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Bepcus noxymenra - 1 | cTp. 4 I IlepBslii 3x3eMILIAP I KOITUA Ne

1. ITacnopt padoueii mporpaMMbl NPO(eCcCHOHATIBLHOT0 MOLY IS

1.1. O61acTh NPUMEHEHUSI M MECTO MPO(PecCHOHATBLHOT0 MOY ISl CTPYKTYpe
OIIO0II CITIO

[Iporpamma mnpodeccuonansuoro wmoayis I[IM.03 «OpranuzanuoHHO-
TEXHHUYECKOe obOecreueHnue paboThl CyIOB» SBISETCS YACTHIO MPOTPAMMBI
MOJIFOTOBKU CHEIUAINCTOB cpeAaHero 3BeHa B coorBercTBUU ¢ PI'OC mo
cneruanbHocT 40.02.04 «¥OpucnpyaeHIus» B 4aCTH OCBOCHUS OCHOBHOTO BUJIA
npodeccuonanbuort  nearensHocTH  (BIIJ):  «opranu3aiiioHHO-TEXHUYECKOE
oOecrieueHne paboThl Cy10BY.

1.2. Heab, 3amaum M  IUVIAHHpPYeMble  Pe3yJabTaThbl  OCBOEHHUS
Nnpo(deccHoOHAIBHOI0 MOAYJIsA

[leas ocBoenust npodeccuonanbuoro moaysst [IM.03 «OpranuzannuoHHo-
TEXHUYECKOe obecreueHrne paboThl CYJ0B» - aTh 00YYaKOIUMCS TPAKTUYECKUN
OMBIT TIO OCYIIECTBICHUIO TIOJHOMOYMU pabOTHMKA ammapata cylda B
COOTBETCTBHUH C €r0 JOHKHOCTHBIM PETIIAMEHTOM.

3agaun npodeccuoHaIbHOTO MOTYJIS:

- TOJy4YCHHE MPAKTUYECKUX HABBIKOB BEACHMS PadOTHI C OOpaIleHUSIMU
rpaX<IaH, MOCTYHNAIOUIMMH B CyI B DJIEKTPOHHOM BHJE U Ha OyMaXHOM
HOCHUTEJIE;

- 00y4yeHHe OCHOBaM MpuéMa KOPPECHOHIEHIIMU U JIe]T B COOTBETCTBUU C
MHCTPYKIUSAMU 10 Cy1€0HOMY J€IOMPOU3BOJICTBY, MOJArOTOBKU CyA€OHBIX Je1 K
pazOupaTeNbCTBY, MOATOTOBKH, BBIJIAYM M HANpPABIIEHUS KOMUN Cy/IeOHBIX aKTOB
U JOKYMEHTOB M3 CYIEOHBIX JIeJ, TIOJArOTOBKM CYJIEOHBIX aKTOB K
onyOJMKOBAaHUIO Ha calTe cya;

- U3y4YEHHE MOPsIKa 00paIIeHUs Cy1Ie0OHBIX aKTOB K UCIIOJIHEHHUIO;

- MPUOOPETEeHNE HABBIKOB PabOTHI C CyACOHBIMH JeNaMd, HapsaaMu |
JOKYMEHTaMu apXuBHOTO (poHIa cya.

[Tnarnpyempie pe3ynbTaThl OCBOSHUS MOIYJIS:

Kon
®opmyIHpPOBKA
KOMIIeTeHI] 3HaHUs, yMEHHUSA
KOMITeTeHI[AH

1701
OK 01 Bri6upats CrocoObl | YMeHus: pacno3HaBaTh 3a1a9y u/vnm npobieMy
peuieHust 3a7a4 | B Mpo(ecCHOHAIbHOM H/WIM COLMAILHOM KOHTEKCTE, aHaJM3UPOBATh
npodeccnoHaTLHOM 3a/1a4y W/WIH poOJIeMy M BBIIENATH €€ COCTaBHBIE YaCTH; ONPEAEISITh
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Bepcus noxymenra - 1 cTp. 5 ‘ IlepBslii 3x3eMILIAP | KOITUA Ne
JEATEIBHOCTH STambl ~ pemieHHWs 3aJadyd; BBLSBIAAT ©W  J3(PPEKTHBHO  HCKaTh
IIPUMEHUTEIBLHO UHPOPMAIIUIO, HEOOXOIUMYIO ISl PCIICHUSI 33]]a4d 1/WITH MPOOIICMBI;

K pa3/In4YHbIM KOHTCKCTaM

COCTAaBJIATH ITJIaH ﬂeﬁCTBHﬂ; OIpEACIIATh HCO6XOJJI/IMI)IC PECYpPChI;
BJIaaCTh AKTyaJIbHbIMU MCTOJaMH pa6OTLI
B HpO(beCCHOHaJ'II:HOfI n CMCXKHBIX C(l)ean; pCaIM30BBIBATH
COCTaBJICHHBIH IJIaH; OHCEHUBATL PE3YJIbTAT U TMOCJICACTBUSA CBOUX
JIeicTBUi (CaMOCTOHTeJ’IBHO MK C IOMOIIBIO HaCTaBHI/IKa)

3HaHus: aKTyaJbHBIH npodeccroHaNbHbBII
U COIHMANBHBIH KOHTEKCT, B KOTOPOM HPHUXOIHUTCS paboTaTh M XKHTh;
OCHOBHBIE WCTOYHHKHA uHpopmannu
u pecypcsl ULt pemeHns 3amaq u npooiieM
B IIpO(heCCHOHAIILHOM W/MIIN COLMATIbHOM KOHTEKCTE;

QJITOPUTMBI BBITTOJTHEHUS pabor B npodeccrnoHaNbHOM
u CMEXKHBIX obmacrsx; METO/IbI paboTs!

B Mpo(ecCHOHATBHOW M CMEXHBIX cdepax; CTPYKTypy IUlaHa JJist
pelieHusl 3ajad; MNOpSJOK OLEHKH pe3yJjbTaToB pPEUICHUs 3aaad
po(eCCHOHATIBHOM e TeIbHOCTH

OK 02 Hcnonb3oBaTh YMeHuUsI: onpesieNiTh 3aJaud JUIs MMoucka MH(GOPMAIUH; ONpPEessTh
COBpPEMEHHBIE cpesacTBa | HEOOXOIUMbIE UCTOYHUKU MH(OPMAIUH; IJIAHUPOBATH MPOLIECC MOUCKA;
TIOKCKA, aHajM3a | CTPYKTYPHUpOBaTh IOJydaeMylo HH(OpMAIMIO; BBIACIATH Haubouee
" MHTEPIpPETALNH | 3HAYUMOE B TIIepedHe HWH(POpManWy; OLECHMWBATh IPAKTHYCCKYIO
uHpopManuy, 3HAYUMOCTh PE3YNbTATOB IIOMCKA; O(GOPMIATH pe3yIbTATHl IOUCKA,
" nH(pOPMAMOHHBIE | MPUMEHATh CpeAcTBA HH(DOPMAIMOHHBIX TEXHOJOTHH ISl pEIICHHS
TEXHOJIOTHH Ul | IpodhecCHOHATBHBIX 3a7ad; MCIIOJIB30BaTh COBPEMEHHOE IPOrpaMMHOE
BBITIOJTHEHHS 3a7a4 | oOecrieueHne; WCIONIB30BaTh pPA3IMYHBIE LU(POBBIE CPEINCTBA JUIS
npodeccrnoHabHOIM peneHust MpoQecCHOHANBHBIX 33134
JIeSITETBHOCTH 3HaHuN: HOMEHKJIaTypa MH()OPMALIMOHHBIX HCTOYHHKOB,

OpUMEHSIEMBIX B HPO(ECCHOHANIBHON  JEATENbHOCTH;  IPUEMBI
CTpYKTypupoBaHus uHbopManuu; ¢opmar ohOpMIEHUS pe3yJbTaToB
noucka HWHGOPMALMM, COBPEMEHHBIE CpEACTBAa M  YCTPOHCTBa
uHDOpMATH3aLMHU;, TOPSJOK HMX [NPUMEHEHHMs M  IPOrpaMMHOE
obecrieueHne

B npodeccrnonanbHOM JeATeIIbHOCTH B TOM qHcIe
C HCIIOJIb30BaHNEM IIM(POBBIX CPE/ICTB

OK 03 IInanupoBath Ymenus: OnpeaesiTh AKTyaJIbHOCTb HOPMAaTHBHO-IIPaBOBOI
" peann3oBBIBaTh | JOKYMEHTalMM B MNPO(EcCHOHANBHONH JAEATENbHOCTH; TPHUMEHATH
coOCTBEHHOE COBPEMEHHYIO  HAy4YHyI0  NPO(ECCHOHAIBHYIO  TEPMHUHOJIOTHIO;
npodeccronabHOE OIIPEAEIATh U BBICTPANBATh TPACKTOPHH NMPOPECCHOHATIBHOTO Pa3BUTHUS
M JUYHOCTHOE pa3BUTHE, | ©  CaMOOOpPA30BaHMs;  BBISBISATH  JOCTOMHCTBA W HEIOCTATKH
MPEANPUHIMATEIHCKYTO KOMMEpYECKOH Hien; Mpe3eHTOBATh HJIEH OTKPHITHI COOCTBEHHOTO Jea
JIeSITeTTHHOCTD B Tpo(ecCHOHANBHOW JAEATENFHOCTH; O(QOPMIIATh OW3HEC-TUIAH;
B Mpo(eCCHOHANBHOM | pacCUMTHIBATh  pa3Mepbl  BHIIIAT 110 MPOIEHTHBIM  CTaBKaM
chepe, HCTIONB30BaTh | KPEAUTOBAHMSA; OINPEICNATh WHBECTHUIMOHHYIO IPHBIEKATEIbHOCTH
3HaHHS 10 (UHAHCOBOW | KOMMEpPYECKHX HAEH B paMKax Mpo(eCCHOHATIBHON eSTeIHHOCTH;
IrPaMOTHOCTH MIPE3CHTOBATh OM3HEC-HJICI0; ONPENEISITh HCTOYHUKH (PMHAHCHPOBAHHS
B Ppa3JIMYHBIX JKU3HEHHBIX | 3HaAHHUMA: COZIEPIKaHNE aKTyaJIbHON HOPMAaTUBHO-TIPaBOBOi1
CUTYyalUAX JOKyMEHTAIH; COBpEMEHHas Hay4Has

n mnpodeccuoHanbHas ~TEPMHUHOJIOTHS; BO3MOXHBIE TPAeKTOPHH
pohecCHOHAIBHOTO pa3BUTHA
U caMooOpa30BaHMs; OCHOBBI IPEINPHHUMATEIBCKON JESTEILHOCTH;
OCHOBBI (PMHAHCOBOW TIpaMOTHOCTH; NpaBHia pa3paboTKH OuzHec-
TUIAHOB; OPSJOK BBICTPAMBAHUS IPE3CHTALNK; KPEANTHBIE OaHKOBCKHE
MIPOAYKTHI

OK 04 O dexTuBHO Ymenns: OpPraHU30BbIBATH paboty KOJUIEKTHBA
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cTp. 6

‘ IlepBslii 3x3eMILIAP KOITUA Ne

B3aMMO/ICHCTBOBATH Y KOMaHJIpl; B3aUMO/ICHICTBOBATH C KOJUIETaMH, PYKOBOJICTBOM, KITIEHTAMHU
1 paboTaTh B KOJUICKTUBE U | B X0Ji¢ MPOGECCHOHAITBHOM NSSITCIBHOCTH
KOMaH/1e 3HaHMsA: TICUXOJIOTMYECKUE OCHOBBI JESATENILHOCTH  KOJIJIEKTUBA,
MICUXOJIOTHYECKUE OCOOCHHOCTH JIMYHOCTH; OCHOBBI  MPOCKTHOM
JIESITEIbHOCTH
OK 05 OcCy1IecTBIATh YCTHYIO | YMeHus: rpaMOTHO H3Jarathb CBOH MBICIIH
u MUCBMEHHYIO | U  OQOPMIIATH JOKYMEHTHI MO NPOPECCHOHATBHOW TeMaTWKe Ha
KOMMYHHKAIHIO TOCYJApPCTBCHHOM  S3BIKE, TIPOSBISATH TOJIEPAHTHOCTH B  padodeM
Ha TOCYJapCTBEHHOM SI3bIKE | KOJJICKTHBE
Poccutickoii  Denepanun S 3HaHusA: OCOOCHHOCTH COIMAIBHOTO U KYJbTYPHOTO KOHTEKCTa,
yacToM ocoGermocTel IIpaBUiIa odopmIcHHS JIOKyMEHTOB
COIMHATLHOTO 1 TIOCTPOCHUS YCTHBIX COOOIICHNH
1 KyJIbTYPHOTO KOHTEKCTA
OK 06 IIposBnaTs TPaXAAHCKO- | YMEHMS: ONHUCHIBATh 3HAYMMOCTb CBOEH CIELUANbHOCTH; NMPUMEHSITh
MAaTPUOTHYECKYI0 TO3HIHUIO, | CTAHAAPTH AHTUKOPPYIIIHOHHOTO TTOBEICHHS
JIEMOHCTPUPOBAThH _
OCO3HAHHOE noBe/ieHme | SHAHMS: CYITHOCTH TPaXXTaHCKO-TTATPHOTHIECKOM MIO3HIINY,
Ha OCHOBE TPATMLHMOHHBIX 00IIeYeIOBeYECKUX  IICHHOCTEH; 3HAYMMOCTh  MPOQEeCCHOHATBHOM
0OLIICUCTOBEUCCKIX OEeSITeIpPHOCTH 1O  mpodeccud  (CIENWaIbHOCTH);  CTaHIAPTHI
leHHOCTeH, B TOM umcie | AHTHKOPPYIIMOHHOTO TMOBEICHHS M MOCIEACTBHS Cr0 HapyIICHHs
C y4eToM TapMOHH3AIUU
ME)KHAITMOHABHBIX
u MEXXPEIUTHOZHBIX
OTHOIIICHUH, MIPUMEHSTH
CTaHIAPTHI
AHTHKOPPYIIIHOHHOTO
MTOBEJICHHS
OK 09 [Tonb3oBaThCs YMenusi: OHMMATh OOOIMIA  CMBICT  YETKO  NPOWU3HECEHHBIX
npodeccrnoHaNbHONI BBICKA3bIBAaHUH Ha HM3BECTHBIC TeMBI (TIpodecCHOHANBHBIE U OBITOBEIE),
JIOKyMEHTaIue i MOHUMATh TEKCTHI Ha 0a30BbIe MpodeccroHaIbHBIE TEMBI; Y4aCTBOBATh
Ha rOCyIapCTBCHHOM | B JHAJOrax Ha 3HAKOMbIC 00IIHe U MPO(EeCCHOHATBHBIC TEMbI, CTPOUTH
U MUHOCTPAHHOM SI3bIKaxX NpOCThIE BBICKAa3bIBaHUs O cede W O CBoeil mpodeccHoHaNbHON
JIESITENIbHOCTH; KPaTko OOOCHOBBIBATb M OOBSICHATH CBOM JIEHCTBUS
(Tekymue W TUIaHHpYEMBIE); MUCATh IPOCTHIC CBS3HBIC COOOIUICHUS Ha
3HAKOMBIE HJIH HHTEPECYIONIHe IPOoPecCHOHANEHBIC TEMBI
3HaHUsA: TpaBUIIA TOCTPOCHHS MPOCTHIX U CIOKHBIX MPEATOKCHUNA Ha
po¢eCCHOHATBHBIC TEMBI; OCHOBHEIC OOIICYNOTPEOUTENBHEIC TIIAT OB
(Ob1TOBas
1 npodeccroHambHas JIEKCHKA); TICKCHYSCKIH MUHUMYM, OTHOCSIIIUAHCS
K OIHCAHHIO MPEeAMETOB, CpelCcTB
W TPOIECcCOB MPOGECCHOHATBHON  AEATENbHOCTH; OCOOCHHOCTH
MPOU3HOIICHHS, TIpaBHJa YTGHHS TEKCTOB MPOQeCcCHOHAILHOM
HaIPaBJICHHOCTH
IIK 3.1. OcymecTBisITh BeZicHne | IlpakTuyecKuii onbIT:
cynebHoro BeJCHHS PabOTHI ¢ OOpamIeHWAMH TPaKAaH, MOCTYHNAOIIUMH B CyJ B
JIEJIOTIPON3BOICTBA 3JIEKTPOHHOM BHJIE M HAa OyMaXKHOM HOCHTEIIE;

BCICHUS npnéma KOppEeCIIOHACHIMN W J€JI B COOTBETCTBUU C
WHCTPYKIHSMHU T10 CYICOHOMY JEIOIPOHU3BOJICTBRY;

OCYILECTBIICHHS MEPOINPHUATHHA [0 MOJArOTOBKE CYICOHBIX Jen K
pa3dupaTenbCTBY;

MMOJTOTOBKH, BBIaYM W HANPABICHUS KOMUH CyNCOHBIX aKTOB U
JIOKYMEHTOB U3 CYJICOHBIX eI,

TOITOTOBKH CY/I€OHBIX aKTOB K OITyOJIMKOBAHUIO HA CalTe Cy/a.
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Bepcus noxymenra - 1

ctp. 7 IIepBsiit ax3eMILIAP KOITHA Ne

YMmenus:

BECTU MPHUEM Tpak[IaH, KOPPECHOHACHIIMA U Tl B COOTBETCTBUHU C
HOPMAaTUBHBIMH aKTaMU;

OCYIIECTBIIATh Pa0OTy MO MpuéMy OOpaleHHA, TOCTYMAIIUX B CY/ B
SJIEKTPOHHOM BHJIE;

OCYIIECTBIISATh PETHCTPAIUIO, YIET MBIKEHUS, 0OPMIICHUE CYACOHBIX
nen;

OCYIIECTBIISTh U3BEUICHUE YIACTHUKOB CyIeOHOTO pa30npaTenbCTBa;
OCYIIECTBIIATh 0(OPMIICHHUE, HAIpaBICHNE W BBIAYy KOMHUN CyIeOHBIX
aKTOB U TOKYMEHTOB U3 CY/ICOHBIX IET;

OCYIIECTBIISATH MOATOTOBKY TEKCTOB CYIEOHBIX aKTOB K pa3MEIICHUIO Ha
caifTe cyaa B CETH MHTEPHET;

OCYIIECTBIIATH pabOTy MO OOPAICHHUIO K UCIIOJTHEHUIO CYACOHBIX aKTOB.

3HaHus:

COZIEp)KaHUE HOPMATUBHO-TIPABOBBLIX aKTOB, PETYIUPYIOIIUX BOIPOCHI
CYAOYCTPOMCTBA U CY/IONIPOM3BOICTBA;

HOPMaTUBHO-TIPABOBLIC aKThI n HOpPMaTUBHBIC JOKYMCHTBI 1o
CyIeOHOMY JIeJIONIPOU3BOACTRY;

HOPMaTUBHO-METOAMYECKUE JOKYMEHTHI [0 00eCTIedeHHIO paboTHI Cy/a;
COBpEeMEHHBIC HH()OPMALIMOHHBIE TEXHOJIOTUH;

OCHOBBI OXpaHBI TPpyJa ¥ TEXHUKH 0€301acHOCTH;

o0LIye BOMPOCHl OPraHHU3aIlMU PaOOTHl CyZa: OCHOBHBIC HallpaBICHUS
JeATENFHOCTH CTPYKTYPHBIX IOAPA3ACNICHUIl cyna, 00ecIieunBaromIX
CYZIOTIPOM3BOACTBO; NpaBHJIa MOBEACHUS PaOOTHUKOB ammapara cyna;
JOJDKHOCTHBIE perJiaMeHThl paOOTHUKOB ammapaTra cyna; IpaBuiia
BHYTPEHHETO PacopsiaKka CyAa U T.II.

HOPSIIOK Y4€Ta TOCTYNHUBIIUX B CyJl OOpaIieHuil, JOKYMEHTOB U Jel U
perucrpaiyu cyeOHbIX A€, MPUHATHIX K TPOU3BOACTBY;

OpraHM3allMi0 ¥ BeJCHUE CYJEeOHOro IeJONpOM3BOJCTBA HA CTaJAHUU
NOATOTOBKK Jena K CcyneOHOMY pa3OMpaTrelibCTBY: HAIpaBlieHHUE
U3BEICHUI U BBI30BOB, 0()OpPMIICHHE CYIEOHBIX JIE;

OPraHu3alHI0 M TOPSIOK BEICHHS CyIeOHOro 3acelaHus U BEICHHUE
NPOTOKOJIa CyJeOHOTr0 3aCeIaHus;

nopsiiok  oopMiIeHHs CyHeOHBIX JeN B IEepHoN M I0Cie HX
paccMOTpeHHUs: BbIAaya M HANpaBlCHHE KONMHUH CyNeOHBIX aKTOB M
JOKYMEHTOB; MOPSJIOK O3HAKOMJICHHsS C MaTepHallaMd  Jielia;
HarmpaBJICHUC Cy[[66HI>IX A€ B BBINICCTOAIIIUC HWHCTAaHIIUHN C
aIlICJIIIUOHHBIMU, KacCallMOHHbIMH u HaJI30pHBIMHU )KaJ'IO6aMI/I,
YaCTHBIMH JKajJ00aMu;

MOPSIIOK OCYILIECTBIICHHS KOHTPOJISI CyneOHOro JIeNIONPOU3BOACTBA U
KOHTPOJIb HMCIHOJIHCHHA: LCJIW W 3aJaydH, Cy6'beKTI)I KOHTPOJA M HX
IIOJTHOMOYMHA.

IIK 3.2. OcymecTBisATh AeWcTBUS 10 | IIpaKTHYeCKHUid ONBIT:
TUIAaHWPOBAHHUIO W | OCyIIeCTBIEHUs pPabOTbl C CylneOHBIMHM JAelaMH, HapsjgamMH H
peanuzali  MEpONPUSTHH | JOKyMEHTaMM apXUBHOTO (hoHJa cyaa
no ooOecriedeHHI0 pabOTH | Ymenms:
apXxuBa Cynia OCyHIECTBIISITH paboTy ¢ CcyneOHBIMH JellaMH W JOKYMEHTaMH,
repeilaBaéMbIMH Ha apXMBHOE XpaHEHHE M HAXOJIIMMHCS B apXHBe
cyna
3HaHus:
MOPSAOK TIOATOTOBKH W TIEpenadd CyAeOHBIX el M JOKYMEHTOB K
repesiaue B apXMB Cyaa
IIK 3.3. CocTtaBmsTh npoekThl | IIpakTuyeckuii onpIT:
IpolecCyaabHbIX U | COCTaBIICHHS CIY)KEOHBIX JOKYyMEHTOB Cy/a
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Muno6puayku Poccun

DeneparbHOE TOCYIAPCTBEHHOE OIOKETHOE
o0pa3oBaTesIbHOE YIpEeXKCHHE BICIIEro 00pa3oBaHuUs

«Yensbunckuii rocynapcrsensil yausepeuter» (PI'BOY BO «Uenl'Vy)

Komnemx Yenl'Y

Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt
[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB
CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 cTp. 8 IlepBslii 3x3eMILIAP KOIMUANe
CITy’KeOHBIX JIOKyMEHTOB | YMeHMSA:
cyna COCTaBJIATH CIIy’)KEOHBIE IOKYMEHTHI Cy/ia
3HaHus:
COZCp)KaHNE HOPMAaTUBHO-TIPABOBBIX AKTOB, PETYIUPYIOIIMX BOIPOCHI
CyIIOYCTPOMCTBA U CYIOIIPOU3BOJICTBA;
HOPMAaTUBHO-TIPABOBBIE aKTbl W  HOPMAaTUBHBIE JOKYMEHTBI IIO
CyIeOHOMY JeJIOTIPOU3BOICTRY;
KJIaCCH()UKAITUIO CIY)KEOHBIX JOKYMEHTOB M TpeOOBaHHA K HHIM
npexpsBisiemMbie B cooTBeTcTBUU ¢ [OCT 1 HOpMaTHBHBIMH aKTaMH.
cucTeMa JOKYMEHTO000poTa B CY/IE;
TIOHSITHE M BUJIBI IOKYMEHTOB, TPEOOBaHMUsl, K HUM TPEbsIBIISICMBIE.
IIK 3.4. OcymiecTBnATe  pabory ¢ | IlpakTH4ecKuii ONbIT:
oOpalieHus MU TpaxJaH U | BeAeHUs paboThl C OOpalleHUs MM IpaxkJaH, NIOCTYMNAIOUINMU B CyXI B
opraHusanui 3JIEKTPOHHOM BHJIE U Ha OyMa)XHOM HOCHUTEJIe
Ymenus:
BECTU IPUEM TIpakJaH, KOPPECHOHJCHIMM U €1 B COOTBETCTBUU C
HOPMaTUBHBIMHU aKTaMHu;
OCYIECTBIATh paboTy Mo mpuéMy 0OpaImeHuid, TOCTYMAIOMNX B CY/ B
JJIEKTPOHHOM BUJE.
3nanus:
MOPSAOK y4€Ta MOCTYIMUBIINX B CyX OOpamieHnH, TOKYMEHTOB H Il 1
perucTpanyu cyaeOHBIX eI, IPHHATHIX K IPOU3BOACTBY
IIK 3.5. OcymectBiars pabory mo | Ilpakruveckuii onbIT:
perucTpanuy, — y4ery  u | oOpalleHus cyeOHbIX aKTOB K UCTIOJIHECHUIO
TEXHUUECKOMY ZY TS —
oopmieHHIOo OCYIIECTBIATH paboTy 10 0OpaIeHHIO K UCTIOTHEHUIO CYIeOHBIX aKTOB
HCIIOJIHUTEJIBHBIX
JIOKyMEHTOB TIO CyJeOHBIM 3nanusn:
Jenam MOpSAOK  OOpamieHuss K  HUCIONHEHHWIO IIPUTOBOPOB,  PEUICHUH,
onpeesieHui U MOCTaHOBJIEHUM cy1a
2. CprKTypa H COACpPKaHUC npoc])eccnonaanoro MOy
2.1. O0bem npodeccHOHATBHOT0 MOIYJISI M BUABI Y4eOHOIl padoThl
O0bem npodeccuoHaILHOTO MOAYJIS, aK. YaC.
Oo0yuenune mo MK ITpakTUKH
. AynuTopHasi yueoHasi
Konsl HaumenoBanust s Harpy3Ka
npogeccuoHan pasaenos ; » = =
bHBIX M 00ILUX | NPo¢ecCHOHAIBLHO = :.: = 2 o = =
KOMIIEeTeHIH 0 MOAYJISI é ° : ’E 2 ’E 2 g E §
o s £ = g e S, 8| Yuebnas IlponsBoacTBeHHasn
2| 32| EE| S&| g¢
§5| 59| £8| Z¢g
= = 8 é-
1 2 3 4 5 6 7 8 9 10
[IK 3.1-TIK 3.5 | MJIK 03.01 98 70 42 28 28 - - -
OK 01- OK 06, | Cyne6uoe
OK 09 JICJIONIPOU3BOJACTBO

© ®I'BOY BO «Henl'V»




Muno6puayku Poccun
@” DeneparbHOE TOCYIAPCTBEHHOE OIOKETHOE
o0pa3oBaTesIbHOE YIpEeXKCHHE BICIIEro 00pa3oBaHuUs
«Yensbunckuii rocynapcrsensil yausepeuter» (PI'BOY BO «Uenl'Vy)
Komnemx Yenl'V

Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt
[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB
CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 ctp. 9 IlepBslii 3x3eMILIAP KOITUA Ne

MJIK 03.02 122 80 40 40 24 18 - -
Ob6ecrieueHne

paccMoTpeHus
CyIeOHBIX JIeN

MJIK 03.03 72 72 36 36 - - - -
OCHOBBI
OpraHMU3aluOHHO-
TEXHUYECKOTO
obecnieueHus
JIEATETLHOCTH
CyJIOB

M/IK 03.04 90 84 40 44 6 - - -
ApXuUBHOE 7IeTI0 B
cyne

VI1.03.01 Yuebnas 36 - - - 36 - 36 -
MPaKTHKA IO
Moayso "
OpraHu3aioHHO-
TEXHUIECKOe
obecrieueHme
pabotsl cymoB "

T111.03.01 216 - - - 216 - - 216
TIpousBoncTBeHHas
MPaKTHKA IO
Moayo "
OpraHu3aioHHO-
TEXHUIECKOe
obecrieueHme
paboThI CynoB '

DK3aMeH 1o 18 - - - - 18 - -
MoayJo "
OpraHu3aioHHO-
TEXHUYECKOE
obecrnieueHue
paboThI CyoB '

Bcero: 652 306 158 148 310 36 36 216

2.2. TemaTu4eckuii MJIaH U cojiepkaHue MPodecCHOHATBLHOTO MOTYJIsI

Koapbl
HaumenoBanue HOMIETEHIH
U JIMYHOCTHBIX
Pa3IesioB U TeM e3VIBTATOR
npogeccuoHATBHOTO Conep:xanue yue0OHOT0 MaTepuasa Oo6bem pesy i
¢hopmuposanuio
monyJs (ITM), Hacor KOTOPBIX
MeKIUCHUTIIHHAPHBIX cnOCOﬁBTByeT
Kypeos (MIIK) JJ1eMEeHT
MPOrPaMMblI
1 2 3 4
OK 01-06, OK
09, 1K 3.1, I1IK
IIM.03 Opranu3annoHHO-TeEXHHYeCKoe o0ecneyeHne padoThl Cy10B 544 3.2, TIK 3.3, [IK
34,1IK 3.5
MJIK. 03.01. Cyne0Hoe 1eJ10POU3BOACTBO 98
Tema 1.1. I Copep:xanue y4eOHOr0 MaTepHaJia: 6
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Muno6puayku Poccun

DeneparbHOE TOCYIAPCTBEHHOE OIOKETHOE

o0pa3oBaTesIbHOE YIpEeXKCHHE BICIIEro 00pa3oBaHuUs

«Yensbunckuii rocynapcrsensil yausepeuter» (PI'BOY BO «Uenl'Vy)
Komnemx Yenl'V

Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt
[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB
CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1

ctp. 10 IlepBslii 3x3eMILIAP

KOITUA Ne

CynebHoe
JIETIONPOU3BOJICTBO:
00I1IHE MTOJI0KEHHS

[MoHsTHe 1 BUIBI CYICOHOTO ICIONPOU3BOACTRA.
3aJauy U MPUHIMIIBI CYIeOHOTO JENIONPON3BOACTBA.
CyObeKThI Cy1eOHOTO JIeT0NpPOU3BO/ICTBA.

[IpaBoBoE perynupoBaHue AEIONPOU3BOJCTBA B CYJIE.
Cranuu cy1eOHOTO J1eJIONPOU3BOACTBA.

Vcropust pa3BuTHS CYA€OHOTO JAEIONPOU3BOJICTBA.

OK 01-06, OK
09, IIK 3.1

B Tom uncie MPAKTHYCCKUX 3aHATHI: 2

IIpakTnuyeckoe 3ansaTue Ne 1:

1.Ananus UHCTPYKLUN 1o cyaeOHOMY
JIETIONIPON3BOJICTBY ~ CYAOB  Pa3lMYHBIX  CyAeOHBIX
3BEHBEB.

2.Ilonbop mpaBOBEIX aKTOB, PErYJIUPYIOIIHX CyAeOHOE
nenonpousBoacTBo: ®K3 u @3, pacnopskeHUs U yKa3bl
IIpesunenra P®, nocranosnenus [Ipasurensctea PO, a
TaKk’Ke MHHHUCTEPCTB U BEIOMCTB, BEJOMCTBCHHBIC
HOPMaTHBHBIE aKThl B 00JIaCTH:

- OCYyLIECTBIICHHsI pabOThl C 3asBICHHUSIMH, KaloOaMH,
0OpalleHUSIMH TPAXKJIaH U OpraHU3aluii;

- BeZIeHUs IIpuéMa B Cyae;

- OCYIIECTBJICHHMS BEACHHs CyneOHOIl CTaTUCTHKU Ha
OyMaXHBIX HOCUTENSIX U B JJIEKTPOHHOM BH/IE;

- OCYUICCTBJIICHHMS TNpHEMaA, pErucTpanuy, ydéra Hu
XpaHeHHs CyneOHBIX  Jied, JOKyMEHTOB "
BEIIECTBEHHBIX JOKA3aTEIbCTB;

- OCYIIECTBJIEHHUS O(GOPMIICHHUS eI, Ha3HAYEHHBIX K
cyaneOHOMY pa30oHUpaTeIbCTBY;

- OCYIIECTBJICHHUS W3BELICHHS JHI, YJYaCTBYIOIIUX B
CyneOHOM pa3doupaTesIbCTBE;

- OCYILECTBJICHHUS PETUCTPALNHU, YIETa U TEXHHYECKOTO
oopmiieHHST  MCIIOJHUTEIBHBIX  JIOKYMEHTOB  IIO
CyJIeOHBIM JIeJIaM.

OK 01-06, OK
09, IIK 3.1

Tema 1.2.
TTonsaTue 1 BUABI
JIOKyMEHTOB,
TpeboBaHus, K HUIM
TpebsBIIsIEMBIE.
Jokymenroobopor
(3MeKTPOHHBIN
JIOKYMEHTO000POT)

Coaep:kaHue yueGHOro MaTepuaja: 6

Wudopmanusi: moHsATHE, BUIbI, HOCHTEIH.

[NoHsTHE ¥ BUIBI JOKYMEHTOB.

JIOKyMEHT B  OJJEKTPOHHOM BHJE: DIICKTPOHHBIM
JOKYMEHT ¥ JJIEKTPOHHBII 00pa3 JOKyMeHTa
TpeboBanusi,  OpeabsBIsieMble K  O(QOPMIICHHIO
JIOKyMEHTOB Cy/Ia.

JIoKyMeHTOOOOPOT ¥ 3INEKTPOHHBIN JTIOKYMEHTOOOOPOT
B CyJe: OHATHE, 3a7Ja91 U (QyHKIIHH.
WHbopMannoOHHO-KOMMYHHUKAI[IOHHBIE ~ CHCTEMBI B
CylleOHOM JesITeTLHOCTH.

Cucrema T'AC «IIpaBocymue»: TOHSATHE, 3aaadu,
OCHOBHBIC ITOJACHUCTEMBI.

OK 01-06, OK
09, TIK 3.1

B Tom uncie NMPAKTHYCCKHUX 3aHSATHH: 2

IpakTuyeckoe 3ansiTHe Ne 2:

1.CocraBneHne MJOKYMEHTOB Cyda Ha OyMaXHOM
HOCHTEJIE: 3alpOChl, CONMPOBOANTEIbHBIC MHChMa H TIp.
2.M3roToBneHne 3J1eKTPOHHBIX JIOKYMEHTOB U IEPEBOJ 2
JIOKyMEHTOB B 3JICKTPOHHBIH BHI.

3.Benenue noxkymMeHTOOOOpOTa B Cyfe IOCPEICTBOM
3aI10JTHEHHs] YCTAHOBJIEHHBIX (hOPM.

OK 01-06, OK
09, TIK 3.1

Tema 1.3

Coaep:xkanue yueOHOro MaTepuaJia: 6

© ®I'BOY BO «Henl'V»




W

Q

Muno6puayku Poccun

DeneparbHOE TOCYIAPCTBEHHOE OIOKETHOE

o0pa3oBaTesIbHOE YIpEeXKCHHE BICIIEro 00pa3oBaHuUs

«Yensbunckuii rocynapcrsensil yausepeuter» (PI'BOY BO «Uenl'Vy)
Komnemx Yenl'V

Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt
[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB
CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1

crp. 11 IlepBslii 3x3eMILIAP

KOITUA Ne

Oo61u1ie BOIpoCk
opraHu3aiy paboTsl
cyJia o cyneOHoMy
JIETIONPOU3BOJICTBY

PyKOBOJCTBO [ESITENBHOCTBIO —ammapara cyaa o
CyAeOHOMY JETIOIPON3BOJICTBY.

OCHOBHbBIC HATPABJICHUS JCITEIBHOCTH CTPYKTYPHBIX
MoJipa3ieliecHui  ammapara CyAaoB 10 CyneOHOMY
JIETIONPOU3BOJICTBY. 4
Benenre HOMEHKIATYpHI e Cya.

CrnyxeOHble 0053aHHOCTH PaOOTHUKOB ammapaTta cyjaa
Mo  cyneOHOMY  [eNOMpPOM3BOJACTBY:  MPaBOBOE
peryJupoBaHue, OCISICTBHS HAPYIICHUSI.

OK 01-06, OK
09, IIK 3.1

B Tom uyMciie NpaKTHYeCKMX 3aHATHH: 2

IpakTnuyeckoe 3ansitue Ne 3:

1.CocTaBnenue JNOKaIbHBIX AKTOB CyJa: JOJDKHOCTHBIX
PETJIaMEHTOB CIICIMAINCTA CY/a, CeKpeTaps CyaeOHOTo
3acelaHnsi M T.I.; Ha OCHOBAaHWHU THIIOBOH (HOPMEI
COCTaBJICHHE MpaBMJI BHYTPEHHETO pacHopsaka cyna,
ap.

2.Ha  ocHoBaHumum  TOJOXECHHUH 00  ammapare
(denepanbHBIX CyIOB OOIICH FOPUCAMKIIMUA M ammapare
apOMTpaXXHBIX  CyHOB, yTBepXkIEHHbIX CyneOHbIM
JemaprameHToM  npu  BepxoHom  Cyne PO,
COCTAaBJIIGHHE  IIpUKa3za  Ipexacemarens cyga O
pacripeseneHny OOsM3aHHOCTEH MEXTy paOOTHHKAMH
ammapara cyja.

3.Pactipenenenune ciyxeOHBIX HOKYMEHTOB Cylda H
WHBIX HENpOLEeCcCyaJbHBIX IOKyMEHTOB MO HapsgaM
HOMEHKJIATYpPBI JIe cyaa (KaJpoBble, OpraHu3alHOHHO-
pacriopsiiiTenbHble,  (UHAHCOBBIE,  IEpPENHucKa  C
Pa3IMYHBIMHU OpraHaMH | 1p.).

OK 01-06, OK
09, IIK 3.1

Tema 1.4.

Coaep:kaHue yueGHOro MaTepuaja: 6

ITpuém rpaxknas,
KOPPECTIOHJCHIINH U
Jien. YU€r NOoCTyIUBIINX
B CyJI OOpallieHHiA,
JIOKyMEHTOB U JIell.
Perucrpanust cyneGHbIX
JIeTI, IPUHATHIX K
MPOU3BOJICTBY

Benenue mpuéma  mocerurenedl  cyna:  Ipuém
oOpareHnii, O3HAKOMJICHHE C MaTepHajamu jeja,
BbIJIaya KOMHA JOKYMEHTOB.

Ilopsinox npuéma Bxonsiled KOPpECHOHIEHUUHA U Je:
001IHE TONOKEHHS.

VY4é€r u perucTpauusi YrojOBHBIX, TPaXAAHCKUX U 4
aJIMUHUCTPATUBHBIX JIeJ, AeN 00 aIMHHHUCTPAaTHBHBIX
MIpaBOHAPYILIEHUSX.

[IpuéM u  y4€r BEIECTBEHHBIX J0Ka3aTENbCTB,
MOCTYNUBLIMX B CyJ BMecTe C JeJoM WIU
MPHOOIIEHHBIX CYAOM.

OK 01-06, OK
09, IIK 3.1

B ToM unciIe IPAKTHYECKUX 3aHATHIA: 2
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Muno6puayku Poccun

DeneparbHOE TOCYIAPCTBEHHOE OIOKETHOE

o0pa3oBaTesIbHOE YIpEeXKCHHE BICIIEro 00pa3oBaHuUs

«Yensbunckuii rocynapcrsensil yausepeuter» (PI'BOY BO «Uenl'Vy)
Komnemx Yenl'V

Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt
[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB
CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1

ctp. 12 IlepBslii 3x3eMILIAP

KOITUA Ne

[pakTuyeckoe 3anaTHe Ne 4:

1.0tpaboTka  amropuT™Ma  JAeHcTBU  paboOTHHKA
npuéMHON cyna 1o TpUEMy OOpameHuii W HHBIX
JOKyMEHTOB, O3HaKOMIICHHIO C MaTepHalaMH |
CyAeOHBIMHU J€JaMH, BblJaue KOMHUI NpOIecCyalbHBIX
JIOKyMEHTOB U MHBIX JOKYMEHTOB U3 CY/ICOHBIX JEI.
2.0cy1iecTBieHe paboTsl o npuémy
KOPPECTIOHICHITNT (oOpamennii, 3asBIICHUH,
JOKYMEHTOB), TOCTYIHMBIINX IO IIOYTE, HAPOYHO U B 2
JJIEKTPOHHOM BHJIE.

3.Ilopsnok y4éra BEHIECTBEHHBIX JOKA3aTENbCTB IIPU
MOCTYIUICHUH B CyJ W TIPH TOCTYIUICHHH B Kamepy
XpaHEHHs BEIIECTBEHHBIX JIOKA3aTEIbCTB.
4.OcyIIecTBACHUE  PETHCTPAlMU  CYACOHBIX  Jel,
NPUHATBIX K MPOM3BOACTBY CyAa Ha OyMakKHOM
Hocutenie u ¢ ucnoms3oBanumeM [IC  TAC
«IIpaBocynuey.

OK 01-06, OK
09, TIK 3.1

Tema 1.5

Conep:kaHue yueGHOro MaTepuaJia: 6

Opranuzanys v BeJicHHUE
cyneOHOTro
JIEITOTIPOU3BOICTBA Ha
CTaJIuH MOATOTOBKH
Jiena K cyaeoHOMY
pa3dupaTensCTBy

ITomHOMOUMS cekpeTapst CyneOHOro 3aceldaHus Ha
CTaIul MOJTOTOBKHU nena K cynebHOMYy
pa3OupaTebCTBY.

[lomHOMOUMST ~ NMOMONIHMKA CyAbM Ha  CTaJIuH
MIOJITOTOBKH JieNa K CyJe0HOMY pa30upaTeabCTBy.
CyneOHble N3BCICHUS U BBI3OBHI.

OdopmiteHre en Ha CTauu MOJTrOTOBKH K CyaeOHOMY
pa3dupaTenbCTBy.

OK 01-06, OK
09, TIK 3.1

B Tom uyMciie NPAKTHYeCKMX 3aHATHH: 2

[pakruueckoe 3ansaTHe Ne 5:

Hampasnenue nuiam, yqyacTBYIOIIUM B Jieie, CyAeOHBIX
U3BELEHUH U BBI30BOB, KON JOKYMEHTOB.
OdopmiieHre  TOKYMEHTOB,  HANpaBIs€MBbIX  IPU
NPUMEHEHU U CyJIoM obecreunTeNbHbIX Mep
(MCTIIOJIHUTENBHBIE JINCTBI, KOIIMU ONpEACICHUH U
nocraHoBieHui). OdopmieHne W HampaBlieHUE 2
CyIneOHBIX MOPYYEHHUH. CocraBnenue
COINPOBOJIUTEIBHBIX IIHCEM, 3aIIPOCOB.

Odopmiierrie  cynmeOHBIX  Aen  (pacIoyioKeHHe
JOKyMEHTOB, IIPOIIMBKA W HyMepamusi JIUCTOB,
opopmieHHE  OONOXKH,  COCTaBICHHE  OIIHCH).
OdopmiieHre CIIPaBOYHOTO JIMCTA 110 JIEIy.

OK 01-06, OK
09, IIK 3.1

Tema 1.6

Coaep:kaHue y4eGHOro MaTepuaja: 8

Opranuzanus
cyneOHOro 3aceaHus 1
BEJICHUE MPOTOKOJIa
cyneOHOro 3aceaHus

OpraHm3anusi TPOBEACHUS CylneOHOro  3aceiaHus.
Hcnonb3oBanue TEXHUYECKUX CpexncTB pu
MPOTOKOJIMPOBAHUKM  XOJa CyAeOHOro  3acemaHus,
BEJCHUS ayIHO3aIUCH CYyIeOHOrO 3aCeIaHusl.

Ilopsimox  BeneHUsT W COCTABJIEHUS  IIPOTOKOJIA 4
CyneOHOTo 3aceaHmsl.

Hopsnox 03HAKOMJIEHUSI c MPOTOKOJIOM u
ayJIMo3alichl0 CyIeOHOrO 3aceaHus W BBIAAYH UX
KOITHH.

OK 01-06, OK
09, IIK 3.1

B ToM unciIe IPAKTHYECKUX 3aHATHIA: 4
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Muno6puayku Poccun

DeneparbHOE TOCYIAPCTBEHHOE OIOKETHOE

o0pa3oBaTesIbHOE YIpEeXKCHHE BICIIEro 00pa3oBaHuUs

«Yensbunckuii rocynapcrsensil yausepeuter» (PI'BOY BO «Uenl'Vy)
Komnemx Yenl'V

Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt
[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB
CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1

ctp. 13 IlepBslii 3x3eMILIAP

KOITUA Ne

IIpakTnuyeckoe 3ansitue Ne 6:

CocraBieHue  anropurMa  JecTBUM  cekperaps
CyAeOHOro 3acelaHusi MO IOArOTOBKE 3aia cyneOHOro
3aceaHusl K CIYLUIAHHUIO Jela C HCIOJIb30BaHUEM
TE€XHUYECKUX CPEJCTB.

IIpoBepxa SIBKU YYaCTHUKOB cyaeOHOTro
pa3OupaTenbcTBa MO YrOJIOBHBIM,  T'Pa)KIaHCKHM,
aIMHHUCTPATUBHBIM WM apOUTPaXHBIM  JeJaM:
JOKYMEHTalbHbIE  IOATBEPKACHUS  HAUICKALIETO 4
N3BEILCHNS YIACTHUKOB CYA€OHOTO pa3OHupaTenbCcTBa.
OOmmue TpeOoBaHUS, NMPEABIBISEMbIE K COICP)KAHHIO
MIPOTOKONIA CyAeOHOTro 3acenaHus. [1opsnok BeaeHUs u
M3TOTOBJICHHS TPOTOKOJIA CYyAEOHOTO 3aceaHusl.
Opranuzanus MPOTOKOJUPOBAHUS C HCIOIb30BAHHEM
TEXHUYECKUX CPEJCTB.

Ilopsinox BbLOAYM KOIUHM IPOTOKOJIA M ayAHO3aIllUCU
cyneOGHOro 3aceaHmsl.

OK 01-06, OK
09, TIK 3.1

Tema 1.7

Coaep:kaHue y4eGHOro MaTepuaJja: 6

Yuér aBuxeHus
CyICeOHBIX JEII.
OdopmiteHne cyneOHBIX
JIeJT ToCyIe UX
paccMoTpeHusl.

VYuér nBrxKeHus CyaeOHBIX eI

OdopmiieHre ¥ CPOKH BpYYEHHs KOIHWI HTOTOBBIX
CyIeOHBIX aKTOB (HE BCTYNMBIINX B 3aKOHHYIO CHILY).
OdopmireHne cyneOHBIX 1€l B TEPHOJ M TOCIEe HX
paccMOTpeHHSI.

OO6mmue IpaBmIIa BCTYIUICHUS CyneOHbIX
MIOCTAaHOBJICHUH B  3akoHHylo  cumiy. Ciyyan
HEMEJICHHOTO MCIIOJIHEHHUS CYIeOHBIX OCTaHOBJICHHH.

OK 01-06, OK
09, TIK 3.1

B Tom uyMciie NpaKTHYeCKMX 3aHATHH: 2

IIpakTnyeckoe 3ansitue Ne 7:

Ilopsinox yuéra IBUKEHHST U HUTOIOB PaCCMOTPEHUS
CyNeOHBIX JIe.

TopsAnoKk Bpy4YCHHS W HAMPABICHUS KOIMHUH CYACOHBIX
AaKTOB II0 PAacCMOTPEHHBIM  JellaM U Jejaw,
MPOU3BOJICTBO TO KOTOPHIM OKOHYEHO (YTrOJOBHEIE,
rpaxAaHCKHe, aJAMUHHCTPATHBHBIE Jeja u jaena o0
aJMUHHUCTPATUBHBIX MPABOHAPYIICHUSX ).

[opsimox oOpameHuss K HEMEUICHHOMY HCIIOJHCHHIO
MIPOMEKYTOUYHBIX ¥ HTOTOBBIX CYIEOHBIX aKTOB IO BCEM
BHJIaM CYJONPOU3BOJICTBA.

OdopmiteHre CyqeOHBIX IS TIOCIe UX PACCMOTPEHHUS.
Ilopsinox HampaBieHus JAell C aneJUISIUOHHBIMH U
KacCalMOHHBIMU KaJI00aMU.

ITopsimox y4éra nen, HampaBIsSEMBIX B BBIMIECTOSIINE
cy/ieOHbIE MHCTAHIINY.

OK 01-06, OK
09, IIK 3.1

Tema 1.8

Coaep:kaHue y4eGHOro MaTepuaja: 4

Iopsinok obparieHns x
WCTIOTHEHHUIO
[IPUTOBOPOB, PEIICHUH,
onpeJesieHud U
MOCTaHOBJIEHUH cyna

Opranuzanus W TOPSAAOK OOpalieHuss K HCTIOTHEHHIO
CyIneOHBIX ITOCTAHOBJICHHH, BCTYNHBIINX B 3aKOHHYIO
CHITY.

[opsimox odopmieHus, BpydeHHs W HAIpaBICHHUS Ha
WCIIOJTHEHUE WCHOJHUTENBHBIX JIICTOB W JPYIHX
WCIIOJTHUTENIBHBIX ~ JIOKYMEHTOB  cyaa  (cyneOHbBIX
IIPUKA30B, IOCTAHOBIICHUH, ONPEAEICHHH).
OcobeHHOCTH B3bICKaHUsI € (peepabHOro O10/DKETA.

OK 01-06, OK
09, TIK 3.1

B ToM uncJiIe IPAKTHYECKUX 3aHATHIA: 2
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[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB

CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 ctp. 14 IlepBslii 3x3eMILIAP KOIMUANe
IIpakTnyeckoe 3ansitue Ne 8:
[Mopsinok oOpaleHns K UCTIOJIHEHUIO ITPUTOBOPOB Cy/Ia.
[Mopsinok oOpamieHuss K WCIOJHEHHIO PELICHUH 10
IPKAAHCKHUM JIENaM.
[Mopsinok oOpamieHuss K HCIOJHEHUIO PELIeHUH 110 OK 01-06, OK
aJIMUHUCTPATUBHBIM JIEJIaM.
. 09, IIK 3.1
[Mopsinok oOpaieHnss K UCIOJHEHHIO MOCTaHOBJICHHH ’
T0 enaM 00 aJMUHUCTPATUBHBIX NTPABOHAPYIICHUIX.
OdopmiieHre  UCTIONHUTENBHBIX ~ JOKYMEHTOB IO
YTOJIOBHBIM, I'Pa’KAAHCKUM, aIMUHHCTPATHBHBIM Jiella 1
JenaM 00 aAMUHHCTPATUBHBIX IPABOHAPYIICHHUSX.
Tema 1.9 Coaep:xkanue yue0HOro MaTepuaJa:
IMoaroroska cyneOHBIX [IpaBuna odopmiieHHsT JOKYMEHTOB, NEPEAABACMbIX B
JeI U JOKYMCHTOB K apxuB cyJa. OK 01-06, OK
nepenave B apxus cyna | IlpaBuia ciimcanusi cyieOHBIX JIeN B apXUB. 09. 1K 3.1
Iopsnok nepenaun Ilopsimox mepenaum cyneOHBIX 1€l U JOKYMEHTOB B ’ ’
CyAeOHBIX e U apXuB cyja.
NOKYMCHTOB B apX1B B Tom uKciIe IPAKTHYECKHUX 3AaHATHH:
cynma IIpakTHyeckoe 3anaTHe Ne 9:
OdopmiieHre JOKYMEHTOB U CylneOHBIX Jen  Juist OK 01-06, OK
nepesayy B apXuB Cyaa.
09, IIK 3.1
OdopmiieHne niepenauy CyieOHBIX JIeNl U TOKYMEHTOB B
apxuB cyja.
Tema 1.10 Coaep:xkanue yue0HOro MaTepuaJa:
O6ecnedenue gocryna Kk | [IpaBoBoe peryiampoBaHHe IOCTYIa K HHPOPMAIHH O
uHpopManuu o JIeATeIbHOCTH CY/JIOB.
JCATEIBHOCTH CYJIOB [Mopsmok MOATOTOBKH CYAEOHBIX aKTOB K Pa3MEIICHHIO OK 01-06, OK
Ha cailTax cyJoB. 09, IIK 3.1
[opsimok  B3aMMOJEHCTBHS CYAOB CO CpEICTBAMH
MaccoBoil nH$popmanum.
B Tom uyMciie NpaKTHYeCKMX 3aHATHH:
HpakTnyeckoe 3ansaTue Ne 10: 3 OK 01-06, OK
[MoaroroBka cyseOHBIX aKTOB K pa3MEIIEHHIO Ha caiftax
09, 1K 3.1
CYZOB.
Tema 1.11 Coaep:xkanue yue0OHOro MaTepuaJa:
Cynebnoe Oprasmsanust  paboOTBl 1O  BEOCHHIO  CyIAeOHOTO
ACJIO0MPON3BOACTBO B JICJIOTIPOM3BOICTBA B 00JIaCTHBIX U PaBHBIX UM CyJiax.
00JIaCTHBIX U PaBHBIX Opraamzanusi  paboTBl 1O  BEICHHIO  CyAeOHOTO
UM cyJax, JIEJIOTIPOU3BO/ICTBA B ANEJUISIIMOHHBIX U KACCAIIMOHHBIX OK 01-06, OK
aANEUIAHOHHBIX U cyziax oOmel IopUCIUKIIAH. 09, IIK 3.1
KacCallMOHHBIX CyAax Opraamsanusi  paboTBl 1O  BEACHHWIO  CyAeOHOTO
0011IeH I0pUCINKINY, JIETIONIPON3BOJICTBA B apOMUTPAXHBIX cynax (BKIrOYas
aTeJUISIIIMOHHBIX 1 CyJ1 110 MHTEJUIEKTYaJIbHBIM ITPaBaMm).
OKPYXKHBIX B ToM unciIe IPAKTHYECKUX 3aHSITHIA:
apOUTPaXHBIX CyHax IpakTnyeckoe 3ausaTue Ne 11:
Iopsnok yuéta Jen, MOCTYNHUBIINX c
aneUIIMOHHBIMHA/KaCCAlMOHHBIMU  JKaJlobaMu 1 OK 01-06. OK
(dopmupoBanue aneJUIIIMOHHBIX/KaCcCallMOHHBIX ’
09, 11K 3.1
MIPOU3BOJICTB.

HOpHHOK MPOBEACHUA ANCIUIAIIUOHHOIO pacCMOTPECHUA
Acia.

Tema 1.12

Coaep:kaHue yueGHOro MaTepuaja:
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Q

Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt
[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB
CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 ctp. 15 IlepBslii 3x3eMILIAP KOIMUANe
OcobeHnoCcTH OcobeHHocTH  CynmeOHOTO — JETONMPOM3BOJACTBA B
JIEJI0IIPOU3BO/ICTBA B Bepxosaom Cyne Poccuiickoit @eneparu.
BepxosnoMm Cyze OcobOenHocTd  CyneOHOro  JENONMPOM3BOJACTBA B OK 01-06. OK
Poccuiickoit ®enepanun | Koncruryunonnom Cyne Poccuiickoit denepanuu. 2 09. IIK é 1
1 KoHCTUTYITMOHHOM ’ ’
Cyne Poccuiickoit
Deneparuu
B Tom uyMcile NPpAKTUYeCKUX 3aHSATHIH: 2
[pakTuyeckoe 3ansaTue Ne 12:
Ilopsinox HampasiieHUs vcyz[ev6H1,1x Jled TOo 3ampocy OK 01-06, OK
Bepxosnoro Cyaa Poccuiickoit ®enepanuun 2 09, TIK 3.1
Opranuzauus paboTh ceKkpeTapuaTa ’ '
Kouctutynnonsnoro Cyna PO
Tema 1.13 Coaep:xkanue yue0HOro MaTepuaJja: 6
Konrpons cynebroro IlonsiTue u BUJIbI KOHTPOJIS cynebHOro
ACJI0NPON3BOACTBA U JICTIOIPOU3BOJICTBA.
KOHTPOJIb UCIIOJTHCHUSL Ilemm wu 3amadn KOHTPOJII  BEJICHUA cy;[e6H0r0 OK 01-06, OK
JIEJIOTIPOU3BOICTBA. 4
09,1IK 3.1
ITomHOMOUYMST OpraHOB W  JODKHOCTHBIX JIMII B
OpraHu3aIu BeJICHUS KOHTPOJIA cyneGHOro
JIEJIOTIPOU3BOICTBA.
B ToM yMcile NPpaKTUYeCKUX 3aHATHIL: 2
CocraBiieHue TOKYMEHTOB, CBSI3aHHBIX C OpraHH3aIue
U BEJICHHEM KOHTPOJIA. 2 OK 01-06, OK
JucnumnuHapHas OTBETCTBEHHOCTh 3a HapyIlIEHUE 09, TIK 3.1
CyJIeOHOTO JIeNTOTPOU3BOICTBA.

CamocTosiTe1bHasi padoTa 00y4YaroLIuXCs

Hctopus cyneGHOro aenonpounsBoicTea B Poccun.

ITpukaznoe nenonpoussoactso XV-XVII Bs.

Cucrema KOJUISKCKOTO JIEIONPOU3BOICTBA.

CucreMa MUHUCTEPCKOTO Aenonpou3Boacta XIX- Hayana XX BB.

Ucropus ynpasnenus u aenonpousBoacTsa B 1917-1941 rr.

HUcropus ynpasnenus u aenonpousBoacTsa B 1945-1990 rr.

W3ydyeHne THIIOBOTO IMOJI0XKEHHS O IPUEMHOH Cy/a, TUTIOBBIX MPABHJI BHYTPEHHETO
pacmiopsizika cyja, IpaBuI TIOBEACHUS paOOTHUKOB ammapaTa CyAa, HHCTPYKIHH 110
CyaeOHOMY JIeJIONIPOM3BOJCTBY B pailoHHOM CyJe, IOJIOKeHHsi 00 ammapare
(henepanpHOTO Ccyma 001IEH FOPUCTUKIINN.

. OK 01-06, OK
OpraHu3anys CTATUCTUYIECKOTO yuéTa B Cyax. 28 09. TIK 3.1
Opraamsanust paboThl IO 00eCHeUeHHI0 AOCTyIa K WHPOPMAUU O AEATEIFHOCTH ’ '
CY/IOB.

Opranuzanus cyaeOHOTO ICTONPOM3BOICTBA HA YIACTKAX MUPOBBIX CYJICH.
OpraHuzanusi BeCHUS CTATUCTHYCCKOTO Y4€Ta Ha CYACOHBIX y4acTKaX MHUPOBBIX
cyneil.

Benenrne HOMEHKIATYPHI €T MUPOBBIMU CYIbSIMH.

Opranuzanus cyaeOHOro 3acelaHus ¢ Y9aCTHEM MPUCSKHBIX 3acenaTele
Iopsinok ocymiecTBICHHS OILIATHI TPYAa IPUCSKHBIX 3aceIaTeleH.

Opranuzanys cy1e0HOTo 3acelaHus C y9acTHeM apOUTPaKHBIX 3acenaTerneit.
Topsiiok ocyIIeCTBICHHS OIUIATHI TPYy/Ja apOUTPaXKHBIX 3ace1aTeNneH.

MJK. 03.02. Ofecneyenne paccMOTpPeHHUsI CYIeOHBIX e 122

Tema 2.1. | Copep:xaHue yueOHOT0 MaTepHaJa: 16
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Muno6puayku Poccun

DeneparbHOE TOCYIAPCTBEHHOE OIOKETHOE

o0pa3oBaTesIbHOE YIpEeXKCHHE BICIIEro 00pa3oBaHuUs

«Yensbunckuii rocynapcrsensil yausepeuter» (PI'BOY BO «Uenl'Vy)
Komnemx Yenl'V

Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt
[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB
CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1

ctp. 16 IlepBslii 3x3eMILIAP

KOITUA Ne

Obecnieuenue
paccMOTpeHuUs
CyICOHBIX JIENT KaK

rapaHTus peajain3alun

mpaBa Ha CyJcOHYIO
3aMIUTY

1. BBeageHue B IUCLUUIUIMHY: HPEOMET U METOA
qucnuIuinHel.  CBSI3b  AMCUUIUIMHBL  C  JPYTUMH
JUCLUIUIMHAMM; ITPABOBasi OCHOBA TUCIIUIIIMHEL

2. OpraHuzaumst paboTel  ammapara cyaa IO
00€eCIeyeHNIO OTIIPABICHUS TPABOCY IHS. 8
3. IIoMOIIHHK CYIbH M CEKpeTaph CyAeOHOT0 3acelaHus
KakK CyOBeKTHI, 00eCIeunBaroNie PACCMOTPEHUE JeT
MaTepHaJioB B CyJIE.

4. Opranm3anus pabovero Mecra B cyJe.

OK 01-06, OK
09, IIK 3.1, IIK
3.3

B Tom uyMciie NpaKTHYeCKMX 3aHATHH: 8

IpakTnyeckoe 3ansitue Ne 1:

IMonbop m aHaNM3 IPaBOBEIX AKTOB MO OOECTICYEHUIO
pPaccMOTPEHHMS CYJOM OTACIBHBIX KaTeropui CcyneOHBIX
Je.

KomnsrotepHas TEXHHMKA u COBPEMEHHBIE 4
nH(pOpPMalMOHHBIE TEXHOJOTUH, WX NPUMEHEHHE IpH
JOKYMEHTUPOBAaHMM U  OpraHu3amuu  paboThl C
JIOKYMEHTaMH.

OK 01-06, OK
09, IIK 3.1, IIK
3.3

IpakTuyeckoe 3ansiTHe Ne 2:
CocTaBieHHE TPOEKTOB MPOLECCYaJbHBIX W HHBIX 4
JOKYMEHTOB 110 33JaHHOMY YCJIOBHIO.

OK 01-06, OK
09,IIK 3.1, IIK
3.3

Tema 2.2.
ObGecrieueHue
paccMOTpeHus
YTOJIOBHBIX JET

Copep:xaHue y4eOHOT0 MaTepHaJia: 16

1. Pabora ammaparta cyma Mo TpHUEMY, PETUCTpAIVH,
YUeTy W XPaHEHHWIO YTOJOBHBIX Il U MaTepHAJOB,
BEIIECTBEHHBIX JOKA3aTEIIECTB

2. OcoO6eHHOCTH AETOMPOU3BOICTBA TI0 TIPHEMY, YUETY,
peTHUCTpaIlii  TOKYMEHTOB, IIOCTYIHBIINX B CyI B
AJIEKTPOHHOM BHJIE

3. Opraamzanus paboTHl MO YrOJOBHOMY Jiely Ha
CTaJIMU MOJITOTOBKH K CY/IeOHOMY 3ace/laHHI0

4. Opraamzanuss paboTBl 1O YTOJOBHOMY [ElIy B
npolecce MPOBeNeHUsT CyAeOHOro pa3duparenscTBa U
MOCJIe PACCMOTPEHUS J1eia 8
5.  OGOpameHne K  HUCIONHEHHIO  IPUTOBOPOB,
OTIpEIeIICHUH U TIOCTAHOBIICHHH 10 YTOJIOBHBIM JeIaM
6. [puem u oOecricueHme paccMOTpeHHs
ATNIeIUBIIUOHHBIX Kallo0 W TPEICTaBICHUN MPOKypopa
Ha cy/ieOHbIC PEIICHHS IO YTOJIOBHBIM JIeJlaM

7. OCOOCHHOCTH JIENOMPOU3BOJCTBA IO OTACIHHBIM
KaTeroOpHsM YroJOBHBIX JieJI (IIpU pacCMOTPEHHH JIEN C
y4acTHEM MPHUCSIKHBIX 3acelaTeneil; B 0co00OM MopsiiKe;
B OTHOHICHHWHW HECOBCPIICHHOJICTHHUX, B OTHOUICHUU
BOEHHOCTYKaIIHX U JIp.).

OK 01-06, OK
09,IIK 3.1, IIK
3.3

B Tom uuncie NMPAKTHYCCKHUX 3aHSATHII: 8

I[IpakTuyeckoe 3anaTHe Ne 3:
JloKyMeHTallHOHHOE obecrnieueHne npuema,
perucTpanuy, yyera yroJloBHbIX €]l U MaTEPUaJIOB.

OK 01-06, OK
09, IIK 3.1, I1IK
3.3

I[pakTHyeckoe 3anaTHe Ne 4:
CocraBieHue MNPOEKTOB MPOLECCYalbHBIX U HHBIX 4
JIOKYMEHTOB 110 33JJaHHOMY YCJOBHIO.

OK 01-06, OK
09, TIK 3.1, TIK
3.3

Tema 2.3.

Copep:xanue yueOHOr0 MaTepHaJia: 16
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DenepanpHOE rocyJapCTBEHHOE OI0HKETHOE
o0pa3oBaTesIbHOE YIpEeXKCHHE BICIIEro 00pa3oBaHuUs

«Yensbunckuii rocynapcrsensil yausepeuter» (PI'BOY BO «Uenl'Vy)

Komnemx Yenl'Y

Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt

[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB

CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 ctp. 17 IlepBslii 3x3eMILIAP KOIMUANe

Obecnieuenue 1. Tlpmem, peructpanus H Y4eT TPaXTAHCKUX H

paccMOTpeHust aJIMUHUCTPATUBHBIX JIeJT

TPXAAHCKUX U 2. Iopsinok mopjaum, MpueMa W perucTpaluy B Cyaax

aJIMUHUCTPATUBHBIX JIENl | JOKYMEHTOB B 3JICKTPOHHOM BHJIC
3. IloxroroBka rpaskIaHCKOTO W aJMHHHCTPATHBHOTO
Jgena K cyaeOHoMy  pasOuparenscTBy. Ilopsmok
(dopMUpOBaHUs Jlena Ha CTaAuM IOJITOTOBKH K
cyneOHOMY pa30HupaTenbCTRY.
4. [leiictBus pabOTHHKOB ammapara cyda B XOJe
cyaeOHOro  pasOmparenscTBa M MOCIE €0 OK 01-06. OK
paccmotpenus. [lopsmok ohopmieHHs fena Mmocne ero 8 09. TIK 3 1’ K
paccMOTpeHUs B Cye EPBOM MHCTAHIIUH. ’ 3 3' ’
5. IlpaBuna BeleHUS MPOTOKOJIA CYACOHOTO 3aceqaHuUs '
1 UCIIOJIb30BAHUSA TCXHUYCCKUX CPEICTB. OpFaHI/I?;aHI/I}I
paboTel MO BENEHHIO CyAeOHOrO 3acelaHus C
ncnons3oBanuem BKC.
6. Tlopsymox 1enonpou3BOJACTBAa MO OOpAIEHHIO K
UCIIOHEHUIO ~ pEIeHWH 10  TPaXTAaHCKUM |
aJIMUHUCTPATUBHBIM JIEJIaM.
7. OcoOeHHOCTH JEeNONPON3BOICTBA IPU PACCMOTPEHUN
TPOKAAHCKUX ¥ aJMHHUCTPATHBHBIX /€I MHPOBBIM
cynben.
B Tom uMciie npaKTHYeCKMX 3aHATHI: 8
IpakTnuyeckoe 3ansitue Ne 5:
JlokyMeHTalnOHHOE obecrieueHne npuema, OK 01-06. OK
perucrparuy, yuera TPaskKAaHCKUX " ’
aMUHHUCTPATUBHBIX JI€]1 U MAaTEPUAJIOB. 4 09, HI; 33 1, 1K
CocTaBieHHE TIPOEKTOB MPOLECCYATbHBIX W HHBIX ’
JIOKYMEHTOB 10 33/IaHHOMY YCJIOBHIO.
IpakTuyeckoe 3ansiTue Ne 6:
OdopmiieHre [ena TMoOCie €ero pacCMOTPECHUS B OK 01-06, OK
CylleOHOM 3aceaHuM. 4 09, IIK 3.1, TIK
OOparieHrie K HCIOJHCHHIO PEHICHHS CyAa 10 3.3
IPaKAaHCKUM M 3/IMUHUCTPATUBHBIM JIETIaM.

Tema 2.4. Coaep:xkanue yue0HOro MaTepuaJa: 16

Obecrnieuenne 1. Tonmatne w BHAB Aed 00 aIMHHHACTPATHBHBIX

paccMoTpeHus e 00 MIPaBOHAPYIICHHUSAX. YUET U PeTUCTPALINs Je.

aJIMUHUCTPATUBHBIX 2. TlomroroBka gmema 00  aAMHHUCTPATHBHOM

MPaBOHAPYIICHUSIX MPaBOHAPYIICHHH K CyAeOHOMY pa30HpaTeibCTBY.
[Mopsinok GopMupoBaHus Jiesia Ha CTAAWU HPUHATHS H OK 01-06. OK
Ha3HAa4YeHUs K CyJeOHOMY paccMOTPEHHMIO M IIocie ’
PACCMOTPCHHSL 8 09, IIK 3.1, I1IK
3. Tlopsimok HampaBiieHUs Aeyia 00 aqMUHUCTPATUBHOM 3.3
MMPaBOHAPYMICHHUNW B BBIMICCTOAIIYIO HWHCTAHOHUIO IIpU
OCITapyuBaHHUU MMTOCTAHOBJICHUS.
4. OOpamieHre K HWCHOJHEHUIO TTOCTAHOBIEHUS 10
nenam 00 aAMUHUCTPATHBHBIX NPAaBOHAPYIICHHSX.
B ToM unciie npaKTHYeCKHX 3aHATHII: 8
IIpakTnueckoe 3ansiTue Ne 7:
JloKyMeHTallMOHHOE obecrieueHue npuema, OK 01-06. OK
perucTpamuy, ydeta ngeix 00 aJAMHUHHCTPATUBHBIX 4 09, TIK 3 1’ K
[paBOHAPYIIEHUSIX. ’ 33' ’

CocraBlieHHE MPOCKTOB MNPOLCCCYAIbHBIX W HHBIX
JOKYMCHTOB.
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Muno6puayku Poccun
,’} DeneparbHOE TOCYIAPCTBEHHOE OIOKETHOE
o0pa3oBaTesIbHOE YIpEeXKCHHE BICIIEro 00pa3oBaHuUs
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Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt
[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB
CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 ctp. 18 IlepBslii 3x3eMILIAP KOIMUANe

[pakTuyeckoe 3anaTHe Ne 8:
OOpaitieHre K UCTIOJIHEHHIO ITOCTAHOBJICHUS 110 JIeny 00
aJIMUHUCTPATUBHOM MPAaBOHAPYLICHUH. OK 01-06, OK
Opranm3anust  paboThl cyga 1o  kajode  Ha 4 09, K 3.1, IIK
MIOCTAHOBJICHWE Cyda O TpPHUBJICYEHHH JIHIA K 3.3
AJIMHHUCTPATUBHOM OTBETCTBEHHOCTH.

Tema 2.5. Copep:xaHue yueOHOI0 MaTepHaJa: 16

Obecnieuenne 1. Tlonatre u BUABI SKOHOMHYECKUX CIOPOB U WHBIX

paccMOTpEeHHs IS T10 JIell, OTHECEHHBIX K TOACYAHOCTH apOUTPaKHBIX CYIOB.

pa3penIcHnIo Yuér m peructpamus aen; 0cCOOCHHOCTH OOecTeYeHHs

9KOHOMHYECKHX CHIOPOB | JOKA3aTENbCTB.
2. Opra#ms3anus TOATOTOBKM Jela K CyaeOHOMY OK 01-06, OK
paszomparenpcTBy. IlpaBmia BemeHHs  IPOTOKOJIA 8 09, IIK 3.1, IIK
CyneOHOTO 3acelaHds M HMCIOJIb30BAaHUS TEXHUYECKUX 3.3
cpeactB. Opranuzanus paboThI [0 BEICHHIO CYICOHOTO
3acemaHus ¢ ucnonb3oBanueMm BKC.
3. OdopmicHue apOUTpaKHOro Jeida IOCiIe €ro
paccMOTpeHHs B CyJeOHOM 3ace/laHHu.
B ToM unciie npaKTHYeCKHX 3aHATHIA: 8
IMpakTuyeckoe 3anHsiTue Ne 9: OK 01-06, OK
Ilopsinox yu€ra [BWKEHUS Jeld 10 Pa3pelICHUr0 4 09, IIK 3.1, IIK
SKOHOMHYECKUX CIIOPOB. 3.3
[pakruueckoe 3ansaTue Ne 10: OK 01-06, OK
[opsimox  oOpamieHuss K  WCIOJHEHHIO — PEIICHUHA 4 09, 11K 3.1, TIK
apOUTPaKHBIX CYIIOB. 3.3

CamocrosiTeJibHAsi pa0oTa 00y4AIOIIUXCH:

[loaroToBUTH  IMOKJIAA O PAa3IMYHBIX  KAHIESPCKAX  MPUCIOCOOICHUSX,

MTO3BOJIFOIINX HAJISKAIIM 00pa3oM OpPTraHH30BBIBATE CIICIHANUCTY Cyda pabouee

MPOCTPAHCTBO.

OxkazaHue IIepBOH IOMOIIM MPH HECYACTHBIX CIy4dasX B Cyde U CYIcOHBIX

3aceqaHusX.

Opranuzanus paboTel B X0A€ CylaeOHOro pasbuparenbcTBa Jen 00

a/IMUHUCTPATUBHBIX PABOHAPYILICHUSX.

Hcnonp3oBanue MHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW ceTn VIHTepHeT mpu

paccMoTpeHuH ied 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX.

OCOOEeHHOCTH JeNONPON3BOICTBA TIO MPHEMY, YUETy, PETUCTpAIMH OKYMEHTOB, OK 01-06, OK

NOCTYNUBIIMX B CyJ B DJIEKTPOHHOM BHJIE€ B pPaMKaX yIOJIOBHOIO 24 09, TIIK 3.1, I1IK

CyIIONPOM3BOACTBA. 3.3

Oprasm3anusi TOATOTOBKM YTOJOBHOTO Jella K CyIdeOHOMY pa30oHpaTeibCTBY:
JEHCTBUS Cyna; ACUCTBUS CTOPOH; JCHCTBHS CEKpeTaps CyIeOHOro 3acelaHus;
JICHCTBUS TIOMOIITHHUKA CYJIbU.

Opranuzanus paboThl B CyjA€ MO OOpaIIeHHI0O K HWCIOJHEHUIO TPUTOBOPOB,
OIIpe/IeICHU U MOCTAHOBIICHHUH [0 YTOJIOBHBIM JIEJIaM.

Oprasu3anusi pacCMOTPEHHUS B CyJe MaTepuaioB, MOCTYIHBIINX B CyX B MOPSAKE
CyaeOHOTO KOHTPOJISI U HCIIOJIHEHHS [TPUTOBOPOB.

Opranuzanys paboThl B cy/ie MO 0OpameHuio K UCIIOJTHEHHUIO CYJeOHBIX pelleHni
IO TrpaXXaIaHCKUM, A AMUHUCTPATUBHBIM JI€JIaM

TTomHOMOYMS crenyajincra  cyaga 1o o0ecreueHrI0 pacCMOTpEHUA €I U
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Muno6puayku Poccun

DeneparbHOE TOCYIAPCTBEHHOE OIOKETHOE

o0pa3oBaTesIbHOE YIpEeXKCHHE BICIIEro 00pa3oBaHuUs

«Yensbunckuii rocynapcrsensil yausepeuter» (PI'BOY BO «Uenl'Vy)
Komnemx Yenl'V

Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt
[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB
CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 ctp. 19 IlepBslii 3x3eMILIAP KOIMUANe
MaTEepHaJIOB B CyJe ITEPBOI HHCTAHITUHL.
IIpomexyTouHas aTTecTanus — dKk3aMeH (6 cemecTp) 18 3
MK 03.03. OcHOBbI OpPraHM3aLHOHHO-TEXHHYECKOI0 o0ecneyeHnst 72
AesiITeJIbHOCTH CY/IOB
Tema 3.1 Copep:xanue yueOHOI0 MaTepHaJia: 12
Beenenue B B3anmocBs3b aucunmiuabl «OCHOBBI OpraHU3alMOHHO-
JUCIUATUTHHY TEXHHYECKOTO OO0ECHEUYEHHUS NESTENEHOCTH CYAOB» C
JIPYrUMHU JUCLUIUIMHAMU MPO(ECCHOHAIBHOTO MOJYJIS
1 001enpodecCHOHANBHBIX AUCIUIUINH.
[onsiTHe OpraHU3alMOHHO-TEXHUYECKOTO 00eCIIeYeHHs
JeSITeIbHOCTH CYIOB.
Heomn, 3a/:[aq}1:1, OPUHINIEI W HaMpaBJICHHA OK 01-06, OK
OpraHU3allMOHHO-TEXHUIECKOTO obecrieyeHUs 6 09, IK 3.4, IIK
JEeSITeIPHOCTH CYIOB. 3.5
Uctounnku (uHAHCHPOBAHUA MEPOTPUSITHIA
OpTraHU3AIIOHHO-TEXHHYECKOTO obecrieyeHUs
JeSITeIbHOCTH CYIOB.
I'maBHBIE pacnopsaauTen )41 pacnopsaauTen
6IOI[)KCTHI>IX CPCACTB: MOHATHUEC U IMOJTHOMOYHA.
B Tom uyMciie NpaKTHYeCKMX 3aHATHH: 6
HpakTnuyeckas padora Ne 1:
P;)60Ta co CHIE)aBO‘IHO-HpaBOBLIMI/I cucteMaM  TIO OK 01-06, OK
. 6 09, I1K 3.4, I1IK
TIOUCKY MPaBOBBIX AKTOB M Cy)le6HOI/I MpaKTUKU 110 35
BOIIPOCAM TEMBI.
Tema 3.2 Copep:xaHue yueOHOI0 MaTepHaJia: 18
AMUHUCTpPaTHBHO- IlonsaTHe U conep:kaHue aAMUHUCTPATUBHO-IIPABOBOIO
NpaBoOBOE 00ECIIEUEHNE | 0OECIICUCHHS IESITEIBHOCTH CY/IOB.
JIESITENIBHOCTH CY0B CyOBeKTsl aAMUHUCTPATHBHO-TIPABOBOIO 00eCIeUeHHUS
JIESITEIbHOCTH CYJIOB. OK 01-06, OK
Opraamzanus paboTel GenepaabHBIX CYIOB. 8 09, TIK 3.4, IIK
HomeHnknarypa nmea. 35
OdopmiteHre CITy>KeOHBIX JOKYMEHTOB CYIOB.
OcobenHocTi aJIMUHUCTPATHBHO-TIPABOBOTO
o0ecIIiedeHNs] MEPOBEIX CyIeH
B ToM unciie npaKTHYeCKNX 3aHATHII: 10
[pakruyeckas padora Ne 2:
CocraBieHne OpTraHU3AIMOHHO-PACTOPIIUTEIEHBIX
JIOKAJIbHBIX aKTOB cynaa: IpaBujIa BHYTPCHHETO
pacnopsiika, oJIoKeHUEe 0 MPUEMHOM cya, MpUKa3bl U OK 01-06, OK
pacropsiKeHusT 10 pPacHpeieNieHui0  JIOHKHOCTHBIX 6 09, TIK 3.4, TIK
00s13aHHOCTEH pabOTHUKOB ammapara cyjaa, MPOTOKOJIBI 35
COBEIIAHUH Yy TIpe/iceAaTens cyaa u ap.
CocTraBiieHre COPOBOIUTENHHBIX MTUCEM.
CocraBiieHne HOMEHKJIATYpPHI JIeN Cy/a
[pakruyeckas pa6ora Ne 3:
OgopMneHne pelr)HCTpaupmHme JKYPHQJIOB TIO Y4YETY OK 01-06, OK
4 09, TIK 3.4, IIK
BEIECTBEHHBIX JIOKa3aTeJbCTB, BpYYCHUS u 35
HATPABJICHUS HCIIOTHUTEIBHBIX JINCTOB U IIp.
Tema 3.3 Conep:xanue y4eOHOr0 MaTepHaJia: 16

Kanposoe obecrieueHme
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Muno6puayku Poccun
DenepanpHOE rocyJapCTBEHHOE OI0HKETHOE
o0pa3oBaTesIbHOE YIpEeXKCHHE BICIIEro 00pa3oBaHuUs
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Komnemx Yenl'Y

Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt

[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB

CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1

ctp. 20 IlepBslii 3x3eMILIAP

KOITUA Ne

JIESITeTIHHOCTH CYJJOB

I'ocynapcTBeHHas TpakJaHCKas ciryxba B Cyze: cTaTyc
TOCYJapCTBEHHOIO TPa)KIaHCKOTO CIyKallero cyna,
MOPSIIOK NpUEMa Ha JIOJDKHOCTh paOOTHHKOB armapara
CyZa ¥ IOMOLIHUKOB CYZEH; aTTeCTalusl.
[IpodeccronansHoe  pa3BUTHE  TOCYAApPCTBEHHBIX
TPOKAAHCKUX CIyXKallux — paOOTHHUKOB armmapara
CyZa/TIOMOIIIHUKOB Cy/eil: IpaBOBbIE OCHOBBI, (POPMEI,
CPOKH, OpraHH3alHsl.
Kondmukr wuHTEpECcoB:
JucourimHapHas
anmapara cypna.

MOPSIIOK  YPEryJINPOBaHHUS.
OTBETCTBEHHOCTh  PAaOOTHHKOB

OK 01-06, OK
09, IIK 3.4, IIK
3.5

B Tom uyMciie NpaKTHYeCKMX 3aHATHH:

HpakTnuyeckas padora Ne 4:

CocraBneHne MODKHOCTHOTO pETJIAaMEHTa pabOTHHKA
ammapara cya.
CocraBneHue
ammapara cyza
OdopmiieHne 3amnuceil B TpYJOBOH KHIXKKE O Ipuéme
Ha Ciyx0y, TepeBojie Ha JPYryl0 JOJDKHOCTb,
YBOJIGHEHUH M JIP.

CocraBneHue NPUKa3oB O IPUME Ha CIyXO0y U mp.
CocraBneHue yBEIOMIICHHS O BO3HUKILIEM KOH(IHMKTE
HMHTEPECOB.

CIIy’)keOHOTO ~ KOHTpakTa pabOTHHKA

OK 01-06, OK
09, TIK 3.4, IIK
3.5

[pakruyeckas padora Ne 5:

Hopsnox OCYIIECTBICHUS npo¢eCcCHOHATHHOTO
pa3BUTHSL ~ TOCYHAapCTBEHHBIX  CIYXallUX  CYHOB:
MOBBINICHUE KBadM(PUKAIUKH © TMpodeccCHoHaTbHAS
MEPENoTOTOBKa,  00pa3oBaTeNbHBIA  cepTU(UKAT,
HACTaBHUYECTBO (O0OpMIICHHE TPUKa30B, 3asBOK,
3asIBJICHUH, HATIPABICHUH U TIP.)

OK 01-06, OK
09, TIK 3.4, [IK
3.5

Tema 3.4

Coaep:kaHue yueGHOro MaTepuaja:

10

PecypcHoe obecnieuenue
JIESITETIBHOCTH CY/I0B

Ilonatne u coaepkaHHE PECYpPCHOTO oObOecreyeHUs
CyneOHOMN JesITeNFHOCTH.

Oprasbl W JOJKHOCTHBIE JIHIIA,
pecypcHoe obecredeHne CyoB.
ITonnomouus Cynebnoro JlenapraMeHTa pu
Bepxosaom Cynme  Poccuiickoit ~ ®enepanuun B
pecypcHOM 00ECTICUCHHH ACATEIEHOCTH CY/IOB.
TpebOoBaHUS K apXWBaM CYAOB, KaMepaM XpaHCHHS
BEIIECTBEHHBIX J0KA3aTENIbCTB M HMHBIM IOMEILEHUSIM
CYyZOB 10 OOECHEYEHUIO II0’KapHOH, CaHWUTapHO-
TMTMEHHYECKOH U IPYTHX BUAOB O€3011aCHOCTH.

OCYHICCTBJIAIOIINC

OK 01-06, OK
09, IIK 3.4, I1IK
3.5

B ToM unciIe IPAKTHYECKUX 3aHATHIA:

IIpakTnuyeckas padora Ne 6:
CocraBneHne  3asBOK Ha  o0ecrieueHHe  cyzaa
(mompa3zneneHns cyaa) paCXoIHBIMU CPEICTBAMH U T.11.

OK 01-06, OK
09, TIK 3.4, IIK
35

Tema 3.5

Conepma}me yqeﬁﬂoro MarTrepuaJia:

16
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DenepanpHOE rocyJapCTBEHHOE OI0HKETHOE
o0pa3oBaTesIbHOE YIpEeXKCHHE BICIIEro 00pa3oBaHuUs

«Yensbunckuii rocynapcrsensil yausepeuter» (PI'BOY BO «Uenl'Vy)

Komnemx Yenl'Y

Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt

[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB

CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 ctp. 21 ‘ IlepBslii 3x3eMILIAP KOIMUANe
OtnenpHBIC Obecneuenne gocTyna K HHPOPMALUHU O NESTEIHHOCTH
HarpaBJeHUs CYJOB: TOHITHE W HOPMAaTHBHOE pEryJIUpOBaHUE.
OpraHU3aIOHHO- Opranuzanust paboThl MO: BEJICHUIO CAHTOB CYIOB;
TEXHHYECKOTO OITyOJIMKOBAHMIO CYAEOHBIX aKTOB; B3aUMOJICHCTBHIO CO
obecrieueHust CMM. } OK 01-06, OK
JIeSITETIBHOCTH CY/IOB DJEKTPOHHBI  TOKyMEHTOOOOpOT B  (eepalibHbIX 8 09. TIK 3 4. TIK
cylax: IOHATHE, HOPMAaTUBHOE  pEryJUpOBaHUE, ’ 3 5' ’
mopsigok BeneHus. OpraHuzamust paboTBl HO TPUEMY '
o0palleHnH, NOCTYNAOMNX B CyJl B JIEKTPOHHOM BHJIC.
Iopsimox pa3MeIeHus B NH()OPMAITMOHHO-
TEJICKOMMYHHUKAIMOHHON cetn MHTepHET MH(bOpMaIn
0 BHEIIPOIIECCYaAITbHBIX 00PAIICHHSX.
B Tom uyMciie NpaKTHYeCKMX 3aHATHH: 8
Hpakrnuyeckas padora Ne 7:
[MoxroToBka cyneOHBIX aKTOB K pa3MEIICHHUIO Ha calTe OK 01-06, OK
cyna. 6 09, IIK 3.4, TIK
[MoaroroBka  BHempolecCyalbHbIX — OOpalieHud K 3.5
pa3MEUIEeHUIO Ha caiiTe cyaa
IIpakTHyeckas padora Ne 8: OK 01-06, OK
OdopmiicHre TIpomycka Ha MPOHOC AaIMMmaparypsbl 2 09, IIK 3.4, TIK
npeacraButeneit CMU. 3.5
MJIK. 03.04 ApxuBHOE J1eJI0 B Cyje 90
Tema 4.1 Copep:xaHue y4eOHOI0 MaTepHaJia: 14
OCHOBBI apXHBHOTO Vcropust pa3BUTHS apXUBHOTO Jiefa.
ena B Poccuiickoit [Ipeamer, 0OBEKT M OCHOBHBIE IOHATHS APXUBHOTO
éeﬂepaum n£1 a’f ’ p OK 01-06, OK
6 09, IIK 3.1, I1IK
[IpaBoBoe perynmpoBaHie apXUBHOTO JIeJia B Cy/IE. 39
OcHoOBHBIE TpeOOBaHMS, MPEABSIBIsEMbIE K paOOTHHKY '
apxuBa cyja.
B Tom uyMciie NpaKTHYeCKMX 3aHATHH: 8
CocraBieHHE IODKHOCTHOTO periiaMeHTa pabOTHHKA OK 01-06, OK
apxuBa Cyna. 8 09, IIK 3.1, [IK
3.2
Tema 4.2 Copep:xaHue yueOHOI0 MaTepHaJia: 14
Opraauzanus OO6u1Hii NOPsIIOK KOMIIEKTOBAaHHS apXHBa.
ApXUBHOTO VYuér equHUL apXUBHOTO XPaHEHUS.
JIEJIOTIPOU3BOICTBA U Knaccudukanms wu  cucremarmsanus JOKYMEHTOB,
MOJArOTOBKA JOKYMEHTOB | 00pa3yIoNIuXcs B JAeSITEILHOCTH CYJIOB. OK 01-06, OK
K apXuBHOMY XpaHeHuro | [Topsgok odopmileHHs AOKYMEHTOB [yl Hepeladd B 8 09, IIK 3.1, IIK
B Cyle apxuB Cyja. 3.2
OmnpeneneHne CpoKOB XpaHEHHUS Jiell (HapsiIoB).
OundpoBKka apxXWBHBIX MaTEpPHAIOB. JJIEKTPOHHBIE
0a3bl JaHHBIX.
B ToM uncJIe IPAKTHYECKUX 3aHATHIA: 6
Pemenne mnpakTuueckuil 3ajaHuil MO ONpPEIEICHUIO OK 01-06, OK
CPOKOB XpaHEHHUsI IOKYMEHTOB. 6 09, IIK 3.1, TIK
3.2
Tema 4.3 Copep:xanue y4eOHOI0 MaTepHaJia: 14
OkcnepTusa IEeHHOCTU DKcnepTr3a HEHHOCTH JJOKYMEHTOB. OK 01-06. OK
JOKYMEHTOB Opranuzanus paboThI 10 YHUYTOXEHHUIO JOKYMEHTOB. 6 09. TIK 3 1’ K
Ilepenaua JIOKYMEHTOB Ha XpaHeHue B ’ 3 2' ’
rOCY/IapCTBEHHbII apXHB. '
B ToM unciie npaKTHYeCKHX 3aHATHII: 8
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Bepcus noxymenra - 1 cTp. 22 IlepBslii 3x3eMILIAP KOIMUANe
CocraBieHHE JOKYMEHTOB: IIPOTOKOJA 3aceJaHHs OK 01-06, OK
OKCHEPTHOW KOMHUCCHHM Cyna, akTa O BbIACICHUH 8 09, IIK 3.1, TIK
JJOKYMEHTOB K YHHUYTOXEHHIO. 3.2
Tema 4.4 Copep:xaHue yueOHOI0 MaTepHaJia: 14
Obecnieuenne TpeGoBanus, npenbsBiIsieMble K  3JaHHAM |
COXPaHHOCTH TIOMEIIEHUSIM apXHUBOB.
JOKYMEHTOB apXMBHOIO | YCIIOBUS XpaHEHHs apXHUBHBIX JOKYMEHTOB. 8 (gKf(l)Il(-g% (1)_111<<
¢doHnna cynos IIpoBepka HamMuus U  COCTOSHUS  JOKYMEHTOB ’ 3 2' ’
(27EKTPOHHBIX JOKYMEHTOB) B apXHBE. '
Co3nanne cTpaxoBoro ()OHAA apXUBHBIX JTOKYMEHTOB.
B Tom yMciie NpaKTHYeCKHMX 3aHATHH: 6
. OK 01-06, OK
CocraBneHne 1mepedHst TpeOOBaHMII K IOMEIICHHUIO 6 09. TIK 3.1. TIK
apxuBa cyJa. ’ 392 ’
Tema 4.5 Copep:xaHue y4edOHOTr0 MaTepuaJa: 14
Hcnons3oBanne @DopMBI HCIONB30BAHUS APXUBHBIX JJOKYMEHTOB. OK 01-06. OK
apXUBHBIX JOKYMEHTOB | [Topsaok MCTIIOHEHUS 3alpPOCOB MMOIB30BATEICH. 6 09, TIK 3 1’ K
[IpaBuna BblOAYM JTOKYMEHTOB, HAXOISAIIMXCS Ha ’ 3 2' ’
apXMBHOM XpaHEHHH.
B ToM yHcie NIPaKTHYEeCKUX 3aHATHIA: 8
CocraBieHue 3ampoca O Bblaue JOKYMEHTOB M3 Jefa, OK 01-06, OK
8 09, IIK 3.1, IIK
HaXOJAILIET0Ccs Ha apXHUBHOM XPaHCHHH. 32
Tema 4.6 Coaep:kanue yueOHOr0 MaTepuaJa: 14
ApXUBHBIE OITUCH OmnucaHue JOKYMEHTOB H J€J B apXUBE Cy/a.
Brusane kiaccupuKanuM JAOKYMEHTOB W Jiel B OK 01-06, OK
npeJienax apXuBHOro (OHJIA Ha COCTABIEHHE apXUBHOM 6 09, IIK 3.1, I[IK
OTIHCH. 3.2
CocraBneHne CripaBOYHOTO MaTepHaia K OMHCH.
B ToM unciie npaKTHYeCKHX 3aHATHII: 8
CocraBienue OTIHCH Haps/IoB, MOIEXKATIIUX OK 01-06, OK
MOCTOSTHHOMY XpaHEeHHIo, odopmiieHHe BHYTpEHHEH 8 09, IIK 3.1, TIK
OIIHCH TOKYMEHTOB. 3.2
CamocrosiTeJibHasi padoTa 00y4aIOIIUXCH:
Hcropust pa3BUTHSI apXUBHOTO Jiena.
OmnpeneneHne TOHATHE AapXWUBHOE J€JIO, W3y4YEHHWE NPHHIUIIOB IIOCTPOCHUS
COBPEMEHHOT'0 apXHBOBEICHUSI. OK 01-06, OK
OcHoOBHBIE TpeOOBaHUS K PaOOTHUKY apXHBa. 6 09, TIK 3.1, I1IK
OOBbeqMHEHHBINH apXUBHBIA (OHI. 3.2
ApxuBHBIH (OH] IMUHOTO MPOUCXOXKICHHUSI.
DneKTpOHHBIE 0a3bl JaHHBIX.
Omnpenenenne GQyHKINN apXUBOB, OMPEIEICHUE CITIOCOOOB U CPOKOB XpaHEHHUSI.
VI1.03.01 YuyeOHasi mpakTuka mo MoayJjmo ' OpraHu3anmoHHO-TeXHHYECKOe
obecneyeHue padoTsl cy1ioB "
Buowt pabom:
1. OsHakoMJIeHHME €O CTPYKTYpoil cyna, QyHKOumsSMH CyneOHBIX KOJUIETHH,
CyIeOHBIX COCTABOB, OCHOBHBIX IOIpA3/eNICHHIl armapara Cyla i HOPMaTHBHBIMHE OK 01-06, OK
MPAaBOBBIMHU aKTaMH, PETyJIHPYIOMINMH UX JNESITENbHOCTD, IPaBUJIaMU BHYTPEHHETO 36 09, 11K 3.1, TIK
TPYJIOBOTO PACIOPsAKa, IPAaBUIaAMH TEXHUKH O0€3011acCHOCTH 3'23’ 411_[11{[233’ ?K
4, .

2. O3HaxkoMIJICHHE C JODKHOCTHBIMH PErjIaMeHTaMH CHeLHalncTa cyaa, CeKpeTapst
CyZa, ceKkpeTapsi Cy1e0HOro 3aceiaHus.

3. Os3HakomileHHE C OpraHu3anuei npuéma, yu€ta M OTHPABKU CYICOHBIX /el H
Ipyroit KoppecnonaeHmn. O3HaKOMIICHHE C MOPSIIKOM M3TOTOBJICHHSA U PACCHUIKH
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Komuii cyeOHBIX permeHuid. O3HAKOMIICHHE ¢ TIOPSIIKOM MPUEMa OCETHTEIICH.

4. O3HaKOMJICHHE C TOPSIKOM HH(GOPMAIIMOHHOTO OOCCICUYCHUS ACATCIHHOCTH
Cyla, WCHOJb3yeMBIMH B CyIE MpaBOBbIMH 0Oa3amu u nporpammamu ['AC
«IIpaBocynue».

5. O3HaKOMIICHHUE C ApXUBHBIM U CTATHCTUYCCKUM JICIOMPOU3BOICTBOM.

6. O3HakoMIJIEHHE C OpraHHM3anueil YroJOBHOTO CYIONPOU3BOACTBA B PAOHHOM
cyme. (Ilopsimox Ha3HadeHHs CyneOHOTO 3acelaHus, H3BEIICHUS YYaCTHHUKOB
mporiecca, OOECIeYeHHs] NOCTaBKA B CYA MOACYAMMOTO, COJAEPKaIlerocs Mo
CTpa)kel, IIOATOTOBKH 3ajla CyIeOHOTO 3aceanus, pa3MelieHus Ha HTepHeT-caiiTe
1 WH(POPMANMOHHBIX CTEHAAX Cyla MHQOPMAIMH U MECTe M BPEMEHHU CyIeOHOTO
3aceiaHus)

7. O3HaKOMJICHHE C OpraHu3alyeil rpakJaHCKOTo CyJONPOU3BOJICTBA B PaiiOHHOM
cyne. (ITopsmox mNOArOTOBKM Jefla K PAacCMOTPEHUIO, Ha3HAueHHsl CyneOHOTo
3acelaHusl, W3BEIEHMs YYacTHUKOB mporecca. OCHOBHBIE CTaguM CyHeOHOro
npotecca U cyAeOHbIe IOCTaHOBJICHHS, UX MPOLIECCYaIbHOE 3HAUCHHE. )

8. OsmakomileHWEe C OpraHm3aldel W  3aJadaMd  aJMHHHCTPATHBHOTO
cymompou3BoncTBa B paiioHHOM cyzme. ([lopsmox TMOATOTOBKM Oenma K
paccMOTpPEHHIO, HA3HAYEHHWS CyNeOHOTo 3acelaHus, W3BEIICHUS YYACTHHUKOB
mporiecca.)

9. O3HakoOMJIEeHWE C OpraHM3alUel CyIONpPOHM3BOACTBA B apOMTPa)KHOM cyle
nepBoit uHcTaHIMK. ([IopsgoK MOATOTOBKH Jeja K PAcCMOTPEHHUIO, HAa3HAUCHHS
CyaeOHOro 3acelaHus, HM3BELICHUs] y4YacTHUKOB mpouecca. OCHOBHBIE CTaJuU
cyaeOHOro mpolecca U Cy/ieOHbIe OCTAaHOBIICHHUS, X NPOLIECCYaIbHOE 3HAYCHUE. )

10. O3HakomyIeHHE ¢ PabOYMMH MecTaMH PaOOTHMKOB arlapara Ccyja, MpaBUIaMH
TEXHUKH 0€30I1acCHOCTH.

11. O3HakomiicHHE C HOMEHKJIATYpOW JeJ, COCTaBJIeHHE U  OQpOpMIICHHE
HOMEHKJIATYPHI JeT B CyIIe.

12. O3HakoMIICHHE C OpTaHU3aIeld MpaBWi y4€Ta Jed W WX PETUCTPAINH; POJIb
cyma B OOecIleYeHHH 3aKOHHOCTH TPU PACCMOTPEHUH [1ea; B3aMMOOTHOIICHUS
cyla ¥ APYTUX IPaBOOXPAHUTEIBHBIX OPTaHOB.

13. O3HakOMJICHHE C TMOPSIKOM HCIOJIb30BaHMs MH(POPMAIIMOHHOTO OOecIeYeHus
JACATCIBHOCTH CyJia B BHUJC CHpaBO‘-IHO-I/IHq)OpMaI_II/IOHHI)IX CHUCTEM H MOI[yJ'Ief/'I,
BXOJIAIINX B iporpaMMHbiil komrieke I'AC «IIpaBocyauey.

14. O3nakomiicHHE ¢ TOPSAKOM (hopMUpOBaHHs CyaeOHOro mena (oOnoXKa e,
OMHUCH TOKYMEHTOB CYAeOHOr0 jeia, (JOPMHUPOBAHUE JTHCTOB [EJIa).

15. O3HakoMJICHHE ¢ OpraHu3aIen nen 00 aAMUHUCTPATUBHBIX MPAaBOHAPYIIIEHUIX
B paiiOHHOM (TapHHU30HHOM BOCHHOM) CyJle, Ha MHUpOBBHIX ydacTkaX. ([lopsimox
Ha3HAYCHUs CYAeOHOTO 3aCeaHusl, U3BEIICHUS YYACTHUKOB IpOIecca, TOATOTOBKH
3aja cyJneOHOro 3acenaHus, pa3MelieHus Ha VHTepHeT-caiiTe 1 HHPOPMAMOHHBIX
CTCHJaX CyJa HH(POPMALUU H MECTE U BPEMCHHU CYIeOHOTO 3aceIaHusl)

16. O3HaKOMJICHHE C OpPTaHU3aIllUCH YTOJIOBHOTO CYJIOIPOU3BOJICTBA B PallOHHOM
(rapanzonHoM BoeHHOM) cyne. (Ilopsmok Ha3HayeHHUs CyneOHOTO 3acelaHus,
M3BEIEHNs] YYaCTHUKOB Ipoliecca, oOecrieueHns JOCTaBKU B CYJ MOJACYAMMOTO,
COJIepIKAIerocsl IMOJ CTPaXKei, MOJArOTOBKM 3ana cyneOHOro 3aceiaHws,
pa3memenns Ha MHTepHET-CcaliTe 1 MHOOPMAIIMOHHBIX CTEHAAX Cy/a WH(pOpMaIHn
Y MECTE U BPEMEHH Cye0HOT0 3aceTaHus)

17. O3naKkoMIIeHHE C OpTaHu3anrel TPaKIAHCKOTO CYJIONPOU3BOJICTBA B PAOHHOM
(rapanzoHHOM BoeHHOM) cyzae. ([lopsmox MOATOTOBKH fela K PacCMOTPEHUIO,
Ha3HAYCHUs CYICOHOTO 3acelaHus, U3BCIICHUS yYaCTHUKOB mporecca. OCHOBHEIC
CTamuu CyAe0HOTO Ipolecca W CyAcOHBbIE ITOCTAHOBICHHSI, UX MPOIECCyaTbHOE
3HAYCHUE.)

18. O3nakomiaeHue C opraHmauI/Ieﬁ nu 3agadyaMu AIMUHUCTPATUBHOT'O
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CyIOIIPOM3BOJICTBA B palloHHOM (TapHH30HHOM BoeHHOM) cyze. (Ilopsmox
MOATOTOBKH Jiejia K PACCMOTPEHUIO, Ha3HAYEHUsI Cy1eOHOT0 3aceaHsl, U3BEICHHs
Y4aCTHUKOB Ipolecca. )

19. O3HakoMjIeHHME C OpraHM3alyell CyJONpOU3BOJICTBA B apOUTPaXHOM CyJe
nepBoii mHcranuuu. (Ilopsgok MOArOTOBKM Jena K pacCMOTPEHHIO, Ha3HAYCHUS
CyaeOHOro 3acelaHus, HM3BELICHUs y4YacTHHKOB mpouecca. OCHOBHBIE CTaJuU
cyaeOHoro mporecca ¥ CyaeOHbIe TTOCTaHOBJICHHSI, UX MPOIECCyaIbHOE 3HAUCHHE. )
O3HaKOMJICHHE C OPTraHU3aOHHO-PACHIOPAAUTEILHEIMI JOKYMEHTaMU Cy/Ia.

20. O3HaKkoMIIEHHE C TIOPSIIKOM PaOOTHI CAiTOB CY/IOB.

21.0O3HaKOMJICHHE C JEATEIBHOCTBIO IO OOECIICYCHUIO CYIOB KaapaMu
rOCYJIAPCTBEHHBIX IPAXKIAHCKHUX CIIYXKAIIHUX.

III1.03.01 IIpou3BoacTBeHHasi NMPAKTHKA MO MoayJw "

TeXHHYecKoe odecneyeHne padornl cyaoB "

OpranuzaumoHHO-

Buowr pabom:

1. O3HakoMJIEHHUE C JIOKATBHBIMU aKTaMU CyJia: TIpaBuUiia BHYTPEHHETO pacropsiIKa
CyZAa, MOJIOKEHHEe O paboTe NMPUEMHOM CyJa, periamMeHT paboThl MPHUEMHOMN
cyza.

2. M3y4yenue JOKaJbHBIX aKTOB CyJia MO BOIPOCY OpraHM3aliu padoTHI ero caira
(HOpHﬂOK Ha3Ha4YCHUA OTBCTCTBCHHOTI'O JMna u €ro JOJIPKHOCTHBIX
obs3aHHOCTEN).

3. O3HaKOMJICHHE C JIOKUIBHBIMH aKTaMH CyZJa II0 BOIPOCY KaJpOBOTO
obecrieueHns (IITATHOE PACIHCAHUE, JOJDKHOCTHBIE PETJIAMEHTHI, PHUKA3bl 110
JMYHOMY COCTaBY H TIp.)

OK 01-06, OK

4. O3HaKOMJICHHE C JOJDKHOCTHBIMH KOMIICTCHLIMSIMHM CIICLHANMCTa cyna | 09. TIK 3.1. TIK

apxuBapuyca cyaa. M3ydeHne HHCTPYKIIUHU 0 CyIeOHOMY AETOMPOU3BOJICTBY U 216 3 2’ K 3' 3’ K
HIEPEYHs CPOKOB XPaHEHHs AN B CYAE, MOJOKECHUS O MIOCTOSHHO JCHCTBYIOLICH ' 3’ 4 HK' 3’ 5

9KCIEPTHON KOMHUCCHH CyJa.

5. O3HakOMJICHHE C TIOPSJKOM TIepeladyd e B apXuB CyAa M TOPAIKOM
KOMIUIEKTALIWH JIe1 U HAapsJ0B JUIS IOCTOSIHHOTO XPaHEHHsI

6. M3y4yenue mopsinka paboThl cyzna 1O NPHUEMY HACEJICHHUs] U TMOPSIOK BbIIAYU
JIOKYMEHTOB U3 apXuBa Cy/ja.

7. I3ydeHue M OCyIIECTBICHHE PAbOT MO OTOOPY AOKYMEHTOB Ha YHHYTOXXCHHE H
oopMIIeHHE UX YHUYTOXCHUSL.

8. 3yueHne mopsaka H OCYIIECTBICHHE paboT mo odopmieHHO e,
COCTaBIICHHIO BHYTPEHHHX OIHUCEH, BHECCHHIO H3MCHCHHH B PEKBH3UTEHI
00JIOKKH.

9. O3HakomiieHHe ¢ paboToil  agMUHHCTpaTopa Cyda [0 OpraHH3alUH
TEXHHMYECKOTo 00ecIieueH sl apXuBa CyJa.

IIpoMeskyTouHast aTTecTalsA — JK3aMeH MO MoAyJi0 " OpraHu3anMoOHHO- OK 01-06, OK

TeXHU4YecKoe odecreueHrue padoTsl cyaoB " (6 cemecTp) 18 09, T1IK 3.1, TIK

3.2,TIK 3.3, TIK
34,TIK3.5

3. YcaoBus peanu3anuu JIUCHUIIJINHBI

3.1. TpeboBanusi K MHUHUMAJIBLHOMY MATEepPHATbHO-TEXHUYECKOMY
o0ecneyeHNI0 NMPO(eCcCHuOHAITBHOT0 MOYJIA

MaTtepHaJbHO-TEXHHYECKOE OCHAIIEHHE /IS
MJIK.03.01. Cyneb6Hoe 1e101pOU3BOACTBO:
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Kabuner mnpodeccMoHaNbHBIX AUCIUIUIMH — Yy4eOHas ayauTopus IS
MPOBEACHHUS  JICKIIMOHHBIX W TMPAKTUYECKUX  3aHATHH, TPYNIOBBIX U
WHIVUBUYIbHBIX KOHCYJIBTAIMKM, TEKYIIETO KOHTPOJSA U IPOMEKYTOUHOMN
arrectanuu Ne 404.

454001, Yensounckas o6m., r. YensOuHck, yia. bpateeB Kammpuneix, 1.
129.

OcHoBHOE 000pyI0BaHME: YYEOHBIE CTOJIbI, COBMEIICHHBIE CO CKaMEeMKaMu
Ha 24 mOCaJ0YHBIX MECT, CTOJ MpernojaBaTesi, CTyJ MpernoaaBaTes, JTocka 3
CTBOpUaTas yYeHHWUYEcCKas OObIYHAS HACTCHHAs, MYJbTHUMEIUWHBIA IPOCKTOP,
IIPOEKIIMOHHBIA dKpaH Ha TPEHOTE.

[IporpammHuoe obecriedeHue:

MS Windows 10 (cpok aeiictBusi — 6eccpouno); MS Office 2016 (cpoxk
nenctBus — OeccpouHo); «AHTuBHpyC Kacmepckoro» (Cpok AEHCTBUS — TIO
noroBopy); CIIC «[lapant» (cpok pmedictBusi — 1o joroBopy) CIIC
«Koncynpsrantllmoc» (cpok neicTBUS 110 JOTOBOPY);

MJIK.03.02. Ob6ecnieueHne paccMOTpeHHs Cy1eOHBIX eI

Kabuner npodeccroHadbHbIX IUCHUIUIMH — — ydeOHas ayIuTopus s
MPOBEACHHUS  JICKITMOHHBIX W TMPAKTUYECKUX  3aHATHH, TPYNIOBBIX U
WHIAVNBUYAbHBIX KOHCYJBTAIMM, TEKYIIEr0 KOHTPOJSI M MPOMEKYTOUHOMN
arrectauuu Ne 404.

454001, Yensounckas o6., r. YensaOunck, yi. bpareeB Kammpuneix, 1.
129.

OcHoBHOE 000pyAOBaHHE: YUSOHBIE CTOJBI, COBMEIICHHBIC CO CKaMEHKaMU
Ha 24 TOCaJ0YHBIX MECT, CTOJ TperojaBaTeis, CTyJ MpernojaaBaress, Jocka 3
CTBOpUaTas yYeHHUYEcKass OObIYHAS HACTCHHAs, MYJbTHUMEIUWHBIA IPOSKTOp,
MIPOCKITMOHHBINA SKPaH Ha TPEHOTE.

[IporpammHuoe obecrnedeHue:

MS Windows 10 (cpok aeiictBusi — 6eccpouno); MS Office 2016 (cpok
neunctBus — OeccpouHo); «AHTuBHpyC Kacmepckoro» (Cpok AEHCTBUS — TIO
noroBopy); CIIC «I'apant» (cpok geiictBus — 1o jgoroopy) CIIC
«Koncynprantlmrocy (cpok IelcTBUS 1O JOTOBOPY);

M/IK.03.03. OcHoBBI OpraHu3alMOHHO-TEXHUYECKOro obecnevyeHust
NesITeIbHOCTH Cy/I0B:
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Kabuner mpodeccrmoHanbHbIX AUCIUIUIMH — — y49eOHas ayauToOpus IJis
MPOBEACHHUS  JICKIIMOHHBIX W TMPAKTUYECKUX  3aHATHH, TPYNIOBBIX U
WHIVUBUYIbHBIX KOHCYJIBTAIMKM, TEKYIIETO KOHTPOJSA U IPOMEKYTOUHOMN
arrectanuu Ne 404.

454001, Yensounckas o6m., r. YensOuHck, yia. bpateeB Kammpuneix, 1.
129.

OcHoBHOE 000pyZI0BaHHE: YUYEOHBIE CTOJIBI, COBMEIICHHBIE CO CKaMEeMKaMu
Ha 24 mOCaJ0YHBIX MECT, CTOJ MpernojaBaTesi, CTyJ MpernoaaBaTes, JTocka 3
CTBOpUaTas yYeHHWUYECKas OObIYHAS HACTEHHAs, MYJIbTHUMEIWUHBIA IPOCKTOP,
IIPOEKIIMOHHBIA dKpaH Ha TPEHOTE.

[IporpammHuoe obecriedeHue:

MS Windows 10 (cpok aeiictBusi — 6eccpouno); MS Office 2016 (cpoxk
nenctBus — OeccpouHo); «AHTuBHpyC Kacmepckoro» (Cpok AEHCTBUS — TIO
noroBopy); CIIC «[lapant» (cpok gedictBus — 1o joroBopy) CIIC
«Koncynpsrantllmoc» (cpok neicTBUS 110 JOTOBOPY);

MJIK.03.04. ApxuBHoe /1eJji0 B cy/e:

KaOuner npodeccoHanbHbIX AUCHUIUIMH — — y4yeOHas ayAuTopust AJis
MPOBEACHHUS  JICKITMOHHBIX W TMPAKTUYECKUX  3aHATHH, TPYNIOBBIX U
WUHAVMBUYAbHBIX KOHCYJbTAllUi, TEKYIIEro KOHTPOJSA M MPOMEKYTOUHOM
arrectauuu Ne 404.

454001, Yensbunckas o6m., r. YensOunck, yia. bpateer Kammpunerx, 1.
129.

OcHoBHOE 000pyAOBaHHE: YUSOHBIE CTOJBI, COBMEIICHHBIC CO CKaMEHKaMU
Ha 24 TOCaJ0YHBIX MECT, CTOJ TperojaBaTeis, CTyJ MpernojaaBaress, Jocka 3
CTBOpUaTas yYeHHUYEcKass OObIYHAS HACTCHHAs, MYJbTHUMEIUWHBIA IPOSKTOp,
MIPOCKITMOHHBINA SKPaH Ha TPEHOTE.

[IporpammHuoe obecriedeHue:

MS Windows 10 (cpok aeiictBusi — 6eccpouno); MS Office 2016 (cpok
neunctBus — OeccpouHo); «AHTuBHpyC Kacmepckoro» (Cpok AEHCTBUS — TIO
noroBopy); CIIC «I'apant» (cpok neiictBus — 1o jgoroopy) CIIC
«Koncynprantlmrocy (cpok IelcTBUS 1O JOTOBOPY);

VI1.03.01 VYyeOnass mnpakTuka 1o Moayal0 «OpraHu3zanMoOHHO-
TeXHU4YecKoe odecriedeHne padoThl Cy10B»:
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1. Macrepckas «lOpucnpyaenuus» (kaOuHEeT NPOQPEecCHOHATBHBIX
JTHACITUTLIIAH ).

454119, Yensbuncka o01., r. YensOunck, yiu. Kponmraarckas, 1.10

OcHoBHOE 000pyIOBaHKE: paboUne MECTa MO KOJUYECTBY OOYUaIONMINXCS;
pabouune MecTo MpernoaaBaTesl; CTeIIaXH.

Texnuueckue  cpencrBa  oO0yyeHUsA:  HOYTOyK 1O  KOJMYECTBY
obyuarommxcs, MOV,

[Iporpammuoe obGecneuenune: Windows 10 (cpok ACHCTBUS JHMIICH3UU:
OeccpouHo);

2. KabuneT nmpodeccnoHanbHBIX AUCIUILUINH — — ydeOHas ayIUTOPHS IS
MPOBEACHHUS  JICKITMOHHBIX W TMPAKTUYECKUX  3aHATHH, TPYNIOBBIX U
UHIVBUYAJIbHBIX KOHCYJBTAIMM, TEKYIIEr0 KOHTPOJSI U IPOMEKYTOUHOMN
arrectaunu Ne 404.

454001, Yensbunckas o0m., r. YensOunck, yia. bpateer Kamupunsix, 1.
129.

OcHoBHOE 000pyAOBaHHE: YUEOHBIE CTOJBI, COBMEIICHHBIC CO CKaMEHKaMU
Ha 24 TOCaJ0YHBIX MECT, CTOJ TperojaBareis, CTyJ MpernoaaBaress, Jocka 3
CTBOpUaTas yYCHHUYECKas OObIYHAS HACTCHHAs, MYJbTHUMEIUUHBIA IPOCKTOP,
POCKITMOHHBIN AKPaH Ha TPEHOTE.

[Iporpammuoe obecrieyeHue:

MS Windows 10 (cpok aeiictBus — 6eccpouno); MS Office 2016 (cpok
neuctBus — OeccpouHo); «AHTuBHpyc Kacmepckoro» (Cpok AEHCTBUS — TIO
noroBopy); CIIC «I'apant» (cpok geiictBus — 1o jgoroopy) CIIC
«Koncynprantlimtocy (cpok neicTBuUs 10 JOTOBOPY);

I111.03.01 IIpousBoacTBeHHasN NMPAKTHKA no MO/1YJIIO
«OpraHu3anMOHHO-TEXHMYECKoe o0ecreyeHue padoThl Cy10B»

OcHoBHOE O00OpyZOBaHME: CHEIUATM3UPOBAHHAS MeOeNlb, OPTrTEXHUKA,
MJIaKaThl, CTEHIbI, CICNUATM3UPOBAHHAS  JUTEpaTrypa, paboune MecTa
oOy4Jaromnuxcsi, 000py/I0BaHHbIE KOMIIBIOTEPOM C BBIXOJI0OM B ceTh IHTepHET.

B cooTBercTBMM ¢  JOTOBOPOM, 3aKIFOYCHHBIM C  TMPOQUIBHOU
OpraHU3aIEN.
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IMomemeHus: I OPraHU3aNMU CAMOCTOATEILHONH M BOCIIMTATEJIbHOM
padorsl  aasi  Becex aucuumuimH  moayias I[IM.03 OpraHu3aumoHHO-
TeXHHYECKoe odecneyeHre padoThbl Cy10B:

1. bubnuoteka, yntanbHbIN 3a1 Ne3 ¢ BeixogoMm B UHTEpHET - moMelnieHue
JUTSL OpTaHU3AIUU CAMOCTOATENLHON U BOCIIUTATENILHON paOOTHI.

OcHoBHOE 000py/IOBaHUE: CTENIAXKKW KHIKHBIE, Kadeapa Bblaauu
JUTEPATYpPhl, BBICTABOYHBIN CTEJUIaX, MIKA(BI, CTOJBI, CTYJIbs, KOHIUIIMOHED, 9
NEPCOHAJIBHBIX KOMIIBIOTEPOB € MOJAKIIOYEHHUEM K HHPOPMAIIMOHHO —

TEJIEKOMMYHUKAIMOHHON ceTn «/HTepHeT»; yueOHass mebelb, IpOeKTop,
DKpaH, KOHAUIIUOHED.

[Tporpammuoe obecrieuenne: Microsoft Windows Professional 7 Russian
Academic OPEN No Level (Cpok aeiictBus - mo morosopy); Microsoft Office
Professional Plus 2010 Russian Academic OPEN 1 License No Level (cpok
aectBust — mo gorosopy); AHtuBupyc Kacmepckoro (cpok nedcTBusS — IO
noroBopy); Koncynerautllmioc (cpok neiictBust — mo gorosopy); HOb (cpox
JOeicTBUd — 1o JoroBopy). HeorpaHnuueHHbII JOCTYynm K  3J€KTPOHHO-
OMOIMOTEUYHBIM CcHUCTEMaM (DJEKTPOHHBIM OHMOJMOTEKaM), B 3JIEKTPOHHYIO
nH(pOpPMAIITMOHHO-00pa30BaTEIbHYIO Cpelly OoO0pa3oBaTeIbHON OpraHu3alliu; K
COBPEMEHHBIM TMPOQPECCHOHAIIBHBIM 0a3aM JaHHBIX U HHGOPMAIMOHHBIM
CIIPABOYHBIM CUCTEMAM.

2. AxToBbIli 3a1 Ha 483 MecTra ¢ BBIXOJOM B ceThb MHTEpHET - Is
OpOBEACHUS HAy4YHBIX KOH(EpEeHUUH, CEMHHApOB - TOMELIEHUE s
OpraHu3alMK BOCIIUTATEIbHON pabOTHI.

TexHuueckue  cpencrBa  oOydeHUs Il OPOBENCHUS  3aHSATHUM:
MYJIbTUMEIUMHBIA KOMIUIEKC TOPTAaTUBHBIM (HOYTOYK, JE€MOHCTPALIMOHHBIN
AKpaH, MPOEKTOP).

OcHoBHOE  00OpyIOBaHME: COBPEMEHHOE 3BYKOBOE, CBETOBOE M
BUIC0000pYIOBaAHHE.

3.2. UndopmanmuonHoe odecneuyeHue peaau3anuud npodeccHOHAILHOIO
MOYJIAA

[lepeuenr pekoMeHIyeMbIX Y4YeOHBIX Wu3MaHui, WHTepHET-pecypcos,
JOTMIOJTHUTEIIBHOMN JIUTEPATYPHI:
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Ocnosnas numepamypa.

1. Konctutyuusi Poccuiickoii @epaepaiuu  (IpUHSATAa BCEHAPOIHBIM
rosjocoBa—HueM 12.12.1993 r.). Poccuiickas razeta, 25 nekabps 1993 r. Jlro6oe
uznanue ¢ 4 urons 2020 r. // CIIC «Koncynbrantlnrocy.

2. OepaepalbHbI KOHCTUTYLIUOHHBIN 3akoH OT 14 deBpans 2011 r. Ne 1-
®K3 «O cynax obmieit ropucauximny // C3 PO. 2011. Ne 7. C1.298.

3. ®denepanbHbIi KOHCTUTYLIMOHHBIM 3akoH OT 31 nmexadpst 1996 r. Ne 1-
®K3 «O cynebnoit cucreme Poccuiickoit @eneparuu» // C3 PD. 1997. Ne 1.
Cr.1.

4. @enepalibHbId KOHCTUTYLUMOHHBIN 3aKk0oH OT 28 ampensa 1995 r. Ne 1-
®K3 «O0 apoutpaxubix cynax B Poccuiickoit @enepauuny» // C3 PO. 1995. Ne
18. Ct.1589.

5. ®enepanpubiii 3akoH oT 02 mas 2006 r. Ne 59-®3 «O mnopsiake
paccMmoTpenust oOpareHuit rpaxaan Poccuiickoit @enepanun» // C3 PD. 2006.
Ne 19. Cr. 2060.

6. denepanpubiii 3akoH or 27 wutons 2004 1. Ne 79-®3 «O
rocyJIapCTBEHHOM rpaxaaHckoi ciyxo0e Poccuiickoit ®@enepanun» // C3 PO.
2004. Ne 31. Cr. 3215.

7. Oepnepanbhblii 3ak0H OT 17 mexabps 1998 1. Nel18-d3 «O mMupoBbIX
cynbsax B Poccuiickoit @eneparuny // C3 PO. 199. Ne 51. Cr1.6270.

8. ®epepanbublii 3akoH oT 08 sHBaps 1998 r. Ne 7-®3 «O CynebHom
nenaptamenTe npu Bepxosuom Cyne Poccuiickoit @enepannmy // C3 PD. 1998.
No 2. Cr. 223.

9. ®enepanpubiii 3akoH oT 21.07.1997 Ne 118-®3 «0O6 opranax
NPUHYAUTEIBHOTO HcnioaHeHust Poccutickoit @enepanuny // C3 PO. 1997. Ne 30.
Cr. 3590.

10. ApOGuTpaksslii mporiecc : yueOHuk / oTB. pea. B. B. Spkos. - 8-¢ uzn.,
nepepad. u non. - Mocksa : Craryt, 2021. - 752 c. - ISBN 978-5-8354-1696-7. -
Texcr : snmexktponnsni.  URL: https://znanium.com/catalog/product/1859243
(marta oopamenus: 09.01.2024). — PexxuM A0CTyIa: MO MOAMKCKE.

11. beikoBa, T. A. JlokymeHTanmoHHOEe oOOecneyeHrue YIpaBIICHUS
(menornpousBoacTBO) : yuebHoe nocodue / T.A. brikoBa, T.B. Ky3nenona, JI.B.
Cankuna ; nox oour. pen. T.B. Ky3nenoBoit. — 2-e u3z., nepepab. v J0m. —
MockBa : UHOPA-M, 2022. — 304 c. + [omn. marepuanbl [DIEKTPOHHBIN
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pecypc]. — (Bricmee oOpa3zoBanue: bakanaBpuar). - ISBN 978-5-16-004805-5. -
Tekct : amekrponnbi. - URL: https://znanium.com/catalog/product/1863409
(mara oopamenus: 09.01.2024). — PexxuMm gocTyIa: 1Mo MOATKCKE.

12. bypauna E.B., Mawmbikun A.C., Ilponsxkun A.Jl. OOecrnieyenue
PacCMOTPEHHE CYJOM TPa)KTaHCKHX, YTOJOBHBIX, a[IMUHUCTPATUBHBIX JEJ, JeI
M0 pa3pelIeHUI0 SKOHOMUYECKHUX CIIOpoB. YuebHoe nocodue. — M.: PT'VII, 2019,
-304 c. ISBN 978-5-93916-720-8 http://biblioteka.raj.ru/MegaPro/Web

13. I'paxxnanckuii mporecc : yueOHuUK / mopa pen. A.A. Jlemuuea. —
MockBa : UH®PA-M, 2021. — 404 c. — (Cpennee mupodeccuoHaaibHOE
obOpazoBanme). - ISBN 978-5-16-016640-7. - Tekct : snmekrponHsii. - URL:
https://znanium.com/catalog/product/1204678 (nata oOpamenus: 09.01.2024). —
Pexxum nocTyrma: 1o moJirckKe.

14. T'paxknanckuii  Tporecc: y4eOHUK JJisi CTYJIEHTOB IOPUIUYECKUX
BBICIITUX y4eOHBIX 3aBeJICHUN / YpaabCKUil TOC. IOpUJI. YH-T ; OTB. Pe. JI-p IOpHU/I.
Hayk, pod. B. B. fpkos. - 11-e uzna., nepepad. u non. - Mocksa : Cratyt, 2021.
- 721 c¢. - ISBN 978-5-8354-1705-6. - Tekct : nsmektponssii. - URL:
https://znanium.com/catalog/product/1859244 (narta oOpamenus: 09.01.2024). —
Pexxum noctymna: mo noamnucke.

15. T'yryeBa, T. A. KonduneHnuansHoe IEIONPOU3BOICTBO : ydeOHOE
nocobue / T.A. I'yryeBa. — 2-e u3n., nepepad. u gon. — Mocksa : UHOPA-M,
2021. — 199 c. — (Cpenuee mpodeccuonansuoe oopazoBanue). - ISBN 978-5-
16-016585-1. - Tekct : AIEKTPOHHBIM. - URL:
https://znanium.com/catalog/product/1191331 (mara oo6pamienus: 09.01.2024). —
Pexxum noctymna: mo noamnucke.

16. Kabamos, C. H). DnekTpoHHOE MPaBUTEILCTBO. DJIEKTPOHHBIH
JTOKyMEeHTOo0OopoT. Tepmunbl u ompeneneHus : ydebHoe mocobue / C.IO.
Kab6amoB. — Mocksa : UH®PA-M, 2021. — 320 ¢. — (Bricmiee obpazoBaHue:
bakanaspuar). - ISBN 978-5-16-006835-0. - Tekct : smexrponnsii. - URL:
https://znanium.com/catalog/product/1132150 (mara ooOpamenus: 09.01.2024). —
Pexum nocryma: mo noamnucke.

17. KonduaeHuuaibHOE JIEJIONIPOU3BOICTBO " 3alIUIIEHHBIA
AIEKTPOHHBIN JoKyMeHTo000opoT : yueOHnuk / H. H. Kynses, A. C. JIémymikun, T.
B. Konpgpamosa, A. I'. ®adpuunoB ; nox oobm. pea. H. H. Kynsesa. - 2-e u3n.,
nepepad. u gom. - Mocksa : Jloroc, 2020. - 500 c. - (HoBast yHuBepcuteTcKas
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oubnmnoreka). - ISBN 978-5-98704-711-8. - Tekct : snmexktpoHHsii. - URL:
https://znanium.com/catalog/product/1212394 (mata oopamenus: 09.01.2024). —
Pexxum nocrymna: mo noammcke.

18. Ky3ueunos, 1. H. Jlenonpons3BoacTBo : yueOHO-CIIpaBOUHOE MOcooue /
N. H. Ky3nenos. - 11-e u3n. - MockBa : M3matenbcko-ToproBas KOpHoparus
«lamkoB u K°», 2022. - 405 c. - ISBN 978-5-394-04867-8. - Tekcr :
anekTponnbii. - URL: https://znanium.com/catalog/product/1865740 (nmara
obpamienus: 09.01.2024). — Pexxum 1ocTyma: 1o moaruckKe.

19. Ky3uenoB, B.A., ObGecrneueHue pacCMOTpEeHHsI CylaMU YTOJOBHBIX,
TPOKIAHCKHAX JET M JIe] 00 aJMUHHCTPATUBHBIX MPABOHAPYIICHUAX : YIeOHOE
noco6ue / B.A. Ky3nernoB. — Mocksa : KnoPyc, 2022. — 179 ¢. — ISBN 978-
5-406-09119-7. https://book.ru/book/942453

20. MameikuH, A. C. ApXuBHOE JIeJI0 B cyje : yueOHoe nocooue / A. C.
MampbIKuH. - 2-¢ u31., nom. u ucrp. — Mocksa : PI'VII, 2020. - 219 c. - ISBN
978-5-93916-833-5. - Tekct : AIEKTPOHHBII. - URL:
https://znanium.com/catalog/product/1190638 (nata oOpamenus: 09.01.2024). —
Pexxum noctymna: mo noamnucke.

Hononnumenvnas numepamypa.

1. Tpaxnmanckuii mporecc : ydeOHuUK / mopa pen. A.A. JlemuueBa. —
MockBa : MH®PA-M, 2021. — 404 c. — (Cpemnee mpodeccruoHaabHOE
oOpa3oBaHue). - ISBN 978-5-16-016640-7.
https://znanium.com/catalog/product/1204678.

2. Ka6amoB, C. 0. Opranumzamus oOmero w  CHICIHAILHOTO
JIeJIONPOU3BOACTBA B OpraHaXx MECTHOI'O caMOyTMpaBjeHus : yueOHoe mocodue /
C.I0. KabamoB. — Mocksa : UHOPA-M, 2022. — 421 c¢. — (Cpennee
npodeccrnoHanbHOoe oOpazoBanue). - ISBN 978-5-16-014860-1. - Tekcr
anektponHbidi. - URL: https://znanium.com/catalog/product/1855469 (mata
ooparenus: 09.01.2024). — Pesxum 1ocTyna: mo mommucKe.

3. KoH(muKT wWHTEpeCOB Ha TOCYJapCTBEHHOH W MYHHIIUIAIBHON
cnyx0e, B JCATCIBHOCTH OpTaHM3aIlMii: TPUYHMHBI, IPEIOTBpAICHHE,
yperyiaupoBanue : HaydHo-mipaktuueckoe mocooue / T.C. I'mazeipun, T.JL.
Kosznos, H.M. KomocoBa [u np.] ; otB. pea. A.®@. HozapaueB. — Mocksa :
NHcTuTyT  3aKOHOAATENbCTBA W CPABHUTENBHOTO  MPABOBEIEHUSA  IPHU
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[IpaButensctBe Poccuiickoit denepannu : UHOPA-M, 2021. — 224 ¢. — DOI
10.12737/18874. - ISBN 978-5-16-012101-7. - Tekcr : snekrponnsiii. - URL:
https://znanium.com/catalog/product/1133903 (mata obOpamenus: 09.01.2024). —
Pexxum nocrymna: mo noamucke.

4. JlateimeBa, H. A. CyneOGHoe AelonpoM3BOJACTBO: KypC JEKIUH U
NPaKTHKYM JJIsl CpeHero mpodeccuonanbHoro oopasoanus / H. A. JlaTeimesa.
- Mocksa : PI'VII, 2021. - 268 c. - ISBN 978-5-93916-891-5. - Tekcrt :
anekTponnbii. - URL: https://znanium.com/catalog/product/1869183 (nmara
obpammenus: 09.01.2024). — Pexxum focTyma: 1Mo moIrucKe.

5. Jlymuuckas, II. A. VYromoBHo-mporeccyanbHoe MpaBo Poccuiickoit
@Oenepanyu : yueOnuk / otB. pen. II.A. Jlynunckas, JI.A. Bockoburosa. - 3-€
u3., epepad. u jpom. - Mocksa : Hopma : UHOPA-M, 2022. - 1008 c. - ISBN
978-5-91768-905-0. - Tekct : AIEKTPOHHBII. - URL:
https://znanium.com/catalog/product/1862396 (mara ooOpamenwus: 09.01.2024). —
Pexum noctyna: mo noanucke.

6. MarBeeB, P. @. IIpaBoBoe obOecneuenne mnpodeccuoHATBHOMI
AesTeNbHOCTH : KpaTkuih kypc / P.®. MarBeeB. — 3-€¢ u3a., HCTp. U JOM. —
Mocksa : ®OPYM : MHOPA-M, 2022. — 128 c¢. — (IIpodeccuonanbHoe
obpazoBanue). - ISBN 978-5-00091-063-4. - Tekct : snekrponHbiid. - URL:
https://znanium.com/catalog/product/1834716 (mara ooOpamenus: 09.01.2024). —
Pexum nocrymna: mo noamnucke.

7. OcoOGeHHOCTH OpraHU3aLMOHHO-TEXHUYECKOIO 00ecTeueHus Cy1e0HOM
nesTelbHOCTH : ydeOHoe mocobue / aBT.-cocT. E. B. I'epacenko. - Mocksa :
PI'VII, 2020. - 284 c. - ISBN 978-5-93916-816-8. - TekcT : 3JIE€KTPOHHBIH. -
URL:  https://znanium.com/catalog/product/1689603  (mata  oOpaieHus:
09.01.2024). — Pexxum gocTyma: 1O MOAMUCKE.

8. IlpobGnembl co3maHusi [HUQPPOBOH  SKOCUCTEMBI: TMPABOBBIE U
PKOHOMHUYECKHE acmhekThl : MoHorpadus / MI'Y um. M.B. JlomoHOCOBa,
VYuusepcurer um. O.E. Kyraduna (MI'TOA), Mock. otaenenue Accoruauu
topuctoB Poccun, Mex. coro3 1opuctoB U 3koHOMUCTOB (Ppanmus) ; E. H.
AoGpamoBa, A. Il. Anekceenko, C. H. benosa [u ap.] ; moxg obmi. pen. B. A.
Baiinana, M. A. EropoBoii. - Mocksa : FOctutiuadopm, 2021. - 276 c. - ISBN
978-5-7205-1728-1. - Tekcr : ANIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1481723 (mara obOpamenus: 09.01.2024). —
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Pexxum nocrymna: mo noamucke.

9. IlpommsikoB, A. JI. VYronoBeii mnporecc : ydeOnuk / A. ]l
[Iponutskos. - Mocksa : Hopma : UHOPA-M, 2022. - 888 c. - ISBN 978-5-
00156-190-3. - Tekcr : AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1699408 (nata oOpamenus: 09.01.2024). —
Pexxum mocTyma: mo moanucke.

10. PemiernukoBa, M. B. I'paxxnanckuii nporiecc : y4eOHUK JJisi CPEAHETO

npodeccuonansHoro obpazoBanus / M.B. Pemernukosa, B.B. SlpkoB. — 2-e
u3., nepepad. — Mocksa : Hopma : UTHOPA-M, 2021. — 272 ¢. — (Abovo). -
ISBN  978-5-00156-145-3. -  Tekct : omektponnseri. -  URL:

https://znanium.com/catalog/product/1215823 (mata oOpamenus: 09.01.2024). —
Pexxum nocTyrma: 1o moJirckKe.

11. Ps6ueBa, E. B. KoH}auMKTBI NpaBOBBIX HMHTEPECOB B CYNEOHOM
NeSITeILHOCTH: TIPAKTUUYECKUE actekTsl : MoHorpadus / E. B. Pabuesa. - MockBa
: PI'VIIL, 2021. - 191 c. - ISBN 978-5-93916-911-0. - Tekcr : 2MeKTpOHHBIN. -
URL:  https://znanium.com/catalog/product/1869196  (mata  oOpaieHus:
09.01.2024). — Pexxum mocTyma: 1o MOJITHCKE.

12. YronoBHO-TIpoliecCyalbHOE TMpaBO : YYEOHWK g OakajaBpuara,
CHCIMAIUTETa, MAarUCTPATYPhl U aCUPAHTYPHI (aIBIOHKTYPHI) / oA oOml. pe.
B.M. Jle6eneBa. — 3-¢ 3., nepepad. u qon. — Mocksa : Hopma : UTHOPA-M,
2022. — 936 c. - ISBN 978-5-00156-081-4. - Texkct : anexktponHsbIii. - URL:
https://znanium.com/catalog/product/1836452 (nara ooOpamenus: 09.01.2024). —
Pexxum noctymna: mo noamnucke.

13. ®enorona, E. JL. NudopmannoHHbie TEXHOJIOTUN B
npodeccroHanbHON AesTenbHOCTH : yuyeOHoe mocobue / E.JI. ®deporoBa. —
MockBa : D®OPYM : HHOPA-M, 2022. — 367 c¢. — (Cpennee
npodeccuonanbHoe obOpazoanue). - ISBN 978-5-8199-0752-8. - Tekct
anektponHbidi. - URL: https://znanium.com/catalog/product/1786345 (nmata
obpamienus: 09.01.2024). — Pexxum ocTyma: mo moamuckKe.

14. Yepussckuii, A. I'. CnyxeO6Hoe mpaBo : yueOHuk / A.I'.YepHsABCKUM.
— 2-e¢ u3n., nepepab. u ngon. — Mocksa : UHOPA-M, 2020. — 418 c. —
(Bricmiee obpasoBanue: bakanaspuat). — DOI 10.12737/1014650. - ISBN 978-
5-16-015936-2. - Tekcr : AJIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1014650 (mara obOpamenus: 09.01.2024). —
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Pexxum nocrymna: mo noamucke.

15. lyBanosa, H. H. OcHOBBI A€10NTPOU3BOACTBA : YUEOHHUK U MPAKTUKYM
g cpenHero  mpodeccuonanmpHoro  obpaszoBanusi/  H. H. lllyBanosa,
A. 1O. UBanoBa ; mox o6Omen penakmueit H. H. lllyBamosoit. — 3-¢ wu3n.,
nepepad. um gon. — MockBa: M3parensctBo IOpaiit, 2022. — 384 c. —
(ITpodeccuonansuoe obpazoanue). — ISBN 978-5-534-15488-7. — Texkcr
anekTpoHubit  //  OOpasoBarenbHas miarpopma  FOpaiitr  [caiit]. —
URL.: https://urait.ru/bcode/507981 (nata oopamenus: 09.01.2024).

Humepnem-pecypcut.

1. eLIBRARY.RU [DnexkTpoHHbI pecypc] : aieKTpoHHas Oubiuoreka /
Hayu. snextpoHn. 6-ka. — MockBa, 1999- . — JlocTyn K HOJIHBIM TEKCTaM TOCIIe
peructparuun w3 ceru Yenl'Y. — URL: http://elibrary.ru/defaultx.asp (mara
obpamienus: 13.02.2024). — fI3. pyc., aHII.

2. UIHOOPMMUO [DneKTpoHHBIN pecypc] : AJIEKTPOHHBIN CIPAaBOYHUK
[oOecrieueHre BCEX THUIOB OOPa30BaTENbHBIX YUPEXKACHU HOPMATUBHBIMH,
METOANYECKUMU, HAYyYHO-TIPAKTUYECKUMU Matepuanamu]. — Mocksa, 2010 — . —
Hoctyn u3 cetn yHuBepcutera : http://www.informio.ru/ (mata oOpaienus:
13.02.2024)

3. Koncynbrant Ilmoc [DnekTpoHHBI pecypc] : CIpaBOYHO-IIPABOBas
cuctema : 0a3a maHHbIX / Permos. nieHtp npaBoBoit mHbopM. NHPOpMIpaBo. —
[b.m., 2002-]. - ocTyn K mOHBIM TekcTaM u3 cetd Yenl'VY.

4. KOoHTpPOJIb U OLEHKA pPe3yJbTATOB OCBOEHHS MNPO(ecCHOHATHLHOIO
MOy sl
OOpaszoBaTenpHas ~ OpraHu3ainusi  OOecCreYrMBaeT  OpPraHu3aIuio |
IIPOBEICHUE TEKYIIETO KOHTPOJIS U TPOMEKYTOUHOH aTTECTAIIMH 110 MOIYITIO.
Texymuii KOHTPOJIb MPOBOAMUTCS MPENoAaBaTeIeM B Ipolecce 00ydeHusl.
OG6yuenne mno mnpodheCCHOHATPHOMY MOJYJIIO 3aBEpIIAcTCs HTOTOBOM
aTTecTaluei mo MoIyato B popMe KBaTM(PUKAITMOHHOTO dK3aMeHa.
@opMBI U METOJIbI KOHTPOJISI U OIEHKH PE3yIbTaTOB OOYUCHHUS OJDKHBI
MO3BOJISITh  TIPOBEPSTh Y OOYYAIONMIUXCS HE TOJBKO CHOPMHUPOBAHHOCTH
MpOQECCUOHANIBHBIX KOMIETEHIINH, HO W Pa3BUTHE OOIIMX KOMIETEHIUH U
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obOecrieuynBaOIMX WX yMeHUH. DOpMBI M METOABI TEKYIIETO W HTOTOBOTO
KOHTPOJISI 110 MPOPECCHOHATHLHOMY MOIYJIIO0 CaMOCTOSITENIHO pa3pabaThIBalOTCS
00pa30BaTeNbHBIM YUPEXKICHUEM M JIOBOIATCSA A0 CBEACHHS OOYJarOIIMXCS HE
MO3JJHEE HavaJla JByX MECALIEB OT Hayaia 00y4YeHusl.

JIJ1st TeKyIIero ¥ UTOrOBOTO KOHTPOJIS 00pa30BaTeNIbHBIMU YUPEKACHUSIMU
co3natorca Qounbl oneHouyHbIXx cpeactB (POC), koTopble BKIOUYAIOT B ceOs
neJaroruueckue KOHTPOJIbHO-U3MEPUTENILHBIE MaTepuaibl, MpelHa3HAYCHHbIC
JUISL  ONIpPE/ICNICHHUsT COOTBETCTBUSL (WJIM HECOOTBETCTBUS) WHIUBHUIYATbHBIX
00pa3oBaTeNbHBIX  JOCTM)KCHHUH  OCHOBHBIM

[OKa3aTelsiIM  PE3yJIbTaTOB

IIOATOTOBKH.

PesyabTaTsl
(0CBOEGHHBIE KOMIIETEHIIH)

q)Oprl U ME€TOAbI KOHTPOJISI H OCHKU

IIK 3.1. OcymiecTBIsITh BEACHHUE
CyneOHOTO IeTOIPON3BOICTBA

[IK 3.2. OcymiecTBusITh NEUCTBUS 110
TUTAHUPOBAHUIO M PeaH3aluu
MEPOIPHUITUIN TI0 00ECTICUCHUIO
paboThI apxuBa cyaa

[IK 3.3. CocTaBisiTh MPOEKTHI
MPOIIECCYATBHBIX U CITYKEOHBIX
JOKYMEHTOB CyZa

1K 3.4. OcymecTBusTh padoTy C
oOpalIeHUsIMHA TPaKIaH U
OpraHu3alnun

IIK 3.5. OcymectBasaTs paboTy 1o
pETUCTpaIny, YIETY H TEXHUUECKOMY
0 OPMIICHUIO UCTIOTHUTEIBHBIX
JOKYMEHTOB IO CyAEeOHBIM JieJiaM
OK 1 Bri6upats cioco0b! pemeHus
3ama4 mpodecCHoOHATBHON
JeSITebHOCTH, TPUMEHHUTENIBHO K
Pa3NUYHBIM KOHTEKCTaM.

OK 2 Ucnonp30BaTh COBPEMEHHBIE
Cpe/CTBa IOKCKA, aHAIN3a U
HWHTEpIpeTaul HHPOPMALH U
WH(POPMAITMOHHBIE TEXHOJIOTHH JIJIS
BBITTOJIHEHHS 337124
npodecCHOHANBHON AEATENLHOCTH
OK 3 [InanupoBaTh U peann30BbIBaTh
coOcTBeHHOE MPOo(heCCHOHANBHOE U
JMYHOCTHOE pa3BUTHE,
MPeaNpPUHUMATEIBCKYIO
JESITETHOCTD B IPO(eCCHOHATBEHON

OreHKa BBITIOJHEHUS KOHTPOJIBHBIX pabOT, TECTUPOBaHUS,
JIOMAIITHEr o 3aJJaHus;

OIIEHKA PE3yJbTATOB BBIITOJHEHUS MPAKTHIECKON paOOTHL,
OlIEHKa XOoJa PpEUIeHud 3aJlaHuil, COAEp)KAIIUXCSI B
MPAaKTUYECKUX padoTax;

OIIEHKA OTYETa 10 Y4eOHOI PAKTHKE;

OILIEHKA OTYeTa [0 MPOU3BOJICTBEHHOMN NTPAKTUKE;

OlIEHKAa 3a/IaHW#, BBIIOJHEHHBIX B XOJI€ MPOMEKYTOUHOU
aTTeCTalluH.

© ®I'BOY BO «Henl'V»




Muno6puayku Poccun
@” DeneparbHOE TOCYIAPCTBEHHOE OIOKETHOE
o0pa3oBaTesIbHOE YIpEeXKCHHE BICIIEro 00pa3oBaHuUs
«Yensbunckuii rocynapcrsensil yausepeuter» (PI'BOY BO «Uenl'Vy)
Komnemx Yenl'V

Pabouas nporpamma rnpo¢eccHOHATEHOTO MOTY ISt
[IM.03 OpraHu3aunoHHO-TEXHHYECKOEe obecrieyeHrne paboThl CyIoB
CrnenuansHocTtr 40.02.04 IOpucnpyneHuus

Bepcus noxymenra - 1 ctp. 36 IlepBslii 3x3eMILIAP KOITUA Ne

cthepe, UCTIOIH30BATH 3HAHUS 110
(uHAaHCOBOI IPaMOTHOCTH B
Pa3NUYHBIX )KU3HEHHBIX CHTYAIMSIX
OK 4 3¢ddextuBHO
B3aMMOJICICTBOBATH U PabOTaTh B
KOJIJICKTHBE M KOMaH/Ie

OK 5 OcymiecTBiATh yCTHYIO H
MIUCbMEHHYIO0 KOMMYHUKAIMIO Ha
roCyIapCTBEHHOM s13bIke Poccuiickoi
®denepanu ¢ y9eTOM 0COOEHHOCTEH
COLMAJIBHOTO U KYJIETYPHOTO
KOHTEKCTa

OK 06IIposBasTH rpa’kAaHCKO-
MaTPUOTHUYECKYIO MO3ULHIO,
JEMOHCTPUPOBATH OCO3HAHHOE
MOBe/IeHUE

Ha OCHOBE TPaJULIMOHHBIX
00111e4eTI0BEYECKUX [IECHHOCTEH, B TOM
qucie

C Y4€TOM rapMOHHU3ALUH
MEKHAIIMOHAJIbHBIX

U MEXPENUTHO3HBIX OTHOLICHUH,
MPUMEHSITh CTaHAAPTHI
AHTUKOPPYILIMOHHOTO MOBEJACHUS
OK 9 Ionb3oBatecs
npodecCHOHANBEHON TOKYMEHTaITUEH
Ha rocy1apCTBEHHOM U MHOCTPaHHOM
SI3BIKAX.

HpI/I HCO6XOI[I/IMOCTI/I HHBaJIMAaM MW JHUOaM C  OrpaHNM4YCHHBIMUA
BO3MOXHOCTAMHU 30POBbA IPCAOCTABIACTCA AOIOJHUTCIBHOSC BpEMS I
IIOATOTOBKH OTBECTA HA DK3aMCHC.
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