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1. IEJIX OCBOEHUA N CHUIIJINHBI

OcBoecHue KOMHCTCHHHP‘I, HCO6XOI[I/IMI)IX JJIL TOATOTOBKU YITPABJICHYCCKUX KaJAPOB, BJIAJCIOIINX Teopneﬁ u HpaKTPIKOﬁ
Opranm3an JOKYMEHTAIITMOHHOTO obecmeueHus YIIpaBJICHUA Ha OCHOBC PAallMOHAJIBHBIX, HAYTHO 000CHOBaHHBIX
MPUHOUIIOB U METOOOB €TI0 COBECPIUICHCTBOBAHUA.

3amayaMu IUCIMIUTMHEL «/JoKyMeHTallmoHHOE 00ecTieueHe YpaBIeHUeCKON A TEIbHOCTI SABIISIOTCS:

1) OCBOCHHE COBPEMEHHBIX METOMOB U TEXHOJIOTHH 00pabOTKM JOKyMEHTOB HAa OCHOBE HCIOIB30BaHUS CPEACTB
OPraHU3alMOHHON ¥ BBIYUCIUTENBHON TEXHUKH;

2) BBISIBJIEHHE CBOEOOPa3usi OpraHU3aluy paboOThl C JOKyMEHTaMH B 3aBUCUMOCTU OT Pa3BUTHS TOCYJapCTBEHHOTO
anmnapara ynpaBlICHUS;

3) COCTaBJICHHE MTPOEKTOB OCHOBHBIX JJOKYMEHTOB YIIPaBJIECHUS B COOTBETCTBHU C TPEOOBAaHUSAMH K UX O(OPMIIEHUIO;
4) YMEHHE OPraHU30BaTh CIYKOy MOKYMEHTaIlMOHHOTO OOECTedeHMs YIpaBIeHUs U paboTy ee COTPYIHHKOB B

YUPESKACHUH, OpraHUu3allvii U Ha NPCATIPUATUHA.

2. MECTO JUCIIUITIJIMHBI B CTPYKTYPE OIIOII

Huka (paznen) OIOIT: K.M.03.06

2.1 TpeOoBaHus K NPEABAPUTEIbLHOI IOAT0TOBKE 00y4al01erocs:

WHocTpaHHBIN SI3bIK

2.2 JIucuunJuHbl M MPAKTHKH, JISI KOTOPbIX OCBOEHUE TAHHOW AUCHHUILIMHBI (MOIYJIs1) HEOOXOTUMO KAK
npeanIecTBYIOIIEe:

W3yueHne qUCHMIIITUHBI SBJISETCS OCHOBOM JajbHeHero n3ydeHus Kypca "buznec-koMMyHuKanuu'", a Takxe
c(hOopMHUPOBAHHBIE KOMITETEHIIH OYIYT 3aKPETUIATHCS Ha MPAKTHUKE 110 TOIYYSHHUIO MPO(ECCHOHATBHBIX YMEHHH U OMBITa
o EeCCHOHANTBHON IeITeIbHOCTH

busnec-koMMyHuKanuu

HpaKTI/IKa 110 TTOJTYYCHU IO IICPBUIHBIX l'lpO(beCCI/IOHaJ'[BHBIX yMeHI/Iﬁ 1 HAaBBIKOB, B TOM YHCJIC ICPBUYHBIX yMeHI/Iﬁ 1 HaBbIKOB
Hay‘IHO-HCCHeI[OBaTeHLCKOﬁ JCATCIIBHOCTH

HpaKTI/IKa 10 TTOJIY4CHUIO HpO(I)CCCI/IOHaHLHBIX yMeHI/Iﬁ H OIIbITa HpO(l)eCCI/IOHaHLHOI\/‘I JACATCIIbHOCTH

HpOI/ISBO,I[CTBeHHa}I IIpaKTUKa

KopnopaTtusHoe ynpasieHue

yl'[paBJ'ICHI/Ie nepcoHaIoM

,Z[GJ'IOBLIG KOMMYHUKAIINA

MapkeTusr

DKOHOMUYECKHI aHAIN3

VIpaBlieHHE YETOBEUECKUMHU PECYpPCaMu

YrnpasneHnue npoexTaMu

Hayuno-nccnenoBarensckas pabota 2

IToaroroBka K MpoIeaype 3alUThI U 3aIlliTa BBITYCKHON KBaIH()UKAIIMOHHON pabOTHI

Hpe,ZII[I/IHJ'IOMHaSI IMpaKTUKa

TexHomornueckas (MpOEKTHO-TEXHOJIOTHYECKasT) IPAKTHKA 2

3. KOMIETEHLIMHA OBYYAIOIIETOCSI, ®OPMHPYEMBIE B PE3YJIETATE OCBOEHUSI JUCIIATIINHBI
(MOJY.JIsT)

YK-4: CniocodeH ocylmecTBIATH Je10BYI0 KOMMYHMKALIMIO B YCTHOH U NHCbMEHHOH (pOpMax Ha rocy1apCTBEeHHOM
si3bIKe Poccniickoii @egepanum 1 HHOCTPAHHOM(bBIX) A3bIKE(aX)

3HaTh:

Nmeer npencrapnenre o mpaBuiiaX U MPUHIXNAX AETOBOW YCTHOW M MUChMEHHOW KOMMYHUKAIIUH HA TOCYIapCTBEHHOM
s3bIke Poccuiickoii @enepanuy 1 HHOCTPaHHOM(BIX) sI3bIKe(axX)

YMmers:

JleMOHCTpUpYyeT yMEHHE OCYIIECTBIATH JEI0BYI0 KOMMYHHKAILIUIO B YCTHON M MMChbMEHHOMH (hopMax, HCIONIb30BaTh METOMBI
Y HaBBIKU JIEIOBOTO OOLIEHUS
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IIK-3: CniocodeH opopMuTh pe3yibTaThl NPOBEIEHHOr0 OM3HEC-aHAIN32 WJIM MAPKETUHIOBOr0 HCCJIeJOBAHUSA

3HaTh:

JleMOHCTpUpYeT 3HaHUS O MOPSAKE COCTABICHUS U MpaBmiax oopmieHus GUHAHCOBOH TOKYMEHTAIlMU B OPTraHU3aINy;
HopmartuBHBIE 1 METOANYECKHE IOKYMEHTBI, PErIaMEHTHPYIOIINE BOIPOCHI TO100pa KPEAUTHBIX MPOJYKTOB; BOIIPOCHI
odopmIireHns1 0AaHKOBCKHX JICTIO3UTOB, 00E3THIEHHBIX METAIIMYESCKIX CIETOB; HOPMAaTHBHEIE I METOJMYECKUE JOKYMEHTHI,
perIaMeHTHPYIOMNE BOIPOCH! 0(OPMIICHHS CTPAXOBBIX MPOAYKTOB, HHBECTHIHOHHBIX IPOAYKTOB, HHBECTHI[OHHO-
HAKOMUTENbHBIX NPOAYKTOB; BBINONHAET TpeOOBaHUS K COJEPIKAHUIO JOKYMEHTOB, 00ECIEUHBAIOIINX MPOBEAECHHE CAEIOK

YMmerh:

CucrematusupyeT GHHAHCOBYIO U IOpUANYECKYI0 HHpopManuio; [Tonb3yeTcss TEXHUIECKUMU CPEACTBAMH MPOBEPKU
HOAIMHHOCTH JIOKyMEHTOB; HCIIOJIb3yeT OaHKOMATHI, IUIATEKHbIE TEPMUHAIIBI; IPOBEPSET MPABUIBHOCTh 3aMI0THEHHS
KIIMEHTOM JOKYMEHTOB; 0(hOpMIISeT JOKYMEHTAIIHIO IO (PHHAHCOBBIM CJICIIKaM B COOTBETCTBHH C JICHCTBYIOIINMH
TpeOOBaHUSIMH ITOCTaBIIUKOB (PMHAHCOBBIX YCIIYT; Pa3bsACHACT KIUEHTaM COAEpkKaHNe (HMHAHCOBBIX U IOPUIMIECKIX
JIOKYMEHTOB B IIpeJieJlaX CBOECH KOMIIETEHIIUH

Baanernb:

HmeeT HaBBIKM MOATOTOBKHU CACIKH IO (l)I/IHaHCOBLIM yciayram

B pesyibTaTe 0cBOCHHS JUCHMILINHBI 00yYAI0LIUICS J0JKEH

3.1 |3narh:

3.1.1 | - meet npencraBieHne o MpaBuUiIaX ¥ MPUHINIAX JEJIOBON YCTHOHW M MICEMEHHON KOMMYHHUKAIIMH Ha
roCyIapcTBEHHOM s13bIke Poccuiickoit deneparuu 1 MHOCTpaHHOM(BIX) SI3bIKe(ax)

3.1.2 | - lemoHCTpHpYeT 3HAHUS O MOPSIKE COCTABICHIS U ITpaBMiIax 0(hOopMIICHHUS (PHHAHCOBOH TOKYMEHTALIUH B
opraum3aiyy; HopmaTuBHBIE M METOIMUECKUE JOKYMEHTHI, perlIaMEHTHPYIOIINE BOIIPOCH o100pa
KPEAUTHBIX NPOJYKTOB; BOMPOCHI 0()OPMIICHUSI OAHKOBCKUX JICTIO3UTOB, 00E3IMUEHHBIX METaJLTIMYECKUX
CYCTOB; HOPMATHBHBIC H METOIMICCKHE TOKYMEHTHI, PETIaMEHTHPYIOIINE BOIIPOCH! 0(DOPMIICHHUS CTPaXOBBIX
MIPOIYKTOB, MHBECTUIIMOHHBIX POIYKTOB, MHBECTUIINOHHO-HAKOIUTEIBHBIX MIPOIYKTOB,;

313

3.14

3.2 | YMmeTh:

3.2.1 | leMOHCTpHpPYET yMEHHE OCYLIECTBIISTH JIETOBYI0 KOMMYHHKAIIMIO B YCTHOW M IMCBMEHHON (opMax,
HCTIONIF30BAaTh METOJIBI M HABBIKH JETOBOTO OOIICHHS:

3.2.2 | CucreMaTH3UpYyeT (PHHAHCOBYIO U FOpUANICCKYIO HH(opManuio; [1omb3yeTcst TEXHUIECKHME CPEICTBAMHU
MIPOBEPKH MOIMHHOCTH JTOKYMEHTOB; MCIOIb3yeT OaHKOMATHI, IUIaTeKHBIC TEPMHUHAIIB; IPOBEPSIET
MIPaBIIIBHOCTB 3aIIOJHEHNUS KJIMEHTOM JOKYMEHTOB; 0(hOpMIIsSeT TOKYMEHTAIHIO O (PHHAHCOBBIM CIIETIKaM B
COOTBETCTBHH C ICHCTBYIOIIMMH TPEOOBAHUSIMH IMOCTABIIMKOB (PMHAHCOBBIX YCIIYT; Pa3bsCHICT KIIMCHTAM
coziepkaHue (PMHAHCOBBIX M IOPHIMYCCKUX JOKYMEHTOB B IIpe/iesiaX CBOeH KOMICTCHITHN

3.3 | Bmagern:

3.3.1 | Umeer HaBBIKH JIEOBOTO OOIIEHHS HA TOCYIAPCTBEHHOM si3bike Poccuiickoii Deneparui 1 HHOCTPAaHHOM(BIX)
SI3BIKE(axX):

3.3.2 | - OCHOBHBIMH TEXHOJIOTHSAMH, METOJAMH, CIIOCOOAMH U CPEJICTBAMHE HOJIydCHHS, XPAHEHUs], IepepaboTKu
JOKyMEHTHPOBaHHOW HH(OPMAIIIH;

3.3.3 | - oOmmMH HaBBEIKaMHU pabOTHI C JOKYMEHTAMH;

3.3.4 | - HaBbIKaMH 0(OPMIICHUSI KOHKPETHBIX BHIOB JIOKYMEHTOB.

3.3.5 | HaBbIKaMu pabOThI C KOMIIBIOTEPOM KaK CPeICTBOM YNPABIEHHs JOKYMEHTUPOBAHHBIMU ITOTOKAMH
nHpopmanuy, paboTsI ¢ JOKYMEHTHPOBAHHOM HH(pOpPMaIeil B INI00aIbHBIX KOMIBIOTEPHBIX CETAX, pabOTHI ¢
ABTOMATHU3MPOBAHHBIMU CHCTEMaMH YIIPABICHUS JOKyMEHTHPOBAHHON HH(pOPMAIHEH I MPUHATHSL
OTIEPaTHBHBIX YIIPABIEHUECKUX PEIICHUH U MPEACTaBICHHUS X SKOHOMUYIECKIX 000CHOBAaHHH

3.3.6 | - BemonasAeT TpeOoBaHUS K COAEPKAHHUIO JOKYMEHTOB, 00€CICUHBAIONIIX [IPOBEICHUE CACTIOK

3.3.7 | - Imeet HaBBIKYM OATOTOBKH CAENKH 110 (PUHAHCOBBIM YCIIyram
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HAIpaBJICHUIO MOAr0TOBKH (criernanpaocti) 38.03.01 "DxoHoMuKA" HampaBieHHOCTH (Tpoduio) busnec- crp. 5
aHanutuka 1 MapkeTHHr @I'BOY BO «Yenl 'Y»
4. OFBbEM JUCHUIIJIMHBI (MO Y JIs)
OOwas TpyaoeMKocTb 43ET
YacoB 1o y4eOHOMY IIaHy 144 Bunb koHTpONIS B cemecTpax:
B TOM YHUCIIE
ayAUTOPHBIE 3aHATHS : 10 9K3aMeHBI 2
caMocTosiTeNbHas paboTa 94,1
4acoB Ha KOHTPOJIb : 36
KOHTaKkTHas pabora: 13,9
HKP: 3,9
5. CTPYKTYPA U COAEP)KAHUE JUCHUITJIUMHBI (MOAY JIsT)
Kon HaunmeHoBaHue pa3/1e/ioB U TeM /BU/A 3aHATHA/ Cemecrt | Hacos Jluteparypa
3aHATH p / Kype
Pa3znen 1. /lesionpon3BOACTBO — OCHOBA T€XHOJOTHHU YIPABJICHHSA
1.1 JEJIOITPOU3BOJACTBO, ETO 3AKOHOAATEJIbBHOE 1 2 36 JI1.1 J11.2J12.1
HOPMATHMBHO-METOJAMYECKOE PEI'YJIMPOBAHUE JI2.2J13.1
OPTAHU3ALIMA AEJOITPON3BOJCTBEHHOI'O 313233 54 55
OBCJIYKUBAHU A
[NOJIOXEHHUE O CIIYXXBE AEJOINPOU3BOACTBA
JOJDKHOCTHBIE MHCTPYKILIMA NHCTPYKIUA 11O
JEJIOITPOU3BOICTBY OPI'AHU3ALIMA PABOUUX MECT
/Cp/
1.2 Texymwmii konTpoas /MKP/ 2 1,3 JIL.1J11.2
Pa3gen 2. OcHoBHBIE JOKYMeHTHI ynpaBieHusi. TpedoBanus k
o¢opMIIEHHIO0, TEXHOJIOTUS CO3JAHHUSI JOKYMEHTOB
2.1 YrpaBieH4YecKuil TOKyMeHT: QyHKITHH, fopuandeckas cuna. Y CJI /Jlex/ 2 1 JIT.1JI1.2J12.1
J12.2J13.1
313233
2.2 ITpaBuna opopmieHHs: peKBU3UTOB TOKYMEHTOB /JIex/ 2 1 JI1.1 J11.2J12.1
JI2.2J13.1
3135
2.3 V3ydeHne pekBU3UTOB JOKYMEHTOB 1 COCTaBIICHHE OJIAHKOB 2 2 JI1.1 J11.2J12.1
nokymenToB /IIp/ JI2.2J13.1
2425
2.4 Oco6eHHOCTH 0(hOPMIIEHHS] KOMMEPYECKOH JOKYMEHTAITUH IO 2 4 JIT.1JI1.2J12.1
3aKITIOYSHHIO M UCTIOJIHEHHIO ToroBopa /I1p/ JI2.2J13.1
D4 35
2.5 TPEBOBAHHWS K O®OPMJIEHNIO JOKYMEHTOB 2 32,1 JI1.1 J11.2J12.1
BJIAHK JOKYMEHTA JI2.2J13.1
MOPAOK AJIPECOBAHUA 313233 54 55
COI'JTACOBAHUE, ITIOATIMCAHUE U YTBEPXKAEHUE
JOKYMEHTA
OTMETKU HA JIOKYMEHTE
/Cp/
2.6 Texymwmii koHTpOIH /MKP/ 2 0,6 JIT.1 J11.2
Pazgen 3. O61mue npuHUMIBI 1 METOAUYECKHE OCHOBbI OPIaHU3ALMH
JAOKYMEHT0000poTa
3.1 Opranusanus paboTs ¢ foKyMeHTamH /JIex/ 2 2 JI1.1 J11.2J12.1
JI2.2J13.1
313233
3.2 O06paboTka, cucremMaTu3aius 1 XpaneHue JokyMeHToB /Cp/ 2 26 JI1.1 J11.2J12.1
JI2.2J13.1
2122233435
33 Koncynpramus /MKP/ 2 2 JI.1 J11.2

© ®I'BOY BO «Henl'V»
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6. POH/I OUEHOYHBIX CPEJCTB

6.1. IlepeyeHb BH/I0B OLICHOYHBIX CPEACTB

CeMHUHAp
TecT

npakTHyeckas pabora
TPEHHUHT

6.2. TunoBbie KOHTPOJIbHbIE 32JaHUS M MHbIE MATEPHAJIBI VI TeKylIeil aTTecTauuu

Monyns 1. Jlenonpou3BoAcTBO — OCHOBA TEXHOJIOTHY YIIPABICHUS
Tema. Cemunapckoe 3anarue: «Ciyx6a 10Y»

Lenm: dhopMupoBanue CIOCOOHOCTH OCYIIECTBIATE MOUCK HH(OPMAIIUH 10 MTOIYICHHOMY 3aJaHHIO, CIIOCOOHOCTH
HaxOJUTh ONTUMAJILHBIC OPTaHU3aLMOHHO-YIPaBICHYECKHE PEIICHUs], OCYILECTBIATH COOp M aHAIU3 HH)OPMALIMOHHBIX
JJAHHBIX yMEHHE OPraHU30BaTh CIYXKOY IOKyMEHTAlIHOHHOTO 00ECIIEUeHUs! YIIPaBIICHHUS 1 pabO0Ty ee COTPYIHUKOB B
YIpEXICHUH, OPTaHU3aINH U Ha TIPESINPHUATHH, TPOBECTH aHAIN3 M BRISIBICHHE ITPOOIEM B paboTe CIIyKOBI
JIOKyMEHTaLlHOHHOTO 00eCIeYeHNs YyIPABICHUS B OPraHU3alNH; IPUMEHEHHE COBPEMEHHBIX TEXHOIOTHH  METOIUK IS
COBEPIICHCTBOBAHUS PabOTHI CIIYXKOBbI TOKYMEHTAI[IOHHOTO 00€CTICYEeH s YIIPaBICHHs B OPraHU3aIMAX, yIPEKICHUIX U Ha
TPEANPUATHAX.

3ananue 1. U3yuuts cTpyKTypHl ciyx6 10Y

3amanue 2. Onucath CTPYKTYpY cyx0bl JIOY B KOHKPETHON OpraHu3anuu

3ananue 3. O3HAKOMUTBCA C TUIIOBOH JOJDKHOCTHON MHCTPYKLUEH CeKpeTapst

3aganue 4. [IpuBectu mpuMep JOKHOCTHOHN MHCTPYKIMU paboTHHKA cIyk0b! JJIOY KOHKpETHO opranu3anuu
3amanue 5. O3HAKOMHUTHCS C TUTIOBBIM TMOJIOKEHUEM ciyk0b1 IOY

3anmanue 6. Onmcath 3a7aun ciayk0bl JIOY B KOHKPETHOM OpraHU3aIUH

3amanue 7. Omucatb padoty ciayx0b1 IOY B KOHKPETHOM OpraHU3aIiH

3anmanue 8. JlaTh peKOMEHIAINH [0 COBEPLICHCTBOBAHUIO paboThl ciyxO0b1 JJIOY B KOHKpETHON OpraHu3anuu

Tpenunr
AHanM3 KOHKPETHBIX CUTyallMi II0 COCTABJICHUIO OCHOBHBIX JOKYMEHTOB YIIPaBIICHUS

B PpaMKax JaHHOTO TPEHHUHTIA CTYACHTAM OIMMCBIBACTCA CUTYyallus, HAIIPUMED: «Bam HCO6XO}II/IMO JOBECTHU I/IH(I)OpMaHI/I}O a0
PYKOBOJACTBA, YTO B IEJIAX BBITIOJTHCHUSA pa60TI)I B CPOK BO3HUKACT HeO6XOI[I/IMOCTI) JOITIOJTHUTCIIBHOTO obecreueHus
TEXHUYECKUMH CpecTBaMmu» Jlasiee CTyeHThI ONPENeNsIoT: KaKoi BUA JOKYMEHTa HEOOXOIUMO COCTaBUTh B JaHHOM
CHTYalllH, KaKue TpeOOBaHMs NPEABSBIAIOTCS K 0OPMIICHHIO JAaHHOTO BHJa TOKYMEHTa. B pesynbrate cocTaBisiercs
IIPOCKT KOHKPETHOTO BUJa TOKYMCHTA, HeO6XOI[I/IMOFO B I[aHHOﬁ HpOPI3BOI[CTBeHHOI>i CUTYyaIn.

JlokyMeHTO000pOT

TpeHHHT IO COCTABICHUIO CXEMBI JJOKYMEHTOO00pOTA

B pamkax TaHHOTO TPEHUHIA CTYICHTaM MpeiaracTcs BEIOpaTh KOHKPETHBIH BH/T TOKYMEHTA, a TAK)KE KPATKO OIHCATh
KOHKPETHYIO opraHu3anuio. Jlamee HCOOX0MMO COCTABHTH ONITUMAJIBHYIO CXeMY JOKYMEHTO000pOTa JUIS JaHHOTO BUIA
JIOKYMEHTa B OTIMCAHHOM OpraHU3aIlNH, TaK K& He00X0AUMO, 0003HAYUTH ITAITBI JOKYMEHTOO00POTa, HX HEOOXOUMOCTD,
onucaTh 0cobeHHOCTH padoThl cnyxObr IOY Ha kaxmom dTame. CBOIO MO3HIMIO HEOOXO0AUMO OOCYIUTH U T0Ka3aTh Ha
o01eM 00CYKICHUH, B X0/1¢ KOTOPOTO CTYACHTHI 33/Ia0T IPYT APYry BOIPOCH. PaboTa MOKET MPOBOIUTHCS B MaJIbIX
TPYIMIax WA KOJJICKTUBHO.

Tembl pe3eHTaIuii:

1.3Ha4yeHne nenonpon3BoacTBa B 3G (heKTHBHOM ynpasieHnu opranuzanuei 2.CTpyKTypa 1 0cOOEHHOCTH pabOTHI CILyKObI
JOY B paznuusbIx opranmsaiisx 3.CoBpeMeHHass HOpMAaTUBHO-IIPaBoBast 06a3a qoxymeHTHpoBaHusA B PO 4.0OcHOBHEIE
JOKYMEHTBI yIpaBJIeHUs U TpeOOBaHNUS K UX 0hOpMIIEHHIO

5. KagpoBble TOKyMEHTHI M TpeOOBaHUS K X 0(OPMIICHHIO

6. OcOOEHHOCTH COCTaBIICHHUS MTUCEM (JIETOBBIE MMChMA HA PYCCKOM M MHOCTPAHHBIX S3bIKaX, YJICKTPOHHbIE IIMCHMA)

7. Opranuzanus padoThl ¢ TOKYMEHTaMHU C MPUMEHEHHUEeM COBpeMeHHbIX IT

8. OcobenHoCTH pabOTHI ¢ apXMBHBIMHU HOKyMeHTaMH. Co3/1aHUE 3JIEKTPOHHBIX apXHBOB.

9. CpencrBa obecriedeHns 3aUTH HHYOPMAINH TIPH padoTe ¢ KOH(PUACHINATIEHBIMU TOKYMEHTaMI
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ITpumepHBIii TECT:

1 CocraBHOM YacThIO IEIONPOU3BOICTBA SIBISCTCS:

A) BCce OTBETHI BEPHbI

b) noxymeHTHpOBaHME KaK MPOLECC COCTABICHUS U 0(OPMICHHS JOKYMEHTOB

B) perucrpanys 10KyMeHTOB

I') mepepaboTka TOKYMEHTHPOBAaHHOH HH(DOpMALIH

2. OcHOBHBIM 00BEKTOM H3YIEHHS B IETIONPOU3BOJICTBE SIBISETCS!

A) mo00ii TOKYMEHT, a Takxke Ipolecc paboThl ¢ HUM

b) Opranu3anioHHO-paciopsAUTENbHBII TOKYMEHT

B) 1OKyMEHTBI TOCTOSTHHOTO XpaHCHUS

I') Bce OTBETHI BEpHEI

3. Yto Takoe JOKyMEHT?

A) nadopmanus, 3adpUKCHpOBaHHAS HA MaTepPHAILHOM HOCHTEIE

B) pesynbrar oToOpakeHns pakToOB U COOBITHI

B) pesynbTaT 0TOOpaXkeHUs SBICHUI 0OBEKTHUBHOM NEHCTBUTENBHOCTH

I') pe3ynbraT 0TOOpaKeHUS MBICIUTEILHON e TENbHOCTH

4. 3amauaMu EMONPOU3BOCTBA SBIISIOTCS:

A) Bce OTBETHI BEpHEI

b) orpaxkenue ynpapieHUECKOH, TPOM3BOICTBEHHOW 1 HHON NEATENFHOCTH B COOTBETCTBYIOLINX TOKyMEHTaxX
B) obecrieueHne parioHaIBHOTO HCHOIB30BAHUS JOKYMEHTOB B JACITOBOI MPAKTHKE MPEIIPHSTHL

5. ITo KaKMM NPUHIMIAM CIIELyeT OPraHM30BbIBATH JACIONPOU3BOACTBO HA MPEAIIPUSTHN?
A) Bce OTBETHI BEPHBI

b) onepatuBHOCTS - OBICTpast M 9eTKast padoTa ¢ JOKyMEHTaMHU

B) TexHHYIeCKOE COBpEMEHHOE OCHAIIIEHNE, O0JIerdaromee paboTy C JOKyMEHTaMH
I') nenecooOpa3HOCTh BCEX ACIONPOU3BOACTBEHHBIX ONEpaliii

6. CmerranHast popMa OpraHH3aIHH ACITOTIPON3BOICTBA MPUMEHSICTCS:

A) B KpyIHBIX IIPEATPUATHAX

B) B HeOONMBIINX MPENTPUATHSIIX

B) B MaubIX opranuzanusx, pupmax

I') Bce 0TBETHI BEpHEI

7. Kem ocymectsnsercs JIOY nHa npeanpustin?

A) cayx6oit IOY

B) pykoBoauTenem

B) otnenom xaapos

I') 6yxrantepueit

8. Yto Takoe perucrpamnus J0KyMEHTOB?

A) dukcanus hakTa CO3TaHUS WIN IMTOCTYIUICHHUS JOKYMEHTA M 3aIIHCh HEOOXOANMBIX CBEICHHH O IOKYMEHTaX C
MOCJIEAYIOMINM IIPOCTaBICHUEM Ha HUX JEIOIPON3BOJCTBEHHOTO HHIEKCA U JAThI PETHCTPAINU
b) yuer nmocTynuBIIMX JOKYMEHTOB

B) npocraBneHue perucTpaiioHHOTO MITaMIIa

I') Bce OTBETHI BEpHEI

9. Peructpauus HeoOxoquma Jis:

A) nomcka, ydera ¥ KOHTPOJIS IOKyMEHTOB

b) ydera u nmepeaun Ha apXHMBHOE XpaHEHHUE JTOKYMEHTOB

B) xoHTpOIS JOKYMEHTOB

I') ©6bicTporo moucka JOKYMEHTOB

10. Perucrparionssie cBeieHUs 0(OPMIISIOTCS:

A) apabcknmu IpaMu B JICBOM HIDKHEM YTy

B) pumckumu nrdpamu B IpaBOM BEPXHEM YTy

B) apabckumu nudpaMu B IpaBoOM HIDKHEM YIITy

I') mro6bIMu M pamu B 1F000M MecTe

IMPAKTUYECKASA PABOTA 2

1. CocraBbte mpuka3 mo OO0 «Cuntes» r. YenssOMHCKa 0 peskuMepabOTHI IPEAIPHATHS B TIpa3IHIAYHbIEC THH 7 U § MapTa
2016 .

B xoHcTaTupytomiei yactu ykaxure ocHoBaHue — cT. 112 TpynoBoro xoaekca PO.

B pacnopsanTensHoi yacti onpenenute 7 1 § Mapta 2016 1. HepaOoOUNMH THAMH JUTS COTPYIHUKOB ITPEATIPUSITHS.
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OtmenuTe B HepabouuenHu 7 u 8 Mapra Bce BHIBI padoT. JlaiiTe mopydeHne 3aMECTUTEITIO TUPEKTOPA MO XO3SIHCTBEHHOM
pa6ote A. I1. CunopoBy 06ecreuuTs B 3THIHH ASKYPHBIH PeXKUM PabOTHI SKCILTyaTALIMOHHBIX CIyX0, OXpaHy CIyXKeOHBIX
TIOMEIICHUH, a TaKKe BHIIOJHEHNE TPeOOBaHUHA OKapHOU Oe30macHoCcTH. KOHTPOIIb 32 HCIIOTHEHNEM ITPHUKa3a BO3JI0XKUTE
Ha I1epBOro

3amectutens nupekropa C. 1. Koanesa.

[Tpuxkas noanucan qupekropll. K. ®enopos.

2. Cocrasbte akT 1o OAO «PocrenecncreMb» 0 IpoBepKe padoTHI ¢ foKyMeHTaMH. OCHOBaHUE — MpPUKa3 JUPEKTOpa OT
24.03.2016 r. Ne 23 «O paboTte ¢ foKyMeHTamMuy». B akTe MpoBepkH AOKHBI OBITH 3a(UKCHPOBAHBI CIEAYIOIINE HETOCTATKH:
oopMIIEHHBIE B CTPYKTYPHBIX ITOJIPa3/ieNIeHUsIX JOKYMEHTHI He COOTBETCTBYIOT TpeboBanusM ['OCToB; nMerorcst cirydan
yTE€pH JOKYMEHTOB B OT/IEaX; KOHTPOIIb 32 HCIIOJHEHUEM JJOKYMEHTOB BEJIETCA CI1a00; HE IIPUMEHSIOTCSI CPEACTBA
BBIYHCIIUTENBHON TeXHUKH IS aBTOMATU3aIUI KOHTPOJIS 38 UCTIOMHEHHEM JOKYMEHTOB H UX y4eTa. AKT yTBepKIeH
TeHepaIbHbIM AUPEKTOPOM Hpeanpustust A. B. Po3oBbiM. JIpyrie peKBU3UTHI yKaKUTE CaMOCTOSTENBHO.

3. Yka3aTb, KaKue pEeKBH3UTHI HCIIOJIF30BAHBI IS COCTaBICHUS JOKYMEHTA (CM. JOKYMEHT)

6.3. TunoBbIe KOHTPOJIbHBbIE€ BOIIPOCHI M 3aIaHUA I HpOM(DKyTO‘-[HOﬁ aTTrecTalumn

Bormpocsl k 3x3aMeny
. IToHATHS «1OKyMEHTalMOHHOE 0OeCIIeUeHNE YITPABICHHUSD U «JEIONPOU3BOICTBO»
. Cmyx6a IOY — QyHKINH U CTPYKTYpA, IIpaBa U OTBETCTBEHHOCTD
. HopmaTuBHO-TIpaBoBast 6a3a JOKyMEHTHUPOBAHUS
. IloHsTHEe «yHHUKAIMS JOKYMEHTOBY M €r0 3HaYCHHE B COBPEMEHHOM JIETIOTIPOM3BOJICTBE
Crangaptuzamus gokymenToB. Tpedosanus [OCT P.6-30-2003
. PexBu3sut. PacrnonoxeHue u pazmep peKBU3UTOB
. [lonsTne «10kyMeHT». OYHKIIMU JTOKYMEHTOB
. Kinaccudukanus 1okymMeHToB
. CucrteMbl JOKyMEHTOB

10. Opranu3aIioHHO-PACIOPAAUTENIbHAS CHCTEMA JOKYMEHTAIIUU

11. PacniopsiautenbHbIe TOKYMEHThI

12. Opranu3anioHHO-IIPaBOBEIE TOKYMEHTHI

13. NadopManmoHHO-CIIPaBOYHBIE TOKYMEHTHI

14. JIoKyMEeHTBHI 110 TUYHOMY COCTaBY

15. Texnomnorust paboTbI ¢ JOKYMEHTAMH

16. OnpeneneHne MOHATHS «JOKyMEHTOO00POTay, OOIIHE IIPHHITUITEI i METOIMYECKHE OCHOBBI OPTaHN3aINH
JOKyMEHTO000pOTa

17. CtpykTypa 1 00I1as XapaKTepUCTUKA JOKYyMEHTOIOTOKOB

18. Perucrpanus kak coctaBHast yacTh TexHosioruu 10Y

19. Dr1ansl NpOX0XKACHUS U UCIIOJIHEHUS UCXOAIIUX U BHYTPEHHUX 10KyMeHTOB 20. Perucrpanus 10kyMeHTOB. 3a1auu U
IPUHLUIIBI PETUCTPAIHU
21. OcHOBHBIE ITpaBUIIa UHAEKCALUH JOKYMEHTOB
22. ®opMHUpOBAHUE U XPAHEHUE €] B JIETIONPOU3BOICTBE
23. OnpeneneHue MOHATUSI HOMEHKIIATYpHI Aell. BUabl HOMEHKIATyp Ael

24. TpeGoBaHus K (GOPMYITUPOBKE 3aT0JIOBKOB JIe/I B HOMEHKIIATYpe
25. O0pa3zoBaHME HHJCKCA JIeTla B HOMEHKIIAType
26. Cpoku xpaHeHus Ael
27. XpaHeHHE JOKYMEHTOB B CTPYKTYPHBIX HOApa3/IeICHUSIX OpraHU3alul
28. IloaroToBka ¥ nepeaava Aen B BEAOMCTBEHHBIH apXuB
29. TpeboBanust K 0OPMIICHHIO JIEIT
30. OnpeneneHne U COCTaBICHNE ONHUCEH

OO AW~

IMTPAKTUYECKAS YACTD (mmpumep)

CocraBbTe IpUKa3 10 PEMOHTHO-3KCIUIyaTallMOHHOMY MyHULIUIIAIbHOMY yripasieHuto Ne 15.ITpuka3 u3nan Ha OCHOBaHUM
noctaHosneHus IIpaBurensctBa MockBsl OT 8 ceHTSI0ps Tekymero roga Ne 908 «O roToBHOCTH CIIyx0 TOpOACKOro
X03sICTBA K YOOpKe TeppuTOpHit MOCKBBI B 3UMHHIA TIEPUOT.

JlupekTop peMOHTHO-IKCINTYaTAlHOHHOTO MyHHUIIMNambHOTO yripaBieHHs Ne 15 3otoB U.T. 5 okTa0ps Tekymiero roxa u3aain
MPUKa3 O MOATOTOBKE K YOOPKE TEPPUTOPHN B 3UMHHMIA IIEPUOJ TEKYIIETo Toa.

I'naBHbIil nHxeHep HukonaeB B.B. k 15 okTA0ps JOKeH MIPOBECTH 3aKpeIlieHHe YOUpaeMbIX TEPPUTOPHM 32 TEXHUKAMU-
CMOTPHTEIISIMH M IBOPHUKAMH, COCTaBUTh TPpaUK JBYXCMEHHON pabOTHI IO YOOPKE TPOTYapoOB M IBOPOBHIX TEPPUTOPHIA,
pa3paboTaTh U COTIACOBATH B MpedeKType OKPYra IUIaH YOOPKH TEPPUTOPHIL C IPUBICICHUEM JTIOCH U TEXHUKN
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BEJIOMCTBEHHBIX TIPEATIPUATHH, PACMIOIOKEHHBIX HA TEPPUTOPHUU OKpYTa.

OpraHuzanuio KOHTPOJS 32 HCHOJHEHHEeM INpHKa3a MOpY4HTh 3amecTurento nupekropa C. P. Bunokypoy. Ionmucan
npuka3 aupekrop 3otoB M.T.

Busel cornmacoBanus: ropuckoncynsT AIL.KepHh.

C mprKa3oM 03HaKOMIICHBI:

6.4. Kputepuu oueHUBaHUSs

Tecr

Ouenka HeynosieTBopHTENbHO Y nosnersopurenbHo Xopomo OTIMYHO

Habpannas cymma 6amnoB (% BEITOTHEHHBIX 3a1aHuil) (Max — 100) Menee 60 60-75 76-95 86-100
4.2.2 TpeHuHr

Kputepuu oneHuBaHus 3a1aHui

MakcnmaabHOE KOJTHYIECTBO 0ajuIOB TPH IPaBHIBHOM BEHITOJHEHHH 3amaHui — 30 Gaymios.
1. OO00CHOBAaHHOCTB BEIOOPA aNTOPUTMA ACHCTBHSA WIN IMyTH pemeHus cutyarmu — 20 6amios
2. Ilonnota oTtBeta — 10 Gannos

4.2.3. Ilpaktdeckast paboTa

a) Kputepuii oleHHBaHUs: BHIOJHEHUE TPABUIIBHBIX BAPUAHTOB 3a/1aHUM.

0) [lIxana onenuBanus (Makcumym 20 0auIOB): 3a KaXKJ0€ MPaBUIILHO 0POPMIICHHOE 3aJjaHne Hauucisiercs 1 6an, Ha
Ka)XIbIi IPaBIIIBHBIA OTBET HA BOIPOC M3 OTKPHITOTO CIMCKA HaYHCIIeTes 2 6aia, MpaBIIIbHO 0(OPMIICHHBIH JOKYMEHT
oneHuBaercs B 5 6amioB. PaboTta BItOUaeT 2 TEOPETHIECKHUX 3aJaHNUs, 3 BOIIPOCA M3 OTKPBITOTO CIIHCKa, | 3amady 1o
oopMIIEHHIO TOKYMEHTA C HCTIOIb30BaHHEM HEOOXOANMBIX PEKBH3UTOB.

7. YHEBHO-METOIUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHHME JUCIIUITJIMHBI (MO 1Y JIs)

7.1. Pexomenayemasi Jinteparypa

7.1.1. OcHoBHasi TuTEpaTypa

ABTODBEIL, 3arnaBue UznatenscrBo, | Pecypc
JI1.1 |TTanacenko 1O. A. JloxymeHTHpOBaHHE YITPABICHYECKON ACATEIHHOCTH: yueOHOE Mockga : 9BC
mocobue Wznarenbckuit
(https://znanium.com/catalog/document?id=309085) Hentp PUOP,
2018
JI1.2 | MoprynoB A.B. DNEeKTPOHHBIE CUCTEMBI JOKYMEHTO000pOTa: yueOHOe mocodue HoBocubupck : 9BC
(https://znanium.com/catalog/document?id=398049) HoBocubupcknit
TOCYIapCTBEHHBI
1 TEeXHUYECKUH
YHUBEPCHUTET

(HI'TY), 2020

7.1.2. JlonoJIHUTeIbHAA JIUTEPATYpPa

ABTOpBI, 3araBue WznarensctBo, | Pecype
JI2.1 |CnuBak B. A. JIoKyMEHTHPOBaHUE yIPABIEHYECKOH AEATENIbHOCTH CaHKT-
(HemonponsBoacTBo): [yueOHOE mocooue] [etepOypr [u
np.]: Tutep,
2010
JI2.2 | Murens JIOKyMEHTHpOBaHUE yIPaBIEHUYECKON AEATENBHOCTH: KypC Mocksa :
JIeKIHi : yaeOHOe mocobue ®nunTa :
MIICH, 2006
7.1.3. MeTonnyeckue pa3padoTku
ABTOpBHI, 3arnaBue WznarensctBo, | Pecypc
JI3.1 | bapuxusn A. b. Jlenonpon3BoACTBO U TOKYMEHTOOOOPOT: MPAKTUIECKOE Mocksa : 9BC
nocooue KumxHbIi Mup,
(https://biblioclub.ru/index.php?page=book&id=89671) 2008

7.2. IlepeyeHsb pecypcoB HHGOPMAIHOHHO-Te1eKOMMYHHKAIIUOHHOI ceTu "UHTepHeT"

21 |1. Jlanp [DnexTpoHHBIH pecypc] : anekTpoHHOo-OnOmoTeuHas cucrema (OBC) / m3narenscrBo Jlans. — URL:
http://e.lanbook.com/.
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32 | VYHuBepcuTeTckas OnbInoTeKa OHIaiH [DIeKTPOHHBIH pecypc] : aeKTpoHHO-0nbmoTednas cucrema (OBC) / OO0
Hupextmenua [Tabmumunr. —
URL: http://biblioclub.ru/.

93 | IOpaiiT [DnekTpoHHbIH pecypc] : anekTpoHHO-0nbaroTeuHas cucrema (ObC) / m3matensctBo IOpaiit. — URL:
https://biblio-online.ru.

34 |eLIBRARY.RU [OnexTpoHHSIH pecypce] : a1ekTpoHHas bubmnortexa / Hayd. sanexrpon. 6-xa. — URL:
http://elibrary.ru/defaultx.asp.

95 |MHO®OPMHUO [DneKkTpoHHBII pecypc] : 3IeKTPOHHBIN CIIpaBOYHHUK [00ecrieueHre BceX TUIIOB 00pa30BaTeIbHBIX
YIpPEeKICHAH HOPMATHBHBIMH, METOANICCKIMH, HAYIHO-NIPAaKTHISCKIMHU MaTepranamu|. — URL:
http://www.informio.ru/.

7.3 IlepedyeHb HHGOPMALMOHHBIX TEXHOJIOT I

7.3.1 IlporpammHoe obecnieyeHune

MS Office365

LMS Moodle

Adobe Reader

7.3.2 lIpodeccuonanbHbie 6a3bl AAHHBIX U HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

1. Brepolis [QnexktponnbIii pecype] : [caiiT] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (aata o6parienus
28.08.2016)

2. East View Information Services [OnektponHslit pecypc] : [caiiT] . — URL:
http://online.eastview.com/stat_login/index.jsp?enc=eng (nata obpamenus 28.08.2016)

3. Cambridge University Press [DnekTponnsiii pecypc] : [caiit] . — URL: http://journals.cambridge.org/action/login
(mata oOpamenus 28.08.2016)

4. OnektpoHHas oubnmmoTeynas cucteMa «Jlaup» [InekTpoHHBIH pecype] : [caiiT] . — URL: http://e.lanbook.com/
(mata obpammenus 28.08.2016)

5. YHuBepcuterckas O0nbnmoTeka oHNaiH [DneKTpoHHBIN pecype] : [caiT] . — URL: http://biblioclub.ru/ (mata
obpamenus 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Qnexrponnstit pecype] : [caiit] . — URL: http://www.nber.org/
(mata o6parienus 28.08.2016)

7. VHCTUTYT KOHOMMKH IIEPEXOHOTO Ieproja [DneKTpoHHsIH pecypce] : [caitt] . — URL: http://www.iet.ru/ (gata
obpamenus 28.08.2016)

8. Karanor ccpliok Ha Jgydiive SKOHOMHYECKHE pecypchl [DneKTpoHHBIN pecype] : [caifT] . — URL:

http://www.econline.h1.ru/ (nara obparienus 28.08.2016)

9. MupkuH.Py. ®uHaHCOBas dIIEKTPOHHAs OMOMHOTEKa [DNeKTpoHHbIN pecype] : [caiiT] . — URL:
http://mirkin.eufn.ru/ (mata obpamenus 28.08.2016)

10. [Ipoekt nHCTHTYTa «DKOHOMHUYECKAs MIKONa» [DNeKTpOoHHBIH pecype] : [caiiT] . — URL:
http://www.economicus.ru/ (mata obpamenuns 28.08.2016)

11. OenepanpHBIN 00pa30BaTENbHBIN TOpTal. DKOHOMHKA, COIIMOJIOTHS, MEHEIDKMEHT [ DJIEKTPOHHEBIN pecypc] :
[caiit] . — URL: http://www.ecsocman.edu.ru/ (mata oopamenus 28.08.2016)

12. IeHTp 3KOHOMHYECKNX W (PMHAHCOBBEIX MCCIENOBAHUI 1 pa3paboTok B Poccuiickoi 3KOHOMHYECKOW IIKOJIE
[DnexTponnsiii pecype] : [caiit] . — URL: http://www.cefir.ru/ (gara o6pamenus 28.08.2016)

CpencTBoM JIOCTyMa K CHCTEME COOCTBEHHBIX 3JIEKTPOHHBIX PECYPCOB SBISETCS calT OnbnroTekn www.lib.csu.ru.
DOJIeKTPOHHBIHN KaTalor o0ecreunBaeT MOIHOE U ONIepaTUBHOE MIPEACTaBICHHE 0 OMOIMOTeuHOM (POHIE, TTOBBIIACT KaUeCTBO
1 3 dexTuBHOCTD NTOKUCKa HHPOpManuu — 6oxee 1,5 MiH. 3anucei.

1. OneKkTpoHHBIN Kartanor. bubnuorpadudeckue 6a3pl TaHHBIX.

KHurn, 251eKTpoHHbBIE PECYPCHI, TUCCEPTAIH U aBTOpedepaThl.

2. OnexTpoHHas OMOIMOTEKA.

Wznanus Yenl'Y, YMK; nuccepranuu, 3amuiieHHble B coBeTax Yenl'V,

PE3CPBHBIC KOJIJICKIIUH, (1)OHZ[ PCAKHUX KHHT.

3. PedepaTtuBubie
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Bassr qanaeix MTHUOH PAH, 6a3s1 qanasix BUHUTH.

4. IToaHOTEKCTOBBIE

bass! nanubx auccepranumii PI'B, cipaBouno-nipaBoBast cucrema Koncynsrantllntoc, HaydHas aeKkTpoHHast OnbnnoTeka
elibrari.ru, moxmnucka Ha IIOJTHOTEKCTOBYIO KOJUIEKIINIO POCCHHMCKIX HAYIHBIX JKypHaIoB (2011-2012, 133 HanmMeHOBaHUSA),
kosuiekius 6a3bl nanHbix komnanuu EBSCO (12 rematnueckux bB); sxypuans! m3natensct: Taylor&Francis, Sage

5. DNEKTPOHHO-OMOITMOTEYHBIE CHCTEMBI

YHuBepcuTeTcKas OnbIroTeKa OHakiH, aiOyKC.

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHME JUCIUIIJIMHBI (MOJAY JIS)

JIJist yCIemHOro OCBOCHUsI AUCIUAILUIMHBL HEOOXOMUMBI AyTUTOPHH AJIsI IPOBEACHHS 3aHATHIA JICKIHOHHOTO THUIIA,
CEMUHAPCKUX 3aHATHH, TPYIIIOBBIX W HHAWBUIYAIBHBIX KOHCYIBTALUH, TEKYILIETO KOHTPOJIS U MTPOMEKYTOYHON aTTECTALIUH,
a TaxoKe MOMEIICHUS TSl CAaMOCTOSATENIFHON paOboThl. Bee ykazaHHbBIE ayTUTOPUH U TIOMEICHUST IMEIOTCS B HAJTMYHH B
JIOCTATOYHOM IIOJIHOM 00BeMe ( B COOTBETCTBUH CO CTAHIIAPTOM).

Jlnis ipoBeieHus 3aHATHI JTEKIIMOHHOTO THITA HMEIOTCS ayTNTOPUH C MYITBTHMETMHHBIM 000pyIoBaHHeM. TakOBBIX B
HucTuTyTe SKOHOMUKHU OTpaciei, busHeca u anxmMuHucTpupoBanus Yenl'Y numeercs Tpu B 4-oM yueGHOM Kopiryce (212, 205,
111) u ath B 8-om yuebHOM Kopryce (203, 310, 405, 407, 406). DTH ayauTOPUH CHAOXKEHBI BCEMH HEOOXOMMbBIMH
HabopaMy IEMOHCTPAIMOHHOTO 000PYIOBaHHA M yIeOHO-HATILITHBIMA IIOCOOMSIMH, 00ECTICUNBAOMINMI TEMAaTHIECKIE
WILTIOCTPAIHH.

Vmeercst OCTaTOYHOE KOJMYECTBO IIOMEIICHHUH I CAaMOCTOSTENIFHOM paboTHI cTyIeHTOB. Aynutopui (ayn.217 4-oro
yaebHoro xopiryca HUenl'Y, a Taxxke ayn.207, 303 8-oro ygeOHOTO KOpITyca U MpodY.) CHaOXKeHbI KOMITBIOTEpaMH B BBIXO0M B
cetb «MHTepHEeT». KaXkaplil CTyIeHT HMeeT BO3MOKHOCTD BBIXO/A B DJICKTPOHHYIO OHOIHOTEKY, TPUYEM HE TOJIBKO U3 CTCH
BVY3a, HO ¥ B JOMAIIHUX YCIOBHUSX.

B ciyaae npumeHeHus 1pu 00ydeHUN IMCIUTLIMHBI JJICKTPOHHOTO 00y4eHUs], IUCTAHINOHHBIX 00pa30BaTEeIbHBIX
TEXHOJIOTHH Y IPeItoiaBaTells u CTyACHTOB €CTh BEIX0J B TMYHOM kabuHere BY3a u mocpencrsom cucremsl MS Teams
JUCTaHIIMOHHBIA ()OPMAT CBSI3H SIBISIETCA BO3SMOXKHBIM.

OcBoeHME AUCUUIUIMHBI HWHBAJIUAAMHU U JINLIAMU C OTPAHUYEHHBIMH BO3MOXHOCTSIMU 3710POBbsI OCYIIECTBIISIETCS C
WCIIOJIb30BaHUEM CPEICTB 0O0YUIEHUS OOILEro U CreMaIbHOTO Ha3HAUECHUS:

— JICKIIMOHHBIC ayIUTOPUN (yKa3aHH1>1e BI)IHIe) — MyJII)TI/IMeI[I/If/'IHOG 060pyﬂ0BaHI/Ie,; HUCTOYHUKHU IIUTAHUA I
WHAUBUAYAJIBbHBIX TEXHUYCCKUX CPEACTB;

— yueOHas ayquTOpus AJsl IPaKTUYECKUX 3aHATHH (CEMUHAPOB) — MyIbTUMEAUHHOE 000PYIOBaHNE,;

— yaeOHas ayIuTOPHS Il CAMOCTOSTENBHOM paboTh — CTaHAapTHBIE paboUre MeCTa C IePCOHAIBHBIMUA KOMIBIOTEPaMI;
pabouee MecTO ¢ MEPCOHATBHBIM KOMMBIOTEPOM, C IPOrPaMMON 3KPAHHOTO JOCTYMA, TPOrPaMMOii SKPAHHOTO YBETHUYEHUS U
OpaiiIeBCKIM JIHCIIIEEM JUISl CTYACHTOB C HAPYIICHUSMH 3PCHHUSL.

B xaxnoit ayauTopuu, rac o6y!{af(yrc51 HWHBAJIUABI 1 JIMLJa C OTPAaHUYCHHBIMH BO3MOXXHOCTAMU 310POBbs, IIPCAYCMOTPEHO
COOTBETCTBYIOIICC KOJITMYCCTBO MECT IJIs 06y‘IaIOHII/IXC$[ C Yy4€TOM Or’paHI/I‘{eHI/Iﬁ HX 310pOBbBA.

B yaebHbIe ayauTopun odecriedeH 0ecrpensITCTBEHHBIH JOCTYII st 00yJaronXcsl HHBAJIHIOB M 00YJarOIIUXCs C
OTpaHUYEHHBIMH BO3MOKHOCTSIMH 37I0POBBSI.

IMepeyens crenuaIbHBIX TEXHUHIECKHX CPENICTB O0YIEHHS ATl MHBAIHIOB H JIUI C OTPAaHHYCHHBIMHA BO3MOXXHOCTSIMA
3JI0pPOBBSI, IMEIOIINXCS B PernoHansHOM ydeOHO-HAYIHOM IIEHTpe MHKIIIO3UBHOTO 00pazoBanus Yenl'V:

— TudnoTexandeckas ayquTopus: THHIOTEXHIYECKUE CPENICTBA: OpaiiIeBCKUI KOMITBIOTED C TUCIUICEM M IIPHHTEPOM,
TU(IOKOMITIEKC «nTaromas MauHay, TeIEBU3HOHHOE YBEINYHBAIOIIEe YCTPOUCTBO, TH()IOMATHUTONBI KACCETHBIE U
1 QpoBbIe TUKTOPOHBI; CIEHAIBHOE IPOrPAMMHOE 00OeCIIeYeHHe: MporpaMma pedeBoil Hasuranun JAWS, pedenble
CHHTE3aTOPBI («TOBOPSIIIAs MBIIIbY ), SKPAHHBIE JTYIIHL.

— CypnotexHudeckas aynuropust: paguoknacc “CoHer-P”, mporpaMMupyeMele CIyXOBbIE annapaThl UHAUBHYaIbHOTO
MIOJIB30BAHMS C YCTPOWCTBOM 3aIaHHS PeKHUMa pabOTHI Ha KOMITBIOTEpe, MHTepaKTHBHAS focka ActiveBoard ¢ cucremoit
TOJIOCOBAHUS, aKYCTHUECCKUH YCIIIUTENb U KOJIOHKH, MyIbTUMEIUIHHBIA IPOEKTOP, TENEBH30D, BUICOMATHUTO(OH.

9. METOAUMYECKHUE YKA3AHUA 1JIS1 OBYYAIOIIUXCSA IO OCBOEHUIO JUCHUITIMHBI (MOAY JI5I)

[IpaxTiueckas paboTa SBIISIOTCS CBHAETENHCTBOM TOTO, YTO CIIYIIATENb OBIIAJE]T MATEPUAIIOM U YMEET KPaTKO U
JIOXOAYHMBO aHAJM3UPOBATh U U3JIaraTh BEIOpaHHYIO TeMy. [Iporiecc HOATOTOBKY U BBITIOIHEHUS IPAKTHUCCKOH PabOTHI
SIBJISIETCS OJHUM U3 TNIaBHBIX CHOCOOOB pa3BUTUS B yUeOHOI MPaKTHKeE Y CTyAEHTOB 3JIEMEHTOB yIPaBIEHYECKOH
JeATENbHOCTH; CYIIECTBEHHO BIIMSET HAa CAMOBOCIIUTAHHE CTYACHTOB KaK CIELHAINCTOB B 5)KOHOMUUYECKOH 00JIaCTH, TaK KaK
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3TO ABISIETCS BAYKHBIM BHJOM CaMOCTOSITEIFHON HWHTEIUIEKTYaIbHON e TenbHOCTH. OCHOBHOM IIENBI0 MPAKTHYECKUX
3aHATHi 0 Kypcy «loKyMEeHTUPOBAaHHUE YIIPABICHUECKO NeITeIbHOCTIY ABIAETCS 3aKpeIlIeHHe, yCBOCHHUE, YITyOlIeHUe
paciMpeHye 3HaHU|, IPUBUTHE HABBIKOB CAMOCTOSTENBHOM pabOThI, IPaMOTHOTO 0(OPMIIEHNS JOKYMEHTOB, IIPHHSTHS
pelIeHni 1o BEIOOPY BapHaHTOB OpraHU3anny 3G QEeKTHBHOTO JTOKYMEHT0000pOoTa Ha IPEeANpHATHH. B pakTukyme
OPTaHWYIECKH COYETAIOTCS MAaTepPHAIbl CEMHHAPCKUX U MPAaKTHIECKUX 3aHATHH. B yueOHO-MeToandeckoe mocodue mo
MPOBEICHUIO IPAKTUUECKUX 3aHATUH BKIIOUEHBI 00pa3Ibl JOKYMEHTOB, YTO MO3BOJIUT HAYYUThCS CTYIE€HTaM I'PaMOTHO
COCTaBJIATh OCHOBHBIC JOKYMEHTHI YIIpaBlIeHUS Ha MpeAnpusaTiu. OCHOBHOE TpeOOBaHME K MPAKTHYECKON paboTe - ITOJTHOTa
1 KOMITJIEKCHOCTB OCBEIIEHHS IIOCTABJICHHOTO Bompoca. PaboTa 1oymkHa OBITH BBITOJIHEHA aKKyPaTHO, C IPHIICKAHUEM,
JIOJDKEH OBITh COOIIO[EH HAayuHBIH anmnapaT, TO €CTh HaJIM4YKe OITIaBIeHHs, 3aT0JI0BKOB B pa3/eNaX, IPaBUIbHOCTh CHOCOK,
Ha3BaHMH TaOJINIL, PUCYHKOB, IPABUIILHOCTD BBINOJIHEHHUS PACUETOB U OTBETOB Ha IIOCTABJICHHBIC BONPOCHI, YKa3aHUS
JIUTEPaTypHBIX UICTOYHUKOB U T.JI. [IpakTHUecKne 3a1aHusI COCTABICHBI B COOTBETCTBHH € YI€OHBIM ITaHOM. O0s3aTeIbHBIM
YCIIOBHEM YCHEUTHOTO BBITIOJIHEHUS 3aJJaHUS SABIIACTCS U3yI€HHE OTHOCAIINXCS K TEME 3aKOHOATEIBHBIX U HHBIX
HOPMATHBHBIX MPaBOBBIX OCHOB, PETJIAMEHTUPYIOIINX Pa3IMYHbIE ACTIEKThl YKOHOMUKHU OpraHM3alliHY, a TAK)KEe MaTepHaoB
COOTBETCTBYIOIICH NMPAKTUKN OTEYECTBCHHBIX IPEAIPHATHI M OpraHu3aliiid. BeiOop BapraHTa JUIS CTyIEHTa OpeaersieTcs
npenogaBareneM. [Ipy BEIMOTHEHNH MTPAKTHUSCKUX 3aIaHUH CTYICHTaM IIeI1eCO00pa3HO MPHACPKIUBATECS CIICIYIOMIETO
HOpsIIKa: - TOA00P U MpeIBapUTeNbHOe IPOpaboTKa PeKOMEHIyeMOoll yaeOHO! TUTepaTyphl; - U3y4€HUEe COOTBETCTBYIOLINX
pazzenoB padboyeil MpOrpaMMBl; - BHIIOJIHEHUE COOTBETCTBYIOIINX 3anaHui. [IpakTiudyeckast paboTa BBITOIHICTCS
CTyAEHTaMH WHIMBHAAYAIFHO WIIH Ha MPAKTHYECKUX 3aHATHAX IS 3aKPETUICHHS TT0JTyIeHHBIX TEOPETHIECKUX 3HaHUil. B
Ka)/J0l TeMe MPEeCTaBIIeH IePEeUeHb PAaCCMaTPUBACMBIX BOIIPOCOB, IPUBEACHBI 3aJaHUS I HHIHUBUAYAIbHOH paboTHl,
KOTOPBIE JOIKHBI OBITH BBITIOTHEHBI.

B mporiecce caMoCTOSTENBEHOH ITOATOTOBKH K 3aHATHSIM CTYICHTHI TOJDKHBI HAHTH M M3YIUTh HEOOXOIHMYIO
CTIEIMATBHYIO JIUTEPaTypy, 3aKOHOAATETIBHBIC aKTHI 1 CAMOCTOSTEIIHHO BRIITOJTHATH 3aaHU.
CornacHo yueOHOMY IUIaHy CTYEHT JOJDKEH BBIIONHUTE KOHKPETHBIE 3a/JaHUs 110 KaXI01 TeMe H OTBEeTUTH Ha
COOTBETCTBYIOLIHME BONPOCHI. sl 0OecrieueHus! 0THO3HAYHOCTU TOJIKOBAHUS PE3y/IbTaTOB BBINOIHEHHBIX 3aaHHH 10
KaXJ0if TeMe, a 3HAYNT, yMEHBIICHHUS BEPOITHOCTH OIIMOKH IIPH MPOBEPKE PE3yIIbTATOB IIPEATATaloTCs eANHEIE TIPaBHiIa
oopmIIeHHs pe3yAbTaTOB. Pe3yapTaThl BEITOTHEHHBIX 3aJaHUH ClieyeT 0pOpPMIATh B MTUChbMEHHOM Bune. Texymmit
KOHTPOJIb OCYIIECTBIIAETCS NPENoAaBaTe]IeM B Haualle 3aHATUS B TeUEHHE OTBEICHHOTO BPEMEHH U CTaBUT CBOEH IeTbI0
OTIPEIEITUTh TOTOBHOCTH CTYJCHTA K BBITIOJIHCHHUIO IIPAKTHYECKHUX 3adaHui. KOHTPOIb TeKymuX 3HAHUH IPOBOIUTCS Ha
3aHATUAX B (popMe YCTHOTO MM MTUCBMEHHOTO onpoca. OObeKTaMH TEKYIIEro KOHTPOIIS IIPH H3YdeHUH
«JlokyMeHTaIMOHHOE 00eCIIeYeH e YIIPAaBIeHUECKOH AeSTeNbHOCTIY SBIISIOTCS: TOCEIIeHHE JEKIUH; TOATOTOBKA U
Ka4eCTBO BBIITOJHEHHs MPAKTUYECKHX U CAMOCTOSITENbHBIX 3aJaHUi. Pe3yabTaThl TEKyIIero KOHTPOIIS BIMAIOT Ha pedTUHT
cTymeHTa. PyOexHBIH KOHTPOIIB MPOBOJUTCS MOCIIE N3YUSHNUS KaXKIOTO MOJIYIIS TUCIUIUIMHEL: TECTHPOBAHHE, TPOBEICHIE
CEeMHHAPOB M TPEHUHTOB, OJTOTOBKA IIPE3EHTAIINH, BEIITOJIHEHNE TE€M, BBIHECEHHBIX Ha CAMOCTOSTENbHOE n3ydeHue. [1pn
9TOM HCIOJIB3YIOTCS HH(POPMALMOHHBIE TEXHOJIOTHH. L{enb - BBIIBUTH YPOBEHb 3HAHUH CTYAEHTOB I10 MaTepHaITy
W3ydeHHOTO MOJYIS TUCHHUIUTHHEL. Pe3yapTaThl pyOeKHOTO KOHTPOJIS BIUSIOT HA HTOTOBBIM PEHTHHT CTYICHTA.
B ciysae mpuMeHeHHS IPH peasTi3ainyl JUCIUIUINHEI JIEKTPOHHOTO 00ydeHNs], AUCTaHIIMOHHBIX 00Pa30BaTEIIBHBIX
TEXHOJIOTHH O0IIIeHHe 00YJarOMUXCsI U MIPEHOoAaBaTeNsl OCYIIECTBISIETCS B PEKUME PEAbHOTO BpeMeHH (OHIaH-IeKIUN
(BeOMHAPEI), YaThI, BUICO-KOH(EPEHINH U AP.) WK OTJIOKEHHOTO BpeMEHH (CHCTeMa IMCTaHIMOHHOTO 00y4eHns Moodle,
MSOffice365, popymsl, HEKTPOHHAS TT0YTA U IIP.).
Bosbiryro uacTs BpeMeHH 00ydaloIuecs CaMOCTOSATENbHO PaboTaIoT ¢ yaeOHO-METOANIECKIMH MaTepruanaMu. CTyAeHTHI
UMEIOT BO3MOXHOCTh KOHCYIIBTHPOBAThLCS € MIPENoAaBaTeIeM 110 BCEM BOIPOCaM, BOSHUKAOIIUM B X0J€ CAMOCTOSATEIbHON
PabOTHI HOCPEACTBOM 3JIEKTPOHHOH MOYTHI, COIMAIBHBIX CETEH H T.II.
Joctyn oOydaromierocst K y4eOHBIM pecypcaM B pexXUMe OTIIOKEHHOTO BPEMEHH, CAMOCTOSATEITbHON paboTHI
OCYIIECTBIISIETCS Yepe3 ceTb IHTepHeT B yTOOHOM IS HEro MecTe, BpeMEHH U TeMIIE.
ITpu 0OyveHnu auL ¢ OTpaHUYEHHBIMU BO3MOKHOCTAMH 3[J0POBbs JJIEKTPOHHOE 00YUEHUE, TUCTAHLIUOHHbIE
00pazoBaTenbHBIE TEXHOJIOTHH MPEIyCMaTPHBAIOT BOSMOXXHOCTH ITpHeMa-Tiepeiaui HH(POPMAIUX B JOCTYITHBIX JUIST HUX
(opmax.
Peanu3anust qUCHUILUIUHBI C TPUMEHEHUEM 3IIEKTPOHHOTO 00ydeHH s, TUCTaHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTHUI (nanee
— 20, 10T) ocymecTisercst Ha oOcHOBaHUH «[100’KeHNs O peanu3aniy OCHOBHBIX U JIOMOJHUTEIBHBIX 00pa30BaTEIbHBIX
MpOrpaMM C IPUMEHEHHEM 3JIeKTPOHHOTO 00ydeHNS M IUCTAaHIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTHI B (heepaaIbHOM
TOCYIapCTBEHHOM OIOPKETHOM 00pa30BaTENbHOM YUPEKACHUH BhICHIEro 00pa3zoBanus «UensOMHCKUN rocynapCcTBEHHbIH
yHHBepcUTEeT», «[100KeHNs 0 TIopsiKe 3aueTa 00YIaIOMUMHUCS TI0 OCHOBHBIM ITPO]eCCHOHAIBHBIM 00pa30BaTeIbHBIM
nporpammMam Beicirero oopa3osanus B PI'BOY BO «Uenl'V» pe3ynsTaToB OCBOSHHUS B OPTaHU3AIMAK, OCYIIECTBIISIONIIX
00pa3zoBaTeNbHYIO AESTEIBHOCTD, YICOHBIX IIPEAMETOB, KYPCOB, AUCIUILTHH (MOIYNIeH), IPaKTHK, JOTOITHUTEIBHBIX
00pa3oBaTeNbHBIX MPOrPAMM» MOCPEACTBOM IIIEKTPOHHOI HHPOPMAIIMOHHO-00pa3oBaTebpHoi cpeasl PIBOY BO
«Uenl'V». B HCKITFOUHTENBHBIX CiTydasx ((hopc-Maxop U T.I1.) IPU peatn3aii 00pa3oBaTeIbHON ACATSILHOCTH C
npumeHerueM D0, JIOT Moryr mpuMeHSTh KOMIIOHSHTHI, HE BXOAAIINE B IIEPEUCHb HJICKTPOHHON MH(OPMAITHOHHO-
00pa3oBaTeNbHON CPEBL.
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10. CHEIIMAJIBHBIE YCJIOBHUS OCBOEHUA JUCIUMITJINHBI OBYYAIONIUMHUCH C
HWHBAJIUJHOCTBIO U OTPAHUYEHHBIMHA BO3MOXKHOCTAMMU 31O0POBbSA

OcBoeHHE AUCHUILIMHBI MHBAIUAAMH U JULIAMU C OTPAHMYEHHBIMU BO3MOXKHOCTSMH 370POBbs OCYILECTBIISETCS C
WCIIONIb30BAaHUEM  CIICIMANBHBIX TEXHHYECKMX CPEeACTB M TOJO WH(GOPMAIMOHHBIX TEXHOJOTHH, IPETOCTaBIIEMBIX
PecypcHBIM y4eOHO-METOJUYECKUM LEHTPOM IO OOYYEHHIO MHBAIHUIOB U JIUIl C OTPAaHUYECHHBIMU BO3MOXKHOCTSMH 310pPOBbS
UenI'Y o 3anpocy oOyuatorerocs.

1. MoOunnpHBIe crelaIbHbIe TEXHUYIECKHE CPENICTBA JUIS JIUIl ¢ HAPYIICHUSMH 3PEHHS: IMOPTaTHBHBIH KOMIBIOTEP
¢ BBOJOM/BBIBOZIOM mipudToMm bpaiins c¢ cuaresaropom peun «ElBraile-W14J G2»; HOyrOykm ¢ mporpaMMHON 3KpaHHOTO
goctyna NVDA; 51eKTpOHHBIE YBEMTHUHUTENU Ul yAAJI€HHOTO MPOCMOTPa; BUACOYBEIMUYHMTENH MOPTATUBHEIE; THU(IIOMIEED;
IUPPOBBIC TUKTO(DOHBI.

2. MoOunbHEIE CHElUaIbHBIE TEXHHYECKHE CPENCTBA JUIA JIMII C HApYIMICHHAMH CIIyXa: CHCTeMa CBOOOIHOTO
3ByKOBOTO IIOJISI CO BCTPOCHHON coBMecTHMOCTBIO ¢ FM-ycrpoiicTBamm; panuokiaccel «Coner-PCM» ¢ mepemaTdmkom,
3ayIIHBIM HMHIYKTOPOM M WHIYKIMOHHOHM MeTiei; cucreMa HMHGOPMAIMOHHAS Ul clabochbluamux nepeHocHas «Mcrox»
A2 cO BCTPOCHHBIM IUICEPOM — 3BYKOBBIM HH(OPMATOPOM; ITOKYMEHT-KaMepa; IPOTrpaMMHpPYEMbIC CITyXOBBIC aIlaparsl
WHIVBHUIYAIBHOTO ITOJI30BaHHUS.

3. AccucTtuBHBlE HMH(OPMAIMOHHBIE TEXHOJIOTHH: NPOTPaMMHOE OOecleueHHe JKPaHHOTO JOCTyla € CHHTE30M
peun NVDA; mnporpaMMmbl 3KpaHHOTO YBEIMYEHHMS; HPOrpaMMbl PEYEBOTO CHHTE3a JJIsi KOMIIBIOTEPOB M HOYTOYKOB;
MPOTpaMMBI PEIEBOTO CHHTE3a ISl MOOMIIBHBIX YCTPOMCTB; SKpaHHAS KJIABHATypa; SKpaHHAs JIyIIa.

ITpu HeoOXoaMMOCTH I OOYJAIONIMXCA C HApYIICHUSIMU 3pEHHS Ha pabodnmx MecTaxX AT IMPOBEACHMS MPAKTUYECKUX WIN
na00paTOPHBIX 3aHATHH yCTAHABIMBACTCS CIELMAlbHOE TMPOrpaMMHOE obecredeHue (IporpaMMa peueBOd HaBHTaIMU
NVDA, peueBble CUHTE3aTOPhl, 3KPaHHbIE JIYIIbI).

B yueOuble aymuTopnu oOecmedmBaeTcsi OECHPENATCTBEHHBIM AOCTYN A OOyJalOmMXCs WHBAIHIOB M OOyJaIOmUXCS C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMH 3J0pOBbsl. B Kaxaoi ayguropuu, rie oOydaroTcsi HMHBAJIUABI U JIMIA C OTPAaHUYEHHBIMHU
BO3MOXKHOCTSMH  3/I0POBbSI, IIPEAYCMAaTPUBAETCA COOTBETCTBYIOIIEE KONMYECTBO MECT [JIsi OOYJaIOIUXCA C y4eToM
HapYIIEHUH UX 310POBBS.

Jlnis ocBOEHHS MUCHUIIIMHBI MHBAJIHIAM M JIHLIAM C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 30POBbSl IMPENOCTABISETCS JOCTYI K
MEeYaTHBIM HCTOYHMKAM, HUMEIOIMMCS B HayuyHOH Oubmuoreke Yenl'VY, ¢ MOMOINBIO CHENHANIBbHBIX TEXHUYECKHX CPEICTB;
JIOCTYH K 3JIEKTPOHHBIM HCTOYHHKAM, IPEJCTABICHHBIM B ()OpMe IJIEKTPOHHOTO JOKyMEHTa B (hOHJAE HaydHOH OMOIMOTEKH
Yenl'Y wmnm 3neKTpOHHO-OMONIMOTEUHBIX CHCTEMAax, C IOMOIIBIO CIICIMANBHBIX TEXHHYECKHMX H IIPOTPAMMHBIX CPEICTB
(paboyee MecTO I HE3PAYETO IMOJIB30BATENS ¢ MPOTPAaMMHBIM OO€CIieueHHEeM SKPaHHOTO JOCTYMa ¢ cMHTe30M peud NVDA,
pabouee MECTO C KOMIIBIOTEPHBIM poOJulepoM M KiaBuatypoil Clevy ¢ OONBIIMMM KHONKAMH M C Pa3fielSIOlICH KIIaBHIIN
HaKJIaJIKOM).

Y4ebHO-MeTOAUYIEeCKHEe MaTepHanbl Uil OOydaromuXcs W3 4YHCIa HHBAIMAOB M JIMI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSMH
37I0pOBBSI IPEJOCTABILIIOTCS B popMax, afalTUPOBAHHBIX K OTPAHMYEHHUAM UX 30POBbS U BOCHPHUATHS HHPOPMALIIH:

Jnist I ¢ HapyIIeHMsIMHU 3pSHUS:

- B IEYaTHOH (hopMe yBENMIECHHBIM HIPUPTOM,

- B (hopMe INEKTPOHHOTO JOKYMEHTA,

- B hopmMme ayauodaiina,

- B meqatHo# popme mpudTom Bpaitis.

JUist v ¢ HapyIIeHHsIMH CITyXa!

- B meyaTHo opme,

- B (hOpMe IIIEKTPOHHOTO JJOKYMEHTA.

Jlnist v ¢ HapyIIeHHsSIMH OTIOPHO-/IBUTATEIFHOTO anapara;

- B Ie4aTHOH opme,

- B (hopMe 3NEKTPOHHOTO JOKYMEHTa,

- B popme ayamodaiina.

JlaHHBII IepedeHs MOXKET OBITh KOHKPETU3UPOBAH B 3aBHCUMOCTH OT KOHTHHI€HTA O0YIaIOMIIXCS.

Jlns MHBaNUAOB M JHI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSAMM 3JOPOBbSl OCBOCHUE AUCLUILIMHBI MOXET ObITh YaCTUYHO WIH
TIOJTHOCTBIO OCYIIECTBICHO C HCIIOJNB30BAaHHEM AWMCTAHIIMOHHBIX 0Opa3zoBaTenbHEIX TexHOonorui (Moodle, Adobe Connect
Pro u mmp.).

B ocBoeHHMM OUCIMIUIMHBI WHBAaNMAaMH M JIMIAMU C OTPAHHYCHHBIMH BO3MOXHOCTSIMU 3J0POBbS HCIIOIb3YeTcs
UHIMBHOyanbHass paborta. Ilon wHanmBHAyanbHOW paboTOM moapasymeBaeTcss nABe (GOPMBI  B3aUMOJCHCTBHA C
TperoiaBaTeNneM: HWHAWBHAyanbHas ydeOHas pabora (KOHCYIbTalWH), T.€. JONOJNHHUTENLHOE pa3biCHEHHE Y4eOHOTO
MaTepuara W YOIyOJIeHHOE W3yd4eHHEe MaTepHana C TeMH OOydJalomuMucs, KOTOpPBIE B OSTOM 3aWHTEPECOBAHBL, U
UHIUBUIyalbHas BOCIUTaTeNnbHAs paboTa. MHAMBUIyanbHbIE KOHCYIbTALUM HAIPAaBICHbl Ha MHAMBUAYaTH3aLUI0 OOYdEeHUs
W YCTaHOBICHHIO BOCITUTATEIHHOTO KOHTAaKTa MEXIY IperojaBaTelieM M OOydJaromUMCcs HWHBAIMAOM WIH OOydarommuMmcs ¢
OTPaHWIEHHBIMU BO3MOXHOCTSIMHU 3{0POBBSI.

ITpu mpoBemeHHM NPOIEAYPH OLEHUBAHUS PE3YNbTATOB OOy4eHHS HHBANHUAOB U JHI[ C OTPAaHUYCHHBIMU BO3MOXHOCTSIMU
370pOBbSl 110 AWCLUIUIMHE OOECIEYMBACTCS BBHIMOIHEHHE CIENYIONMX IOIOJHUTENBHBIX TPeOOBAaHUN B 3aBUCUMOCTH OT
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WMHIBHIYAIBHBIX 0COOCHHOCTEH, 00YIaONIIXCS:

a) MHCTPYKIHUS MO TOPAOKY IPOBEINECHHUs MpPOLEAYPbl OIEHUBAHUS MpeNOCTaBIseTcd B AOCTYNHOH ¢opme (YCTHO, B
HMHUCBMEHHOIT (hopMme, B TMCbMEHHOM (opme mprdTom bpaiinst, ycTHO ¢ HCIIOIB30BaHUEM YCIIYT CYpIONIEPEBOAUHKA);

0) nocrymHas Qopma IpesocTaBIICHNS 3aaHUH OIEHOYHBIX CPEACTB (B IMeJaTHOH (opme, B medaTHOH (opMe yBETHIESHHBIM
mpudToM, B medaTHor dopme mpudTom bpailins, B popMe 3IEKTPOHHOTO JOKYMEHTa, 3aJaHHS 3a4UTHIBAIOTCS ACCHCTEHTOM,
3aJlaHusl MPEIOCTABISIIOTCS C HCIOIb30BaHUEM CypIONEPEBOA);

B) HocTymHas (opMma TpEeIOCTaBICHHS OTBETOB HAa 3agaHus (IHCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
HMHCEMEHHO mpudTOoM bpaiins, ¢ HCIoNB30BaHNEM YCIIYT ACCHCTEHTA, YCTHO).

ITpu mpoBemeHHM NPOLEAYPH OLEHUBAHUS PE3YNbTATOB OOy4eHHS HHBANIKUAOB U JHI[ C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
37I0pOBBS NPELYCMATPUBACTCSI HMCIIOJIb30BAHME TEXHHYECKHX CPEICTB, HEOOXOIMMBIX MM B CBS3M C MX WHIMBUIYaJIbHBIMU
0COOCHHOCTSMHU. DTH CpPEICTBA MOTYT OBITH mpemocTaBieHbl YenlY WM MOTYT HCIIONB30BaThCS COOCTBEHHBIC TEXHHUECKHE
cpexncrBa. Ilpm HEoOXOAMMOCTM HWHBAIMAAM U JIMIAM C OTPAaHMYCHHBIMH BO3MOXHOCTSIMU 3[0POBBSI IIPEIOCTABIICTCS
JOMOTHUTENBHOE BpeMs AN MOATOTOBKM OTBETa HAa 3aJaHus, NpolLeaypa OLEHMBAaHMS pe3ydbTaToB OOyueHus Mo
JUCITUTUTAHE MOYKET MPOBOIUTHCS B HECKOJIBKO 3TAIOB.

ITpoBenenne mpoLenypsl OIEHWBAHHUS pPE3yIbTaTOB OOY4EeHWS WHBAIUIOB M JHMI[ C OTPAHWYECHHBIMH BO3MOXHOCTSIMU
3J0pPOBbsI JOIIYCKAETCsI C UCTIOIB30BaHHEM JHCTAHIIHOHHBIX 00pa30BaTENbHBIX TEXHOIOTHH.
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