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MUHOBPHAVYKH POCCHUUA
\)} denepanbHOE rocyJapcTBEHHOE OI0DKETHOE 00pa3oBaTeIbHOe
@ YUpEKIECHHUE BBICIIETO 00pa3oBaHUsL
«UensOunckuit rocynapcrsenHsiil yausepeurer» (PI'bOY BO «Henl'Y»)

Pabouas nporpamma nmucuumuinHsl "' JJoKkyMeHTaIHOHHOE O0ecIeyeHre YIpaBieHUs" [0 HANPaBICHUIO IOATOTOBKU
(cenmanpHOCTH) 38.03.03 "YnpasieHue nepcoHaoM" HalpaBJIeHHOCTH (IpoIIIio) YIIpaBleHHE IIEPCOHANIOM B ctp. 1
opranmzanuu ®I'bOY BO «Henl'V»
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MHMNHOBPHAYKHU POCCUN
\,} denepanbHOE rocyJapcTBEHHOE OI0DKETHOE 00pa3oBaTeIbHOE
@ YUpEKIECHHUE BBICIIETO 00pa3oBaHUsL

«UensOunckuit rocynapcrsenHsiil yausepeurer» (PI'bOY BO «Henl'Y»)

Pabouas nporpamma nucuuminesl "JJokyMeHTaIMOHHOE O0ecnieyeHne ynpasieHUs" 0 HaPaBICHUIO TOATOTOBKU
(cermanbHOCTH)  38.03.03 "YHpasneHue nmepcoHaNoM" HapaBICHHOCTH (MIPOGMITI0) YTIpaBlieHHE TIEPCOHATIOM B cTp. 2
opranmzanuu ®I'bOY BO «Henl'V»

Conepxanue

1. Henn ocBOEHMS TUCLIUILIAHBI

2. Mecrto aucuumassl B ctpykrype OITOIT

3. Komnerenuuu oby4aromerocs, GopMUpyeMbIe€ B pe3yJIbTaTe OCBOSHUS NUCLUTIIHHbBI
(Momyist)

4. O0beM JUCHUTUTUHBI (MOTYJIS)

5. CtpyKTypa U cofiepKaHue AUCIUTUIMHBI (MOJTYJIS)

6. @OH/1 OLICHOYHBIX CPEICTB

6.1. IlepeueHpb BUIOB OLIEHOYHBIX CPEACTB

6.2. TunoBble KOHTPOJBHBIE 33JaHUS U UHBIE MAaTEpUAIIbI Ul TEKYILEH aTTECTallun
6.3. TUIoBBIE KOHTPOJIBHBIE BOIIPOCHI U 3aJaHUs IS IPOMEKYTOUYHOM aTTECTALIMHU

6.4. Kputepuu orieHUBaHUS

7. YueOHO-MeTOAUYECKOE U UHPOPMAITMOHHOE 00€CTICUCHUE AUCITUTLITUHBI (MOTYJIs)
7.1. PekomeHiyemast aureparypa

7.2. Ilepeuenb pecypcoB HH(DOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTu "MuTepHer"
7.3. IlepeueHb HHPOPMALMOHHBIX TEXHOJIOTUI

8. MarepuanbHO-TEXHUYECKOE 00eCIIeUeHHE TUCITUTIITUHBI (MOTYIIs)

9. MeTtoauueckue yKa3aHust sl 00y4arolmxcsi 10 OCBOCHUIO TUCIUIUIMHBI (MOTYJIs)
10. CnenuaibHble yCIOBUS OCBOCHUS AUCLUILIIMHBI 00YyUaIOIIMMUCS C UHBAJIMAHOCTBIO U
OrpaHU4YECHHBIMUA BO3MOKHOCTSIMU 3/10POBbSI

© ®I'BOY BO «Henl'V»




MHMNHOBPHAYKHU POCCUN
\,} denepanbHOE rocyJapcTBEHHOE OI0DKETHOE 00pa3oBaTeIbHOe
@ YUpEKIECHHUE BBICIIETO 00pa3oBaHUsL

«UensOunckuit rocynapcrsenHsiil yausepeurer» (PI'bOY BO «Henl'Y»)

Pabouas mporpamma aucuumiinHsl "JJokyMeHTallmOHHOE 0OecrieyeHne ynpasieHus" o HallpaBIeHUIO TOATOTOBKU
(crrermaneHOCTH)  38.03.03 "Y1parieHue nepcoHaioM" HapaBIeHHOCTH (MTPOGIITI0) YpaBiieHHE TIEPCOHATIOM B crp. 3
opranmzanuu ®I'bOY BO «Henl'V»

1. HEJIX OCBOEHUMA TUCHUTIINHBI

Heunp nucturuinHel — GopMUpoBaHue MPoECCHOHANBHBIX 3HAHUI B 00JIACTH OCHOB COBPEMEHHOT'O JICIIOIPOU3BO/ICTBA U
JIOKYMEHTAIIMOHHOTO 00eCTIeueHHs eI TeNbHOCTH NPEINPHATHI, O CIOC00aX YETKO ¥ TPAMOTHO COCTaBIATh, 0QOPMIIATE, COXPAHSTE U
HCTIOJIb30BaTh PA3JIMUHbIE TIOKYMEHTHI — HOCUTENIN HH(OPMALIMH B IIPOLECCe YIPABICHUs, C LIEIbI0 COOIIOCHNSI OCHOBHBIX MIPABUII U
CTHJIA ICTIOBOM M KOMMEPYECKOH KOPPECTIOHCHIINH, KaCAIOMIUXCS TPYIOBOTO IIOBECHUS IEPCOHANA B HENsIX (GopMHUpOBaHUS
KOHKYPEHTOCIIOCOOHOCTH MPEATIPHUATHSL.

2. MECTO JUCHUIIIUHBI B CTPYKTYPE OIIOII

Muxn (pa3nen) OITOIT: 51.0.04

2.1 TpeGoBaHus K MpeIBaAPUTEIbHOI NOATOTOBKE 00y4Yal0IIerocs:

JluciyIuinHa JIOTHYECKH CBSA3aHa C PAIOM IPEIIIeCTBYIOMNX AUCIUILIHHAM , OCBOCHHE KOTOPEIX (OPMHUPYET BXOIHBIE 3HAHMUS 00
OCHOBAaXx JIOKYMEHTUPOBAHHUS M TEXHOJOTHYECKHUX IPHUEMOB COCTABJICHUS U 0(hOPMIICHHS Pa3InYHbIX YHH(PHUIUPOBAHHBIX (popM
JIOKYMEHTOB C HUCIIOJIb30BaHUEM COBPEMEHHBIX HHPOPMAMOHHBIX TEXHOJIOTHH 1 TEXHUIECKHX CPEACTB 00pab0oTKN HHPOpMaLUH

BBenenue B ynpasiieHHe IEpCOHAIIOM OpraHU3aluu

2.2 JIncuuMnIuHbl U MPAKTUKH, JJIs1 KOTOPHIX 0CBOEHHE JAHHOI TMCIHUILTUHBI (MOYJIs1) He00X0AMMO KaK MpealiecTByolIee:

B nporiecce 0cBOeHHS TUCIUILIHHBI TOIDKHBI OBITH TPHOOPETEHBI TEOPETUUECKUE U MMPAKTHUYECKUE 3HAHUS U HaBBIKA OCHOB
COBPEMEHHOT'0 JICIIONPOU3BO/ICTBA U JIOKYMEHTALMOHHOTO 00€CeUeHHs ACATEIbHOCTH MPEINPUATHH KaK IEIOCTHON CUCTEMBI
OpraHu3alMy NPEeANPUHIMATEIBCKON AEATEIIEHOCTH

ILCJ'[OBI)IC KOMMYHHUKAIIUU B OpraHusalvuu

OcHOBEI OH3HECA

JloKyMeHTalIOHHOE U HOPMaTHBHO-TIPaBOBOE obecredeHe paboThl C IEPCOHANOM

3. KOMIIETEHL[Y OBYYAIOIIETOCSl, POPMUPYEMBIE B PE3YJIbTATE OCBOEHUSI JMCUILIMHBI
(MOJYJIST)

OIIK-4: Cnoco0eH NpUMeHSITh COBpeMeHHbIe TEXHOJIOTHH U MEeTObI ONEPATHBHOT0 YIPABJIEHUsI IEPCOHATIOM, BECTH
JOKYMEHTALIHOHHOE COMPOBOK/IEHHNE U YUeT;

3HaTh:

JOKYMCEHTAIITMOHHOEC COTIPOBOKACHUE U YUCT IIEPCOHAJIA.

YMeTh:

BECTHU NJOKYMCHTALIMOHHOE CONPOBOXIACHNUEC U YUCT IICPCOHAJIA.

Baanern:

COBPEMECHHBIMU TCXHOJIOIUAMU BEACHUS JOKYMCHTAIIHUOHHOI'O COIPOBOXACHHUSA U yU€Ta II€pcoHalia.

B pe3yabTaTe 0CBOCHUA IUCHUIIIMHBI oﬁyqamumﬁcsl JOJIZKEH

3.1{3naTnb:

3.1.1|- tOKyMEHTaIIMOHHOE COMPOBOXKIECHHUE U yUET MepCoHaIa.

3.2(Ymerh:

3.2.1|- BecT JOKYMCHTAIIMOHHOE COIPOBOXJIACHUE U YUCT IICPCOHAIA.

3.3|Baanern:

3.3.1 BJIaAC€HUSA COBPEMEHHBIMHU TEXHOJIOTUAMHU BEACHUA JOKYMEHTAIIUOHHOT'O COIPOBOXKACHHUA U YUCTa IIEpCOHAJIA.

© ®I'BOY BO «Henl'V»
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MUMNHOBPHAVYKHM POCCUN

DenepanbHOE roCyJapcTBEHHOE OI0/DKETHOE 00pa3oBaTeIbHOe
Y4pEXACHUE BbICIIET0 00pa3oBaHuUs

«Yenabunckuii rocynapctBeHsslil yausepcurer» (PI'bOY BO

«Henl'Y»)

Pabouas nporpamma nmucuuiuinHsl "JJoKyMeHTaIMOHHOE O0ecIieyeHre YIpaBieHUsA" 110 HAPaBICHUIO TOATOTOBKU

(cermanbHocTH) 38.03.03 "YHpasneHue nmepcoHanoM" HapaBICHHOCTH (MIPOQILTIO) YTIpaBlieHHE TIEPCOHATIOM B crp. 4
opranmzanuu ®I'bOY BO «Henl'V»
4. OFBEM JUCIIMIIVIMHBI (MOYJISA)
O6wasn TpyaoemMKoCcTb 43ET
Yacos o yueOHOMY Iutany : 144 Buner kouTponst B cemecTpax:
B TOM YHCIIE :
ayIUTOpHBIC 3aHATHSA : 12 9K3aMEHBI 2
camocTosTeNnbHas padota : 91,8
4acoB Ha KOHTPOIb 36
KOHTaKTHas pabora: 16,2
UKP: 4,2
5. CTPYKTYPA U COAEP)KAHUE JUCIHUIIJIMHBI (MOAYJIS)
Kon HaumenoBanue pa3jiejioB U TeM /BUJ 3aHATHS/ Cemectp | Yacos Jlutepatypa
| 3aHATHSA [ Kvpc
Pa3nen 1. YnpaBiieHueckue JOKYMEHTbI M UX 001asi XapaKTepPUCTHKA
1.1 VYpaBiieHUECKHE JOKYMEHTBI H UX 00I11ast XapakrepucTuka /Jlex/ 2 0,5 JI.1J11.2
JI1.3J12.1J13.1
91
1.2 YrpapieH4ecKHe TOKYMEHTHI U UX o0Iast xapakrepucTtuka /IIp/ 2 1 JI1.1J11.2
JI1.3J12.1J13.1
€]
1.3 YnpasieHueckue TOKYMEHTHI U X 00m1as xapakrepuctuka /Cp/ 2 10 JIL.1J11.2
JI1.3J12.1J13.1
€)!
Paznen 2. [IpaBujia opopmieHust ynpaBjieHYeCKHX JOKYMEHTOB
2.1 IIpaBuna oopmieHuUs yIIpaBIeHUSCKUX JOKYMEHTOB /JIex/ 2 0,5 JI1.1J11.2
JI1.3J12.1J13.1
€)!
2.2 IIpaBuna odopmiaeHus yrpaBieHUIECKUX JOKyMeHTOB /IIp/ 2 1 JI1.1J11.2
JI1.3J12.1J13.1
€)!
23 TIpaBusia opopmiieHus yrpaBiIeHYeCKUX J0KyMeHTOB /Cp/ 2 12 JIT.1 JI1.2
JI1.3J12.1J13.1
91
Paznen 3. Texnosiornu padoThbl ¢ JOKyMEHTAMH
3.1 TexHosoruu paboTsl ¢ foKyMeHTamMu /Jlex/ 2 1 JIT.1JI11.2
JI1.3J12.1J13.1
€)!
3.2 TexHosoruu paboTel ¢ JokyMmeHTamu /I1p/ 2 2 JIL.1J11.2
JI1.3J12.1J13.1
€
33 Texnonoruu paboTsl ¢ nokymeHTamu /Cp/ 2 12 JIL.1J11.2
JI1.3J12.1J13.1
€
Pa3nen 4. [logroroBka u mepenayva aeja B apxuB
4.1 TToaroToBka u nepeaaya e B apxus /JIex/ 2 0,5 JI1.1J11.2
JI1.3J12.1J13.1
€
42 IToxaroroBka u nepenaya nen B apxus /I1p/ 2 1 JIT.1J11.2
JI1.3J12.1J13.1
31
43 IToaroroBka u nepeaaya nen B apxus /Cp/ 2 12 JI.1J11.2
JI1.3J12.1J13.1
31

© ®I'bOY BO «Yenl Yy




MUHOBPHAVYKH POCCHUUA

denepanbHOE rocyJapcTBEHHOE OI0DKETHOE 00pa3oBaTeIbHOe
YUpEKIECHHUE BBICIIETO 00pa3oBaHUs

«HensOunckuit rocynapcrsenHsiil yausepeurer» (PI'bOY BO «Henl'V»)

Y

Pabouas nporpamma nucuumnssl "JJoKkyMeHTaIMOHHOE O0ecleYyeHne YIpaBIeHHUA" 10 HAPaBJICHUIO TIOATOTOBKU

(cermanbHocTH) 38.03.03 "YHpasneHue nmepcoHanoM" HapaBICHHOCTH (MIPOQILTIO) YTIpaBlieHHE TIEPCOHATIOM B crp. 5
opranmzanuu ®I'bOY BO «Henl'V»
Pazgen 5. PadoTa ¢ koHpUIEHIHATBHBIMH JOKYMEHTAMHU
5.1 Pabora ¢ kOHpUIEHIMAIBHBIMU TOKyMeHTaMHu /JIex/ 2 0,5 JI1.1J11.2
JI1.3J12.1J13.1
€]
52 Pabora ¢ koHpUIEHIMANIBHBIMU ToKyMeHTamHu /T1p/ 2 1 JI1.1J11.2
JI1.3J12.1J13.1
€]
53 Pa6ota ¢ koH(puAeHIMATBHBIMU JT0KyMeHTamMu /Cp/ 2 9,8 JIL.1J11.2
JI1.3J12.1J13.1
31
Pa3gen 6. KoHTpoJib 32 HcnoJIHEHHEM JOKYMEHTOB
6.1 KonTtpons 3a ucrnonHennem 1okymeHToB /JIex/ 2 0,5 JIL.1J11.2
JI1.3J12.1J13.1
€)!
6.2 KonTtpons 3a ucnonnenuem nokymentos /IIp/ 2 1 JI.1J11.2
JI1.3J12.1J13.1
31
6.3 KonTtpons 3a ucrnonsennem 1okymentos /Cp/ 2 18 JI.1J11.2
JI1.3J12.1J13.1
31
Pazpen 7. Opranuszanus ciay:K0bl JOKYMEHTALIMOHHOI0 o0ecneYeHust
ynpaBJieHHsI
7.1 Opranu3aius ciayX0bl JOKyMEHTAMOHHOTO obecrieueHus yrnpasieHus /JIex/ 2 0,5 JI.1J11.2
JI1.3J12.1J13.1
31
7.2 Opranu3zaius ciayx0bl JOKyMEHTAIMOHHOTO obecrieueHus yrnpasieHus /TIp/ 2 1 JI.1J11.2
JI1.3J12.1J13.1
31
7.3 Opranuzanys ciryx0bl JOKYMEHTAI[MOHHOT0 o0ecrieueHust ynpasienus /Cp/ 2 18 JI1.1J11.2
JI1.3J12.1J13.1
€)!

6. POHJ1 OHEHOYHBIX CPEJICTB

6.1. IlepeyeHb BUIOB OLIEHOYHBIX CPEACTB

Kpyrasiii cron - Koncnekr
Pa3paboTka 010K-cXeMbl - biiok-cxema
JlenoBas urpa - Jlenosasi cutyanus
Pa3paborka mpoekra - [Ipoekt
Bomnpocsl k 5k3aMeHy, TECTBI

6.2. TunoBbie KOHTPOJIbHbIE 32JaHUS M MHbIE MaTepHAJIbI VISl TEKYLIeH aTTecTaluu

3amanue 1. CocTaBUTh KOHCTIEKT Ha TeMy "YTIpaBIieHIeCKHe JOKYMEHTHI M MX 00IIasi XapakTepucTuka'
Bomnpocs! 3aganus:

1. Ponb TOKyMEHTaIIMOHHOTO 00ECIIeYeHNs B YIIPaBJICHHH.

2. YnpaBiieHue U yrpaBiieHuUecKast HHpopMaLus. YpaBieHIeCKUil JOKYMEHT.

3. VHubuKanus v cTaHgapTH3alKs yIpaBICHYECKUX JOKYMEHTOB.

4. HopMaTHBHO-METOJHIECKOE PETYIHPOBAHHIE IEIOPOM3BOICTBA.

3aganue 2. PazpaboTka 610k-cxembl Ha TeMy "[IpaBuna opopmieHHS yIpaBIeHUYECKUX JOKYMEHTOB"

Hcnonb3ys TEOPETHKO-METOI0IOTHYECKIAE OCHOBHI TpeOOBaHHH K 0(OPMIICHUIO YITPaBIEHUECKHX JOKYMEHTOB, pa3padoTaTh U

peaACTaBUTH 6J'IOK-CXCMy OCHOBHBIX PEKBU3UTOB JOKYMCHTA. PaCCMOTpeTB BUbI YIIPABJICHYCCKUX NTOKYMCHTOB.

3aganue 3. [IpoBenenue nenoBoi Urpsl Ha Temy "TexHoaoruu paboThl ¢ JOKyMeHTaMu"

I/ICHOJ'II)?)yﬂ TEOPETUKO-METOAOJIOTHUICCKUE OCHOBLI Opranmu3anunu pa6OTI>I C TOKYMCHTAaMH, pa3pa60TaTL " NpeACTaBUTh CHeHapI/Iﬁ

JIETIOBOH CUTYaLlUH C YUETOM CIIeIYIOIUX aCHEeKTOB:
1. JIokyMeHTOOOOPOT OpraHU3aIMH: TPAAULIMOHHBII U SIEKTPOHHBII;
2. JlenoBas mepenucka;

© ®I'bOY BO «Yenl 'Yy




MHMNHOBPHAYKHU POCCUN
\)} denepanbHOE rocyJapcTBEHHOE OI0DKETHOE 00pa3oBaTeIbHOe
@ YUpEKIECHHUE BBICIIETO 00pa3oBaHUsL

«UensOunckuit rocynapcrsenHsiil yausepeurer» (PI'bOY BO «Henl'Y»)

Pabouas nporpamma nucuuiuinHbl "' JJokyMeHTaInOHHOE 00eclieyeHne ynpaBieHus" 10 HapaBICHUIO TOATOTOBKU
(cermanbHOCTH) 38.03.03 "YHpasneHue nmepcoHanoM" HapaBICHHOCTH (MIPOQILTI0) YTIpaBlicHHE TIEPCOHATIOM B cTp. 6
opranmzanuu @I'BOY BO «Henl 'V»

3. JIOKyMEHTHPOBaHUE KaJPOBBIX IPOLIECCOB.

3aganue 4. PazpaboTka npoekra Ha TeMy "PaboTa ¢ KoH(UAEHIUATbHBIMYU JJOKyMEHTaMU'"

Hcrnons3ys TeOPETHKO-METOAOTOTHIECKHE OCHOBBI TEXHOIOTHH yIeTa H PACCMOTPEHNS HOCTYMHUBINNX KOH(UICHINAIBHBIX
JIOKyMEHTOB, pa3paboTaTh U NPeICTaBUTh NPOeKT «HcrnonHeHnue u 06paboTKa MOATOTOBIEHHBIX KOH(MHUICHIIUATIBHBIX JOKYMEHTOB.
BsimennTs 1 0XapaKTepH30BaTh METOAbI (POPMUPOBAHUS M XPAHEHHUE JEN, yHIYTOXKEHHE JOKYMEHTOB, JIe] i HOCHTeNneH HHPOpMaIHH.

3amanue 5. CoctaBuTh KOHCIEKT Ha TeMy "KOHTpoib 3a ucrosiHeHueM TOKyMEHTOB"

Bomnpocs! 3aganus:

1. OcHOBHBIE TOHATHS, PYHKIUH KOHTPOJISI UCTIOTHEHHS JOKYMEHTOB.

2. HanpaBneHus KOHTpOJIBHOH esTenbHOCTH. CTPYKTypa opraHa KOHTpOJIS.

3. TumoBbie CPOKH UCTIOTHEHUS TOKYMEHTOB.

4. Opranuzanust ”HPOPMALMOHHO-TIOUCKOBOM CHCTEMBI Ha PEANPHUATHH: (HYHKIMOHAIbHOE Ha3HAUCHHE.

3aganue 6. [IpoBenenue nenoBoii urpel Ha Temy "IloAroToBKa U nepesnaya Jgei B apXuB'

Hcnonb3ys TEOpETHKO-METOI0IOTHYECKHE OCHOBBI apXUBHOTO XpaHEHUE JOKYMEHTOB, pa3pad0TaTh U IPENCTABUTh CLIEHAPHI
JIETIOBOM CUTYaLUH C YUETOM CIIEIYIOIUX aCIEKTOB:

1. DxcnepTHas KOMHCCHS. DKCIIEPTH3a IEHHOCTH TOKYMEHTOB;

2. IToAroToBKa JOKYMEHTOB [UIS CIJa4YU B apXUB;

3. [lopsmok mepemayn e B apXuB OPraHU3aINH.

3aganue 7. PazpaboTka O10K-cxeMbl Ha TeMy "Opranu3zanus cIy>k0bl JOKyMEHTallMOHHOIO 00ecIIedeH s yIpaBieHus"
Hcnone3ysi TEOPETHKO-METON0TIOTHYECKHIE OCHOBBI OPTraHH3aIMH CITY)KObI JOKYMCHTAI[MOHHOTO 00SCIICYeHHNs YIIPABICHHS,
pa3paboTaTh U HPEACTABUTH OJOK-CXEMY OCHOBHBIX 3a/1a4, (QYHKI[H, TpaB ¥ OTBETCTBEHHOCTH CITyXKObI JOKyMEHTAL[MOHHOTO
obecreueHus yIpapieHus. PaccMOTpeTs cOBpeMeHHBIe TPeOOBaHUs K (POPMUPOBAHUIO CIIY)KOBI, CTPYKTYPY CIIYXOBI
JIOKYMEHTAIIMOHHOTO 00€CIIeYCHHUsS YIIPABICHHUSL.

6.3. TunoBble KOHTPOJIbHbIE BONPOCHI U 3aaHUS /ISl MPOMEKYTOYHOM aTTecTAllNU

ITepeuens BOIPOCOB U1 CAMOIOATOTOBKY K K3aMEHY

1. lenonpou3BoAcTBO B JIpeBHEPYCCKOM IrOCYAapCTBE.
2. IIpukaznoe nenonpouspoactso XV-XVII Bs.
3. Cucrema KOJUIEXKCKOTO JEeI0IPOU3BOCTBA.
4. CucremMa MUHHCTEpCKOTO JienonpousBoacTBa XIX - Hauano XX BB.
5. CoBeTckuii Iepuoj pa3sBUTHs AEIONPOU3BOICTBA.
6. CraHOBIIEHUE JETIONPOU3BOACTBA U aPXUBHOIO J€Ta.
7. Posib TOKyMEHTallMOHHOTO 00ECIIEUEHUs B YIIPaBJICHUN.
8. Ympasnenue u ymnpasieHdeckas HHGOpMAaIHsL.

9. Ynpasnenyeckuii 1oxkyMeHT. OCHOBHBIE MOHATHS.

10. Knaccugukaius 10KyMEHTOB.

11. VHudukanus u cTaHfapTH3aLHs YyIPaBICHYECKUX J0OKYMEHTOB.

12. HopMaTUBHO-METOIUYECKOE PETYIUPOBAHUE AEIONPOU3BOACTBA.

13. TlonsATue 1 BUbI HOMEHKJIATYPHI J€J1, €€ MPeIHa3HAUCHHE.

14. dyHKIMH TOKYMEHTOB: 00IIHe U Crienu(UIecKHe.

15. ®opmsbl 1 npaBuUIia, BUIBI pETUCTPALMU T0OKYMEHTOB. Heperucrpupyemble JOKYMEHTHI.

16. baHKM JOKYMEHTOB: IOHATHS, BU/bl, BAPHUAHTHI PACIIOI0XKEHHS PEKBU3UTOB.

17. Opranu3anuoHHast JOKYMEHTalUs. PEKBU3UTHI OpraHN3allMOHHBIX JOKYMEHTOB.

18. PacniopsiaurenbHble JOKYMEHThL. BHIbI pacnopsauTebHbIX JOKYMEHTOB: CYLIHOCT U XapaKTepPHUCTHKA.

19. MHdopMaIIIOHHO-CIIPaBOYHBIE JOKYMEHTBI: 0COOCHHOCTH TPUMEHEHUS U 0(OPMIICHHUS.

20. HoxyMeHTOOO0pOT OpraHU3allu: TPAAUIHOHHBIN U 371€KTPOHHBIH.

21. ®opmbl opranuzauu paboTsl ¢ fokyMeHTaMu. O0me TpeOOBaHMS K CHCTEMAaTH3aIMU JOKYMEHTOB U YOPMHUPOBAHUIO AEI.
22. JlenoBasi mepenucka.

23. JIOKyMEeHTHPOBaHKE KaJPOBBIX MPOIIECCOB.

24. OnepaTHBHOE XpaHEHHUE JOKYMEHTOB IPEIIPHUSITHSL.

25. lenu, CpoKu ¥ MOPAIOK MPOBEAECHUSI KOHTPOJISI UCIIOHEHNS JOKYMEHTOB.

26. TexHONOTHS ydeTa U PACCMOTPEHHS TOCTYIMUBIINX KOH(OHICHINATBHBIX JOKYMEHTOB.

27. Opranuzanys paboThl ¢ KOHQUICHINATILHEIMI JOKYMEHTaMU.

28. dopMupoBaHKE U XPaHEHHE JIe], YHUUTOXKCHUE JOKYMEHTOB, JIeT M HOCHTENIeH HH(POpMAIIHH.
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29. OcHOBHBIE MOHATHUS, (PYHKIIUU KOHTPOJIS UCIIOJIHEHUS JOKYMEHTOB.

30. HampaBnenust KOHTpOJIbHOU fesitensHOCTH. CTPYyKTypa opraHa KOHTPOJIS.

31. TunoBble CPOKU UCHOIHEHUS JOKYMEHTOB.

32. Opranu3zaiysi ”HHOPMALMOHHO-TIOUCKOBOM CUCTEMBI Ha IPEANPHUIATHH: (PYHKIIMOHATIBHOE HA3HAUCHHE.
33. Bunsl apXUBHBIX JOKYMEHTOB.

34. DkcriepTHast KOMHCCHUS. DKCIIEPTH3a LIEHHOCTH JOKYMEHTOB.

35. IloaroToBka JOKYMEHTOB JUISI CJAYU B apXUB.

36. Iopsnok nepenauu A€l B apXUB OpraHUu3aluu.

37. ApxuBHoe XpaHeHHe JOKyMeHTOB. CpeacTBa XpaHEHHs apXUBHBIX JOKYMEHTOB.

38. YpaBieHue apXUBHBIM XPaHEHUEM JOKYMEHTOB.

39. Ciryx0Bl TOKYMEHTAIIHOHHOTO 00eCTICUeHHUs YIPaBIeHHU: 331a4u, QYHKINHU, IPaBa U OTBETCTBEHHOCTb.
40. CtpykTypa cIyXObl JOKyMEHTAllUOHHOT0 o0ecrieueHus ynpasiaeHus. PopMUpoBaHHUE CIYKObIL.

TecToBble BOIPOCHI IS IPOMEKYTOUHON aTTECTALIUH:

C noOMOIIIBI0 TAHHOTO THUIIA 33JaHUS IPOBEPAIOTCS CIIETYIOLINE HIEMEHTHI IOATOTOBKH CTYACHTOB MO AUCIUILIMHE:
[} 3HaHMe OCHOBHBIX TIOHATUI U ONIPEICIICHU;
[} 3HaHUE KOMILICKCa JOKYMEHTAIIMOHHOTO 00ECTICYeHHUS YIPaBICHHUSL.

1. [lemompou3BOACTBO — 3TO:

a) OTpacib AEATEIBLHOCTH, KOTOpasi He 00ecIieYrBaeT JOKYMEHTHPOBAHHE U OPTaHU3ALMIO PabOThI ¢ OQUCHBIMH JOKYMCHTAMH;
0) oTpacib AeSATENBHOCTH, KOTOpas oOecliednBaeT JOKYMEHTHPOBAHHE U OPTaHU3AIHIO PAaOOTHI C O(PUCHBIMU JOKYMEHTaMU;

B) cdepa AeATeIbHOCTH 10 00€CIIeUeHHIO OpraHu3aluy O(UCHBIMHU JOKYMEHTaMU.

2. Kakue pyHKIUH UMEIOT BCe O(HUIMATBHBIC JOKYMEHTHI:
a) o0IIKe 1 OCHOBHEIC,

0) oOmue U crieIagbHbIC;

B) MaTepUagbHbIE M TPOIECCYATbHbIE.

3. CocTaB JOKYMEHTOB B OPTaHH3aI[H1 3aBHCHUT OT:

a) IOPsIAKA IPHHATHS PeIeHUH (eMHOHAYaNe WM KOJJIETHAIBHOCTD);

0) oObeMa 1 XapaKTepa B3auMOCBS3EH B OpraHU3alUH1;

B) XapakTepa B3aMMOOTHOIIECHHUH C IPYTHMH OPTaHU3AIMSIMH ¥ TOCYIapCTBEHHBIMU OpraHaMH;
T') BCE BBILLIECTIEPEUUCICHHOE.

4. Yaudukanus 10KyMEHTOB — 3TO:

a) yCTaHOBJICHNE HE eJMHOTO KOMIITEKCa BUIOB M Pa3HOBUIHOCTEH JOKYMEHTOB JUI aHAJIOTHYHBIX YIIPABICHIECKUX CHTYAIHIA,
pa3paboTka eAuHbBIX (GOPM U NMPABUII UX COCTABIEHUS, 0)OPMIICHUE U CO3/laHKe TpadapeTHBIX TEKCTOB,;

0) ycTaHOBIICHHE €IMHOTO KOMILIEKCA BUIOB M PA3HOBUIHOCTEH OTYETOB AN AHATIOTHIHBIX YIIPABICHISCKUX CHTYAIHH, pa3paboTka
€AUHbIX (JOpM U MPaBUII UX COCTABIEHUS, OPOPMIICHUE U CO3JlaHKe TpadapeTHBIX TEKCTOB;

B) YCTAHOBIIEHHE €IMHOTO KOMIUIEKCA BHOB U PA3HOBHIHOCTEH JOKYMEHTOB IS aHAJIOTUYHBIX yIPaBIeHIECKHX CUTYAIHH,
pa3paboTka eAnHBIX (GOPM U MPABUII UX COCTABIECHHS, 0(OPMIICHHE U CO3AaHHE TPadhapeTHBIX TEKCTOB.

5. TonoBoit 006beM JOKyMEHTOO00OpOTa — 3TO:

a) UCXO/IHAsI BEIMYMHA JUIS pacyeTa YHCIEHHOCTH COTPYIHUKOB cIy:KO0bI IOV, onpeiesieHns CTeNeHN 3arpyKeHHOCTH CTPYKTYPHBIX
MOJIpa3esICHUH M OT/ICNIbHBIX PAOOTHUKOB, CPEJICTBO OMPEACICHHUS MOTPEOHOCTEH B OPraHM3allMOHHON M BEIYMCIUTEIBHOM TEXHHUKE,
BbIOOpa Hanboee PPEKTHBHON CHCTEMBI PETHCTPAIMU JOKYMEHTOB M CIIPABOYHOTO alIapara;

0) MCXO/HAs BEJTMYMHA JIUIs pacdyeTa YMCICHHOCTH HACEJICHUS, ONIPECIICHNs CTEIICHHU 3arpy>KEHHOCTH CTPYKTYPHBIX MOIPA3ICIICHHIA 1
OTJEIBHBIX JIIO/ICH;

B) CPECTBO OMpEACIeHUs MOTPEOHOCTEN B OpraHN3allMOHHOM U BEIYMCIIUTEIBHOM TEXHUKE, BBIOOpa Hanboee 3P PEeKTUBHON CUCTEMBI
perucTpanuy J0KyMEHTOB M CIIPABOYHOTO amapara.

6. JIokyMEHTOOOOPOT — 3TO:

a) IBM)KEHHE TOKYMEHTOB B OPraHU3alUH C MOMEHTA WX CO3IaHHs WIIH OTYYSHHUS O 3aBEPLICHHS UCIIOTHEHHUS HIIH OTIPABKH;

0) JOKYMEHT, He TpeOyoHi 0c000r0 BHUMAaHMUS,

B) JBIPKEHHE JJOKYMEHTOB B OPTraHU3aluk ¢ MOMEHTA X TOJyYESHUsI 10 3aBEpIICHHs UCTIOTHEHHS HIIH OTIPABKH B KOMUTET I10 JeaM
HECOBEPLICHHOJICTHUX.
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7. OTMeThTE OCHOBHBIC ITAIIBI IIOTOTOBKH M 0(OPMIICHHSI BHYTPCHHHX TOKYMCHTOB B oduce:
a) COCTaBJICHHE MPOCKTA U COTJIACOBAHUE;

0) npoBepKa MPaBUILHOCTHA 0(QOPMIICHHUS;

B) MOJIMUCAHUE M PETUCTPALIHSL,

T') BCE OTBETHI BEPHBI.

8. Peructpanus TOKyMeHTa BKJIIOUYAET B ceOsl:

a) IpOCTaBJICHHE JIaThI;

0) mpocTaBJIeHUE PETHCTPALMOHHOTO HOMEPa,

B) 3aIKCh HEOOXOMMBIX CBEJICHHI O IOKYMEHTE B PETHCTPALIMOHHOM (opMe;
T') Bce BBILIENIepeUCIIeHHbIE.

9. Kakue TexHoIOrHIeCKHE HEJOCTATKH UMEET )KypHaiIbHast (hopMa PETrHCTPALIUH:

a) hopMaNIbHBIN XapaKTep 3aKpeIUICHUS JOKYMEHTA 3a BaJIOBBIM IIOPSAAKOBEIM HOMEPOM;

0) CIIO)KHOCTH BEJCHUSI T10 JKypHAITY TOUCKOBOH, CIIPaBOYHON M KOHTPOJIBHOU paboTHI;

B) CJIOKHOCTH 00513aT€JIbHOII MHOTOKPATHOM perucTpanuy JOKyMEHTOB;

I') OTCYTCTBHE BO3MOKHOCTH OTPa3UTh ABWKEHUE JOKYMEHTA B IIPOLIECCE PACCMOTPEHNUS U UCIIOJIHEHUS;
) BCE BBIILIEIEPEUUCIICHHBIE.

10. I'me yka3pIBaOTCSl HHAWBUAYATbHBIE CPOKH HCTIOTHEHHUS?
a) B TEKCTE JIOKYMEHTa WM B PE30JIIOLINY;

0) B pe30IIIOIUH;

B) B TEKCTE JICIOBOTO JOKYMEHTA.

11. OcHoBHbIE (yHKIMHU, KOTOpbIe 0OecneunBaeT JJOY:
a) IIaHNPOBAHHE;

0) OpraHU3alMOHHO-PACIIOPSANTENbHAS ACATEIILHOCTh;
B) y4eT M OTYETHOCTh, GPUHAHCUPOBAHHE H T.1.;

T') Bce NEePEUUCIICHHBIE.

12. braHk 1OKyMEeHTa — 3TO:

a) HeCTaHAAPTHBIH JIUCT OyMard, Ha KOTOPOM BOCIIPOU3BOIHUTCS TIOCTOSIHHAS HHGOPMAIU JOKyMEHTA M €CTh MECTO JUISl IepeMEeHHON
uH opmManuy;

0) cTaHZApTHEII TUCT OyMart, Ha KOTOPOM BOCIIPOU3BOIUTCS TOCTOSHHAS HH(OPMAIHS JOKYMEHTa H €CTh MECTO JUTS IepEMEHHOH HH
dbopmanuy;

B) HET IIPaBUIIFHOTO OTBETA.

13. PexkBU3UT — 0043aTENBHBII JIIEMEHT:

a) IpUCYLIUH ONpeeIeHHOMY BUAY JOKYMEHTa,
0) mpucymuii 3IeMeHTy;

B) IPUCYIIUH Kak 00OIuii;

T') IPaBHILHOTO OTBETA HET.

14. ®opmymsip-obOpazern — 3T0:

a) COBOKYITHOCTh HE PEKBU3UTOB, a MOJIIHCEH;

0) COBOKYITHOCTb PacIiOJIOKEHHBIX B ONPEIEJIEHHOI 1T0CIIeI0BATEIbHOCTH PEKBU3UTOB, IPUCYLIUX BCEM BHaM JOKYMEHTOB;
B) KapTOTEKa, KOTOPAsi HCIIOJIB3YETCs U1l KOHTPOJIS 38 TOCCITY Kall[MH.

15. B uem 3aKimovaeTcs Leslb pEerHCTPaliy JOKYMEHTOB?
a) 00eCTIeYnTh yUeT;

6) obecrieunTh KOHTPOIb;

B) 00ecneuuTh OBICTPHII MTOKCK;

T') Bce BBILIETICPEUNCIICHHBIE.

16. TpeboBaHus, pebIBIIEMbIE K TOKYMEHTOOO0POTY:

a) MPSIMO TOYHOCTh JIBM)KEHHS JOKYMEHTOB (JJOKYMEHT KpaT4alIlluM ITyTeM MOMagaeT K UCIIOJHUTEINI0, BO3BPATHBIC IIEPEMEIICHUS
JIOKYMEHTOB UCKJIFOUCHBI);

0) pacnpezielIeHue JOKYMEHTOB MEX/y PYKOBOJUTEISIMH U CIICIIHATMCTAMH COTJIACHO MX (PYHKIIMOHAJIBHBIM 00S3aHHOCTSIM;

B) BBISIBJICHHE 3aBHCUMOCTH MOBE/ICHHUS MOKYIATENeH OT pa3IHYHbIX (aKTOPOB;
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F) BCC BBIIICTICPECIUCIICHHBIC.

17. Yto Takoe «xj1acCU(PUKAIMs JOKYMEHTOB)» — 3TO:

a) He JeJIeHNe TOKYMEHTOB Ha KJIacChl 110 Hanbolee OOIUM IIpU3HAKaM CXOJCTBA U Pa3IUINS;

6) neneHue JOKyMEHTOB Ha KJIacChl 0 Haubojee 00KM IPU3HAKAM CXOJCTBA U Pa3Inyus;

B) JeJICHHE JOKyMEHTOB Ha KJIACCHI [0 HanOoJiee CyIeCTBeHHBIM IPU3HAKaM CXOJCTBA M Pa3IIMIHs;
I') BCE BBILIENIEPEUUCIICHHBIE.

18. K nokymeHTaMm, oasexaium 0043aTeIbHOMY KOHTPOJIIO, OTHOCSTCSL:

a) TOKYMEHTBI BBILIECTOSAIINX OPIaHOB;

0) pacnopsiTuTeIbHbIE JOKYMEHTHI IaHHOH OpraHu3aIiy;

B) Ba)kKHBIE CHIeUU(pHUIECKHE JOKYMEHTHI, CBOCTBEHHBIE 3TOH CHCTEME YIIPABICHHS, C KOHKPETHBIMHU CPOKAMH HCTIOTHEHHUS;
I') BCE BbIIIETIEPEYHCICHHBIE.

19. Kakue Buas! 6iankoB npeamnoiaraioT OCTer?

a) oOmwmii O1aHk 11 Becex BugoB OPJI;

6) OaHK KOHKPETHOT'O BU/Ia TOKYMEHTa, KpOMe IIHChMa;
B) OJIaHK JJIs TUChMA;

I') Bce NEPEUUCIICHHBIE.

20. YcraBel — 3TO:

a) TOKYMEHTBI, CTPYKTYPY H COJIEpKaHUE KOTOPBIX ONPEIeISIOT Ha MECTE;

0) CIIOKHBIE TOKYMEHTBI, CTPYKTYPY M COJIEpKaHUE KOTOPBIX ONPEEISIOT CaMH Pa3paboTuUKH;
B) IOKYMEHTBI, COZICPIKaHHE KOTOPhIX HMEET CIIYy)KEOHYIO TaiHy;

I') HET IIPaBUIJILHOTO OTBETA.

6.4. Kputepuu oueHnBaHus

HpI/I ycneurHoM (y)lOBJ'IeTBOpI/ITCJ'ILHOM) YCBOCHUHU NUCHUIUIMHBI U TOJTYYCHNUU HUTOTOBOM OILICHKH - KpI/ITepI/IaHLHHﬁ 1oKa3aTejb —
OK3aMCH.

Kpurepun 3x3aMeHaIIMOHHBIX OLEHOK JUIs IPOMEKYTOYHOM aTTecTaluu:

«OTINYHOY - CTYJICHT O0OHAPYKUBAET CUCTEMATUUECKHE U ITyOOKHE 3HAHUS 110 TeMaM JUCLUIIIMHBI, BIaJeeT MaTepualaMiu OCHOBHOM
U JIOTIOJIHUTEIBHOM JIUTEPaTyphl, PEKOMEHI0BaHHOM NPOrpaMMoii Kypca; riry0oKo HOHMMAaeT B3aUMOCBS3b OCHOBHBIX MOHATHN
JUICIUIUIMHBI B UX 3HaY€HUH JUIA IproOpeTaeMoil mpodeccuu; yMeeT cBA3aTh TEOPETHUECKUE OCHOBBI METOAOJIOT MU HAYKH C
MIPOLIECCOM UCCIIEIOBAHUS; TIPOSBIISET TBOPUECKUE CIIOCOOHOCTH B IOHUMaHUH, U3JI0KEHUH H UCTIOB30BAaHUN YI€OHO-ITPOTPAMMHOTO
MaTepHana.

«Xopomoy - CTyIeHT 00HapyXKHBAET IOJIHOE 3HAHKE 110 TeMaM JUCLUILIMHBI U OCHOBHBIX KaTeropuii Kypca; BiIaJieeT MaTepualaMu
OCHOBHOI JTUTEpaTyphl, pEKOMEHI0BAaHHON IPOrpaMMO Kypca; MoKa3bIBaeT CUCTEMATUYECKHI XapaKkTep 3HaHUH 10 TUCIUIUINHE U
CHOCOOHOCTB K HX CAMOCTOSITEIFHOMY ITOTIOJTHEHHIO U OOHOBJICHHIO B XOJIe albHelel yaeOHo! paboTh, HCCIEI0BATENHCKON H
MpoeCCUOHANBEHON ACATEILHOCTH.

«Y IOBIETBOPHUTEIBLHOY - CTYJCHT OOHAPY)KHBAET 3HaHHSI OCHOBHOTO Y4e0OHOT0 MaTepraa Imo TeMaM JUCIHIUIMHEL, HE0OX0AUMOM IS
JlanbHeimel yaeObl, HayqHO-UCCIEA0BATENLCKOM AEATEIbHOCTH U MPEACTOSIIEH paboTh 10 CHEHATbHOCTH; IOHUMAET U yMeeT
OTpeNIeNINTh OCHOBHbIE KATETOPUH Kypca; 3HAKOM C OCHOBHOM JINTEPATYpOH, PEKOMEHIOBAaHHOI ITPOrpaMMOii.
«HeynoBneTBOPUTENBHOY - CTYIEHT OOHAPYKUBAET CYIIECTBEHHBIE IPOOEIBI B 3HAHUSAX OCHOBHOTO y4€OHOT0 MaTepHaa, JOIIyCcKaeT
MIPUHIMITHAIBHBIE OMIMOKH B TPAKTOBKE OCHOBHBIX KOHLEIIINN M KaTErOpUi Kypca, He TIOHUMAET CIeUU(HUKY KOJTMYECTBEHHBIX U
Ka4eCTBEHHBIX METOJOB, (DyHAaMEHTAJIBHBIX U IIPUKIAIHBIX UCCIEA0BAHHMN.

Ornucanue mokasarenei U KpUTepUeB OLIEHUBAHUS KOMITETEHITUH ISl TECTHPOBAHMUS:

HeynosnerBopuresnbro (0-2 6asia) - % BBINOJIHEHHBIX 3alaHUH MeHee 61
Y noBnerBoputenbHO(3-5 6aioB) - % BBINOTHEHHBIX 3aJaHAN 61-75
Xopomo (6-8 6ansoB) - % BBIIOJIHEHHbIX 3a1aHUH 76-90
OtinuHo (9-10 GaymnoB) - % BBINOJIHEHHBIX 3aIaHUN 91-100

[Tokazarenu u KpUTEPUH OLCHUBAHMS KOMIIETEHIIMH 11 TEKYILel aTTecTaliu:

Kpyrinsiii croin (quckyccus) - KpUTEpUU OLEHKH:
- OLICHKA «OTJIMYHOY BBICTABIISETCS CTYACHTY, €CJIM OH TOJIHO YCBOMJI Y4eOHBII MaTepual; MPOsBISeT HABBIKK aHalu3a, 00001IeHN s,
apryMeHTallH, BeACHHs TUCKYCCUH U MOJIEMUKH, KPUTUIECKOTO BOCTIPUSTHS HH()OPMALMH; MaTepHa
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M3JI0’KEeH TPaMOTHO, B OTPEICICHHO JIOTHUECKO# OCIeI0BATEIBHOCTH, TOYHO UCTIONb3YETCsl TEPMHHOJIOTHS;, TOKA3aHO YMEHHE
WLTIOCTPUPOBATH TEOPETHUECKUE MOT0KEHUSI KOHKPETHBIMH IIPUMEPAaMH, TPUMEHSTH UX B HOBOW CUTYalluH; BHICKAa3bIBATh CBOIO
TOYKY 3PEHHS; MPOIEMOHCTPUPOBAHO YCBOCHHE paHee M3YUSHHBIX COMYTCTBYIONIMX BOMPOCOB, CHOPMHPOBAHHOCTD U YCTOHYHUBOCTD
KOMITETeHIINHA, yMEHUH 1 HaBBIKOB;

- OIICHKA «XOPOIII0» CTABHUTCSI, €CIIH: B YCBOCHHH YU4eOHOT0 MaTepHaia JOMyIIeHbl HeOONbIINe TPOOEbl, He UCKAa3UBIIUE COICPKAHIE
BBICTYIUICHUSI; JOMYIICHBI OJIMH — JIBa HeloYeTa B JOPMUPOBAHUH HABBIKOB MyOINYHOMN pedH, apryMEHTAIINH, BEJCHHS JUCKYCCHU U
MIOJIEMHUKH, KPUTHYECKOTO BOCHPHUATHS HHOOPMALHY;

- OLICHKA «YJIOBJICTBOPUTEIHHOY CTABUTCS, €CIIH: HETIOIHO MJIH HEMOCIEI0BATEILHO PACKPBITO COICPKAHIE MaTepuala, HO MOKa3aHo
o0Iee HOHUMaHUE BOIIPOCa M MPOJEMOHCTPUPOBAHBI YMEHHS, TOCTATOYHBIE IS TATIbHEHMIIIET0 YCBOSHHUS MaTepuaa; MMEINCh
3aTpyAHCHHS HJIH JIOMYHICHBI OIIMOKU B OMPEACICHUHU MOHATHH, UCTIOIb30BAHUN TEPMHUHOJIOTHH, UCIIPABICHHBIC TIOCIE HECKOIBKHX
HaBOJSIIUX BOIPOCOB; CTYAEHT HE MOXKET IPUMEHHUTH 3HaHHE TEOPHH B IPOLECcCe TUCKYCCHU;

- OLICHKAa «HEYIOBJICTBOPUTEIBHO)» CTABUTCS, €CIIH: HE PACKPBITO OCHOBHOE COJIepKaHHe YUeOHOTO MaTepuaa; Ipy OTBETE Ha
BOTIPOCHI OOHAPYKEHO HE3HAHHUE MJIM HETTIOHUMAaHUe OOJIbIIeH Wi HauboJiee BAXKHOW YacTH yUeOHOTO MaTepralia; JOMYyIICHbI OIINOKH
B OMPEICIICHUH TIOHATHH, IPH UCIIOIBb30BaHIH TEPMHHOJIOTHH, KOTOPBIE HE HCIPABICHBI MTOCIIE HECKOJIBKUX HABOJISIINX BOMPOCOB; HE
c(hOpMHUPOBaHBI KOMIIETEHIIUH, YMEHUS U HABBIKH MYOJIHIHON peyuH, apryMEeHTAIUH, BEIeHUS JUCKYCCHH H TIOJIEMUKH, KPUTHIECKOTO
BOCTIPHUSITHS HH(OPMAITHH.

Pa3paboTka 0J10K-CXEMBI - KPUTEPUH OLIEHKU:

- OLICHKA «OTJIMYHO» BBICTABIISIETCS CTYACHTY, €CIIM OH CBOOOIHO BJIaJICET MOHATUHHBIM anapaToM, yMEeT HCIIONb30BaTh ero mpu
aHaJIM3¢ 3asBJICHHON NPOOJIEMbI; IeMOHCTPUPYET 3HAHUE ¥ CBOOOHOE BlIaJieHNE (PaKTUUECKMM MaTepHAIOM B 3allUTE
HPEACTaBICHHOH GJIOK-CXeMe; JOTMYHOCTD M MOCIIEA0BATENFHOCTD B IEMOHCTPALIMN MaTepHIIa;

- OLICHKA «XOPOII0» CTABUTCS, €CIIH: BJIaJieeT IIOHATHIHBIM anmnapaToM, HO IIPU UCIIOJIB30BaHUH €T0 JOIyCKaeT HETOYHOCTH;
HE3HAYHUTeJIbHbIC HETOYHOCTH B U3JI0KEHNH (paKTUYECKOTO MaTepuaa; HCIbITHIBACT OT/IC/IbHBIE 3aTPYIHEHHUS B JIOTHYHOCTH
HOCIIeI0BATEIbHOCTH ICMOHCTPALlN MaTepHUaa;

- OLICHKA «yJOBJICTBOPHTEIBHO)» CTABUTCS, ECIIH: 3HACT COJIEPIKAHUE MOHATHI, HO OMYCKaeT OMINOKN B MX MCIIOJIB30BAHUH;
UCITBITEIBACT 3aTPYIHEHHS B H3JI0KCHUH (paKTHYECKOro MaTepHaa; HCIBITEIBACT 3HAYUTEIIBHBIC TPYJHOCTH IIPU aHAIN3E
(akTryeckoro Marepuana U HOPMUPOBAHNM PELICHHs IPOOIEM; MaTepHa B 3HAYMTENIbHOM CTENeHH H3/araeTcst 6eCCHCTEMHO 1 ¢
HapyLIEHUEM JIOTHISCKUX CBSI3CH;

- OLICHKA «HEYJOBJICTBOPHUTEIILHO)» CTABUTCS, ECIIH: HE BIIaJIeeT OCHOBHBIMH IOHATHSMH 110 IIPEAMETY; OTCYTCTBHE JIOTHKH B
JIEMOHCTpALMK MaTepHana; GakTHYSCKHI MaTepHal He COOTBETCTBYET 3aaHHUIO.

JlenoBas cutyanus (IeaoBast Urpa) - KpUTEpUH OLEHKU:

- OIICHKA «OTJIMYHOY» BBICTABIACTCS CTYACHTY, €CITH CTYJCHT JISTKO OPHEHTHPYETCS B COAEPKAHNH JACIOBOI CHTYall BEIOPaHHOM 110
TeMe y4eOHOro MaTepuala, CBOOOIHO MOJIb3YETCs MOHATUHHBIM aNnapaTtoM, 001alaeT yMEHUEM CBA3BIBATH TEOPUIO C IPAKTUKOM,
pelaTh MpakKTHIecKue 3aJa49H, BEICKAa3bIBaTh 1 0OOCHOBBIBATH CBOM CY)KICHHMS; IPEIIOIaracT rpaMOTHOE, TOTHIECKOE H3II0KeHHUE
CBOEH O3UIINY; TOBEIEHUE UTPOKA ECTECTBEHHOE, PeUb YBEPEHHAs, B XOJ€ UTPhI UCIIOIb3YET HATTIsAHbIe MaTepHabl (PEKBU3HUT,
CIIal[IBI);

- OLICHKA «XOPOIIO» CTABUTCA, €CJIU CTYAEHT B XO/€ UIPHI ICMOHCTPUPYET IOJIHOE OCBOCHHUE TEOPETUUECKOT0 MaTepuaa, BIajgeeT
HOHATHIHBIM aIllapaToM, OpHEHTHPYETCS B N3YIEHHOM MaTepHale, OCO3HAaHHO MPUMEHSET 3HAHUS IJI PeIIeHHs MPAaKTHIeCKIX
3aa4, TPaMOTHO U3JIaraeT CBOIO MO3UIIMIO, HO COAIepkKaHKe, GopMa OTBETOB U KOMMEHTapHEB HMEIOT OT/ENIbHbIE HETOUHOCTY;

- OIICHKA «yIOBIIETBOPUTEIBHOY» CTABUTCS, ECIU CTYJCHT B XOJI¢ YJacTUs B JeTOBOH Hrpe 0OHAPYKUBAET 3HAHUE U TIOHUMAaHNUE
OCHOBHBIX ITOJIOXKEHUH yueOHOT0 MaTepuaia, HO U3JlaraeT ero HeroJjHo, HEMOCIeI0BAaTENbHO, JOIYCKaeT HETOUYHOCTH B ONpeAeTICHHN
HOHATHI, B IPIMCHECHNH 3HAHUI IJI pelIeHns MPaKTUUSCKUX 3a1ad, He yMeeT J0Ka3aTebHO 000CHOBATh CBOM CYXK/ICHHS;

- OLICHKA «HEYIOBIETBOPUTEILHO)» CTABUTCS, €CIIH CTYJCHT UMEET Pa3pO3HEHHBIC, OECCUCTEMHBIE 3HAHUS, HE YMEET BBIICTATh
TTTaBHOE M BTOPOCTETICHHOE, IOITYCKAeT OIIMOKM B ONpeeTIeHHH MOHATHIA, HCKaXKaIOIIIe HX CMBICI, OECIOPAI0OYHO W HEYBEPEHHO
n3naraeT MaTepuai, He MOXKeT IPUMEHATh 3HAHUS JUIS PEIeHUS IPAaKTHIECKUX 3a1ad.

Pa3paboTka npoexTa - KpUTEPUH OLCHKH:

- OIICHKA «OTIIMYHO» - IPOEKTHAs paboTa COOTBETCTBYET LETIM M OTBEYAET Ha IIPOOJIEMHBIC BOIIPOCH; IPOBECHBI KOJUICKTHBHEIC
00CcyXIeHHS B X0/Ie pabOThI Haj IPOSKTOM; Pe3yJIbTaThl PAOOTHI, IPEACTABICHHBIC TPU MOMOIIH KOMITBIOTEPHBIX CPEACTB,
0(hOPMIICHBI B COOTBETCTBHE C IIPABIIIAMH; YCTHOE BBICTYIUICHHE yIaCTHHUKA JIOTHYHO; BRICTYIIICHHE TTOKPEINICHO IIPEe3eHTANeH MITH
rly6m/n<aunef/'1; B XOZ€ YCTHOT'O BBICTYIIJICHUS JaHbI OTBETHI HA BCE AOMOJIHUTCIBHBIC BOIIPOCHI Ay AIUTOPHH,

- OIICHKA «XOPOII0» - MIPOEKTHas paboTa COOTBETCTBYET LIEJIH U OTBEYACT HAa HEKOTOPHIE IIPOOJIEMHEIE BOIIPOCH!; TPOBEICHBI
KOJUICKTHBHBIE 00CY>KAEHHS B X07e paOOTHI HaJl IPOECKTOM; Pe3yIbTaThl pabOTHI, IPEACTABIECHHbIE IPH ITOMOLIM KOMIBIOTEPHBIX
CpEJICTB, COJlepKaT He3HAUHTENBHBIE OIIMOKH B O)OPMIICHNH; YCTHOE BBICTYIUICHHE YYaCTHUKA JIOTHYHO, IIPUCYTCTBYIOT
HC3HAYUTECJIbHBIC ITPAMMATHYCCKUEC U JICKCUICCKHUE OIHI/I6KI/I, HC MCIIArOIMEe MOHUMaHUIO MaTepuasia,
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BBICTYIIJICHUE YAaCTUYHO MOJKPEIIEHO MPe3eHTaluel WK myOJuKalyei; B X0e YCTHOTO BBICTYIUICHUS JTaHbI OTBETHI HA HEKOTOPHIE
BOIIPOCHI ayJJUTOPHUH;

- OLIGHKA «yJOBJIETBOPUTEIHLHOY - IPOEKTHAsA paboTa HE COBCEM TOYHO OTPAXKAeT LeJIb IIPOEKTA U €ro MPOoOJIeMHbIE BOIIPOCHI;
YYaCTHHK MPOEKTa MPOBEIN KOJJIEKTUBHOE 00CYKICHHE B X0JIe Pa0OTHI HaJl MPOEKTOM; Pe3yNIbTaThl pabOThl, IPeACTaBICHHBIE IPU
MTOMOIIY KOMIIBIOTEPHBIX CPENICTB, 0POPMIICHBI C TPYOBIMU HAPYIISHHUSIMHU PaBWJI; YCTHOE BHICTYIICHUE YYAaCTHUKA HE BCETa
JIOTHYHO, IPUCYTCTBYIOT TPAMMAaTHYECKHE U JIEKCHYECKHE OIINOKH, KOTOPbIE 3aTPYJHSIOT IOHUMAaHKE; BHICTYILICHHE MTOJKPETIICHO He
JIOCTATOYHOM Mpe3eHTalluel; CTyIeHT 3aTpyAHACTCA 1aTh IPaBUIIbHbBIE OTBETHI Ha JOMOJIHUTEIbHBIC BOIPOCH ayJUTOPUY;

- OLIGHKA «HEYIOBJIETBOPUTEIBHOY» - IPOEKTHAs paboTa COBCEM HE OTpa)kaeT elib IPOEKTa U ero MpoOIeMHble BOIPOCHI; YUaCTHUK
IIPOEKTa He MPOBEN KOJJIEKTUBHOE 00CYKAeHHE B X0A€ pabOTHl HaJ IPOEKTOM; Pe3yAbTaThl padOTHI, HEe IPEICTaBICHBI IIPH HOMOIIN
KOMITBIOTEPHBIX CPEJICTB; YCTHOE BBHICTYIUICHHE YYaCTHHKA HE JIOTHYHO, IPUCYTCTBYIOT TPAaMMaTHYECKHE U JIEKCHYECKHE OIIMOKHY,
KOTOpBIE 3aTPYAHSAIOT HOHUMaHHUE; BEICTYIICHHE IPOUCXOANUT Oe3 MPEe3eHTAINH; CTYACHT He OTBeYaeT Ha JOIOJHUTEIbHbIE BOIPOCH
ayJUTOPHUH.

7. YYHEBHO-METOAUYECKOE U UH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOJXYJIST)
7.1. PexoMenayemas Jutepatypa

7.1.1. OcHOBHAs1 TUTepaTypa

ABTODBI, COCTaBUTENHN 3arnaBue WznarensctBo, Ton| Pecypce
JI1.1 |bacakoB M. . JlokyMeHTalnoHHOE o0ecrieueHue yrpasiieHus (C OCHOBaMHU Mockaa : KnoPyc, 3BC
apXUBOBEICHUS): yueOHOe TTocobue 2020
(https://book.ru/book/932044)
JI1.2 |Ky3nenos U. H. JlokymeHTalnoHHOe obecrieueHue yrpasieHus. JJokymeHToo00poT u|Mockaa : FOpaiiT, 3BC
JICJIOTIPOU3BOJICTBO: YUCOHUK U MPAKTHKYM JUIS BY30B 2023

(https://urait.ru/bcode/523612)

JI1.3 |Eropos B. I1., JIoKyMEHTOBEeIeHUE U JIOKyMEHTAallMOHHOE obecrieueHue yrpapienus | CankT- [lerepOypr 9BC
CruabkoB A. B. B YCJIOBHUSIX IIM(PPOBOI SKOHOMUKHU: YICOHHK IS BY30B : Jlans, 2023
(https://e.lanbook.com/book/279827)

7.1.2. lonoHUTEIbHAS TUTEPATypa

ABTOpBI, COCTaBUTEIH 3arnaBue WzparensctBo, ron| Pecypc
JI2.1 |Bapmynn B. B. JIoKkyMeHTalMOHHOE 00eCIICUeHUE YIIPABIICHHS: YICOHUK Mocksa : 9BC
(https://book.ru/book/942707) FOctunus, 2022
7.1.3. MeTroauueckne pa3paboTKu
ABTOpBI, COCTaBUTEIN 3arnaBue WzparensctBo, ron| Pecypc
JI3.1 |Kynses H.H., Ypanos [[lokxymeHTOBenEeHNE: yaeOHUK Mockaa : 9BC
J.H., ®abpuunoB A.T". |(https://znanium.com/catalog/document?id=367362) Wznarenbckas
rpynma "Jloroc",
2020

7.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHHKAIINOHHOM ceTH ""UHTepHeT"
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O1 |1. Jlanb [DnexTpoHHBLH pecypc] : 3nekTpoHHO-O0ubuoreunas cucrema (ObC) / nznarenscrso Jlans. — URL:
http://e.lanbook.com/.

2. YHuBepcuTerckas Oubnuoreka oHnaiin [DnekTpoHHbL pecypce] : 3neKTpoHHO-6ubmmoTeuHas cuctema (O5C) / OO0
Hupexrmenual labmumar. — URL: http://biblioclub.ru/.

3. FOpaiiT [DnekTpoHHBI pecypc]: anekTpoHHo-0ubmmoreynas cucrema (9bC) / uznarensctBo FOpaiit. — URL:
https://biblio-online.ru.

4. Znanium.com [DNeKTpOHHBIIA pecypc] : 31eKTpoHHO-O0nbmHoTeuHas cucrema (ObC) / HayuHo-u31aTenbCKuii IEHTP
HNH®PA-M. — URL: http://znanium.com/.

5. BOOK.ru [DnekTpoHHbIN pecypce] : anekTpoHHo-0ubanoTeunas cucrema (ObC) / uznarensctBo KuoPyc. — URL:
https://www.book.ru/.

6. eLIBRARY.RU [DnektpoHHbIil pecypc] : anekTponHas 6ubiaunoreka / Hayu. snekrpon.6-ka. — URL:
http://elibrary.ru/defaultx.asp.

7.3 IlepeyeHb HHGPOPMALMOHHBIX T€XHOJIOTHIi

7.3.1 [IporpaMmmHoOe oGecnieueHue

Adobe Connect Acrobat

LMS Moodle

MS Office365

Adobe Reader

7.3.2 IlpodeccronabHbIe 0a3bl JAHHBIX U HHPOPMALHOHHO-CIIPABOYHbIE CHCTEMbI

1. DyeKTPOHHBIN KaTanor HayuHoi oubimoreku Yenl'Y [DnekrponHblil pecypc] : 6a3a nannsix / Uens0. roc. yH-T. — UensOunck, 1992.

2. KoncynbranT [linroc [31eKTpoHHBIH pecypc] : cipaBo4HO-IIpaBoOBast cucteMa : 0a3a JaHHBIX / PernoH.1ieHTp npaBoBoii nHGOpM.
Hudopmmpaso.

8. MATEPUAJIbHO-TEXHUYECKOE OBECIIEYEHHME JUCHUIIJIMHBI (MOAY JIs1)

Jlns peanuzanyu AMCUUILIHHBI UCHIONB3YIOTCS y4eOHBIC ayAUTOPHH JIS IPOBEACHUS 3aHATUH JICKIIMOHHOTO THIIA, 3aHATHI
CEMHMHAPCKOTO TUIIA, TPYIIIOBBIX U MHIUBHUYyaIbHBIX KOHCYJIbTAIMH, TEKYILEro KOHTPOJIS U IPOMEXYTOYHOM aTTeCTalny, a TaKKe
MTOMEIICHHS U1l CAMOCTOSITEIBHOW PabOThI.

VYueOHBIC ayAUTOPHHI YKOMIUIEKTOBAHBI CHEIHANI3HPOBAHHO MeOENIbI0 U TEXHHUECKUMH CPEACTBAMH OOYUCHHUSI C BOSMOXKHOCTBIO
UCTIOIb30BAHUS IEPEHOCHOTO MYIbTUMEANIHHOr0 000pyJ0BaHuUs (3KpaH, HOYTOYK, IPOEKTOP, KOJOHKH).

JInist mpoBeieHNst 3aHATUH JIEKIIMOHHOTO TUIIA NIPEJIaraloTcsi Habopb! JEMOHCTPALMOHHOTO 000PYAOBAHUS U yUeOHO- HATTISIJHBIX
HmocoOMi 171t AEMOHCTpPAINH CIAiIOBBIX NIpe3eHTaIMi. MynbTHMeuitHOE COMPOBOXKICHNE IEKIIMOHHBIX 3aHATHH 00ecTieynBaeTCs
BUJICONPE3CHTALUSIMU U BUJICOKEicaMy U3 MEMATeKU METOAMIECKOr0 KabuHeTa (akyabTeTa yIpaBIeHUsL.

ITomeleHus TSl CAMOCTOSTEIBHOM paboThl 00YYarOIINXCS OCHALICHBI KOMIBIOTEPHOI TEXHUKOMH C MOIKIIIOYCHHEM K CETH
"UHTrepHer" 1 o0ecriedeHneM A0CTya B IEKTPOHHYIO HH(POPMALOHHO-00pa30BaTe/IbHYIO CPEy YHUBEPCUTETA ISl [IPOBEACHHUS
TecTUpoBaHUs B IIporpamme Moodle.

Hamuue cucrem Wi-Fi Bo 2-oM u 4-om y‘Ie6HLIX KOpITyCax MO3BOJIACT UCIIOJIb30BATh HHTCPAKTHUBHBIC METOABI BEICHU A 3aHSITUH C
HCII0JIb30BAHUEM I/IHTepHeT-pCCprOB, MPOBOAUTH KOHCYJIbTAllUU C UCIIOJIb30BAHUEM SHCKTpOHHOﬁ IIOYThI.

C 11e71610 TOBBIMIEHUS Ka4eCTBa 00pa30BaTeNIbHbIX YCIYT HE0OOX0AMMasi OpTaHW3aMOHHAs U yueOHO-MeToandecKas HHpopMaIus,
COIPOBOXKAAONIAs yIeOHBII poliecce, TOMeIeHa Ha caiite daxynbrera ynpasineHus. KonduneHImamsHOCTs HHpOpMaInH
obecrieynBaeTCsl HAUTMYUEM JINUHBIX KaOMHETOB CTYACHTOB.

9. METOANYECKHUE YKA3AHUA AJI1 OBYYAIOHIUXCS IO OCBOEHUIO JUCHUIIJIMHBI (MO1Y JIS)

VYcnenHoe 0ocBoeHHE TUCHUILIMHBI IPEIoiaraeT akTHBHYIO pa0oTy CTy[eHTa Ha BCEX 3aHATUAX ayIUTOPHOM (OPMBI (JIEKILIUH,
PaKTUYECKUE 3aHATHS), BBIIOJTHEHUE KOHTPOJIBHBIX MEPOIPUSTHUIL, IIAHOMEPHYIO CaMOCTOATENbHYIO paboTy. B xone ocBoeHus
JICIIUIUIMHEI CTYAEHT PACIIUpPsIeT CBOH COIMAIBHBIN OIBIT, pA3BUBACT TaKKe OOIIEKYIbTypHbIE H NPOHECCHOHATBHBIE KOMIICTEHIIUH
KaK OBJIaICHUE HaBbIKAMU HCCIIE0BATENbCKON AEATENbHOCTY; LieJIeTI0NaraHue, IIIaHUPOBaHKe, aHalIu3 U peduieKcus B IIpoLecce
M03HaHUS; HOPMUPOBAHKE IIETOCTHOIO YKOHOMHYECKOTO MBIIIICHHUS; PACCTAaHOBKA IPHOPUTETOB U HAX0XKJECHUE ONTHUMAIbHBIX
pelIeHHi B Pa3IMYHBIX CUTYalUsX; U Jp.

B xoz1e 0cBOEHMS TUCIUIIMHBI ASSTEIFHOCTh CTYIEHTA HAallpaBJIeHa HA pellieHue CIeIyouX 3a1au:

- JIOTUYECKOE MBIIUICHUE, HABBIKM CO3aHKs HayYHbIX paboT 110 BoIpocaM NpodecCUOHaNbHON NEITEIbHOCTH, BEICHUS HayUHbIX
JIUCKYCCHIA;
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- Pa3BUTHE HABBIKOB pabOTHI C Pa3HOILIAHOBBIMU HCTOYHHKAMU;

- ocymrecTBieHue 3)GEeKTHBHOTO MOUCKa HHPOPMAIMH U KPUTHKH HCTOYHUKOB;

- OJTy4eHue, 00paboTKa U COXpaHEHNE UCTOYHHKOB HH(OpMAITUH;

- mpeoOpa3zoBaHue HHPOPMAIMK B 3HAHUE, OCMBICIIMBAHUE MTPOIIECCOB, COOBITHI U SBJICHUI B 001aCTH PO ECCHOHATBHON
JIEITEIbHOCTH B MX TUHAMUKE U B3aHMOCBSI3H;

- (hopMHUpOBaHKE U APTYMEHTUPOBAHHOE OTCTAaMBaHKHE COOCTBEHHOW MO3MIIUH TI0 Pa3TMYHBIM MpobiieMaM npodeccHoHaTbHON
JIeSITeNbHOCTH.

B y4eOHOW TUCIUITIMHE CTYICHT JOJDKEH OPUEHTUPOBATHCS HA CAMOCTOSATENbHYIO TPOPabOTKY yueOHOTro MaTepuaia, HOATOTOBKY K
MIPAKTHIECKUM 3aHATHSIM, BEIITOJHEHHE HTOTOBOI HCCIEA0BATENBCKOI PabOThl M KOMITBIOTEPHOTO TECTUPOBAHHSI, CAMOCTOSATEIHHOE
M3y4YeHHEe pa3zieiioB Kypca.

VYcnenHoe 0cBoeHHE TUCHUINIHHBI MIPEToaraeT 00s3aTebHOe TOCEIEHNE TPAKTHIECKUX 3aHATHH, BHIIIOJHEHHE TBOPYECKUX U
MOUCKOBBIX 3aJIaHUH, 3aIJTAHUPOBAHHOW HCCIIEIOBATEIbCKON pAaOOTHI, 8 TAKXKE KOMIIBIOTEPHOTO TECTHPOBAHHS.

[MoaroToBka K MPaKTHIECKUM 3aHATHSM:

[] CTyIeHT JOJDKEH BHUMATEIbHO 03HAKOMHUTHCS C MATEPHAIOM, OTHOCSIIHMCS K JaHHOMY 3aHSTHIO [0 YIeOHUKY U yISOHBIM
ITOCOOMSM;

[ BBIIKICATH OCHOBHBIE TEPMUHBI;

[] BBIIOJIHUTB TBOPUECKOE WITH ITOUCKOBOE 3aJaHue, chOpMYITHUPOBATh BOSHUKIINE BOIPOCH H IOCTAPATHCS MOTYIUTh Ha HUX OTBET
3apaHee (70 MPaKTHYECKOTO 3aHATHS) BO BPeMsI TeKYIIUX KOHCYIbTAIMI MPEnoaBaTelis;

[ paboyast mporpaMMa JUCIMIUIMHEI B 9ACTH LEJIeH, IIepedHs 3HaHUH, yMEHUH, TEPMUHOB U YI4eOHBIX BOIPOCOB MOXKET OBITH
HCTOJIb30BAaHA CTYJCHTaMH B KAUeCTBE OPHEHTHPA B OPTaHU3AIMH 00yICHHS.

[ToaroroBka K MPOMEKYTOTHOM ATTECTALINU:

K npomexyTouHo# aTTecTaiii He0OX0AUMO TOTOBHUTHCS HIEJICHAMPABICHHO, PETYJISPHO, CHCTEMAaTHIESCKH H C TIEPBBIX JHEH 00ydeHUs
TI0 IaHHOW TUCIUITINHE. B camMoM Hayarne yd4e0HOro Kypca CTYIEHT MOKET MO3HAKOMHTBCS CO CIEAYIONeH YIeOHO ~-MeTOAnIeCKON
JIOKyMEHTaIUe:

[] mporpaMMoii TUCITUTLTNHEL,

[ mepeyHeM 3HAHUN U YMEHHI, KOTOPBIMH CTYICHT JOJDKEH BJIA/ICTD;

] KOHTPOJILHBIMU MEPONIPUATHUIMU;

[ y4eOHUKOM, y4eOHBIMU MTOCOOMSIMH IO AUCHHUILIMHE, a TAKKE AIEKTPOHHBIMU PECYPCAMHE;

L] mepeyHeM BOIIPOCOB ISl CAMOIIOATOTOBKH.

PexomeHIanmu st OpraHU3anyy paboTHI CTYAEHTA Ha JICKINH

Benmymryro poss B OpraHu3aliy yue6HOTO MpoLecca UTPaOT JIEKIUH, KOTOPhIE ONPEENAIOT COEePKaHUE U HAMTPaBIEHHOCTh PaOOTHI
CTYJCHTOB B OCBOCHHH HAYYHBIX 3HAHUI, BRIIOIHIIOT 00pa30BaTENbHYI0, BOCIHTATEIBHYIO U yIeOHO- OPTaHU3AI[HOHHYIO (DYHKITHIO.
CamocrosiTenbHas paboTa CTYICHTOB C JIEKI[HOHHBIM MaTE€PUAJIOM, COCTOSINAS U3 €r0 IOBTOPEHUS, CTPYKTYPHPOBAHHUS, aHAIN3A,
crocoOcTByeT Oolee rIyOOKOMY YCBOGHHIO ITOTYYEHHBIX 3HAHHH.

Oco0oe 3HaueHNE B OPraHU3aLUH CAMOCTOSITEIbHOM pabOThl UMEET BBOJHAS JIEKLIUs IIpenofaBatels. PackpbiBas CyImHOCTb IpeaMera
U METOZBI HICTOPHHU KaK HaYKH, IIPEIIo[aBaTeNlb 3HAKOMUT C OCHOBHBIMHU (DOpMaMH OpraHU3aluy yIeOHOH AesTenpHOCTH B By3e. B
JIeKIIUU 00001aroTCs pe3yIbTaThl HAYYHBIX HCCIIEI0BAHUMH, JaeTCs MPECTABIEHNE O COBPEMEHHOM HCTOpHOTpadUIECKOil CUTYaILHH.
Ha nexnuu cTyeHTHI BOOPYKAfOTCS HEOOXOJUMBIM MUHUMYMOM 3HaHUH JUTA CAMOCTOSTENBHOM PaboTHI, MPETofaBaTeb YKa3hIBaeT
€¢ LIeJIb ¥ OCHOBHBIE HAlPaBJICHUs, HaJeIIeT HHCTpyMEHTapHeM B Buie paboueil mporpaMMbl ¥ METOIMUYECKUX PEKOMEHAAIMMH, UTO
MO3BOJISET BIIOCIIECTBHH a/IEKBATHO OPTaHU30BBIBATH COOCTBEHHYIO CAMOCTOSITEIBHYIO PadoTy.

Tematnueckue 1 0030pHBIE JIEKIUH TPEOYIOT OT CTYEHTA JOIOJHUTEILHON IOATOTOBKY. Bo-1mepBhIX, HEOOXOIUMO 3HATh

coziep KaHUe TIPEAIeCTBYIONIEH TeKIUH, 6e3 9ero HeBO3MOXKHO CO3HATEIBbHO YCBOUTH HOBBII MaTepran. Ocoboe 3HaUCHHE
npeaBapuTeibHas MOATOTOBKA npn06peTaeT B TE€X CJIy4asdX, KOraa B JICKIUAX OCBCLIAIOTCA HE BCE BOIIPOCHI IPOrpaMMbl Kypca U psia
BOIIPOCOB, HE MPEJICTABISIONINX OONBIION TPYIHOCTH, BRIHOCHTCS Ha CAMOCTOSITeNIbHOE H3ydeHue. JIEKTop B X0/e TeKIUH yKa3bIBaeT,
KaKn€ UMCHHO pas3aCiibl TEMbI JOJDKHBI OBITH CAMOCTOSITENTLHOM H3YYCHBI, IpeAIaracT CIitMCOK HCTOYHUKOB U JINTEPATYPhI, C KOTOPBIMU
HEOOXOIUMO 03HAKOMUTHCS, KOMMEHTHPYET (OPMBI OTUETHOCTH 110 CAMOCTOSITENBHOH padoTe.

Bo-BTOpPBIX, HEOOXOJUMO CITYIIATh JIEKIMIO 1 OJHOBPEMEHHO €€ KOHCIIEKTHPOBaTh. [IpaBUIbHO OpraHU30BaHHOE KOHCIIEKTHPOBAHUE
CTOCOOCTBYET MOATOTOBKE K KOHTPOIBHOI paboTe U TECTUPOBAHHIO.

Bectu 3amuch JieKIMY IIpeAgaraercs B oOmell TeTpaay, IpOHyMEPOBaB €€ U OCTaBUB MIEPBBIC CTPAHULIBI JJIS OIJIABICHHUS, YTO JAeT
BO3MOXKHOCTb 6BICTpO HaWTH HYXXHYIO JICKIIUIO. B TETpaau nperaracTcs 3aluCblBaTh AaTy, HOMEP JICKIIUU, TEMY U IJIAH JICKIIUN,
Ha3BaHUE BOIPOCOB BO BPeMs JIEKIIMU MOKHO HE 3aIllICBIBATh, a JIUIIb 0003HAUUTD UX HOPSIKOBBI HOMEP COIIACHO ILIaHY.
IlenecooOpa3Ho B TEKIIMOHHOW TETPaAN OCTABUTH IIUPOKHE MOJIs, KOTOPhIE MOYKHO HUCIONB30BATh IJIs 3aIIMCH CCHIIOK Ha IUTEPATYPy
U UCTOYHMKH, LUTAT, a TAKXKE 3alOJIHATh UX JOIOIHHUTEIbHBIM MaTEpUaIoOM IPU CaMOCTOATEIBHOM UYTEHHH PEKOMEHTOBAHHON
JIUTEpaTyphl U IIPH HOATOTOBKE K KOHTPOJIBLHOH paboTe.

JIOCTIOBHO 3aITHCHIBATH COEPIKAHHUE JICKIIUH HET He0OX0AUMOCTH. KOHCIIeKTHpOBaHHE MpeAnoaraeT (UKCHPOBAHHE JTHIIb
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OCHOBHBIX TTOJIO’KEHHH, ITaBHBIX MbICIICH U BBIBOJOB. CaMocCTosTEIbHAS pa00Ta CTYJCHTA Ha JIEKIMH U 3aKJII0YAeTCs B BBIJICIICHUH
TJIaBHOTO MaTepuaia. JIekuo Heo0X0JMMO BOCIIPHHUMATH TBOPUYECKH, H30eraTh MEXaHHYECKOTO 3alMChIBaHM, (GUKCUPOBATH paHee
Heu3BecTHYI0 nHPopmMaruio. CTyJeHTy peKOMEH IyeTCsl B TOT JKe JIeHb 00paboTaTh CBOW KOHCIEKT: IPOYECTh €r0, BIHUCATh
MIPOIYIIEHHOE, HCIIPaBUTh HETOYHbIE BRIPKEHNS, (HOPMYIUPOBKH, HCKKEHHS, TOJUEPKHYTh BasKHbIE MecTa. [1o uroram
JIEKIIMOHHOTO KypCa KOHCIEKTHI JIEKIIMH MOTYT OBITh IPOBEPEHBI IPETIOIaBaTEIIeM.

Pexomenmanuu i opraHu3auy paboThl CTYACHTA MPU MOATOTOBKE K MPAKTUYECKOMY 3aHSITHUIO (CEMHHAPY)

s Hanbonee > GEeKTHBHOTO TOCTIDKEHUS Pe3yabTaTa H3yUeHHs JaHHON TUCHUIIIMHBI TOATOTOBKY K CEMHUHAPY ClIeAyeT HauMHATD
cpazy ke rocJe JEeKIHH 110 JAHHOH TeMe WJIM KOHCYJIbTAIlH PEero/aBaTels.

B nporecce yriy0neHHOTO YTEHHS TUTEPATYPBl MOKHO COCTABIIITH KPATKHE KOHCIIEKTHI, TE3UCHl CBOUX BBICTYIUICHHH, eTIaTh
HEOOXOIMMBIE BBIIHUCKH, YTOOBI 3aTEM Ha CEMHHApE aKTUBHO y4acTBOBAThH B 00CYX/IEHHH BCeX BOMPOCOB. KOHCIIEKTHI JTyyllle BECTH B
TOH K€ TeTpaau, B KOTOPOH KOHCIIEKTUPYIOTCS JIEKIINH 10 TAHHOW AUCLUTUIHHE.

CamocrosrenbHas paboTa CTyJI€HTOB 10 U3y4aeMOil JUCHUIUINHE TPOBOJUTCS B COOTBETCTBUHU C MPEUIOKEHHBIMH TeMaMu. [1o
Ka)XJ0# TeMe c(hOpMyTHPOBAHEI BUIIBI H COAEPKAHIE CAMOCTOSTENBHOM PaboThHI CTYICHTOB.

Crneyrouiium 3TaroM y4eOHOH e TeIbHOCTH CTY/ICHTOB SBJISICTCS BHIITOJHEHUE KOMITBIOTEPHOTO TECTHPOBAHUS O JUCIUTLTHHE
«/lokyMeHTannoOHHOE 00ecIeYeHNe yIpaBIeHNs. TecTHPOBaHKE ITPOBEPSIET 3HAHUS CTYACHTOB IO M3YUYE€HHBIM TeMaM THCIUIUIAHEL.
KoHTponbHOE TeCTHpOBaHKE BBHITIOIHSAETCS B KOMITBIOTEPHOM KJIacce B MPUCYTCTBUU TpenoaaBatesis. CPOKH BBIITOJIHCHHS
TECTUPOBAHUS — COTJIACOBBIBAIOTCS € MPENOJaBaTEIEM.

Tecrobie 3ananus pasmeineHbl B cucteMe MOODLE. UtoObl MOTy4HTh B HEE JOCTYIT, HEOOXOIUMO 3aperucTpupoBarhes. s 3Toro
clIelyeT 3aliTH Ha IVIaBHYIO CTpaHMIly caiita http://moodle.uio.csu.ru.

B Teuenue Bcero cemecTpa MU CTYACHTOB IIPOBOIUTCS KOHCYIbTalwsl. Ha KOHCY/IbTAIMIO IPUTIIALIAIOTCS CTYCHTBI, II0 BOIPOCAM
CBSI3aHHBIM C OCBOSHHEM MaTepHaia TUCIUIUTHHBL. CPOKH MPOBEICHUS KOHCYJIBTAIMH B COOTBETCTBUH C TPA)UKOM, MOKHO YTOUHUTD
Ha Kadeape MeHEKMEHTA.

10. CHIEIIMAJIBHBIE YCJIOBUSI OCBOEHUS JUCHUIIIMHBI OBYYAIOIINMUCS C HTHBAJIMJTHOCTBIO 1
OI'PAHUYEHHBIMHU BO3MOKHOCTSAMMU 3/10POBbsI

OcBoeHUe TUCLUIIMHBI HHBAIUJAMU U JIUIIAMHU C OIPAHUYEHHBIMU BO3MOXHOCTSIMU 3[J0POBbsI OCYILECTBIISETCS C UCIOIb30BAaHUEM
CTIeNMANbHBIX TEXHHIECKHUX CPECTB U TOJ0 HH)OPMAMOHHBIX TEXHOJIOTHH, TPEIOCTaBIAeMBIX PecypCHBIM yIeOHO-METOIHIeCKHM
LEHTPOM 110 00YUEHHIO HHBAJIUJIOB H JIUI] C OTPaHHUYEHHBIMUA BO3MOXKHOCTSIMH 3110poBbs Yenl'Y 1o 3amnpocy oOy4aromerocs.

1. MoOuIBHBIE CHeUaIbHbBIC TEXHIYECKHE CPECTBA VIS JIUII C HApYIICHUSIMH 3PSHUS: TIOPTATUBHBIA KOMITBIOTEP C BBOIOM/BEIBOJIOM
mpudTom Bpaiing ¢ cunresaropom peun «ElBraile-W14J G2»; HoyTOyKH ¢ IporpaMMHO#N 3kpaHHOro foctyna NVDA; sneKTpoHHbIe
YBEIMYUTENH AN yAAJIEHHOTO IPOCMOTPa; BUICOYBEIMUUTENN TOPTATUBHBIE; TU(IOIIIEep; IU(POBBIE AUKTO(DOHBI.

2. MoOubHbIe CHelUaNbHbIe TEXHHYECKHE CPEeICTBa JUIS JIUIl C HapYIICHUAMH CIIyXa: CHCTeMa CBOOOJHOTO 3BYKOBOTO MOJIS CO
BCTPOEHHOH coBMecTUMOCThI0 ¢ FM-ycTpoiictBamu; paauokiaccsl «CoHer-PCM» ¢ mepenaTyukoM, 3ayIIHBIM HHIYKTOPOM U
MHIYKIHUOHHOI MeTNel; crucTeMa MH()OpPMAIMOHHAS IS cIabociblmammx mepeHocHas «Mctok» A2 co BCTPOCHHBIM IIEEPOM —
3BYKOBBIM HH(OPMATOPOM; JOKYMEHT-KaMepa; IporpaMMHUpyeMbIe CIIyXOBbIE alNapaThl MHIUBUAYAIbHOTO I10Jb30BaHHU.

3. AccucruBHble MH(GOPMAIMOHHBIE TEXHOJIOTHWH: IMPOrPaMMHOE obecHedeHne SKpaHHOTO IOCTymma ¢ cuHTe3oM pedn NVDA;
IIPOrpaMMBbI SKPAaHHOTO YBEJIMYEHUs; IPOTrPpaMMBbl PEUEBOr0 CUHTE3a [UIsl KOMIBIOTEPOB M HOYTOYKOB; IPOrPaMMbI PEUEBOTO CHHTE3a
JUL MOOHMIIBHBIX YCTPOUCTB; 3KpaHHas KJIaBUaTypa; SKpaHHas JIyla.

IMpu HeoOxoauMocTH Ui OOYYAIOIIUXCS C HAapyIICHUSMH 3pEHHS Ha pabouMx MecTax Ui IPOBEACHMS NPAaKTUYECKUX HIIU
71a00OpaTOPHBIX 3aHATHH yCTaHABIHMBAaeTCsA CIIENHAIbHOE MPOTpaMMHOe obecrieueHHe (mporpamMma pedeBoif Hapuranmn NVDA,
peueBble CUHTE3aTOPBI, SKPAHHbIE JIYIIBI).

B yuebHBIe aymuTopmm oOecrieunBaeTcs OCCHPENATCTBEHHBIH MOCTYN JUIs OOYJalOIIUXCS HHBAIHAOB M OOYYAIOMUXCA C
OTPAaHWYEHHBIMH BO3MOXKHOCTAMH 3[0pOBbi. B kaxnol ayauropuu, rae oOydaloTcs HHBaNIWABI M JIMLA C OrPaHUYEHHBIMH
BO3MOKHOCTSIMU 370pPOBbS, IPEyCMATPUBAETCSI COOTBETCTBYIOLIEE KOIUYECTBO MECT UL OOYYarOMIUXCSA ¢ y4eTOM HapyHIeHUH HX
3]I0POBBSI.

JI1s 0cBO€HUS AUCLIMILIMHBI MHBAIMIAM U JIULAM C OFPAHUYEHHBIMU BO3MOXKHOCTSMHU 310POBbSI IIPEOCTABIIAETCS JOCTYI K IEYaTHBIM
HCTOYHHKAM, UMEIOLIMMCSI B HaydHOH 6ubanoTexe Yenl'V, ¢ MOMOIIbIO ClIEIUANbHBIX TEXHUYECKUX CPEACTB; AOCTYH K 3JIEKTPOHHBIM
HCTOYHHKAM, TIPEICTAaBICHHEIM B (OpMEe SIEKTPOHHOTO JOKyMeHTa B (¢oHAe HaygHoii Oubmmoreku YenlY wm
JJIEKTPOHHO-ONOIMOTEUHBIX CHUCTEMAaX, ¢ MOMOINBIO CHEIMANBHBIX TEXHUYECKHX M NPOTPaMMHBIX CpeACTB (pabodee MecTo st
HE3pSAYEro II0JIb30BaTesd C IpOrpaMMHBIM O0ECIEeYeHHEM SKPaHHOrO JOCTyna ¢ cuHTe3oM peun NVDA, pabouee MmecTo ¢
KOMITBIOTEPHBIM POJIIepOM U Ki1aBuatypoii Clevy ¢ 60JIbpIIMMI KHOIKAMU U C Pa3/essIoIei KIaBUIIY HAaKIaAKOM).
VYueOHO-MeToAuueCKHEe MaTepHaibl Ul 00y4arolUXCsa U3 YKCJIa MHBAIUIOB U JIUL C OFPAHUYEHHBIMH BO3MOXKHOCTSIMH 310POBBSI
IIPEAOCTABISIOTCS B HOpMax, aIaTUPOBAHHBIX K OTPAHUYCHHUSAM UX 30POBbS U BOCTIPUATHS MHGOPMALUU:
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Jist T ¢ HApYIICHUSIMU 3PSHHUS:

- B TICYaTHOM (hopMe YBEITHUEHHBIM MIPUPTOM,

- B popMe DIIEKTPOHHOTO TIOKYMEHTA,

- B hopme ayauodaiina,

- B leyaTHOH opme mpudtom bpaiins.

JIist T ¢ HApYIICHUSIMH CITyXa:

- B IeyaTHo# (opme,

- B (hopMe 3IIEKTPOHHOTO JOKYMEHTA.

JInist i ¢ HapyIIeHUsIMH ONOPHO-/IBUTaTENBEHOTO anmapaTa:

- B IIeYaTHOM (opme,

- B popMe dNEKTPOHHOTO TOKYMEHTa,

- B opme ayauodaiina.

JlaHHBIA IepeYeHb MOXKET OBITh KOHKPETH3UPOBAH B 3aBUCHMOCTH OT KOHTHHT'€HTa 00YJarOIIUXCsl.

J11s1 MHBAJIKM/IOB | JIMI] C OTPAHIMYSHHBIMHU BO3MOXHOCTSIMHU 3/I0POBbSI OCBOCHUE AUCIUILUTUHBI MOXKET OBITh YaCTUYHO FUIH OJHOCTBIO
OCYILIECTBIICHO C UCIIOJIb30BAHUEM TUCTAHIIMOHHBIX 00pa3oBaTenbHbIX TexHonmoruit (Moodle, Adobe Connect Pro u mip.).

B 0CBOCHHM TUCIUIJIMHBI WHBAJIUAAMH M JUIAMH C OTPAaHHYCHHBIMH BO3MOXKHOCTSMHE 370POBbSI UCTIONB3YEeTCS WHIUBHIYATbHAS
pabora. Ilox mMHAMBUIYyanbHOH pabOTOi mMmoapasymeBaeTcsi IBe (HOPMBI B3aUMOICHCTBHS C IpEIoAaBaTeNieM: HWHIMBHAYaJbHas
y4eOHas paboTa (KOHCYJIBTAIMHK), T.€. JTOIOJHUTEIBHOE pa3bsCHEHHE y4eOHOro MaTepuaia U yriayOJieHHOe M3yYeHHE MaTephaia ¢
TeMH OOyYaloIIMMECS, KOTOpHIE B 3TOM 3aWHTEPECOBAaHBl, W WHIMBHIYyalbHas BOCIMUTaTeNbHas pabora. VHOuBHAyadbHBIE
KOHCYJIbTallM HAaNIPABJICHBI HA HHANBHIYAIN3aLHI0 O0YICHNUS ¥ YCTAaHOBJICHHIO BOCIIUTATEILHOTO KOHTAKTa MEXK/Ty MIPEIoJaBaTesieM
1 00yJaromuMcs HHBUTUIOM HIIH O0YYAIOIIHMCS ¢ OTPaHMYSHHBIMHI BO3MOYKHOCTSIMH 3710POBBSI.

ITpu npoBeieHUH POLIETYPhI OLCHUBAHUS PE3YJILTATOB O0YUICSHHUs MHBAIH/IOB U JIUI[ C OTPAaHUYEHHBIMH BO3MOXHOCTSIMHU 3/I0POBbS IO
JCIUIUIMNHE O00ECHeYnBAeTCsl BBINOJNHEHUE CIEIYIOMNX JOIOJHUTEIBHBIX TPeOOBaHHH B 3aBUCHMOCTH OT HHAWBHIYAIBHBIX
0COOCHHOCTEH, 00yUaroLIUXCS:

a) MHCTPYKIHSA 10 TOPSAKY MPOBEIEHHsS NMPOIEAYpHl OIEHHBAaHHS NPEIOCTABIETCS B NOCTYMHOU (opme (YCTHO, B THCHMEHHOM
¢dopme, B muceMeHHOU Gopme mprdTom Bpaiiis, ycTHO ¢ HCIONB30BaHUEM YCIIYT CYpJONEPEBOIUHKA);

6) noctynHas (opMma TMpeaoCTaBlIcHHUs 3aJaHUN OICHOYHBIX CPEICTB (B TedyaTHOW (opMme, B meyaTHOW (opMe YBEITHUCHHBIM
mpudromM, B neyaTHolt popme mpudTom bpaiins, B hopMe 3IEKTPOHHOTO TOKYMEHTA, 3a/IaHUs 3a4UTHIBAIOTCS aCCHCTEHTOM, 3aJaHHs
MIPEIOCTABIISIIOTCS C HCTIONIb30BaHUEM CYPIONIEPEBOIA);

B) JOCTYNHas (OopMa MpeJOCTaBICHUs OTBETOB Ha 3a/aHusl (MMChbMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEPE, MUCHMEHHO
mpudTom Bpaiiis, ¢ HCHONIB30BaHIEM YCIYT aCCUCTEHTa, YCTHO).

ITpu npoBeneHMu MpoLENypbl OLICHUBAHUS PE3YIbTATOB 00YUYEHMS WHBAJIM/OB U JMI] C OTPAaHUYEHHBIMHM BO3MOXKHOCTSIMH 3710POBbS
IpeTycMaTpUBAETCs UCTIOIb30BAaHUE TEXHUUECKHX CPENICTB, HEOOXOAUMBIX MM B CBSI3U C MX UHIUBUAYAJIbHBIMH OCOOCHHOCTSIMH. DTH
cpencTBa MOTyT ObITh peiocTaieHbl Yenl Y uit MOTYT HCIIONIb30BaThCS COOCTBEHHBIE TEXHUYECKHE cpeacTBa. [Ipu HeoOXoqumMocTn
WHBAJIAIaM U JIUIaM C OTPAaHWIEHHBIMHU BO3MOXKHOCTSIMHU 3JJ0POBbS ITPEAOCTABIISETCS JOTIOTHATEIBHOE BPEMS ISl IIOITOTOBKH OTBETA
Ha 33J1aHus, IPOLIeAypa OLICHUBAHUS PE3YIbTaTOB O0YUSHHMS 10 JUCIUTUTIHE MOKET IIPOBOJUTHCS B HECKOJIBKO ITAIlOB.

HpOBC,}ICHI/IC npoueaypsl OLUCHUBAHUA PE3YJILTATOB O6y‘{eHI/I$I UHBAJIUAOB U JIML C OTPaHUYCHHBIMH BO3MOXXHOCTSAMH 310POBbS
JIOIYCKAeTCs C UCIIOJIb30BAaHNEM AUCTAaHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOIOTHH.
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