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1. IEJIX OCBOEHUA N CHUIIJINHBI

OcBoecHue KOMHCTCHHHP‘I, HCO6XOI[I/IMI)IX JJIL TOATOTOBKU YITPABJICHYCCKUX KaJAPOB, BJIAJCIOIINX Teopneﬁ u HpaKTPIKOﬁ
Opranm3an JOKYMEHTAIITMOHHOTO obecmeueHus YIIpaBJICHUA Ha OCHOBC PAallMOHAJIBHBIX, HAYTHO 000CHOBaHHBIX
MPUHOUIIOB U METOOOB €TI0 COBECPIUICHCTBOBAHUA.

3amayaMu IUCIMIUTMHEL «/JoKyMeHTallmoHHOE 00ecTieueHe YpaBIeHUeCKON A TEIbHOCTI SABIISIOTCS:

1) OCBOCHHE COBPEMEHHBIX METOMOB U TEXHOJIOTHH 00pabOTKM JOKyMEHTOB HAa OCHOBE HCIOIB30BaHUS CPEACTB
OPraHU3alMOHHON ¥ BBIYUCIUTENBHON TEXHUKH;

2) BBISIBJIEHHE CBOEOOPa3usi OpraHU3aluy paboOThl C JOKyMEHTaMH B 3aBUCUMOCTU OT Pa3BUTHS TOCYJapCTBEHHOTO
anmnapara ynpaBlICHUS;

3) COCTaBJICHHE MTPOEKTOB OCHOBHBIX JJOKYMEHTOB YIIPaBJIECHUS B COOTBETCTBHU C TPEOOBAaHUSAMH K UX O(OPMIIEHUIO;
4) YMEHHE OPraHU30BaTh CIYKOy MOKYMEHTaIlMOHHOTO OOECTedeHMs YIpaBIeHUs U paboTy ee COTPYIHHKOB B

YUPESKACHUH, OpraHUu3allvii U Ha NPCATIPUATUHA.

2. MECTO JUCIIUITIJIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: K.M.03.06

2.1 TpeOoBaHus K NPEABAPUTEIbLHOI IOAT0TOBKE 00y4al01erocs:

WHocTpaHHBIN SI3bIK

2.2 JIucuunJuHbl M MPAKTHKH, JISI KOTOPbIX OCBOEHUE TAHHOW AUCHHUILIMHBI (MOIYJIs1) HEOOXOTUMO KAK
npeanIecTBYIOIIEe:

W3yueHne qUCHMIIITUHBI SBJISETCS OCHOBOM JajbHeHero n3ydeHus Kypca "buznec-koMMyHuKanuu'", a Takxe
c(hOopMHUPOBAHHBIE KOMITETEHIIH OYIYT 3aKPETUIATHCS Ha MPAKTHUKE 110 TOIYYSHHUIO MPO(ECCHOHATBHBIX YMEHHH U OMBITa
o EeCCHOHANTBHON IeITeIbHOCTH

busnec-koMMyHuKanuu

HpaKTI/IKa 110 TTOJTYYCHU IO IICPBUIHBIX l'lpO(beCCI/IOHaJ'[BHBIX yMeHI/Iﬁ 1 HAaBBIKOB, B TOM YHCJIC ICPBUYHBIX yMeHI/Iﬁ 1 HaBbIKOB
Hay‘IHO-HCCHeI[OBaTeHLCKOﬁ JCATCIIBHOCTH

HpaKTI/IKa 10 TTOJIY4CHUIO HpO(I)CCCI/IOHaHLHBIX yMeHI/Iﬁ H OIIbITa HpO(l)eCCI/IOHaHLHOI\/‘I JACATCIIbHOCTH

HpOI/ISBO,I[CTBeHHa}I IIpaKTUKa

KopnopaTtusHoe ynpasieHue

yl'[paBJ'ICHI/Ie nepcoHaIoM

,Z[GJ'IOBLIG KOMMYHUKAIINA

MapkeTusr

DKOHOMUYECKHI aHAIN3

VIpaBlieHHE YETOBEUECKUMHU PECYpPCaMu

YrnpasneHnue npoexTaMu

Hayuno-nccnenoBarensckas pabota 2

IToaroroBka K MpoIeaype 3alUThI U 3aIlliTa BBITYCKHON KBaIH()UKAIIMOHHON pabOTHI

Hpe,ZII[I/IHJ'IOMHaSI IMpaKTUKa

TexHomornueckas (MpOEKTHO-TEXHOJIOTHYECKasT) IPAKTHKA 2

3. KOMIETEHLIMHA OBYYAIOIIETOCSI, ®OPMHPYEMBIE B PE3YJIETATE OCBOEHUSI JUCIIATIINHBI
(MOJY.JIsT)

IIK-8: CnocofeH peryJupoBaTh H KOHTPOJIHPOBATh Npouecc (opMUPOBAHUS HOPMATHUBHO-METOAMYECKOil 0a3bl U
JAOKYMEHTOB B c(epe IUIaHMPOBAHHUS, UCIOJIb30BATH HHPOPMAIMOHHBIE TEXHOJIOTHH 1151 00paGoTKH pe3y/IbTaToOB
TIJIAHOBOI IeATeJbHOCTH, 00ecnieYnBaTh (POPMUPOBAHUE H 0OpallleHHe TOKYMEHTOB

3HaTh:

Nmeer npencrasienye o MpaBuiax v NPUHIMIIAX AEJI0BOM YCTHOM U MMCbMEHHOW KOMMYHHUKALMU Ha TOCyAapCTBEHHOM
si3pike Poccuiickoi @enepannu 1 ”HOCTPaHHOM(BIX) si3bIKe(ax)

YMmernb:

JIeMOHCTpPHPYET YMEHHE OCYIIECTBIIATH JIEI0BYI0 KOMMYHHKAIIMIO B YCTHOW M IIMCbMEHHOM (hOpMaXx, UCIOJIb30BaTh METOIbI
M HaBBIKH JIEJIOBOTO OOIIEHHUS
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Baanernb:

Hmeer HaBBIKY NIETOBOTO OOIIEHHS Ha TOCYIapCTBEHHOM si3bIke Poccuiickoit denepanuu u ”HOCTpaHHOM(BIX) sI3bIKE(ax)

ITK-6: Cnoco0eH pyKoBOAMTH MOATOTOBKOI MPOEKTOB TEKYIIHUX MVIAHOB CTPYKTYPHBIX NOApa3/eleHMii,
OCYIIECTBJISATH TeKYIIHii M HTOTOBBIii KOHTPOJIb, TOTOBHTH OTYETHI O NPO/IeTaAHHOI padoTe

3HaTh:

JleMOHCTpHpYeT 3HaHUS O MOPSAKE COCTABICHUS U MPaBmIaX 0()OPMIICHHUS IPOEKTOB TEKYIIUX IIAHOB CTPYKTYPHBIX
HOJpa3AeNeHni, OCYIECTBIATh TEKYIUH U HTOTOBBIM KOHTPOIIb, TOTOBUTH OTUYETHI O MPOENaHHO paboTe

YMmernb:

OCYHICCTBJIATE KOHTPOJIb, YMECT HCII0JIb30BaTh HOPMATHUBHO-IIPABOBBIC JOKYMECHTBI IO JOKYMECHTUPOBAaHUIO
yﬂpaBHeH‘ICCKOﬁ ACATCIIBHOCTHU, COCTABJIATE OCHOBHBIC YITPABJICHYCCKUEC JOKYMCHTBI, COCTABJIATH OTYCThI

Baanern:

OCHOBHBIMH TEXHOJIOTHSAMH, METOZaMH, CIIOCO0aMH M CPEICTBAMH TIOTyICHHS, XpaHEHHS, ITepepaboTKu
JIOKyMEHTHPOBaHHOW MH(OpMALIUH

YK-4: Cniocoden ocyliecTBISTD AeJIOBYI) KOMMYHHKALHIO B YCTHOI H MACHMEHHOIT popMax Ha rocyIapcTBeHHOM
si3bIke Poccuiickoii @enepanun 1 HHOCTPaAHHOM(BIX) A3bIKE(AX)

3HaTh:

Wwmeer npencrapieHye o NpaBuiiax U NPUHLMNAX ATOBOM YCTHOM M MHCbMEHHOW KOMMYHUKAIIMH Ha TOCYIapCTBEHHOM
s3bike Poccuiickoit denepanny 1 THOCTPaHHOM(BIX) si3bIKe(ax)

Ymers:

JleMOHCTpHpYeT YMEHHE OCYIECTBIISITh JACI0OBYI0 KOMMYHUKAITUIO B YCTHOW M MUCBMEHHON (JOpPMax, UCIIOTb30BaTh METOIbI
¥ HaBBIKH JIEJIOBOTO OOIIEHHUS

Baanernb:

Vimeer HaBBIKH AENOBOTO OOIICHMS HA TOCYIapCTBEHHOM s3bIke Poccuiickoit denepanny 1 HHOCTpaHHOM(BIX) S3bIKe(aX)

B pe3yjJbTaTe 0CBOCHUA TUCHHUIIJIMHBI oﬁyllamumﬁcn JOJIKCH

3.1 |3narn:

3.1.1 | - ImeeT mpencTaBieHye 0 MpaBUIaX U MPUHLIUIAX JETOBON YCTHOH M MHChMEHHON KOMMYHHKAITMH Ha
rocyaapcTBeHHOM si3blke Poccuiickoit ®enepanyu 1 HHOCTPaHHOM(BIX) sI3bIKe(aX)

3.1.2 | - leMOHCTpUpYeT 3HaHUS O TOPSIKE COCTABICHUS U NpaBmiIax ohopmiieHUsI GUHAHCOBOW JOKYMEHTAIHH B
opranuzanun; HopMaTuBHBIC M METOMYECKUE JTOKYMEHTBI, PEIJIaMEHTHPYIOLINE BOIPOCH! 0AO00pa
KPEIUTHBIX IIPOIYKTOB; BOIIPOCKH! 0(hOPMIICHNS OaHKOBCKHX JAEMO3UTOB, 00E3THUCHHBIX METAITNIECKUX
CYETOB; HOPMATHBHBIE U METOIWIECKHE JOKYMEHTHI, PETTIaMEHTHPYIOIINE BOIIPOCH! 0(hOPMIICHUS CTPaXOBBIX
HPOJYKTOB, MHBECTULIMOHHBIX NPOAYKTOB, HHBECTUIIMOHHO-HAKOIIUTEIILHBIX IIPOAYKTOB;

3.13

3.14

3.2 | YMmeTh:

3.2.1 | leMoHCTpHpYET YMEHHE OCYIIECTBIATE IEIOBYI0 KOMMYHHKAIIHIO B YCTHOM M MMCEMEHHOH (opMax,
HCIIONIb30BaTh METO/IbI M HABBIKH JETOBOTO OOIICHHUS:

3.2.2 | CucreMaTH3upyeT (PMHAHCOBYIO U FOpUANIEcKyIo HH(opManuio; I1omb3yeTcst TEXHUIECKUMH CPEICTBAMHU
MIPOBEPKH MOIIHHHOCTU JOKYMEHTOB; HCHOIb3yeT OaHKOMATHI, INIaTEeXKHbIE TEPMUHAIIBI; IPOBEPSIET
HPaBUIBHOCTbD 3aII0JHEHUS KJIMEHTOM JOKYMEHTOB; 0()OPMIISET IOKyMEHTALHUIO 110 (PMHAHCOBBIM CJICIKaM B
COOTBETCTBHH C JICHCTBYIONIMMH TPEOOBAHUAMH ITOCTABIIMKOB (PHHAHCOBBIX YCIIYT; Pa3bICHIET KIHEHTAM
cozepxaHue (PMHAHCOBBIX U IOPUIUIECKUX JOKYMEHTOB B IIpe/ie/iaX CBOeH KOMIETEHIHN

3.3 | Baagers:

3.3.1 | ImMeeT HaBBIKK /IEJIOBOTO OOIIEHNUS HA TOCYAapCTBEHHOM s3bIKe Poccniickoit @enepariii 1 ”HOCTpaHHOM(BIX)
sI3bIKe(ax):

3.3.2 | - OCHOBHBIMH TEXHOJIOTHSAMH, METOAAMH, CIIOCOOAMH U CPEICTBAMH IIOJTyIeHHUS, XPAaHEHHS, TepepadoTKu
JOKyMEHTHPOBaHHON HH(MOPMAIUH;

3.3.3 | - o0muMu HaBbIKaMH PabOTHI C TOKYMEHTAMH;

3.3.4 | - HaBBIKaMH 0()OPMIICHHUSI KOHKPETHBIX BHJOB TOKYMEHTOB.
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crp. 5

335

HaBBIKaMH PabOTHI ¢ KOMITBIOTEPOM KaK CPEACTBOM YIPaBICHUS JOKYyMEHTHPOBAHHBIMH TOTOKAMHU
nHpOpMaIUHU, pabOTHI ¢ JOKYMEHTHPOBAaHHOH HH(OpManuel B IM0OaTbHBIX KOMIIBIOTEPHBIX CETAX, PAOOTHI C
aBTOMaTU3MPOBAHHBIMU CHCTEMaMH YIPaBJICHHs JOKyMEHTHPOBAHHOH MH(pOpManUei 1JIst HPUHSTHUS
OTIePaTHBHBIX YIIPABICHUECKUX PEIICHUH U MPEACTAaBICHIS X SKOHOMHYIECKIX 000CHOBAaHHH

33.6

- Beimmonnser Tp€6OBaHI/IH K COACPIKAHUIO JOKYMCHTOB, 06ecneqHBa}ome MIPOBCACHUEC CACIIOK

33.7

- IMmeeT HaBBIKU MTOJATOTOBKH CHEIIKH T10 q)I/IHaHCOBLIM yciayram

4. OFbEM JUCLUILJIMHBI (MOAY.IS)

OOwas TpyaoeMKocTb

43ET

YacoB 1o y4eOHOMY IIaHy 144 Bune koHTpONS B cemecTpax:
B TOM YHCIIE
ayAUTOPHBIC 3aHITHS : 10 9K3aMeHBI 2
caMoCTosATeNbHas paboTa 94,1
4acoB Ha KOHTPOJIb : 36
KOHTaKTHas pabora: 13,9
UKP: 3,9
5. CTPYKTYPA U COJAEPKAHUME JUCLHUIIIMHBI (MOYJIS)
Kon HaumeHoBaHue pa3/ie/ioB U TeM /BUJA 3aHATHA/ Cemecrt | Hacos Jlutepartypa
3aHATH p / Kype
Pa3gen 1. {e1onpon3BoaACTBO — OCHOBA T€XHOJIOTHH yIIPaBJIeHUs
1.1 JEJIOITPON3BO/JCTBO, EI'O 3AKOHOAATEJIBHOE U 2 36 JI1.1 J11.2J12.1
HOPMATHMBHO-METOAMYECKOE PEI'YJIMPOBAHUE JI2.2J13.1
OPTAHU3ALIMA JEJOITPON3BOJCTBEHHOI'O 313233 54 35
OBCJIIYKUBAHU A
[NOJIOXEHHUE O CIIYXXBE AEJIOINPOU3BOACTBA
JOJDKHOCTHBIE MHCTPYKIIMU NHCTPYKIUA 110
JEJIOITPOU3BOICTBY OPT'AHU3ALIA PABOUNX MECT
/Cp/
1.2 Texymuii konTpoas /MKP/ 2 1,3 JI.1J11.2
Pa3gen 2. OcHoBHbIE JOKYMeHTHI ynpaB/eHusi. TpedoBanus k
o¢opMIIEHHIO0, TEXHOJIOTHSA CO3JAHHUSI JOKYMEHTOB
2.1 YnpaBieHueckuit TOKyMeHT: QyHKIHH, fopuaudeckas cuna. Y CJI /Jlex/ 2 1 JIT.1JI1.2J12.1
J12.2J13.1
013233
2.2 [IpaBuia opopmiieHHs PEKBU3UTOB JOKYMEHTOB /JIek/ 2 1 JI1.1 J11.2J12.1
JI2.2J13.1
3135
23 V3yaeHne pekBU3UTOB JOKYMEHTOB M COCTaBIICHNE OJIAHKOB 2 2 JI1.1 JI1.2J12.1
noxymenToB /IIp/ JI2.2J13.1
24 35
2.4 Oco6eHHOCTH 0(hOPMIICHHSI KOMMEPYECKOH JOKYMEHTAITUH IO 2 4 JIT.1JI1.2J12.1
3aKITIOYSHHIO U UCTIOJIHEHHIO ToroBopa /I1p/ JI2.2713.1
24 35
2.5 TPEBOBAHNSA K O®OPMJIEHNIO JOKYMEHTOB 2 32,1 JI1.1 J11.2J12.1
BJIAHK JOKYMEHTA JI2.2J13.1
IMOPAOK AJIPECOBAHUA 3132335455
COI'JTACOBAHUE, ITIOATIMCAHUE U YTBEPXKAEHUE
JOKYMEHTA
OTMETKU HA TOKYMEHTE
/Cp/
2.6 Texymwmii koHTpOIHL /MKP/ 2 0,6 JIT.1J11.2

Paznen 3. O01mue NpUHIUNBI U METOAUYECKHE OCHOBBI OPraHU3alMuU
JAOKYMEHT0000poTa
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3.1 Opranauzanus paboTsl ¢ JoKyMeHTamu /JIex/ 2 2 JI1.1 J11.2J12.1
JI2.2J13.1
5102233

3.2 O06paboTka, cUCTeMaTH3aIus U XpaHeHue JokyMeHToB /Cp/ 2 26 JI1.1 J11.2J12.1
J12.2J13.1
013239334055

33 Koncynbranus /MKP/ 2 2 JI1.1 JI1.2

6. POHJ]I OIEHOYHbBIX CPEJCTB

6.1. IlepeueHb BU/I0B OLEHOYHBIX CPEACTB

CeMHHap
TecT

mpakTHyeckas pabora
TPEHUHT

6.2. TunmoBbIe KOHTPOJBbHBIC 3aIaHUA U HHBIC MaTECpUAJIbI AJIA TeKymeﬁ aTTeCTallun

Moayis 1. JIenonponu3BoICTBO — OCHOBA TEXHOJIOTHH YIIPABICHHS
Tema. Cemunapckoe 3ausTue: «Ciayx6a JOY»

Lenu: popMupoBaHUE CIIOCOOHOCTU OCYIIECTBIATH MMOUCK HH(POPMAIIHH 10 MTOIYYCHHOMY 3aJaHUIO, CIIOCOOHOCTH
HaXOJHUTh ONTHMAaJIbHBIC OPraHN3allMOHHO-YIIPABICHYECKHE PEIICHNS, OCYIIECTBIIATE COOP M aHAIIN3 HH(POPMAIIHOHHBIX
JTAHHBIX YMEHHE OPTaHM30BaTh CIyK0y JOKyMEHTAIHOHHOTO 00ECIEYEHHS YIIPABICHH U PabOTy €€ COTPYIHUKOB B
YIPEXICHUH, OpraHU3alMy U Ha IPEANPUATHH, IPOBECTH aHAIN3 U BBISBIEHHE Ipo0ieM B paboTe CITyKObl
JIOKYMEHTaIIMOHHOTO 00eCIICUCHSI YIIPABIICHUS B OPTaHU3aIiH; IPUMEHEHHE COBPEMEHHBIX TEXHOIOTHH  METOIUK IS
COBEPIICHCTBOBAHMUS pabOTHI CIyKOBI TOKYMEHTAIIMOHHOTO 00ECIICUCHHUS YIPABICHUS B OPTaHN3AINAX, YIPSKICHNAX U Ha
OPEANPHUITUSX.

3anganme 1. 3yants cTpykTyps! ciayx6 JJOY

3aganue 2. OmucaTs CTPYKTYpy ciry:k0b61 IOY B KOHKPETHOH OpraHu3auu

3ananue 3. O3HAKOMUTBCA C TUIIOBOI TOHKHOCTHON MHCTPYKLUEH CceKpeTapsi

3anmanue 4. [IpuBecTd puMep A0DKHOCTHON HHCTPYKIMK paboTHHKA cTyKObl IOY KOHKPETHOM OpraHU3aIiu
3amanue 5. O3HAKOMUTHCS C TUTIOBBIM TOJIOKeHUEM ciryxO0b1 JJOY

3anmanue 6. Onucath 3agaun cayx0b1 [IOY B KOHKPETHOH OpraHu3aliH

3amanue 7. Onucath paboty ciayx0bl JIOY B KOHKPETHOM OpraHU3aIiH

3anganue 8. JIaTb peKOMEHIANH 110 COBEPIICHCTBOBAHUIO paboTHI ciykObI JIOY B KOHKPETHOH OpraHU3anuu

TpeHnunr
AHanm3 KOHKPETHBIX CHTYalli 0 COCTABIEHUIO OCHOBHBIX JOKYMEHTOB YIIPaBICHHs

B pamkax TaHHOTO TPEHHHIA CTYICHTaM OMUCHIBACTCS CUTYAIlMsl, HApuMep: «Bam He00X0AUMO T0BECTH HH(POPMALIHIO 10
PYKOBOJCTBA, YTO B LIEJIX BHIIIOJHEHHUS pabOTH B CPOK BO3HHKAET HEOOXOAUMOCTE TOTIOTHUTEIBHOTO 00CCIIeUCHHS
TEXHUYIECCKUMH CpeIcTBAaMI» Jlasiee CTYICHTHI OTIPENEISIOT: KaKOH BUJ JOKYMEHTa HEOOXOIUMO COCTABHUTH B TAHHOH
CHUTYyaIllH, Kakue TpeOOBaHUS MPEIbSIBISIOTCS K 0()OPMIICHHIO JaHHOTO BUIa TOKyMeHTa. B pe3ynbraTte cocTaBisiercs
MPOEKT KOHKPETHOTO BHIA JOKYMEHTa, HEOOXO0IMMOTO B JAHHOMN MPOM3BOACTBEHHOM CHTYallUH.

JoxymeHtoo6opor

TpeHHHT IO COCTABJICHUIO CXEMBI JIOKyMEHT0000poTa

B paMkax TaHHOTO TPEHHHTA CTYJACHTAM IpEIaracTcsl BRIOpaTh KOHKPETHBIH BHJ TOKYMEHTA, a TAK)Ke KPaTKO OIHCATh
KOHKPETHYIO Opranu3anuio. Jlanee He0oOXOAMMO COCTaBUTh ONTUMAIIBHYIO CXEMY JOKYMEHTOO00POTa sl JAHHOTO BUIA
JIOKYMEHTa B OTIMCAaHHOM OpraHu3aIiy, TaK ke He00X0AUMO, 0003HAYUTD ATAIBl JOKYMEHTOO00POTa, UX HEOOXO0AUMOCTD,
omnucaTh 0COOCHHOCTH padoThI ciyxObl JIOY Ha kaxaom sTarme. CBOIO MO3HIUIO HEOOXO0IUMO OOCYIUTh U IOKa3aTh Ha
o0mieM 00CyXIeHHH, B X0JIe KOTOPOTO CTYACHTHI 33/1a10T JAPYT IPYry BOMPOCHL. PaboTa MOXKET MPOBOJAUTHCS B MAITBIX
TPYIIax Wik KOJUICKTUBHO.

TeMsl pe3eHTaL il
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1.3HaueHne NeT0npPON3BOICTBA B 3P (PEKTHBHOM YIIpaBieHHH opranu3anuei 2.CTpyKkTypa 1 0cOOEHHOCTH pabOTHI CIIyKOBI
JOY B paznuusbIx opranu3aiusx 3.CoBpeMeHHass HOpMaTUBHO-IIpaBoBas 0aza JokymMeHTHpoBaHUA B PO 4.0OcHOBHEIE
JOKYMEHTBI yIPaBJIeHUs U TpeOOBaHNUS K UX 0popMIIeHHIO

5. KagpoBble TOKyMeHTHI ¥ TpeOOBaHHS K X 0(OPMIICHHIO

6. OcoOEHHOCTH COCTaBICHUS MTUCEM (JIETOBBIE MMChMA HA PYCCKOM M MHOCTPAHHBIX S3bIKaX, YICKTPOHHbIE THCHMA)

7. Opranuzanust paboThl ¢ JOKyMEHTaMHU ¢ TPUMEHEHNEM COBpeMEHHBIX [T

8. OcobeHHOCTH PabOTHI C apXUBHBIMHA ToOKyMeHTaMH. Co31aHue 3JeKTPOHHBIX apXHBOB.

9. Cpencra obecriedeHns 3aIUTH HHOPMAINH TP paboTe ¢ KOH(PUACHINATFHBIMU JOKYMEHTaMI

[IpumepHBIit TECT:

1 CocTraBHO# 4acThIO IETOIPON3BOCTBA ABISICTCS:

A) Bce OTBETHI BEPHBI

B) nokymeHTHpOBaHKE KaK MPOIIECC COCTABIICHUS U 0(OPMIICHHS JOKYMEHTOB

B) perncrpanust JOKyMEHTOB

I') nepepaboTka JOKyMEHTHPOBAaHHON HH(OPMAITUH

2. OCHOBHBIM 00BEKTOM H3Y4EHHS B AEIONPONU3BOACTBE SBIISECTCS:

A) 110007 TOKYMEHT, a TaKKe Mmporecc paboTh ¢ HIM

b) Opranu3annoHHO-pacIOPSITUTENBHBIA JOKYMEHT

B) 10KyMEHTBI TOCTOSTHHOTO XPAaHEHUS

I') Bce 0TBETHI BEpHEI

3. Yto Takoe JOKyMEHT?

A) undopmanysi, 3ahuKCUpOBaHHAs HA MAaTepHATLHOM HOCHUTENE

B) pesynbTaT 0TOOpaskeHus (HaKTOB U COOBITHIA

B) pesynbrar oToOpaskeHns SBICHIH 00BbEKTHBHOH IEHCTBUTEITBHOCTH

I') pe3ynbTaT 0TOOpa’KEeHNS MBICIIUTENBHOMN EITETbHOCTI

4. 3agayaMu JENONPOU3BOJCTBA ABJISIOTCS:

A) Bce OTBETHI BEPHBI

B) oTpakenue ynpaBieHUECKOH, IPON3BOICTBEHHOH M HHOW AESATEIFHOCTH B COOTBETCTBYIOMIUX JOKYMEHTAX
B) obecnieuenne parioHaIBHOTO HCIONIb30BAHUS JOKYMEHTOB B JEIOBOM MPAKTUKE MPEIIPUSITUL

5. TTo KakuM IIpUHIMIIAM CIIEIYeT OPTaHU30BHIBATH JIEJIOMPOU3BOICTBO Ha MPEATIPUATHN?
A) Bce OTBETHI BEPHEI

b) onepatuBHOCTS - ObICTpast U 4eTKast paboTa ¢ JOKYMEHTAMHU

B) TexHMYecKkoe coBpeMeHHOE OCHAIIICHHE, O0JIerJaroliee padoTy ¢ JOKyMEHTaMH

I') menecooOpa3HOCTh BCeX AETOMPOU3BOICTBEHHBIX OTIepaIiii

6. CmemmanHas popMa OpraHH3aLUH AETONPOU3BOCTBA MPUMEHSIETCA:

A) B KpYIHBIX NPEATIPUATHIIX

b) B HEOOMBIIMX MPEIIPUATHIX

B) B manbIx opraru3anusx, Gpupmax

I') Bce OTBETHI BEpHBI

7. Kem ocymectsnsiercs JJOY Ha npeanpusitiun?

A) ciryxb60it IOY

B) pykoBogutenem

B) otnenom kanpos

I') Oyxranrepueit

8. Urto Taxoe peructparys JOKyMEeHTOB?

A) duxcanus paxra CO3AaHUS WIN MOCTYIIEHHS JOKYMEHTA U 3aIIMCh HEOOXOANMBIX CBEICHUH O TOKyMEHTax ¢
MOCIEAYIONM IIPOCTaBJICHHEM Ha HUX JIETIOTPOM3BOICTBEHHOTO HHJIEKCA U aThl PETUCTPaLliN
b) y4eT mocTynuBIIMX JOKyMEHTOB

B) npocrasnenye perucTpaioHHOTO MITaMIIa

I') Bce OTBETHI BEpHBI

9. Perncrparust HeoOxoanma s

A) moncka, yuera ¥ KOHTPOJIS JOKyMEHTOB

b) yuera u nepeaaun Ha apxuBHOE XpaHEHUE JOKYMEHTOB

B) koHTpOIs TOKyMEHTOB

I') 6BIcTpOTO NOMCKA JOKYMEHTOB

10. PeructpanoHHble CBeIeHUS O(POPMIISIOTCS:

A) apabcknmu nuQpamMu B JIEBOM HIDKHEM YIITy

B) puMckiMy nndpamu B TpaBoOM BEpXHEM YIITy
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B) apabckumu mudpaMu B IpaBOM HIDKHEM YTy
I') moObiMu 1iEdpamu B 1000M MecTe

IMPAKTUYECKAS PABOTA 2

1. CocraBbte npukas no OO0 «Cunres» r. UenssOMHCKa 0 pexXUMepadOThI MPEANPHUITHS B IPa3AHUYHBIC IHH 7 U § MapTa
2016T.

B koHCTaTHpyOLIel YacTH yKaXuTe ocHoBaHue — CT. 112 Tpynosoro xonekca PO.

B pacnopsautensHoit yactu onpenenute 7 u 8 mapta 2016 r. HepaboUUMuU THSAMH U1 COTPYAHUKOB IPEIIPUSATHSL.
OtMmeHuTe B Hepabounennu 7 1 8 MapTa Bce BUABI paboT. JlaliTe mopydeHne 3aMEeCTHTEIIO JUPEKTOPa MO X03HCTBEHHON
pabore A. I1. CumpopoBy 00€CTIeunTh B STHIHH ASKYPHBIH PEXXUM paOOTHI SKCIUIyaTAIMOHHBIX CIYX0, OXpaHy CIyKEOHBIX
MOMEIICHNUH, a TaK)Ke BRIIOTHEHNE TpeOOBaHUHA moxxapHOH Oe3omacHocTH. KOHTPOIB 32 HCTIOTHEHNEM ITPHUKa3a BO3IOXKUTE
Ha MEePBOTo

3amecturens aupekropa C. [, Kopanesa.

ITpuka3 noanucan gupexropll. K. denopos.

2. Cocrasbte akT o OAO «PocrenecucTeMbl» 0 IpoBepKe pabOTHI ¢ JOKyMeHTaMHi. OCHOBaHHE — MPHKA3 TUPEKTOPa OT
24.03.2016 1. Ne 23 «O pabore ¢ TOKyMeHTaMn». B akTe mpoBepky TOIDKHBI OBITH 3a()MKCHPOBAHBI CIICIYIONINE HEAOCTATKH:
0(opMIICHHBIE B CTPYKTYPHBIX IMOAPa3AeTICHIIX JOKYMEHTHI He COOTBETCTBYIOT TpeboBanusaM [ OCToB; nmerorcs ciydan
yTepH JOKYMEHTOB B OTZeNaX; KOHTPOJb 3a UCIIOJIHEHUEM JTOKYMEHTOB BeJeTCs c1ab0; He IPUMEHSIOTCS CPEACTBa
BBIYHCIIUTENEHON TEXHUKH JIUISI aBTOMATH3aINN KOHTPOJIS 38 UCTIOJTHEHHEM JOKYMEHTOB H MX y4eTa. AKT YTBep)KIeH
reHepanbHbIM AUPEKTOpoM npeanpustus A. B. Po3oBbiM. JIpyrue peKBU3UTBI YKaKUTE CAMOCTOSITEIBHO.

3. YKaSaTB, KaKn¢€ pCKBU3UTHI UCITIOJIb30BAHBI AJIs COCTABJICHUA JOKYMCHTa (CM. I[OKyMGHT)

6.3. TunoBble KOHTPO/IbHBIE BOIIPOCHI U 3aJaHUSI LISl IPOMEKYTOYHOH aTTeCTAlUH

Bomnpocs! k 3x3aMeny
. IToHATHS «IOKYMEHTaIIMOHHOE 00ECTICUCHUE YIPABICHISDY U «IEIOIPOU3BOICTBOY
. Cnyx0a JIOY — GyHKIHU U CTPYKTYpa, paBa U OTBETCTBEHHOCTh
. HopmaTtuBHO-TIpaBoBast 6a3a JOKYMEHTHPOBAaHUS
. [NonsTne «yHI(UKAIMI JOKYMEHTOBY» 1 €70 3HAYECHHE B COBPEMEHHOM JEIOIPON3BOICTBE
. Crangaptuzanus noxymenTos. Tpedosanus OCT P.6-30-2003
. PexBu3ut. Pacnonoxenue u pazmep peKBU3UTOB
. INonsTne «10kyMeHT». OYHKINH TOKYMEHTOB
. Knaccuguxanus 1okymeHTOB
. CucteMbl JOKYMEHTOB

10. OpraHu3aiioHHO-pacOPSAUTEIbHAS CUCTEMA IOKYMEHTAIINN

11. PacnopsiauTenbHbIe JOKYMEHTHI

12. OpraHu3aIioOHHO-IIPaBOBbIE JOKYMEHTHI

13. NadopManmoHHO-CIIPaBOYHBIC TOKYMEHTHI

14. JIoKyMEeHTBI 110 INUHOMY COCTaBY

15. TexHONOTHS PAbOTHI C JOKYMEHTAMU

16. Onpenenenue MOHATUS «TOKYMEHTOO0OPOTa, OOIIME IPUHIIUIIBI U METOANYECKUE OCHOBBI OpraHU3aluu
JIOKYyMEHTOO00pOTA

17. CtpykTypa 1 001Iast XapaKTepUCTHKA TOKYMEHTOIIOTOKOB

18. Peructpanus kak coctaBHast yacth TexHosnorun 10Y

19. Dransl NPOX0XKIACHUS U UCTIOJIHEHUS UCXOAIINX U BHYTPEHHHUX 10KyMeHTOoB 20. Perucrpanus 1okyMeHTOB. 3aiaun U
MIPUHIIHITBI PETHCTPAITIH
21. OcHOBHBIE ITPaBMJIa HHAEKCALUH JOKYMEHTOB
22. ®opMHUpOBaHUE U XpaHEHHUE e B JeTIONPOU3BOICTBE
23. OnpeneneHue MOHATHS HOMEHKJIATYPHI Jie)l. Buabpl HOMEHKIIATYp Jei

24. TpeboBanns K (OPMYIHPOBKE 3aTOJIOBKOB JIeTl B HOMEHKJIAType
25. O6pazoBaHue MHIECKCA Jeia B HOMEHKIAType
26. Cpoku XpaHeHHUs Jell
27. XpaHeHHe TOKYMEHTOB B CTPYKTYPHBIX HOAPAa3/IeICHUSIX OpraHu3ani
28. IloaroroBka u nepejaya A€l B BEIOMCTBEHHBIN apXuB
29. TpeboBaHus K 0OPMIICHHIO €T
30. OnpeneneHrie ¥ COCTaBICHUE OMUCEH

O 001N DN A~ W —
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IMPAKTUYECKASA YACTD (mmpumep)

CocraBbTe IIPUKa3 10 PEMOHTHO-IKCILTyaTallHOHHOMY MyHULIUTIaTbHOMY yipaBieHuto Ne 15.ITpuka3 u3gan Ha OCHOBaHUU
nocranoBienus [IpaButenscTBa MockBbl 0T 8 ceHTA0ps Tekymiero rojga Ne 908 «O roTOBHOCTH CITyK0 ropoICKOro
XO034HCTBa K yOOpKe TeppuTopuii MOCKBBI B 3UMHHIT IEPHOI».

JIMpeKkTop pEMOHTHO-IKCILTYaTAIHOHHOTO MyHHIIMNAIbHOTO yrpasieHHs Ne 15 3otoB U.T. 5 oxTa0ps Texymiero roaa u3gan
IpPUKa3 O MOATOTOBKE K YOOpKe TEPPUTOPHIA B 3UMHHUI IEPUOJ TEKYIIETo roja.

I'maBHEIi nHxeHep HukomaeB B.B. x 15 okTA0pst JOIDKEH MPOBECTH 3aKpeIICHHE YOMPAeMBIX TEPPUTOPHH 32 TEXHUKAMU-
CMOTPHTEIISIMH U JIBOPHUKAMH, COCTaBUTh TPpaK JBYXCMEHHON pabOTHI 0 YOOpKE TPOTYapoOB M ABOPOBBIX TEPPUTOPHI,
pa3paboTaTh U COTIACOBATH B Mpe(eKType OKpyra IIaH yOOPKU TEPPUTOPUIl C IPUBIIEUCHHUEM JTIONEH U TEXHUKU
BEIOMCTBEHHBIX MTPEANPUATUH, PACIIONIOKEHHBIX HA TEPPUTOPUU OKPYTa.

OpraHu3anuio KOHTpOJIsSl 32 MCIOJIHEHUEM IIpHKa3a MOpPY4UTh 3amecTurento nupekropa C. P. Bunokyposy. Ilonmucan
npuka3 gupekrop 3otos W.T.

Bussl cornmacoBanus: ropuckoHcynasT A.ILKeph.

C npuKa3oM 03HaKOMJIEHBI:

6.4. Kputepuu oneHuBaHUA

Tect

Onenka HeynosnerBopurensHO YaosaersoputenbHo Xopoumo OTiauyHO

Habpannas cymma 6amioB (% BBIIOJIHEHHBIX 3afaHuii) (Max — 100) Menee 60 60-75 76-95 86-100
4.2.2 TpeHunr

Kpurepuu onenrnBanus 3aianuit

MakcumanbHOE KOJTMYECTBO 0alIoB MPH NpaBUIBHOM BBINOJHEHUH 3aAaHuit — 30 Gamnos.
1. O00CHOBaHHOCTB BEIOOPA alTOPUTMa JACHCTBHS WM IYTH peIleHns cutyarmu — 20 6ammos
2. INonroTta oTtBeTa — 10 GanoB

4.2.3. IIpaktuueckast padora

a) Kpurepwuii orieHUBaHUS: BEIITOJHEHHUE TPABIIIFHBIX BAPHAHTOB 3aJaHMUI.

6) IlIxana onernBanus (MakcuMyM 20 6aIoB): 3a KaXKI0€ MPaBIIBLHO 0(OPMIICHHOE 3alaHHe Hauncisercs | 6am, Ha
Ka)K/IbIH ITPaBHIIBHBIH OTBET HAa BOIIPOC U3 OTKPBITOTO CIUCKA Hauucsiercs 2 6aiua, IpaBUiIbHO O(OPMIICHHBIH JOKYMEHT
oreHHBaeTcs B 5 06amioB. PaboTta BiuTtogaeT 2 TEOPETHYESCKHX 3aJaHus, 3 BOIIPOCa M3 OTKPBITOTO CIHCKa, | 3a1ady 1mo
0(OPMIIEHHIO TOKYMEHTA C UCIIOIH30BaHUEM HEOOXOANMBIX PEKBH3HUTOB.

7. YHEBHO-METOAUWYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JJUCIUIIJIMHBI (MO 1Y JIS)

7.1. Pexomenayemasi JuTepaTypa

7.1.1. OcHoBHad JIMTepaTypa

ABTOpBI, 3arnmaBue W3narenscTBoO, Pecypc
JI1.1 |ITanacenko 1O. A. JloKyMeHTHpOBaHUE YIPaBICHYECKOH NeATeIbHOCTH: yaeOHOe Mocksa : OBC
rnocooue U3narensckuii
(https://znanium.com/catalog/document?id=309085) Ientp PUOP,
2018
JI1.2 | Moprynos A.B. DJIeKTPOHHBIC CHCTEMBI JOKYMEHTO0000pOTa: yaebHOoe mocobue HoBocubnpck : 3bC
(https://znanium.com/catalog/document?id=398049) HoBocubupckuit
rocy/lapCTBEHHBI
¥ TEXHUYECKUN
YHUBEPCHUTET

(HI'TY), 2020

7.1.2. JlonoiHUTEIbHAS JIUTEPATYPA

ABTODBEI, 3arnaBue UsnatensctBo, | Pecypc
JI2.1 |CnuBak B. A. JloKyMeHTHPOBaHUE YIPABICHYECKON AEATEIEHOCTH CaHKT-
(lemompon3BocTBO): [yaeOHOE mocooue] [etepOypr [u
np.]: [urep,
2010
JI2.2 | Murens JloxymeHTHpOBaHUE yIIpaBI€HYECKON AEATEIbHOCTH: KypC Mockaa :
JISKIHH : yaeOHOe mocooue ®dnunTa :
MIICH, 2006

7.1.3. MeTtonuueckue pa3padoTku
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ABTOpBI, 3araBue WznarensctBo, | Pecype
JI3.1 | bapuxun A. b. J1enonpon3BoICTBO U TIOKYMEHTOO0OPOT: MPAKTUIECKOE Mockaa : 9bC
nocobue KuukHbI#H Mup,
(https://biblioclub.ru/index.php?page=book&id=89671) 2008

7.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-TETeKOMMYHHKAIIMOHHOI ceTH "UHTepHeT"

21 1. Jlanb [DnexTpoHHBIH pecypc] : aaekTpoHHOo-OnOmoTeunas cucrema (OBC) / uznarensctBo Jlanb. — URL:
http://e.lanbook.com/.

D2 | YHuBepcuTeTckas OMONIMoTeKa OHJAWH [ DIEKTPOHHBINH pecypc] : aiekTpoHHo-0nbmmoteunas cuctema (OBC) / OO0
Hupextmenua [Tabmumuar. —
URL: http://biblioclub.ru/.

93 | IOpaiT [DnekTpoHHbIH pecypc] : anekTpoHHO-0nbaroTeuHas cucrema (ObC) / u3matensctBo IOpaiit. — URL:
https://biblio-online.ru.

94 | eLIBRARY.RU [3nektpoHHBIH pecype] : anekTpoHHas oubnmoteka / Hayd. sanextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp.

35 |MHO®OPMUO [OnexTpoHHBII pecypc] : 3IeKTPOHHBIN CIIPaBOYHUK [o0OecleueHne BceX TUIIOB 00pa30BaTeIbHBIX
YUPEXACHUH HOPMATUBHBIMHU, METOANYECKHMHY, HAYIHO-TIPaKTHUeCKUMH Matepruanamu]. — URL:
http://www.informio.ru/.

7.3 Ilepeyenb HHGOPMAMOHHBIX TEXHOJIOT I

7.3.1 IIporpammHoOe obecnieyeHune

MS Office365

LMS Moodle

Adobe Reader

7.3.2 IIpodeccuonasibHbIe 6a3bl JAHHBIX U HHPOPMAIHOHHO-CIIPABOYHbIE CHCTEMBI

1. Brepolis [Qnexkrponnslii pecype] : [caiiT] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (aata obparienus
28.08.2016)

2. East View Information Services [Dnexktponnsiit pecypc] : [caiit] . — URL:
http://online.eastview.com/stat_login/index.jsp?enc=eng (nata obpamenus 28.08.2016)

3. Cambridge University Press [DnekTponnsiii pecypc] : [caiit] . — URL: http://journals.cambridge.org/action/login
(mata oOpamrenus 28.08.2016)

4. OnektpoHHas oubnmmoTeynas cucteMa «Jlaub» [InekTpoHHBIN pecype] : [caiiT] . — URL: http://e.lanbook.com/
(mata obpamenus 28.08.2016)

5. YHuBepcuterckas 0nbnmmoTeka oHNaiH [DnekTpoHHBIN pecype] : [caiT] . — URL: http://biblioclub.ru/ (mata
obpamenus 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Onexkrponnsiit pecype] : [caiit] . — URL: http://www.nber.org/
(mata obpamenus 28.08.2016)

7. VHCTHTYT KOHOMMKH IEPEXOHOTO Iepuoja [DneKTpoHHbIH pecypce] : [caiit] . — URL: http://www.iet.ru/ (gata
obpamenus 28.08.2016)

8. Karanor cceiiok Ha Jydiive SKOHOMHYECKHE pecypehl [DneKTpoHHbIN pecype] : [caiiT] . — URL:

http://www.econline.h1.ru/ (nata obparuenus 28.08.2016)

9. Mupkun.Py. ®unancoBas sneKkTpoHHas 6ubnuorteka [DnekTpoHHblil pecypce] : [caiit] . — URL:
http://mirkin.eufn.ru/ (mata obpamenus 28.08.2016)

10. [Ipoekt nHCTHTYTa «DKOHOMUYECKAs IKOJIa» [DNeKTpoHHBIH pecype] : [caiiT] . — URL:
http://www.economicus.ru/ (rata obpamenus 28.08.2016)

11. ®DenepanbHbIil 00pa3oBaTeIbHBIA MOPTAL. DKOHOMHUKA, COLIMOJIOTHS, MEHEDKMEHT [DJIeKTPpOHHBINA pecypce] :
[caiit] . — URL: http://www.ecsocman.edu.ru/ (mata oopammenus 28.08.2016)

12. IeHTp 3KOHOMHYECKUX W (MHAHCOBBIX MCCIETOBAHUI 1 pa3paboTok B Poccuiickoi 3KOHOMHYECKOW MIKOJIE
[DnexTponnsiii pecype] : [caiit] . — URL: http://www.cefir.ru/ (gara o6pamenus 28.08.2016)

CpencTBoM JIOCTyma K CHCTEME COOCTBEHHBIX 3JICKTPOHHBIX PECYPCOB SBISETCS calT OnbinroTekn www.lib.csu.ru.
DJIeKTPOHHBIHN KaTalor 00eceynBaeT MOIHOE U ONIEPaTHBHOE MIPEACTAaBICHIE 0 OMOIMOTe HOM (POH/IE, TIOBBIIACT Ka4eCTBO
1 3G HEKTUBHOCTH MOKCKa HHPOpMaImu — 6osee 1,5 MIIH. 3amuceii.
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1. OnexTpoHHEIH KaTajnor. bubnmorpagudaeckne 6a3sl JaHHBIX.

KHUTH, 2JIeKTPOHHBIE PECYPCHI, TUCCEPTAIIMH U aBTOpedepaThl.

2. DneKTpoHHasA OUOIHOTEKA.

Wznanus Yenl'Y, YMK; nuccepranuu, 3anmiieHHbie B coBeTax Yenl'V,

pe3epBHBIE KOJIIEKINH, (POH pEIKUX KHHT.

3. Pedeparususre
baswr qanaeix MTHUOH PAH, 6a3s1 nanasix BUHUTH.
4. [TomHOTEKCTOBBIC

basbl nannbix auccepranuii PI'B, cipaBouHo-mpaBoBas cucrema Koncynprantllintoc, HaydHast 2JIeKTpOHHAsS OHOIHOTEKa
elibrari.ru, moamnucka Ha ITOJHOTEKCTOBYIO KOJUIEKIINIO POCCHHMCKIX HAYIHBIX JKypHaIoB (2011-2012, 133 HanmMeHOBaHUSA),
kosuekius 6a3bl nanHbix kKomnanuu EBSCO (12 rematnueckux B); sxypuans! m3natensct: Taylor&Francis, Sage

5. DNEeKTPOHHO-OMOIMOTEYHBIE CHCTEMBI

YHuBepcuTeTcKas OMOINOTEKa OHIAIH, allOyKC.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHME JUCIUMITIJINHBI (MOY JIA)

JIis1 yCIEIHOTO OCBOCHUSI AUCIUAILUIMHEI HEOOXOIUMBI ayTUTOPHH AJIsI IPOBEACHHS 3aHATHI JICKIMOHHOTO THUIIA,
CEMUHAPCKUX 3aHATHH, TPYIIIOBBIX W HHAWBUIYaJIBHBIX KOHCYIBTALUH, TEKYIIETO KOHTPOIS U MTPOMEKYTOYHON aTTECTALIUH,
a TaxoKe MOMEICHUS TSl CAaMOCTOSTENNFHON paOboThl. Bee ykazaHHbBIE ayTUTOPUH U TIOMENCHUST IMEIOTCSl B HAJTHYHH B
JIOCTATOYHOM TOJIHOM 00BeMe ( B COOTBETCTBUU CO CTAHIAPTOM).

Jlns mpoBeieHus 3aHATHI JTEKIIMOHHOTO THITA HMEIOTCS ayINTOPUH C MYITbTHMEMHHBIM 000pyIoBaHHeM. TakOBBIX B
WHcTuTyTe 5KOHOMUKH OTpaciei, Ou3Heca u aaMuHucTpupoBanus YenlV umeercs Tpu B 4-oM yueOHOM Kopiyce (212, 205,
111) u ath B 8-om yuebHOM Kopryce (203, 310, 405, 407, 406). DTH ayauTOpuK CHAOXKEHBI BCEMH HEOOXOMMbBIMH
HabopaMy IEMOHCTPAIMOHHOTO 000PYIOBaHHS M yIeOHO-HATILSTHBIMA ITOCOOMSIMH, 00SCTICUNBAIOMMMI TEMAaTHIECKIE
WILTIOCTPAIHH.

Nmeercst mocTaTouHOE KOJIMIECTBO MOMEIIEHHH I CAMOCTOSITENEHOM paboThI CTyeHTOB. Aynutopun (aya.217 4-oro
yaebHoro xopiyca Henl'Y, a Taxxke ayn.207, 303 8-oro ygeOHOTO KOpITyca U MpoY.) CHaOXKeHbI KOMITBIOTEpaMH M BBIXO0M B
cetb «MHTepHETY. KaXkbIil CTyIEHT HMEET BO3MOKHOCTB BBIXO/a B AJICKTPOHHYIO OHOIHOTEKY, TPUYEM HE TOJIBKO U3 CTCH
BVY3a, HO ¥ B JOMAIIIHUX YCIOBHUSX.

B ciyaae npumeHeHHs Ipu 00ydeHHN TMCIUTUIMHBI SJICKTPOHHOTO 00y4eHHs], IUCTAaHINOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH Y IPeIroiaBaTells ¥ CTyACHTOB €CTh BEIX0J B TMYHOM kabuHere BY3a u mocpencrsom cucremsl MS Teams
JUCTaHIIHOHHBIA ()OPMAT CBSI3U SIBISIETCA BO3SMOKHBIM.

OcBoeHne JUCHUIUIMHBI HWHBAJIUJIaMHU U JTMAMHU C OTPAaHUYCHHBIMU BO3MOKHOCTAMM 300POBbS OCYIIECTBIIACTCA C
HCIIOJIb30BAHNUEM CPELICTB 06y"'IEHI/I$I 06u_1er0 U CIICHUAJIbHOI'O Ha3HAYCHUA:

— JICKIIMOHHBIC ayIUTOPUU (y1<a3aHH1>1e anne) — MyJIbTI/IMe[[I/II\/'IHOG 060py,HOBaHI/Ie,; HUCTOYHUKHU IIUTAHUA IJIs
HHAWNBUAYAJIbHBIX TEXHHUYCCKUX CPEACTB,

— yueOHasi ayquTOpus AJsl IPaKTUYECKUX 3aHATHH (CEMUHAPOB) — MyAbTUMEAUNHHOE 000PYIOBaHNE;

— ydeOHas ayIUTOPHUS JUI CAMOCTOSTENbHOM paboThl — CTaHAapTHBIE paboUle MecTa ¢ IePCOHAIBHBIMU KOMIBIOTEPaMI;
paboyee MecTO ¢ MEPCOHATBHBIM KOMIMBIOTEPOM, C IPOrPaMMOI 3KPAHHOTO JOCTYMA, IPOrPaMMOi SKPAHHOTO YBETHUYEHUS U
OpaiiJIeBCKIM AWCIIICEM JJIS CTYACHTOB C HAPYIICHUAMHE 3pECHHUS.

B xaxnoit ayauTopuu, rac 06y!1a}0rc;1 HWHBAJIUABI M JIMLJa C OTPAaHUYCHHBIMH BO3MOXXHOCTAMH 3J0POBbs, IIPCAYCMOTPEHO
COOTBETCTBYIOLICC KOJIMYCCTBO MECT IJIsd 06yqa10mnxcsi C y4CeTOM OI‘paHI/I‘{eHI/Iﬁ HX 310pOBbA.

B yae6HbIe ayauTopun obecriedeH 0ecTpensITCTBEHHBIH JOCTYIT AT 00yJaromuXcsl HHBAJIHIOB M 00YJarOImIUXCs C
OTpaHUYECHHBIMH BO3MOKHOCTSIMH 37I0POBBSI.

Iepedens crenuaIbHBIX TEXHHIECKHX CPECTB 00YIEHHS ATl MHBAIHIOB M JINI C OTPAHMYCHHBIMHA BO3MOXXHOCTSIMA
3J0POBBS, IMEIOIINXCS B PernoHansHOM ydeOHO-HAYIHOM IIEHTpEe MHKIIIO3UBHOTO 00pazoBanus Yenl'V:

— TudnoTexandeckas ayquTopus: THHIOTEXHIYECKUE CPENICTBA: OpaiiIeBCKUI KOMITBIOTED C TUCIUICEM M IIPHHTEPOM,
TU(IOKOMITIEKC «nTaromas MauHay, TeIeBU3HOHHOE YBEINYMBAIOIIEe YCTPOUCTBO, TH()IOMATHUTONBI KACCETHBIE U
1 poBbIe JUKTO(GOHBI; CrIeNUaIbHOE MPOrpaMMHOE o0ecIieueHe: mporpaMma peueBoid HaBurauuu JAWS, peuesble
CHHTE3aTOPHI («TOBOPSAIIAs MBIIIbY ), SKPAHHBIE JTYIIHL.

— Cypnotexunueckas ayquropust: pagnokiace “Coner-P”, mporpaMMupyeMble CIIyXOBBIE allliapaThl HHIUBUYaIbHOTO
MIOJB30BAHMS C YCTPOWCTBOM 3aIaHMS PEKHUMa pabOTHI Ha KOMITBIOTEpe, MHTepaKTUBHAS focka ActiveBoard ¢ cucremoit
TOJIOCOBAHUS, aKYCTHUECKUH YCIIIUTENb U KOJIOHKU, MYIbTUMEIUNHHBIA IPOEKTOP, TENEBH30D, BUICOMATHUTO(OH.
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9. METOIUYECKHE YKA3AHUA JJIAA OBYYAIOIIUXCA 110 OCBOEHUIO JUCHUITIJIMHBI (MOAY JIS)

ITpakTHyeckas padoTa SBIAIOTCS CBUJICTEIECTBOM TOTO, YTO CIYIIATETh OBJIAIEN MATEPHAIOM U YMEET KPaTKo U
JIOXOAYHMBO aHAJM3UPOBATh U M3JIaraTh BEIOpaHHYIO TeMy. [Iporiecc HOATOTOBKY M BBITIOIHEHHUS TPAKTHIECKOH PabOTHI
SIBJISIETCSL OJJHUM U3 TNIABHBIX CIIOCOOOB Pa3BUTHUS B YUeOHOI MPAKTHKE Y CTYACHTOB 3JICMEHTOB YIPaBICHYECKOMH
JIEATEIIbHOCTH; CYLLIECTBEHHO BIIMSACT HA CAMOBOCITUTAHHE CTY/ICHTOB KaK CHECUAIICTOB B 9KOHOMHYECKOH 00JIaCTH, TaK KaK
3TO SBISIETCS BAYKHBIM BHJOM CaMOCTOSTEIIFHOIN HHTEIUIEKTYaIbHON IesTebHOCTH. OCHOBHOM IENBI0 MPAKTHYECKIX
3aHATHI 10 KypCy «l0KyMEHTHPOBAaHHUE YIIPABICHUECKOH NEATEIbHOCTIY SBIISCTCS 3aKpEIICHHE, YCBOCHUE, YITyOJIeHUE
paciiupeHre 3HaHHUM, TPUBUTHE HABBIKOB CAMOCTOSTENBEHON pabOThI, IpaMOTHOTO 0(OPMIICHUS JOKYMEHTOB, IPUHSTHS
pelIeHni 1o BEI0OPY BapHaHTOB OpraHU3anny 3 QEeKTHBHOTO JTOKYMEHT0000pOTa Ha IPEANPHUATHH. B pakTHKyme
OPTaHWYIECKH COYETAIOTCS MAaTePHAIbl CEMHHAPCKUX U MPAaKTHIECKUX 3aHATHH. B yueOHO-MeToandeckoe mocodue 1mo
MPOBEICHHIO MPAKTUYCCKUX 3aHATHI BKITFOUCHBI 00pa3Ibl TOKYMEHTOB, YTO MMO3BOJIUT HAYYUTHCS CTYICHTAM IPAMOTHO
COCTaBJIATh OCHOBHBIC JOKYMEHTHI yIIpaBlIeHUs Ha npeAnpusTiud. OCHOBHOE TpeOOBaHKE K MPAKTHYECKOW paboTe - IIOJTHOTa
1 KOMITIEKCHOCTB OCBEIIEHHS TIOCTABJICHHOTO Bompoca. PaboTa 1oymkHa OBITH BBITOJIHEHA aKKypPaTHO, C IPHJICKAHUEM,
JIOJDKEH OBITh COOIIOZICH HAayIHBIH almapaT, TO €CTh HaJIIYHe OTTIaBICHHS, 3aTOJIOBKOB B pa3/ieiax, IPaBUIBHOCTh CHOCOK,
Ha3BaHUil TaONHUI, PUCYHKOB, IPABUIIEHOCTD BBHITIOJIHEHHUS PACYECTOB M OTBETOB HA MOCTABJICHHBIC BOIIPOCHI, YKa3aHHs
JUTEPaTypHBIX UCTOYHUKOB U T.J. [IpakTHUeckne 3a1aHus COCTABICHBI B COOTBETCTBHH C Y4€OHBIM ITaHOM. O0s3aTeIbHBIM
YCIIOBHEM YCHENTHOTO BBITIOJTHEHUS 3aJaHUS SBIISIETCS U3yIeHHE OTHOCAIIMXCS K TEME 3aKOHOIATEIBHBIX M HHBIX
HOPMATHBHBIX PABOBBIX OCHOB, PETJIAMEHTUPYIOIINX PA3TMYHbIC ACMIEKThl YKOHOMHUKHU OPraHHU3AINH, a TAKIKE MaTCPUAIOB
COOTBETCTBYIOLICH MPAKTUKH OTEYECTBCHHBIX IPEANPHATHIA U OpraHu3aiid. BeiOop BapuaHTa JUIS CTyIEHTa OIpeaessieTCs
npenofaBareneM. [Ipy BEIOTHEHUH MTPaKTHUECKUX 3aTaHUH CTYICHTaM IIeIeco00pa3HO IPHUIEPKIUBATECS CIICIYIOMETO
HOPSIIKA: - TOA00P U MpeIBapUTENbHOE IPOpaboTKa PEeKOMEHIYeMOl yaeOHON TUTepaTyphl; - H3y9eHNEe COOTBETCTBYIOMIIX
pasnenoB pabodeil mporpaMMBI; - BBIIOJIHEHHE COOTBETCTBYIOIIMX 3aqaHuil. [IpakTudeckast paboTa BBIIOIHACTCS
CTyACHTaMH HHIMBHAAYAIFHO WIIH Ha MPAKTHYECKUX 3aHATHAX IS 3aKPETUICHHS TI0JTyIeHHBIX TCOPETHIECKHX 3HaHU. B
KaXJI0if TeMe NPEeCTaBIICH IIePEUeHb PacCMaTPUBACMBIX BOIIPOCOB, IPUBECHBI 3aJaHUS I HHIUBAIYAIbHOH paboTH,
KOTOPBIC TOJKHBI OBITH BBITIOHCHBI.

B nporiecce caMOCTOSATETBHON TOATOTOBKH K 3aHATUSIM CTYACHTHI JOJDKHBI HAUTH M U3Yy9UTh HEOOXOTMMYIO
CTIEIMATBHYIO JIUTEPaTypy, 3aKOHOAATETIbHBIE aKTHI 1 CAMOCTOSTEIIHHO BRIITOJTHATH 3aaHU.

CornacHO yueOHOMY IUIaHy CTYEHT JOJDKCH BBIIOIHUTE KOHKPETHBIE 3a/IaHUs 110 KON TeMe H OTBETUTH Ha
COOTBETCTBYIOLIHE BOIPOCH. 151 0OecrieyeHus 0THO3HAYHOCTH TOJIKOBAHUS PE3YJIbTATOB BHIIIOJIHCHHBIX 3aJaHHIA 10
Ka)JOH TeMe, a 3HAYHT, yMEHBIICHHU BEPOITHOCTH OIIMOKH TIPH MPOBEPKE PE3YIIbTATOB MIPEATAraloTCs eANHBIE TIpaBHia
oopMITeHHs pe3yAbTaTOB. Pe3yabTaThl BEITOTHEHHBIX 3aJaHUH ClleyeT 0OpMIIATh B TUChbMEHHOM Bue. Texymmit
KOHTPOJIb OCYIIECTBIISCTCS MPEHOAaBaTeIeM B Havyalle 3aHsITHs B TCYCHHE OTBEICHHOTO BPEMEHH U CTABUT CBOCH LETIBIO
OIIPEIEITUTh TOTOBHOCTh CTYJCHTA K BBITIOJIHCHHUIO IIPAKTUYECKUX 3adaHuil. KOHTPONb TeKyuX 3HaHUIA IPOBOIUTCS Ha
3aHATHAX B POpME YCTHOTO WIIM MUCEMEHHOTO ompoca. O0beKTaMt TEKYIETro KOHTPOIIS P H3YdeHUH
«JloKyMeHTaIMOHHOE 00ECIIeYEHHE YIIPABICHUECKOH AESTEIFHOCTIY SBIISIOTCS: IOCEIICHHE JIEKIIUH; TOATOTOBKA
Ka4eCTBO BBIITOJHEHHS IIPAKTUYECKUX U CAMOCTOSTENBHBIX 3aJaHui. Pe3yapTaThl TEKyIIero KOHTPOJIS BIHUSIOT Ha PEHTHHT
cTymeHTa. PyOexHBIH KOHTPOIIB MPOBOJUTCS MOCIIE N3YUSHHUS KaXKIOTO MOJIYIIS TUCIUIUIMHBL: TECTHPOBAHHE, IPOBEACHHE
CEeMHHAPOB M TPCHUHTOB, OJATOTOBKA IIPE3EHTAIIHH, BEIITOJIHEHNUE TEM, BRIHECECHHBIX Ha CAMOCTOSTENbHOE n3ydeHue. [1pn
3TOM HCIOJIB3YIOTCS HH(GOPMAIOHHBIC TEXHOJIOTHH. L1[eNb - BRISIBUTH YPOBCHB 3HAHHUI CTYICHTOB 110 MAaTEpPHAILY
W3y4CHHOTO MOJYJISl MUCHHUIUTAHEL. Pe3yapTaThl pyOeKHOTO KOHTPOJIS BIUSIOT HA HTOTOBBIM PEHTHHT CTYICHTA.

B ciyuae nmpuMeHeHHS IpH peasTi3anyy JUCIUIUIHHE JJIEKTPOHHOTO 00ydeHNs], ANCTaHIIMOHHBIX 00pa30BaTEeIBHBIX
TEXHOJIOTHH OOIIeHHE 00YIArOIMUXCSI U IPEHOAaBaTeNs OCYIIECTBISIETCS B PEKUME PEAIbHOTO BpeMEHH (OHIAHH-IeKIUN
(BeOMHApBI), YaThl, BUACO-KOHGEPEHIIUHU | AP.) WIN OTIOKEHHOTO BpeMEHH (CHCTeMa JUCTAaHIIMOHHOTO 00y4yeHust Moodle,
MSOffice365, hbopymbl, 37€KTpOHHAS TTOYTA H JP.).

Bosbiryro 9acTs BpeMeHH 00yJalonuecs CaMOCTOSATENEHO Pab0TAaIOT ¢ yaeOHO-METOANIECKIMH MaTepraiaMu. CTyIeHTH
HMEIOT BO3MOXKHOCTh KOHCY/IBTHPOBATHCS C MPEHOAaBaTeIeM [0 BCEM BOIPOCaM, BOHUKAIOIIUM B XOJIC CAMOCTOSATEIBHON
paboOTHI TOCPEACTBOM JIEKTPOHHOM ITOYTHI, COITHATIBHBIX CETeH H T.II.

Joctyn oOydarorierocst K y4eOHBIM pecypcaM B peXXUMe OTIIOKEHHOTO BPEMEHH, CAMOCTOSATEITBHON pabOoTHI
OCYIIECTBIISETCS Yepe3 ceTb IHTepHeT B yTOOHOM IS HEro MeCTe, BpeMEHH U TeMIIe.

ITpu 0Oy4eHnH KL C OTPAaHUYCHHBIMU BO3MOXKHOCTSMH 3[JOPOBBSI AJIEKTPOHHOE 00ydeHHUE, TUCTAaHIIUOHHEIC
00pazoBaTebHbIC TEXHOJIOTHH MPEyCMaTPHBAIOT BOSMOXKHOCT ITpHeMa-Tiepeiadi HH(POPMAIUU B JOCTYITHBIX JUIST HUX
(dhopmax.

Peanu3anust qUCIUIUTAHBI C TPUMEHEHHUEM 3JICKTPOHHOTO 00YJeHHs, TUCTAHIIMOHHBIX 00pa30BaTebHBIX TEXHOJIOTHIT (Ianee
— 30, JOT) ocymiecTBisieTcss Ha OCHOBaHUH «[10JIOKEHUS 0 pean3aii OCHOBHBIX U IOTIOJHUTEIBHBIX 00pa30BaTeIbHBIX
MpOTpaMM C IPUMEHEHHEM 3JIEeKTPOHHOTO 00yUeHNS M TNCTAaHIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTHII B (heepaaIbHOM
TOCYIapCTBEHHOM OIOPKETHOM 00pa30BaTeIbHOM YUPEXICHUH BBICIIETO 00pa3oBaHus «HeIsIOMHCKUH rocynapCTBEHHbIH
yHHBepcHTeTY, «[107105KeHMs 0 OpsAAKEe 3aUeTa 0OYJIAIONIMMHUCS TI0 OCHOBHBIM IPO(eCCHOHAIBHBIM 00pa30BaTEIbHBIM
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nporpamMmMam Beicirero oopasosanus B PI'bOY BO «Uenl'Y» pe3ynpTaToB OCBOCHHUS B OPTAaHU3AIMAK, OCYIIECTBIISIOMIIX
00pa30BaTeNbHYIO AATETHLHOCTD, YUCOHBIX IPEIMETOB, KYPCOB, JUCLHUILTUH (MOY/EH), MPAKTUK, JOMOTHUTEIEHBIX
00pa30BaTENLHBIX MPOrPAMM MOCPEICTBOM JIEKTPOHHON HH(POpMaIMoHHO-00pa3oBaTenbHOl cpeasl T BOY BO
«Uenl'V». B HCKITFOUHTENBHBIX CiTydasix ((hopc-Maxop U T.I1.) IPU peastn3aiiui 00pa3oBaTelIbHON ASATEITLHOCTH C
npumeHerueM D0, JIOT MoryT npuMeHSTh KOMIIOHEHTHI, HE BXOAAIINE B IIEPEUCHD AIEKTPOHHON MH(OPMALTHOHHO-
00pa3oBaTenbHOI Cpebl.

10. CHEIIMAJIBHBIE YCJIOBHUSI OCBOEHUA JUCIIMITJIMHBI OBYYAIOHNIUMHUCH C
HHBAJIUMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKHOCTAMMU 31O0POBbSA

OcBoeHUe AUCHUILIMHBI MHBAIUAAMH U JULIAMU C OTPAaHMYEHHBIMU BO3MOXKHOCTSMH 370POBbs OCYILECTBIISETCS C
WCIIONIF30BAaHUEM  CIICIMANBHBIX TEXHHYECKMX CPEACTB M TOJO WHGOPMAIMOHHBIX TEXHOJOTHH, IPETOCTaBIIEMBIX
PecypcHBIM y4eOHO-METOJUYECKUM LEHTPOM IO OOY4EHHIO MHBATHUIOB U JIUI C OTPAaHUYECHHBIMU BO3MOXKHOCTSMH 310POBbS
Uenl'Y o 3anpocy oOyuatorerocs.

1. MoOunpHBIe cHelaIbHbIe TEXHUYECKHAE CPENICTBA UIS JIMII ¢ HAPYIICHUSMH 3PEHHS: IMOPTATHBHBIH KOMIBIOTEP
¢ BBOJOM/BBIBOZIOM mpudToMm Bpaiins c¢ cunaresaropom peun «ElBraile-W14J G2»; HOyrOykm ¢ mporpaMMHON 3KpaHHOTO
poctyna NVDA; 2/1eKTpOHHBIC YBETHUHUTENU Ul yAAJIeHHOTO IPOCMOTpa; BUACOYBEIMUYMTENH MOPTATUBHEIE; THU(IIOIMIEED;
UPPOBBIC TUKTO(DOHBI.

2. MoOunbHBIE CHEIUaIbHBIE TEXHHYECKHE CPENCTBA UL JIMII C HAPYIMICHHSAMH CIIyXa: CHCTeMa CBOOOIHOTO
3ByKOBOTO IIOJISI CO BCTPOCHHON coBMecTHMOCTBIO ¢ FM-ycrpoiictBamm; panuokiaccel «ConeT-PCM» ¢ mepemaTdmkoM,
3ayIIHBIM HMHIYKTOPOM M HHIYKIMOHHOHM meTiei; cucreMa HMHGOPMAIMOHHAS Ul clabochbllaiux nepeHocHas «Mcrox»
A2 cO BCTpPOCHHBIM IUICEPOM — 3BYKOBBIM HH(OPMATOPOM; ITOKYMEHT-KaMepa; INPOTpaMMHpPYEMbIC CITyXOBBIC aIlnaparsl
WHIIBHIYATbHOTO MTOJIH30BAHHUS.

3. AccucTtuBHBIE HMH(OPMAIIMOHHBIE TEXHOJIOTHH: MPOTPAaMMHOE OOecleueHHe JKPaHHOTO JOCTyHNa C CHHTE30M
peun NVDA; mnporpaMMmbl 3KpaHHOTO YBEIMYEHHMS; HPOrpaMMbl PEYEBOTO CHHTE3a [JIsi KOMIIBIOTEPOB M HOYTOYKOB;
MPOTpaMMBI PEUEBOTO CHHTE3a JJIsI MOOMIIBHBIX YCTPOMCTB; SKpaHHAs KJIABHATYpa; SKpaHHAs JIyIIa.

ITpu HEeoOXoaMMOCTH I OOYJAIOIIMXCA C HApYIICHUSIMU 3pEHHS Ha pabodnmx MecTaxX AT IMPOBEACHMS MPAKTUYECKUX WU
1a00paTOPHBIX 3aHATHH yCTAHABIMBAEeTCS CIELUAlbHOE IMPOrpaMMHOE obecredeHue (IporpaMMa peueBOd HaBHTallUU
NVDA, peueBble CUHTE3aTOPbl, 3KPaHHbIE JIYIIbI).

B yueOuble aymuTopmu oOecmedmBaeTcsi OECIPENATCTBEHHBIM AOCTYN A OOyJalOmMXCs WHBAIHIOB M OOyJaIOmUXCA C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMH 3J0pOBbsl. B Kaxmoi ayguropuu, riae oOydaroTcsi MHBAIUABI U JIMIA C OTPAaHUYEHHBIMU
BO3MOXKHOCTSIMH  3/I0POBbSI, IIPEAYCMAaTPUBAETCA COOTBETCTBYIOLIEE KONMYECTBO MECT [l OOYJaIOIUXCA C y4eToM
HapYIIEHUH UX 310POBBS.

Jlnis ocBOEHHS MUCHUIIIMHBI MHBAJIHIAM M JIHLIAM C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3[0POBbSl IMPENOCTABISECTCS JOCTYI K
MEeYaTHBIM HCTOYHMKAM, UMEIOMIMMCS B HaydyHOH Oubmuoreke Yenl'VY, ¢ MOMOIIBIO CHEHHANBbHBIX TEXHUYECKHX CPEICTB;
JIOCTYH K 3JIEKTPOHHBIM MCTOYHHKAM, IPEJCTaBICHHBIM B (hOpMe IJIEKTPOHHOTO JOKyMEHTa B (hOHJAE HAydHOH OMONMOTEKH
Yenl'Y wmnm 3neKTpOHHO-OMOIMOTEYHBIX CHCTEMAx, C IOMOIIBIO CIICIMANBHBIX TEXHHYECKHX H IIPOTPAMMHBIX CPEICTB
(paboyee MecTO I HE3PAYETO IMOJIB30BATEN ¢ MPOTPAaMMHBIM OO€CIieYeHHEeM SKPaHHOTO JOCTYMa ¢ CUHTe30M peun NVDA,
pabouee MECTO C KOMIIBIOTEPHBIM pOJulepoM M KiaBuatypoil Clevy ¢ OONBIIMMM KHONKAMH M C Pa3felSIolIeH KIIaBHIIN
HaKJIaJIKOM).

Y4ebHO-MEeTOAUYIECKHEe MaTepHanbl Uil OOyJaromuXxcss W3 YWCIa HHBAIMAOB WM JIHI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSMH
37I0pOBBSI IPEJOCTABILIIOTCS B PopMax, aalTUPOBAHHBIX K OTPAHMYEHHUSAM UX 310POBbS U BOCHPHUATHS HHPOPMALIIH:

Jnist vn ¢ HapyIIeHMsIMHU 3pSHUS:

- B IEYaTHOH (hopMe yBENMIECHHBIM HIPUPTOM,

- B (hopMe INIEKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina,

- B meqatHo# opme mpudTom Bpaitis.

Jlnist v ¢ HapyIIeHHsIMH CITyXa!

- B meyaTHoi opme,

- B (hOpMe IIIEKTPOHHOTO JOKYMEHTA.

Jlnist v ¢ HapyIIeHHsSIMHE OTIOPHO-/IBUTATEIFHOTO allapara;

- B Ie4aTHOH opme,

- B (popMe 3NIEKTPOHHOTO JOKYMEHTA,

- B popme ayamodaiina.

JlaHHBIH IepedeHs MOXKET OBITh KOHKPETU3UPOBAH B 3aBHCUMOCTH OT KOHTHHI€HTA O0YIaIOMIIXCAL.

Jlns MHBaNMUAOB M JHI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSMM 3JOPOBbSl OCBOCHUE AUCLUILIMHBI MOXKET ObITh YaCTHUYHO WU
TIOJTHOCTBIO OCYIIECTBICHO C HCIOJNB30BAHHEM AWMCTAHIIMOHHBIX 00Opa3zoBaTenbHBIX TexHonorui (Moodle, Adobe Connect
Pro u mmp.).

B ocBoeHHMM JUCHMIUIMHBI HMHBaNMAaMH M JHMIAMH C OTFPAHHYCHHBIMH BO3MOXHOCTSIMU 3J0POBbS  HCIOIb3YeTcs
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YUIPECKACHUE BBICIICTO O6pa30BaHHﬂ

MUMWHOBPHAYKHM POCCHUU
@) DenepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE
«Yensbunckuit rocynapctBeHnsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuiuinHel " JloKyMEeHTaIMOHHOE 00eCTIeUeHNEe YIPaBICHIECKOH AesITeIbHOCTH 110
HaIpaBJICHUIO MOATOTOBKH (crenuanbrocti) 38.03.02 "Menemkment" HanpanieHHOCTH (ipoduio) [IpoekTHOE crp. 14
ynpasienue u 6usnec crpaterun ®I'6OY BO «Uenl'V»

WHIUBHOyanbHass pabora. Ilox wHAmMBHOyanpHOW paboToif ToapasymeBaeTcs 1BEe (OPMBI  B3aMMOJCHCTBHS C
mpenojaBaTeleM: HWHIUBUAyanbHash ydeOHas paboTa (KOHCYIbTAaLMH), T.€. MAONOJHUTENFHOE pa3bsiCHEHHE Y4eOHOTO
MaTepuana M YIIyOJeHHOE HW3yd4eHHe MaTepuana ¢ TeMH OOydalomMMHCS, KOTOpbIE B OSTOM 3aMHTEPECOBAHbI, U
WHIVBHIyalbHas BOCIMTATeNbHAs pabora. VIHAWBUIyaTbHBIE KOHCYIBTAIMHM HAIPABICHBl HA WHAWBHIYATH3alHI0 OOYdCHUS
U YCTaHOBJICHHIO BOCIIUTATEIBHOTO KOHTaKTa MEXAy INpernojaBaTelieM M OOydJarolMMCs HHBATHAOM WM OOydarommmcs ¢
OrpaHUYEHHBIMU BO3MOKHOCTSIMU 310POBBSI.

IMpn mpoBemeHWM TPOIEAYPH! OLCHUBAHUS PE3YNBTATOB OOyYEHHsS HHBAIMAOB W JIHMI[ C OTPAaHHYCHHBIMHA BO3MOXHOCTSIMHU
370POBBSI TI0 TUCHHUIUIMHE OOECIEYMBACTCS BBIIOJIIHEHHE CIICAYIOMNX JOIONHUTENBHBIX TPeOOBaHMI B 3aBHCHMOCTH OT
WHAMBUAYATBHBIX 0COOSHHOCTEH, 00yJatomuxcs:

a) WMHCTPYKLIHUS 10 TIOPSJIKY IIPOBENCHHUS IPOIEAYphl OLCHUBAaHMS IIPENOCTaBIsieTCss B AOCTYMHOW (opme (ycTHO, B
MICEMEHHOI hopMe, B MICEMEHHOH (opme mpudTom bpaiins, ycTHO ¢ HCIIOIB30BaHUEM YCIYT CYpOIIePEBOTINKA);

6) noctymHas (opma MpesoCTaBICHUS 3aJaHUH OIEHOYHBIX CPEACTB (B IMeYaTHOH (opme, B medaTHOH (opMe yBENHUIEHHBIM
mpudroM, B neyaTHol Gopme mpudrom bpaiins, B opMe dIEKTPOHHOTO TOKyMEHTa, 3aJaHus 3a4UTBHIBAIOTCS aCCHCTEHTOM,
3aJaHUs MIPEIOCTABILTIOTCS C UCTIOIB30BAaHUEM CYPIOTIEPEeBOa);

B) JgocTynmHas ¢opma MpeAoCTaBIeHUsS OTBETOB Ha 3afaHus (MMMCbMEHHO Ha Oymare, HabOp OTBETOB Ha KOMIIBIOTEDE,
HMHChMEHHO mpudToM bpaiins, ¢ UCIOoNb30BaHUEM YCIIYT aCCUCTEHTA, YCTHO).

ITpu mpoBemeHHM NpOLENYpHl OLEHUBAHUS PE3YNbTATOB OOy4EHHS HHBAIKUAOB U JHI[ C OTPaHUYEHHBIMU BO3MOXHOCTSIMU
3II0POBBS TIPEIYCMAaTPHUBACTCS HCHOJIB30BAHNE TEXHHMUECKMX CPEICTB, HEOOXOAMMBIX UM B CBS3M C WX HWHAWBUIYaJHLHBIMU
0COOCHHOCTSIMH. DTH CpPEICTBAa MOTYT OBITH mpemocraBieHbl YenlY wiam MOTYT HCIOIB30BaThCS COOCTBEHHBIC TEXHHUECKHE
cpernctBa. Ilpu HeoOXoAMMOCTM HHBaIMAAM U JHMIAM C OTPAaHMYEHHBIMM BO3MOXHOCTSIMU 3J0POBBSI INPENOCTaBIIACTCS
JIOTIOJTHATEIBHOE BpeMs I MOITOTOBKM OTBETa Ha 3aJaHWs, NpoIexypa OICHHWBAaHMSA PpE3YJAbTATOB OOYyUeHHS II0
JUCIUIUIMHE MOXKET IPOBOAUTHCS B HECKOJIBKO 3TAIOB.

IMpoBeneHne mnpouexypsl OIEHHBAHHUS pPE3yIbTaTOB OOy4eHHS WHBATUIOB U JHI[ C OTPAHUYEHHBIMH BO3MOXHOCTSIMU
37I0pOBBSI IOITYCKAETCsI C HCIOJIb30BAaHUEM JUCTAHIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHH.
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