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Conep:xanue

1. Llenn ocBOEHUS TUCITUTUTNHBI

2. Mecrto nucuuminsbl B ctpykType OITOIT

3. Kommnerennuu o6ydaromierocsi, GopMupyeMbIe B pe3yJbTaTe OCBOCHUSI TUCIIUATIITUHBI
(Momyst)

4. O0beM AUCIUTIUIAHBI (MOTYJIs)

5. CTpykTypa u cojiepKaHue TUCUUTUIUHBI (MO )

6. ®OHI OLICHOYHBIX CPEACTB

6.1. IlepeueHb BUOB OLIEHOYHBIX CPEACTB

6.2. TUnoBbIe KOHTPOJIHHBIC 3aJJaHUSI U UHBIE MaTepHaIbl JJIsl TEKYILEeH aTTeCTalluu
6.3. TunoBbIe KOHTPOJIBHBIE BOMPOCHI U 3aJaHUs JUIsl TPOMEXKYTOUHON aTTeCTalluU
6.4. Kputepuu onieHuBaHUA

7. YuebHo-MeToAn4YecKoe U HH(OOpMAIIMOHHOE 00€CIIeueHUEe TUCIUTUTUHBI (MOTYIIs)
7.1. PexomenayeMas aureparypa

7.2. Ilepedenn pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOM ceTu "MuTepHeT"
7.3. Ilepeuernr nHGOPMAITMOHHBIX TEXHOJIOTHI

8. MaTepuanbHO-TEXHHUECKOE 00eCIIeYeHHE TUCITUTUTMHBI (MOTYIIS)

9. Meroaunueckue ykazaHus JUIsl 00yJaromMuXCsl 0 OCBOCHUIO AUCIIUTUIUHBI (MOTYJIs)
10. CrennanpHble yCI0BUS OCBOCHHMSI TUCHUIIIIMHBI 00yJarOIUMHUCS C
WHBAJIUJIHOCTHIO U OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI
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y4pekaeHHe BBICIIEro 00pa30oBaHus
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MIMHOBPHAYKHU POCCHU
@” denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pa6ouas nmporpamma auctHILIAHBI "JJOKYyMEHTAIIMOHHOE 00ECIICUCHHE YIIPABICHUS " TI0 HAITPABJICHUIO MTOATOTOBKH
(cenmanbHocTH) 27.03.05 "MHHOBaTHKA" HanpaBieHHOCTH (Tpoduinto) YpaBicHHE HHHOBAIMAMH Ha crp. 3
npeanpusatuax @I'bOY BO «Yenl ' V»

1. IEJIX OCBOEHUA N CHUIIJINHBI

Iens qucnuIuIIHET — opMHUpoBaHKE MPO(ECCHOHATBHBIX 3HAHIH B 00IaCTH OCHOB COBPEMEHHOTO JIETIONPONU3BOJICTBA H
JIOKyMEHTAIIHOHHOTO 00eCHeYeHHs eSTENbHOCTH PEANPHATHH, O CIOCO0axX YeTKO U TPAMOTHO COCTaBIIATh, OhOPMIIATH,
COXPaHATb U UCIONB30BATh Pa3INUHbIE JOKYMEHThI — HOCUTEIH HH(OpMaLUH B IIPOLECCE YIIPABIEHHUS, C LIENbIO
COOITIONICHISI OCHOBHBIX IIPABHII M CTHIIS JCTTOBOH M KOMMEPUECKOH KOPPECIIOHICHIINH, KACAIOMIIXC S TPYIOBOTO TIOBEICHHUS
MepCcoHaNa B IEJIAX (POPMUPOBAHUS KOHKYPEHTOCTIOCOOHOCTH TIPEATIPHSATHS.

2. MECTO JUCHMUIIVIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: b51.0.02

2.1 TpeOoBaHus K NpeIBaPUTEIbHOI MOATOTOBKE 00y4aI0LIerocs:

CoBpeMeHHBIC TEXHOJIOTHH TTOMCKa H 00paOb0oTKH HH(OPMALIUH

2.2 TuCUMIUIMHBI M IPAKTHKHU, 1JIs1 KOTOPBHIX OCBOCHHE IAHHOI TUCHMIIUHBI (MO1Y/Is1) HEOOXOTUMO KaK
npeauIecTByIoLIee:

JlenoBsle 1 OM3HEC-KOMMYHUKAIUN

3. KOMIIETEHLIMU OBYYAIOILETOCS, ®OPMHUPYEMBIE B PE3YJIETATE OCBOEHUSI TUCLIMITINHBI
(MOJYJIS)

OIIK-5: Cnioco0en pemath 3aa4u B 00/1aCTH HHHOBAIIMOHHBIX MPOIECCOB B HAYKe, TEXHHUKE U TEXHOJIOTHH C Y4E€TOM
HOPMaTHBHO-IIPABOBOI0 PeryJIUpPoOBaHus B c(hepe HHTEJIEKTYaIbHOI COOCTBEHHOCTH

3HaTh:

COBPCMCHHBIC I/IH(i)OpMaI_II/IOHHBIe TEXHOJIOTUH U IPOTPaMMHBIC CPEACTBA B C(bepe JAOKYMCHTALIMOHHOT'O obOecreueHus
yrpaBJICHUS WHHOBAITHOHHOM JIEITCIHHOCTHIO

YMmers:

,Z[OKyMeHTPIpOBaTB MHHOBAIIMOHHYIO A€ATCIIbHOCTD

Baanern:

COBpPEMEHHBIMH HH(POPMAIIMOHHBIMH TEXHOJIOTHASIMHU U IPOTPaMMHBIMH CPEJICTBAMHE IIPH PEIIEHUH MPO(ECCHOHATBHBIX
3a7a4.

K-3: CnocodeH oprann3oBaTh padoTy HCHOJIHATENEl, HAXOAUTH H NPUHHMATH YNPaBJeHYeCKNe PelleHus B
00J1aCTH OPraHU3AIUHA PAGOT MO MPOEKTY

3HaTh:

MPUHIOUITBI OpraHu3ali JOKYMCHTAIMOHHOI'O obOecreueHus yrpaBJICHUA WHHOBAIIMOHHOM JIEATEIIbHOCTHIO

YMmerb:

OpraHMU30BaTh ,ElOKyMeHTOO60pOT yrpaBJiCHUA WHHOBAITMOHHOM JIEITEILHOCTHIO

Baagern:

METOJAaMU YIIPaBJICHU I/IHHOBaHI/IOHHOﬁ JOCATCIIBHOCTBIO

IIK-4: Biageer HaBbIKaMH J1€JI0NMPONU3BOACTBA, OPTaHN3AINH JOKYMEHT0000p0Ta B MHHOBAIHOHHOI1 cepe

3HaTh:

OCHOBBI JCJIOTTPONU3BOACTBA

Ymers:

YMETh OpTaHU30BaTh JOKYMEHTOOOOPOT B MHHOBALMOHHOI cdepe

Baanern:

NPUHIUIIAMHI JOKYMEHTO000pOTa

B pe3yJibTaTe 0OCBOCHUSA TUCHUILINHBI oﬁyqamumﬁm JOJIKCH

3.1 |3naTh:

3.1.1 TCOPCTUUCCKHUEC OCHOBBI JOKYMCHTALTHOHHOI'O obecreueHus yHpaBJICHUA I/IHHOB&HI/IOHHOﬁ JACATCIIbHOCTHIO

3.2 | YMeTh:

3.2.1 | opranu3oBaTh JOKYMEHTALIMOHHOE 0OecreueHue yIpaBieH!s] HHHOBALIMOHHON AESTENbHOCTHIO
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3.3 | Baagern:

3.3.1 | BIageTh HaBbIKaMU JEIOIPOU3BOICTBA

4. OFLEM JUCUMILIMHBI (MOLY.JIST)

O6wasn TpyaoemKocTb 33ET
YacoB 1o yueOHOMY MJIaHy : 108 Bunpl koHTpOJIs Ha Kypcax:
B TOM YHCJIC
AyIUTOPHBIC 3aHATHA : 6 3a4eTHl 2
caMocCToATeNnbHas paboTa : 97,3
4acoB Ha KOHTPOJIb : 4
KOHTaKTHas pabora: 6,7
HKP: 0,7

5. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHBI (MOJY JISA)

Kon HaumeHoBaHMe pa3iesioB U TeM /BUA 3aHATHS/ Cemect | YacoB Jlutepartypa
3aHATH p / Kypc

Pazgen 1. UcTokH M cTaHOBJIEHHE CHCTEMbI JOKYMEHTALIUOHHOTO
obecnevyeHHs yPaBJIeHHs HHHOBAIIMOHHOM 1efATeJIbHOCTHIO

1.1 VicToxu 1 CTaHOBIEHHE CUCTEMbI JOKYMEHTAI[IIOHHOTO 00eCIIedeH s 2 1 JI1.1 J11.2
yrpasinenus /Jlex/ 31
1.2 HcToku v cTaHOBIIGHUE CUCTEMBI JIOKYMEHTAIIMOHHOTO 00ecTieYeHUs 2 0 JI1.1 J11.2
yrpasnenus /TIp/ 21
1.3 VicToxu M cTaHOBJIEHHE CHCTEMBI JOKYMEHTAI[IOHHOTO 00eCIIedeH s 2 97,3 JI1.1J11.2
ynpasnerus /Cp/ €)!
Paznen 2. YnpaBiieHYecKkHe JOKYMEHTBI H X 0011ast
XapaKTePUCTHKA
2.1 YnpasieH4eckue JOKYMEHTBI U X 00Ias xapakrepuctuka /Jlex/ 2 1 JIT.1JI1.2
31
2.2 VYmpasneHueckre JOKYMEHTHI M BX 00mmas xapakrepuctuka /IIp/ 2 1 JI1.1 J11.2
€
23 VYnpaBieHueckue JOKYMEHTHI U X o01mas xapakrepuctuka /MKP/ 2 0 JI.1J11.2
91
Pazgen 3. IIpaBuiia opopmiieHust ynpapjieH4eCKHX IOKYMEHTOB
3.1 [IpaBuia odopmileHHS yIpaBICHYESCKUX JOKyMEHTOB /JIek/ 2 0 JIT.1JI1.2
31
32 IpaBuma opopmieHns yrpaBieHUIecKuX HoKyMeHToB /I1p/ 2 1 JI1.1 J11.2
21
33 IpaBuna opopmiteHus yrnpasieHueckux gokymeHtos /MKP/ 2 0 JIT.1JI1.2
91
Pa3gen 4. OcHOBHbBIE BUbI OPTaHU3ALUMOHHO-PACIIOPSIANTEIbHOM
AOKYMEHTAINH
4.1 OCHOBHBIE BBl OPraHU3AIHOHHO-PACIOPAIUTEIBHON 2 0 JI1.1J11.2
nmokymeHTanuu /Jlex/ 21
4.2 OCHOBHBIE BU/IBI OPTaHU3aLIMOHHO-PACTIOPSIAUTEIBHON 2 1 JIT.1JI1.2
nokymenTaruu /I1p/ 21
4.3 OCHOBHBIE BU/IbI OPTaHN3aLIMOHHO-PACTIOPSIAUTEIBHON 2 0 JIT.1JI1.2
nokymenTauuu /MKP/ 21
Pa3gen 5. Texnosiorun padoTsl ¢ AOKYMeHTaAMU
5.1 Texnonoruu paboTs! ¢ fokyMeHTamH /JIex/ 2 0 JI1.1J11.2
91
5.2 TexHonoruu padboThl ¢ fokymentamu /IIp/ 2 1 JIT.1JI1.2
31

Pa3gen 6. Padora ¢ koHpUAeHIUATBHBIMH JOKYMEHTAMHU
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6.1 Pabora ¢ koHpUICHIIMATEHBIMU TOKyMeHTamH /JIek/ 2 0 JIT.1JI1.2
31
6.2 Pabota ¢ koHduUACHIHATBHBEIMU TOKyMeHTaMu /I1p/ 2 0 JI.1J11.2
31
Pazgen 7. KoHTpoJb 3a HCIIOIHEHUEM IOKYMEHTOB
7.1 KoHTpoib 32 HCHIOJTHEHUEM TOKyMEHTOB /JIek/ 2 0 JIT.1JI1.2
31
7.2 KonTtpons 3a ucnoiaaenueM gokymentos /I1p/ 2 0 JIT.1JI1.2
31
73 Kontpons 3a ucnonaenuem goxkymeHtos /MKP/ 2 0 JI1.1 J11.2
31
Pazgen 8. IloaroroBka u nepeaava aes B apxus
8.1 [MonroToBKa W mepenaya e B apxus /Jlex/ 2 0 JIT.1JI1.2
€
8.2 [MonroTtoBka u mepenaya gen B apxus /I1p/ 2 0 JIT.1JI1.2
31
8.3 IMonroToBka u nepeaaya aen B apxus /MKP/ 2 0,7 JI1.1 J11.2
€]

Paznen 9. Opranuzauus ciry:k0bl JOKyMEHTALMOHHOTO 00ecneyeHnst
ynpaBJieHUs HHHOBALIMOHHOM 1eAATeIbHOCTHIO

9.1 Opranuzanusi cayKObl JOKYMEHTallMOHHOTO 00ecTIeueH st 2 0 JI1.1 J11.2
yrpasnenus /JIex/ 21

9.2 OpraHuzanus ciayKObl JOKYMEHTAIIMOHHOTO 00eCTICUCHUS 2 0 JIT.1JI1.2
ynpasierns /I1p/ 31

9.3 Opraauzanusi cayKObl JOKYMEHTAIIMOHHOTO 00eCTIeUeHHsI 2 0 JIT.1JI1.2
ynpasienus /UKP/ 21

6. POH/J1 OIEHOYHBIX CPEJCTB

6.1. ITepeyeHb BH/10B OLICHOYHBIX CPEACTB

Kpyrasiii cron - Koncnekr
PazpaboTtka Giiok-cxeMsbl - biiok-cxema
JHenosas urpa - Jlenosas curyauust
PaspaboTtka mpoekrta - [Ipoekr
Bompocs! k 5K3aMeHy, TeCTHI

6.2. TunoBbie KOHTPOJIbHbIE 32JaHUS M MHbIE MATEPHAJIbI VIl TeKYILIeil aTTecTauuu

3amanue 1. CocTaBUTh KOHCIIEKT Ha TeMy "VICTOKM M CTAHOBJICHHE CHCTEMBI TOKYMEHTAIIMOHHOTO 00eCTICUEHHSI
ypasiaeHus"

Bomnpocsl 3apanus:

JenonpounsBoacTBo B JIpeBHEPYCCKOM TrocyaapcTBe.

IIpukasnoe genonpousBonactso B XV-XVII B.B.

CucreMa KOJUIEKCKOTO JIEIONpPOU3BO/CTBA.

CucremMa MUHHCTEPCKOTO JIenonpou3BocTBa B XIX — Havane XX B.

CoBeTckuil Mepuo pa3BUTHUS AETIOTPOU3BO/ICTBA.

Nk v =

3ananue 2. CocTaBUTh KOHCIIEKT Ha TeMy "YIpaBieHUYeCKHe JOKYMEHTHI U UX 00Ias XapaKTepucTuka"
Bormpocs! 3ananus:

1. Ponb moKyMeHTaIImOHHOTO 00EeCHeYeHNs B YIIPABICHHH.

2 VYnpasneHnue U ynpasieHdeckas HHGOpPMAIUs. Y IpaBICHISCKHHA TOKYMEHT.
3. YHU(UKauus ¥ CTaHAApTH3ALUs YIPABICHYECKHX JTOKYMEHTOB.

4 HopmaTHBHO-MeTOJMYECKOE PETYIHPOBAHUE AEIONPOU3BOJCTBA.

3ananue 3. Pazpaborka 610k-cxembl Ha Temy "[IpaBuina odopmiieHHs yIpaBIeHYECKUX JOKYMEHTOB"
Hcnone3ys TEOpETHKO-METOI0IOTHIECKAE OCHOBEI TPEOOBaHHH K 0(hOPMIIEHHIO YIIPaBICHUECKUX JOKYMEHTOB, pa3paboTaTh
U TIPEACTABUTH OJIOK-CXEMy OCHOBHBIX PEKBHU3UTOB JOKyMEHTa. PaccMOTpeTh BUIBI YIIPAaBIEHUECKAX JOKYMEHTOB.
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3ananue 4. CocTaBUTh KOHCIIEKT Ha TeMy "OCHOBHbBIE BUJIbl OPTaHU3ALUOHHO-PACIIOPSAUTEIILHON JOKyMEHTa K"
Bomnpocs! 3apanus:

1. OpraHu3anoHHast JOKyMeHTalus. PeKBU3UTBI OpraHU3allMOHHBIX JTOKYMEHTOB.
2. PacmiopsinTensHble TOKyMEHTHL. BHIBI pacopsauTeNbHBIX JOKYMEHTOB: CYIIHOCTD M XapaKTEPHCTHKA.
3. WudopmMannoHHO-CIIPaBOYHbIE JOKYMEHTHI: OCOOCHHOCTH IIPUMEHEHUS U 0(OPMIICHUS

3anmanue 5. [IpoBeneHue nenoBoi Urpsl Ha TeMy ""TeXHOJIOTHH paboOTHI C JOKYyMEHTaMu'"
Hcnonb3ys TeOpeTHKO-METOI0IOTUIECKIE OCHOBBI OPTaHU3aInU paboTHI ¢ JOKYMEHTaMH, Pa3padoTaTh U MPECTaBUTh
CLIeHapuii 1€J0BOM CUTYallUU C YYETOM CIIEAYIOLINX aCIEKTOB:

L. JI0KyMEHTOO0OPOT OpraHU3aLMK: TPAJAUIUOHHBIN U 3JIEKTPOHHBIH;
2. JlenoBas mepemnucka;
3. JIOKYMEHTHPOBaHUE KaAPOBLIX IPOLIECCOB.

3anmanue 6. PazpaboTka npoekra Ha TeMy "PaboTa ¢ KOHGUICHIIHATbHBIMHA JOKYMEHTAMH"

Vcrionp3ys TeOpETHKO-METOI0IOTHYECKHE OCHOBBI TEXHOJIOTHH yUeTa M PACCMOTPEHHS IOCTYMHUBIINX KOH(MHUICHITNATBHBIX
JIOKYMEHTOB, pa3paboTaTh U NPEACTaBUTH NpoeKT «VcrnoaHenue n 00pabdoTKa MOATOTOBICHHBIX KOH(YUICHIIUATBHBIX
JOKYMEHTOB». BBIIEIUTE N 0XapaKTepH30BaTh METOABI ()OPMHUPOBAHHS M XPAHEHHE J€JI, yHUUTOKEHHE JOKYMEHTOB, 1€ 1
HOCHTeNeH HHPOPMAIIUH.

3ananue 7. CocTaBUTh KOHCIIEKT Ha TeMy "KOHTpOJb 32 UCIOJHEHHEM JOKYMEHTOB"
Bonpocs! 3ananust:

1. OCHOBHBIE TTOHATHSA, (PYHKIIMH KOHTPOJIS UCIIOTHEHHS TOKYMEHTOB.

2 Hamnpapnenust KOHTpONIbHOI! nestensHOCTUH. CTPyKTypa OpraHa KOHTPOJIS.

3. Turnossle CPOKH UCIIOJIHEHHS JOKYMEHTOB.

4 Opranm3anus HHGOPMAIMOHHO-TIONCKOBOI CHCTEMBI Ha MPEANpPUATHH: (PyHKIHOHAIFHOS HAa3HAYCHHUE.

3ananue 8. IlpoBenenue nenosoit urpel Ha Temy "l[loAroToBka u nepenayva aei B apxuB"
Hcnonb3ys TeOpETHKO-METOI0JIOTUIECKIUE OCHOBBI apXHBHOTO XpaHEHUE JOKYMEHTOB, pa3padoTaTh U MPEICTaBUTh
CIIEHApUH JIEJIOBOM CUTYallUU C YYETOM CIICAYIOLINX aCIeKTOB:

1. OkcnepTHass KOMHUCCUS. DKCIEePTH3a LIEHHOCTH JHOKYMEHTOB;
2. IToaroroBka NOKYMEHTOB JUIsl CHAYU B apXMUB;
3. Ilopsinok mepenauu el B apXUB OpraHU3alMU.

3ananue 9. PazpaboTka 610K-cxeMbl Ha TeMy "Opranuzanus ciay>KObl JOKYMEHTallMOHHOTO o0ecrieueHus! yrnpapieHus"
Hcronp3ys TeOpETHKO-METOA0IOTHYECKIE OCHOBBI OPTraHU3aINH CITY>KOBI JOKYMEHTAIIHOHHOTO 00ECIIeUeHHS YIIPABICHHS,
pa3paboTaTh U MPEACTABUTH OJIOK-CXEMY OCHOBHBIX 3a1ad, (DYHKITHH, TPaB 1 OTBETCTBEHHOCTH CITY)KOBI
JIOKYMEHTaLIMOHHOTO obecreueHus yrnpasieHus. PaccMoTpeTs coBpeMeHHbIe TpeOOBaHUS K POPMUPOBAHHIO CITYKOBI,
CTPYKTYPY CITY’KOBI JOKYMEHTAIIHOHHOTO 00CCIICYCHHS YIIPABICHHS.

6.3. TunoBbie KOHTPOJILHBIE BONPOCHI M 3aJaHUSI IJIs IPOMEKYTOUHON aTTecTalluu

HCpe‘ICHL BOIIPOCOB AJId CaMOIIOATOTOBKH K 5K3aMCHY

JenonpousBoacTBo B JlpeBHEPYCCKOM rocyaapcTBe.

IIpukaznoe pemompousBoactso XV-XVII Ba.

CucreMa KOJIJIEXKCKOIO JENO0NpPOU3BOJCTBA.

Cucrema MHHUCTEpCKOro aenonpousBoicrsa XIX - Hauano XX BB.

CoBeTckuii Iepro pa3BUTHS AETONPOU3BOCTBA.

CTaHOBIIEHHE JEIONPOU3BOJCTBA U apXUBHOIO Jena.

PoJib TOKYMEHTAIIHOHHOTO OOECIICUCHHS B YIIPABICHHUH.

VYnpasieHue u yrnpasieHuecKass HHPOpMALHSI.

VYnpasneHueckuil 1okyMeHT. OCHOBHbIE MOHATHSL.

Krnaccugukanust TOKyMEHTOB.

YHuQUKanus u CTaHIapTH3AMNS YIIPABICHUECKHX TOKYMEHTOB.
HopmaTuBHO-MeETOIMUECKOE PETYIUPOBAHUE JIENONPOU3BOACTBA.

[TonsTue u BUIBI HOMEHKJIATYPHI JIeJl, €€ IpeiHa3HaueHHeE.

DYHKIIMK JOKYMEHTOB: OOIIHE W CHECIU(PUISCKHE.

DopMbl 1 TIpaBUIIa, BUIBI PETUCTPALINU JOKYMEHTOB. Heperucrpupyemble TOKYMEHTHI.
bnaHky TOKyMEHTOB: MOHATHS, BUABI, BADUAHTHI PACIIOIOKEHNS PEKBU3UTOB.
OpraHuzanvoHHas TOKyMeHTalus. PeKBU3UTHI OpraHU3allMOHHBIX JOKYMEHTOB.
PacriopsinutenbHble TOKyMEHTBI. BUIbI pacniopsiuTeNnbHbIX JOKYMEHTOB: CYIIHOCTh U XapaKTepPUCTHKA.
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19. WudopmMannoHHO-CIIpaBOYHbIE JOKYMEHTHI: OCOOCHHOCTH IIPUMEHEHUS U 0(OPMIICHUS.

20. JlokyMeHTOOOOpOT OpraHU3alMy: TPAAULUOHHBIA U DJIEKTPOHHBIN.

21. ®opmbl opranuzanuy paboTsl ¢ JokyMeHTamu. OOmye TpeOOBaHUS K CHCTEMATH3AIMH JOKYMEHTOB U
(hopMUpOBaAHHIO JIEIT.

22. JenoBas nepenucka.

23. JIOKyMEHTHpOBaHUE KaJPOBBIX MPOIECCOB.

24. OmnepaTHBHOE XpaHCHNE TOKYMEHTOB IPEIIIPHSATHSL.

25. Ienu, cpoku ¥ NOPAAOK NPOBEACHUS KOHTPOJIS HCIOIHEHUS TOKYMEHTOB.

26. TexHonorust yuera M pacCMOTPEHHsI MOCTYMHUBIINX KOH(UAECHIIHMAIBHBIX JOKYMEHTOB.

27. Opranusanys paboThl ¢ KOHGHICHINAIBHBIMUA JOKYMEHTAMH.

28. ®dopmMupoBaHNe W XpaHEHHE N, YHHUTOKCHHE TOKYMEHTOB, NIe]l W HOCHUTENel nHpopMamuy.

29. OCHOBHBIE TOHATHS, (PYHKIIMH KOHTPOJIS UCIOTHEHHS JOKYMEHTOB.

30. Hanpasnenust KoHTponbHOI! festensHOCTU. CTPyKTYpa OpraHa KOHTpOJIS.

31. Tunossle CPOKU UCIOJIHEHHUS AOKYMEHTOB.

32. Opranm3anus HHGOPMAIMOHHO-TIONCKOBOM CHCTEMBI Ha MPEANPUATHH: (DyHKIHMOHAIFHOS HAa3HAUCHUE.
33. Bunpl apXUBHBIX JOKYMEHTOB.

34. DKcrnepTHas KOMHUCCHS. DKCIIepPTH3a [IEHHOCTH JOKYMEHTOB.

35. IlonroToBKa NOKyMEHTOB M CAAYU B apXUB.

36. Ilopsinok mepenauu el B apXUB OpraHU3alMU.

37. ApxHUBHOE XpaHEeHHe NOKyMeHTOB. CpelcTBa XpaHEHHs apXUBHBIX JOKYMEHTOB.

38. VYnpaBieHue apXUBHBIM XPaHEHHUEM TOKYMEHTOB.

39. Cayx0Bl JOKyMEHTAI[MOHHOTO OOECIIeUeHNs YIPaBICHUS: 3a1a4d, (DyHKINY, NTPaBa U OTBETCTBEHHOCTS.
40. CrpykTypa CIy:kObl TOKYMEHTaIlUOHHOTO oOecredeHus yrnpapieHus. PopMUPOBAHUE CIyXKOBI.

TecToBbIe BOIIPOCHI 1A HpOMC)KyTO‘-IHOﬁ aTTCCTallu:

C noMo1bI0 JAaHHOTO TUIIA 3aJaHHsI TPOBEPSIOTCS CIAESIYIOUINE JIEMEHTHI OATOTOBKH CTYACHTOB M0 TUCLUIUINHE:
O 3HaHMe OCHOBHBIX NMOHATUN M OMpPEEIICHUN;
0 3HaHHEe KOMIUIEKCA JTOKYMEHTAIIMOHHOTO OOECTICUCHUS YIPaBICHHUSL.

1. Jenonpou3BOACTBO — 3TO:

a) 0Tpacib JIeITENFHOCTH, KOTOpas He 00eCIeunBaeT JOKYMEHTHPOBAHNE W OPTaHH3alHI0 Pa0OTH! ¢ O(UCHBIMA
JIOKyMEHTaMH;

0) OTpacib ASATENBHOCTH, KOTOpasi 00eceunBacT JOKYMEHTHPOBAHUE M OPTaHU3ALMI0 PaGOTHI ¢ OQUCHBIMU
JAOKYMCHTAMM;

B) cdepa DeATETBHOCTH MO 00ECTICUCHNIO OPTraHN3alni O(QHUCHBIMA JIOKYMCHTaMH.

2. Kakue GpyHKIIMH HMEIOT BCe O(UIHATbEHBIC TOKYMEHTHL:

a) oOmire 1 OCHOBHEIC;
0) 0o0IIIMe U CIIEIHaIbHBIE,
B) MarepHalibHbIe U MPOLECCYAbHBIE.

3. CocraB JOKYMEHTOB B OpTaHU3aLlUU 3aBUCUT OT:

a) MOpsAKa MPUHATHS PELICHUH (€IMHOHAYAINE MU KOJJIETHaTbHOCTD);

0) o0beMa 1 XapakTepa B3aNMOCBsI3eil B OpraHU3alumy;

B) XapakTepa B3aMMOOTHOIICHHUH ¢ JPYrMMH OPTaHW3AIMSIMU U TOCYJapCTBCHHBIMH OpTaHaMU;
T) BCE BBIIIEIEPEUUCICHHOE.

4. Yaudukamnus J0KyMEHTOB — JTO:

a) YCTaHOBJIEHHE HE €AMHOTO KOMIDIEKCa BHIOB M PA3HOBHIHOCTEH JOKYMEHTOB JUISl AHAJIIOTHYHBIX YIPAaBICHYECKUX
CUTYaIii, pa3paboTka eAMHBIX (OPM U MPABHI UX COCTABICHUS, 0(OPMIICHHE U CO3/1aHuEe TpadapeTHBIX TEKCTOB,;

0) YCTaHOBJICHHE CJUHOTO KOMIUIEKCAa BHIOB U Pa3HOBHIHOCTEI OTYETOB JUISl aHAJOTHUYHBIX YHPaBICHUECKHX
CHUTYallli, pa3paboTKa eIUHBIX (OpM M IIPaBIII UX COCTaBICHHUS, 0QOpMIICHIE U CO3/IaHNe TpahapeTHBIX TEKCTOB,;

B) YCTaHOBJIEHHE €AMHOTO KOMIDIEKCa BUIOB U PA3HOBHIHOCTEH JTOKYMEHTOB JUISl AHAJIIOTHYHBIX YIPABICHYECKUX
CHUTYalHMii, pa3paboTKa eUHBIX (GOPM U MPaBUII UX COCTaBICHHs, 0QOpMIIEHHE U CO31aHNe TpadapeTHbIX TEKCTOB.

5. TonmoBo#t 00beM TOKyMEHTOOO0POTA — ITO:

a) HCXOJHAsl BEIMYMHA AT pacueTa YUCIEHHOCTH COTPYAHUKOB ciyxObl JJOY, onpeneneHus: CTeneHn
3arpy)KEHHOCTH CTPYKTYPHBIX MO/Ipa3/ENICHU 1 OTAeIbHBIX paOOTHUKOB, CPEACTBO OIMpe/IeeH s MOTpeOHOCTEH B
OpFaHI/I?;aLII/IOHHOI\/‘I ¥ BBIYHCIIUTEIBHOM TCXHUKE, BI)I60pa HaI/I6OJICe S(b(i)eKTHBHOﬁ CHUCTCMBI pETUCTpAlIU JOKYMCHTOB 1
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CIIPAaBOYHOTO arapara,

6) UCXOJHAsl BEIMYMHA AT pacueTa YUCIEHHOCTU HAcelIeHHs, ONpPEeNeNICHUs] CTETIeHN 3aTrPyKeHHOCTH CTPYKTYPHBIX
NOJpa3/ieNeHnil U OTAENbHBIX JIIONEH;
B) CpPEICTBO ONpeseNieHus MoTpeOHOCTeH B OPraHW3aI[MOHHON W BBRIYHCIHTENIFHOW TEXHUKE, BEIOOpa Hambosee

3¢ PeKTHBHON CHCTEMBI PETUCTPAIINH JOKYMEHTOB U CIPAaBOYHOTO anmapara.
6. IokyMeHTOOO0POT — 3TO:

a) JIBIDKCHUE JOKYMEHTOB B OpTaHHM3allMH C MOMEHTA X CO3JaHMS WJIM TIOJy9CHHS 10 3aBEpIICHHs MCIOTHCHUS HIIH
OTIIPaBKY;

0) JIOKYMEHT, He TpeOyIoii 0co00ro BHUMaHHUS;

B) JIBIKEHUE TOKYMECHTOB B OPraHHM3aIlM¥ C MOMEHTA WX IMOJYYCHHUS 10 3aBEpIUCHUS MCIOJHEHHS WIN OTHPAaBKH B

KOMUTCT I10 ACJIaM HCCOBCPIICHHOJICTHUX.

7. OTMETbTE OCHOBHBIE ITAIIbI INOATOTOBKU U OC])OpMJICHI/IH BHYTPCHHUX NOKYMCHTOB B O(I)I/ICei

a) COCTaBJICHHE NPOCKTa M COIVIACOBAHUE;
0) IIPOBEPKA IPABUIBHOCTH O0(OpMIICHNS;
B) MOAMCAHNE W PETHCTPALIHS,;

r) BCE OTBETHI BEPHEL

8. Perucrparms mfoxyMeHTa BKIIFOIaeT B ceOs:

a) MPOCTABIICHUE JATHI;

0) MIPOCTABIICHUE PETUCTPAIIIOHHOTO HOMEpa;

B) 3aIUCch HEOOXOJUMBIX CBEIICHHH O JOKYMEHTE B PETHCTPAIlMOHHON (opme;
r) BCC BBILICHICPCUUCIICHHBIC.

9. Kaknie TeXHOJIOTHUCCKHE HCEAOCTAaTKH UMCCT XXypHaJIbHasA q)opMa perucrpanuvun:

a) (opManbHBIl XapaKTep 3aKPEIUICHHs] JOKYMEHTa 3a BaJOBBIM HOPAIKOBEIM HOMEPOM;

6) CIIO’KHOCTH BEIEHHMS IO JKypHally MOHCKOBOH, CIIPaBOYHOI U KOHTPOJIbHOM paboThI;

B) CIIO’)KHOCTH 00513aTeITFHOW MHOTOKPATHOHM PErHCTpaniy TOKYMEHTOB;

T) OTCYICTBUE BO3MOKHOCTH OTPa3UTh JABUKECHUE JIOKYMEHTA B IPOLECCE PACCMOTPEHMS U UCIOIHEHUS,
) BCE BBIIICIEPEUHCIICHHBIC.

10. I'ne yka3pIBaroTCsl MHIMBUYAIbHBIE CPOKH UCTIOTHEHHUS?

a) B TEKCTE JIOKyMEHTa WM B PE30JIOLUH;
0) B PE30JIIOINH;
B) B TEKCTE JICJIOBOTO JOKYMEHTA.

11. OcHoBHbIe (pyHKIINH, KOTOpBIE 0OecneunBaer JOY:

a) IUTAaHUPOBAHHE;

0) OpPraHU3aIMOHHO-PACTIOPSIIUTEIbHAS NI TEIBHOCTD;
B) y4eT ¥ OTYETHOCTh, (\MHAHCUPOBAHUE U T.1.;

r) BCC MCPCUYHCIICHHBIC.

12. braHk 10KyMeHTa — 3TO:

a) HECTaHIAPTHBIN THUCT Oymar, Ha KOTOPOM BOCIIPOM3BOAMTCA MOCTOSIHHASI HH(GOPMAIUS JTOKYMEHTa M €CTh MECTO
JUISL IEpEMEHHON MH (hopManum;

0) CTaHAAPTHBIHM JUCT OymMarn, Ha KOTOPOM BOCIIPOM3BOANTCS ITOCTOSHHAS WH(POPMAIHS JOKYMEHTa M €CTh MECTO
JUISL TIEPEMEHHOM UH (hOopMaIliH;

B) HET MPaBUJIBHOTO OTBETA.

13. PexBu3HUT — 00s13aTENBHEIN DIIEMEHT:

a) MpUCYIMIHUil OIIpefeIeHHOMY BUIy HOKYMEHTa;
0) MPUCYIIUIT 3IIEMEHTY;

B) MIPUCYIUI KaK OOIIHii;

T) IIPaBUJIBHOIO OTBETA HET.

14. ®opmynsap-obpasel; — 3T0:

a) COBOKYITHOCTh HE PEKBU3UTOB, a MOJIITUCEH;

0) COBOKYITHOCTh PACIOJI0KEHHBIX B OMPEISICHHOMN MOCIA0BATEIIbHOCTH PEKBU3UTOB, IPUCYIIHUX BCEM BUAaM TOKYMCHTOB;
B) KapTOTEKa, KOTOPAs UCIIOJIB3YETCS sl KOHTPOJIS 38 TOCCITYKaI[FMH.
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15. B ueM 3axiirogaercs 1efib PEruCTPaMU JOKYMEHTOB?
a) 00ecreynThb yuer;

0) obOecrevnTh KOHTPOJIB;

B) o0OecrieynTh OBICTPHIN TOHCK;

T) BCE BBIIIETICPEUHCICHHBIE.

16. TpeboBaHwus, IPEABABIIEMBIC K TOKYMEHTOOOOPOTY:

a) MPSIMO TOYHOCTD JIBIKCHUS IOKYMEHTOB (JIOKYMEHT KpaT4aiIlIuM ITyTeM TOTaJIaeT K HCIIOTHUTEINIO, BO3BPATHBIC
MepeMeIeHuUs TOKYMEHTOB UCKIIIOUEHB);

0) pacmipeneneHre JOKYMEHTOB MEKAY PYKOBOTUTEISIMH U CHECIIHATHCTAMH COTIACHO MX (PYHKIIMOHANEHBIM 00sS3aHHOCTSIM;
B) BBISIBJICHHE 3aBUCHMOCTH TIOBEICHUS ITOKYITATENICH OT Pa3InIHbIX (haKTOPOB;

T) BCE BBIIICTIEPEUHUCICHHBIE.

17. Yro Takoe «kinaccuuKanus TOKyMEHTOB)» — 3TO:

a) He JIelIeHre JJOKyMEHTOB Ha KJIACCHI 110 HanOoJiee 00IUM IMPU3HAaKaM CXOJICTBA U PasIHyus;

0) meneHue JOKYMEHTOB Ha KJacchl o Hanbosiee 0OIMM pU3HAKaM CXOJCTBA U Pa3Inyus;

B) JICJICHIE TOKYMEHTOB Ha KJIaCChl IO HaNOOJIee CYIIECTBCHHBIM ITPU3HAKAM CXOJCTBA U Pa3iIHys;
T) BCE BBINICTICPECUHCIICHHBIC.

18. K moxymeHTaM, moAseKaIuM 00s13aTeIbHOMY KOHTPOJIIO, OTHOCSTCSL:

a) TOKYMEHTHI BBIIICCTOSIIINX OPTaHOB;

0) pacnopsauTeNbHBIE JOKYMEHTHI TAHHOM OpraHU3aIlimg;

B) Ba)KHbIC CreH(PUUCCKHIE TOKYMECHTHI, CBOMCTBEHHBIC ITOM CHCTEME YIIPABJICHHS, C KOHKPETHBIMU CPOKAMHU HCIOJTHCHUS;
T') BCe BBIIICTIEPEUNCIICHHBIE.

19. Kakue Bus! O1ankos npexnonarator [OCTer?

a) oOmwmii 6;rank 11 Becex BuaoB OPJL;

0) O;1aHK KOHKPETHOTO BHJa JOKYMEHTAa, KPOME ITHCEMa;
B) OJaHK JJIsl THCHMa,

T) BCE NIEPEUNCIICHHEIE.

20. YcraBbl — 3T0:

a) TOKYMEHTEHI, CTPYKTYPY U COJepKaHHe KOTOPBIX OTPEIENSIOT Ha MECTE;

0) CcI0XKHBIC JOKYMEHTBI, CTPYKTYPY U COJCPKaHHUE KOTOPBIX ONPEACISIOT CaMy Pa3pabOTUHKy;
B) IOKYMEHTBI, COJIEPKAHNE KOTOPBIX UMEET CIYKEOHYIO TalHY;

T) HeT IPaBIIIBHOTO OTBETA.

6.4. Kpurepun oueHuBaHus

ITpu ycnemHOM (yIOBIETBOPUTENBHOM) YCBOGHUH JUCIUILUIMHBI U TIOJy4€HUH UTOTOBOM OLIEHKH - KPUTEpHAIbHBIN
[OKa3aTesb — 3K3aMEH.

Kpurepuu 3x3aMeHalIMOHHBIX OLICHOK JUISL IPOMEKYTOUHOM aTTECTALUU:

«OTINYHO» - CTYAEHT OOHAPYKUBAET CUCTEMAaTHUECKUE U ITyOOKUE 3HAHUSA 110 TeMaM JUCLUILUINHBI; BIaJeeT MaTepuanaMu
OCHOBHOH W JIOTIOJTHUTEIIFHO JIUTEpaTyphl, pEKOMEHIOBaHHOHN IPOTpaMMOii Kypca; IITyOOKO ITOHUMAaeT B3aUMOCBS3b
OCHOBHBIX IIOHSTHI JUCIMIUIMHBI B MX 3HAYCHHUH JUTS IPHOOpeTaeMoit MpodecCHi; yMeeT CBSI3aTh TEOPETHIECKUE OCHOBBI
METOJIOJIOTUH HayKU C TIPOLECCOM HUCCIEI0BaHMUS; IPOSBIISAET TBOPUECKHE CIOCOOHOCTH B TIOHUMAaHUH, U3JI0KEHUH U
UCIIOJIb30BaHNH Y4EOHO-TIPOTPaMMHOTO MaTepHala.

«Xopo1Ioy - CTyIeHT OOHAPY)KUBAET ITOJTHOE 3HAHME [0 TeMaM AUCIUIUIMHEI M OCHOBHBIX KaTETOPHI Kypca; BIageeT
MaTepHuallaMi OCHOBHOM JIMTEPATYpPbI, PEKOMEHJOBAHHOM IPOTPaMMOM Kypca; IIOKa3bIBAET CUCTEMATUUECKHN XapaKTep
3HaHWH 110 AUCLUILUINHE U CHOCOOHOCTh K MX CAMOCTOSTEIEHOMY ITONIOJIHEHUIO U OOHOBIICHUIO B X0/I€ aJIbHEHIIICH y4eOHOH
paboTHI, HCCIETOBATENBCKOM U PO ECCHOHATBHON IeSITETEHOCTH.

«Y IOBIICTBOPHUTEIIFHOY - CTyAEHT OOHAPYKUBACT 3HAHHUS OCHOBHOTO yaeOHOTO MaTeprasia 1o TeMaM JHCIUILUINHEI,
HE00X0AMMOM IS TaNbHeHel yaeObl, HaydHO-UCCIe0BaTENbCKON AEITENFHOCTH U MPeACTOosIeH paboThl Mo
CMEHAaNbHOCTH; TTOHUMAET U YMEET ONPENETUTh OCHOBHbIE KATETOPUHU Kypca; 3HaKOM C OCHOBHOM JIUTEpaTypoii,
PEKOMEHI0BAaHHOM ITporpamMMoil.

«HeynoBIeTBOpPUTENBHOY - CTYACHT 00HAPYKHUBAET CYIIECTBCHHBIC TPOOEITBI B 3HAHUAX OCHOBHOTO y4eOHOTO MaTepHana,
JIOIyCKaeT IPHHININAIBHBIC OIINOKU B TPAKTOBKE OCHOBHBIX KOHIICIIIMH M KaTETOpHH Kypca, He TOHUMAEeT CelUu(pUKy
KOJIMYECTBEHHBIX M KAYECTBEHHBIX METOJIOB, (DyHIaMEHTaIBHBIX U IIPUKIIAHBIX HCCICTOBAHMUI.
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OmnucaHne noka3arelie u KPUTEPUEB OLICHUBAHUSA KOMHCTCHL{I/Iﬁ JUTA TECTUPOBAHUA:

HeynosnerBopurensHo (0-2 6anna) - % BBINOJIHEHHBIX 3aaHUI Menee 61
VY noenerBopuTeNbHO(3-5 0aIoB) - % BBIIOJIHEHHBIX 33JaHHH 61-75
Xopomro (6-8 6anIoB) - % BBITOIHEHHBIX 3aIaHUN 76-90
Otimano (9-10 6amoB) - % BBHIMTOTHEHHBIX 3aJaHUA 91-100

IToxazartenu u KPUTCPHUU OLICHUBAHUS KOMHCTGHHI/Iﬁ JUJIsL TeKyHlefI aTTeCTaluu:

Kpyrusliii cron (IucKyccust) - KpUTEpUU OLIEHKH:

- OLICHKA «OTJINYHOY» BBICTABIISETCS CTYACHTY, €CIM OH MOJHO YCBOWJI YUeOHBIA MaTepual; MposBiIsSeT HaBbIKU aHAIN3a,
00001IIeHNs, apTyMEHTAINH, BEICHHUS AUCKYCCHHU W TIOJIEMHUKH, KPUTHUECKOTO BOCTIPHATHS HH(OpMANNH; MaTepra
U3JI0KEH TPAMOTHO, B OIIPEJEICHHOM JT0IMYEeCKOM 0CIEJ0BAaTEIbHOCTH, TOYHO MCIOJIb3YETCsl TEPMUHOJIOTHS; IOKA3aHO
YMEHHE HJUTIOCTPUPOBATH TEOPETHUYECKUE MOJI0KEHHSI KOHKPETHBIMH ITPUMEPaMU, IPUMEHSTh UX B HOBOM CUTYaIUH;
BBICKa3bIBaTh CBOIO TOUKY 3PEHUS; IPOJIEMOHCTPUPOBAHO YCBOCHUE PAHEE N3YUEHHBIX COITYTCTBYIOLUIMX BOIIPOCOB,
c(hOPMHUPOBAHHOCTD M YCTOMUMUBOCTH KOMITETEHIIHI, YMEHHI U HaBBIKOB;

- OIIEHKA «XOPOILO» CTAaBUTCS, €CIIU: B YCBOCHUH YIeOHOTO MaTepualia AOMyLIeHbl HeOObIINe NPoOesbl, He HCKAa3UBIINE
COJIep)KaHUE BBICTYIUICHU;, JOMYIICHBI OIWH — JIBa HEJ04eTa B JOPMUPOBAHHU HABBIKOB ITyOIMYHON peyH, apryMEHTAIHH,
BEJICHUS TUCKYCCHH U MTOJIEMHUKH, KPUTHIECKOTO BOCIIPUATHS HH(POPMAITHH;

- OLICHKA «YJOBJICTBOPUTEIBLHO» CTABUTCS, €CIIU: HEMOJIHO WU HENOCIEN0BaTENbHO PACKPBITO COAECPKaHUE MaTepHUaa, HO
MoKa3aHo o0I1ee MOHUMaHHE BONIPOCca U MPOAEMOHCTPUPOBAHbl YMEHHUS, JOCTaTOYHbIE [T AabHEHIIIEr0 YCBOCHUS
MaTepuaa; IMEIHCh 3aTPYITHEHHUS WK JIOIYIICHBI OIIMOKY B OTIPEICIICHUH OHATHI, MICIIOIb30BaHUH TEPMHUHOIOTHH,
UCIIPABJICHHBIE [10CIIE HECKOJIBKUX HABOJASALIMX BOIIPOCOB; CTYAECHT HE MOXKET IPUMEHUTh 3HAHUE TEOPUH B IIPOLIECCE
JTUCKYCCHH;

- OLICHKA «HEYNOBJIETBOPUTENHHO)» CTABUTCSA, €CIIU: HE PACKPBITO OCHOBHOE COJIepKaHUe ydeOHOro MaTepuala; Ipu OTBETe
Ha BOTIPOCHI 0OHApY)KEHO HE3HAHHE WM HeMOHMMaHue OoJbIiei Hiin Hanboliee BayKHOI 9acTH yaeOHOTO MaTepHaa;
JIOIYIIIEHBI OMIMOKY B OTIPEeTICHIH TOHITHH, IIPH UCIIOIb30BaHUN TEPMHHOJIOTUH, KOTOPBIE HE UCIIPABIICHBI TOCIIE
HECKOJIBKMX HABOJSIIMX BOIIPOCOB; HE ¢(hOPMUPOBAHBI KOMIICTCHIINH, YMCHUS U HABBIKU ITyOJHMYHON PEYH, apryMCHTALIUH,
BEJICHUS TUCKYCCHH U MTOJIEMHUKH, KPUTHIECKOTO BOCIIPUSATHS HH(POPMAIIHH.

PazpaboTka GI0K-CXeMBI - KPUTEPHH OLIEHKH:

- OLICHKA «OTJIMYHO» BBICTABISIETCS CTYICHTY, €CJIM OH CBOOOIHO BJIaJIceT HOHATHIHHEIM aIllapaToM, yMeeT HCII0JIb30BaTh €ro
TIPY aHAJIU3E 3asBICHHON IPOOJIEMBI; IEMOHCTPUPYET 3HAHUE M CBOOOIHOE BIaJieHHE (haKTHIECKUM MaTePHAIOM B 3aIITe
MPEICTaBIEHHON OIOK-CXeME; TOTHYHOCTh M MOCIIEI0BATEIbHOCTD B IEMOHCTPAIINN MaTePHIIa;

- OLICHKA «XOPOII0Y» CTABUTCSI, €CIIH: BIIaJICeT IIOHATHIHHBIM alnapaToM, HO TIPH MCIIOJIb30BAHUH €r0 JOIYCKaeT HETOYHOCTH;
HE3HAYNTEIBHBIC HETOYHOCTH B U3JIOKCHUH (DaKTHISCKOTO MaTepHala; HCIBITEIBACT OTACIBHBIC 3aTPYIHEHUS B IOTHIHOCTH
U MIOCIIEI0BATENBHOCTH JEMOHCTPALY MaTEepHaa;

- OLICHKA «YIOBJIETBOPUTEILHOY» CTABUTCS, €CIIN: 3HACT COACPIKAHUE TIOHATHI, HO JJOIYCKAET OMIMOKY B MX HCIIOJIb30BAHUM;
UCIBITHIBACT 3aTPYJHCHUS B H3JI0KEHUU (DAaKTUUECKOTO MaTepHala; NCIIBITBIBACT 3HAUUTEIbHBIC TPYIHOCTH IIPU aHATIH3E
(bakTHYECKOTO MaTepHana i (OPMHUPOBAHNH PEIICHHS IIPOOIIeM; MaTepHal B 3HAYUTEIILHON CTEIIEHH H3JIaraeTCs
6eccruCTEeMHO U ¢ HapyIICHHEM JIOTHIECKUX CBA3EH;

- OLICHKA «HEYIOBIECTBOPUTEIBHOY» CTABUTCS, €CIIN: HE BJIa/ICET OCHOBHBIMH IIOHATHSIMH 10 TIPEIIMETY; OTCYTCTBUE JIOTHKH B
JEMOHCTpallK MaTepuaia; (pakTHIECKHI MaTepHal He COOTBETCTBYET 3aJaHHIO.

JenoBas cutyanust (1e10Basi Urpa) - KPUTEPUH OLIEHKU:

- OLICHKA «OTJIIMYHO» BBICTABIISIETCS CTY[CHTY, €CIM CTYICHT JIETKO OPHEHTHPYETCSI B COACP)KaHUH JEIOBON
CHUTYyallll BEIOpaHHOM 110 TeMe y4eOHOTO MaTepHaia, CBOOOHO MOIB3yeTCs TIOHATHIHBIM aIlapaToM, 00J1afaeT yMeHHEM
CBSI3BIBATH TEOPHIO C MPAKTUKOHN, PEIIaTh MPAKTHUECKUE 3a/1a4H1, BEICKA3bIBATh 1 000CHOBBIBATH CBOU CYXK/ICHNS;
Hpe/IoaraeT rpaMOTHOE, JIOTHYECKOE U3JI0KEHUE CBOECH MO3UIIUH; TOBEICHUE UTPOKa €CTECTBEHHOE, Pe4b YBEpEHHAs, B
XOJI€ UTPBI HCTIOJIb3YeT HANNISIHbIE MaTepHaibl (DEKBU3HT, CIIal/IbI);

- OIIEHKA «XOPOIIO» CTAaBHUTCS, €CIU CTYICHT B XOJI€ UTPHI AEMOHCTPUPYET IOJHOE OCBOCHHE TEOPETHIECKOTO
Martepualia, BilaJieeT HOHATHHHBIM alapaToM, OPUEHTUPYETCs B M3yYeHHOM MaTepualie, OCO3HAHHO NPUMEHSIET 3HaHUs JUls
pEIICHUsI IPaKTUYECKHUX 3a/1a4, PAMOTHO HM3J1araeT CBOIO MO3HUIHUIO, HO coJiepXKaHue, opMa OTBETOB U KOMMEHTapUEB
MMEIOT OT/IeNIbHBIC HETOYHOCTH;

- OIIEHKA «yHOBIICTBOPHUTEIHFHO» CTABUTCA, €CIIU CTY[ACHT B XOJ€ yJacTHs B JEIOBON UTpe OOHAPYXKMBAaeT 3HAHHE U
NOHMMaHHEe OCHOBHBIX OJIOKEHUH yueOHOTO MaTepHuaa, HO U3JIaraeT ero HeroJHO, HeOCIEeA0BaTENbHO, OITYCKaeT
HETOYHOCTH B ONPEIEICHUY TIOHATHH, B IPUMEHECHNUH 3HAHUHN [UIS PEILCHHS IPAKTHYECKHX 3a/1a4, HE YMEeT 10Ka3aTelIbHO
000CHOBAaTh CBOM CYXKJICHNS,

- OLICHKA «HEYIOBJIETBOPUTEIBHO)» CTaBUTCS, €CIIM CTYICHT HUMEET Pa3po3HEHHbIE, OECCUCTEMHbIE 3HAHUS, HE
yMeeT BBIJENATH IJIaBHOE M BTOPOCTEIICHHOE, JOIMYCKAeT OMINOKH B OIPEIEICHUH IIOHATHH, HCKa)KaIOIIUe UX CMBIC,
0ecropsAI09HO M HEYBEPEHHO HM3JIaracT MaTepHal, He MOXKET IPUMEHATh 3HAHMS JUTS PEIIeHHUS PAaKTHIECKUX 3a/1ad.

© ®I'BOY BO «Henl'V»




DenepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE
y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

, ) MUMWHOBPHAYKHN POCCHUU

Pabouast nporpamma gucuuuinHel "' JloKyMeHTaInOHHOE 00ecIieueHUe YIpaBJIeHUs " 110 HaIlIPaBJICHUIO IT0ITOTOBKI
(cnenmansHocth) 27.03.05 "MHHOBaTHKa" HanpasieHHOCTH (Tpoduiio) YpapieHre HHHOBAIMSAMH Ha crp. 11
npeanpusatuax @I'bOY BO «Yenl ' V»

Pa3paboTka mpoekTa - KpUTEPUH OLIEHKH:

- OIIEHKA «OTJIMYHOY - MPOEKTHAs pPabOTa COOTBETCTBYET 1IENU M OTBEUYAET HA MPOOIEMHBIE BOIIPOCHI; IPOBEAEHBI
KOJUIEKTHBHBIE OOCYXXIICHHUS B X0/1¢ paOOTHI HaJ MPOEKTOM; pe3yAbTaThl Pa0OTHI, IPEICTaBICHHBIE IIPH TIOMOIIN
KOMITBIOTEPHBIX CPEACTB, OQOPMIICHBI B COOTBETCTBHE C IIPABHIAMH; YCTHOE BBICTYIUICHHE YIaCTHUKA JTOTHYHO;
BBICTYILUICHUE MOJKPEIIEHO Mpe3eHTaliel WiK MyOIuKaluel; B X0 YCTHOTO BBICTYIIJIEHHS AaHbl OTBETHI HA BCE
JIOTIOJIHUTEIbHBIE BOIPOCH] ayIUTOPUH;

- OIIEHKA «XOPOIIIO» - MIPOEKTHAst pab0Ta COOTBETCTBYET IIEIH M OTBEUAET Ha HEKOTOPHIE POOIEMHBIE BOIIPOCH!; IIPOBEICHEI
KOJUIEKTHBHBIE OOCYXICHUS B X01€ pabOTHI HaJl MPOEKTOM; pe3yabTaThl pabOThI, IPEACTaBIECHHbIE IPU TOMOIIN
KOMIBIOTEPHBIX CPEICTB, COAEPKAT HE3HAYUTENBHbIE OIIMOKH B 0pOPMIICHHH; YCTHOE BBICTYIUICHHE yIaCTHUKA JIOTHYHO,
MPUCYTCTBYIOT HE3HAUNTEIbHBIC IPAMMATHIECKHE W JISBKCHIECKHE OIIMOKH, He MeIIarollie TOHIMaHHIO MaTepraa;
BBICTYILUICHNE YACTHYHO MOJKPEIICHO Npe3eHTANe! WK MyOIHKanuel; B X04€ YCTHOTO BBICTYIIIICHHS JaHBI OTBETHI HA
HEKOTOPBIE BOIIPOCHI AyIUTOPUH;

- OIIEHKA «YIOBJIETBOPUTEIBHOY - TPOCKTHAsI pab0Ta HE COBCEM TOYHO OTpakaeT IeNIb MIPOSKTa M ero IMPoOIeMHBIE
BOIIPOCHI; YIACTHHK IIPOEKTA IIPOBET KOIIEKTHBHOE 00CY)KIEHHE B X0/1¢ pabOTHI HaJl TPOCKTOM; Pe3yIbTaThl pabOTHI,
Ipe/ICTaBIeHHbIE TP TIOMOIIN KOMIBIOTEPHBIX CPEICTB, 0(OPMIIEHEI C TPYOBIMH HApYIIEHUSIMU TIPABUIT; YCTHOE
BBICTYIUICHUE YJaCTHHKA HE BCETZa JIOTUYHO, IPUCYTCTBYIOT IPAMMATHYECKHE U JIEKCHYECKUE OIHUOKH, KOTOPBIS
3aTPYHAIOT IOHUMAHUE; BBICTYIUIEHHUE TIOAKPEIUIEHO HE JOCTATOUHON Npe3eHTaluel; CTyJEHT 3aTPYAHACTCS 1aTh
IIPaBUJIbHBIE OTBETHI HA JOIOJHUTENIBHBIE BOIIPOCH! AYIUTOPUH;

- OIIGHKA «HEYJOBJIETBOPUTEIBHOY - IPOEKTHAs paboTa COBCEM HE OTpakaeT LieJIb IPOEKTa U €ro MPoOIeMHBbIE BOTIPOCHI;
YYIaCTHHUK NPOEKTa HE MPOBEI KOJJICKTUBHOE 00CY)KICHHE B X01¢ paOOTHI HaJl TPOSKTOM; Pe3yIIbTaThl pabOTHI, HE
IIPEICTaBJIECHBI IIPU IOMOLIY KOMIIBIOTEPHBIX CPEACTB; YCTHOE BBICTYILUIEHUE YUACTHUKA HE JIOTUUHO, IIPUCYTCTBYIOT
rpaMMaTHYIECKHE U JIEKCHYIECKHE OMNOKH, KOTOPbIE 3aTPYAHAIOT IOHUMaHKeE; BEICTYIUICHHE IPOUCXOAUT Oe3 Ipe3eHTalIIH;
CTYJCHT HE OTBEYAET Ha JOIOIHUTENILHBIE BOIIPOCHI ayJJUTOPUH.

7. YHEBHO-METOIUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHHME JUCIIUIIJIMHBI (MO Y JIs)

7.1. Pexomenayemasi Jinteparypa

7.1.1. OcHoBHasi IuTEpaTypa

ABTODBHIL, 3arnaBue UznatensctBo, | Pecypc
JI1.1 | Bapmysn B.B. JloxymeHTalMoHHOE 00ecreueHUE YIpaBIeHUs: y4eOHIK Mockga : 9BC
(https://book.ru/book/958785) IOcrumus, 2026

JI1.2 | Aoynamze JI. T., JIoKyMeHTalMOHHOE 00eCTIeUeHHE YIpaBICHHsI TEPCOHATIOM: Mocksa : FOpaiir, 9BC
Bempsoxxuaa U. b., | y4eOHUK ¥ IPaKTUKYM IS CIIO 2026
Macnosa B. M. (https://urait.ru/bcode/584734)

7.2. Ilepeuensb pecypcoB HHGOPMAIHOHHO-TEIEKOMMYHHKAIIMOHHOI ceTH "UHTepHeT"
21 1. Jlanp [DnekTpoHHBIH pecype] : 3nekTpoHHO-O0nbInoTeunas cucrema (OBC) / uznarensctBo Jlans. — URL:

http://e.lanbook.com/.
2. VYHuBepcuTeTcKast OMONMOTeKa OHNANH [DIEKTPOHHBIN pecypc] : 3JIeKTPOHHO-OMOIHOTEYHAs CHCTEMA
(OBC) / 000 Aupexrmenunallabmummnar. — URL: http://biblioclub.ru/.
3. IOpaiit [DnekTpoHHBIH pecypc]: anekTpoHHO-0MOMMoTeuHas cucteMa (OBC) / uznaarensctBo FOpaiT. —
URL.: https://biblio-online.ru.
4. Znanium.com [DIEKTPOHHBIN pecypc| : 3MeKTpoHHO-OnbmoTednas cucrema (3bC) / Hayaro-
n3narenbekuii nentp MH®PA-M. — URL: http://znanium.com/.
S. BOOK.ru [DmexTpoHHBIH pecypc] : amekTpoHHO-O0nbmoredHas cucrema (OBC) / m3marensctBo KHOPyC. —
URL.: https://www.book.ru/.
6. eLIBRARY.RU [OnextpoHHsIi pecypc] : anexTpoHHas 6ubnuoreka / Hayd. anexktpon.6-ka. — URL:

http://elibrary.ru/defaultx.asp.

7.3 llepeyenb HHGOPMAIHOHHBIX TEXHOJIOT Ui

7.3.1 IIporpammHoe obecnieyeHune

Adobe Connect Acrobat

LMS Moodle
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Adobe Reader

7.3.2 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHbBIE CUCTEMbI

1. DyexkTpoHHBIH KaTanor HaydHoi Onomuorexu UenlV [DnekTpoHHbIH pecype] : 6a3a nannbix / Yens6. roc. yH-T. —
Yenstounck, 1992.

2. KoncymnprasT [Inroc [ DneKTpoHHBIH pecypc] : CipaBOYHO-IIPABOBas CUCTeMa : 0a3a JaHHBIX / PernoH.meHTp npaBoBoi
uadopm. Mudopmmpaso.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUITIJIMHBI (MOYJISA)

HHH peam3anuu JUCHUTUIMHBI UCIIOJIB3YIOTCA y‘le6HEIe AyIUTOPHUU JJIA TPOBEACHUA 3aHATHI JICKIIMOHHOT'O THIIA, 3aHATUHH
CEMHUHAPCKOI0 TUlla, IPYNIIOBbIX U UHAUBUAYAJIbHBIX KOHCyJ'II:TaHPIfI, TEKYLIETO KOHTPOJIA 1 HpOMC)Kyl“O‘IHOfI aTTCCTalluu, a
TAKXKC IMOMCIICHUA 1JIs CaMOCTOSITeILHOM pa6OTBI.

Y4eOHble ayAUTOPUH YKOMILJIEKTOBAHBI CIICLIHATN3UPOBAHHON MEOENIBIO U TEXHUYECKUMU CPECTBAMHU O0YUEeHUS C
BO3MOKHOCTBIO UCITOIb30BaHHUS IIEPEHOCHOTO MYJIETHMEINIHOTO 000pyI0BaHuUs (3KpaH, HOYTOYK, TPOEKTOP, KOJIOHKH).

Jlns npoBeaeHust 3aHATUH JEKIIHOHHOTO THUIIA MTPEAIAraloTcsl HaOOpb! 1EMOHCTPALIMOHHOTO 000pYyIOBaHHs U ydeOHO-
HarJSIHBIX TTOCOOMH ISl AEMOHCTpPALMH CIIAHIOBBIX Mpe3eHTannil. MyIbTHMEeIUHHOE COPOBOKICHUE JICKIIMOHHBIX
3aHATHI 0OecTieunBaeTCs BHACONPE3CHTAINSIMH U BHCOKeHCAMI U3 MEIMAaTEKH METOIMIECKOT0 KaOMHeTa (aKyIbTeTa
YIIPABJICHUS.

IMomemeHust 1711 CaMOCTOATENBHOM PabOTHI 00yJAIONIUXCS OCHAIIEHBI KOMITBIOTEPHOH TEXHUKOH C IMOJKIIOUCHAEM K CEeTH
"UuTepHer" 1 oOecnieyeHHeM JIOCTYNa B JIEKTPOHHYIO MHPOPMALMOHHO-00pa30BaTeNbHYIO Cpely YHUBEPCUTETA JIs
IPOBEJICHHS TECTUPOBaHMs B mporpamme Moodle.

Hanunuwne cucrem Wi-Fi Bo 2-oM u 4-om y‘IC6HLIX KOpITyCax IMO3BOJIACT UCIIOJIB30BATh MHTCPAKTUBHBIC METOAbI BCACHUA
3aHATUH C UCIIOJIE30BAHUEM I/IHTepHeT-pecprOB, MNPOBOAUTH KOHCYJIbTAIUU C UCIIOJIb30BAHUEM 3J'I€KTpOHHOI>i IIOYTHI.

C uesnbro MOBBIICHUSI KauecTBa 00pa30BaTENbHbIX YCIIyr HE00OX0[MMas OPraHU3alMOHHAsl U y4eOHO-METOJuIecKast
nH(pOopManus, CONpoBOXKAAOMast yaeOHBIH mporece, MoMeleHa Ha caifte akynprera ynpasnenus. KoHpuneHmaisHOCTh
uH(popManuyu obecreynBaeTcss HAINYHUEM JINYHBIX KaOMHETOB CTY/ICHTOB.

9. METOAUYECKHUE YKA3AHUSA JJISA OBYYAIOIIUXCSA IO OCBOEHUIO JUCHUIIJIMHBI (MOAYJIS)

YcnemHoe 0cBOEHIE NUCIUIIIMHEI IIPEIIoJIaracT aKTUBHYIO pPa0OTy CTy/IeHTa Ha BCEX 3aHATHAX ayTUTOPHOH (GopMbI
(JIeK1uHn, NpaKTUYECKHE 3aHSTH), BBITTIOIHEHHE KOHTPOJIBHBIX MEPOTIPUATHI, MITAHOMEPHYIO CAMOCTOSATENbHYIO padoTy. B
XO0J1€ OCBOCHUSI AUCLUIUINHEI CTYJICHT PacIIUpseT CBOI COIMaNIbHBIN OIBIT, pa3BUBACT TaKHE OOLIEKYIIbTYPHbIE U
npodeccnoHaIbHbIe KOMIIETEHITNH KaK OBJIaJeHIe HaBEIKaMH HCCIIE0BATENBCKOI NeATeIbHOCTH; TIeIeNoIaraHue,
IUIAHUPOBAaHKE, aHATH3 U pedIekcHs B IIpoIiecce MO3HaHU; (JOPMUPOBAHHUE IIETTOCTHOTO YKOHOMUYECKOTO MBIIIIICHHUS;
paccTaHOBKa MPUOPUTETOB U HAX0XKACHNUE ONTUMAJIBHBIX PEIICHUH B Pa3INYHBIX CUTYAIUsX; U JIp.

B xoz1e 0cBOCHUS ANCIMIUTHHEL ACSTEIEHOCTD CTY/ICHTA HAIIPaBJIeHa Ha PEIICHUE CIICTYIOIIIX 3a/1a4:

- JIOTHYECKOe MBIINUICHHE, HABBIKK CO3/IaHMs HAayJHBIX PadOT MO BOIpocaM Ipo(ecCHOHATbHOH AESTENbHOCTH,
BEJICHHSI HAYYHBIX AUCKYCCHH;

- pa3BUTHE HABBIKOB PaOOTHI C Pa3HOIUIAHOBBIMU HCTOYHHKAMU;

- ocymecTBiIeHHe 3(PPEKTUBHOTO TOMCKAa HH(POPMAINH U KPUTHKH HCTOYHHKOB,;

- HnoIydeHne, 00paboTka U COXpaHEHHE NCTOYHUKOB HH(OPMAIIIH;

- npeoOpa3zoBaHne MHPOPMALMK B 3HAHUE, OCMBICIMBAHUE TPOLIECCOB, COOBITHH M SBICHUH B 00JacTH
podeccHOHANBHO IEeATETHHOCTH B HX JHHAMUKE W B3aHMOCBSI3H;

- (dbopMHpOBaHHE U apryMEHTHPOBAHHOE OTCTAaMBaHME COOCTBEHHOI MO3WIMNH IO PA3IHYHEIM IIPoOIeMamM
npo¢ecCHOHaNbHON NesSTENbHOCTH.

B y4eOHOI aucuUIIInHe CTYAEHT JOIKEH OPUEHTHPOBATHCS HA CAMOCTOSATENBHYIO IIPOpabOTKy yueOHOTO MaTepHana,
MOJTOTOBKY K NMTPAKTHUECKUM 3aHSATHAM, BHIIOITHEHHE HTOTOBOM HCCIIEI0BATENBCKOI PaOOTH M KOMITBIOTEPHOTO
TECTHPOBAHUSA, CAMOCTOSITEIIFHOE U3yUCHUE Pa3eloB Kypca.

YcnemHoe 0cBOSHHE JUCIUILIMHBI PE/IIoIaraeT 00s3aTelIbHOE TOCCIIEHNE NPAKTHUECKUX 3aHATHH, BHITIOJTHEHHE
TBOPUYECKUX U ITOWCKOBBIX 3aaHUMH, 3aIITAaHUPOBAHHOM HCCIIETOBATEIECKOI PabOTHI, a TaK)Ke KOMIBIOTEPHOTO
TECTHPOBAHMUS.

IToaroToBKa K NPaKTUYECKHM 3aHSITHSIM:!

0 CTY/ICHT JOJDKEH BHHMATENIbHO 03HAKOMUTHCS C MATEPUAIOM, OTHOCSIIUMCS K TAHHOMY 3aHSATHIO [0 Y4eOHHUKY U
YIEOHBIM ITOCOOHSIM;

O BBIITUCATh OCHOBHBIC TCPMUHEI,

0 BBITIOJIHUTH TBOPYECKOE MIIH MOMCKOBOE 3aaHue, CHOPMYIMPOBATh BO3HUKILIKE BOMPOCHI U MOCTAPATHCSI
MOJIYYHTh Ha HUX OTBET 3apaHee ([0 MPaKTHYECKOTO 3aHATHS) BO BPEMS TEKYIIMX KOHCY/JIbTAIMIA IPEIo1aBaTells;

0 pabouyast mporpaMma JAUCHUIUTHHBI B YaCTH I/, EPeUYHs 3HAHUM, YMCHUN, TEPMHUHOB U YI€OHBIX BOIPOCOB
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MOXeET OBITh UCIIOJF30BaHA CTYICHTAMH B KA4ECTBE OPUEHTHPA B OPTaHU3AINN 00yICHHSI.

[ToaroroBka K MpoMeKyTOUHOM aTTECTallUU:

K npomexyro4Ho# aTTecTann HeoO0X0IMMO TOTOBUTHCS LIENICHANIPABICHHO, PETYISIPHO, CHCTEMAaTHIECKU U C TIEPBBIX JHEH
00ydeHus 10 JaHHOU JUCHUIUIMHE. B caMoM Havase yaeOHOTo Kypca CTyAEHT MOXKET II03HAKOMHTBCS CO CICAYIOIIeH
y4e0HO-METOJMIECKON JOKYMEHTAIINEH:

MpOrpaMMOH AUCLUILIHHBL

TIepeYHEM 3HAaHUH M YMEHHH, KOTOPBIMH CTYICHT JOJDKCH BIIAJICTh;

KOHTPOJIEHBIMH MEpPOTIPUATHAMI;

y4eOHUKOM, y4eOHBIMU MOCOOMSAMU IO JUCLUIUIMHE, a TAKXKE DIIEKTPOHHBIMH PECypCcaMu;

MEPEYHEM BOIPOCOB NI CAaMOIOATOTOBKH.

oooOooo

PexomeHmanuu At opraHu3aiy paboThl CTyACHTA Ha JICKIIHU

Benymiyto poib B opranuzanuy yaeOGHOTO IpoLecca UrpatoT JIEKLHN, KOTOPbIE ONPEACIISIOT COIep)KaHNe M HallpaBIEHHOCTh
paboTHI CTYICHTOB B OCBOCHUH HAYYHBIX 3HAHMH, BRITIOIHSIOT 00pa30BaTEIbHY0, BOCIHTATEIEHYIO H YIeOHO-
OpraHM3aIOHHYI0 QYHKITI0. CaMOoCTOsTeNbHAs Pab0Ta CTyACHTOB C JIEKIIHOHHBIM MaTEepHajIoM, COCTOSIIAs U3 €T0
HOBTOPEHHUS, CTPYKTYPUPOBAHMS, aHAJIN3a, CHOCOOCTBYET OoJiee I'TyOOKOMY YCBOEHHIO MOTy4eHHbBIX 3HAHUH.

Oco6oe 3HaYeHNe B OpraHu3aluy CaMOCTOSATENBHOM paboTH MMeeT BBOIHAS JICKLHS TIperoiaBartens. PackpbiBast CyHOCTb
IpesMeTa ¥ METOIbI HCTOPHH KaK HAYKH, IPETIoJaBaTellb 3HAKOMUT ¢ OCHOBHBIMH ()OpMaMH OpraHHU3AINH YIeOHOH
JIeATeIIFHOCTH B By3e. B sekiun 06001matorcs pe3ynbTaThl HAYIHBIX UCCIEAOBAHUM, TAaeTCsI MPEICTAaBICHHE O COBPEMEHHON
ucropuorpapuyeckoi cutyanny. Ha Jexiuu cTyneHTsl BOOPYXKaIoTCs HEOOX0IMMBIM MHHUMYMOM 3HAHMIT 17151
CaMOCTOSATEIHHOM pabOTHI, TIPETIOIaBaTENlb YKA3hIBACT €€ IIe)Ib M OCHOBHBIC HAIIPABJICHUS, HAACISICT HHCTPYMEHTapHeM B
BUJIe pabodeii MporpaMMbl 1 METOANIECKUX PEKOMEH/IAINIA, YTO MO3BOJISET BIIOCTEACTBIH a/IeKBATHO OPTraHN30BEIBATh
COOCTBEHHYIO CAaMOCTOSITENbHYIO PaboTy.

TemaTnueckne 1 0030pHbIC JICKIIHK TPEOYIOT OT CTYACHTA AONOJIHUTEILHON MOATOTOBKH. Bo-1iepBEIX, HEOOXOIMMO 3HATH
CoZlep>KaHHUE TIPEALIECTBYIOMICH JIEKINH, O3 4eTO HEBO3MOXKHO CO3HATENBHO YCBOUTH HOBBIM MaTepuain. Ocoboe 3HaueHne
IpefBapUTEeNbHas HOATOTOBKA MPHOOPETAET B TEX CIydasix, KOT/A B JEKIMSIX OCBEIIAIOTCS HE BCE BOIPOCH! IIPOTPAMMBI
Kypca | psii BOIIPOCOB, HE MPECTABIAIONINX OOJIBIION TPYAHOCTH, BHIHOCUTCS HA CAMOCTOSITENbHOE H3ydeHue. JIeKkTop B
XOJIe JISKIINHM YKa3bIBaeT, KaKHe IMEHHO Pa3eNbl TEMBI JIOJDKHBI OBITh CAMOCTOSTETIFHON H3YYEHBI, IIPe/IaraeT CIIuCcoK
WCTOYHHKOB U JIUTEPATYPhI, C KOTOPEIMH HEOOXOANMO 03HAaKOMHUTHCS, KOMMEHTHPYET (POPMBI OTIETHOCTH T10
CaMOCTOsTENBHON padoTe.

Bo-BTOpBIX, HEOOXOAUMO CITYIIATH JIEKIINIO U OJHOBPEMEHHO €€ KOHCIIEKTUpoBaTh. [IpaBUIbHO OpraHn3oBaHHOE
KOHCIIEKTHPOBAHHE CITIOCOOCTBYET ITOJTOTOBKE K KOHTPOJIBEHOH paboTe U TECTHPOBAHHIO.

Bectu 3amuch neknuu mpeaaraeTcs B o0Iel TeTpaan, IPOHyMEPOBaB €€ U OCTaBHB IEPBbIC CTPAHHIIBI IS OTTIABICHUS,
YTO Ia€T BO3MOXKHOCTB OBICTPO HAWTH HY)KHYIO JIEKLIMIO. B TeTpany npenaraercs 3annchiBaTh JaTy, HOMEP JEKLHH, TEMY 1
TUTAH JIEKIIUH; Ha3BaHHE BOMPOCOB BO BPEMsI JICKIIH MOYKHO HE 3aIHCHIBATE, a JIUIITh 0003HAYUTh UX TOPSIKOBEI HOMED
COTJIACHO TIJIaHy.

LlenecooOpa3HO B JISKIMOHHOW TETPaan OCTABUTh IMPOKHE MOJIsI, KOTOPbIE MOKHO UCIOJIB30BATh JUIS 3aIIMCH CCHUIOK Ha
JIUTEPaTypy U HCTOYHUKH, LUTAT, a TAKXKE 3aIOJIHSAThH UX JOMOJIHUTEIbHBIM MaTEpPUAIOM IIPH CAMOCTOSTEILHOM YTCHUH
PEKOMEHIOBaHHOH JIUTEpaTyphl U IIPH ITOATOTOBKE K KOHTPOJILHOH padoTe.

JI0CTTOBHO 3aIMCHIBATh COAEPIKAHME JICKIUU HeT HeoOxoauMocTi. KoHcnekTnpoBanue npeanonaaraeT GUKCHPOBAHUE JIHIIIb
OCHOBHBIX IIOJIOXKEHHUH, INIaBHBIX MBICIIEH 1 BEIBOJOB. CaMOCTOSsITENIbHAS paboTa CTyACHTA Ha JICKIUH M 3aKJII04aeTCs B
BBIICJICHUH TJIaBHOTO MaTtepuaa. JIekio HeoOX0uMO BOCIPHHIMATE TBOPUECKH, H30€raTh MEXaHMYECKOTO 3aMChIBAHUS,
(uKCcHpoBaTh paHee HeM3BECTHYIO HHpopManuio. CTyIeHTY peKOMEHIYeTCs B TOT XKe IeHb 00paboTaTh CBOI KOHCIIEKT:
NPOYECTh €ro, BIHUCATh NPOMYIIEHHOE, HCIIPABUTH HETOYHBIC BBIPAKEHHSI, HOPMYITHUPOBKH, HCKAXKEHUSI, TI0{YCPKHYTh
BakHbIE MecTa. [1o uToraM JICKHUMOHHOTO Kypca KOHCHEKTHI JIEKIMI MOTYT OBITh IIPOBEPEHBI IIPENOAaBATEIIEM.

PexoMeHganuu st OpraHu3ainiy paboThl CTYACHTA MPH MOATOTOBKE K MPAKTHYSCKOMY 3aHSITHIO (CEMHUHAPY)

st Haubosee 3G HEeKTUBHOTO TOCTIKEHUS PE3YIbTaTa U3ydeHHS JAaHHOMN JUCIUIUIAHBI HOATOTOBKY K CEMHUHAPY CIIELyeT
HAaYMHATH Cpa3y JKe MoCiIe JEKIUH [0 JaHHON TeMe WM KOHCYITbTAIIUH OPEoaaBaTells.

B miporiecce yriry0IeHHOTO YTEHUsI TIUTEPATYPBI MOYKHO COCTaBIISITh KPATKHE KOHCIIEKTHI, TE3UChI CBOUX BBICTYILICHUIA,
JIeaTh HEOOXOAUMBIE BBIITHCKH, YTOOBI 3aTEM HA CEMHHAPE AKTUBHO Y4aCTBOBATH B OOCY)KICHUH BCEX BOPOCOB.
KoHCeKThI Jydiiie BECTH B TOM XK€ TETPajd, B KOTOPOi KOHCIIEKTUPYIOTCS JIEKIIUH 110 JAHHOM JUCIHILTHHE.
CamocrositenbHast paboTa CTYICHTOB 0 U3y4aeMOi TUCIUIUINHE IPOBOIUTCSA B COOTBETCTBUH C MPEJIOKEHHBIMUA TEMaMHU.
Mo xaxmoit TeMe chOpPMYITUPOBAHBI BH/IBI M COJICPKAHIE CAMOCTOSTEILHON PabOThI CTYICHTOB.

CrieiyrolmM 3TanoM yaeGHOM eI TeTbHOCTH CTYICHTOB SIBIISIETCS BBIMOJIHEHUE KOMITBIOTEPHOTO TECTUPOBAHUSI IO
JHCHUIUTHHE «J[0OKyMeHTannoHHOE ofecrieueHne yrpaBieHus». TeCTUpOBaHNE POBEPSIET 3HAHUS CTYACHTOB 110 U3Y4EHHBIM
TeMaM TUCIUILTHHBL. KOHTPOJIIBHOE TECTHPOBAHKE BBIMTOIHSIETCS B KOMITBIOTEPHOM KJIACCE B MPUCYTCTBUH MPEIIOIaBATEIS.
CpOKH BBIMOTHEHHS TECTUPOBAHUS — COTTIACOBBIBAIOTCS C MPENOaBaTEIICM.

TecroBsie 3amanust pazmeiersl B cucreMe MOODLE. UTo6b! ONyduTh B HEe TOCTYIT, HEOOXOIUMO 3apErHCTPUPOBATHCS.
JIyis 3TOTO ClieyeT 3aiTH Ha TJIIaBHYIO CTpaHUIly caiita http://moodle.uio.csu.ru.
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y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pabouast nporpamma gucuuuinHel "' JloKyMeHTaInOHHOE 00ecIieueHUe YIpaBJIeHUs " 110 HaIlIPaBJICHUIO IT0ITOTOBKI
(cnenmansHocth) 27.03.05 "MHHOBaTHKa" HanpasieHHOCTH (Tpoduiio) YpapieHre HHHOBAIMSAMH Ha ctp. 14
npeanpusatuax @I'bOY BO «Yenl ' V»

B Teuenue Bcero cemecTpa Ajsl CTYAEHTOB IPOBOAUTCS KOHCYAbTanus. Ha KOHCYIbTal|Io NIPUNIAIAIOTCSA CTYAEHTBL, 110
BOIIPOCAM CBSI3aHHBIM C OCBOEHHEM MaTepuana JUCHUIIIUHBL. CpoKH MPOBENEeHHs KOHCYIbTAI[UU B COOTBETCTBHU C
rpaduKoM, MOKHO YTOUHHTH Ha Kadeape MeHeIPKMEHTa.

10. CIIEHUAJIBHBIE YCJIOBUSI OCBOEHUS JUMCHUITIJIMHBI OBYYAIOIIUMUCS C
HWHBAJIMJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKXHOCTAMM 310POBbSA

OcBOCHHE IUCHUIDIMHBI HHBAIMAAMH W JIMIAMH C OTPAaHWYCHHBIMA BO3MOXKHOCTSMH 3/IOPOBBSI OCYIIECTBIACTCA C
WCIIONIb30BAaHUEM CIEIHATBbHBIX TEXHWYECKHX CPEICTB M HH()OPMAIMOHHBIX TEXHOJOTHH, IPEJOCTAaBIIEMBIX PecypcHBIM
y4eOHO-METOANYECKUM LIEHTPOM MO OOY4EHHMIO MHBAJIMJIOB W JIMI C OTPaHMYEHHBIMH BO3MOXKHOCTSIMH 310poBbst Yenl'V 1o
3ampocy oOydaromierocsi (MOOHIBHBIE CIIEIMANbHBIC TEXHWYECKUE CPEACTBA IS JMI[ C HAapyIICHWSIMH 3pEeHHS U C
HapyIIeHHEM CIIyXa, aCCHCTHBHBIC MH()OPMAITHOHHBIC TEXHOJIOTHH).

ITpu HEeoOXoaMMOCTH I OOYJAIOIIMXCA C HApYIICHUSIMU 3pEHHS Ha pabodnmx MecTaxX AT MPOBEACHMS MPAKTUYECKUX WU
JTa00paTOPHBIX 3aHATUI yCTaHABIMBAaeTCsA CIELMAIBLHOE NPOrpaMMHOE obecriedeHue (IporpaMMma pedeBOW HaBHIalWy,
pedeBbIe CHHTE3aTOPH, SKPaHHEIE JIYITH).

B yueOHple ayguropmm obecrednmBaeTcs OECHPENSATCTBEHHBIH JOCTYm Ui OOY4JaroUXCsl C HMHBAIUAHOCTBIO M C
OTpaHMYECHHBIMH BO3MOYKHOCTSIMH 370pOBbsl. B Kaknoi aymuropuu, riae oOydaroTcsi MHBAJIMABI M JIMLA C OIPAaHUYEHHBIMU
BO3MOXHOCTSIMH  37I0POBbs, IIPELyCMAaTPUBACTCSI COOTBETCTBYIOMIEE KOJIMYECTBO MeCT JUIsi OOydaroUXcs C y4eToM
HapYIIEHUH UX 310POBBS.

Jlns ocBOEHHS MUCHUIIIMHBI MHBAJIHIAM M JIHLIAM C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3[0POBbSl IIPENOCTABISECTCS AOCTYI K
MEYaTHBIM HCTOYHHMKAM, MMEIOMMMCS B HaydyHoW OmOimoreke Yenl'Y, ¢ MOMOIIBIO CENMANIbHBIX TEXHHYECKUX CPEACTB;
JIOCTYI C TIOMOIIBIO CIICIMANBHBIX TEXHHYECKUX W HMPOTPAMMHBIX CPENCTB K 3JIEKTPOHHBIM HCTOYHHKAM, IPEICTABICHHBIM B
(hopMe 21eKTpOHHOTO TOKYyMEHTa B (hoHe HayaHOU OnbmmoTekn Yenl'Y win 21eKTpOHHO-ONOIMOTEIHBIX CHCTEMAX.
YueOHO-METOANUEeCKIE MaTepHaibl A OOYy4alomMXCsl M3 YMCIa WHBAIWAOB M JIMI C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH
37I0pOBbSI TIPENOCTABIAIOTCS B (OPMAX, aNaNTUPOBAHHBIX K OTPAaHWYCHUSIM MX 3/10POBbS M OCOOCHHOCTSIM BOCIIPHUSTHS
nHpOopManHHL.

Jlns MHBaNMUAOB M JIMIl C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3JOPOBBSI OCBOCHHE AWUCLUIUIMHBI MOXET OBITh YaCTUYHO HIIH
HOJIHOCTBIO OCYIIECTBIIEHO C UCIIOIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH.

ITpn mpoBepeHWH MPOMEXYTOYHOH AaTTECTAIlMH IO JUCIHUIUIMHE OOYJaIOMMMCS C HHBAIUAHOCTBIO W C OTPaHWYCHHBIMH
BO3MOXKHOCTSIMH 37I0POBBSI 00ECHEINBACTCS 110 UX 3asABICHUIO NPEIOCTABICHHE B JOCTYHHOH (opMe B 3aBHCHMOCTH OT HX
WH/MBUIYaJIbHbIX OCOOEHHOCTEH MHCTPYKIMH O IOPSIKE MPOBEICHMS NPOMEXYTOYHON aTTECTALMH, OLEHOYHBIX CPEICTB H
BO3MOXXHOCTH OTBETOB Ha 3a7aHMs (IIMCbMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIbIOTEpE, MUCbMEHHO IpudroMm bpaitns, ¢
HCIIONIb30BAaHUEM YCIIYT aCCHCTEHTA, YCTHO).

ITpu mpoBemeHHM NPOIEAYPH OLEHUBAHUS PE3YNbTATOB OOy4eHHS HHBANHUAOB U JHI[ C OTPAaHHYCHHBIMHU BO3MOXHOCTSIMU
37I0pOBbSl TIPEAYCMAaTPUBACTCSl MCIOJIB30BaHUE IpenocTaBieHHbIX Yen['Y mim  COOCTBEHHBIX TEXHHYECKHX CPEICTB,
HEOOXOAMMBIX MM B CBS3M C WX WHAWBUIYaJbHBIMH OCOOCHHOCTAMH. [Ipym HEoOXOIMMOCTH HWHBAIMIAAM H JIHIAM C
OTPaHWYIECHHBIMH BO3MOXHOCTSIMU 3JIOPOBBSI IIPEIOCTABISCTCS JOMOJIHUTENBFHOE BpeMsl IUIS MOJATOTOBKHM OTBETA Ha 3aJaHMUS,
NpoLEypa OLICHUBAHUS PE3Y/ILTATOB 00YYEHUS 110 JUCHUILIMHE MOXKET IPOBOJMTHCS B HECKOJIBKO ITATIOB.

© ®I'BOY BO «Henl'V»




27.03.05, YnpaeneHue UHHo8ayuUsIMuU Ha npednpusmusx, UHHoeamuka,
HAokymenmayuoHHoe obecneyeHue ynpaeneHus, 2026, 3a04Hoe

Pa6ouas npoepamma ducyunsiuHel (Modysns) 0006peHa U peKomeHO08aHA:
ITpopekTop 1o yuebHoti paboTe yTBepxaeHo 27.02.26 A.A. Canamaros
YueHbIM coBeTOM (haKy/bTeTa SKOHOMUKH W YIIPaBIeHuUs

ITpoTtokon 3acesanust Ne 11 ot 24.02.2026

IIpencenarens YueHoro coBera

(bakybTeTa SKOHOMUKHU U

yIIpaBjIeHUs COrJIaCOBAHO A. A. Eroposa
3acedarHuem Kagedpsl NPUKIAOHOU IKOHOMUKU U MApKemuHad

ITpoTtokon 3acesanus Ne 6 ot 29.01.2026

3aBepytomuii Kadepoit COr/1aCOBaHO N.A. Janunos
ABTOD (COCTaBUTEJIb) [.B. NaBb110B
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