[lokyMeHT noan i1 3NeKTPOHHOIMIHOBRHAY KN POCCHUN
NUHdo Mauww DenepaibHOg TOCYIaPCTBEHHOE OIOKETHOE 00pa30BaTebHOE

®NO:Tacka anepbeByy yapeXaeHHe BBICIIEro 00pa3oBaHus
Tomxiocts: PekTop «Yensbunackri rocynapcrBennsiil yausepcurer» (PI'BOY BO «Uenl V)

[laTta rloaga
04as HporpaMma ANCI{IIINHEL
YHMKaRbHbIN MPPERRIMHRKHEERH) 27.03.05 "NrHOBaTHKA" HanpasierHOCTH (PodHITI0) YIIpaBIeHHE HHHOBAIUAMY Ha

04c19ed8bfb98f3b6cb77a486b9a8788b8322323 npeanpustusix ®TBOY BO «Uen'Y»

Hug: 18.06.2025 13:02:25 "
HOKWI&L{I/IOHHOG oOecricucHHe yIpaBieHus" 10 HATIPABJICHHIO TOITOTOBKH
crp. 1

PaGouasi nporpaMmMa QU CHUIJIMHBI (MOXYJIfA)*
JlokyMeHTallMOHHOE 00eCIIeYeHHE YITPaBICHUS

HampaBienue moaroToBku (coenuajlIbHOCTD)

27.03.05 MgHoBaTHKa

Hanpasnennocts (mpoduiinb)

yH[QaBJIGHI/IC HMHHOBAIWAMU HA HNPCANMPUATUAX

[IpucBanBaemas kBanudukaiys (CTEICHb)

bakanasp

dopma o0ydeHus

3a049Hasi

I'ox(e1) HAGOPaA 2025

*Pabouas mporpaMMa JUCHUILINHBI (MOIYIS) afanTUpOBaHa AJIsl MHKIIO3UBHOTO 00Yy4eHHS
WHBAJIUJIOB U JIUI] C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbsI

Yemsaouuck 2025 1.

© ®I'BOY BO «Henl'V»



2025-2026_27 03_05_Wuunosaruka_YHWnall_3 2025 plx_JlokyMeHTanOHHOe 00ecniedeHUe
ynpaBJieHust

ITpopekTop 1o yueOHOH paboTe yTBepxkaeHo 24.02.25 A.A. CanamaToB

Y4eHBIM COBETOM (baI(YJ'ILTeTa OKOHOMMKHU U YIIPABJICHUA

ITporoxon 3aceqanus Ne 1 ot 11.02.2025

[Ipencenarens YdeHoro coBera

(hakynmeTeTa SKOHOMUKHU U
YIpaBICHUS COIJIaCOBAHO A. A. Eropoa

3acenanuem kadeapbl NPUKIATHONH IKOHOMUKH M MAPKETHUHI A
[Tporokon 3aceqanust Ne 5 ot 04.02.2025
3aBenyromui kapenpoi COIIACOBaHO C. A. TonoBuxun

ABTOD (COCTaBUTEIIH) J1.B. JlaBb1110B

CTpykTypa padoueii mporpaMMbl cO0OTBeTCTBYeT mpukasy pekropa ®I'bBOY BO «Ueal'¥» ot «13»
anpeas 2021 r. Ne 247-1



MUMWHOBPHAYKHN POCCHUU
\,’} denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE
@ y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

Pabouast nporpamma gucuuuinHel "' JloKyMeHTaInOHHOE 00ecIieueHUe YIpaBJIeHUs " 110 HaIlIPaBJICHUIO IT0ITOTOBKI
(cnenmansHocth) 27.03.05 "MHHOBaTHKa" HanpasieHHOCTH (Tpoduiio) YpapieHre HHHOBAIMSAMH Ha cTp. 2
npeanpusatuax @I'bOY BO «Yenl ' V»

Conep:xanue

1. Llenn ocBOEHUS TUCITUTUTNHBI

2. Mecrto nucuuminsbl B ctpykType OITOIT

3. Kommnerennuu o6ydaromierocsi, GopMupyeMbIe B pe3yJbTaTe OCBOCHUSI TUCIIUATIITUHBI
(Momyst)

4. O0beM AUCIUTIUIAHBI (MOTYJIs)

5. CTpykTypa u cojiepKaHue TUCUUTUIUHBI (MO )

6. ®OHI OLICHOYHBIX CPEACTB

6.1. IlepeueHb BUOB OLIEHOYHBIX CPEACTB

6.2. TUnoBbIe KOHTPOJIHHBIC 3aJJaHUSI U UHBIE MaTepHaIbl JJIsl TEKYILEeH aTTeCTalluu
6.3. TunoBbIe KOHTPOJIBHBIE BOMPOCHI U 3aJaHUs JUIsl TPOMEXKYTOUHON aTTeCTalluU
6.4. Kputepuu onieHuBaHUA

7. YuebHo-MeToAn4YecKoe U HH(OOpMAIIMOHHOE 00€CIIeueHUEe TUCIUTUTUHBI (MOTYIIs)
7.1. PexomenayeMas aureparypa

7.2. Ilepedenn pecypcoB HHPOPMAITMOHHO-TEICKOMMYHUKAITMOHHOM ceTu "MuTepHeT"
7.3. Ilepeuernr nHGOPMAITMOHHBIX TEXHOJIOTHI

8. MaTepuanbHO-TEXHHUECKOE 00eCIIeYeHHE TUCITUTUTMHBI (MOTYIIS)

9. Meroaunueckue ykazaHus JUIsl 00yJaromMuXCsl 0 OCBOCHUIO AUCIIUTUIUHBI (MOTYJIs)
10. CrennanpHble yCI0BUS OCBOCHHMSI TUCHUIIIIMHBI 00yJarOIUMHUCS C
WHBAJIUJIHOCTHIO U OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI
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y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

Pa6ouas nmporpamma auctHILIAHBI "JJOKYyMEHTAIIMOHHOE 00ECIICUCHHE YIIPABICHUS " TI0 HAITPABJICHUIO MTOATOTOBKH
(cenmanbHocTH) 27.03.05 "MHHOBaTHKA" HanpaBieHHOCTH (Tpoduinto) YpaBicHHE HHHOBAIMAMH Ha crp. 3
npeanpusatuax @I'bOY BO «Yenl ' V»

1. IEJIX OCBOEHUA N CHUIIJINHBI

Iens qucnuIuIIHET — opMHUpoBaHKE MPO(ECCHOHATBHBIX 3HAHIH B 00IaCTH OCHOB COBPEMEHHOTO JIETIONPONU3BOJICTBA H
JIOKyMEHTAIIHOHHOTO 00eCHeYeHHs eSTENbHOCTH PEANPHATHH, O CIOCO0axX YeTKO U TPAMOTHO COCTaBIIATh, OhOPMIIATH,
COXPaHATb U UCIONB30BATh Pa3INUHbIE JOKYMEHThI — HOCUTEIH HH(OpMaLUH B IIPOLECCE YIIPABIEHHUS, C LIENbIO
COOITIONICHISI OCHOBHBIX IIPABHII M CTHIIS JCTTOBOH M KOMMEPUECKOH KOPPECIIOHICHIINH, KACAIOMIIXC S TPYIOBOTO TIOBEICHHUS
MepCcoHaNa B IEJIAX (POPMUPOBAHUS KOHKYPEHTOCTIOCOOHOCTH TIPEATIPHSATHS.

2. MECTO JUCHMUIIVIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: b51.0.02

2.1 TpeOoBaHus K NpeIBaPUTEIbHOI MOATOTOBKE 00y4aI0LIerocs:

CoBpeMeHHBIC TEXHOJIOTHH TTOMCKa H 00paOb0oTKH HH(OPMALIUH

2.2 TuCUMIUIMHBI M IPAKTHKHU, 1JIs1 KOTOPBHIX OCBOCHHE IAHHOI TUCHMIIUHBI (MO1Y/Is1) HEOOXOTUMO KaK
npeauIecTByIoLIee:

OcHoBEI OH3HECA

3. KOMIIETEHLIMU OBYYAIOILETOCS, ®OPMHUPYEMBIE B PE3YJIETATE OCBOEHUSI TUCLIMITINHBI
(MOJYJIS)

OIIK-5: Cnioco0en pemath 3aa4u B 00/1aCTH HHHOBAIIMOHHBIX MPOIECCOB B HAYKe, TEXHHUKE U TEXHOJIOTHH C Y4E€TOM
HOPMaTHBHO-IIPABOBOI0 PeryJIUpPoOBaHus B c(hepe HHTEJIEKTYaIbHOI COOCTBEHHOCTH

3HaTh:

COBPCMCHHBIC I/IH(i)OpMaI_II/IOHHBIe TEXHOJIOTUH U IPOTPaMMHBIC CPEACTBA B C(bepe JAOKYMCHTALIMOHHOT'O obOecreueHus
yrpaBJICHUS WHHOBAITHOHHOM JIEITCIHHOCTHIO

YMmers:

,Z[OKyMeHTPIpOBaTB MHHOBAIIMOHHYIO A€ATCIIbHOCTD

Baanern:

COBpPEMEHHBIMH HH(POPMAIIMOHHBIMH TEXHOJIOTHASIMHU U IPOTPaMMHBIMH CPEJICTBAMHE IIPH PEIIEHUH MPO(ECCHOHATBHBIX
3a7a4.

K-3: CnocodeH oprann3oBaTh padoTy HCHOJIHATENEl, HAXOAUTH H NPUHHMATH YNPaBJeHYeCKNe PelleHus B
00J1aCTH OPraHU3AIUHA PAGOT MO MPOEKTY

3HaTh:

MPUHIOUITBI OpraHu3ali JOKYMCHTAIMOHHOI'O obOecreueHus yrpaBJICHUA WHHOBAIIMOHHOM JIEATEIIbHOCTHIO

YMmerb:

OpraHMU30BaTh ,ElOKyMeHTOO60pOT yrpaBJiCHUA WHHOBAITMOHHOM JIEITEILHOCTHIO

Baagern:

METOJAaMU YIIPaBJICHU I/IHHOBaHI/IOHHOﬁ JOCATCIIBHOCTBIO

IIK-4: Biageer HaBbIKaMH J1€JI0NMPONU3BOACTBA, OPTaHN3AINH JOKYMEHT0000p0Ta B MHHOBAIHOHHOI1 cepe

3HaTh:

OCHOBBI JCJIOTTPONU3BOACTBA

Ymers:

YMETh OpTaHU30BaTh JOKYMEHTOOOOPOT B MHHOBALMOHHOI cdepe

Baanern:

NPUHIUIIAMHI JOKYMEHTO000pOTa

B pe3yJibTaTe 0OCBOCHUSA TUCHUILINHBI oﬁyqamumﬁm JOJIKCH

3.1 |3naTh:

3.1.1 TCOPCTUUCCKHUEC OCHOBBI JOKYMCHTALTHOHHOI'O obecreueHus yHpaBJICHUA I/IHHOB&HI/IOHHOﬁ JACATCIIbHOCTHIO

3.2 | YMeTh:

3.2.1 | opranu3oBaTh JOKYMEHTALIMOHHOE 0OecreueHue yIpaBieH!s] HHHOBALIMOHHON AESTENbHOCTHIO
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denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

\, MUMWHOBPHAYKHN POCCHUU
@)} y4pekaeHHe BBICIIEro 00pa30oBaHus

«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

PaGouas IporpamMma IUCHUIUINHBI "I[OKyMeHTaL[I/IOHHOG obecricucHue yl'[paBJ'IeHI/Iﬂ" T10 HarmpaBJICHUIO IMTOATOTOBKHU

(cnenmansHocth) 27.03.05 "MHHOBaTHKa" HanpasieHHOCTH (Tpoduiio) YpapieHre HHHOBAIMSAMH Ha ctp. 4
npeanpusatuax @I'bOY BO «Yenl ' V»
3.3 | Baagerb:
3.3.1 | BIageTh HaBbIKaMU JEIOIPOU3BOICTBA
4. OFBEM JUCIIAIIVIMHBI (MOY JIST)
O6Lwasn TpyaoemMKkocTb 43ET
YacoB 1o yueOHOMY IIaHY : 144 Bupgs! KOHTpOIIS Ha Kypcax:
B TOM YHCJIE
AyIUTOPHBIC 3aHATHA : 6 3a4eTHl 2
caMocCToATeNnbHas paboTa : 132,85
4acoB Ha KOHTPOJIb : 4
KOHTaKTHas pabora: 7,15
HKP: 1,15
5. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHBI (MOJY JISA)
Kon HaumeHoBaHMe pa3iesioB U TeM /BUA 3aHATHS/ Cemect | YacoB Jlutepartypa
3aHATH p / Kype
Pazgen 1. UcTokH M cTaHOBJIEHHE CHCTEMbI JOKYMEHTALIUOHHOTO
obecnevyeHHs yPaBJIeHHs HHHOBAIIMOHHOM 1efATeJIbHOCTHIO
1.1 VicToxu 1 CTaHOBIEHHE CUCTEMbI JOKYMEHTAI[IIOHHOTO 00eCIIedeH s 2 1 JI1.1 J11.2
yrpasinenus /Jlex/ JI1.3J12.1
91
1.2 VicToku M cTaHOBJIEHHE CHCTEMBI JOKYMEHTAI[IOHHOTO 00eCIIeYeHH s 2 0 JI1.1J11.2
ynpasierus /IIp/ JI1.3J12.1
21
1.3 WcToKu ¥ cTaHOBIIEHUE CUCTEMBI JIOKYMEHTAIIHOHHOTO 00eCTIeYeHUs 2 132,85 JI1.1 J11.2
yrpasnenus /Cp/ JI1.3712.1
31
Pazgen 2. YnpasieHuecKHe JOKYMEHTBI U UX 0011ast
XapaKTePUCTHKA
2.1 VYrpapieH4ecKre TOKYMEHTHI M X 0011ast XxapaktepucTtuka /JIex/ 2 1 JIT.1JI1.2
JI1.3J12.1
31
2.2 YnpasneHdecKre TOKyMEHTHI B UX 00m1as xapakrepucruka /I1p/ 2 1 JI1.1 J11.2
JI1.3J12.1
91
2.3 YnpasieHueckue JOKYMEHTHI U MX o01mas xapakrepuctuka /MKP/ 2 0 JIT.1JI1.2
JI1.3J12.1
21
Pa3gen 3. IIpaBuiia oopmieHust ynpaBjeH4eCKHX T0KYMEHTOB
3.1 [IpaBuia odopmiieHHs yIpaBIeHUYECKUX JOKyMEHTOB /JIek/ 2 0 JI.1J11.2
JI1.3J12.1
31
3.2 INpaBuma opopmieHus yrnpaBieHuIecKnx goKymeHTos /I1p/ 2 1 JI1.1 J11.2
JI1.3J12.1
21
33 [IpaBuia opopmiteHHs yrpaBieHYeCKuX JokymMmeHToB /MKP/ 2 0 JIL.1J11.2
JI1.3J12.1
€)!
Pa3gen 4. OcHoBHbIE BUABI OPraHU3aLHOHHO-PACTIOPSIANTE/IbHOM
AOKYMeHTaluu
4.1 OCHOBHBIE BU/IBI OPTaHNU3aLIMOHHO-PACTIOPSIIUTENBHON 2 0 JIT.1JI1.2
nokymeHTanuu /JIex/ JI1.3J12.1
€
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YUPECKACHUE BBICIICTO O6pa30BaHI/I$I

MIMHOBPHAYKHU POCCHU
@” denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE

«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

PaGouas IporpamMma IUCHUIUINHBI "I[OKyMeHTaL[I/IOHHOG obecricucHue yl'[paBJ'IeHI/Iﬂ" T10 HarmpaBJICHUIO IMTOATOTOBKHU

(cnenmansHocth) 27.03.05 "MHHOBaTHKa" HanpasieHHOCTH (Tpoduiio) YpapieHre HHHOBAIMSAMH Ha crp. 5
npeanpusatuax @I'bOY BO «Yenl ' V»
4.2 OCHOBHBIE BU/Ibl OPTaHU3ALUOHHO-PACIIOPAIUTEIBHON 2 1 JI1.1 J11.2
noxymenTauuu /I1p/ JI1.3J12.1
21
43 OCHOBHBIE BUJIBI OPTaHNU3aLIMOHHO-PACTIOPSIIUTEINBHON 2 0 JIT.1JI1.2
nokymenTanuu /MKP/ JI1.3J12.1
€)!
Pa3gen 5. Texnosioruu padoTsl ¢ AOKYMeHTaAMU
5.1 TexHonoruu paboTsl ¢ fokymMeHTamu /JIek/ 2 0 JI.1J11.2
JI1.3J12.1
31
5.2 TexHonoruu padboTsl ¢ fokymentamu /IIp/ 2 1 JIT.1JI1.2
JI1.3712.1
21
Pa3nen 6. PaGora ¢ koH(puAeHINAIBHBIMA JOKYMEHTAMHU
6.1 Pabora ¢ kKoHpUICHIHATBHBIMU TOKyMeHTamMH /JIex/ 2 0 JIL.1J11.2
JI1.3J12.1
€)!
6.2 Pabota ¢ koH(UACHIHATFHEIMU JOKyMeHTaMu /IIp/ 2 0 JI1.1J11.2
JI1.3J12.1
31
Pazgen 7. KonTpoJb 3a HCIIOIHEHUEM IOKYMEHTOB
7.1 KoHTpois 32 HcnoHeHneM TOKyMeHTOB /JIek/ 2 0 JIT.1JI1.2
JI1.3712.1
21
7.2 KonTpois 3a ucnoaHenneM gfokymentos /I1p/ 2 0 JIT.1JI1.2
JI1.3J12.1
31
7.3 KonTtpons 3a ucnoaaenneM gokymenton /MKP/ 2 0 JIT.1JI1.2
JI1.3J12.1
91
Pa3gen 8. IloaroroBka u nepeaaua aeja B apxus
8.1 ITonroToBKa u mepenaya nen B apxus /Jlex/ 2 0 JIT.1JI1.2
JI1.3J12.1
€)!
8.2 [TonroToBka u nepenaya nen B apxus /I1p/ 2 0 JI1.1 J11.2
JI1.3J12.1
31
8.3 [MonroToBka u nepenada nen B apxus /KP/ 2 1,15 JIT.1JI11.2
JI1.3712.1
91
Paznen 9. Oprann3auus cjry:k0bl JOKyMEHTALMOHHOTO 00ecneYeHunst
ynpaBJieHUs] UHHOBALMOHHOI 1esITeIbHOCTHIO
9.1 Opraauzanusi cayKObl JOKYMEHTAIIMOHHOTO 00eCTIeUeHHsI 2 0 JIT.1JI1.2
ynpasienus /Jlex/ JI1.3J12.1
21
9.2 OpraHuzanus ciayKObl JOKYMEHTAIMOHHOTO 00eCTICUCHUS 2 0 JIT.1JI1.2
ynpasierns /I1p/ JI1.3J12.1
€)!
93 Opranuzanusi ciayKObl JOKYMEHTaLlMOHHOTO 00ecTieueH st 2 0 JI1.1 J11.2
ympasnenus /UKP/ JI1.3712.1
31

6. ®OHJI OHEHOYHBIX CPEJACTB

6.1. IlepeyeHb BHIOB OLEHOYHBIX CPEICTB

Kpyrasiit cron - Koncnekr
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y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@” denepanbHOE rOCYIaPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE

Pabouast nporpamma gucuuuinHel "' JloKyMeHTaInOHHOE 00ecIieueHUe YIpaBJIeHUs " 110 HaIlIPaBJICHUIO IT0ITOTOBKI
(cnenmansHocth) 27.03.05 "MHHOBaTHKa" HanpasieHHOCTH (Tpoduiio) YpapieHre HHHOBAIMSAMH Ha cTp. 6
npeanpusatuax @I'bOY BO «Yenl ' V»

PazpaboTtka Giok-cxemsbl - biiok-cxema
Henosas urpa - JlenoBas cutyauus
PaspaboTtka mpoekra - [Ipoekr
Bonpocsl k 3k3aMeHy, TECTbI

6.2. TunoBbie KOHTPOJIbHbIE 32JaHUA M MHbIE MATEPHAJIBI VI TeKyIIeil aTTecTauuu

3amanue 1. CoctaBUTh KOHCIIEKT Ha TeMy "VICTOKM M CTAHOBJIEHHE CHCTEMBI JOKYMEHTAIIMOHHOTO 00eCTIeUeHHsI

ynpaBieHus"

Bormpock! 3apanus:

1. Jlenmonpon3BoacTBO B JIpeBHEPYCCKOM TOCYIapCTBE.

2. ITpukasnoe penonpoussonactso B XV-XVII B.B.

3. CucreMa KOJUIEKCKOTO JIEIONpPOU3BOCTBA.

4. CucremMa MUHHCTEPCKOTO JIenonpou3BocTBa B XIX — Havane XX B.
S. CoBeTckuil IIepHo, pa3BUTUS AEIOIPOU3BOJCTBA.

3ananue 2. CocTaBUTh KOHCIIEKT Ha TeMy "YIpaBleHUYecKHe JOKYMEHThI U UX 00ILasi XapaKTepucTuka'
Bonpocs! 3ananust:

1. Ponb moKyMeHTAIIMOHHOTO 00ECHEeYEHNSI B YIIPABICHHH.

2. VYnpasienue u yrnpasieHueckass HHPOpMaLus. YTpaBIeHUECKH JOKYMEHT.
3. YHu(UKauus ¥ CTaHAApTH3aLUs YIPABICHYECKUX JOKYMEHTOB.

4. HopmaTnBHO-MeTOqMYECKOE PETYIHPOBAHUE AEIONPOU3BOJCTBA.

3ananue 3. PazpaboTtka 610k-cxembl Ha Temy "[IpaBuia odopmiieHHs yIpaBlIeHYECKUX JOKYMEHTOB"
Hcrons3ys TeOpeTHKO-METOI0IOTHYECKHE OCHOBBI TPEOOBaHM K 0(OPMIICHHIO YIIPABICHICCKUX JOKYMEHTOB, pa3padoTaTh
Y TIPENICTaBUTh OJIOK-CXEMY OCHOBHBIX PEKBU3UTOB JOKYMEHTa. PacCMOTpPETh BUBI YIIPABICHUECKHX TOKYMEHTOB.

3ananue 4. CocTaBUTh KOHCIIEKT Ha TeMy "OCHOBHBIC BH/Ib OPraHU3alMOHHO-PACTIOPSIIUTENBHON TOKYMEHTAIH'"
Bonpocs! 3ananust:

1. OpFaHI/BaHI/IOHHaH JOKYMCHTAIUA. PexBusuthl OpPraHn3alMOHHBIX JOKYMEHTOB.
2. PaCHOpSII[I/ITGJ'ILHBIe JAOKYMCHTBI. BI/I,E[I:I PaciopsAANTEIbHBIX JOKYMEHTOB: CYHIHOCTb U XapaKTCPUCTHUKA.
3. HHq)OpMaL[I/IOHHO-CHpaBO‘{HLIC JAOKYMCHTBI: 0COOEHHOCTH NPUMCHCHUA U O(bOpMHeHHﬂ

3ananue 5. [IpoBenenue nenoBoit Urpel Ha TeMy ""TexHoJI0TUN paboTHl C JOKYMEHTaMu'"
Hcnone3ys TEOPETHKO-METOI0IOTHIECKHE OCHOBBI OPTraHU3auy PadOThI C JOKYMEHTAMH, Pa3paboTaTh 1 NPEACTABUTh
CLIEHApHUH IEIOBOM CHTYAIMH C YIE€TOM CIIEIYIOMIUX aCIEKTOB!

1. JIokyMeHTOOOOpOT OpraHU3aIMK: TPAAULIUOHHBIA U dJIEKTPOHHBIH;
2. JenoBast mepenucka;
3. JloKyMeHTHpOBaHUE KaAPOBLIX IPOLIECCOB.

3anmanue 6. PazpaboTka npoekra Ha TeMy "PaboTta ¢ KOHpHUAEHIIMATbHBIMA JOKYMEHTaMH"

Hcnone3ys TEOpEeTHKO-METO/I0JIOTHIECKAE OCHOBBI TEXHOJIOTHH y4eTa U PACCMOTPEHHS ITOCTYNHUBIINX KOH(HUICHINATbHBIX
JIOKYMEHTOB, pa3paboTaTh U MPEACTaBUTH MPOoeKT «lIcronHeHne u 00padoTKa MMOArOTOBICHHBIX KOH(GHICHIIHATBHBIX
JIOKyMEHTOBY. BEIIenuTs 1 0XapakTepru30BaTh METOABI ()OPMUPOBAHUS U XPAaHEHHUE /eI, YHUYTOKCHUE JOKYMEHTOB, ACN H
HOCHTENeH HHpOpMALHH.

3ananue 7. CocTaBUTh KOHCIIEKT Ha TeMy "KOHTpO/b 3a UCIIOJHEHUEM JOKYMEHTOB"
Bomnpocs! 3apanus:

1. OCHOBHBIC TTOHATHS, (PYHKIIMH KOHTPOJIS UCIIOTHEHHS TOKYMEHTOB.

2. Hamnpasnenus konTponbHO# fnestensHocTH. CTpyKTypa OpraHa KOHTpPOJIS.

3. Tunossle CPOKU UCIOJIHEHUS JOKYMEHTOB.

4. Opranu3anus HHGOPMAIMOHHO-TIOMCKOBOIM CUCTEMBI Ha MPEANPUATHH: (HYHKIHOHAIFHOS HAa3HAYCHUE.

3ananue 8. IlpoBeneHue nenoBoit urpel Ha TeMy "Iloaroroska u nepenaya aei B apxus'
Hcnonb3ys TeOpeTHKO-METOI0IOTHIECKHE OCHOBBI apXUBHOTO XpaHEHUE JOKYMEHTOB, pa3padoTaTh U MPEACTaBUTh
CLICHAPUH IENIOBOM CUTYAIIMH C YIETOM CIIEIYIOIIUX aCIeKTOB!

1. OKcrepTHas KOMUCCHS. DKCIIepTH3a [EHHOCTH JOKYMEHTOB;
2. INoaroroBka TOKYMEHTOB /IS CAAYU B APXUB;
3. [opsimok mepenauu el B apXUB OpraHU3alMU.

3aganme 9. Pa3paboTka Omok-cxemsl Ha TeMy "OpraHu3amnus cIyXObI JOKYMEHTaIIHOHHOTO 00eCIIeUeHNs yIpaBIeHUs"
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I/ICHOHBSYH TCOPETUKO-METONOJIOTUICCKNEC OCHOBBI OpraHU3aInn CJIy)K6I)I JOKYMCHTAITMOHHOTO obecreuenust yrupaBJICHUA,

pa3paboTaTh U IPEACTaBUTH OJIOK-CXEMY OCHOBHBIX 3a7au, PyHKLU, IpaB U OTBETCTBEHHOCTH CITYXOBI
JOKYMEHTAIHOHHOTO 00eCIIeueH s yrpaBieHus. PaccMOTpeTs coBpeMeHHbIe TpeOOBaHMS K POPMUPOBAHUIO CITYKOBI,
CTPYKTYPY CITY’KOBI JOKyMEHTAI[HIOHHOTO 00CCIIeYEeHHS YIIPABICHHS.

6.3. TunoBble KOHTPO/IbHBIE BONIPOCHI U 3aJaHUSI LISl IPOMEKYTOYHOH aTTeCTALUH

HepC‘ICHB BOIIPOCOB I CAMOIIOJATOTOBKHU K DK3aMCHY

L. JlenonpousBoaCTBO B JIpeBHEPYCCKOM TOCYNapCTBeE.

2. IIpukasnoe nenonpoussoactso XV-XVII Ba.

3. CucreMa KOJIIEKCKOIO IENO0INpPOU3BOJCTBA.

4. CucreMa MHUHUCTEPCKOTO Aenonpou3BoacTBa XIX - Hauano XX BB.

5. CoBeTckuil epuoj; pa3sBUTHA AENONPOU3BOACTBA.

6. CraHOBIICHHE IETOTPON3BOJCTBA U apXHBHOTO JIeTa.

7. Ponb OKyMEHTAIIHOHHOTO O0ECHEYEHNs B YIIPABICHHH.

8. VYrpaBieHue U ynpasieHuecKass HHPOPMaLHsL.

9. VYnpasneHueckuil 10kyMeHT. OCHOBHbIE OHATUSL.

10. Knaccupukanns 1OKyMEHTOB.

11. YHuQUKauus U CTaHAapTH3ALUS YIIPABIECHUYECKUX TOKYMEHTOB.

12. HopMaTiBHO-METOJUYECKOE PETYIHPOBAHUE AEIONPOU3BOJCTBA.

13. Ilonstue n BUBI HOMEHKJIATYPHI JI€)l, €€ IpeHa3HauEHHE.

14. DYHKINK JOKYMEHTOB: OOLIHE U CHeHu(pUIECKHE.

15. ®DopMBbl U TpaBUIa, BUABI PETUCTpAlMU HOKYMEHTOB. Heperucrpupyemble JOKyMEHTBI.

16. BnaHkn TOKyMEHTOB: HOHSATHS, BHJIBI, BAPHAHTHI PACIIOJIOKEHHS PEKBH3HUTOB.

17. OpraHu3anuoHHAas JOKYMEHTaNus. PeKBU3UTEI OpraHM3aIllOHHBIX JOKYMEHTOB.

18. PacniopsnuTensHble JOKyMEHTHL. BUOBI pacIopsAUTENbHBIX JOKYMEHTOB: CYIIHOCTb M XapaKTepPUCTHKA.
19. HH(popManmoHHO-CIIPaBOYHBIE JOKYMEHTBI: OCOOCHHOCTH IIPUMEHEHHS M 0(OPMIICHUS.

20. JIoKyMeHTOO0OpOT OpraHU3aIMK: TPAJTUIUOHHBIA U 3JIEKTPOHHBIM.

21. ®DopMBI OpraHu3anuy paboTel ¢ JoKymMeHTaMu. OOmme TpeOOBaHUS K CHCTEMAaTH3alUud JOKYMEHTOB U
(hopMHPOBAHUIO A€

22. JlenoBas nepemnucka.

23. JlokyMeHTHpOBaHHE KaJIpOBBIX IPOIECCOB.

24. OnepaTHUBHOE XpaHEHUE TOKYMEHTOB MPEINpPUSTHA.

25. Henu, cpoku 1 MopsAA0K NPOBEAECHHUS KOHTPOJIS UCIIOTHEHHS TOKYMEHTOB.

26. TexHoNOTHA ydeTa M PacCMOTPEHHS MOCTYNMHUBIINX KOH(QHICHIMAIBEHBIX TOKYMEHTOB.

27. Opraxusanust paboTs! ¢ KOHPHUICHINAIEHBIMHA JOKYMEHTaMH.

28. ®DopMHUpOBaHHE U XPaHEHHUE JeN, YHHUTO)KEHUE NOKYMEHTOB, el U HocuTeneil nHpopManuu.
29. OCHOBHBIC TTOHATHS, (QYHKIIMK KOHTPOJIS UCIIOTHEHHS JTOKYMEHTOB.

30. HanpaBneHust KOHTpOJIbHOU JesiTenbHOCTU. CTpYKTypa OpraHa KOHTPOJISL.

31. TunoBsle CPOKHU UCTIONHEHUS HOKYMEHTOB.

32. Opranusanyst HHHOPMALMOHHO-TIONCKOBOM CHCTEMbI Ha NPEINPUSITHH: (yHKIHOHAIBHOES Ha3HAUYCHHE.
33. Buapl apXUBHBIX JOKYMEHTOB.

34. OkcnepTHast KOMHCCHS. DKCIEepPTH3a [EHHOCTH JOKYMEHTOB.

35. IloaroroBka TOKYMEHTOB IJISl CAAYH B apXHB.

36. [Topsinok mepenauu eia B apXuB OpraHU3aIUu.

37. ApxuBHOE XpaHeHHE NOKyMEHTOB. CpeacTBa XpaHEHHs apXUBHBIX JOKYMEHTOB.

38. VYnpaBieHue apXuBHBIM XpaHEHHUEM TOKYMEHTOB.

39. CiryxObl JOKYMEHTALMOHHOTO OOECIIeUeHNs! yIpaBiIeHUs: 3a1aul, QYHKIUHU, 1IpaBa U OTBETCTBEHHOCTb.
40. CTpyKTypa CIIy>KOBI JTOKYMEHTAIlHOHHOTO O0ecredeHHs yrnpapieHus. PopMUpOBaHUE CITYXKOBI.

TecToBbIE BONIPOCH! AJIsI IPOMEKYTOUHO aTTecTaluu:
C noMOIIbIO JAHHOTO THIIA 33JIaHUS TIPOBEPSIFOTCS CIEAYIOIINE HIEMEHTHI IOITOTOBKU CTYEHTOB IO TUCIUILINHE!
O 3HaHUE OCHOBHBIX MOHSATHHI U ONpEAEIeHUI;

0 3HaHUe KOMILIEKCa JOKYMCHTALITUOHHOT'O obecrieueHus YrpaBJICHHA.

1. Ienonpou3BoACTBO — 3TO:

a) 0Tpacib JeATeIbHOCTH, KOTOpasi He obecreunBaeT JOKYMEHTHPOBAaHHE M OpraHM3aluIo paboThl ¢ OQUCHBIMU
JIOKYMECHTaMH;
6) OTpacnb JeITEIPHOCTH, KOTOpasi 00eCIeYnBaeT JOKYMEHTHPOBAHIE U OPTaHU3AHUI0 PAOOTHI ¢ OUCHBIMA
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JIOKyMEHTaMH;
B) chepa IeSATETbHOCTH MO 00ECTIeUeHUIO OPraHu3aluu O(UCHBIMUA JOKYMEHTaMH.

2. Kakne (1)yHKI_[I/II/I HUMCIOT BCC O(i)I/IHI/IaJIBHI)IC JAOKYMCHTBI:

a) oOuire 1 OCHOBHEIE;
0) o0I1Me U CIielHaabHbIE;
B) MaTepHallbHbIE W TPOIIECCYaTbHEIE.

3. CocTaB JOKyMEHTOB B OpraHU3alM{ 3aBUCHT OT:

a) MOPSAIKA MPUHATHS PEIICHHUN (€IUHOHAYANE WUITH KOJUIETHATbHOCTS);

0) o0beMa M xapakTepa B3aHMMOCBS3el B OpraHH3aIlny;

B) XapakTepa B3aMMOOTHOUICHHUH C JPYTMMH OPTaHU3AIMsIMU U TOCYJAPCTBEHHBIMH OpPraHaMu;
r) BCE BBIIIEIEPEYHCIICHHOE.

4. Yaudukanus J0KyMeHTOB — JTO:

a) YCTaHOBJIEHHE HE €IMHOTO KOMIUIEKCA BHJIOB M Pa3HOBUIHOCTEH JOKYMEHTOB JUIsl aHAJOTHYHBIX YIPaBICHUECKHX
CHUTYalMii, pa3paboTKa eqUHBIX (GOPM M IPaBMII UX COCTAaBIECHHMS, OQOPMIICHNE U CO3/1aHne Tpa(apeTHBIX TEKCTOB;

0) YCTaHOBJIEHHE €AMHOTO KOMIDIEKCa BHIOB M Pa3HOBHIHOCTEH OTUETOB IS AHAJIOTWYHBIX YIIPaBIEHUSCKUX
CHTyallui, pa3paboTKa eIUHBIX (OpM M MPaBUI UX COCTABICHUS, ODOpMIICHIE U CO3/JaHNe TpahapeTHBIX TEKCTOB,;

B) YCTaHOBJIEHHE E€IMHOTO KOMILIEKCAa BUAOB M PAa3HOBHAHOCTEH JOKYMEHTOB JUIsl aHAJIOTHYHBIX YIPABICHYECKUX
CHUTYalnii, pa3paboTKa eIMHBIX (GOpM M IPaBIII UX COCTaBIICHNUS, opopMIIeHHe U co31aHne TpadapeTHBIX TEKCTOB.

5. T'onoBoit 00beM T0KyMEHTOOO0POTa — 3TO:

a) HCXOJHAs BEIMYHHA JJIs pacueTa YHCICHHOCTH COTPYAHHMKOB ciayxObl JIOY, onpeneneHus CTeNeHH
3arpy’)KEHHOCTH CTPYKTYPHBIX TOPa3IeNICHAH U OTICIbHBIX PA0OTHUKOB, CPEICTBO OTPENEIICHHS TOTPEOHOCTEN B
OpraHU3aIIOHHON M BEIYUCIUTENBHOM TeXHUKE, BbIOOpa Hanboee 3 (HEeKTUBHON CUCTEMBI PETUCTPAIIMN JOKYMEHTOB U
CIPABOYHOTO arnmapara;

0) WCXOJHAs BEIMYMHA JUIS pacueTa YHCICHHOCTH HACEICHHS, ONPEIENICHNS CTCIICHN 3arpy)KeHHOCTH CTPYKTYPHBIX
MOAPA3ICIIEHUI U OTAEIbHBIX JIIONEH;
B) CPEACTBO OMpeAeieHuUs] MOTPEeOHOCTEH B OpraHM3allMOHHON U BBIYUCINTENFHON TEXHUKE, BBIOOpa Hanbomee

3 PEKTHBHON CHCTEMBI PETUCTPALINH JOKYMEHTOB U CIIPAaBOYHOTO arapara.
6. JIokyMEeHTOOOOPOT — 3TO:

a) JIBIDKCHUE JOKYMEHTOB B OPraHHM3allMi C MOMCHTA MX CO3JAHHS WM TIOJyYCHUS 10 3aBEPIICHUS MCIOTHCHUS WM
OTIPAaBKHY;

0) JIOKYMEHT, He TpeOyIomuiA 0co00r0o BHUMAHHS,

B) JIBIDKCHUE JOKYMEHTOB B OPraHHM3aIl[Mi C MOMCHTA WX IOJYYCHHUS JI0 3aBEPINCHUS MCIIOJHCHUS WA OTIPABKH B

KOMMUTET 1O A€JIaM HECOBEPILIECHHOJIETHUX.

7. OTMETHTE OCHOBHBIC DTAIIbI NOATrOTOBKHU U 0(1)0pMIIeHI/I$I BHYTPCHHHUX NOKYMCHTOB B O(bI/ICCZ

a) COCTaBJIEHHE MPOEKTa M COITIACOBAHME;
0) MPOBEpPKa MPABHILHOCTH OQOPMIICHUS;
B) MIOJIIACAaHNE U PETUCTPALIHS;

T) BCE OTBETHI BEPHBI.

8. Perucrpanms moxyMeHTa BKIFOYaeT B ceOs:

a) MIPOCTABJICHUE JIATHI;

6) IIPOCTABICHUE PETMCTPALIMOHHOIO HOMEPA;

B) 3aIMCh HEOOXOANMBIX CBEICHUH O JIOKyMEHTE B PErHCTPALMOHHOI (opme;
T) BCE BBIIICHICPEUHNCIICHHBIC.

9. Kakue TexHOJIOrHYECKUE HEOCTATKH UMEET )KypHalIbHask popMa perncrpaunu:

a) (dbopManbHBIi XapakTep 3aKpEeIUICHUS] TOKYMEHTA 32 BaJIOBBIM HOPSAKOBEIM HOMEPOM;

0) CIIO’KHOCTH BEICHHS TI0 JKypHAITY TOMCKOBOH, CIIPpaBOYHOI M KOHTPOJIEHOH paboTEI;

B) CIIOKHOCTH 0053aTeTbHOW MHOTOKPAaTHOH PErHCTpanuy JOKYMEHTOB;

T) OTCYTCTBUE BO3MOJKHOCTU OTPa3UTh IBHKEHHE JOKYMEHTa B IPOIECCE PACCMOTPEHUS U HCIOIHEHUS;
1) BCE BBILICIIEPEUHCIICHHBIE.

10. T';e yKa3bIBAIOTCS MHIMBU/IYaIbHBIE CPOKH UCIIOTHEHHS?
a) B TEKCTE JOKYMEHTa HJIH B PE30JIIOLHH;
0) B PE3O0JTIOIHH;

© ®I'BOY BO «Henl'V»




y4pekaeHHe BBICIIEro 00pa30oBaHus
«Yensbunckuit rocynapcrBenHsiil yausepcurer» (PI'BOY BO «Henl V)

MIMHOBPHAYKHU POCCHU
@y denepanbHOE rOCYIaPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE

Pa6ouas nmporpamma auctHILIAHBI "JJOKYyMEHTAIIMOHHOE 00ECIICUCHHE YIIPABICHUS " TI0 HAITPABJICHUIO MTOATOTOBKH
(cenmanbHocTH) 27.03.05 "MHHOBaTHKA" HanpaBieHHOCTH (Tpoduinto) YpaBicHHE HHHOBAIMAMH Ha crp. 9
npeanpusatuax @I'bOY BO «Yenl ' V»

B) B TEKCTE JIEJIOBOTO JOKYMEHTA.

11. OcHOBHBIE YHKIINH, KOTOpBIE oOecneurBaetr JJOVY:

a) IUTAaHUPOBAHHE,;

0) OpraHU3alMOHHO-PACIOPSIUTENbHAS AESITEIbHOCTD;
B) y4eT U OTYETHOCTb, ()MHAHCHPOBAHME U T.I.;

T) BCE NEPEYHCIICHHBIE.

12. bnaHK TOKyMeHTa — 3TO:

a) HECTAaHJapTHBIA JINCT OymMaru, Ha KOTOPOM BOCHPOM3BOAUTCS IOCTOSHHASI HH(POPMALM JOKYMEHTa U €CTh MECTO
JUTS TIEpEMEHHOM MH (hOpMaItim;

6) CTaHAAPTHBIN MUCT OymMaru, Ha KOTOPOM BOCIPOHM3BOAUTCS IOCTOSHHAS HH(POPMAIHS JOKYMEHTa H €CTh MECTO
JUISL IEpEMEHHON MH (hopManu;

B) HET TPaBHIBHOTO OTBETA.

13. PexBU3HUT — 00s13aTENBHEBIN DIEMEHT:

a) NPUCYIIHUI ONPEACICHHOMY BHIY AOKYMCHTA;
0) TIPUCYIINIT 3JIEMEHTY;

B) mpucymuii Kak oOmmmii;

r) NPaBHJIBHOTO OTBETA HET.

14. ®opmymsp-oOpasel; — 3To:

a) COBOKYITHOCTh HE PEKBU3HUTOB, & MMO/IIIUCEIA;

0) COBOKYITHOCTD PAcHOJIOKEHHBIX B OMPEISICHHOM MOCIEI0BATEIbHOCTH PEKBU3UTOB, IPUCYIIMX BCEM BHIaM JOKYMEHTOB,;
B) KapTOTEKa, KOTOPAs UCIOJIB3YeTCs ISl KOHTPOJIS 38 TOCCITY)KAIHMH.

15. B 4em 3aKiio4aercs 1enb perucTpannuy J0KyMEHTOB?
a) o0ecneynTh yueT;

0) obecreunTh KOHTPOJIB;

B) 00ecneyuTh OBICTPHIN MOUCK;

T) BCE BBILICIIEPCUHCIICHHBIE.

16. TpeboBaHwus, IpeaABSIBIIEMbIE K TOKYMEHTOOOOPOTY:

a) IPsIMO TOYHOCTb JABMYKCHHUS TOKYMEHTOB (JOKYMEHT KPaTYaiIIuM IIyTeM MOMagacT K UCIIOTHUTEII0, BO3BPATHBIC
NEPEMCIICHUS JOKYMCHTOB I/ICKJ'[IO“ICHLI);

0) pacnpezeneHue JOKYMEHTOB MEXIy PYKOBOJAHUTEISIMHU H CIIEITUATUCTAMH COTIIACHO X (DYHKIIMOHAIBHBIM O0SI3aHHOCTSIM;
B) BBISIBJICHHE 3aBUCHMOCTH TIOBEICHUS TOKYMATENE OT Pa3InvHbIX (GaKTOPOB;

T') BCE BBILICIICPCYHCIICHHBIC.

17. Yto Takoe «kIaccu(pUKanus JOKyMEHTOBY — 3TO:

a) He JeNeHHne JOKyMEHTOB Ha KJIacChl IO HanboJee 00LMM NpU3HAKaM CXO/JCTBA U Pa3Iuyus;

0) IeneHne JOKYMEHTOB Ha KJIAcChl 110 HanboJee 0OIIMM MpU3HAKaM CXOJCTBA U Pa3INyus;

B) J€JICHNE JOKyMEHTOB Ha KJIACCHI 10 HAN0O0JIEE CYIIECTBEHHBIM IIPU3HAKAM CXOJCTBA U PA3IHIUS;
T) BCE BBIIIETICPEUHCIICHHBIE.

18. K noxymeHTam, IOAIEKanM 00s13aTETbHOMY KOHTPOJITIO, OTHOCSTCS:

a) TOKYMEHTHI BBIMICCTOSIINX OPTaHOB,

0) pacnopsUTENbHBIE JOKYMEHTHI JaHHOH OpTaHU3alHH;

B) Ba)KHBIC CIIENU(UIECKUE JOKYMEHTHI, CBOMCTBEHHBIE 3TOH CHCTEME YIPABIEHNUS, C KOHKPETHBIMU CPOKaMH HCIIOJIHEHNS;
T) BCE BEIIICTICPEUHCICHHBIE.

19. Kakue Buas! 6nankoB npemnosararor 'OCTwi?

a) oOmmii 6;aHk Ji1st Beex BuoB OP/I;

6) 6:1aHK KOHKPETHOTO BHJa JOKYMEHTA, KPOME ITHCHMa,
B) OJIaHK I TUChMAa;

T) BCE TIEPCUNCIICHHEBIE.

20. YcTaBel — 3T0:
a) TOKYMEHTBI, CTPYKTYPY M COJIep)KaHHE KOTOPBIX ONPEIEIAIOT Ha MECTE;
0) CITOKHBIE TOKYMEHTBI, CTPYKTYPY U COJICpIKaHHE KOTOPBIX ONMPEEISIOT CaMU pa3paboTIuKHy;
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B) JOKyMEHTBHI, COIepKaHIe KOTOPBIX HMEET CITyKeOHYyIo TaiiHy;
T) HeT IPaBUJIBHOTO OTBETA.

6.4. Kputepuu oneHuBaHUA

[Tpu ycremrHOM (YIOBICTBOPHTEIHPHOM) YCBOCHHUH JUCIUIUIAHBI M TIOJTyICHUH HTOTOBOH OIICHKH - KPHTEPHAIbHBIN
MOKa3aTelb — AK3aMeH.

Kpurepun sx3aMeHaIIIOHHBIX OLIEHOK I IPOMEKYTOUHOH aTTecTaluu:

«OTINYHOY - CTYAEHT OOHAPYKMBAET CHCTEMaTHYECKUE U TITyOOKHE 3HAHMS 110 TeMaM JUCIUILINHEI; BIaJeeT MaTepruaiaMu
OCHOBHOH W JOTIOJTHUTEIIFHOI JIUTEpaTyphl, pEKOMEHIOBAHHON NMPOTpaMMoil Kypca; ITyOOKO ITOHUMAEeT B3aUMOCBS3b
OCHOBHBIX HOHTHUI TUCIMILUTUHBI B MX 3HAaUEHUU JUIA IpHoOpeTaeMoit podeccuu; yMeeT CBSI3aTh TEOPETHUECKUE OCHOBBI
METOO0JIOTUH HAaYKH C TIPOLIECCOM HCCIICOBAHUS; IIPOSIBISIET TBOPYECKUE CIOCOOHOCTH B IOHUMaHUH, U3JI0KEHUU 1
UCIOJIb30BaHNH YIEOHO-TIPOTPaMMHOTO MaTepHara.

«XopomuIoy - CTyAeHT OOHapyKUBAeT [IOJHOE 3HAHUE [0 TeMaM AUCIUILTHHBEI M OCHOBHBIX KaTETOPHUI Kypca; BlageeT
MaTepuanaMi OCHOBHOI JIHUTepaTypsl, pEKOMEHI0BAHHOM NPporpaMMoil Kypca; MoKa3bIBaeT CUCTEMAaTUUECKUI XapaKTep
3HAHWUH 110 JUCIUIUINHE ¥ CIIOCOOHOCTH K MIX CAMOCTOSITEIFHOMY IIONOJTHEHHIO M OOHOBJICHHIO B X0/1¢ NallbHeHmel yaeOHO0H
paboTHI, HCCIETOBATEIBCKOM U IPO(ECCHOHATBHON IS TEIFHOCTH.

«Y IOBIETBOPHUTENIBLHOY - CTyAEHT OOHAPYKUBAET 3HAHHA OCHOBHOTO yueOHOT0 MaTepuaa 1o TeMaM JHCIHUILUINHEI,
HEeo0X0IMMOM IS AaJIbHEHIIeH yaeObl, HayqHO-HCCIEA0BATENBCKOM AESTENBHOCTU 1 IIPEACTOAIIEH paboThI 1O
CIELUAIIBHOCTY; IOHUMAET U YMEET OIPEIENIUTh OCHOBHBIE KATETOPUH Kypca; 3HAKOM C OCHOBHOM JIMTEpaTypOH,
PEKOMEHI0OBAHHOM ITPOrpaMMOil.

«HeynoBneTBOpUTENBHO» - CTYAEHT 00OHAPYKUBAET CYIIECTBEHHBIE IPOOEIBI B 3HAHUAX OCHOBHOTO y4eOHOrO MaTepHana,
JIOITyCKaeT IPHHITUITHAIBHEIC OIIMOKY B TPAKTOBKE OCHOBHBIX KOHIICIIIINI U KaTEropuii Kypca, He MOHUMAeT CIICIH(UKY
KOJIMYECTBEHHBIX M KAYECTBEHHBIX METOJIOB, (DyHIaMEHTAIbHBIX U IPUKIIAHBIX HCCICTOBAHMUI.

Onwcanue mokasarejieii u KPUTCPUECB OLICHUBAHUA KOMITETEHIIUH J1J1s1 TECTUPOBAHUS:

HeynosnerBopurensHo (0-2 6aa) - % BHIMOJHEHHBIX 3aIaHUI MeHee 61
Y aoaerBoputenbHO(3-5 6a1noB) - % BBIMOTHEHHBIX 3a1aHUHA 61-75
Xoporuo (6-8 6amnoB) - % BHIIOIHEHHBIX 3aJaHUN 76-90
Otnuruno (9-10 GansoB) - % BBINOIHEHHBIX 3aJaHUI 91-100

[loka3aTrenu u KpUTEpUU OLIEHUBAHUS KOMIETEHLUHN AJIs TEKYILEH aTTecTal|u:

Kpyristii cron (AucKyccus) - KpUTEPHUH OLICHKH:

- OIIEHKA «OTJIMYHO)» BBICTABIICTCS CTYACHTY, €CIIH OH IIOJIHO YCBOWJ y4eOHBII MaTepuall; IPOSsBIICT HABBIKY aHAIN3A,
0000111eHNS, apTYMEHTALMH, BEACHNS JUCKYCCUH M TIOJIEMUKH, KDUTHYECKOTO BOCHIPHUSATHS HH(POPMALMH; MaTepHa
U3JI0KEH TPaMOTHO, B ONIPEJEIICHHOM JTOIrNYEeCKOM 0CIeJ0BaTEIbHOCTH, TOYHO HCIOJb3YETCsl TEPMUHOJIOTHS; IOKA3aHO
YMEHHE WLTIOCTPHUPOBATH TEOPETHIECKHE ITOJIOKEHIS KOHKPETHBIMU IPHMEpaMH, IPUMEHATH UX B HOBOM CHTYaIlUH;
BBICKa3bIBaTh CBOIO TOUKY 3PEHHUS; IPOAEMOHCTPUPOBAHO YCBOCHHE paHEe U3yUCHHBIX COIMYTCTBYIOMIUX BOIIPOCOB,
copMHUPOBAHHOCTD M YCTOHINBOCTH KOMIICTCHIINI, YMEHHH U HAaBBIKOB;

- OIIEHKA «XOPOIII0» CTABHUTCS, €CITH: B YCBOCHHUH YIeOHOTO MaTepHaja JOIyIIeHb! HeOObIIHe IPOOeIbl, He HCKa3UBIIHE
COJIepKaHUE BBICTYILICHUS;, JOMYIIEHBI OANH — J[Ba HEJ049eTa B (JOPMUPOBAHUN HABBIKOB ITyOIMYHON pedun, apryMEHTAIHH,
BEJICHUSI IUCKYCCHH U MOJIEMUKH, KPUTHYECKOTO BOCIIPUATHS HHPOPMALIUH;

- OLIEHKA «YJOBJIECTBOPUTEILHO» CTABUTCS, €CJIU: HEMOJIHO WM HENOCIEN0BAaTENBHO PACKPBITO COAEPKaHUE MaTepHaia, HO
MOKa3aHO 00IIee IIOHUMAaHNE BONIPOCa U IIPOIEMOHCTPHPOBAHBI YMEHUS, TOCTATOUHBIE IS JATTbHEHINET0 YCBOCHUS
MaTepuana; UMeIHCh 3aTPyIHEHUS WIN JOIMYIEHbI OMINOKY B OIpEIeIeHIH HOHATUI!, HCIOIb30BaHUN TEPMUHOIOTHH,
UCIIPaBJIEHHBIE NTOCIIE HECKOIBKHUX HABOAAIINX BOIIPOCOB; CTYAECHT HE MOXKET IPUMEHHUTH 3HaHHE TEOPUU B IPOLIECCE
JIUCKYCCHH;

- OIIEHKA «HEYJOBIETBOPUTEIBHOY» CTABUTCS, €CIIH: HE PACKPBITO OCHOBHOE COJIEpXKAaHUE yueOHOTO MaTepuana; Mpu OTBETe
Ha BOIIPOCH! OOHAPYKEHO HE3HAHKE WM HEMOHMMaHKe Oombliell UK Hanbolee BayKHOI dacTu yueGHOTO MaTepuaa;
JIOITYIIICHBI OMIMOKH B OTIPEICTICHIH TIOHATHH, IIPH UCIIOJIH30BaHUN TEPMHUHOJIOTHH, KOTOPBIE HE UCIIPABIICHEI ITOCIIE
HECKOJIBKHIX HaBOJSIIUX BOIPOCOB; HE C()OPMHUPOBAHBI KOMIICTCHIINH, YMCHUS U HaBBIKU ITyOJTHIHON pedn, apryMEeHTAIINH,
BEJICHUS TUCKYCCUH U MOJIEMHUKH, KPUTUIECKOTO BOCIIPUSATUS HH(POPMAIIHH.

Pa3paboTka OII0K-CXEMBI - KPUTEPHUHU OIICHKH:

- OLICHKA «OTJIMYHO» BBICTABISIETCS CTYISHTY, €CJIM OH CBOOOIHO BJIaJIeeT HOHATHHHBIM allapaToM, yMeeT HCII0Jb30BaTh €ro
IpH aHaJIK3e 3asBICHHOIN IPOOIeMbl; AEMOHCTPUPYET 3HAHUE M CBOOOIHOE BiageHNue (GaKTHYECKUM MaTEePHAIIOM B 3allHTe
HPEACTaBICHHO OJIOK-CXeMe; JIOTHYHOCTD ¥ II0CNIS0BATEILHOCTh B IEMOHCTPALlMH MaTepUIIa;

- OLICHKA «XOPOIII0Y» CTABUTCSI, €CIIH: BIIAJIECT IIOHATHHHBIM allapaToM, HO TIPH MCIIOJIb30BAHUHU €r0 JOMYCKAeT HETOYHOCTH;
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HE3HAYNTETbHBIC HSTOYHOCTH B M3JIOKEHUH (PaKTHIECKOTO MAaTEPHaa; UCIBITEIBACT OTACNBHBIC 3aTPYIHEHHUS B IOTHIHOCTH
U TIOCIEA0BATEIbHOCTU IEMOHCTPALlUi MaTepuana;

- OLICHKA «YIOBJIETBOPUTEIILHOY» CTABUTCS, €CIIN: 3HACT COAEP KaHUE TIOHATH, HO JJOIYCKAeT OIINOKH B HX HCIIOJIb30BaHUH;
HCIIBITHIBACT 3aTPYAHCHUS B U3II0KEHHH (PaKTHIECKOTO MaTePHalIa; HCIIBITHIBACT 3HAYNTEIIFHBIC TPYJHOCTH ITPH aHAIN3E
(bakTHUIECKOTO MaTeprana i (OPMHUPOBAHUH PEIICHHS IPOOIEeM; MaTepHal B 3HAYUTEIIFHON CTEIIEHH U3JIaTaeTCs
6eccuCTeMHO U ¢ HapyIIeHHEM JIOTHUECKUX CBA3El;

- OLICHKA «HEYNOBJIETBOPUTENBHO)» CTABUTCS, €CIIM: HE BJIa/I€€T OCHOBHBIMU IOHATHSIMHU 110 IIPEAMETY; OTCYTCTBUE JIOTUKU B
JIEMOHCTpany MaTepuaia; (pakTHIecKHuil MaTepra He COOTBETCTBYET 3aaHUIO.

[enoBas curtyanus (1e10Basi UTpa) - KPUTCPUU OLICHKU:

- OIICHKA «OTIMYHOY» BBICTABISIETCS CTYAEHTY, €CIIH CTYJACHT JIETKO OPHEHTHPYETCS B COACPKAHHH JIEIOBOI
CHTyallUH BEIOpPAHHOM 110 TeMe y4eOHOTO MaTepHaia, CBOOOHO MOIb3yeTCs OHIATHIHBIM allapaToM, 001a1aeT yMCHUEM
CBSI3BIBATh TEOPUIO C MPAKTHKOMN, peIaTh MPaKTUYECKUE 3a/1aul, BEICKa3bIBaTh 1 OOOCHOBBIBATH CBOU CYXICHHMS;
IpeJIoaraeT rpaMOTHOE, JIOTHYECKOE U3JI0XKEHUE CBOSH MO3UIINHY; TIOBEICHUE HTPOKA €CTECTBEHHOE, PEUb YBEPECHHAS, B
XOJIe UTPHI HCTIONIB3YeT HATJISJHBIC MaTepHAaIbl (DEKBH3HT, CIIA/IBI);

- OLICHKA «XOPOILIO» CTAaBUTCS, €CIIU CTYACHT B XOZE€ UIPHI IEMOHCTPUPYET IOJHOE OCBOCHHE TEOPETHYECKOTO
Martepuaa, BiaJieeT HOHATHHHBIM allapaToM, OpHEHTHUPYETCs B U3yYCHHOM MaTepHalle, OCO3HAHHO NPUMEHSIET 3HaHU TS
pelIeHns IPaKTHIEeCKHX 3a7a4, TPaMOTHO H3JIaraeT CBOIO MTO3MITHIO, HO CoiepKaHue, popMa OTBETOB 1 KOMMEHTApHEB
HMEIOT OT/ACNIbHBIC HETOYHOCTH;

- OLICHKA «yHOBJIETBOPHUTEIBHO» CTABUTCS, €CIH CTYICHT B XOJ€ YYaCTHs B IEJIOBOW MIpe OOHAapyKMBAaeT 3HaHUE U
MOHMMAaHHE OCHOBHBIX MOJIOKEHHUH ydeOHOTO MaTepHaia, HO U3JaraeT ero HeMmoJIHO, HEMOCIEA0BATENbHO, JOITYCKAeT
HETOYHOCTH B OTIPEACIICHUH TTOHATHH, B IPIMEHEHIH 3HAHUH JJIS PEIIeHNs IPAKTHIECKHUX 3a1ad, He YMEET J0Ka3aTeIbHO
000CHOBATh CBOU CYXKIICHHS;

- OLICHKA «HEYHOBIETBOPUTEIBHO)» CTABUTCS, €CIIM CTYNCHT MMEET Pa3po3HEHHbIC, OECCUCTEMHbIEC 3HAHUS, HE
yYMeeT BBIJICTIATE TTIAaBHOE M BTOPOCTEIIEHHOE, TOTTYCKAeT ONIMOKH B OIIPE/ICIICHNH MTOHATHH, HCKaXKaOIIUe X CMBICT,
6ecropsA0YHO U HEYBEPEHHO H3JIaracT MaTepHall, He MOXKET IPUMEHATH 3HAHUS JUIS PEIICHHUS IPAaKTHISCKUX 3a1ad.

Pa3paboTka mpoekTa - KpUTEPUH OIICHKH:

- OIIEHKA «OTJIMYHOY - POEKTHAsS Pab0Ta COOTBETCTBYET IIENH M OTBEYAET HA MIPOOJIEMHBIE BOIIPOCHL; IPOBEACHEI
KOJUIEKTHBHBIE OOCYXICHUS B X01¢ pabOTHI HaJ MPOEKTOM; pe3yAbTaThl pabOTHI, IPEACTaBICHHbIE IPU IOMOIIN
KOMIBIOTEPHBIX CPEACTB, O(POPMIICHBI B COOTBETCTBHUE C IIPABHIIAMH; YCTHOE BBICTYIJICHHE y9aCTHUKA JIOTHYHO;
BBICTYIUICHHE TIOJIKPEIICHO Mpe3eHTAINeH HiIH ITyOJIMKaNHel; B X0/ YCTHOTO BBICTYIICHHS JaHBI OTBETHI HA BCE
JIOTIOJIHUTEbHBIE BOIIPOCH] ayIUTOPUH;

- OLICHKA «XOPOIIO» - POEKTHast paboTa COOTBETCTBYET LIEJIM M OTBEYAET HAa HEKOTOPBIC MPOOIEMHBIE BOIIPOCH!; ITPOBEICHBI
KOJUIEKTHBHBIE OOCYXKIICHHUS B X0/1¢ paOOTHI HaJl MPOEKTOM; pe3yAbTaThl Pa0OTHI, IPEICTaBICHHEIE IIPH TIOMOIIN
KOMITBIOTEPHBIX CPEACTB, CO/IEPKAT HE3HAUUTEIbHBIE OIIHOKN B 0(pOPMIICHHH; YCTHOE BBICTYIUICHHE YIaCTHHKA JIOTHYHO,
MPUCYTCTBYIOT HE3HAUUTEIbHBIE PAMMATHUECKHE U JIEKCHYECKHE OMMOKHY, HE MEIIaolie TOHIMAaHUIO MaTepuana;
BBICTYIUICHNE YaCTHYHO MOAKPEIJICHO MPE3eHTAIMeH WK ITyOJIMKaIeil; B X0/1€ YCTHOTO BBICTYIUICHHS JaHbl OTBETHI Ha
HEKOTOPBIE BOIIPOCH! AyIUTOPUU;

- OIIEHKA «YJOBJIECTBOPUTENEHO» - IPOEKTHASI pab0Ta HE COBCEM TOYHO OTPakaeT LEeJb MIPOEKTa M ero MPoOIeMHBIE
BOIIPOCHI; YIACTHUK MTPOEKTA MPOBEN KOJUIEKTHBHOE OOCYK/ICHHE B X0JI€ paOOTHI HaJl MPOEKTOM; PE3Y/IbTaThl PadOTEHI,
IPECTAaBICHHBIC IIPH TIOMOIIH KOMITBIOTEPHBIX CPEICTB, 0(OPMIICHBI C TPYOBIMH HAPYIICHUSMH IIPABHII; YCTHOE
BBICTYIUICHHE yIaCTHHKA HE BCETIA JIOTHYHO, IPUCYTCTBYIOT TPAMMATHYECKHE U JICKCHYECKHE OIINOKM, KOTOPBIE
3aTPYyIHSIOT OHUMAaHHE; BRICTYIIIICHHE ITOKPEIUICHO He JOCTaTOYHON Mpe3eHTalel; CTyIeHT 3aTpyIHseTcs 1aTh
MpaBUIbHbBIE OTBETHI HA JIONOIHUTENbHbBIE BOIPOCH AyJUTOPHU;

- OIIEHKA «HEYJOBJIETBOPHUTEILHOY - POSKTHAs padoTa COBCEM HE OTpakaeT LIeNIb MPOEKTa U €ro IPOOJIeMHBIE BOTIPOCHT;
YJaCTHHUK IIPOEKTA HE IPOBEI KOIICKTUBHOE 00CYKIEHHE B X0A€ pabOTHI HaJ| IPOEKTOM; Pe3yIbTaThl pabOTHI, HE
IpeCTaBIEHbI IPU MOMOILY KOMIBIOTEPHBIX CPEJCTB; YCTHOE BHICTYIUIEHHE YIaCTHUKA HE JJOTUYHO, IPUCYTCTBYIOT
rpaMMaTHIECKUE U JIEKCHYECKUE OIINOKH, KOTOPBIC 3aTPYAHSIOT IOHNMaHHE; BBICTYIUICHNE IIPOMCXOIUT Oe3 IIPE3CHTALNN;
CTYJCHT HE OTBEYAET Ha JOIIOJIHUTENIbHBIE BOIIPOCH! AyUTOPUH.

7. YHEBHO-METOAUYECKOE U THO®OPMAIIMOHHOE OBECIIEYEHHUE JUCIUIIJIMHBI (MO Y JIS)

7.1. Pexomenayemasi 1uTepaTypa

7.1.1. OcHoBHas1 JMTEpaTypa
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ABTOpBI, 3arnaBue WznarensctBo, | Pecype
JI1.1 | Tronenesa T.A. JlokyMeHTaIMOHHOE 00eCIeYeHHE YIIPABICHHS C IPAKTHKYMOM: Mocksa : 9BC

ydae6HOe mocodue
(https://book.ru/book/955652)

KnoPyc, 2025

JI1.2 | Ky3uenos 1. H. JloxymeHTaMoHHOE 0OecreueHue yIpaBIeHUs IEPCOHATIOM: Mocksa : FOpaiir, 9bC
Y4eOHHUK W TIPAKTHKYM IJIS By30B 2025
(https://urait.ru/bcode/560482)
JI1.3 | dyBanosa H. H. JlokyMeHTaIMOHHOE 00eCIedeHHE YIIPaBIeHHsA: YIEOHUK IS Mockaa : FOpaitr, 9bC
Ccro 2025
(https://urait.ru/bcode/561049)
7.1.2. Jlono/iHUTeIbHAA JIUTEPATYpPa
ABTOpBHI, 3ariaBue WznarensctBo, | Pecype
JI2.1 | Hoponuna JI. A, JIoKyMeHTamoHHOE 00eCTIeUeHIE YIpaBICHHs: YICOHUK U Mocksa : FOpaiir, 9bC

Wpurukosa B. C.

MPAKTUKYM JUIS CIIO

2025

(https://urait.ru/bcode/563264)

7.2. llepeuenn pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHUKALMOHHO ceT "UHTepHeT"

21 |1. Jlanb [DnekTpoHHBI pecype] : 3nekTpoHHO-O0ubanoTednas cucrema (OBC) / uznarenscrBo Jlanb. — URL:
http://e.lanbook.com/.
2. YHuBepcuteTckas OHOIMOTEKa OHJAWH [DIEKTPOHHBINA pecype] : AIIEKTPOHHO-OMOIMOTeYHAas cCCcTeMa
(OBC) / 000 Hupexrmenuallabmummunr. — URL: http://biblioclub.ru/.
3. IOpaiit [DnekTpoHHBIH pecypc]: anekTpoHHO-0nOMHMoTeuHas cucteMa (OBC) / uzaarensctBo FOpait. —
URL.: https://biblio-online.ru.
4. Znanium.com [DIEKTPOHHBIN pecypc| : 3IeKTpoHHO-OnOmoTeynas cucrema (3bC) / Hayaro-
n3narenbckuil nentp MHOPA-M. — URL: http://znanium.com/.
5. BOOK.ru [9nekTpoHHBIH pecype] : anmekTpoHHO-0nbaroTeuHas cucrtema (ObC) / m3narensctBo KHoPyc. —
URL: https://www.book.ru/.
6. eLIBRARY.RU [OnextpoHHsIH pecypc] : anekTponHas 6ubnuoreka / Hayd. anexktpon.6-ka. — URL:

http://elibrary.ru/defaultx.asp.

7.3 Ilepeyenb nHGOPMAIHOHHBIX TEXHOJIOT Mk

7.3.1 IlporpammHoOe obGecnieyeHune

Adobe Connect Acrobat

LMS Moodle

Adobe Reader

7.3.2 lIpodeccuonanbHupie 02361 JAHHBIX U HH(OPMALTHOHHO-CIIPABOYHBIE CHCTEMbI

1. DnekTpoHHBIH KaTajor HaydHO#H Oubnuoreku Yenl'Y [DnekrpoHHbIN pecypc] : 6a3a nanHbIxX / Yenstd. roc. yH-T. —
Yenssounck, 1992.

2. KoncynpranT [Tintoc [DneKkTpoHHBIH pecypc] : CipaBOYHO-IIPaBOBas cHUCTeMa : 0a3a JaHHbIX / PernoH.1ieHTp npaBoBoi
nadopm. Mudopmmpaso.

8. MATEPHAJ/IBHO-TEXHMYECKOE OBECIIEYEHME JUCIIMIIJINHBI (MOJAY JIA)

I[J'Iﬂ peajim3alii JUCHUIITIMHBI UCIIOJIB3YIOTCA y1{e6HbIe AYAUTOPHHU IJIs1 IPOBCACHUSA 3aHATUH JEKITUOHHOTO THIIA, 3aHATUH
CCMHUHAPCKOIro THIla, IPpyNIoBbIX U HHAWNBUAYAJIbHBIX KOHcyHBTaHI/Iﬁ, TCKYIICTO KOHTPOJISA U l'IpOMe)KyTO‘JHOﬁ aTrrecranuu, a
TAKXKC IIOMCIICHUA JIA CaMOCTOSITCILHOM pa6OTLI.

Y4eOHBIC ayTUTOPUH YKOMIUICKTOBAHBI CIICIINAIN3NPOBAHHON MeOETBI0 M TEXHNYECKUMH CPEICTBAMU O0YIEHHS C
BO3MO>KHOCTBIO UCIIONIB30BaHUS IIEPEHOCHOTO MYIBTHMEAUIHOTO 000pyn0oBaHuUs (3KpaH, HOYTOYK, IPOEKTOP, KOJIOHKN).

Jlns mpoBeieHNs 3aHATHIA JIGKIIMOHHOTO THITA TIPEIIararoTcsi HAOOPHI IEMOHCTPAIIMOHHOTO 000PYIOBaHUS U yaeOHO-
HAIJBITHBIX TOCOOUH UIs AEMOHCTPALIMH CIIAHI0BBIX Mpe3eHTaunil. MylnbTUMEIHIHOE COMPOBOKACHUE JTEKLIMOHHBIX
3aHATHI 00eCIeYrBaeTCs BUACONPE3CHTAIIMSAMY M BUICOKEHCaMU M3 MEIMATEKH METOAMYECKOTO KabruHeTa (paKyibTeTa
YIIpaBJICHUSI.

IMomemeHust 17151 CaMOCTOSTENBFHOM PabOTHI 00yJAIONIMXCsl OCHAIIEHBI KOMITBIOTEPHOH TEXHHUKOH C ITOIKITIOUYCHHEM K CeTH
"NuaTtepHeTr" 1 o0ecnedeHneM JIOCTyIa B 3IEKTPOHHYIO HH(OPMAIIOHHO-00pa30BaTEIFHYIO Cpely YHHBEPCHUTETA IS
MpOBeIEHHs TECTUPOBaHUs B mporpamme Moodle.
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Hammane cucrem Wi-Fi Bo 2-0oM 1 4-0M y4eOHBIX KOPITycax ITO3BOJIIET UCIIOIB30BAaTh HHTEPAKTHBHBIE METOIBI BEICHHS
3aHATHH ¢ UCNoab30BaHUuEM MHTEpHET-peCypCOB, IPOBOJUTH KOHCYNBTAUH C UCIIOIb30BAHUEM MIEKTPOHHOH ITOYTHL.

C 11e71610 MTOBBIMIEHHS Ka4eCTBa 00Pa30BaTEIbHBIX YCIYT HEOOXOJMMas OpraHU3aMOHHAs B yaeOHO-METOANIeCcKas
nHpopMalus, COMpoBOXKIAIONIas yIeOHbIH Mpoliecc, MoMelIeHa Ha caiite gakynbTeTa yrnpasieHus. KonpuaeHnaaIbsHOCTD
uH(pOpMannK 00ecTIeynBacTCs HAIMYMEM JINYHBIX KAOMHETOB CTY/ICHTOB.

9. METOAMUECKUE YKA3AHNS /151 OBYUAIOIIMXCS IO OCBOEHMIO MCLIUILINHBI (MOIY.JI5)

VYecnemHoe 0CBOCHUE TUCLMILTHHBI TPEAIIoJIaraeT akTUBHYIO pabOTy CTy[E€HTa Ha BCEX 3aHATUSX ayIUTOPHOU GopMBI
(JIeKIHn, NpaKTUYECKHE 3aHTHU), BHITTOIHEHNE KOHTPOJIBHBIX MEPOTIPUATHH, IITAaHOMEPHYIO CAMOCTOSATENBHYIO padoTy. B
XOJIe OCBOCHHS TUCIUIIIMHBI CTYJICHT PAacIINpPSET CBOI COIMABHBIN OMBIT, pA3BHBACT TAKHE OOUICKYNBTYPHEIE U
npogeccnoHaIbHbIE KOMIIETEHIIMH KaK OBJIaJeHNE HABBIKAMHU MCCIIEIOBATEIILCKOM JIeITEIbHOCTH; LIeNenoiaraHue,
IUIAaHUPOBaHUE, aHATN3 U pedpieKcus B polecce MOo3HaHMs; (GOPMUPOBAHHUE IIEIOCTHOTO SKOHOMUYECKOTO MBIIUICHYS;
paccTaHOBKa IIPHOPUTETOB M HAXOXKICHUE ONTHMAIBHBIX PEIICHUH B Pa3IMUHBIX CHTYAIHAX; U JIp.

B xo11¢ 0cBOGHHS AUCIUILTHHEL AEATEIBHOCTD CTYACHTA HAIIPABJICHA HA PEIICHUE CICIYIOMIX 3a/1a4:

- JIOTMYECKOE MBIIUICHUE, HAaBbIKK CO3/[aHHsl HAYYHBIX PadOT M0 BOMPOCaM NPOQECCHOHATIBHOM AesITeIbHOCTH,
BEJICHHS HAYYHBIX AUCKYCCHH;

- pa3BHUTHE HABBIKOB PabOTHI ¢ pa3HOINIAHOBBIMH HCTOYHHKAMU,

- ocyuiecTBieHHe YPPEKTUBHOTO MOUCKA MHGOPMAIMHM U KPUTUKHA UCTOYHHKOB;

- HOJTy4eHue, 00paboTKa U COXpaHEHHE NCTOYHUKOB HH(MOPMALUH;

- npeoOpa3oBaHUe HHPOPMAIMK B 3HAHHE, OCMBICIIMBAHNE MIPOIIECCOB, COOBITHH W SBICHUI B 00JIaCTH
npodeccHoHaNBHOM IeATeTbHOCTH B HX JUHAMUKE U B3aHMOCBSI3M;

- (dbopMHUpOBaHKE U APTYMEHTHPOBAHHOE OTCTAMBAaHHE COOCTBEHHOH MO3ULIMM IO PasIMYHBIM NpodiIeMam
npo¢hecCHOHANBHON NESTENbHOCTH.

B y4eOHOIl aucuumInHe CTyAEHT JOKEH OPUEHTHPOBATHCS HA CAMOCTOATENBHYIO IPOpabOTKy yueOHOTO MaTepHana,
HOATOTOBKY K HPaKTUYECKHM 3aHSTHSIM, BBIIIOJIHEHHE UTOTOBOM HUCCIIEJOBATENbCKON PAa0OTHI M KOMIIBIOTEPHOTO
TECTUPOBAHMS, CAMOCTOSATENEHOE U3Y4EHUE Pa3/IeNOB Kypca.

VYcrmemrHoe 0CBOCHNE TUCIUILIHHEI TIPEIIoIaracT 00s3aTeIbHOE TTOCEIIeHHNE TPAKTHUECKNX 3aHATHH, BBITTOJTHEHHIE
TBOPUYECKHX U ITOUCKOBBIX 3aaHUMH, 3aIIIIAHUPOBAHHON NCCIENOBATEIBLCKON PaOOTHI, a TAKXKE KOMIBIOTEPHOTO
TECTUPOBAHMSI.

IToaroToBKa K NPaKTHYECKHM 3aHSITHSIM:

O CTYHEHT JOJDKEH BHHMATEIbHO O3HAKOMHUTHCS C MaTEPHUAJIOM, OTHOCSIIUMCS K JaHHOMY 3aHSTHIO 10 y4eOHUKY U
Y4eOHBIM TOCOOHSM;

0 BBIIIMCATh OCHOBHBIC TEPMHHBI;

0 BBITTOJTHATH TBOPYECKOE WIIH IOMCKOBOE 3afaHue, chOPMYITHPOBATh BOSHHUKIINE BOIPOCH! M OCTAPaThCS
HOJYIHUTh Ha HUX OTBET 3apaHee (10 MPaKTHIECKOTO 3aHATHSA) BO BPeMsl TEKYIINX KOHCYIbTAIHH IPEroJaBaTes;

0 pabouas mporpamMmMa AUCLUIUIMHBI B YacCTH LEJIeH, MepeyHs 3HAaHUi, yMEHUH, TEPMUHOB U y4eOHBIX BOIIPOCOB

MO>KET OBITH HCIIOJIb30BaHa CTYACHTAMH B Ka4eCTBE OPUCHTHPA B OpPraHU3aINH OOYICHHUS.

INonroToBka K NPOMEXYTOUHON aTTECTALUH:

K nmpomexyrouHoii aTTectanuu He0OX0JUMO TOTOBHUTHCA IIEIEHANIPABIEHHO, PETYISPHO, CHCTEMAaTHYECKH U C TIEPBBIX JHEI
00ydeHHs 10 JaHHON JUCHUIUIMHE. B caMoM Havase ydeOHOro Kypca CTyACHT MOXKET II03HAKOMHTBCS CO CIIEAYIOIeH
y4e0HO-METOANIECKON TOKyMEHTalUeH:

IPOrpaMMOH JUCHUILIUHBI;

MEepeyHeM 3HAaHUH M YMEHUH, KOTOPBIMU CTYJEHT JOJIKEH BIaJETh;

KOHTPOJIbHBIMH MEpPOTIPUATHAMH;

Y4eOHUKOM, y4eOHBIMH MOCOOHMSIMH IO TUCIHUIUIMHE, a TakKe IEKTPOHHBIMH PECypCaMu;

MepEeYHEM BOIPOCOB I CAMOIIOTOTOBKH.

I o

PeKOMeHJIaHI/II/I JJIsL OpraHu3ainuu pa6OTI)I CTyACHTA Ha JICKINH

Benymiyro posib B OpraHu3anuy y4e0HOTO Mpoliecca UTParoT JICKIIUH, KOTOPBIE OTPENEIISIOT COepKaHue U HAIIPAaBICHHOCTh
paboTHI CTYIEHTOB B OCBOCHHH HaYYHBIX 3HAHUH, BBIOIHSIIOT 00pa30BaTeIbHYI0, BOCIIUTATENbHYIO U YUeOHO-
OpraHu3alHOHHYI0 QyHKIHMIO. CaMocTosTeNbHAs Pad0Ta CTYACHTOB C JICKIIMOHHBIM MaTEePHAJIOM, COCTOAIIAS U3 €ro
MOBTOPEHHS, CTPYKTYPUPOBaHMs, aHAIN3a, CIOCOOCTBYET OoJiee IITyOOKOMY YCBOCHHIO MOJTy4eHHbBIX 3HAHHUH.

Ocoboe 3HaUeHNE B OPraHU3ALUH CAMOCTOSATEIbHON pabOTEl UMEET BBOAHAS JIEKIUS MIPEroAaBaTens. PackpbiBas cylmHOCTb
HpeaAMeTa U METOBl HCTOPHH KaK HayKH, MPEoAaBaTellb 3HAKOMHUT C OCHOBHBIMH (pOpMaMu OpraHM3aluy ydeOHOH
JeATeIBHOCTH B By3e. B nekimy 06001atoTest pe3y/nbTaThl Hay4HBIX UCCIIEIOBaHHMN, aeTcsl IPEACTaBICHHE O COBPEMEHHOM
ucroprorpapuueckoi cutyaruy. Ha eknnu cTyaeHThl BOOPYXaoTcs He0OX0AMMBIM MIHUMYMOM 3HAHUH TS
CaMOCTOSATENBHON pabOTHI, PENoiaBaTeNb YKa3bIBaeT €€ 1elb 1 OCHOBHbIE HANPaBJIECHUs, HAIEeNsAeT UHCTPYMEHTapHeM B
BHJE paboyeil IporpaMMbl 1 METOAMYECKUX PEKOMEHIALNH, YTO MO3BOJISET BIOCISACTBUH aIeKBATHO OPraHH30BHIBAThH
COOCTBEHHYIO CAMOCTOSTEIIBHYIO Pa0oTy.
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TemaTrueckue 1 0030pHBIE JIEKIIUH TPEOYIOT OT CTY/IEHTa JOTIOJHUTENFHON TIOJArOTOBKHU. Bo-11epBhIX, HEOOXOMMO 3HATH
COJIep)KaHUE MPEIIICCTBYIOMICH JICKIMHU, 0e3 4ero HeBO3MOXKHO CO3HATENIbHO YCBOUTH HOBBII MaTepuan. Ocoboe 3HaueHUE
TpeBapUTeIbHAS TIOTOTOBKA MPUOOPETAET B TEX CIydasx, KOT/a B JISKIIUSIX OCBEIIAIOTCS HE BCE BOMPOCHI POTPaMMBI
Kypca ¥ psiji BOTIPOCOB, HE MPECTABIISIONINX OOJIBION TPYTHOCTH, BRIHOCHTCSI HA CAMOCTOSTENbHOE H3ydeHue. JIektop B
XOJI€ JIEKIINU YKa3bIBaeT, KaKhe MMEHHO Pa3/Ielibl TEMBI JOJDKHBI OBITh CAMOCTOSITEIbHOM H3YUdEHBI, IPEAIaraeT CIMCOK
HCTOYHHKOB U JTUTEPATYPBI, C KOTOPBIMH HEOOXOAUMO O3HAKOMHUTHCS, KOMMEHTHPYET (DOPMBI OTYETHOCTH T10
CaMOCTOSITEIILHOM padoTe.

Bo-BTOpEIX, HEOOXOAUMO CITYIIATH JIEKITUIO U OJJHOBPEMEHHO €€ KOHCIIEKTUPOBaTh. [[paBUIIbEHO OpPraHN30BaHHOE
KOHCIICKTUPOBaHKE CIIOCOOCTBYET ITOJTOTOBKE K KOHTPOJILHON paboTe U TECTUPOBAHHUIO.

BecTr 3amuch JIeKIUU MpeiaraeTcs B o0Iei TeTpaan, MPOHYMEPOBAB €€ U OCTaBHB MEPBbIe CTPAHUIIBI JJIS OTJIaBICHHUS,
9TO JIa€T BO3MOKHOCTh OBICTPO HAWTH HYKHYIO JISKITHIO. B TeTpaau npenaraercs 3amuceiBaTh aTy, HOMEp JICKITUH, TEMY H
TUTaH JISKIIUH; Ha3BaHUE BOIPOCOB BO BpeMs JICKIIMH MOXKHO HE 3aIMChIBATh, & JIUIIb 0003HAYUTH UX MOPSIKOBEII HOMEP
COIJIACHO ILIaHYy.

[enecooOpa3HO B JEKIIMOHHOMN TETPaJH OCTABUTH IMIMPOKUE MOJIS, KOTOPHIC MOXHO MCIIOJIB30BATh JIJIS 3AIMCH CCHUIOK Ha
JUTEPATYPy U UCTOYHUKH, IIUTAT, & TAKXKE 3aMOJHATh UX JOMOJHUTEIEHBIM MAaTEPHUAIOM IPH CAMOCTOSATEILHOM YTEHHU
PEKOMEHIOBAaHHOM JTUTEPATYpPhI U MIPU MIOATOTOBKE K KOHTPOJIBHOM padoTe.

JI0COBHO 3aIMUCHIBATh COJEpIKaHUE JIEKIIMU HET HeoOXoanMocTi. KoHcekTHpoBaHKe mpeanoaraetT GUKCUPOBAHUE JHIITh
OCHOBHBIX TIOJIOKCHUH, TJIABHBIX MBICIICH U BHIBOJIOB. CaMOCTOSITENbHAS pa0doTa CTy/IeHTa Ha JICKIIMU M 3aKITI0UaeTCs B
BBIJICJIEHAHN TIIaBHOTO MaTepuaia. JIeKnio Heo0X0AUMO BOCIIPHHUMATh TBOPUYECKH, N30eTaTh MEXaHMYECKOTO 3aMrChIBAaHMS,
(uKcHpoBaTh paHee HEM3BECTHYIO HHpopMaluio. CTYICHTY pEKOMEHIYETCs B TOT XKe IeHb 00padoTaTh CBOM KOHCIICKT:
MIPOYECTh €ro, BIMCATH MPOIYIIEHHOE, UCTIPABUTH HETOYHBIC BRIPAXKEHUS, (HOPMYITUPOBKH, HCKAKEHHSI, IO TICPKHYThH
BaxkHble MecTa. [0 UToraM JIEKIIMOHHOTO Kypca KOHCIEKTHI JIEKIIHI MOTYT OBITh TIPOBEPEHBI MPENOIABATEIIEM.

PexomeHganuu Juist opraHu3aliy paboThl CTYICHTA TIPH TTOJIOTOBKE K MPAKTHYECKOMY 3aHSATHIO (CEeMUHAPY)

Jns Hanbonee 3¢ (EeKTHBHOTO JOCTIDKEHUS PE3yNbTaTa H3ydeHHs JaHHOW AUCIUIUTIHEI HOATOTOBKY K CEMHUHAPY CIIEIyeT
HA4MHATh CPa3y >Ke I0CIIe JEKIMHU 10 JaHHOW TeMe UM KOHCYAbTAalUU IIPENOo aBaTeNs.

B npornecce yrimyOneHHOTo YTeHUs! TUTEPATyphl MOXKHO COCTaBIIATh KPAaTKUE KOHCIIEKTHI, TE3UCHI CBOUX BBICTYILICHUI],
JieTIaTh He0OXOJMMBIC BBIITHCKH, YTOOBI 3aTEM Ha CEMHHApE aKTHBHO YIaCTBOBATH B OOCY)KICHHH BCEX BOIIPOCOB.
KoHcnekTs! s1ydiiie BecTu B TOH ke TeTpaiu, B KOTOPOH KOHCIEKTUPYIOTCS JIEKIUU 110 JAHHOH JUCLUILINHE.
CamocrosTensHas paboTa CTyA€HTOB MO U3ydaeMOil TUCIHUIIIMHE IPOBOAUTCSA B COOTBETCTBUU C NMPEIOKEHHBIMU TEMaMHU.
ITo xaxoit TeMe cHOPMYIHPOBAHBI BUIBI U COJEPKAHUE CAMOCTOSITEIbHON PabOThI CTYICHTOB.

CremyronmM 3TarnoM yaeOHOH eITeT-HOCTH CTYACHTOB SBIISIETCS BBITOJHEHHE KOMITBIOTEPHOTO TECTUPOBAHUS TTO
JqucrumHe «JloKyMEeHTaIMoOHHOE 00ecIieueHne ynpaBieHus». TecCTupoBaHNe IPOBEPSeT 3HAHUS CTYJACHTOB IT0 N3y4CHHBIM
TeMaM JUCHUILIHHBL. KOHTPOJIbHOE TECTUPOBaHKE BHIIOIHACTCS B KOMIIBIOTEPHOM KJIacce B IPUCYTCTBUH MpeNoaaBaTes.
CpOKH BBINOJIHEHUS TECTUPOBAHHUS — COITIACOBBIBAIOTCS C IIPENOaBATEIEM.

Tecrossle 3amanus pasmenieHs! B cucteMe MOODLE. UTtoOBI TOTyqnTh B Hee JOCTYII, HEOOXOIMMO 3apETUCTPUPOBATHCS.
s 3TOTO CeAyeT 3aiiTH Ha TJIaBHYIO CTpaHUIy caiita http://moodle.uio.csu.ru.

B Teuenwne Bcero cemecTpa JiIsl CTYICHTOB MPOBOJAUTCS KOHCYAbTANUs. Ha KOHCYIBTAIMIO PUTIIAIIIAIOTCS CTYJCHTBI, T10
BOTIPOCaM CBSI3aHHBIM C OCBOSHHEM MaTepraia JUCHUILTHHBL. CPOKH IPOBEICHNST KOHCYIbTAIlMH B COOTBETCTBUH C
rpaduKoM, MOKHO YTOYHHTh Ha Kaepe MEHEPKMEHTA.

10. CHEIIMAJIBHBIE YCJIOBHUS OCBOEHUSA JTUCIIUITIJINHBI OBYYAIOIIUMHUCH C
HHBAJIMJTHOCTBIO U O'PAHUYEHHBIMHU BO3SMOKHOCTAMMU 310POBbA

OcBoeHHME [UCHMIUIMHBI HMHBaJHIAMH M JUIAMU C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 370POBbSI OCYILIECTBISIETCS C
WCIIONIb30BAaHUEM CIICIHAJIBHBIX TEXHHYECKHX CPEICTB M WH(POPMAIMOHHBIX TEXHOJOTHH, IPEIOCTaBIAEMBIX PecypcHBIM
y4e0HO-METOMYECKUM IIEHTPOM 110 OOYYEHHIO MHBAIUIOB M JIMI C OTPAaHWMYCHHBIMH BO3MOXHOCTSMH 310poBbs Yenl'V mo
3ampocy oOydaromierocs (MOOHIBHBIE CIICIMANbHBIC TEXHHYECKHE CPEACTBAa I JIHIl C HAapYUICHHSIMH 3peHHS U C
HapYIICHUEM CIIyXa, ACCUCTUBHBIC HHOOPMALMOHHBIC TEXHOJIOTHH).

ITpn HEOOXOIMMOCTH JUTA OOYJAIOIMXCS C HApYMICHHSMH 3pEHHS Ha pa0dodnx MecTaxX A HMPOBEACHHS IPAKTHYECKUX WIN
71a00paTOPHBIX 3aHATHH YCTaHABIMBAETCSA CIENMAIbHOE IPOTpaMMHOE oOecHedeHne (IporpaMMa pedeBOM HaBHTAIUH,
peueBble CHHTE3aTOPBI, SKPAaHHBIE JTYIIBI).

B yueOHple ayguTopmm obecriednBaeTCs OCCIPENATCTBEHHBIH JOCTYN JUIsi OOYYarolUXCsl C HMHBAJIUAHOCTBIO W C
OTpaHWYECHHBIMH BO3MOJKHOCTSIMH 3JI0pPOBBSl. B Kaxmol ayauropum, e oOy4aroTcsi MHBAIMABI W JIMIA C OTPAaHWYCHHBIMH
BO3MOXKHOCTSMH  3/I0POBBS, IIPEAYyCMAaTPUBAETCA COOTBETICTBYIOUNIEE KONMYECTBO MeECT I OOYJAIOMUXCI C y4eToM
HapyIIEHUH UX 37J0POBbSI.

Jlns ocBOGHHS MUCHUIDIMHBI WHBAJIHIAM M JIMIAM C OTPAaHHYCHHBIMH BO3MOKHOCTSIMH 3/I0POBBS MPEIOCTABIACTCS JOCTYI K
MEeYaTHBIM HCTOYHHMKAM, MMEIOMIMMCS B HaydHOU OmbOimorexke Yenl'Y, ¢ MOMOIIBIO CHENWATBHBIX TEXHWYECKHX CPEICTB;
JIOCTYI € MOMOIIBIO CHEHUATBHBIX TEXHUYECKUX W MPOTPAMMHBIX CPEICTB K AJIEKTPOHHBIM HUCTOYHHUKAM, NMPEACTABICHHBIM B
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(hopMe 21eKTpOHHOTO TOKyMeHTa B (hoHIe HaydHOU OnbmmoTekn Yenl'Y win 21eKTpOHHO-ONOIMOTEIHBIX CHCTEMAX.
Y4eOHO-METOqUYECKHEe MaTepHanbl Uil OOYYarOMIMXCS W3 4YMCIA HHBAIKAOB M JIMI C OTPAHUYCHHBIMU BO3MOXKHOCTSMHU
30POBBSl MIPENOCTABIAIOTCS B (hOpMax, aJanTHPOBAHHBIX K OrPAHUYCHUSAM HX 3I0POBbS M OCOOCHHOCTSM BOCIPHATHS
nHpOopManHH.

Jns MHBaNMHMIOB M JIUI C OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3I0POBBSI OCBOCHHE AMCHUILIMHBI MOYET OBITh YaCTUYHO WIIH
MOJHOCTBIO OCYILIECTBICHO C UCIIOJIh30BAaHUEM AUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHI.

[Ipu mpoBeAeHUH TPOMEKYTOUHOW ATTECTAIMU IO JUCIMIUIMHE OOYJArONIMMCS C WHBAIAIAHOCTBIO M C OTPaHWYCHHBIMHU
BO3MOXKHOCTSMH 37I0POBBSI 00ECHEIMBACTCS 110 UX 3asABICHUIO NPEIOCTABICHHE B JOCTYHHOH (opMe B 3aBHCHMOCTH OT HX
WHIUBHUIYATbHBIX OCOOCHHOCTSH HHCTPYKIMHU O MOPSIKE MPOBEACHHUS MIPOMEKYTOYHOU AaTTECTAIlMH, OLCHOYHBIX CPEICTB U
BO3MOXKHOCTH OTBETOB Ha 3aJ1aHHA (TMCEMEHHO Ha Oymare, Ha0Op OTBETOB Ha KOMIIbIOTEpE, MHChMEHHO mpudTom bpaitrs, ¢
HCITOJIF30BAaHUEM YCIIYT aCCHCTEHTA, YCTHO).

[Ipu mpoBeneHNMH MPOLEAYPH OLIEHUBAHUS PE3YIBTATOB OOYUEHUS WHBAIUIOB W JIUI C OTPAHUYCHHBIMH BO3MOKHOCTSIMH
3J0POBbsl TPEIYCMATPUBACTCS HUCIOJb30BaHKWE mpenocTaBieHHbIX Yenl'Y WM COOCTBEHHBIX TEXHHYECKUX CPEICTB,
HEOOXOJUMBIX WM B CBf3M C WX WHAMBUIYaJIbHBIMH OCOOCHHOCTAMHU. [IpH HEOOXOMUMOCTH WHBAIWAAM M JIHIAM C
OTPaHUYECHHBIMH BO3MOKHOCTSIMH 37I0POBBSI TIPEIOCTABISCTCS OTIOJHUTEIHHOE BPEMs ISl TMMOATOTOBKM OTBETA Ha 3aJIaHUs,
IpoLeAypa OLCHUBAHUS PE3Y/IbTATOB OOYUCHUSI IO AUCHUILTHHE MOXKET MIPOBOJUTHCS B HECKOJIBKO JTAIOB.
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