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PaGouas mporpamMma JucHUILIHHB "J[OKyMEHTaIIMOHHOE oOeceyeHre yIpaBIeHueCKO! IeaTeIbHOCTH 10
HaIpaBJICHUIO TOATOTOBKY (CrenaabHoCcTH) "['ocy1apcTBeHHOE 1 MyHHIMNAIBHOE YIpaBieHe" HapaBIeHHOCTH ctp. 4
(npodumro) 'ocymapcTBennas u MmynunmmnansHas cryxoa ®I'bOY BO «Henl 'Vy»

1. HEJIX OCBOEHUA JUCHUATITNUHBI

OcBoeHue KOMHeTCHHHﬁ, HCO6XOZ[I/IMBIX JJIs1 TIOATOTOBKH YITPABJICHYCCKUX KaAPOB, BIaJCHOIINX Teopneﬁ u HpaKTHKOﬁ
OpraHu3alui JOKYMCHTAIlTUOHHOTO obecreueHus YhpaBJICHHA Ha OCHOBE pallMOHAJIbHBIX, HAYYHO 000CHOBaHHBIX
IMPUHIOUIIOB U METOJOB €T0 COBEPIICHCTBOBAHU.

3auaanI/I JUCHUIITTHHBI ((I[OKyMeHTaHI/IOHHOG obecreuenue praBJIeH‘IeCKOﬁ JCATCIIBHOCTW)) ABJIAKOTCA:

1) OCBOCHHE COBPEMEHHBIX METOJOB M TEXHOJIOTHH 00pabOTKH JOKyMEHTOB Ha OCHOBE HCIIOJIB30BaHMS CPEICTB
OpPraHU3alMOHHON U BBIUUCIUTEIbHON TEXHUKY;

2) BBIIBJICHHE CBOEOOPA3Hs OpraHU3alUK PaObOTHI C JOKyMEHTaMH B 3aBHCHMOCTH OT Pa3BHUTHS TOCYIapCTBEHHOTO
ammapara ynpaBlICHUS;

3) COCTaBJIEHHE IPOEKTOB OCHOBHBIX JOKYMEHTOB YIIPABICHHUS B COOTBETCTBHH C TPEOOBAHHMAMH K MX O(OPMIICHHIO;
4) YMEHHE OPraHH30BaTh CIYKOy JTOKYMEHTAIlHOHHOTO OOECIEeUYEHHS YIPaBICHUS M paboTy ee COTPYIHHKOB B

YUPEXICHUY, OPTaHU3al1H U Ha IPEANPUATUH.

2. MECTO JUCIIUITIJINHBI B CTPYKTYPE OIIOII

IMux (pasnen) OITOIT: K.M.03.06

2.1 TpeOoBaHus K NPeBAPUTEIbLHOI IIOAT0TOBKe 00y4al0Ierocs:

WHocTpaHHBIH SI3BIK

2.2 IMCOMILTHHBI M IPAKTHKH, 1151 KOTOPBIX OCBOEHUE TAHHOH JHCHHILTHHBI (MOXYJIs1) HEOOXOIHMO KaK
npeanIecTByoIee:

W3ydeHne AUCIUILUINHBL ABISIETCSA OCHOBOH JajbHEMIIero usydeHus kypca "busnec-koMMyHuKanun', a Takxke
C(l)OpMI/IpOBaHHBIe KOMIIETCHIIUHN 6y]1yT 3aKPCIUIATHCA HAa MMPAKTUKE 11O ITOJTYICHUIO HpO(i)eCCI/IOHaJ'IBHBIX yMeHI/If/'I U OoIbITa
Mo ECCHOHATBHON JeITeIbHOCTH

praBJICHI/IC TIICpCOHAIIOM

I[CJ'IOBLIG KOMMYHUKaIlA

YrpapieHue 4eoBeYECKUMH pecypcaMu

VYupapieHUE TPOECKTaMU

Hayuno-uccnenoBarensckas pabota 2

IToaroToBka K MpoIeaype 3alIUTHI M 3aIlIiTa BEITYCKHON KBaJIH()UKAIIMOHHONW pabOTEI

[IpennumniomHas npakTuka

TexHoMOTHUECKAS (HpOCKTHO-TCXHOJ'IOFI/I‘ICCKaSI) IMpaKTUKa 2

3. KOMIIETEHI[UY OBYYAIOIIETOCSl, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUSI TU CLIUIIJIMHBI
(MOJY.JIS)

YK-4: Crioco6eH ocylecTBISATH 1€J10BYI0 KOMMYHMKALMIO B YCTHOW U MUCbMEHHO# (hopMax Ha rocyiapcTBeHHOM
si3bike Poccuiickoii @enepauun 1 HHOCTPAHHOM(BIX) sI3bIKe(aX)

3HaThb:

Vmeer npencraBieHue O MpaBUlaX U IPUHIUIIAX JACIOBOI YCTHON M MUChMEHHOW KOMMYHHKAIIMU HA TOCYIaPCTBEHHOM
si3pike Poccuiickoit @enepannu 1 ”HOCTpaHHOM(BIX) sI3bIKe(ax)

YMmerh:

HeMOHCTpI/IpyeT YMEHHUEC OCYIICCTBIIATH ACI0BYIO KOMMYHUKAIUIO B YCTHOﬁ U MUCbMEHHOM (I)opMax, HCII0JIB30BaTh METOAbI
" HaBBIKH ICJIOBOI'O 06II_I€HI/I$I

Baanern:

IIK-3: Cnoco0eH ocyliecTBJISThL KOHTPOJIb HCIOJHEHUS JOKYMEHTOB, IPOEKTOB H MHBIX liejei U
npogeccHoHANBHBIX 32/1Y .

3HaThb:

JleMOHCTpHpYeT 3HaHUS O MOPSAKE COCTABICHUS U NMpaBmiax oGhopMIeHUS GUHAHCOBON JOKYMEHTAllUU B OPTraHU3allNY;
HopMmaTuBHBIE U METOANYECKHE JOKYMEHTBI, PEITaMEHTHPYIOLIIE BOIPOCH TOAO0Pa KPEAUTHBIX MPOIYKTOB; BOIIPOCHI
odopmIiteHns1 0AaHKOBCKHX JCTIO3UTOB, 00E3IMICHHBIX METAIUIMYECKUX CUYETOB; HOPMAaTHBHBIE W METOANYECKHE TOKYMEHTEHI,
perTaMeHTHPYIOIINE BOIIPOCHI 0(OPMIIEHHS CTPAXOBBIX MTPOIYKTOB, HHBECTHI[HOHHBIX POIYKTOB, HHBECTUIINOHHO-
HAKOIUTENbHBIX IPOAYKTOB; BrIMonHsAeT TpeboBaHUs K COEPKaHUIO JOKYMEHTOB, 00ECTIeYNBAIOIINX TIPOBEICHUE CAENIOK

YMmerhb:

Cucrematus3upyeT (GHHAHCOBYIO U IOpUANYECKYI0 HH(popManuio; [Tonb3yeTcss TeXHUIECKUMH CPeICTBaMH IPOBEPKU
HOAJIMHHOCTH JIOKyMEHTOB; HCIIOJIb3yeT OaHKOMATBI, IUIATEKHbIE TEPMUHAIIBL; IPOBEPSET MPABUIBHOCTD 3aMOTHEHHS
KIIMEHTOM JOKYMEHTOB; 0(pOpMIISET JOKYMEHTAIIHIO IO (PHHAHCOBBIM CJICIIKAaM B COOTBETCTBHH C JICHCTBYIOIINMH
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PaGouas mporpamMma JucHUILIHHB "J[OKyMEHTaIIMOHHOE oOeceyeHre yIpaBIeHueCKO! IeaTeIbHOCTH 10
HaIpaBJICHUIO TOATOTOBKY (CrenaabHoCcTH) "['ocy1apcTBeHHOE 1 MyHHIMNAIBHOE YIpaBieHe" HapaBIeHHOCTH
(npodumro) 'ocymapcTBennas u MmynunmmnansHas cryxoa ®I'bOY BO «Henl 'Vy»

crp. 5

Tp€6OBaHI/I$[MI/I IIOCTAaBIIMKOB (1)I/IHaHCOBI)IX YCIIyr; pa3bsACHACT KIIMCHTAM COACPIKaHUC (bHHaHCOBLIX 1 FOpUANYICCKUX
JOKYMCHTOB B IpE€aciIax CBOCH KOMIICTCHIIUH

Baanern:

Vimeet HaBBIKYM HOATOTOBKHU CHENKH IO (PMHAHCOBBIM YCIIyraM

B pe3yjabTaTe 0CBOCHUS TUCHUILINHDBI oﬁyllamumﬁcsl JOJIKCH

3.1 |3narn:

3.1.1 | - ImeeT npexcTaBieHye O MPaBUIaX U MPUHIUIAX AEIOBOM YCTHON U MMChbMEHHOM KOMMYHHKAIUN Ha

rocyIapcTBeHHOM si3bike Poccuiickoit depepanun 1 ”HOCTpaHHOM(BIX) sI3bIKe(aX)

3.1.2 | - leMOHCTpUpYeT 3HaHUS O TIOPSIIKE COCTABICHUS U MpaBmiIax opopmiieHHs GUHAHCOBON TOKyMEHTAIUH B

OpraHu3alnu; HOpMaTI/IBHBIC 1 METOANYCCKUEC NOKYMCHTBI, PETIIaMCHTHPYIOIIHUE BOIIPOCHI non60pa

MMPOAYKTOB, MHBECTUIITUOHHBIX IMPOAYKTOB, HHBECTUIIMOHHO-HAKOITUTCIBHBIX IIPOAYKTOB,

KPEIUTHBIX MIPOAYKTOB; BOMPOCH 0(hOpMIICHIS OaHKOBCKHX JCTO3UTOB, 00E3TMUCHHBIX METaJUTHIECKAX
CUETOB; HOPMATHBHBIC U METOIMIECKHE JOKYMEHTHI, PETTIaMEHTHPYIOIINE BOIIPOCH! O(hOPMIICHUS CTPaXOBBIX

3.13

3.14

3.2 | YMmeTh:

3.2.1 | leMoHCTpHpYET YMEHHE OCYIIECTBIATE IEIOBYI0 KOMMYHHKAIIHIO B YCTHOM M MMCEMEHHON (opMax,
HCIIONIb30BaTh METO/IBI M HABBIKH JEIOBOTO OOIIEHHUS:

3.2.2 | CucreMaTH3upyeT (PMHAHCOBYIO U IOPUANIECKYI0 nHpopMannio; [1o1b3yeTcsi TEXHUIECKUMH CPEACTBAMH

MIPOBEPKH MOIIHMHHOCTU JOKYMEHTOB; UCHOJIb3yeT OaHKOMATHI, INIaTeXKHBIE TEPMUHAIIB; IPOBEPSIET

coZiepKaHue q)HHaHCOBI:IX 1 IOpUANYCCKUX JOKYMCHTOB B IIpE€AciIax CBOEH KOMIICTCHIIUH

MPaBUJIbHOCTD 3aI10JIHCHUA KIIMCHTOM JOKYMCHTOB; O(I)OPMJ'IHGT AOKYMCHTALUIO 110 (l)I/IHaHCOBLIM CICJIKaM B
COOTBCTCTBUH C IIeI\/'ICTByIOIJ_lI/IMI/I TpC6OBaHI/I$[MI/I IIOCTAaBIIUKOB (I)I/IHaHCOBI)IX YCIyr; pasbACHACT KIIMCHTaAM

3.3 | Baagers:

3.3.1 | ImMeeT HAaBBIKH IEJIOBOTO OOIICHNUS HA TOCYJapCTBEHHOM s13bIke Poccuiickoit @enepanun u ”HOCTpaHHOM(BIX)

SA3bIKe(ax):

3.3.2 | - OCHOBHBIMH TEXHOJIOTUSIMH, METOIAMH, CIIOCOOAMH M CPEJICTBAMH ITOJTydCHNUS, XPAHCHNUS, IepepaboTKH

JOKyMEHTHPOBaHHON HH(MOPMAIUH;

3.3.3 | - oOmuMu HaBBIKAMHU PabOTHI C JOKYMEHTAMH;

3.3.4 | - HaBBIKaMH 0()OPMIICHHUSI KOHKPETHBIX BHIOB IOKYMECHTOB.

3.3.5 | HaBbIKaMu pabOTHI C KOMITBIOTEPOM KaK CPEIICTBOM YIIPABICHHS JOKYMEHTHPOBAHHBIMH IIOTOKAMH

ABTOMATHU3UPOBAHHBIMU CUCTEMAMM YIIPABJICHUA ,Z[OKyMeHTHpOBaHHOﬁ HH(bOpMaHI/ICﬁ I IPUHATHSA
OTICPATHUBHBIX YITPABJICHYCCKUX pemel—mﬁ U NIPEACTABIICHUS NX S9KOHOMUYCCKUX 00ocHOBaHUI

nHpOpMAINHU, paboTHI ¢ JOKYMEHTHPOBAaHHOH HH(OpManuel B IM0OaIbHBIX KOMITBIOTEPHBIX CETSAX, PaOOTHI C

3.3.6 | - Bemounnser Tpe6OBaHI/IH K COACPKAaHUIO JOKYMCHTOB, 00eCIIeYrBaIOIINX MMPOBEACHUEC CACIIOK

3.3.7 | - UmeeT HaBBIKK IOATOTOBKH CACIIKH I10 (I)I/IHaHCOBbIM yciayram

4. OFLEM JUCLUIIJINHBI (MOIY.JIST)

O6Lwas TpyaoemMKocTb 4 3ET
YacoB 1o y4eOHOMY IIaHy : 144 Bunb koHTpOJISL B ceMecTpax:
B TOM YHUCIIE
ayAUTOPHBIC 3aHTHSA : 10 9K3aMeHBI 2
caMoCTosATeNbHas paboTa : 98
4acoB Ha KOHTPOJIb 36

5. CTPYKTYPA 1 COAEPKAHUE JUCITUITJINHBI (MOIYJIA)

Kon HaunmeHnoBaHue pa3iesioB U TeM /BU/A 3aHATHSA/ Cemecr | Hacos Jlutepatypa
3aHATH p / Kypc
Pa3nen 1. [le10npou3BoACTBO — OCHOBA TE€XHOJIOIHHU YIIPaBJIeHHs
1.1 JEJIOITPOU3BOJICTBO, EI'O 3AKOHOJJATEJIBHOE 1 2 36 JIL.1J11.2
HOPMATHUBHO-METOANYECKOE PEI'YJIMPOBAHUE JI1.3J12.1 J12.2
OPTAHU3AILIMA JAEJIOITPOU3BOJCTBEHHOI'O J12.3J13.1
OBCJIYKUBAHU A 313233 54 35
MOJIOXEHUE O CIIYXBE AEJIOINPONU3BOACTBA
JOJDKHOCTHBIE MHCTPYKUIU WHCTPYKIUA 1O
JEJIOITPOU3BO/ICTBY OPTAHMBALINA PABOUYUX MECT
/Cp/
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PaGouas mporpamMma JucHUILIHHB "J[OKyMEHTaIIMOHHOE oOeceyeHre yIpaBIeHueCKO! IeaTeIbHOCTH 10
HaIpaBJICHUIO TOATOTOBKY (CrenaabHoCcTH) "['ocy1apcTBeHHOE 1 MyHHIMNAIBHOE YIpaBieHe" HapaBIeHHOCTH ctp. 6
(npodumro) 'ocymapcTBennas u MmynunmmnansHas cryxoa ®I'bOY BO «Henl 'Vy»

Paznen 2. OcHoBHbIE JOKYMEHThI ynpaBJ/eHusi. TpeGoBanus k
oopmiIeHHI0, TEXHOJIOTHSI CO3AAHUS JOKYMEHTOB
2.1 YnpaBrneHIecKHi TOKYMeHT: (GpyHKImH, opunudeckas cua. YCJI /Jlex/ 2 1 JI1.1 J11.2
JI1.3J12.1 J12.2
JI2.3J13.1
313233
2.2 ITpaBuna opopmMieHHs] peKBU3UTOB TOKYMEHTOB /JIex/ 2 1 JI1.1 J11.2
JI1.3J12.1 J12.2
JI2.3J13.1
3135
23 V3yueHne pekBU3NTOB JOKYMEHTOB M COCTaBICHNE OJIAHKOB 2 2 JI1.1 J11.2
noxymenToB /IIp/ JI1.3J12.1 J12.2
JI2.3J13.1
34 35
2.4 OcoberHocTH 0(hOpMIIEHHUSI KOMMEPYECKOH JOKYMEHTAITUH IO 2 4 JIL.1J11.2
3aKIIIOUEHHIO U UCTIOJIHEHHUIO ToroBopa /IIp/ JI1.3J12.1 J12.2
J12.3J13.1
34 35
2.5 TPEBOBAHUS K O®OPMIIEHNIO TIOKYMEHTOB 2 36 JI1.1J11.2
BJIAHK JJOKYMEHTA JI1.3J12.1 J12.2
IMOPAJOK AIPECOBAHU A JI2.3J13.1
COI'JTACOBAHUE, ITIOAIMTMCAHUE 1 YTBEPXXJIEHUE 313233 54 35
JOKYMEHTA
OTMETKU HA TOKYMEHTE
/Cp/
Pa3nen 3. Odmme NpHHIMIIBI 1 MeTOAMYECKHE OCHOBBI OPTaHU3ANUI
JOKYMEHT0000poTa
3.1 Opranauzanus paboTsl ¢ JoKyMeHTamu /Jlex/ 2 2 JIL.1J11.2
JI1.3J12.1 J12.2
JI2.3J13.1
313233
3.2 O06paboTka, cucremMaTu3aius 1 XpaneHue 10kymeHTos /Cp/ 2 26 JIL.1J11.2
JI1.3J12.1 J12.2
JI12.3J13.1
313233 5435

6. ®OH/I OHIEHOYHbIX CPEJICTB

6.1. Hepeqem, BU/I0B OLI€CHOYHBIX CPEICTB

ceMHHap
TECT

mpakTHyeckas pabora
TPEHUHT

6.2. TunoBblie KOHTPOJIbHBIE 3a/IaHUA U UHbIC MaTepUaJbl 1J151 TeKyllIeﬁ aTTeCTalum

Mopyns 1. Jlenonpou3BoAcTBO — OCHOBA TEXHOJIOTHH YIPaBICHUS
Tema. Cemunapckoe 3anstue: «Ciyxoa IOY»

Lenu: dhopMupoBaHue CIOCOOHOCTH OCYIIECTBIATE MOUCK HH(OPMAIIHH 110 OIYIYCHHOMY 3aJaHHUI0, CIOCOOHOCTH
HaxOJUTh ONTHMaJIbHBIC OPTraHU3a[OHHO-YIIPaBICHYECKHE PEIICHHS, OCYIIECTBISAT COOp M aHaJIN3 HHYOPMALMOHHBIX
JTAHHBIX YMEHHE OPTaHU30BaTh CIyXKO0Yy TOKyMEHTAI[IOHHOTO 00CCIIEYEeHH S YIIPABICHHUS M PaOOTY €€ COTPYIHUKOB B
YUIpEXICHUH, OPTAHU3AINY U HA TIPEANPHUATHH, IPOBECTH aHAIN3 U BRIIBICHHE TPOOIEM B paboTe CIIyKOBI
JIOKyMEHTAaLlMOHHOTO 00ECIICUeHHS YIIPaBIeHHs B OPraHU3al11; IPUMEHEHUE COBPEMEHHBIX TEXHOJIOTUH ¥ METOAMK JUIS
COBEPIICHCTBOBAHUS PaOOTHI CITYXKObI TOKYMEHTAI[MOHHOTO 00eCTIeYeH s YIIPaBIeHHs B OPraHU3aIMAX, YUPSKICHHAX 1 Ha
TPeAIPUATHAX.

3amanue 1. U3yuutsh cTpykTypsl ey JOY

3amanue 2. Onucath CTPYKTYpY ciyx0b1 JJIOY B KOHKPETHOW OpraHU3aiuu

3ananue 3. O3HAKOMUTBCA ¢ TUIIOBOH JOJDKHOCTHOM MHCTPYKLUEH CeKpeTapst

3ananue 4. [IpuBect npuMep AODKHOCTHON MHCTPYKIMK paboTHHKA cIykObl IOY KOHKpETHOH OpraHu3aliuu
3ananue 5. O3HAKOMUTECS C THIIOBBIM ITOJIOXKEHUEM CIryk0b1 IOY

3aganue 6. OmucaTs 3aga4n ciayxk0s! JJOY B KOHKpETHOH OpraHM3alnH
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3amanue 7. Omucath paboty ciayx0b1 JIOY B KOHKPETHOW OpraHU3aIiH
3aganue 8. JlaTh peKOMEHIANNH 110 COBEPIICHCTBOBAHUIO paboThI CiykObI JIOY B KOHKPETHOH OpraHU3anuu

Tpenunr
AHanmu3 KOHKPETHBIX CUTYalUH MO0 COCTABIIEHUIO OCHOBHBIX JJOKYMEHTOB YIIPaBJICHUS

B pamkax TaHHOTO TPEHHHIA CTYICHTaM ONUCBHIBACTCS CUTYALMs, HapuMep: «BaM Heo6XoauMo 1oBecTH HHYOPMALIHIO 10
PYKOBOJICTBA, YTO B IIEJISIX BBIMOIHEHHS pabOTHI B CPOK BO3ZHUKAET HEOOXOAUMOCTD JIOTOIHUTEILHOTO 00eCIeueHus!
TEXHUUYECKHUMH CpeacTBaMm» Jlanee CTyAeHTHI ONPEAeISIIOT: KaKkoi BUJ JJOKyMEHTa HE0OXOJMMO COCTABUTh B IAHHOM
CHUTYyalLllH, KaKue TpeGOBaHMS PEABSIBIIOTCS K 0OPMIICHHIO TAHHOTO BH/a TOKYMEHTa. B pe3ynbprare cocTaBIsIeTCs
HPOEKT KOHKPETHOTO BHAA JOKYMEHTA, HEOOXOIMMOTO B JaHHOH MPON3BOICTBEHHOH CUTYALMHL.

JlokymMeHTO000pOT

TpeHI/IHF 10 COCTaBJICHHUIO CXCMbI ,HOKyMCHTOO60pOTa

B pamkax TaHHOTO TPEHHHTA CTY/ICHTaM IpeJyIaraeTcsi BRIOpaTh KOHKPETHBIH BHJ JOKYMEHTA, a TakkKe KPaTKO OIHCATh
KOHKPETHYIO opranusanuio. Jlanee He0OX0AUMO COCTABUTh ONTUMAIBHYIO CXeMY JOKYMEHTO000pOoTa I JaHHOTO BUIa
JOKYMEHTa B ONIMCAaHHOW OpraHM3aliH, TaK *e Heo0X0JUMO, 0003HaYHT ATAllbl JOKyMEHT0000POTa, NX HEOOXOJUMOCTH,
omucatb 0cOOEHHOCTH padoTs! ciryx0b1 JIOY Ha kaxknoM stane. CBOIO MO3UIMI0O HEOOXOAUMO OOCYIUTH 1 I0KA3aTh Ha
o0mmeM 00CYKICHNH, B X0/1¢ KOTOPOTO CTYACHTHI 3a1al0T IPYT Ipyry BOIPOCH. PaboTa MOXeT MPOBOAUTHECS B MAJIbIX
TpyINHax Uin KOJJIEKTUBHO.

TeMsbl Ipe3eHTaluI:

1.3Ha4yeHne nenonpon3BoacTBa B 3 (heKTHBHOM ynpasieHnu opranuzarueil 2.CTpykTypa 1 0cOOEHHOCTH pabOoTHI CIIy:KObI
JOY B paznuyHEIX opranmu3anuax 3.CoBpeMeHHasi HOPMaTHBHO-TIpaBoBast 6a3a nokymeHTHpoBaHUsS B PO 4.OcHOBHBIE
JIOKYMEHTHI YIPaBJICHUS U TPeOOBaHUS K UX O(POPMIICHHIO

5. KagpoBble TOKyMEHTBI U TpeOOBaHHUS K UX 0hOPMIIEHHIO

6. OcoOCHHOCTH COCTaBIICHHU ITHCEM (JIETOBEIE MMChMa Ha PYCCKOM M MHOCTPAHHBIX SI3bIKaX, 3JICKTPOHHBIE ITHCEMa)

7. Oprannzamms paboThI ¢ JOKyMEHTaMH C IPUMEHEHHEM COBpeMeHHbIX [T

8. OcobenHOCTH PabOTHI C apXUBHBIMHU JOKyMeHTaMU. Co31aHie IEKTPOHHBIX apXUBOB.

9. Cpencta obecriedeHns 3aIUThl HHPOPMAIUHU MTPU padoTe ¢ KOH(OUICHIMAILHBIMH JOKYMEHTAMU

ITpumepHBIii TECT:

1 CocraBHOI 9acTBIO IEITOTPON3BOJICTBA SIBISICTCS:

A) Bce OTBETHI BEPHEI

B) mokyMeHTHpOBaHKE KaK MPOLIECC COCTABICHUS U O(OPMIICHHS JOKYMEHTOB

B) perucrpanust JOKyMEHTOB

I') mepepaboTka TOKyMEHTHPOBAaHHOM HH(pOpMaH

2. OcHOBHBIM 00BEKTOM H3y4EHHS B JETIOMPOU3BOICTBE SIBISETCS:

A) mo00ii TOKyMEHT, a Takxke Ipolecc paboThl ¢ HUM

B) OpranusannoHHO-pacopsITUTENBHBIA JOKYMEHT

B) 1OKyMEHTBI TOCTOSHHOTO XpaHEHUS

I') Bce oTBETHI BEpHBI

3. Yro Takoe qOKyMeHT?

A) napopmanus, 3ahpUKCHPOBaHHAs Ha MaTepPHAIEHOM HOCHTENE

B) pesynbrat oToOpaxkeHus (pakToB U COOBITHIA

B) pesynbraT 0TOOpaXkeHUs SBICHUI OOBEKTUBHOM NEHCTBUTENBHOCTH

I') pe3ynbTat 0TOOpaKEHUST MBICIIUTEIEHOMN JIEITETBHOCTH

4. 3agauamMu AETIONPOU3BO/ICTBA SABIISIOTCS:

A) Bce OTBETHI BEpHBI

b) oTpakeHue ynpapieH4ECKOil, IPOU3BOCTBCHHON M HHOM ACATEIEHOCTH B COOTBETCTBYIOIIUX JOKYMEHTAX
B) obecrieuenne parioHaIBHOTO HCHOIB30BAHUS JOKYMEHTOB B AETOBOI MMPAKTHKE MPEIIPHSTHL

5. ITo KaKMM NPUHIMIAM CIIEyeT OPraHH30BbIBAT JACIONPOU3BOACTBO HA MPEAIIPUSTHN?
A) Bce OTBETHI BEPHBI

B) omepaTHBHOCTE - OBICTpast 1 4eTkast paboTa ¢ JOKYMEHTaMHU

B) TexHudeckoe cOBpeMEHHOE OCHAIIIEHUE, ObIeryaromiee paboTy ¢ JOKyMEHTaMH

I') nenecooOpa3HOCTh BCEX AEIONPOU3BOICTBEHHBIX ONEpaliii

6. CmemmranHast popMa OpraHH3aLUH ACITOTIPON3BOICTBA TPUMEHICTCS:

A) B KpyIHBIX MIPEATPUATHIX

B) B HeOONBIINX NPEeTPUATHIX

B) B MautbIx opraHn3anusx, pupmax
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I') Bce 0TBETHI BEpHBI

7. Kem ocymectiserca JIOY Ha npeanpustuu?

A) cayxo6oit 1I0Y

B) pykoBogutenem

B) otnenom xangpos

I') Gyxrantepueit

8. Yto Takoe perucrpamnus J0KyMEHTOB?

A) ¢uxcarys axTa CO3TaHUS WK TOCTYIUICHHS TOKYMEHTA 1 3aITiCh HEOOXOIUMBIX CBEJICHHH 0 JOKyMEHTaX C
MOCJICTYFOIINM IIPOCTAaBICHNEM Ha HUX AENOIPON3BOJCTBEHHOTO HHJICKCA M JATHI PETHCTPAINI
B) yuer nocTynuBIIMX JOKYMEHTOB

B) npocraBnenue perucTpalioHHOTO MITaMIIa

I') Bce 0TBETHI BEpHEI

9. Peructpanus HeoOXoauMa IS

A) nomicka, ydera ¥ KOHTPOJIS IOKyMEHTOB

b) ydera u mepenaun Ha apXHMBHOE XpaHEHHUE JIOKYMEHTOB
B) KOHTpOIS TOKYMEHTOB

I') ©6bicTporo moucka JOKYMEHTOB

10. Perucrparionnsie cBeieHUs 0(OPMIISIOTCS:

A) apabcknmu IdpaMu B JICBOM HIDKHEM YIITy

b) puMckiMu nmudpamu B IpaBOM BEPXHEM YIIIy

B) apabckumu nudpaMu B IpaBoM HIKHEM YIITy

I') mro0pIMu M pamu B TF0O0OM MecTe

IMPAKTUYECKAS PABOTA 2

1. CocraBbte mprka3 mo OO0 «CunTes» T. Yenss0MHCKa 0 peXKuMepabOTHI IPEIIPHATHS B TIpa3IHIYHbIEC THU 7 1 § MapTa
2016T.

B koHCTaTHpyIOLIel 4acTH yKaxxuTe ocHoBaHue — cT. 112 TpynoBoro koaekca P®.

B pacniopsautensHol yacTu onpenenute 7 1 8 mapta 2016 r. HepaOOYUMHU THAMH IS COTPYAHUKOB TPESIITPUATHSL.
OTt™MennTe B Hepabounenan 7 u 8 MapTa Bce BUABI padoT. JlaiiTe mopydeHne 3aMeCTHTEIIO JUPEKTOPa 110 XO3SHCTBEHHOH
pa6ote A. IT. CunopoBy 06ecrieuuTs B 3THIHH AKYPHBIA PEXXUM PaOOTHI SKCIITyaTAlIMOHHBIX CITYX0, OXpaHy CITyKeOHBIX
MIOMEIICHUH, a TAaK)Ke BBITIOJHEHNE TPEOOBaHUH MOXKapHOH Oe3omacHOCTH. KOHTPOIIb 32 HCIIOJIHEHUEM IIPUKA3a BO3JIOKUTE
Ha MIEPBOTO

3amectutens nupekropa C. 1. Koanesa.

[Tpukas noanucan qupekropll. K. ®enopos.

2. Cocrasbte akT 1o OAO «PocrenecncreMbl» 0 IpoBepKe padoTH ¢ foKyMeHTaMH. OCHOBaHUE — MPUKa3 JUPEKTOpa OT
24.03.2016 r. Ne 23 «O pabore ¢ ToKkyMeHTaMu». B akTe mpoBepky TOKHBI OBITH 3a()MKCUPOBAHBI CIEIYIONIE HEAOCTATKH:
oopMIIEHHBIE B CTPYKTYPHBIX ITOJIpa3/ielIeHHsIX JIOKyMEHTBI He COOTBETCTBYIOT TpeboBanusM I OCToB; uMerorest cirydan
yTE€pH JOKYMEHTOB B OT/IETaX; KOHTPOJIb 33 HCIIOJTHEHNEM JOKYMEHTOB BEJIETCA C1a00; HE IPUMEHSIOTCS CPEACTBA
BBIYHCIIUTENBEHON TeXHUKHU JUIS aBTOMATH3aLUH KOHTPOJIS 32 HCIIOTHEHHEM JOKYMEHTOB U HX ydeTa. AKT yTBEpK/ICH
reHepaJIbHBIM JUPEKTOpOM Iipennpusatust A. B. Po3oBbiM. [[pyrie peKBU3HUTHI yKasKHTE CAMOCTOSITENBHO.

3. VYka3aTp, KaKue peKBH3UTHI HCIIOJIB30BAHBI IS COCTaBICHNS JOKYMEHTA (CM. TOKYMEHT)

6.3. TunoBbIe KOHTPOJIbHBbIE€ BOIIPOCHI U 3a1aHUSA 11 l'lpOMe)KyTO‘{HOﬁ aTTeCTalum

Bomnpocsl k 3x3aMeny
. IloHATHS «IOKyMEHTalMOHHOE 0OeCIIeUeHNE YITPABICHHUSD U «JEIONPOU3BOICTBO»
. Cmyx6a IOY — GyHKINH U CTPYKTYpA, IIpaBa U OTBETCTBEHHOCTD
. HopmaTtuBHO-TIpaBoBast 6a3a JOKYMEHTHPOBAHUS
. IloHsTHE «yHH(UKAIMS JOKYMEHTOB» M €r0 3HaYCHHE B COBPEMEHHOM JIETIOIIPOM3BOJICTBE
. Crarmaptuzamms nokymenTtoB. Tpedosarus [OCT P.6-30-2003
. PexBu3sut. Pacrnonoxenue u pazmep peKBU3UTOB
. [lonsaTHe «10KyMeHT». DYHKIIMN TOKYMEHTOB
. Kimaccugukanus 1okymMeHToB
. CucrteMsl JOKyMEHTOB
10. Opranu3aioHHO-PACIOPAAUTEIbHAS CHCTEMA JOKYMCHTAIINT
11. PacnopsiautenbHble JOKYMEHTHI
12. OpraHu3anioHHO-IIPABOBEIE TOKYMEHTHI
13. NadopManmoHHO-CIIPaBOYHBIE TOKYMEHTHI
14. IoKyMEeHTBHI 110 TUYHOMY COCTaBY
15. Texnonorus paboThI ¢ JOKYMEHTaMH
16. OmnpezienieHre MOHATHS «IOKYMEHTOO00POTaY, OOIINE IPHHITUIIB K METOANICCKHAE OCHOBBI OpTaHH3AIHN
JIOKyMEHTO000pOTa

O 002N DNk~ W —
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17. CtpykTypa 1 00IIas XapaKTepPUCTHKA JOKYMEHTOTIOTOKOB

18. Peructpanus kak cocraBHas 4acTb TexHosoruu JOY

19. Dramnsl NpoX0KAEHUS U UCTIOTHEHUS UCXOISIIUX U BHYTPEHHUX JOKyMeHTOB 20. Peructparust 1TOKyMeHTOB. 3a1a4u U
MPUHLMIIBI PETHCTPALIIH

21. OcHOBHBIE NpaBUJIa UHICKCAIIMH TOKYyMEHTOB

22. ®opMHUpOBAHUE U XPAHEHUE A€E] B ACIOIPOU3BOJICTBE

23. OmpeneneHue MOHATUS HOMEHKJIATYPHI Ael. Buabl HOMEHKIATyp Jei
24. TpeboBaHHA K (GOPMYITHPOBKE 3aTr0JIOBKOB JI)I B HOMEHKIIAType

25. ObpazoBaHne HHEKCA Jlella B HOMEHKIIAType

26. Cpoku XxpaHeHHUs JIel

27. XpaHeHue JOKYMEHTOB B CTPYKTYPHBIX OPa3eICHUX OpraHnu3aliuu
28. IloaroToBka U nepegayda A€l B BEIOMCTBEHHBIH apXuB

29. TpeboBaHus K 0(OPMIICHHIO JIeT

30. OnpeneneHue U COCTABICHUE OMUCEH

IMPAKTUYECKAS YACTD (mprmep)

CocraBbTe IIPUKa3 10 PEMOHTHO-IKCILTyaTallMOHHOMY MyHUIIMTIaTbHOMY yipaBieHuto Ne 15.1Tpuka3 u3gan Ha OCHOBaHUU
nocranoBienus [IpaButenscTBa MockBbI OT 8 ceHTA0ps Tekymiero roaa Ne 908 «O roTOBHOCTH CITy)X0 TrOpOICKOTO
X03sHCTBa K yOOpKe TeppUTOpHit MOCKBEI B 3MMHUIT IEPHOI».

JIMpeKkTop peMOHTHO-IKCILTYaTALIHOHHOTO MyHHUIIMIATBHOTO yrpasieHus Ne 15 30toB . T. 5 okTs10ps Tekymero roga u3fan
IpPUKAa3 O MOATOTOBKE K YOOpKe TEPPUTOPHIA B 3UMHHUI IEPUOJI TEKYIIETo roja.

I'maBHeIit nHxeHep HukomaeB B.B. x 15 okTA0pst JODKEH MPOBECTH 3aKpeIUICHUE YOMPaeMBIX TEPPUTOPHI 32 TEXHUKAMH-
CMOTPHTEIISIMH M IBOPHUKAMH, COCTaBUTh TPpaiK JBYXCMEHHOH pabOoTHI IO YOOPKE TPOTYapoOB M IBOPOBBIX TEPPUTOPHIH,
pa3paboTaTh U COINIACOBATH B MpedeKType OKpyra IaH yOOPKU TEPPUTOPUIL C IPUBJICUECHHUEM JTIOIeH U TEXHUKU
BEIOMCTBEHHBIX MPEANPUATUI, PACIIONIOKEHHBIX HA TEPPUTOPUU OKPYTa.

OpraHu3anuio KOHTPOJISL 32 MCIOJIHEHUEM IpUKa3a MOpPY4UTh 3amecTurento nupexkropa C. P. Bunokyposy. Ilonmucan
npuka3 aupekrop 3oros W.T.

Bussl cornmacoBanus: ropuckoHcynsT A.ILKeph.

C npHKa3oM 03HaKOMIIEHBI:

6.4. Kputepuu oneHuBaHus

Tect

Onenka HeynosnerBopuTensHO VYaosaersoputenbHo Xopowmo OriauyHO

Habpannas cymma 6amioB (% BBIIOJIHEHHBIX 3afaHuil) (Max — 100) Menee 60 60-75 76-95 86-100
4.2.2 TpeHunr

Kpurepuu onenrnBanus 3a1anuit

MakcumanbHOe KOJTMYEeCTBO 0alioB MPH NpaBUIBHOM BBINOJHEHUH 3aAaHui — 30 Gamnos.
1. OO00CHOBaHHOCTB BEIOOPA alTOPUTMa ACHCTBHS WM MYTH peIleHns cutyarun — 20 6ayios
2. INonxoTa oTBeTa — 10 GamioB

4.2.3. IIpaktuueckast padora

a) Kpurepwuii orieHUBaHNUS: BEIITOJHEHHUE TPABIIIEHBIX BAPHAHTOB 3aJaHMUI.

6) IlIxana onernBanus (MakcumyM 20 6aIoB): 32 KaXKA0€ MPaBIIBLHO 0(OPMIICHHOE 3alaHNe Hauncisercs | 6am, Ha
KK/l ITPaBHIIBHBIA OTBET Ha BOIIPOC U3 OTKPBITOTO CIUCKA Hauucsiercs 2 6aiia, IpaBUIbHO O(OPMIICHHBIH JOKYMEHT
oreHHBaeTcs B 5 0amioB. PaboTta BiITtogaeT 2 TEOPETHYESCKUX 3aJaHus, 3 BOIIPOCa M3 OTKPBITOTO CIUCKa, 1 3amady mo
0(OPMIIEHHIO TOKYMEHTA C UCIOIb30BaHNEM HEOOXOIUMBIX PEKBH3UTOB.

7. YHEBHO-METOAUYECKOE U TH®OPMALIMOHHOE OBECIIEYEHUE JUCIUIIIMHBI (MOAYJIS)

7.1. Pexomenayemasi autepaTypa

7.1.1. OcHoBHasl TUTepaTypa

ABTODBI, 3arnaBue W3narenscTBo, Pecypc
JI1.1 |ITanacenko 1O. A. JloKyMeHTHpOBaHUE YIPABICHIECKOH NeATeIbHOCTH: yaeOHOe Mocksa : OBC
nocooue Usnarensckuii
(http://znanium.com/catalog/document?id=309085) Ientp PUOP,
2018
JI1.2 | BrikoBa T. A., JlokyMeHTanmoHHOE 0OecTieueHue yIpaBIeHUs Mocksa : OO0 9BC
Kyznenosa T. B. (menonpon3BOACTBO): yueOHOE mocodue "Hayuno-
(http://znanium.com/catalog/document?id=303113) M3JaTeIbCKUI
uentp UHOPA-
M", 2018
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ABTOpBHI, 3ariaBue WznarensctBo, | Pecype
JI1.3 | beikoBa T. A, JIOKyMEHTAaIMOHHOE 00ECTICYCHUE YIPABICHUS Mocksa : OO0 9bC
Ky3nenosa T. B. (1emonpon3BOJCTBO): yIeOHOE MocooHe "Haydno-
(http://znanium.com/catalog/document?id=329390) M3JaTeIbCKUI
uentp MHOPA-
M", 2018
7.1.2. JlonoiHUTeILHAS JUTepaTypa
ABTOpBHI, 3araBue WznarensctBo, | Pecype
JI2.1 |CnuBak B. A. JIoKyMEHTHpOBaHUE yIPABICHYECKOH AEATEIbHOCTH CaHKT-
(demonpon3BoacTBo): [yueOHOE ocobue] [etepOypr [u
np.]: Tutep,
2010
JI2.2 | Vmaesa C. H. JIOKyMEHTHPOBaHUE YIPABICHYCCKON ACATENLHOCTH: YIeOHO- YenaOuHCK : [0. 9bC
METOIUIECKUN KOMITIIEKC n.], 2010
(http://library.csu.ru/rbooks2/view2?
code=local/emc/000284/ushaevasn)
JI2.3 | Murens JlOKyMEHTHUPOBAHUE YIIPABICHYECKOHN ACSITENBHOCTU: KYpC M.: ®nunTa :
JIeKIui : yaeOHOE TTocoOne MIICH, 2006
7.1.3. MeTonuyeckue pa3padoTKu
ABTOpBHI, 3arnasue W3naTenbCcTBO, Pecypc
JI3.1 | bapuxun A. b. Jlenonpon3BOICTBO U JOKYMEHTOOOOPOT: MIPAaKTHIECKOE MockBa : 3bC
nocobue KurkHb1id Mup,
(https://biblioclub.ru/index.php?page=book&id=89671) 2008
7.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-TeIEeKOMMYHMKAIIMOHHOI ceTu "UHTepHeT"
21 1. Jlanp [DnexTpoHHBIH pecypc] : anekTpoHHo-OnOmoTeunas cucrema (OBC) / m3narensctBo Jlans. — URL:
http://e.lanbook.com/.
32 | YHuBepcuTeTckas OubanoTeka oHIaiH [DIEeKTPOHHBIN pecypc] : aneKTpoHHO-0nbmoTeynas cucrema (O6C) / OO0
Jupexrmenua [TabmummHr. —
URL: http://biblioclub.ru/.
93 | IOpaiiT [DnekTpoHHBIH pecypce] : anekTpoHHO-0nbaroTeuHast cucrema (ObC) / m3matenscrBo IOpaiit. — URL:
https://biblio-online.ru.
24 | eLIBRARY.RU [OnekrpoHHbIH pecype] : anekTpoHHas oubnuoreka / Hayd. sanextpon. 6-ka. — URL:
http://elibrary.ru/defaultx.asp.
25 |MHO®OPMHUO [DneKkTpoHHBIN pecypc] : INMeKTPOHHBIN CIIPaBOYHUK [00eceYeHne BceX THITOB 00pa30BaTEIbHBIX
VIpEXKICHUH HOPMATHBHBIMH, METOTUICCKIMH, HAYIHO-TIPAKTHYECKUMHU MaTepuanaMu]. — URL:
http://www.informio.ru/.

7.3 Ilepevyens HHGOPMALMOHHBIX TEXHOIOT Wil

7.3.1 IlporpammHoe obecnieueHune

MS Office365

LMS Moodle

Adobe Reader

7.3.2 IIpodeccuonanbHbie 6a3bl JAHHBLIX U HHPOPMALUOHHO-CIIPABOYHbIE CHCTEMBbI

1. Brepolis [QnektponnbIit pecype] : [caiT] . — URL: http://apps.brepolis.net/BrepolisPortal/default.aspx (aata obparienus
28.08.2016)

2. East View Information Services [OnekrponHslit pecypc] : [caiit] . — URL:
http://online.eastview.com/stat_login/index.jsp?enc=eng (nata oopamenus 28.08.2016)

3. Cambridge University Press [DnexTponnsiii pecypc] : [caiit] . — URL: http://journals.cambridge.org/action/login
(mata obpammenus 28.08.2016)

4. DnexTpoHHas OubnroTeuHas cucrema «Jlaub» [DnexTponHbIN pecype]| : [caiit] . — URL: http://e.lanbook.com/
(mata obpammenus 28.08.2016)

5. YHuBepcuterckas 0nOnIMoTeka oHaiH [DneKTpoHHBIN pecype] : [caidT] . — URL: http://biblioclub.ru/ (nata
obpamenus 28.08.2016)

6. NBER National Bureau of Ecomonic Research [Onexrponnstit pecype] : [caiit] . — URL: http://www.nber.org/
(mata obparenus 28.08.2016)

7 VHCTUTYT 3KOHOMHKH MEPEXOAHOTO Tepuona [DnekTpoHHslid pecype] : [caiit] . — URL: http://www.iet.ru/ (gata

obparmmenns 28.08.2016)
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8. Karasor ccbutok Ha Jrydiine SKOHOMHYECKHE pecypchl [DIeKTpoHHBIN pecype] : [caiit] . — URL:
http://www.econline.h1.ru/ (nata o6parenus 28.08.2016)

9. MupxkuH.Py. ©uHaHCcOBas ArIeKTpOHHAs OMOIHMOTeKa [DNMeKTpoHHEIH pecypce] : [caiit] . — URL:
http://mirkin.eufn.ru/ (nara obpamenus 28.08.2016)

10. IIpoekT nHCTUTYTa «DKOHOMUYECKAs LIKOJIa» [DIeKTpoHHBIH pecype] : [caiiT] . — URL:
http://www.economicus.ru/ (mata obpamenns 28.08.2016)

11. ®DenepanbHEI 00pa30BaTENbHBIN TOpTal. DOKOHOMHKA, COIIMOJIOTHS, MEHEDKMEHT [DJIEKTPOHHEIN pecypc] :
[caiit] . — URL: http://www.ecsocman.edu.ru/ (nata oopamenus 28.08.2016)

12. IeHTp 3KOHOMHYECKUX W (PMHAHCOBBIX HUCCIENOBAHUII U pa3paboTok B Poccuiickoi 3KOHOMHYECKOH IIKOJIE
[Onextponnsiii pecype] : [caiit] . — URL: http://www.cefir.ru/ (mata odparuenus 28.08.2016)

CpencTBoM JOCTyNa K CHCTeMe COOCTBEHHBIX IEKTPOHHBIX PECYPCOB SBISIETCS calT 6ubmmoTekn www.lib.csu.ru.
DNEeKTPOHHBIN KaTajlor 00eCreYrBaeT MOJHOE U ONEPaTUBHOE MPeACTaBIeHHe 0 OMOIMOTEYHOM (OHAE, MOBBIIIAET Ka4eCTBO
u 3¢ dexTuBHOCTH MOKICKA HHPOpPMANUHU — GoJiee 1,5 MITH. 3amuceit.

1. DneKTpOoHHBIN KaTanor. bubnuorpaduueckue 6a3bl TaHHBIX.

KHury, 31eKTpoHHBIC PeCypChl, TUCCEPTAIIUN U aBTOpe(epaTsl.

2. OnexkTpoHHas OGHOIHOTEKA.

Wznanus Yenl'Y, YMK; nuccepranuu, 3aniumeHHsie B coperax Yenl'V,

PE3CPBHBIC KOJIJICKIIUH, (bOHZ[ PCAKHUX KHHT.

3. PedepaTuBHbIC
Baswr nannsix MTHWUOH PAH, 6a3er qanasix BUHUTU.
4. ITonHOTEKCTOBBIE

baser mannbix qucceprammit PI'B, cipaBouno-npaBoBast cuctema KoncymsranTllimroc, HaydHast 3JIeKTpoHHAs OnOInoTeKa
elibrari.ru, moAnucKa Ha MOJHOTEKCTOBYIO KOJUIEKLIMIO POCCUHCKUX HayIHBIX sKypHanoB (2011-2012, 133 naumenoBaHus),
Kosuiekius 6a3bl nanHbix kommanud EBSCO (12 tematnueckux bJ1); sxypHansl n3natenbets: Taylor&Francis, Sage

5. DIIeKTPOHHO-OUOIMOTEUHBIE CUCTEMBI

YHuBepcurteTckas 6MOIMoTeKa OHJaiiH, aiidyKc.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE TUCHUIIJIMHBI (MOAY JIST)

J11s1 yCrIenrHoro 0CBOCHUSI AUCIATUTMHEl HEOOXO MBI ayTUTOPHH JIUISI IPOBEACHHS 3aHATHH JISKIIMOHHOTO THUIIA,
CEMUHAPCKUX 3aHATUH, TPYNIIOBbIX U UHIUBUIYaJIbHBIX KOHCYAbTALUI, TEKYILIETO KOHTPOJISI U IIPOMEXKYTOYHOM aTTeCTaluH,
a TaKxkKe IMOMEIEHHUS I CaMOCTOSATeNbHOI paboThl. Bee ykazaHHbIE ayIMTOPUU U TIOMEIIEHHUS HMEIOTCS B HAIUYUH B
JIOCTaTOYHOM ITOJTHOM 00BbeMe ( B COOTBETCTBHH CO CTAHAAPTOM).

Jnsa npoBeneHUs 3aHATUH JIEKLMOHHOTO THIIa UMEIOTCS ayTUTOPUU C MYJIbTUMEIUIHBIM 000pynoBaHueM. TaKOBBIX B
HHCcTUTyTE 95KOHOMUKH OTpaciei, OusHeca u aaMuHucTpupoBanus Yenl'Y umeercs Tpu B 4-oM yaeOHOM Kopiryce (212, 205,
111) u s B 8-oM yuebHOM Kopiryce (203, 310, 405, 407, 406). Otn ayautopun cHa0XXEHBI BCEMH HEOOXOANMBIMHA
HabOpaMu IEMOHCTPAIIMOHHOTO 000PYIOBaHUS U yIeOHO-HATIISIIHBIMU MOCOOHSAMH, 00ECIECUNBAIOIIMMHU TEMaTHYECKHE
WITIOCTPALIUH.

Nmeercst focTaTouHOE KOIUYECTBO MOMEIIEHHH AJIsi CAMOCTOSITENbHOM paboThl cTyeHTOB. Ayautopuu (aya.217 4-oro
yaeoHoro Kopryca Yenl'V, a Taxoke ayn.207, 303 8-oro yueOHOTo KOpITyca U Mpod.) CHa0KeHbI KOMITBIOTEpaMH M BBIXOJIOM B
cetb «MHTepHET. KaKIBIii CTYIEHT MMEET BO3MOYKHOCTD BBIX0/1a B DJICKTPOHHYIO OMOJIMOTEKY, IPHYEM HE TOJIBKO U3 CTEH
BVY3a, HO ¥ B JOMAIIHUX YCIOBUSX.

B ciryqae mpumeHeHus ipy 00Y4eHUN AUCIUIUIHHBI JJIEKTPOHHOTO OOYUIEeHUSs, TUCTAHIIMOHHBIX 00pa30BaTeIbHBIX
TEXHOJIOTHH Yy MperoiaBaTesisl U CTYICHTOB €CTh BBIX0A B IMUHOM kabuHere BY3a u nocpeacrBom cucrembl MS Teams
JUCTAHITMOHHBIN (POpPMAT CBS3H SBJIIETCS BO3MOXHBIM.

OcBoeHue JUCHUIUIMHBI HWHBaJIMAaMU U JJALAaMH C OrpaHUYCHHBIMU BO3MOXKHOCTAMHU 310POBbS OCYHICCTBIIACTCA C
HCIIOJIb30BAHHUEM CPECIACTB 06y‘IeHI/IH O6IJ.ICFO 1 CIICHUAJIbHOTO Ha3HAYCHMUA:

— JICKIHIMOHHBIC ayIUTOPHHU (yKaSaHHLIe BBIH.IC) - MyHBTI/IMe,Z[PIfIHOG O60pyZ[OBaHI/Ie,; HUCTOYHUKU ITUTAHUA I
WHIUBUAYAJIBHBIX TCXHUYCCKUX CPEACTB,

— ydeOHas ayAUTOPHS JUTA IPAKTUIECKHUX 3aHATHI (CEMHHApOB) — MyIETHMEIUITHOE 000PyTOBaHHUE;

— ydeOHast ayTUTOPHS JUIS CAMOCTOSITENIbHON paboThl — CTaHAAPTHBIE paboure MecTa ¢ HepCOHAIbHBIMU KOMITBIOTEPAMHU;
pabodee MecTo ¢ MepCOHAIBHBIM KOMITBIOTEPOM, C TIPOTPaMMOif SKPaHHOTO JOCTYIA, IIPOrPaMMOil SKPaHHOTO yBEITHICHHUS 1
OpaiiIeBCKIM AUCIIIEEM AT CTYIECHTOB C HAPYIICHUSAMH 3PEHHUS.
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B xaxnoit aynquropu, rie 00y4aroTcs HHBaIN/IBI M JINLA C OTPaHUYCHHBIMU BO3MOXHOCTSIMHU 3/I0POBbS, IPETYCMOTPEHO
COOTBETCTBYIOIIEE KOJINYECTBO MECT AT OOYJAIOMINXCS C YI€TOM OIPaHWUEHUI X 370POBBSL.

B y‘le6HLIe AyaAUTOpUHA obecneuex 6eCHpeHﬂTCTBCHHBII71 AOCTYII It o6yqaloumxcsl HWHBAJINA0B U 06yqa}0mnxc;1 C
OIrpaHNYCHHBIMU BO3MOXXHOCTAMU 3J0POBBA.

IMepedens crenuagbHBIX TEXHUUECKAX CPEICTB 00yUIeHHs JUTT MHBAIUAOB 1 JIUII C OTPAaHWIEHHBIMU BO3MOXHOCTSIMU
3J0POBBSI, IMEIOIINXCS B PernoHansHOM y4eOHO-HAyIHOM IIEHTPE HHKITFO3UBHOTO 0Opa3zoBanust Yenl'V:

— Tudnorexandeckas ayIuTOpHs: THQIOTEXHIUECKUE CPENICTBA: OpaiiIeBCKUI KOMITBIOTED C IUCIUICEM U IPHHTEPOM,
TU(IOKOMITIEKC «HTaromas ManHay, TeIEBU3HOHHOE YBEINYHBAIOIIEe YCTPOUCTBO, TH()IOMATHUTONBI KACCETHBIE U
1 poBbIe JUKTO(GOHBI; CIENUATbHOE IPOrpaMMHOE 00OecIIeueHue: MporpaMma pedeBoit Hapuranuu JAWS, peueBbie
CHHTE3aTOPHI («TOBOPSAIIAs MBIIIBY ), SKPAHHBIE JTYIIHI.

— CypaoTtexHudeckas ayquTopusi: paguoknace “Coner-P”, mporpammupyemble CITyXOBBIE annapaTbl HHIUBUIYaJIEHOTO
MIOJE30BAHMS C YCTPOWCTBOM 3aIaHMS PEXHUMa pabOTHI Ha KOMITBIOTEpe, MHTepaKTHBHASA Hocka ActiveBoard ¢ cucremoit
TOJIOCOBAHUS, aKyCTHYECKUN YCHUIIUTENb U KOJIOHKH, MYJIbTUMEIUHHBINA TIPOEKTOP, TENEBU30P, BUAEOMArHUTO(OH.

9. METOANYECKHUE YKA3AHUSA U1 OBYYAIOIIIUXCS ITO OCBOEHUIO JUCIUITIJIMHBI (MOIY JIS)

IMpakTudeckast paboTa ABISIOTCS CBUACTENECTBOM TOTO, UTO CIIYIIATENb OBIA/E] MATEPHAIOM H YMEET KPaTKO 1
JIOXOAYHMBO aHAJIH3UPOBATh U U3/IaraTh BEIOpaHHYIO TeMy. [Ipoliecc TOATOTOBKY U BBIIOJIHEHHUS IPAKTHIECKOH pabOThI
SBJISICTCS OJHUM M3 TJIaBHBIX CIOCOOOB Pa3BHUTHS B yUEOHOU NMPAKTHKE y CTYICHTOB JICMCHTOB YIIPABICHYECKOH
JIeATeITFHOCTH;, CYIIIECTBEHHO BJIMSCT Ha CAMOBOCITUTAHHE CTYICHTOB KaK CIICIHAIICTOB B SKOHOMUYECKOH 00IaCTH, TaK KaK
3TO SBISIETCS BAYKHBIM BHJOM CaMOCTOSTEIFHON HHTEIUIEKTYaIbHON fesTenbHOCTH. OCHOBHOM IIENTBIO MTPAKTHYECKUX
3aHATHH 110 Kypcy «/loKyMEHTHPOBaHHE YIPABICHYECKOH ASSTeIbHOCTI SBIISETCS 3aKpeIUICHUEe, YCBOGHHE, YIITyOIeHne
paciIMpeHye 3HaHUH, IPUBUTHE HABBIKOB CAMOCTOSITENBHOM pabOThI, PaMOTHOTO 0()OPMIIEHHS JOKYMEHTOB, IPHHSTHS
pelIeHni 1o BEI0OPY BapHaHTOB OpraHU3anny 3G GEeKTHBHOTO JOKYMEHT0000pOoTa HA IPEANpHUATHA. B npakTukyme
OpPTraHUYECKH COYETAIOTCS MaTepHalbl CEMHHAPCKUX U MPAKTUIECKHX 3aHATHI. B yue6HO-MeTomuueckoe mocobue mo
MPOBEJICHHIO MPAKTUUECKUX 3aHATHI BKIIOUCHBI 00pa3Libl JOKYMEHTOB, YTO [T03BOJIMT HAYYUTHCS CTYEHTAM IPaMOTHO
COCTaBJIATH OCHOBHBIC JOKYMEHTHI YIIpaBlIeHUS Ha MpeAnpusaTiHi. OCHOBHOE TpeOOBaHKE K MPAKTHYECKON paboTe - IIOJTHOTa
1 KOMIIIEKCHOCTB OCBEIIEHHS IIOCTABJICHHOTO Bompoca. PaboTta 1omkHa OBITH BBITOJIHEHA aKKyPAaTHO, C IPHIICKAHUEM,
JIOJDKEH OBITh COOIONICH Hay4HBIH anmapar, To eCTh HaJIMYKe OIVIaBJICHHUS, 3ar0JIOBKOB B pasjienax, MpaBUIbHOCTh CHOCOK,
Ha3BaHMH TaOJINIL, PUCYHKOB, IPABUIILHOCTD BBIIIOJIHEHHUS PACUETOB M OTBETOB Ha IIOCTABJICHHBIC BOIPOCHI, YKa3aHUS
JIUTEPaTypHBIX ICTOYHUKOB U T.J. [IpakTHyeckue 3a1aHIs COCTABICHBI B COOTBETCTBUH C YI€OHBIM IuTaHOM. O0s3aTeTbHBIM
YCIIOBHEM YCHENTHOTO BBITIOJIHEHUS 3aJJaHUS BJIAETCS U3ydeHHE OTHOCAIIMXCS K TeMe 3aKOHOATENbHBIX H UHBIX
HOPMAaTHBHBIX IIPABOBBIX OCHOB, PENIAMEHTHPYIOLINX PAa3IM4YHbIC ACHEKTHl 3KOHOMHKH OpraHHM3allly, a TAKXKE MaTepHaoB
COOTBETCTBYIOIICH NMPAKTUKH OTEYECTBCHHBIX NPEANPHATHH 1 opranu3anuii. Beibop BapnaHTa JUIs CTy/IeHTa ONpeeisieTcs
npenogaBareneM. IIpy BEIOTHEHNH TPAKTHUSCKUX 3aJaHUH CTYJCHTaM IIeIeco00pa3Ho MPUACPKHBATHCS CICIYIOMIETO
HopsiAKa: - oA00p U NpeaBapuTeNbHOE IPOpadoTKa PEKOMEHIyeMOil yueOHON JIUTEPATYPhL; - HU3Y4EHHE COOTBETCTBYIOLINX
pazzenoB padoyeil MpOrpaMMBl; - BBHITOJIHEHUE COOTBETCTBYIOIINX 3a1aHuil. [IpakTideckas paboTa BBINOIHACTCS
CTyAEHTaMH WHIMBHUIYATBHO FIIH Ha MIPAKTHYECKUX 3aHATHAX U1 3aKPETUICHHS TTOTydeHHBIX TEOPETHUSCKNX 3HAHUH. B
KaXJ0i TeMe MpeCTaBIIeH epPeueHb PacCMaTPUBACMBIX BOIIPOCOB, IPUBEACHBI 3aJaHUs U1 HHIUBUAYAIbHON paboTHL,
KOTOPBIE JIOJDKHBI OBITH BHITIOJHEHBI.

B mporiecce caMoCTOSTENBEHOH ITOATOTOBKH K 3aHATHSM CTYICHTHI TOJDKHBI HAHTH M M3Y4UTh HEOOXO0AUMYIO
CTIEIMATBHYIO IUTEPaTypy, 3aKOHOAATEIBHBIC AKTHI 1 CAMOCTOSTEIIFHO BBIITOJHATH 3aTaHU.

CornacHo yueOHOMY IUIaHy CTYACHT JOJDKEH BBINOJIHUTH KOHKPETHBIE 3a1aHUs 110 KaXK/IOH TeMe U OTBETUTH Ha
COOTBETCTBYIOIINE BOIPOCHL. [list 0OecreueH s OJJHO3HAUHOCTH TOJIKOBaHUS PE3YIbTaTOB BBINOJIHEHHBIX 331aHUH 110
KaXJ0i TeMe, a 3HAYHUT, yMEHBIICHHUS BEPOATHOCTH OIIMOKH IIPH IMPOBEPKE PE3yIbTaTOB MTPEATIATAIOTCS SANHBIE TIPaBHiIa
oopMIIeHHs pe3yAbTaTOB. Pe3ynsTaThl BEITOIHEHHBIX 3aJaHUH cleayeT OpOpMIIATh B TUChbMEHHOM Bue. Texymuii
KOHTPOJIb OCYIIECTBIISCTCS IPENOAaBaTe/IeM B HavaJle 3aHATHS B TEUEHUE OTBEIEHHOTO BPEMEHU M CTABUT CBOEHT IENbI0
OTIPEIICTUT TOTOBHOCTH CTYJCHTA K BBITIOTHEHUIO IPAKTHIECKHUX 3aTaHui. KOHTPOIb TEKyMX 3HAHUIA IPOBOIUTCS HA
3aHATUAX B (hOpME YCTHOTO FITH MICEMEHHOTO orpoca. OObEeKTaMH TEKYIIEro KOHTPOJIS TP U3YICHUH
«JloKyMEHTaIIMOHHOE 00ecIIeyeHHe yIPaBIeHYECKO A TEIbHOCTHY SIBISIOTCS: TOCCIIEHNE JIEKINIT; TOArOTOBKA 1
Ka4eCTBO BBIMOJIHEHHS IPAKTHIECKUX M CAMOCTOSTEIILHBIX 3a/laHUH. Pe3ynbTaThl TEKyIETO KOHTPOJIS BIHMSIOT Ha PEHTHHT
cTymeHTa. PyOeXHBIH KOHTPOIIb IPOBOUTCS TIOCIIC N3YUSHHUS KaXKIIOTO MOJIYIIS TUCIUIUIMHBL: TECTHPOBAHHE, TPOBEICHIE
CEeMHHAPOB U TPEHUHIOB, OATOTOBKA IIPE3EHTAIINH, BEIITOJIHEHHE TE€M, BBIHECEHHBIX HAa CAMOCTOSITENIbHOE u3ydeHnue. [lpu
9TOM HCIOJIB3YIOTCS HH(POPMALMOHHBIE TEXHOJIOTUH. L{eNb - BBISIBUTH YPOBEHb 3HAHUH CTYAEHTOB 110 MaTepHaITy
W3ydeHHOTO MOJYIIS TUCIUIUTHHEL. Pe3yapTaTel pyOeKHOTO KOHTPOJIS BIUSIOT HA HTOTOBBIM PEHTHHT CTYICHTA.

B ciysae nmpuMeHeHHS IPH peasTn3aiyuil JUCIUILTNHEI JIEKTPOHHOTO 00y4eHNS, IUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH OOIIEHNE 00yJarOIIUXCs U MTPEIoIaBaTeNs OCYIIECTBISACTCS B pEXKUME PEalIbHOTO BPEMEHH (OHJIAHH-TEeKINT
(BeOMHAPBI), YaThI, BUICO-KOH(EPEHINH U Ap.) WK OTJIOKEHHOTO BpeMEHN (CucTeMa JMCTaHIMOHHOTo 00y4enns Moodle,
MSOffice365, popymsl, HIEKTPOHHAS TT0YTA U JIP.).

Bosbiryro uacTs BpeMEHH 00ydaronuecs CaMOCTOSATENbHO Pab0TAIOT ¢ yaeOHO-METOANIECKIMH MaTepranamMu. CTyaeHTHI
HMEIOT BO3MOXKHOCTh KOHCYJIBTHPOBATHCS € MTPEI0IaBaTeNeM 10 BCEM BOIIPOCaM, BO3HUKAIOIIMM B XOJ€ CAaMOCTOSTEIbHON
paboTHI TOCPECTBOM 3JIEKTPOHHOM ITOYTHI, COITMATBHBIX CeTeH H T.II.
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Joctyn o0y4atorerocs K yaeOHBIM pecypcaM B PeKUME OTIOKESHHOTO BPEMEHHU, CAMOCTOSITEIIEHOH PabOTHI
OCYIIECTBIISIETCS Uepe3 ceTh IHTepHET B yIOOHOM JJIsi HETO MECTE, BpEMEHH U TeMIIE.

[Tpu oOyueHnH ULl ¢ OTPaHUYEHHBIMHA BO3MOXHOCTSMU 30POBBS 3JICKTPOHHOE 00yUeHHE, TUCTAHIIMOHHbBIE
00pazoBaTeNbHbIC TEXHOJIOTHH IPEIyCMaTPUBAIOT BOZMOXKHOCTh IpHUEMa-Tiepeiadydl HHPOPMAIIMHU B JOCTYITHBIX IS HIX
(dhopmax.

Peanuzanus TUCHMIUIMHBI C TPUMEHEHUEM DIIEKTPOHHOTO 00y4YeHUs, IUCTAaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH (J1anee
— 20, I0T) ocymecTBasiercss Ha ocHOBaHUU «[1oJ103keHNs 0 peanu3alui OCHOBHBIX U IOTIOJHUTEIbHBIX 00pa30BaTeIbHbBIX
MPOTPaMM C MIPUMEHEHUEM DJICKTPOHHOTO OOYICHUS H JUCTAHIIMOHHBIX 00pa30BaTEbHBIX TEXHOJOTHI B (he/IepaibHOM
TOCYIapCTBEHHOM OIO/PKETHOM 00pa30BaTEEHOM YIPEKICHUH BICIIEro 00pa3zoBanus «UenssOMHCKUN ToCynapCTBEHHBIH
yHUBEpCHUTET», «I1070kKeHus 0 mopsIKe 3aueTa 00yJaromUMHUCS 0 OCHOBHBIM MPO(}ecCHOHaIbHBIM 00pa3oBaTeIbHBIM
mporpaMMam Boiciiero oopasosanus B ®I'6OY BO «UenlV» pe3ynbTaToB OCBOCHHUS B OPraHU3AIUIX, OCYIIECTRIISIOMNX
00pa30BaTeNLHYIO ACATEIHLHOCTD, YUCOHBIX MTPEIMETOB, KypCOB, JUCIHUILINH (MOIYJCH), MPAKTUK, JOTIOTHATEILHBIX
00pa3oBaTeNBHBIX IPOTPAMM» ITOCPEACTBOM IEKTPOHHOH HH(pOpMannoHHO-00pa3oBaTensHoi cpenst DTBOY BO
«Yenl'Y». B HCKITIOYUTENBHBIX CITydasx ((hopc-Maxop U T.I1.) IPH pean3auy 00pa3oBaTelIbHOMN NeITeIbHOCTH C
npumerenueM D0, JIOT MoOryT MpUMEHATh KOMIIOHEHTHI, HE BXOJISIIUE B TIEPSUCHD DIICKTPOHHON HH(POPMAIIMOHHO-
00pa3oBaTENBHOM CPeIbL.

10. CHEHMAJIBHBIE YCJIOBUA OCBOEHUSA JUCIUIIVINHBI OBYYAIOIIIUMHUCS C
HHBAJIMJTHOCTBIO U O’ PAHMYEHHBIMH BO3MOXKHOCTAMMH 3/10POBbA

OcBoeHNE AUCHUIUIMHBI WHBAJIUAAMHU U JHLAMHU C OTPAaHUYEHHBIMH BO3MOXHOCTSMH 3JIOPOBbBSI OCYILECTBISIETCS C
UCIIOJb30BAaHUEM CIIEHUANbHBIX TEXHUYECKMX CPEACTB M T0Jl0 HMHOOPMALMOHHBIX TEXHOJIOTHH, MNpPEeZOCTaBIseMbIX
PecypcHBIM y4e0HO-METOIMYECKUM [EHTPOM IO OOYYEHHIO MHBAJIHIOB U JIMIl C OTPAHHMYCHHBIMHA BO3MOXKHOCTSIMH 3I0POBBS
Yenl'V mo 3ampocy 00yJaromerocs.

1. MoOwiibHBIE CrieUalbHble TEXHUYECKUE CPEACTBA Ui JIMIl ¢ HApyIIEHUSIMU 3pEHUs: IOPTaTUBHBIN KOMITBIOTED
¢ BBOZOM/BBIBOJIOM IpudToM Bpaiing ¢ cuntesaropom peun «ElBraile-W14J G2»; HOyrOykH ¢ HporpaMMHON 3KPaHHOTO
noctyna NVDA; 3J1eKTpOHHBIC YBEIHMUUTENN JUIS yAAJIEHHOTO IPOCMOTPA; BHUACOYBEIMUYHUTENN ITOPTATHBHEIE; TH(IIOIIIEED;
(G POBBIE TUKTO(POHEL.

2. MoOunbHble crneuuanbHble TEXHHYECKHE CpeCcTBa JIsi JIMI C HapyLIEHUs MM CcilyXa: cHCTeMa CBOOOIHOIO
3BYKOBOTO TIOJII CO BCTPOCHHOM COBMeCTHMMOCThIO ¢ FM-ycrpoiictBamu; paanokiaccel «Coner-PCM» ¢ nepemaTuukom,
3ayIIHBIM HWHAYKTOPOM WM HWHIYKIIMOHHOW TeTied; cucreMa WH(OpMAIMOHHAs U clabochblmammx mepeHocHas «lcTtox»
A2 co BCTPOEHHBIM IIIEEPOM — 3BYKOBBIM HH(OPMATOPOM; AOKYMEHT-KamMepa; HpOorpaMMHUpyeMbIe CIYXOBbIE amlapaThbl
WH/IMBUAYAIBHOTO MOJIb30BAHUS.

3. AccuctuBHBIC HH()OPMAIMOHHBIE TEXHOJOTWH: IIPOTPaMMHOE OOECIIeUeHHEe SKPaHHOTO JOCTYNIAa C CHHTE30M
peun NVDA; mnporpaMMbl 3KpaHHOTO YBEIHUYEHHUS; MPOTPaMMBl PEUYEBOTO CHUHTE3a Ui KOMIIBIOTEPOB M HOYTOYKOB;
MIPOrpaMMBbl PEYEBOTO CHHTE3A ISl MOOUJIBHBIX YCTPOMCTB; 3KpaHHAas KJIaBUaTypa; SKpaHHas Jyma.

ITpn HEOOXOAMMOCTH JUTA OOYJAIOIIMXCS C HApYIICHHSIMH 3pEHHS Ha pabodnx MecTaxX s HMPOBEACHHS IPAKTHYCCKHUX WIN
7a00paTOPHBIX 3aHATHH YCTAHABIMBACTCS CIENMANBHOE IIPOrpaMMHOE obecredeHne (ImporpaMMa pPEdeBOH HaBHTAIHH
NVDA, peueBbie CHHTE3aTOPbI, IKPAaHHBIE JYIIbI).

B yueOHBIe aymuTopuu oOecnedymBaeTcsi OCCIPEIATCTBEHHBIA AOCTYN IS OOYYalONMXCS WHBAJIHIOB M OOYJAIOIMXCSA C
OTpaHWYEHHBIMH BO3MOJKHOCTSIMH 3JI0pPOBBS. B Kaxmol ayauropum, e OOy4aroTcsi MHBAIMABI W JIMIA C OTPAaHWYCHHBIMH
BO3MOXKHOCTSMH  3/I0POBBS, IIPEAyCMAaTPUBAETCA COOTBETICTBYIONIEE KONMYECTBO MECT I OOYJaIOMUXCA C y4eToM
HapyIIEHUH UX 370pPOBbSI.

Jlns ocBOGHHS NUCHUIDIMHBI WHBAJIHIAM M JIMIAM C OTPaHHYCHHBIMH BO3MOKHOCTSIMH 3/I0POBBS MPEITOCTABIACTCS JOCTYI K
MEYATHBIM HMCTOYHHKAM, MMEIOMMMCS B HaydHOU OubOimmorexke Yenl'Y, ¢ MOMOIIBIO CIENHMAIbHBIX TEXHHYECKUX CPENCTB,;
JIOCTYN K 3JEKTPOHHBIM HCTOYHHKAM, IPEICTABICHHBIM B (OpME AJIEKTPOHHOTO NOKYMEHTa B (poHIE HaydHOH OMOIMOTEKH
Yenl'V uauM 3IeKTPOHHO-OMONMOTEYHBIX CHCTEMaxX, C MOMOLIBIO CIICIHANBHBIX TEXHUYECKHX M IIPOrPAMMHBIX CPEICTB
(pabouee MecTO U HE3PSUETO IOJIB30BATENS C MPOTPAMMHBIM 00ECIIEYeHHEM >KPaHHOTO JOCTyNa ¢ cHHTe30M pedn NVDA,
pabodee MecTO ¢ KOMIBIOTEPHBIM poiuiepoM U KiaBuaTypoil Clevy ¢ OONbIIMMH KHOMKAMHU U C pa3Aessiomiedl KIaBHIIN
HaKJIAIKOM).

VY4eOHO-MeTOANYECKHe MaTepHaNbl Ul OOYJarolMXCs W3 YHCIa WHBAJIHIOB W JIAI] C OTPaHUYCHHBIMH BO3MOXHOCTSIMHU
3I0POBBS MIPEAOCTABIISIOTCS B (hopMax, alaNTHPOBAHHBIX K OTPAaHUUEHHUSM UX 30POBBS M BOCIIPHATHS HH)OPMAIIHH:

Jnis nun ¢ HapyIIeHUsIMU 3pEHUST:

- B ICYaTHOH hopMe yBEIUYICHHBIM IIPUPTOM,

- B (hopMe IITEKTPOHHOTO JOKYMEHTA,

- B hopme ayauodaiina,

- B meyaTHou opme mpudrom bpaiins.

Jist I ¢ HapymIeHUsIMH CITyXa:

- B IIe4aTHOH opme,

- B (hopMe 3JIeKTPOHHOTO JOKyMEHTA.

Jlis nun ¢ HapyIeHUsIMU OTTIOPHO-ABUIaTENbHOTIO amnmapara:

- B Ile4aTHOH Gopme,

- B (hopMe 3IIEKTPOHHOTO JOKYMEHTA,
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- B opme ayauodaiina.

JlaHHBIH NIepedeHb MOKET OBITh KOHKPETH3UPOBAH B 3aBUCHMOCTH OT KOHTHHI€HTA O0YIaOMIIXCS.

Jnst MHBaNIMIOB M JIMIl C OTPaHWYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbSI OCBOCHHE AMCLUIUIMHBI MOXET OBITh YAaCTHYHO WU
MIOJIHOCTBIO OCYIIECTBIICHO C HCIIOJIb30BAHMEM [HUCTAaHIHMOHHBIX 00pa3oBaTenbHbIX TexHojorui (Moodle, Adobe Connect
Pro u mmp.).

B ocBoeHHMM OUCIMIUIMHBI WHBANMAAaMH M JIMIAMH C OTPAHHYCHHBIMH BO3MOXHOCTSIMH 3I0POBBS HCIIONB3YeTCs
UHIMBHIyanbHas paborta. Ilon wWHAnMBHAyanpHOW paboTOM mojpasymeBaeTcs aABe  (GOPMBI  B3aUMOJCHCTBUS C
Tpero/iaBaTeNeM: HWHIAWBHAyanbHas ydeOHas pabora (KOHCYIbTalWH), T.€. JIOTOJNHHUTENBHOEC pa3bsiCHEHHE Y4eOHOTO
MaTepuala W YIIyOJeHHOe W3yd4eHHe MaTepHana C TeMH OOydJalomuMucs, KOTOpPBIE B OSTOM 3aWHTEPECOBAHBL, W
WHMBHUIyalbHas BOCIHUTATENbHAs paboTa. MHIMBHAya bHbIE KOHCYJIBTALMM HANpaBJICHbl HAa MHANBHIYAIM3ALHIO OOYIEHHMS
U YCTAQHOBIICHHIO BOCITUTAaTEIHOTO KOHTAKTa MEXIy IperojaBaTeieM W OOyYalOMMMCS WHBAIMAOM HIM OOYJarommMmcs C
OTpaHWIEHHBIMH BO3MOXXHOCTSIMHU 3I0POBBSI.

IMpu mpoBemeHHM NPOIEAYPH! OLCHUBAHUS PE3YIbTATOB OOy4eHHS HHBANHAOB U JHI[ C OTPAaHHYCHHBIMH BO3MOXHOCTSIMHU
370pOBbSl 110 AWCLMIUIMHE OOECIEeYMBACTCS BBHINOJHEHHE CIEIYIONMX IOIOJHUTENBHBIX TPEOOBAHMH B 3aBUCUMOCTH OT
WHIVBHIYAITEHBIX OCOOCHHOCTEH, 00yJatONIXCs:

a) MHCTPYKOHSA M0 TIOPAAKY TPOBEIACHHUS IIPOIEAYPHl OICHHUBAHUS IPENOCTAaBISECTCS B AOCTYMHOH ¢opme (ycTHO, B
MUCbMEHHOH Qopme, B MUCbMEHHOH Gopme mpudrom Bpaiins, yCTHO ¢ UCTIONB30BaHUEM YCIYT CYpAOIEPEBOIUNKA);

6) mocrynHas (opMa IperOCTaBICHUS 3aJaHUH OICHOYHBIX CPEACTB (B IEYaTHOH QopMme, B NMeyaTHOH (HopMe yBEIMUECHHBIM
mpudToM, B medaTHOH opme mpudTom bpailins, B popMe 3IeKTPOHHOTO JTOKYMEHTa, 3alaHHS 3aUYNTHIBAIOTCS ACCHCTEHTOM,
3aJaHUs MPEIOCTABIIIOTCS C MCIOIb30BaHUEM CypONEPEBOIA);

B) moctymHas (opMma IpeAOCTAaBICHUS OTBETOB Ha 3aiaHMs (IMCBMEHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEpE,
MICEMEHHO MpuQTOM bpaiiins, ¢ HCIOoNBE30BaHUEM YCITYT aCCHCTEHTA, YCTHO).

ITpn mpoBemeHHM NPOIEAYPH! OLECHMUBAHUS PE3YIBTATOB OOy4eHHsS HHBAIHAOB M JHI[ C OTPAaHHYCHHBIMH BO3MOXHOCTSIMHU
3710pOBBsI MPELYCMAaTPUBACTCSI HMCIIOJIb30BAHME TEXHMYECKUX CPEACTB, HEOOXOAMMBIX MM B CBS3M C MX HMHJIMBHIyaJbHBIMU
0COOEHHOCTAMH. DTH CpelcTBa MOTYT OBITH mpenocraBieHbl YenlY mim MOryT MCIIOIB30BaThCsl COOCTBEHHBIE TEXHHUUYECKHE
cpenctBa. Ilpm HE0OXOMMMOCTH HWHBAIMAAM M JIMIAM C OTPAaHWYCHHBIMH BO3MOXKHOCTSMH 3I0POBBS IIPETOCTaBIIACTCS
JONMOTHUTENBHOE BpeMs A MOATOTOBKM OTBETa HAa 3aJaHUs, NpOLEAypa OLEHWBAHMSA pE3yIbTaTOB OOydeHHs IO
JUCLUIIMHE MOKET POBOJHUTHCS B HECKOJIBKO TAIOB.

IIpoBeneHne mpouexypsl OLECHUBAaHMS pPE3YIbTaTOB OOYYCHHS WHBAIWIOB M JIMI C OTPAaHWYCHHBIMU BO3MOXKHOCTAMH
3JIOPOBBS IOITYCKACTCS C MCTIOJIB30BAHUEM IUCTAHIIMOHHBIX 00Pa30BaTEIFHBIX TEXHOIOTHH.
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