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1. IEJIX OCBOEHUA N CHUIIJINHBI

OcBoecHue KOMHCTCHHHP‘I, HCO6XOI[I/IMI)IX JJIL TOATOTOBKU YITPABJICHYCCKUX KaJAPOB, BJIAJCIOIINX Teopneﬁ u HpaKTPIKOﬁ
Opranm3an JOKYMEHTAIITMOHHOTO obecmeueHus YIIpaBJICHUA Ha OCHOBC PAallMOHAJIBHBIX, HAYTHO 000CHOBaHHBIX
MPUHOUIIOB U METOOOB €TI0 COBECPIUICHCTBOBAHUA.

3amayaMu IUCIMIUTMHEL «/JoKyMeHTallmoHHOE 00ecTieueHe YpaBIeHUeCKON A TEIbHOCTI SABIISIOTCS:

1) OCBOCHHE COBPEMEHHBIX METOMOB U TEXHOJIOTHH 00pabOTKM JOKyMEHTOB HAa OCHOBE HCIOIB30BaHUS CPEACTB
OPraHU3alMOHHON ¥ BBIYUCIUTENBHON TEXHUKH;

2) BBISIBJIEHHE CBOEOOPa3usi OpraHU3aluy paboOThl C JOKyMEHTaMH B 3aBUCUMOCTU OT Pa3BUTHS TOCYJapCTBEHHOTO
anmnapara ynpaBlICHUS;

3) COCTaBJICHHE MTPOEKTOB OCHOBHBIX JJOKYMEHTOB YIIPaBJIECHUS B COOTBETCTBHU C TPEOOBAaHUSAMH K UX O(OPMIIEHUIO;
4) YMEHHE OPraHU30BaTh CIYKOy MOKYMEHTaIlMOHHOTO OOECTedeHMs YIpaBIeHUs U paboTy ee COTPYIHHKOB B

YUPESKACHUH, OpraHUu3allvii U Ha NPCATIPUATUHA.

2. MECTO JUCIIUITIJIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: K.M.03.06

2.1 TpeOoBaHus K NPEABAPUTEIbLHOI IOAT0TOBKE 00y4al01erocs:

WHocTpaHHBIN SI3bIK

2.2 JIucuunJuHbl M MPAKTHKH, JISI KOTOPbIX OCBOEHUE TAHHOW AUCHHUILIMHBI (MOIYJIs1) HEOOXOTUMO KAK
npeanIecTBYIOIIEe:

W3yueHne qUCHMIIITUHBI SBJISETCS OCHOBOM JajbHeHero n3ydeHus Kypca "buznec-koMMyHuKanuu'", a Takxe
c(hOopMHUPOBAHHBIE KOMITETEHIIH OYIYT 3aKPETUIATHCS Ha MPAKTHUKE 110 TOIYYSHHUIO MPO(ECCHOHATBHBIX YMEHHH U OMBITa
o EeCCHOHANTBHON IeITeIbHOCTH

YpapieHue nepcoHanoM

JIGJ'IOBBIC KOMMYHHKaIIUH

YnpaBieHue 4eNoBeYeCKUMH pecypcamMmu

VYipapieHue npoeKTaMu

IloaroToBka k npoueaype 3aluThl U 3a1uTa BLIHYCKHOﬁ KBaHH(I)PIKaHHOHHOfI pa6OTLI

BromkeTnpoBanne MyHUIIMIIATBHBIX 00pa30BaHMH

I'ocymapcTBeHHBIN (HUHAHCOBBIH KOHTPOJIb

praBﬂeHI/Ie Ka4€CTBOM B IroCyJapCTBEHHBIX U MYHUIINTIAJIBHBIX OpraHUu3auax

ITpousBoacTBEeHHAs MPaKTHKA (OPraHN3allMOHHO-YIIpaBIeHUeCKas IPaKTHKa 2)

ITpousBoacTBeHHAs MpaKTHKa (IPEeIIUIIIOMHAs IPAKTUKA)

3. KOMIIETEHLIMU OBYYAIOILETOCS, ®OPMHUPYEMBIE B PE3YJIETATE OCBOEHUSI TUCLIMITINHBI
(MOJYJIS)

YK-4: Cnioco6en ocyliecTBJIATH €JI0BYI0 KOMMYHHKALMIO B YCTHOW U MHCbMEHHOMH ¢opMax Ha rocy1apcTBeHHOM
s3bIke Poccuiickoii @enepanumn 1 HHOCTPaAHHOM(bIX) A3bIKE(AX)

3HaTh:

Hmeer npencraBiieHre 0 MpaBHIaX ¥ MPUHIUIIAX JIETOBOH YCTHOW M MICEMEHHON KOMMYHHKAIIH Ha TOCYIapCTBEHHOM
si3p1ke Poccutickoit @eneparuu 1 HHOCTPaHHOM(BIX) sI3bIKE(axX)

Ymers:

JleMOHCTpHpYeT YMEHHE OCYIIECTBIISITh JAETI0BYI0 KOMMYHUKAIUIO B YCTHON M MUCBMEHHON ()OpPMax, UCTIOIB30BaTh METOIBI
Y HaBBIKH JIEIOBOTO OOILECHUS

BCTYNaTh B KOMMYHHKAIIHIO B IUCHMEHHOI U YCTHOU (popMe Ha PYCCKOM U HHOCTPAHHOM SI3BIKAX JIISl PEIICHUS 3a1a4
MEXIIMYHOCTHOTO U MEXKYJIBTYPHOTO B3aUMOJICHCTBHS

Baanernb:

Braneer HaBbIKamMu paboTHI ¢ HHGOPMAITMOHHBIMHA NCTOYHHKAMH Ha PYCCKOM M HHOCTPAHHOM SI3BIKaX; Pa3IMIHBIMH
MPaBOBBIMU HH(OPMAIIMOHHBIMH CHCTEMAaMU, O(QUITHATBHBIMHI CAaHTAMH POCCHHCKHUX U MEXKTYHAPOTHBIX OpraHU3aIlIH

IIK-3: CnocodeH ocyniecTBIsITH KOHTPOIb UCIIOJHEHHS IOKYMEHTOB, IPOEKTOB M MHBIX Hejeld 1
npodgeccHoOHAJILHBIX 32124 .
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3HaTh:

JleMOHCTpHpYeT 3HaHUSA O TMOPSAAKE COCTABICHHUS 1 MPAaBUIaX 0(OPMIICHHS YIIPABICHUECKON TOKYMEHTAIINH B
opranuzauuy; HopmaTuBHBIE U METOAMYECKUE JOKYMEHTBI, PENIAMEHTUPYIOLIHE BOIIPOCH] YIIPaBIEHUYECKON AEATEIbHOCTH;

YMmers:

OCYIECTBIISATh KOHTPOIIb UCTIONHEHHSI JOKYMEHTOB, IPOEKTOB M MHBIX LieNiel # MpodecCHOHATbHbIX 3a1a4

Buaanernb:

HaBBIKAMX 0()OPMIICHHUSI KOHKPETHBIX BHJOB JOKYMEHTOB.

HaBBIKaMH pabOTHI ¢ KOMITBIOTEPOM KaK CPEICTBOM YIPABJICHUS JOKYMECHTHPOBAHHBIMH IIOTOKaMH HH(OPMaLnH, paboThl ¢
JIOKYMEHTHPOBaHHOW MH(OpMAIHEH B TI100aIbHBIX KOMITBIOTEPHBIX CETAX, paOOTHI C aBTOMAaTH3MPOBAHHBIMU CHCTEMaMH
yIpaBJICHUS TOKYMEHTHPOBAaHHOW MH(OPMAIIHEH JUTS IPHHATHS ONEPATHBHBIX YIPABICHUECKUX PEIICHUH

B pe3ynbTaTe 0cBOeHHS AUCHHILUIMHBI 00yIAIOIIMIICS TOTKEeH

3.1 |3narn:

3.1.1 | - Nmeet npencrapieHne o npaBuiax U NPUHLUIAX AETOBOH YCTHOW U MMChbMEHHOW KOMMYHHUKAIIMH Ha
rocylapcTBeHHOM si3blke Poccuiickoit ®enepanyn 1 HHOCTPaHHOM(BIX) I3bIKE(aX)

3.1.2 | - JeMOHCTpHpYET 3HaHUS O MOPSIKE COCTABICHUS U MPaBUIaX 0(hOPMIICHHUS YIPaBICHYSCKON TOKYMEHTAIUU
B OopraHu3anuyi; HopMaTHBHEIC 1 METOAMYIECKHE TOKYMCHTHI, PETTIaMEHTHPYIOIIHE BOITPOCH! YIIPAaBICHIECKOI
TIeSITeTbHOCTH;

3.1.3 [ -BcTymaTh B KOMMYHHKAINIO B MTNCEMEHHON M YCTHOH (hopMe Ha pyCCKOM M MHOCTPAHHOM S3BIKaX UL
pelleHns 3a1a4 MEXIIMYHOCTHOIO ¥ MEXKYIBTYPHOIO B3aUMOIEHCTBUSL

3.14

3.1.5

3.2 | YMeTh:

3.2.1 | leMOHCTpUpYET YMEHHE OCYIIECTBIATE JICIOBYI0 KOMMYHHKAIIHIO B YCTHOM M MUCEMEHHOU (opMax,
HCTOJIh30BaTh METOJIBI U HABBIKH JISTIOBOTO OOIICHUS:

322

3.3 | Bmagern:

3.3.1 | Umeer HaBbIKH JIEOBOTO OOIIEHHS HA TOCYIAPCTBEHHOM si3bike Poccuiickoii Deneparuu 1 HHOCTPAaHHOM(BIX)
SI3BIKE(axX):

3.3.2 | - OCHOBHBIMH TEXHOJIOTHSAMH, METOJAMH, CIIOCOOAMH U CPEIICTBAMH OJIydCHHS, XPAHEHUS], IepepaboTKu
JOKyMEHTHPOBAaHHOW HH(OPMAITIH;

3.3.3 | - oOmmMH HaBBEIKaMHU pabOTHI C JOKYMEHTAMH;

3.3.4 | - HaBbIKaMu 0(OPMIICHUSI KOHKPETHBIX BHOB JIOKYMEHTOB.

3.3.5 | HaBbIKaMH pabOThI ¢ KOMITBIOTEPOM KaK CPEICTBOM YIPABICHHUS JOKYMEHTUPOBAHHBIMU OTOKaMH
nHpOpMaIHH, paboTHI ¢ TOKYMEHTHPOBAHHOH HH(OpManuen B III00aIbHBIX KOMITBIOTEPHBIX CETSX, pAOOTHI ¢
ABTOMATHU3MPOBAHHBIMU CHCTEMaMH YIIPABICHUS JOKyMEHTHPOBAHHON HH(pOPMAIHEH I MPUHATHSL
OTIEPATUBHBIX YIPABICHUYECKUX PELICHHIA

3.3.6 | -Bnaneer HaBBIKaMH PabOTHI ¢ HHGOPMAIIMOHHBIMI UCTOYHHKAMH Ha PYCCKOM U HHOCTPAHHOM SI3BIKAX;
Pa3IMYHBIMU NTPABOBBIMU HH(OPMAIIMOHHBIMU CUCTEMaMH, OpUIIMAIbHBIMU CaliTaMH POCCHHCKHX U
MEKIyHapOAHBIX OpraHU3aIui

4. OFLEM JUCUMILIMHBI (MOLY.JI5T)

O6wwasn TpyaoemKocTb 43ET
YacoB 1o yueOHOMY MJIaHy : 144 Bunpl KOHTpOIS B cemecTpax:
B TOM YHCJIE :
AyIUTOPHBIE 3aHATHS : 10 9K3aMEHBI 2
caMocToATenbHas paboTa : 96,4
4acoB Ha KOHTPOIIb : 36
KOHTaKTHas padora: 11,6
HKP: 1,6
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5. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIMHBI (MOAY JIST)
Kon HaumeHoBaHue pa3/1e/10B U TeM /BU/JA 3aHATHA/ Cemecrt | Hacos JlutepaTtypa
3aHATH p / Kype
Pa3gen 1. {e1onpon3BoaACTBO — OCHOBA T€XHOJIOTHH yIIPaBJIeHUS
1.1 JEJIOITPOU3BOJACTBO, ETO 3AKOHOAATEJIbBHOE 1 2 34,4 JIL.1J11.2
HOPMATHMBHO-METOAMYECKOE PEI'YJIMPOBAHUE JI1.3J12.1 J12.2
OPT'AHM3ALIMA OEJOMNPOU3BOACTBEHHOI'O J12.3712.4
OBCJIYKUBAHU A JI2.5713.1 J13.2
[TOJIOXKEHHUE O CIIYXXBE AEJIOITPOU3BOACTBA 2122233435
JOJDKHOCTHBIE MHCTPYKIIMU MHCTPYKIUA 1O
JEJIOITPOU3BOJACTBY OPT'AHM3ALIMA PABOUNX MECT
/Cp/
Pa3gen 2. OcHoBHbIE JOKYMeHTHI ynpaB/eHusi. TpedoBanus k
o¢opMIIEHHIO0, TEXHOJIOTHS CO3JAHHUSI JOKYMEHTOB
2.1 VYrpapneH4eckuii TOKyMeHT: GyHKInH, ropuaudeckas cmia. Y C/ /Jlex/ 2 1 JI1.1J11.2
JI1.3J12.1 J12.2
J2.3J12.4
JI2.5J13.1 JI3.2
313233
2.2 IpaBuma opopmMireHHs] peKBH3UTOB TOKYMEHTOB /JIex/ 2 1 JI1.1 J11.2
JI1.3J12.1 J12.2
J2.3J12.4
JI2.5J13.1 JI3.2
D135
23 W3yueHne pekBU3UTOB JOKYMEHTOB U COCTaBICHUE OIAaHKOB 2 2 JI1.1J11.2
nokymenToB /IIp/ JI1.3J12.1 J12.2
J12.3712.4
JI2.5J13.1 J13.2
24025
2.4 OcobeHHocTy 0(hopMIIEHHS] KOMMEPUECKOH JOKYMEHTAIUH IO 2 4 JI1.1J11.2
3aKITIOYCHHIO M UCTIOJIHEHHIO ToroBopa /I1p/ JI1.3J12.1 JI12.2
J12.3712.4
JI2.5J13.1 J13.2
24 35
2.5 TPEBOBAHNMSA K O®OPMIJIEHNIO JOKYMEHTOB 2 36 JI1.1J11.2
BJIAHK JOKYMEHTA JI1.3J12.1 J12.2
MNOPAAOK AAPECOBAHUA J2.3J12.4
COI'JTACOBAHUE, ITIOATIMCAHUE U YTBEPXKAEHUE JI2.5J13.1 JI3.2
JOKYMEHTA 3132335455
OTMETKU HA JOKYMEHTE
/Cp/
Pa3gen 3. O61mme npuHUMIBI U METOAUYECKHE OCHOBBI OPraHU3ALMH
JOKYMEHT0000poTa
3.1 Opranuzanus padboTsl ¢ JoKyMeHTamMu /JIek/ 2 2 JIT.1JI1.2
JI1.3J12.1 J12.2
J2.3J12.4
JI2.5J13.1 JI3.2
313233
3.2 O06paboTka, cucremMaTu3anus U XpaneHue JokyMeHToB /Cp/ 2 26 JIL.1J11.2
JI1.3J12.1 J12.2
JI2.3J12.4
JI2.5J13.1 JI3.2
313233 354 35
33 Texymuii kouTpoas /MKP/ 2 1,6 JI1.1J11.2
JI1.3J12.1 JI2.2
J12.4]13.2
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6. POHJI OIEHOYHBIX CPEJACTB

6.1. ITepeyeHnb BUIOB OIEHOYHBIX CPENACTB

ceMuHap
TECT

IpakTHdeckas pabora
TPEHUHT

6.2. TunoBkie KOHTPOJIbHBIC 3a1aHUS1 U UHBIE MAaTEPHAJIbI 1 TEKyIIIeﬁ aTTeCTallun

Monyns 1. JIenonponu3BoACTBO — OCHOBA TEXHOJIOTHH YIPABICHUS
Tema. Cemunapckoe 3ausaTue: «Cioyxoa JOY»

Henu: popmMupoBanue CIOCOOGHOCTH OCYIIECTBIATH MOUCK MHPOPMALIUY T10 TOTYYEeHHOMY 3a/1aHUI0, CIIOCOOHOCTH
HaXOJUTh ONTHMAJIbHBIC OPTAHU3ALIOHHO-YIPABICHUECKHE PEIICHUSI, OCYIIECTBIATH COOP M aHAIN3 HH()OPMAIIMOHHBIX
JTAHHBIX YMEHHE OPTaHM30BaTh CIYKO0y TOKyMEHTAIMOHHOTO 00ECIIEYeHH YIIPABICHHI U PadOTy e COTPYIHUKOB B
YUIpEXICHUH, OPTAHU3AIUY U HA TIPEANPHUATHH, IPOBECTH aHAIN3 U BRIIBICHHE IPOOIEM B paboTe CIyxKObI
JIOKYMEHTALlHOHHOTO 00ECIICUCHHS YIIPaBICHHS B OPTaHU3aI[1H1; IPUMEHEHNE COBPEMEHHBIX TEXHOIOTHI U METOJIMK JUIsl
COBEPIIICHCTBOBAHMUS pabOTHI CIyXKOBI TOKYMEHTAIIMOHHOTO 00ECIICUeHHUS YIPABICHUS B OPTaHN3AINAK, YIPSKICHNIX U Ha
HpPeAIPUSITHSAX.

3ananue 1. U3ydutb cTpyKTypHl ciyxo J10Y

3amanue 2. Omucath CTPYKTYpy cinyk0b1 JJOY B KOHKpETHON OpraHu3auu

3aganue 3. O3HAKOMUTHCS C TUTIOBOH TODKHOCTHON HHCTPYKLIUEH ceKpeTaps

3aganue 4. [IpuBectu mpumep JOIKHOCTHON MHCTPYKIMU paboTHHKA ciyk0bl JJOY KOHKpeTHOI opranu3anuu
3amanue 5. O3HAKOMHUTHCS C TUTIOBBIM MOJIOXKeHUEM cityxO0b1 JIOY

3aganue 6. OmucaTs 3agaqn ciayx0s! JJOY B KOHKpETHOH OpraHM3aluH

3ananue 7. Onucatp padoty ciayx0b1 IOY B KOHKPETHOM OpraHU3aiu

3ananue 8. /laTh peKOMEHIaMK IO COBEPIICHCTBOBAHUIO PabOThI ciyk0b1 JJOY B KOHKPETHOI OpraHu3anuu

Tpenunr
AHanmu3 KOHKPETHBIX CUTYallUi IO COCTaBIEHUIO OCHOBHBIX IOKYMEHTOB YIIPaBIECHUs

B paMkax 1aHHOTO TPEHHHTA CTYIEHTAaM ONMCHIBASTCSl CUTYalus, HarpuMep: «BaMm HeoOXxomumMo goBecTH HHOOPMAIIHIO 10
PYKOBOJICTBA, 4TO B LICJISX BBHIIOJHEHHUS pabOTHI B CPOK BO3HHKACT HEOOXOAUMOCTD TOTIOTHUTEIBHOTO 00CCIeUCHHS
TEXHHYCCKUMU CPEACTBaMI» Jlasiee CTyIeHTHI ONpeeNsIfoT: KaKOH BHJI TOKYMEHTa HEOOXOAUMO COCTaBHTh B JAHHOH
CHUTYaINH, Kakue TpeOOBaHUS MPEIbSIBISIOTCS K 0()OPMIICHHIO JaHHOTO BUIa IOKyMeHTa. B pe3yibraTte cocTaBiseTcs
MPOEKT KOHKPETHOTO BUJIA TOKYMEHTa, HE0OX0IMMOTO B JAaHHON MPOU3BOACTBEHHON CUTYAINH.

Joxymenroo6opor

TpeHHHT IO COCTABICHUIO CXEMBI JOKYMEHTOO00pOTa

B paMkax aHHOTO TPEHHHTa CTYJICHTaM IIpe/UlaraeTcsi BHIOpaTh KOHKPETHBIH B JOKYMEHTA, a TaKKe KPaTKO ONUCATh
KOHKPETHYIO Opranu3amnuto. Jlanee HeOOXOAUMO COCTAaBUTh ONTUMANBHYIO CXEMY JJOKyMEHTO000pOTa ISl JAHHOTO BUAA
JIOKyMEHTa B OIHCaHHOW OPraHM3alllH, TaK XKe He00X0JUMO, 0003HAUUTh 3TAMbI JOKYMEHTO000POTa, X HEOOXOAUMOCTb,
omnucatb 0cOOCHHOCTH PadoThl cinyx0bl JIOY Ha kaxknoM stane. CBOIO MO3UIMIO HEOOXOANMO OOCYAUTH M 10Ka3aTh Ha
001eM 00CyXKAEHNH, B X0JI€ KOTOPOTO CTYAEHTHI 331a10T JPYT APYry BOIPOCHl. PaboTa MOXET IPOBOANTHCS B MAJIBIX
TPYIIIAX WIN KOJJIEKTUBHO.

ITpumepHBIii TECT:

1 CocTaBHOM YacThIO AEIONPONU3BOICTBA SIBISCTCS:

A) Bce OTBETHI BEPHBI

b) moxymeHTHpOBaHKE KaK MPOLIECC COCTABICHUS U 0(OPMIICHHS JOKYMEHTOB
B) peructpauust 10KyMEeHTOB

I') nepepaboTka JOKYMEHTHPOBaHHON HH(OpPMAITUN

2. OCHOBHBIM 00BEKTOM H3YIEHHS B IETIONPOU3BOJICTBE SIBIISETCS!

A) 1106011 TOKYMEHT, a Taxke mporecc paboThl C HUIM

b) Opranu3anioHHO-pacIopsAUTENbHBII TOKYMEHT
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B) 1OKyMEHTBI TOCTOSTHHOTO XPAaHCHUS

I') Bce oTBeTHI BEpHBI

3. Yro Takoe qOKyMeHT?

A) nHpopManys, 3ahUKCHPOBaHHAs Ha MaTepPHAIEHOM HOCHTENE

B) pe3ynbrat oToOpaxkeHus (pakToB U COOBITHIA

B) pesynbraT 0TOOpaXkeHUs SBICHUI 0OBEKTUBHOM NEHCTBUTENBHOCTH

I') pe3ynbTaT 0TOOpaKEeHNST MBICITUTEIEHOHN eI TETHHOCTH

4. 3agauamMu JAETIONPOU3BO/ICTBA SABIISIOTCS:

A) Bce OTBETHI BEPHbI

B) orpaxkeHue ynpaBiaeHYeCKOM, IPOU3BOJCTBEHHON U HHOM IESTEIbHOCTH B COOTBETCTBYIOIIMX JOKYMEHTAX
B) obecrieueHne parioHaIBHOTO HCHOIB30BAHUS JOKYMEHTOB B JAETOBOI NMPAKTHUKE MPESIIPHSITHL

5. Ilo kakuM IIpUHIKIAM CIeIyeT OpraHU30BBIBATH JEIOMPOU3BOACTBO HA MPEATIPUATHHI?
A) Bce OTBETHI BEPHBI

B) omepaTHBHOCTH - OBICTpas 1 4eTKast paboTa ¢ JOKYMEHTaMHU

B) Texnndeckoe coBpeMeHHOE OCHaIlleHne, obJeryaroniee padoTy ¢ JOKyMEHTaMH
I') nenecoo6pa3HOCTb BCEX NETOMPOHU3BOACTBEHHBIX ONEpaIuii

6. CmermanHast popMa OpraHH3aIHH ACITOTIPON3BOCTBA IPUMEHSICTCS:

A) B KpyIHBIX IIPEATPUITHAX

B) B HEOOMBIINX MPENTPUITHIX

B) B ManbIx opraru3anusx, pupmax

I') Bce OTBETHI BEpHEI

7. Kem ocymectsnsercs JIOY Ha npeanpustin?

A) cayxooit I0Y

B) pykoBoauTenem

B) otnenom xaapos

I') 6yxrantepueit

8. Uto Takoe perucrpanus 10KyMeHTOB?

A) ukcanus akTa CO3TAHUS WK IMTOCTYIUICHHUS JOKYMEHTA M 3aIIMCh HEOOXOANMBIX CBEICHHI O IOKYMEHTAaX C
MOCJIEAYIOMNM IIPOCTaBICHUEM Ha HUX JEIOIPOU3BOJCTBEHHOTO HHIEKCA U JAThl PETHCTPAINU
b) ydeT mocTynuBIIMX JOKYMEHTOB

B) mpocrasiieHne perucTpaioHHOTO MTaMIa

I') Bce OTBETHI BEpHEI

9. Perucrpanust HeoOXoaUMa JJIsL:

A) moucka, ydeta U KOHTPOJIs JOKyMEHTOB

b) ydera u mepeaun Ha apXHUBHOE XpaHEHHUE TOKYMEHTOB

B) KOHTpOIA JOKYMEHTOB

I') GvicTpOrO MOKCKA TOKYMEHTOB

10. PerucrparnuoHHbIe CBEEHHS 0(QOPMIISIOTCS:

A) apabckumu I(paMu B JIEBOM HIDKHEM YITTY

b) pumckuMu 1 pamu B IpaBOM BEPXHEM YIITy

B) apabckumu nudpaMu B IpaBoOM HIDKHEM YIITy

I') mro6pMu ndpamu B 1F000M MecTe

IMPAKTUYECKAA PABOTA 2

1. CocraBbte mpuka3 mo OO0 «Curres» r. YenstOMHCKA 0 pexkuMepabOThI IPSAIPHATHS B Ipa3IHIYHbBIE THH 7 U § MapTa
2016T.

B koHcraTupyromieit yactu ykaxure ocHoBanue — ct. 112 Tpynosoro xoaekca PO.

B pacnopsanTensHoi yacta onpenenute 7 1 § Mapta 2016 . HepaboOUNMH THAMH U COTPYIHUKOB IIPEATIPUSATHS.
OT™MenuTe B Hepabouneaau 7 u 8 MapTa Bce BUABI paboT. JlaiiTe mopyueHne 3aMeCTUTENIO JUPEKTOPa 110 X03AHCTBEHHON
pabote A. I1. CunopoBy oOecriednTsb B STUIHU EKYPHBIH PEXUM pabOThI IKCILTyaTAlIMOHHBIX CIIYXKO0, OXpaHy CIyKeOHBIX
TIOMETICHNH, a TaKkKe BHIIOJHEHNE TpeOoBaHUH NokapHOH Oe3omacHocTH. KOHTPOIIB 32 HCTIOTHEHNEM ITPHKa3a BO3JIOXKUTE
Ha [epPBOTO

3amectutens nupekropa C. 1. Kosanesa.

[Ipukas moanucan qupexropll. K. ®enopos.

2. Cocrasbte akT o OAO «PocrenecucreMsl» 0 poBepKe paboTHI ¢ fokyMeHTaMU. OCHOBaHUE — MPUKa3 JUPEKTOpa OT
24.03.2016 . Ne 23 «O paboTe ¢ TOKyMEeHTaMu». B akTe MPOBEPKH AODKHBI OBITh 3a(UKCHPOBAHBI CIICAYIOIINE HETOCTATKH:
oopMITEHHBIE B CTPYKTYPHBIX ITOIpa3eTIeHIIX JOKYMEHTHI He COOTBETCTBYIOT TpeOoBanmsaM [ OCToB; nmerorcs cirydan
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yTepH IOKYMEHTOB B OT/EIaxX; KOHTPOJIb 32 HCIIOJHEHNEM JJOKYMEHTOB BeleTCsl cl1ab0; He PUMEHSIOTCST CPEICTBA
BBIYHCIIUTENbHON TEXHUKH JJIsi aBTOMATU3ALNH KOHTPOJIS 38 UCTIOJHEHHEM JOKYMEHTOB M MX y4eTa. AKT YTBEp)KICH
TeHEepaJbHBIM TUPEKTOPOM npeanpusitis A. B. Po3oBeiM. [lpyrre peKBU3UTHI yKaXKUTE CAMOCTOSITEIIBHO.

3. Yka3aTb, KaKue PEeKBH3UTHI HCIIOJIB30BAHBI I COCTaBICHUS JOKYMEHTA (CM. JOKYMEHT)

6.3. TunmoBbIe KOHTPOJIBLHBIE BOMPOCHI H 3aJaHUSI IJIs1 IIPOMEKYTOYHOI aTTeCTANA

Bomnpocs! k 3k3aMeHy
. IToHATHS «TOKYMEHTAIIMOHHOE 00eCTICUeHUE YIPABICHIS» U «IETOTPON3BOJICTBOY
. Cmyx6a IOY — GyHKINH U CTPYKTYpA, IIpaBa U OTBETCTBEHHOCTD
. HopmaTuBHO-1IpaBoBast 6a3a JOKYMEHTHUPOBAHUS
. IlonsTHEe «yHH(UKAIMS JOKYMEHTOBY M €T0 3HaYCHHE B COBPEMEHHOM JIETIOTIPOM3BOJICTBE
. Crarmaptuzamus noxymenTos. Tpedosanus [OCT P.6-30-2003
. PexBu3ut. PacrnonoxeHue u pazmep peKBU3UTOB
. INonstue «10kyMeHT». OYHKIMU JOKYMEHTOB
. Kimaccnguxanus nokymeHTOB
. CucrteMbl JOKyMEHTOB

10. Opranu3ainOHHO-PACTIOPAAUTENIbHAS CUCTEMa TOKYMEHTAlUU

11. PacniopsiautenbHble TOKYMEHTBI

12. Opranu3aIioHHO-IIPABOBEIE TOKYMEHTHI

13. NadopMannOHHO-CIIPaBOYHBIE JOKYMEHTHI

14. IoKyMEeHTBHI 110 TUYHOMY COCTaBY

15. TexHOMOTHS PabOTHI C TOKYMEHTaAMHU

16. OnpeneneHne MOHATHS «JOKyMEHTOO00POTay, OOIIE IPHHITUITEI 1 METOIMYECKHE OCHOBBI OPTaHMU3aINU
JIOKyMEHTO000poTa

17. CrpykTypa 1 001mas XapaKTepuCTHKa JJOKyMEHTOIIOTOKOB

18. Perucrpanus kak cocrtaBHast 4acTb TexHosoruu 10Y

19. DTansl TPOX0XKICHHUS U UCTIONHEHNUS UCXOAAIINX U BHYTPEHHHUX TOKyMeHTOB 20. PerucTpanus 10KyMeHTOB. 3aauul U
HIPUHLUIIBI PETUCTPALU
21. OcHOBHBIE IpaBUJIA UHIEKCALUU JOKYMEHTOB
22. ®opMHUpOBAaHUE U XPAHEHUE €] B JEIOIPOU3BOICTBE
23. OmpeneneHue MOHIATUS HOMEHKIATYPHI A€l Buabl HOMEHKIATyp e

24. TpeGoBaHuUs K GOPMYITUPOBKE 3aT0JIOBKOB JIe/I B HOMEHKIIAType
25. Obpa3oBaHMe HHJEKCA Jlella B HOMEHKIIAType
26. Cpoku XpaHEHHS AeI
27. XpaHeHHe TOKYMEHTOB B CTPYKTYPHBIX HOApa3/IeCHUSIX OpraHU3alul
28. IloaroToBka U nepegayda A€l B BEOMCTBEHHBIH apXuB
29. TpeboBanns K 0OPMIICHHIO JET
30. OmpeneneHue U COCTaBICHUE ONUCEH

O 001N N kW —

IMPAKTUYECKASA YACTD (mpumep)

CocraBbTe IIpUKa3 10 PEMOHTHO-IKCILTYaTAIHOHHOMY MyHUIUTIATbHOMY yipaBiernto Ne 15.ITpuka3 u3gan Ha OCHOBaHHU
nocraHoBieHus [IpaBurensctBa MockBbl OT 8 ceHTSI0ps Tekyiero roaa Ne 908 «O roToBHOCTH CITy»0 FOpOACKOTro
XO034HCTBa K yOOpKe TeppuTopuii MOCKBBI B 3UMHUIT IIEPHOI».

JIMpeKkTop peMOHTHO-IKCINTYaTAIHOHHOTO MyHHIIMNATBHOTO yrpaBieHus Ne 15 3otoB U.T. 5 oxTa0ps Tekymiero roxa u3gain
MpUKa3 O MOATOTOBKE K YOOPKE TEPPUTOPHIA B 3UMHHMIA IEPUOJI TEKYIIETo roja.

I'maBHbIi nHxeHep Hukonaes B.B. k 15 oKT0ps J0MKEH MPOBECTH 3aKpeIlICHHE YOUPAEMbIX TEPPUTOPHHA 38 TEXHUKAMU-
CMOTPHTEIISIMH M IBOPHUKAMH, COCTaBUTh TPpaUK JBYXCMEHHON pabOTHI IO YOOpKE TPOTYapoB M IBOPOBBIX TEPPUTOPHIH,
pa3paboTaTh U COTIACOBATH B Mpe(eKType OKPYra IIaH yOOPKU TEPPUTOPUIL C IPUBICICHUEM JTIONCH U TEXHUKU
BEIOMCTBEHHBIX IIPEANPUATUIH, PACIIONIOKEHHBIX HA TEPPUTOPUU OKPYTa.

OpraHu3anuio KOHTPOJISL 32 MCIOJIHEHUEM IpHKa3za MOpPY4UTh 3amecTurento nupekropa C. P. Bunokyposy. Ionmucan
npuka3 aupexkrop 3otoB M.T.

Busbl cornmacoBanus: 1opuckoHcynsT AIL.KepH.

C npHKa3oM 03HAKOMIIEHBI:

6.4. Kputepuu oneHuBaHUA

Tect
Ornenka  HeynoBieTBOpUTENBEHO VYnosnersopurensHo Xopomo OTIHdHO
Habpannas cymma 6amioB (% BBIIOTHEHHBIX 3ananuii) (Max — 100) Menee 60 60-75 76-95 86-100
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4.2.2 TpeHuHr
Kpurepun onenrnBanus 3a1anuit
MakcuMaabHOE KOJMYECTBO OAJUTOB MPH MPABHIILHOM BBIMTOJHEHUH 3ananuil — 30 6ayioB.
O00CHOBaHHOCTh BHIOOpa alropuT™Ma JISHCTBUS WIIH MyTH pelleHus cutyanun — 20 6amuion
ITomnotra orBera — 10 GammoB

1.
2.

4.2.3. IlpakTHdeckast paboTa

a) Kpurepuii orieHUBaHUS: BEIIIOJHEHHUE TPABIIIFHBIX BAPHAHTOB 3aJaHMUI.
6) lIkana ounenuBanus (Makcumym 20 6ajIoB): 3a KaXkJ0€ MpaBUIIbHO 0QOPMIICHHOE 3aJjaHne Hauucisiercs 1 6am, Ha
K&K/l ITPaBHIIBHBIA OTBET HA BOIIPOC U3 OTKPBITOTO CIUCKA HauHcsiercs 2 6aluia, IpaBHiIbHO O(OPMIICHHBIH JOKyMEHT

oLeHUBaeTcs B 5 6amnoB. PaboTa BKIIFOUaeT 2 TEOPETHUYECKHX 3a/laHus, 3 BOIIPOCA U3 OTKPBITOTO CIHUCKa, | 3a1ady Mo

O(i)OpMJ'IeHI/IIO JOKYMCHTA C UCIIOJIb30BAHUEM HGO6XOI[I/IMI>IX PCKBU3UTOB.

7. YHEBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHHUE JUCIUIIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi JuTepaTypa

7.1.1. OcHoBHad JIMTepaTypa

ABTODEIL, 3arnmaBue WzparensctBo, | Pecype
JI1.1 |Kynses HH., KonpuaennnansHoe Ie10IPOU3BOACTBO U 3aIIUIIEHHBIH Mocksa : 3bC
Hemymkun A.C., ANIEKTPOHHBIH JJOKYMEHTOO0OPOT: YIeOHUK W3narenbckas
Kongpamosa T.B., (https://znanium.com/catalog/document?id=367431) rpymma "Jloroc",
®dabpuunoB A.T. 2020
JI1.2 |beikoBa T.A,, JloKkyMeHTaIMOHHOE 00eCIeYeHHE YIIPABICHUS Mockaa : OO0 3bC
Kyznenosa T. B., (aenmonpoun3BoACTBO): yueOHOE mocobue "HayuHo-
Cankwuna JI. B. (https://znanium.com/catalog/document?id=437674) M3JaTeIbCKHI
uentp UHOPA-
M", 2024
JI1.3 |KazakeBuu T. A, JlokymeHTalmoHHOE o0ecrieueHne ynpaBieHus: y1eOHUK U Mockaa : FOpaiiT, 9BC
Tranuu A. W. MPAKTUKYM JJIS CIIO 2024
(https://urait.ru/bcode/538470)
7.1.2. JlonoJHHUTENbHAS JTUTEPATYpPa
ABTOpBI, 3arnaBue WznarensctBo, | Pecype
JI2.1 | Cokonosa O. H., JlokyMeHTanmoHHOE 00eCTIeueHNe YIPaBICHHs B OpTaHU3AIIHH: Mockaa:
AxknmouxuHa T. A. ydaebHoe mocodue Iy By30B KuoPyc, 2010
JI2.2 | Tlanacenko 1O. A. Jlenonpon3BOACTBO: JOKYMEHTAITMOHHOE 00ecIeueHIe Mocksa: Puop,
yIpaBIieHHs: yaeOHoe mocodue [2013]
JI2.3 | CnuBak B. A. JloxymeHTHpOBaHHE yIIPABIECHYECKON JAEATENbHOCTH CaHKT-
(lemompou3BocTBO): [yueOHOE mocooue] [TerepOypr [u
np.]: [urep,
2010
JI2.4 | Bacakos M. N. JlokyMeHTanlmoHHOE 0o0ecTieueHre ynpaBieHus (C OCHOBaMH Mockaga:
apXUBOBEICHUS): yueOHOe mocodre KnoPyc, 2013
JI2.5 | Murens JIoKyMEHTHpOBaHUE yIPaBIEHUYECKON AEATENBHOCTH: KypC Mocksa :
JeKnui : yaebHOE ocodue ®OnuHTa :
MIICH, 2006
7.1.3. MeTonnueckue pa3padoTku
ABTOpBHI, 3arnaBue WznarensctBo, | Pecype
JI3.1 | bapuxun A. b. Jlenonpon3BoACTBO U TOKYMEHTOOOOPOT: MPAKTUIECKOE Mocksa : 9BC
nocooue KHmxHBIH Mup,
(https://biblioclub.ru/index.php?page=book&id=89671) 2008
JI3.2 | Apacnanosa B. A. JlokyMeHTanmoHHOE 00OecTieueH e ypaBIeHus: yIeOHO- Mocksa : Jlupexr 9BC
MpaKkTUIecKoe nocobue: yuedbHoe nmocodue -Menua, 2013
(https://biblioclub.ru/index.php?page=book&id=137706)
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7.2. IlepeyeHsb pecypcoB HHGOPMALHOHHO-Te1eKOMMYHHKAIIUOHHOI ceTu "UHTepHeT"

21 |1. Jlanp [DnexTpoHHEIH pecypc] : anekTpoHHO-OnOmoteunas cucrema (OBC) / m3narenscrBo Jlans. — URL:
http://e.lanbook.com/.

02 | YHuBepcuTeTckas OubianoTeka oHIaiH [DIeKTPOHHBIM pecypc] : aneKTpoHHO-6ubmuoTeunas cucrema (ObC) / OO0
Jupextmenua [Tadbmummar. —
URL.: http://biblioclub.ru/.

93 | IOpaiiT [DnekTpoHHBIH pecypc] : anekTporHO-0nbIoTeuHast cucrema (ObC) / m3matenscrBo IOpaiit. — URL:
https://biblio-online.ru.

94 | eLIBRARY.RU [OnekrpoHHBIH pecype] : anekTpoHHas oubnuoreka / Hayd. sanextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp.

25 |UHO®OPMUO [DnekTpoHHBIN pecypc] : IEKTPOHHBII CIPaBOYHUK [00eCedeHne BceX THIIOB 00pa30BaTEbHBIX
YUpEXIECHUI HOPMaTUBHBIMU, METOJUUECKUMH, HAyqHO-IIPAKTHYECKUMU MaTepuanamu]. — URL:
http://www.informio.ru/.

7.3 llepevyens UHGOPMALMOHHBIX TEXHOJIOT U

7.3.1 IIporpamMmHoOe obecrieyeHue

LMS Moodle

Adobe Reader

7.3.2 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALHOHHO-CIIPABOYHbIE CUCTEMbI

1. Brepolis [9nektponnsIit pecype] : [caiiT] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (mata oOparnenus
28.08.2016)

2. East View Information Services [OmnektponHsIit pecypc] : [caiit] . — URL:
http://online.eastview.com/stat_login/index.jsp?enc=eng (nata obpamenus 28.08.2016)

3. Cambridge University Press [Dnextponnstii pecypc] : [caiit] . — URL: http://journals.cambridge.org/action/login
(mata o6parienus 28.08.2016)

4. OnexTpoHHas 6ubauoTeuyHas cucteMa «JlaHb» [DnexTpoHHBIH pecypce] : [caiit] . — URL: http://e.lanbook.com/
(mata o6parenus 28.08.2016)

5. YHuBepcuTeTcKass OHONINOTeKa OHNaiH [DaekTpoHHBIN pecype] : [caitt] . — URL: http://biblioclub.ru/ (nata
obparmenns 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Onexkrponnsiit pecypc] : [caiiT] . — URL: http://www.nber.org/
(mata obparmrenus 28.08.2016)

7. WHCTUTYT 3KOHOMHUKH MEPEXOHOTO mepruonaa [DnekTpoHHbId pecype] : [caiT] . — URL: http://www.iet.ru/ (mata
obpammenus 28.08.2016)

8. Karanor ccbutok Ha Jydiime SKOHOMHYECKHE pecypchl [DieKTpoHHBIN pecypce] : [caiit] . — URL:

http://www.econline.hl.ru/ (mata o6pamenus 28.08.2016)

9. MupkuH.Py. ®uHaHcOBast dNIeKTpOHHAsT OMOMHOTEKa [ DNeKTpoHHBIN pecype] : [caiT] . — URL:
http://mirkin.eufn.ru/ (nata obpamenus 28.08.2016)

10. IIpoekT nHCTUTYTa «DKOHOMUYECKAs LIKOJA» [DIeKTpoHHBIN pecype] : [caiT] . — URL:
http://www.economicus.ru/ (nata obpamenus 28.08.2016)

11. ®DenepanbHbIl 00pa30BaTeNbHBIN TOpTal. OKOHOMHUKA, COIIMOIOTUS, MEHEKMEHT [DIEeKTPOHHBII pecypc] :
[caitt] . — URL: http://www.ecsocman.edu.ru/ (mata ooparuenus 28.08.2016)

12. LeHTp SKOHOMHUYECKUX M (PUHAHCOBBIX MCCIEJOBaHUI U Pa3paboTok B PoccHiiCKON IKOHOMHYECKOH LIKOJIE
[DnexTponnslii pecype] : [caiit] . — URL: http://www.cefir.ru/ (gara obpamienus 28.08.2016)

CpencTBOM JOCTyHa K CUCTeMe COOCTBEHHBIX EKTPOHHBIX PECypCOB SIBIIsieTCs calT 6ubnuotekn www.lib.csu.ru.
DJEKTPOHHBIH KaTaor 00eCeurBacT MOJTHOE U OIIEPATUBHOE NPECTABICHIE O OMOIMOTEYHOM (JOH[E, OBBIIIAECT KAYECTBO
1 3¢ HEeKTUBHOCTH ITOKCKa HHpOpMaImy — 6ojee 1,5 MITH. 3amucei.

L. DJIeKTpOHHBIN Kartanor. bubnuorpadudeckre 0a3pl TaHHBIX.

KHuru, anekTpoHHBIE pecypehl, TUCCepTallMK U aBTOpedepaThl.

2. DnexTpoHHas OuOIMOTEKA.

Wznanus Yenl'Y, YMK; nucceprauuu, 3amuieHssie B coBetax Yenl'V,
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pe3epBHBIE KOJUIEKITNH, (POH/T pEIKIX KHHT.

3. Pedeparususre
Baser ganneix MHUOH PAH, 6a3el nanasix BUHUTH.
4. IToIHOTEKCTOBLIE

ba3bl nannbix aucceprauuii PI'b, cipaBouno-npaBoBas cucrema Koncynprantllntoc, HaydHast 21eKTpoHHAs OMOInoTeka
elibrari.ru, moAMucKa Ha MOJHOTEKCTOBYIO KOJUIEKIINIO POCCHHCKUX HaydHBIX xkypHaIoB (2011-2012, 133 HanMeHOBaHUS),
Koyuiekius 6a3bl anHbIX kommannu EBSCO (12 temarndeckux bJ1); sxkypHans! m3natenscts: Taylor&Francis, Sage

5. DIeKTPOHHO-OMOINOTEYHBIE CHCTEMBI

YHUBEpCUTETCKas ONOIHUOTEKa OHJIaliH, alOyKC.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOJY JISA)

JI1s1 yCIIemHoTro 0CBOCH!S IUCIATUIMHEl HEOOXOIMMEI ayTUTOPHH JJISI IPOBEACHUS 3aHATHH JISKITMOHHOTO THIIA,
CEMUHAPCKUX 3aHATUH, TPYIIIOBBIX U UHAUBUAYAIbHBIX KOHCYIIbTALMI, TEKYILEr0 KOHTPOJIA U IPOMEKYTOUHOM aTTeCTalluy,
a TaKoKe TIOMEIECHHS JUIsl CAMOCTOSITENIbHON paboThl. Bee ykasaHHBIC ayJUTOPUH ¥ IOMEIICHYS IMEIOTCS B HAJTMYHH B
JOCTaTOYHOM ITOJTHOM 00BEME ( B COOTBETCTBHH CO CTAHAAPTOM).

Jnist mpoBeeHUs 3aHATHI JIEKIIMOHHOTO THIIA UMEIOTCS ayTUTOPUH C MYITBTHMETHMIHBIM 000pynoBaHHeM. TakOBBIX B
HHcTnTyTe 5KOHOMUKH OTpaciel, On3Heca u aaMuHUCTprpoBanus Yenl'Y umeercs Tpu B 4-oM yaeOHOM Kopiryce (212, 205,
111) u nats B 8-om yuebHOM Kopiryce (203, 310, 405, 407, 406). Otu ayauropun cHaGkeHbI BCEMH HEOOXOAUMBIMH
HabopaMu IEMOHCTPAIIMOHHOTO 000PYI0BaHUS U yIeOHO-HATJISIIHBIMU TOCOOMSIMH, 00ECIIEUMBAIOIIMMHU TEMaTHYECKHE
WTIOCTPALUH.

Hmeetcst 0CTaTOYHOE KOJMYECTBO MOMEIEHUH U CAMOCTOSITENIbHOM paboThl CTyeHTOB. Aynutopui (ayn.217 4-oro
yaebHoro xoprryca Yenl'Y, a Taxoke ayn.207, 303 8-oro ygeOHOTO KOpITyca M POY.) CHaOXKEHBI KOMITBIOTEpaMH M BEIXOIOM B
ceTh «/HTepHET». KaXkaplil CTyIeHT HMeeT BO3MOXKHOCTD BBIXO/A B AJIEKTPOHHYIO OMOIHOTEKY, IPUYEM He TOIBKO U3 CTEH
BVY3a, HO U B 1OMaIIHUX YCIIOBHSIX.

B cinyuae npuMeHeHus IpU 00Y4EHUH AUCIUILTHHEI AIEKTPOHHOTO 00Y4eHHs, AUCTaHIIMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHH Y IIPENoiaBaTels ¥ CTYIICHTOB €CTh BBIXOJ| B IMYHOM KabuHere BY3a u nocpencrsom cucremsl MS Teams
JIVICTAHITMOHHBIA ()OpPMAT CBSI3H SIBIISIETCS BOSMOKHBIM.

OCBOCHHE TUCITUIUIMHBI WHBAJHIAMH U JTUIIAMH C OTpaHNUYCHHBIMU BO3MOKHOCTAMH 30POBbs OCYLICCTBIISICTCS C
HCIIOJIB30BAHUEM CPEJZICTB 06y‘IeHI/I$I 06H1€F0 " CIICOHUAJIBHOTO Ha3HAYCHMA

— JICKIIMOHHBIC ayIUTOPHH (yKaSaHHLIe BI)IH_IC) — MyJ'[I:TPIMeI[PII?IHOC O60py,E[OBaHI/Ie,; HWCTOYHHUKH ITUTAHUA I
WHAUBUAYAIBHBIX TEXHUYCCKUX CPEICTB,

— ydeOHas ayAUTOPHSA JUTA TIPAKTHIECKHUX 3aHATHH (CEMHHAPOB) — MYJIBTHMEINITHOE 000pyAOBaHNE;

— ydeOHas ayIuTOPHS TSI CaMOCTOSTENbHOH paboTH — CTaHIapTHEIE pabodre MecTa ¢ IIepCOHATFHBIMIA KOMIIBIOTEPaMH;
pabodee MecTo ¢ MePCOHATBHBIM KOMITBIOTEPOM, C IPOTPAMMOH 3KPAHHOTO JOCTYIA, IPOrPAMMOI SKPAHHOTO YBEITHUCHUS U
OpaiiIeBCKIM AUCIIIeeM AT CTYAEHTOB C HapyIIEHUIMH 3pEHHUS.

B xaxmoit ayauTopuu, rac O6y‘~IaI01"C$I WHBAJIUABI U JIUIlAa C OTPAaHUYCHHBIMA BO3MOXKHOCTSMU 3J0POBbA, IPEAYCMOTPEHO
COOTBETCTBYIOLICC KOJIMYECTBO MECT IJIsd 06y1{a}0LLII/IXCH C y4€TOM OI‘paHI/I'{CHI/Iﬁ HX 310pOBbA.

B yuebnbIe aynuTopun obecredeH OecrpensiTCTBEHHbIH JOCTYII Al 00Yy4JaroMXCsi MHBAJIMAOB U 00yJaromuxcs ¢
OTpaHHYECHHBIMH BO3MOXKHOCTSIMHU 3/I0POBBSI.

INepeyeHb crieMaIbHBIX TEXHUIECKHX CPENCTB 00YICHHS AJIsl MHBAJIHUIOB H JIUI C OTPAHHYCHHBIMUA BO3MOXKHOCTSIMU
3JI0pOBbSI, UMEIOIINXCS B PernoHamsHOM yaeOHO-HAYIHOM IICHTPE MHKITIO3UBHOTO 00pa3oBanus Yenl V:

— TudnorexHuueckas ayauTopys: TUPIOTEXHUIECKHE CPENCTBA: OpaiiIeBCKUI KOMITBIOTEpP C ANUCIUICEM U IIPUHTEPOM,
TH(IOKOMITIEKC «UnTarommas ManHay, TeIEBU3HOHHOE YBEITNIHBAIOIIEe YCTPOUCTBO, TH()IOMATHUTONEI KACCETHBIE U
QG poBsIe UKTO(YOHBI; CHEHATFHOE IIPOrPAMMHOE 00eCIIedeHHe: TPorpaMMa pedeBoii Hasuranun JAWS, peuessle
CHHTE3aTOPbI («rOBOPSILAs MBILIBY), SKPAHHbIE JIYITBI.

— CyprorexHudeckast aynuTopust: paguoknacc “Coner-P”, mporpaMMupyeMsle CIIyXxOBBIE alnapaTsl HHAUBHIYaIbHOTO
TMOJIb30BAHMUS C YCTPOHCTBOM 3a1aHMs peXXUMa paboThl Ha KOMITBIOTEpE, MHTEpPaKTHBHAs focka ActiveBoard ¢ cucremoit
TOJIOCOBAHUS, aKyCTHUECCKUH YCHIIUTENb W KOJIOHKH, MYJIbTUMEIHHHBIA IPOEKTOP, TEIEBH30D, BUICOMAaTHUTO(OH.

9. METOAUYECKHUE YKA3AHUA 1JIAA OBYYAIOIIUXCA 10 OCBOEHUIO JUCHUIIJIMHBI (MOAY JIS)

HpaKTI/I'{eCKaH pa60Ta SABJIAKOTCA CBUACTCIIBCTBOM TOI'O, UTO CIIYHIATECIIb OBJIAACI MaTECpUaIOM U YMEECT KPpaTKO 1
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JIOXOTYMBO aHAJIM3UPOBATH M U3JIaraTh BEIOpaHHYIO TeMy. [Iporiecc moArOTOBKY M BHITIOTHEHUS MPAKTHYECKOH paboThI
SIBIISIETCS. OJTHUM M3 TJIABHBIX CIOCOOOB pa3BUTHA B yueOHOM MPAaKTUKE Y CTYACHTOB 3JIEMEHTOB YIPABIEHYECKOM
JIeITeIPHOCTH; CYLLIECTBEHHO BIIMSACT HA CAMOBOCITUTAHHE CTY/ICHTOB KaK CHECIUAIICTOB B 9KOHOMHYECKOH 00JIaCTH, TaK KaK
9TO SBJIACTCS BAXKHBIM BUJIOM CaMOCTOSTEIILHOW MHTEIICKTYAIBHOU JeaTelbHOCTH. OCHOBHOM TIETHIO PAKTUIECKIX
3aHSATHH 10 Kypcy «lOKyMEHTUPOBaHHE YIIPABIEHUECKON NESTEIbHOCTI SBISIETCS 3aKpeIieHHEe, YCBOCHHE, YIITyOJIeHNE
pacupeHye 3HaHui, IPUBUTHE HABBIKOB CAMOCTOSITENBbHOM paboThl, IPaMOTHOTO 0(OPMIIEHHS JOKYMEHTOB, IPUHSATHS
pEIIeHNH TT0 BHIOOPY BApUAHTOB OopraHu3anuy 3Gp(eKkTHBHOrO JOKyMEHTOO00POTa Ha TPEANPUATHH. B ipakTHKyme
OpPTaHUYECKH COUYETAIOTCS MaTepPHalIbl CEMUHAPCKIX M MPAKTUIECKUX 3aHATHIA. B yaeOHO-MeToandeckoe mocodue mo
MIPOBEIECHHIO MPAKTHUECKHUX 3aHIATUH BKJIIOYEHBI 00pa3Lbl JOKYMEHTOB, YTO MO3BOJIUT HAYIUTHCS CTYJEHTaM IPaMOTHO
COCTaBJIATh OCHOBHBIC JOKYMCHTHI yIIpaBlIeHUs Ha npeAnpusiTiuu. OCHOBHOE TpeOOBaHKE K MPAKTHYECKON paboTe - IIOJTHOTa
1 KOMITIEKCHOCTB OCBEIIEHHS IIOCTABJICHHOTO Bompoca. PaboTa 1oymkHa OBITE BBITOJIHEHA aKKyPaTHO, C IPHJICKAHUEM,
JIOJKEH OBITh COOMIONEH HAYYHBIH aImnapart, TO €CTh HAJIMYKE OTJIaBIICHHS, 3aT0JIOBKOB B pa3/ienaX, MPaBUIbHOCTh CHOCOK,
Ha3BaHUI TabHL, pUCYHKOB, IPABUILHOCTD BHINOJIHEHUS PACUETOB U OTBETOB Ha MOCTAaBJIEHHbIE BOMPOCHL, YKa3aHHs
JIUTEPATYPHBIX HCTOYHHUKOB | T.JI. [I[paKTHUECKHE 3aaHUs COCTABJICHBI B COOTBETCTBUU € YUeOHBIM TTaHOM. OO0sA3aTeILHBIM
YCIIOBHEM YCIICITHOTO BBIMTOTHEHUS 3a/IaHUS SIBIISIETCS M3YdSHNE OTHOCSIIUXCS K TEME 3aKOHOIATENTbHBIX U HHBIX
HOPMATHUBHBIX MPABOBBIX OCHOB, PErIaMEHTHUPYIOIIUX PA3TUIHBIC aCTIEKTHl SKOHOMHUKHM OPraHU3alliy, a TaKKe MaTepUalioB
COOTBETCTBYIOLICH MPAKTUKU OTCYECTBCHHBIX IPEANPHATHI U OpraHu3aliid. BeiOop BapruaHTa IS CTyIEHTa OIpeaessieTCs
npenoaBareneM. [Ipy BEIOTHEHUHN MTPaKTHUSCKUX 3a/IaHUH CTYICHTaM I1eI1eco00pa3HO IMPHICPKUBATECS CIICIYIOMETO
nopsiAKa: - MoA0Op U MpeABAPUTETbHOE MPOPAOOTKA PEKOMEHIYEMOH yIeOHOM JIUTEPaATYPHI; - U3yIeHUE COOTBETCTBYIOMINX
pa3zesnoB paboyell NpOrpaMMBL; - BBINOJIHEHHE COOTBETCTBYIONINX 3aAaHuil. [IpakTuueckas paboTa BBIIONHSAETCA
CTYJICHTAaMH WHAWBUAYaIbHO WM Ha MPAKTHUSCKUX 3AHATUAXK JJIs 3aKPETUICHHS ITOJTyICHHBIX TCOPETHYSCKUX 3HaHWH. B
KaXJI0# TeMe Tpe/ICTaBIIeH MTepeveHb pacCMaTPUBAEMBIX BOIIPOCOB, TIPUBEICHBI 3aIaHUSI TSI MHIUBHIyaIbHOW PaOOTHI,
KOTOPBIE JOJDKHBI OBITH BHITIOJIHEHBI.

B nporiecce caMOCTOSATEIBHON TOATOTOBKH K 3aHATUSIM CTYACHTHI JOJDKHBI HAUTH M U3Yy9UTh HEOOXOIUMYIO
CHEUATBHYIO JINTEPATYPY, 3aKOHOIATEITBHBIC aKTHl M CAMOCTOSTEIILHO BBITOJHHUTD 33 aHUS.
CoracHo y4eOHOMY TUTaHy CTYIEHT JOJDKEH BBIIIOJHUTH KOHKPETHBIE 3aJaHHs 110 Ka)XXIOW TeMe M OTBETUTH Ha
COOTBETCTBYIOIIKE BONPOCHL. st oOecrieyeHrs: OJHO3HAYHOCTH TOJIKOBAHUS PE3YyNIbTATOB BHIIIOJHEHHBIX 3aJaHUN MO
KaXJI0# TeMe, a 3HAYHT, YMEHBIIICHUS BEPOSITHOCTH OIIMOKH MPH MIPOBEPKE PE3yNIbTATOB MPEIITATaIOTCs SANHBIC MPaBHiIa
0pOpMIICHHS PE3yTbTATOB. Pe3ybTaThl BHITOJHEHHBIX 33IaHUH CIIeAyeT 0(OPMIISTH B MUCBMEHHOM BHIe. Tekyrmit
KOHTPOJIb OCYILECTBIIAETCS MIpenojaBaTeieM B Hayalle 3aHATHS B TeUEHHE OTBEACHHOTO BPEMEHHU U CTABUT CBOEH LENBIO
OTpeNeNINTh TOTOBHOCTh CTYAEHTA K BHIMOJIHEHHIO MPAKTHUECKUX 3a1aHuil. KOHTpOIb TeKyIMX 3HaHUH IPOBOAUTCS Ha
3aHATUAX B (POPME YCTHOTO WIIM MTUCBMEHHOTO orpoca. O0beKTaMH TEKYIIETO KOHTPOJIS P N3yICHUH
«JloxkymeHTanmoHHOE 0OecTIeueHre yIpaBIeHIECKON A TENFHOCTHY SIBIISIOTCS: MOCEUICHUE JIEKIUH; TIOATOTOBKA U
KayecTBO BBIMOJIHEHHS NIPAKTUUECKUX U CAMOCTOATENBHBIX 3aJaHi. Pe3yabTaThl TEKYIIETO KOHTPOJISI BIHSIIOT Ha PEHTHHT
cTyaeHTa. PyOe:KHBIN KOHTPOJb MPOBOIMUTCS MOCIIE U3YyICHHS KaXKIO0TO MOJIYIIS JUCIUILTHHBI: TECTUPOBAHKE, IIPOBEICHUE
CEeMHUHAPOB M TPEHUHTOB, MOITOTOBKA MTPE3EHTAIINH, BHITIOJIHEHHE TEM, BEIHECEHHBIX Ha CAMOCTOSTEIbHOE n3ydenue. [pu
3TOM HCIOJB3YIOTCS HH(POPMAIIMOHHBIE TEXHOJIOTHH. L{enb - BEISIBUTH YPOBEHB 3HAHUHN CTYAEHTOB 110 MaTepUaty
W3y4CHHOTO MOJYIISl MUCHHUIUTUHEL. Pe3yapTaThl pyOeKHOTO KOHTPOJIS BIUSIOT HA HTOTOBBIM PEHTHHT CTYICHTA.
B citydae mpuMeHeHHs IPY pealTn3alliy JUCITUTLTAHBI 3JIEKTPOHHOTO O0YUeHHS, TUCTAHITMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHI 001IeHue 00yJaromuXcsl ¥ MPenojaBaTessi OCYHIECTBIISIETCS B PEXKUME PEATBHOTO BpeMeHH (OHITaiH-JIEKITH
(BeOMHApBI), YaThI, BUICO-KOH(MEPCHIMU | JP.) WIKA OTIOKEHHOTO BPEMEHH (CHCTeMa AUCTAaHIMOHHOTO 00ydeHus Moodle,
MSOffice365, hbopymbl, 3J€KTpOHHAS TTOYTA H JP.).
Bosbiryro yacTs BpeMeHH 00yJalonuecs CaMOCTOSATENEHO Pab0TAaIOT ¢ yaeOHO-METOANIECKIMH MaTepraaMu. CTyIeHTHI
MMEIOT BO3MOKHOCTh KOHCYJIBTHPOBATHCS € MPETIOAaBaTENIEM IO BCEM BOIPOCaM, BOSHUKAIOIIUM B XOJ€ CAMOCTOSTEIbHOM
paboTHI TOCPEACTBOM 3JIEKTPOHHOM ITOYTHI, COIHATBHBIX CETeH H T.II.
Joctyn oOydarorierocst K y4eOHBIM pecypcaM B peXXUMe OTIIOKEHHOTO BPEMEHH, CAMOCTOSATEITEHON paboTHI
OCYIIECTBIISIETCS Uepe3 ceTh VIHTepHET B yIoOHOM JJIsl HErO MECTe, BpEMEHH U TeMIIE.
[Tpu oOyueHnH U1 ¢ OTPaHUYEHHBIMU BO3MOXHOCTSAMU 310POBBS 3JIEKTPOHHOE 00yUeHHE, TUCTAHIIMOHHbIE
00pazoBaTebHBIC TEXHOJIOTHH MPEyCMaTPHBAIOT BOSMOXKHOCT IIpHeMa-Tiepeiaui HH(POPMAIUU B JOCTYITHBIX JUIST HUX
dbopmax.
Peanuzanus TUCUMIUIMHBI C TPUMEHEHUEM JIEKTPOHHOTO 00YUYEHUs, TUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH (Hanee
— 30, JOT) ocymecTBisieTcss Ha OCHOBaHUU «I10JIOKEHUS 0 peann3alii OCHOBHBIX U TOTIOJHUTEIBHBIX 00pa30BaTebHBIX
MPOTPaMM C MIPUMEHEHUEM DIISKTPOHHOTO OOYYIECHUS U JUCTAHIIMOHHBIX 00pa30BATEIBHBIX TEXHOJIOTHH B (heliepaibHOM
TOCYAAapCTBEHHOM OIOPKETHOM 00pa30BaTEIbHOM YIPEXKICHUH BRICIIETO 00pa3oBaHus «HemsIOMHCKUH rocynapCTBEHHbIH
yHUBEpCHUTET», «I1070kKeHus 0 mopsaKe 3aueTa 00y4IaromUMHICS IO OCHOBHBIM ITPO(ecCHOHaIbHBIM 00pa3oBaTeIbHBIM
nporpaMMam Boiciiero oopasosanus B ®I'6OY BO «Uenl V» pe3ynbTaToOB OCBOCHUS B OPraHU3AIUIX, OCYIIECTRISIONNX
00pa30BaTeNbHYIO AATETLHOCTD, YUEOHBIX IPEIMETOB, KYPCOB, JUCITUILTHH (MOIYJIEH ), MPAKTHK, JOMOTHATEIEHBIX
00pa3oBaTeNbHBIX IPOTPaMM» IOCPEACTBOM IEKTPOHHOI HH(POpMaNMOHHO-00pa3oBaTenbHON cpensl PIBOY BO
«Yenl'Y». B HCKITIOYUTENBHBIX CiTydasx (Hopc-Makop U T.I1.) IPU pean3aniy 00pa3oBaTeIbHON ISSTETBHOCTH C
npumerenueM D0, JIOT MoryT NIpuMEHSITh KOMIIOHSHTBI, HE BXOJISIIIE B TIEPSUCHB dJICKTPOHHOW HHPOPMAIIMOHHO-
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00pa3oBaTENBHOM CPeIbL.

10. CHEIIMAJIBHBIE YCJIOBUS OCBOEHUSA JTUCIUITIJIMHBI OBYYAIOIIUMHUCH C
HHBAJIMJHOCTBIO H OT'PAHUYEHHBIMHU BO3SMOKHOCTSAMMU 31O0POBbA

OcBoeHHE TUCHUIUIMHBI HHBAIWAAMH M JIMIAMH C OTPAaHMYECHHBIMH BO3MOXKHOCTSMH 3IOPOBBS OCYIIECTBIAETCA C
UCIIOJIb30BAaHNEM CIELHMAIBHBIX TEXHHYECKHX CPEJCTB M HMH(OPMALMOHHBIX TEXHOJOTHH, MNpeIoCcTaBiseMbIX PecypcHbIM
y4e0HO-METOJMYECKUM IIEHTPOM IT0 OOYYECHHIO MHBAIUIOB M JIUI C OTPAaHWYCHHBIMH BO3MOXHOCTSIMH 310poBbs Yenl'V mo
3ampocy oOydaromierocs (MOOWIIBHBIC CIICIMANBHBIC TEXHHYECKHE CPEACTBAa JUIS JIMIl C HApYIICHUSIMH 3pEHHA H C
HapyIICHUEM CIlyXa, ACCUCTHBHBIE HH(POPMALMOHHBIE TEXHOJIOTHH).

ITpn HeoOxoamMocTH Ul OOYJAIOMIMXCSl C HAPYIICHUSIMH 3pEHHS Ha pabOdMX MecTax Ul MPOBEICHUS IPAKTHUECKHX HWIIH
7a00paTOPHBIX 3aHATHH YCTaHABIMBAeTCSA CIENHATBHOE IPOTpaMMHOE oOecnedeHne (IporpaMMa pedeBOW HaBHTAIlUH,
pedeBble CHHTE3aTOPHI, SKPAHHbIE JIYIIb).

B yueOHble aymuropuu obecrieunBaeTcs OCCHPENSATCTBEHHBIH JOCTYN I OOYJaIOMMXCS € WHBAJIMJHOCTBIO U C
OTpaHWYCHHBIMH BO3MOKHOCTSIMH 3JI0pPOBBsl. B Kaxmolf ayguropuu, rie OOy4aroTcsi MHBIMABI U JIMIA C OTPAaHWYCHHBIMH
BO3MOXKHOCTSMH  3/I0POBBSI, IIPEAYCMAaTPUBAETCA COOTBETCTBYIONIEE KONMYECTBO MECT I OOYJAIOMMXCI C Yy4eTOM
HapyleHUH UX 340pPOBbsl.

Jnst ocBOEHMS IMCUUIUIMHEI MHBAJIHMAAM M JHMIAM C OTPaHHYCHHBIMHM BO3MOXKHOCTSMH 3[J0POBbSI IIPEIOCTABIACTCS DOCTYH K
MEeYaTHBIM HCTOYHHWKAM, MMEIOMIMMCS B HaydHOH OmbOnmoreke Yenl'Y, ¢ MOMOIIBIO CHENHUATBHBIX TEXHUYECKHX CPEICTB;
JIOCTYH C MOMOIIBIO CIIEIUANBHBIX TEXHUYECKHX U IMPOTPAMMHBIX CPEJCTB K 3JIEKTPOHHBIM HCTOYHHKAM, IPEICTABICHHBIM B
(opMe >IIeKTPOHHOTO JOKyMeHTa B poHae HaydHoU 6ubmroreku Yenl'Y wiH 31eKTpOHHO-ONOINOTEYHBIX CUCTEMAX.
Y4eOHO-MeTOANYECKHe MaTepHaNBl Ul OOYJaroIMXCsl W3 YHCIa WHBAJIHIOB W JIAI] C OTPaHUYCHHBIMH BO3MOXHOCTSIMHU
37I0POBBSI IIPEOCTABIIIOTCA B (hOpMax, agalNTHPOBAHHBIX K OTPAHMUYCHUSIM HX 3[0POBbS M OCOOECHHOCTSAM BOCHPUSATHS
nHpOpMaLIUK.

Jnst MHBaNMIOB W JIMI[ C OTPaHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS OCBOCHHE AMCLUIUIMHBI MOXET OBITh YAaCTHYHO WU
HOJTHOCTBIO OCYIIECTBIIEHO C UCIIOIb30BaHUEM JAUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTHH.

ITpu mpoBepeHMH MPOMEXKYTOUHOH AaTTECTAl[MM II0 JUCHHUIUIMHE OOYJAIOIMMCS C HHBAJIUAHOCTBIO U C OTPAHUYECHHBIMHU
BO3MOXHOCTSIMH 3JI0POBbsl 00ECIEUMBACTCS 10 MX 3asABICHHIO IIPEAOCTABICHUE B JIOCTYHOH (opMe B 3aBHCHMOCTH OT MX
WHIVBHIYAITBHBIX OCOOCHHOCTEH HHCTPYKIHMH O MOPSIKE MPOBEIACHUS IIPOMEXKYTOYHON aTTECTAIlMH, OIEHOYHBIX CPENCTB U
BO3MOXXHOCTH OTBETOB Ha 3aaHUA (ITMCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIBIOTEpE, MHCEMEHHO mpudToMm bpaiirs, ¢
HCIIOJIb30BAaHNUEM YCIIYT aCCHCTEHTA, YCTHO).

IIpn mpoBexeHNMH NPOLEAYPHI OLECHUBAHMS PE3YIBTATOB OOY4EHHS WHBAIMUAOB M JMI] C OIPaHUYCHHBIMH BO3MOXKHOCTAMHU
3I0POBBSI MPEIYyCMaTPHBACTCS HCIIONB30BaHWE TpemocTaBieHHBIX Yenl'V mimm  COOCTBEHHBIX TEXHHYECKHX CPENCTB,
HEOOXOAUMBIX MM B CBS3M C UX HHAMBUIYaIbHBIMH OCOOCHHOCTAMH. IIpum HE0OXOIMMOCTH HHBAIHMAAM M JHIAM C
OrpaHMYECHHBIMH BO3MOXKHOCTSIMU 37I0POBBSI IIPEIOCTABISACTCS JOTIOJHUTENFHOE BPeMsl AJIs ITOJTrOTOBKM OTBETAa HA 3aJaHMS,
MpOIIeTypa OIICHUBAHUS PE3YJIFTATOB OOYYESHUS MO AUCHUILTIHE MOKET IIPOBOJUTHCS B HECKOJIBKO ATAIOB.
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