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MUMWHOBPHAYKHN POCCHUU
\,’} denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
@ y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuuuinHel "' JloKyMeHTaInOHHOE 00ecIieueHUe YIpaBJIeHUs " 110 HaIlIPaBJICHUIO IT0ITOTOBKI
(cmermanbHocTH) 38.03.04 "T"ocynapcTBEHHOE M MYHUITUIIATIBHOE YIIpaBiicHHe" HAMPABICHHOCTH (TIPOGHITIO) crp. 2
Cucrema rocyjapcTBeHHOro U MyHuuunaiasHoro ynpasienus @I'bOY BO «Henl 'V»

Conep:xanue

1. Llenn ocBOEHUS TUCITUTUTNHBI

2. Mecrto nucuuminsbl B ctpykType OITOIT

3. Kommnerennuu o6ydaromierocsi, GopMupyeMbIe B pe3yJbTaTe OCBOCHUSI TUCIIUATIITUHBI
(Momyst)

4. O0beM AUCIUTIUIAHBI (MOTYJIs)

5. CTpykTypa u cojiepKaHue TUCUUTUIUHBI (MO )

6. ®OHI OLICHOYHBIX CPEACTB

6.1. IlepeueHb BUOB OLIEHOYHBIX CPEACTB

6.2. TUnoBbIe KOHTPOJIHHBIC 3aJJaHUSI U UHBIE MaTepHaIbl JJIsl TEKYILEeH aTTeCTalluu
6.3. TunoBbIe KOHTPOJIBHBIE BOMPOCHI U 3aJaHUs JUIsl TPOMEXKYTOUHON aTTeCTalluU
6.4. Kputepuu onieHuBaHUA

7. YuebHo-MeToAn4YecKoe U HH(OOpMAIIMOHHOE 00€CIIeueHUEe TUCIUTUTUHBI (MOTYIIs)
7.1. PexomenayeMas aureparypa

7.2. Ilepedenn pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOM ceTu "MuTepHeT"
7.3. Ilepeuernr nHGOPMAITMOHHBIX TEXHOJIOTHI

8. MaTepuanbHO-TEXHHUECKOE 00eCIIeYeHHE TUCITUTUTMHBI (MOTYIIS)

9. Meroaunueckue ykazaHus JUIsl 00yJaromMuXCsl 0 OCBOCHUIO AUCIIUTUIUHBI (MOTYJIs)
10. CrennanpHble yCI0BUS OCBOCHHMSI TUCHUIIIIMHBI 00yJarOIUMHUCS C
WHBAJIUJIHOCTHIO U OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI
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y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pabouast nporpamma gucuuuinHel "' JloKyMeHTaInOHHOE 00ecIieueHUe YIpaBJIeHUs " 110 HaIlIPaBJICHUIO IT0ITOTOBKI
(cnermansHocTh) 38.03.04 "T'ocynapcTBEeHHOE M MyHUIMITATBEHOE yIpaBiIeHHe" HAapaBiIeHHOCTH (TIpoduITio) crp. 3
Cucrema rocyjapcTBeHHOro U MyHuuunaiasHoro ynpasienus @I'bOY BO «Henl 'V»

1. IEJIX OCBOEHUA N CHUIIJINHBI

Iens qucnuIuIIHET — opMHUpoBaHKE MPO(ECCHOHATBHBIX 3HAHIH B 00IaCTH OCHOB COBPEMEHHOTO JIETIONPONU3BOJICTBA H
JIOKyMEHTAIIHOHHOTO 00eCHeYeHHs eSTENbHOCTH PEANPHATHH, O CIOCO0axX YeTKO U TPAMOTHO COCTaBIIATh, OhOPMIIATH,
COXPaHATb U UCIONB30BATh Pa3INUHbIE JOKYMEHThI — HOCUTEIH HH(OpMaLUH B IIPOLECCE YIIPABIEHHUS, C LIENbIO
COOITIONICHISI OCHOBHBIX IIPABHII M CTHIIS JCTTOBOH M KOMMEPUECKOH KOPPECIIOHICHIINH, KACAIOMIIXC S TPYIOBOTO TIOBEICHHUS
MepCcoHaNa B IEJIAX (POPMUPOBAHUS KOHKYPEHTOCTIOCOOHOCTH TIPEATIPHSATHS.

2. MECTO JUCHMUIIVIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: b1.0.04

2.1 TpeOoBaHus K NpeIBaPUTEIbHOI MOATOTOBKE 00y4aI0LIerocs:

JlMcruIuInHa JTIOTHYECKH CBsI3aHa C PAIOM PEIIISCTBYIOIIUX TUCIUIDIHHAM , OCBOCHHE KOTOPBIX (DOpMHpPYET BXOIHBIE
3HaHUS 00 OCHOBAX JOKYMEHTUPOBAHHS U TEXHOJIOTUICCKUX TIPUEMOB COCTABJICHUS U OPOPMIICHUS Pa3THIHBIX
YHUPHUIHUPOBAHHBIX (HOPM TOKYMEHTOB C HCIOIH30BAHUEM COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTHH U TEXHUIECKUX
cpencTB 00paboTKH HHOOPMAITUH

BBC,HEHI/IC B CIICIIUAJIBHOCTH

2.2 JIucuMnJuHbI M MPAKTHKH, 1JIS KOTOPbIX OCBOEHUE JAHHOU JUCHHUILIMHBI (MOAYJ/Is1) HEO0OX0AUMO KAK
npeauiecTByouiee:

B IIPOICCCE€ OCBOCHUA NUCITUITIINHBI JTOJKHBI OBITH an06peTeH1)1 TCOPETUYCCKUEC U MPAKTUYCCKUEC 3HAHNUSA 1 HABBIKM OCHOB
COBPEMCHHOTO ACJIONPOU3BOACTBA U JOKYMCHTAIIMUOHHOTO obecreueHus JACATCIBHOCTHU HpeﬂHpI/IHTHﬁ KakK IEJI0CTHOM
CHUCTEMbI OpraHu3alu HpeﬂHpHHHMaTCHBCKOﬁ JACATCIBHOCTHU

DAEKTPOHHBIN T0KyMeHT0000poT B ITMY

YHpaBJIeHI/Ie TOCyHapCTBEHHBIMU U MYHUITUTIAJIBHBIMU 3aKYITKaMU

Opl"aHI/ISaL[I/IH TropoaCKoro XO0351CTBa

3. KOMIIETEHIIMY OBYYAIOILETOCSl, ®°OPMHUPYEMBIE B PE3YJIETATE OCBOEHUSI TUCLIMTLINHBI
(MOAY.JIA)

OIIK-4: Cnoco0eH pa3padaTbIBaTh NPOEKTbI HOPMATHBHBIX IPABOBLIX AKTOB B cepe NpodeccHOHATbHOM
AeATeIbHOCTH, OCYLIECTB/IATh UX IPABOBYI0O H AHTHKOPPYNIHOHHYIO 3KCIIEPTH3Y, OLECHKY PeryJMpyloLero
BO3/IeHCTBHA U NMOCTeCTBHIl HX IPHMEHEHHS;

3HaTh:

OCHOBBI Pa3pabOTKH IPOEKTOB HOPMATHBHBIX IIPABOBBIX aKTOB B MpodeccuoHaIbHOII chepe.

YMmers:

pa3pabaThIBaTh MPOCKTHI HOPMATHBHBIX IIPABOBBIX aKTOB B chepe MPo(hecCHOHATBHON A TENEHOCTH

Baagern:

CHOCOOHOCTBIO pa3pabaThiBaTh MPOEKTHl HOPMATUBHBIX MIPABOBBIX aKTOB B cdepe nMpodheccnoHaIbHOM NesITeNbHOCTH.

B pe3ysbTaTe 0cBOCHHS JUCHMILINHBI 00yYaIOLUICS J0JKEeH

3.1 |3narn:

3.1.1 [ ocHOBBI Pa3pabOTKH MPOESKTOB HOPMATHBHBIX IIPABOBBIX aKTOB B MPO(ECCHOHANBHOI cdepe.

3.2 | YMeTh:

3.2.1| - pa3pabaTrIBaTh MPOEKTH HOPMATHUBHBIX MIPABOBBIX aKTOB B chepe mpodeccuoHanbHON A TeIbHOCTH

3.3 | Bnagern:

3.3.1 | pa3paboTKu IPOEKTOB HOPMATHUBHBIX IIPABOBHIX AKTOB B c(hepe MpodheccCnOHAIBHON NeITeTbHOCTH.

© ®I'BOY BO «Henl'V»
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PaGouas IporpamMma IUCHUIUINHBI "I[OKyMeHTaL[I/IOHHOG obecricucHue yl'[paBJ'IeHI/Iﬂ" T10 HarmpaBJICHUIO IMTOATOTOBKHU

(cmermanbHocTH) 38.03.04 "T"ocynapcTBEHHOE M MYHUITUIIATIBHOE YIIpaBiicHHe" HAMPABICHHOCTH (TIPOGHITIO) crp. 4
Cucrema rocyjapcTBeHHOro U MyHuuunaiasHoro ynpasienus @I'bOY BO «Henl 'V»
4. OFbEM JUCIHUIIJIMHBI (MOAY JIsT)
OOwas TpyaoeMKocTb 33ET
YacoB 1o y4eOHOMY IIaHy : 108 Bunb koHTpONIS B cemecTpax:
B TOM YHUCIIe
ayAUTOPHBIC 3aHITHS : 68 3a4eTsl 2
caMocCTosiTeNbHas paboTa : 33,1
KOHTaKTHas pabora: 74,9
UKP: 6,9
5. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIUHBI (MOAY JIST)
Kon HaumeHoBaHue pa3/1e/ioB U TeM /BUJA 3aHATHSA/ Cemecrt | Hacos JlutepaTtypa
3aHATH p / Kype
Pa3gen 1. UcTokM M cTaHOBJIEHHE CUCTEMBI JOKYMEHTALHOHHOTO
o0ecreyeHHs ynpaBJieHUst
1.1 HcToku v cTaHOBIIEHUE CUCTEMBI JIOKYMEHTAIIMOHHOTO 00ecredeHus 2 2 JI1.1J12.1J13.1
ynpasnenus /Jlex/ €l
1.2 VicToxu 1 CTaHOBJIEHHE CHCTEMbI JOKYMEHTAI[IOHHOTO 00eCIIedeH s 2 2 JI1.1J12.1J13.1
ympasnenus /Tp/ €|
1.3 HcToku 1 cTaHOBJIEHUE CHCTEMBI JOKYMEHTALIMOHHOTO 00ecTieueHust 2 4 JI1.1J12.1J13.1
yrpasnenus /Cp/ 21
Pa3gen 2. YnpasiieHueckue JOKYMEHTBI U UX o0uiast
XapaKTepUCTHKA
2.1 YnpasneHdecKHe JOKYMEHTHI B UX 00m1as xapakrepucTuka /JIex/ 2 4 JI1.1J12.1J13.1
31
2.2 YnpasieH4eckue JOKYMEHThI U MX 001as xapakrepuctuka /IIp/ 2 4 JIT.1J12.1J13.1
31
2.3 YnpasieH4ueckue JOKYMEHTHI U UX 001mas xapakrepuctrka /Cp/ 2 3 JIT.1J12.1J13.1
€|
Pa3gen 3. IIpaBuiia opopmieHus ynpaBjieHYeCKHX IOKYMEHTOB
3.1 ITpaBuna opopmieHus yrpaBlIeHUECKUX JOKYMEHTOB /JIex/ 2 4 JI1.1J12.113.1
€|
32 [IpaBuia odopmileHHs yIpaBIeHYECKUX ToKyMeHTOB /TIp/ 2 4 JIT.1JI2.1J13.1
31
33 [IpaBuia opopmileHHs yIpaBIeHIECKIX TOKyMeHTOB /Cp/ 2 2,1 JI.1J12.1J13.1
€|
Pa3gen 4. OcHoBHbIE BUABI OPraHU3aLHOHHO-PACTIOPSIANTE/IbHOM
AOKYMeHTaluU
4.1 OCHOBHBIE BUJIBI OPTaHNU3aLIMOHHO-PACTIOPSIIUTEINBHON 2 4 JIT.1JI2.1J13.1
nokymeHTanuu /JIex/ 21
4.2 OCHOBHBIE BU/Ibl OPTaHU3ALMOHHO-PACIIOPAIUTEIBHON 2 4 JI1.1J12.1J13.1
noxymenTauuu /IIp/ 21
4.3 OCHOBHBIC BUJIBI OPTaHU3aLIMOHHO-PACTIOPSIIUTEINBHON 2 4 JIT.1J12.1J13.1
nokymenTanuu /Cp/ 21
Pazgen S. Texnosiorun padoTel ¢ 1OKYMeHTAMHU
5.1 TexHonOTHH PabOTHI ¢ ToKyMeHTamH /JIex/ 2 4 JI1.1J12.1J13.1
€|
5.2 Texunonoruu paboTsl ¢ fokymentamu /IIp/ 2 4 JIT.1J12.1J13.1
31
53 TexHonoruu padboThl ¢ AokyMeHTamu /Cp/ 2 4 JIT.1J12.1J13.1
31
5.4 Texuonoruu paboTs! ¢ jokymentamu /MKP/ 2 2 JIT.1J12.1J13.1
€|

© ®I'BOY BO «Henl'V»
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PaGouas IporpamMma IUCHUIUINHBI ",HOKyMeHTaL[I/IOHHOG obecricucHue yl'[paBJ'IeHI/Iﬂ" T10 HarmpaBJICHUIO IMTOATOTOBKHU

(cmermanbHocTH) 38.03.04 "T"ocynapcTBEHHOE M MYHUITUIIATIBHOE YIIpaBiicHHe" HAMPABICHHOCTH (TIPOGHITIO) crp. 5
Cucrema rocyjapcTBeHHOro U MyHuuunaiasHoro ynpasienus @I'bOY BO «Henl 'V»
Pazgen 6. Padora ¢ koHpUACHIUATBHBIMH JOKYMEHTAMHU
6.1 Pabora ¢ koHpUICHIINATEHBIMU TOKyMeHTamH /JIek/ 4 JIT.1J12.1J13.1
21
6.2 Pabora ¢ koHpuaeHInanbHEIMU ToKyMeHTamu /[1p/ 4 JI.1J12.1J13.1
21
6.3 Pabora ¢ xoHpHUICHIHATEHBIMU ToKyMeHTamu /Cp/ 4 JI1.1J12.1J13.1
21
6.4 Pabora ¢ konpunennmansHeiMu okymenTamu /UKP/ 2 JI1.1J12.1J13.1
21
Pa3gen 7. KoHTpoJb 3a HCIIOIHEHUEM IOKYMEHTOB
7.1 Kontpous 3a ucmonHeHneM JOKyMeHTOB /JIek/ 4 JI1.1J12.1J13.1
21
7.2 Kontpois 3a ucronsenneM nokymeHToB /I1p/ 4 JI1.1J12.1J13.1
21
7.3 KonTtpons 3a ucnonaenneM gokymenTtos /Cp/ 4 JIT.1J12.1J13.1
21
7.4 KouTtposs 3a ucnoianenueM gokymenton /MKP/ 2,9 JI1.1J12.1J13.1
21
Pa3gen 8. IloaroroBka u nepeaaua aej B apxus
8.1 ITonroToBKa U mepenaya ien B apxus /JIex/ 4 JI1.1J12.1J13.1
21
8.2 [MoxroToBka u nmepenaya nen B apxus /I1p/ 4 JIT.1J12.1J13.1
21
83 IMoxroToBka u nepeaaya nen B apxus /Cp/ 4 JIT.1JI2.1J13.1
21
Paznen 9. Opranuzauus ciry:k0bl JOKyMEHTALMOHHOTO 00ecneyeHnst
ynpasJieHusI
9.1 Opranuzanusi cayKObl JOKYMEHTaLlMOHHOTO 00ecTieueH st 4 JI1.1J12.1J13.1
yrpasnenus /JIex/ 21
9.2 OpraHuzanus ciayKObl JOKYMEHTAIMOHHOTO 00eCTICUCHUS 4 JIT.1J12.1J13.1
ynpasierns /TIp/ €|
9.3 Opraauzanusi cayKObl JOKYMEHTAIIMOHHOTO 00eCTIeueH s 4 JI1.1J12.1J13.1
ynpasienus /Cp/ 31

6. POH/J]I OIEHOYHBIX CPEJCTB

6.1. IlepeyeHb BH/1I0B OLICHOYHBIX CPEACTB

Kpyrislii cron - Koncnekr
PazpaboTtka Giok-cxemsl - biiok-cxema
Henosas urpa - JlenoBas cutyauus
PaspaboTtka mpoekra - [Ipoekr
Bomnpocs! k 3auery, TeCTbl

6.2. TunoBbie KOHTPOJIbHbIE 32JaHUA M MHbIE MAaTEPHAJIbI VI TeKylIeil aTTecTauuu

3anmanue 1. CoctaBUTh KOHCIIEKT Ha TeMy "VICTOKM M CTAHOBJIEHHE CHCTEMBI JOKYMEHTAIIMOHHOTO 00eCTIeUeHHsI

ynpaBieHus"

Bormpock! 3apanus:

1. Jlenmonpon3BoacTBO B JIpeBHEPYCCKOM TOCYIapCTBE.

2. ITpukasnoe penonpoussonactso B XV-XVII B.B.

3. CucreMa KOJUIEKCKOTO JIEIONpPOU3BOCTBA.

4. CucremMa MUHHCTEPCKOTO JIenonpou3BocTBa B XIX — Havane XX B.
S. CoBeTckuil IIepHo, pasBUTUS AEIONPOU3BOJCTBA.

3ananue 2. CocTaBUTh KOHCIIEKT Ha TeMy "YIIpaBleHUYeCKHe JOKYMEHTHI U UX 00IIas XapaKTepucTuka"
Bonpocs! 3ananust:

1. Ponb mOKyMeHTAIIMOHHOTO 00ECHEeYEHNS B YIIPABICHHH.

2. VYnpasieHnue u yrnpasieHueckass HHPOpMaLus. YTpaBIeHUECKHA TOKYMEHT.

© ®I'BOY BO «Henl'V»
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3. VYHupukanus U cTaHAAPTU3AINS YIPABICHIECKUX JTOKYMEHTOB.
4. HopmaTHBHO-METOJHYECKOE PETYIHPOBAHUE AETONPOU3BOJICTBA.

3anmanue 3. PazpaboTrka 610k-cxembl Ha Temy "[IpaBuia opopMileHHSs yIpaBICHISCKUX JOKYMEHTOB"
Hcnonb3ys TeOpeTHKO-METOI0JIOTHIECKIE OCHOBEI TPEOOBAHUH K 0()OPMIICHHIO YIIPABIEHUECKUX TOKYMEHTOB, pa3padoTaTh
U MIPEACTaBUTH OJIOK-CXEMY OCHOBHBIX PEKBHU3UTOB JOKyMEHTa. PaccMOTPETh BUIBI YIIPABICHUECKUAX JOKYMEHTOB.

3ananue 4. CocTaBUTh KOHCIIEKT Ha TeMy "OCHOBHBIE BUJIbl OPTaHU3ALUOHHO-PACIIOPSAUTEIILHON JOKyMEHTa K"
Bomnpocs! 3apanus:

1. OpraHu3anoHHast JOKyMeHTaluus. PeKBU3UTBI OpraHU3allMOHHBIX JOKYMEHTOB.
2. PacriopsnTensHble TOKyMEHTHL. BHIBI pacopsAuTEeNbHBIX JOKYMEHTOB: CYIIHOCTD M XapaKTEPHCTHKA.
3. WHadopmMannoHHO-CIIPaBOYHbIE JOKYMEHTHI: OCOOCHHOCTH IIPUMEHEHUS U 0(OPMIICHUS

3anmanue 5. [IpoBeneHue enoBoi HIpsl Ha TeMy ""TeXHOJIOTHH pabOTHI C JOKYMEHTaMu'"
Hcnonb3ys TeOpeTHKO-METOI0IOTUIECKIE OCHOBBI OPTaHU3aINU pabOThI ¢ JOKYMEHTaMH, Pa3padoTaTh U MPEICTaBUTh
CLIEeHapuii 1€J0BOM CUTYallUU C YYETOM CIIEAYIOLINX aCIEKTOB:

L. JI0KyMEHTOOOOPOT OpraHU3aLMK: TPAJAUIUOHHBIN U 3JIEKTPOHHBIH;
2. JlenoBas mepernucka;
3. JIOKYMEHTHPOBaHUE KaAPOBLIX IPOLIECCOB.

3anmanue 6. PazpaboTka npoekra Ha TeMy "PaboTa ¢ KOH(GUICHIIHATbHBIMHA JOKYMEHTaMH"

Vcrions3ys TeOpETHKO-METOI0IOTHYECKHE OCHOBEI TEXHOJIOTHH yUeTa M PACCMOTPEHHS IOCTYMHUBIINX KOH(MHUICHITNATBHBIX
JIOKYMEHTOB, pa3padoTaTh U NPEACTaBUTh NPOeKT «VcnoaHenue n 00paboTKa MOATOTOBICHHBIX KOHQUACHIINATBHBIX
JOKYMEHTOB». BBIIEIUTE N 0XapaKTepH30BaTh METOABI (JOPMHUPOBAHHS M XPAHEHHE AEJI, yHUUTOKEHHE JOKYMEHTOB, 1€ 1
HOCHTeNeH HHPOPMAIINH.

3ananue 7. CocTaBUTh KOHCIIEKT Ha TeMy "KOHTpOJb 32 UCIOJHEHHEM JOKYMEHTOB"
Bonpocs! 3ananust:

1. OCHOBHBIE TTOHATHSA, (PYHKIIMH KOHTPOJIS UCIIOTHEHHS TOKYMEHTOB.

2 Hamnpapnenust KOHTpOIbHOI! nesiTensHOCTH. CTPyKTypa OpraHa KOHTPOJIS.

3. Turnossle CPOKH UCIIOJIHEHHS JOKYMEHTOB.

4 Opraxu3anus HHGOPMAMOHHO-TIONCKOBOI CHCTEMBI Ha MPEANpPUATHH: (PyHKIHOHAIFHOS HAa3HAYCHHUE.

3ananue 8. IlpoBenenue nenosoit urpel Ha Temy "l[loAroToBka u nepenaya aei B apxuB"
Hcnonb3ys TeOpETHKO-METOI0JIOTUIECKIUE OCHOBBI apXUBHOTO XpaHEHUE JOKYMEHTOB, pa3padoTaTh U MPEICTaBUTh
CILIEHapUH IEJIOBOM CUTYallUU C YYETOM CIICAYIOLINX aCIIeKTOB:

1. OkcnepTHas KOMUCCUS. DKCIEPTH3a LEHHOCTH JHOKYMEHTOB;
2. IToaroroBka NOKYMEHTOB JUIsl CHAYH B apXMUB;
3. Ilopsinok mepenauu el B apXUB OpraHU3aLMU.

3ananue 9. PazpaboTrka 610K-cxeMbl Ha TeMy "OpraHuszanus ciay>KObl JOKYMEHTallMOHHOTO o0ecreueHus yrnpapieHus"
Hcronp3ys TeOPETHKO-METOAOIOTHYECKIE OCHOBBI OPTraHU3aINH CITY>KOBI JOKYMEHTAIIHOHHOTO 00ECIICUeHHUS YIIPABICHHUS,
pa3paboTaTh U MPEACTABUTH OJIOK-CXEMY OCHOBHBIX 3a1ad, (D)YHKITHH, TPaB M OTBETCTBEHHOCTH CITY)KOBI
JIOKYMEHTALIMOHHOTO obecreueHus yrnpasieHus. PaccMoTpeTs coBpeMeHHbIe TpeOOBaHUS K POPMUPOBAHHIO CITYKOBI,
CTPYKTYPY CITY’KOBI JOKYMEHTAIIHOHHOTO 00CCIICYCHHS YIIPABICHHS.

6.3. TunoBbie KOHTPOJILHBIE BONPOCHI M 3aJaHUSI VIS IPOMEKYTOUHON aTTecTalluu

HCpe‘ICHL BOIIPOCOB AJId CaMOIIOATOTOBKH K 3a4€Ty

JenonpousBoacTBo B JlpeBHEPYCCKOM TrocyaapcTBe.
IIpukaznoe pemompousBoactso XV-XVII Ba.

CucreMa KOJIJIEXKCKOIO JIENO0NpPOU3BOJCTBA.

Cucrema MHHUCTEpCKOro aenonpousBoicrsa XIX - Hauano XX BB.
CoBeTckuii Iepro pa3BUTHS AETONPOU3BOCTBA.
CTaHOBIIEHHE EIONPOU3BOJCTBA U apXUBHOIO Jena.

PoJib TOKYMEHTAIIHOHHOTO OOCCIICUCHHS B YIIPABICHHUH.
VYnpasieHue u yrnpasieHuecKass HHPOpMALHSI.
VYnpasneHueckuil 1okyMeHT. OCHOBHbIE MOHATHSL.
Krnaccugukanust TOKyMEHTOB.

YHuQUKanus u CTaHIapTH3AMNS YIIPABICHUECKHX TOKYMEHTOB.

SISO XNN RN~

— O
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12. HopmartuBHo-MeToarueckoe peryimpoBaHue AeIONpPOU3BO/ICTBA.

13. [lonaTue n BUIBI HOMEHKJIATYPHI JIeJl, €€ IpeaHa3HaueHHeE.

14. DYHKIMK JOKYMEHTOB: OOIIME M CHEeIU(pHUISCKHE.

15. ®DopMBI ¥ TIpaBWIIa, BUABI PETUCTPAIIMN JOKYMEHTOB. Heperncrpupyemsle TOKYMEHTHI.

16. BnaHkn JOKyMEHTOB: HMOHSTHS, BUJBI, BAPUAHTHI PACIIOIOKEHHS PEKBH3HUTOB.

17. OpraHu3anuoHHas JOKyMEHTalnus. PEeKBU3UTEI OpraHU3allMOHHBIX JOKYMEHTOB.

18. PacriopsiiuTensHble TOKyMEHTHL. BHIBI pacopsAUTEIbHBIX JOKYMEHTOB: CYIIHOCTD M XapaKTCPHCTHKA.
19. WHudopMannoHHO-CIIpaBOYHbBIE JOKYMEHTHI: OCOOCHHOCTH IIPUMEHEHUS U 0(OPMIICHUS.

20. JIokyMeHTOOOOpOT OpraHU3aMH: TPAIULMOHHBIA U AIEKTPOHHBIN.

21. ®opmsbl opranuzanuy paboTsl ¢ JokyMeHTaMu. OOmye TpeOOBaHUS K CHCTEMATH3AIMH JOKYMEHTOB U
(hopMUpOBaAHHIO JIEIT.

22. JenoBas nepenucka.

23. JIoKyMEHTHpOBaHUE KaIpOBBIX MPOIECCOB.

24. OnepaTHBHOE XpaHCHUE TOKYMEHTOB IPEIIIPHATHSL.

25. Ienu, cpoku ¥ NOPAAOK NPOBEACHUS KOHTPOJIS HCIOIHEHUS TOKYMEHTOB.

26. TexHonorus yuera M pacCMOTPEHHs MOCTYMHUBIIUNX KOH(UAECHIIHMAIbHBIX JOKYMEHTOB.

27. Opranuszanys paboThl ¢ KOHGHICHINAIBHBIMUA JOKYMEHTAMH.

28. ®dopMupoBaHNe W XpaHEHHUE N, YHHUTOKEHHE TOKYMEHTOB, NIe]l W HOCHTENel nHpopMamuy.

29. OCHOBHBIE MTOHATHS, (PYHKIIMH KOHTPOIIS UCIOTHEHHS JOKYMEHTOB.

30. Hanpasnenust KoHTponbHOI! festensHOCTU. CTPyKTYpa OpraHa KOHTpOJIS.

31. TunoBble CPOKM UCTIONHEHHUS JOKYMEHTOB.

32. Opranm3anus HHGOPMAIMOHHO-TIONCKOBOIM CHCTEMBI Ha MPEANPUSATHH: (PyHKIHMOHAIFHOS HAa3HAUCHUE.
33. Buapl apXUBHBIX JOKYMEHTOB.

34. DKcrepTHas KOMHUCCUA. DKCIIEpPTHU3a [IEHHOCTH JOKYMEHTOB.

35. IlonroToBKa NOKyMEHTOB M CAAYU B apXUB.

36. Ilopsinok mepenauu el B apXUB OpraHU3alMU.

37. ApxHUBHOE XpaHEeHHe NOKyMeHTOB. CpelcTBa XpaHEHHs apXUBHBIX JOKYMEHTOB.

38. VYnpaBieHue apXUBHBIM XPaHEHHUEM TOKYMEHTOB.

39. Crayx0Bl JOKyMEHTAIMOHHOTO OOECIICUeHNs YIPaBICHUS: 3a1a4d, (DyHKINY, NTPaBa U OTBETCTBEHHOCTS.
40. CrpykTypa CIy:kObl JOKYMEHTaIlHOHHOTO oOecredeHus yrnpapieHus. POopMUPOBAHUE CIyXKOBI.

TecToBEIe BOIIPOCHI 1A HpOMC)KyTO‘-IHOﬁ aTTCCTalluu:

C noMoI11bI0 JaHHOTO TUIIA 3aJaHHsI IPOBEPSIOTCS CIEIYIOUINE 3JIEMEHTHI MOATOTOBKU CTYACHTOB MO JUCLUILTUHE:
O 3HaHMe OCHOBHBIX NOHATUN M OMpPEEIICHUN;
0 3HaHHEe KOMIUIEKCA JTOKYMEHTAIIMOHHOTO OOECTICUCHUS YIPaBICHMUSL.

1. enonpou3BOACTBO — 3TO:

a) 0Tpacib JeITeNFHOCTH, KOTOpas He 00ecIeunBaeT JOKYMEHTHPOBAHNE W OPTaHH3alHI0 Pa0OTHl ¢ O(UCHBIMA
JIOKyMEHTaMH;

0) OTpacib AeATENbHOCTH, KOTOpasi 00eceunBaeT JOKYMEHTHPOBAHUE M OPTaHU3ALMI0 PaGOTHl ¢ OQUCHBIMU
JOKYMEHTaMH;

B) cdepa DeATETBHOCTH MO 00ECTICUCHNIO OPTraHNU3alni O(QHUCHBIMA JTOKYMCHTaMH.

2. Kakue GpyHKIIMH HMEFOT BCe O(UIHATbHBIC TOKYMEHTHL:

a) oOmire 1 OCHOBHEIC;
0) 0o0IIIMe U CIIeIHaIbHbIE,
B) MaTepHalibHble U MPOLECCYAbHBIE.

3. CocraB JOKYMEHTOB B OpTaHU3allUU 3aBUCUT OT:

a) MOpsAKa MPUHATHS PELICHUH (€IMHOHAYAINE MU KOJJIETHATbHOCTD);

0) o0beMa 1 XapakTepa B3aNMOCBsI3eil B OpraHu3aluHy;

B) XapakTepa B3aMMOOTHOIICHHUH ¢ JPYrMMH OPTaHW3AIlMSIMU U TOCYJapCTBEHHBIMH OpTaHaMU;
T) BCE BBIIIEIEPEUUCICHHOE.

4. Yaudukanus J0KyMEHTOB — 3TO:

a) YCTaHOBJIEHHE HE €AMHOTO KOMIDIEKCa BHIOB M PA3HOBHIHOCTEH JTOKYMEHTOB JUIS AHAJIIOTHYHBIX YIPAaBICHYECKUX
CUTYaIii, pa3paboTka eAMHBIX (OPM U MPABHI UX COCTABICHUS, 0(OPMIICHHE U CO3/1aHEe TpadapeTHBIX TEKCTOB,
0) YCTaHOBJICHHE CJUHOTO KOMIUIEKCa BHIOB U Pa3HOBHIHOCTEI OTYETOB JUISl aHAJOTHUYHBIX YHPaBICHUECKHX

CI/ITyaHI/Iﬁ, pa3pa60TKa CIAHNHBIX (l)OpM " MpaBUJI X COCTABJICHUS, O(bOpMHCHI/Ie H CO3J1aHUcC Tpa(I)apeTHBIX TCKCTOB,
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B) YCTaHOBJIEHHE €AMHOTO KOMIDIEKCa BHUIOB M PA3HOBHIHOCTEH JTOKYMEHTOB JUISl AHAJIOTHYHBIX YIPABICHYECKUX
CHUTYaIii, pa3paboTka eANHBIX GOPM U MPABHI UX COCTABIECHUS, OPOPMIICHHE U CO3IaHHE TpadapeTHBIX TEKCTOB.

5. TonmoBo#t 00beM TOKYyMEHTOO00pOTa — ATO:

a) WCXOJIHAs BEIMYMHA JJISl pacueTa YHCICHHOCTH COTPYAHHKOB ciayxObl JIOY, omnpeneneHus creneHu
3arpy)KEHHOCTH CTPYKTYPHBIX ITOIPA3CICHUIA 1 OTACIBHBIX PAOOTHUKOB, CPEICTBO OMpEICNICHUs MOTPEOHOCTEH B
OpTraHU3AI[IOHHON ¥ BEIYUCIUTEIBHOM TeXHUKE, BhIOOpa Hanbosee 3)(QEeKTHBHON CUCTEMBI PErUCTPAIIMN JIOKYMEHTOB U
CIIPaBOYHOTO alIapara,

6) UCXOJIHAsl BEIMYMHA AT pacueTa YUCIEHHOCTU HAceIeHHs, OIpPEeNeNICHUs] CTETICHN 3aTrPyKeHHOCTH CTPYKTYPHBIX
NOoJpa3feNeHnil U OTAENbHBIX JIONEH;
B) CpPEICTBO ONpeseNieHus MOTpeOHOCTeH B OPraHW3aI[MOHHON WM BBEIYHCIHTENIFHOW TEXHUKE, BEIOOpa Hambomee

3¢ dexTHBHON CHCTEMBI perucTpayuy JOKYMEHTOB U CIIPABOYHOTO aIlapara.
6. IokyMEeHTOO00POT — 3TO:

a) JIBIDKCHUE JOKYMEHTOB B OpTaHHM3allMH C MOMEHTA X CO3JIaHMS WJIM TIOJy9CHHS 10 3aBEpIICHHs MCIOJTHCHUS HIIH
OTIIPABKY;

0) JIOKYMEHT, He TpeOyIouii 0co00ro BHUMaHHUS;

B) JIBIKEHUE TOKYMECHTOB B OPraHHM3aIlM¥ ¢ MOMEHTA MX IMOJY4CHHUS [0 3aBEpIUCHUS HCIOJHEHHS WIN OTIPAaBKH B

KOMMUTCT I10 ACJIaM HCCOBCPIICHHOJICTHUX.

7. OTMETbTE OCHOBHEBIE 3TAIlbI IOATOTOBKH H O(I)OpMJ'ICHI/I}I BHYTPCHHUX JOKYMEHTOB B O(I)I/ICCZ

a) COCTaBJICHHE NPOCKTa M COIVIACOBAHUE;
0) IIPOBEPKA IPABUIBHOCTH 0()OpMIICHNS;
B) MOAINCAHNE W PETHCTPALIHS;

r) BCE OTBETHI BEPHBL

8. Perucrpamms moxyMeHTa BKIIFOIaeT B ceOs:

a) MPOCTABIICHUE JATHI;

0) IIPOCTABIICHUE PETUCTPAIIIOHHOTO HOMEpa;

B) 3aIUCch HEOOXOJUMBIX CBEIICHHH O JOKYMEHTE B PETHCTPAIlMOHHON (opme;
r) BCC BBILICHICPCUUCIICHHBIC.

9. Kaknie TeXHOJIOTHUCCKHE HCEAOCTAaTKHU UMCCT XXypHaJIbHasA q)opMa perucrpanuun:

a) (opManbHBIl XapaKTep 3aKPEIUICHHs] JOKYMEHTa 3a BaJOBBIM IOPSIKOBBIM HOMEPOM;

6) CIIO’KHOCTH BEICHMS IO JKypHally MOHCKOBOH, CIIPaBOYHOI U KOHTPOJILHOM paboThI;

B) CIIO’)KHOCTH 00513aTeITFHOW MHOTOKPATHOHM PETrHCTpaiy TOKYMEHTOB;

T) OTCYICTBUE BO3MOKHOCTH OTPA3UTh JABUKEHUE JIOKYMEHTA B IPOLECCE PACCMOTPEHMS U UCIIOIHEHUS,
) BCE BBIIICIEPEUUCIICHHBIC.

10. I'ne yka3pIBaroTCSt MHIMBUYaIbHBIE CPOKH UCTIOTHEHHUS?

a) B TEKCTE JIOKyMEHTa WM B PE30JIOLUH;
0) B PE30JIIOINH;
B) B TEKCTE JICJIOBOTO JOKYMCHTA.

11. OcHoBHbIe (pyHKINH, KOTOpBIE 0OecneunBaer JOVY:

a) IUTAaHUPOBAHHE;

0) OpPraHU3aIMOHHO-PACTIOPSIIUTEIbHAS I TEIBHOCTD;
B) y4eT ¥ OTYETHOCTh, (PMHAHCUPOBAHUE U T.1.;

r) BCC MCPCUYHCIICHHBIC.

12. braHk 10KyMeHTa — 3TO:

a) HECTaHIAPTHBIN THUCT Oymar, Ha KOTOPOM BOCIIPOM3BOAMTCA MOCTOSIHHAsI HH(GOPMAIUs JTOKYMEHTa M €CTh MECTO
JUISL IEpeMEHHON MH (hopManum;

0) CTaHAAPTHBIIN JUCT OymMarn, Ha KOTOPOM BOCIIPOM3BOANTCS ITOCTOSHHAS WH(POPMAIHS JOKYMEHTa H €CTh MECTO
JUIS TIEPEMEHHOM MH (hOpMaIliH;

B) HET MPaBUJIBHOTO OTBETA.

13. PexBu3uT — 00s13aTENBHEIN DIIEMEHT:

a) MpUCYIMIHUil OIIpefeIeHHOMY BUIy HOKYMEHTa;
0) MPUCYIINI DIIEMEHTY;
B) MIPUCYIUI KaK OOIIHii;
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T) IIPaBUIBHOIO OTBETA HET.

14. ®opmynsap-obpaszerr — 3T0:

a) COBOKYITHOCTh HE PEKBU3UTOB, a MOJIITUCEH;

0) COBOKYIMHOCTD PACIOJIOKEHHBIX B OTPENEICHHOHN MOCIeI0BATENbHOCTH PEKBU3UTOB, IPUCYIINX BCEM BUAaM JOKYMEHTOB,
B) KapTOTEKa, KOTOPAs UCIOJIB3YETCs sl KOHTPOJIS 38 TOCCITYKAI[HMHU.

15. B ueM 3axiirogaercs 1eJib PErUCTPALMU JOKYMEHTOB?
a) 00ecreynThb yuerT;

0) obecrevnTh KOHTPOJIB;

B) o0OecreynTs OBICTPHINA TOHCK;

T) BCE BBIIICTICPEUHCIICHHBIE.

16. TpeboBaHwus, IPEABABIIEMBIC K TOKYMEHTOOOOPOTY:

a) MPSIMO TOYHOCTD JIBIKCHUS IOKYMEHTOB (JIOKYMEHT KpaT4aiIIuM ITyTeM TOTaJIaeT K HCIIOTHUTEIIO, BO3BPATHBIC
MepeMeIeHHUs TOKYMEHTOB UCKIIIOUEHBI);

0) pacmipeneneHre JOKYMEHTOB MEXAY PYKOBOTUTEISIMH U CICIIHATHCTAMH COTIACHO MX (PYHKIIMOHANEHBIM 00sS3aHHOCTSIM;
B) BBISIBJICHHE 3aBUCHMOCTH TIOBE/ICHUS MTOKYITATENCH OT Pa3InIHbIX (haKTOPOB;

T) BCE BBIIIETIEPEUHCICHHBIE.

17. Yro Takoe «xinaccuuKanus TOKyMEHTOB)» — 3TO:

a) He JlelleHre JIOKyMEHTOB Ha KJIACCHI 10 HanOoJjiee O0IUM ITPU3HAaKaM CXOJICTBA U PasIHyus;

0) meneHue JOKYMEHTOB Ha KJacchl Mo Hanbosiee 0OIIMM MpU3HAKaM CXOJICTBA M Pa3Inius;

B) JICJICHIE TOKYMEHTOB Ha KJIaCChl IO HaNOOJIee CYIIECTBCHHBIM ITPU3HAKAM CXOJCTBA U Pa3iIHyus;
T) BCE BBINICTICPECUHCIICHHBIC.

18. K moxymeHTaM, MoANSKAIIUM 00s13aTeIbHOMY KOHTPOJIIO, OTHOCSTCSL:

a) IOKYMEHTBI BBIIICCTOSIIINX OPTaHOB;

0) pacnopsauTeNbHBIE JOKYMEHTHI TAHHOM OpraHW3aIliig;

B) Ba)KHbIC Crieli(PUIECKre TOKYMCHTHI, CBOMCTBEHHBIC ITOW CUCTEME YIIPABJICHHS, C KOHKPETHBIMU CPOKAMU HCIIOJHCHUS,
T') BCE BBIIICTICPEUHCIICHHBIE.

19. Kakue Bus! O1ankoB npexnonarator [ OCTer?

a) oOmwmii 6rank 1S Becex BumoB OPJL;

0) O1aHK KOHKPETHOTO BHJa JOKYMEHTA, KPOME ITHCEMa;
B) OJTaHK JJIsl THCHMa,

T) BCE NIEPEUNCIICHHEIE.

20. YcraBsl — 3T0:

a) TOKYMEHTEHI, CTPYKTYPY U COJepKaHHe KOTOPBIX OTPEENSIOT Ha MECTE;

0) CI0XKHBIE JOKYMEHTBI, CTPYKTYPY U COJCPKaHHUE KOTOPBIX ONPEACIISIOT CaMy Pa3pabOTUHKy;
B) TOKYMEHTBI, COJIEPXKAaHNE KOTOPBIX UMEET CIY)KEOHYIO TalHY;

T) HeT IPaBIIIBHOTO OTBETA.

6.4. Kputepuu oneHuBaHUA

ITpu ycnemHoM (yIOBIETBOPUTENBHOM) YCBOSHUHU JUCLHUILUIMHBI U TIOJy4€HUU UTOTOBOH OLIEHKH - KPUTEpHAIbHBIN
MOKa3aTelb — 3a4TEHO.

Kpurepuu uToroBoii oLeHKu

«3auTeHO» - CTY[EHT 0OHAPYKHUBAET CUCTEMAaTHUECKUE U NTyOOKKE 3HAHUS 110 TeMaM JUCLUIIIMHBL; BIaJeeT MaTepuanaMu
OCHOBHOH W JIOTIOJTHUTENIFHO JIUTEpaTyphl, pEKOMEHIOBaHHOHN IPOTpaMMOii Kypca; IITyOOKO ITOHUMAaeT B3aUMOCBS3b
OCHOBHBIX IIOHSTHI JUCIMIUIMHBI B MX 3HAYCHHUH JUTS IPHOOpeTaeMoit MpodecCHi; yMeeT CBSI3aTh TEOPETHIECKUE OCHOBBI
METOJIOJIOTUH HAYKU C TIPOLECCOM HUCCIEIO0BAHMUS; IPOSBIISET TBOPUECKHE CIOCOOHOCTH B IOHUMAaHUH, U3JI0KEHUH U
UCIIONIb30BaHNH YIEOHO-TIPOTPaMMHOTO MaTepHasa.

«He3aureHO» - CTYIEHT OOHApPYKXHBAET CYIIECTBEHHBIC TPOOEIIBI B 3HAHMAX OCHOBHOTO y4eOHOTO MaTepHana, JOIyCKaeT
MPUHIUIHANEHBIC OITHOKH B TPAKTOBKE OCHOBHBIX KOHIIETIIINH M KaTETOPHH Kypca, He TIOHUMAET CHeu(uKy
KOJIMYECTBEHHBIX U KAUECTBEHHBIX METOJI0B, (DYHAaMEHTAJIBHBIX U MPHUKJIaJHBIX UCCICIOBAHHUH.

OmnmucaHne moka3aTelie u KPUTEPUEB OLICHUBAHUSA KOMHCTCHL{I/Iﬁ JUTA TECTUPOBAHUA:
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HE 3a4TeHO - % BBINIOJHEHHBIX 3aJaHUH Mmenee 61
3a4TEHO - % BBLINOJIHEHHBIX 3aaHu Ooutee 61

[Toka3zarenu u KpuTeprn OLIEHUBAHUS KOMIICTEHLUHN JIs TEKYILEeH aTTecTal|u:

Kpyristii cron (ZUCKyccHs) - KpUTEPUH OLICHKH:

- OIIEHKA «OTJIMYHOY BBICTABIISCTCS CTYACHTY, €CIIH OH IIOJIHO YCBOWIJ y4eOHBII MaTepuall; IPOSBIIACT HABBIKY aHAIIN3A,
000011IeHNs], apTyMEHTAIUH, BeIECHHUs AUCKYCCUHU U TIOJIEMUKHU, KPUTHUECKOTO BOCIPHATHS HH(pOpMaLUK; MaTepua
U3JI05KEH TPAMOTHO, B ONPeIeIEHHON JIOTHYECKOH MOCIeN0BATENbHOCTH, TOYHO UCTIOIb3YeTCsl TEPMUHOJIOTHS; TOKA3aHO
YMEHHE WLTIOCTPHUPOBAThH TEOPETHIECKHE ITOJIOKEHIS KOHKPETHRIMU IPHMEpaMH, TPUMEHATh UX B HOBOH CHTYaIlUH;
BBICKa3BIBaTh CBOIO TOUKY 3PEHHUS; IPOAEMOHCTPHUPOBAHO YCBOCHHE PaHEEe N3yICHHBIX COIYTCTBYIOMNX BOIIPOCOB,
copMHUPOBAHHOCTD M YCTOHYMBOCTH KOMIIETCHIINI, YMEHHH U HAaBBIKOB;

- OLICHKA «XOPOIII0)» CTABUTCSI, €CIIH: B YCBOCHUH y4eOHOTO MaTepHaa JIOMyIeHbl HeOOoIbIIne IPoOelIbl, He HCKa3UBILIHE
COZIepKaHUE BBICTYIUICHUS;, JOMYIIEHB! ONH — 1[Ba HEJ049eTa B (JOPMUPOBAHUH HABBIKOB ITyOIMYHON pedn, apryMEHTAIlHH,
BEJICHUS TUCKYCCUH U MOJIEMUKH, KPUTUIECKOTO BOCIIPUATHS HH(OPMAIHH;

- OIIEHKA «YIOBJIETBOPUTENBHO» CTaBUTCS, €CIH: HEMOJIHO UK HETMOCIEN0BATENbHO PACKPBITO COAEPKaHIE MaTepHana, HO
MOKa3aHo 00IIee IIOHUMaHNe BOIIPOCa M MIPOIEMOHCTPHPOBAHBI YMEHHS, JOCTATOUHBIE IS JalTbHEHINET0 YCBOCHUS
MaTepuana; IMEeIHCh 3aTPyIHEHUS WIN JOMYIIEHBI OMIMOKY B OIPEIeTICHIH HOHITHI, HCIOIb30BAaHUN TEPMUHOIOTHUH,
UCIIPaBJIEHHBIE NTOCIE HECKOIBKUX HABOAAIINX BOIIPOCOB; CTYAEHT HE MOXKET IPUMEHHUTh 3HaHUE TEOPUU B IpoLecce
JICKYCCHH;

- OIIEHKA «HEYJOBJIETBOPUTEIBHOY» CTABUTCS, €CIIH: HE PACKPBITO OCHOBHOE COZIEpKaHUE yaeOHOTO MaTepuaa; pr OTBETe
Ha BOIPOCH OOHAPYKEHO HEe3HAHHE WIIM HETOHMMaHue O0JbLIel Wil Hanboee BaXKHON yacTu yueOHOTO MaTepuaa;
JIOIYIICHBI OIIMOKH B ONIPE/IEIICHUHN MTOHSITHH, IPU UCIIOIB30BaHUU TEPMUHOJIOTHH, KOTOPbIE HE HCIIPaBIICHbI OCIE
HECKOJIBKMX HaBOJIIMX BOIIPOCOB; HE c()OPMHUPOBAHEI KOMIICTEHITNH, YMEHHUS U HaBBIKU ITyOJHMIHON pedH, apryMEeHTAIIHH,
BEJICHUS TUCKYCCUH U MOJIEMHUKH, KPUTHIECKOTO BOCIIPUSATHS HH(OPMAIIHH.

Pa3paboTka GII0K-CXEMBI - KPUTEPHHU OICHKH:

- OLICHKA «OTJIMYHO» BBICTABIISIETCS CTYISHTY, €CJIM OH CBOOOIHO BIIa/IeeT HOHATHHHBIM allapaToM, yMEeT HCII0JIb30BaTh €ro
[pH aHAJIN3e 3asBICHHON IPOOIEMBI; AEMOHCTPHUPYET 3HAHUE M CBOOOIHOE BlIaeHNe (PaKTHYSCKUM MaTEPHAIIOM B 3aIl[HTE
HPEACTaBICHHO ONIOK-CXeMe; IOTHYHOCTh ¥ IOCIe0BATENBHOCT B IEMOHCTPALMH MaTePUIIa;

- OLICHKA «XOPOIII0» CTABUTCSI, SCIIH: BIIAJCET IIOHATHHHBIM allapaToM, HO TIPH HCIIOJIb30BAHUHU €r0 JOMYCKAeT HETOYHOCTH;
HE3HAYMUTEIbHbIC HETOYHOCTH B U3JIOKEHNH (HaKTHUECKOTO MaTepralia; UCIBIThIBACT OTACNIBHBIC 3aTPYIHEHHUSI B IOTHYHOCTH
U TIOCJIeIOBATENFHOCTH EMOHCTPALIU MaTepraa;

- OLICHKA «YIOBJICTBOPUTEIILHO)» CTABUTCS, €CIIN: 3HACT COIEPIKAHUE TIOHATHH, HO JOIMYCKAET OMIUOKH B MX HCIIOJIb30BAHUH;
MCIBITHIBACT 3aTPYHEHHUSI B M3JI0KEHUH (DAaKTHUECKOIO MaTepHala; HCIIbITHIBACT 3HAUYUTENbHBIE TPYHOCTH MIPU aHATIHN3E
(bakTHIeckoro MaTeprana ¥ GOPMUPOBAHHH PELICHUS IPOOIIEM; MaTepHal B 3HAUHTEIbHON CTEIICHH H3J1araeTcst
0ECCHCTEMHO U C HapYIICHHEM JIOTHYECKHUX CBA3CH;

- OLICHKA «HEYJOBJICTBOPUTEIILHOY» CTABUTCS, €CIIN: HE BIIA/ICET OCHOBHBIMH TIOHSATHSMH 10 TIPEMETY; OTCYTCTBUE JIOTHKH B
JIEMOHCTpaLUK MaTepuaia; pakTHYeCKUil MaTepHral He COOTBETCTBYET 3a/[aHHIO.

[enoBas curtyanus (1e10Basi UTpa) - KPUTCPUU OLIEHKU:

- OIICHKA «OTIMYHOY» BBICTABISIETCS CTYAEHTY, €CIIH CTY[CHT JIETKO OPHEHTHPYETCS B COACPKAHHH JEIOBOI
CUTYyallM BEIOpaHHOM 1O TeMe y4eOHOTO MaTepuana, CBOOOIHO MOJIb3yeTcs MOHATHIHBIM anmnapaToM, 00J1a1aeT yMEHHEM
CBSI3BIBATh TEOPHIO C MPAKTHKOMN, peIaTh MPaKTHIYECKUE 3a/1aul, BEICKa3bIBaTh M 0OOCHOBBIBATH CBOH CYXICHHS;
HpEeIoaraeT rpaMOTHOE, JIOTHYECKOE U3JI0KEHUE CBOSH MO3UIINHY; IOBEICHUE HTPOKA ECTECTBEHHOE, PEUb YBEPCHHAS, B
XOJI€ UTPHI HCTIONIB3YeT HATTISJHbIC MaTePHAIbl (DEKBH3HT, CIIAIbI);

- OLICHKA «XOPOILIO» CTaBUTCS, €CIIU CTYACHT B XOJE€ UIPHI JICMOHCTPUPYET IOJHOE OCBOCHHE TEOPETHYECKOTO
Martepuaa, BlaJieeT HOHATHIHHBIM allapaToM, OPHEHTUPYETCs B U3ydCHHOM MaTepHalle, OCO3HAHHO IIPUMEHSET 3HaHUS TS
pelIeHns IPaKTHIEeCKHX 3aJ]a4, TPaMOTHO H3JIaraeT CBOIO MTO3MITHIO, HO COiepkKaHNe, popMa OTBETOB 1 KOMMEHTApHEB
MMEIOT OT/EJIbHBIC HETOYHOCTH;

- OLICHKA «yHOBIETBOPHUTEIBHOY» CTABUTCS, €CIH CTYICHT B XOJI€ YYaCTHsS B IEIOBOH MIpe OOHApYKHUBAET 3HAHUE U
MOHMMAaHHE OCHOBHBIX MOJIOKEHHUH ydeOHOTO MaTepHaia, HO H3JaracT ero HEMoJIHO, HEMOCIEA0BATENbHO, JOITYCKAET
HETOYHOCTH B OTIPEACIICHUH MTOHATHH, B IPIMEHEHIH 3HAHUH AT PEIICHNs IPAKTUYECKHX 3a1ad, He YMeeT JJ0Ka3aTeIbHO
000CHOBATh CBOU CYXKIICHHS;

- OLICHKA (HEYHOBIECTBOPHUTEIBHO)» CTABUTCS, €CIIM CTYNCHT MMEET Pa3po3HEHHBIC, OECCUCTEMHbIE 3HAHUS, HE
yMeeT BBIJICTIATH TTIABHOE ¥ BTOPOCTEIIEHHOE, IOMTYCKAeT OIIMOKY B OIIPE/ICIICHNH MOHATHH, NCKaXKATOIIUe X CMBICT,
6ecropsI0uHO U HEYBEPEHHO U3JIaraeT MaTepuall, He MOXKET IPUMEHSTh 3HAHUS JUIsl PELLCHHs TPAaKTHYECKUX 3a1a4.

Pa3paboTka mpoekTa - KpUTEPUH OIICHKH:
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- OIIEHKA «OTJIMYHOY - MPOEKTHAS pPab0Ta COOTBETCTBYET IIENH M OTBEYACT HA MIPOOJIEMHBIE BOIIPOCHI; IPOBEACHEI
KOJUIEKTHBHBIE OOCYXICHUS B X01¢ pabOTHI HaJl MPOEKTOM; pe3yabTaThl pabOThI, MPEACTaBIECHHbIE IPU TOMOIIN
KOMIBIOTEPHBIX CPEICTB, O(OPMIICHBI B COOTBETCTBHUE C IIPABHIIAMH; YCTHOE BBICTYIJICHHE YIaCTHUKA JIOTHYHO;
BBICTYIUICHHE TIOJIKPEIICHO Mpe3eHTAINEH WiIH ITyOJIMKaNHel; B X0/1e YCTHOTO BBICTYIICHHS JaHBI OTBETHI HA BCE
JIOTIOJIHUTEbHBIE BOIIPOCH] ayIUTOPUH;
- OIIEHKA «XOPOIIO» - IPOEKTHAasi paboTa COOTBETCTBYET LIEIM M OTBEUAET Ha HEKOTOPBIE MPOOIEMHBIE BOIPOCHI; IPOBEICHEI
KOJUIEKTHBHBIE OOCYXKIICHHUS B X0/1¢ paOOTHI HaJl MPOEKTOM; pe3yAbTaThl pa0OTHI, IPEICTaBICHHEIC IIPH TTOMOIIN
KOMITBIOTEPHBIX CPEACTB, COEPKAT HE3HAUUTEIbHBIE OIINOKN B 0(pOPMIICHHH; YCTHOE BBICTYIUICHHE YIaCTHHKA JIOTUYHO,
MPUCYTCTBYIOT HE3HAUUTENbHBIE PAMMAaTHYECKHE U JIEKCHYeCKHe OIIMOKHY, He Melaolie TOHIMaHUIO MaTepuana;
BBICTYIUICHNE YaCTHYHO MOAKPEIIICHO MPEe3eHTAIMeH WK ITyOJIMKaIel; B X0/1€ YCTHOTO BBICTYIUICHHS JaHbl OTBETHI Ha
HEKOTOPBIE BOIIPOCH! AyIUTOPUU;
- OIIEHKA «YJOBJIECTBOPUTENEHO» - IPOEKTHASI pab0Ta HE COBCEM TOYHO OTPakaeT LEeJb MMPOEKTa M €ro MPOoOIeMHBIE
BOIIPOCHI; YYACTHHUK IIPOEKTa MPOBEN KOIIEKTHBHOE 0OCY)KAEHHE B X0/1€ pabOThI HaJl IPOEKTOM; pe3yIbTaThl paboTHl,
Tpe/ICTaBICHHBIC P TIOMOIIN KOMIBIOTEPHBIX CPEIICTB, 0(OPMIICHBI C TPYOBIMH HapYIICHUSMH TIPABUIT; YCTHOE
BBICTYIUICHHE yJIAaCTHHKA HE BCETIA JIOTHYHO, IPUCYTCTBYIOT TPAMMATHYECKHE U JICKCHYECKHE OIINOKHM, KOTOPBIE
3aTPyIHSIOT IOHUMAaHUE; BBICTYIICHUE ITOAKPEILICHO HE IOCTaTOYHOM NPE3CHTalel; CTyAEHT 3aTPyJHCTCs JaTh
IIPaBUJIbHBIE OTBETHI HA JONOJHHUTENBHBIE BOIIPOCH! AyIUTOPUH;
- OLICHKA «HEYIOBIECTBOPUTEIBHOY - IPOEKTHAsI pa0d0Ta COBCEM HE OTPaXKaeT LIelb MPOEKTa U €r0 MPOOIEMHBIE BOIIPOCH;
YJaCTHHUK IIPOEKTAa HE IPOBEI KOIICKTUBHOE 00CYKIEHHE B X0A€ pabOTHI HaJl MPOEKTOM; Pe3yIbTaThl pabOTEI, HE
IIPEICTaBIEHBI IIPY IOMOLIY KOMIIBIOTEPHBIX CPEACTB; YCTHOE BBICTYILUIEHHE YYACTHUKA HE JIOTUYHO, IIPUCYTCTBYIOT
TrpaMMaTHIECKHE H JIGKCHIESCKHE OIINOKH, KOTOPHIE 3aTPYIHSAIOT IOHUMaHHe; BEICTYIUICHHE ITPOMCXOIUT 0€3 TIPe3CHTaIlHH;
CTYJCHT HE OTBEYAET Ha JOIOJIHUTENIbHBIE BOIIPOCH! AyUTOPUH.

7. YHEBHO-METOAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJIMHBI (MO 1Y JIS)

7.1. PexomeHnayemasi TuTepaTypa

7.1.1. OcHoBHad JIMTepaTypa

ABTOpBI, 3armaBue W3narenscTBo, Pecypc
JI1.1 | Tronenepa T.A. JloKyMEHTaIMOHHOE 00eCIIeYeHHE YIIPABICHHS C IPAKTHKYMOM: Mocksa : OBC
ydaebHOe mocodue KuoPyc, 2025
(https://book.ru/book/955652)
7.1.2. Jlono/iHUTEeIbHAS JIUTEPATYPA
ABTOpBHI, 3araBue WznarensctBo, | Pecype
JI2.1 | 3aiiuesa T.H., CTHIIHCTHKA CITY)KEeOHBIX TOKYMEHTOB: y4eOHOE mocoone Mocksa : OO0 9bC
Kosuna T.I1. (https://znanium.ru/catalog/document?id=453207) "Hay4Ho-
M3/1aTeNIbCKUM
uentp MHOPA-
M", 2025
7.1.3. Metonuueckue pa3padoTku
ABTOpBHI, 3ariaBue WznarensctBo, | Pecype
JI3.1 | Kynsie H.H., JIokyMeHTOBeIeHHE: YIeOHUK Mockga : 9bC
VYpanos II.H., (https://znanium.com/catalog/document?id=367362) Wznarenbckas
DabpuuHoB Al rpymma "Jloroc",
2020

7.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-TEIeKOMMYHHKAIIUOHHOI ceTn "UHTepHeT"
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o1 |1. Jlaub [DnekTpoHHBIH pecypc] : anekTpoHHO-OnOmoTeynas cucrema (OBC) / m3parenscrBo Jlans. — URL:
http://e.lanbook.com/.
2. YHuBepcuTeTcKas OMONIMOTEKa OHJAWH [DNEKTPOHHBIN pecype] : dNEKTPOHHO-OMOIMOTEYHAs CHCTeMa
(BBC) / 000 Hupexrmenualladmummar. — URL: http://biblioclub.ru/.
3. IOpaiit [DnexTponHsbIll pecypc]: anekTpoHHO-OuOMoTeunas cucteMa (OBC) / m3garenscTBo FOpaiit. —
URL: https://biblio-online.ru.
4. Znanium.com [DNEeKTpOHHBIN pecypc] : dneKTpoHHO-0MOHoTeuHas cucrema (ObC) / Haydano-
nznarenbekuit nenTp MHOPA-M. — URL: http://znanium.com/.
5. BOOK.ru [OnextpoHHbIH pecype] : anekTpoHHO-0nOmmoTeuHas cucrtema (ObC) / nzgarensctBo KnoPyc. —
URL: https://www.book.ru/.
6. eLIBRARY.RU [DnektpoHHBIN pecypc]| : anmekTpoHHas oubimoteka / Hayd. snektpon.0-ka. — URL:
http://elibrary.ru/defaultx.asp.

7.3 Ilepevyenb nHGOPMAIHOHHBIX TEXHOJIOT Ui

7.3.1 IlporpammHoOe obecrieyeHmne

Adobe Connect Acrobat

LMS Moodle

Adobe Reader

7.3.2 IIpodeccoHanbHBIe 6a3bl JAHHBIX U HH()POPMALMOHHO-CIIPABOYHbIE CHCTEMBbI

1. DnexTpoHHEIH KaTanor HaydHo# 6nbmmortexn YenlY [DnekTpoHHEIH pecypc] : 6a3a manubIx / Yensd. roc. yH-T. —
Yensounck, 1992.

2. Koncynprast [Inroc [DneKTpoHHBIN pecypc] : cipaBOYHO-IIPAaBOBas cUCTEMa : 0a3a JaHHBIX / PernoH.1eHTp npaBoBoi
uapopm. Mapopmnpaso.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHMUE JUCIUIIJINHBI (MOJY JISA)

Jis peanu3anuyl TUCIUIUIMHBI UCIIONB3YIOTCS YIeOHbIE ayAUTOPUH JUIS IPOBEICHHUS 3aHATHI JISKITUOHHOTO THIIA, 3aHATHH
CEMHHApPCKOI'0 TUIA, TPYNIOBLIX U MHANBUIYaJIbHBIX KOHCYJIBTALMM, TEKYLLIETO KOHTPOJISA M MPOMEKYTOYHOM aTTECTAllUH, &
TaK¥Ke MTOMEIICHHS JJTI CAMOCTOSTEIIBHOM padoThI.

VYueOHbIe ayTUTOPHH YKOMILICKTOBAHBI CIICHUATH3HPOBAHHON MEOCIBIO U TEXHHYECKUMH CPEICTBAMU OOYICHHS C
BO3MOKHOCTBIO HCITOJTE30BAHUS TIEPEHOCHOTO MYJIETUMEMIHOTO 000pynoBaHus (3KpaH, HOYTOYK, IPOESKTOP, KOJIOHKH).

Jnst npoBeieHNs 3aHATHI JICKIMOHHOTO THITA PEJIaraloTcs Habophl JEMOHCTPALIOHHOTO 000PYyIOBaHUS U y4eOHO-
HAIJIAHBIX TOCOOMH IS IEMOHCTPALNH CIIAMIOBBIX Mpe3eHTannil. MynbTHMEINITHOE COPOBOKICHNE JTEKIIMOHHBIX
3aHATUI oOecreunBaeTcs BUACONPE3CHTAIMAME U BUACOKeHCaMH U3 MEANAaTeKH METOANYEcKoro kabuHera (hakynpTera
yHpaBJIeHHUS.

[Momerenust 11 cCaMOCTOSTENBHON pabOTHl 00YJAIOUIMXCS OCHAIIEHBI KOMITBIOTEPHOIN TEXHUKOM € MOAKIIIOUEHUEM K CeTH
"UHTepHET" M 00CCIICUCHUEM JIOCTYIA B 3JICKTPOHHYIO HH(POPMAIMOHHO-00pa30BaTEILHYIO CPEly YHUBEPCUTETA JIIS
MPOBEIEHNS TeCTHPOBaHMUS B porpamMme Moodle.

Hammane cucrem Wi-Fi Bo 2-0oM 1 4-0M y4eOHBIX KOPITycax ITO3BOJIIET UCITOIH30BAaTh HHTEPAKTHBHBIE METOIBI BEICHHS
3aHATHH ¢ UCNoab30BaHuEM VHTEpHET-pecypcoB, IPOBOJUTH KOHCYNBTALUH C UCIIOIb30BAHUEM IEKTPOHHOM MOYTHIL.

C 1enbIo MOBBIIIEHHS KadecTBa 00pa30BaATENBHBIX YCIyT HE0OXO0IUMas OpraHu3aIllMOHHAs U yaeOHO-MeTOoqHIecKast
uH(popManus, CONpoBOXKAAONIast yaeOHBII mpouece, MoMeleHa Ha caifte dakynpTera ynpasnenus. KoHpunenuaaisHOCTh
nHpOpMaIUK 00eCIIeYNBACTCS HATMYHEM JINYHBIX KAOUHETOB CTYICHTOB.

B cnyuae npumeHeHus ipu 00ydeHHU TUCIUTUIMHBI SIEKTPOHHOTO O0YUeHHSI, TUCTAHIIMOHHBIX 00Pa30BaTENbHBIX
TEXHOJIOTHIA 00IIeHNne 00YIAIOIINXCS U TIPENOAaBaATeNsI OCYLIECTBISIETCS B PEKUME PEalbHOTO BPEMEHH (YaThl.) HITH
OTJIOXKCHHOTO BPEMEHH (CUCTeMa TUCTaHIIMOHHOTO 00ydeHus Moodle, anekTpoHHas mo4ra).

Bonburyto yacTs BpeMeHH 00YHaIOMNECs] CAMOCTOSTEIBHO paboTAaIOT ¢ yIeOHO-METOJUIECKUMH MaTepruanaMu. CTyIeHTHI
HMEIOT BO3MOKHOCTh KOHCYJIbTHUPOBATHCS € IPENOAABATENIEM 10 BCEM BOIIPOCAM, BOSHUKAIOIIUM B XOJI€ CAMOCTOSTEIbHON
pabOTHI TOCPECTBOM MEKTPOHHOM MOYTHI, COIIUANBHBIX CETEH.

Joctyn oOydarormerocst K y4eOHBIM pecypcaM B peXXUMe OTJIOKEHHOTO BPEMEHH, CAMOCTOSATEIbHON pabOThI
OCYLIECTBIISIETCS Uepe3 ceTh MIHTepHeT B y1oOHOM AJISl HETO MECTE, BPEMEHH U TeMIIE.

9. METOAUWYECKHUE YKA3AHUSA 1JIAA OBYYAIOIIUXCA IO OCBOEHUIO JUCHUIIJIMHBI (MOAY JIS)

YcnenrHoe 0cBOEGHHE AUCHUIIIUHEL IIPEIIoaraeT akTUBHYIO pab0Ty CTyIeHTa Ha BCEX 3aHATHAX ayTUTOPHOM (GopMbl
(JIeKIMH, TPaKTHYECKHUE 3aHATHS), BBEITOJHEHHE KOHTPOJIBHBIX MEPOIPHUSITHI, ITIAHOMEPHYIO CAMOCTOSITENIBHYIO paboTy. B
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XOJIe OCBOCHHS TUCIUIIIMHBI CTYJICHT PAaCIINpPSET CBOI COIMABHBIN ONBIT, pa3BUBACT TAKHE OOUIEKYIBTYPHEIE H
npogeccuoHaIbHbIE KOMIIETEHIIMH KaK OBJIaJeHNE HABBIKAMHU MCCIIEIOBATEIILCKOM JIeITebHOCTH; TIeNenoaraHue,
IUIAaHUPOBAHUE, aHATM3 U pepiIeKcHs B Ipoliecce MO3HaHUs; (POPMUPOBAHHUE LIETOCTHOTO SKOHOMUYECKOTO MBIIIUICHUS;
paccTaHOBKa IIPHOPUTETOB M HAXOXKICHUE ONTHMAIBHBIX PEIICHUH B Pa3IMUHBIX CHTYAIHAX; U JIp.

B xo011¢ 0cCBOCHHS AUCIUILTUHEL AEATEIBHOCTD CTYACHTA HAIIPaBJICHA HA PEIICHUE CICIYIOMIX 3a/1a4:

- JIOTMYECKOE MBIIUICHUE, HAaBbIKH CO3J[aHHs HAYYHBIX PadOT MO BOMPOCaM NPOQEeCCHOHATBHOM AesITeIbHOCTH,
BEJICHUS HAYIHBIX TUCKYCCHUIT;

- pa3BHUTHE HABBIKOB PabOTHI ¢ pa3HOIUIAHOBBIMH MCTOYHHKAMH,

- ocyuiecTBieHne 3(pQekTuBHOro norcka MHGOPMAIMU U KPUTUKHA UCTOYHHKOB;

- HOJTy4eHue, 00paboTKa U COXpaHEHHE NCTOYHHKOB HH(POPMALUH;

- npeoOpa3oBaHUe HHPOPMAIMK B 3HAHHE, OCMBICIIMBAHNE MIPOIIECCOB, COOBITHI ¥ SBICHUI B 00JIaCTH
npodeccHoHaNBHOM IeATETPHOCTH B HX JUHAMUKE U B3aHMOCBSI3M;

- (hopMHUpOBaHKE U APTYMEHTHPOBAHHOE OTCTAaMBAaHHE COOCTBEHHOM MO3WLHUM IO Pa3IMYHBIM HpodiIeMaM
npoecCHOHANBHON NESTENbHOCTH.

B yae6HOI qucnMIUIMHE CTYICHT TODKEH OPHEHTHPOBATHCSA HAa CAMOCTOSTENBHYIO TPOpaboTKy y4eOHOTO MaTepHaia,
MOATOTOBKY K MPaKTUYECKHM 3aHSITHSIM, BBIIIOJIHEHHE UTOTOBOI UCCIIEOBATENBCKON PaOOTHI M KOMIIBIOTEPHOTO
TECTUPOBAHMS, CAMOCTOSATENEHOE U3Y4EHUE Pa3/IeNIoB Kypca.

VYcrmemHoe 0cBOEHNE TUCIUILIHHEI TIPEIIoiaracT 00s3aTeIbHOE TTOCEIIeHNE MTPAKTHUSCKNX 3aHATHH, BBITOITHEHHIE
TBOPUYECKHX U ITOUCKOBBIX 33JaHUMH, 3aIIIIAHUPOBAHHON NCCIEAOBATENLCKOM PaOOTHI, a TAKXKE KOMIBIOTEPHOTO
TECTUPOBAHHMSI.

IMoaroToBka K MPaKTHIECKUM 3aHATHSM:

O CTYHEHT JOJDKEH BHHMATEIbHO O3HAKOMHUTHCS C MaTEPHUAJIOM, OTHOCSIIUMCS K JaHHOMY 3aHSTHIO 10 y4eOHHUKY U
Y4eOHBIM TOCOOHSM;

0 BBIIIMCATh OCHOBHBIC TEPMHHBI;

0 BBITTOJTHATH TBOPYECKOE WIIH ITOMCKOBOE 3afaHue, cOPMYITHPOBATh BOHHUKIINE BOIPOCH! M OCTAPAThCS
HOJYIHUTh Ha HUX OTBET 3apaHee (10 IPaKTHIECKOTO 3aHATHS) BO BpeMsl TEKYIINX KOHCYIbTAIHH IPErogaBaTens;

0 pabouas mporpamMMa AUCLHUIUIMHBI B YacTH LeJIeH, MepeyHs 3HaHUi, yMEHUH, TEPMUHOB U y4eOHBIX BOIIPOCOB

MOXeT OBITh UCIIOJIF30BaHAa CTYICHTAMH B KAYECTBE OPUEHTHPA B OPTaHU3AINN 00yICHHSI.

INoaroToBka K NPOMEXKYTOUHON aTTECTALIUM:

K nmpomexyrouHoil aTTectanuu He0OX0JUMO TOTOBHUTHCA IIENEHANIPABIEHHO, PETYISPHO, CHCTEMAaTHYECKH U C TIEPBBIX JHEI
00ydeHHs 110 JaHHON JUCHUIUIMHE. B caMoM Havase ydeOHOro Kypca CTyASHT MOXKET II03HAKOMHTBCS CO CIEAYIOIeH
y4e0HO-METOANIECKON TOKyMEHTaUEH:

IPOrpaMMO# JUCLUILIUHBI;

MepeyHeM 3HaHUH M YMEHUH, KOTOPBIMU CTYJEHT AOJIKEH BIaJETh;

KOHTPOJIbHBIMU MEPOIPHUITUSAMY;

y4eOHUKOM, y4eOHBIMH MOCOOHMSIMH IO TUCIHUIUIMHE, a TakKe IEKTPOHHBIMU PECypCaMu;

MepEeYHEM BOIPOCOB Il CAMOIIOTOTOBKH.

I o

PeKOMCHI[aHI/II/I JJIsL OpraHu3anuu pa6OTI)I CTyACHTA Ha JICKIHNH

Benymiyro posis B oprauzanuy y4e0HOTO MMpoliecca UTParoT JIKIIUH, KOTOPBIE ONPENEISIOT CoAepKaHue U HAIIPABICHHOCTh
paboTHI CTYICHTOB B OCBOCHHHU HAyYHBIX 3HAHUH, BBIOJIHIIOT 00pa30BaTENbHY0, BOCIUTATEIBHYIO H YIeOHO-
OpraHu3alHOHHYI0 QyHKIHMIO. CaMocTosTeNbHAas PaboTa CTYACHTOB C JICKIIMOHHBIM MaTEePHAJIOM, COCTOAIIAS U3 €ro
MOBTOPEHHS, CTPYKTYPUPOBaHMs, aHAIN3a, CIOCOOCTBYET 0oJiee IITyOOKOMY YCBOCHHIO MOTy4eHHbBIX 3HAHHUH.

Ocoboe 3HaUeHNE B OPraHU3ALUH CAMOCTOSATEIbHON pabOTEl UMEET BBOAHAS JIEKIUS MIPENoAaBaTens. PackpbiBas cylHOCTb
HpeaAMeTa M METOABI HCTOPUH KaK HayKH, MPENoAaBaTellb 3HAKOMHUT C OCHOBHEIMH (JOPMaMu OpraHU3alMy ydeOHOH
JIeATENBHOCTH B By3e. B siekuiun 06001aroTest pe3yabTaThl HaAydHBIX HCCICIO0BAHHMN, 1a€TCsl PECTABICHHE O COBPEMEHHON
ucroprorpapuaeckoi cutyaruy. Ha eknnu cTyaeHThl BOOPYXaoTcs He0OX0AMMBIM MHHUMYMOM 3HAHHH IS
CaMOCTOSITETEHOM paboThl, IPEMoaBaTesb YKa3bIBacT €€ Lelb U OCHOBHBIC HANIPABICHMUS, HAEISET HHCTPYMEHTApHEM B
BHJE paboyeil IporpaMMbl 1 METOAMYECKUX PEKOMEHIALNH, YTO MO3BOJISET BIOCICACTBUH aIeKBATHO OPraHH30BhIBAThH
COOCTBEHHYIO CAMOCTOSTEIILHYIO Pa0oTy.

TemaTrueckue 1 0030pHBIE JIEKIUH TPEOYIOT OT CTY/IEHTa AOTOJHUTENFHON OArOTOBKU. Bo-11epBhIX, HEOOXOAMMO 3HATH
colep)KaHue MPELICCTBYIOLICH JICKIIH, Oe3 4ero HeBO3MOXKHO CO3HATENIBHO YCBOUTH HOBBIH Matepuan. OcoGoe 3HaueHHE
npeaBapuTeiibHasA IMMOATrOTOBKA HpH06peTaeT B TCX ClIy4dasix, KOrjaa B JICKIUAX OCBCHIAIOTCA HE BCC BOIIPOCHI MPOTrpaMMbl
Kypca U psii BOIIPOCOB, HE MPECTABISIOMUX OOIBIION TPYIHOCTH, BBIHOCUTCS Ha CAMOCTOSATEIbHOE H3ydeHue. JIekTop B
XO0/J¢€ JICKIIMH YKa3bIBACT, KAKWUE UMEHHO pa3Jciibl TEMbI J1OJIKHBI OBITH CAMOCTOSITEILHOM N3YYCHBI, IpEJIaracTt CrinCcok
HCTOYHUKOB ¥ JINTEPATYPBI, C KOTOPHIMH HEOOXOUMO O3HAKOMHTBCS, KOMMEHTHPYET ()OPMBI OTYETHOCTH 10
CaMOCTOSITENFHON padoTe.

Bo-BTOpBIX, HEOOXOAUMO CITYIIATH JIEKIIUIO U OAHOBPEMEHHO €€ KOHCIIEKTUPOBaTh. [[paBUIbHO OpraHN30BaHHOE
KOHCIIEKTUPOBAHHE CIIOCOOCTBYET MOATOTOBKE K KOHTPOIBHON paboTe U TECTUPOBAHHIO.

Bectu 3amnuch JICKIIUU IIpejIaracTcs B O6HI€I>'I TETpaau, IPOHYMCPOBAB €€ U OCTAaBUB IICPBLIC CTPAHUIIbI JJIs OTJIaBJICHUS,
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YTO Jae€T BO3MOKHOCTh OBICTPO HANTH HYKHYIO JISKITHIO. B TeTpaau npeanaraercs 3amuceiBaTh aTy, HOMEp JIEKIIUH, TEMY H
IUIaH JICKIUK; Ha3BaHHE BOMPOCOB BO BPEMsI JICKI[H MOKHO HE 3aIUCHIBATS, & JIUIIh 0003HAYUTH UX TOPSIKOBBIA HOMED
COTJIACHO IUIaHYy.

IlenecooOpa3HO B ICKINOHHOH TETPaIl OCTABUTH IIMPOKHUE OIS, KOTOPhIE MOXKHO MCIOJIB30BATH JUTSA 3aIIHCH CCHIJIOK Ha
JIUTEPATyPy ¥ HCTOYHUKH, IIUTAT, & TAKXKE 3aIOJHATH UX JOMOJHUTCIBHBIM MATCPHAIOM IIPU CAMOCTOSITEIFHOM YTCHUU
PEKOMEHIOBaHHOM JIUTEPATyphl U IIPU MIOATOTOBKE K KOHTPOJIBHOH padoTe.

JI0CIOBHO 3aITUCHIBATh COJICPIKaHUE JICKIIMU HET Heo0XoauMocTH. KoHCIekTHpoBaHue npennoaractT GUKCUPOBAHUE JIUIITH
OCHOBHBIX TIOJIOKEHUH, TJIABHBIX MBICIIEH U BBIBOJIOB. CaMOCTOSITENbHAS pa0boTa CTyIeHTa Ha JICKIIMU 1 3aKITI0UaeTCsl B
BBIJICJICHHH TJIABHOTO Matepuana. JISKIHo HeoOX0AUMO BOCIIPHHUMATH TBOPUYECKHU, H30€raTb MEXaHHYECKOTO 3alKCHIBAHUS,
(uKCcHpOBaTh paHee HEM3BECTHYIO HHpopManuio. CTYICHTY peKOMEHIYETCs B TOT XKe IeHb 00padoTaTh CBOM KOHCIICKT:
MPOYECTh €ro, BIMCATH MPOIYIIEHHOE, UCTIPABUTH HETOUHBIE BRIPAXKEHUS, (HOPMYITUPOBKH, HCKAKEHHSI, IO TICPKHYThH
BaxkHble MecTa. [1o uToraM JIEKIMOHHOTO Kypca KOHCHEKTHI JIEKIIMKA MOTYT OBITh TIPOBEPEHBI MPENOIABATEIIEM.

PexoMeHmanuu s opraHu3aiy paboThl CTyAEHTA IIPH HOATOTOBKE K MPAaKTHYSCKOMY 3aHATHIO (CEMHHApY)

Jns Hanbonee 3¢ QEeKTUBHOTO TOCTIDKEHNUS pe3ylibTaTa H3ydeHNs JaHHOW ANCIUILINHBI IIOATOTOBKY K CEMHHAPY CIIEyeT
HAYMHATH Cpa3y XKe MOcIe JIEKIUHU 110 JaHHO! TeMe UM KOHCYIbTAI[UU NPenojaBaTens.

B npouecce yrmyOneHHOro YTEHHsI TUTEPATYPBl MOKHO COCTaBIIATh KPAaTKUE KOHCIIEKTHI, TE3UCHI CBOUX BBICTYILIEHUI],
JieTIaTh He0OXOJMMBIE BBINTHCKH, YTOOBI 3aTEM Ha CEMHHApE aKTHBHO yIaCTBOBATH B OOCYKICHIH BCEX BOIIPOCOB.
KoHcrnekTs! s1ydine BecTu B TOH ke TETpaiu, B KOTOPOH KOHCIEKTUPYIOTCS JIEKLIUY 110 JAHHOH JUCLUILINHE.
CamocrosTenpHas paboTa CTyA€HTOB MO U3ydaeMOi TUCHUIIIMHE IPOBOAUTCSA B COOTBETCTBUU C NMPEIOKEHHBIMU TEMaMHU.
Mo xaxxmoit TeMe chOpMYITUPOBAHBI BHBI H COJICPKaHIE CAMOCTOSTEIFHOM paboTHI CTYICHTOB.

CremyrommM 3TarnoM yaeOHOI IeITeTbHOCTH CTYACHTOB SBIISCTCS BBIITOJIHEHIE KOMIIBIOTEPHOTO TECTHPOBAHUS TI0
JqucHumHe «JloKyMeHTaIlMoOHHOE 0OecIeueHne ynpaBieHus». TecTupoBaHUue IPOBEPseT 3HAHUS CTYJCHTOB 110 U3y4CHHBIM
TeMaM JUCHUIIIHHBL. KOHTPOJIbHOE TECTUPOBAHUE BHIIOIHAETCSA B KOMIIBIOTEPHOM KJIacCe B IPUCYTCTBUH MpENoaBaTes.
CpoOKH BBINOJIHEHUS TECTUPOBAHHUS — COITIACOBBIBAIOTCS C IIPENOaBATEIEM.

TectoBbie 3ananus pazmenieHsl B cucteMe MOODLE. UToOb!I mOyduTh B HEE JOCTYII, HEOOXOIMMO 3aperuCTPHPOBATHCSL.
Jnst aTOTO Cnenyet 3alTH Ha IMIABHYIO CTpaHHMIT caiita http://moodle.uio.csu.ru.

B Teuenne Bcero cemectpa s CTYICHTOB MPOBOAUTCS KOHCYAbTaWs. Ha KOHCYIBTAIMIO PUTIIAIIIAIOTCS CTYACHTHI, TI0
BOIPOCaM CBSI3aHHBIM C OCBOCHHEM MaTepuala JUcHUIUTHHbL. CPOKH MIPOBEICHHS KOHCYIbTAIIMN B COOTBETCTBHU C
rpad)ukoM, MOKHO YTOYHUTP Ha Kadenpe MCHEIKMEHTA.

10. CHEIIMAJIBHBIE YCJIOBHUS OCBOEHUSA JTUCIIMITIJIMHBI OBYYAIOIIUMHUCH C
HNHBAJINJIHOCTBIO U O'PAHUYEHHBIMU BO3SMOXHOCTSAMU 31IO0POBbS

OcBOoCHUE MUCHUIUIMHBI WHBAIMAAMH W JIAIAMH C OTPAaHHMYCHHBIMA BO3MOXKHOCTSMH 3IOpPOBBSl OCYLICCTBISACTCA C
MCIIONIb30BAHUEM CICLHAIBHBIX TEXHHYECKHX CPEICTB M HMH()OPMALMOHHBIX TEXHOJOTHH, MNPEIOCTaBIsIEMbIX PecypcHbIM
y4eOHO-METOANYECKUM LIEHTPOM MO OOYYEHHI0 MHBAIMJIOB M JIMI C OrPaHUYCHHBIMH BO3MOXKHOCTSIME 310poBbst Yenl'V 1o
3ampocy oOydaromierocss (MOOMJIbHBIC CIICHHANbHBIE TEXHHYECKHE CPEACTBAa IS JIMI C HAPYIICHUSIMH 3pEHHS H C
HapYIICHUEM CIIyXa, aCCHCTUBHBIC MH()OPMAIMOHHBIC TEXHOJIOTHH).

ITpu HEeoOXoaAMMOCTH Ul OOYUAIOMIMXCS € HAPYIICHUSIMH 3pEHHs Ha pabOduMX MecTax Uisi MPOBEICHUS IHPAKTHUECKHX HITH
Ja00paTOPHBIX 3aHATUIl yCTaHABIMBAETCs CIELMAIBLHOE IMpOrpaMMHOe obOecriedeHne (IporpaMma pedeBOol HaBHTalWH,
peUeBbIe CHHTE3aTOPBI, SKPAHHBIC JIYIIBI).

B yueGHble aymuropuu obecrieuMBaeTCs OCCHPErSITCTBEHHBIA JIOCTYN Jjis OOYYalomMXCsl C WHBAIHIHOCTBIO U C
OrpaHHYCHHBIMH BO3MOJYKHOCTSIMH 370pOBbsl. B KakIod aymuropuu, riae oOydaroTcsi MHBAJIMABI M JIMLA C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMH  3/I0POBBSI, IPEAYCMATPUBACTCS COOTBETCTBYIOLICE KOJMYECTBO MECT Uil OOYYAIOIUXCS C y4eTOM
HapYIICHUHA UX 310POBBSI.

Jnst OCBOGHHMSI IMCUMIUIMHBI MHBAJIMAAM M JIMIAM C OIPaHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbSI IPEIOCTABISIETCSI AOCTYI K
MEeYaTHbIM HCTOYHHKAM, MMEIOLIMMCS B HaydyHoW OuOinoreke Yenl'Y, ¢ MOMOIIBIO CrENUaibHBIX TEXHHYECKUX CPEACTB;
JOCTYI C MOMOUIBIO CIEIHATBEHBIX TEXHHYSCKUX U HMPOTPAMMHBIX CPEICTB K JIEKTPOHHBIM HCTOYHHKAM, MPEICTABICHHBIM B
(hopMe MEKTPOHHOTO TOKYMEHTa B (hoHJe HaydHOU OnOmoTekn Yenl'Y wiu ek TpOHHO-OMOIHOTEYHBIX CHCTEMAX.
YueOHO-METOAMUECKHE MaTepHaibl s OOYdJaromMXCsli M3 YHCIa HWHBAIWAOB M JIMI C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH
3[I0POBbsl TPENOCTABISIIOTCA B (OpMax, aJalTHPOBAHHBIX K OTrPAHHYCHUSIM HX 3[0POBbS M OCOOCHHOCTSM BOCIPHUSITHUS
HHpOpMAIINH.

Jnsi MHBaNWIOB U JIMI[ C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbSI OCBOCHHE AMCLUHUIUIMHBI MOXET OBITh YAaCTHYHO WK
MOJIHOCTBIO OCYIIECTBIEHO C UCIIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHA.

ITpu npoBeAeHHH MPOMEXKYTOYHON ATTECTAIMHM IO TUCHHUIUIMHE OOYJAIOIMMCS C HHBAIUAHOCTBIO U C OTPaHUYCHHBIMHU
BO3MOXHOCTSIMH 3[I0pPOBbsI 00ECIEUMBACTCS 10 MX 3asABICHHIO NPEIOCTABICHHE B IOCTYMHOH (OpMe B 3aBHCHMOCTH OT HX
MH/IMBUYaJbHbIX OCOOEHHOCTEH HHCTPYKIMH O MOPSIKE MPOBEACHHS IMPOMEXYTOYHON aTTECTALMH, OLECHOYHBIX CPEICTB M
BO3MOKHOCTH OTBETOB Ha 3a/aHus (IHMCbMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE, MUCbMEHHO MmpudToM bpaiins, ¢

© ®I'BOY BO «Henl'V»




MUMWHOBPHAYKHN POCCHUU
\,’} DenepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE
@ y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuuuinHel "' JloKyMeHTaInOHHOE 00ecIieueHUe YIpaBJIeHUs " 110 HaIlIPaBJICHUIO IT0ITOTOBKI
(cmermanbHocTH) 38.03.04 "T"ocynapcTBEHHOE M MYHUITUIIATIBHOE YIIpaBiicHHe" HAMPABICHHOCTH (TIPOGHITIO)
Cucrema rocynapcTBEHHOro U MyHununanasHoro ynpasieHus ®I'bOY BO «Uenl'V»

crp. 15

HCIOJIb30BaHUEM YCIIYT aCCUCTEHTA, YCTHO).

ITpu mpoBemeHHM NPOLEAYPH OLEHUBAHUS PE3YNbTATOB OOy4eHHsS HHBANIHUAOB U JHI[ C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
3[0pOBbsl  IIpEIyCMaTpHUBaeTCs HUCIHONb30BaHME mpepocTaBineHHbIX Yenl'Y wiam  cOOCTBEHHBIX TEXHHYECKHX CPEJICTB,
HEOOXOAMMBIX MM B CBS3M C WX WHAWBUIYaJBHBIMH OCOOCHHOCTAMH. IIpm HE0OXOIMMOCTH WHBAIMIAAM H JIHIAM C
OTPaHUYEHHBIMM BO3MOKHOCTSIMU 3[0POBbsl IPENOCTABIIAETCA JOMOJHUTEIBHOE BpEMs AJI MOATOTOBKM OTBETA HA 3aJaHus,

npoueaypa oucHUBaHus pE3yJIbTaTOB O6y‘{6HI/Iﬂ IO AUCHUINIMHE MOXKET MMPOBOJUTHCS B HECKOJIBKO 2TAIlOB.

© ®I'BOY BO «Henl'V»




