPOT: TPaKTHYECKOE ocodue Mockaa : 9BC
(https://biblioclub.ru/index.php?page=book&id=89671) KunxHsiid Mup,
2008
7.2. Ilepeyens pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTH "UHTepHeT"
D1 [1. Jlans [DnekTpoHHbIH pecypc] : anekTpoHHO-0ubmuoTeunas cucrema (ObC) / u3natensctBo Jlanb. — URL:
http://e.lanbook.com/.
32 |VuuBepcuterckas OubIMOTEKA OHIIAWH [DIEKTPOHHBIN pecypc] : aneKkTpoHHo-0ubnoTeynas cucrema (ObC) / OO0
Jupexrmenua [Tadnummnr. —
URL: http://biblioclub.ru/.
33  |IOpaiit [DnekTpoHHBIH pecypc] : AeKTpoHHO-0noIHoTedHas cucteMa (OBC) / m3parenscrBo FOpaiit. — URL:
https://biblio-online.ru.
94 [eLIBRARY.RU [OnekrpoHHslit pecypc] : anexTponHas 6ubnunoreka / Hayu. snekrpon. 6-xka. — URL:
http://elibrary.ru/defaultx.asp.
35 [MH®OPMMUO [OnexkTpoHHBI pecypc] : 3JIEKTPOHHBIN CIIPaBOYHHK [00ecneueHre BceX TUIIOB 00pa30BaTeIbHbIX YUPEIKICHUH
HOPMaTHUBHBIMHU, METOJMYECKUMH, HAYYHO-IIpakTHIeckuMu Matepuanamu]. — URL: http://www.informio.ru/.
7.3 llepeyenb nHGPOPMAITMOHHBIX TEXHOJIOTHIH
7.3.1 IIporpamMHoe oGecrieyeHue
MS Office365
LMS Moodle
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Adobe Reader

7.3.2 IlpodeccroHaIbHbIE 0a3bl JAHHBIX U HHPOPMALHOHHO-CIIPABOYHbIE CHCTEMbI

1. Brepolis [Onekrponssiii pecypc] : [caiir] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (nata oOpamienus
28.08.2016)

2. East View Information Services [OnexkrpoHHslii pecypc] : [caiit] . — URL: http://online.eastview.com/stat login/index.jsp? enc=eng
(mata obparnienus 28.08.2016)

3. Cambridge University Press [Onexrponnsrii pecypc] : [caiit] . — URL: http://journals.cambridge.org/action/login (aTa oOpameHust
28.08.2016)

4. DnexktpoHHas 6ubimoredHas cucteMa «Jlanby [DnekTponHsIi pecypc] : [caiit] . — URL: http://e.lanbook.com/ (nara oOparieHus
28.08.2016)

5. YHuBepcureTckas OnbanoTexa oHnaiH [nekTpoHHbIH pecypc] : [caiit] . — URL: http://biblioclub.ru/ (naTa oopamenus 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Qnextponnsiii pecypc] : [caiir] . — URL: http://www.nber.org/ (nata obpaieHus
28.08.2016)

7. THCTUTYT SKOHOMHKH TIEPEXOTHOTO Tepruoia [DaeKTpoHHbIi pecypce] : [caiiT] . — URL: http://www.iet.ru/ (nata oOpamieHus
28.08.2016)

8. Karasor cchutok Ha Jydinve dKOHOMUYECKHE pecypchl [DnekTponHsii pecype] : [caiit] . — URL: http://www.econline.h1.ru/ (nata
oOpamienns 28.08.2016)

9. MupkuH.Py. ®uHaHcoBas 3IeKTpOHHAs OHOIHOTEeKa [DNeKTpoHHBIH pecypc] : [caiit] . — URL: http://mirkin.eufn.ru/ (zara
obpamenus 28.08.2016)

10. ITpoekT MHCTUTYTA « DKOHOMUYECKAsI IITKOJIay [ DIeKTpoHHBIN pecypce] : [cait] . — URL: http://www.economicus.ru/ (1ara
oOpamienns 28.08.2016)

11. ®enepanbHbIH 00pa30BaTENbHBIN MOPTAI. DKOHOMHKA, COI[HOJIOTHSI, MEHEKMEHT [ DNeKTpOHHBIH pecypc] : [caiiT] . — URL:
http://www.ecsocman.edu.ru/ (nara oopamenus 28.08.2016)

12. IleHTp 5KOHOMHUUECKHX ¥ (DMHAHCOBBIX UCCIICIOBAHU U pa3paboTok B Poccuiickoit SKOHOMHUYECKO# IIKOJIe [DIEKTPOHHBIH
pecype] : [caiiT] . — URL: http://www.cefir.ru/ (nmara oOpamenus 28.08.2016)

CpencTBOM JI0CTyIa K CUCTEME COOCTBEHHBIX 3JICKTPOHHBIX PECYPCOB sIBJISETCS callT OubianoTekn www.lib.csu.ru. 3neKTpOHHBIH
KaTaJIoT 00eCIeYrBacT IOJHOE U OTIePaTHBHOE MPEACTaBICHHE 0 ONOINOTEYHOM (DOH/IE, MOBBINIAET KaueCTBO U 9PPEKTHBHOCTh
noucka uHpopmaruu — 6onee 1,5 MiIH. 3anucei.

1. DnexTpoHHsIi katanor. bubnuorpaduueckue 6a3bl JaHHBIX.

KHury, 37eKTpOHHBIE PECYPCHI, TUCCEPTALMU U aBTOpedepaThl.

2. DnekTpoHHast OUOIHOTEKA.

Wznanus Yenl'Y, YMK; aucceprannu, 3amuiieHnasie B coBetax Yenl'V,

PE3CPBHBIC KOJUICKIIUH, CI)OHZ[ PEAKUX KHHUT.

3. PedeparuBnsle

baser nanasix MTHUOH PAH, 6a3er nanasix BUHUTH.

4. IToJTHOTEKCTOBBIC

basel nanneix aucceprammii PI'B, cipaBoyno-npaBoBast cuctema Koncynsrantllmoc, Hay4dHas anekTpoHHast 6ubnmoreka elibrari.ru,
MOJINUCKA HA TIOJIHOTEKCTOBYIO KOJUIEKIIUIO POCCUIICKNX HAay4YHBIX KypHanoB (2011-2012, 133 HanmeHOBaHMS), KOJIEKIUS Oa3bl
nansabix komnanun EBSCO (12 remarnueckux BJ1); sxyprans! uznarenscts: Taylor&Francis, Sage

5. DneKkTpOHHO-OUOIMOTEYHBIE CUCTEMBI

YHuBepcuTeTckas 6nbiuoTeKa oHaiH, aioykc.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIHIEYEHHE JUCHUIIJIMHBI (MOAY JIS)

JInst yCIIeITHOTO OCBOCHUS AUCIUIUINHEL  HEOOXOJUMBI Ay AUTOPHH IS IIPOBENCHHUS 3aHATHI TEKIIMOHHOTO THIIA, CEMUHAPCKHUX
SaHﬂTHﬁ, TPYNIIOBBIX 1 HHAWUBUAYAJIbHBIX KOHCyJ’IbTaHHﬁ, TCKYIICTO KOHTPOJIA U l'[pOMC)KyTO‘IHOﬁ aTTeCTally, a TaKXKE ITIOMCIICHUA
JUIS CAMOCTOSITENIbHOM paboThl. Bee yka3aHHbIe ayANTOPUH 1 MOMELICHHS HMEIOTCS B HAJIMYKUHU B JOCTATOYHOM HOJHOM 00beme ( B
COOTBETCTBHH CO CTAHAAPTOM).
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JIist mpoBe/ICHUsE 3aHATHI JISKITHOHHOTO THUITA MIMEIOTCSI aYJIUTOPHH C MYJIBTUMEUHHBIM 000pynoBaHueM. TakoBbix B IHCTUTYTE
SKOHOMHMKH OTpaciel, 6u3Heca u agMuuauctpupoBanus Yenl'Y umeercs tpu B 4-oM yueOHOM Kopmyce (212, 205, 111) u nisith B 8-oM
yuebHoM kopmyce (203, 310, 405, 407, 406). Ot ayauropun cHaOKeHbI BCEeMH HEOOXOJMMBIMU Ha0OpaMHu IEMOHCTPAIIMOHHOTO
000pyIOBaHUsI U Y4eOHO-HATJIIHBIMUA TTOCOOMSIMHU, 00ECTICUHBAOIIUMH TEMAaTHUCCKHE WILTFOCTPAIIUH.

Nmeercst 1ocTaTOYHOE KOJIMYECTBO MOMEIEHUHN JIJIsl CAMOCTOSATENIbHOM paboThl CTyAeHTOB. Ayautopuu (ayn.217 4-oro yueOGHOTO
kopryca Uenl'V, a taxxke ayn.207, 303 8-oro yueOHOro KopIyca U npo4.) CHaOXeHbI KOMITBIOTEPAaMH U BBIXOJIOM B ceTh «IHTEpHET».
Kaxnplii cTyIeHT HMeeT BO3MOXKHOCTh BBIX0/1a B 3JIEKTPOHHYIO OMOJIMOTEKY, IPUYEM He TOJIBKO U3 cTeH BY3a, HO 1 B ToMariHux
YCIIOBUSIX.

B cityuae npuMeHeHus npu 00y4eHUH TUCIMIUIMHBI 3JIEKTPOHHOTO 00y4YeHHUs], TUCTAaHIIMOHHBIX 00pa30BaTeNIbHBIX TEXHOIOTUH Y
MperojaBaTes U CTYJICHTOB €CTh BBIXOJl B JTMYHOM kabunere BY3a u nocpeacrsom cucremsl MS Teams aucTaHiimoHHbIH Gopmar
CBSI3U  SIBJISIETCS BO3MOYKHBIM.

OcBOCHHE TUCITUILIMHBI ~ WHBAIUIAMH U JTUIIAMH C OrpaHMYC€HHBIMU BO3MOXXHOCTAMM 3J0POBBS OCYHICCTBIIACTCA C UCIIOJIB30BAHUEM
CpeaAcCTB 06y'{eHI/I$I 06]]161"0 U CIICHUaJIbHOTO HA3HAYCHMUA !

— JIEKIMOHHEIE ayIUTOPHUH (yKa3aHHbIE BBIIIE) — MYJIETHMEIUIHOE 000pYJOBaHHUE,; HCTOYHUKH IUTAHUS ISl HHIUBHIYIbHBIX
TEXHUYECKUX CPE/ICTB;

— yqe6Haﬂ aAyJUTOpUs IJIs1 NPAKTUICCKUX 3aHATHH (CCMI/IHapOB) — My.]'II;TPIMe}.'[PIﬁHOC O60pyI[OBaHI/I€;

— y4eOHast ayAUTOPHS IJIsl CAMOCTOSTENBHON paboTHl — CTaHAAPTHBIE pPadoune MecTa ¢ epCOHAIBHBIMI KOMIBIOTEpaMu; pabodee
MECTO C EPCOHAIBLHBIM KOMIBIOTEPOM, C IPOrPaMMOI SKPaHHOTO J0CTYIIa, IPOrPaMMOil SKPaHHOTO YBEINYCHUS U OpaiiyieBCKUM
JTUCTIIIEEM JIJIS CTYJICHTOB C HapyIICHUSIMU 3pEHUSI.

B kaxnoii ayaquropu, rae 00y4aroTcsi HHBAJIUBI U JIMIA C OTPAHUYEHHBIMH BO3MOXHOCTSIMHU 37I0POBBS, PEAYCMOTPEHO
COOTBETCTBYIOIEE KOJTMIECTBO MECT JUIsl 00YUYAFOLINXCS C YIETOM OTpaHHICHHH HX 3J0POBbSL.

B yueOHsbIe ayauTopuu obecrieueH OecrpensTCTBeHHBIN TOCTYII [J1s1 00y4alonXcs HHBAJIHIOB U 00YYaIOLIUXCsl C OTPAHUYCHHBIMU
BO3MOXHOCTSIMHU 3/10POBbSL.

IMepedens creUaNbHBIX TEXHHIECKHX CPEACTB 00YUECHHS Ul HHBAINIOB M JIUI] C OTPAaHUICHHBIMHI BO3MOKHOCTSIMH 3IOPOBBS,
UMeIoIuXCsl B PerroHansHOM yueOHO-HayYHOM LIEHTpE MHKII03UBHOI0 o0pasoBanus Uenl V:

— TudnorexHuueckas ayIUTOpust: TUHIOTEXHHUECKUE CPEACTBA: OpailIeBCKUI KOMIIBIOTED € UCIUIEEM U IPUHTEPOM,
TudIOKOMIIIEKC «UNTaIOmas MaIIHAaY, TEICBU3HOHHOE YBEIIUUBAOIIEe YCTPOHCTBO, TH(IOMArHUTOIEI KacCETHBIE M MU(POBEIE
JKTO(OHBI; CIIeNMAIFHOE IPOorpaMMHOe obecIieueHue: IporpaMMa pedeBoii Hapurauu JAWS, peueBble CHHTE3aTOPHI («TroBOpsIIIas
MBIILIBY ), 3KPAHHBIE JIYIIbIL.

— Cypnorexnudeckas ayautopus: paguoknacc “CoHer-P”, mporpaMMupyeMsble CiIyXOBbIE allapaThl MHIUBUILYaIbHOTO MOJb30BAHUS
C yCTpOICTBOM 3aJaHus pexxnMa paboThl Ha KOMITbIOTEpE, HHTepPaKTHBHAS Jocka ActiveBoard ¢ ciucremoit ronocoBanns,
AKyCTHYECKUH YCHIIMTEINb U KOJIOHKU, MYJIbTUMEANIHBIN IPOEKTOP, TEIEBU30P, BUICOMATHUTO(OH.

9. METOAUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIUXCSA ITO OCBOEHHUIO JUCHUTIJIMHBI (MOAY JIST)

IMpakTuyeckast paboTa sIBISIIOTCS CBUIETENBCTBOM TOT'0, UTO CIIyIIATENb OBJIA/E] MAaTEPHAIOM U yMEET KPaTKO U T0XOAYHUBO
aHAIM3UPOBATh M M3JIaraTh BEIOpaHHYTO TeMy. [Ipomece MOATOTOBKY 1 BEIMTONHEHHS IPAKTHIECKOH paOOTHI ABIACTCS OJHUM H3
IJIaBHBIX CIOCOOOB Pa3BUTUS B y4eOHON NPAKTUKE y CTYAEHTOB 3JIEMEHTOB yIPABIEHUECKOH AEATENBHOCTH; CYLIECTBEHHO BIMIET Ha
CaMOBOCIIUTAaHHE CTYJECHTOB KaK CIIELIMAIUCTOB B dKOHOMUUYECKOH 00JIaCTH, TaK KaK 3TO SBJSETCS BaKHBIM BHJIOM CaMOCTOSATEIbHON
HHTEJUIEKTYaIbHOU AesaTebHOCTH. OCHOBHOM LEINBIO MPAKTHYECKHUX 3aHATHUI 10 Kypcy «J{oOKyMeHTHpOBaHHE YIIPaBICHYECKON
JIeATeNIbHOCTU SIBISIETCA 3aKpEIUIEHUE, YCBOCHUE, YIIyOIeHIe pacllMpEeHe 3HaAHUH, IPUBUTUE HABBIKOB CAMOCTOSITENILHOM paboTHL,
IPaMOTHOTO 0(pOPMIICHUS JOKYMEHTOB, IPUHSTHUS PEIICHHH 110 BEIOOPY BapHAHTOB OpraHu3anuy 3¢ GEeKTHBHOTO JOKYMEHTO000poTa
Ha OpeANpUsITUH. B pakTHKyMe OpraHuueCcKU COUETal0TCs MaTepHalbl CEMHHAPCKUX U IPAKTUYECKUX 3aHATUiL. B
yueOHO-MEeTOIMUeCcKOe II0COOUe MO MPOBEICHUIO MTPAKTHIECKUX 3aHATHH BKIIOUYEHbBI 00pa3sIibl JOKYMEHTOB, YTO ITO3BOJIUT HAYUUThCS
CTyZI€HTaM I'PaMOTHO COCTABIISITh OCHOBHBIE JOKYMEHTHI YIIpaBiIeHUs Ha npeanpusTud. OCHOBHOE TpeOOBaHUE K IPAKTUUECKOM
paboTe - MOJTHOTA U KOMIIEKCHOCTH OCBELIEHHS IIOCTAaBICHHOT0 BOIpoca. PaboTa 1o/mkHa OBIThH BHINOJIHEHA aKKYPATHO, C
IPUISKAHUEM, JTOJDKEH OBbITh COOJIOIEH HayuHbIi anmnapar, TO €CTh HaJIMUKe OIJIaBIEHUs], 3ar0JIOBKOB B pa3zielaX, IPaBUIbLHOCTh
CHOCOK, Ha3BaHUH TaOJIHLl, PUCYHKOB, IPABUILHOCTh BHINOJIHEHHS PacyeTOB M OTBETOB Ha ITOCTABJICHHbIE BOIPOCHI, YKa3aHHS
JIMTEPaTypHBIX HCTOUHHUKOB U T.J. [IpakTHdyeckue 3a1aHNs COCTaBIEHbI B COOTBETCTBUU C y4EOHBIM ITaHOM. O0s3aTeNbHBIM
YCJTIOBHEM YCIICIIHOTO BBIIIOJIHEHUS 3aaHUS SBISIETCS] U3yYEeHHE OTHOCSIINXCS K TeME 3aKOHOIATENbHBIX 1 HHBIX HOPMAaTHBHBIX
IIPAaBOBBIX OCHOB, PEITIAMEHTUPYIOMIUX PA3/IMUHbIE ACIEKTHl SKOHOMMKU OPraHU3aLUM, a TAKXKE MaTEpUaIoB COOTBETCTBYIOILEH
MIPAKTUKU OT€YECTBEHHBIX MPEANPUATHII U opraHu3anuil. Beibop BapuanTa i1 cTyAeHTa onpenenseTcs npenogasateneM. [Ipu
BBIIIOJIHEHUY [IPAKTUYECKUX 3aJaHUil CTyIeHTaM 1ie1eco00pa3Ho NPUAEPKUBAThCS CIEAYIOLErO
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Mopsi/IKa: - NoJ00p ¥ NpeABapUTEIbHOE TPOopaboTKa PEKOMEHAYEMOH yueOHOM INTepaTyphl; - H3y4eHHE COOTBETCTBYIOLIUX Pa3/IesIOB
paboueii mporpaMMBI; - BEIOIHEHNE COOTBETCTBYIOIINX 3aJaHuil. [IpakTiyeckas paboTa BBIIONHAETCS CTYA€HTaMH HHANBUYaTbHO
WIM Ha MPAaKTUYECKUX 3aHATUSX JUIS 3aKPETUICHHS MTOJTyYeHHBIX TEOPETUYEeCKUX 3HAaHUN. B ka0l TeMe mpe/icTaBieH nepeyeHb
paccMaTpuBaeMbIX BOIPOCOB, MPUBEICHBI 3a0aHMS A HHAUBUAYaIbHON paboThl, KOTOPBIE JOJKHEI OBITH BHIIIOTHEHEI.

B mporecce caMoCTOSATENBHOM MOATOTOBKY K 3aHATUSM CTYJSHTHI JOJDKHBI HAUTH U U3YYUTh HE0OXO0AUMYIO CIIeHHAIIBHYIO
JIUTEPATypy, 3aKOHOIATEIIbHbIE aKThl M CAMOCTOSATENIHHO BBHIIIOIHUTH 33 JaHHUS.

CornacHO y4eOHOMY IUIAHY CTYAEHT JAOJDKEH BBIOJIHUTH KOHKPETHBIE 3aJaHuUs 110 KaKI0W TeMe U OTBETHTh Ha COOTBETCTBYIOLIHE
BoTpockL. J{i1st oOecriedeHns: OAHO3HAYHOCTH TOJIKOBAHHsI PE3YJIbTaTOB BHINOJHEHHBIX 33laHUH 110 KaXK/10i TeMe, a 3HAUHT,
YMEHBIIECHHUS BEPOSATHOCTH OLIMOKH IPH MPOBEPKE PE3yIbTaTOB MPEAIAaraloTCs eIMHbIE IPaBUiIa 0(OPMIICHHS PE3YIbTaTOB.
PesynbTaThl BBINOJIHEHHBIX 3a1aHUH clielyeT OOPMIISTH B TUCbMEHHOM BHJIe. TeKyIuii KOHTPOJIb OCYIIECTBIISIETCS IIPEToiaBaTeseM
B HaJaje 3aHATHS B TSUCHHUE OTBEJICHHOTO BPEMEHH M CTaBUT CBOEH IITBI0 ONPENEUTh TOTOBHOCTD CTYACHTA K BHIIIOJTHEHUIO
MIPaKTUYECKUX 3aaaHuil. KOHTposb TeKymuX 3HaHUHA NPOBOAMTCS HA 3aHATUSAX B JOPME YCTHOTO MIIM MHCbMEHHOTO OIIpOCa.
OOBeKTaMt TEKYIIEero KOHTPOJIS IIPU H3yYeHUH «J0KyMeHTannoHHOE 00eciedeH e YIPaBIeHUECKON NS TeEHOCTIY SBIISFOTCSL:
MOCEIICHNE JIEKIMH; MOATOTOBKA U KAYECTBO BBIMOJIHEHHUS IPAKTHYECKUX M CAMOCTOSTEIBHBIX 33/1aHUi. Pe3yIpTaThl TEKyIIero
KOHTPOJISI BIUSIOT Ha PEUTHHT cTyAeHTa. PyOesKHbIIH KOHTPOJIb IPOBOANUTCS MOCIE U3YIECHHS KaXKAOTO MOIYJIS TUCIATUTHEL:
TECTHPOBaHKE, IPOBE/ICHIE CEMUHAPOB M TPEHUHTOB, MOJI'OTOBKA MTPE3CHTALNH, BBIITOJHEHUE TEM, BHIHECEHHBIX Ha CAMOCTOSATEIILHOE
n3ydenue. [Ipu 3TOM HCTIONB3YIOTCS HHYOPMAIIMOHHBIE TEXHOJIOTHH. LIeTb - BEISIBUTH yPOBEHb 3HAHUH CTYICHTOB 110 MaTEepUaITy
H3YyYEHHOTO MOJyJISl TUCUUIUINHBL. Pe3ynbTaThl pyOe:KHOTO KOHTPOJIS BIUSIOT HAa UTOTOBBII PEUTHHT CTYJICHTA.

B cny4ae npuMeHeHuUs U peaiu3aiy TUCIUILIHHBI 3JIEKTPOHHOTO 00YYeHH s, TUCTaHIIHOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTHIA
oOuieHue 00yyaromuXxcs 1 NPerojaBaTeis OCYIECTBIIETCS B PEXKUME PeabHOr0 BpeMeHH (OHIaiiH-JIeKIuH (BeOUHApBI), YaThl,
BUICO-KOH(EPEHIINH U JIP.) I OTJIOKEHHOTO BPEeMEHH (CHCTeMa AUCTaHIIMOHHOTO 00yuenus Moodle, MSOffice365, Gpopymsl,
9JICKTPOHHAS TTOYTA U JIp. ).

Bonpiryio yacTe BpeMeHH 00ydaromuecs CaMOCTOSTEIFHO paboTaloT ¢ y4eOHO-MeTONMIecKUMH MaTeprainaMu. CTyIeHTHl HMEIOT
BO3MOKHOCTb KOHCYJIbTUPOBAThCA C IIPENOIaBaTeieM 110 BCEM BOIIPOCaM, BOSHUKAIOIIUM B XOJI€ CAMOCTOSATEIbHON paboThI
MIOCPE/ICTBOM DJIEKTPOHHOM ITOYTHI, COIIMAIBHBIX CETEH U T.1L.

Joctyn o0y4aromerocst K y4eOHbIM pecypcaM B PeXKUMeE OTJIOKEHHOTO BPEMEHH, CAMOCTOSTENBHOI Pad0oThl OCYLIECTBISIETCS Yepes3
ceTb IHTepHET B yIOOHOM ISl HETO MECTe, BPEMEHHU H TeMIIE.

[Tpu 0GyyeHnu JH1l C OTPAHUYCHHBIMU BO3MOYKHOCTSIMU 37I0POBBSI AJIEKTPOHHOE 00y4EHHE, IMCTAHIIOHHBIE 00pa30BaTeIbHbIC
TEXHOJIOTHH IIPEIyCMaTPUBAIOT BO3MOXKHOCTD IpHeMa-niepeadl MHGOPMAIH B JOCTYIIHBIX I HUX (hopMax.

Peanu3zanust JUCUUILTUHEBI C IPUMEHEHUEM DJIEKTPOHHOTO 00yYEHHs], TUCTAaHIIMOHHBIX 00pa30BaTeNbHBIX TeXHOIOTHI (1anee — D0,
JOT) ocymectBiseTcss Ha ocHOBaHHH «[10JI0KEHHUS 0 peann3annuy OCHOBHBIX M JOTIOJHUTEIBHBIX 00pa30BaTeIbHBIX IIPOrPaMM ¢
MPUMCEHCHUEM DJICKTPOHHOI'O 06y‘{CHI/I$I U JUCTAaHLIMOHHBIX o6pa303aTean1)1x TEXHOJIOTUH B (peaepaanOM rocy1apCTBEHHOM
OFO[DKETHOM 00pa30BaTEIbHOM YUPEKICHUH BEICIIET0 00pa3oBaHus «UeIsIOMHCKII TOCy JapCTBEHHBIN yHUBEPCHTETY, «[lotoxkeHus
0 HMOPSIKE 3aueTa 00yJaroIMMUCS 10 OCHOBHBIM IpodeccnoHaIbHEIM 00pa30BaTeIbHBIM IPOrpaMMaM BBICILIETO 00pa30BaHuUs B
OI'BOY BO «Uenl'V» pe3yabTaToB OCBOCHHUS B OPTaHU3AIUSIX, OCYIIECTRIIAIONINX 00pa30BaTeIbHYIO IESTEIbHOCTD, YICOHBIX
MPEAMETOB, KYPCOB, TUCIUILINH (MOAYyJel), IPaKTHK, JOTIOTHATEBLHBIX 00pa30BaTeIbHBIX IPOrPaMM» TIOCPEICTBOM JIEKTPOHHO i
uHpopmarronHo-o0paszoBarensHoi cpeasl PI'BOY BO «Henl V». B ucknountenbHbIx ciydasx (Gopc-Makop U T.11.) Ipu
peanu3auu oOpazoBaTenbHON AesTensHoCTH ¢ TpuMeHeHneM D0, 10T MoryT npUMeHsTh KOMIIOHEHTHI, He BXOJISIIHUE B IIepeUeHb
AJIEKTPOHHOM HHPOPMAITMOHHO- 00pa30BaTEIILHON CPEJIBI.

10. CHIEIIUMAJIBHBIE YCJIOBUA OCBOEHUS JUCIHUIIIMHBI OBYYAIOIIIMMHUCS C UTHBAJIMJHOCTBIO U
OI'PAHUYEHHBIMHA BO3MOXHOCTSMMU 310POBbSA

OcBoeHHE TUCLUIIMHBI HHBAJIMIAMH U JIMIAMHU C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3JI0POBBSI OCYIIECTBIISETCS C HCIIOIb30BaHUEM
CIeLUHaIbHBIX TEXHUYECKUX CPEACTB U r0JI0 HHGOPMALUOHHBIX TEXHOJIOTUH, Ipel0CTaBIAeMbIX PecypCHbIM yu4e6HO-METOANUECKUM
LEHTPOM 110 00YYEHHUIO MHBAIIUIOB M JIUI] C OTPaHUYEHHBIMHA BO3MOXXHOCTSIMH 3110poBbs Yenl'Y mo 3amnpocy o0yyaromerocs.

1. Mo6unbHbIE ClielUaNbHbIE TEXHUUECKUE CPEACTBA ISl UL ¢ HApYLIEHHAMH 3pEHUs: IOPTATHBHBII KOMIBIOTEP C BBOJIOM/BBIBOJIOM
mpudTom bpaiing ¢ cunresaropom peun «ElBraile-W14J G2»; HoyTOyku ¢ IporpaMMHOii skpanHoro goctyna NVDA; anekTpoHHbIe
YBEIUYHUTEIH JUIs yIaJeHHOTO IPOCMOTPA; BUICOYBEINIHTEIN HOPTaTHBHEIE; TH(IOMmIeep; TH(pPOBBIE TUKTO(OHEI.

2. MoOusbHbIe CrenUanbHble TEXHUYECKHE CPEACTBa JUIA JIMIl ¢ HApyLICHUSIMH CIIyXa: CHCTeMa CBOOOJHOTO 3BYKOBOTO IIOJISI CO
BCTPOEHHOH coBMecTUMOCTbI0 ¢ FM-ycrpoiictBamu; paguokiaccel «ConeT-PCM» ¢ mepenaTyukoM, 3ayIIHBIM HHIYKTOPOM HU
MHIYKIHOHHON TNeTiel; cucreMa MHGOPMAIMOHHAs Al ciabociplmamux nepeHocHas «McTtok» A2 co BCTPOCHHBIM ILICEPOM —
3BYKOBBIM HH(OPMATOPOM; JOKYMEHT-KaMepa; IporpaMMHUPYEMbIE CIIyXOBbIE allllapaThl
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WHIMBUAYaJIbHOTO MOJH30BAHUSI.
3. AccuctuBHble MH(QOpPMAIIMOHHBIE TEXHOJIOTHH: MPOTPAMMHOE OOECleUYeHHEe SKPAHHOTO JOCTyma ¢ cuHTe30M peun NVDA;
MPOTPaMMBbI SKPAHHOTO YBEIHYCHUS; MPOTPAMMBbI PEUEBOTO CHHTE3a [Tl KOMITBIOTEPOB M HOYTOYKOB; IIPOrPaMMbI PEYSBOTO CHHTE3a
JUTSt MOOHJTBHBIX YCTPOWCTB; DKpaHHas KIAaBUATypa; SKpaHHas JIyIa.

IMpu HEoOXOMUMOCTH Ui OOYHYAIOIIMXCS C HApYHNICHHSAMH 3pEHHsS Ha pabovyMX MecTaxX Uil TMPOBENCHUS MPAKTUYCCKHX HIIH
NabOPaTOPHBIX 3aHITHI YCTaHABIMBACTCS CIICIHANBLHOE MPOTpaMMHOE obecreueHue (mporpamma pedeBodl HaBuranmn NVDA,
pedeBble CHHTE3aTOPBI, SKPaHHbIE JIYIIBI).

B yuebHble ayauTopuu OOeCIeUMBACTCS OCCHPENATCTBEHHBIH MOCTYN Uil OOYYarolIMXCs HMHBATUIOB U OOYYArOUmMXCSA C
OTPAaHWYEHHBIMH BO3MOXKHOCTAMH 3J0pOBbS. B KaxIol aymuropuu, rae oOydaloTCs WMHBIMABI M JHMIA C OrPaHHYCHHBIMH
BO3MOXKHOCTSIMHU 37I0POBBsI, IIPEIYCMATPHUBACTCS COOTBETCTBYIONIEE KOJIMYECTBO MECT IS OOYYaIOMUXCS C YIeTOM HapyIICHUH HX
30POBBS.

J11s1 OCBOCHUST AUCIUTUTUHBI HHBAJIMIAM U JIUIAM C OTPAHUYCHHBIMEI BO3MOYKHOCTSIMHE 3/I0POBBSI TIPEIOCTABIISACTCS JOCTYII K IEYATHBIM
HCTOYHHKAM, IMEIOLIMMCSI B HayqHOH 6nbmmroreke YenlV, ¢ MOMONIBIO CIIEIMAIBHBIX TEXHUIECKUX CPEACTB; TOCTYH K dJIEKTPOHHBIM
HCTOYHHMKAM, IIPEACTABICHHBIM B (OpMe OJICKTPOHHOrO JOKyMeHTa B ¢QoHae Hay4yHoi Oubmmorekn UYenl'Y wmm
JNIEKTPOHHO-OMOMOTEYHBIX CHUCTEMAaX, C MOMOIIBIO CIIEIMANBHBIX TEXHUYECKHX M IMPOTPaMMHBIX CPEACTB (pabodee MecTo I
HE3psuero II0JIb30BaTels C IpOrpaMMHBIM OOECHEYeHHEM S5KpaHHOro JocTyma ¢ cuHTe3oM peun NVDA, pabouee mecTo ¢
KOMITBIOTEPHBIM poJuiepoM 1 KiaBuaTypoit Clevy ¢ OOIbIIMME KHOTIKAMH | C Pa3AeiISFONICH KIaBHIIH HAKIA KON ).
V4eOHO-METOJUYECKHE MaTepHAIbl AI8 OOYYalOIIUXCsS U3 YHMCJIa HHBAIUIOB M JIUIl C OTPAaHWYCHHBIMH BO3MOYKHOCTSIMH 3JI0POBBS
MPEIOCTABIIIOTCS B OpMax, alaliTHPOBAHHBIX K OTPAHUYSHHUSIM UX 3I0POBBS U BOCTIPUATHS HHPOPMAIIUH:

JUist UL ¢ HapyIICHUSIMU 3PEHHUS:

- B IICYaTHO#H (hopMe yBEITHUEHHBIM IPUPTOM,

- B (hopMe IIIEKTPOHHOTO JOKYMEHTa,

- B popme ayanodaiina,

- B meyatHo# popme mpudrom Bpaiis.

Jnst man ¢ HapyIIeHUsIMH CITyXa:

- B IeYaTHOH (opme,

- B popMe INEKTPOHHOTO TOKYMEHTA.

JUst UL ¢ HapyIICHNUSIMU ONIOPHO-JIBUTATENBHOTO ammapara:

- B IeyaTHO# (opme,

- B (h)OopMe 3IIEKTPOHHOTO JOKYMEHTa,

- B hopme aynuodaiina.

JlaHHBIH NepedeHb MOXKET ObITh KOHKPETU3UPOBAH B 3aBUCUMOCTH OT KOHTUHI'€HTA 00YYaIOIIIXCA.

J11s1 ”HBaJMIOB | JIMII ¢ OTPaHMYESHHBIMU BO3MOKHOCTSIMH 3I0POBBSI OCBOCHHE TUCHUIUIMHBI MOXKET OBITh YACTHYHO WITM ITOJTHOCTBIO
OCYILIECTBIICHO C UCIIOJIb30BAHUEM JTUCTAHIIMOHHBIX 00pa3oBaTelibHbIX TexHosoruil (Moodle, Adobe Connect Pro u nip.).

B ocBoeHMH IUCHUITIMHBI MHBAIHAAMH H JULIAMH C OTPaHHYEHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI HCIOJB3YeTCS HHAWBHIYabHAS
pabora. Ilox mHAMBUIYyanbHON pabOTOl moapasymeBaeTcsi IBe (HOPMBI B3aUMOICHCTBHS C IpEIOJaBaTeNIeM: WHIMBHAYabHAs
yueOHasi paboTa (KOHCYJIbTAIMHK), T.€. JONOJHUTEIBHOE Pa3bsiCHEHHE YYeOHOro Marepualia M yriryOJeHHOe M3y4YeHHe MaTepuala ¢
TeMH OOYyYaroIIMMUCS, KOTOpPHIE B OTOM 3aMHTEPECOBAaHBI, W WHIWBHIyalbHAas BOCHHUTaTelbHas padora. WHOuBUmyaibHBIE
KOHCYJIbTallUX HAalIPaBJICHBI HA UHAWBUAYaJIU3alUIO 06y‘{CHI/I$I 1 YCTAaHOBJICHUIO BOCTIUTATCIbHOI'O KOHTAKTa MEXAY MPETIOoAaBaTCIICM
1 00yJaronIMMCs MHBATUIOM HIIH O0YYAIOIIIMCS ¢ OTPAaHHYSHHBIMH BO3MOXKHOCTSIMHU 3I0POBBSL.

ITpu npoBeneHNH NPOLELy Pl OLIEHUBAHUS PE3YITATOB 00YUCHUS MHBAJIUJIOB U JIUI[ C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3[JOPOBBS 10
JUCIUIUIMHE O00ECHeYNBAeTCsl BBINOJHEHHE CIEIYIOMMX JOMOJHUTENBHBIX TPeOOBaHHH B 3aBUCHMOCTH OT WHIWBHIYAJIBHBIX
0COOCHHOCTEH, 00Y4aIOIUXCSL:

a) MHCTPYKIHMS IO TOPSAKY MPOBEIEHHs NMPOIEAYypPhl OLEHUBAHHS MPEIOCTaBIAETCS B NOCTYNMHOH (opme (YCTHO, B MHCHMEHHOM
¢dopme, B mucsMeHHOH (opme mpupTom Bpailiis, ycTHO ¢ HCIONIB30BaHUEM YCIYT CYpAOIEPEBOIUNKA);

0) moctynHas Qopma IpenoCTaBICHHs 3aJaHUI OLICHOYHBIX CPEINCTB (B Me4YaTHOH (opMe, B MeYaTHOH (opMe yBEITHMISHHBIM
mpudToM, B nedatHoit popme mpudrom bpaiing, B hopme 3IEKTPOHHOTO JOKYMEHTA, 3aJaHMsI 3aUUTHIBAIOTCS ACCUCTEHTOM, 3aJaHuUs
MPEIOCTABIISIIOTCS C HCTIOJIb30BaHUEM CYPIOIIEPEBOIA);

B) JOCTymHasi popMa MpeJOCTaBICHUS OTBETOB Ha 3a/iaHMs (MMMCbMEHHO Ha Oymare, HaOOp OTBETOB HAa KOMIBIOTEPE, MUCHMEHHO
mpudToMm Bpaiiis, ¢ HCIIOJIb30BaHUEM YCIyT aCCUCTEHTA, YCTHO).

ITpu npoBexeHMy NpoLEeRypHl OLCHUBAHUS PE3yIbTAaTOB 00YUEHHsI MHBAJIHUIOB U JIUI] C OTPAHUYCHHBIMH BO3MOXKHOCTSIMU 310POBbS
MpeTyCMaTPHUBACTCSI UCTIOIb30BAHUE TEXHUUECKHX CPENICTB, HEOOXOANMBIX MM B CBSI3U C MX WHIUBUAYaJIbHBIMH OCOOCHHOCTSIMH. DTH
cpeacTBa MOTyT ObITh IipeiocTaBieHbl el Y uith MOTyT HCIIONIb30BaTHCS COOCTBEHHBIE TEXHUYECKHE cpeacTBa. [Ipu HeoOXomumMocTH
WHBAJIMIaM U JIUIAM C OTPAaHUIEHHBIMH BO3MOXKHOCTSIMHU 3[J0POBbS TPEAOCTABIISECTCS OTIOIHUTEIBHOE BPEeMs JJIsI TIOITOTOBKH OTBETA
Ha 3ajaHusd, Ipoueaypa OIICHUBaHUA PE3YJIbTATOB O6y‘{CHI/IH IO JUCHUIITIMHE MOXKET MMPOBOAUTHCA B HCCKOJIBKO JTAIlOB.

[IpoBeneHue NpoLeaypbl OLCHUBAHUS PE3yIbTaTOB 00yUESHHUS] HHBAIHAOB U JIMI C OTPAaHUICHHBIMU BO3MOXKHOCTSIMH
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3J0POBbA IONIYCKACTCA C UCIIOJIb30BAHUEM JIUCTAHIIMOHHBIX OGpaSOBaTeJ’ILHHX TEXHOJIOTHH.
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