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1. IEJIX OCBOEHUA N CHUITJINHBI

Ilens Kypca COCTOUT B OCBOCHUH (YHIAMEHTAIBHBIX IIOHATHH 00 HHPOPMAIUN, METOJIOB €€ ITOJTydeHNUs], XPaHEHNs, [TONCKa,
cucTeMaTu3anuu, 00paboTKH U Iepeadu, HABEIKOB pabOTHI C KOMITBIOTEPOM KaK CPEACTBOM YIpaBIeHUs HH(popMmanuei, a
TaKKe METOJIOB HCII0JIb30BaHMUS HHPOPMALMOHHBIX PECYPCOB M TEXHOJIOTHI B TPO(ECCHOHANBHON AEITEIbHOCTH.

OCHOBHBIE 321241 Kypca:

- (opMupoBaHUE TIPEICTABICHUH O CYITHOCTH MH()OPMALUH ¥ MH(OOPMAIUOHHBIX MPOLECCOB, O BO3ZMOXKHOCTSIX
TEeXHUYECKUX U IPOrPAMMHBIX CPEACTB HHPOPMATUKY;

- q)OpMI/IpOBaHI/Ie MIPAKTUYECKOTO OIIbITa UCMOJB30BaHUS KOMMYHUKAIITMOHHBIX HHq)OpMaHI/IOHHLIX TSXHOHOFHﬁ, B
TOM YHCJIC I/IH(I)OpMaI_II/IOHHO-HOI/ICKOBLIX CUCTEM, TEXHOJIOTUI 06pa6OTKI/I N XpaHCHHUS JaHHBIX.

Pe3yJ'H>TaTI)I 06yqu1/151 IO JUCHUIITIMHE HAITPABJICHBI HA JOCTUKECHUEC NHAUKATOPOB!:

YK-1.1. Bemomnaser nouck nHGopManuy, orpeaenseT KpUTepHH CHCTEMHOTO aHalIN3a TOCTABIEHHbIX 3a/1ad.

VK-1.2. Ucronb3yeT KpUTHIESCKAH aHaIu3, CACTEMATU3AINIO M 00001eHrne HH(OPMAIIHHY JJISl PEIISHNS TIOCTaBICHHBIX
3a7a4.

OIIK-8.1. 3HaeT NCTOYHHKH TTOJTydCHUS FOPUANIECKH 3HAYMMON HH(OPMAITHH.

OI1K-8.2. Vcnomp3yeT CripaBOYHbBIE TPABOBBIC CUCTEMBI, C yI€TOM TpeOoBaHUN HH)OPMAITMOHHOW 0€30TTaCHOCTH.

OIIK-8.3. Pemaer 3a1aun npo¢ecCHOHATBHON NESTENFHOCTH, IPUMEHSI HHQOpMaMOHHBIC TEXHOJIOTHH C YIETOM
TpeboBaHUi HHPOPMAIIMOHHOHN 0€30MacHOCTH

OIIK-9.1. 3HaeT BUABI COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHI, OCHOBHBIC MPUHIUIIBI UX PAOOTEHI.

OIIK-9.2. Pemaer 3ama4unt mpo(heCCUHOHATBHOM JIEITEIEHOCTH C UCIOJIB30BAHUEM COBPEMEHHBIX WH(MOPMAIIMOHHBIX
TEXHOJIOTHH.

2. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OITOIT: | K.M.01.04

2.1 TpeGoBaHus K NpeIBaAPUTEIbHOH MOATOTOBKE 00y4aI0LIErocs:

OcBoeHue I/IH(I)OpMaTI/IKI/I 1 COBPEMCHHBIX HHq)OpMaHHOHHBIX TEXHOJIOTUI OCHOBBIBAETCS Ha 3HaHUAX, l'[pI/IO6p€TeHHBIX npu
HU3Y4YCHHUU IIKOJBHOTO KypcCa I/IH(l)OpMaTI/IKI/I, MaTCMAaTHKH, Ha 0a30BBIX MNpCACTAaBIICHUAX 00 yCTpOﬁCTBe KOMIIBIOTEPA,
I/IHd)OpMaIII/IOHHBIX 1 KOMMYHUKAUOHHBIX TEXHOJIOTUAX, TOJIYYCHHBIX B CpCHHCfI IKOJIE, MPAKTUYICCKOM OTIBITE
HCIIOJIBb30BaHNA KOMMYHUKAIIMOHHBIX TEXHOJIOTH.

CoBpeMeHHbIE TEXHOJIOTHH TI0NCKa H 00paboTku HH(OPpMALIH

2.2 JIncuMnJIuHbI M NPAKTHKH, 1JIS KOTOPbIX OCBOEHUE TAHHOW JUCHMILIMHBI (MOAYJ/Is1) HEO0OX0AUMO KAK
npeauiecTByouiee:

IMomy4ennsie B mpomecce 00ydIeHNs 3HAHHUS MOTYT OBITh ICHIOJIB30BAHEI IPH W3y9SHNH JUCIUILTAH MPO(YECCHOHAIFHOTO
IUKJIA, TaK KaK ()OPMUpPYET PaKTUIECKHe HAaBBIKU HCIIOJIb30BAHNS B 00pa30BaTeNbHON U MIPO(ecCHOHATBHON AeSITENbHOCTH
COBPEMEHHBIX HH(POPMAIOHHBIX TEXHOIOTHI (0popMiieHHe pedepaToB, KypCOBBIX U KOHTPOJIBHBIX PabOT, IPABOBBIX
JIOKYMEHTOB, HCIIOJIF30BAaHHE IEKTPOHHBIX CIIPAaBOYHO-TIPABOBBIX CUCTEM).

O3HaKOMHTEIbHAS IMpaKTUKa

3. KOMIETEHLIMH OBYYAIOIIETOCSI, ®OPMHUPYEMBIE B PE3YJIETATE OCBOEHUSI JUCIATIINHBI
(MOJY.JIST)

OIIK-9: Cnioco0eH NOHMMAaTh NPHHIUIILI PA0OTHI COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOIHI H HCI0Jb30BATh HX
AJIs1 pelieHus 3a1a4 NPog)eCCHOHANTBHOI 1eI TeTbHOCTH

3HaTh:

Jnst noctmxenns OITK-9.1:
3HATh IPUHIUIEL PAOOTHI COBPEMEHHBIX HH()OPMALMOHHBIX TEXHOJIOTHIA.

YMmers:

Jnsa goctmkenus OITK-9.2:
YMETh UCIOJIb30BaTh COBPEMEHHBIC HH()OPMAIIMOHHBIE TEXHOJOTHH JJIsl PEIICHUS 3324 MPo(ecCHOHaTbHON N TEIbHOCTH.

Baanern:

Jns noctmxenuns OITK-9.2:
BJIaJIETh HABBIKAMH HCIIOJB30BAHUS COBPEMEHHBIX MH()OPMAITMOHHBIX TEXHOJIOTHI JIJISl peIeHHUs 3a1a4 podeccnoHambHOR
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JCATCIIBHOCTH.

OIIK-8: Cnioco6eH neneHanpaBjieHHO U 3(PPeKTHBHO MOJYHYATh IOPHIMYECKH 3HAYUMYI0 HH(opManuio u3
Pa3JMYHBIX MCTOYHHUKOB, BKJII0OYasi NPaBOBbIe 0a3bl JAHHBIX, PeLIATh 321a4U NPodecCHOHAILHOI 1esATeIbHOCTH €
npuMeHeHueM NH(OPMAIMOHHBIX TEXHOJIOTHl U ¢ y4eToM TpeGoBaHMii HH(OPMAIHOHHOI 6e301acHOCTH

3HaTh:

Jns goctmkenuns OITK-8.1:

3HATh OCHOBHBIE METO/IbI U CPEIICTBA XPaHEHMs, IOMCKA, CHCTEMaTH3aluy, 00paboTKy, epenaun HHPopMaIn, QYHKIUH 1
BO3MO>KHOCTH CIIPABOYHBIX HH(POPMAIIMOHHO-TIPABOBEIX U HHPOPMAIIMOHHO-TIONCKOBBIX CHCTEM; OCHOBHBIC METOIH,
CIOCOOBI M MEPOIIPUATHS 10 0OecTieueHNI0 HHYOPMALMOHHO 6€3011acHOCTH B TPO(ECCHOHATBHON AESTENbHOCTH.

YMmers:

Jost moctmkenust OTTK-8.2:

yMeTb paboTaTh B JIOKAIBHOH U I7100aIbHON KOMITBIOTEPHOH CETSX, UCIOIb3yeT METO/IbI U CPENICTBA 00ECTICUEHHS
nH(pOpMaMOHHOH 6€30MacHOCTH

HIPUMEHSTh HH(OPMAI[OHHbIE TEXHOJIOTUH B YIeOHOH 1 MPO(eCCHOHAIBHOM NeITeIbHOCTH, pab0TaTh ¢ O(HCHBIMHU
NPHIOKEHUSIMH, HHPOPMAIIMOHHO-TTONCKOBBIMU U MH()OPMALIMOHHO-CIIPABOYHBIMU CUCTEMaMH U 0a3aMH JIaHHbIX,
HCIIONIB3YEMbIMH B IIPO(ECCHOHANBHON eI TEIbHOCTH; UCIIONIB30BaTh 0a3bl JAHHBIX U PECYPCHI CETH HHTEPHET;

Baanern:

Jns noctmxenns OITK-8.3:
BJIaJIETh HAaBBIKAMH HCIIOJB30BaHUST MH(POPMAITMOHHBIX TEXHOJIOTHI JIJISl pEIIeHNsT KOHKPETHBIX 3a/1a4 MPo(deccHnoHaIbHOM
JIESITETBHOCTH.

YK-1: Crioco6eH ocymecTBJIATH MOMCK, KPUTHYECKUH aHAJU3 ¥ CHHTE3 HH(OPMALMH, TPUMEHSTH CHCTEMHBII
MOAXO IJIfl pCHICHUA MOCTABJICHHBIX 3a1a4

3HaTh:

Jns noctmxenns YK-1.1:
3HATh CYIIHOCTh U 3Ha4eHHE HH(POPMAIINH B Pa3BUTHH COBPEMEHHOTO HH(OPMAITIOHHOTO O0IIECTBA, OCHOBHI TPHMEHCHHUS
UH()OPMAIMOHHBIX TEXHOJOTHUII I aHaIU3a U 00pabOTKH HHPOPMAIUU

YMmers:

Jns moctmwkennst YK-1.2:
YMETh BBIMOJIHATH MOMCK HHPOPMALIUH, OTIPEACIIATh KPUTEPUH CUCTEMHOTO aHAIM3a MTOCTABICHHBIX 3a1a4.

Baanernb:

Jnsa noctmkenns YK-1.2:
BJIaJICTh HAaBBIKAMU KPUTHYECKOTO aHAJIH3a, CHCTEMATU3AIH U 0000IIeHH HHPOPMAIINH JUIS PEIIICHUS TOCTABICHHBIX
3a7a4.

B pe3yabTaTe ocBOeHUS AUCHUIIIMHBI 00Y4AIOLIMIICS T0JKEH

3.1 |3narn:

3.1.1 | cyniHOCTh U 3Ha4YeHHE HH(GOPMAIHH B Pa3BUTHH COBPEMEHHOTO HH()OPMALMOHHOTO 00IECTBA, OCHOBBI
MIPUMEHEHU HHPOPMAIIMOHHBIX TEXHOJIOTHH [T aHa|3a U 00paboTKH HH(pOPMAIIHH;

3.1.2 | ocHOBHBIE METO/IBI U CPEIICTBA XpaHEHMs, IOMCKA, CHCTeMaTH3aliH, 00paboTKH, epeJadn HHPOpMaLHH,
(GYHKIIMH ¥ BO3MOXKHOCTH CIIPAaBOYHBIX HH(OPMAIIMOHHO-TIPABOBEIX M HH(POPMAIIMOHHO-TIOUCKOBBIX CHCTEM;
OCHOBHBIE METOJIBI, CHOCOOBI U MEPOTIPHUATHS 110 00ecIedeHnI0 HH(POPMAMOHHOH 6€30MacHOCTH B
npoecCHOHaNbHON JesTENbHOCTH;

3.1.3 | mpuHIUIBI pabOTH COBPEMEHHBIX HH()OPMALIMOHHBIX TEXHOIOTHH.

3.14

3.2 | YMmeTh:

3.2.1 | BEIIOTHATH TTOUCK I/IH(l)OpMaLII/II/I, OIIPEALCIIACT KPUTCPUN CUCTECMHOTO aHaJIN3a IMOCTABJICHHBIX 3a/1a4.

3.2.2 | paGoTaTh B JIOKaIBbHOI ¥ TNI0OAIBHON KOMITBIOTEPHOH CETSX, HCIOJIB3YeT METOMIBI U CPEACTBA 0OECIIeUeHHs
HHPOPMAIIMOHHON 0€30M1aCHOCTH

3.2.3 | npuMeHsTH HHPOPMAIIMOHHBIE TEXHOJIOTHH B YIeOHO! 1 IpodecCHOHANBHOI NesTeTbHOCTH, paboTaTh ¢
O(HCHBIMU NIPUITOXKCHUSMH, HHPOPMAIIHOHHO-IIOMCKOBBIMH U HH(POPMAIIMOHHO-CIIPABOYHBIMU CUCTEMAaMH U
6a3aMH JaHHBIX, UCIIOJIB3YEMBIMH B IPO(ECCHOHATBHON AESATENbHOCTH; UCIIONIB30BaTh Oa3bl JaHHBIX U
PECYpCBI CETH MHTEPHET;

© ®I'BOY BO «Yenl'V»




YUPECKACHUE BBICIIECTO O6pa30BaHI/I$I

MIMHOBPHAYKHU POCCHU
@” DdenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

«Yensbunckuit rocynapcrBenHsiil yansepcurer» (PI'BOY BO «Uenl V)

Pabouast nporpamma guctumumasl "MHGOpMaoHHBIE TEXHOJIOTUH B IOPUITYECKOHN NS TeIEHOCTH" 110

HaTpaBJICHHIO MOAroToBKH (creruaibroctu) 40.03.01 "Opucnpynennus" HanpaBaeHHOCTH (TPO(UITIO) YTOJIOBHO- crp. 5

npasBoBoit ®I'bOY BO «Henl'V»

3.2.4 | ucrmoaIp30BaTh COBPEMCHHBIC I/IH(bOpMaHI/IOHHBIe TCXHOJIOTHUHA IJId pEHICHUA 3a/1a41 HpO(l)eCCHOHaHBHOﬁ

JCATCIIBHOCTH.

3.3 | Baagers:

3.3.1 | HaBBIKAMU KPUTHYECKOTO aHAJIM3a, CUCTEMaTH3ANH 1 00001eHns HHGOPMAIUHN JUTS PEIICHNUS ITOCTaBICHHBIX

3a/1a4;

3.3.2 | HaBBIKAMH HUCTIOJIE30BAHUS MH(GOPMAIMOHHBIX TEXHOJIOTHH IS pelIeH:sT KOHKPETHBIX 3a/1a4

PoQecCHOHANBHON JeATeIbHOCTH.

4. OFBEM JUCUMILINHBI (MOLY.JIST)

O6Lwasn TpyaoeMKocTb 33ET
YacoB 1o yueOHOMY ILIaHY : 108 Bunsl KOHTpONsS B ceMecTpax:
B TOM YHUCIIE
ayIUTOPHBIC 3aHITHS : 12 3a4ueThl 2
camocTosTeNnpHas pabora : 93,95

KOHTakTHas pabota: 14,05

HKP: 2,05
5. CTPYKTYPA U COAEP)KAHUE JUCHUIIVIMHBI (MOAY JIST)
Kon HaumeHoBanmue pa3jiejioB U TeM /BUJ 3aHATHS/ Cemect | YacoB Jlutepartypa
3aHATH p / Kype

Paznen 1. UndopmaTuka kak 001acTh HHTErpaAIlUM 3HAHUI

1.1 IIpencrasnenue 06 urdopmaiuu. Poss nHGOpMaIK B pa3BUTHH 2 2 JI2.1J12.2 J12.3
obmiecTBa 21
WNupopManimoHHbIe CHCTEMBI H TEXHOJIOTUN
HNndopmannonnas 6e300acHOCTh
/JTex/
Paznen 2. Texunueckasi 6aza nHpopMaTUKH

2.1 OCHOBBI TOCTPOEHHUSI KOMIIBIOTEPHBIX CETEH. 2 2 JI2.1J12.2 J12.3
I'mo6anpHas cets MHTEpHET A1
/JTex/
Pa3zzen 3. AiropuTMHYECKOe H IPOrpaMMHOe ofecriedeHne
nHGOPMaTHKH

3.1 Knaccugukanus 1 TEHACHIIMHA Pa3BUTHUS MPOTPAMMHOTO 00eCTIeYeHUS 2 4 JI2.1J12.2 J12.3
CucTeMHOE TIPOTpaMMHOE 00ecIeueHHe KOMITHIOTepa 21
Oducnoe mporpammHoe obecriedeHrne. CpeacTBa MylbTUMeTUA
/JTex/
Pa3nen 4. KoMnboTepHbIii NPAaKTHKYM

4.1 HuTerpupoBaHHbie iporpaMMHbie cpeactBa. Microsoft Office. MS Word. 2 55 JI2.1 J12.2 J12.3
VYueounk Word / [lepcoHanbHbIe 3a1anus TeMsl 1, 2, 3,4, 5, 6. 92

JlomanrHss KoHTpoibHas padorta "TloaroToBKa TekcrTa K mydnukammun'
WurerpupoBanHbie nporpaMMHbie cpeactsa. Microsoft Office. MS Excel.
JlabopaTtopHbie paboThl Ne 10-24

bazbr maHHBIX ¥ MHHOPMAIIMOHHO-CIIPAaBOYHEIE cHcTeMBl. JIabopaTopHas
pabora Ne 26, 30

OcCHOBBI KOMMYHHUKAIIMOHHBIX TexHOJIOTHH JIabopaTopHas pabora Ne 27-
29 /Cp/
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4.2 Texkcroserit mporieccop MS Word. Co3nanue u pejakTHpOBaHUE 2 16 JI2.1J12.2 J12.3
JIOKYMEHTOB. 21952
TexcroBblit mporieccop MS Word. ITpuemsl popmaTupoBaHust
JIOKYMEHTOB.

TeTexcrossiit mporieccop MS Word. Coznanue u pejakTupoBaHue
JIOKYMEHTOB.

TexcroBsrit mpoueccop MS Word. Ipuems! popmaTnpoBaHust
JIOKYMEHTOB.

Tekcrosblii mporeccop MS Word. Co3aanue u pabota ¢ Tabiaunamu.
TexcroBbrit mporieccop MS Word. ABToMaTu3arus paboThl ¢ TEKCTOM
TexcroBsrit mpoueccop MS Word. ABromaTu3arust paboTHI ¢
noxkymeHTaMu. CIHsHIE JOKYMEHTOB.

DnekTponHble TabnuIel MS Excel. O6paboTKa TaOIUIHBIX TaHHBIX.
OnektpoHHble Tadbmuipl MS Excel.

Onexrponnsle Tabmuisl MS Excel. @opmaTnpoBanue 1 BEIMHUCICHAS B
Tabnumax. AGCONIOTHAs U OTHOCUTENbHas aapecanus. Dynkus PAHL .
OnexrponHsle Tabmupl MS Excel. cnonap30BaHne HMEH B SIICKTPOHHBIX
tabmumax. CTpyKTypHpOBaHHE TaHHBIX B TAOJIHIIE.

Onexrponnsie Tabmuisl MS Excel. Co3nanne u perakTupoBaHue
JMarpaMM pasinyHbIX THIIOB.

Onektponnuble Tadbmuibl MS Excel. PaboTa ¢ 6a3amu nanubix. [Touck u
GuIbTpanus TaHHBIX.

ba3bl naHHBIX U HH(OPMAIIMOHHO-CIIPaBOYHbIE chcTeMbl. JlabopaTtopHas
pabota Ne 26, 30

OCHOBBI KOMMYHUKAITMOHHBIX TexHoJorui JlabopatopHas padoTa Ne 27-

29
Mp/
43 KonTtpompsHast pabora mo teme MS Excel /TIp/ 2 2 JI2.1J12.2 J12.3
21092
44 /Dx3amen/ 2 27 J12.1J712.2 J12.3
2152

6. DOH/] OLIEHOYHBIX CPEJCTB

6.1. IlepeyeHb BH/I0B OLICHOYHBIX CPEACTB

IMpakTryeckas padbora
KonrponsHaas pabota
Tect

6.2. TunmoBbIe KOHTPOJbHBIC 3aIaHUA U HHBIC MaTECPUAJIbI AJIsA TEKy]].leﬁ arrecTalnuun

TexcTt KOHTPOIBHO paboTh! [loAroTOBKa TEKCTa K MyOIMKALIUH

[ToAroToBUTH K MYOIMKAIMK TEKCT IO BEIOPAHHOH TeMe, BBITIOIHHUB CIIELYFOLIHE STAIIbL:

1. Co3maTh cOOCTBEHHBIH MabI0H HA 0cHOBe mabaoHa Normal.dotx s odopmienus texcra. Mms daiina: Pammmms
(Bama coOcTBeHHAas).

2. Co3paTh CBOM CTWJIM U BKJIIOUHTH UX B COOCTBEHHBIN 11a0JI0H (He MeHsst cTiid 1mabiona Normal.dotx):

o Crmn 3aroJIoBKOB TpexX ypoBHeH. PopMaThI CTHIIEH 3aT0IOBKOB JOJDKHBI YIOBIECTBOPATH CIICTYFOIINM YCIOBHSM.

§ 3aromoBok mepBoro ypoBHs ¢ uMeHeM ['maBa /amumms/ (Hanpumep, [maBa /MIBaHOB/): 3aIHUCBHIBACTCS IPOITUCHBIMH
oykBamu, pudT — ARTAL (CHHUIA, TONYKUPHBIiA, 16 Kerib), BRIpaBHUBAHHUE IO LICHTPY, C HOBOW CTPaHHIIBL.

§ 3arosmoBok BTOpOro ypoBHs ¢ uMeHeM [laparpad /bamumus/ : 3amuchiBaeTcst CTPOYHBIMU OyKBaMH (HauuHasI C
TpONUCHOH OyKkBEI), mpnu(T — Tahoma (3eneHbIH, MOTYXUPHEIHA, 14 Keris), BRIpaBHUBaHKE 10 JIEBOMY Kparo (0e3 oTcTyma).
§ 3aro;noBOK BTOPOTO YpOBHS ¢ uMeHeM IIyHKT /(amumusy/ : 3anuceIBaeTcs CTpOYHBIMU OyKBaMHU (HaUMHAS C IPOMUCHON
OykBbl), mpupT — Garamond (CHpEHEBBIH, TTONYKUPHBIH, KypCHB, IOAYEPKUBAHNE, 12 KEIiIb), BRIPABHUBAHHE 10 JICBOMY
Kparo (C OTCTynoM Ha 1 cm).

§ Crumb ocHOBHOTO TekcTa. Vmst crumns — Texer /ammumms/. @opMaT CTUIS TOIDKEH YAOBIETBOPATH CIICTYFOIINM
YCIIOBHUSIM: MIPEUIOKCHUE 3 ChIBACTCS CTPOYHBIMU OYKBaMU (Ha4KHasl ¢ MPOMKUCHO# OykBhI), pudt — Times New Roman
(uepHbIi, 12), BBIpaBHUBaHKE MO HIMPUHE (C OTCTYIIOM I NIEpBOM CTPOKH Ha 1,5 cm).

o Crwis MapkupoBaHHOTO criicka (umst et — Cn M. /damumist/).

o Crunb uepapxudeckoro crucka (ums crwist — Cn_W /pamunust/).

3. Ilo cozgaHHOMY MIA0IOHY CO31aTh JOKYMEHT, B KOTOPOM OYIET colepkaTbest TeKeT pedepara. B Teker ckonupoBaTh
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cnpaBky MS Word 1o BeIOpaHHOI! TeMec pa30HeHneM ero Ha 9acTH IT0 TPEM YPOBHSM BIOKEHHOCTH: HE MEHee TpeX JacTeit
TIEPBOTO ypOBHSI (I71aBa), KaykKAas U3 KOTOPBIX COAEPKUT HE MEHEee IBYX YacTell BTOPOro YpoBHs (maparpad), Kaxnas 13
KOTOPBIX COZEPKUT HE MEHEE JIBYX 4acTel TpeThero ypoBHs (IMyHKT). Kakias yacTh TEKCTa TPETHETO YPOBHS JOIKHA
coziep>kaTh HE MEHEe IByX a03aleB OCHOBHOTO TeKCTa. Eciii TekcTa B clipaBKe HEIOCTATOUHO, BCTABUTH €0 HECKOJIBKO Pa3
JUISL TIOJTy9eHUS TOCTaTOYHOTO 00beMa. OhOPMHUTE 3ar0JIOBKH TPEX YPOBHEI! € TOMOIIBIO CO3AaHHBIX CTHIICH.

4. Crpykrypa pedeparta:

. OO0oxka: rmepBasi CTpaHMIla, Ha KOTOPOH pacIioioKeHbI (CBepXy BHH3) Ha3BaHHE OpTaHHM3aIliH, Ha3BaHHUE TEMEI, aBTOP
(xypc, paxymnsrer, ©.1.0.) n nposepstromuii (kadenpa, .11.0, nomxHOCTH) B Tabnuie 6e3 paMox.

. OrnaBneHue: BTOpas CTpaHuIia (CO31aeTcsi aBTOMaTHYECKU C UCTOIb30BaHueM cpeactBa MS Word), koTopast oTpaxaer
3arOJIOBKH TPEX YPOBHEH, IIPEIMETHBII yKa3aTelb U CIIMCOK JINTEPATYpPHI.

. Tekcr pedepara.

. IIpenmeTHBII yka3aTens Ha OTACIBHON CTpaHHUIIE (CO3aeTCS aBTOMATHYECKH C HCIOIb30BaHueM cpeactBa MS Word).
. CHHCOK JMTEpaTyphl Ha OTJEIBHOM CTpaHHMIIE.

5. B Tekcre co3maTh ABa CITHUCKA: MAPKHUPOBAHHEINA 1 HepapXUUecKuii (MHOTOYPOBHEBEIH).

6. Co3mats cHOCKH is TaparpadoB (3aroJIOBKHA BTOPOTO YPOBH), C YKa3aHUEM MECTa, OTKy/Ia ObLI B3SIT TEKCT maparpada.
7. Co3naHue KOJIOHTUTYJIOB BBEPXY Ha KaXKJOW CTpaHuUIle, KpoMe nepBoil. Kaxxias rnaBa H0KHA UMETh CBOM KOJIOHTHUTYI,
BKJIIOUAIOLIHi B ce0s1 Ha3BaHUe IaBbl. [IpeqMeTHBIN yKa3aTenpb U OIVIaBJICHUE TaKXKe JOKHBI UMETh CBOM KOJIOHTHUTYIIBI.

8. Coznmate HyMepaiuio CTpaHUll KpoMe MepBOi, BHU3Y 10 LEHTPY.

9. Tekct, comepxamuiics B OXHOM M3 IIYHKTOB, PACHOJIO0XKHUTh B JIBE KOJIOHKH.

10. Co3maTh JBa pUCYHKA HCIONB3yeMBIX OKOH MS Word (ckonupoBaTh OKHO ¢ MOMOIIBIO KiaBumu PrintScrin, 00pabdoTtats
B penakTope Paint) mo BEIOpaHHOM TeMe U BCTaBUTH UX B TEKCT pedepaTa ¢ HA3BaHUSMHA M HOPSIKOBEIMH HOMEPaMH,
COZIepKAITMMHU HOMEP TJIaBHI (HyMepanus J0JDKHA TOAICPKIBATHCS aBTOMATHIECKH).

11. B mocneaHuii MyHKT BKJIIOYUTH TAOIUILY, OTPAXKAIOIIYIO CBOMCTBA TOKYMEHTa (KOJIMYECTBO CUMBOJIOB B IOKYMEHTE,
3HAKOB U T.I1.).

12. Pedepat coxpaHuTth Kak aiin ¢ umeneM Pedepar Bama pamunms_Ne rpymms.docx.

KoHTponbHas pabora o reme «Tabauunsblii npoueccop Excel»
3ananue 1

PaccunTaTh HTOroBOE KOIMYECTBO MPOIYKIINH, IPOU3BEIeHHOE B Poccun pa3nuaHbIME OTPAcisaMH 3a 4 roja, u
OTHOCHTEJIbHBIE II0KA3aTENN Ka)KI0ro roja.

[ponykuns Tona

2019 B % x 2022 1. B % k obmemy urory 2020 B % x 2022 r. B % x obmemy
UTOTY 2021 B % x 2022 1. B % k obuemy urory 2022 Hroro
TomIMBHO PHEPrEeTHYECKHE OTPACITH
OnextposHeprus, Miapa. kBT. u 876 862 848

834
Hedts, MiH. T 310 298 293 297
I'a3 ecTecTBeHHBIN, MIPA. M KYO. 607 595 601

571
VYromns, MIH. T 271 262 255 244
YepHast MeTaJuTyprusi, MIH. T
Yyryn 36,1 39,2 35,6 37,3
Cranb 48,7 51,3 492 48,4
ITpoxaT roTOBBIX YEPHBIX METAJLIOB 36,5 39,1 38,8

37,8
TpyObI cTambHBIE 3,57 3,72 3,5 3,47
3aganue 2

1) PaccunraTh cymMy OILTaTHI 32 TeIE(OH C YUCTOM CKHIKH
2) OmpenenuTh MECTO KaXXI0To a0OHEHTa M0 CyMMe OTUTATHI
3*) Usyunre crpaBky no ¢pynkuu CYETECIIN. C nomompio pyrkuun CHETECJIIN onpeaenute, CKOJIBKO a0OHEHTOB
3BOHIIM B KaX[Iblil HHTEPBAJI BPEMCHH.
4) Ha Texymem nucre mocTpoiTe KPyroByl AMArpaMMy, OTPa)KalOI[yl0 KOJHYHCTBO W JOJIO aDOHEHTOB, 3BOHHBIINX
B pa3HbIC HHTEPBAIIBI BPEMEHH.

Omnata 3a coTOBBI TenehoH

Tapud, pyo./ mun. 1
Ne n/m OUO Kon-Bo MuH. Wntepsan Bpemenn Ckuaka CymMa OIIaThl ¢ y4eTOM CKUIKU
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MecTo Kak1oro abOHEHTa IO CyMME OIIIATHI

1 PO 1 23 1 1%

2 OO 2 14 2 3%

3 dUO 3 33 1 5%

4 DO 4 26 1 4%

5 OO 5 24 1 1%

6 PO 6 15 2 3%

7 dUO 7 34 1 5%

8 PO 8 27 2 4%
KonmdyectBo aG0OHEHTOB, 3BOHHMBIINX B WHTEPBAI BpeMeHHU |
KonndecTBo aO0OHEHTOB, 3BOHMBIIMX B WHTEPBAJ BPEMEHHU 2

3amanue 3

3.1 Ucnons3ys Tabnuiy baser nanneix ¢ Habopowm moneit Ltar, [Togpaznenenne, @amumnvist, ”HUIUAITEL, JOJKHOCTB,
Kareropus ocuoBHas, [lencuonep, O6pazoBanue, Ctax, [1os coznaiite Ha TEKyIIeM JHUCTE CBOJHYIO TaOIUILY IS
HOJTy4eHUs HHOPMALMH: CKOJIBKO B YIPEXKACHNH IITATHBIX COTPYAHUKOB 10 TIOJTY, JOJDKHOCTSIM U B LIEJIOM 110
nopasaeneHnaM (Ykaszanue: ucnonbssyiire @mistp mo nomo [rar).

3.2 Ucnons3ys Tabnumy basel naHHBIX, co31aiiTe HA TEKYIEM JIHCTE CBOAHYIO JUarpaMMy JUIS ITOITydeHUS] HHPOPMAIHH:
CpeIHHI BO3pacT COTPYIHHKOB KaXkI0TO 00pa30BaTeNbHOIO CTaTyca B MoApa3aAeneHuusX. (YKa3aHue: HCHOIb3yiTe
IMTapametps! mostst 3HaYeHUH T BBIOOpa GyHKIMu CpenHee n ycraHoBieHHs YucinoBoro gopmara ¢ 0 3HAKaMu mmocie
3aIIsITOM).

[TpuMep NpakTUUECKUX 3adaHUI B IpaKTUUIeCKoi pabote "YcnoBHoe popmatupoBanue B MS Excel"

YcnosHoe popmaruposanue B MS Excel mo3Bossier oThopMaTHpOBaTh YHCIOBBIE TAaHHBIE WIIM TEKCT B TabJHIle, B
COOTBETCTBHU 33JaHHBIM YCIIOBHSM MK IpaBmiaM. braromaps eMy, B3IIAHYB Ha HY)KHbIE sSTUeHKH, Bl cpa3y cMoxere
OLICHHUTH 3HAYCHHMS, TaK KaK BCE JaHHBIC OyAyT MPEACTABICHHBI B yTOOHOM HAIIIAHOM BHIE.

KHorka «YcnoBHOE (hopMaTHpOBaHKE» HaXOAUTCA Ha BKIIAAKe «[ maBHas» B rpymnme « CTHIM.

KnukayB 110 Helf, OTKpOETCS MEHIO ¢ BUAMH YCIOBHOTO (hOopMaTHPOBAHUSL.

[Ipaktuyeckoe 3aganue 1

L. Hcnone3yem B KadecTBe MCXOQHOW Tabnunel kHUTY «lIpoBepka ycinoBuii u nornueckue ¢pynknun B Excely,
CKOITMPOBAB €€ M IPHICBOUB eif NMs «Y ciioBHOE opMaTHpoBanHue B Excel».

2. Bergennm Bee uncia B cronbne Llena  HaxkmeM Ha KHONKY YciaoBHOe (opmaruposanue. Haunem ¢ ['mcrorpamm.
Excel npemyiaraer 12 rucrorpamm. Bribepem onuH 13 BHIOB:

3. B pesynpraTe Oymer BHIHO, KaKHe TOBaphHl HMEIOT Oojiee BBICOKYIO WM 0ojiee HU3KYI0 CTOMMOCTB:

4. K cronbiy KomudecTtBo ist 3aka3a MpUMEHUM YCIOBHOE GopmatupoBaHue [[BeTOBEIEC IIKAIIBI:

5. Jns cronbia KoJIM4ecTBO NPUMEHUM ycinoBHOe (opmaTuposanue Habop 3HauKOB.

6. Co3nanuMm coOCTBEHHOE MpaBmIIo utsi cTosdona KonndecTBo, BBINOIHUB KOMaHIy Y ClIOBHOE (hOpMAaTHPOBaHUE —
Ynpasnenue npaBmiiaMu. B okHe qucnierdepa MpaBril HAXXMEM KHOIIKY VI3MEHUTH TIPaBHUIIO M YCTAHOBHM ITapaMeTphL:

7. Haxxvem Ok 1 OKHO AmcrieTdepa MPUMET BHI:

8. 3akpoeM OKHO AucleTdepa HakaTueM KHONKH OK U MOIydHM pe3ynbTar:

IIpaxkTudeckoe 3aganue 2

9. PaccmoTpum Gonee crokHOe ycnoBue no ¢opmarupoBanuio. Beigenum cronben [TocraBmuk. B uHcTpymMeHTe
YcnoBHoe hopMaTHpOBaHUE BBIICIUM BapuaHT [IpaBuiia BEIACIICHUS STUCEK.

10. Bribepem BapuanT PaBHO M 3amaguM ycioBue:

11. PesynbraT npumer Bun:

12. Just cronbua Cpok TOJHOCTH ONPENENUM YCIOBHOE (opMaTHpoBaHHe NO napaMerpy [IpaBuia oTbopa HepBbIX
MOCNIETHUX 3HAUEHUI:

13. Bribepem u3 crimcka ycimoBue Hrpke cpemHero, B pe3yibTaTe 4ero IOJyddM pe3yibTar.

KoMriekT BOIIpocoB 1 3aJaHui Tecta

Bapuanr 1

Bei6epute mpaBUIBHBIA OTBET:

Kakue cuMBOIIBI HE MOKET BKJIIOYaTh B ceOs ums (aiina?
n.n

"&H

ll%"

BIOS naxoaures :

B OIEPATUBHOM 3armoMHUHaromeM ycrpoiictee (O3Y)

® NOo o
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Ao o wao o

PEKUMOM:

oo o® Ao o

Ha BUHYECTEPE

Ha CD-ROM

B MOCTOSIHHOM 3arnoMuHatomem ycrpoiicrse (I13Y)

OCHOBHBIMH THIIaMH Tpaduueckoil HHGpOpMANU B KOMITBIOTEPE SBIISIOTCS:

ITapameTpuueckuil U CTPYKTYpHBIH

BekropHslif U pacTpoBbIT

Duznyecknii 1 JOTUIeCKUuid

ToueuHbIil 1 NUKCETBHBIN

KoaupoBanue 1ietHoi rpaduku 8-pa3psaHbIME ABOMYHBIMU YMCIAMH W MPHJIAraeMOl MaJuTpOi Ha3bIBAETCS

ITomHOBETHEIM

True Color

High Color

NHnexcHbIM

B monenu RGB B kauecTBe KOMIIOHEHTOB NPUMEHSIOTCSI OCHOBHBIE 1IBETA!

KpacHBIW, 3€EHbIi, CUHUN

roJyOOH, MypIypHBIH, JKENTHIH

KpacHBI, TOITy00H, >KEITHIH

ITypITypHBIN, JKEJITBIA, YEPHBIN

TekcT mMeeT HECKOJIbKO ab3areB. B HekoTopoM ab3arie BbIeeHO coBO. [Ipy 3amaHuy TUNIAa BRIPABHUBAHUS 10

MpaBOMY Kparo» U3MCHCHUA 3aTPOHYT:

—A 0o ~A0CT D ~A0CTD —A0CTE —000T® 00 TR A0 A0 TP

Brigenennoe cioBo

Becr ab3arg

CrpaHully TeKcTa

TOJBKO TEKYIIYIO CTPOKY

Kakue manenn MHCTPYMEHTOB OTOOPAXKAIOTCS IO YMOIYAHHIO?
CrannaptHas u PucoBanue

CranpaptHasg u ©opMaTUpoBaHUE

npyrassi KOMOUHAIIWS

CranpaptHas u TaOGmuipl ¥ TpaHULBI

Urto Takoe ApibIk?

KoIns 00BeKTa

CChLIKA HA 00BEKT

CaMOCTOSITEJILHBIA O0OBEKT

JlpaiiBep puHTEpPa OTHOCHUTCS K THITY MPOTPAMMHOTO O0ECIIeUCHUS:
6azoBOMy

CHUCTEMHOMY

CITyKEOHOMY

CHeNUATEHOMY

[IepeBenute unciao 15 U3 AeCATUUHON CHCTEMBI B JIBOUUHYIO:

110

1111

1001

101

ITepeBemute uncno 1110 U3 ABOUYHON CHCTEMBI B JIECSITHYHYHO:

13

14

15

17

3a MUHHMAaNbHYIO SIMHUIYY U3MEPEHUST KOJMIECTBA AIIEKTPOHHON WH(POPMAIIUU TIPHHSAT ...
1 6ox

1 mukcens

1 Gaiit

1 6ur

Kakoe koian4ecTBO MH(POPMAIMU COACPKUT OIMH Pa3psil IBOUYHOTO yucia?
1 Oair

3 Oura

2 6ura

1 6ut

Cymma yucen 1010 u 111, 3anucaHHBIX B JBOUYHOM CHCTEME CUMCIICHMS, PABHA:
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a. 10001

b. 11001

c. 10101

d. 10110

15. Pasnoctp uncen 1001 u 111, 3anucaHHBIX B IBOMYHOW CHCTEME CUUCICHHUS, paBHA!
a. 100

b. 11

c. 10

d. 101

16. YcTaHOBHTE COOTBETCTBHE MEXIY OOIIMMHU MOHATHAMH M KOHKPETHBIMH IIPHMEpPaMH.
Oo6mue morsaTHs: 1. SI3bIK mporpamMmupoBanus 2. Onepatop s3bIka mporpammupoBanus [lackans 3. [Ipuknagaas
mporpamMmMa

Konkpernsie mpumepsl: 1. READ <crnucok BBoga> 2. FrontPage Express 3. AccemGnep

a. 1-1,2-2,3-3

b. 1-2,2-3,3-1

c. 1-3,2-1,3-2

d. 1-3,2-2,3-1

6.3. TunoBbie KOHTPOJILHBIE BONPOCHI U 3aJaHUS VIS MPOMEKYTOUHOI aTTecTaluu

[TepeyeHs BOIPOCOB K 3a4eTy

1. [NonsTre nHGOpManKH U HHGOPMAIMOHHOTO Tporecca. H(OPMAIIMOHHO-BEYICINTEIbHAS CHCTEMA U e
CTPYKTypa

2. CoBpeMeHHbIe HHQOPMALIMOHHbBIE TEXHOJIOTHU. DTanbl Pa3BUTH HHPOPMAIIMOHHBIX TEXHOJIOTHH.

3. OcHoBHBIE 0110KH TIepcoHansHOro Kommbiorepa (I1K) u nx QyHKIMOHAaIRHOE Ha3HAYEHHE.

4. Iepudepuitasie yerpoiictea 9BM n ycTpoiicTBa, pacUIMpPSIONINE BO3MOXHOCTH KOMIBIOTEPA.

5. [TpuHIUIBI IporpaMMHOTO yrpasieHuss IBM.

6. Jlornueckas u pusnueckast opranusaius (ainoBoit cuctemsr T1K.

7. Cucremsl cuncnenus. [IpexcraBienne nHGOPMANK B PA3IHMYHBIX CHCTEMaX CUHCICHHS.

8. Bunsr namsatu IIK. Oneparusaas mamsats (OII). IIpencraBnenue napopmaruu B OIL.

9. Knaccuduxkarnus mporpamMmmuoro obecreuerus [1K..

10. OnepanuonHas cuctema. IIpumepsl.

11. Omneparonnas cucrema Windows XP.

12. Wntepdeiic onepauuonnoii cuctembl Windows XP. CnpaBouHas cucrema.

13. [TpoBoHUK omepanioHHOM cucteMbl. Onepanuy ¢ ManKkaMu U Qaiiamu.

14. INanens ynmpasnenus. Hactpolika cucteMsl.

15. CraHgapTHBIE IPOTPAMMBI.

16. CucreMHoOe mporpaMMHOe oOecrieueHue. [IporpaMMbI-0007104KH.

17. Pabota co cranmapTHbEIMH mporpamMmaMu Windows: KalbKyIATOp, OJOKHOT.

18. PaGora co crangaptaeiME TiporpamMmamu Windows: Paint.

19. Pabora co crangaptapiMu nporpammamu Windows: WordPad.

20. ApxuBatopbl. Kimaccuduxanus. [Tpumepsbr.

21. Bupycel 1 aHTUBUPYCHL.

22. Ipuknagaoe nporpammuoe obecnedeHne OBM. CTpykTypa NpHUKIagHOTO IporpaMMHOro obecnedeHuss OBM.
23. IIporpammel niepeBoguuKH U cnoBapH. [Ipumepst. [IpueMslr paGoThI.

24. Crpykrypa makera MS Office. YcranoBka n ynanenune MS Office.

25. [Manens MS Office. Co3nanmne nokymentoB B cucreme MS Office.

26. TekcroBolil penakrop MS Word. HUurtepdeiic TekctoBoro pegakropa Word.

27. VYnanenne MS Word. 3amyck nporpamm u pabota ¢ daitmamu. OTKpbITHE CO3/JaHUE M COXPaHEHUE JIOKyMEHTa.
28. MS Word. Beox nepemerienne u Beiienenne. PopmatiupoBanue. Pa3MeTka CTpaHHUIEBL.

29. MS Word. IIposepka npaBonucanus. @opMaTupoBaHUE JOKYMEHTOB.

30. MS Word. Pasmerka crpanuisl. VIMIIOPT pUCYHKOB U CO3aHUe TpadHuecKuX 0OBEKTOB.

31. MS Word. Ta6munsl u npumepsl. Pabota ¢ 0OIBIIMMH JOKYMEHTaMH.

32. CoBMeCTHOE HCIIOJIb30BaHNE NAHHBIX PA3HBIMH MOJIB30BATEIIIMH U IprioxeHuamu. Hactpoiika MS Word.
33. PowerPoint. Coznanue, OTKpeITHE U cOXpaHeHHe mpe3eHTauuii. Co3aHne BHEIIHEro0 BHJIA MPE3CHTAIHH.
34. PowerPoint. Cnaiinel. Io6aBnenue u GopmatupoBanue TekctoB. @opmarupoBanue ad3anes. [IpoBepka
TIPABOITHUCAHMS M UCTIPABJIEHHE OINOOK.

35. PowerPoint. 3amerku u Boinaun. Ilewats mpesenTanuil. Pucosanue m 00bexTsl. BeraBka kapTuHOK. DOpMYITHL,
TabmuIe! ¥ AuarpaMmbl. COBMECTHOE UCIIOIb30BAaHUE JAHHBIX C APYTHMMH MIPUTOKEHUSIMU.

36. PowerPoint. IIpoekTrpoBaHye MEKTPOHHBIX MMPE3EHTANi. 3aIlyCK W YIIpaBJIeHHUE SIEKTPOHHBIMU
MPEe3CHTAUSAMH.
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37. Omnpenenenne n knaccudukamms AUIIC.

38. BaHKkM IaHHBIX: UX COCTAaB U MPHHLUIBI TOCTPOSHHUSL.

39. Hepapxuueckasi, cereBast U pesiMOHHAs MOJEIU JaHHBIX U ONEpaluy HajJ HUMH.

40. AUTIC "T'apant", "Koncynprant+". CpaBHHUTEIbHAS XapaKTepUCTHKA. JJOCTOMHCTBA, HETOCTATKH.

41. Odusngeckas opranu3anys 0a3 TaHHBIX. MHAEeKCcHpoBaHKE. DKCIEepTHAS CHCTEMa, ¢ THIIOBask CTPYKTypa.
42. Knaccudukamus cereii.

43. THUNOBBIE CTPYKTYPHI JIOKAJBHBIX BBIYHCIHTENBHBIX CETEH, X IMPHMEHEHHE M OpTaHHU3aIlvs.

44. [IporpamMMHO-TEXHIUECKOE OOecieueHHe JTOKATbHBIX BRIYACIUTEIHHBIX CETEH.

45. CBsI3b yHaleHHBIH JOCTYH K CETH, MpsIMOe KaOelbHOE COeNTUHEHHE.

46. I'moGanbHas ceth Internet. OcHOBHBIE CIyKObI Internet.

47. Anpecarusi ¥ poTokoJjsl B Internet.

48. Crioco0s! naeHTHGUKANNE THOOPMATMOHHBIX PecypcoB. [10MCKOBBIE CHCTEMEL.

49. CpenctBa mpocmotpa Word Wide Web.

50. IoHsATHE AMEKTPOHHOM MOYTHI, €¢ BO3MOKHOCTH, MPUHIUIEI PaOOTHl. IIprMephl TOYTOBEIX MPOTPaMM.
51. Anpecarusi B cucteMe e-mail, paboTa ¢ cooOmEeHISIME.

52. Internet — HoBas popma oOLIEHHUS.

HpI/IMCpHBIC MPAKTUYCCKHUC 3aJaHUA

1. Co31aTh cCaMOpacHaKOBBIBAIOMIMICS apXHUB M3 PACIHCAHUS 3aHATHIH, HAWIEHHOTO HA CaliTe YHUBEPCUTETA.

2. IToAroTOBUTH MPEMIOKEHHBIH TEKCT K MYONUKAIMU: YCTAHOBUTH CTUIIM B JOKYMEHTE, HACTPOUTH KOJOHTUTYIHI,
BCTaBUTB IPEIMETHBIN yKa3aTelb U T.JI.

3. Co31ath JOKYMEHT JUIsI MaCCOBOM PACCHUIKA HA OCHOBE CIIHMSHHUS.

4. Co3pmaTh Ipe3eHTaluio u3 5 cnaiioB Ha TeMy “‘KommbrorepHbIe BHPYCHI”, COAEPIKAIIYI0 TUIEPCCHUIKH, 3 (HEKThI
aHMMalHH.

5. C nomorbto 3meKTpoHHBIX Tabmu MS Excel co3math cloXHBIA OJlaHK.

6.4. Kputepuu oneHuBaHUA

3HaHUA U KOMIIETCHIIUU CTYACHTA HA 3a4€TC OCHUBAIOTCA — «3a4YTCHO», KHE 3a4YTCHO»

OCHOBOI1 1151 OTIpeieICHHsI OLICHKH CIY)KHUT YPOBCHBb YCBOCHUS CTYJCHTAMH MaTepualia, MpeIycCMOTPEHHOTO padboueii
MPOTpaMMOH JUCIIATUTHHEL

Or1eHKa «3a9TEHO» BBICTABIIACTCS, €CIIHM CTYICHT IEMOHCTPUPYET 3HAHUS, YMCHUS, HABBIKH B CIICTYIOIINX HAIIPABICHHAX:

- IOCTHKCHHE 33JJaHHBIX HHUKATOPOB IHUCIMIUINHBI U PA3BUTUEC KOMIICTCHIIUIA:

- HE UMEeT 33JI0JDKEHHOCTH B IIPOTPAMMHOM MaTepHale;

- 00azaeT cocoOHOCTHIO JIOTHYECKH, BEPHO, apTYMEHTHPOBAHO U SCHO CTPOUTH YCTHYIO pedb MO BOMPOCAM IIPOTPaMMHOTO
Marepuana,;

- y4eOHBIC JOCTHIKCHHUS B CEMECTPOBBI IIEPUOJ M Pe3yIbTaTaMU PYOSIKHOTO KOHTPOIISI IEMOHCTPHPOBAIH BBICOKYIO
CTEICHB OBIIA/ICHUS IIPOTPAMMHBIM MaTepPHAIOM.

7. YHEBHO-METOJNYECKOE U HTH®OPMALIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAY JISA)

7.1. Pexomenayemasi Jinteparypa

7.1.2. JlonoiHUTEIbHAS JIUTEPATYPA

ABTOpBHI, 3arnaBue WznarenscTBo, Pecypc
JI2.1 | JJeckomerr JI. K., Word st Beex: yaeOHOe mocobue YerstOMHCK :
OguunHHKOBa K. P. [YensOnnckuit
TOCYIapCTBEHHBI
1 YHHBEpCHUTET],
2008
JI2.2 | Kazanues C. 4., HNHupopManmoHHbIC TEXHOJIOTHHU B FOPUAMYCCKOM JIESITETBHOCTH: Mocksa : FOuuTH 9BbC
Jyouruna H. M., yaebHOe mocobue -Jlana, 2020
VYpunuos A. 1., (https://biblioclub.ru/index.php?page=book&id=683023)
Craposeposa O. B.,
Omnonpxo B. C.,
Ypunios A. 1.
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ABTOpBI, 3arnaBue WznarensctBo, | Pecype
JI2.3 | CepoBa . A. HNudpopMannoHHbIE TEXHOIOTHHU B IOPUANYECKOH eI TETBHOCTH: Mocksa : OO0 9bC
ydaebHoe mocobue "Hayuno-
(https://znanium.com/catalog/document?id=398617) M3aTeIbCKUI
uentp UHOPA-
M", 2021

7.2. llepeyenn pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHHKAMOHHOI ceT "UHTepHeT"

31 |Anexkceesa, T. M. Indopmarmonssie TexHonornu / T. M. AnekceeBa. — Texcr : anextponHsIi / Moodle : cucrema
ynpasieHus o0ydeHueM : [0aza nanHbIX]| / UensiOMHCKHiA rocyapcTBEHHbII

yHUBepCcHUTET. — YensaOuHck, [6. .]. — URL:

https://moodle.uio.csu.ru/course/view.php?id=1755. — Pexxum moctyna: 1uist 3aperucTpup. mosib3oBateneid Yenl'y.

32 |Hudopmaruka. [IpakTrdeckue padoTel [DneKTpoHHEIH pecypc]. — Pesxum moctyna: http://math.csu.ru/~les,
CBOOOIHBII

7.3 Ilepevyernb nHGOPMAIMOHHBIX TEXHOJIOT Ml

7.3.1 IlporpammHoOe o0ecrieyeHmne

LMS Moodle

MS Office365

7.3.2 IIpodeccnoHaTbHBIE 6a3bI JTAHHBIX U HH(POPMAIOHHO-CIPABOYHBIE CHCTEMBI

OeKTpOHHBIN KaTanor HaydHoi 6ubmuoTeku Yenl'Y [DnexTpoHHBIH pecypc]

eLIBRARY.RU [OnexTpoHHEIH pecypc] : HaydHAas 31eKTpOHHAs OMOINOTeKa [HaydHOI NEePHOANKH HA PYCCKOM SI3BIKE |. -
JocTyn K mONHBIM TeKcTaM mocie perucrpauun u3 cetu Yenl'Y. — URL: http://elibrary.ru/defaultx.asp.

Moodle [DneKTpoHHBIN pecypc]: cucTeMa IMCTaHIMOHHOTO 00y4yeHus : [06a3a nanHbix | / Yenso. roc. yH-T. — YensaOuHCK,
[6.r.]. — Joctym u3 cetu Yenl'V miu, mociie perucTpalyy U3 CETH YH-Ta, U3 JIIO0OHW TOYKH, HUMEIOIIeH TOCTY B HHTEPHET. —
URL: http://moodle.uio.csu.ru/login/index.php.

Haydanas 6udnroreka YensiOMHCKOTO rocynapcTBEHHOTO YHUBEPCUTETa [ DNEKTPOHHBIH pecypc] : [caiit] / UensiO. roc. yH-T.
— Pexxum noctyma: http://www.lib.csu.ru/ , cBoO0IHBIN. — 3ardl. ¢ dKpaHa.

8. MATEPHAJIBHO-TEXHUMYECKOE OBECIIEYEHHME JUCIMITJINHBI (MOJY JIA)

Jnst peanyzanyy AUCIUILUIMHEL HCIIOJIB3YIOTCS YIeOHBIE ayIUTOPHUH JUIsl IPOBEACHUS 3aHATHH JIEKIMOHHOTO THUIIA,
71a00paTOPHBIX 3aHATHH, TPYIIIOBEIX M HHANBHIYAJIbHBIX KOHCYIBTAIINH, TEKYIIETO KOHTPOIISI M MPOMEXYTOUHOH
aTTecTalluy, a TAaKXKe IIOMEIIEHHUS I CAMOCTOSTENbHOM paboTHL

Y4eOHbIC ayTUTOPUH YKOMIUICKTOBAHBI CIICIINAIN3NPOBAHHON MeOETbI0.

Jlnis ipoBeieHus 3aHATHI JTEKIIMOHHOTO THITA UCIIONIB3YeTCs TIEPEHOCHOE M / FITH CTAI[IOHAPHOE MYIbTUMEINITHOE
o0opyaoBaHue (3KpaH, HOYTOYK HIIH IECKTOII, IPOEKTOP).

Jlns obecriedeHns TeMaTHIECKON MILTIOCTPAIMH 3aHATHI JIEKIMOHHOTO THIIA B 00pa30BaTEIFHOM MIPOIIECCE UCTIONB3YIOTCS
uudpoBbIe 00pa3oBaTENbHbIE peCypchl (MyIbTUMEAUNHBIE IPE3EHTALIMU 10 TEOPETHYECKUM pa3enaM MporpaMMbl).

Jlnst mpoBeeHus 1a00paTOPHBIX PabOT M CAMOCTOSATENBHON pabOThI HCIOIB3YeTCs KOMITBIOTEPHBIH KiIacc, 00beANHEHHBIX B
JIOKaJbHYIO KOMIIBIOTEPHYIO CETh C BBIXOAOM B MIHTEPHET U JOCTYIIOM B 3J€KTPOHHYIO HH(GOPMAIIIOHHO-00Pa30BaTEIbHYIO
Cpeny YHUBEPCHTETA, C YCTAHOBJIEHHBIM IIPOTPaMMHBIM 00ecIIcUCHIEM.

[Tpu M3ydeHnn TUCHUIUTAHBI HCIIONIB3YeTCs IPOorpaMMHOe oOecriedeHue, ykazanHoe B 11. 7.3.1.

i camocTosTenbHOM paboThl 00YYarOIIMXCsl MCTIONb3YeTCs TaKKe YNTaIbHBIHN 3ai HaydHoll Oubanotexu Yenl'Y (mepBblii
koprryc Yenl'V) ¢ mocTynoM K pa3inudIHON CIPaBOYHON JINTEpaType, SHIUKIONENUIM, OndnuorpadaecKuM u
MOJTHOTEKCTOBBIM 0a3aM JTaHHBIX, HH()OPMAIIMOHHBIM MHTEpHET-pecypcam.

9. METOAUYECKHUE YKA3AHUA J1JI51 OBYYAIOIIIUXCS IO OCBOEHUIO JUCHUITIMHBI (MOAY JI5T)

Marepuan kypca pa30ut Ha geTsipe pasznena. Ha pazgen IV KoMnbroTepHBIi IpakTHKYM OTBEICHBI IIPAKTHYECKHE 3aHATHS B
(hopMe IpaKTHIECKUX paboT B KOMITBIOTEPHOM KJIacce.

Ha camocrositenbhyto paboTy cTyneHToB otBoauTcs IV paznen kypca KoMmbroTepHbIi TPaKTHKYM.

DopMBbI IPOBENIEHNUS 3aHATHH, CPEICTBA KOHTPOJIS TEKYIIEH U TPOMEXKYTOUHON YCIIEBAEMOCTH PUBEIICHBI B pa3jeie
Conepxanne u POC.

B kauecTBe aTTECTALIMOHHOM MIPOLELYPBI IPOBOIUTCS DK3aMEH.

Heobxoaumast Juist yCIIeITHOTO MPOXO0>KACHHUS IPOrpaMMBI JIMTEPATypa ykaszaHa B paszaene CoaepkaHue.
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KpurepuanbHble Ioka3aTeny K ypoBHIM OCBOEHUS IIporpaMmbl puseieHs! B pasaene GOC.

ITpu 0OydeHNH UL ¢ OTPAaHUYECHHBIMU BO3MOXKHOCTSIMHU 37I0POBbS ANEKTPOHHOE 00ydeHHE, TUCTAHIINOHHbIC
O6pa3OBaTeJH)HBI€ TCXHOJIOTUH ITPEAYCMATPUBAKOT BO3BMOKHOCTD ITpUEMa-Iepeaain I/IH(i)OpMaI_II/II/I B JOCTYIHBIX U HUX
topmax.

Peanmsanust qUCIMIUTMHEI ¢ TPUMEHEHHEM 3JIEKTPOHHOTO 00yYeHHs, TUCTAHIIMOHHBIX 00pa30BaTebHBIX TEXHOJIOTHH (fanee
— 30, JOT) ocymiecTBisieTcs Ha OCHOBaHUHU «I10JI0KEeHHUS 0 peann3aii OCHOBHBIX U IOTIOJTHUTEIBHBIX 00pa30BaTEIBHBIX
IporpaMM C IPUMEHEHHEM JIeKTPOHHOTO 00yUeHHUS U IUCTaHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOIOIHUII B (heaepaabHOM
roCyJapcTBEHHOM OIOMXKETHOM 00pa30BaTeIbHOM YUPEXKACHUH BbICIIEro 00pazoBaHus «UenssOMHCKUI rocynapCTBEHHBINH
yHHBepcHUTeTY», «I10705keHNs 0 TTopsAAKe 3aUeTa 00YJIAONIIMHUCS TI0 OCHOBHBIM IIPO(ECCHOHATIBHEIM 00pa30BaTeIbHBIM
nporpammMam Beiciero oopasosanus B PI'bOY BO «Uenl'¥» pe3ynpTaToB OCBOSHHUS B OPTAaHU3AIMAK, OCYIIECTBISIOMIIX
00pa3oBaTeNbHYIO AEATENBHOCTD, YIEOHBIX IPEAMETOB, KypCOB, AUCIUILTUH (MOIYNeH), MPaKTHUK, JOTOTHUTEIbHBIX
00pa30BaTeNLHBIX MPOTPAMM» ITOCPEIICTBOM ITEKTPOHHON MH(DOpMaIMoHHO-00pa3oBaTensHOl cpensl PTBOY BO
«Uenl'Y». B nckmoanTenbHBIX cirydasx (hopc-Maxkop U T.I1.) IPH peann3aii 00pa30BaTeNbHON IS TEIFHOCTH C
npumerenueM D0, IOT MoryT npuMeHsITh KOMIIOHEHTHI, HE BXOASIIHE B MEPEYEHb dJIEKTPOHHON HHPOPMALIMOHHO-
00pa3oBaTebHON Cpesibl.

10. CIIEHUAJIBHBIE YCJIOBUSA OCBOEHUS JUCHUITIJIMHBI OBYYAIOIIUMUCS C
HHBAJMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKHOCTAMM 310POBbSA

OcBoeHHE JUCHUILTMHBI HHBATMIAMH W JHIAMH C OTPAaHWYEHHBIMH BO3MOXKHOCTSMH 3I0POBBS OCYIIECTBIISICTCS C
WCIIONIb30BAaHUEM  CIICIMANBHBIX TEXHHYECKMX CPEACTB M TOJO0 WHGOPMAIMOHHBIX TEXHOJOTHH, IPEIOCTaBIIEMbIX
PecypcHbIM y4eOHO-METOJUYECKUM LEHTPOM MO OOY4EHHIO MHBAIMUIOB U JIUIl C OTPaHUYEHHBIMU BO3MOXKHOCTSMH 310pPOBbS
Yenl'Y no 3ampocy o0y4aromerocs.

1. MoOubHbIE CrIeNHaNbHBIe TEXHMYECKHE CPECTBA JUIS JHI C HAPYIICHUSIMH 3PEHHSA: NOPTAaTHBHBIN KOMITBIOTEp
¢ BBOJOM/BBIBOZIOM mmIpudToMm bpaiins c¢ cunresatopom peun «ElBraile-W14J G2»; HOyrOyku ¢ HmporpaMMHON 3KpaHHOTO
poctyna NVDA; 3/1eKTpOHHBIE YBEIMYUTENIN Ui YAAJICHHOTO IPOCMOTpA; BHUJICOYBEIMYUTENN IOPTAaTUBHBIC, TH IOMIEED;
(G POBBIE TUKTODOHEI.

2. MoOunbHbEIE CHEIUAIbHBIE TEXHUYECKHE CPEICTBA JUI JIMIl C HApYyIMICHHSAMH CIIyXa: CHCTeMa CBOOOIHOTO
3BYKOBOTO TMIOJII CO BCTPOCHHOW COBMECTUMOCTBIO ¢ FM-ycrpoiictBamu; pamuokiaccel «CoHer-PCM» ¢ mepemaTuukom,
3ayIIHBIM MHIYKTOPOM M HMHAYKIMOHHOW IeTieil; cucrema WMH(GOpPManMOHHAS [UIS CIa0OCIBIAINX IepeHocHas «lcTok»
A2 co BCTPOCHHBIM ILTEEPOM — 3BYKOBEIM HH(OPMATOPOM; MOKYMEHT-KaMmepa; IpOrpaMMHpYEMBIC CIyXOBBIC alliapaThl
UHIUBUIYaIbHOTO [TOJIH30BaHHUS.

3. AccuctuBHbIE WH(DOPMALMOHHBIE TEXHOJOTHM: IPOrpaMMHOE OOECIIEUeHHE SKPaHHOTO HOCTYHNa C CHHTE30M
pean NVDA; mporpaMMBI 3KpaHHOTO YBEMYCHHUS; IPOTPAMMBI PEYEBOrO CHHTE3a JUII KOMIBIOTEPOB M HOYTOYKOB;
MpOrpaMMBI PEUEBOTO CHHTE3a JJIsI MOOMIIBHBIX YCTPOMCTB; SKpaHHAs KIIABHATYpa; SKpaHHas JyIa.

ITpu HeoOXoaMMOCTH I OOYJAIOIIMXCA C HApYIIEHUSIMU 3pEHHs Ha pabodnmx MecTaxX AN HMPOBEAEHHS MPAKTUYECKUX WIN
7Ta00PaTOPHBIX 3aHATHH YCTAHABIMBACTCS CIELMAIBHOE MNpPOrpaMMHOE obecnedeHne (TporpaMma pedeBOid HaBHTalUH
NVDA, pedeBble CHHTE3aTOPHI, SKPAaHHBIE JIYITBI).

B yueOuble aymuTopuu oOecmednBaeTcsi OCCIPENSTCTBEHHBIM MOCTYN OIS OOYJaIONIMXCA WHBATHIOB U OOYJAIONIUXCA C
OrpaHMYEHHBIMU BO3MOKHOCTSIMH 3J0pOBbsl. B ka0l ayguropuu, rie oOydaroTcsi MHBAIUABl U JIMIA C OTPAaHUYEHHBIMU
BO3MOXKHOCTSIMH  3/IOPOBBSI, IIPEAYyCMAaTPUBAETCA COOTBETCTBYIONIEE KOJMYECTBO MECT JUI OOYJAaIOIUXCS C yIeToM
HapyILICHUH UX 3J0POBbSL.

Jlnis ocBOeHHs MUCHUIIIMHBI MHBAIHIAM M JIHLAM C OTPAHUYEHHBIMH BO3MOJKHOCTSMH 3[0pPOBbSl MPENOCTABISETCS AOCTYI K
MEYaTHBIM HCTOYHHMKAM, MMEIOMMMCs B HaydHoW OmOimoreke Yenl'Y, ¢ mMOMOIIBIO CrENMANbHBIX TEXHHYECKUX CPEACTB;
JIOCTYH K 3JEKTPOHHBIM MCTOYHHWKAM, IPEJCTaBICHHBIM B (hOpME IJIEKTPOHHOTO NOKyMEHTa B (hOHAE HaydHOH OMONMOTEKH
Uenl'Y wunm sneKTpOHHO-OMONMOTEUHBIX CHCTEMAax, C IOMOIIBIO CIEIHMANbHBIX TEXHMYECKHX M IIPOrPAMMHBIX CPEICTB
(pabouee MecTO I HE3PSIUETO MOJB30BATENs C MIPOrPAaMMHBIM 00ECIeYeHHeM 3KPAHHOIO JOCTyHma ¢ cHHTe30M peud NVDA,
paboyee MecTO ¢ KOMIBIOTEPHBIM poJuiepoM M KiaBuatypoid Clevy ¢ OONBIINMH KHOIIKAMH WM C pa3Jelisiomiell KJIaBHIIH
HaKJIaJIKOM).

Y4ebHO-MeToAUYEeCKHe MaTepHuanbl Uil OOydaromMXcs U3 4YWClIa HHBAIKMAOB M JIHMI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSMHU
37I0pOBBsI IPEOCTABIIIOTCS B (popMax, afalTHPOBAHHBIX K OTPAHMYECHUSAM UX 3J0POBbSl M BOCHPHUATHS HHPOPMALIH:

Jlnist vn ¢ HapyIIeHHSIMH 3pSHUS:

- B Ie4aTHOH (hopMe yBeNUUIEHHBIM HIPUPTOM,

- B (popMe EKTPOHHOTO JTOKYMEHTA,

- B hopme ayauoddaiina,

- B meqatHo# (opme mpudTom Bpaitms.

J1s mun ¢ HapyleHUsIMH ciiyXa:
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- B Ie4aTHOH gopme,

- B (hopMe EeKTPOHHOTO JOKYMEHTA.

Jlns nui ¢ HapyleHHsIMU OTIOPHO-/IBUTATENbHOTO anmapara:

- B IIe4aTHOH Gopme,

- B (hopMe IIEKTPOHHOTO JOKYMEHTA,

- B popme aynuodaiina.

JlaHHBII IepedeHb MOKET OBITh KOHKPETH3MPOBAH B 3aBHCHMOCTH OT KOHTHHTEHTA 00YJaIOIHXCSI.

Jlns MHBaNMMAOB W JIMIl C OTPAHWYEHHBIMH BO3MOJXKHOCTSIMH 3JIOPOBBSI OCBOCHHE AWCHIUIUIMHBI MOKET OBITH YaCTHYHO WIIH
MOJTHOCTBIO OCYIIECTBICHO C HCIOJb30BAHMEM JAWCTAHLUMOHHBIX O00pa3zoBaTenbHbIX TexHosioruéd (Moodle, Adobe Connect
Pro u mp.).

B ocBoeHMM OUCIMIUIMHBI WHBANWAAMH W JIMIAMH C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 370POBBS  HCITOJB3YeTCs
UHIUBHOyanbHass pabora. Ilox wHAMBHAyanpHOW paboToif mompasymeBaeTcs 1Be (OPMBI  B3aUMOJCHCTBHS C
IpernojaBaTeneM: HWHAUBUAyanbHas ydeOHass paboTa (KOHCyNbTallMH), T.€. JONOJNHHUTENBHOE pa3bACHEHHE Y4eOHOTO
MaTepuara W YyIIyOJeHHOe W3ydeHHe MaTepHala C TeMH OOydJalomMMUCs, KOTOpBHIE B OSTOM 3aWHTEPECOBAHBL, W
WHIVBHIyalbHass BOCINTATeNbHAS pabora. VIHAWBUIyaTbHBIE KOHCY/IBTAIMHM HAIPABICHBl HA MHAWBHIYATH3alUI0 OOYdCHU
U YCTaHOBIICHUIO BOCIIUTATEIBHOTO KOHTaKTa MEXAy INpernojaBaTelieM M OOydJarolUMCs HHBAIUIOM MM oOydaromumcs c
OrpaHMYEHHBIMU BO3MOYKHOCTSIMHU 310POBBSI.

ITpn mpoBemeHWM TPOIEAYPH! OILCHMUBAHUS PE3YNBTATOB OOyYeHHsS HHBAIHAOB W JIMI[ C OTPAaHWYCHHBIMHA BO3MOXHOCTSIMHU
30pPOBBSI IO TUCHHUIUIMHE OOECHEYMBACTCS BBIIOJIIHCHHE CICAYIOIUX JOIONHUTENBHBIX TPeOOBAHMI B 3aBHCHMOCTH OT
UHIUBUIYabHBIX 0COOEHHOCTEH, 00yJaromuxcs:

a) WHCTPYKIHSA M0 TIOPSAAKY IPOBENCHUS IIPOIEAYPHl OICHHUBAHUS IPENOCTAaBIseTCS B JOCTYMHOW ¢opme (ycTHO, B
HMHCEMEHHOH (hopMe, B MICEMEHHOI (hopme mpudTom bpaiins, ycTHO ¢ HCTIOIB30BaHUEM YCIIYT CYpIOTIEPEBOTINKA);

6) mocrynHas (opMma MperoCTaBICHUs 3aJaHUN OLIEHOYHBIX CPEACTB (B MEYaTHOHM (opme, B medaTHOH (HopMe YBETHUCHHBIM
mpudToM, B nedaTHoH (Gopme mpudrom bpaitns, B opMe 31€KTPOHHOTO TOKyMEHTa, 3aJaHus 3a4UTBIBAIOTCS aCCHCTEHTOM,
3aJJaHUs TIPETOCTABIITIOTCS C NCTIOIB30BAaHUEM CYPIOTIEPEBOa);

B) JocTymHas (hopMa MPEJOCTAaBIEHHS OTBETOB HA 3aJaHus (IHCHBMEHHO Ha Oymare, HaOOp OTBETOB HAa KOMIIBIOTEpE,
NUCbMEHHO mpudTOM bpaiiis, ¢ HCroabp30BaHIEM YCIIyT aCCHCTEHTA, YCTHO).

ITpn mpoBemeHNH TPOIEAYPHl OLCHUBAHUS PE3YNBTATOB OOyYeHHs HHBAIMAOB W JIHI[ C OTPAaHHYCHHBIMHA BO3MOXHOCTSIMHU
37I0pPOBBSI TIPEIYCMAaTPUBACTCS HCIIOJIB30BAHNE TEXHHYECKUX CPEACTB, HEOOXOMMMBIX MM B CBSA3M C WX HWHAWBHIYaJIbHBIMHU
0COOCHHOCTSIMU. DTH CpPEeICTBAa MOTYT OBITH IpemocraBieHbl YenlY wiam MOTYT HCIONIB30BaThCS COOCTBEHHBIE TEXHHUYECKHE
cpenctea. Ilpm HeoOXoAMMOCTM WHBalAMAAM U JHMIAM C OTPAaHMYEHHBIMM BO3MOXHOCTSIMU 3J0POBBSI INPENOCTaBIAETCS
JIOTIOJTHATENBHOE BpeMs s MOATOTOBKM OTBETa HAa 3aJaHWs, NpOLeNypa OIEHWBAHHS pE3YAbTATOB OOyJeHHS II0
JUCIUILUIAHE MOXKET IPOBOAUTHCS B HECKOIBKO 3TAIOB.

ITpoBeneHne mnpouexypsl OLIEHMBAaHHS pPe3yIbTaTOB OOyd4eHHMs WHBAIUIOB M JHI[ C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU
3II0POBBS IOITYCKASTCS C MCIOJIB30BAHUEM TUCTAaHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTHI.

© ®I'BOY BO «Yenl'V»
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