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1. IEJIX OCBOEHUA N CHUIIJINHBI

Ienp MUCIMTUTMHEI — N3ydeHNe OOIIMX MPABMI COCTABJICHHS JOKYMEHTOB, OPTaHU3AINH PAOOTHI C HUMH, XpaHEHHS
JIOKyMEHTOB Ha OCHOBE COBPEMEHHOI HOPMaTHBHO-METOMIECKON 0a3bl, a TAKXKE METOJIOB M HAIIPaBICHUN
COBEpIIIEHCTBOBAHUS JOKYMEHTOO0OPOTA.

3agauu:

1) M3Yy4IHUTh TPeOOBAaHUS COBPEMEHHBIX HOPMATHBHO-METOJMUECKHX JOKYMEHTOB, PErJaMEHTHPYIOIIUX BOMPOCHI
CO3JaHUs JOKYMECHTOB, OpraHU3aliK PaOOThHI C HUMH;

2) M3YYHUTH KIACCU(UKAIMIO JOKYMEHTOB U OJaHKH OTAETHHBIX BHIOB JOKYMEHTOB;

3) M3YYHTH KAHPOBO-CTHIIMCTUIECKHE OCOOSHHOCTH OTAEIBHBIX BHIIOB JOKYMEHTOB;

4) MMO3HAKOMHUTHCS C OpraHu3aIell JOKyMEeHTO000pOTa U €r0 OCHOBHBIMH JTallaMu;

5) 0003HaYUTH COBPEMEHHBIC MPOOJIEMBI 1 OCHOBHBIC HATPABJICHHSI COBEPIICHCTBOBAHUS JOKYMEHTOO0OOPOTA.

PCSyﬂLTaTH 06y‘~I€HI/IH 0 IMCUUINUIMHE HAIpaBJICHbI HA JOCTHKCHUC NHAUKATOPOB!:

VYK-4.1 Umeet npencrapiaeHre o NpaBuiiax U NPUHLIKNIAX AETOBOM YCTHOM U MUCbMEHHOM KOMMYHHUKAIIUH Ha
rocyaapcTBeHHOM si3blke Poccuiickoit denepanyu 1 HHOCTPaHHOM(BIX) A3bIKe(axX)

YK-4.2 JleMOHCTpHPYET yMEHHE OCYIIECTBIATh JEJIOBYF0 KOMMYHHUKALIUIO B YCTHOW M UCBMEHHO# (hopMax, UCIOIb30BaTh
METOJIBI M HABBIKH JCIOBOTO OOIICHUS

VK-4.3 Imeet HaBBIKH AEIOBOTO OOIICHHUS HA TOCYJapCTBEHHOM s13bIke Poccuiickoit @enepanun U HHOCTPaHHOM(BIX) S3BIKE

(ax)

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII

Ik (pazmen) OITOIT: | OTO.B.01

2.1 TpeGoBaHus K NpeIBAPUTEIbHOI MOATOTOBKE 00y4aI0IIErocs:

Pycckuii s3bIK ¥ KynbTypa pedn

Pycckuii s3Ik U KyJIbTypa peuu

2.2 JIucuMnJuHbI M MPAKTHKH, V11 KOTOPbIX OCBOEHUE TAHHOW JUCHHUILIMHBI (MOIYJIs1) HEOOXOTUMO KAK
npeanIecTBYIOIIEe:

3. KOMIETEHIIMY OBYYAIOIETOCSI, ©OPMUPYEMBIE B PE3Y.JILTATE OCBOEHHS TUCIALIAHBI
(MOZY.JIs)

YK-4: Cnioco6eH ocyliecTBJIATH 1€JI0BYH) KOMMYHHKAIMIO B YCTHOW U MHCbMEHHOMH ¢opMax Ha rocy1apcTBeHHOM
s3bIke Poccuiickoii @enepanun 1 HHOCTPaAHHOM(bIX) A3bIKE(AX)

3HaTh:

NpaBUJIa YU MPUHIMIIBL JIETIOBOM YCTHOW M MMCEMEHHOW KOMMYHUKAIMK Ha TOCYAapCTBEHHOM si3blke Poccuiickoit deneparn
1 HHOCTPaHHOM(BIX) S3BIKe(aX)

Ymers:

OCYIIECTRIIATH JETOBYI0 KOMMYHHKAIHIO B YCTHOM U IIUCBMEHHOM (hOpMax, MCII0JIb30BATh METO/IbI M HABBIKH JIEJIOBOTO
00IIIeHNs

Baanernb:

HaBBIKAMH JICJIOBOTO OOILECHHUS Ha TOCYIapCTBEHHOM si3bIke Poccuiickoit @enepanin ¥ HHOCTpaHHOM(BIX) sI3bIKE(aX)

B pesyibTaTe 0cBOCHHS JUCHMILINHBI 00yYaIOLIUICS J0JKEH

3.1 |3narn:

3.1.1 | cymiecTByroIIHE METOUKH TOPAOOTKH U 00pabOTKH TEKCTOB (KOPPEKTYypa, pelakTHpOoBaHKe, peeprupoBaHue);

3.1.2 | cTpyKTYpy ¥ OCOOEHHOCTH U3JI0KEHUSI MH(POPMAIIMK B JOKYMEHTAX Pa3HbIX )KaHPOB.

3.2 | YMmeTh:

3.2.1 | cobupaTh U HHTEPIPETHPOBATH MH(HOPMAIIHIO;

3.2.2 | popMyaHpOBaTh M apTYMEHTHPOBATH CBOIO TOUKY 3PCHIIS;

3.2.3 | ucrionp30BaTh U pedeprpoBaTh Pa3THIHBIC HCTOYHHKH HH()OPMALIUH;
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3.2.4 | nonb30BaThCS Pa3HBIMU TUIIAMU CIOBapeEH;

3.2.5 | MIeHTUPHUITPOBATH PA3THYHEIC )KAaHPHI U CTIUIH U3JI0KCHUS HHPOPMAIIHH.

3.3 | Baagers:

3.3.1 | co3gaHusi Ha OCHOBE CTAHJAPTHBIX METOAMK U IEHCTBYIONINX HOPMAaTHBOB PA3TUYHBIX TUIIOB TEKCTOB,

3.3.2 | penakTupoBaHMs PA3JINYHBIX TUIIOB TEKCTOB;

3.3.3 | 00paboTKHu 1 JOPabOTKH PA3TUIHBIX THIIOB TEKCTOB

4. OFLEM JUCUMILIMHBI (MOLY.JIST)

O6wwasn TpyaoemMKocTb 23ET
YacoB 1o yueOHOMY IJIaHy : 72 Bunpl KOHTpOIS B ceMecTpax:
B TOM YHCIIE
ayIUTOPHBIC 3aHIATHUS : 36 3a4eThl 6
caMocTosATenbHas paboTa : 32,3

KOHTaKTHas pabora: 39,7

UKP: 3,7
5. CTPYKTYPA U COAEP)KAHUE JUCIHHUITIJIMHBI (MOIYJISI)
Kox HaumMeHoBaHMe pa3/ieJioB U TeM /BH 3aHATHS/ Cemecrt | YUacoB Jluteparypa
3aHATH p / Kypc

Pazgen 1. HopmaTuBHO-MeTOnMYeckast 6a3a COBPeMEHHOI0
J0KyMeHTooGopoTa B Poccun

1.1 HopmaTtuBHO-MeTou4YecKas 6a3a COBPEMEHHOTO JOKyMEHTO000poTa B 6 4 JI1.2 J11.5J12.2
Poccun /J1ex/ 24
1.2 HopmaTtuBHO-MeTOqMUEeCKast 6a3a COBPEMEHHOTO JOKYyMEHTO000POTa B 6 8 JI1.2 JI1.5J12.2
Poccuu /Cp/ 24
Pazgen 2. Kinaccupukanumu 10KkyMeHTOB. BilaHkH 10KyMeHTOB
2.1 Knaccupukanmm nokymenToB. biaankn nokymenTos /JIex/ 6 6 JI1.2 J11.5J12.1
2.2
3154
2.2 Knaccudukarnuu nokymentoB. baanku qokymeHtos /Cp/ 6 10 JI1.2 JI1.5J12.1
J12.2
01 24
Pa3gen 3. 7JKaHpOBO-CTHIHCTHYECKHE MOIEH OTAeIbHbIX BUI0B
TOKYMEHTOB
3.1 JKaHpOBO-CTUIHCTHYECKHE MOJETH OTACIbHBIX BUIOB JOKyMEHTOB /JIek/ 6 18 JI1.1 J11.3 J11.4
JI1.5J12.1 J12.2
01323354
3.2 JKanpoBo-cTunucTHyeckre MOAEIH OTASTBHBIX BUAOB TOKyMEeHTOB /Cp/ 6 10,3 JI1.1J11.3J11.4
JI1.5J12.1 J12.2
21323354
Paznen 4. Opranusauus 10KyMeHTO000poOTa
4.1 Opranm3anus 1oKymMmeHTooboporta /Jlex/ 6 8 JI1.5
01 24
4.2 Opranusanus qokymeHToobopora /Cp/ 6 4 J1.5
3154

Pa3nen 5. Unast koHTaKkTHas padora

5.1 Tekyiuii KOHTPOJIb, IPpoMexyTouHas artectarus /MIKP/ 6 3,7

6. POH/J]I OIEHOYHBIX CPEJCTB

6.1. IlepeyeHb BH/1I0B OLICHOYHBIX CPEACTB

YCTHBIN OTIpoc, TeCT, MUChbMEHHAs paboTa, yueOHas 3a1a4a

© ®I'BOY BO «Henl'V»
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6.2. TunoBbie KOHTPOJIbHbIE 32JaHUS M MHbIE MAaTEPHAJIbI Il TeKylIeil aTTecTauuu

ITpumepHBIE BOIPOCH! JUIS YCTHOTO OIpoca:

Uro cocTaBiseT OCHOBY HH(OPMAIIMOHHON Cpeabl 10001 opranu3anuu?

Yro He sABIISIETCS OCHOBAHUEM JUIS IPUJIAHUS JOKYMEHTAM IOPHANYECKON CHIIBI?
HasoBute onpeneneHne TOHATHS «PEKBH3NATY.

Kaxkne xnaccupukanuu QyHKOuil JOKyMEHTOB CYIIECTBYIOT?

Ckonbko pekBuzutos ycranasiusaer [OCT P 7.0.97-2016?

6.3. TunoBbIe KOHTPOJIbHBIEC BOIIPOCHI M 3alaHUA MJIA IIpOMemyTO‘-IHOﬁ aTrecTalumn

[TpumepHsbIe 3a1aHUs Ul TUCBMEHHON paboThI

1) CpaBaute T'OCT P 6.30-2003 u TOCT P 7.0.97-2016. YkaxxuTe OCHOBHBIC pa3inius (He MeHee TPEX).

2) Pacnpenenure qOKyMEHTHI B TPH TPYIIIEI IO BHaM (OpraHM3allHOHHO-PACIOPSAUTENIbHAS JOKYMEHTAIHS, CIIPABOYHO-
uH(pOpMaNMOHHAS JOKYMEHTAIH, JOKYMEHTHI 110 TUYHOMY COCTaBY): PEIICHHs, TPyAOBBIC KHIDKKH, TPOTOKOJIBL, INTATHOE
pacnucaHue, periaMeHT, MMCbMa, TeJIerpaMMBl, TelIe(OHOTPaMMBbI, CIIPABKH, aKThl, IPUKAa3bl, INYHbIC JIeNa,
XapaKTEePUCTHUKH, aHKETHI, Pe3IOMe, JOTOBOPHI.

3) OObsaCHNTE, YeM OMpENEeNAEeTCS COCTAaB U KOJIMYECTBO PEKBH3UTOB B KOHKPETHOM JIOKyMeHTe. CyIIeCTBYIOT JIH
B3aMMOMCKJIIOUAOINe peKBU3UTHI? IIpuBeanTe IpHUMEpHI.

Tect (mpuMepHBIe 3aJaHN)

1. B HOpMaTHBHO-MeTOAMYECKYIO0 Oa3y coBpeMenHoro JJOY He BXOOWT:

a) P 7.0.97-2016, 6) 'OCT 6.10.4 — 84, B) TOCT 6.10.5 - 87, ) TOCT P 6.30 — 97.

2. JIOKyMEHTHI JensaTcs Ha BHEIIHHE M BHYTPEHHHUE:

a) O MECTY IIPOUCXOXKICHHS, 0) [0 IPOUCXOXKICHNUIO, B) TI0 (opMe, T') IO Coep KaHHUIO.

3. K opraHn3annoHHO-pacnopsSANTENBHON JOKYMEHTALMNA HE OTHOCHTCS:

a) ToJIoXKeHue, 0) ycTaB, B) IPOTOKOJL, T) CITy)KCOHAs! 3aIIHCKa.

4. VYKaXuTe ONepaIiio ACITONPOU3BOCTBA, 00S3aTENBHYIO IS BXOAAIINX TOKYMEHTOB:

a) COCTaBJIEHHE NIPOEKTa JOKYMEHTa, 0) COTIacOBaHUE MPOEKTA CO CHEIUATICTaMY,
0) nmoanucaHue JOKYMEHTa PYKOBOIHUTEIIEM, B) TEKYIlee XpaHEHHUE U UCIIONB30BaHHME.
5. Bo BTOpYIO (KOHCTAaTHPYIONIYIO) YacTh aKTa HE BKIFOYACTCS:

a) omucaHue MPOACITaHHON PaboThI, 0) onmucanne coObITHi, (HaKTOB,

B) HIEPEUMCIICHHUE JIULI, COCTABHUBILNX aKT, T') M3JI0)KEHHE BBIBOJIOB, PEIOKEHUH.

6.4. Kputepuu onieHUBaHUA

Kpurepuu ornieHuBaHuUs TeCTa

OTin4HO

BeIcokuil ypoBeHb OCBOEHHMS IIPOBEPSEMBIX KOMIIETCHIIUI
TecToBbI€ 3a0aHKS BEITTOJHEHBI O0€3 OIMMOOK.

Xopouio

CpenHuiil ypoBEeHb OCBOCHHUS IIPOBEPSIEMBIX KOMIIETEHIIUIH
B TecToBBIX 3a1aHMAX gomymieHa | ommoOKa.

Y 10BIIETBOPUTENBHO

baz0Bblil ypoBEHb OCBOEHHS TPOBEPSAEMBIX KOMIIETEHIUI
B TecToBBIX 3aaHMAX HOMYIIEHO 2-3 OMNOKH.
HeynosnersopurenbHo

HenocTraTo4Hslif ypoBEeHb OCBOEHHUS MIPOBEPSIEMBIX KOMIIETEHIIUH
B TecToBBIX 3aaHUAX JOMYIIEHO OOJIBIIE 3 OMHUO0K

Kpurepun onieHMBaHuUS! MUCbMEHHON PabOTHI

OTin4HO

Beicokuil ypoBeHb OCBOEHHUS IIPOBEPSEMBIX KOMIIETCHIIUI

3a1aHus BBINOJHEHEI B ITOJTHOM 00beMe Oe3 OIHMOOK.

Xopouio

CpenHuil ypoBeHb OCBOCHHS IPOBEPSEMBIX KOMITCTCHIIHIH

3amaHusl BEIMOJHEHBI B TOJTHOM 00BbEMeE U COJCPKUT He Ooliee 2 OmuoOoK.
Y 10BIE€TBOPUTENBHO

ba30Bblii ypoBEHb OCBOECHUS IPOBEPSIEMBIX KOMIIETEHIIUN

3agaHus BEIITOJTHEHH! B IOJTHOM 00BEMe B COAEPKUT He Ooee 4 onmmOoK.
HeynosnersopurenbHo

HenocraTounslil ypoBeHb OCBOSHHUS IPOBEPSIEMbIX KOMITETECHIIUIA

B 3aganusx pormymieHo 60sbie 4 ommooK

© ®I'BOY BO «Henl'V»
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cTp. 6

Kpurepun ornieHuBaHNS yaeOHON 3a1a9n

OTnu4HO

BrIcokuit ypoBeHb OCBOCHHS MTPOBEPAEMBIX KOMITETESHIINH

3aaHus BBITOIHEHBI B IIOJIHOM 00BbeMe 0e3 OIMOOoK.

Xopouio

CpenHuil ypoBeHb OCBOCHHS IPOBEPSCMBIX KOMITCTCHIINI

3aiaHvisl BBIMOJIHEHBI B MTOJTHOM 00bEMe, HO COJIEPKAT ONIMOKH, HETOYHOCTH B OTIPECICHUH XKaHpa JokymenTa NI
JIOKYMEHT HEBEepHO 0(opMIIeH.

Y 10BIETBOPUTENBHO

ba3oBbIii ypOBEHb OCBOCHUS MPOBEPIEMBIX KOMIIETECHIIUI

3amaHvisi BEITOJHEHBI He B ToJtHOM o0beme MJIU conmepxat ommbOKky, HETOYHOCTH B OIIPECTICHUH JKaHpa TokymeHTa 1
JIOKyMEHT HEBEPHO O0(opMIIeH.

HeynosnerBoputensHO

HenocraTto4Hblii ypOBEHb OCBOCHHUS IPOBEPSIEMBIX KOMITCTECHITHH

3agaHns BEIMIOJTHEHHB! HE B IOTHOM 00beMe 1 comepxaT omuOKN, HETOYHOCTH B OTIPEAEICHHH JKaHpa JoKyMeHTa 1
JIOKYMEHT HEBEpHO 0(pOpMIICH.

7. YHEBHO-METOAUWYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi JuTepaTypa

7.1.1. OcHoBHad JIMTepaTypa

ABTOpBI, 3arnmaBue W3narenscTBo, Pecypc
JI1.1 | Paxmanus JI. B. CTHIICTHKA AENOBOM Pedr M PeAaKTUPOBAHHE CITYKEOHBIX Mocksa : OBC
JIOKYMEHTOB: yueOHoe rocobue ®JIMHTA, 2015
(https://e.lanbook.com/book/106814)
JI1.2 |Kynses H. H., JlokymMeHTOBeIeHne: yaeOHHK Mockaa : Jloroc, 9BC
VYpanos 1. H., (https://biblioclub.ru/index.php?page=book&id=84880) 2011
®abpuynoB A. T'.
JI1.3 |Kobsaxosa T. U. CTunucTHKa PYCCKOTO sI3bIKa U KyNnbTypa peun (chepa Yoa : Youmckuit 9BC
npodeccnoHaTFHON KOMMYHHKAITHHN): yaeOHOe mocobue TOCyIapCTBEHHBI
(https://biblioclub.ru/index.php?page=book&id=272456) It yHEBEpCHUTET
9KOHOMUKH H
cepBuca, 2013
JI1.4 | dyckaesa JI. P., CruucTrka 0pHUIMATbHO-IEIOBOM peun: yaeOHOe TOco0He 11 Mockga:
[Iporonomnosa O. B. | By30B Axkanemus, 2012
JI1.5 |Hapymesuu A. T'., JoxymenToBeneHue. JJOKyMEeHTHAsl TMHIBUCTHUKA: TECTHL: Taranpor : 9bC
Mupropoackas B. B. | npaktukym Taranporckuit
(https://biblioclub.ru/index.php?page=book&id=615012) WHCTUTYT UMEHU
A. TI. Yexona,
2014
7.1.2. JlonoiHUTEIbHAS JIUTEPATYPA
ABTODBI, 3arnaBue UznatensctBo, | Pecypc
JI2.1 | bonpmux B. Y. [IpaBuna opopmienus gokymentos B MS Office: npakTuyeckoe HoBocubupck : 9BC
nocooue Cubupckoe
(https://biblioclub.ru/index.php?page=book&id=57386) YHUBEPCHTETCKOE
U37aTeNIbCTBO,
2008
JI2.2 | I'mappriieBa K. U. TpeboBanus kK 0pOPMIICHUIO OPTraHU3AIHOHHO- Mockga : 9BC
PacHopsAUTENBHBIX JOKYMEHTOB: HaydHas JINTEpPaTypa Jlaboparopus
(https://biblioclub.ru/index.php?page=book&id=87845) kHury, 2010
7.2. Ilepeyenn pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHHKALMOHHOI ceTn "UHTepHeT"
O1 |JlaHb [DneKTpoHHEIN pecypc] : anekTpoHHO-0ubanoreuHas cuctema (ObC) / m3narensctBo Jlans. — URL:
http://e.lanbook.com/
D2 | YHuBepcuTeTcKas OMOIMoTeKa OHIaiH [ DIEeKTPOHHBIH pecypc] : aiaekTpoHHo-0ubmmoteunas cuctema (OBC) / 000
Hupexrtmenua [Maomumuar. — URL: http://biblioclub.ru/

© ®I'BOY BO «Henl'V»




y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE rOCYIaPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE

Pabouast nporpamma aucuiuinHbl "OCHOBEI JOKYMEHTOBEICHHS U JOKYMEHTOO00pOTa" 110 HAlPaBICHHIO
noarotoBku (creruaibHocti) 47.03.03 "PenurnoseneHue” HanpasneHHocTH (poduto) Mctopust u Teopust crp. 7
mupoBeIx penuruii ®I'BOY BO «Henl'Y»

33 |eLIBRARY.RU [OnexTpoHHSIH pecypce] : anekTpoHHas bubmnoTeka / Hayd. anexrpon. 6-kxa. — URL:
http://elibrary.ru/defaultx.asp

24 | MHOOPMUO [DneKkTpoHHBIN pecypc] : 31eKTpOHHBIH CIpaBOYHUK [0OecreyeHne BceX TUIIOB 00pa30BaTeNbHBIX
YUIPEXACHUH HOPMAaTHBHBIMHU, METOIUUECKIMHY, HAYJHO-TIPAKTHYECKUMH MaTepuanamu]. — URL:
http://www.informio.ru/

7.3 Ilepevyenb HHGOPMALMOHHBIX TEXHOJIOT I

7.3.1 IlporpammHoe obecnieyeHune

MS Office365

Adobe Reader

LMS Moodle

7.3.2 lIpodeccuonanbHbie 6a3bl AAHHBIX U HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

YHuUBepCcUTETCKas ONOIHUOTEKa OHTaliH [ DJIEKTPOHHBIN pecype] : AMeKTpoHHO-0nbauoTeuHas cucrema (O6C) / OO0
Hupextmenua [Taomummar. — URL: http://biblioclub.ru/.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHME JUCIIMITJINHBI (MOJAY JIA)

Jst peanuzanyu 06pa3oBaTeIbHOTO MPOLECCa IT0 KYPCy UCIIONB3YIOTCS ayIUTOPHS ISl IPOBEICHHS 3aHATUI CEMHHAPCKOTO
TUna, paccunTanHas Ha 40 cTyaeHTOB, MyabTUMenuiHbIN KoMIuleke Epson EMP-8300, akyctuueckas cucrema JDM CO-
110w, pagromukpodoH, mukmep-ycunutens JDM TA-1060, HoyrOyk Aspire 5673WLMi Intel Core Duo T2400,
a3MeHHbI TeneBu3op «Sumsung PS-50C91HR», a Takke KOMIIBIOTEpHAs CETh C BRIXOJOM B MIHTEpHET, pa3BepHyTast B
y4eOHOM J1abopaTopuu.

9. METOAUYECKHE YKA3AHUA JJIAA OBYYAIOIIUXCA 11O OCBOEHUIO JUCHUITIJIMHBI (MO Y JIS)

YcnemHoe 0cBOSHIE JUCHUILIMHBI IPE/II0IaraeT akTUBHYIO pa0OTy CTyAEHTa Ha BCEX 3aHATHSX ayIUTOPHON (GOpMBI
(JIeKmu, IpaKTHIECKHe 3aHATHA), BEITOTHEHHE KOHTPOIBHBIX MEPOTPHATHH, ITTAHOMEPHYIO CAMOCTOSTEIBHYIO Pa0oTy.
Kaxnoe 3aHsTHE CTPOUTCS 1O OTIpEeICHHOMY IUIaHy, BKIIOYAOMIEMY BOIIPOCHI IS 0OCYKIACHNUS, 3aaHUs IS
CaMOCTOSATEIBHOTO HIIH ayTUTOPHOTO BRIMOIHEHHUS, TUTEPATypy Ul CaMOCTOSTENbHOM paboTsl. CTyneHTam
IPEJOCTaBISIETCS] BO3MOXHOCTB ITIO3HAKOMHTBCS C CUCTEMOM 3a/JaHui, YTO TO3BOJIUT YJaIIMMCs INIAHUPOBATh CBOIO paboTy
M OTHOCHTBCS K Hel co3HaTenbHO. CTyIeHTaM Ipe UIararoTcs 3alaHus pa3HOH CTENICHH CIOKHOCTH. BBIOOP KOHKpETHBIX
3aJaHUi AT JOMAaIIHEH U ayAuTOpHOU paboThl OyaeT MOTUBHPOBATHCS HHAUBHIYaIbHON pabouell mporpaMMoi, ypoBHEM
S3bIKOBOM M PEUEBON ITOJrOTOBICHHOCTH OT/EIBHOTO CTY/ICHTA, €r0 3alpocaMy ¥ MHAUBHAYaIbHBIMH LEISIMU O0YdCHHSI.
YCIICITHOTO OCBOCHUSI AUCIUIUIMHEI CTYACHT JOJDKEH PErylsipHO TOCEIIaTh MPAKTHYECKUE 3aHATHS, 3HAKOMHTHCS C
COZIepKaHUEM JICKIINH, TIATEIFHO BBITOJIHATE 3aJaHHs JUIT CAMOCTOSTENBHON pabOTHI 1 TOTOBUTHCS K ayAUTOPHBIM
3aHATHAM. B mporiecce 00yueHHs CTYACHTOM JOJDKHO OBITH BRIIIOJHEHO He MeHee 50% MpakTHUecKHUX 3a1aHuil
(caMOCTOSITENIbHBIX ¥ ayJUTOPHBIX ), BBIIIOIHEHBI TECT M KOHTPOJIbHASL paboTa.

B cnyuae npuMeHneHus Ipu 00y4eHUH AUCIUTUTHHEI AIEKTPOHHOTO 00Y4deHHs, AUCTaHIIMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHH 00IIeHNE 00yJaIOIUXCs ¥ TIPEHOAaBaTeNsl OCYIIECTBILIETCS B PEXKUME PEabHOTO BPEMEHH (OHIaHH-JIEKIINN
(BeOMHApHI), YaTHI, BUICO-KOH(MEPESHINN | Ap.) WIN OTJIOKEHHOTO BpeMEHH (CHCTeMa ANCTaHIMOHHOTO 00ydeHns Moodle,
MS Office365, hopymsl, 2IeKTpOHHAS TI0YTA U JIP.).

Bonburyro yacts BpeMeHH 00ydaronuecs caMoCTOSITENbHO paboTatoT ¢ yueOHO-METOAMYECKUMHU MaTepuanaMu. CTyIeHTbl
HMEIOT BO3MOXKHOCTh KOHCYJIBTHPOBATBCS € ITPEI0IaBaTeNeM 110 BCEM BOIIPOCaM, BO3HUKAIOIIUM B X0OJIE CAMOCTOSTEIILHOM
paboTHI TOCPENCTBOM IIEKTPOHHOM MOYTHI, COIMATBHBIX CETeH U T.1I.

Joctyn obydaromierocst K y4eOHBIM pecypcaM B pexXUMe OTJIOKEHHOTO BPEMEHH, CAMOCTOSTENbHON paboThI
OCylIecTBIIsieTcsl yepe3 ceTh VIHTepHeT B yOOHOM JUISl HETO MECTE, BPEMEHH U TEMIIE.

ITpu 0OydeHny nHI C OTPAaHNYEHHBIMI BO3MOXKHOCTSMH 3[JOPOBBSI JJICKTPOHHOE 00ydeHHUE, TUCTAaHIIHOHHbIE
o0Opa3oBaTenbHbIE TEXHOIOTUH MpPeIycMaTPUBAIOT BOZMOXKHOCTD IIpHUeMa-Tepeiaui HHGOPMAIUY B JOCTYIMHBIX IS HUX
dbopmax.

Peanm3amust qUCIUIUIMHEI ¢ TPUMEHSHHEM 3JIEKTPOHHOTO 00YJIeHHs, TMCTAaHIIMOHHBIX 00pa30BaTebHBIX TEXHOJIOTHH (aree
— 30, JOT) ocymecTBnsiercs Ha 0cHOBaHUU «II0I0KEHUS 0 peann3alui OCHOBHBIX U JOTIOJHUTEIBHBIX 00pa30BaTeIbHBIX
HPOrpamMM C IPUMEHEHHEM DIIEKTPOHHOTO 00y4eHHs U AUCTaHIIMOHHBIX 00pa30BaTe/bHBIX TEXHOJIOTHIT B (eiepaibHOM
TOCYIapCTBEHHOM OIOIPKETHOM 00pa30BaTeFHOM YUPEXKICHUH BRICIIETO 00pa3oBaHms «HeIsIOMHCKUH rocynapCTBEHHBIA
yHHBepcHUTeTY, «I10107KeHNs 0 TopsAAKe 3aUeTa 0OYJAONIIMHUCS TI0 OCHOBHBIM IIPO(ECCHOHATIBHBIM 00pa30BaTEeIbHBIM
nporpamMmMam Beiciiero oopasosanus B ®I'6OY BO «Uenl V» pe3ynbTaToB OCBOSHHUS B OPraHU3aLUAIX, OCYIIECTBISIOMINX
00pa30BaTeNbHYIO JEATENLHOCTD, YI€OHBIX IIPEIMETOB, KYPCOB, JUCUHUILINH (MOJYIei!), IPaKTHK, JOTOIHUTEIbHBIX
00pa30BaTeNbHBIX MPOTPAMM) MTOCPEIICTBOM IJIEKTPOHHON MH(POopMaImoHHo-00pa3oBaTenbHOH cpenst T HOY BO
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«Uenl'Y». B nckimoanTenbHbIX cirydasx ((Gopc-Maxkop U T.I1.) IPH peann3aiuy 00pa30BaTeNbHON IS TETFHOCTH C
npumerenueM D0, IOT MoryT npuMeHsITh KOMIOHEHTHI, He BXOSIIUE B IEPEUeHb HIIEKTPOHHOI HH(POPMALIMOHHO-
00pa30BaTeNIbHON CpesIbl.

10. CHEIIMAJIBHBIE YCJIOBHUS OCBOEHUA JUCIIMITJIMHBI OBYYAIOIIUMHUCH C
NHBAJINJIHOCTBIO 1 O'PAHUYEHHBIMU BO3SMOXHOCTSAMU 31OPOBbS

OcBoeHHE JUCHUILUIMHBI WHBAIUIAMU M JIMLIAMH C OTPaHUYCHHBIMH BO3MOXKHOCTSIMU 310POBBSI OCYIIECTBIISICTCS C
WCIIONIb30BAaHUEM  CIICIMANBHBIX TEXHHYECKHX CPEJICTB M TOJO WHGOPMAIMOHHBIX TEXHOJOTHH, IPETOCTaBIIEMBIX
PecypcHBIM y4eOHO-METOIMYECKUM LEHTPOM IO OOYYEHHIO WHBAIHIOB ¥ JIUIl C OTPAaHUYCHHBIMU BO3MOXKHOCTSMH 3TO0POBBS
Yenl'V mo 3ampocy oOydaromerocs.

1. MoOunbHbIe crienuanbHble TEXHHYECKHE CPEACTBA IS JIMI ¢ HAPYIICHUSMM 3PEHHS: HOPTATHBHBIA KOMIIBIOTEP
¢ BBOJOM/BBIBOZIOM mpudToMm bpaiins c¢ cuaresaropom peun «ElBraile-W14J G2»; HOyrOykm ¢ mporpaMMHON 3KpaHHOTO
npoctyna NVDA; a1ekTpoHHBIC YBETHUUTENH IS yAAIEHHOTO IPOCMOTPA; BUACOYBEIMUYHTENIN IMOPTATUBHEIE; THU(IIOIIEED;
UGPOBBIE TUKTO(DOHBI.

2. MoOunbHEIE CHEIUaIbHBIE TEXHHYESCKHE CPENCTBA UL JIMII C HApYyIMICHWSAMH CIIyXa: CHCTeMa CBOOOIHOTO
3BYKOBOIO MOJII CO BCTPOGHHOM cOBMecTUMOCTBIO ¢ FM-ycrpoiictBamu; paguokiaccel «Corer-PCM» ¢ mepenaTuukom,
3ayLIHBIM WHIYKTOPOM M MHIYKIMOHHOW IeTNel; cucreMa MHGOPMalMOHHAs A ciadociblanmx nepeHocHas «Vcrok»
A2 co BCTPOGHHBIM IUICEPOM — 3BYKOBBIM HH(OPMAaTOPOM; MOKYMEHT-KaMmepa; HpOrpaMMHUpYeMbIe CIIyXOBbIC alIaparsl
WHIMBHIYATEHOTO ITOJIH30BAHHMS.

3. AccuctuBHBIC HH()OPMALMOHHBIE TEXHOJOTWH: IPOrPaMMHOE OOECIICUCHHE 3KPAHHOTO HOCTYNAa C CHHTE30M
peun NVDA; mnporpaMmbl 3KpaHHOTO YBEIMYEHHMS; HPOrPaMMbl PEYEBOrO CHHTE3a [UIsi KOMIIBIOTEPOB M HOYTOYKOB;
MPOTpaMMBI PEUEBOTO CHHTE3a JUIsI MOOMIIBHBIX YCTPOMCTB; SKpaHHAs KJIABHATYpa; SKpaHHAs JIyIia.

ITpu HeoOxXomMMOCTH I OOYJAIOMMXCA C HApYIICHUSIMH 3pEHHS Ha pabdodnmx MecTaxX A IPOBEACHHS MPAKTHYECKUX WIN
JTa00PaTOPHBIX 3aHATHH YCTAHABIMBACTCS CIELMAIBLHOE MNpPOrpaMMHOE olecredeHne (MporpaMma pedeBOi HaBHIalUH
NVDA, peueBbie CHHTE3aTOPbI, SKPAHHBIE JIYIIbI).

B yueOuble aymuTopnmu oOecnedmBaeTcsi OECTPENITCTBEHHBIM JOCTYN A OOYJalOmMXCS WHBAJIHIOB M OOYJaIONIMXCS C
OTpaHWYECHHBIMU BO3MOXKHOCTSIMH 3J0pOBbsl. B kaxmoi ayguropuu, rie oOydaroTcsi MHBAIMABI U JIMIA C OTPAaHUYEHHBIMHU
BO3MOXHOCTSIMH  3/I0POBbs, IPELyCMAaTPUBACTCSI COOTBETCTBYIOLIEE KOJIMYECTBO MeECT JUIsi OOydarolUXcs C y4eToM
HapYIICHUH UX 310POBBSI.

JUis ocBOEHHS MUCHUITIMHBI WHBAJIHIAM M JIMIAM C OTPAHHYCHHBIMH BO3MOJKHOCTSIMH 30POBBSI IIPENOCTABISECTCS JTOCTYI K
MEYaTHBIM HMCTOYHHMKAM, MMEIOIUMCcs B HaydHoll Oubnmorexke Yenl'Y, ¢ MOMOIIBIO ClENMAJIbHBIX TEXHHUUYECKHX CPENCTB;
JOCTYIl K 3JIEKTPOHHBIM HCTOYHMKAaM, IPEJCTaBICHHBIM B (pOpME IICKTPOHHOTO JOKyMEHTa B (hOHIEC HAYJYHOW OMONMOTEKH
Yen[V wmu 30eKTPOHHO-OMOIMOTEYHBIX CHCTEMaX, C TOMOIINBIO CIEIHUANBHBIX TEXHUYECKUX M ITPOTPAMMHBIX CPEICTB
(pabouee MecTO I HE3psUETo MOJB30BATENs C MPOTPAMMHBIM 00ECIIeUeHHEM 3KPAHHOTO JOCTyHa ¢ cHHTe30M pedd NVDA,
pabouee MECTO C KOMIIBIOTEPHBIM poJulepoM M kiaBuatypoit Clevy ¢ OONBIIMMM KHONKAaMH M C Pa3felSIOLIeH KIIaBHIIN
HaKJIaJIKOM).

Y4eOHO-MEeTOAUYIECKHEe MaTepHanbl Uil OOydJarommxcss W3 YHCIa MHBAIMAOB WM JIMI[ C OTPAHWYEHHBIMH BO3MOXKHOCTSMH
37I0pOBBSI IPEJOCTABISIIOTCS B popMax, afalTUPOBAHHBIX K OTPAHMYEHHUSAM UX 30POBbS U BOCHPHUATHS HHPOPMALIH:

Jlist n11 ¢ HapyIIeHUsIMU 3pEHHUS:

- B IEYaTHOH (hopMe yBETMIECHHBIM MIPUPTOM,

- B (hopMe IIIEKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina,

- B IeqatHo# (opme mpudTom Bpaitis.

Jis nun ¢ HapyIHIEHUsIMH ClTyXa:

- B Ie4aTHOH opme,

- B (hopMe 3NIEKTPOHHOTO JOKYMEHTA.

JUist unr ¢ HapyIIeHUSIMA OTIOPHO-ABHTATENBHOTO allapara:

- B IIe4aTHOH opme,

- B (popMe 3NIEKTPOHHOTO JOKYMEHTa,

- B hopme ayauodaiina.

JlaHHBIH ITepedeHs MOKET OBITh KOHKPETH3UPOBAH B 3aBICHMOCTH OT KOHTHHI€HTA 00YJaIONIXCS.

Jlnst MHBaNMIOB M JIMIl C OTPaHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbSI OCBOCHHE AMCLUIUIMHBEI MOXET OBITh YAaCTHYHO WU
MOJIHOCTBIO OCYIIECTBICHO C HCIIOJIb30BAHMEM [UCTAHLIMOHHBIX 0Opa3oBarenbHbIX TexHosoruii (Moodle, Adobe Connect
Pro u mmp.).

B ocBoeHHMM OUCIMIUIMHBI WHBAaNMAaMH M JIMIAMH C OTPAHHYCHHBIMH BO3MOXHOCTSIMU 3I0POBbS HCIIOIB3YeTcs
UHIMBHOyanbHas paborta. Ilon wHanmBMAyanpHOW paboTOM mojpasymeBaeTcss nABE (OPMBI  B3aUMOJCHCTBHA C
Tpero/iaBaTeNeM: HWHIAWBHAyalbHas ydeOHas pabora (KOHCYIbTalWH), T.€. JIOTOJHHUTENBPHOEC pa3bsiCHEHHE Y4eOHOTO
MaTepuara W YIIyOJeHHOe W3yd4eHHe MaTepHana C TeMH OOydJalomuMucs, KOTOpPBIE B OSTOM 3aWHTEPECOBAHBL, W
WHJMBHUIyalbHas BOCIHUTATENbHAs paboTa. MHIMBHAya bHbIE KOHCYIbTAMM HANpaBJIeHbl HAa MHAWBHIYAIH3ALHIO OOYdEHHMS

© ®I'BOY BO «Henl'V»




y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE rOCYIaPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE

Pabouast nporpamma aucuiuinHbl "OCHOBEI JOKYMEHTOBEICHHS U JOKYMEHTOO00pOTa" 110 HAlPaBICHHIO
noarotoBku (creruaibHocti) 47.03.03 "PenurnoseneHue” HanpasneHHocTH (poduto) Mctopust u Teopust crp. 9
mupoBeIx penuruii ®I'BOY BO «Henl'Y»

M YCTaHOBJICHHIO BOCITUTATEIFHOTO KOHTAaKTa MEXAy IperojaBaTelieM M OOydJaromuMcs WHBATHAOM WM oOydarommmcs C
OTpaHUYEHHBIMU BO3MOXHOCTSIMU 310POBBSI.

ITpu mpoBeneHHM NpoLENYpbl OLEHUBAHUS PE3YNbTATOB OOy4EHHsS HHBANKMAOB U JHI[ C OTPaHUYEHHBIMU BO3MOXHOCTSIMU
3I0POBBSI IO JIUCIUIUIMHE OOECIIeUMBAeTCsA BBINOJIHEHHE CIEAYIOMNX ONOTHHUTEIBHBIX TPEOOBAaHHWH B 3aBHCHMOCTH OT
UHIBHIYAIbHBIX 0COOCHHOCTEH, 00YIatOmIXCs:

a) UHCTPYKIUS MO TOPAOKY IpPOBEJEHHUs IPOLEAYpbl OLEHUBAHUS MpeNOCTaBlseTcd B AOCTYNHOH ¢opme (ycTHO, B
MICEMEHHOI (hopMe, B TICBMEHHOH (opme mpudTom bpaiins, ycTHO ¢ HCIIOIB30BaHUEM YCIYT CYpIOIIePEBOTINKA);

6) nocrymHas (opma NMpesoCTaBICHNS 3aTaHUH OIEHOYHBIX CPEACTB (B mMedaTHOH (opme, B medaTHOH opMe yBETHIESHHBIM
mpudTom, B nmeyatHoi popme mpudrom bpaiins, B popme 3MEKTPOHHOTO AOKYMEHTA, 3aJaHHs 3aYHTHIBAIOTCS ACCUCTEHTOM,
3aJ]aHusl MPEIOCTABIISIIOTCS C HCIOIb30BAHUEM CypJONEPEBOIA);

B) JocTymHas (opMma TpeqoCTaBIeHHS OTBETOB HAa 3agaHus (IHChMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
HHChMEHHO mpudToM bpaiins, ¢ HCIOoNb30BaHUEM YCIIYT ACCUCTEHTA, YCTHO).

ITpu mpoBemeHHM NpoLEAYpHl OLEHUBAHUS PE3YNbTATOB OOy4eHHS HHBAIMAOB U JHI[ C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
3II0POBBS TIPEIYCMAaTPHUBACTCS HCIOJIB30BAHNE TEXHHUYECKHUX CPEACTB, HEOOXOMMUMBIX MM B CBS3M C WX WHAWBHIYaJIbHBIMH
0COOCHHOCTSIMH. DTH CpPEICTBAa MOTYT OBITH mpemocTaBieHbl YenlY wiam MOTYT HCIIONIB30BaThCS COOCTBEHHBIC TEXHHYECKHE
cpernctBa. Ilpu HEoOXOAMMOCTM HHBAaIMAAM U JIMIAM C OTPAaHMYEHHBIMM BO3MOXHOCTSIMU 3JO0POBBSI IIPENOCTaBIIACTCS
JOIOJIHUTENEHOE BpeMs Ul MOATOTOBKM OTBETa Ha 3a/laHusl, INpOLEIypa OLECHWBAHHUS pE3YIbTaTOB OOYdEHHS II0
JICITUTUIAHE MOYKET POBOINTHCS B HECKOJIBKO 3TAIOB.

IMpoBeneHne npoLenypsl OIEHHBAHHUS pPE3yIbTaTOB OOy4EeHHS WHBAIUIOB U JHI[ C OTPAHWYECHHBIMH BO3MOXHOCTSIMHU
3J0POBbsI JOIYCKAETCsI C UCTIOJIb30BAHHEM JHCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOTHH.
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